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1. Heab u 3aga4m TUCUMIIMHBI (MOXYJIs1)

Heab tucHUMINHBI «YTIPpaBJieHHEe Kapbepoil U TaiiM-MeHe:KMeHT» — (HOpMUPOBAHHUE
y oOydaronuxcsi 3HaHui 00 3(pPEeKTUBHOM MIAHUPOBAHUM BPEMEHM Ha JTMYHOM, KOMAHIHOM H
KOPIOPAaTUBHOM YPOBHSIX, @ TAK)KE O METOJIaX ¥ MPaBMWJIaX JOCTHKEHUS JTMIHOHN 3 (HEKTUBHOCTH
IyTeM CaMOMOTHBALIUU U PACCTAaHOBKH MTPHOPUTETOB.

3axaun u3ydeHust AUCHUTIIMHBI

— 3HAaKOMCTBO C OCHOBHBIMHU IIOHSTHSIMH, OIpPEACICHUSMH, KaTErOpHUsAMH B 00IacTH
OpraHM3aluy BPEeMEHH;

— TONyYeHWE 3HAaHMH O COBPEMEHHBIX KOHIENIMAX, II0IX0/AaX, TEXHOJIOTUAX
palMoHANFHOW OpraHM3allii  WCIONB30BAaHMA BpPEMEHM Kak HEMaTepUalbHOTO pecypca
npodecCHOHaTBHOTO PA3BUTHS;

— W3y4YCHHE TEXHOJNOTHH >(P(EeKTUBHON OpraHM3alMM BPEMEHH HA IEPCOHATIBHOM H
KOPIIOPATHBHOM YPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3JaHMSI MIEPCOHAIIHONW CUCTEMBbI YUeTa, INIAHUPOBAHUS
BPEMEHH, JIMYHOTO LEJIENOoIaraHnus ¥ IPUOPHUTE3alnH 3a1ad.

2. MecTo 1ucCHMILUIHHBI (MOYJIAA) B CTPYKTYpP€e OCHOBHOM NMPO(ecCHOHATBLHOM
o0pa3oBaTeIbHON NMPOrPaMMBbI BbICIIET0 00pa3oBaHMs

JucuumuimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
yacTh yd4eOHOro T1uiaHa, 1o HampaBiaeHuto mnoarotoBku 40.03.01 FOpucnpynenuus,
HarnpasieHHOCTh (npoduis) «HOpucnpyneHums.

3. O0beM AuCHUNIMHBI (MOAYJIS1) B 324€THBIX €IMHULAX U aKAIeMHUYECKUX Yacax ¢
yKa3aHHeM KOJIH4YeCcTBa aKaJleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIUXCcs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) U HA CAMOCTOSITEJILHYIO
padoTy o0y4aroumuxcs

OO6mast Tpy10EMKOCTh AUCIUILUTMHBI COCTABIISACT 3 3a4€THBIC eAMHUIIBI, Bcero — 108 vacos.

Bcero yacoB
Bup y4yeOHoii padoThI o4dHas Gopma OYHO-3a04Has
o0yUeHHSI dopma oOyueHust
KonTakTHas padora ¢ npenogasartesem (Bcero) 28 8
B toMm uucne:
3aHATHSA JIEKIIMOHHOI0 THUIIA 14 6
3aHATHSI CEMUHAPCKOTO TUIA (CEMUHAPHI) 14 2
CamocTrosiTe/ibHasi padoTa (Bcero) 80 100
dopma KOHTPOJIS 3ader ¢ OlleHKOM
O01mast Tpy10éMKOCTb TUCHMILIHHBI 108 \ 108




4. IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI M0 JUCHUILINHE (MOYJII0),
COOTHECEHHBIX C IVIAHUPYEMBIMH Pe3yJIbTATAMHU 0CBOCHHS OCHOBHOM NPOo(deccHoHAILHOMI
0o0pa3oBaTeIbHOW MPOrPamMMbl

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

Pe3yabTarsl 00y4yeHust mo

KoMIleTeHuu(uii) HHAUKATOPA JOCTHKEHUSA
AMCUMILINHE
BbINYCKHUKA KOMIIETeHIIHM U
Camoopranuszauus u NYK 6.1 3HaTh: OCHOBHbBIE TIOHSTHS,
camopasBuTHue (B TOM | Mcnonb3yer MHCTpyMEHTBI U TEPMHUHOJIOTUIO TalM-

qyucie
310pOBbLecOepekeHue)
YK-6

Criocob6eH yrpaBisiTh
CBOHMM BPEMEHEM,
BBICTpANBATh U

METObI YIIPABJICHUS
BpeMeHeM HpI/I BBITIOJTHCHU U
KOHKPETHBIX 3a]1a4, IPOCKTOB,
HpI/I JOCTHMXKCHUN
OCTaBJICHHOU IIEJIH.

HUVYK 6.2

MEHEKMEHTa, HEe0OXOAUMBIC IS
JOCTHKEHUS TTOCTABJICHHOM LIeNN B
npodeccHoHaIbHON AEATETLHOCTH.
YMeThb: aHanM3MpOBaTh, OTOMPATH
U HCHOJB30BaTh  MHCTPYMEHTHI
TallM-MEHEJKMEHTa, B TOM YHUCIIe

pean30BbIBaTh BricTpanBaer u peanusyer JUIS camopealin3aiuu B
TPAaEKTOPHUIO MEPCOHATIBHYIO TPACKTOPHIO npodecCuOHATBLHON 1eATEIEHOCTH.
caMOpa3BUTHUS Ha HenpepbeIBHOTO 00pa3zoBaHus 1 | Baagers: HaBblkaMHu NPUMEHEHUS
OCHOBE ITPUHIIUIIOB CaMOPAa3BHUTHUS Ha €T0 OCHOBE. | METOJIOB, HMHCTPYMEHTOB, TEXHUK
o0pa3oBaHUs B TEUCHUE TaliM-MEHEeKMEHTa TUISt
BCEH JKU3HHU. 3pPEKTUBHOTO CaMOPa3BUTHI U
YIIPaBJICHUSI KApbEPOU.
HNHpopmannoHHbIe NOIIK 8.1 3HaTh: OCHOBHBIE
TeXHOJIOTHH [TomydaeT neneHanpaBieHHO U | MHQOPMALIMOHHBIE  TEXHOJOTHUH,
OIIK-8 3pPEKTUBHO IOPUJIMYECKU | HeoOXouMble Ut 3(PPEeKTUBHOM
Cnocoben 3HAUMMYIO HH(POpPMANMI0O W3 | OpraHU3aluy padoyero BPpeMEHU U
IeJICHANpPaBIEHHO U Pa3IUYHbBIX UCTOYHHUKOB, | peIICHUS npo¢eCCHOHATIBHBIX
3¢ PexkTUBHO MoOTyyaTh | BKJIIOYAash  TpaBOBbIe  0a3bl | 3amad.
IOPUIMYECKH 3HAUUMYIO | JAaHHBIX JUISI PEUICHUs 3a/1ad | YMeTh: OPUMEHSTh
uHpopmaruio u3 npo¢eCcCuOHATBHON nH(pOpPMaAIMOHHBIC TEXHOJIOTHHU TSI
pa3IMYHbIX JesITeTbHOCTH. pereHus npoeCCHOHATIBHBIX
HCTOYHHKOB, BKIIOYast HNOIIK 8.2 3a7au4.
IpaBOBBIE 0a3bI Hcnons3yer OCHOBHbIC | BrageTb: HaBblkaMu pPabOTHI €
JTAHHBIX, PEIIaTh 3aJa4l | METOAbI, CIOCOOBl U CPEACTBA | HCTOYHUKAMHU TPO(eCcCHOHATHLHOU
npodeccuoHaIbLHON XpaHeHus, nepepaboTku | uHpopManuu, e€  H3BIICUCHUS,
JESITEIbHOCTH C uHpopmanuu C y4eToM | mepepaboTKu UM  XpaHEHus JUid
IPUMEHEHUEM TpeGoBaHuil nH(POpMAIMOHHOH | 3¢ppekTUBHOTO yIpaBICHUS
nH(pOpPMaAITMOHHBIX 0€30MacHOCTH. BpeMEHEM U MPOQPECCHOHATHHOTO
TEXHOJIOTUH U C y4eTOM pa3BUTHSL.
TpeboBaHM
UH(POPMALIMOHHOM
0€30MacHOCTH.




5. Coneprxkanme IUCHUITHHBI (MOTYJIA)

HaunmeHnoBanue Tem
(pa3nesioB)

Conep:xanue TeM (pa3esioB)

CylIHOCTh U OIpeesieHne
MTOHATHS «TanM-
MEHEKMEHT)

[enenonaranue. I[loHATHE M CYIIHOCTh TalM-MEHEI)KMEHTA, HCTOPHUS CTAHOBJICHHS OTEYECTBEHHOIO TailM-
MEHEI)KMEHTA, COBPEMEHHbBIN TaM-MEHEIHPKMEHT, TAlM-MEHE)KMEHT KaK CHUCTEMa: OCHOBHBIE ypOBHU. OCHOBHBIE
MOHATUA U ONpeAelieHus 1enenonaranus. [I[poakTHUBHBIM M pEeaKTUBHBIA MOAXOABl K JKU3HU: OIpEeTCHUE,
pasznuuus, 3HAYUMOCTh IS TeNIeIOCTKeHUs. Pacimpenne nmpoaktuBHOCTH: «Kpyr 3a00m» u «Kpyr BausHUSY.
[lenHHOCTH KaK OCHOBA IleNienoiaranust. MeMyapHHUK KaKk HHCTPYMEHT JJIsI ONIPEICTICHISI CBOUX 0a30BBIX IEHHOCTEH.
[Togxonsr x onpenenenuto menei. «Life management» u xu3HeHHbIC 1Iemu. DopmynmupoBanue 1enein: SMART-
kputepun. SMART-nenn wu Haauenw: [ABE CTpaTeruMu LEIEAOCTHKEHHA. «Boponka maroB» u «Beep
BO3MOXHOCTEW». CTparernueckas KapTOHKa Kak HMHCTPYMEHT CTpaTerudyeckoro ienenosiaranus. KiroueBbie
obnacTH *u3HU: onpeaencHue. Llenn u kimoueBbie 06aacTu sxu3HU. Kapra KimroueBbIx 06acTei )KU3HH.

XpoHOMETpaXK

OcoOenHocT BpeMeHH Kak pecypca. llorioTurenu BpeMeHU: ONpENeNIeHHWE TMOHSATHS, OCHOBHBIE BUbI
nornotureneid. CrocoObl MUHUMU3AIMKU HEI()(HEKTUBHBIX pacxoZoB BpeMeHH. OmpeseneHue MOHATHSA, CYThb U
3ala4d XpOHOMETpaXka. TexXHUKa IOJHOr0 XpOHOMETpaka. TeXHHKa COKpAIEHHOIO0 XpPOHOMETpaxka. AHaln3
TUYHONW (P (PEKTUBHOCTH HA OCHOBE JAHHBIX XpOHOKapThl. Kiaccudukauus pacxomoB BpeMeHH. TUNHYHBIC
3aTpyIHEHUS BEACHUS XPOHOMETpaka U CrocoObl MX MPEOA0TICHHUS.

[InanupoBanue

HeonHopoaHocTs BpemMeHU: JIMHEHHOE U HEJMHEHHOEe Bpems. [[Ba Tumna 3amad. OnpeneneHrue MOHSATHSI KOHTEKCT.
OCHOBHBIG TUIIBI KOHTCKCTOB. OnpeneneHHe IIOHATUSA HW 3a4a4ud KOHTCKCTHOI'O HJIaHI/IpOBaHI/IH. TGXHI/IKa
KOHTEKCTHOTO TUJIaHUPOBaHMSA. MHCTPYMEHTBHI KOHTEKCTHOTO IIaHWpoBaHus. [lmanupoBanume mHs. Tpu Tuna
CXKCIAHCBHBIX 3aday:. KCCTKUC, FI/I6KI/IG, 6IOI[)K€TI/IpyeMBIe. AJIFOpI/ITM HJIaHI/IpOBaHI/ISI CIKCIHCBHBIX 3aJ1a4 pa3H0ro
THma. MeToa CTpyKTypupoBaHHOTO BHUMaHuUsl. [[1aHupOBaHNE HA OCHOBE METO/Ia CTPYKTYPHUPOBAHHOTO BHUMAHUSI.
['opu30HTHI M1aHUpOBaHUs. Pe3ynpTaTo-opreHTHpOBaHHOE IUIaHUpoBaHuE (popmyia FPGEKTUBHON MOCTAHOBKU
3amad). Pe3ynbTaro-opueHTHPOBAHHOCTh W KOHKPETH3WPOBAHHOCTH 3a/ay: pasziidyus, 00JIACTH TPHUMEHEHUSI.
[TnanupoBanue npoheccuoHAIBLHON AESTEILHOCTH C TPUMEHEHHEM HH(POPMAITMOHHBIX TEXHOJIOTHH.




D¢ dexTuBHBIH 0030p
3a1a4

CyTb 0030pa 3ama4 B TaiM-MeHeKMeHTe. OCHOBHBIC MTOHATHS U onpeneneHus. HCTpyMEHTBI co3aanust 0030pa
3aa4: 0COOEHHOCTH M MPEUMYyILIECTBa KaXKJI0M Tpymmbl MHCTpyMEHTOB. KoHTposibHbIE crnucku. [IByxmepHbie
rpaduku. TexHnomorus MalHI-MEHEI)KMEHT C UCIOJIB30BAaHUEM HWHTEIUIEKT-KapT A co3maHus 3(G(EKTHBHOTO
o030pa 3amay. OOmacTé TNpUMEHEHHS TEXHOJOTHMH MaWHI-MEHEIKMEHT. 3HaueHHe WHTEIUIEKT-KapT Kak
WHCTPYMEHTA BU3YAIM3AlMH JIJIs OpTaHM3alli CHCTeMbl cOopa HeoOxoaumoi umHpopMaiuu. PaznudHbie BUIBI
MHTEJJIEKT-KapT, CEPBHUCHI U PECYPCHI AJISl X CO3/IaHUs C 1IeIbI0 cOopa nH(OpMaLUY B yCIOBUSIX KOMMYHHKAIIH, B
TOM YHUCIIC M B MPOEKTHOHN JeATenbHOCTH. VICIONb30BaHNE MHTEIUICKT-KapT JJIs PaCIIMpEHUs CBs3e U oOMeHa
OTIBITOM B MIPOEKTHOM NIEATEIBHOCTH. YTpaBieHUYECKas MOJE3HOCTh MPUMEHEHN HHCTPYMEHTOB CO3JaHus 0030pa
3a/1a4.

[IpuopuTeTsl.
Mertobl pacCTaHOBKH
IIPUOPUTETOB

Onpenenenne, CyTh PaCCTAHOBKHM MPHUOPUTETOB B TallM-MEHEIKMEHTE. KpuTtepuu NpHOPUTETHOCTH. 3HAUYCHHUE
PACCTAaHOBKHU NPUOPUTCTOB IJIA MPCAOTBPALLCHU A KOH(bHHKTOB B YCJIOBUAX ACIOBBIX, MCXKJIMYHOCTHBIX, T'PYHIIOBBIX
KOMMYHHUKAIUi. OCHOBHBIE CITOCOOBI M METOJIbI PACCTAHOBKM IMPHUOPUTETOB: MaTpHIla DH3eHXayldpa, MaTpHIla
MHOTOKPUTEPUAIbHON OIIEHKH KaK CIIOCOOBI MTPEI0TBPAILICHHSI BOSHUKHOBEHHSI M Pa3BUTHUS KOH(PIUKTHBIX CUTYalui
B YCIOBHUSIX KOMMYHHKaIuil. TeXxHHKa MPUMEHEHHs] MaTPHIbl MHOTOKPUTEPUATbHOW OLIEHKH KaK TEXHOJIOTHUHU
NPEJOTBPALICHUS BO3HUKHOBEHUS! KOH(MIMKTHBIX cuTyanuid. Croco0 MOmapHOro CpaBHEHHS ISl PAacCTaHOBKH
npuopuTeToB. PaccTaHOBKa MPUOPUTETOB B €XKEIAHEBHBIX 3aJayax C MOMOIIbI0O MHOTOKPUTEPHAILHON OIEHKU
(cokpaiieHHbIl BapuaHT). OnpeneiaeHre NPUOPUTETHOCTH JTOJITOCPOUYHBIX LIENEH, ONpeeIeHUe IPUOPUTETHOCTU
tekymux 3amad. l[lpaBuno Ilapero. HaBs3anHasi cCpoYHOCTP M Ba)KHOCTb, CTPAaTErMH OTKa3a, «pPacUUCTKa»
HaBsI3aHHOW Ba)XHOCTU M CpouHOCTH. [IpuopuTersl B penieHnn npodeccHoHaNbHBIX 3a/1a4 U UH(OPMAIMOHHBIE
TeXHOJIOTHH. Bb100p 3 dekTHBHON METOIMKH NpU MPUMEHEHUN HH(POPMAITMOHHBIX TEXHOJOTHA.

CaMoMOTHBAIIHS.
Pacnipenenenue paboueii
Harpy3KH

I'pamoTHOe pactipenenenue padouei Harpy3ku. [IpaBuna opranuzanuu 3pPeKTUBHOTO OTAbIXa. DPPEKTUBHBII COH.
CamoHacTpoiika Ha pernieHue 3ajad: MeToAbl, CrocoObl. DPdeKkTHBHOE pelieHrne OOJBIINX TPYAOEMKHX 3aj1ad.
Texnuka paboThI ¢ 3a1auaMu — «cnoHaMmy. McnonszoBanue CMAPT-kputepues mist moa3anad. Pemenne Menkux
HEMPUSITHBIX 3a/1a4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas padora, yac. | Camocrosi
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapsbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, qac.
THOA yac.
1. | CymHocTh W onpeesieHue 2 2 12 16
MOHSITHS «TAM-MEHEKMEHT.
2. | XpOHOMETpaxX. 2 2 12 16
3. | [lmanupoBanue. 2 2 12 16
4. | DddexTuBHBIA 0030p 32124 2 2 12 16
5. | Ilpuopurersl. MeTo b 2 2 16 20
pacCTaHOBKH MPUOPUTETOB
6. | CamoMotuBanus. Pactipenenenue 4 4 16 24
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0yueHUs
KonTakTHas padora, yac. | Camocrosi
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust Cemunapnl | TeabHasi | Bcero,
n/n AUCIHUTLTHHBI JIEKIHOHHOT0 pabora, yac.
THIIA yac.
1. | CymHOCTH M OHpENENeHHe 1 - 16 17
MOHSTUS «TaliM-MEHEIPKMEHT.
2. | XpOoHOMETpax. 1 - 16 17
3. | IlnanupoBanue. 1 - 16 17
4. | DddexkTuBHBIN 0030p 33124 1 1 16 18
5. | IIpuopurersl. MeTosl 1 - 16 17
pPAacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pacipenenenue 1 1 20 22
pabouel Harpy3Ku
HUTOTI'O: 6 2 100 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeHusl JIs CAMOCTOSITeIbHOH PadoThl
00y4YaruuXxcs Mo JUCHUILINHE (MOIYJIIO)

CaMocTosTensHast pa60Ta ABJISICTCA OJHUM U3 OCHOBHBIX BHUJ0OB y‘IeGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIIOAABATCIICM BO BPEMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI0 TUIIOB U 00ecreyrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.
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Pacnpenesienne caMoCTOSITEJIbHOM Pa0dOTHI 110 TEMaM M BHIaM

Bunpl, popmMbl 1 00bEMBI CaMOCTOATENBHONW pabOTHI CTYACHTOB MPU W3YYEHUU JaHHOU
JTUCITUTIIMHBI ONIPEIENSIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIISIYIOIIeH Ta0uIie:

O0beM caMoCTOATEIbHOM
Ne HaunmenoBanue rem Bua camocrositebHOM padoThI
n/nm | (pa3xesioB) TUCHMILIHHBI padoThI ouHast popMa | OYHO-3a04HAS
bopma
1. | CymnocTb u onpeneneuue | Pabota ¢ murepaTypoid,
TOHSITUS «TalM- BBITIOJTHEHUE 3aJaHUM,
MEHEKMEHT . MMOATOTOBKA K 3aHATHIM, 12 16
HanucaHue pedeparos,
acce
2. | XpOoHOMETpaXK. Pabora ¢ nureparypoii,
BBITTOJTHEHME 3aJIaHUM,
MMOATOTOBKA K 3aHATHUSIM, 12 16
Harnucanue pedepaTos,
acce
3. | [InanupoBanue. Pabora ¢ nureparypoii,
BBITTOJTHEHME 3aJIaHU,
MMOATOTOBKA K 3aHATHUSIM, 12 16
Harnucanue pedeparos,
Jcce
4. | DddexTuBHBI 0030p PaGoTa ¢ nmutepaTypoi,
3a/1a4 BBITIOJIHEHHE 3aJaHUM,
MMOATOTOBKA K 3aHATHUIM, 12 16
HanucaHue pedeparos,
acce
5. | Ilpuopurersl. MeTonabl Pabora ¢ nureparypoii,
pacCTaHOBKH MPUOPUTETOB | BHIIIOJIHEHHE 3aJaHUM,
MMOATOTOBKA K 3aHATHUSIM, 16 16
Harnucanue pedeparos,
Jcce
6. | CamomoTHBaIIMSI. PaGoTa c nmutepaTypoi,
Pacnipenenenue paboueii BBITIOJIHEHHE 3aJ1aHHI,
Harpy3Kku MOATrOTOBKA K 3aHATHUSM, 16 20
HanucaHue pedeparos,
acce
UTOT'O 80 100
8. IlepeyeHb BONPOCOB U TUIOBBIE 3aJaHUS /ISl MOATOTOBKH K 324eTy ¢ OLEHKOM
8.1. Ilepeyenb BONPOCOB IJI1 MOATOTOBKH K 3a4eTy C OLEHKO
1. IToHsATHE M CYIIIHOCTh TAUM-MEHEIHKMEHTA.
2. Wctopus cTaHOBIEHUSI OTEUECTBEHHOTO TaliM-MEHE)KMEHTA.
3. CoBpeMeHHbI TalM-MEHEI)KMEHT, TalM-MEHEIH)KMEHT KaK CHCTEMa: OCHOBHBIC
YPOBHH.

4. OCHOBHBIC IOHATHS U OIPECACIICHUA LCIICIIOIaranus.
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5. IIpoakTUBHBIN U PEAaKTUBHBIN MOIXOAbI K )KU3HU: ONIPEACICHUE, Pa3INUMsl, 3HAUUMOCTb
JUTSL 1IEJIeIOCTUKEHUSI.

6. Pacummpenue npoaktuBHOCTH: «KpyT 3200T» 11 «KpyT BIustHUS.

7. LleHHOCTH KaK OCHOBA IIeJIeIOJIaraHusl.

8. MeMyapHUK KaK HHCTPYMEHT JIJIsl OTIPENICTICHUSI CBOMX 0Aa30BBIX IIEHHOCTEH.

9. Nonxons! k onpenenenuro meneit. «Life managementy» 1 KU3HEHHBIE LIEIH.

10. ®opmynuposanue neneit: SMART-kputepun. SMART-1ienu u naguenu:

11. /IBe crpaTterun nenenoctukeHus. « Boponka maros» u «Beep BO3MOKHOCTEN.

12. Crparernueckas KapTOHKa KaK HHCTPYMEHT CTPATETHYECKOTO LieJIeToIaraHusl.

13. KitoueBbie 0071aCTH KU3HH: ONIPE/IEIICHHUE.

14. Ienu u KIr04YEBBIC 00IACTH KU3HHU.

15. Kapra xi1roueBbIX 00J1acTel )KU3HH.

16. OcoGeHHOCTH BpeMEHHU KaK pecypca.

17. Tlornoturenu BpeMEeHU: ONpeieICHUE MOHATHUSI, OCHOBHBIEC BUJIbI IOTJIOTUTENIEH.

18. CrtocoOb1 MuHUMU3AIUU HEA(P(HEKTUBHBIX PACXOI0B BPEMEHHU.

19. Onpenenenue NOHATHUSA, CYyTh U 3a/1a4l XPOHOMETpaxa.

20. TexHHKa MTOJTHOTO XPOHOMETPAXKA.

21. TexHuKa COKpAIIEHHOTO XPOHOMETpaXa.

22. Ananu3 nuaHoi 3(h(PEKTUBHOCTH HA OCHOBE JIAHHBIX XPOHOKAPTHI.

23. Knaccugukaius pacxo/10B BpEMEHH.

24, TunuvHbIe 3aTPyAHCHUS BEACHUS XPOHOMETPaXKa U CITOCOOBI MX MPEOI0ICHUSI.

25. HeoTHOPOJIHOCTh BPEMEHU: JIMHEHHOE U HEIMHEUHOE BPEMSI.

26. JIpa Tuma 3agad.

27. Onpenenenue NOHATUS KOHTEKCT. OCHOBHBIEC TUIIBI KOHTEKCTOB.

28. OnpeneneHre NOHATUS U 3aJ]a4 KOHTEKCTHOTO TIJIaHUPOBAHMSL.

29. TexHHKa KOHTEKCTHOI'O IUIAHUPOBAHMSL.

30. MHCTpYyMEHTBI KOHTEKCTHOTO INIAHUPOBAHUS.

31. [lnanupoBanne paHsa. Tpu THMA ©KEAHEBHBIX 3a7ad: OJKECTKHUE, THOKHE,
OI0/KETUPYEMBIE.

32. AAropuT™ IUIaHUPOBAHMSI €KETHEBHBIX 3a/1a4 Pa3HOIO THUIIA.

33. Metop CTpYKTypUPOBAHHOTO BHUMAaHUS.

34. IlnanupoBaHUE Ha OCHOBE METO]Ia CTPYKTYPUPOBAHHOTO BHUMAHMUS.

35. 'Opr30HTHI IUIAHUPOBAHUS.

36. Pe3ynpTaTo-opueHTHpOBaHHOE IIaHUpoBaHUEe ((hopmyia 3¢pPeKTUBHOIN MOCTaHOBKU
3amay).

37. Pe3ynbTaTO-OpUEHTUPOBAHHOCTh W KOHKPETHU3UPOBAHHOCTH 3aJlay: pa3iuyus,
00J1aCTH TPUMEHEHUS.

38. CyTb 0030pa 3a/1a4 B TAM-MEHEIKMEHTE.

39. OcHOBHBIEC MOHSTHUS U ONPEICTICHHUS.

40. MHCTpyMEHTHI co3maHus 0030pa 3amad: OCOOEHHOCTH W TMPEUMYIIECTBA KaKIOU
IPyHIbl HHCTPYMEHTOB.

41. KoHTpoJbHBIE CIIUCKHU. [IByXMepHBbIE TpaduKH.

42. Texnonorust MailHA-MEHEKMEHT C MUCIOJIb30BAHUEM MHTEIJIEKT-KapT JI CO3JaHUs
s dexkTuBHOrO 0030pa 3a1ad.

43. Ob6nactv MPUMEHEHHUSI TEXHOJIOTHH MaitHI-MEHEPKMEHT.

44. 3paueHre WHTEIUIEKT-KapT KaK MHCTPYMEHTa BH3yalW3alluu [UIsl OpraHMU3alUH
cucTeMbl cOopa HeoOX0IUMON HH(pOpMAITHH.

45. PaznuuHble BUJIbI UHTEIUIEKT-KAPT, CEPBUCHI U PECYPCHI ISl UX CO3JIaHUS C LIEJIbIO
cbopa nH(pOpMaLMK B YCIOBUSAX KOMMYHUKALIUH, B TOM YHCJIE U B IPOEKTHOM J€ATEIHLHOCTH.

46. Vcnonb30BaHWE HMHTEUIEKT-KAPT JIA PACIIMPEHUs CBS3€ii M OOMEHa OMBITOM B
MPOEKTHOM IESATEIbHOCTH.

47. YnpaBieHuecKas oJIe3HOCTh MPUMEHEHUSI HHCTPYMEHTOB CO3/IaHus 0030pa 3a1a4.
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48. OnpeneneHue, CyTh paCCTAHOBKHU IMTPUOPUTETOB B TalIM-MEHEI)KMEHTE.

49. Kputepun  NPUOPUTETHOCTU.  3HAYEHHE  PACCTAHOBKM  INPUOPUTETOB  JUIS
NPEeNOTBpalIeHUs] KOH(MIUKTOB B  YCIOBUSAX JCJIOBBIX, MEXJIMYHOCTHBIX, TPYMIOBBIX
KOMMYHHUKAaIUH.

50. OcHOBHBIE CITOCOOBI M METOJIBI PACCTAHOBKHU IIPHOPUTETOB: MaTPHIIA.

51. Dit3enxayspa MaTpuIla MHOTOKPUTEPUAIBHON OLIEHKU KaK CIIOCOOBI MPEI0TBPAIICHUS
BO3HHUKHOBEHHUS U Pa3BUTHS KOH(PIUKTHBIX CUTYallUi B yCIOBUSIX KOMMYHHUKAIUH.

52. TexHUKa NPHUMEHEHUS MaTPUIBl MHOIOKPUTEPHUAIbHOW OLEHKH KaK TEXHOJIOTUU
MPEOTBPALCHHS] BOSHUKHOBEHHS] KOH(PJIMKTHBIX CUTYaLlUH.

53. Cnoco® momnapHOro CpaBHEHUS ISl pACCTAaHOBKHU MPHOPHUTETOB.

54. PacctaHOBKa MPUOPUTETOB B €KETHEBHBIX 33/1a4aX C TOMOIIbI0O MHOTOKPUTEPUATIBHOU
OLIEHKHU (COKpAILCHHBII BapHAHT).

55. Onpenenenre NpUOPUTETHOCTHU TOJITOCPOUHBIX LIEJIEH, OTIPEIeIICHUE TPUOPUTETHOCTH
TeKywmux 3anad. [Ipasuio Ilapero.

56. HaBsizaHHass CpOYHOCTh M BaXXHOCTb, CTPATErMU OTKa3a, «PAaCUUCTKa» HaBA3aHHOU
BaXHOCTU ¥ CPOYHOCTH.

57. I'pamoTHOE pacnpenenacHue pabodeil Harpy3KHu.

58. IlpaBuna opranuzanuu 3pHeKTUBHOTO OTAbIXa. D(P(HEKTUBHBIN COH.

59. CamoHacTpoiika Ha pelIeHre 3a/1a4: METO/Ibl, CIOCOOBI.

60. DddexTuBHOE perieHne OOMBIINX TPYAOEMKUX 3a/1a4.

61. Texnuka paGoTHI € 3a/1a4aMU — «CJIOHAMI).

62. Vcnons3oBanue CMAPT-kputepueB aiis noazanad.

63. PellleHre METKUX HENPUATHBIX 33/1a4.

64. UupopManimoHHble  TEXHOJOTMM MpPH  IUIAHUPOBAHWUU  pabovyero  BpeMEHHU
COBPEMEHHOTO IopHucTa (ClieIoBaTeNsl, HOTapuyca, aJIBOKaTa).

65. NadopmanmoHHbIe TEXHOJIOTUH MTPH INITAHUPOBAHUH PaOOTHI COBPEMEHHBIX Cy0B PD.

66. MadopmaniioHHbIE TEXHOJOTHUH B pEIICHUU POo(ecCHoHaIbHbIX 3a/1a4 IOpUCTa

8.2. TunoBkle 3agaHuA 1JI ONEHKH 3HAHMI

1. Ha xakue Tumbl AedsATCA 3aJa4d B COOTBETCTBUM C MarTpuiled Ji3eHnxayspa? [laiite
KpPAaTKYI0 XapaKTepUCTUKY KaXXIOMy THUILy 3aJad.

2. PackpoiiTe nmonsatue «raitmM-meHemKkMeHT». ChopMymupyiiTe OCHOBHBIE 3a7a9i TalM-
MEHEKMEHTA.

3. Haiite ompeneneHHe MOHATUH «3alayu-CIOHB), «3aJauu-srymku». Ilpuseaure
MPUMEPBI TAKUX 3a/1a4 U3 MPAKTUYECKON E€ATEIbHOCTH OpraHU3aLHH.

8.3. TunoBoe 3agaHue 1JI51 OLEHKH YMEHHUH

[IpokommenTupyiite yTBepkaceHHE: «lCmoap30BaHHEe KOHTEKCTOB  CIIOCOOCTBYET
co3naHuio Oosee THOKOM cHCTEeMBbl IUIAHUPOBAHUS, M IO3BOJIAET pPEAarupoBaTh Ha JItOOBIE
U3MEHEHUs cuTyarumy. OO0CHYWTE CBOM OTBET, TPUBEIUTE IPUMED U3 CBOCH JKU3HHU.

8.4 Tunopoe 3aganue I1J19 ONEHKH HABBLIKOB

Bam nopyd4eHo 3anyCTUTh HOBBINM IpoeKT. Ho Baly moJ4MHEHHBIE )KAIYIOTCSA, YTO UM HE
XBaTaeT BPEMEHU Ha BBIIIOJIHEHHE BCEX 3a7a4 IO MIEPBOMY MPOEKTY, OHU U TaK 3aJ€p>KUBAIOTCS
nocie pabodero gHS Ha 2, a To U 3 yaca. Bel mojo3peBaere, 4YTo COTPYAHUKH HCIIONB3YIOT CBOE
pabouee Bpems HedpdekTuBHO. Kakoil TEXHUKOW TalM-MEHEIKMEHTa HEO00XO0IUMO
BOCIIOJIb30BaThCSl B TEPBYIO Ouepelb, YTOOBI MOATBEPAMTH WM ONPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.
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9. IlepeyeHb OCHOBHOI U JONOJHUTEJIbHOH Y4eOHOH JIMTEPATYPbI, HEOOXOAMMO 1JIA
OCBOECHHUS TMCUMILIUHBI (MOIYJIs1)

9.1 OcHOBHasi TUTEPaTypa

1. Cnunkosa, O. K. TlepcoHanbHBIN MEHEIKMEHT : yueOHOe mocodue ais By3oB / O. K.
CrnunkoBa. — Mocksa : U3narensctBo HOpaiit, 2022. — 105 ¢. — (Bricmiee oOpazoBanue). —
ISBN 978-5-534-13553-4. — Tekct : anektponnsiii // OOpa3zoBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/497385

2. CaBuna, H. B. Taiim-meHekMeHT B 00pa3oBaHuu: yueOHOe ocodue st By30B / H.
B. CaBuna, E. B. JlonanoBa. — MockBa: M3natensctBo FOpaiit, 2021. — 162 c. — (Bricmee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekct: anextponusiii // DbC IOpaiit [caiiT]. —
URL: https://urait.ru/bcode/476731

9.2 /lonoJTHUTEILHAS JIUTEPATYpPa

1. Tlcuxonorus ympaBiaeHus: nepcoHanioM: yueOHuk 1ist By3os / E. U. Poros [u ap.]. —
Mocksa: M3parenscTBo FOpaiit, 2021. — 350 ¢. — (Bricmiee o6pa3oBanue). — ISBN 978-5-534-
03827-9. — Tekct: snektponHbli // OOpa3zoBarenbHas tiarpopma FOpait [cailt]. —
URL: https://urait.ru/bcode/469233

2. Ilerpenko, E.C. CoBpemeHHBIE WHCTPYMEHTHI TaliM-MeHeKkMeHTa=Modern time-
management tools: yuebnoe mocobue: [16+] / E.C. [lerpenko, JI.B. [llabantuna, A.B. Bapiamos.
— Mocksa: KpeatuBnast sakoHomuka, 2019. — 86 c.: ui. — Pexxum nocryna: no noamnucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621 — bubmumorp.: c. 82 - 83. — ISBN 978-5-
91292-294-7. — DOI 10.18334/9785912922947. — TeKcT: 37€KTPOHHBIH

10. Ilepevyenn pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTn « UHTEepHET»,
HEOOXOIUMBIX /IJIsl OCBOCHHUS TUCHUILIMHBI (MOAYJIs1) 1 HHGOPMAMOHHBIX
TeXHOJIOT Ui, MCIO0JIb3YeMbIX NPHU OCYIIeCTBICHNH 00pa30BaTeJIbHOIO MpoLecca 1o
JUCHUILIMHE (MOAYJII0), BKJIIOYAs IepedeHb MPOrpaMMHOro odecrieYeHusl u
HH(OPMALMOHHBIX CHIPABOYHBIX CHCTEeM (MPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 3BC «YHuBepcuTeTcKas OnbIMoTeKa OHIANH»
2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4yHas 3JEKTpOHHAs OMOIHOTEKa

(H9b) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pa3oBarensHas matdopma FOpaitt»

4. http://www.improvement.ru/ - OdunuanpHeiii caliT  TaM-MEHEIKEPCKOTO
coo0I111eCcTBa

5. https://student2.consultant.ru — onnaitH-sepcust Koncynbrantllimtoc: CtyneHt

JIMIIeH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacipoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO PacIpoCTpaHsIeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoCTpaHIEMOE).
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11. MeToanuyeckue peKOMEHIAIUY 110 OPTraHU3ANUU U3YyYeHHU S AU CUUTIMHBI
(Moxyis)

Opranuzanus 00pa30BaTeIbHOrO TMPOIECCa PErIaMEHTUPYETCS y4eOHBIM IUIAHOM U
pacnicaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QopMupoBaHMM CBOCH HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaeKTOPUHU
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TIpOIECCe MPEAIIECTBYIOMIEr0 O0y4YeHHs, KOTOpbIM 0CBOOOXKIaeT
00yyJaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBIH mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJb30BAHUM
TPaJIWLMOHHBIX, WHHOBALMOHHBIX M HWHGOPMAIMOHHBIX OOPa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUAMH CEMHUHApPCKOTO U
JEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTHUU HCIOJB3YIOTCS B BHJE
IIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTCPAKTUBHBIX (OPM TPOBEACHUS 3aHATH.
UudopmanonHsle  o0pa3oBaTeNbHbIE TEXHOJOTHMH  pPEATM3yIOTCS IMyTEeM  AaKTUBU3ALUU
CaMOCTOSITENIbHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JTeKIMOHHOIO THIIA

JIeKIIMOHHBI KypC TMpEanojaracT CHUCTEeMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyIeHTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBOMy yueOHUKY (YueOHUKAaM, Y4e€OHBIM ITOCOOUSM) OyIEeT MPOYUTAH KYpC.

JIeKIIMOHHBIN KypC JOJDKEH J1aBaTh HaUOOIbIINI 00beM HH(pOpMAIK U 00ECTIeUnBaTh
OoJee ry0OKoe MOHMMAaHKE YUYeOHBIX BOIIPOCOB MPU 3HAYUTENILHO MEHBIIEH 3aTpaTe BpEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE 3YUEHUE MaTepraa.
3aHATHS CEMMHAPCKOI0 TUIIA

CemunHapckue (paKkTHUECKUE) 3aHATHS IIPEJICTABISAIOT COOON NETATN3AIHIO JIEKLIHOHHOTO
TEOPETUYECKOr0 MaTepuana, MPOBOAITCS B LENIX 3aKpeIUICHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE pa3Iebl.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHAPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxnenue HanOosee MPOOJEMHBIX U CIOXKHBIX BOIPOCOB IO OTICIBHBIM T€MaM, a TaKkXke
pelieHye 3aiad U pa3dop MPUMEPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
IpEernoJiaBaTess BXOIAT: OKa3aHWE METOINYECKOH MOMOIIM U KOHCYJIbTHPOBAHUE CTYJIEHTOB IO
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHUBHOCTB Ha MPAKTUYECKHUX 3aHATHIX OLECHUBAETCS 110 CICTYIOIINUM KPUTEPUSIM:

— OTBETHI Ha BONIPOCHL, IpeJIaraeMble MpenoaBaTeieM;

— ydYacTHue B JUCKYCCHSIX;

— BBINOJHEHHE MMPOCKTHHIX U MHBIX 33/IaHUN;

— acCHCTHPOBAHME IMPENOJaBaTellio B IPOBEICHUY 3aHATUH.

Jloknazspl U ONIMOHMPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENECHb BIAJCHHUS TEOPETUYECKHM
MaTepuaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OneHuBaHuE MPAKTHUECKUX 33JJaHUN BXOJUT B HAKOIUIEHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOIuXcst

CamocrosTenbHas paboTa CTyIEHTOB — 3TO IPOLECC aKTUBHOIO, IEJIEHAIPABICHHOTO
NpUOOpEeTEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemocpeICTBEHHOro Yy4acTus
IpEenoJiaBaTessi, XapaKTepU3YIOUIMHCS TPEAMETHOW  HalpaBIEHHOCTHIO, 3((EeKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— CHCTeMaTH3allUsl U 3aKpEIUICHHE MOJYYEHHBIX TEOPETHUECKUX 3HAHUN W MPAKTHUYECKUX

YMEHHUH CTYJEHTOB;

— yriny0OJieHre U paclIMpeHUe TEOPETUYECKUX 3HAHMUIA;
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— ($opMHpOBaHHE YMEHUH HUCIOIB30BAaTh HOPMATHUBHYIO U CIPABOYHYIO JIOKYMEHTAIIHIO,

CIIEUATIbHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEILHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJIEHTOB, OTBETCTBEHHOCTH H

OpPraHU30BAHHOCTH;

— (¢dopMHpOBaHME  CaMOCTOSATEIbHOCTH  MBIIUICHHUS,  TBOPYECKONM  MHHUIIMATUBBI,

CIIOCOOHOCTEH K CaMOpa3BUTHIO, CAMOCOBEPIIICHCTBOBAHHUIO M CAMOPEaTN3aIliu;

— Ppa3BUTHE UCCIIEIOBATEIbCKUX YMEHUN U aKaJIEeMUUYECKIX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYJICHTOB B 3aBUCUMOCTH OT IeJTH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomorust opraHu3alid  CaMOCTOSITENIBHONM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEePHATbHO-TEXHHUYECKUX PECYpCOB 00pa30BaTEIHHOTO
YUPEKICHUS.

[Tepen BbITTONIHEHNEM O0YYAIOIIUMUCS CAMOCTOATEIBLHOM paOOThI MIPEIoaBaTelh MOKET
IIPOBOJIUTH NHCTPYKTAX IO BBIITOJTHEHUIO 3a1aHMsl. B MHCTpYKTaXk BKIIOYAETCH:

— LeJb U COepKaHUE 3a1aHNs;

— CpOKHU BBIIIOJIHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHBIE TUITUYHBIC OMIMOKU TIPU BHITIOTHEHHH.

HHucTpyKTax MpOBOIUTCS MpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOTO Ha
W3Yy4YeHUE JUCIUTUINHBIL.

KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WITM CMeIaHHOoU (popme.

CTyAeHTbl AOMKHBI MOIXOAUTh K CaMOCTOSITENbHONW paboTe Kak K HauBaKHeHIemy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHsSI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTIIeNIbHBIE BONPOCHl Kypca, NPUOOpETeHHs] OINpeAENEeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEpaTyphl.

[Tomemenust sl caMOCTOSTENbHON pabOThl O00yUaIOUIUXCSl AOKHBI OBITH OCHAICHBI
KOMIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTh «IHTepHeT» 1 obecrieueHneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alnu.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronnuecs J0KHBIL:

— TpOCMaTpUBATh OCHOBHEIC ONPEEICHUs U (DAKTHI;
— TMOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHATUHA MaTepHall U AOMOIHUTh €ro

C YYETOM PEKOMEH/I0BaHHOM IO JaHHOW T€ME JINTEPATYPHI;

— HW3Y4YUTh PEKOMEHJIOBAHHYIO JIMTEPATYpPy, COCTABIATh TE€3UChI, aHHOTALlUU U KOHCIIEKTHI

HanboJee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIbHO BBITIOHATH 33/IaHUsI, aHAJIOTUYHBIE MpPeJIaraéMbIM Ha 3aHATHUSX;
— WCHOJB30BaTh JJISi CAMOIIPOBEPKH MaTepuaibl (HOHIA OIICHOYHBIX CPE/ICTB;
—  BBIIOJIHATH AOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.

Pedepar

Pedepar — wnamBUIyanbHas MUChbMEHHas paboTa 00ydYaromierocs, MpeinoJiararomas
aHAJIU3 W3JI0KEHUS B HAYYHBIX U APYTUX UCTOYHHKAX ONPEICICHHON HAYyYHOW MPOOJIeMBI WIIN
BOITPOCA.

Hamucanue pedepara mpakTukyercs B y4eOHOM IMpollecCce€ B IENSIX NPHOOpETEHUS
CTYJEHTOM HEO00XOAMMON MNPOPECCUOHANBHON MOATOTOBKH, pPa3BUTHS yMEHHUS U HaBBIKOB
CaMOCTOSITEILHOTO HAYYHOTO TIOWMCKA: M3YYCHHS JTUTEpaTyphbl MO BBIOPAHHON TeMe, aHaIn3a
pPa3IUYHBIX MCTOYHHUKOB M TOYEK 3peHHusi, 00OOLIeHHs MaTepuana, BBICTPAWBAaHUS JIOTUKH
W3JI0KEHUS, BBIJICIICHUS TTIABHOTO, (JOPMYITUPOBAHUS BEIBOJIOB.

Copepxanne pedepara CTyACHT JAOKIAIbIBAET Ha CEMHUHape, KpyXKe, Hay4dHOU
koH(pepenmmu. [IpeaBapuTebHO MOATOTOBUB TE3UCHI IOKJIA1a, CTYIEHT B TeueHue 10—15 MuHyT
JOJIKEH KPaTKO M3JI0KHUTh OCHOBHBIE MTOJIOKEHUS cBoeH paboThl. [locie qokiiana aBTop oTBE4aeT
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Ha BOIPOCHI, 3aT€M BBICTYNAIOT OMNIOHEHTHI, KOTOpPbIE 3apaHee MO3HAKOMHIUCH C TEKCTOM
pedepara, 1 OTMEYAIOT €T0 CUIIbHBIC U CIIA0bIe CTOPOHBI.

Kak nmpaBuio, pedepar umeer cTaHAapTHYIO CTPYKTYpPY: TUTYJBHBIN JIUCT, COAEpKaHUE,
BBEJICHUE, OCHOBHOE COJEP)KAHUE TEMBI, 3aKIIOYEHHE, CIIMCOK MCIIOIb30BAHHBIX HCTOYHUKOB,
MPUIIOKEHUS.

OrneHuBaeTCsl OPUTHHAIBHOCTH pedepara, aKTyalbHOCTh W TIOJHOTA HCIIOTH30BAHHBIX
HMCTOYHUKOB, CHUCTEMHOCTh H3JIaraéMOro MaTepuala, JIOTHMKa H3JI0KEHUS U YOeAUTEeTbHOCTh
apryMeHTanuyu, o¢gopMIIEHHE, CBOCBPEMEHHOCTb CpOKa CJayd, 3ammra pedepara mnepen
ayAUTOpUEN.

[Ipu cBOEBpeMeHHOI 3amuTe paboTa OIEHUBAETCS HAUBBICIIIUM OAJIOM, TPU OMO3/IaHUU
Ha | Hememo OaylT CHUYKAETCS Ha 2, TIPH OMO3AaHUH Ha 2 Helenu 0aul CHIKAeTCs ele pas Ha 2.
[Ipu ono3znanuu 6onee yeM Ha 2 Hepean paboTa He OIICHUBACTCS.

Ogopmnenue pegpepama oO0bIYHO conepkuT 18+3 cTpaHWIl TEYATHOTO TEKCTa.
KonudecTBo cTpaHmil 3aBUCHT OT OOBEKTUBHOM CIOXKHOCTU PACKPBITHS TEMBI U JIOCTYIMHOCTHU
JUTEPATyPHBIX UICTOYHUKOB.

IepBblif nucT pedepata — TUTYJIBHBIA (HA TUTYJIBHOM JIMCT€ HOMEp CTPAHUIBI HE
CTaBUTCS, XOTS U yUUTHIBAETCS).

Crucok nuTepaTypsl HE TOJMKEH OTPAaHUYUBATHCS TOJIBKO YUeOHUKAMU U HE MOKET OBITh
MeHee 5 UCTOYHUKOB. CIHCOK JTUTEepaTyphl JOHKEH COJIepKaTh Ha3BaHUS HCTOYHUKOB, (haMILIUN
U WHUIMAIBI MX aBTOPOB, HU3JATEIIbCTBO, MECTO W TOJ OIyOJIMKOBaHUsS, a TaKxke oOIiee
KOJMYECTBO cTpaHull. bubnuorpadus BeicTpanBaeTcs B aipaBUTHOM TOPSIJIKE.

B mporecce paboTel HEOOXOIUMO J€TaTh CCHUIKM Ha pa0OTHI YYEHBIX, MBICIH KOTOPBIX
WCITOJIH30BaHbI B paboTe, U 10 Mepe HATOOHOCTH 0()OPMIISITH CHOCKH.

HaumeHoBaHue dopmar

dopmar Oymaru A4

Mpudt Times New Roman, pa3mep (kernp) 14
Mex1yCTpOUYHBIN MHTEPBAJ 1,5

[Tons: cneBa/cripaBa/cBepXy/CHU3Y 3/1,5/2/2

Cuocku (mpudr) Times New Roman, pazmep 10

Howmep cTpanuisl 1,23....n

B ciyuae ecnu paGoTa He OyZeT COOTBETCTBOBATh MPEIBIBIIEMBIM K HEH TPEOOBAHMSM,
OHa OyzieT BO3BpallleHa aBTOPY Ha JOPaOOTKY.

Pexomenganuu no o0yyennro HHBAJIUA0B U jul ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNMUAaMu U nunamMu ¢ OB3 mMoxkeT ObITh OpraHW30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaraiorcs
CriellMaibHbIe YCIOBUA IS TIOTY4YEHUs1 00pa3oBaHMs HHBAIKWAaMHU U nuiiamu ¢ OB3.

[Tpodeccopcko-nenarorndeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0coOeHHOCTIMH O0y4aromuxcss WHBAMMAOB U Jun ¢ OB3, uHAWBUIYaNbHBIMU NPOrpaMMaMu
peabunuTanuu  WHBAIUAOB (mpu Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHusl THIOTOPAMH, TIICHXOJIOTAaMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOLIECIIIMMHU MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeIonaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
peduiekcuBHBIE METOJbl OOYYEHHUs, TEXHOJOTHMHM COLMOKYJIbTYpHOH peadMIIMTAllUUd C LEJIbIO
OKa3aHHs MOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYACHTaMH, CO3/IaHUM KOM(OPTHOIO ICHUXOJOTMYECKOr0 KJIMMaTa B CTYICHYECKOW TpyIIe.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3IUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.
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Menunamatepraibl TakKe CIEAYeT HCIOJb30BaTh M QJalTHPOBATh C  YYETOM
WHIUBUIYATBHBIX OCOOEHHOCTEH 00yueHus nHBau 0B 1 Uil ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HHBamuaamMu © Junamua ¢ OB3  ocymectBisercss ¢
HCIIOJIb30BAaHUEM CPEACTB OOy4YEeHHsI OOIIEro W CHEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUICKTHBHOT'O HMCIIOJIb30BaHUs). MaTepruaibHO-TEXHUYECKOE OOCCTICUeHHE MPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM HHBanu0B U ui ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAUM JUISl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIYyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHWN OIICHOYHBIX
CPENCTB, @ UMEHHO:

— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (Isi JNHIl C HAPYUICHUSMH OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTtHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (JJIS JIUI] C HAPYUICHUSMH CITyXa, PeUd, 3peHHUs ),

— METOJOM YTEHHUS aCCUCTCHTOM 3aJIaHMsI BCIIYX (IIJIs1 JIMI] C HAPYIICHUSIMHU 3PEHUS).

CrynentaM ¢ MHBaIuAHOCTHIO M Jinnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTPpUBACTCS JOCTYITHAs hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/I1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHMIl C
HapyIICHUSIMH CITyXa, PEUH ),

— BBIOOPOM OTBETA U3 BO3MOYKHBIX BAPUAHTOB C UCIIOJIB30BAHUEM YCIIYT aCCUCTEHTA (15
JUI C HAPYUIEHUSIMUA ONTOPHO-/IBUTATENILHOTO aIlapara);

— YCTHO (IU1s1 JIUII C HApYIICHUSIMH 3PEHUS, OTIOPHO-/IBUTATEIBHOTO anmnapara).

[Tpu HEoOXxoamMocTH JyIsi O0ydYarommXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUSI MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOM IJISl OCYIIeCTBJICHHSI
00pa3oBaTeIbLHOIO NMpoIecca Mo JMCUUILIHHE (MOTYJIIO0)

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
IOPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi  OUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHNEM U TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUIEKTHI
CHeLMATU3UPOBAHHON yueOHOI Mebenu, JocKa KiacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3UOHHBIM IPOTPAMMHBIM 00€CIIeUeHUEM, C BBIXOJIOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IToMemeHue 11l CAMOCTOATENLHON PA00THI 00Y4AIOMIUXCSH — Ay IUTOPHUS, OCHAIIICHHAS
CJIEAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CHEIMATU3UPOBaHHAs MeOenb s
npenoaaBaTess U 00yJaroIuxcs, Jocka yueOHas, MyJIbTUMEIUNHBIA IPOEKTOP, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3NOHHBIM IIPOrPaMMHBIM OO€cTieYeHHEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEdy.

16



	1. Цель и задачи дисциплины (модуля)
	2. Место дисциплины (модуля) в структуре основной профессиональной образовательной программы высшего образования
	3. Объем дисциплины (модуля) в зачетных единицах и академических часах с указанием количества академических часов, выделенных на контактную работу обучающихся с преподавателем (по видам учебных занятий) и на самостоятельную работу обучающихся
	4. Перечень планируемых результатов обучения по дисциплине (модулю), соотнесенных с планируемыми результатами освоения основной профессиональной образовательной программы
	5. Содержание дисциплины (модуля)
	6. Структура дисциплины по темам с указанием отведенного на них количества академических часов и видов учебных занятий
	7. Перечень учебно-методического обеспечения для самостоятельной работы обучающихся по дисциплине (модулю)
	8.  Перечень вопросов и типовые задания для подготовки к зачету с оценкой
	10. Перечень ресурсов информационно-телекоммуникационной сети «Интернет», необходимых для освоения дисциплины (модуля) и информационных технологий, используемых при осуществлении образовательного процесса по дисциплине (модулю), включая перечень прогр...
	11. Методические рекомендации по организации изучения дисциплины (модуля)
	12. Описание материально-технической базы, необходимой для осуществления образовательного процесса по дисциплине (модулю)

		2023-12-25T09:45:29+0300
	АВТОНОМНАЯ НЕКОММЕРЧЕСКАЯ ОРГАНИЗАЦИЯ ВЫСШЕГО ОБРАЗОВАНИЯ "ИНСТИТУТ МЕЖДУНАРОДНЫХ ЭКОНОМИЧЕСКИХ СВЯЗЕЙ"




