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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.02 Meneoscmenm,
HanpasieHHocms (npoghunv) « Ynpasnenue uenogeyeckumu pecypcamus

Pabouas mporpaMma JUCUUIUIMHBI « Y IPAaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpoQeccHoHanbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICILIETO 00pa30BaHUs MO
HarpapiaeHuIo moaroroBku 38.03.02 MeHeKMEHT, HalpaBiICHHOCTh (Mpoduiib) «YTpaBicHUE
YeJI0OBEUECKHMMHU pecypcaMi» U MpeiHa3HaueHa JUIs 00y4JarouXcsi O4YHOM U OYHO-3a04HOH GopM
00y4eHwusI.

© UHCTUTYT MEXTyHApOIHBIX YKOHOMHUYECKUX CBsi3eit, 2023.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUEe KApbepodl W TaWM-MEHEIKMEHT» — SBISETCS
dbopmupoBanre y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM IJIAHUPOBAHUN BPEMEHH Ha JTMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (peKTUBHOCTH yTEM CAaMOMOTHBAIIMHM U PACCTAHOBKU ITPHUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TIIOHATUAMHU, OIPCACICHUAMH, KATCTOPUSAMU B O6J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4Y€HHE 3HAaHUM O COBPEMEHHBIX KOHLEMIUAX, TOJX0AaX, TEXHOJIOTHSIX palliOHATbHOM
OpTraHM3aIlMy HCIOIb30BaHUS BPEMEHH KaK HEMaTepHalbHOTO pecypca MpodecCHOHATBHOTO
pa3BUTHS;

— U3y4eHHe TexHoJorui 5¢G(GEeKTUBHONW OpraHU3alMyd BPEMEHM Ha MEPCOHATBHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHAIBHOW CHUCTEMBl ydeTa, IUIaHUPOBAHUS
BPCMCHH, JINYHOT'O LCJICIIONIaraHrd U MPpUoOpUTEe3alium 3aaq.

2. MecTO AMCUUIIMHBI B CTPYKTYpPe 0CHOBHOI npodeccHOHATbHOI
0o0pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUs

JucrunnnHa «YTpaBJieHHEe Kapbepol M TaWM-MEHEDKMEHT» BXOJUT B OOS3aTEIHHYIO
4acTh y4eOHOTO IJIaHa Mo HampasieHuto moarotoBku 38.03.02 MeHeKMEeHT, HampaBIeHHOCTh
(mpoduip) «YpaBieHUE YEIOBEUSCKUMHU PECYpPCaMu».

3. O0beM IMCUMILIMHBI B 324€THBIX eIHHUIIAX U aKaJeMHYeCKHX Yacax ¢
YKa3aHHEM KOJIMYeCTBA aKaJleMHUYeCKHX YACOB, BbIIeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHSTHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

Oobmmas TpyA0EMKOCTh TUCHHUIUIMHBI COCTaBIsCT 3 3a4€THRIE eMUHUIIBI, Bcero — 108 gacos.

. Bcero yacos
Buna yueOHoii padoThI
oudHas Gopma OYHO-3a04Has
o0yUeHHS dopma oOyueHust
KonTakTHas padora c npenoaaBarejem (Bcero) 28 16
B Tom uncne:
3aHATHS JEKIIMOHHOTO TUIA 14 12
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 4
CamocrosiTeJibHasi pa6oTa (Bcero) 80 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHMILTHHBI 108




4. llepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs N0 JMCLHUIIJIHNHE, COOTHECEHHBIX €
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa m HaumenoBanue

Kon u HanmenoBanue

[Inanupyemble pe3ybTaThl

KOMIIeTeHI UM (1if) HHAMKATOPA TOCTHKECHUS
0o0yuyeHus O TUCHUILJINHE
BBINIYCKHUKA KOMIIeTeHIIUH
Camoopranmu3anusi u YK 6.1 3HATB: OCHOBHBIE IIOHSTHS,
caMopa3BuTHE (B TOM Hcnonb3yeT WHCTPYMEHTBI U | TEPMUHOJIOTHIO TaiM-
ymcse METO/IbI YIIPABIICHUS BpEMEHEM | MEHEDKMEHTa,  HEO0OXO0JUMBIE
310poBbecOepexeHne) IPYU BBIMOJIHEHUN KOHKPETHBIX | JJI JOCTHIKEHHSI MTOCTABIEHHOM
YK -6 3azad4, IIPOEKTOB, Opu | 1end B NpodecCHOHATBbHON
CrniocoOeH ynpaBisiTh CBOUM | JOCTHKEHUH  TOCTABJICHHOMW | JESATEIbHOCTH.
BpEMEHEM, BBICTPAUBATh U LEJH. Ymersn: aHAIM3UPOBATh,
peanu3oBbIBaTh TpaekTopuo | UYK 6.2 oTrOupaTh W  HUCIOJIB30BATh
CaMOpPAa3BUTHSI HA OCHOBE BricTpauBaer u peanusyer WHCTPYMEHTHI TalM-
MPUHIIMIIOB O0OPa30BaHMs B | MEPCOHAIBHYIO TPACKTOPHIO MEHEP)KMEHTA, B TOM 4HUCIe IS
TEUEHUE BCEU KU3HU HENPEPBIBHOTO 00pa30BaHUS U | caMOpeaTn3aIiiu B
CaMOpa3BUTHA HA €T0 OCHOBE. | MPO(EeCCUOHATLHOM
NEeSTeTbHOCTH.
Baagern: HaBBIKaMH
MIPUMEHEHUS METO/IOB,
MHCTPYMEHTOB, TEXHUK TalM-
MEHEKMEHTa TUTSE

3¢ PEeKTUBHOTO CaMOpa3BUTHS U
yIIpaBJICHUS Kapbepoil.

OIIK-3.

Criocoben pazpabaTbiBaTh
000CHOBaHHbBIE
OpraHU3aIMOHHO-
YIIPaBICHYECKUE PEIICHHUS C
Y4E€TOM UX COLIMAIIBHOU
3HAYUMOCTH, COJICHCTBOBATh
WX peaju3alky B YCIOBUSIX
CII0KHOH 1 TUHAMUYHOMN
Cpenbl U OLICHUBATh UX
MOCJIEICTBUS

NOIIK 3.1.

JleMOHCTpUpYyET IOHUMaHUE
CYLIHOCTH U COAEPKAHUS
OpPraHU3aLMOHHOTO Pa3BUTHS U
OpraHU3al[MOHHBIX U3MEHEHUN
B YCJIOBUSIX CIIOKHOU U
JAHAMUYHOM CPELBI.

NOIIK 3.2.

AHanu3upyer BHEIIHNUE U
BHYTpeHHHUE (HaKTOPHI
Pa3BUTHS OpraHU3AIUH.
NOIIK 3.3.

Pa3zpabarbiBaeT 000CHOBaHHBIE
OpraHU3aLMOHHO-
yIpaBlieHYECKHE PEIICHUS U
OLICHMBAET UX MOCJIEICTBUS

3HATh: OCHOBBI INIAHUPOBAHUS U
pPaccTaHOBKH TMPUOPUTETOB B

npodeccroHanbHOM
TEATEIBHOCTH.

YMmerb:  ¢dopmynupoBath U
pa3pabaTbIBaTh  HarpaBJICHUS,
CIOCOOBl M KOHCTPYKTHBHBIE
penieHus B yIpaBICHUN
KapbepoH U TalM-MEHEI)KMEHTE,
ONMUpasiCb  Ha  BHYTPEHHHE
(bakxTopsl pa3BUTHS
OpraHM3aLIH.

Baaaers: HaBbIKaMH BHEAPEHUS
B NpodeCCuOHAIBHBIC JICHCTBUSA
000CHOBAHHBIX
OpraHu3alMOHHO-
YIPaBICHYECKUX PEIICHUN.




5. Conepsxkanue QM CHUATIIMHBI

HauMeHnoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymsocts u | llenenonaranue. [loHsSTHE W CYIIHOCTh TaWM-MEHEIHKMEHTA, HCTOPHUS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpGMGHHBIfI TaﬁM-

((TﬂﬁM'MCHGI[)KMCHT))

MEHEI)KMEHT, TAlM-MEHEDKMEHT KaK CHCTEMa: OCHOBHBIC YPOBHH.

OCHOBHbBIC TIOHSATHS W OIpPEICIICHUs Iienenonaranus. [IpoakTHBHbBIN U
PCaKTHBHBIH MOIXO/IbI K )KU3HU: ONPEICICHUE, PA3IUUKs, 3SHAYMMOCTb JIJIS
neneaocTkeHus. Pacimpenne npoaktuBHocTH: «Kpyr 3a60t» u «Kpyr
BIMSHHS». L[eHHOCTM Kak OCHOBa Iejernoyiaranus. MeMyapHHK Kak
WHCTPYMEHT JUIsS OTNIPEIENICHUs] CBOMX 0a30BbIX IeHHOocTel. [Toaxompl k
ompenenenuio 1eneii.  «Life managementy wu KM3HCHHBIE IIEIH.
®opmynuposanue neneit: SMART-kputepun. SMART-nenu n Haauenu:

JIBE CTpareruu 1enenocTmwkeHus. «Boponka maroBy u «Beep
BO3MOXKHOCTeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyecKkoro  Iejemnoyiaranus.  KirodeBsle  00JacTH  YKU3HU:

onpenenenue. Llenmn m kmroueBblie oOnacTu ku3HU. KapTra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobenHocTn  BpeMeHM Kak  pecypca. Ilormoturenn  BpeMeHH:
OTIpeNIeJICHUE TOHSATHSI, OCHOBHBIE BHABI moriotutenedl. CrocoOsl
MUHUMM3aIUKM  HEI(P(EKTUBHBIX pacxoloB BpeMeHH. OmnpenencHue
MOHATHUS, CyTh W  3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpOoHOMeTpaka. TeXHUKa COKPAIIECHHOT'O XpPOHOMETpaxa. AHAIN3 THYHOM
3¢ PeKTUBHOCTH HA OCHOBE JaHHBIX XpOHOKapThl. Kiraccudukamms
pacxooB BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEICHUS XPOHOMETpaxa U
CIIOCOOBI MX TTPEOJIOJICHHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTh BpeMeHU: JUHEWHOE M HEIUMHEWHoe Bpems. [[Ba Tumna
3agau. OmnpeneneHne MOHATUS KOHTEKCT. OCHOBHBIE THUIBI KOHTEKCTOB.
OmnpeneneHre MOHATHS M 33/1a41 KOHTEKCTHOTO IUTAHUPOBAHMA. TexXHHKa
KOHTEKCTHOTO TUTAHUPOBAHMUS. WucTpymMeHThI KOHTEKCTHOTO
rwiaHupoBanus. [lmanupoBanme nus. Tpu THma eXEOHEBHBIX 3aaad:
KECTKHUe, THuOkue, OwKeTUpyemble.  AJTOPUTM  IUIAHUPOBAHMS
©KEIHEBHBIX 3aJad pPa3HOr0 THMA. MeTox CTPYKTYPHPOBaHHOTO
BHUMaHMs. [lmaHupoBaHHMEe Ha OCHOBE METOJNA CTPYKTYPUPOBAHHOTO
BHUMaHUS. [OpH30HTHI IUTAaHMPOBaHMA. Pe3ylbTaTo-OpHEeHTHPOBAHHOE
taHupoBanue (popmyna 3ppekTUBHON MOCTaHOBKH 3a1a4). PesynpraTo—
OPHEHTHPOBAHHOCTh M KOHKPETU3NPOBAHHOCTH 33J1a4: pa3inyus, 001acTH
PUMEHECHMUSI.

Tema 4.
0030p 3amauy

D¢ dhexTUBHBIN

Cytp o0030pa 3amau B TalM-MeHekMeHTe. OCHOBHBIC TOHATUS U
ompeneneHusi. UHCTpyMEHTHI co3laHust 0030pa 3ajad: OCOOEHHOCTH W
MPEeUMYyIecCTBa KaKJOW IpyHIbl HHCTPYMEHTOB. KOHTPOJIbHbBIE CIIHMCKH.
JByxmepuble  Tpaduku.  TexHomoruss ~ MalHO-MEHEIKMEHT ¢
WCIIOIb30BaHUEM HMHTEIUIEKT-KapT I co3maHus d(QexkTuBHOr0 0030pa
3agad. O6iacTy NpUMEHEHHS TEXHOJIOTMU MaliH/-MEHEDKMEHT. 3HaUYCHHE
MHTEJJIEKT-KapT KaK HWHCTPyMEHTa BHU3YalHM3allMd Ui OpraHU3alHuu
cucreMbl cOopa HeoOxoauMoil uHpOpMauuu. PazauuHble  BHUIBI
MHTEJJIEKT-KapT, CEPBUCHI U PECYpPChI JUIsl UX CO3JaHMs C ILeNbio coopa
uHpOpMAIUU B YCIOBUSX KOMMYHMKALlUH, B TOM YHUCIIC U B MPOECKTHOM
nesiTesIbHOCTH. Vcronb3oBaHe MHTEIUIEKT-KapT JIJIsl paclIMpeHusl CBs3ei
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U OoOMEHa OMBITOM B TPOCKTHOW MACSITENHLHOCTU. YIIpaBICHUYECKAs
MOJIE3HOCTh MPUMEHEHHUS! HHCTPYMEHTOB CO3/1aHus 0030pa 3a/1a4.

Tema 5. [Ilpuopurersl.
Mertoabl pacCcTaHOBKH
IIPUOPUTETOB

Onpenenenne, CyTb PacCTaHOBKHM IMPUOPUTETOB B TalM-MEHEIKMEHTE.
Kpurepun npuopureTHocTH. 3HAUEHHE PACCTAHOBKU NPUOPUTETOB IS
MpeloTBpaleHNs] KOHGIUKTOB B YCIOBUSX JENOBBIX, MEKIUYHOCTHBIX,
IPYNIOBBIX KOMMYHHUKaUi. OCHOBHBIE CIIOCOOBI U METOIbl PACCTAHOBKU
MPUOPUTETOB: MaTpulla ODW3eHXaydpa, MaTpulla MHOTOKPUTEPHATbHON
OLIEHKM KaK CIOCOOBI IMPEeJOTBpAlICHHs] BO3HUKHOBEHHUS M DPa3BHTHUS
KOH(QUIMKTHBIX CHUTyallud B YCJIOBHUSAX KOMMYHHKanui. TexHuka
IIPUMEHEHHSI MaTPULIbl MHOTOKPUTEPHAIBHOM OLIEHKM KaK TEXHOJIOIMH
MPEeIOTBPALCHUS] BO3HUKHOBEHHS KOH(MIUKTHBIX curyanuil. Crnocob
IIONIAPHOTO CpPaBHEHUS JUIsl PACCTAHOBKHM IPUOPUTETOB. PaccraHoBka
IIPUOPUTETOB B €XKEIHEBHBIX 3aJa4axX ¢ MOMOULIbI0 MHOIOKPUTEPUATIBLHOMN
OLICHKM (COKpalleHHbI BapuaHT). OnpeneneHne NpUOPUTETHOCTU
JOJITOCPOYHBIX IIEJIEH, OMpeNeJeHNe NPUOPUTETHOCTH TEKYIIMX 3a/ad.
IIpaBuno ITapero. HaBs3anHas CPOYHOCTH U Ba)KHOCTB, CTPATETUU OTKA3a,
«paCYUCTKa» HABS3aHHON BaXXHOCTH M CPOYHOCTH.

Tema 6. CamomoTuBarusi.
Pacnipenenenue padoueit
Harpy3Ku

I'pamoTHOe pacnpenenenue paboueil Harpys3ku. IlpaBuna opranuzanuu
s dextuBHOrO OTABIXA. DD PexTrBHBIN cOH. CaMOHACTpOHKa HA PEIICHUE
3a7a4: METOABI, CrIocO0bl. D (HEeKTUBHOE pelIeHHEe OOIBIINX TPYAO0EMKUX
3agad. TexHuka paboThl C 3agadamMM — «cioHamu». Vcnosb3oBaHue
CMAPT-kputepues i noazanay. PelieHne MeIKUX HENPUSATHBIX 3a7ad.




6. CTpyKTypa AUCHMILUIMHBI 10 TEMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonTakTHasi padora, yac.
HaumeHoBaHue TeM CamocrosiTe b
Ne 3anarus Bcero,
(pa3nesioB) Has padora,
n/n JeKIUOHHOI0 CeMmuHapbl qac.
AUCHUTLTAHBI yac.
THOA
1. | CymHOoCTh ®  OIpeAciiCHHE 2 2 13 17
MOHSTHSI «TaliM-MEHEKMEHT»
2. | XpoHOMETpaX 2 2 13 17
3. | [InanupoBanmne 2 2 13 17
4. | DddexTuBHbI 0030p 3304 2 2 13 17
5. | [Ipuopurersl. MeTo b1 2 2 14 18
PacCTaHOBKH NMPUOPUTETOB
6. | CamomoTHuBaIusl. 4 4 14 22
Pacnipenenenue paboueii
HArpy3KH
HNUTOI'O: 14 14 80 108
OuHo-3204Hasi popma 00yueHust
KonTakTHas padora, yac.
HaunmeHoBaHue TeM CamocrosiTenb
Ne 3aunsaTus Bcero,
(pa3nesoB) Has pa0ora,
/1 JEeKIIHOHHOI0 Cemunap qac.
AUCHUILIUHBI yac.
THIA
1. CyIIHOCTH U OIpeesieHne 2 - 15 17
MOHSITHSI «TaliM-MEHEHKMEHT)»
2. | XpoHOMETpax 2 - 15 17
3. | [ImanupoBaHue 2 1 15 18
4. | DddexTuBHBIN 0030p 33134 2 1 15 18
5. | [Ipuopurersl. MeTo bl 2 1 16 19
pPacCTaHOBKH MPUOPUTETOB
6. CaMoOMOTHBAIIHA. 2 1 16 19
Pacnpenenenne paboueit
Harpy3Kku
NUTOI'O: 12 4 92 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0OecnevYeHUs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocrosTenbHas pa60Ta SABJISACTCA OJHHMM U3 OCHOBHBIX BH/IOB y‘IeGHOI\/'I ACATCIIbHOCTH,

COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTbI C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |

CaMOCTOATCIIbHO

€ro

HCIIOJB30BAaTh,

BOCIIUTaHUC

BBICOKOU

TBOPYECKOMN

aKTUBHOCTH,



WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAHHMM, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

KonTtponbe camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMMPCIOAABATCICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI'0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

RRO©oo~NoO O R~LNE

0.
1.
12.
13.

BOIIpOCbI AJIA CAMOCTOATEIBHOIO U3YyYCHU A

[TonsiTHE «Kappepay, «AeI0Bas Kapbepay.

Kapnepa kak 00beKT ynpaBiieHHs..

CoBpeMEHHBI MEHEKEDP, MEHEKED.

Bubl nenoBoii Kapbepbl U €€ 3a/1a4u.

OcHoBHbIE TIOKa3aTeNN MPodheccuoHanu3Ma.

[TnanupoBanue 1enoBOi U MPO(hEeCCHOHATEHON Kapbephl.

@DakTophbl, CTPYKTYpa U YCIOBHSI MPOPECCHOHAIBHOTO CAaMOOTPEICIICHNUS.

[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
Peanu3zanust kapbepHBIX CTPATETUN B YCIOBHUSAX PHIHOYHON SKOHOMMKH.

[IpoekTHast AeSATETHLHOCTD KaK CIIOCO0 MIIaHUPOBAHUS Kapbephbl.

JInunoe u npodeccroHaNbHOE MITAHUPOBAHUE KU3HH.

[onsarue ycnexa u (hakTOpsbIl, ONMPEACIISAIONINE YCIICIIHOCTD JeSITeIbHOCTH JIUYHOCTH.
[IpenBapuTenbHbIN ITall KApbEPhl — OHATHE, OCHOBHBIE YJIOBIETBOPSIEMBIE

noTpeOHOCTH.

14.
15.

Otan CTaHOBJIEHUS Kapbephl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsIEMblE TOTPEOHOCTH.
DTan npoABUKEHUS Kapbephbl — OHATUE, OCHOBHBIE YJIOBJIETBOPSIEMbIC

MOTPEOHOCTH.

16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
217.
28.

OTan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Ortan 3aBepIIeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE IOTPEOHOCTH.
KauectBa, He0OX0JMMBIE XOPOIIIEMY MEHEKEPY JAJIs YCIEITHON Kapbephl.

MeTtoapl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceOBaHUS MPH MOKCKE PadOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS IPOPECCHOHATIBHOIO PE3IOME.

TexHuka npoBeaeHus codece0BaHUs C paboToAaTeNEM.

CymHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YTPABICHUH BPEMEHEM)

[IpaBuna nocTaHOBKM 3a1ad4.

Crunp paboThl U pallMOHANIbHAS OpraHU3alysl TPyAa.

VYnpasieHue ctpeccaMu Kak 3JIEMEHT PallMOHATIbHOM OpraHu3alnuu cOOCTBEHHON

TPYAOBOI aKTUBHOCTH.

29.

OHpGI[eJIeHI/Ie JKU3HCHHBIX ITPUOPUTCTOB B KOHTCKCTC MOCTAHOBKU

po)eCCHOHANIBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«Tornorurenu BpeMeHU» B aCIIEKTE JIEJIOBOTO THKETA.
OCHOBHbBIE TPUYUHBI HEPAIIMOHAIIBHO MOTPAYEHHOI'O BPEMEHH.
Nmuox. Ero 3HaueHue 1 KapbepHOTO pocTa

[IpaBuia TMYHONM OPraHU30BAHHOCTH M CAaMOJAUCIUTUIAHBI.
CucreMa ruraHupoBaHus PaOOTHL.

MeTo bl CaMOCOBEPIICHCTBOBAHMSL.

Pacniopsinok *Ku3HeeATeTbHOCTH ACJIOBOTO YEJIOBEKa.
HenerupoBanue nosHoMO4Ynid. Er0 OCHOBHBIE LIETH.
TexHosorus moucka >Xu3HeHHbBIX IIeTIeH.

[Tpuuunnb! nedunmTa pabouero BpeMEeHH MEHEKepa.
OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOUYEro BPEMEHHU.
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IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEIDKMEHT CTyJEeHTa: OCOOCHHOCTH OpraHM3allid BPEMEHH CTY/EHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3alliU BPEMEHHU.

2. TaiiM-MEHEDKMEHT JICJIOBOTO YEJIOBEKA: aKTyallbHble MPOOJEMBI M CIOCOOBI HX
pelIeHHUs.

3. Oco0eHHOCTH CTIOIb30BaHMS TEXHUK TaliM-MEHEHPKMEHTA B CBOCH ITpodeCCHOHATBHON
NESTEIILHOCTH.

4. CiocoObI cCaMOHACTPOMKH Ha paboTy (aHATUTHYECKUN 0030p 1O MaTepHaiaM OTKPBITHIX
HWCTOYHUKOB).

5.Cnoco0s1 pacnpenenenuss padoued (y4eOHOW Harpy3ku). 3HAU€HHE WHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIIEHUS JTMYHOU pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEeIPKMEHT B COBPEMEHHOM On3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
MCIIOJIb30BaHUsI METO/IA ISl pelIeHHs OM3HeC-3a/ad.

7.0OCco0EHHOCTH OpraHW3allud BPEMEHW M MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
MPAKTUYECKON AEITeTbHOCTH OPTaHU3aIIHH.

8. «MasileHbKHe XUTPOCTU» TaM-MEHEKMEHTa: HauboJjee MOMyJIpHbIE WHCTPYMEHTHI
OpraHW3ali BPEMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIHUCKA
JIOTIOJTHUTEIILHOM JINTEPaTypHhI).

Pacnpenesienne caMoCTOSITeJIbHOM PadOTHI

Bunpl, popmMbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU M3YYEHUU aHHOU
TUCITUTIMHBI OTIPEIENSIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIISIYIOIICH Ta0uIie:

O0BbemM caMOCTOATEIbHOM PadoThI
Ne HaumenoBanue TeM Bun camocrosiTeJLHOM
n/n (pa3aesi0B) AMCUMILIHHBI padoThbI ouHasi popma 09HO-3a04Has
o0yueHHs ¢dopma oOyueHHs
CymHoCTh U onpesieneHne Pabora ¢ nureparypoii, 13 15
1 HOHATUSA «TalM- BEIIOJIHEHME 3aJaHUH,
" | MEHEIKMEHT» HamucaHue pedeparon
(TOKJ1a7I0B)
Pabora c nuteparypoit 13 15
2. | XpoHOMETpax PaTypOH,
BBITIOJTHEHHE 3aIaHU I
[TnanupoBanue PaGoTa ¢ nmutepaTypoi, 13 15
3 BBHINIOJIHEHME 3aJaHNH,
' Harnucanue pedepaTton
(JToKI1a710B)
4 DddexTuBHbIi 0030p 3aga4 | PaboTta ¢ muTeparypoi, 13 15
' BBIIOJIHEHHE 3aJaHUI
5 ITpuoputersl. MeTonbl Pabora ¢ nureparypoii, 14 16
" | pacCTaHOBKH NPUOPUTETOB BBITNIOJHEHHE 3a/1aHu i
CamoMoTuBanus. . 14 16
.. | Pabota c nuteparypoi,
6. | Pacripenenenue paboueit .
BBITIOJTHEHHE 3a/1aHU I
Harpy3Ku
NUTOIO: 80 92
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8. [lepeyeHb BONPOCOB U TUIOBBIE 3aIaHNSI IJIsl MOATOTOBKH K 3a4eTy € OlleHKOM

©CoNoA~wWNE

10

11.
12.
13.

8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKH K 324€Ty C OLIEHKOM

[TonsTHE «Kapbepa», «AEI0Bast Kapbepay.
Kapnepa kak 00beKT ynpaBiieHHsI.
CoBpeMEHHBI MEHEKEDP, MEHEKED.
Bubl nenoBoii Kapbepbl U €€ 3a/1a4u.
OcHOBHBIE NIOKa3aTeNH IPOPECCHOHATU3MA.
[TnanupoBanue 1enoBOM U MPO(HECCHOHATLHON Kapbephl.
@DaKTopbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CaMOONPEAETICHHUS.
[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
. Peanuzanus KapbepHBIX CTPATETHi B yCIOBUAX PRIHOYHON SKOHOMUKH.
[IpoekTHast AeSATETBLHOCTH KaK CIIOCO0 MIIAaHUPOBAHUS Kapbephbl.
JInuHoe 1 npo(hecCHOHAIBHOE IUTAHUPOBAHUE KU3HH.
[onsarue ycnexa u (hakTOpBbl, ONMPEACIISAIONINE YCIICIIHOCTD eI TeIbHOCTH JIUYHOCTH.
[IpenBapUTENBHBINM dTall KAPbEPhI — IOHATHE, OCHOBHBIE yIOBIETBOPSIEMbBIC

noTpeOHOCTH.

14.
15.

Otan CTaHOBJIEHUS Kapbephl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsiEMblE TOTPEOHOCTH.
DTan npoABUKEHUS Kapbephbl — OHSITUE, OCHOBHBIE YJIOBJIETBOPSIEMbIC

MOTPEOHOCTH.

16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
217.
28.

TPYAOBOI

29.

Otan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.

Ortan 3aBeplIeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE IOTPEOHOCTH.

KauectBa, He0OX0JMMBIE XOPOIIEMY MEHEKEPY AJIs YCIEITHON Kapbephl.

MeTtoapl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceqOBaHUS MPH MOKCKE PaOOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS TPOPECCHOHATIBHOIO PE3IOME.

TexHuka npoBeaeHUs codeceJ0BaHus ¢ paboToaaTeneM.

CymHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YTPABICHUHA BPEMEHEM)

IIpaBuiia nocTaHOBKH 3a/1a4.

Crunb paboThl U pallMOHANIbHAS OpraHU3alys TPyAa.

VYnpasieHue ctpeccaMu Kak 3JIEMEHT PallMOHATIbHOM OpraHu3aliuu cCOOCTBEHHON
AKTUBHOCTH.

Omnpenenenne KU3HEHHBIX IPUOPUTETOB B KOHTEKCTE TOCTAHOBKH

po)eCCHOHAIIBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«Tornorurenu BpeMeHU» B aCIIEKTE JIEJIOBOTO THKETA.
OCHOBHbBIE TPUYMHBI HEPAIITMOHAIIBHO MOTPAYEHHOTI'O BPEMEHH.
Nmuox. Ero 3HaueHue 1 KapbepHOTO pocTa

[IpaBuiia TMYHONM OPraHU30BAHHOCTH M CAaMOJAUCIUTUIUHBI.
CucreMa ruraHupoBaHUs PaOOTHI.

MeTo b1 CaMOCOBEPIIEHCTBOBAHMSI.

Pacniopsinok *u3HeNEeATeTbHOCTHU ACIOBOTO YEJIOBEKa.
HenerupoBanue nosHoMO4Ynid. Er0 OCHOBHBIE LIETH.
TexHosorus moucka >XU3HeHHbBIX I1eTIeH.

[Tpuuunb! nedunmTa pabouero BpeMEeHH MEHEKepa.
OcHoBHBIE TIPaBHUIIa IKOHOMUH padOYETro BPEMEHHU.
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8.2. TunoBsble 3axaHuA XA OLEHKH 3HAHUMI

1. [IpoaBuxkeHue B KakOW-I100 cdepe NesTENbHOCTH, TOpa3yMeBaroiee He CTOIBKO POCT
10 JIOJDKHOCTH, CKOJIBKO TIPO()eCCHOHATBHBIN POCT:

a) mpodeccroHaIbHOE PA3BUTHE;

0) npodeccuoHanbHas Kapbepa,

B) ipodhecCUOHATN3aIuS,

T') COITMaIn3aIus.

2. YrpaBieHue JeI0BOH Kapbepoil MOKHO OTIPEICITUTh KaK:

a) pe3yJabTaT JIOCTHKEHHUI YEJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYIOBOM JIEATEIBLHOCTH,
CBSI3aHHBIN C MPO(ECCUOHATBLHBIM U IOJHKHOCTHBIM POCTOM,

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszainuii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMK M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro Ieeid, TOTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN M CKJIOHHOCTEH, a TaKXKe UCXOIs U3
1esei, moTpeOHOCTE, BO3MOKHOCTEH U COIIMAIBHO-DKOHOMUYECKUX YCIIOBU OpraHU3aIliH,

B) OJHO W3 HANpaBlICHUN KaJpoOBOW pabOThl B OpraHU3allid, OPHUCHTUPOBAHHOE HA
ONpeeIeHUEe CTPATETUH U 3TANIOB Pa3BUTHUS U MPOJBHKEHUS CIIEIIUATIUCTOB;

I') ONHUCAHHE ONTUMAJIBLHOTO NMYTH Pa3BUTHUSL COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMKA B OPTraHMU3aIMU, YETKO M HarJISIJHO OMHUCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUACT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMBIE 3HAHUS U OBJIAJIETh HY)KHBIMHA HaBBIKAMU
1151 9 (HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. HecrabunwHas kapbepa...

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
JI0OPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWMIBHON MpodecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCHOHATIBHOMN MepeopUeHTAIINY,

B) MPEICTaBIsACT COOOW «IPSIMOE TMPOABUKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY TUITY PaOOTh»;

') XapakTepu3yeTcs Kak «IpodecCHOHAIBHOE Pa3BUTHE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TAIoB NMPO(eCCHOHANBHOM KU3HU»: BEIOOP Ipodeccuu, STambl pa3BeIKd U OMPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, Mepro/1 OBIaeHHs Mpodeccueid, yIpouHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAM(UKAINH, CIa U T.J.

8.3. TunoBble 3a1aHNsA /15 OLEHKU YMEeHUI

3aganue 1.

Omnpenenure, Kakue U3 MPHUBEACHHBIX B CIHCKE 33/a4 — JKECTKHE, Kakue — THOKHe:
Hamnucate pedepar mo skoHomuke; B 16.25 mMO3BOHUTH B OT/IE] CHAOKCHHS HAaYaIBHUKY OT/IENA;
IPOBEPUTH IJIATEKKM U BHECTU AaHHBIE B 0a3y; K 18.00 3akoHUMTH oT4eT Mo mpoekty «Emen-
1020»; He 3a0BITh COCTaBUTh CIHCOK Yy4YacTHUKOB KoHbepeHmuu; B 17.00 cmate
KOMaHIUPOBOYHBIE B OYXTaJTepHiO; MO3BOHUTH WHCIEKTOPY, BBIICHUTH, KaKHe W3MEHEHHUS
MPOM3O0ILIN B MOPSAAKE HAYMUCIEHUsS Hallora;, HMOATOTOBUTH CHpaBKy K 3acenanuro Cosera
JupexTopos.
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3amanue 2.

[TpoBeanTe MONHBIA XPOHOMETPaXK TPEX-TIATH CBOMX pabounx (yueOHbIX) THEH. 3aHecure
JIAaHHBIE B TAOIHUITY:

Bpems JdnureabHocts | Bua padorsi / Uto nenan? Pe3syabTar / Anann3
Havyajaa 4yTo caeaa?

IIpumep 3anonHeHus:

Bpemss | JlnutenbHocts | Bua pa6orsl PesyabTar / AHaan3

HayaJa 410 caeaan?

13.35 1g 20Mm OOGcyxnenue Henponyktusnoe | IIpoekt nHTEepeceH, HO
xoJa COBEIIIaHUE. OyKcyeT u3-3a BHYTPEHHEH
BBITIOJTHEHUS MHoro c1oB, HECOTJIACOBAaHHOCTH.
pabot 1o IIPOEKT CTOUT Ha CokpaTuTth BpeMs Ha
MIPOCKTY MecTe.. obcyxnaeHus (m.0.,
«Tomck» IIOCTAaHOBKA 3aj1a4 4/3

Outlook ¢ macTpoiikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 3a CPBIB CPOKOB?)

15.00 lu. Bcerpeua ¢ HNuTtepecen u [Tonp3a oueBHAHA.
MpEaACTaBUTCII Hpe;[naraeMbH‘/'I
eM MIPOEKT, U
«MaBepukc» 4eNoBEK, U

B3alMHasl BHITOJIa
OT peanu3aluu

MTPOCKTA.

16.10 25m HNos3BanmBancs | CrnpammuBaercs, a | TunuuHbiid XxpoHOdar:
JI0 KJIIMEHTA, Ha 4YTO MHE nenerupoBath!!!
9TOOBI CeKpeTaph Hayuurthcs oTcenBaTh
BBISICHUTD otaena??? Tonpko | nuiHee. PaccTaBiIsTh
MPUYHHY MOTEPSUT BpeMs... | IPUOPUTETHI B Aeax!
3a/1ePKKHU
OILJIATHI 1O
CYeTy

[Ipoananu3upyiTe Moay4YeHHbIEC TaHHBIE:

1. BwIsBUTE CBOM MOTJIOTUTEIN BPEMEHU, OTMETUB UX B Tpade «AHAIHU3.

2. TloacuuTaiiTe, CKOJIBKO BPEMEHH B JICHb OBLIO M3Pacx0/10BaHO HEA(D(PEKTHBHO.

3. ITlogymaiite, 4YTO BBl MOXETE CAeNaTb, YTOOBl COKPATUTh  KOJHYECTBO
pactpaurBaemMoro Bpemenu? Ilpemioxure Mepsl 0 MUHUMH3AIUN HEAI(PPEKTUBHBIX PaCXO0B
BPEMCHH.

3anummMTe MOMyYeHHBIE PE3YJIBTaThl U CIOCOOBI 0OpHOBI C XpoHO(Daramu.

8.4. TunoBwble 3agaHu IJA OLEHKH HABLIKOB

3amanmue 1.

Bbl, Kak pyKOBOAMTEND MOAPA3IACICHUS, MTONYYMWIN 3alaHUE OPraHU30BaTh IIOATOTOBKY
BAIlIETO OTZEJIa K Y4YacTHI0O B OTpacieBOM BBICTABKE, OTKpbIBaroleics 4depe3 3 mec. Bam
HEOOXOIMMO  ONpenenuTh 00BbeM 3aday, pacHpeleNuTb UX MEXKAYy COTPYJHHKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJI€ MOATOTOBKH mepesa pykoBoAcTBoM. Kakoit
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WHCTPYMEHT (KaKue MHCTPYMEHTHI) TaliM-MEHEIDKMEHTa BbI Oy/eTe HCIIONb30BaTh B IEPBYIO
ouepenb A1 3G HEKTHBHON OpraHu3aIui padoThI?

3aganue 2.

Bam nopydeno 3amycTuTh HOBBIM IpoekT. Ho Bamiy nmoguynHeHHbIE KATYIOTCS, 4YTO UM He
XBaTaeT BPEMEHU Ha BBIIIOJIHEHHE BCEX 3aja4 MO MEPBOMY MPOEKTY, OHU U TaK 3aJepP>KUBAIOTCS
nocyie pabodero qHs Ha 2, a TO U 3 yaca. Bel mojo3peBaeTe, 4T0 COTPYAHUKH MCIIOJIB3YIOT CBOE
pabouee Bpemsi HedpdektuBHO. Kakoil TexHHKOW TalM-MEHEIKMEHTa HE00XO0IuMO
BOCTOJIb30BaThCS B IEPBYIO OuYepelb, 4YTOOBl MOATBEPAUTH WM OMNPOBEPrHYTH Ballle
npenmnosioxkenne? OTBET apryMeHTUPYHITE.

9. IlepeyeHb OCHOBHOW M JOMOJHHUTEIbHON yUeOHOM JIUTEPATYPHI,
He00X0AUMOi /151 0CBOEHHUS TUCHMUILINHBI

9.1. OcHoBHas JuTEepaTypa

1. CaunkoBa, O.K. TlepcoHanbHBbIii MEHEIKMEHT : ydueOHOEe MocoOue s BY30B /
O. K. CiuakoBa. — 2-¢ u3a., nepepad. u mom. — Mocksa : M3natensctBo [Opaiit, 2023. —
116 c. — (Bwicmiee obOpaszoBanue). — ISBN 978-5-534-16189-2. — TekcT : 2IeKTpOHHBIN //
O6pasosarenbHas iathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530582

2. Casuna, H. B. TaiiM-MeHe)KMEHT B 00pa3oBaHuM : yueOHOE mocobue /st By30B / H.
B. Casuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2023. — 162 ¢. — (Bsicmiee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : anmexTpoHHbIH // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/518978

9.2. JlonmostHUTEIbHAS JIUTEpaTypa

1. Ilcuxonorus ynpapiieHUs TEPCOHAIOM : yueOHUK Jyutsi By30B / E. W. Poros [u np.] ; mox
obmeit penakmueit E. M. PoroBa. — Mocksa : M3znarensctBo IOpaiit, 2023. — 350 c. — (Bricmiee
obpazoBanmne). — ISBN 978-5-534-03827-9. — Texkcr : anextponnsiii // OOGpa3oBareibHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/511237

10. ITepeuyenn pecypcoB nH(GOPMALMOHHO-TEJIEKOMMYHHUKAIIUOHHO# ceTn "UHTepHeT",
HEe00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX NPH OCyLIleCTBJIEHUHN 00pa30BaTeJILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevYeHb MPOrpaMMHOro odecnevyeHus 1 HHGOpPMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

=

http://biblioclub.ru - 9BC «YHuBepcuTeTcKast OMOIHOTEKA OHIIAHH»
https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4yHas 3JEKTpOHHas OHOJIMOTEKA
(H9b) «eLIBRARY.RU»

https://urait.ru - 3bC «O6pa3zoBarenbHas miathopma FOpaii»
https://www.e-xecutive.ru/ — CaliT uHTEpHET-cO00IIecTBa MeHEIKEpOB
http://www.improvement.ru/ — OdunnanbHbIi CalT TAM-MEHEPKEPCKOT0 COO0IIECTBA
http://www.ov1.ru/ — OduruansHbiii caiT koMnanuu « OpraHu3anus BpeMeHI»

N

©o 0k w

JIMIIeH3HOHHO0E MPOrPaMMHOE 00ecreueHne:.

- Windows (3apy0exHoe, BO3ME3THOE);
- MS Office (3apyOexxHOE, BO3ME3THOE);
- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacpoCTpaHIeMoe);
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https://urait.ru/bcode/530582
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- Koncynerantllmoc: «KoncynsranTlmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacnpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PACIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeTtoanyeckue peKOMEHAAIUH 110 OPraHU3aANMH U3YYeHUS TUCHUTLINHBI

Opranuzanus 00pa30BaTeIbHOrO TMPOIECCa PErIaMEHTUPYETCS y4eOHBIM IUIAHOM U
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanus) — pyCCKUM.

[Ipu  popMupoBaHMM CBOCH HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaCKTOPUHU
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TIpOIECCe MPEAIIECTBYIOMIET0 OO0y4YeHHs, KOTOpbIi 0CBOOOXKIaeT
00yyaromerocsi OT HeOOXOJUMOCTH UX MOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBIH mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJIb30BAHUH
TPaJWLMOHHBIX, WHHOBALMOHHBIX M WH(GOPMAIMOHHBIX OOPAa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPEICTABICHBI 3aHATUAMH CEMUHApPCKOTO U
JEeKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTHUU HCIOJB3YIOTCS B BHJE
IMIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
UudopmanvonHsle  o0pa3oBaTeNbHbIE TEXHOJOTHMH  pPEATU3YIOTCS IMyTEM  AaKTUBU3ALUU
CaMOCTOSITENIbHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JTeKIMOHHOIO THIIA

JIeKIIMOHHBI KypC TMpEanojaraeT CHUCTEeMAaTU3UPOBAHHOE H3JI0OKEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu ekrop 00s3aH MpeayNnpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBOMY yueOHUKY (YueOHUKaM, y4eOHBIM ITOCOOUSIM) OyIeT MPOYUTAH KypC.

JleKIIMOHHBIN Kypce OJDKEH JaBaTh HanOOJbIIUI 00beM MH(OpMaruu u oOecreynBaTh
Oosee rirybokoe MOHMMaHNe Yy4eOHBIX BOIPOCOB MPU 3HAUUTEIHLHO MEHbBILEH 3aTpaTe BPEeMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYI€HTOB Ha CAMOCTOATENbHOE 3YUEHUE MaTepraa.

3aHATHA CEMMHAPCKOI0 TUIIA

CemuHaps! (IIpakTHYECKUE 3aHATHS) MPEACTABIAIOT COOOH JeTann3anuio JIEKIIHOHHOTO
TEOPETUUECKOr0 MaTepuasa, MPOBOATCS B LIEJISAX 3aKperieHus Kypca.

OcHoBHOU (hOopMOH TIPOBEACHHSI CEMUHAPOB M MPAKTUYECKUX 3aHIATUN SBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTIEIBbHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallMd B ayAUTOPHBIX YCIOBUSX. B o0s3aHHOCTH
IpernoaaBaTesiss BXOJIAT: OKa3aHUE METOAMYECKON MOMOIIM U KOHCYJIbTHPOBAHHE CTYAECHTOB IO
COOTBETCTBYIOIIUM T€MaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS IO CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOIIPOCHI, IpeAJIaraeMble MPenoiaBaTesieM;

— ydacTue B AUCKYCCHUSX;

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 3aJlaHUM;

— ACCHCTUPOBAHHE MPEIOIABATEIIO B POBEICHUH 3aHATHI.

Jlokitagpl U ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHS TEOPETUYECKUM
MaTepHaoM, a TaKXkKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUI.

OneHuBaHue NPAKTUYECKUX 33JaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCS

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOLIECC AKTUBHOTO, II€JIEHANIPABIECHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HaHWUH, yMEHUH 0e3 HEemoCPEeICTBEHHOIO Yy4acTus
IpenojaBaTesis, XapakTepU3yIOIIMiics TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaroerocs.

Ilenu camocToATEeTbHON PabOTHI:
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— cucTeMaTH3alys U 3aKpeIUICHUE TIOJIYyYEHHBIX TEOPETUUECKUX 3HAHUM U IPaKTUYECKUX
YMEHUH CTYICHTOB;

— yriyOJeHHe U paciiipeHue TeOPETHUECKUX 3HAHUIM;

— (opMUpoBaHHE YMEHUH UCIIOJIBb30BaTh HOPMATUBHYIO U CIIPABOUHYIO JIOKYMEHTAIIHIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
Y OPTaHHU30BaHHOCTH;

— (opMHUpOBaHME  CAMOCTOSITEIFHOCTH  MBILIUICHUS, TBOPYECKOH  HMHUIMATHUBBI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CamocrosTenbHas paboTa MOXET OCYIIECTBISATHCS WHAMBHUIYAJIbHO WM TPYIIAMH
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0XKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHONOrWsI ~ OpraHu3allid  CaMOCTOSITEIbHOH  pabOThl  CTYIEHTOB  BKIJIIOYAET
HCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepHaIbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEXKICHUS.

[lepen BbImoOTHEHUEM O0YYaIOIIMMUCS CAMOCTOSITEIHHON PabOThI MPENOIaBaTElb MOKET
IPOBOAMTH NHCTPYKTAX 110 BHIMOIHEHUIO 331aHUs. B MHCTPYKTaX BKIHOYAETCS:

— LIeJb U COACpKAHME 3a/laHus;

— CPOKH BBITIOJIHEHUS;

— OPHUEHTHUPOBOYHBIN 00BEM PabOTHI,

— OCHOBHBIE TPEOOBAaHHUS K pe3yJIbTaTaM pabOThl U KPUTEPUH OLIEHKU;

— BO3MOXHbIE TUITMYHbIE OIIMOKH MPH BBHITOJIHEHUH.

WHCcTpyKTaXK MPOBOAUTCS IMpENoaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Yy4YECHHUE JUCLUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOSTENbHOM pPabOThl CTYACHTOB MOJXET NPOXOIUTH B
MMMCbMEHHOW, YCTHOW WUJTM CMEIIaHHOU (opme.

CryneHTsl JOJDKHBI MOAXOAUTH K CAaMOCTOATENBHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOPETEHUs OIpEaeIeHHBIX HAaBBIKOB M HCIOJIb30BaHHUS
poeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust uIst caMOCTOSITENFHOW paboThl 00YYaIOMIMXCS JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YeHHS K ceTh «VIHTepHeT» u obecnieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpTaHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00ydaromuecs T0JKHBL:

— MpPOCMaTpUBaTh OCHOBHBIE ONPeAETICHUS U (PaKThI;

— TMOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JICKIIMOHHOM 3aHSATUU MaTepuan U JOMOJHUTH
€ro ¢ y4eTOM PEKOMEHOBAaHHOM 110 JaHHOHN TEME JINTEPaTyphl;

— W3YYUThb PEKOMEHJOBAHHYIO JIMTEpAaTypy, COCTaBIATh TE3UChl, AHHOTALUU W
KOHCIIEKThI HanboJiee Ba)KHBIX MOMEHTOB;

— CaMOCTOSTEBHO BBIMOTHITH 33IaHUS, AaHAIOTUYHBIC TIPEIIAaraeMbIM Ha 3aHATHUSAX;

— HCHOJb30BATH JJIS1 CAMOIIPOBEPKU MaTepUaibl (POHIA OLIEHOUYHBIX CPEJICTB;

— BBITIOJIHATH JOMAIITHHE 33/IaHUS TI0 YKA3aHUIO MPETO aBaTEels.

Pexomengannu no o0yyenusi uHBaaua0B u jun ¢ OB3
OcBoeHre TUCIUTIIMHBI HHBATHAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECCTHO C ,Z[pyrI/IMI/I O6yanOH_II/IMI/IC}I, TaK U B OTACJIBHBIX rpynnax. Hpe;[nonaranTc;I
CrelMaIbHbIE YCIIOBUS IS TOJyYeHUs 00pa3oBaHus WHBaKAaMu 1 jauramu ¢ OB3.
[Ipodeccopcko-nienarornyeckuii CocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOIOTUYECKUMU
O0COOEHHOCTSIMU OOydarommxcs WHBaIUA0B W Jull ¢ OB3, nHIuBHAyadbHBIMH TIpOTrpaMMaMu
peabmnmuranuu  MHBaNUAOB (npu  Hamuuuu). [Ilpy  HEOOXOOUMOCTH  OCYILECTBIISETCS
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JOTIONIHUTENIbHAS TOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAJIbHBIMU
pabOTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTCHTaMHU.

B cooTBeTcTBUU ¢ MeTOMMUYECKHUMHU peKoMeHnanusMu Munoopaayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEAINONaracTcsi HCIONIb30BaTh COIUATBHO-aKTUBHBIC U
pedaekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTMH COLMOKYJIBTYPHOH peadWINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHWHM C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHUECKOH TpyTIIE.
IMonbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IHPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YyaIbHOM, C UCIOJIb30BAHUEM CHEIHAIbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT HCHOJIb30BaTh M aJanTHPOBaTh C  Y4ETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaKUI0B 1 Ul ¢ OB3.

OcBoeHuE OUCHMIUIMHBI HMHBamuaamMu © Jumamu ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YEeHHs OOIIEro W CIEIUATBHOTO Ha3HAYeHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM HHBanu0B U ui ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAlUM JUISl CTYJAEHTOB-UHBaIugoB u Jwmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyAIbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n ymn ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHWN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHON WM OJJIEKTPOHHOW Qopme (s Ul ¢ HAPYUICHUSMU OIOPHO-
JIBUTATEILHOTO ammapara);

— B Te4aTHOM ¢opMe WM DIEKTPOHHOW ¢OpMe C YBEIMYECHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 3aJaHUsI BCIYX (7151 JIUL ¢ HAPYIICHUSMU 3pEHUS).

Crynentam ¢ mHBanuaHocThio U ymnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHIL. [[71sl TaKUX CTYZAEHTOB MpeaycMaTpruBaeTcs 1ocTynHas popma
MPE0CTaBIICHUS OTBETOB Ha 3a/IaHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu HaOOpOM OTBETOB Ha KOMIIBIOTEpE (IIsl JHUI[ C
HapyLICHUSIMH CIyXa, peun);

— BBIOOPOM OTBETA U3 BO3MOKHBIX BAPUAHTOB C HCIIOIH30BAaHUEM YCIIYyT aCCUCTEHTA (1
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (7151 JIUI] C HApYIICHUSIMU 3PEHHUS, OMOPHO-ABUTATEILHOIO aIllapaTa).

[Tpu HEoOXomuMoOcTH JUIsl O0ydYaroImMXCcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanmne MaTepuaIbLHO-TEXHHYECKOH 0a3bl, HEOOXOTUMOIi 111 OCylIeCTBJIEHUSI
00pa3oBaTeIbLHOIO NpoIecca Mo TUCHUILIHHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NPEeIYyCMOTPEHHBIX  HacTosed  paboyeil  mporpaMMoi  JUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUJIEKTHI
CHeLMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOJIOHKHM, KOMIIBIOTED C YCTAHOBJIEHHBIM JHMIIEH3MOHHBIM MPOTPaMMHBIM OOecredeHHeM, C
BBIXOJIOM B ceTh «VIHTEpHET» U OCTYIOM B 3JIEKTPOHHYIO MH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

ITomemmenne 1Jist CaMOCTOATEIbHOI PadoThl 00yUarOMIUXCS — AyAUTOPUS], OCHAIIICHHAS
CIIEIYIOIMIUM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIEUaIN3UpOBaHHAs MeOenb AJis
npernoiaBaTess ¥ 00yJaromuxcs, 10cka yuyeOHas, MyJIbTUMEIUHHBIN TPOEKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIbHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcs ¢
YCTaHOBJICHHBIM JIMLIEH3UOHHBIM MTPOrPaMMHBIM 00€CIIeYeHUEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYIIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEay.
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