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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme
no nanpasnenuro noocomosxku 40.03.01 FOpucnpyoenyus,
HanpasieHHocmy (npoghus) « Yeonosnoe npago»

Pabouas mporpaMma JUCUUIUIMHBI « Y IPaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHOi 00pa30BaTenIbHON IPOrpaMMBbl BBICIIETO 00pa30BaHUs IO
HarnpasieHuto nmoarotoBku 40.03.01 FOpucnpynennus, HanpaBieHHOCTH (Tpoduib) «YTONIOBHOE
MpaBo» U MpeAHa3HaueHa I 00YJaIOIMUXCsl OYHO-3a09HOM (POPMBI OOyUEHHUS.

© MHCTUTYT MEXIyHAPOAHBIX IKOHOMHYECKUX CBsi3ei, 2025.
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1. Ileab u 3a0a4u TUCHUILIMHBI

b fucHUMIMHBI «YTIpaBJieHHe Kapbepoil U TaiiM-MeHe:KMeHT» — (HOpMUPOBaHHUE
y oOydatonuxcsi 3HaHui 00 3(pPEeKTUBHOM MIAHUPOBAHUM BPEMEHM Ha JTMYHOM, KOMAHIHOM H
KOPIIOPaTUBHOM YPOBHSIX, & TAKXKE O METOJIaX U MpaBHJIaX JTOCTHKEHUS JTUUHOMN 3 PexkTHBHOCTH
IyTeM CaMOMOTHBALIUU M PACCTAHOBKH MTPHOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TOHSATHUSMHU, OMNPEICIICHUSMHU, KATErOpUSIMU B 00JacTH
OpraHHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIUIX, TOAX0AaX, TEXHOJOTHUIX
palMoHANFHOW OpraHW3allid  HCIONB30BAaHMA BpPEMEHM Kak HEMaTepUalbHOTO pecypca
poeCCHOHAIBHOTO Pa3BUTHS;

— H3y4YeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IMEPCOHAJIBLHOM H
KOPIIOPATHBHOM YPOBHSIX;

— OCBOECHHE 0a30BBIX HABBIKOB CO3JaHMSI MIEPCOHAILHONW CUCTEMBI YUeTa, TNIAHUPOBAHUS
BPEMEHH, JTMYHOTO IIeJIeNoJIaraHus U IPUOPHUTE3AINH 3a/1aY.

2. MecTO TMCHUNJIMHBI B CTPYKTYpPe OCHOBHOI NMpodeccCHOHATbHOM
o0pa3oBaTeIbHOM NMPOrPaMMbI BbICIIET0 00pa3oBaHMs

JucuumumHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOJHUT B 00s3aTEIbHYIO
yacTh yd4eOHoOro tiaHa, 1o HampaBieHuto moarotoBku 40.03.01 FOpucnpynennus,
HaINpaBJIEHHOCTH (MPO(pMIIb) « YTOIOBHOE MPABO».

3. O0beM IMCUMILIMHBI B 324€THBIX eTHHUIIAX H aAKaJeMHYEeCKHX Yacax ¢
yKa3aHHeM KOJIH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4yaIIKXCcs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6m1ast Tpy10EMKOCTD TUCIUILUTMHBI COCTABIIACT 3 3a4€THBIC eAMHUIIBI, Bcero — 108 vacos.

Bun yueOHo# padoThl Bcero yacos

KonTakTHasi padora ¢ npenoaaBareJieM (Bcero) 8
B toMm uucne:
3aHsTHs IEKIIMOHHOTO TUTA 6
3aHATHSI CEMUHAPCKOTO TUIA (CEMUHAPHI) 2
CamocTrosiTeJibHasi pa6oTa (Bcero) 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
OO6masi TpyA0EMKOCTh THCITHILJIHHBI 108




4. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00Y4YeHHs 10 JMCHHUIIIMHE, COOTHECEHHBIX €
IVIAHUPYEMBIMHU Pe3y1bTaTaMH 0CBOCHHSA OCHOBHOM NpPogecCHOHAIBHOMI
0o0pa3oBaTe/IbHOW MPOrPaMMbI

Koa v HanmMeHoBaHue

Koa v HanmMeHoBaHue

I[Inanupyemble pe3yabTaThl

KoMIleTeHIInu (1if) HHAUKATOPA TOCTHKEHUSA
0o0yuyeHusi MO TUCHHUILJINHE
BbINYCKHUKA KOMIIETeHIINH
Camoopranuszauus u YK 6.1 3HaTh: OCHOBHEIE IIOHATHS,
camMopa3BuTHE (B TOM Hcnons3yer HHCTPYMEHTHI U TEPMHUHOJIOTUIO TanM-

qyucse
310pOBbLecOepekeHue)
YK-6

Criocob6eH yrpaBisiTh
CBOHMM BPEMEHEM,
BBICTpANBATh U
peann30BBIBATh
TPAaEKTOPHUIO CAMOPA3BUTHUS
Ha OCHOBE TPUHIIAIIOB

METO/Ibl YIIPaBIICHUS
BPCMCHCM IIPpU BBIITOJTHCHHUN
KOHKPETHBIX 33/1a4, IPOEKTOB,
Ipu JOCTUIKCHUU
OCTaBJICHHOU IIEJIH.

NYK 6.2

BricTpanBaer u peanusyer
MEPCOHANIBHYIO TPAEKTOPHIO
HETIPEPBIBHOTO 00Pa30BaHUs U

MEHEKMEHTa, HEe0OXOAUMBIC IS
JOCTHKCHUS TTOCTABJICHHOM 1SN B
npodeccHoHaIbHON AEATETLHOCTH.
YMeThb: aHanM3MpOBaTh, OTOMPATH
U HCHOJB30BaTh  MHCTPYMEHTHI
TaiiM-MEHEKMEHTa, B TOM 4YHCJIC
TSt caMopeaTn3aum B
npoecCHOHALHOM e TEIILHOCTH.
Biajgerb: HaBbIKAMU TPHUMEHCHHUS

00pa3oBaHUs B TEUCHUE CaMOPAa3BHUTHUS Ha €T0 OCHOBE. | METOJIOB, HMHCTPYMEHTOB, TEXHUK
BCEU JKU3HHU. TalM-MEHEKMEHTA TUIA
3¢h(HEeKTUBHOTO CaMOpa3BUTUS U
YIIPaBJICHUSI KApbEPOU.
HNHpopmannoHHbIe NOIIK 8.1 3HaTh: OCHOBHBIE
TeXHOJIOTUH [TomydaeT neneHanpaBieHHO U | MHQOPMALIMOHHBIE  TEXHOJOTHUH,
OIIK-8 3pPEKTUBHO IOPUJIMYECKU | HeoOXouMble Ut 3(PPEeKTUBHOM
Cnocoben 3HAUMMYIO HH(POpPMANMI0O W3 | OpraHU3aluy padoyero BPpeMEHU U
I[EJICHAIIPABJICHHO U Pa3IUYHBIX WCTOYHUKOB, | PEUICHUS npodeccuoHaTbHBIX
3¢ PeKTUBHO MOTyUYaTh BKJIIOYAasi ~ TpaBOBbIE  0a3bl | 3amad.
IOPUIMYECKU 3HAYUMYIO JaHHBIX JUIS PEIICHUs 3a1ady | YMeTh! MPUMCHSITh
uHpopmaruio u3 npo¢eCcCuOHATBHON nH(pOpPMaAIMOHHBIC TEXHOJIOTHHU TSI
Pa3TUYHBIX UCTOYHUKOB, JeSITEIbHOCTH. pelIeHus npo¢eCCHOHATBHBIX
BKJTFOYAsl TIPaBOBBIC Oa3bl HNOIIK 8.2 3ajady.
JAHHBIX, PEIIATh 33a4H Hcnone3yer OCHOBHBIC | Biiajers: HaBbikamMu paboOTBl €
npodeCcCHOHATbHON METO/bI, CIIOCOOBI M CPEICTBA | MICTOYHUKAMU TMPOdheCcCUOHATBLHON
JeSITeTbHOCTH C XpaHEeHHUS, nepepabotku | uHpopmanu, e€  U3BICUYCHUS,
MPUMEHEHUEM uHpopmanuu C y4eToM | mepepaboTKu UM  XpaHEHus JUid
UH(POPMALIMOHHBIX TpeGoBaHuil nH(POPMATMOHHOH | 3¢ppeKTUBHOTO yIpaBICHUS
TEXHOJIOTHI U C y4eTOM 0€301MacHOCTH. BpeMEHEM U TPOo(eCCHOHATIBLHOTO
TpeOoBaHUI pa3BUTHS.
nH(}pOpMaITMOHHOM
0€30I1aCHOCTH.




5. Conepxxanue Q¥ CHUANINHBI

Ne HaumeHoBaHue Tem
Conep:xanue TeM (pa3iesioB)
n/n (pa3nesioB)
1. | Cymnocts u onpenenenue | llenenonaranue. IloHsiTHE W CYIIHOCTh TalM-MEHEIKMEHTA,
MOHATHUSA «TallM- | UICTOpUSA CTAHOBJIEHUS OTEYECTBEHHOTO TalM-MEHEIKMEHTA,
MEHEDKMEHT COBPEMEHHBI  TaUM-MEHEI)KMEHT, TalM-MEHEDKMEHT  Kak

cUCTeMa: OCHOBHbIE YPOBHH. OCHOBHBIEC MOHATHS U ONPEICICHUS
uesnenonaradus. [I[poakTUBHBIA U PEAKTUBHBIA NOAXO/bI K KU3HU:
onpejeNieHue, pa3iuyus, 3HAYUMOCTh JJs IeJIeAOCTUKEHHUS.
Pacmmpenne nmpoaktuBHocTH: «Kpyr 3a60t» u «Kpyr BiusHuD.
[lenHocTn Kak oOCHOBa IejenojaraHusa. MeMyapHHK Kak
WHCTPYMEHT [IJIsl OMNpENeleHUs CBOMX O0a30BBIX IICHHOCTEH.
IMogxompr k ompenenenuto mueneit. «Life managementy wu
xu3HeHHble 1enu. PopmynupoBanue neneid: SMART-kpurepuu.
SMART-ienn u Haguenw: ABE CTPATETHUU IIEIEIOCTHKCHUS.
«Boponka maroB» u «Beep Bo3moxHOcTel». CTparernueckas
KapTOHKa KaK HWHCTPYMEHT CTPAaTErHuecKOro IleJieroiaraHusl.
KitoueBbie oOmactu xu3HM: ompereneHue. Llenn u kimtoueBbie
obnacTu u3HU. Kapra KirodeBbIx 001aCTei )KU3HU.

2. | XpoHomeTpax OcobeHHOCTH BpeMeHHM Kak pecypca. [lormoturenn BpeMeHU:
OIpeZieJICHNE MOHATHSA, OCHOBHBIC BHIBI oraoTHTENel. CrocoOb
MUHUMM3aIUU HeI(P(PEKTUBHBIX PacXoa0B BpeMeHH. OnpeaeneHue
HOHATHA, CYTh M 3aJa4d XpOHOMETpaka. TeXHHKa IIOJHOTO
XpOHOMeTpaXka. TeXHUKa COKpAIIEHHOTO XpOHOMeTpaxa. AHaIU3
TMYHOM A(Q(EKTUBHOCTH HA OCHOBE JaHHBIX XPOHOKAPTHL
Knaccuukanuss pacxomoB BpeMeHHM. TuUNWYHBIE 3aTpyJHEHUS
BE/ICHHSI XPOHOMETPa)ka M CIIOCOOBI X MPEOJ0TCHUSL.

3. | IlmanupoBanue HeonHopoaHoCTh BpeMeHU: JTUHEHOE W HEJIMHEHHOE Bpems. J[Ba
tuna 3anad. OnpeneneHue MOHATUS KOHTEKCT. OCHOBHBIE THIIBI
KOHTEKCTOB. OmnpeneneHrue TMOHATUS W 3aJadydl KOHTEKCTHOTO
IUTaHUpOBaHUS.  TexHWKa  KOHTEKCTHOTO  IJIAaHHPOBAHUS.
HNHcTpyMeHTBI KOHTEKCTHOTO TUTaHupoBanus. [lmaHupoBanue qHsl.
Tpu Tumna exxeTHEBHBIX 3371a4: )KECTKHE, THOKUE, OI0KETUPYEMBIE.
ANTOpUTM TMJIAHUPOBAHUS EXKEIHEBHBIX 3aJad Pa3HOro THUIIA.
Meron CTpyKTypupOBaHHOrO BHHMMaHusA. IlmaHupoBaHue Ha
OCHOBE METOJa CTPYKTYpUPOBAHHOTO BHUMAaHUS. [ OpHU30HTHI
IUTAHUPOBaHUS. Pe3ynbTaTo-OpueHTHPOBAHHOE IUIAHMPOBAHHE
(bopmyna »sddexTuBHONW TOCTAaHOBKM 3adad). Pe3ynpraro-
OPUEHTUPOBAHHOCTh M KOHKPETU3UPOBAHHOCTH 3aay: pa3iuyus,
obmactu  mpuMmeHeHus. [lmaHupoBanue  mpodeccHoHaTbHON
JEeSTeIbHOCTH ¢ MPUMEHEHUEM WH(GOPMAIMOHHBIX TEXHOJIOTHH.




D¢ PexTuBHBIH 0030p
3a1a4

CyTb 0030pa 3a1a4 B TaiiM-MeHekKMeHTe. OCHOBHBIC TIOHSTHS H
omnpenenenus.  MHcTpymMeHTBl  co3maHus — o03opa  3ajau:
0COOEHHOCTH M TMPEUMYIIECTBA KaXJA0H Tpynnbl HHCTPYMEHTOB.
Kontponbasie croucku. JIByxmepHwsie rpaduku. TexHomorus
MaiiHA-MEHEPKMEHT € HCIIOJIb30BAHMEM HHTEJUIEKT-KapT JUIs
co3nanus 3¢ dekTuBHOrO 0030pa 3amad. OOmacTH TPUMEHEHUS
TEXHOJIOTUU MalHI-MEHEIPKMEHT. 3HaU€HNUE MHTEUIEKT-KapT Kak
MHCTPYMEHTa BU3yalM3allMM JJIs OpraHU3allii CHCTEMbI cOopa
HeoOxonuMoi uH(popmaruu. PasnuyHble BUABI WHTEIUIEKT-KapT,
CEpPBUCHI U PECYPCHI ISl KX CO3[aHUS C 1IeNIbi0 cOopa nHpopmanuu
B YCIOBUAX KOMMYHHMKAallM¥, B TOM 4YHCI€ U B IPOEKTHOU
nesATenbHOCTH. VCcronp30BaHNe MHTEIUIEKT-KapT ISl paclIupeHus
CBsi3el M OOMEHa OIBITOM B TIPOCKTHOM JEATEIbHOCTH.
VYrpaBneHdyeckass  MOJE3HOCTb  IPUMEHEHUST  HHCTPYMEHTOB
co3slaHus 0030pa 3agau.

[IpropuTeTsl.
Mertobl pacCTaHOBKU
IIPUOPUTETOB

Onpenenenne, CyTh pPAacCTaHOBKU MPHOPUTETOB B  TailM-
MEHEKMEHTE. Kpurepun IIPUOPUTETHOCTH. 3HaueHue
paccTaHOBKHM IPHUOPUTETOB JUIsl MIPEJOTBPALLCHHUSI KOH(QIUKTOB B
YCIIOBUSAX JIEJIOBBIX, MEXJINYHOCTHBIX, IPyIIOBBIX
KoMMyHUKalil. OCHOBHbIE CHOCOOBI M METOMABI PACCTAHOBKU
IIPUOPUTETOB: MaTpHuLa DOlizenxayapa, MaTpHuLa
MHOTOKPUTEPUAILHOW OLEHKH KaK CHocoObl MpeAoTBpalleHUs
BO3HUKHOBEHHUS M PA3BUTUSA KOH(DIUKTHBIX CUTYAIMi B YCIOBUSIX
KOMMYHUKaIU. Texnuka IPUMEHEHUS MaTpHILIbI
MHOTOKPUTEPUAIBHON OLIEHKH KaK TEXHOJOTUH IPEJOTBPAICHHUS
BO3HUKHOBEHUSI KOH(MIMKTHBIX cuTyanuid. Croco0 monapHOro
CpPaBHEHHsA [UId PAcCTaHOBKM IpuopureTroB. PaccraHoBka
IPUOPUTETOB B €XKEAHEBHBIX  3aJjadyaXx C  [OMOUIbIO
MHOTOKPUTEPUAIBHON  OLEHKHM  (COKpAlllEeHHBIM  BapHaHT).
Onpenenenue MPUOPUTETHOCTH JIOJITOCPOYHBIX LeJen,
olpeJielIeHue MPUOPUTETHOCTH TeKyIux 3anad. [Ipasumo Ilapero.
HaBsizanHast Cpo4yHOCTH M BaXKHOCTb, CTpaTerMM  OTKa3a,
«pacuMCTKa» HaBSI3aHHOW Ba)KHOCTH U cpouyHOCcTU. [IprnoputeTs! B
pemeHUU  TPOo(EeCCHOHANBHBIX 3a7ad W WH(OpPMAIMOHHBIC
TeXHOJIOTUU. BpIOOp 3(PPeKTHBHON METONMKH MpU NMPUMEHEHUH
MH(GOPMALMOHHBIX TEXHOJIOTHH.

CaMoMOTHBAIIHS.
Pacnipenenenue paboueii
HArpy3KH

I'pamoTHOe  pacmpenenenue paboueil  Harpysku. IlpaBuia
opranuzanuu  dpPexTuBHOTO OTAbIXa. DPDEKTUBHBIA  COH.
CamoHacTpoiika Ha peleHHe 3a7ad: METOHbl, CIIOCOOBI.
DddexTrBHOE pernieHre OONBIIUX TPYAOSMKHUX 3aaad. TexHuKa
paboTel ¢ 3amayamu — «ciaoHamm». Mcmonp3zoBanne CMAPT-
KpUTEpUEB JUIsl oA3aAay. Pernenre MeJIKiMX HENPUSITHBIX 3a]1a4.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

KonTakTHas padora, yac. | Camocrosi

Ne | HaumeHoBaHue TeM (pPa3aesioB) 3ansTus Cemunapnl | TeabHasi | Bcero,
n/m AUCIHUTLTHHBI JIEKIHOHHOT0 padora, yac.
THIIA yac.
1. | CymHnoctb a OTIpe/ICIICHHE 1 - 16 17
TIOHATHUS «TAM-MEHEIKMEHT.
2. | XpOHOMETpaxX. 1 - 16 17
3. | IlmanupoBanue. 1 - 16 17
4. | DddexkTrBHBIN 0030p 33124 1 1 16 18
5. | IIpuopurersl. Meroabl 1 - 16 17
paccTaHOBKH NMPHOPHUTETOB
6. | CamomotuBanus. Pactipenenenue 1 1 20 22
pabouel Harpy3Ku
HUTOTI'O: 6 2 100 108

7. [lepevyeHb y4eOHO-METOAMYECKOT0 00ecneYeHHs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyarouuxcst Mo JUCHHUIJINHE

CaMocTosTensHast pa60Ta ABJISIETCA OJHHUM U3 OCHOBHBIX BHUJ0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKoe YCBOCHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW TMpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHMM, K
LEJIEYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbe camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOT0 TUIIOB U 00ecIeYrBaeT OI[EeHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

Bomnpocel 1J151 CaMOCTOATEILHOT0 U3Y4YEeHUs

[TonsTHE «Kapbepay», «IeI0Bask Kapbepay.
Kapbepa kak 00beKT ynpaBiieHHs.
CoBpeMEHHBIN MEHEKEDP, MEHEIKED.
Bupl 1eoBoii Kapbephl U €€ 3a1a4u.
OcHOBHBIE TIOKa3aTeNH MPopeCcCHOHATN3MA.
[TnanupoBanue 1e10BOM M MPO(DHECCHOHATBEHON Kaphephl.
@DaKTOpbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CaMOOTPEICTICHHUS.
[Iporecc ocMBICIEHHS U TUTAHUPOBAaHMS COOCTBEHHOM PO ECCHOHATEHON Kapbephl.
Peanusanus kKapbepHBIX CTPATETHH B YCIOBUAX PHIHOYHON YKOHOMUKH.
0. IlpoekTHas AEATENBHOCTb KaK CIOCO0 INIAHUPOBAHUS Kapbephl.
JInuHoe 1 npo(hecCHOHABHOE TUIAHUPOBAHUE KU3HH.
12. IlonsaTue ycnexa u (pakTopsl, ONPEEIAIONINE YCIEIIHOCTD A TeIbHOCTH JUYHOCTH.
13. IlpenBapuTenbHBI 3Tan Kapbepbl — MOHSATHE, OCHOBHBIE yIOBJIETBOPSEMbIE
MOTPEOHOCTH.
14. Dran craHOBIEHUS Kapbepbl — OHATHE, OCHOBHBIE YAOBJIETBOPSEMbIE TOTPEOHOCTH.

BOoo~NOUOR~WNE
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15. Drtan npoaBUXKEHHS Kapbephl — MOHSATHE, OCHOBHBIE YJIOBJIETBOPSIEMbIE
noTpeOHOCTH.

16. Dram coxpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIC YAOBJIECTBOPSEMbIE TOTPEOHOCTH.

17. Dran 3aBepieHus Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMBIE IIOTPEOHOCTH.

18. KauecTtBa, HE0OX0AMMBIEC XOPOIIIEMY MEHEIDKEPY VISl YCIICITHON Kapbephl.

19. Meroab! noucka paboTEHI.

20. IIpaBuna TeneoHHOTO cOOECETOBAHMS TIPH IMMOUCKE PaOOTHI.

21. OcCHOBHBIE IPUHIUIBI COCTABICHUS MTPOPECCHOHATLHOTO PE3IOME.

22. TexHuKa MPOBEACHUS coOeceI0OBaHUs ¢ paboToaaTEIeM.

23. CymHOCTh CAMOMEHEIKMEHTA.

24. Tlpouecc nenenoyiaraHus B CAMOMEHEKMEHTE.

25. TexHUKU CAaMOMEHEPKMEHTA B «YIPABICHUN BPEMEHEM»

26. IlpaBuia mMOCTaHOBKH 3aj1ad.

27. Crtunp paOOThI U pallMOHANbHAS OPTaHU3AIM TPYAA.

28. YmpamieHue CTpeccaMH Kak dJIEMEHT PAllMOHAILHON OpraHU3aIii COOCTBEHHON
TPYZIOBOM aKTUBHOCTH.

29. OmnpeneneHue >KU3HEHHBIX IPUOPUTETOB B KOHTEKCTE MOCTAHOBKHU
npohecCHOHANBHBIX 3a]1a4.

30. «Ilornmorurenu BpeMeHW» B aCIEKTE E€IOBOI0 ATHUKETA.

31. OcHOBHBIE IPUYHHBI HEPAITUOHATLHO MMOTPAYCHHOTO BPEMCHH.

32. Nmumx. Ero 3Hauenue 11t KapbepPHOTO pocTa

33. TlpaBuia TUYHON OPraHU30BAHHOCTH U CAMOIUCITUTUIHHEI.

34. Cucrema mIaHUpOBaHUS PAOOTHI.

35. Meroapl caMOCOBEPIIICHCTBOBAHHUS.

36. Pacriopsaok sku3HEAeATETbHOCTH JISTIOBOTO YeTIOBEKA.

37. JlenerupoBanue nomHOMO4Hi. Ero OCHOBHBIE 11€1TH.

38. TexHOJIOTHS IIOUCKA KU3HEHHBIX I[EJICH.

39. Ipuumunsl nepunura paboyero BpeMeHN MEHEKEpa.

40. OcHOBHBIE TTpaBUIa SKOHOMHUH PabOUYEro BPEMEHH.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEIDKMEHT CTYyJEHTa: OCOOCHHOCTH OpraHM3allid BpPEMEHH CTYJICHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIllil BPEMEHHU.

2. TaiiM-MEHEDKMEHT JICJIOBOTO HYEJIOBEKA: aKTyallbHbIe MPOOJEMBI M CIOCOOBI HX
pelIeHus.

3. Oco0eHHOCTH UCTIOb30BaHMS TEXHUK TaliM-MEHEHPKMEHTA B CBOCH PO eCCHOHAIBHON
JESTEIILHOCTH.

4. CiocoObI CaMOHACTPOMKH Ha paboTy (aHATUTHISCKUN 0030p 1O MaTepraiaM OTKPBITHIX
HWCTOYHUKOB).

5.Cnocobs1 pacnpenenenus padoued (y4eOHOW Harpy3ku). 3HaU€HHE HWHCTPYMEHTOB
TaltM-MEHEI[KMEHTA ISl IOBBIIIEHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEeIPKMEHT B COBPEMEHHOM On3Hece: 00JIacTH MPUMEHEHUS U 0COOCHHOCTH
MCIIOJIb30BaHUsI METO/IA JITIsl pelIeHHs OM3HEC-3a/1ad.

7.0OCco0C€HHOCTH OpraHW3allud BPEMEHW W MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
MPAKTUYECKON AEITeTbHOCTH OPTaHU3aIIHH.

8. «MasileHbKHe XUTPOCTU» TaM-MEHEKMEHTAa: HauboJjee MOMyJIpHbIE WHCTPYMEHTHI
OpraHW3aIi BpEeMEHHU (aHATUTUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CITUCKA
JIOTIOJTHUTEIILHOM JINTEPaTypHhI).



Pacnpenesienne caMoCTOSITEJIbHOM Pa0dOTHI 110 TEMaM M BHIaM

Bunpl, popmMbl 1 00bEMBI CaMOCTOATENBHONW pabOTHI CTYACHTOB MPU W3YYEHUU JaHHOU
JTUCITUTIIMHBI ONIPEIENSIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIISIYIOIIeH Ta0uIie:

Ne HanmenoBanue Tem N Obnem .
Bua camocTosiTe/IbHOI PadoThI CaMoOCTOSITETbHOM
n/m | (pa3aesioB) IUCHUNIMHBI
padoThl
1. | Cymmnocts u onpenenenue | Pabora ¢ nurepatypoi, 16
TIOHATHUS «TAM- BBITTOJIHEHUE 3a/IaHHH, TIOATOTOBKA
MEHEKMEHT. K 3aHATHSIM, HAlTUCAHHE
pedepaToB, 3cce
2. | XpoHOMETpaK. Pabota c nutepatypoi, 16
BBHITIOJTHEHUE 33/IaHUH, TTOATOTOBKA
K 3aHATHUSIM, HAIIHCAaHUE
pedeparos, 3cce
3. | [lmanupoBanmue. Pabota c nurepatypoi, 16
BBHITIOJTHEHUE 33/IaHUH, TTOATOTOBKA
K 3aHSATHUSIM, HAIIHCAaHUE
pedeparos, 3cce
4. | DddexTuBHBI 0030D Pabota c nutepatypoi, 16
3ama4y BBHITIOJTHEHUE 33/IaHUH, TIOATOTOBKA
K 3aHATHUSIM, HAIHCAaHUE
pedeparos, 3cce
5. | IIpuopurersl. MeTo bl Pabota ¢ nurepatypoi, 16
PacCTaHOBKH IMPUOPUTETOB | BBIMOJHEHUE 33JJaHUH, MOATOTOBKA
K 3aHATHUSAM, HAIIHCAaHUE
pedeparos, 3cce
6. | CamomoTuBanus. Pabota ¢ nurepatypoi, 20
Pacnipenenenne paboueii BBIITOJIHEHHE 3aJaHNH, TI0ITOTOBKA
Harpy3Ku K 3aHATHSIM, HAITUCAHHE
pedepaToB, 3cce
UTOro 100

8. Hepeqem, BOIIPOCOB M TUNMOBBbIC 3aJaHUA AJHA MMOATOTOBKHA K HpOMe)KYTO‘lHOﬁ

aTrrecralumn

8.1. IlepeyeHb BONPOCOB JIs1 MOATOTOBKH K 3a4eTy C OLEHKOI

CoNo~WNE

[TonsaTHE «Kapbepay, «AejioBas Kapbepay.

Kaprepa kak 00beKT yIpaBiieHuU .

CoBpeMEHHBIN MEHEIKEDP, MEHEIKED.

Bupl 1eoBoi Kapbephl U €€ 3a/1a4u.

OcHoBHBIE TIOKa3aTeNN MPO(HEeCcCHOHATTU3MA.
[TnanupoBanue 1e10BOM M MPO(HECCHOHATEHON Kaphephl.
DaKTOpHkI, CTPYKTYpa U YCIOBHSI MPOPECCHOHATHHOTO CAaMOOTIPEICIICHUS.

[Iporecc ocMBICIEHHS U TUTAHUPOBAHMS COOCTBEHHON MPO(ECCHOHATEHON Kapbephl.
. Peann3anus kKapbepHBIX CTPATETUN B YCIOBUAX PHIHOYHON YKOHOMUKH.

10 [IpoekTHas neATEeIBLHOCTh KaK CIIOCO0 MIIAaHUPOBAHUS Kapbephl.
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11.
12.
13.

JInunoe u npodeccroHanbHOE MIIAHUPOBAHUE JKU3HH.
[onsarue ycnexa u (hakTOpsbI, ONMPEACIISAIONINE YCIIEIIHOCTD JeSITeIbHOCTH JIUYHOCTH.
[IpenBapuTenbHbIN ITAll KAPbEPhl — OHATHE, OCHOBHBIE YJIOBIETBOPSIEMbBIE

noTpeOHOCTH.

14.
15.

Otan CTaHOBJIEHUS Kapbephl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsIEMblE TOTPEOHOCTH.
DTan npoABUKEHUS Kapbephl — NOHSITUE, OCHOBHBIE YJIOBJIETBOPSIEMbIC

MOTPEOHOCTH.

16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
217.
28.

Otan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Ortan 3aBepIIeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE IOTPEOHOCTH.
KauectBa, He0OX0JMMBIE XOPOIIIEMY MEHEKEPY AT YCIEITHON Kapbephl.

MeTtoapl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceqOBaHUS MPH MOKCKE PadOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS TPOPECCHOHATIBHOIO PE3IOME.

TexHuka npoBeaeHUs codeceJ0BaHUs C paboToaaTeNEM.

CymHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YNPABICHUHA BPEMEHEM)

IIpaBuiia nocTaHOBKH 3a/1a4.

Crunb paboThl U pallMOHaANIbHAS OpraHU3alys TPyAa.

VYnpaBiaeHue cTpeccaMu Kak 3JIEMEHT pallMOHAJIbHOW OpraHu3allui cOOCTBEHHOMH

TPYAOBOI aKTUBHOCTH.

29.

OHpGI[eJIeHI/Ie KHN3HCHHBIX MPpHUOPUTCTOB B KOHTCKCTC IIOCTaHOBKH

po)eCCHOHANIBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
. lupopmanionHple  TEXHOJOTMHM TpH  IUIAHUPOBAHMM  paboyero  BpEeMEHH

41

«Tornorurenu BpeMeHU» B aCIIEKTE JIEJIOBOTO THKETA.
OCHOBHbBIE TPUYUHBI HEPAIIMOHAIIBHO MOTPAYEHHOT'O BPEMEHH.
Nmuox. Ero 3HaueHue i KapbepHOTO pocTa

[IpaBuia TMYHONM OPraHU30BAHHOCTH M CAaMOJAUCIUTUIAHBI.
CucremMa ruIaHupOBaHUs PAOOTHI.

MeTo b1 CaMOCOBEPIICHCTBOBAHMSI.

Pacniopsinok *Ku3HENeATeTbHOCTH ACJIOBOTO YEJIOBEKa.
HenerupoBanue noiHoMO4Ynid. Er0 OCHOBHBIE LIETH.
TexHosorus moucka >Xu3HeHHbBIX IIeTIeH.

[Tpuuunb! nedunmTa pabouero BpeMEeHH MEHEKepa.
OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOUYETro BPEMEHHU.

COBPEMEHHOT0 F0pUCTa (CIIeA0BaTeNsl, HOTapuyca, aBoKaTa).
42. ndopmarimoHHbIe TEXHOJIOTHH MPHU TUIAHUPOBAHUHN pabOThI COBPEMEHHBIX Cy10B PD.
43. lupopMalinOHHbIE TEXHOJIOTUH B peIICHHH MPO(PECCHOHATBHBIX 3a1a4 I0PHUCTA.

8.2. TunoBwbIe 3aJaHUA IJIA OLEHKH 3HAHUI

1. [TpoaBuxkeHue B KakoW-1100 cdepe NesTENbHOCTH, TOpa3yMeBarolee He CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO TIPO()eCCHOHATBHBIN POCT:

a) mpodeccroHaIbHOE PA3BUTHE;

0) npodeccuoHanbHas Kapbepa,

B) ipodecCUOHATN3aIuS,

T') COITMaIu3aIus.

2. YrpaBneHue JeI0BOH Kapbepoi:
a) 9TO pe3yJbTaT JOCTHKEHUM YEJIOBEKOM OCO3HAaHHBIX TMO3UMLUNA B TPYJOBOM
NESATeTLHOCTH, CBI3aHHBINA ¢ TPO(PECCHOHAIBHBIM U JOJIKHOCTHBIM POCTOM;
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0) 9TO KOMIUIEKC MEpOTPHUITHH, MPOBOJUMBIX KaJpPOBOM CIy>KO00HM opraHu3aiui, 1o
TUTAHUPOBAHUIO, OPTaHU3AI[UU, MOTHBAIIMH U KOHTPOIIO CITYy’)KEOHOTO pocTa pabOTHUKA, HCXOIsS
U3 €ro IeJIel, MOTpeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNel, ToTpeOHOCTEH, BOBMOKHOCTEHN M COIMATbHO-O9KOHOMHYECKHUX YCIOBHI OpraHU3aIniy,

B) OIHO W3 HAIpaBlieHUN KaJApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
oTpesieNieHUe CTPATETUy U ATANOB PA3BUTHS U MPOJBUKEHUS CIICIIUATICTOB,;

I') ONUCaHHE ONTHUMAJBLHOTO IMYTH PA3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJIaeMoi
MO3UIMN B OPTaHM3AIMK, YETKO M HATJISIIHO OMKCHIBAIOIIEE IMyTh, KOTOPBIA JOJHKEH MPOUTH
CHEIHUANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HY>KHBIMU HaBbIKaMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTe.

3. HecrabumnbHas kapbepa. ..

a) CBsI3aHa C M3YYCHHUEM HOBBIX TAIOB, KOTOPHIE MOTYT OBITh KaK BBIHYK/ICHHBIMH, TaK U
T0OPOBOTHHBIMU,;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOheCcCHOHATBHOW JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIbl WM TEepeMEeHHOW  mpodeccuu,
npodeCCHOHATLHOM ITepeOpHUEHTAIINY,

B) NPEICTABISET COOOU «IpsIMOE IMPOIBIKEHUE OT MPO(PECCHOHATBHOIO O0YYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITY PaOOThD»;

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPOECCHOHATBHON KU3HWY: BRIOOP Mpodeccru, dTarbl pa3BeIKH U OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus Npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3. TunoBble 3a1aHUA 1JI1 OLIEHKU YMeHUit

3aganmue 1.

Omnpenenurte, Kakue M3 MPUBEJCHHBIX B CIHCKE 33Jad — JKECTKHE, Kakue — THOKHe:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTH B OTJIEN CHAOKEHHS HAYaJIbHUKY OT/IENA;
MIPOBEPUTH TUIATEKKU W BHECTH JaHHBIC B 0a3y; Kk 18.00 3akoHUMTH oTueT 1o mpoekty «Enen-
1020»; ©He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epeHumu; B 17.00 cpate
KOMAaHJIUPOBOYHbIE B OYyXTaJITEpPUIO; MO3BOHUTb HHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOM30LUIM B MOPSAJIKE HA4YMCIEHUs Halora, MOATOTOBUTH CIpaBKy K 3acenaHuto Cosera
JnpekTopoB.

3aganmue 2.
[TpoBeanTe MOMHBIM XPOHOMETPaXK TPEX-TIATH CBOMX pabounx (yueOHbIX) THEH. 3aHecure
JTaHHBIE B TAOJIHUITY:

Bpems JdnureabHocts | Bua padorsi / Uto nenan? Pe3syabrar / Anann3
Havyajaa 4yTo caesaa?

[Tpumep 3anoaHeHUs:

Bpemss | JliintesibHOCTL | Bua padotsi Pesyabrar / Anann3

Havyaja 4To caeaan?

13.35 1g 20Mm OO6cyxenue Henponyktusnoe | IIpoekt nHTEpeceH, HO
xoj1a COBEILIaHUE. OyKcyeT u3-3a BHyTpEHHeH
BBITIOJTHCHU A MaHuoro CJIOB, HECOTJIaCOBAHHOCTH.
pabot no MPOEKT CTOUT Ha CokpaTuTth BpeMs Ha
IPOCKTY MecTe.. o0cyxnaenus (M.0.,
«Tomck» MOCTaHOBKA 3aJ1a4 4/3

Outlook ¢ Hactpoiikoit
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Bpemss | JliintesibHOCTL | Bua padotsi Pesyabrar / Anann3

Havyaja 4To caeaan?
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 32 CPBIB CPOKOB?)
15.00 lu. Bcerpeua ¢ HNHuTtepecen u [Tomnp3a oueBHIHA.
NPEJICTABUTEN | TpejiaraeMblii
eM MPOEKT, U
«MaBepukc» 4eNoBEK, U

B3alMHasl BHITOJIa
OT peanu3aluuu

MTPOECKTA.

16.10 25m HNos3BanmBancs | CrnpammBaercs, a | TunuuHbiid XxpoHodar:
JI0 KJIIMEHTA, Ha 4YTO MHE nenerupoBath!!!
9TOOBI CeKpeTaph Hayuuthcs oTcenBaTh
BBISICHUTD otaena??? Tonpko | nuiHee. PaccTaBisiTh
MPUYHHY MOTEPSUT BpeMs... | IPUOPUTETHI B Aenax!
3a/1ePKKHU
OILJIATHI 1O
CYeTy

[Ipoananu3upyiTe Moay4YeHHbIEC TaHHBIE:

1. BwIsiBUTE CBOM MOTJIOTUTEIN BPEMEHU, OTMETUB UX B Tpade «AHAIU3.

2. TloacuuTaiiTe, CKOJIBKO BPEMEHH B JICHb OBLIO M3Pacx0/10BaHO HEA(D(PEKTHBHO.

3. ITlogymaiite, 4YTO BBl MOXETE CAeNaTb, YTOOBl COKPATUTh  KOJHYECTBO
pactpaunBaemoro Bpemenu? llpemioxure Mepbl IO MUHUMH3AUN HEAI(PPEKTUBHBIX PaCXO0B
BPEMCHH.

3anuImMTe MOMyYeHHBIE PE3YJIBTaThl U CIIOCOOBI 0OPHOBI C XpoHODaramu.

8.4. TunoBwble 3aXaHuA IJA OLEHKH HABLIKOB

3amanmue 1.

Bbl, Kak pyKOBOAMTENb MOAPA3ACICHUS, MTONYYWIN 3alaHUE OPraHU30BaTh IIOATOTOBKY
BAIlIETO OTZEJIa K Y4YacTHI0O B OTpacieBOM BBICTABKE, OTKpbIBaroleics 4depe3 3 mec. Bam
HEOOXOIMMO  OmpenenuTh 00BbeM 3aday, pacHpeleNuTb UX MEXAYy COTPYJHHKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJI€ MOATOTOBKH nepes pykoBoAcTBoM. Kakoit
MHCTPYMEHT (Kakue MHCTPYMEHTBI) TaliM-MEHEKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepean 1 YOPEKTUBHON OpraHu3aIuy padboThI?

3aganue 2.

Bam nopy4eHo 3anyCTUTh HOBBINM IpoeKT. Ho Baly moJ4MHEHHBIE )KAIYIOTCS, YTO UM HE
XBaTaeT BPEMEHU Ha BBIIIOJIHEHHE BCEX 3a7a4 IO MIEPBOMY MPOEKTY, OHU U TaK 3aJ€p>KHBAIOTCS
nocie pabodero qHS Ha 2, a To U 3 yaca. Bel mojjo3peBaere, 4To COTPYAHUKH HCIIONB3YIOT CBOE
pabouee Bpems HedpdekTuBHO. Kakoil TEXHUKOW TalM-MEHEIKMEHTa HEO00XOIUMO
BOCIIOJIB30BaThCSl B TEPBYIO Ouepelb, YTOOBl MOATBEPAMTH WM OINPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.
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9. IlepeyeHb OCHOBHOM M IOMOJTHUTEJIbHON YUeOHOM JTUTEPATYPbI, HEOOXOAUMOM AJI51
OCBOEHUS THCUHHUILINHBI

9.1 OcHoBHas auTEpaTYpa

1. Cimnxkoga, O. K. IlepcoHanbHbINi MeHEHKMEHT : yueOHUK 11 By30B / O. K. CriinHKoBa.
— 2-e u3M., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2025. — 116 c. — (Briciee
obpazoBanmne). — ISBN 978-5-534-16189-2. — Texkcr : anextponnbsii // OOGpa3oBareiabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/567231

2. CaBuna, H. B. Taitm-menemxkMeHT B 00pazoBanuu : yueOHuk /u1st By30B/ H. B. CaBuna,
E. B. JlonanoBa. — Mocksa : U3narensctBo FOpaiit, 2025. — 159 c¢. — (Briciee oOpa3oBaHue).
— ISBN 978-5-534-19573-6. — Texcr : anekTponnblii // O6pa3oBarenbHas miatopma KOpaitt
[caiiT]. — URL.: https://urait.ru/bcode/566939

9.2 JlonotHUTEIbHASI JIMTEpPaTypa

1. Ilcuxosorus ynpapieHUs TEPCOHAIOM : yueOHUK Jutst By30B / E. W. Poros [u np.] ; mox
obmieit penakuueii E. V. PoroBa. — Mocksa : M3natensctBo FOpaiit, 2024. — 350 c. — (Bricmiee
obpaszoBanue). — ISBN 978-5-534-03827-9. — Texkcr : anextponnsiii // OOGpa3oBareibHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/536223

2. Tlerpenko, E.C. CoBpeMeHHBIE HHCTPYMEHTHI TalM-MeHeKMeHTa=Modern time-
management tools: yue6Hoe nmocobue: [16+] / E.C. Ilerpenko, JI.B. Illabantuna, A.B. Bapiamos.
— Mockga: KpearuBHnast skonomuka, 2019. — 86 c.: wi. — Pexxum nocryna: nmo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

10. Ilepeyens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHUKANMOHHOI ceTu «AHTEpHET»,
HEe00XOUMBIX /ISl OCBOCHHUS JUCHUILIMHBI ¥ HH()OPMAIMOHHBIX TEXHOJIOTHii,
HCMOJIb3yeMbIX MIPH OCYLECTBJIEHUN 00pa30BaTeIbLHOI0 NMpolecca No JMCUUILINHE,
BKJIIOYAS NlepeYyeHb MPOrPaMMHOro odecneyeHus: U MH(PpOPMAIHOHHBIX
CIPAaBOYHBIX CHCTEM (IPU HEOOXOTUMOCTH)

1. https://urait.ru - 3bC «Obpa3oBatenbHas miardopma FOpaiT»

2. http://biblioclub.ru - 3BC «YHuBepcuTeTcKas ONOINOTEKA OHIANHY

3. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuyHas 3JIEKTpOHHAs OMOIUOTEKA
(HOB) «eLIBRARY.RU»

4. http://www.improvement.ru/ - Od¢unuansHelii  calT  TalM-MEHEIKEPCKOTO
cooOmiecTBa

5. https://student2.consultant.ru — onnaita-Bepcust Koncynprantllmtoc: CtyneHT

JIMIIEH3HOHHO0E MPOIrPaMMHOE 00ecreueHne:.

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apybexHoe, Bo3Me31HOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacipoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PaCIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTPaHIEMOE).
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https://urait.ru/bcode/567231
https://urait.ru/bcode/566939
https://urait.ru/bcode/536223
https://biblioclub.ru/index.php?page=book&id=599621
https://urait.ru/
http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
http://www.improvement.ru/
https://student2.consultant.ru/

11. MeTtoanyeckue peKOMEHAAIUH 110 OPraHU3aANMU U3YYeHUS TUCHUTILINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECca PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJyJie, OCBOCHHBIX B TPOIIECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocs OT He0OOXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJE
HIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM  AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAITMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKIMOHHBI Kypc TMpenArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gexktop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoHHBIA KypC JODKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMauu U 0OECTieUnBaTh
Oonee TiyOOKOe MOHUMAaHUE Y9eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJNBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapckue (MPaKTUYECKUE) 3aHATHS TPEACTABIIAIOT COOO0H IETaTH3aIIUIO JIEKITHOHHOTO
TEOPETUYECKOr0 MaTepuana, MPOBOMITCS B IENSIX 3aKpPEIUICHHS Kypca U OXBaTBHIBAIOT BCE
OCHOBHBIE pa3/IeIbl.

OcHoBHOU (hOpMOH TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHIATUN SBISETCS
oOcyxJeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBbHBIM Te€MaM, a TakKke
penieHue 3aaad U pa3bop MPUMEpPOB M CUTyallMd B ayJWTOPHBIX YCIOBUAX. B 00s3aHHOCTH
IpenoaaBaTesisi BXOIAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHE CTYAECHTOB MO
COOTBETCTBYIOIIIUM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEYIONINM KPUTEPHSIM:

— OTBETHI Ha BOIIPOCHI, MIpeIjlaraeMple MpernojaBaTesieM;

— y4yacTHe B TUCKYCCHSIX;

— BBINOJHEHHE MPOEKTHHIX U MHBIX 33/1aHUK;

— aCCHCTHUPOBAHHE MPETOJaBATEIIO B IPOBEICHUH 3aHATHH.

Jlokitagpl W ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHS TEOPETUYECKUM
MaTepuaIoM, a TaKKe KOPPEKTHOCTh M CTPOTOCTh PACCYKICHUH.

OneHuBaHue NPaKTUYECKUX 3aJaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOLECC AKTUBHOTO, II€JIEHANIPABIEHHOTO
NpHOOpETEeHUs] CTYACHTOM HOBBIX 3HAaHUH, yMEHHH 0€3 HEemOCPEeICTBEHHOTO Yy4YacTus
npenojaBarenisi, XapakTepU3yIOIIMiica TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— CHCTEeMaTH3alMs ¥ 3aKperIeHHE MOJIYYEHHBIX TEOPETHUECKUX 3HAHUW U MPAKTUYECKUX

YMEHUH CTYICHTOB;

— yriyOJieHHe U paclInpeHUe TEOPETUISCKUX 3HAHMIA,
— ($opMHpOBaHHE YMEHUU HUCIOIB30BaTh HOPMATHUBHYIO U CIPABOYHYIO JOKYMEHTAIIHIO,

CHEIHUANIbHYIO JIUTEPATYPY;
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— pa3BUTHE TIO3HABATENILHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJECHTOB, OTBETCTBEHHOCTU U

OpPTaHU30BAHHOCTH;

— (GOpMHUPOBAaHHE  CaMOCTOSTEIHHOCTH  MBIIUICHHUS,  TBOPYECKONH  WHHIIMATHUBBI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pPa3BUTHE HCCIIEI0BATEIbCKUX YMEHHUH U aKaJIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPyINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMATHUKH.

TexHonorust  OpraHMW3allM  CaMOCTOSITENIBHONH  pabOThI  CTYINEHTOB  BKIIIOUYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepHaIbHO-TEXHUUYECKUX PECYypCOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbImoMHEHNEM O0YYaIOIIMMUCS CAMOCTOSITEIHHON pabOThI MPENO1aBaTEelb MOXKET
MPOBOAMTH MHCTPYKTAX IO BHIMOTHEHUIO 33/I1aHUs. B HHCTPYKTaX BKIFOYACTCS:

— 1eJIb U COJIeprKaHue 3aJaHus;

— CPOKH BBHITIOJTHEHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITTOTHEHHH.

WHCcTpyKTaXX MPOBOAUTCS IMpENoaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHUE JUCLUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOATENbHOM pPabOThl CTYACHTOB MOXET NPOXOIUTH B
MMMCbMEHHOW, YCTHOW MJTM CMEIIaHHOU (opme.

CTyAeHTBl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUECKUX 3HAHUMN, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTIICTbHBIE BOMPOCHI Kypca, NPUOOPETEHHS ONpEACICHHBIX HABHIKOB W HUCIOJIb30BaHUS
po¢eCCHOHAIBHON JTUTEPATYPHI.

[Momemenust st caMOCTOATENBHONW PadOThl 00ydYarOIMUXCSl JOJKHBI OBITH OCHAICHBI
KOMIIBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u o0ecnieueHneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00ydaromuecs T0JKHBL:

— TpocMaTpUBaTh OCHOBHBIE ONpeNeNeHUs U (DaKThI;
— TOBTOPHUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUThH €T

C Y4E€TOM PEKOMEHAOBAHHOM 110 JAHHOU TEME JIMTEPaTyphl;

— U3YYHTh PEKOMEHJIOBAHHYIO JIUTEPATYPy, COCTABIATH TE€3UCHI, AHHOTAIIMA U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITENIbHO BBIMIOJIHATD 3a/IaHUsl, aHAJIOTUYHBIE MPEeJIaraeMbIM Ha 3aHATHUSX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIECHOYHBIX CPE/ICTB;
—  BBINOJHATH JIOMAIlIHUE 3aJjaHus 110 YKa3aHUIO MIPEeroaaBaTess.

Pexomenganum mo o0y4eHno mHBaIua0B 1 aun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATHAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENbHBIX Tpynmax. [Ipenmomararorcs
CHelyalbHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-niearornyeckuii CocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcsi uHBaiIuaoB U jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranuy  WHBaNUAOB (mpu  Hamuuuu). llpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JOTIONIHUTENIbHAS TMOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, TIICUXOJOTaMH, COLHUAIbHBIMU
paboOTHUKAMU, TIPOIICIIIMMH IMOATOTOBKY aCCHCTCHTaMHU.

B cooTBeTcTBUU ¢ MeTOMMUYECKHUMHU peKoMeHnanusasMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpenIoyiiaraeTcs HCIOJB30BaTh COIMAILHO-aKTHBHBIC U
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAlUd C IIENBIO
OKa3aHHs MOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
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CTYJICHTaMH, CO3JIaHHH KOM(OPTHOTO TCHUXOJIOTHYECKOTO KJIWMaTa B CTYJACHUYECKOW TpYIIIeE.
[Monbop u paszpaboTka y4eOHBIX MaTEpPHAJIOB TMPOU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaya B pa3IMUHbIX (opMax: ayuabHON, BU3YaJIbHOM, C MCIIOJIb30BAaHUEM CIEIIHATbHBIX
TEXHUYECKUX CPEACTB U UH(DPOPMAIIMOHHBIX CHCTEM.

Menunamatepranbl TakKe CIEAYeT HCIOJb30BaTh M QJalTHPOBATh C  YYETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B u Ul ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HMHBamuaamMu © Junamua ¢ OB3  ocymectBisercss ¢
HCIIOJIb30BAaHUEM CPEACTB OOy4YeHHsI OOIIEro W CHEIUATBHOTO Ha3HA4YCHHUs (MIEPCOHATBHOTO U
KOJUICKTHBHOT'O HMCIIOJIb30BaHUs). MaTepraibHO-TEXHUYECKOE OOCCTICUCHHE TMPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM WHBanu0B U ui ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAlUM JUISl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIYyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n yun ¢ OB3 nmpexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHUN OIICHOYHBIX
CPENCTB, @ UMEHHO:

— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (Isi JNHIl C HAPYUICHUSMH OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTtHOW (opMe WM DJICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (JJIs JIUI] C HAPYUICHUSMH CITyXa, PeUd, 3peHHUs );

— METOJOM YTEHHUS aCCHUCTCHTOM 3aJIaHMsI BCIIYX (IIJIs1 JIMI] C HAPYIICHUSIMHU 3PEHUSA).

CrynentaM ¢ MHBaIuAHOCTHIO M JinnaMm ¢ OB3 yBenunuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTpUBACTCs JOCTYITHAsE hopma
MPE0CTABIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wium Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHMIl C
HapyIICHUSIMH CITyXa, PEeUH ),

— BBIOOPOM OTBETA U3 BO3MOYKHBIX BAPUAHTOB C UCITOJIB30BAHUEM YCIIYT aCCUCTEHTA (15
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOTO aIlapaTa);

— YCTHO (IU1s1 JIUII C HAPYIICHUSIMH 3PEHUS, OTIOPHO-/IBUTATEIBHOTO anmnapara).

[Tpu HEoOXomuMocTH JUIsi O0ydYaroImMXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUSI MOXKET MPOBOUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOI 0a3bl, HEOOXOIMMOI 1JIs1 OCYLIeCTBJIEHUSA
0o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NOPEIYyCMOTPEHHBIX  HacTosiied  paboyeil  mporpaMMoi  JUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOAST: KOMIUIEKTHI
CHeLHMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM 00€CIIeUeHUEM, C BBIXO/IOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IToMemeHue 11l CAMOCTOATENLHON Pad0THI 00YYAIOIUXCSH — Ay ITUTOPHUS, OCHAIIICHHAS
CJIEAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CIEIHATU3UPOBaHHAs MeOenb s
npenoaaBatess U 00yJaroIuxcs, Jocka yueOHas, MyJIbTUMEIUNHBIA POEKTOP, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3MOHHBIM IIPOrPaMMHBIM O0ecTieYeHHEM, C BBIXOJOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.
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