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Ilpunoscenue 3

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomosxu 38.03.02 Meneodscmenm, nanpasieHnocms (npoguiv)
«Menedotcmenm 6 ghunancax u GHEUHEIKOHOMULECKOU OesAMENbHOCTIULY

Pabouas mporpaMma JUCUUIUIMHBI « Y IPaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HarpasieHuio moarotoBku 38.03.02 MeHeKMEHT, HanpaBiIeHHOCTh (Mpoduiib) « MeHeIKMEHT
B (pMHAHCAX U BHEIIHEAIKOHOMMUYECKOW NEATEIBbHOCTH» W IpeJHa3HaueHa JUlsl o0ydaroluxcs
O04HOHU (hOPMBI OOYUECHUSI.

© MHCTUTYT MeXTyHApOIHBIX 3KOHOMHUYECKUX CBA3el, 2025.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TalMM-MEHEIKMEHT» — SBJISETCS
dbopmupoBanre y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM IJIAHUPOBAHUN BPEMEHH Ha JTMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (PeKTUBHOCTH MyTEM CAaMOMOTHBAIIMN U PACCTAHOBKH MIPUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHLIMHU IIOHATHAMH, OHNPCACICHUAMU, KATCTOPUAMH B 06J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIMIX, TOAXO0AaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHM3aIlMM  HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
po(hecCHOHALHOTO PAa3BUTHS;

— H3y4yeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IEPCOHAJIBLHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— O0CBOEHHE 0a30BbIX HABBHIKOB CO3/aHUS IEPCOHAIBHON CUCTEMBI yUeTa, IUTAaHUPOBAHHUS
BPCMCHH, JIMYHOT'O LCJICIIOIaraHrd U MPpUOpUTE3allun 3a/1a4.

2. MecTo AMCHMILVINHBI B CTPYKTYpPe OCHOBHOI NpodeccuoHaIbLHOI
0o0pa3oBaTe/IbHOM MPOrpaMMbl BbICIIET0 00Pa30BaHUS

JucrunnnHa «YTpaBJIeHHEe Kapbepol M TaM-MEHEDKMEHT» BXOJIUT B OOS3aTEIHHYIO
4acTh y4eOHOTO IJIaHa Mo HampasieHuto moarotoBku 38.03.02 MeHemKMeHT, HampaBIeHHOCTh
(mpodunp) «MeHeKMEHT B (prHAHCAX W BHEITHEOKOHOMHYECKOU JIEATETLHOCTI.

3. O0beM JHCHUILIMHEI B 32aYeTHLIX eIMHHUIIAX U aKaJEeMHYEeCKHX Yacax ¢
YKa3aHHEM KOJIMYeCTBA aKaJleMHUYeCKHX YACOB, BbI/IeJICHHBIX HA KOHTAKTHYIO0 padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

OO6mmast TpyA0EMKOCTh JUCIUILINHBI COCTABISAET 3 3a4€THBIC eIUHUIIBI, Bcero — 108 yacos.

Bua yueoHoii padoThl
1y p Bcero uacos

KonTakTHasi padora ¢ npenoaaBareJieM (Bcero) 28

B ToM uucie:

3aHATHS JEKIIMOHHOTO TUIIA 14
3aHATHS CEMUHAPCKOTO THTA (CEMHUHAPHI) 14
CamocrosiTesibHast padoTa (Bcero) 80
dopma KOHTPOJIS 3a4eT C OLEHKOM
OO0mas TpyA0€MKOCTD 1M CHUILTHHBI 108




4. [lepevyeHb MJIaHNPYeMbIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIUHE, COOTHECEHHBIX C
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa m HaumenoBanue

Kon u HanmenoBanue

I[InanupyemMble pe3ybTaThl

KOMIIeTeHI UM (1if) HHAMKATOPA T0CTHKECHUS
1 00yueHusi O TUCHUILJINHE
BBIIIYCKHHKA KOMIIETCHIIM U

Camoopranuzanus u | UYK 6.1 3HaTh:  OCHOBHBIE  TMOHSTHA,
caMopa3BuTHE (B TOM I/Icnom,gyeT HMHCTPYMCEHTBI M | TCPMHHOJIOTHIO TanM-
yucjie METOAbl YIPABICHUS BPEMEHEM MCHCI’)KMCHTA, HEOOXOUMBIS TSI
310poBbLecOepeReHue) IPY BBINONHEHAN KOHKPETHbIX | AOCTHIKCHHS IMOCTABICHHOM LEIH
YK -6 3aau, NPOEKTOB, npu | B npodecCuoHATBHON
Crniocoben YOPABIATD | /o ermm HocTaBeHHOf | ACTTCTBHOCTH.

CBOUM BPEMEHEM, e, YMeThb: aHANU3UPOBATH, OTOUPATH
BBICTpPaNBaTh 1| VK 6.2 W HCIOIb30BATh  MHCTPYMEHTbI
peann30BbIBaTh TallM-MEHEJKMEHTa, B TOM 4YHCIIE
TPAEKTOPHIO BricTpauBaeT  m peanmsyer TUTSt camopeaii3anuu B
CaMOpa3BUTHS HAa OCHOBe | CPCOHATBHYIO TPAaCKTOPHIO | 111y heccnonanbHOI

IPHUHLATIOB 06pa3oBaHus B | TCHPCPRIBHOTO obpasoBaHui 1 JeSATEeITbHOCTH.

TeyeHUE BCEH KU3HU

CaMOpa3BUTHUS Ha €TO OCHOBC.

Baanerb: HaBbIKaMU IPUMEHEHUS
METOJIOB, UHCTPYMEHTOB, TEXHUK
TanM-MeHEeKMEHTA s
3 PEKTUBHOTO CaMOPA3BUTHS H
yIIPaBJICHUS KapbEpOil.

OIIK-3

Crniocoben pazpabaTbIBaTh
000CHOBaHHEIE
OpraHU3alMOHHO-
YIIPaBJICHYECKUE PELICHUS
C YYETOM HX COLHUAIBHOU
3HAYUMOCTH,
COJICIICTBOBATh uX
peanu3ali B YCJIOBHSIX
CIIOKHONM M JIWHAMHYHOM
cpedabl M OLEHHBATh MX
IOCIICACTBUS

HOIIK 3.1.
JleMoHCTpHpYyET MMOHUMAaHUE
CyIIHOCTH W COJAEpXkaHus

OpTraHHU3allMOHHOI'0 pPa3sBUTUA H

OpraHU3aIlMOHHBIX U3MEHEHUN B
YCIIOBHUSIX CJI0KHOM u
JAHAMUYHOM CpEBI

NOIIK 3.2.

AHanu3upyeT  BHEIIHME U

BHYTpeHHUE (aKTOPHI Pa3BUTH

OpraHu3anuu
NOIIK 3.3.

Pa3zpabarbiBaeT 000CHOBaHHBIC
OpTraHU3aIMOHHO-
yIpaBICHYECKHE pEIICHUs U

OLICHUBACT UX IMOCICACTBUA

3HaTh: OCHOBBI IJIaHUPOBAHUA U

pacCTaHOBKH  NPHOPUTETOB B
npodecCHOHATBLHOM
JIeATEIIHOCTH.

Ymern: dopmynupoBate U
pa3pabaTsIBaTh HalpaBJICHHUS,
CHocoObl U KOHCTPYKTHBHBIC

pelIeHus B yIpaBIeHUHN Kapbepoil
n TaﬁM-MeHGI[)KMeHTe, OIMUpasiChb
Ha BHYTpPEHHHUE bakTopsI
Pa3BUTUA OpraHU3allvuu.

BaaaeTrb: HaBbIKAMU BHEJPEHUS B
npodeCCHOHAIbHBIC NEHCTBUSA
O6OCHOBaHHBIX OpraHnu3aliOHHO-
YIIPABJICHUYECKUX PEIICHUM.

! OnAa yHmsepcanbHbIX KOMI'IETEHLJ,VIIZ YKa3blBae€TCA TaKXXe HahMeHOBaHWMe rpynnobl KOMI'IETEHLJ,VIIZ




5. Conepsxkanue QM CHUATIIMHBI

HaumenoBanue TeM
(pa3neJioB)

Conep:xxanue TeM (pa3jaesioB)

Tema I. CymHocth ©
ONpPEACIICHUE MOHATUS «TauM-
MEHEKMEHT

[lenenonaranue. [loHsiTHE U CYIIHOCTh TAUM-MEHEIKMEHTA, UCTOPHUSI
CTAHOBJICHUSI OTEYECTBEHHOIO0 TalM-MEHEKMEHTa, COBPEMEHHBIN
TailM-MEHEJKMEHT, TalM-MEHEDKMEHT KaK CHCTEMA: OCHOBHBIE
YPOBHH.

OCHOBHBIE IOHATHUA U ONIpeAesieHus 1enenonaranus. [[poakTuBHBIN 1
PEaKTUBHBIN MOAXO/bI K )KU3HU: ONPEJCICHUE, PA3THIUs], 3HAUUMOCTh
Ui enenocTkenus. Pacimpenue npoaktuBHoctH: «Kpyr 3a00m» u
«Kpyr BnustHus». LleHHOCTH Kak OCHOBA 1ienenojaranus. MeMyapHHUK
KaKk HMHCTPYMEHT J/Jis OIpeAeseHUs] CBOUMX O0a30BbIX I[EHHOCTEH.
IToxxons! k onpenenenuto nened. «Life managementy» 1 KU3HEHHBIE
uenu. opmynuponanue 1eneit: SMART-kpurepun. SMART-nenu n
HaJEeIN: JABE CTPATETUU LENeI0CTHXKeHUsd. «BopoHKa IIaroB» u
«Beep Bo3MokHOCTEM». CTpaTernyeckasi KapTOHKA KaK MHCTPYMEHT
CTpaTEermuecKoro Ienenoiaranus. KirodeBble 00NacTH IKU3HH:
onpeaenenue. Llenu u xiaroueBble obnactu xu3HU. KapTa KiitoueBbIx
o0racTel KU3HU.

Tema 2. XpoHomeTrpax

OcobenHocTn BpeMeHH Kak pecypca. IlormoTutenu BpeMeHU:
OIpeJie/IeHUE TOHATHS, OCHOBHBIE BHIBI MorioTHTenei. CrocoObl
MUHUMU3AIUKU Hed(p(EKTUBHBIX pacxoaoB BpeMmeHH. OmnpeneneHue
MOHATHS, CYThb M 33Jaud  XpOHOMeETpaxka. TeXHHKa IOJIHOTO
XpOHOMeETpaka. TeXHHKa COKpAIIEHHOTO XpOHOMETpaxka. AHaiu3
TMYHOW  3((EeKTUBHOCTH Ha OCHOBE JIAHHBIX  XPOHOKApPTHI.
Knaccudpukanus pacxogoB BpeMeHU. TUNUYHBIE 3aTpyJHEHUS
BEJCHUSI XPOHOMETPAXKa U CIIOCOOBI UX MPEOI0JICHHSL.

Tewma 3. [InanupoBaHue

HeonHopoaHoCTh BpeMeHU: JIMHEHHOE W HeIWHEiHoe Bpems. JlBa
tuna 3amad. OnpenerneHue MOHATUS KOHTEKCT. OCHOBHBIC THITBI
KoHTekcTOoB. OrmpezneneHne TMOHATHA W 3aJa4d  KOHTEKCTHOTO
TUTAHUPOBAHUSL. TexHuka KOHTEKCTHOTO TUTAHUPOBAHUSL.
WNHcTpyMeHThl KOHTEKCTHOTO IUIaHUpoBaHusA. [lmaHupoBaHue HS.
Tpu Tuma exemHEBHBIX 3a7ay: JKECTKHUE, THOKUE, OI0KETUPYEMEIE.
AJNTOpUTM IUTAHUPOBAHMSI €XKEIHEBHBIX 3a/lad pa3Horo Tuma. Meton
CTPYKTYypUPOBAaHHOTO BHUMaHUsA. [ImaHUpOBaHUE HA OCHOBE METOMAA
CTPYKTypUPOBAaHHOTO  BHUMAaHUS. [ OpWU3OHTHI  MJIAHUPOBAHUS.
PesynbpTaTo-opueHTHpOBaHHOE IUIAHUPOBAHUE (popmyna
3¢ PeKTUBHON MOCTAaHOBKH 3a/1a4). Pe3yabTaTo—OpueHTUPOBAHHOCTD
Y KOHKPETH3UPOBAHHOCTD 3aJ1a4: pazIudmsi, 00JaCTH IPUMEHECHHSI.

Tema 4. DddexTuBHBIN 0030D
3a1aq

CyTtp 0030pa 3agad B TailM-MeHeIKMEHTEe. OCHOBHBIC TOHSATUS H
onpexaeneHusi. UHCTpyMEHTHI co3aHus 0030pa 3a/1a4: 0COOEHHOCTH H
MPEUMYIIIECTBA KaXXJIO0H TpyNIbl HMHCTPYMEHTOB. KOHTposbHBIE
cnucku. J[ByxmepHbie rpaduku. TexHomorus MaifHI-MEeHEIKMEHT C
WCIIOIB30BAaHUEM HWHTEIUICKT-KapT g co3danus 3((PEeKTUBHOTO
o63opa 3amau. OOnacTu TpPUMEHEHHUS TEXHOJOTUH MalH/-
MEHEI)KMEHT. 3HAYEHHE MHTEJUIEKT-KapT KaK HWHCTPYMEHTa
BU3YQJIM3allMU JJIsl OpraHu3allid CUCTeMbl cOopa HEoOXoIuMOn
nH(popManuu. Pa3nmuyHbie BUIbI UHTEIJICKT-KApT, CEPBUCHI U PECYPCHI
JUIS WX CO3/aHus C Ienbio cbopa wuHOpPMAUU B YCIOBUAX
KOMMYHUKaIlMi{, B TOM 4YHUCIE€ U B TMPOEKTHOM JEATEIBHOCTH.
Vcnonb30BaHNe WHTEIICKT-KapT IS PaCIIMPEHMsI CBsI3ed M 0OMeHa
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OMBITOM B MPOEKTHON JESATENHHOCTHU. YTpPaBJIEHYECKAs IMOJE3HOCTh
MPUMEHEHUSI HHCTPYMEHTOB CO3JJaHHs 0030pa 3a/1au.

Tema 5. ITpuopurtersl. MeTo bl
pacCTaHOBKH MPHUOPUTETOB

Onpenenenue, CyThb  pPacCTAaHOBKM  MNPUOPUTETOB B TalM-
MeHeKMeHTe. Kputepun npuopuTeTHOCTH. 3HAUE€HHUE PACCTaHOBKH
MPUOPUTETOB ISl TPEJOTBpalleHHs] KOH(MIMKTOB B  YCIOBHUAX
JIEJIOBBIX, MEXJIMYHOCTHBIX, TPYIIOBbIX KOMMYHUKalKi. OCHOBHBIE
CrocoObl M METOABbl PACCTAaHOBKM  IPUOPUTETOB:  MaTpHIla
DiizeHxayspa, MaTpUlla MHOTOKPUTEPHATILHON OLIEHKU KaK CIIOCOObI
MPEeIOTBPALCHNS! BO3HUKHOBEHHUS M  Pa3BUTHS  KOHQIMKTHBIX
CUTyallul B YCIOBHUAX KOMMYHHKaluid. TeXHMKa IPUMEHEHUs
MaTpullbl  MHOTOKPUTEPUAIBHOM  OLIEHKM  KaK  TEXHOJOTHH
NPEJOTBPAILLICHUS] BOBHUKHOBEHUSI KOH(PIUKTHBIX cuTyaruidi. Crocod
ITONApPHOTO CPAaBHEHMS ISl PACCTAHOBKM IPUOPUTETOB. PaccTaHOBKA
MIPUOPUTETOB B €KEJIHEBHBIX 3azaqgax c MIOMOIIbIO
MHOTOKPHUTEPUATLHON OIICHKH (cokpareHHbII BapHaHT).
Omnpenenenre NPUOPUTETHOCTH JOJTOCPOYHBIX LIEIEH, ONpeneIeHHe
MPUOPUTETHOCTH TeKymux 3axad. [Ipasunmo Ilapero. Hapsizannas
CPOYHOCTh U BaXXHOCTb, CTPATErMU OTKA3a, «PACUYUCTKA» HABS3aHHOU
BAKHOCTH U CPOYHOCTH.

Tema 6. CaMmoMOTHBAIHA.
Pacnpenenenue paboueit
Harpy3Ku

I'pamoTHOE  pacmpenenenue  paboueid  Harpy3kw.  [IpaBumia
opranuzaiu  3¢dexkTuBHOro  oTAbIXa.  O(P(GEKTUBHBIA  COH.
CamoHacTpoiika Ha peleHue 3a7a4: METO b, CTOCOObI. D PeKTUBHOE
pelieHre OONbIINX TPYIOSMKUX 3a1ad. TexHuka paboThl ¢ 3a1auaMu
— «cnonammy». HMcnons3oBanne CMAPT-kpurepueB s mojaszajad.
Pemenrie MeTKUX HETIPUSTHBIX 3a/1a4.




6. CTpykTypa IUCHMILUIMHBI 110 TeMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

KonTakTHas padora, yac.
HaunMeHoBaHue TeM CamocrosiTenb
Ne 3anarus Bcero,
(pa3nesioB) Has pa0ora,
n/n JEKIIHOHHOT 0 Cemunapbi qac.
AUCHUILIUHBI yac.
THIA
1. | CymHOCT, U  oOmpeaeneHue 2 2 10 14
MOHSITHSI «TATM-MEHEKMEHT»
2. | XpoHOMETpax 2 2 14 18
3. | IlmanupoBaHue 2 2 14 18
4. | DddexTuBHBIN 0030p 33134 2 2 14 18
5. | Ilpuopurersl. Metoael 2 2 14 18
PacCTaHOBKH NPUOPUTETOB
6. CamMmoMoTHuBaIus. 4 4 14 22
Pacnpenenenne paboueii
Harpy3Kku
HUTOI'O: 14 14 80 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeH sl 1JIs CAMOCTOSTeIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH LeJblo: TITyOOKOe YCBOCHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TIOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAHHMM, K
LEJIEYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

KonTtponbe camocTosTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOT'0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHsTuid «Kapbepa» u «OKuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa Kak OIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo0/10510THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphePBI.

Bune! kapseprl. Konyc kapeepsl. Moaenu kapbephl.
['ennepHble PaKTOPBI MOCTPOCHUSI KAPbEPHI.
[MnanupoBanue Kak QYHKIUS yIIPABICHHUSL.

9. OmnpenencHue W3HAYAIBHOW, «CTApTOBOW» IMO3MIIMH CYOBEKTa Ha MOMEHT Hayaia
IUTAHUPOBAHMSL: M3YyUYCHHE COCTOSIHUS BHYTPEHHHX PECYpCOB, pe3yJIbTaTOB MPO(hecCHOHAIbHON
JESTEIbHOCTH CIIELUAINCTa, TEX BHEIIHUX YCIOBH, B KOTOPBIX OYyJeT MPOTEKaTh MOCIEAy0Iast
JESTEIBHOCTD.

10. Kapbepa u oOydeHue nepcoHaa.
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11. BeprukanpHas, TmpeAnonaramIias MPOJABMKEHUE 10 CTYICHIM CIIY)KeOHOM
JIECTHUIIBI, U1 TOPU3OHTAIbHAsL Kapbepa, MPOXOsIias B Mpeaeraax OJHOTO YPOBHS yNpPaBIICHUS,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TIOJDKHOCTH, a Mo 9ac U Mpo¢eCcCuu.

12. JIBuxKy1ine MOTHUBBI Kapbephbl.

13. OtcyTcTBUE NMEPCHEKTUB MPOABHKEHUS (IICUXOJOTUYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBEHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep HeATENbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepey.

14. TlonsiThe U LEIM OPraHU3aAMOHHOTO YIPABJIEHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH NIEPCOHAIIA.

18. IlpumeHeHune Teopuil MOTUBAILIUY TIPU NTOCTPOEHUHN Kaphephl MEPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJACIIUPOBAHUE.

20. ITonuTHka ynpaBieHUs: Kapbepoil.

21. IlonuThka MTHBECTUPOBAHUS B Kapbepbl HHAUBUIOB.

22. JlemoBas olieHKa MEpCOHAIA.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEIDKMEHT CTyJeHTa: OCOOCHHOCTH OpraHM3allid BpPEMEHH CTYJEHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIlliU BPEMEHHU.

2. TaliM-MeHEPKMEHT JCIIOBOTO 4YEJIOBEKAa: aKTyallbHble MPOOJEMbI M CIOCOOBI HX
peuieHusl.

3.0co0eHHOCTH UCTIOJIB30BAHUS TEXHUK TaHM-MEHEXKMEHTA B CBOEH MpodhecCHOHATBHOM
JeATEIbHOCTH.

4.CriocoObl CaMOHACTPOWKHY Ha PabOTy (aHATUTHYECKUI 0030p TI0 MaTepHraiaM OTKPBITHIX
HWCTOYHUKOB).

5.Cnoco6s1 pacnipenenenus padbouei (y4eOHOW Harpy3ku). 3HAU€HHE WHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIIEHHUS JTMYHOU pabOTOCIIOCOOHOCTH.

6. MaiiHa-MeHeDKMEHT B COBPEMEHHOM OM3Hece: 00J1acTH NMPUMEHEHUS U 0COOCHHOCTH
MCIIOJIb30BaHUsI METO/IA JITIsl pelIeHHs OU3HEC-3a/1au.

7.0c0o0€HHOCTH OpraHU3alMk BPEMEHHW M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
MPaKTUYECKON NeATEIbHOCTH OpPraHU3aluu.

8. «ManeHbKkue XUTPOCTU» TallM-MEHE)KMEHTa: HauboJiee MOIMYJSpPHbIE MHCTPYMEHTHI
OpraHW3aIy BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JOTIOTHUTEILHOU JIUTEPaTypPhl).

9. CouuanpHasi OTBETCTBEHHOCTb M Kapbepa.

Pacnpenesnenue camocTosiTe IbHONH padoThI

Bunsl, hopmbl 1 00BEMBI CAMOCTOATENBHOM pabOTHl CTYJCHTOB NPU W3YYEHUH JaHHOU
JTUCLUIUIMHBI ONIPEETISIIOTCA €€ COEPKaHUEM U OTPAaXXEHBI B CleqyoLei Tabuue:



Oo0bem
Ne HaunmenoBanue trem N .
Buj camocTosiTe/IbHOM padoThI CaMOCTOSITEIbHOM
n/n (pa3aes1oB) QM CHUTIIUHBI
padoThbI
1. | CyuHOCTb U onipeaeneHue PaGoTa ¢ nuTepaTypoii, BBITOJTHEHNE 10
IIOHATUS «TalM- 3aJjaHuii, HarMcaHue pedepara,
MEHEIKMEHT» MOATOTOBKA JIOKJIAaa
2. | XpoHOMETpax PaGoTa ¢ nuTepaTypoii, BBITOJTHEHNE 14
3aJjaHuii, HarMcaHue pedepara,
MOATOTOBKA JIOKJIAaa
3. | IlnanupoBanue Pabora ¢ nurepatypoii, BBIIOJTHEHHE 14
3aJlaHul, HarMcaHue pedepara,
MIOATOTOBKA JJOKJIAa
4. | DdbdexTuBHBIN 0030p 32124 PaGoTa ¢ nuTepaTypoii, BBITOJTHEHNE 14
3aJjaHui, HarMcaHue pegepara,
MOATOTOBKA JTOKJIAaa
5. | IIpuopurersl. Metosl Pabora ¢ nurepatypoii, BBIIOJTHEHHE 14
PaccTaHOBKH NPUOPUTETOB 3aJlaHul, HanMcaHue pedepara,
IIOATOTOBKA JIOKJIAa
6. | CamoMoTHUBaIUs. PaGoTa ¢ nuTepaTypoii, BBITOJTHEHNE 14
Pacnipenenenue paboueit 3aJjaHui, HarMcaHue pedepara,
Harpy3Ku MOATOTOBKA JIOKJIAaa
NTOI'O: 80

WX R WD —

10.
11.
12.
13.

8. IlepeyeHnb BONPOCOB M THUIOBBIE 32aHMS JJIsl MOATOTOBKH K MPOMEKYTOYHOM
arrecTanuu

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy € OLIEHKOI

[TonsiTue «Kapbepay, «J1e10Bas Kapbepay.
Kappepa kak 00BEKT ynpaBieHHUs.
CoBpeMEHHBIN MEHEIKED, MEHEIKED.
Bubl nenoBoii Kapbephl U €€ 3a/1a4u.
OcHOBHBIE TIOKa3aTeNN NpoQecCuoHaTN3MAa.
[TnanupoBanue 1em10BOM M PO(HECCHOHATLHON Kaphephl.
@DaKTOpBbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CaMOOTIPEICICHHUS.
[Iporecc ocMbICICHNS U TUTAHUPOBAHMS COOCTBEHHON MTPO(ECCHOHAIEHON Kapbephl.
Peanusanus kapbepHBIX CTPATETUN B YCIOBHUAX PHIHOYHOM DKOHOMUKH.
[TpoekTHas AesATeNbHOCTh KaK COCO0 MIaHUPOBAHUS Kapbephl.
JInuHoe 1 npo(hecCHOHABHOE TUTAHUPOBAHHE KU3HH.
[TonsiTue ycnexa 1 pakToOpsl, ONPEAEIIAIONNe YCIEITHOCTh AeITeIbHOCTH JINYHOCTH.
[IpenBapuTenbHbII 3TAll KApbEPhI — HOHATHE, OCHOBHBIE yI0BJIETBOPSIEMbIE

MOTPEOHOCTH.

14.
15.
16.
17.
18.
19.
20.
21.
22.

OTan cTaHOBJIEHUS Kapbhepbl — MOHATUE, OCHOBHBIE YIOBJIETBOPSEMbIC IOTPEOHOCTH.
OTarn npoBIKEHHS Kapbepbl — HOHSATHE, OCHOBHBIC yIOBJIETBOPSIEMbIE TOTPEOHOCTH.
OTan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
OTarn 3aBepIIeHus Kapbepbl — MOHATHE, OCHOBHBIC yIOBJIETBOPSIEMbIE HOTPEOHOCTH.
KauectBa, He0OX0JMMBIE XOpOIIEMY MEHEKEPY AJIs YCIEITHON Kapbephl.

MeTtoapl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceqOBaHUS NMPH MOKCKE PadOTHI.

OCHOBHBIEC TPUHINIIBI COCTABICHHS TPOPECCHOHATIBHOTO PE3IOME.

TexHuka npoBeaeHUs codeceJ0BaHus C paboToaaTeNEM.
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23. CyuHoCTh CAMOMEHEKMEHTA.

24. llponecc uenenojgaradus B CAaMOMEHEKMEHTE.

25. TexHUKH CaMOMEHEI)KMEHTA B «YIIPABIICHUU BPEMEHEM)»

26. IlpaBuna mocTaHOBKU 3aj1ay.

27. Ctunb paboTHI U pallMOHATIbHAS OPTaHU3AIUS TPY/Ia.

28. YmpapieHHe CTpeccaMu Kak 3JIEMEHT PallMOHAIbHON OpraHu3anuu cCOOCTBEHHON
TPYAOBO aKTUBHOCTH.

29. OmnpeneneHne )XU3HEHHBIX IPUOPUTETOB B KOHTEKCTE IIOCTAaHOBKHU
po)eCCUOHAIIBHBIX 3a]1a4.

30. «Ilormorurenu BpeMeHW» B aCIEKTE AEIOBOIO ITUKETA.

31. OcHOBHbIE TPUYMHBI HEPAMOHAIBHO MOTPAYEHHOTO BPEMEHH.

32. Mmupx. Ero 3HaueHue 1is KapbepHOTO pocTa

33. IlpaBuna TMYHOI OPraHU30BAHHOCTH U CAMOIUCLUIUINHBI.

34. Cucrema rutaHupoBaHUs pabOTBHI.

35. MeToabl caMOCOBEPIIIEHCTBOBAHUA.

36. Pacriopsiaok >KU3HEAEATEILHOCTH JIEIOBOTO YETIOBEKA.

37. HenermpoBaHue moJHOMOYMA. Ero0 OCHOBHBIE LIETH.

38. TexHoJorus IOUCKA KU3HEHHBIX LEJIEH.

39. Ilpuumnbl nedunmTa paboyero BpeMeHH MEHEKepa.

40. OcHOBHBIE MpaBHJIa 3KOHOMUHU paboOYero BpeMeHH.

8.2. TunoBble 3agaHNA A OLEHKH 3HAHUI

1. IlponBmrkeHue B Kakoi-mn0o cdepe AesITeNbHOCTH, TOIpa3yMeEBaIOIIEe HE CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO MPO(eCCHOHANBHBIN POCT:

a) mpodecCHoHaTbHOE PA3BUTHUE;

0) npodeccuoHanbHas Kapbepa;

B) IpoeCCHOHATA3AITHUS;

') COLMaIu3aIus.

2. YpaBiieHue Ae10BOH Kapbepoil MOKHO OIIPENIEINTD KaK:

a) pe3yJbTaT JOCTHKEHHUH 4eJIOBEKOM OCO3HAHHBIX MO3UIUHN B TPYAOBOI AESTEIbHOCTH,
CBSI3aHHBIN C MPOQPECCHOHATBHBIM U JIOJDKHOCTHBIM POCTOM;

0) KOMIUIEKC MEPONPUSITHH, TMPOBOAUMBIX KaJpPOBON CIIy»KOOW OpraHu3anuid, 10
TUTAHUPOBAHUIO, OPTaHU3AI[UU, MOTHBAIIMH U KOHTPOIIO CITy’)K€OHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIel, MOTPeOHOCTEH, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
enei, morpedHoCTel, BO3MOKHOCTEH U COLMAIIbHO-9)KOHOMHYECKUX YCIOBUN OpTaHU3aINH;

B) OIHO W3 HANpaBJIeHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUSI U MPOJABUKEHUS CIICLIUATUCTOB;

I) ONMCaHHE ONTHUMAJBLHOTO IMYTH PA3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJaeMoi
MO3ULIMM B OpPraHU3alMM, YETKO M HArJsJHO OINKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CHEIHUANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HYKHBIMU HaBbIKaMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HectabunpHas kapbepa. ..

a) CBA3aHA C U3YYEHHEM HOBBIX 3TallOB, KOTOPBIE MOTYT OBITh KaK BBIHYK/ICHHBIMH, TaK U
T0OPOBOHHBIMU;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOheCcCHOHATBHOW JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)KIEHHOH  0e3padoTHIBl WM TEepeMEeHHOW  mpodeccun,
npodeccHoHaIbHON NepeopHUEHTAINH;

B) NPEICTABISIET COOOW «IpsIMOE IMPOJIBMKEHUE OT MPO(PECCHOHATBHOIO OOYYEHHUs K
€IMHCTBEHHOMY ITIOCTOSIHHOMY THITY paOOThI»;
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) XapakTepu3yeTcs KaK «IpohecCHOHATBFHOE PA3BUTHE C MMPOXOXKICHUEM BCEX OCHOBHBIX
3TaIoB NMPo(eCcCHOHANBHOM KU3HU»: BEIOOP Ipodeccuu, STambl pa3BeIKd U OMPOOOBAHUS CBOUX
CHJI B Pa3HBIX cepax, Mepruosl OBIaICHNS Mpodeccrelt, yIpouHeHNs B HEH, ITall COXpaHEHUS
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.

8.3. TunoBble 3a7aHUA 1JI51 OEHKH YMEHHI

3ananme 1. Onpenenure, Kakue U3 MPUBEIACHHBIX B CIUCKE 3aJlad — JKECTKHE, KaKue —
rubkue: Hanmcars pedepar mo skoHOMHUKE; B 16.25 MO3BOHUTH B OT/IEN CHA0KCHUS HAYAIBHHUKY
OTJIeNIa; TPOBEPUTH TUIATS)KKH M BHECTH JaHHBIC B 0a3y; K 18.00 3aKOHUNTH OTYET IO MPOCKTY
«Enen-1020»; He 3a0BITh COCTaBUTh CHHCOK YYacTHUKOB KoH(pepenmuu; B 17.00 cmats
KOMaHJAMPOBOYHBIE B OYyXTaJTepuiO; MO3BOHUTH HMHCIEKTOPY, BBISICHUTH, KaKH€ W3MEHEHUS
MpPOU3O0ILIM B TMOPSAAKE HAYMUCIEHUS Hallora; MOJATOTOBUTH CHpaBKy K 3acenanuio CoBera
JnpekTopoB.

3aganue 2. 3ajaHue HA aHAIW3 CHUTYyallUd W3 MPEIMETHOW OO0NACTH AMCUMUILTUHBI U
BBISIBJICHHE CITIOCOOHOCTH 00YyYalolerocsi BEIOUpaTh U MPUMEHITh COOTBETCTBYIOLIUE MPUHIUIIBI
U METOJIbl PELICHUS MTPAKTUYECKUX MPo0IeM, OIM3KUX K TPOPECCHOHATBLHOM 1eATEIbHOCTH:

1. OObsicHuUTE, B YeM OCOOEHHOCTh PabOTHI C 3aJa4aMH-«CIOHAMH» M 3aJladaMu-
«arymkaMny. Kakue criocoObl MpuMEHSIOTCS TIpH paboTe ¢ STUMU 3a7adamMu’?

2. Packpolite Ha mpuMepe CyTh TPUMEHEHUS B Lienenonaranuu Texuuku SMART. Jlaiite
KpaTKy10 XapakTepucTuky kaxaomy SMART-kpurepuro.

3. B uem, mo-BamieMy MHEHUIO, COCTOMT pa3HULA MEKIYy BpPEMEHEM-XPOHOC H
BpemeHeM-Kaiipoc? O0ocHyiiTe CBOM OTBET.

8.4. TunoBkie 3aJaHUA IJI9 OLHEHKH HABBHIKOB

3aganue 1. Bbl, kak pyKOBOAMTENDb MOAPA3JAECICHUS, MOIYYWIN 3alaHue OpraHU30BaTh
MOJATrOTOBKY BalIEro OTAeNa K Y4aCTHUIO B OTPACIEBOM BBICTABKE, OTKPBIBAIOIIEHCS Yyepe3 3 Mec.
Bam HeoOxomuMo ompenenuth O00BEM 3a/ad, paclpeAciuTh HX MEXIy COTPYIHHUKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJl€ MOATOTOBKH 1epesa pykoBoAcTBoM. Kakoit
MHCTPYMEHT (Kakue MHCTPYMEHTBI) TaiiM-MEHEKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepean 1 YOPEKTUBHOM OpraHu3aIuy padboThI?

3ananme 2. Bam nopy4eHo 3anyCTUTh HOBBIM TPOEKT. Ho Baly moiuMHEHHBIE KaTyIOTCH,
YTO UM HE XBaTaeT BPEMEHHM Ha BBIIOJIHEHUE BCEX 3a7ad MO MEPBOMY MPOEKTY, OHU U TaK
3aJIepKUBAIOTCS TIoclie paboyero JaHs Ha 2, a To U 3 4aca. Bel mogo3peBaeTe, 4TO COTPYAHUKU
UCTIONB3YIOT CBoe pabouee Bpemsi HedddekTuBHO. Kakoil TEeXHHKOW TaliM-MEHEIKMEHTa
HE00X0JMMO BOCTIOJIb30BaThCS B IIEPBYIO OUYEPEb, YTOOBI MOATBEPANUTH HIIM ONPOBEPTHYTH Ballle
npenmnosioxxenne? OTBET apryMeHTUPYHITE.

9. IlepeyeHb OCHOBHOW M JONOJHUTEIbHON Y4eOHOI JIUTEPaTypBhl,
He00XO0IMMOI IJISl OCBOCHUSA THCIUIIINMHBI

9.1. OcHOBHas UTEpaTypa

1. Cnunkoga, O. K. IlepconanpHblii MeHEIKMEHT : yueOHHK 11 By30B / O. K. CnunkoBa.
— 2-e m31., iepepad. u mon. — Mocksa : M3ngatensctBo HOpaiit, 2025. — 116 c. — (Beicmiee
obpazoBanue). — ISBN 978-5-534-16189-2. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/567231

2. CaBuHa, H. B. TaiiM-MeHe)KMEHT B 00pa3zoBaHuH : yueOHuK 171 By3oB / H. B. CaBuHa,
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E. B. JlonanoBa. — Mockga : MznarenscTBo IOpaiit, 2025. — 159 ¢. — (Bsicmiee oOpazoBanue).
— ISBN 978-5-534-19573-6. — Tekcrt : anexkTpoHHbIH // O6pazoBaTenbHas miaTgopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/566939

9.2. lonoJTHUTEIbHAS JIUTEPATypa

1. Tlcuxomnorus ynpaBieHus mepcoHanoM : yaeOHuk 1iyist By30B / E. U. Poros [u ap.] ; mox
o6meit penakuueii E. M. PoroBa. — Mocksa : M3natensctBo FOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-03827-9. — Tekct : anexTpoHHbIN // OOpa3zoBarenbHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/536223

10. Ilepevyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTn ""UHTepHeT",
He00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX NPH OCyLIeCTBJIEHUHM 00pa30BaTeJILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HHGpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (IPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 3BC «YHuBepcuteTckas OUOIMOTEKa OHIIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4yHas 3JEKTpOHHAsT OMOIHOTEKa
(H9B) «eLIBRARY.RU»

3. https://urait.ru - 9BC «Obpa3oBarenbHas miatdopma KOpaitt»

4. https://www.e-xecutive.ru/ — CaiiT uHTepHET-cO00IIecTBa MEeHeIKEPOB

5. http://www.improvement.ru/ — OduiuanpHbli CalT  TalM-MEHEIKEPCKOTO
coo0I111eCcTBa

6. http://www.ovl.ru/ — OdpunuansHelii calT komnanuu «OpraHu3aius BPeMEHI

JIM1eH3MOHHOE TPOrPaMMHOe o0ecreYeHme:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0OexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apyOexxHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynperantllmoc: «KoncynstanTllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO PacIpoCTpaHsIEeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoCTPaHIEMOE).

11. MeToaundyeckue PEKOMEHIAIUH 11O OPraHM3allMU U3YUYCHUSA TUCHUIIJINHDBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIK 00ydeHus (IIperno1aBaHus) — pyCCKUH.

I[Ipu  dopmupoBanum cBoeil HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiics UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJyJie, OCBOCHHBIX B TPOIECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocs 0T He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbIi mpoliecc HpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha HCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(OOPMAIMOHHBIX OOPa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30BaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  0o0pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM  aKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTYJIEHTOB B MH(OPMAIIMOHHON 00pa30BaTEILHON Cpe/ie.
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3aHATHSA JTeKIMOHHOIO THIIA

JIeKIIMOHHBI KypC MPEANoNaraeT CHUCTEMAaTU3UPOBAHHOE W3JI0KEHHUE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeaynpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoMy yueOHUKY (YueOHUKaM, y4eOHBIM ITOCOOUSIM) OyIeT MPOYUTAH KYPC.

JIeKIIMOHHBIN Kypce NOJDKEH JaBaTh HauOOJbIIUM 00beM MH(OpMaruu u oOecreynBaTh
Oosee rirybokoe MOHMMaHNE Yy4eOHBIX BOIPOCOB MPHU 3HAUUTEIHLHO MEHbIIEH 3aTpaTe BPEeMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHaps! (IIpakTHYECKUE 3aHATHS) MPEACTABIAIOT COOOH JeTann3anuio JIEKIHOHHOTO
TEOPETUUECKOr0 MaTeprasa, MPOBOSATCS B LIEJISAX 3aKperieHus Kypca.

OcHoBHOU (hOopMOI TIPOBEACHHSI CEMUHAPOB M MPAKTUYECKUX 3aHITUN SIBISETCS
oOcyxJeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTIEIBHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3bop MPUMEPOB M CUTyalUud B ayAWTOPHBIX YCIOBUSX. B o0s3aHHOCTH
npenojaBaTesiss BXOJAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHE CTYAEHTOB MO
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEIYIOIINM KPUTEPHSIM:
OTBETHI Ha BOIIPOCHI, MIpeIaraéMble MpernojaBaTesieM;
y4acTue B IUCKYCCHUSIX;

BBITIOJIHEHHUE MTPOSKTHBIX U MHBIX 33JaHUH;
acCUCTHPOBAaHME NPENOABATENIO B IPOBEACHNUN 3aHATHH.

Jlokitagpl W ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHS TEOPETUYECKUM
MaTepUajoM, a TAKK€ KOPPEKTHOCTb U CTPOIOCTh PACCYKIAECHUH.

OneHuBaHue NPaKTUYECKUX 33aHUN BXOJIUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOLIECC AKTUBHOTO, II€JIEHAIIPABIECHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HAaHMH, yMEHUH 0e3 HEemoCpPEeICTBEHHOIO Yy4acTus
IpenojaBaTesisi, XapakTepU3yIOIIMiicd TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— cucTeMaTH3alus U 3aKperIeHHEe OTYyYEeHHBIX TEOPETUUECKUX 3HAHUH U MPAKTUYECKUX
YMEHUH CTYICHTOB;

— yriiyOJeHHe U pacIiiipeHue TeOPETHUECKUX 3HAHUIM;

— (opMHUpOBaHHE YMEHUH UCIIOIb30BaTh HOPMATUBHYIO U CIIPABOUHYIO JIOKYMEHTAIIMIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
U OPraHHU30BaHHOCTH;

— (QopmupoBaHHE  CAMOCTOSITETBHOCTH  MBIIUICHHS, TBOPYECKOM  HMHMIIMATHBBI,
CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPIIEHCTBOBAHUIO M CAMOpEaTH3allHH;

— pa3BUTHE UCCIEIOBATEIbCKUX YMEHUH U aKaJIeMUYECKUX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCS HWHAMBUAYAIbHO WM TpyNIaMu
CTYZICHTOB B 3aBUCUMOCTH OT IIeJIH, 00beMa, YPOBHS CIIO)KHOCTH, KOHKPETHOM TEMAaTHKH.

TexHomorust opraHu3alid  CaMOCTOSITENIBHOM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCTIOJIb30BaHUE WH(POPMALMOHHBIX M MaTepHAbHO-TEXHUYECKUX PECYypCcOB 00pa30BaTEIbHOIO
YUPEXKICHUSI.

[epen BeIOMTHEHHEM 00YYAIOUIMMHUCS CAMOCTOATEIBHOM pabOTHI MPETo1aBaTeNlb MOKET
MPOBOAMUTH MHCTPYKTAX IO BHIMOJIHEHUIO 33/1aHUs. B HHCTpyKTaX BKIIOYAETCS:

— LeJb U COIepKaHUE 3a/1aHus;

— CPOKH BBITIOJIHEHUS;

— OPHUEHTHUPOBOYHBIN 00BEM PabOTHI,

— OCHOBHBIE TPeOOBAaHHUS K pe3yJIbTaTaM pabOThl U KPUTEPUH OLIEHKU;
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— BO3MOXHBIEC TUITMYHBIC OMIMOKH MTPH BBHITOJIHEHUH.

WHcTpyKTaXK MPOBOAUTCS IMpEToaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL.

KoHTpons pe3ynbTaToB €caMOCTOSTENbHOM pabOThl CTYJACHTOB MOXET NPOXOIUTH B
MMCbMEHHOW, YCTHOW WUJTM CMEIIaHHOU (opme.

CTy#eHThl JOKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTUSI TEOPETUUECKUX 3HAHUMN, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOpPETEHUs OIpEaesIeHHBIX HAaBBIKOB M HCIOJIb30BaHUS
poeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust UIst caMOCTOSTENFHOW paboThl 00yYaIOMIMUXCSl JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKIIOYEHHS K ceTu «VIHTepHeT» u o0ecnieueHneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosTensHON TPOPaOOTKE Kypca 00yJaromuecs T0JDKHBL:

— TpPOCMATPUBATh OCHOBHBIE ONpeeNieHUsI U (aKThl;

— TOBTOPUTH 3aKOHCTIIEKTUPOBAHHBIN Ha JIEKIMOHHOM 3aHATHH MaTEPUal U IONOJHUTH €r0
C Y4E€TOM PEKOMEHIOBAHHOM 110 JAHHOU TEME JIMTEPaTyphl;

— U3Y4YUTh PEKOMEHJOBAaHHYIO JUTEPATYPY, COCTABIATH T€3UChI, AHHOTALUUA U KOHCIIEKTHI
Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSTEIbHO BBIMOJIHATH 3aJaHHsI, aHATIOTMYHBIE MTpejlaraéMbIM Ha 3aHITHSIX;

— HCIIOJIb30BAaTh JIsl CAMOIIPOBEPKHU MaTepuabl (OH/Ia OLIEHOUYHBIX CPEJNICTB;

— BBIMOJIHATDH JOMALTHHUE 3a/1aHUs M0 YKAa3aHUIO MPENo/1aBaTes.

Pexomengannu no o0yyenusi uHBaaua0B u jun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATHAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaratorcs
CIeIMalIbHbIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBaIUaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00ydJaromuxcss uHBaIUAoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTaruu  WHBaIUAOB (mpu Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHusl THIOTOPAMH, TIICHXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, TIPOLIEIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHAauusiMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAllUd C IENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Menuamarepuanbl TakXe CIEIyeT MCIOJb30BaTh MW aJanTUPOBATh C  YYETOM
WHIUBUIyATBHBIX 0COOEHHOCTEH 00ydeHust nHBanuI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOydYEHHMsI OOIIETr0 W CIECIHATIBHOIO Ha3Ha4YeHHs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJ1aM WHBaIKUI0B 1 Jinil ¢ OB3.

dopMa mNpoBeNeHUs ATTECTallUM JJisi  CTyACHTOB-UHBaIMAoB u Jun ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PHU3NYECKUX 0COOCHHOCTEH. J{7151 MHBAaTUA0B
u qury ¢ OB3 mpenycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

B MEYATHOM WIM 3JIEKTPOHHOW ¢(opme (Iig JUI] C HAPYUIEHUSMHU OIOPHO-ABUTATEIHHOIO
amnmnapara);
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B MIeYaTHOH (popMe UK 3JEKTPOHHOM (hopMe ¢ YBETHUEHHBIM MIPU(TOM U KOHTPACTHOCTHIO (115
JIUI C HApYLIEHUSIMU CITyXa, PeUH, 3pEeHHUs);
METOJIOM YTSHHS aCCUCTEHTOM 3aJIaHus BCIAYX (ISl TUI] C HAPYIICHUSIMU 3PCHHUS).

CryneHTaM ¢ MHBaIMIHOCTHIO M junaM ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MIPE0CTaBIICHUS OTBETOB Ha 3a/IaHMsI,  UMEHHO:

MMCbMEHHO Ha Oymare wjii HabOpoM OTBETOB Ha KOMIBIOTEpE (IS JTUI] C HAPYIICHUSIMU CITyXa,
peunn);

BEIOOPOM OTBETA M3 BO3MOXHBIX BAPHAHTOB C HCIIOJH30BAaHUEM YCIYT aCCUCTEHTa (IS JIUIL C
HapyIICHUSIMH OTIOPHO-JIBUTATEIHHOTO anmapara);

YCTHO (151 JIUIT C HAPYIICHUSIMHU 3PEHUS, OTIOPHO-/IBUTATEILHOTO amapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ WHBaIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OIICHUBAHMSI PE3YJIbTATOB OOYUCHHS MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM IJISl OCYIIeCTBJICHH S
o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOnast ayauTopusi, TpeIHA3HAYCHHAs Ui TPOBEICHUS Y4YeOHBIX 3aHSTHH,
MPEAYCMOTPEHHBIX  HACTOSIIIEW  paboueld  mporpaMMol  JUCHMIUIMHBI,  OCHAIlCHHAas
000pyI0BaHUEM M TEXHHUYECKUMU CPEJICTBAMHU OOYUYCHHSI, B COCTAB KOTOPBIX BXOMST: KOMIUICKTHI
CIeIUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KJIacCHasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOJIOHKHM, KOMIIBIOTED C YCTAaHOBICHHBIM JIMIICH3MOHHBIM TIPOTPAMMHBIM OOeCreYeHHeM, C
BBIXO/IOM B ceThb «IHTepHET» U JOCTYNOM B 3JIEKTPOHHYI0 MH(POPMAIIMIOHHO-00pa30BaTEIbHYIO
cpeny.

IomemneHnue 1jisi CAMOCTOSITEILHOI PadOThI O0YJAIOIINXCS — ayAUTOPHSI, OCHAIIICHHAS
CIIEIYIOIIMM 000PYJOBAaHHEM U TEXHUYECKUMU CPEACTBAMH: CIICHUATH3UPOBAaHHAS MEOENb AJis
npenoaaBaress U 00yJaroImuxcs, Jocka yueOHas, MyJIbTUMEIUHHBIA POEKTOp, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEepPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3MOHHBIM IPOrPaMMHBIM OOecTieueHIEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYIIOM B 3JIEKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPENY.
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