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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosxu 09.03.02 Ungopmayuonnsie cucmemvl u mexHoao2uu,
HanpasieHHocmb (npoghuns) « Anghopmayuonnvie cucmemol u OU3HEC-AHATUMUKAY

Pabouast mporpamMmmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepOo U TAMM-MEHEIPKMEHT) BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HampaBieHuto  moarotoBku  09.03.02  MudopmarmoHHble CHCTEMBI W TEXHOJOTHH,
HampaBieHHOCTh  (mpo¢minb) «MHpopManuoHHbIE CUCTEMbl U OW3HEC-aHAIMTUKA» U
npeaHa3HaueHa i1 00yJaromuXCcsl OYHON U OYHO-3a09HOU (pOopM 0OydeHHUS.

© MHCTUTYT MEXyHapOJHBIX SKOHOMUUYECKUX cBs3el, 2026.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TaMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM ¥ KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJAax M MpaBHJIaX AOCTHIKECHUS JTUIHOU
7 (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JacTH
OpraHu3alii BPEMCHU;

— TIONyYeHHWE 3HAHWW O COBPEMEHHBIX KOHIICHIUAX, IOAX0JaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poECCHOHATLHOTO PA3BUTHS;

— W3y4YeHHUE TEXHOJOTHH S(PQPEKTUBHONW OpPraHM3alMU BPEMEHH Ha IEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO IEJICTONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoHAIbHOIMI
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuuruimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO TUIaHa, Mo HampasieHnuto moarotoBku 09.03.02 MHdpopManMOHHBIE CUCTEMBI U
TEXHOJIOTUH, HAPaBJIeHHOCTH (1poduitb) «MH(pOpMaIMOHHBIE CUCTEMbI U OM3HEC-aHATTUTUKAY.

3. O0beM JUCHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYECKUX 4acax ¢
yKa3aHHeM KOJIH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIHUXCs ¢ mpenogaBaresieM (110 BUAAM Y4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

O6m1ast TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 3 3auéTHBIE eTMHUITBI, Bcero — 108 vaca.

Bcero yacos
Bup yueOHoit paboThl ouHast opma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora ¢ npenogasartesem (Bcero) 28 8
B ToMm uncre:
3aHATHSA JIEKIIMOHHOI0 THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocTrosiTe/ibHasi padoTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. IlepeyeHb MUIAHUPYEMBbIX Pe3yJIbTATOB 00y4YEeHHS 110 JUCHUILJIMHE, COOTHECEHHBIX €
IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

NPOrpaMMblI

Koa v HanmMeHoBaHue

Koa v HaumeHoBaHue

[Inanupyemble pe3yabTaThl

KOMITeTeHI[ UM (1if) HHAUKATOPA J0CTHKECHUS
00y4YeHus M0 TMCUMUILINHE
BbINYCKHUKA KOMIIeTeHIIU T

Camoopranuszanus u NYK 6.1 3HaTh: OCHOBHBIC  TTOHATHS,
camMopa3BuTHe (B TOM Hcnone3yeT MHCTPYMEHTBI | TEPMUHOJIOTHIO TalM-
qucie U METOAbl  yMpaBJiCHUS | MEHEIDKMEHTA, HEOOXOAUMbIE IS
310pOBbecOepeskeHue) BpEMEHEM MpHU | JOCTH>KEHUS TOCTABJICHHOU LIENU B
YK-6 BBITIOJITHCHUH KOHKPETHBIX | MPOPECCHOHATBHON TSI TEIILHOCTH.
Crioco0eH yrpaBisTh 3a/1a4, MPOCKTOB, TMpHU | YMeTh: aHAU3UPOBATh, OTOUPATH
CBOUM BpPEMEHEM, JOCTH>KCHUHU U HCIOJB30BATH  MHCTPYMEHTHI
BBICTpPaNBaTh U MOCTaBJICHHOM 1LIeJIH. TallM-MEHE/IP)KMEHTa, B TOM YHCIIE
peanu30BbIBATh NYK 6.2 TUIA caMopeaau3anuu B
TPACKTOPHUIO caMopa3BUTHs | BeicTpanBaeT u peanusyeT | mpodeCCHOHATBHON IeATEeTHhHOCTH.
Ha OCHOBE MPHUHIUIIOB MEPCOHAIIBHYIO Baanerb: HaBbIKaMu NPUMEHEHUS
o0pa3oBaHMsl B TCUCHHE TPACKTOPHIO METOJ0B, WHCTPYMEHTOB, TEXHHK
BCEU KU3HU HETPEPHIBHOTO TallM-MEHEKMEHTA TUIA

o0pa3oBaHUs U | 9pQEeKTUBHOTO CaMOpPa3BUTUS U

CaMOpAa3BUTHUSI HA  €ro | yIpaBJICHUS Kapbepou.

OCHOBE.




5. Conepxxanue Q¥ CHUANINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO0 TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHE)KMEHT, TalM-MEHEKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TOHATHS W OINPEICICHUS LIEJICNOIaraHus.
IIpoakTUBHBIN M PEAKTUBHBIA IOAXOABl K JKHU3HU: OIPEHCIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBoMX 0a30BbIX LeHHocTel. [loaxoabl Kk ompeneneHuio
neneit. «Life management» W Ku3HEHHBIC lieTU. DOpMyITHpPOBaHUE
ueneit: SMART-kpurepuu. SMART-1ienu v HaALelu: ABE CTPATETUU
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu »ku3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JEeSTeIbHOCTH ¢ MPUMEHEHUEM WH(GOPMAIMOHHBIX TEXHOJIOTHH.

Tema 4. Db dexkTuBHBIN
0030p 3amau

CyTtp 0030pa 3amad B TalM-MeHeDKMeHTe. OCHOBHBIE TOHSTHUS U
ornpeneneHusi. UHCTpyMeHTHI co3anust 0030pa 3a/1a4: 0COOCHHOCTH U
MpEeUMyIIeCcTBa KaX /101 IpyMIbl HHCTPYMEHTOB. KOHTpOIbHBIE CIUCKH.
JByxmepuble  rpaduxu. TexHomoruss ~MalHA-MEHEIKMEHT  C
WCIIOIb30BaHUEM MHTEIUICKT-KapT AJIs co3AaHus 3G PpeKTuBHOTO 0030pa
3amady. OOnacTH TNPUMEHEHHs TEXHOJIOTUM MAaiHA-MEHEKMEHT.
3HaueHuEe MHTEIUIEKT-KapT KaK HWHCTPYMEHTAa BH3yalu3alud Jis
OpraHu3aIK CUCTeMbI cOopa HeoOxoaumol nHdopmarun. Pasnuunsie
BUJIbl MHTEJUIEKT-KapT, CEPBUCH U PECYPCHI I UX CO3JaHUS C LIEIIbI0
cObopa mH(pOpMAMKM B YCIOBUAX KOMMYHHUKAIM, B TOM YHCIE U B
MPOEKTHON  NesATeNbHOCTH. Vcnosb30BaHUE HMHTEIUIEKT-KapT  JUIs
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pacupeHus cBs3ei M oOMeHa ONBITOM B MPOEKTHOW JAEATENbHOCTH.
VrpapieHueckas MOJC3HOCTh MPUMEHEHHUsST MHCTPYMEHTOB CO37aHUs
o030pa 3a/ad.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALICHUS KOH(DIMKTOB B yCIOBUAX AETOBBIX, MEKIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB:  MaTpuila OW3eHxayl’pa, MaTpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M Pa3BUTHS KOH(MIMKTHBIX CHTyallUd B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHILIbI
MHOTOKPUTEPUAIHOW OLIEHKH KaK TEXHOJOTHMH MPEeJOTBPALCHHS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod momapHOro
CpaBHEHHMSI [T PACCTAaHOBKH IIPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIbI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpaleHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJITOCPOYHBIX LIEJEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIUX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUU
OTKa3a, «pAacuuCTKa» HAaBS3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  NPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTUU. BBI0Op 3D PeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTH. ConmanbHas
OTBETCTBEHHOCTb WU €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COLIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOLIEHMSIX. OCHOBHBIE
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  MX  y4eT B
npohecCHOHATTLHON AESTEIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTHOE pacnpeneneHue padbodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexkTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeTo/Ibl, crmocoobl. I PexkTHBHOE pereHrne O0IbIITNX
TPYIOEMKHUX 3amad. TexHuka paboThl ¢ 3aadyaMud — «CIOHAMM.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemienne Meakux
HENPHSITHBIX 3a]1a4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas pa6ora, 4ac. Camocron
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, gac.
THOA qac.
1. | CymHocTh W onpeesieHue 2 2 12 16
MOHSITHS «TAM-MEHEKMEHT.
2. | XpOHOMETpaxX. 2 2 12 16
3. | [lmanupoBanue. 2 2 14 18
4. | DddexTuBHBIA 0030p 32124 2 2 14 18
5. | Ilpuopurersl. MeTo b 2 2 14 18
pacCTaHOBKH MPUOPUTETOB
6. | CamoMotuBanus. Pactipenenenue 4 4 14 22
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUs
KonTakTHas padoTa, yac. Camocron
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust TejbHass | Bcero,
n/n JTUCIUIIINHBI JeKHuoHHOro | CeMuHapbI padora, gac.
THIIA yac.
1. | CymHOCTH M OHpENENeHHe 1 - 15 16
MOHSTUS «TaliM-MEHEIPKMEHT.
2. | XpOoHOMETpax. 1 - 15 16
3. | IlnanupoBanue. 1 - 17 18
4. | DddexkTuBHBIN 0030p 33124 1 - 17 18
5. | IIpuopurersl. MeTosl 1 - 17 18
pPAacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pacipenenenue 1 2 19 22
pabouel Harpy3Ku
HUTOTI'O: 6 2 100 108

7. llepedyeHb y4eOHO-METOANYECKOT0 0OOecneyeHHus 1JIsl CAMOCTOSTeIbHOM PadoThl
o0yyaromuxcs Mo JUCHUIIIHHE

CamocrodrenbHas paboTa sIBJISI€TCSI OJHUM M3 OCHOBHBIX BUI0B YU4€OHOH A€ATEIbHOCTH,
COCTaBHOM YacThIO Y4eOHOI0 Mpoliecca U MMEET CBOEH I1eNbI0: TIy0OKOe YCBOGHUE MaTepuana
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypO, PEKOMEHIOBAHHOM IIPENOAABATEIIEM, YMEHHME HAaWTH HYKHBIM MaTepual WU
CaMOCTOSITEJIBHO €r0  HCIOJIB30BAaTh, BOCIHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPILICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYCTPEMIICHHOMY HayYHOMY ITIOUCKY.

KoHTponb caMocTOsTETbHONH paboThI, SBISETCS Ba)KHOW COCTAaBIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMOM JUCIUTUINHBL




BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHsTuid «Kapbepa» u «KuszHenneli mnyth». Kapbepa u
npodeccuoHaIbLHOE pa3BUTHE.

4. Kapbepa Kak OJIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo10/10THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphEPBI.

Bunsl kapeepbl. Konyc kapbepsl. Moienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue Kak GyHKIUS YIIPaBICHUS.

9. Onpenenenrue W3HAYAIBHOM, «CTApTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJIbTaTOB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
JeATEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHasi, TmpeArnonaramias MNPOABMKEHUE 10 CTYICHSIM CIY)KeOHOM
JIECTHMILIBI, U1 TOPU30HTAIbHASI Kapbepa, MPOXOIias B IpPeeiax OJHOTO YPOBHS YNpAaBICHMUS,
OJIHAKO CO CMEHOM pOJia 3aHSTHH, TIOJDKHOCTH, a Mo9ac U MpogeCccuu.

12. JIBWxKy1ine MOTHUBBI Kapbephbl.

13. OtcyTcTBUE MEPCHEKTUB MPOABHKEHUS (IICUXOJOTUYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBCHHON IIEPECTPOMKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBbl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOJIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepe.

14. TlonsiTe U LEIM OPraHU3aMOHHOTO YIPABJICHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH IEPCOHAIIA.

18. IlpumeHeHune Teopuil MOTUBAIIUMY TIPU NTOCTPOEHUHN Kaphephl EPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJACIUPOBAHUE.

20. ITonuTuka ynpaBieHUs: Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl UHIUBU/IOB.

22. JlemoBasi OlieHKa MEpCOHAIA.

N

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEIKMEHT CTyJEHTa: OCOOCHHOCTH OpTaHM3alldd BPEMEHU CTYJICHTA,
HHCTPYMGHTBI, TCXHHUKU, HpI/IeMBI OpFaHI/I3aI_II/II/I BpeMeHI/I.

2. TaliM-MEHEDKMEHT JCJIOBOTO YEJIOBEKAa: aKTyallbHble MPOOJeMbl M CIOCOOBI HX
peuenus.

3. Ocobennoctu HUCIOJIL30BAHUS TEXHUK TallM-MEHEKMEHTA B CBOEH
npodecCHOHATBLHOMN 1eATEIbHOCTH.

4. CnocoObl caMOHACTpPOWKM Ha paloTy (aHAIUTUYECKHH 0030p MO MaTepuaiaM
OTKpI:ITBIX I/ICTO‘-IHI/IKOB).

5. CmocoObl pacmpeneneHuss padodueit (yueOHOW Harpy3ku). 3Hau€HHE HWHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
HUCIIOJIB30BAaHUS METOdA A1 peLHeHI/IH 6H3H€C-321,Z[a‘-1.

7. OcoOeHHOCTH OpraHW3allM¥ BPEMEHU M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
HpaKTquCKOﬁ ACATCIIBHOCTHU opraHmauI/m.

8. «ManeHbKkue XUTPOCTH» TaM-MEHEKMEHTa: HanboJiee MOMmyJIsIpHbIE HHCTPYMEHTHI
OpraHW3aIy BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).
9. HupopmaoHHbIE TEXHOJIOTUHU B INITAHUPOBAHUU NMPO()ECCHOHAIBHON S TETbHOCTH.
10. CommanbHasi OTBETCTBEHHOCTh U Kaphepa.

8. IlepeyeHb BONPOCOB M THUIOBBIE 321aHMS JJIs1 MOJATOTOBKH K MPOMEKYTOYHOIMI
arrecTanuu

8.1 IlepeyeHs BONPOCOB /Jis1 MOATOTOBKH K 324€Ty C OLEHKOMH

1. IToHsATHE M CYIIIHOCTh TAUM-MEHEIHKMEHTA.

2. Wctopus cTaHOBIEHUSI OT€UECTBEHHOTO TaliM-MEHEI)KMEHTA.

3. CoBpeMeHHbI TalM-MEHEI)KMEHT, TalM-MEHEIH)KMEHT KaK CHCTEMa: OCHOBHBIC
YPOBHH.

4. OCHOBHBIE NTOHATHS U ONIPEAEIICHUS LIEJIEIIOIaraHusl.

5. IIpoakTUBHBIN U PEAKTUBHBIN IIOXOBI K )KU3HU: ONPEICIICHUE, PA3JINYHUsL, 3HAYUMOCTh
JUTS LIEJIEIOCTUKEHUS.

6. Pacmupenue npoaktuBHoCTH: «Kpyr 3a00m» 1 «Kpyr BiusHus.

7. LleHHOCTH KaK OCHOBA IICJICIIOIaraHusl.

8. MemyapHHK KaK HHCTPYMEHT JIJIsl OTIpeIeTICHUs] CBOMX 0a30BBIX IIEHHOCTEH.

9. TMoxxoms! k onpenencHuto neieit. «Life managementy u KU3HEHHBIC TIETTH.

10. ®opmynuposanue ueneit: SMART-kputepun. SMART-1enu u Haauenu.

11. JIBe ctpareruu nenenoctmxeHus. «Boponka maros» u «Beep BO3MOKHOCTEN.

12. Crparernyeckas KapTOHKA KaK HHCTPYMEHT CTPAaTErMUECKOTO 1IeJIENOIaraHMmsl.

13. KimroueBbie 001aCTH J)KU3HU: ONPeIeIeHNE.

14. Ilenu u KIr0YEBbIe 00IACTH KU3HHU.

15. KapTa ki1r04ueBbIX 00J1acTei KU3HU.

16. OcobeHHOCTH BpEMEHH KaK pecypca.

17. Ilornoturenu BpeMEHU: ONpeeICHUE TOHATUS, OCHOBHBIEC BUJIbI IIOTJIOTUTENIEH.

18. Crioco6b1 MUHUMH3AIMH HEI(PPEKTUBHBIX PACXOI0B BPEMEHH.

19. Onpenenenue NOHATUA, CYTh U 3aJ]a4U XPOHOMETPAXKA.

20. TexHHKa MOJIHOI'O XPOHOMETPAXKA.

21. TexHUKa COKPAILIEHHOTO XPOHOMETPAXKA.

22. Ananu3 nuyHO# 3(p(heKTHBHOCTH HA OCHOBE JaHHBIX XPOHOKAPTHL.

23. Knaccuduxkaiuys pacxoJ 0B BpeMEHH.

24. Tunn4HbIe 3aTPYAHCHUS BEICHUSI XPOHOMETPaXka M CIIOCOOBI UX MPEOI0JICHUS.

25. HeomqHOpOAHOCTh BPEMEHM: JTMHEUHOE U HEJIMHEHHOE BpEMSI.

26. JIa Tuna 3ajady.

27. OnpeneneHne NOHATUSA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.

28. OnpeneneHne NOHATHUS U 33]1a4¥ KOHTEKCTHOTO IJIAHUPOBAHUSI.

29. TexHHUKa KOHTEKCTHOTO TIJIAHUPOBAHUSL.

30. I'HCTpyMEHTBI KOHTEKCTHOTO IJIAHUPOBAHUSI.

31. IlnanupoBanue . Tpu THUHA ©KETHEBHBIX 3a/lady: JKECTKHE, THOKue,
OIOKETUPYEMBIE.

32. AATOpUTM IUIAaHUPOBAHUS €KEIHEBHBIX 3a/1a4 PA3HOTO THIIA.

33. MeTo CTpyKTypUPOBAHHOTO BHUMAHUS.

34. IInaHupoBaHWE HA OCHOBE METO/Ia CTPYKTYPUPOBAHHOT'O BHUMAHMUSI.

35. I'Oopu30HTHI IUIaHUPOBAHUS.

36. PesynbTaTo-opreHTHpOBaHHOE MaHupoBaHue (hopmyia 3(hPeKTUBHON MOCTaHOBKH
3a7a4).

37. Pe3ynbTaTO-OpUEHTUPOBAHHOCTh M KOHKPETH3WPOBAHHOCTH 3a7ad: pa3JInyus,
00J1aCTH IPUMEHEHHUSL.

38. CyTh 0030pa 3a7a4 B TAIM-MEHEPKMEHTE.
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39. OcHOBHBIEC MOHSTHUS U ONPEICTICHHUS.

40. MHCTpYyMEHTHI co3maHus 0030pa 3amad: OCOOEHHOCTH W TMPEUMYIIECTBA KaKIOU
TPyl UHCTPYMEHTOB.

41. KoHTpoJbHBIE CITUCKU. [IByXMepHBbIE TpaduKH.

42. Texnonorust MailHA-MEHEKMEHT C MCIOJIb30BAaHUEM MHTEIJIEKT-KapT JI CO3JaHUs
s dexkTuBHOrO 0030pa 3a1a4.

43. Ob6nactv MPUMEHEHHUSI TEXHOJIOTUH MailHI-MEHEPKMEHT.

44. 3naueHre WHTEUIEKT-KapT KaK MHCTPYMEHTA BH3yalu3alluu [UIsl OpraHMU3alUH
cucTeMbl coopa HeoOX0IMMON HH(OPMAITHH.

45. PaznuuHble BUJIbI UHTEIUIEKT-KAPT, CEPBUCHI U PECYPCHI ISl UX CO3/IaHUSI C ILIEJIbIO
cbopa nH(pOpMaLMK B YCIOBUSAX KOMMYHUKALIUH, B TOM YHCJIE U B TPOEKTHOM J€ATEIbHOCTH.

46. Vcnonb30BaHWE HMHTEUIEKT-KApPT JIA PACHIMPEHUs] CBS3€i M OOMEHa OMBITOM B
MPOEKTHOM IESATEIbHOCTH.

47. YrnpaBieHuecKas oJIC3HOCTh MPUMEHEHUSI HHCTPYMEHTOB CO3/IaHus 0030pa 3a1a4.

48. Onpenenenue, CyTh paCCTAHOBKU IMTPUOPUTETOB B TAlIM-MEHEIKMEHTE.

49. Kputepun  NPUOPUTETHOCTU.  3HAYEHHE  PACCTAHOBKM  INPUOPUTETOB IS
NpEeNOTBpalIeHUs] KOH(MIUKTOB B  YCIOBUSAX  JCJIOBBIX, MEXJIMYHOCTHBIX, TPYMIOBBIX
KOMMYHHUKAIUH.

50. OcHOBHBIE CITOCOOBI M METOJIBI PACCTAHOBKHU ITPHUOPUTETOB: MaTPHIIA.

51. Dit3enxayspa MaTpuIla MHOTOKPUTEPUAIBHON OLIEHKU KaK CIIOCOOBI MPEI0TBPAIICHUS
BO3HUKHOBEHUS U Pa3BUTHS KOH(PIUKTHBIX CUTYallUl B yCIOBUSIX KOMMYHHUKAIUH.

52. TexHuUKa NPHUMEHEHUS MaTPHUIBl MHOIOKPUTEPHUAIbHOW OLEHKH KaK TEXHOJIOTUU
MPEIOTBPALICHHS] BOSHUKHOBEHHS KOH(PJIMKTHBIX CUTYallUH.

53. Croco® nmomnapHOro CpaBHEHUS ISl PACCTaHOBKHU MPHUOPHUTETOB.

54. PaccTraHOBKa MPUOPUTETOB B €KETHEBHBIX 33/1a4aX C TOMOIIbI0O MHOTOKPUTEPUATIBHOU
OLIEHKHU (COKpAIlCHHBII BapHAHT).

55. OnpeneneHre NpUOPUTETHOCTHU TOJITOCPOUHBIX LIEJIEH, OTIPEIeICHUE TPUOPUTETHOCTH
TeKywux 3anad. [Ipasuio Ilapero.

56. CormuanbHasi OTBETCTBEHHOCTh U €€ MPEIMETHBIE 00JIacTH.

57. OCHOBHBIE BU/Ibl COLIMAIBHOW OTBETCTBEHHOCTHU B TPY/IOBBIX OTHOIICHUSX.

58. OCHOBHBIC TPUHITUITBI COITUATBPHON OTBETCTBEHHOCTH U UX YYET B MPO(HEeCCHOHATBLHOM
JeATEeIbHOCTH.

59. HaBsizaHHass CpOYHOCTh M BaXKHOCTb, CTPATErMU OTKa3a, «PacCUUCTKa» HaBA3aHHOU
BAYKHOCTHU U CPOYHOCTH.

60. I'pamoTHOE pacnpenencHue pabodeil Harpy3KH.

61. IlpaBuna opranuzanuu 3¢pHeKTUBHOTO OTAbIXA. D((HEKTUBHBIN COH.

62. CamoHacTpoiiKa Ha pelIeHre 3a/1a4: METO/IbI, CIOCOOBI.

63. DddexTuBHOE perieHne OOMBIINX TPYAOEMKUX 3a/1a4.

64. Texnuka paOOTHI ¢ 3a/1a4aMU — «CJIOHAMI.

65. Ucnons3oBanue CMAPT-kputepueB ais noazangad.

66. PellieHre METKUX HENPUSATHBIX 33/1a4.

67. UndopmaninoHHbIC TEXHOJIOTHH MTPH IITAHUPOBAHUHU pabOUYero BPEeMEHH.

68. MHdopmManioHHbIE TEXHOJOTUH B pEIICHUHU POo(eccHoHaIbHbBIX 3a/1a4.

8.2 TunoBsbie 3aaHUA A OLECHKH 3HAHUN

1. IlponBmrkeHue B Kakoi-mn0o cdepe AesITeNbHOCTH, TOIpa3yMeEBaOIIee HE CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO TPO(eCCHOHANIBHBIN POCT — 3TO:

a) mpodecCHOHaTbHOE PAa3BUTHUE;

0) npodeccuoHanbHas Kapbepa;

B) IpodeCCHOHATA3AITHUS;

I') COLlMaIU3aIusl.
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2. YrpaBieHue J1el0Boi Kapbepol MpeAcTaBiIsieT COO0M:

a) pe3yJbTaT JOCTUKEHHUM 4eJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYAOBOI AESTEIbHOCTH,
CBSI3aHHBIN C MPOQPECCHOHATBHBIM U JIOJDKHOCTHBIM POCTOM;

0) KOMIUIEKC MEPONPUSITHA, TMPOBOAUMBIX KaJpPOBON CIIy»KOO0W OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMH U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIs
U3 €ro IeJIei, MOTPeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
eNel, ToTpeOHOCTEH, BOZMOKHOCTEH M COIMATbHO-9KOHOMHYECKHUX YCIOBUN OpraHU3aIui;

B) OIHO W3 HAIpaBJIeHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
oTpesieNieHUue CTPATETUH U ITANOB PA3BUTHS M IPOIBUKCHHUS CIICIIUATICTOB;

I') ONUCaHHE ONTHUMAJBLHOTO IMYTH PA3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJIaeMoi
MO3UIMN B OpPTaHM3AIMK, YETKO M HATJISIIHO OMMCHIBAIOIICE IMyTh, KOTOPBIA JOJHKEH MPOUTH
CHEIHUANIUCT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HY>KHBIMU HaBbIKaMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HectabunpHas kapbepa XapakTepu3yeTcs:

a) U3yuyeHHEM HOBBIX JTarioB, KOTOpPbIE MOTYT OBITh KaK BBIHY)XICHHBIMH, TaK U
TO0OPOBOIHHBIMU;

0) CMEHOW KOPOTKHX IEPHUOJIOB CTAOMJIBHOM MPO(ECCHOHATBHON >XKH3HU M 3aHATOCTH
dTalmaMHu BBIHYXJICHHON 0e3paboTHIbl WM TMEepeMEeHHOW mpodeccun, NpodhecCHOHaATHHON
NepeOpUCHTAINH;

B) «IPSIMBIM TIPOABIKEHHEM OT TPO(EeCcCHOHATBLHOTO O0y4YeHUS K €IMHCTBEHHOMY
MIOCTOSTHHOMY THITY paOOTBI»;

r) «Ipo(eCCUOHATBHBIM Pa3BUTHEM C TPOXOXKIEHHEM BCEX OCHOBHBIX JTarloB
po¢eCCHOHAIBHON KU3HW»: BBIOOP Mpodeccun, dTanbl pa3BeIKu U OMPOOOBaHUS CBOUX CHII B
pasHbIX cdepax, mepuoj] oBIaieHHUS Tpodeccueil, YnpoyHeHHs B HEH, 3Tall COXpaHCHHS H
TIOBBIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3 TunoBoe 3agaHue 1JIA OLEHKU YMEHUI

Omnpenenure, Kakue U3 NPUBEACHHBIX B CIIUCKE 3a/1a4 — )KECTKHE, KaKue — THOKHe:

- HamucaTh pedepar mo IKOHOMUKE;

- B 16.25 m03BOHUTH B OT/JEN CHAOKEHUS HaYaIbHUKY OT/IENA;

- MPOBEPUTH TUIATEKKU U BHECTH JJaHHBIC B 0a3y;

- k¥ 18.00 3akoHuUTH OoTUeT 10 NpoekTy «Enen-1020»;

- He 3a0bITh COCTABUTh CIIMCOK YYaCTHHUKOB KOH(EPEHIIHH;

- B 17.00 cnaTh KOMaHIUPOBOYHBIE B OYXTaJITEPHIO;

- IO3BOHUTh HMHCIEKTOPY, BBISICHUTb, KAaKUE HM3MEHEHHS TMPOU3OLUUIM B MOPSAKE
HAYMCJICHUS HAJIOTa; MOJArOTOBUTH CIIpaBKy K 3acenanuto Coseta JupekTopos.

8.3 TunoBoe 3aganue AJ1s1 OEHKH HABBLIKOB
Kakue mraru anroputma KeCTKO-TUOKOTO TIJIAHUPOBAHMS ObUTH BBITIOJIHEHBI HEBEPHO B
IIPUBEAECHHOM IIPUMEPE.

C momolpl0 JByMEpHOro rpauka KOHTPOJISI JEJEeTHPOBAHHBIX 3a]ad 3arllaHupynTe
KpPaTKOCPOYHOE MEPONPUATHE T10 TOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.
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Bropmik 15 moabpa

9.00 COSGMHHG.M@&Q’%HO. Jobeloy el kleds

(10,00 HoFSoHLHE KRN eamxc! ] CRIPRORIIHLPOEAIL CIANE

11.00 SLIIERAMNE PRANCN

AT PORUEPA DU
112.00 i il 2 S ocHD!

@_[][] nepezneapsl. Iocmae sdl Ao

14.00nadz0moska & HpeIe ALY

15.00
6.00 ROOSOMOELRE CRIEI B
H@ fle ferw o l)
KCW K EbleiRagre
17.00

[‘]_.S.UU npesexmazgu_s“‘b SaAHCHO !

19 . 00&execHy uRPapiayira & BT
HAGCML Napadar Ha pabaiais
MECIIE

20,00 sabparb MUK 43 cepeLga
21.00
22.00
23.00
24.00

9. IlepeyeHb OCHOBHOM U JOMOJHUTEIbLHOM Y4eOHOH JTUTEPATYPbI, HEOOXOAUMOI
JJIS1 OCBOEHMS TN CIUNIIMHBI

9.1 OcHoBHas1 UuTEpPaTYpa

1. Cnunkoga, O. K. IlepconanbHbIil MEHEKMEHT : yueOHHK 1 By30B / O. K. CnuHkoBa.
— 2-e u3n., nepepad. u gorn. — Mocksa : U3narensctBo HOpaiit, 2026. — 116 c. — (Beiciee
obpaszoBanue). — ISBN 978-5-534-16189-2. — Texkcr : anextponnbsiii // OOGpa3oBareiabHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588213

9.2 /lonosiHUTE/IbHAS JIUTEPATypPa

1. Tlcuxomnorus ympaBlIeHHs IEPCOHAIIOM : YUYEOHUK JJIS BY30B / IO/ 0OIIeH penakiueit
E. U. PoroBa. — Mockga : U3natensctBo FOpaiit, 2026. — 350 c. — (Bsicmiee obpazoBanue). —
ISBN 978-5-534-03827-9. — Tekct : snektponnsiii / OOpaszoBarenbHas miardopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/583235

2. Ilerpenko, E.C. CoBpemeHHBIE WHCTPYMEHTHI TalM-MeHeKkMeHTa=Modern time-
management tools: yuebnoe mocobue: [16+] / E.C. [lerpenko, JI.B. [llabantuna, A.B. Bapiamos.
— Mocksa: KpeatuBnast sakoHomuka, 2019. — 86 c.: ui. — Pexxum nocryna: no noamnucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

10. Ilepevyens pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTn « UHTEepHET»,
He00XO0AUMBIX /I OCBOCHMS TUCHUIIIMHBI U HHPOPMAIIMOHHBIX TEXHOJIOTHIA,
HCMOJIb3yeMbIX MIPH OCYLECTBJIEHUN 00pa30BaTeIbLHOI0 NMPolecca Mo JUCHHUILINHE,
BKJIIOYasi MlepevyeHb MPOrPaMMHOIO0 o0ecre4yeHus: U HH(POPMALMOHHBIX
CIPABOYHBIX cHCTEM (PU HEOOXOTUMOCTH)

1. http://biblioclub.ru — 9BC «YHuBepcuterckas OuOIMOTEKa OHIANHY

2. https://urait.ru — 9bC «O06pa3oBarensHas matdopma FOpaitT»

3. https://elibrary.ru/org_titles.asp?orgsid=14364 — HayyHas d7eKTpOHHAss OMOIHOTEKA
(H9B) «eLIBRARY.RU»

4. http://www.improvement.ru/ — OdunuanpbHelii CcalT TalM-MEHEIKEPCKOTO
coo0I111eCcTBa
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https://urait.ru/bcode/588213
https://urait.ru/bcode/583235
https://biblioclub.ru/index.php?page=book&id=599621
http://biblioclub.ru/
https://urait.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
http://www.improvement.ru/

5. https://student2.consultant.ru — onnaitH-Bepcust Koncyneranrllmtoc: CtyaeHT

JINneH3noHHoe NporpaMMHoOe odecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHO€e, CBOOOJHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToanueckue peKOMeHIAIUY 110 OPTraHU3ANUU U3YYeHHU S AU CUUTIMHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS YYeOHBIM IUIAHOM U
pacricanueM y4eOHbBIX 3aHATHI. S3bIK 00ydeHus (Ipemno1aBaHus) — PyCCKH.

I[Ipu  ¢opmupoBanum cBoeil HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiics UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJIyJIel, OCBOEHHBIX B TIPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromerocs 0T He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha HCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHBl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTeNIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJE
HIMPOKOTO NPHUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM AaKTHUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(POPMAITMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIEeKIMOHHOTO THIIA

JIeKIMOHHBI Kypc TMpEArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JIOKEHHE OCHOBHBIX
BOIIPOCOB y4e€OHOTO IJIaHa.

Ha nepBoii nexuuu gexktop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHSIM) OyAET MPOYUTaH KypC.

JlekMoOHHBIA KypC JODKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMauu U 0OECTIeUnBaTh
Oonee TiyOOKOe MOHUMAaHUE Y9eOHBIX BOIPOCOB MPHU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJIBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUEHUE MaTepraa.

3aHATHS CEMHHAPCKOTO0 THIIA

CeMuHapckue  3aHATHS ~ MPEACTaBISAIOT  co0Oil  JeTanu3anuio  JIGKIIMOHHOTO
TEOPETUYECKOr0 MaTepuana, MPOBOMITCS B IENSIX 3aKpPEIUICHHUS Kypca U OXBaThIBAIOT BCE
OCHOBHBIE pa3/IeIbl.

OcHoBHOU (hOpMOI TIPOBEACHHSI CEMUHAPOB M MPAKTUYECKUX 3aHIATUN SIBIISETCS
oOcyxJeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBbHBIM TE€MaM, a TakKke
penieHre 3amad U pa3bop MPUMEpPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B 00s3aHHOCTH
npenoaaBaTesisi BXOJAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHUE CTYAEHTOB MO
COOTBETCTBYIOIIIUM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS IO CIEYIOUINM KPUTEPHSIM:

— OTBETHI Ha BOIIPOCHI, MIpeijlaraeMble MpernojaBaTesieM;

— yyacTHe B TUCKYCCHSIX;

— BBINOJHEHHE MPOEKTHHIX U MHBIX 33/1aHUK;

— aCCHCTHPOBAHME MPENOJaBaTelo B IPOBEICHUY 3aHATUH.

Jlokitagpl U ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHS TEOPETUYECKUM
MaTepuaIoM, a TaKKe KOPPEKTHOCTh M CTPOTOCTh PACCYKICHUH.

14


https://student2.consultant.ru/

OueHnBaHuE TPAKTUYECKUX 33JaHUN BXOJAUT B HAKOIUIEHHYIO OLICHKY.
CamocrosiTesibHast padoTa 00y4arOIIUXCS

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOILECC AKTUBHOTO, IIEJIEHAIIPABIEHHOTO
NpHOOpPETEHUs] CTYACHTOM HOBBIX 3HAaHUH, yMEHHH 0€3 HEemOCPEeICTBEHHOrO Yy4YacTus
IpenojaBaTenisi, XapakTepU3yIOIIMicd TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JEATEIbHOCTH 00YJarOIIerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— CHCTEMAaTH3alus M 3aKPEIUICHHE MOJIYYEHHBIX TEOPETHUYECKUX 3HAHMM M MPAKTUYECKUX

YMEHHUH CTYJEHTOB;

— yrinyOJieHre U pacHIMpeHUe TEOPETUYECKUX 3HAHMIA;
— (¢opMHpOBaHHE YMEHUH HCIOJIB30BaTh HOPMATHUBHYIO U CIPABOYHYIO JOKYMEHTAIHIO,

CIELUUATIbHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJIEHTOB, OTBETCTBEHHOCTH H

OpraHU30BaHHOCTH;

— (¢GopMHpOBaHHE  CaMOCTOSATEIbHOCTH  MBIIUICHHUS,  TBOPYECKOH  MHUIIMATHUBBI,

CIIOCOOHOCTEH K CaMOpa3BUTHIO, CAMOCOBEPIIICHCTBOBAHHUIO M CAMOPEaTN3alliu;

— Ppa3BUTHUE UCCIIEI0OBATEIbCKUX YMEHUN U aKaJIEeMUUYECKUX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBIATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYJICHTOB B 3aBUCUMOCTH OT 11eJTH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHONM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX ¥ MaTEePHATbHO-TEXHHUYECKUX PECYpCOB 00pa30BaTEIBHOTO
YUPEKICHUS.

[Tepen BbITTONIHEHNEM O0YYAIOIIUMHUCS CAMOCTOATEIBLHOM paOOThI MPEIoaBaTelh MOKET
IIPOBOJINTH NHCTPYKTAX MO BBIIOJTHEHUIO 3a1aHMsl. B MHCTpyKTaXX BKIIOYAETCH:

— LeJb U COoepKaHUE 3a1aHNs;

— CpOKHU BBIIIOJIHEHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHBIE TUITUYHBIC OMINOKU TIPH BBITIOTHEHHH.

WHucTpyKTax MpOBOIUTCS IMpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJCHHOTO Ha
W3Yy4YeHUE JUCIUTUINHBIL.

KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WM CMeIIaHHO# (opme.

CTyAeHTbl AOMKHBI MOIXOOUTh K CaMOCTOSITENbHONW paboTe Kak K HauBaKHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsSI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTIIeNbHBIE BONPOCHI Kypca, NPUOOpETeHHsS] OINpeAENCHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEpaTyphl.

[Tomemenust s caMOCTOSTENBHON pabOThl O00ydarOLIUXCSl AOKHBI OBITH OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTu «IHTepHeT» 1 obecrieueHneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alnu.

[Tpu camocTosTeHHON TPOPabOTKE Kypca 00ydaronIuecs JOKHBIL:

— TpOCMaTpUBATh OCHOBHEIC ONpEeIeHUs U (DAKTHI;
— TMOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHATUHA MaTepHall U JOMOIHUTh €ro

C YYETOM PEKOMEH/I0BaHHOM IO JaHHOW T€ME JINTEPATYPHI;

— HW3Y4YUTh PEKOMEHJIOBAHHYIO JIMTEPATYpPy, COCTABIATh TE€3UChI, aHHOTALIUU U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITEJIBHO BBIIIOJIHATH 33/1aHUsI, AaHAJIOTUYHBIE ITPEIaraéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISi CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBIIOJIHATH JOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.
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Pexomenganuu no o0yyennio HHBAJIUA0B U jul ¢ OB3

OcBoeHune MUCHMIUIMHBI HHBaNMUAaMu U nunamMu ¢ OB3 MoxkeTr ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaratorcs
CrelMalIbHbIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBanuaamu u auramu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCS. C TICHXOJIOTO-(PU3NOTIOTUYECKUMU
0COOCHHOCTSIMU 00ydJaromuxcss uHBaIuAoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBATUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHus THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, POLIECIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIe.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3IUYHbIX (popMax: ayauaNbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIHATBLHBIX
TEXHUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOEHHOCTEH 00ydeHust nHBanuI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBanugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOydYEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3HA4YeHHs (IMIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOeCTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJ1aM WHBaIKUI0B M Jinil ¢ OB3.

dopma TmMPOBEACHUS ATTECTAlMM Ui CTyJAEHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PU3NYECKINX 0COOCHHOCTEH. J{7151 MHBAaTHA0B
u qur ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B TIEYaTHOW WJIM DIEKTPOHHOW ¢opMe (WISl JHIl C HapyUICHUSIMH OMOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (JUIsI JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTCHHsSI aCCUCTEHTOM 3aJIaHuUs BCIYX (IJIs JIUI] C HAPYIICHHUSIME 3PEHUs).

CryneHTaM ¢ MHBaIUMIHOCTHIO M junaM ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JoCcTymHas (hopma
MPEIOCTaBJICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— TMHUCBbMEHHO Ha Oymare wWid Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (I JIMI[ C
HAPYIICHUSIMH CITyXa, PeUn);

— BBIOOPOM OTBETA U3 BO3ZMOXKHBIX BAPHAHTOB C UCIIOJIL30BAHUEM YCITYT aCCUCTEHTA (1S
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATEILHOTO aliapara);

— YCTHO (ISl JTUI] C HAPYILIECHUSIMU 3PEHUS, OTIOPHO-ABUTaTEIHHOIO annapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ WHBaIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3yJIbTaTOB O0YUYEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM JISl OCYIIeCTBJICHHS
0o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NOPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi  OUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOMST: KOMIUIEKTHI
CHeLHMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOMIIBIOTEP C YCTAHOBJICHHBIM JIMIICH3MOHHBIM POTPAMMHBIM 00€CII€UeHUEM, C BBIXO/IOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IToMemeHue 11l CAMOCTOATENBHON Pad0THI 00Y4AIOMIUXCSH — Ay IUTOPHUS, OCHAIIICHHAS
CJIEAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CIEIHATU3UPOBaHHAs MeOenb s
npenoaaBatess U 00yJaroImuxcs, Jocka yueOHas, MyJIbTUMEIUNHBIA POEKTOp, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3MOHHBIM IPOrPaMMHBIM O0€cTIieYeHHEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.
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