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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 44.03.02 Ilcuxonozo-nedazocuueckoe oopazosarue,
HanpasnenHocmy (npoghuns) «llcuxonozo-nedazocuyeckoe KOHCYIbMUPOSAHUe

u meouayus 6 06pa308aHUUY

Pabouas mporpaMma JUCUUIUIMHBI « Y IPaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM NpodeccroHaIbHON 00pa30BaTeIbHOM MPOrpaMMBbI BBICILIET0 00pa30BaHU IO
HanpasieHuto moarotToBku 44.03.02 Ilcuxonoro-nenarornueckoe oOpa3oBaHue, HANPaBIEHHOCTh
(mpodune) «Ilcuxomoro-negarornyeckoe KOHCYJIbTUPOBAHHE W MeIualus B O0Opa3oBaHUU» W
npeaHa3HaueHa I 00yJarouXCcss OYHOW U OYHO-3209HOM (hopM 00ydeHHSI.

© MHCTUTYT MEXITYHAPOJHBIX dKOHOMUYECKUX CBs3eit, 2026.
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1. Iean u 3agauu JAUCHUILTHHBI

b tucHUMIMHbI «YTIpaBJieHUe Kapbepoil U TaiiM-MeHe:KMeHT» — (HOpMUPOBaHHUE
y oOydatonuxcsi 3HaHui 00 3(pPEeKTUBHOM MIAHUPOBAHUM BPEMEHM Ha JTMYHOM, KOMAHIHOM H
KOPIOPAaTUBHOM YPOBHSIX, & TAK)KE O METOJIaX M MPaBWJIaX JOCTHKEHUS JTMIHON 3 (HEKTUBHOCTH
IyTeM CaMOMOTHBALIUU M PACCTAHOBKH MTPHOPUTETOB.

3axaun n3ydeHust AUCHUTIIMHBI:

— 3HAaKOMCTBO C OCHOBHBIMH TIOHSTHSIMH, OIpPEACICHUSMH, KaTETOpUsAMH B 00IacTu
OpraHU3aluy BPEMEHH;

— TOJNyYeHWE 3HAaHMH O COBPEMEHHBIX KOHIENIMAX, II0IX0/AaX, TEXHOJIOTUAX
palMoHANFHOW OpraHW3allid  HCIONB30BAaHMA BpPEMEHM Kak HEMaTepUalbHOTO pecypca
npodecCHOHATBHOTO PA3BUTHS,

— W3y4YCHHE TEXHOJIOTMH >(P(EeKTUBHON OpraHM3anyM BPEMEHH HA IEPCOHATIBHOM H
KOPIIOPATHBHOM YPOBHSIX;

— OCBOCHHE 0a30BBIX HABBIKOB CO3JaHMSI MIEPCOHAILHONW CUCTEMBbI YUeTa, INIAHUPOBaHUS
BPEMEHH, JIMYHOTO LIEJIENOoIaraHus ¥ IPUOPHUTE3alnH 3a1ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoOHAIbHOMI
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuuruimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh y4eOHOro IUiaHa, Mo HampariaeHuio nmoarotoBku 44.03.02 Ilcuxomoro-megarormdeckoe
oOpa3oBaHue, HampaBiaeHHOCTh (mpoduis) «IIcuxomoro-negarornyeckoe KOHCYJIbTUPOBAHUE U
MeuaIys B 00pa3oBaHUN.

3. O0beM JHCHHUILIMHEI B 32aYeTHLIX eIHHHUIIAX U aKAJAEeMHYEeCKHX Yacax ¢
YKa3aHHEM KOJIM4YeCTBA aKaJleMHUYeCKNX YAaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

Oo6mmas Tpy1I0EMKOCTh JUCHIUTIINHBI COCTABIISET 3 3a4€THBIC €IMHUIIBI, Bcero — 108 gacos.

Bcero yacos
Bua y4yeOHoii padoThI ouHas (popma OYHO-3a04Has
o0yueHHs dopma oOyueHust
KonTakTHasi pabora ¢ npenojaaBarejeM (Bcero) 28 8
B toMm uucne:
3aHsATUS JEKIIMOHHOTO TUIA 14 6
3aHATHS CEMUHAPCKOTO THTA (CEMHUHAPHI) 14 2
CamocrosiTesibHasi padoTa (Bcero) 80 100
dopma KOHTPOJIS 3a4eT C OLIEHKOM
OO0mas TpyA0€MKOCTD M CHUIITHHBI 108




4. [lepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHs N0 JMCHUIIJINHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Koa v HaumeHoBaHue

Koa v HaumeHoBaHue

I[InanupyemMble pe3ybTaThl

KoMIleTeHuu(uii) HHIMKATOPA TOCTUKEHUS
0o0yuyeHus MO TUCHUILJINHE
BbINYCKHUKA KOMIIeTeHI[ U
Camoopranuszanus u NYK 6.1 3HaTh:  OCHOBHBIE  TMOHSTHA,
camMopa3BuTHe (B TOM Hcnone3yer HMHCTPYMEHTBI U | TEPMHUHOJIOTHIO TalM-

ymcie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOMM BpEMEHEM,
BBICTpauBaTh U
peain30BbIBaTh
TPAcKTOPHIO
caMOpa3BUTHS HA OCHOBE
MPUHITUIIOB 00Pa30BaHUS
B TEUEHUE BCEU KUZHU

METOJIbl YIPABJIEHUS BPEMEHEM
IpPU BBITIOJTHEHUH KOHKPETHBIX

3aj1ad, MIPOEKTOB, npu
JOCTHKECHUU MMOCTaBJICHHOMI
.
YK 6.2
BrictpanBaer u = peanusyer
IIEPCOHAJIbHY IO TPAEKTOPHIO

HEIPEPHIBHOTO 00pa30BaHUsA U
CaMOpa3BHUTHS HA €T0 OCHOBE.

MEHEI)KMEHTa, He0OXOIUMBbIE IS
JOCTHIKEHUS] TIOCTABICHHOW IEH
B npodeCcCuOHAITBHON
JESTEIILHOCTH.

YMeThb: aHaNU3UPOBATh, OTOUPATDH
U UCIOJIb30BaTh HMHCTPYMEHTHI
TaliM-MEHEJKMEHTa, B TOM UHCIIe
TUTSE camopealli3aiuu B
npodeCCHOHATbHON
JESTEIILHOCTH.

Baagers: HaBbIKAMU TPUMEHEHUS
METOJIOB, UHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA 1A
b (HEeKTUBHOTO CaMOpPa3BUTHUS H
YIIPaBJICHUSI KApbEPOl.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue TeM
(pa3neJioB)

Conep:xanue TeM (pa3iesioB)

Tema 1. CymHocth u
OHpGI[eJIeHI/Ie IIOHATHUA
«TaliM-MEHEIKMEHT)

[lenenonaranue. [loHATHE U CYIIHOCTh TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUS OTEUECTBEHHOTO0 TallM-MEHEIKMEHTa, COBPEMEHHBIN
TallM-MEHEIPKMEHT, TalM-MEHEDKMEHT KAaK CHUCTEMa: OCHOBHBIE
ypoBHU. OCHOBHBIE TOHATHS W OINPEICICHHS LIeJIeroIaranus.
[IpoakTuUBHBII W PEAKTUBHBIA MOAXOAbl K >KU3HU: OIpEIeTeHUeE,
paznuuus, 3HAUUMOCTh  JUJIsl  LENeAOCTWXKeHus.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a00m» m «Kpyr BmusaMsS». lleHHOCTH Kak
OCHOBa  IejienojiaraHus. MeMmyapHUK Kak  HMHCTPYMEHT  JUIst
ornpezaeneHus: cBoux 0a3oBbIX IeHHocTed. [loaxoapl K omnpeneaeHuo
neneit. «Life management» u >xu3HeHHbIE Lenu. DopMylupoBaHHE
ueneii: SMART-kputepun. SMART-1ienu v Hauenu: ABE CTPATETUU
uenenocTukeHus. «BopoHka maroB» u «Beep BO3MOXKHOCTEN.
Crparernueckass KapTOHKAa KaK HMHCTPYMEHT CTpPaTErH4ecKoro
nenenonaranusi. KiroueBbie oOnactu >ku3HU: ompeneneHue. llemn u
KJIOUeBble 00JacTH ku3HU. KapTa kiroueBbIx 001acTeil dKU3HU.

Tema 2. XpoHomeTpax

OcobeHHocTH BpeMeHHM Kak pecypca. llormorurenn BpeMeHH:
OIIpeeTICHNEe TOHATHS, OCHOBHBIE BUABI moriorureneid. CrocoOb
MUHUMM3ALUN HEIPPEKTHUBHBIX PacxogoB BpemeHU. OmnpenencHue
HNOHATHA, CYTh W 3aadyd XPOHOMETpaxa. TexXHHKa IIOJIHOTO
XpOHOMeTpaXka. TeXHHUKa COKPALICHHOTO XpOHOMETpaka. AHaIN3
anyHOM 3¢ exkTHBHOCTM HA  OCHOBE JAHHBIX  XPOHOKAPTHL
Knaccudukanus pacxonoB BpeMeHU. TUITHYHBIC 3aTPYAHEHUS BEICHHS
XPOHOMETpaka 1 CIIOCOOBI X MPEOIOTCHUSL.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HENMHEWHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHA KOHTEKCT. OCHOBHBIE TUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUJIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpYMEHTBI KOHTEKCTHOIO
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a1au:
KECTKHe, THuOkue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTypUpPOBAHHOTO
BHUMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3b(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbTaro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHamIbHOM
NESTEIbHOCTH C TMPUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHIA.
[InanupoBaHue Kapbepbl C y4€TOM MOPAIBHO-ITUYECKUX U MPABOBBIX
MIPUHIUIIOB.

Tema 4. Db dexTuBHBIN
0030p 3amau

CyTtp 0030pa 3amad B TalM-MeHeKMeHTe. OCHOBHBIE TOHSTHUS U
ornpeneneHusi. UHCTpyMeHTHI co3anust 0030pa 3a/1a4: 0COOCHHOCTH U
MperMyIIecTBa KaX /101 IpyMIbl HHCTPYMEHTOB. KOHTpOIbHBIE CIUCKH.
JlByxmepHuble  rpaduku. TexHomoruss MalHA-MEHEIKMEHT  C
WCIIOIb30BaHUEM MHTEIUICKT-KapT AJ1s co3AaHus 3 PpeKTuBHOTO 00630pa
3amady. OOnacTH MNPUMEHEHHs TEXHOJIOTUM MAaiH/A-MEHEKMEHT.
3HaueHuEe MHTEIUIEKT-KapT KaK HWHCTPYMEHTAa BH3yalu3alud Jis
OpraHu3aIK CUCTeMbI cOopa HeoOxoauMol nHdopmaruu. Pasnuuneie
BUJIbl MHTEJUIEKT-KapT, CEPBUCHI U PECYPCHI AJI UX CO3JaHUS C LIEIIbIO
coopa mH(pOpMaAIKU B YCIOBUAX KOMMYHHUKAIM, B TOM YHCIE U B
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HpOGKTHOﬁ ACATCIIBHOCTH. I/ICHOHB?)OBaHI/Ie I/IHTGHHGKT-KapT JJISL
paciIipeHus CBsi3el M OOMEHA OIBITOM B IPOSKTHOM JEATSIBHOCTH.
YHpaBHeH‘IeCKa}I ITIOJIC3HOCTH HpI/IMeHeHI/IH I/IHCTPYMCHTOB CO3daHuA
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MIPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALICHUS KOH(DIMKTOB B yCIOBUAX JAETIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB: MaTpHuila ODW3eHxay’pa, MaTpuua
MHOTOKPUTEPUAILHOW  OLIEHKM KakK CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUS M pPa3BUTHUS KOH(MIMKTHBIX CHTyallUd B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHILIbI
MHOTOKPUTEPHAIHOW OLIEHKH KaK TEXHOJOTHMH MpPEeJOTBPALICHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod momapHOro
CpaBHEHHMSI [ PACCTAaHOBKH IPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpaleHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJITOCPOYHBIX LIENIEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBS3aHHOM BaXXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BB100Op 3D PEeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTHH. ConmanbHas
OTBETCTBEHHOCTb U €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COLIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOLIEHMSIX. OCHOBHBIE
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  MX  y4eT B
npohecCHOHATLHON AESTEIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTHOE pacnipeneneHue padbodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeTo/Ibl, crmocoobl. I dexkTuBHOE pereHrne O0IbIITNX
TPYIOEMKHUX 3amad. TexHuka paloThl ¢ 3aadyaMud — «CIOHAMM.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemienne Meakux
HEMPHSITHBIX 3a]1a4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonTakTHas padora, yac.
CamocrosiTe
Ne | HaumeHoBaHue TeM (pa3aesioB) 3ansaTus ILHAS Bcero
n/n AU CHUILINHBI JeKuMoHHOro | CemuHapbl , yac.
pabora, yac
THOA
1. | CymHocTh u omnpeaeeHue 2 2 12 16
IIOHATUA ((TaflM-MeHe,Z[)I(MGHT))
2. | XpoHOMETpax 2 2 12 16
3. | IlnanupoBaHue 2 2 13 17
4. | DddexTuBHBII 0030p 33129 2 2 13 17
5. | Ilpuopurersl. MeTomasl 2 2 15 19
pacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pacnpenenenue 4 4 15 23
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0yueHUs
KonTakTHas padoTa, yac. Camocron
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust TejbHass | Bcero,
n/n JTUCIUIIINHBI JeKHuoHHOro | CeMuHapbI padora, gac.
THIA yac.
1. | CymHOCTH M OHpENENeHHe 1 - 15 16
MOHSTUS «TaliM-MEHEIPKMEHT.
2. | XpOHOMETpaxX. 1 - 15 16
3. | IlnanupoBanue. 1 1 15 17
4. | DddexkTuBHBIN 0030p 33124 1 - 16 17
5. | Ilpuopurersl. MeToab1 1 1 17 19
pPAcCTaHOBKH PUOPUTETOB
6. | CamoMotuBanus. Pactipenenenue 1 - 22 23
paboueil Harpy3Ku
HUTOI'O: 6 2 100 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 o0eceYeHusl 1JIs CAMOCTOSTeIbHOH PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CamocrosTenbHas pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IGGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOCHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTbI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW TMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS Ba)XXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI'0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHIHUTIINHBI.
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BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHsTuid «Kapbepa» u «KuszHenneli mnyth». Kapbepa u
npodeccuoHaIbLHOE pa3BUTHE.

4. Kapbepa Kak OJIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo10/10THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphEPBI.

Bunsl kapeepbl. Konyc kapbepsl. Moienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue Kak GyHKIUS YIIPaBICHUS.

9. Onpenenenrue W3HAYAIBHOM, «CTApTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJIbTaTOB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
JeATEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHasi, TmpeArnonaramias MNPOABMKEHUE 10 CTYICHSIM CIY)KeOHOM
JIECTHMILIBI, U1 TOPU30HTAIbHASI Kapbepa, MPOXOIias B IpPeeiax OJHOTO YPOBHS YNpAaBICHMUS,
OJIHAKO CO CMEHOM pOJia 3aHSTHH, TIOJDKHOCTH, a Mo9ac U MpogeCccuu.

12. JIBWxKy1ine MOTHUBBI Kapbephbl.

13. OtcyTcTBUE MEPCHEKTUB MPOABHKEHUS (IICUXOJOTUYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBCHHON IIEPECTPOMKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBbl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOJIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepe.

14. TlonsiTe U LEIM OPraHU3aMOHHOTO YIPABJICHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH IEPCOHAIIA.

18. IlpumeHneHune Teopuil MOTUBAIIUMY TIPU NTOCTPOEHUN Kapbhephl MEPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJACIUPOBAHUE.

20. ITonuTuka ynpaBieHUs: Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl UHIUBU/IOB.

22. JlemoBasi OlieHKa MEpCOHAIA.

N

IIpumepHbIe TeMbI pedepaToB, Icce

1. TaitM-MEHEKMEHT CTyACHTa: OCOOCHHOCTH OpraHW3allMkd BPEMEHHU CTYJICHTA,
HHCTPYMGHTBI, TCXHHUKU, HpI/IeMBI OpFaHI/I3aI_II/II/I BpeMeHI/I.

2. TaliM-MEHEPKMEHT JIEJIOBOTO 4YEJOBEKa: aKTyaJdbHbIE MPOOJEMBI M CIOCOOBI HX
peuenus.

3. OcoOenHocTH HUCIIOJIL30BAaHUS TEXHUK TallM-MEHEKMEHTA B CBOEH
npodecCHOHATBLHON 1eATEIEHOCTH.

4. CnocoObl CaMOHACTPOWKM Ha paboTy (aHATUTHYECKHH 0030p IO Marepuaiam
OTKpI:ITBIX I/ICTO‘-IHI/IKOB).

5. Cnocobbl pacmpeneneHusi paboueil (yueOHOW Harpy3kw). 3HAYCHHE HHCTPYMEHTOB
TaltM-MEHEI[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEeDKMEHT B COBPEMEHHOM OHM3HEce: 00J1acTh MPUMEHEHUS U OCOOCHHOCTH
HUCIIOJIB30BAaHUS METOdA AJIs peLHeHI/IH 6H3H€C-321,Z[a‘-1.

7. OcoOEHHOCTH OpraHU3aIlii BPEMEHHW U NMPUMEHEHMsI TEXHUK TaliM-MEHEKMEHTa B
HpaKTquCKOﬁ ACATCIIBHOCTHU opraHmauI/m.

8. «ManeHbKHEe XUTPOCTH» TalM-MEHEIKMEHTA: HanboJjee MOIyIsIpHbIe HHCTPYMEHTHI
OpraHW3aIy BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIHUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).
9. NndopMariioHHbIE TEXHOJIOTHUHU B TNIAHUPOBAHUU NMPO(HECCHOHAIBHON eI TeTbHOCTH.
10. Kapbepa u kapbepu3M: HpABCTBEHHO-3TUYECKHE OPUCHTHUPBI.

8. IlepeyeHb BONPOCOB M THIOBBIE 32aHMS JJIsl MOJATOTOBKH K MIPOMEKYTOYHOIM
arrecTanuu

8.1 [lepeyeHb BONPOCOB /Jisl MOATOTOBKH K 3a4€Ty C OLIEHKOM

1. IToHsATHE M CYIIIHOCTh TAUM-MEHEIHKMEHTA.

2. Wctopus cTaHOBIEHUSI OT€UECTBEHHOTO TaliM-MEHEI)KMEHTA.

3. CoBpeMeHHbI TalM-MEHEI)KMEHT, TalM-MEHEIH)KMEHT KaK CHCTEMa: OCHOBHBIC
YPOBHH.

4. OCHOBHBIE NTOHATHS U ONIPEAEIICHUS LIEJIEIIOIaraHusl.

5. IIpoakTUBHBIN U PEAKTUBHBIN IIOXOBI K )KU3HU: ONPEICIICHUE, PA3JINYHUsL, 3HAYUMOCTh
JUTS LIEJIEIOCTUKEHUS.

6. Pacmupenue npoaktuBHoCTH: «Kpyr 3a00m» 1 «Kpyr BiusHus.

7. LleHHOCTH KaK OCHOBA IICJICIIOIaraHusl.

8. MemyapHHK KaK HHCTPYMEHT JIJIsl OTIpeIeTICHUs] CBOMX 0a30BBIX IIEHHOCTEH.

9. TMoxxoms! k onpenencHuto neieit. «Life managementy u KU3HEHHBIC TIETTH.

10. ®opmynuposanue ueneit: SMART-kputepun. SMART-uenu u Haauenu.

11. JIBe ctpareruu nenenoctmxeHus. «Boponka maros» u «Beep BO3MOKHOCTEN.

12. Crparernyeckas KapTOHKA KaK HHCTPYMEHT CTPAaTErMUECKOTO 1IeJIENOIaraHMmsl.

13. KiroueBbie 001aCTH J)KU3HU: ONIPeIeTIeHHE.

14. Ilenu u KIr0YEBbIe 00IACTH KU3HHU.

15. KapTa ki1r04ueBbIX 00J1acTei KU3HU.

16. OcobeHHOCTH BpEMEHH KaK pecypca.

17. Ilornoturenu BpeMEHU: ONpeeICHUE TOHATUS, OCHOBHBIEC BUJIbI IIOTJIOTUTENEH.

18. Crioco6b1 MUHUMH3AIMH HEd(PPEKTUBHBIX PACXOI0B BPEMEHH.

19. Onpenenenue NOHATUA, CYTh U 33J]a4U XPOHOMETPAXKA.

20. TexHHMKa OJIHOI'O XPOHOMETPAXKA.

21. TexHUKa COKPAIIEHHOTO XPOHOMETPAXkKA.

22. Ananu3 nmuyHO# 3(p(heKTHBHOCTH HA OCHOBE JAHHBIX XPOHOKAPTHL.

23. Knaccuduxaruys pacxo 0B BpeMEHH.

24. Tunn4HbIe 3aTPYAHCHUS BEICHUSI XPOHOMETPaXKa M CIIOCOOBI UX MPEOI0JICHUS.

25. HeomqHOpOAHOCTh BPEMEHM: JTMHEUHOE U HEJIMHEHHOE BpEMSI.

26. JIa Tuna 3aj1ady.

27. OnpeneneHne NOHATUSA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.

28. OnpeneneHue NOHATHUS U 33]1a4¥ KOHTEKCTHOTO IJIAHUPOBAHUSI.

29. TexHHUKa KOHTEKCTHOTO TIJIAHUPOBAHUSI.

30. IHCTpyMEHTBI KOHTEKCTHOTO IJIAHUPOBAHUSI.

31. IlmanupoBanue . Tpu THUHAa ©KETHEBHBIX 3a/lad: JKECTKHE, THOKHe,
OrOKETUPYEMBIC.

32. AITOpUTM IUIAaHUPOBAHUS €KEIHEBHBIX 3a/1a4 PA3HOTO THUIIA.

33. MeTo CTpyKTypUPOBAaHHOTO BHUMAHUS.

34. IInaHupoBaHME HA OCHOBE METO/Ia CTPYKTYPUPOBAHHOT'O BHUMAHMUSI.

35. I'Oopu30HTHI INIaHUPOBAHUS.

36. Pe3ynbTaTo-opreHTHpOBaHHOE MaHupoBaHue (hopmyina 3hPeKTUBHON MOCTaHOBKH
3a7a4).

37. Pe3ynbTaTO-OPUEHTUPOBAHHOCTh M KOHKPETH3WPOBAHHOCTH 3a7ad: pa3JInyus,
00J1aCTH IPUMEHEHHUSL.

38. CyTh 0030pa 3a7a4 B TAIM-MEHEDKMEHTE.
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39. OcHOBHBIEC MOHSTHUS U ONPEICTICHHUS.

40. laCcTpyMeHTBI co3AaHusi 0030pa 3ajad: OCOOCHHOCTH M MPEUMYIIECTBAa KaKIOu
TPyl UHCTPYMEHTOB.

41. KoHTpOJbHBIE CITUCKU. [IByXMepHBbIE TpaduKH.

42. TexHonorust MalHJI-MEHEPKMEHT C MCIOJb30BAHUEM UHTEIJIEKT-KapT JUIsl CO3JIaHMs
s dexkTuBHOrO 0030pa 3a1a4.

43. Ob6nactv MPUMEHEHHUSI TEXHOJIOTUH MailHI-MEHEPKMEHT.

44. 3naueHre WHTEUIEKT-KapT KaK MHCTPYMEHTA BH3yalu3alluu [UIsl OpraHMU3alUH
cucTeMbl coopa HeoOX0IMMON HH(OPMAITHH.

45. PaznuuHble BUJIbI UHTEIUIEKT-KAPT, CEPBUCHI U PECYPCHI ISl UX CO3JIaHUS C ILIEJIbIO
cbopa nH(pOpMaLMK B YCIOBUSAX KOMMYHUKALIUH, B TOM YHCJIE U B TPOEKTHOM J€ATEIbHOCTH.

46. Vcnonb30BaHWE HMHTEUIEKT-KApPT JIA PACHIMPEHUs] CBS3€i M OOMEHa OMBITOM B
MPOEKTHOM IESATEIbHOCTH.

47. YupaBieHuecKas oJIe3HOCTh MPUMEHEHUSI HHCTPYMEHTOB CO3/IaHus 0030pa 3a1a4.

48. Onpenenenue, CyTh paCCTAHOBKU IMTPUOPUTETOB B TAlIM-MEHEIKMEHTE.

49. Kputepun  NPUOPUTETHOCTU.  3HAYEHHE  PACCTAHOBKM  INPUOPUTETOB IS
NpEeNOTBpalIeHUs] KOH(MIUKTOB B  YCIOBUSAX  JCJIOBBIX, MEXJIMYHOCTHBIX, TPYMIOBBIX
KOMMYHHUKAaIUH.

50. OcHOBHBIE CITOCOOBI M METOJIBI PACCTAHOBKHU ITPHUOPUTETOB: MaTPHIIA.

51. Dit3enxayspa MaTpuIla MHOTOKPUTEPUAIBHON OLIEHKU KaK CIIOCOOBI MPEI0TBPAIICHUS
BO3HUKHOBEHUS U Pa3BUTHS KOH(PIUKTHBIX CUTYallUl B yCIOBUSIX KOMMYHHUKAIUH.

52. TexHuUKa NPHUMEHEHUS MaTPHUIBl MHOIOKPUTEPHUAIbHOW OLEHKH KaK TEXHOJIOTUU
MPEIOTBPALICHHS] BOSHUKHOBEHHS] KOH(PJIMKTHBIX CUTYallUH.

53. Croco® nmomnapHOro CpaBHEHUS ISl PACCTaHOBKHU MPHUOPHUTETOB.

54. PaccTraHOBKa MPUOPUTETOB B €KETHEBHBIX 33/1a4aX C TOMOIIbI0O MHOTOKPUTEPUATIBHOU
OLIEHKHU (COKpAIlCHHBII BapHAHT).

55. OnpeneneHre NpUOPUTETHOCTHU TOJITOCPOUHBIX LIEJIEH, OTIPEIeICHUE TPUOPUTETHOCTH
TeKywux 3anad. [Ipasuio Ilapero.

56. IInaHupoBaHuE Kapbephbl C YIETOM MOPAITbHO-3TUYECKUX U IMPABOBBIX MPUHITUIIOB.

57. OCHOBHBIE BU/Ibl COLIMAIBHOW OTBETCTBEHHOCTHU B TPY/IOBBIX OTHOIICHUSX.

58. OCHOBHBIC TPUHITUIIBI COITUATBHON OTBETCTBEHHOCTH U UX YYET B MPO(eCCHOHATBLHOM
JeATEeIbHOCTH.

59. HaBsizaHHass CpOYHOCTh M BaXKHOCTb, CTPATErMU OTKa3a, «PacCUUCTKa» HaBA3aHHOU
BAYKHOCTHU U CPOYHOCTH.

60. I'pamoTHOE pacnpenencHue pabodeil Harpy3KH.

61. IlpaBuna opranuzanuu 3¢pHeKTUBHOTO OTAbIXA. D((HEKTUBHBIN COH.

62. CamoHacTpoliKa Ha pelIeHre 3a/1a4: METO/Ibl, CIOCOOBI.

63. DddexTuBHOE perieHne OOMBIINX TPYAOEMKUX 3a1a4.

64. Texnuka paOOTHI ¢ 3a/1a4aMU — «CJIOHAMI.

65. Ucnons3oBanue CMAPT-kputepueB ais noazangad.

66. PellieHre METKUX HENPUATHBIX 33/1a4.

67. UndopmaninoHHbIC TEXHOJIOTHH MTPH IITAHUPOBAHUHU pabOUYero BPEeMEHH.

68. MHdopmanioHHbIE TEXHOJOTUH B PEIICHUHU POo(ecCHoHaIbHBIX 3a/1a4.

8.2 TunoBele 3agaHuA 1J19 ONEHKH 3HAHUI

1. IlponBuxkeHneM B KakoU-IMOO cdepe nesITeIbHOCTH, OPa3yMeBalOIIUM HE CTOJIBKO
POCT IO JOJDKHOCTH, CKOJIBKO MPO(eCCHOHATBHBINA POCT, HA3bIBACTCS:

a) mpodecCOHATBLHOE Pa3BUTHE

0) npodeccuoHanbHas Kapbepa

B) npodeccruonanuzanus

T') COITMaTN3aIus
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2. Ilox ynpaBineHueEM 1€10BOM Kapbepoil IOHUMAETCSL:

a) pe3yJbTaT JOCTHKEHHUM 4eJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYAOBOI AESITEIbHOCTH,
CBSI3aHHBIN C MPOPECCHOHATHHBIM U IOJKHOCTHBIM POCTOM.

0) KOMIUIEKC MEPONPUSITHA, TMPOBOAUMBIX KaJpPOBON CIIy»KOO0W OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3AI[UU, MOTHBAIIMH U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIei, MOTPeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNed, ToTpeOHOCTEH, BOBMOKHOCTEHN M COIMATbHO-9KOHOMHYECKHUX YCIOBHI OpraHU3aIiu.

B) OIHO W3 HANpaBJIeHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKECHUS CIICIIUATMCTOB.

I') ONMCaHHE ONTHUMAJBLHOTO IMYyTH PA3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJaeMoOi
MO3ULIMM B OpPraHU3alMM, YETKO M HArJsHO OINKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CHEIHUANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HY>KHBIMU HaBbIKaMU
111 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HectabunpHas kapbepa. ...

a) CBsi3aHa C M3YYCHHUEM HOBBIX TAIOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOM KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOheCcCHOHATBHOW JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)KIEHHOH  0e3padoTHIl WM TEepeMEeHHOW  mpodeccuu,
poeCCHOHATLHOMN TepeOpUEHTAIIHN

B) NPEICTABISET COOOW «IpsIMOE IMPOJIBIKEHUE OT MPO(PECCHOHATBHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITY PaOOThD»

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB NMPoQeCCHOHATBHON KU3HW»: BRIOOP Mpodeccru, dTarbl pa3BeIKH H OMPOOOBAHKS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3 TunoBble 3a1aHUA VISl OLEHKH YMEeHHUl

3ananme 1. Onpenenute, Kakve U3 NPUBEICHHBIX B CIUCKE 3a/1a4 — KECTKUE, KaKUe —
rubkue: Hanmcars pedepar mo skoHOMuUKe; B 16.25 MO3BOHUTH B OT/IEN CHA0KCHUS HAYAIBHHUKY
OTJIeJIa; TIPOBEPHUTH TUIATS)KKH M BHECTH JaHHBIC B 0a3y; K 18.00 3aKOHUNTH OTYET MO MPOCKTY
«Enen-1020»; He 3a0BITh COCTaBUTH CHHCOK YYacTHUKOB KoH(pepeHmuu; B 17.00 cnate
KOMaHJAMPOBOYHBIE B OYyXTaJTepuiO; MO3BOHUTH HMHCIEKTOPY, BBISICHUTH, KaKHM€ W3MEHEHUS
NpPOU3O0ILIM B TMOPSAAKE HAUYMUCIEHUS Hallora; MOJATOTOBUTH CHpaBKy K 3acenanuto Coera
JnpekTopoB.

3anganme 2. [IpoBeauTe MONHBIA XPOHOMETPAX TPEX-ISATH CBOMX paboumx (y4eOHBIX)
JTHEH. 3aHeCUTe TaHHbBIC B TAOJHILY:

Bpems JuiureabHocTs | Bua padorsi / Uto genan? PesyabTar / AHaym3
HaYyaja 410 caeaan?

[Tpumep 3anoaHeHUs:

Bpemss | JliintesibHOCTL | Bua padotsi Pesyabrar / Anann3

Havyaja 4To ceaan?

13.35 1y 20m Ob6cyxnenue HenponyktuBHoe | IIpoekT uHTEpECEH, HO
xoj1a COBEILlaHUE. OyKcyeT u3-3a BHyTpEHHeH
BBITNIOJTHEHUS MHoro c10B, HECOIJIACOBAaHHOCTH.
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Bpems | JliMTeIbHOCTD
HayaJja

15.00 lu.

16.10 25m

Buna patdorsl

pabot o
MPOEKTY
«ToMck»

Bcerpeua ¢
IIPEACTABUTEI
eM
«Masepukce»

Jlo3BanuBaics
JI0 KJINCHTA,
YTOOBI
BBISICHUTD
MPUYHHY
3a/IePKKHU
OTUTATHI IO
CYeTy

Pesyabrar /
qT0 caeaan?

MPOEKT CTOUT HA
MECTE..

HNutepecen u
npeajaracMbli
MIPOEKT, U
YEJI0BEK, U
B3aMMHAasl BBIFOJIA
OT peanu3alnuu
ITPOEKTA.

CnpammuBaercs, a
Ha 4YTO MHC
CeKpeTaph
otaena??? Tonpko
MTOTEPSUT BPEMSI. ..

[Ipoananu3upyiTe MoMy4YeHHbIEC TaHHBIC:
1. BbIsiBUTE CBOM MOTJIOTUTENIM BPEMEHH, OTMETHB UX B rpade « AHATU3».
2. TloxmcuwmTaiiTe, CKOIBKO BPEMEHH B JICHH OBLJIO U3pacX0A0BaHO HeI(PPEKTUBHO.

3. Tlomywmaiire,

qTo BbI

MOXKETC

clleaTh,

4TOOBI

AHaan3

CoxkpaTuTth BpeMs Ha
obcyxnaeHus (m.0.,
MOCTaHOBKA 33J1a4 4/3
Outlook ¢ HacTpotikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 32 CPBIB CPOKOB?)

ITonwn3a oueBHugHA.

Tunuunaenii XxpoHodar:
nenerupoBath!!!

Hayuutbcs oTrcenBarh
nuirHee. PacctaBisTh
MIPUOPUTETHI B Aenax!

COKpAaTUTb KOJIMYCCTBO

pactpaunBaemoro Bpemenu? Ilpemioxure Mepsl 0 MUHUMH3AIUN HEAI(PPEKTUBHBIX PaCcXO0B

BpPEMEHH.

3anuImMTe MOJyYeHHBIE PE3YJIBTaThl U CIOCOOBI OOpHOBI C XpoHODaramu.

8.4 Tunoeele 3agaHu 1J19 OEHKH HABBLIKOB

3ananme 1. Kakue maru anroputma KecTKO-rHOKOro IJIaHUPOBAHUS ObUTH BBIIIOJIHEHBI
HEBEPHO B IPUBEJICHHOM NIPHMEpE.
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Bropmik 15 moabpa

9.00 COSGMHHG.M@&Q’%HO. Jobeloy el kleds

(10,00 HoFSoHLHE KRN eamxc! ] CRIPRORIIHLPOEAIL CIANE

11.00 SLIIERAMNE PRANCN

AT PORUEPA DU
112.00 i il 2 S ocHD!

6_[][] nEpesasap bl Hocmaeu@k’l e !

14.00nadz0moska & HpeIe ALY

15.00
6.00 ROOSOMOELRE CRIEI B
H@ el
KCW K EbleiRagre
17.00

[‘]_.S.UU npesexmazgu_s“‘b SaAHCHO !

19 . 00&execHy uRPapiayira & BT
HASECHI ROPACdan Ha paboigis
MECIIE

20,00 sabparb MUK 43 cepeLga
21.00
22.00
23.00
24.00

C momoIpio ABYMEpHOro rpaduka KOHTPOJS JENErMpPOBAaHHBIX 3a/lau 3allIaHupyHTe
KPaTKOCPOYHOE MEPONPUATHE T10 MOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.

3aganue 2. Bam nopyueHo 3amyCTUTh HOBBINM poekT. Ho Baly noqurHEHHBIE )Kaly0TCs,
YTO UM HE XBAaTaeT BPEMEHHU Ha BBINIOJHEHHE BCEX 3ajlad MO MEePBOMY MPOEKTY, OHM U TaK
3aJepKUBAIOTCA ocie pabouero nHs Ha 2, a To U 3 vaca. Bbl mojo3peBaere, 4TO COTPYIHHUKH
UCIIONB3YIOT CBoe pabouee Bpemsi HedpdekTuBHO. Kakoil TEeXHMKON TalM-MEHEIXKMEHTa
HE00XO0IMMO BOCIIOJIb30BAThCA B MIEPBYIO OYepe/ib, YTOOBI HOATBEPAUTD HIIH OIIPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHOM U JOMOJHUTEIbLHONH Y4eOHOM JTUTEPATYPbI, HEOOXOAUMOI
JJIS1 OCBOEHM S TN CIUNIJIMHBI

9.1 OcHoBHas1 JUTEpPaTYpa

1. Cnunkosa, O. K. TlepconanbHbIi MeHEKMEHT : yueOHUK 17151 By30B / O. K. CnuHkoBa.
— 2-e u3n., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2026. — 116 c. — (Beiciee
obpaszoBanmne). — ISBN 978-5-534-16189-2. — Texkcr : anektponnbiii // OOGpa3oBareiabHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588213

9.2 /lonosiHUTE/IbHAS JIUTEPATypa

1. Tlcuxomnorus ympaBlIeHHs IEPCOHAIIOM : YUYEOHUK JJIS BY30B / 110/ 00IIeH penakiueit
E. U. PoroBa. — Mockga : MU3natensctBo FOpaiit, 2026. — 350 c. — (Bwicmiee o6pazoBanue). —
ISBN 978-5-534-03827-9. — Tekct : anekrponnsiii // OOpa3zoBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/583235

2. Ilerpenko, E.C. CoBpemeHHBIE WHCTPYMEHTHI TalM-MeHeKkMeHTa=Modern time-
management tools: yuebnoe mocobue: [16+] / E.C. [lerpenko, JI.B. [[labantuna, A.B. Bapiamos.
— Mocksa: KpeatuBnast sakoHomuka, 2019. — 86 c.: ui. — Pexxum nocryna: no noamnucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621
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10. Ilepevyennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAUIMOHHOM ceTH « AHTEepHETY,
HEeO0XO0AUMBIX JJIfl OCBOCHH S JUCHUNIMHBI U MHPOPMAITMOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCyLIleCTBJIEHUHN 00pa30BaTeILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 UHGpoOpMAMOHHBIX
CIPABOYHBIX CUCTEM (IIPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9bC «YHuBepcurerckas 6ubIMOTEKa OHIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuHas AMEKTpOHHas OHOIMOTEKA
(HOB) «eLIBRARY.RU»

3. https://urait.ru - 9BC «Obpa3oBarenbHas miatdopma KOpaitt»

4. http://www.improvement.ru/ — o(QUIMANBHBIA CaUT TalM-MEHEIHKEPCKOTO
coo01ecTBa

5. https://student2.consultant.ru — onnaitH-Bepcust Koncyneranrllmtoc: CtyaeHT

JIM1eH3MOHHOE IPOrPaMMHOe o0ecreyeHme:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0OexHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacipoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO PacIpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToanuyecKkue PEKOMECHIAIUH ITO0 OPraHM3alluUi U3YUYCHUSA TUCHUIIJINHDBI

Opraam3anus 00pa3oBaTENBHOTO TpoOIecca pPEriaMeHTUPYETCS Y4YeOHBIM IUTAHOM H
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QpopMupoBaHMM CBOCH HWHIWBHUAYyaJbHOM  0Opa30BATEIIBHOW  TPAaeKTOPUH
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBHBIX
MOJyJIe, OCBOCHHBIX B TIPOIIECCE MPEAIIECTBYIOIIET0 OOYYCHHUs, KOTOPBIA OCBOOOXKIAET
00yyJaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBIH mpolecc MpH NPEnoJaBaHUM Kypca OCHOBBIBAECTCS Ha MCIIOJIb30BAHUM
TPAaJUIIMOHHBIX, WHHOBAIMOHHBIX H HMH()OPMAIIMOHHBIX 00pa30BATEIbHBIX TEXHOJIOTHI.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUSMU CEMHUHApCKOTO U
JCKIIMOHHOTO THIA. VHHOBaIMOHHBIE O0pa30oBaTEIbHBIE TEXHOJIOTMH HCIIONB3YIOTCS B BHUJIEC
IMIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
NudpopmanmoHHble  00pa3oBaTeNbHBIC TEXHOJIOTMH  PEATH3YIOTCS IyTeM aKTHBHU3AIHU
CaMOCTOSITENIbHON PabOTHI CTYJICHTOB B HH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JeKIHOHHOTO THIA

JIeKIIMOHHBI KypC TMpEeanojaracT CHUCTEMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop o0s3aH MpeayNnpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoMy yueOHUKY (YueOHUKaM, Y4€OHBIM ITOCOOUSM) OyIeT MPOYUTAH KypC.

JIeKIIMOHHBIN Kypc OJDKEH JaBaTh HanOOJbIIUN 00beM MH(OpManuu u oOecreynBaTh
Oosee riry0OKOe TOHMMaHKUE YYeOHBIX BOTIPOCOB MPH 3HAYMTEIBHO MEHBIICH 3aTpaTte BPEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue  3aHATHS ~ NPEACTABIAIOT  COOOW  JCTAIM3ALMI0  JIEKLMOHHOTO
TEOPETUYECKOTO MaTepuaia, MPOBOAATCS B IEIAX 3aKPEIUICHUS Kypca M OXBaThIBAIOT BCE
OCHOBHBIE pa3/Iebl.
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OcHoBHOM (opMOI TIpOBEEHUS CEMHHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHnue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHue 3aaad U pa3dop MPUMEPOB M CUTyallMid B ayJIUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpenoiaBaresis BXOAAT: OKa3aHHE METOJUYECKON MOMOIIY U KOHCYJIbTHPOBAHUE CTYACHTOB I10
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITHUSIX OLIEHUBACTCS MO CICAYIOIIUM KPUTEPUSIM:

— OTBETHI HAa BOIPOCHI, MIPEAJIaraéMble MperogaBaTesem;

— y4acTHe B TUCKYCCHSIX;

— BBINOJHEHHUE MMPOEKTHBIX U MHBIX 33/1aHUK;

— aCcCHCTHPOBAHME MPENOJaBaTelio B IPOBEICHUU 3aHATUH.

Joxnaasl 1 ONMNOHUPOBAHUE JTOKJIAJO0B MPOBEPSIOT CTENECHb BJIAJCHHUS TEOPETUUYECKUM
MaTepuaIoM, a TakKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOImMXcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpEeTEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemoCcpeICTBEHHOro0 Yy4acTus
IpernoaaBarelns, XapaKTepU3yIOIIMiCcS TMPEAMETHON  HAMpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— cHCTeMaTu3alus U 3aKperyieHUE MOTYyUYEeHHBIX TEOPETUYECKUX 3HAHUM U MPAKTHUYECKUX
YMEHHUH CTYJEHTOB;

— yrinyOJsieHre U pacuIMpeHue TEOPETUYECKUX 3HAHMUIA;

— (¢dopMHpOBaHHE YMEHUI HCIOIb30BaTh HOPMATUBHYIO U CIPABOYHYIO TOKYMEHTAIIHUIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MMO3HABATEIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH
Y OpPraHW30BAHHOCTH;

— (GOpMHPOBAaHHE CAMOCTOSTEIHHOCTH  MBIIUICHUS, TBOPYECKOW  WHUIMATHUBBI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHUIO M CAMOpPEaIN3alluu;

— pa3BUTHE HCCIEA0BATEIbCKUX YMEHHI U aKaJIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0XKHOCTH, KOHKPETHON TEMAaTHKH.

TexHonorust  OpraHMW3allid  CaMOCTOSITENIBHONH  pabOThI  CTYIOEHTOB  BKIIIOUYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepHaTbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbImoOMHEHUEM O0YYAIOIIMMUCS CAMOCTOSITEIBHON PabOThI MPENOIaBaTElb MOKET
MPOBOJIUTh UHCTPYKTAX MO BBIOTHEHUIO 3a/1aHMsl. B MHCTpYKTaXX BKIIIOYAETCS:

— LEJb U ColiepKaHue 3aJJaHus;

— CPOKH BBINIOJIHEHHUS;

— OPHUEHTUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;

— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITOTHEHHH.

HNHcTpyKTaK MPOBOIUTCS MPENoiaBaTeieM 3a cueT 00beMa BPEMEHH, OTBEICHHOTO Ha
U3Y4YECHHUE JUCLUILTUHBL

KoHTponbs pe3ynpTaToOB CcaMOCTOATEIBHOW padOThI CTYIEHTOB MOXET NPOXOAWTH B
MMMCbMEHHOW, YCTHOW WUJTU CMEIIaHHOU (GopMme.

CTyAeHTBl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUM, BbIpaOOTKE €IUHCTBA B3IJISI0B Ha
OTIICTbHBIE BOMPOCHI Kypca, NPUOOpPETEHHS OMNPEACICHHBIX HABHIKOB W HUCIOJIb30BaHUS
poeCCHOHAIBHON JTUTEPATYPHI.
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[TomereHust mjisi CaMOCTOATENbHON pabOThl OOYYAIOIIMXCS JOJKHBI OBITh OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTu «IHTepHeT» 1 obecnieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAITHOHHO-00pa30BaTEIbHYIO CpEy OpraHu3aIiy.

[Tpu camocTosATeHHON TPOPabOTKE Kypca 00ydaronIruecs JOKHBIL:

— TIPOCMaTpPUBATh OCHOBHEIE ONPEICICHUS U (DAKTHI;

— MOBTOPHUTH 3aKOHCIEKTHUPOBAHHBIN HA JICKIIMOHHOM 3aHSITUM MaTepuall U JOMOJHUTH
€ro ¢ y4eTOM PEKOMEHJOBAaHHOM 110 JaHHOHN TEME JINTEPaTyphl;

— H3Y4YUTh PEKOMEHJIOBAHHYIO JIUTEPATYPY, COCTABIIATh TE3UCHI, AHHOTAMU U
KOHCIIEKTHI Han0oJjiee BaKHLIX MOMEHTOB;

— CaMOCTOSITEIBHO BBITIOJIHATH 3a/IaHUsl, aHAJIOTUYHbBIC MPEIJIaraeMbIM Ha 3aHSITHUSAX;

— HCIIOB30BaTh JIJIsl CAMOTIPOBEPKH MaTepraibl (POHIa OIIEHOYHBIX CPEJCTB;

— BBINOJIHATH JOMAIIHUE 3aJaHus 10 YKa3aHUIO MPENo1aBaTesl.

Pexomenganuu no o0yyennio HHBAJIUA0B U jul ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNMUAamMu U nunamMu ¢ OB3 MoxkeT ObITh OpraHW30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaraiorcs
CeIMallbHbIC YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBanuaamMu u auramu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00ydJaromuxcss uHBaIUAo0B U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMAaMU
peabunuTanuu  WHBATUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHUATbHBIMU
pabOTHUKAMHU, TPOLIECIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBercTBHM ¢ MeTOAMYECKMMHU peKoMeHaanusiMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbI OOyUYEHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TICHXOJIOTUYECKOTO KJIMMAara B CTYJICHYECKOH TpyTIie.
[TonGop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3MUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIIEIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBau10B 1 jull ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOydYEHHMsI OOIIETr0 W CICIHAIBHOIO Ha3HA4YeHHs (IIEPCOHATBLHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHus). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJIaM WHBaIHUI0B | Jinil ¢ OB3.

dopma TMPOBEACHUS ATTECTAlMM Ui CTyJACHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PHU3NYECKIX 0COOCHHOCTEH. J{J151 NHBATHA0B
u qury ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B TMEYaTHOW WJIM DJIEKTPOHHOM ¢opMe (WISl JHIl C HapyUICHUSIMH OMOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4aTtHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHHMsSI ACCUCTEHTOM 3aJlaHusl BCIYX (U1 JIHI] C HAPYUICHUSIMH 3PEHUs).

CtyneHTaM ¢ MHBaIUMIHOCTHIO M junaM ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTpUBaeTCs JOCTymHas (hopma
MPEIOCTaBIICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— TMHUCBbMEHHO Ha Oymare wWid Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (I JIMIl C
HAPYIICHUSIMH CITyXa, PeUn);

17



— BI:I60pOM OTBETA U3 BO3MOXHBIX BapI/IaHTOB C UCITOJIB30BAHUEM yCJIyF ACCHUCTECHTA (I[JDI
JIMI] C HApYUIEHUSIMH OIIOPHO-BUTATEIBHOTO aliapara);

— YCTHO (IU1s1 JIUII C HAPYLICHUSIMH 3PEHUSI, OTIOPHO-/IBUTATEIBHOTO anmnapara).

[Tpu HEoOxommmocTH JyIsi O0ydYaroImMXCcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OILICHHUBAHUA peByHLTaTOB O6y‘IGHI/I$I MOXET HpOBOI[I/ITI:CH B HECCKOJIBKO 3TallOB.

12. Onucanne MaTepuAJIbHO-TEXHUYECKOI 0a3bl, He00OX0AMMOM Il OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO Npolecca Mo TUCHUILIHHE

YuyeOHasi ayauTOpHMsA, TIpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
MPEAYCMOTPEHHBIX ~ HACTOSIIIEH  paboueld  mporpaMMol  TUCHUIUIMHBI,  OCHAICHHAas
O60py,Z[OBaHI/IeM 1 TCXHUYCCKUMU CPCACTBAMUA OGy‘-IGHI/I}I, B COCTAaB KOTOPbIX BXOAAT. KOMIIJICKTBI
CIeNUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KJIacCHAast, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOMIIBIOTCP C YCTAHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrPpaMMHbBIM OGCCHC‘IGHH@M, C BBIXOI0OM B CC€Th
«IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEay.

IMoMelnenne 1Jisi cCaMOCTOSITENIbHOI PaGOThI 00YUYaAIOIIUXCS — Ay TUTOPUS, OCHAIICHHAS
CIIEIYIOIMUM 000PYAOBAHUEM U TEXHUYECKUMH CPEICTBAMU: KOMIUIEKThI CHEIMATIN3UPOBAHHON
yueOHOIl MebesH, KOMIBIOTEPHI C BBIXOAOM B ceTh «MHTEpHET» M JAOCTYHNOM B 3JIEKTPOHHYIO
UH(OPMaLIMOHHO-00pa30BaTEeNbHYI0 Cpely, MYJIbTUMEIUNWHBIN MPOEKTOp, OJKpaH, J0CKa
KJIaCCHAas.
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