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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpasienuro noocomoexu 27.03.05 Unnosamuka,

HanpasieHHocms (npoghunv) « Ynpasnenue uHHOBAUUOHHBIM PA3BUMUEM NPEONPUIINUSLY

Pabouast mporpamMmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepO U TAMM-MEHEPKMEHT» BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHanbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HanpaBieHuto moAroToBku 27.03.05 MuuoBaTHka, HampaBIeHHOCTh (Mpoduis) «YIpaBieHHe
MHHOBAIIMOHHBIM Pa3BUTHEM MPEANIPUATHS» U NIpeIHa3HAUCHA JIs1 00yJaIOLXCsl OYHOM U OUHO-
3204HOM hopM 0OyUeHHS.

© MHCTUTYT MEXIyHAPOAHBIX IKOHOMHYECKUX CBsi3ei, 2026.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE KApbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHJHOM U KOPIIOPAaTUBHOM YPOBHSIX, @ TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKH MTPHOPHUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TOHSATHUSMH, OMNPEICIICHUSMHU, KATErOpUSIMU B 00JacTH
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIUIX, TOAX0AaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHAIBHOTO Pa3BUTHS;

— H3y4yeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IEPCOHAJIBLHOM H
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BPEMEHH, JTUYHOTO IIeJIeNoJIaraHus U IPUOPHUTE3AINH 3a/1a4.

2. MecTO TMCHUIJIMHBI B CTPYKTYpPe OCHOBHOI NnpodecCHOHATbHOM
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuumuimHa «YTpaBieHue Kapbepod W TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO IJIaHa, IO HampapieHuio nmoAarotToBku 27.03.05 MHHOBaTHKA, HATTPABICHHOCTD
(mpouip) «YnpaBieHre UHHOBAIIMOHHBIM PAa3BUTUEM MIPEIITPUATHUS.

3. O0beM IMCUMILIMHBI B 324€THBIX eTHHUIAX H aAKaJeMHYEeCKHX Yacax ¢
yKa3aHHeM KOJH4YecTBa aKaleMUYeCKUX YaCcOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIKUXCs ¢ mpenogaBaresieM (110 BUAAM YUeOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4arouuxcs

O6m1ast TpyA0€MKOCTh TUCIIUIUIMHBI COCTABISIET 3 3a4€THBIE eAMHUITBI, Bcero — 108 vaca.

Bcero yacos
Bup yueOHoit paboThl ouHast opma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora c npenojaaBarejem (Bcero) 28 8
B ToMm uncre:
3aHsaTUA JIEKIIHOHHOTO THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocTrosiTeJibHasi pa6oTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHMILIHHBI 108




4. IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00YUYeHHs 10 JUCHHUILIMHE, COOTHECEHHBIX €
IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

NPOrpaMMblI

Koa v HanmMeHoBaHue

Koa v HaumeHoBaHue

[Inanupyemble pe3yabTaThl

KOMIeTeHIuu(1ii) HHAUKATOPA TOCTHKEHUSA
00y4YeHus M0 TMCUMUILINHE
BbINYCKHUKA KOMIIeTeHIIU T

Camoopranuszanus u NVYK 6.1 3HaTh: OCHOBHEIE OHATHS,
camMopa3BuTHe (B TOM Hcnone3yeT MHCTPYMEHTBI | TEPMUHOJIOTHIO TanM-
qucie U METOAbl  yMpaBJiCHUS | MEHEIDKMEHTA, HEOOXOAUMbIE IS
310pOBbecOepeskeHue) BpEMEHEM MpHU | JOCTH>KEHUS TOCTABJICHHOU LIENU B
YK-6 BBITIOJITHCHUH KOHKPETHBIX | MPOPECCHOHATBHON TSI TEIILHOCTH.
Crioco0eH yrpaBisTh 3a/1a4, MPOCKTOB, TMpHU | YMeTh: aHAU3UPOBATh, OTOUPATH
CBOUM BpPEMEHEM, JOCTH>KCHUHU U HCIOJB30BATH  MHCTPYMEHTHI
BBICTpPaNBaTh U MOCTaBJICHHOM 1LIeJIH. TailM-MEHEJIP)KMEHTa, B TOM YHCIIE
peanu30BbIBATh NYK 6.2 TUIA caMopeaau3anuu B
TPACKTOPHUIO caMOpa3BUTHs | BeicTpanBaeT u peanusyeT | mpodeCCHOHATBHON IeATEeTHhHOCTH.
Ha OCHOBE MPHUHIUIIOB MEPCOHAIIBHYIO Baanerb: HaBbIKaMu NPUMEHEHUS
o0pa3oBaHMsl B TCUCHHE TPACKTOPHIO METOJ0B, WHCTPYMEHTOB, TEXHHK
BCEU KU3HU HETPEPHIBHOTO TallM-MeHEKMEHTA TUIA

o0pa3oBaHUs U | 9pQEeKTUBHOTO CaMOpPa3BUTUS U

CaMOpAa3BUTHUSI HA  €ro | yIpaBJICHUS Kapbepou.

OCHOBE.




5. Conepxxanue Q¥ CHUANINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHEIKMEHT, TalM-MEHEDKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TOHATHS W OINPEICICHUS LIEJICNOIaraHus.
IIpoakTUBHBIN M PEAKTUBHBIA IOAXOABl K JKHU3HU: OIPEHCIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBoMX 0a30BbIX LeHHocTel. [loaxoabl Kk ompeneneHuio
neneii. «Life management» u >xusHeHHbie nean. DopMyrTHpoBaHHE
neneit: SMART-kpurepun. SMART-enu u Haauenu: ABe cTpaTeruu
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu »ku3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-opueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JESITeIbHOCTH ¢ MPUMEHEHHEM WH(GOPMAIIMOHHBIX TEXHOJIOTHI.

Tema 4. Db dexkTuBHBIN
0030p 3amau

CyTtp 0030pa 3amad B TalM-MeHeKMeHTe. OCHOBHBIE TOHSTHUS U
ornpeneneHusi. UHCTpyMeHTHI co3anust 0030pa 3a/1a4: 0COOCHHOCTH U
MpEeUMyIIeCcTBa KaX /101 IpyMIbl HHCTPYMEHTOB. KOHTpOIbHBIE CIUCKH.
JlByxmepuble  rpaduxu. TexHomoruss  MalHA-MEHEIKMEHT C
WCIIOI30BaHUEM MHTEIUICKT-KapT AJ1s co3AaHus 3 PpeKTuBHOTO 00630pa
3amady. OOnacTH MNPUMEHEHHs TEXHOJIOTUM MAaiHA-MEHEKMEHT.
3HaueHuEe MHTEIUIEKT-KapT KaK HWHCTPYMEHTAa BH3yalu3alud JJis
OpraHu3aIK CUCTeMbI cOopa HeoOxoaumol nHdopmarun. Pasnuunsie
BUJIbl MHTEJUIEKT-KapT, CEPBUCH U PECYPCHI I UX CO3JaHUS C LIEJIbIO
cObopa mH(pOpMAMKM B YCIOBUAX KOMMYHHUKAIM, B TOM YHCIE U B
MPOEKTHON  JesATeNbHOCTH. Vcnosb30BaHUE HMHTEUIEKT-KapT  JUIs
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pacupeHus cBs3ei M oOMeHa ONBITOM B MPOEKTHOW JAEATENbHOCTH.
VrpapieHueckas MOJC3HOCTh MPUMEHEHHUsST MHCTPYMEHTOB CO37aHUs
o030pa 3a/ad.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALICHUS KOH(DIMKTOB B yCIOBUAX AETOBBIX, MEKIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB:  MaTpuila OW3eHxayl’pa, MaTpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M Pa3BUTHS KOH(MIMKTHBIX CHTyallUd B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHILIbI
MHOTOKPUTEPUAIHOW OLIEHKH KaK TEXHOJOTHMH MPEeJOTBPALCHHS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod momapHOro
CpaBHEHHMSI [T PACCTAaHOBKH IIPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIbI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpaleHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJITOCPOYHBIX LIEJEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIUX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUU
OTKa3a, «pAacuuCTKa» HAaBS3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  NPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTUU. BBI0Op 3D PeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTH. ConmanbHas
OTBETCTBEHHOCTb WU €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COLIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOLIEHMSIX. OCHOBHBIE
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  MX  y4eT B
npohecCHOHATTLHON AESTEIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTHOE pacnpeneneHue padbodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexkTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeTo/Ibl, crmocoobl. I PexkTHBHOE pereHrne O0IbIITNX
TPYIOEMKHUX 3amad. TexHuka paboThl ¢ 3aadyaMud — «CIOHaAMM.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemienne Meakux
HENPHSITHBIX 3a]1a4.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas pa6ora, 4ac. Camocron
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, gac.
THOA yac.
1. | CymHOoCcTh W  ompeneneHue 2 2 12 16
MOHSITHS «TalM-MEHEKMEHT.
2. | XpoHOMETpaxX. 2 2 12 16
3. | IlmaaupoBanue. 2 2 14 18
4. | DddexruBHbIii 0030p 33124 2 2 14 18
5. | IIpuopurersl. MeTo sl 2 2 14 18
pPacCTaHOBKH MPUOPUTETOB
6. | CamomoTtuBanms. Pacnpenenenue 4 4 14 22
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUst
KonTakTHas padoTa, yac. Camocron
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust TejbHass | Bcero,
n/n JTUCIUIIINHBI JeKHuoHHOro | CeMuHapbI padora, gac.
THIIA yac.
1. | CymHocTh M oOIpenesieHue 1 - 15 16
MOHSTUS «TaliM-MEHEIKMEHT.
2. | XpOHOMETpaX. 1 - 15 16
3. | IlmanupoBanue. 1 - 17 18
4. | DddexkTuBHBIN 0030p 33124 1 - 17 18
5. | IIpuopurersl. Meroabl 1 - 17 18
pPAacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pactipenenenue 1 2 19 22
pabouel Harpy3Ku
HNUTOI'O: 6 2 100 108

7. [lepevyeHb y4eOHO-METOAMYECKOT0 0OecnevYeHHs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTensHast pa60Ta ABJISICTCA OJHUM U3 OCHOBHBIX BHUJ0OB y‘IeGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO IMpoliecca U UMEET CBOEH Lieblo: TITyOOKoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI0 TUIIOB U 00ecreyrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.
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BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. IMonsarus «Kapbepa» u «YnpaBieHrue Kapbepoii».

2. OCHOBHBIE MIOAXO/IbI K U3YUYEHUIO Kapbephl.

3. ConocraBnenne mnoHsaTHH «Kapeepay u  «KuszHennwni mnyte». Kapbepa wu
npodeccuoHaIbLHOE pa3BUTHE.

4. Kapbepa kak 0JIMH U3 KIIIOYEBBIX MPOIECCOB Pa3BUTHS NIEPCOHAIIA.

5. Merononoru4yeckre OCHOBHI MPOLIECCa TOCTPOSHUS Kapbephl.

6. Buasr kapbepbl. Konyc kapbepbl. Mojienu Kapbepahl.

7. I'ennepHbie GaKTOPHI MOCTPOCHUS KAPhEPHI.

8. IlmanupoBanue Kak GyHKIHS YIIPaBICHUS.

9. Onpenenenne W3HAYAIBHOM, «CTApPTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJIbTaTOB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
NESITEIbHOCTD.

10. Kapbepa u o0yueHHe nepcoHana.

11. BeprukanbHas, Tpeanoiarampiias MPOJIBIKEHUE IO CTYNEHSM CIIyKEOHOU
JICCTHHIIBI, ¥ TOPU3OHTATbHAS Kaphepa, MPOXOJIIas B Mpeaeiax OJHOTO YPOBHS yIpPaBICHHSI,
OJIHAKO CO CMEHOM pOJia 3aHSTHH, TIOJDKHOCTH, a Mo9ac U MpogeCccuu.

12. JIBmxyuiue MOTUBBI Kapbephl.

13. OtcyTcTBHE MEPCIEKTUB MPOJBIKECHHS (IICUXOJIOTHYECKUE MPOOJIEM, CBSI3aHHBIE C
€CTECTBEHHON IIEPECTPOMKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOUCK IIyTed
MPUCTIOCOOJIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHOM Kapbepey.

14. TlonsTHE W TIEJIM OPTAaHU3AIMOHHOTO YIIPABIICHUS Kapbepoi.

15. CBs3b Kapbepsl € )KU3HEHHBIM LIUKJIOM Pa3BUTHUSI OPraHU3ALUH.

16. Jlunamuka kapbepbl. KpuBbie mporpecca kapbepoii.

17. Kapbepa kak HHCTPYMEHT MOTHBALIUH IEATEIBHOCTH MIEPCOHAIA.

18. [IpumeHeHue Teopuil MOTUBALIMY MTPU TOCTPOCHUU Kaphepbl IIepCcoHAIa.

19. KapbepHO-MOTHBAIIMOHHOE MOJETHPOBAHHUE.

20. TMonuTHKa ympaBlIeHUs KapbepOH.

21. TlonwThka MHBECTUPOBAHHUS B KapbePhbl HHIANBUIOB.

22. JlenoBas olieHKa MepcoHaa.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEI)KMEHT CTyACHTa: OCOOCHHOCTH OpraHW3aIlid BPEMEHH CTYJCHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIlliH BPEMEHHU.

2. TaiimM-MeHEIKMEHT JEJIOBOTO YEJOBEKAa: aKTyallbHble MPOOJEMBbI M CIOCOOBI HX
pelIeHus.

3. OcobenHnoctu HUCIOJIL30BAHUS TEXHUK TallM-MeHEKMEHTA B CBOEH
poecCHOHATLHOM IEATEIILHOCTH.

4. CnocoObl CaMOHACTpPOWKM Ha paloTy (aHAIUTUYECKHH 0030p MO MaTepuaiaM
OTKPBITBIX HCTOYHHUKOB).

5. Cnocobsl pacripenenenusi pabodeit (yueOHOM Harpy3ku). 3HaAYeHHE WHCTPYMEHTOB
TaltM-MEHEI[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MeHePKMEHT B COBPEMEHHOM On3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
MCIIOJIb30BaHUsI METO/IA JITIsl pelIeHHs OU3HEeC-3a/1au.

7. OcoOeHHOCTH OpraHu3allM¥ BPEMEHU M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
MPAKTUIECKON AEITETbHOCTH OPTaHU3aIIHH.

8. «MaJieHpKHE XUTPOCTH» TalM-MEHEPKMEHTA: HanboJjee MOIMyIsIipHbIe HHCTPYMEHTHI
OpraHW3aIy BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JIONOJTHUTEIILHOM JTUTEPaTyPBI).
9. HudopmannoHHbIE TEXHOJIOTUH B INIAHUPOBAHUH NMPO(HECCHOHAIBHON AeITETHHOCTH.
10. CommanpHasi OTBETCTBEHHOCTH U Kapbepa.

8. IlepeyeHb BONPOCOB ¥ THINOBbIE 32/1aHMUA 15 MOATOTOBKH K MPOMEKYTOYHOIH
aTTecTalnu

8.1 IlepevyeHb BONPOCOB A/l HOATOTOBKH K 3a4eTy C OLeHKOM

1. IlonsTHE N CYLTHOCTH TallM-MEHEKMEHTA.

2. UcTopusi cTaHOBIEHUS OTEYECTBEHHOTO TaliM-MEHE)KMEHTA.

3. CoBpeMeHHBI TalM-MEHEIKMEHT, TalM-MEHEI)KMEHT KaK CHCTeMa: OCHOBHBIC
YPOBHHU.

4. OCHOBHBIC TTOHATHS U ONPEJICIICHUS [EJIeTIOIaraHusl.

5. IlpoakTuBHBIN U pEaKTUBHBIN OIXObI K AKHU3HU: ONpEeNICHNE, Pa3Iniusl, 3HAYUMOCTh
JUTSL TSN AOCTHKEHUSL.

6. Pacmmpenue npoaktuBHOCTH: «KpyT 3200T» 11 «KpyT BIustHUS.

7. lleHHOCTH KaK OCHOBA II€TIETIONIaT aHHS.

8. MemyapHUK KaKk HHCTPYMEHT JJIsl OTIpeieNIeHUs] CBOMX 0a30BbIX LIEHHOCTEH.

9. Toaxoxsl k onpeaencHuto nenei. «Life management» u >Kxu3HEHHBIC LIEITH.

10. ®opmynuposanue neneit: SMART-kputepun. SMART-1ienu u Haaueny.

11. /e crpareruu nenenoctuxenus. «Boponka maros» u «Beep BO3MOXKHOCTEN.

12. Crparernueckasi KapTOHKa Kak HHCTPYMEHT CTPAaTernyecKoro Lejernojaraius.

13. KiroueBbie 001acTH KU3HU: OMpEeIICHUE.

14. lenun u KIIFOYEBBIC 00JIACTH YKU3HH.

15. Kapra xitoueBbIX 00acTel )KU3HU.

16. OcobGeHHOCTH BpEeMEHH KaK pecypca.

17. IlornotuTenu BpEMEHH: OMPEICIICHUE TOHSTHSI, OCHOBHBIE BUJIBI IIOTJIOTUTENICH.

18. Cnoco6s1 MuHMMU3AIMH HEIPPEKTUBHBIX PACXO0B BPEMEHHU.

19. Omnpenenenue NOHATHA, CYTh U 33J]a4l XPOHOMETPAXKa.

20. TexHuka MOJTHOTO XPOHOMETpAXKa.

21. TexHHUKA COKPAIIIEHHOTO XPOHOMETPaXKa.

22. Ananu3 muaHo# 3¢(HEKTUBHOCTH Ha OCHOBE JAHHBIX XPOHOKAPTHI.

23. Knaccudukaius pacxo/10B BpEMEHH.

24. TunraHbIe 3aTPyTHEHHS BEACHHUS XPOHOMETPaXKa U CITOCOOBI MX MPEOI0TICHUSI.

25. HeorHOpOAHOCTh BpEMEHU: IMHEHHOE U HETMHEWHOE BPEMSI.

26. JIBa Tua 3a1a4.

27. OnpenencHue MOHATHSI KOHTEKCT. OCHOBHBIC THIIHI KOHTEKCTOB.

28. OmnpenesneHue MOHATHS U 3a/1a4l KOHTEKCTHOTO TUIaHWPOBAHMUS.

29. TexHHUKa KOHTEKCTHOTO TJIAHUPOBAHUS.

30. MHCTpyMEHTHI KOHTEKCTHOTO IJIAHUPOBAHUS.

31. [lnanmpoBanue paHs. Tpu THMA EKEAHEBHBIX 3a7ad: JKECTKUE, THOKHE,
OI0/KETUPYEMBIE.

32. AATOpUTM TUTAHUPOBAHHMS €KETHEBHBIX 33/1a4 PA3HOTO THUIIA.

33. Meton CTpyKTYpUPOBAaHHOTO BHUMAHUSI.

34. [InaaupoBaHUe HA OCHOBE METOJIa CTPYKTYPHUPOBAHHOTO BHUMAHUSI.

35. ['opHU30HTHI TIJITAHUPOBAHMS.

36. Pe3ynpTaTo-opueHTHpOBaHHOE IIaHUpoBaHue ((hopmyia 3¢peKTUBHON MOCTaHOBKU
3a/ay).

37. Pe3ynbTaTo-OpUEHTHPOBAHHOCT, M KOHKPETU3MPOBAHHOCTh  3a1ad:  pa3jivyus,
00J1aCTH TPUMEHEHUS.
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38. CyTh 0030pa 3a7a4 B TAIM-MEHEPKMEHTE.

39. OCHOBHBIE TIOHATHS U OIIPEICIICHUSL.

40. UuacTpyMeHTBl co3maHus o030pa 3a7ad: OCOOCHHOCTH W TPEHMYIIECTBAa KaKIOM
TPyl HHCTPYMEHTOB.

41. KoHTpodbHbIE CTUCKU. [IByXMepHbIE TpaduKH.

42. Texuonoruss MaitHA-MEHEKMEHT C UCIIOJIb30BAaHUEM MHTEIUICKT-KapT JJIS CO3TaHHUS
s dexTuBHOrO 0030pa 3a7a4.

43. O6nacTv MPUMEHEHUS TEXHOJIOTHH MalH-MEHE[)KMCHT.

44. 3padyeHre WHTEJUIEKT-KapT KaK MHCTPYMEHTa BH3YyaJU3alluu [Uisl OpraHuU3aliu
cucTeMBbI cOopa He0OX0IUMON HHPOPMAITUH.

45. Pa3nuuHble BUABI UHTEUIEKT-KAPT, CEPBUCHI U PECYPCHI JJISl UX CO3JaHUS C LIEJBIO
cbopa MHPOPMALIUHU B YCIOBHIX KOMMYHHKAIIUN, B TOM YHCJI€ U B TIPOCKTHOM AESATEIHLHOCTH.

46. Vcnonb30BaHWE MHTEIUICKT-KApT JISl PACHIMPEHHS CBs3ed M OOMEHa ONBITOM B
IIPOCKTHOM NEATEIBHOCTH.

47. YnupapieHueckas oJIe3HOCTh MPUMEHEHHSI HHCTPYMEHTOB CO3/IaHUs 0030pa 3a1ad.

48. Onpenenenue, CyTh pacCCTAHOBKH MMPHOPUTETOB B TAM-MEHEKMEHTE.

49. Kputepus  NPUOPUTETHOCTH.  3HAYEHHE  PACCTAHOBKU  IMPUOPUTETOB  JUIS
NPEIOTBpAlICHUs] KOH(MIUKTOB B  YCIOBUSX JCIOBBIX, MEXJIMYHOCTHBIX, TPYIIOBBIX
KOMMYHUKAaIUH.

50. OcHoBHBIE CITOCOOBI ¥ METOABI PACCTAHOBKH MPHUOPUTETOB: MaTpHUIIa.

51. Diizerxayspa MaTpuIla MHOTOKPUTEPUATHLHOM OIEHKH KaK CIIOCOOBI IIPEI0TBPAIICHHS
BO3HUKHOBEHUS U Pa3BUTHs KOH(PIUKTHBIX CUTYallUl B yCIOBUSIX KOMMYHHUKAITUH.

52. TexHuka NPUMEHEHUS MaTPHUIl MHOTOKPUTEPUATIbHOW OLEHKH KaK TEXHOJIOTUU
MPEIOTBPAICHIS BOSHUKHOBEHHS KOH(PJIMKTHBIX CUTYaIIUH.

53. Crroco0 monapHOTro CpaBHEHHMS JIJIs1 PAaCCTAaHOBKU IMTPHUOPUTETOB.

54. PacctaHOBKa MPHOPHUTETOB B KEAHEBHBIX 33]]auaX C IOMOIIbIO MHOTOKPUTEPHATIHLHOM
OIICHKH (COKpAIICHHBIA BapHUaHT).

55. OnpeneneHye NpUOPUTETHOCTH JOATOCPOUHBIX LIENIEH, ONIPEAETIEHUE IPUOPUTETHOCTU
Tekymux 3anad. [Ipasuio [Tapero.

56. CounanbHasi OTBETCTBEHHOCTD U €€ IPEIMETHBIE 00JIaCTH.

57. OcHOBHBIE BUJIbI COLIMATIEHOM OTBETCTBEHHOCTH B TPYIOBBIX OTHOIICHHUSX.

58. OcHOBHBIE IPUHLIUIIBI COIIMATIBHON OTBETCTBEHHOCTH M UX YUET B PO ECCHOHATLHOM
JESITeIbHOCTH.

59. HaBsi3aHHasi CPOYHOCTh M BaXKHOCTh, CTPATETHMH OTKa3a, «PACUYHUCTKa» HaBSI3aHHOU
BaXHOCTU U CPOYHOCTH.

60. I'pamoTHOE pacripenenenue padbodeil Harpy3KH.

61. IlpaBwiia opranuzaiuu 3¢pHEKTUBHOTO OTAbIXa. D (PEKTUBHBINA COH.

62. CamoHacTpoiika Ha pelIeHue 3a/1a4: METObI, CIIOCOOBI.

63. DddexTuBHOE penIeHe OONBIINX TPYIOSMKUX 33/1a4.

64. Texuuka paOoThI ¢ 3a7]a4aMH — «CIIOHAMI.

65. Mcnons3oBanue CMAPT-kputepueB aiis moazaaad.

66. Permenne MeIKUX HEMPUATHBIX 3a/1a4.

67. adopmaniioHHbIe TEXHOJIOTUH TTPH TUTAHUPOBAHUH pabOUero BpEeMEHH.

68. NudopmanmoHHbIe TEXHOJIOTHH B PELICHUH POPECCHOHATBHBIX 3ajay.

8.2 TunoBwbIe 3aaaHUA IJIA OLICHKH 3HAHUNI

1. IlponBuxkeHue B KakoW-In00 cepe NesITeTbHOCTH, MOIpa3yMeBarolee He CTOJIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO TIPO()eCCHOHAIBHBIN POCT — 3TO:

a) mpodeccroHaIbHOE PA3BUTHE;

0) nmpodeccuoHanbHas Kapbepa,

B) ipodecCUOHATN3aIuS,
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T') COITMaIu3aIus.

2. YrpaBieHue JeI0BOM Kapbepoil MpeICTaBIsIeT COOOM:

a) pe3yJbTaT JIOCTHKEHHUI YEIIOBEKOM OCO3HAHHBIX MO3UIUN B TPYIOBOM JIEATEIHbHOCTH,
CBSI3aHHBIN C MPO(ECCUOHATBLHBIM U IOJHKHOCTHBIM POCTOM,

0) KOMIJIEKC MEpONpPUATHIl, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaluii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMHA M KOHTPOJIIO CITYy>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro Ieeid, ToOTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN M CKJIOHHOCTEH, a TaKXKe UCXOIs U3
1esei, moTpeOHOCTE, BO3MOKHOCTEH U COIMAIBHO-DKOHOMUYECKUX YCIIOBU OpraHU3aIliH,

B) OIHO W3 HANpaBICHUU KaJpoBOW pabOThI B OpraHU3allid, OPHCHTUPOBAHHOE HA
ONpeeieHuEe CTPATETUH U 3TANIOB Pa3BUTHS U MPOJBHKEHUS CIIEIIUATIUCTOB;

I') ONHUCAHHE ONTUMAJIBLHOIO NMYTH Pa3BUTHUSL COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMKA B OPTraHMU3aIMU, YETKO M HArJISIIHO OMHUCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUCT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMEBIE 3HAHUS U OBJIAJIETh HY)KHBIMH HaBBIKAMU
1151 9 (HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. HecrabunbpHas kapbepa XxapaKTepU3yeTcs:

a) U3yuyeHHEM HOBBIX 3TaroB, KOTOpPbIE MOTYT OBITh KaK BBIHY)KICHHBIMH, TaK U
JI0OPOBOJIBHBIMH;

0) CMEHOM KOpPOTKHX IEPHOAOB CTAaOWIBHON MPOpEeCcCHOHATHHON XU3HU U 3aHATOCTH
dTallaMd BBIHY)KJICHHOH 0e3pa0oTHIlbl WM TIEpeMEHHOUW Tmpodeccuu, MpodhecCHoHaATbHOMI
HepeopUEeHTAINH;

B) «IPSAMBIM TPOABIXCHUEM OT MPOPECCHOHATBHOTO OOy4YeHHS K EAWHCTBEHHOMY
MOCTOSIHHOMY THUITY paOOTh»;

r) «IpoQecCHOHATBHBIM PAa3BUTHEM C TPOXOXKICHHEM BCEX OCHOBHBIX JTaloB
npo¢eCCHOHATIBHON KU3HU»: BBIOOP Mpo(eccuu, STarbl pa3BeAKH U ONpOOOBaHMs CBOUX CHII B
pa3HBIX cdepax, MepuoJ| OBIAACHUS Mpodeccueld, YIpouHeHHsT B HEH, dTall COXpPaHEHHsS M
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.

8.3 TunoBoe 3a1aHue 119 OLEHKH YMEHU

Omnpenenure, Kakue U3 MPUBEACHHBIX B CIIUCKE 3a/1a4 — )KECTKHE, KaKhe — THOKHE:

- HarmcaTh pedepar 1mo IKOHOMHKE;

- B 16.25 m03BOHUTH B OT/I€T CHAOKEHUS HAUYATBHHUKY OT/ETA;

- MPOBEPUTH TIJIATSIKKU ¥ BHECTH JaHHBIC B 0a3y;

- k 18.00 3akoHUUTH OTYeT 1O MpoekTy «Emnern-1020»;

- HE 3a0BITh COCTaBUTh CITUCOK YYACTHUKOB KOH(EPEHIINH;

- B 17.00 cnath KOMaHIMPOBOYHBIE B OyXTalTEPHIO;

- IO3BOHUTh HMHCIEKTOPY, BBIICHUTh, KaKHE W3MCHECHHS TMPOU3ONUIM B TOPSIAKE
HAYMCJICHUS HAJOra; MOJArOTOBUTH CHPABKY K 3acenanuio Cosera {upekTopoB.

8.3 TunoBoe 3agaHue NI OLICHKU HABBIKOB
KaKI/Ie maru aJ'II‘OpI/ITMa )KGCTKO'I‘I/IGKOFO HJ'IaHI/IpOBaHI/IH GBIJ'II/I BBIITOJIHCHBI HeBepHO B
NIPUBEICHHOM IIPHMEPE.

C momoIpio ABYMEpHOro rpaduka KOHTPOJS JEeNIETMPOBAaHHBIX 3a/lau 3alljlaHupyHTe
KPaTKOCPOYHOE MEPOINPUATHE IO MOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.
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Bropmik 15 moabpa

9.00 COSGMHHG.M@&Q’%HO. Jobeloy el kleds

(10,00 HoFSoHLHE KRN eamxc! ] CRIPRORIIHLPOEAIL CIANE

11.00 SLIIERAMNE PRANCN

AT PORUEPA DU
112.00 i il 2 S ocHD!

@_[][] nEpesasap bl Hocmaeu@k’l e !

14.00nadz0moska & HpeIe ALY

15.00
6.00 ROOSOMOELRE CRIEI B
H@ el
KCW K EbleiRagre
17.00
[‘]_.S.UU NP OICHIMALYUA G HCHO

19 . 00&execHy uRPapiayira & BT
HAGCML Napadar Ha pabaiais
MECIIE

20,00 sabparb MUK 43 cepeLga
21.00
22.00
23.00
24.00

9. IlepeyeHb OCHOBHOIi M JONOJHUTEIbHOI y4eOHOI JIMTEepaTypsbl, HE0OX0AUMOM
AJIsl OCBOCHMS THCIUILIHHBI

9.1 OcHoBHas auTEpaTYypa

1. Cimunxkoga, O. K. IlepcoHanpHbINi MeHEHKMEHT : yueOHUK 11 By30B / O. K. CiinHKoBa.
— 2-e u3M., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2026. — 116 c. — (Briciiee
obpazoBanue). — ISBN 978-5-534-16189-2. — Texkcr : anextponnbsiii // OOGpa3oBareiabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/588213

9.2 JlonoiHuTEIbHAS JIUTEpPaTypa

1. Ilcuxonorus ynpapieHUs IEPCOHATIOM : YYEOHHK JIJisi By30B / TOJ OOIEH pegakiue
E. U. PoroBa. — Mockga : MU3natensctBo FOpaiit, 2026. — 350 c. — (Bricmiee obpazoBanue). —
ISBN 978-5-534-03827-9. — Tekcrt : anextponnsiii / ObOpaszoBarenbHas miardopma HOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/583235

2. Tlerpenko, E.C. CoBpeMeHHBIE HHCTPYMEHTHI TaliM-MeHeKMeHTa=Modern time-
management tools: yuebnoe mocobue: [16+] / E.C. [lerpenko, JI.B. [llabantuna, A.B. Bapiamos.
— Mockga: KpearuBHast s5konomuka, 2019. — 86 c.: wi. — Pexxum pocryna: nmo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

10. Ilepeuyens pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHUKANMOHHOI ceTu «AHTEpHET»,
HEe00XO0AUMBIX /ISl OCBOCHHUS TUCHUILINHBI U HH()OPMAIIMOHHBIX TEXHOJIOT Ui,
HCMOJIb3yeMbIX MIPH OCYLECTBJIEHUN 00pa30BaTeIbLHOI0 NMPolecca Mo JUCHUILINHE,
BKJIIOYAsl MepeyeHb MPOrPaMMHOI0 obecrnedeHusi 1 HH(POPMAIMOHHBIX
CIPABOYHBIX CHCTEM (PU HEOOXOTUMOCTH)

1. http://biblioclub.ru — 3bC «YHuBepcureTckas OMOIHMOTEKA OHIARHY
2. https://urait.ru — 9BC «O6pa3oBaTenbHast miardopma FOpaiit»
3. https://elibrary.ru/org_titles.asp?orgsid=14364 — nay4yHas 3J€KTpOHHAsE ONOIHOTEKA
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https://urait.ru/bcode/588213
https://urait.ru/bcode/583235
https://biblioclub.ru/index.php?page=book&id=599621
http://biblioclub.ru/
https://urait.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436

(H2B) «eLIBRARY.RU»

4. http://www.improvement.ru/ - OduiuanbHbIi  CalT  TalM-MEHEIKEPCKOTO
cooOmecTBa

5. https://student2.consultant.ru — onnaitu-Bepcust KoncynprantlLmtoc: CtyneHT

JIMIIEH3HOHHOE MPOrPaAMMHOE 00ecreueHne:.

- Windows (3apy0exHoe, BO3ME3IHOE);

- MS Office (3apy0OexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apyOexxHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacnpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PAaCIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy6exHoe, CBOOOTHO pacpoCTpaHIEMOe).

11. MeTtoanyeckue peKOMEHAAIUH 110 OPraHU3aANMH U3YYeHUS TUCHUTLTNHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacricanueM y4eOHbBIX 3aHATHI. S3bIK 00ydeHus (Iperno1aBaHus) — PyCCKH.

I[Ipu  ¢opmupoBanum cBoeil HMHAUBUAYaATbHOW  00pa30BaTENbHOW  TPAECKTOPUH
oOyJaronuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHbBIX
MOJIyJIel, OCBOEHHBIX B TIPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocst OT He0OOXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc HpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BAaHUU
TPaIULIMOHHBIX, WHHOBAI[MOHHBIX M WH(MOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunmonHble 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO NPHUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie 00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMYyTEM AaKTHUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIIMOHHOI 00pa30BaTEILHON Cpe/ie.

3aHATHSA JTeKIMOHHOTO THIIA

JIeKMOHHBI KypC TMpenArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JIOKEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHSIM) OyAET MPOYUTaH KypC.

JlekMoHHBIA KypC JODKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUU U 0OECTIeUnBaTh
Oonee TiyOOKOe MOHUMAaHUE Y9eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.

3aHATHS CEMHHAPCKOT0 THIIA

CeMuHapckue  3aHATHS ~ MPEACTaBISAIOT  co0Oil  JeTanu3anuio  JIGKIIMOHHOTO
TEOPETUYECKOr0 MaTepuana, MPOBOMITCS B IENIX 3aKpEIUICHHWS Kypca U OXBaThIBAIOT BCE
OCHOBHBIE pa3/IeIbl.

OcHoBHOU (hOopMOI TIPOBEACHHSI CEMUHAPOB M MPAKTUYECKUX 3aHITUN SBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBbHBIM Te€MaM, a TakKke
penieHue 3amad U pa3bop MPUMEPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B 00s3aHHOCTH
IpenoaaBaTesiss BXOJIAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHE CTYAECHTOB MO
COOTBETCTBYIOIIIUM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEIYIOUINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, IIpeijlaraéMple MpernojaBaTesieM;
— yyacTHe B TUCKYCCHSIX;

14


http://www.improvement.ru/
https://student2.consultant.ru/

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 33JJaHUN;
— aCCHCTHpOBAHUE MPEMNOIABATEIO B IPOBEICHUH 3aHATUH.

Jloxyiaiel ¥ ONIOHUPOBAHUE JOKJIAI0B IPOBEPSIOT CTENEHD BIAJCHUSA TEOPETUUYECKUM
MaTepHalioM, a TaK’Ke KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUN.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOIMXCst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUM, yMEHHH 03 HemoCcpeICTBEHHOro0 Yy4acTus
MpernoaaBarelisi, XapaKkTepU3yIOMIMCS TMPEAMETHON  HAmpaBICHHOCTHIO, 3((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.

enu camocTosTeNEHON PaOOTHI:

— CHCTEeMAaTH3alus M 3aKPEIUICHHE MOJIYYEeHHBIX TEOPETHUYECKUX 3HAHUM U MPAKTUYECKUX

YMEHHUH CTYJEHTOB;

— yrinyOJieHre U paclIMpeHUe TEOPETUYECKUX 3HAHMUIA;
— (¢opMHpOBaHHE YMEHUH HCIOJIB30BaTh HOPMATHUBHYIO U CIPaBOYHYIO JOKYMEHTAIIHIO,

CIELUUATIBHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEIIbHBIX CIIOCOOHOCTEH, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH H

OpraHU30BAHHOCTH;

— (¢GopMHpOBaHHE  CaMOCTOSATEIbHOCTH  MBIIUICHHUS,  TBOPYECKOH  MHUIIMATUBBI,

CIIOCOOHOCTEH K cCaMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— Ppa3BUTHUE UCCIIEI0BATEIbCKUX YMEHUN U aKaIEeMUYECKUX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMATHUKH.

TexHomorust  OpraHMW3allMd  CaMOCTOSITENIBHONH  pabOThI  CTYIOEHTOB  BKIIIOYACT
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepPUAIbHO-TEXHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbImoMHEHUEM O0YYAIOIIMMUCS CAMOCTOSITEIHHON pabOThI MPENOIaBaTEIb MOKET
MPOBOJIUTh UHCTPYKTAX MO BBINOTHEHUIO 3a/1aHusl. B MHCTPYKTaXX BKIIIOYAETCS:

— 1LEJdb ¥ COAECPKAHUE 3a1aHUS,

— CPOKH BBITIOJIHEHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PabOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJXKHBIE TUITUYHBIC OMIMOKU TIPU BBITIOTHEHHH.

HHucTpyKTax MpOBOIUTCS MpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJCHHOTO Ha
M3y4YECHUE JUCLUILINHBI.

KoHTponb pe3ynbTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHbMEHHOMW, YCTHOM WITM CMeIaHHOo# (popme.

CTyAeHTbl AOMKHBI MOIXOAUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsI TEOPETUUECCKUX 3HAHUMU, BBIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTIIeNIbHBIE BONPOCHI Kypca, NPUOOpETeHHs] OINpEeAENEeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEpaTyphl.

[Tomemenust 11 caMOCTOSATENbHON pabOThl 00ydarOIUXCsl AOKHBI OBITH OCHAIEHbI
KOMIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» 1 obecrieueHneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CpPely OpraHU3allu.

[Tpu camocTosATepHON TPOPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIC ONPEEICHUS U (DAKTHI;
— TOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHATUH MaTEpHAl U JOMOIHUTH €ro

C Y4€TOM PEKOMEHIOBAHHOM 10 JaHHOW TEME JINTEPaTyphl;

— H3YYUTh PEKOMEHJIOBAHHYIO JIUTEPATYPy, COCTABIATh TE€3UChI, AHHOTAIIMU U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBHO BBIIIOJIHATH 33/IaHUsSI, AaHAJIOTUYHBIE ITPEIaracéMbIM Ha 3aHATHUSAX;
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— HCIIOJIb30BaTh Ul CAMOIPOBEPKU MaTepHalibl (POH/IA OLEHOYHBIX CPE/ICTB;
—  BBIIOJIHATH AOMAIIHUE 3aJaHUs 110 YKAa3aHUIO IIPETI01aBaTEls.

Pexomenganuu no o0yyennro HHBAJIUA0B U jul ¢ OB3

OcBoeHne MUCHMIUIMHBI HHBaNMUAamMu U nuiamMu ¢ OB3 MoxkeTr ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaratorcs
CHeIMalIbHBIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBanuaamMu u muiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00y4Jaromuxcss uHBanuAoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBaIUAOB (mpu Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TONJCPXKKA TMPENOoJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOLIEIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM € MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 r. Ne AK-44/05BH) B Kypce MpEeIoyiaracTcsi MCIONIb30BaTh COIMAIbLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAllUd C IIENBIO
OKa3aHHs TOMOILIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuaia B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMAILIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBaNugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CICIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHAIBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaJIUI0B | Jinil ¢ OB3.

dopma TPOBEACHUS ATTECTAlMM Ui CTyJACHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PU3NYECKIX 0COOCHHOCTEH. J{7151 NHBAaTUA0B
u qury ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBlIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B TMEYaTHOW WJIM DIEKTPOHHOM ¢opMe (WISl JHIl C HapyUICHUSMH OMOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTHOW (opMe WM DICKTPOHHOM (opMe ¢ yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHHMsSI ACCUCTEHTOM 3aJlaHusl BCIYX (U1 JIHI] C HAPYLICHUSIMH 3PEHUs).

CryneHTaM ¢ MHBATUIHOCTRIO W JmnaM ¢ OB3 yBennuuBaeTcs BpeMs Ha TOITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHL. [[71sl TaKuX CTYZEHTOB MpeaycMaTpruBaeTcs 1ocTynHas popma
MPEIOCTaBIICHUSI OTBETOB Ha 3a/IaHUS, & UMEHHO:

— TUChMEHHO Ha Oymare wium Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHIl C
HapyLICHUSIMH CIyXa, peun);

— BbIOOPOM OTBETA U3 BO3MOKHBIX BAPHAHTOB C UCIIOJIb30BAHUEM YCITIYT aCCUCTEHTA (151
JIUI] ¢ HAPYIICHUSMH OMTOPHO-BUTATEIILHOTO aIllapara);

— YCTHO (TSl TUI] C HAPYIICHUSMU 3PEHHUS, OTIOPHO-ABUTATEIHHOTO anapara).

[Tpu HEoOXxomuMocTH JUIsl O0ydYarommXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepuaIbHO-TEXHHYECKOi 6a3bl, HEOOXOIMMOI 1JIs1 OCYLIECTBJIEHUSA
0o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NOPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi  OUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOMST: KOMIUIEKTHI
CHeLHMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOMIIBIOTEP C YCTAHOBJICHHBIM JIMIICH3MOHHBIM POTPAMMHBIM 00€CII€UeHUEM, C BBIXO/IOM B CETh
«MHTEpHET» U TOCTYNIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IToMemeHue 11l CAMOCTOATENBHON Pad0THI 00YYAIOIUXCS — AYIUTOPHUS, OCHAIIICHHAS
CJIEAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CIEIHATU3UPOBaHHAs MeOenb s
npenoaaBatess U 00yJaroImuxcs, Jocka yueOHas, MyJIbTUMEIUNHBIA POEKTOp, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3MOHHBIM IPOrPaMMHBIM O0€cTIieYeHHEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEdy.
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