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K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no cneyuanvrocmu 38.05.01 Sxonomuueckas bezonacnocmeo,

HanpagienHocms (npoghuiv) « IKOHOMUKO-NPABOBOe 0bechedene IKOHOMUYECKOU
bezonacrocmuy

Pabouas nporpamma aucuuminHbl «OGUCHBIC PUKIATHBIE IPOTPaMMbD» BXOJUT B COCTaB
OCHOBHOM Tpo(pecCHOHAILHON 00pa30oBaTENbHOM MPOTrpaMMbl  BBICHIETO 00pa3oBaHUSA TIO
cneuranbHocT  38.05.01  DOxoHomHMueckas  0€30MacHOCTh,  HANPABICHHOCTb  (TMPOdUIIb)
«OKOHOMHKO-TIPAaBOBOE 0O0ECHeUeHne SKOHOMHYECKOH Oe30macHOCTH» W TpenHa3sHa4deHa JUIs
00yyJaromuxcst OYHONW U OYHO-32049HOH popm 00yUyeHuUs.

© MHCTUTYT MEXIyHapOJHbBIX SKOHOMUUYECKUX CBs3el, 2024.
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1. ean u 3aaa4y JTUCHUIIHHBI

Heab pucnunaunbl «OducHbIe NPUKIATHbIE IPOrPAMMBI» — TIOJTYyYE€HUE TEOPETUUECKUX
3HAaHWA W TPAKTHYECKUX HABBIKOB, MO3BOJSIONINX CTaTh KBATH(DHUIIMPOBAHHBIM IOJIH30BaTEIEM
KOMIIBIOTEPHON TEXHUKH, PelIaTh MPO(eCcCHOHANbHBIE U HAYYHBIE 33/1a4H C TOMOIIBIO MPUKIIATHOTO
IPOTPaMMHOTO 00ECTIeUeHHS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealn3alud HHGOPMAIMOHHBIX
IIPOILIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/1ad MpodeccHOHATbHON JesTeNbHOCTH M UX
peanu3anumy;

— H3Y4YEHHE OCHOB CETEBBIX TEXHOJIOTUA ¥ (OPMUPOBAHHE HABBIKOB pa0bOTHI B
MH(OPMALIMOHHO ~-KOMMYHUKALIMOHHON CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALUU U TPUOOPETEHNE HABBIKOB UX IPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTeIbHOM
NPorpamMMbl BhICIIEero 00pa3oBaHus

JucturmumHa «OducHble TPUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
ydyeOHoro miaHa mo crnenuanbHocTH 38.05.01 DkxoHOMHYeckass 0€30MacHOCTb, HAINPaBIECHHOCTh
(mpohuip) «IKOHOMHUKO-TIPABOBOE 0OECIIEUeHNE SIKOHOMUYECKON 0€30I1aCHOCTI.

3. O0beM JUCHHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJIbLHYIO padoTy
o0yJarouuxcs

O6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIE ¢TMHUITBI, Bcero — 108 gacos.

Bcero yacos
Buj yueOHoi1 padoThl ouyHas (opma OYHO-3a04Hast hopma
00y4eHus 00y4eHus
KonTakTHas padora ¢ npenogasaresem (Bcero) 28 8
B ToMm uncre:
3aHATHSA JIEKIIMOHHOI0 THUIIA - 6
3aHATHS CEMUHAPCKOTO TUTIA (TTPAKTUYECKHE 28 2
3aHSITHUS)
CamocTrosiTe/ibHasi padoTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepevyeHb MJIaHNPYeMbIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIUHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kox u HanmenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeH MU (1ii) HHAMKATOPA TOCTHKECHUS
00y4eHHUSs MO JUCHUILINHE
BBINYCKHHUKA KOMIIeTeHIIUH
OIIK-6 NOIIK 6.1. 3HaTB: OCHOBHBIE COBPEMEHHBIE
CnocoGen OpueHTHpyeTcsl B COBPEMEHHBIX | HH(QOPMALlMOHHBIE TEXHOJOTHH U
UCIIOJIb30BaTh MH(POPMALIMOHHBIX TEXHOJIOTUAX | IPOrpaMMHBIE CPEJICTBA; METOMbI
COBpPEMEHHbIE Y IPOrPaMMHBIX CPEJCTBAX. coopa JaHHBIX, HUX XpaHEHHE,
UH(POPMAaLMOHHbIE NOIIK 6.2. 00paboTKy M aHAIIU3.
TEXHOJIOTHH U Hcnonb3yer ans pemeHus Ymern: HCIIOJIb30BATh
pOTrpaMMHBIE npodecCHOHATBHBIX 3a1a4 UH(POPMALIMOHHbIE TEXHOJIOTUU U
CPEICTBA MPHU PEIIEHUH | COOTBETCTBYIOIINE UM IporpaMMHBIE  CpeAcTBa  JUIs
npodecCuOHaTbHBIX COBpPEMEHHBIE HHPOPMALIMOHHBIE | 00pa0OTKU M aHAIM3a JaHHBIX.
3ajad. TEXHOJIOTUH U MPOTrPaMMHBIE Baaaers: HaBbIKaMu pabOTHI €
CpeAacTBa. COBPEMEHHBIMH ITPOTPAMMHBIMHU
MPOAYKTaMHU MPH pEeIICHUN
npohecCHOHANBHBIX 3a]1a4.
OIIK-7 HNOIIK 7.1 3HaTh: CYNIHOCTh U 3HAYCHUE
Crocoben  monumarth | [lonumaer mnpuHOUOB  paboOTH | HHGOpPMALIUU B pa3BUTUHN
MIPUHIIMIIBI paboThl | COBpEMEHHBIX HH(GOPMAIMOHHBIX | COBPEMEHHOIO HH(OPMAIIMOHHOTO
COBPEMEHHBIX TEXHOJIOTUH Ui pelIeHusl 3a4ad | oOlecTBa;  MPUHLUIBI  pabOTHI
nH(pOpPMaAITMOHHBIX npodeCcCuOHATBHON CpencTB peanuzamnuu
TEXHOJIOTUI U | 1eSTeTbHOCTH. UH(POPMALIMOHHBIX IPOIIECCOB,
ucnonp3oBath ux miua | MOIIK 7.2 0a30BbIX MMPOTPAMMHBIX MPOJTYKTOB
pereHus 3agad | BeiOupaer u wucnomb3yer Juid | s OCYILIECTBIICHHS
npodecCHOHATbHON pereHus poeCCHOHANIBHBIX | TPOPECCHOHATIBHON e TEIHHOCTH.
JeSITeIbHOCTH 3aJad  COOTBETCTBYIOUIME WM | YMeTh: aHaATU3UPOBAThH
WH(pOPMAITMOHHBIE TEXHOJIOTHH. nHpopmaruro, cpencTBa
peanu3anuu UH(POPMAITMOHHBIX
MIPOIIECCOB, nH(pOpMaIMOHHbIE

TEXHOJIOTUU H BBIGI/IpaTB N3 HUX
COOTBETCTBYIOIIME [UIs PELICHUS
npo(hecCHOHANBLHBIX 3a]1ad.

Baanerb: HaBbikaMu 00pabOTKH
uHpOpMAaLlUM C  TPUMEHEHUEM
MIPOrPaMMHBIX CpeICTB 51

WH(OPMAIIMOHHBIX TEXHOIOTHH s
poeCCHOHAIBHON JESTEIHHOCTH.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tewma 1. OcHOBHBIE
MTOHSITHS
uHpopMaLuu.
[IporpammubIie
CpeICTBa peann3aIun
MH(pOPMaIMOHHBIX
IIPOLIECCOB

Nudopmanus. I[lonsatus u onpexneneHus MHPOpPMAILUU, B TOM YHCIIE,
CBSI3aHHOU C yIpaBJieHUEM Ou3Heca.

OOmiast xapakTepuCTHKa TpoleccoB cOopa, mepemaayd, oOpabOTKU H
HakorieHus uHpopmanuu. MHpopmannonsusie TexHonoruu. [lonstue
IPOrPaMMHOTO  O00ECIICYCHHUS. Knaccudukanuss mporpaMMHOTO
obecnieyeHus: KoMnproTepoB. [IpukiiagHoe nporpaMMHoe o0ecrieueHHe.
Knaccudukanuss mnpukiaagasix nporpamm. DaiinoBas CTpyKTypa
onepanroHHbIX cucteM. Onepanuu ¢ daitnamu.

Tema 2. Texuuueckue

Hctopus pazsutuss OBM. [loHsTHE U OCHOBHBIE BUIBI ApXUTEKTYPHI

cpeacta peanuzanun | OBM. I[Ipunuuns! apxutektypbl 9BM.

MH(POPMALIMOHHBIX CocTaB W Ha3HAYeHHE OCHOBHBIX DJJIEMEHTOB IIEPCOHAIBHOIO

MPOIECCOB KOMIbIOTEpa. BHemHHWe 3amoMHUHAIONIME YCTPOMCTBA. Y CTpOMCTBA
BBO/13/BbIBOJIA TAHHBIX.

Tema 3. TexHomorun 00pabOTKM  TEeKCTOBOW uWHGMOpMaruu. TeKCToBBIC

IIporpammHBIe penakropsl. TexcToBble mporeccopsl. TekcToBbli mporeccop Microsoft

cpencTBa 00paboTKH Word (unu anamorununsiii). Co3maHue DOKyMeHTa. MakeTHpOBaHHE.

TEKCTOBOU Mpudrer. Crnucku. PenaxtupoBanune. dopmatupoBanue. Co3naHue

nHpopmarn TaOIUI ¥ Tuarpamm. PerieH3upoBanue.

Tema 4. OnexktponHble  Tabmuiel.  [Iporpamma  Microsoft Excel (umm

IIporpamMMHBIe aHanmoruuHasi). OCHOBHble  (YHKUMH  DJIEKTPOHHBIX  TaOJHIL.

cpencTBa paboThl C TexHomorust pabOTBI C AJICKTPOHHOW TaOIUIICH. TexHomoruu

TabIUIaMU U o0pabotku rpadpuueckoil uHpopmaruu. CpeacTBa 3IEKTPOHHBIX

rpadguveckoi npeseHtanmii. IIporpamma Power Point (wim  aHamoruvHas).

uHpopmanuen Ha3nauenue u BO3MOKHOCTH MacTepa npe3eHTauui. Paznuunsie BUAbI
npocmoTtpa cnaiioB. Pabora ¢ copruposmimkom Craiinos. CocTaBHBIC
craiiipl ¢ TabaunaMu, pucyHkam, rpadukamu. Hactpoiika anumanmu
TEKCTa U pUCYHKOB. [IpocMOTp mpe3eHTaIui.

Tema 5. Komnrerorepusie cetu. OCHOBBI KOMIIBIOTEPHON KOMMYHMKAIIUH.

KomnbrorepHeie ceTu.
MeTobI 3aIuThI
nHpopmarun

O6mme mnpunnunbel padotel cetm WMuTepHer. IlpoTokonbl. CeteBoit
CepBUC U CeTeBble CTaHIapThl. [Iporpammsl 1ist paboOThl B CETH
HNuTtepuer. OCHOBBI M METOIBI 3AIUTHI HH(OPMAITUH.




6. CTpykTypa IHCHMILIMHBI 10 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJHYeCcTBa
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

Ne | HaumeHnoBaHue TeM (pa3sje/ioB) KonTakTHasi padora, yac. | Camocroste | Beero,
n/n AHCHMIIIHHBI 3anamua | [IpakTnueckue JbHAsA yac.
JIEKIIHOHHOI' 0 3aHATHUSA padora, yac.
THOA
1. | OcHOBHBIE TOHATHS - 4 16 20
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(OPMALMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTna - 4 16 20
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | IlporpammHbIe cpeAcTBa - 6 16 22
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpaMmmHBI€ CpeaCcTBa paOdOTHI - 8 16 24
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | KomnbroTepHbie ceT. MeTo bl - 6 16 22
3aImuThl HHHOPMAITUH
HUTOI'O: - 28 80 108
OuHo-3204Has popma o0yueHHnst
Ne | HammeHoBaHHe TeM (pa3ieJioB) KonraktHas pa6ora, yac. |Camocrost| Bcero,
n/n AUCHHITHHBI 3ansatusa | [IpakTnueckue | eabHasi qac.
JIEKIIHOHHOT0 3aHATHSA pabora,
THIA yac.
1. | OCHOBHBIE TOHSATHS 1 - 20 21
nHdopmanuu. [Tporpammubie
CpeICTBa peann3aIun
MH(OPMALIMOHHBIX MPOILIECCOB
2. | Texuuueckue cpecTa 1 - 20 21
peanuzanuy HHOOPMALMOHHBIX
IIPOLIECCOB
3. | [IporpammHBbIe CpeACTBa 1 1 20 22
00pabOTKH TEKCTOBOM
nHpopmarun
4. | IlporpammHBI€ CpeaCcTBa padOTHI 2 1 20 23
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | KomnbroTepHbie ceTu. MeTobl 1 - 20 21
3aImuThl HHGOPMAITUH
UTOI'O: 6 2 100 108




7. IlepeyeHb y4eOHO-METOAMYECKOT0 00ecieYeHus 1JIsl CAMOCTOSITeIbHOH padoThl
00y4YaOIIUXCS 10 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISICTCSA OAHUM H3 OCHOBHBIX BHUIO0B y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIyOOKOoe YCBOGHHME MarepHala
JAUCHUIINIMHBI, COBCPHICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSITEIILHOU pa60T1>1 C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTesiieM, YMEHUE HAWTU HYXHBIM MaTepual u
CaMOCTOATCIIbHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘ICCKOfI AKTUBHOCTH, MHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPUICHCTBOBAHHMIO CBOMX 3HAHMI, K LI€JIEYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocToSTeNbHOM PabOTHI, SIBIISIETCS BaXKHON COCTABIISIONICH TEKYIIEro KOHTPOJIS
yCneBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCMs 3aHSATUI JICKOHMOHHOI'O U CCMHUHAPCKOT'O
TUIIOB U 00€CTIeYNBAET OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YIYCHUA

1. O0mas xapakTepHCTHKa TWPOILECCOB cOopa, mepenadd, oOpaOOTKM W HAKOILJICHUS
UHpOpMaLIKH.

2. HUcropus pazsutust OBM.

3. Komnetorepsl. [Tokonenus 9BM.

4. Tlousatus u cBoWicTBa MHPOPMAIIMOHHBIX TEXHOJIOTHH.

5. CoBpeMeHHOE COCTOSIHHE€ ¥ OCHOBHBIC TEHICHIIMH pPa3BUTHS WHPOPMAIIMOHHBIX
TEXHOJIOTHl.

6. Cnoco6sl nepenaun uHGopmanuu B Internet.

7. WudopmarnmonHas 6e30MacHOCTh yenoBeka u oomiecTBa. OCHOBHBIC 1IENTH 00SCTICUCHHS
UH(POPMALIMOHHOMN 0€30MacHOCTH.

8. BpenoHocHbIe MporpamMMsl.

9. HudopmanmoHHbBIE PEBOJIOIIHH.

10. Madopmatuzamnust obmiecTBa. YCIOBHS YCHENIHOTO pa3BUTHS HHGOPMATH3AIUN
oOmiecTBa.

11. Nadopmanmonnoe oOmectBo. OCHOBHBIE XapaKTEPUCTHKA  HMH(POPMAIIMOHHOTO
oOmiecTna.

12. TlomoxuTenbHBIC U OTPHUIIATEIIbHBIC TTOCIICICTBUSI HHPOPMATH3AIUH.

13. VYcnoBus ycnemHoro pa3BuTus mporecca nHpopmaTuzanuu oomecTna.

14. NudopmanmoHHBIN MOTEHIIMAT 00IIECTBA.

15. Undopmanmonnas kynbrypa. MH(popMaioHHast rpaMOTHOCTb.

IIpumepHbIie TeMbI pedepaToB (10KIAT0B)

1. INoustue unpopmarmu. Knaccudukarys napopMaluu Mo pa3HbIM MPU3HAKAM.

2. CriocoObl opraHu3anuy nepeaayr HHGOpMaIIiu.

3. TloHsTHE, MPUHIUIIBI IIOCTPOCHUS, APXUTEKTYypa U Kinaccudukaims IBM.

4. TexHuueckue cpeactsa JUisi cOopa, perucTpaluu, XpaHeHus, 0TOOpaKeHUS U Nepeaadn
uHpOpMaLIUH.

5. Tlonsarue, Ha3HAYCHME, KIIacCU(PUKAIIHS TIEpcOHaTbHBIX KoMmmbioTepoB (I1K).

6. Kpurepuu Beioopa I1K. IlepcniektuBsl u Hanpasienus passutus [1K.

7. Uadpopmanmonnpie TexHomorun (MT). Oramsr paszsutuss UT. HHcTpymMeHTabHBIC
cpeacrtea UT.

8. CucreMHOe MpOrpaMMHOE 0OecrieueHne, €ro COCTaB U OCHOBHbBIE (PYHKITUH.

9. IpuknanHoe mporpaMMHOE O0ecTieueHre, ero 0COOEHHOCTH U 001aCTH TPUMEHEHUS.

10. ITakeTsl TPUKIAAHBIX TPOrpaMM. PasHOBHIHOCTH M OCOOCHHOCTH TAKETOB OOIIEro u
npo(hecCHOHATLHOTO Ha3HAYCHUSI.



11. OducHbie TEXHOIOTHH.

12. TloHsTHE TOKyMEHTAa U JOKYMEHTUPOBAHHON HH(OpMAIIH.
13. CTpyKTypHOE TOCTPOCHUE TEKCTOBBIX PEIAKTOPOB.
14. TexHOMOTUM MMOATOTOBKH U PAOOTHI C TEKCTOBBIMU JIOKYMEHTAMHU.

15. OcHoOBHBIE TOHATHS ANEKTPOHHBIX TabmuIl. TabmuuHbiii mporeccop Microsoft Excel.

16. ba3oBbIe 11IeMEHTHI CTPYKTYPBI SJIEKTPOHHBIX TAOIHII.

17. Boruaucnenus B Microsoft Excel. ®opmynsl n dynknuum B Microsoft Excel. Kateropun
¢ynkuuit. [Ipumeps! GyHKINH.
18. AOconOoTHBIE U OTHOCUTENbHBIE CChUIKU. CMEIIaHHbIE CChUTKH.
19. I'paduueckue Bo3moxknoctu Excel.
20. JInarpammbl. Tunsl v Buabl Auarpamm. [loctpoenue quarpaMm.
21. Bunsl rpadudeckoil uHpopMaImu.
22. KommbrotepHas rpaduka U CHCTEMBI TEOMETPUIECKOTO MOACIIUPOBAHUS.

23. 3amuTa nH(MOPMAIMU, METOJIBI 3aLTUTHI HH(OPMAIIHH.

24. llonsitue BUpyca, BUIbI BUPYCOB.
25. Nnentudukanus 1 QyHKIIMOHAIBHBIE BO3SMOXHOCTH aHTUBHPYCHBIX IIPOTPAMM.
26. OO0o00MIEeHHas CTPYKTYypa KOMIIBIOTEPHBIX CETEH.
27. TunoBble CTPYKTYpbl KOMIIBIOTEPHBIX CETEM.

28. TpeGoaHus, NpeIbABISIEMbIE K KOMIIBIOTEPHBIM CETAM, U UX KIacCU(UKALUS.
29. Jlornueckasi CTpyKTypa KOMIBIOTEPHBIX CETEH.

30. Ha3znaueHne 1 BO3MOXKHOCTH TJI00QIbHON ceTn HTepHET.
31. Opranuzanus noucka uHGoOpMauuu B ceTu MHTEpHET.

Pacnipenesienne caMmocTosAITEIbHOMH padoThI

Bunsi, GpopMbl n 00beMBI CAMOCTOSITENTLHONW pabOTHl CTYIEHTOB NPU HM3YYCHUH JTAHHON
JUCLUIUIMHBI ONPEEIISIIOTCA €€ COIEPKaHUEM U OTPaXXEHbI B Cleqyolel Tadbuuue:

HauMeHoBanue teM

O0LeM caMoOCTOATEILHON
padoThI

Ne Bua camocrosiTeJbHOM
(pa3neJioB) OuHo-3a04yHas
n/n padoThI Ounas dhopma
JAMCUMILTHHBI dbopma
o0ydeHus
o0y4eHus
1. | OcHOBHEIE TIOHATHA MOATrOTOBKA K ay IMTOPHBIM 16 20
nH(pOpMAIIHH. 3aHITHSIM, HAITUCAHHE
[IporpamMMHBbIe cpeacTBa | pedepaToB, MOATOTOBKA
peanuzanuu JOKJTaJIOB
WH(pOPMaITMOHHBIX
IIPOLIECCOB
2. | Texuuueckue cpeacTBa MOATrOTOBKA K ay IMTOPHBIM 16 20
peanuzanuu 3aHITHSIM, HAITUCAHHE
WH(pOPMaITMOHHBIX pedepaToB, mOATOTOBKA
IIPOLIECCOB JTOKJIaJIOB
3. | IlporpammHBIE CpelicTBa | HOATOTOBKA K ayAUTOPHBIM 16 20
00pabOTKH TEKCTOBOM 3aHATHUSAM, HAITUCAHUE
uHpOopMaIu pedepaToB, MOATOTOBKA
JTOKJIaJIOB
4. | IIporpaMMHBIE CpeicTBAa | OATOTOBKA K ayAUTOPHBIM 16 20
paboThI ¢ TAOIUIIAMU U 3aHATUSM, HAlTUCAHHE
rpaduuecKoit pedepaToB, MOArOTOBKA
nHpopmarmen JIOKJIAZIOB




5. | KomnsrorepHsle ceTu. IIOATOTOBKA K a4y IUTOPHBIM 16 20
Mertoab! 3aIUThI 3aHATHUSM, HallUCAaHUE
uHpOopMaIuu pedepaToB, MOATOTOBKA
JIOKJIa/I0B
HUTOTO: 80 100

8. Hepeqenb BOIIPOCOB M THMOBBIC 3aJaHUA AJA MMOATOTOBKHA K HpOMe)KYTO‘lHOﬁ aTTeCTAalluu

WX R WD —

—t
A WD —=O

15

21

33

8.1. IlepeueHb BONPOCOB IJI1 MOATOTOBKH K 3a4eTy C OLlEHKOI

[Tonsartus u onpeneneHus HHPOPMAaLIUH.

CgoiicTBa nH(opmaIum.

Knaccudukanus nadopmarum.

®opMmsl nIpescTaBIeHUs] HHOOPMALIHH.

Knaccudukanus nporpaMMHoro odecreyeHust KOMIbIOTEPOB.

[TpuknanHoe nmporpammHoe obecnieuenue. Knaccupukaius npukiagHbIX IPOrpaMM.
daiinoBasi CTPYKTypa ONepaluoHHbIX cucTteM. Oneparuu ¢ paitnamu.

[TpuHIMIBI paOOTHI COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHII.

Ucropus passutus OBM.

. [loHsiTHE M OCHOBHBIEC BUBI APXUTEKTYpbl DBM

. Ipunnumns! apxutextypsl 9BM Jx. ¢don Heiimana.

. CocraB 1 Ha3HAYEHUE OCHOBHBIX 3JIEMEHTOB [IEPCOHAIBHOIO KOMIIBIOTEPA

. HTepdeiichl mepcoHaIbHBIX KOMITBIOTEPOB.

. OcHoBHas aMATh ((pU3UIecKas CTpyKTypa OCHOBHOM mamsty, [13Y, Tumsl onepaTuBHON

NaMATH).

. TexHomorun 06pabOTKH TEKCTOBOW WH(POPMAIIUH.
16.
17.
18.
19.
20.

Pabora B TekcToBOM Mpoueccope Microsoft Word.

[Iporpamma Microsoft Word. Co3nanne nokymeHnta. MakeTupoBaHue.
[Iporpamma Microsoft Word. Co3nanue Tabnuil 1 1uarpaMu.
OnektponHbie Tabmuikl. [Iporpamma Microsoft Excel.

[Iporpamma Microsoft Excel. @opmatupoBaHue 3JI€KTPOHHBIX TaOIHII.

. Bunpl rpaduaeckoit napopmanum.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
. OcHOBHBIE UCTOYHUKHU HHPOpMaru B THTEepHETE.
34.
35.
36.
37.
38.
39.
40.

CpencTBa 31eKTPOHHBIX PE3EHTALUH.

Pa6oTa ¢ mporpammoii PowerPoint.

Hasnadyenue 1 BO3MOXKHOCTH MacTepa IIPE3CHTaLUMN.

CocraBHbI€ ciaiiibl ¢ TaOJIUIIAMU, PUCYHKAaMU, rpaduKaMu.
Hacrpoiika aHuManuu T€KCTa U PUCYHKOB.

KomnbroTepHas rpaguka 1 CUCTEMbI F€OMETPUYECKOT0 MOAETHUPOBAHHUS.
KomnbrotepHsle ceTH.

OCHOBBI KOMITBIOTEPHONW KOMMYHUKAIIHH.

[Ipencrasnenue o6 MHTepHeTe, mpuHIKI paboOTH, poToko IP.
[Tonsitne mapmpyTa. bpay3eps! (0003peBarenu), UX Ha3HAUYCHHE.
Bpemennsie ¢aitnst UaTepHeTa.

[Iporpamms! 1t paboThl B ceTit HTEpHET.

CeTeBoM CEpBUC U CETEBBIE CTAaHIAPTHI.

[IpencraBnenue o MOTUTHKE HH(YOPMAIIMOHHON 0€30IaCHOCTH.
3amura vHPOpPMaIK, METOIBI 3aIIUTH HHGOPMAITHH.
IIpencrasienue o BUpycax U UX JEHCTBUSAX.

OO0u1me u cienuanbHble METOABI 3alUThI OT BUPYCOB.
AHTUBHPYCHBIE CUCTEMBI, UX IPUHIUI JEHCTBUS.
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8.2. Tunosble 3axaHuA 1JI OLEHKH 3HAHUI

1. Ilo obnacti mpuMeHEHUs] HHPOPMAIHIO MOYKHO YCIOBHO PA3JIC/IUTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, rpa)uduecKyo, TAOIUYHYIO U TIp.;

0) conmanbHy0, MOJINTHYECKYI0, SKOHOMUYECKYIO, PEIMTHO3HYIO H TIp.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHYIO, OOOHSATEIbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAYYHYIO, IPOU3BOACTBCHHYIO, TEXHUYECKYIO, YIIPABICHYECKYIO U TIP.

2. ba3oBbIM B MHTEPHETE SBJSETCS TPOTOKOII ...
a) HTTP;

6) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTALIUH SIBISETCS:
a) I'paduka;

0) Tekcr;

B) Caiin;

r) Jlnarpamma.

4. ®ynkmusa «ECJIN» Microsoft Excel oTHocuTcst k kaTeropuw ...
a) MaTeMaTU4eCKOu;

0) CTaTUCTUYECKOM;

B) JIOTMUECKOM;

') KaJeHIapHOM.

5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATH Microsoft PowerPoint:
a) CO3/aHUE NPE3ECHTALNH;

0) cocTaBJICHHE OTYETOB;

B) paboTa ¢ NEeKTPOHHBIMU TaOJIUIIAMU;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3aJaHUA VISl OLEHKH YMEeHU

3aganue 1.

B otnen 3akynok mocTynuiau KOMUH TPOU3BOICTBEHHBIX TUIAHOB Ha OyMa)kHOM HOCHUTEIIE.
Bam kak MeHemkepy Al AadbHEHIIETO HCIIOIB30BAHUS IMOTYYEHHON WH(OPMAINH, MOPYUHIN
OTCKaHUPOBATh U Pe0OPa30BbIBATH OTCKAHWPOBAHHBIC H300paXKeHus cTpaHull B popmate ** pdf, B
TeKCTOBBIM JNOKyMeHT MS Word c¢ pacmmupennem **.docx, NPUMEHHMB COOTBETCTBYIOIINE
napamerpsl: mpupt Times New Roman, pasmep mpudra 14nT, monst ceepxy 2cMm, CHH3Y — 2CM,
cripaBa — 1,5¢m, cieBa — 2,5¢M; MEXKIyCTpOUHbIM uHTEpBal — 1,5; orcrym — 1,5.

3aganue 2.

Bawm kak MeHeKepy He0OX0IUMO BU3YaTM3UPOBATh MIOKA3ATENIN PEUTHHTA TOBEPHS K Balleit
KOMIIAHUH, IIOJyYEHHbIE B pE3yJbTaTe€ MOHMTOPUHIA TOTpPEOMTENEeH NPOMYKIMH U YCIHYT.
Ucnons3yiite MS Excel. /lanHble npuBeeHbl HIDKE B TAOIUIIE.

CeHrsa6ps OxTs6pB Hos6ps Jlexabpb SluBaps DeBpanb Maprt Arnpens Mait Wronb

5,2 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 5,9
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[Tporpamma MS Excel npemaraer pa3audabie TUIBI quarpamMm, B ToM uuciie ToueyHnasi u
I'padux.

7 mMo
e e
. i e
6 Ee
s @

CEHTABPb OKTAGPb HOABPb [EKABPb AHBAPb OEBPAflb MAPT  AMPEMb  MAM  MIOHb

—e—Bannsi o 2 s 10 12

[Ipoananu3upyiite, Kakoi W3 TPEMJIOKCHHBIX THUIIOB IUarpamMMm HamOoJiee COOTBETCTBYET
BU3YyaJIM3allUH [TOKa3aTeNneil peMTuHra. ApryMeHTupyiTe cBoii BEIOOP.

3aganue 3.

BeI siBiIsieTeCh MEHEKEPOM B KOMIIAHUHU U IOJIKHBI IIOATOTOBUTH Npe3eHTaluo Ha Microsoft
PowerPoint. Bam Hy»XHO BCTaBUTb W300pakeHHE Ha Clal] A WUIIOCTPALMU OIpeNeTIeHHON
uHpopmanuu. Bama 3a1a4a cOCTOUT B ClieAyIOIIEM:

1. Haiinure n3obpakeHue, CBSI3aHHOE C TEMOM MPE3CHTAMN WM KOHKPETHBIM COOOIIEHUEM,
KOTOpOE BBl XOTUTE IIEPENATb.

2. BcraBbTe n300paskeHUe Ha CIaiil, BHIOpaB MOAXOIAIIEE PACHIOIOKEHHUE U pa3Mep.

3. Y6eautech, 4TO M300paKeHUE UMEET YETKOCTh M XOpOIee KadyecTBO, YTOOBI OHO OBLIO
BUJIHO U YUTAEMO JUISl Ay AUTOPHH.

4. I[NopnuiunTe U300pakeHUe, YTOOBI SICHO yKa3aTh, YTO OHO MPEJCTABIISAET.

8.4. Tunosble 3agaHus 1J151 OEHKH HABLIKOB

3aganue 1.

Bam HeoOxommmo co3naTh OJOK-CXEMY COBPEMEHHOTO MPEANPHUSTHS TOJHOTO IUKJIA,
UCIIONIB3Ysl MHCTPYMEHTapuii TekcToBoro mpormeccopa MS Word. Co3paiite Omok-cxemy mpH
MOMOIIM MHCTpYMeHTa SmartArt. BeiOepure Bug, BET U MaKeT OJIOK-CXEMBI.

B crpykrypy npeanpuATHs IMOJHOTO LMKJIA BXOAUT PsJ COTPYAHUKOB. Bosrmasiser
npeAnpusTHe TUpekTopar. B ero mogumHeHnn HaxoauTcs 6 OTIAEIOM: aIMUHUCTPATUBHBIN OTJIET,
KJIMEHTCKUH OTJEN, KPEaTUBHBIN OTAEN, MEAUAOTACI, MPOU3BOJCTBEHHBIN OTAEN, CTPATETHUYECKUN
otnen. B mogunHeHWn aMMHHUCTPATHBHOTO OT/ENA HAXOIATCS (DMHAHCOBBIA OTNEN, TEXHHUUYECKHUN
OTAEN U OTAeN KaapoB. KilneHTcKoMy OTAeny NOAUUHSAIOTCA 2-3 KIIMEeHTCKUE rpynnbl. KpeaTuBHOMY
oTaeny — 2-3 KpeaTuBHbIE TpynIbl. B cTpykTypy MeauaoTaena BXOAUT OTAEI IJIaHUPOBAHUS, OTIEN
3aKyIOK U OTJEN UCCIIeIOBaHUI. B moqumHeHn Npor3BOACTBEHHOTO OTAeNa — nu3aH-ctyaus, UT-
noxpaszzaenenue. K crparernueckomy orneny orHocutcst PR u BTL otaens.

3ananue 2.

Kommanueit s pacmmpeHusi TMHEWKHA MPOU3BOACTBA COKOB OBLI MPOBEICH aHOHWMHBIN
OTIPOC MOTpeOuTENeH, pe3ynbTaThl KOTOPOTO MPEACTaBICHBI B Ta0nuiel. PecioHaeHTh B aHKeTaxX
OTMEYaJId CBOHM TOJI, BO3pACT M MPEANOoYTeHHE Nnpoaykra. Onpenenute cpeaHuii 6amn OpeHna u
BBIUMCIIUTE CyMMY OajsIOB MO TPYIIaM NOTEHIIUAIBHBIX oTpeduteneit. s 3Toro npuMeHUTe KO
BceM siuerikam cTpoku «Mtoro» u koonku «Cpennuit 6amwmy komaunay @opmyia Ha BKIagke Maker
(st paboThI ¢ TabNMUIIAMU) B TEKCTOBOM Mporieccope MS Word.

Cozmaiite B TekcTtoBoM mporieccope MS Word ananoruunyro TaOmuiy2 ajis BBISBICHHS
[[EJICBOM ayJANTOPHH TOTEHIIMATBHBIX MOTPEOUTENH IO BO3PACTHOMY MPHU3HAKY CO CIEAYIOIIUM
pactipenenenuem: 18-25 ner; 26-35neT; 36-45neT; 6amibl B TAOJIHIIE PACTIPECTUTE CAMOCTOSTEIBHO.
Omnpenenurte cpeaHuii 6aut OpeHaa coka U BEIUUCIUTE CyMMY 0ajuIOB IO TPYIINaM MOTEHIUATbHBIX
noTpeduteneit. [[ns 3Toro nmpuMeHnTe KO BCeM siueiikam cTpoku «Mtoro» u komoHku «CpemnHuid
O6amn» komanny @opmyJa Ha Bkiagke Makert (ans paboTsl ¢ Tabnauuamu). s Bceit TaOIuUIBI
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ycranoBute: [llpudt — Times New Roman, pasmep - 12 nr. BBIpOBHSIATE TEKCT MO CEpEIUHE.

Tab6muna 1
ITokazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6ain
I'pynna 1 I'pynmna 2 ['pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
3aganue 3.

Bam He06x01MMO ONITUMHU3HUPOBATH MTPOU3BOJICTBO BEPXHEH 01K AbI B KoMIaHuu. KoMmanus
MIPOU3BOIUT JIBa BUA M3Aenii: GyTOONKH U mkemiepa. Exxemecsunbie 3aTpaThl Ha TPOU3BOACTBO
KQXKIO0T0 U3JIEJHs PUBEICHBI B TAOIUIIE HIDKE:

N3nenue 3aTpaThl Ha ChIPbE, 3arpatsl Ha TpYH, pyO. | 3aTparsl Ha ApyTHUe
pyoO. pacxoisl, pyo.

dyTtOonKa 300 180 120

JbxeMmiep 480 300 240

Bawm Taxoke n3BeCTHO, YTO pbIHOYHAs 1ieHa (yTOoaKu coctaBiseT 900 pyOiielt, a pplHOUHAs IIeHa
mxemmepa - 1500 pyoueid.

Ucnons3yst MS Excel, coctaBbTe MOZeNb, KOTOPAst MO3BOJISIET HAWTH BBITYCK ONTUMAIBHOTO
KosinyecTBa (PyTOOJIOK M JPKEMIIEPOB Ul MPOU3BOJCTBA, PACCUUTANTE MaKCUMAaJIbHYIO NPUOBLIb
KOMITAaHUU M ONpEAEIUTE 3aTpaThl Ha ChIpbe, TPYA M APYTrHe pacxXoibl HpPU JAOCTHIKECHHU
MakcUMaiabHOU npuObun. IlpencraBbre cBOM BBIUMCIEHUS B BUJAE TaOMMLbBI WM Tpauka it
ya00CTBa aHaIH3a.

9. IlepeyeHb OCHOBHOM M JONOJHUTEJIBHOH y4eOHOH JUTEPATYPbl, HEO0X0AMMOM A
OCBOCHMS JUCHMILIHHBI

9.1. OcHoBHas1 IUTEpaTypa

1. TaBpunos, M. B. Nudopmatrka n nHGOPMAIIMOHHBIE TEXHOJIOTHH : YI€OHUK JIJIs1 BY30B /
M. B. I'aBpuinos, B. A. KinumoB. — 5-e u3n., nepepad. u non. — Mocksa : M3narensctBo FOpaiiT,
2024. — 355 c. — (Bwricmee o6pazoBanue). — ISBN 978-5-534-15819-9. — TekcT : 2neKTpOHHBIHN
// Obpa3zoBarenbHas iatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/535560

2. Wndopmaruka : yaeOHUK 1151 By30B / B. B. TpodumoB [1 Ap.] ; OTBETCTBEHHBIN peaKkToOp
B. B. TpopumoB. — 4-e u3n., nepepad. u gon. — Mocksa : U3natensctBo HOpaiit, 2024. — 795 c.
— (Bpicmee oOpazoBanue). — ISBN 978-5-534-17577-6. — Tekcr AJICKTPOHHBIA //
O6pazoBarenbHas mwaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/545057

3. Hndopmaruka : yueOHuK 1151 By30B / B. B. TpodumoB [u 1p.] ; OTBETCTBEHHBIN PETAKTOP
B. B. TpopumoB. — 4-e uzn., nepepad. u gon. — Mocksa : U3natensctBo HOpaiit, 2024. — 795 c.
— (Bpicmee oOpazoBanue). — ISBN 978-5-534-17577-6. — Tekcr AJICKTPOHHBIA //
O6pazoBarenpHas mwaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/545057

9.2 JlomoJIHHTeJbHAs JUTepaTypa

1. Muadopmaruka 1 ryMaHUTapueB : yueOHUK U npakTukyM it By30B / I'. E. Kenposa [u
np.] ; mon pemakuueii I'. E. Kenpooii. — 3-e uza., nmepepad. u mon. — Mocksa : M3gaTenbcTBO
Opaiit, 2024. — 662 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-16197-7. — Tekcr :
AJICKTPOHHBIN // O6pa3zoBarenpHas maTdopma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/536415
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https://urait.ru/bcode/535560
https://urait.ru/bcode/545057
https://urait.ru/bcode/545057
https://urait.ru/bcode/536415

2. Bonkoga, B. H. Teopust nuHGOpMaIIMOHHBIX MPOIECCOB M CUCTEM : YICOHUK U TPAKTUKYM
1t By3oB / B. H. BonkoBa. — 2-e u3a., nepepab. u gon. — Mocksa : U3natenscto FOpaidt, 2024.
— 432 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-05621-1. — TekcT : 31eKTpOHHBIN //
ObpazoBarenbHas wiatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/536108

10. Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHUSI JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NPH OCYleCTBJIEHUH 00pPa30BaTeJIbHOI0 NpoLecca no AUCHHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOr0 o0ecrnevyeHus 1 HHPOPMAIMOHHBIX CIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. https://urait.ru — 9bC «O0pazoBarensHas miatdopma FOpaiT

2. http://biblioclub.ru — 9bC «YHUBepcuTeTcKas OMOIMOTEKa OHITANH»

3. https://www.elibrary.ru/org_titles.asp?orgsid=14364 — Hay4Has >JIeKTpOHHAs OMOINOTEKA
(H9b) «eLIBRARY.RU»

4. https://www.consultant.ru/online/ — UndopmManinonHas cripaBovHasi cuctrema

JINeH3nonHoe NporpaMMHoOe odecredyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPAHIEMOE);

- Koncynprantllmoc: «Koncynbrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHoe, CBOOOHO pacIpOCTpaHsIeMoe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToandyecKue PEKOMEHIAIUHA 110 OpraHu3anuu U3y4YCHUS TUCHUITINHBI

Opranuzanus 00pa3oBaTENbHOTO MpOIEcCa pPErIaMEHTHPYETCsl y4YeOHbIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

[Ipu popMupoBanuM cBOEH MHAMBHIyaTbHONH 00pa30BaTENbHON TPAEKTOPUH 00YUaIOIIUIiCS
UMeeT MpaBO Ha Tepe3avyeT COOTBETCTBYIOINUX MUCIHUILUIUH M TNPO(ECCHOHAIBHBIX MOIYJICH,
OCBOGHHBIX B IPOLIECCE MPEIIIECTBYIONIETO 00yYeHHUs, KOTOPBI OCBOOOXKIAET 00yUYaronerocs: ot
HEOOXOJIMMOCTH HX MIOBTOPHOTO OCBOCHHUSI.

Oo0pa3oBaTte/ibHbIE TEXHOJOTHHU

Y4eOHBIN TMpollecC TpU TMPENOJaBaHUM Kypca OCHOBBIBACTCS Ha HCIIOJIB30BaHUH
TPAIUIMOHHBIX, HWHHOBAIIMOHHBIX M  WH(MOPMAIIMOHHBIX  00Pa30BaTECIbHBIX  TEXHOJIOTHIL.
TpaguunoHHbIe 00pa30BaTENbHBIC TEXHOJOTHH TPEICTABICHBI 3aHATUSIMH CEMHUHAPCKOTO U
JEKIIMOHHOTO THMa. VHHOBallMOHHBIE 00pa30BaTENbHBIE TEXHOJOTHH HCIOJB3YIOTCS B BUJE
IMIUPOKOTO  TPUMEHEHUS aKTHBHBIX W  HMHTEPAaKTUBHBIX (OPM  MPOBEACHUS  3aHATH.
WudopmanmonHeie  00pa3oBaTelibHbIE  TEXHOJOTMHM  PEAIM3YIOTCS  IyTeM  aKTHBH3ALUH
CaMOCTOSITEIbHON pabOTHI CTYJIEHTOB B MH(POPMAITMOHHOM 00pa30BaTEILHON Cpe/ie.

3aHATHS JeKIHOHHOTO THIA

JIeKIIMOHHBIN KypC TpEAroaraeT CUCTEMaTH3UPOBAHHOE HM3JI0KEHHE OCHOBHBIX BOIIPOCOB
y4e0OHOro IJIaHa.

Ha mepBoii jekium JIeKTop 00s3aH MPEayNPEeIUuTh CTYIACHTOB, TPUMEHHTEIBHO K KaKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.
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https://urait.ru/bcode/536108
https://urait.ru/
http://biblioclub.ru/
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JlekMoHHBIN KypC TO/HKEH JJaBaTh HAMOOJBITNN 00beM HHPOpMAIIUK U 0OecTieunBaTh OoJiee
rIy0OKOe TTOHMMaHWEe y4eOHBIX BOIPOCOB NPH 3HAUMTEIHHO MEHBIICH 3aTpaTe BPEMEHHU, YeM ITO
TpeOyeTcst 00JILIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUEeHUE MaTepHaa.

3aHATHA CEMHUHAPCKOI0 THUIA

CemuHapckue 3aHATHS (MIPAKTUYECKHE 3aHATHS) TPEICTABISIOT COOOM JeTaM3aIlrio
JEKIIMOHHOT'O TEOPETUUECKOr0 MaTepurana, MPOBOIATCS B LIETAX 3aKPEIICHUS Kypca.

OcHOBHOM (popMO¥ MPOBEACHUS CEMHUHAPOB U MPAKTUUECKHUX 3aHATUH SBIISETCS OOCYKICHUE
Hanbosee MPOOJIEMHBIX U CIOKHBIX BOMPOCOB IO OTIEIHHBIM T€MaM, a TaKKe pEelIeHHe 3aj1ad U
pa3z0op MpUMEpPOB U CUTyalMil B ayIUTOPHBIX ycIoBHUSAX. B 00s3aHHOCTH MpernoaBaTelis BXOJAT:
OKa3aHUEe METOJMYECKON MOMOIIM U KOHCYJIbTUPOBAHHE CTYJIEHTOB IO COOTBETCTBYIOUIUM TE€MaM
Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITHUSIX OLEHUBACTCS MO CICAYIOIIUM KPUTEPUSIM:

— OTBETHI Ha BOIMPOCHI, MIPEAJIaracMble MpernogaBaTeseMm;

— y4yacTHe B TUCKYCCHSIX;

— BBINOJIHEHHUE MPOEKTHBIX U MHBIX 33/1aHUK;

— aCcCHCTHPOBAHME IMPENOJaBaTelio B IPOBEICHUY 3aHATUH.

Joxnaasl U ONMOHUPOBAHUE MOKIAJOB IMPOBEPSIOT CTENEHb BIAJCHUS TEOPETUUYECKUM
MaTepuaioM, a TakKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTrosiTesibHAsi padoTa 00yYarOIIMXCs

CamocTtosTenpHas paboTa CTYJIEHTOB — 3TO IMPOILECC AKTHUBHOTO, IIEIEHATIPABICHHOTO
NpUOOpETEHUs] CTYJCHTOM HOBBIX 3HAHWM, YyMeHUH Oe3 HEeMoCPeICTBEHHOIO y4acTus
MpernoaaBaTels, XapakKTepU3yIIUNHCS TPEIMETHOW HANIPABIEHHOCTHIO, () ()DEKTUBHBIM KOHTPOJIEM
U OLIEHKOM PEe3yJIbTaTOB JESTeIbHOCTH 00YyYaromerocs.

Lenu camocTosTENEHON PaOOTHI:

— CHUCTEMaTHU3alMs U 3aKPEIUICHUE IMOJTYYEHHBIX TEOPETHUECKUX 3HAHWWA U MPAKTHUUECKHUX
YMEHHUH CTYJEHTOB;

— yriIyOJieHUE U pacliipeHre TeOPETUIECKUX 3HAHUM;

— (opMupoBaHHE YMEHUN HCIOJIb30BaTh HOPMATHBHYIO M CIPAaBOYHYIO JOKYMEHTAIIMIO,
CIIELUUATIbHYIO JTUTEPATYPY;

— pa3BHUTHE MMO3HABATEIHHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYIEHTOB, OTBETCTBEHHOCTH H
OpraHU30BaHHOCTY;

— (opMUpOBaHUE CAMOCTOSATEIHPHOCTH MBIIIJICHHSI, TBOPUYECKON HHUIIUATUBEI, CTIOCOOHOCTEH
K CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U cCaMOpealln3allly;

— pa3BHUTHE HUCCIIEIOBATEIbCKUX YMEHUN U aKaJeMHUUECKUX HaBBIKOB.

CamocTtosTenpbHas pabdoTa MOXKET OCYIIECTBIATHCS HMHIWBUIYATbHO WM TPyNIaMu
CTYJIEHTOB B 3aBUCUMOCTH OT LIeJIH, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHOoJIOTHS OpTaHU3aIMH CAMOCTOSTEILHON pabOThl CTYJCHTOB BKIIOYACT UCIIOIB30BaHUE
MH(OPMALIMOHHBIX U MaTEPUaIbHO-TEXHUUYECKUX PECYPCOB 00pa30BaATENBHOIO YUPEKIACHUS.

[lepen BbINOJTHEHHEM OOYYAIOIIUMKCS BHEAYIUTOPHOM CaMOCTOSATENBHOM  paboThI
IpenojaBaTeslb MOXET MPOBOAWTH HHCTPYKTaXX 10 BBIIOJHEHUIO 3afaHus. B HHCTpyKTax
BKJIFOYAETCS:

— LEeJb U COoJIepKaHUE 3a/IaHus;

— CPOKH BBITIOJIHEHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITTOTHEHHH.

WNHcTpykTak TMPOBOAWTCS MpEnojaBaTeieM 3a CYeT 00beMa BPEMEHH, OTBEICHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL.

KoHTponb pe3ynpTaToB BHEAYTUTOPHOW CaMOCTOSTENHHOW pPAaOOTHl CTYICHTOB MOXKET
MIPOXOJNTHh B TUCHMEHHOM, YCTHON WJIM CMEIIaHHOU (hopme.
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CTyneHThI JOIKHBI TOJIXOIUTh K CAMOCTOSATEILHON paboTe Kak K HAWBAKHEUIIIEMY CPEACTBY
3aKpeIUICHUS] U PAa3BUTHUS TEOPETUYECKUX 3HAHUHU, BHIPAOOTKE €IUHCTBA B3TJISJOB HA OTACIbHBIC
BOIIPOCHI Kypca, MPUOOPETEHHS OMpPEICICHHBIX HABBHIKOB M HCIIOJIB30BaHHS MPOGECcCHOHATHHOU
JIUTEPATYPHL.

[TomereHust It CaMOCTOSATEIBLHON pPabOTHl OOYYAIOIMIMXCS JIOJDKHBI OBITH OCHAIEHBI
KOMIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKITIOUCHUS K ceTu «HTepHeT» u olecrieueHrneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAITHOHHO-00pa30BaTEIbHYIO CpEly OpraHu3aIiy.

[Tpu camocTosATepHON TPOPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIC ONPEEICHUS U (DAKTHI;
— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JIEKIIMOHHOM 3aHSITUM MaTepual U JOMOJHUTH €0 C

Y4E€TOM PEKOMEHIOBAaHHOH 110 TaHHOU TEME JIMTEPATYPBhI;

— U3YYUTh PEKOMEHJOBAHHYIO JIUTEPATypPy, COCTABIISTH TE3UCHI, AHHOTALMM M KOHCHEKTHI

HanOoJiee BaXKHBEIX MOMEHTOB;

—  CaMOCTOSITEJILHO BBINOJHATH 33/IaHUSI, aHAJIOTUYHbBIC MPEIJIaraeMbIM HA 3aHSITHUSAX;
— HCIIOJB30BAaTh JIJIsl CAMOTIPOBEPKH MaTepraibl (POHIa OIIEHOYHBIX CPEICTB;
—  BBINOJIHATH JIOMAIIHUE 33JJaHUSI TIO YKA3aHUIO MPEno1aBaTersl.

PexomMenganum no o0y4eHuro HHBaJIUA0B 1 jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMuAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpYyruMu oOOydarolUMHUCS, TaKk M B OTAENbHBIX TIpynmax. llpeanonaratorcs
CHeIMalIbHbIE YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBanuaamMu u muiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckiii  cocraB 3HAKOMUTCS € IICHXOJIOTO-(PHU3NOIOTHYECKUMU
0COOCHHOCTSIMU OOyuaromuxcss WHBanuAoB W jmn ¢ OB3, MHIWBHAYaTbHBIMH IPOTPAMMAMU
peabunuTauy HHBAIUAO0B (TTpu HanuuK). [Ipn He0OX0AMMOCTH OCYIIIECTBIISACTCS JOTIOJTHUTEIbHAS
MOJJIEPIKKA MIPETOJaBaHus ThIOTOPAMU, TICHXOJIOTaMH, COLUATbHBIMUA PAOOTHUKAMHU, MPOIIEIIUMU
MOJIFOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (y1B. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEaIoJyiaracTcsi HCIOIb30BaTh COIMATbHO-aKTUBHBIE H
pedIeKCUBHBIE METOABl OOYYCHHS, TEXHOJIOTUH COIMOKYJIBTYPHOU peaOuIuTaliu C IIeNbIO
OKa3aHHs TMOMOLIM B YCTAHOBJIEHUU IOJHOLIEHHBIX MEXJIWYHOCTHBIX OTHOIICHHUH C APYyTUMHU
CTYJ€HTaMH, CO3/IaHUU KOM(OPTHOTO NICUXOJIOTHUECKOTO KIIMMaTa B CTyieHuecKoit rpymre. [Togbop
U pa3paboTka y4eOHBIX MaTepUajoB IMPOMU3BOAATCA C Y4YETOM IIPEJOCTaBJICHUS Marepuaia B
pasnuuHBIX (opMax: ayauaibHOW, BU3yallbHOW, C MCIOJIB30BAHHUEM CICIUATBHBIX TEXHUYECKUX
CPEICTB U HHPOPMAIIUOHHBIX CUCTEM.

Menuamarepuansl TakKe CIEAyeT HUCIOJb30BaTb U aJanTUpPOBaTh C  YYETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue TUCUUIUIMHBI HHBaNMAaMu U aunaMu ¢ OB3 ocyniecTBisieTcs: ¢ UCIOIb30BaHUEM
cpeacTB oOydeHHs OOIIEero M CIeUUaIbHOro Ha3HaueHus (IepCOHATBHOTO U KOJUIEKTHBHOI'O
UCIIONIb30BaHMs1). MaTepuanbHO-TEXHHUUECKOe OOecleueHne MpeaycMaTpruBaeT MPUCIIOCOOICHHE
ayaUuTOPUH K Hy>KJ1aM UHBaIua0B 1 aul ¢ OB3.

dopma NpoBe/IeHUs aTTECTAllUU ISl CTYACHTOB-UHBaNKNA0B U Ul ¢ OB3 ycranaBnuBaercs
C y4eTOM HWHIWBHAYAIBHBIX TCHUXOpu3nuecknx ocobenHocren. [lms wmHBammaoB u jui ¢ OB3
pelycMaTpUBAETCs NOCTYIHAs (hopMa MPEIOCTaBICHUS 3aJaHUI OIEHOYHBIX CPEACTB, & UMEHHO:

— B TII€YATHOM WJIM 3JIEKTPOHHOM (hopMe (IUIst JIUIl ¢ HAPYIICHUSIMU OMOPHO-BUTATEILHOTO
amnrmapara);

— B medaTHOH ¢opMe WM SJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IPUPTOM U
KOHTPACTHOCTBIO (ISl JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIyX (7S JIUI C HAPYIICHUSMU 3PEHUS).

CrynenTtam ¢ HTHBaIUAHOCTHIO U intiam ¢ OB3 yBennunBaeTcst BpeMsi Ha TOATOTOBKY OTBETOB
Ha KOHTPOJbHBIE BOMpOCHL. JIIsi Takux CTYAEHTOB IMpeaycMaTpuBaeTcs MAOCTymHas ¢dopMma
MPEOCTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:
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— THUCBMEHHO Ha Oymare Wiy HaOOpOM OTBETOB Ha KOMIIbIOTEpE (VIS JIUI] C HAPYLICHUSIMHU
clIyxa, peun);

— BBIOOPOM OTBETa U3 BO3MOXHBIX BAPHAHTOB C HCIOJIH30BAHUEM YCIYI acCHCTEHTa (s
JIMIL ¢ HAPYLIEHUSMHU OIOPHO-/IBUraTeIbHOIO aliapara);

— YCTHO (7151 JIUI] C HAapyIIEHUSIMH 3pEHHUS], OTIOPHO-ABUIaTEILHOIO alapara).

[TIpu HeoOxomaumocTH st oOyyaromuxcs ¢ WHBANIMAHOCTHIO My ¢ OB3 mponenypa
OLIEHUBAHMsI PE3yJIbTATOB 00YUYEHUS MOXKET POBOJAUTHCSA B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuaIbHO-TEXHUYECKOI 0a3bl, He00OX0AUMMOM Il OCYLEeCTBJICHUS
00pa3oBaTeILHOIO Mpolecca No JMCUHIIUHE

YueOnas ayguropusi «Kaduner mH(pOPMAITMOHHO-KOMMYHUKANUOHHBIX TE€XHOJIOTHI»,
npeHa3HauYeHHAs IS MPOBEACHUs Y4YeOHBIX 3aHATHH, NMPEIYyCMOTPEHHBIX HACTOAIICH pabodeit
IPOrpaMMOM AUCHHUILINH, OCHAIIEHHAs 000pYJOBaHUEM U TEXHUUYECKHUMHU CPEACTBAMH O0yueHUs, B
COCTaB KOTOPBIX BXOJST: KOMIUIEKTHI CHEIHATU3UPOBAHHON y4eOHOW Mebenu, AOCKa KilaccHas,
MYJbTUMEAUNHBIA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEP NPENoAaBaTess U KOMIbIOTEpPhI AJIs
paboThl O0ydYaroImUXcs € YCTAHOBJICHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM OOECIIEYCHUEM, C
BBIX0OJIOM B ceTb «VHTepHET» M JOCTYNOM B AJIEKTPOHHYIO HH(OPMAIMOHHO-00pa30BaTEIbHYIO
cpeny.

Ilomemnenune ajisi cCaMOCTOSITEIbHOM PadoThl 00YUAIOIINUXCS — ayJIUTOPHsI, OCHAIICHHAs
CJICAYIOIUM OGOPYI[OBaHI/IGM U TCXHUYCCKHMMU CPCACTBAMU:. KOMIIJICKTHI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenn, KOMIBIOTEPH C BBIXOJOM B ceTh «MHTEepHET» M OCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BATENBHYIO Cpey, MYJIbTUMEAUITHBIN MPOEKTOP, IKpaH, T0CKa KJIaCCHAs.
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