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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpaenenuro noocomosxu 38.03.01 xonomuxa,

HanpagienHocms (npoghuiv) npoepammul « BHewnesKOHOMUYECKAsl 0essmelbHOCHb U
GuHnancosoe KOHCYTLbMUPOBAHUE)

Pabouast mporpamMmmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepOo U TAMM-MEHEIPKMEHT) BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HaIpaBJICHUIO  TOATOTOBKH 38.03.01 DKOHOMHKA, HaIpaBJIEHHOCTh (mpoduis)
«BHeurHeskoHOMUYECKask 1eSTeNbHOCTh U (PUHAHCOBOE KOHCYJIBTHUPOBAHME» M MpPEAHA3HAYCHA
JUIs1 OOYYArOIINXCsl OYHOW (POPMBI OOYyUCHHUS.

© MHCTUTYT MEXKIYHAPOAHBIX SKOHOMUYECKUX CBsA3eH, 2024.



COJEPKAHUE

1. L1enb ¥ 3a0QUM JUCIIHTIIIHDBL ....coueiruieetreriteenteeeateenteeeateesaeesateesteesaseensaesaseesaeeenseenseesaseenaneenneensnes 4
2. MecTto OUCHUIUIMHBI B CTPYKType OCHOBHOW TmpodeccrnoHanbHOl 00pa3oBaTebHON
MPOTPAMMBI BBICIIETO OOPABOBAHUS ... eeeeveenreenereeneeersreenseessseanseessseenseessseenseessseeseessseensesssseenseessses 4

3. O0BbeM AUCIUTUTMHBI B 3a4€THBIX CIMHHIAX U aKaIEMHUUECKHX Yacax ¢ yKa3aHUEeM KOJIMYECTBa
aKaJeMUYECKIX YacOB, BBIICICHHBIX Ha KOHTAKTHYIO paboTy 00ydaronuxcs ¢ mpernogaBaTesieM

(o BuaM y4eOHBIX 3aHATHI ) U HA CAMOCTOSTEIIBHYIO PA0OTY OOYUAIOIIUXCS ..eevvvveeeveeeeveeenenen. 4
4. TlepeueHp TMIAHUPYEMBIX pPE3YJIbTATOB OOYYEHHS TIO JUCIUIUIMHE, COOTHECEHHBIX C
IUTAHUPYEMBIMH pe3yIbTaTaMU OCBOEHUSI 00Pa30BATENBHOM MPOTPAMMBI .......eeeuveeereeieenireanieenees 5
5. CONEPIKAHME TUCIIHTIIIHHBL. ... veeeniteeeireeeereeenaseesaseessseesnsseesnsseessneeesnseeesnseeessseesssseessnseesnseesnnsees 6
6. CrpykTypa IUCHUIUIMHBI 1O TE€MaM C YyKa3aHHEM OTBEACHHOIO Ha HUX KOJIMYECTBa
AKaJEMUYECKHX YACOB U BUJIOB YUEOHBIX BAHATHH ...c..eeuviriieiieieniieniteteeitenieeniestesieenieeitesieense e 8
7. Ilepeuenb yueOHO-METOINYECKOTO O0SCIICUEHUS IJIsI CAMOCTOSATEILHON paOOTHl 00YUYaOIIUXCS
UL 15 (611070001 15 1 (SOOI 8
8. [lepeueHb BONPOCOB U TUIIOBBIC 3aJJaHUS JJISI IOJATOTOBKH K 3a4YETY C OLICHKOM ....ccvvvvenennneee. 10
9. IlepedeHb OCHOBHOH U JOTIOJHUTEIHHON Y4eOHOM IUTEpaTyphl, HEOOXOIUMOMN AJISi OCBOCHHUS
TIVICTIMITIITIIHIBL . oo et et e e et e e e et e e e e e e e e e e e e e e e e e e e e e e e e e e e e ea e e e e e e e e eanaeeenaneeeeeanaeeerananns 12

10.ITepeuenr  pecypcoB  HMH(OPMAIMOHHO-TENCKOMMYHHMKAIMOHHON  cetn  "MHTepHer",
HEOOXOJUMBIX JUISI OCBOCHUS JUCIHMIUIMHBI U MH(GOPMALMOHHBIX TEXHOJIOTUH, UCIOJIb3YEMBIX
IpH  OCYIIECTBICHUH O0Opa30BaTENILHOTO TIpollecca IO AWCHUILIMHE, BKIIOYAs IepeueHb
POrpPaMMHOTO o0ecrnieuyeHus u UHGOPMAIIMOHHBIX CIPaBOYHBIX CUCTEM
(TIPT HEOOXOIIIMOCTH) ... veeuvreereenereenseenseesnseenseesnseesssesnseenssesnseansseanseensseanseesssesnseesssesnseesssesnsessnsennne 13
12. Omnwmcanue MaTepUaTbHO-TEXHUYECKONH 0a3bl, HEOOXOAUMOHN JUISI  OCYIIECTBICHUS
00pa30BaTENLHOTO MPOIIECCA MO TUCITUTIIHHE veeessessssssssesssssssssssssssssssssssssssssssssassssassssssssssssassssasss | O



1. Iean u 3agauu JAUCHUILTHHBI

Heabo AMCHUIUVIMHBI «YIpaBjieHHUe Kapbepod M TalM-MeHEeIKMEHT» SBISACTCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM M KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJax M MpaBHJIaX JOCTHIKECHUS JTUIHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPHUTETOB.

3agaum u3ydeHusi TUCHUTLIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JaCTH
OpraHu3allii BPEMCHU;

— TIONyYeHHWE 3HAHWKW O COBPEMEHHBIX KOHIICHIUSAX, IOAXO0JaX, TEXHOJIOTHUIX
palMOHANLHOM OpTraHW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
PO ECCHOHATFHOTO PA3BUTHS;

— W3y4YeHHUE TEXHOJOTHH S(PQPEKTUBHONW OpraHM3allMM BPEMEHH Ha IMEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO IEJICTONIaraHus ¥ IPUOPUTE3AINH 3a7a4.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHOM 00pa3oBaTeIbHOM
NMPOrpamMMbl BbICIIEr0 00pa3oBaHus

JucuumuinHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOJHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO IIaHa 1Mo HampaBiieHHto moarotoBku 38.03.01 DxoHoMHKa, HANPaBICHHOCTH
(mpo¢uip) «BHEITHEIKOHOMHUYECKAs IEATEIILHOCTh M (PMHAHCOBOE KOHCYJIBTUPOBAHUEY.

3. O0beM TMCHMILUIMHBI B 3aYeTHBIX ¢IMHUIAX H aKaJeMHYEeCKHX Yacax ¢
yKa3aHueM KOJIMYeCTBA aKaJeMUYeCKHX YacOB, BbIJIeJIEHHbIX HA KOHTAKTHYIO PadoTy
00y4YaIIKXCcs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6mmas TpyJ0€MKOCTh JUCITUIUTHHBI COCTABIISET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

Buna yueOHoii padoThI Bcero yacos

KonTakTHasi paGora ¢ npenoaaBareseM (Bcero) 28

B toMm uucne:

3aHATHSA JIEKIIMOHHOI0 THUIIA 14
3aHATUS CEMUHAPCKOTO THUIA (CEMUHAPHI) 14
CamocTrosiTe/ibHasi padoTa (Bcero) 80
dopma KOHTPOJIS 3auer ¢ OlleHKOU
OO0mas TpyA0€MKOCTb 1M CHUILTTHHBI 108




4. [lepeyeHb MIaHUPYEMbIX Pe3yJIbTATOB 00yUYeHHS MO TUCIUIIHHE, COOTHECEHHBIX
¢ IVIAHUPYEMBbIMH pe3yJIbTATAMH O0CBOCHHS 00pa30BaTeIbHOM NPOrpaMMbl

Koa v HanmMeHoBaHue

Koa v HanmMeHoBaHue

I[InanupyemMble pe3yJbTaThl

KOMIeTeHIuu(1ii) HHAUKATOPA TOCTHKEHUSA
00y4YeHus M0 JUCUMUILINHE
BbINYCKHUKA KOMIIEeTEHIIUH
Camoopranuszauus u| UYK6.1 3HaTh: OCHOBHBIE TMOHSTHSA,
caMopa3BuTHE (B TOM YHCJIC I/Icnom,gyeT HHCTPYMCHTBI H | TCPMHHOJIOTHIO TalM-
310pOBbecOepeKeHune) METO/IbI YIIPABICHUS BpeMeHeM | MCHE/UKMCHTA, HEOOXO0IMMbIC
YK -6 JUIS. TOCTUIKEHHST TTOCTABJICHHOM

CniocoOeH ynpaBiisiTh CBOUM
BpPEMEHEM, BBICTPAanUBATh U
pean30BbIBATh TPAEKTOPHIO
CaMOpa3BHUTHS Ha OCHOBE
MIPUHITMIIOB 00pa30BaHUS B
TEUCHHE BCEU KU3HU

IIPpH BBIITOJHCHHU KOHKPETHBIX

3ajad, MIPOEKTOB, npu
JIOCTIDKEHUH  TTOCTaBJICHHOM
(178

NYK 6.2

BricTpanBaer u peanusyer
MEPCOHATBHYIO TPACKTOPHUIO
HETIPEPBHIBHOTO 00Pa30BaHUs U
caMOpa3BUTHUS HA €T0 OCHOBE.

neam B MPOQEeCCHOHATBHON
ACATCIIbHOCTH.

Ymern: aHaJIM3UPOBATh,
oTOMpaTh W  HCIONH30BATh
WHCTPYMEHTHI TaM-
MEHE/PKMEHTA, B TOM YUCIIE JUIS
camopealiu3aluu B
npohecCHOHABLHOM
JESITEIbHOCTH.

Baanern: HaBBIKaMH
PUMEHEHUS METO/IOB,
WHCTPYMEHTOB, TEXHUK TailiM-
MEHEIKMEHTa TUISE

3¢ (HEKTUBHOTO CaMOPa3BUTHS H
yIIpaBJICHUS Kapbepoil.




5. Conepxxanue Q¥ CHUANINHBI

HaumenoBanue TeM
(pa3zaeJioB)

Conep:xanue Tem (pa3aesioB)

Tema 1. CymHocTh u
OHpGI[eJIeHI/Ie IIOHATHUA
«TaliM-MEHEKMEHT)

[lenenonaranue. [loHATHE U CYIIHOCTh TalM-MEHEI)KMEHTA, UCTOPHUS
CTAHOBJICHUS OTEUECTBEHHOTO0 TallM-MEHEIKMEHTa, COBPEMEHHBIN
TailM-MEHEIPKMEHT, TalM-MEHEDKMEHT KaK CHUCTEMa: OCHOBHBIE
YPOBHH.

OcCHOBHBIE MOHATHS U ONpeAesieHus Lenenonaradus. [IpoakTuBHbIN 1
PEaKTUBHBIN MOAXOABI K )KU3HU: ONpEAeNICHUE, pa3inius, 3HAYUUMOCTb
i uenenocTkenus. Pacummpenue npoaktuBHocTH: «Kpyr 3a60m» u
«Kpyr BiusiHus». LleHHOCTH Kak OCHOBA 1ielenoiaranus. MeMyapHUK
KaKk MHCTPYMEHT Ul OINpEJeNIeHHus CBOMX 0a30BBIX IIEHHOCTEI.
[Tonxoxs! k onpenenenuto neneit. «Life management» u *KU3HEHHbIE
uenu. @opmynupoBanue neneit: SMART-kputepuun. SMART-uenu u
HaJILEIN: IBE CTpAaTEruu LeneaocTmkenus. « Boponka maros» u «Beep
BO3MOXHOCTEN». (CTparernueckass KapTOHKa KaK HMHCTPYMEHT
CTpaTEermyecKkoro Ienenonaranus. KiodeBble 00JIaCTH  KHU3HU:
onpeaenenue. llenn m xiroueBble obnactu xu3HU. KapTa KitoueBbIX
o0acTel KU3HU.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHHU:
OIpeJieICHUEe TOHATHUS, OCHOBHBIE BHJIBI morjotutencii. CrocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHHMKa COKpalIEHHOTO XPOHOMETpaka. AHaIU3
auuHOW  3(PeKTHBHOCTM Ha  OCHOBE JAHHBIX  XPOHOKApTHI.
Krnaccudukanus pacxonoB BpeMeHU. TUNHUHBIE 3aTPyTHEHUS BEACHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHocTs BpeMeHU: TMHEHOE U HEMHEHOE BpeMs. [[Ba Tumna
3agad. OnpeneneHue NOHATHA KOHTEKCT. OCHOBHBIE TUITBI KOHTEKCTOB.
OmpeneneHne MNOHATHA W 337addl KOHTEKCTHOTO IUIAaHWPOBAHMS.
TexHHKa KOHTEKCTHOTO IMJIaHUPOBaHUS. THCTpYMEHTBI KOHTEKCTHOTO
riaHupoBanus. [lnanupoBanue aHA. Tpu THHa eXeITHEBHBIX 3ajad:
KecTkue, TruOkue, OroKeTHpyeMble. AJTOPUTM  IUIAHUPOBAHMS
©KEIHEBHBIX 3a/a4 PA3HOTO0 THMA. METOA CTPYKTypHpPOBAHHOTO
BHUMaHMs. [lmaHMpoBaHWE HAa OCHOBE METOJA CTPYKTYPHUPOBAHHOTO
BHUMaHUs. [ OpU30HTHI MIaHUpOBaHus. Pe3ynbpraTo-opueHTHPOBaHHOE
wianupoBanue  (popmyna  3(pQeKTHBHOM  MOCTaHOBKM  3ajauy).
Pe3ynpTaTo—OpHeHTHPOBAHHOCT, W KOHKPETH3MPOBAHHOCTH 3ajad:
pasznuymsi, 001aCTH NPHUMEHEHHUSL.

Tema 4. DddexTuBHBIN
0030p 3amau

CyTtp 0030pa 3amad B TalM-MeHeKMeHTe. OCHOBHBIE TOHSTHUS U
ornpeneneHusi. UHCTpyMeHTHI co3anust 0030pa 3a/1a4: 0COOCHHOCTH U
MpEeUMyIIeCcTBa KaX /101 IpyMibl HHCTPYMEHTOB. KOHTPOJIbHBIE CIIUCKH.
JByxmepuble  rpaduku. TexHomoruss MalHA-MEHEIKMEHT C
WCIIOIb30BaHUEM MHTEIUICKT-KapT AJ1s co3AaHus 3 PpeKTuBHOTO 00630pa
3agady. OOnacTH MNPUMEHEHHs TEXHOJIOTUM MAaiH/I-MEHEKMEHT.
3HaueHUEe UHTEIUIEKT-KapT KaK WHCTPYMEHTa BH3yalU3alUd IJis
OpraHu3aIK CUCTeMbI cOopa HeoOxoaumoi nHpopmaruu. Panuunbie
BUJIbl MHTEJUIEKT-KapT, CEPBUCHI U PECYPCHI AJI UX CO3JIaHUS C LIEIBIO
cObopa mH(pOpMAIMKU B YCIOBUAX KOMMYHHUKAIM, B TOM YHCIE U B
MPOEKTHON JeATeNbHOCTH. Vcmonp30BaHUWE WHTEUIEKT-KapT —JUIs
paciipeHusi cBs3e 1 0OMeHa ONBITOM B NMPOEKTHOW AEATEIbHOCTH.
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praBJ’IeH‘IeCKa}I ITIOJIC3HOCTH HpI/IMeHeHI/IH I/IHCTPYMGHTOB CcCO31aHuA
0030pa 3aj1ay.

Tema 5. Ilpuopurersi.
MeTtoabsl paccTaHOBKHU
MIPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TallM-MEHEKMEHTE.
Kpurepun npuopuTeTHOCTH. 3HAYE€HNE PACCTAHOBKU TPUOPUTETOB IS
MPEJOTBPALICHUS KOH(DIMKTOB B yCIOBUAX ACTOBBIX, MEKIMUYHOCTHBIX,
IPYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
pacCcTaHOBKM  INPUOPUTETOB: MaTpula OH3eHXaydpa, Marpula
MHOTOKPUTEPUAIBHOW  OLIEHKM Kak CIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallUd B YCJIOBHUSX
KOMMYHHKaIUH. TexHuka IIPUMEHEHUS MaTpPHILIbI
MHOTOKPUTEPUAIbHON OLIEHKM KaK TEXHOJOTHMH IPEJOTBpAIICHUS
BO3HUKHOBEHUs KOH(MIMKTHbIX cuTyauuid. Crnocod® mnomnapHOro
CpaBHEHHUS ISl pACCTAaHOBKH IPUOPUTETOB. PaccTaHOBKa NPHUOPUTETOB
B ©XKCIHEBHBIX 3aJa4ax C IOMOIIBI0O MHOTOKPUTEPHUAIBHON OLIEHKH
(cokpaleHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LICJIEH, ONPEAEICHUE IPUOPUTETHOCTY TEKYIIMX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «PaCUMCTKa» HABSI3aHHOW BAKHOCTH U CPOYHOCTH.

Tema 6.
CamMmoMoTHBaIus.
Pacnpenenenue
paboueii Harpy3Ku

I'pamoTHOE pacnpeneneHue padoueit Harpy3ku. [IpaBuiia opranuzanuu
s dextuBHOr0 OTABIXa. ODPdexkTuBHBIN coH. CamoHacTpoika Ha
peleHne 3a1a4: METObI, COCOOBL. DPPEKTUBHOE pelieHne OOIBIINX
TpyAoeMKuX 3anad. TexHuka paboTbl C 3agadyaMM — «CJIOHaMM».
Hcnons3oBanne CMAPT-kputepues ans nojazagad. Pemienne Menkux
HENPUSATHBIX 3aja4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

HanmenoBanue Tem KonrakTHas padora, yac. Camocrosite
Ne Bcero,
(pa3nesioB) 3ansTust JbHasl
n/n CemuHapsbl yac.
AUCHUILIUHBI JIEKIIMOHHOT0 THIA padora, yac.
1. | CymHOCT, U  oOmpeaeneHue 2 2 10 14
MOHSTHSI «TaliM-MEHEHKMEHT)»
2. | XpoHOMeETpax 2 2 14 18
3. | IInanupoBanue 2 2 14 18
4. | DddexTuBHbI 0030p 33024 2 2 14 18
5. | IlIpuoputetsl. MeTombl 2 2 14 18
pacCTaHOBKH MPUOPUTETOB
6. CamMmoMoTHBaIus. 4 4 14 22
Pacnpenenenne paboueit
Harpy3Kku
HUTOTI'O: 14 14 80 108

7. IlepeyeHb y4eOHO-METOAUMYECKOT0 00eceYeHusl JIs CAMOCTOSITeIbHOH PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CamocrosarenbHas paboTa sIBISICTCSI OJHUM M3 OCHOBHBIX BHIOB YUeOHOI JeATEIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTo IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuaia
JTUCLUIUIMHBI, COBEPIICHCTBOBAaHME M 3aKpPEIUIEHHE HABBIKOB CAMOCTOSTENBHOW pabOThl C
JUTEpPATypoil, PEKOMEHJOBAHHOW TMpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |
CaMOCTOSITEIBHO €r0  HCI0JIb30BaTh, BOCHUTAHME BBICOKOH TBOPYECKOW AaKTUBHOCTH,
WHULHAATABBL, TPUBBIYKM K IIOCTOSIHHOMY COBEpPUICHCTBOBAHMIO CBOMX 3HAaHHM, K
L[EJIEYCTPEMIIEHHOMY Hay4YHOMY ITOUCKY.

KoHTponb caMocTOsTETbHONH paboThl, SBISETCS BaKHOW COCTABIIAIONICH TEKYyIIEro
KOHTPOJI yCIEBAEMOCTH, OCYILECTBIISIETCS MPENOJaBaTENeEM BO BpeMs 3aHATUHN JIEKUUOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMON JUCIUTUINHBL

BOHpOCbI AJI CaMOCTOATEC/IbHOI'0 M3YUYCHU S

1. Ionsatus «Kapeepa» u «YnpasieHue Kapbepoii».

2. OCHOBHBIE OAXOJbI K U3YUYEHUIO KapbEPHI.

3. ConocraBnenne mnoHatuid «Kapsepa» u «OKusnennsli nyTh». Kapsepa u
npo¢eCCHOHATIBHOE Pa3BUTHE.

4. Kapbepa Kak 0JIMH U3 KIIIOUEBBIX IPOLECCOB Pa3BUTHS IEPCOHAIIA.
MeTon0s0rn4ecKue OCHOBBI IPOLECCa IOCTPOCHUS Kapbephl.

Bunes! kapbeprl. Konyc kapeepbl. Moaenu kapbephl.
['ennepHbIe GaKTOPBI MOCTPOEHUS Kapbephl.
[TnanupoBanue Kak QyHKIUS YIPaBICHUS.

9. OmnpenencHue W3HAYAIBHOW, «CTApPTOBOM» IMO3MIIMH CYOBEKTa Ha MOMEHT Hayaia
IUTAHUPOBAHMSL: M3YyYCHHE COCTOSIHUS BHYTPEHHHX PECYpCOB, pe3yJIbTaTOB MPO(heCcCHOHAIbHON
NEeSITeIbHOCTH CHEIMAINCTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYOIast
JESTEIIBHOCTD.

10. Kapbepa u oOydeHue nepcoHaa.

11. BeprukanpHasi, Tmpennojaraiomas MHOPOABIKEHHE [0 CTYNEHSM CIIy:KeOHOH
JICCTHHLIBI, U1 TOPU30HTAIbHASL Kapbepa, MPOXOJAIas B IPEeIax OJHOTO YPOBHS YIPAaBICHMUS,
OJTHAKO CO CMEHOH poJia 3aHATHH, TOJDKHOCTH, a Ioa4ac U npodeccum.

O N
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12. JIBMKyIIME MOTUBBI KapbEPHI.

13. OtcyTCcTBUE MEPCHEKTUB MPOABIKEHUS (MICUXOJIOTUYECKUE MPOOIeM, CBS3aHHBIE C
€CTECTBEHHOW TNEPECTPOMKONW OpraHu3dMa - «KPHU3HUCY CEPEIMHBbl >KU3HU», MOUCK MyTeil
npUcnocoOIeHnuss K HOBOW CHTYyallud; OCBOCHHE HOBBIX c(ep ACATENbHOCTH M TEPexoa K
«TOPU30HTAIBLHON Kapbepey.

14. TloHATHE U LIeTU OPraHU3ALMOHHOTO YIIPABIEHUS Kapbepoil.

15. CBs3b Kapbepbl C KU3HEHHBIM IIUKIIOM Pa3BUTHS OpraHU3alMH.

16. Jlnnamuka kapbepsl. KpuBble mporpecca Kapbepoil.

17. Kapbepa kak HHCTpYMEHT MOTHUBAIIUU JIEITEIHLHOCTH MTEPCOHAA.

18. IlpuMeHeHue TeopHil MOTHBALIMK IIPH IOCTPOEHUH Kapbephl IEPCOHAA.

19. KapbepHO-MOTHBAIMOHHOE MOJEITUPOBAHHUE.

20. ITonuTHuKa ynpaBieHHs KapbepOu.

21. IlonuTuka HHBECTUPOBAHUS B Kapbepbl MHIUBUIOB.

22. JlenoBas OLIEHKA IIEpCOHANIA.

IIpumepHbIe TeMbl pedepaToB (10KIaT0B)

1. TaliMm-MEHEDKMEHT ~CTy/AE€HTa: OCOOCHHOCTH OpraHU3alli BPEMEHHU CTYJEHTAa,
MHCTPYMEHTBI, TEXHUKH, TIPHEMBI OPTaHU3aLUH BPEMECHH.

2. TaliMm-MEHEKMEHT JEJIOBOTO 4YelIOBeKa: aKTyallbHble NpoOJeMbl M CHOCOOBI HUX
pemIeHusl.

3. OcoOEHHOCTH HCIIONIb30BaHMS TEXHHUK TaliM-MEHEPKMEHTa B CBOEH Mpo(dhecCHOHATbHON
JeATEIILHOCTH.

4.CnocoObl CAMOHACTPOIKH Ha Pa0bOTY (aHAIMTHYECKUI 0030p 110 MaTepraiaM OTKPBITHIX
HMCTOYHHKOB).

5.Cnocobbl pacmpeneneHuss paboyeit (yueOHON Harpy3kw). 3HaA4€HHE HHCTPYMEHTOB
TalM-MEHEKMEHTA JJIsl TOBBIIICHHS JINYHOW PabOTOCTIOCOOHOCTH.

6. MaifHI-MEeHEPKMEHT B COBPEMEHHOM Ou3Hece: 00JacTh MPUMEHEHUS U OCOOCHHOCTH
MCTIONIF30BAaHUS METO/Ia ISl peLIeHUs OM3HeC-3a/1a4.

7.0OcOo0CHHOCTH OpraHU3allMd BPEMEHHM M NPUMEHEHUS TEXHUK TallM-MEHEIKMEHTa B
HPAaKTHYECKOH eSITebHOCTH OPTaHU3aIliH.

8. «MaseHbKHe XUTPOCTH» TalM-MEHEKMEHTa: HauboJjee MOMyJIsipHble MHCTPYMEHTHI
OpraHM3aliH BPEMEHH (QaHATUTHYECKUH 0030p MO MaTepHajlaM HHTEPHET-PECyPCOB M CITHCKA
JIOTIOJTHUTEILHOM JTUTEpaTyphbl).

9. ConuanbHasi OTBETCTBEHHOCTb U Kapbhepa.

Pacnpenesienne caMoCTOSITEIbHOH PadoThI

Bunpl, popmMbl 1 00BEMBI CaMOCTOATENBHONW paOOTHl CTYACHTOB MPU M3YYEHUU aHHOM
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIISIYIOIICH Ta0uIle:

e HanmenoBanue Tem O0bem
w/n (pa3nesioB) Bua camocrosiTeJibHOM padoThI CaMOCTOAITEJILHOM
AUCIHUTLTHHBI padoThbI
CymHOCTh 1 PaGoTa ¢ nuTepaTypoii, BHITOJTHEHNE 10
1. OIpeJieJIeHUE MOHATUS | 33JaHUi, HanucaHue pedepaToB (IOKIAIO0B)
«TalM-MEHEIKMEHT»
Pabora ¢ nurepatypoii, BBIIOJTHEHHE 14
2. XpoHoMeETpax .
3aJIaHN, HarmMcaHue pedepaToB (JIOKIATOB)
3 [InanupoBanue PaGoTa ¢ nuTepaTypoii, BHITOJTHEHNE 14
) 3a/iaHuii, Hanucanue pedepaToB (JIOKIAIOB)
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D¢ dexTruBHBINA 0030p Pabora ¢ nurepatypoii, BBIIOJTHEHHE 14

3a/1a4 3aJIaHN, HarmMcaHue pedepaToB (JIOKIATOB)

[Tpuoputetsl. Metoas! | Pabota ¢ nutepaTypoi, BBIIOTHEHHE 14

paccTaHOBKH 3aJIaHNi, HarmcaHue pedepaToB (IOKIATOB)
[IPUOPUTETOB

6.

CamomoTuBarus. PaGoTa ¢ nuTepaTypoii, BBITOJTHEHNE 14

Pacnpenenenue 3aaHuii, HanMcanue pedepaTos (TOKIATOB)

pabouel Harpy3Ku

HUTOIO:

80

VXN R WD —

10.
11.
12.
13.

8. IlepeyeHb BONPOCOB M THUIOBBIE 32aHMS JJIs1 MOATOTOBKH K MPOMEKYTOYHOIMI
arrecTanuu

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLIEHKOI

[TonsiTue «Kapbepay, «1e10Bas Kapbepay.
Kappepa kak 00BbEKT ynpaBieHHUs.
CoBpeMEHHBIN MEHEIKED, MEHEIIKED.
Bubl nenoBoii Kapbephl U €€ 3a/1a4u.
OcHOBHBIE TIOKa3aTeNN MpoQecCuoHaTN3MA.
[TnanupoBanue 1em10BOM M MPO(HECCHOHATLHON Kaphephl.
@DaKTOpBbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHANTBHOTO CaMOOTIPEICICHHUS.
[Iporecc ocMBICTCHNS U TUTAHUPOBAHMS COOCTBEHHON MTPO(EeCCHOHATEHON Kapbephl.
Peanusanus kapbepHBIX CTPATETUN B YCIOBUAX PHIHOYHOM DKOHOMUKH.
[TpoekTHas AesATeNbHOCTh KaK COCO0 MIaHUPOBAHUS Kapbephl.
JInuHoe 1 npo(hecCHOHAEHOE TUTAHUPOBAHUE KU3HH.
[TonsiTue ycrnexa 1 pakToOpsl, ONPEAEIIAIONINe YCIEITHOCTh AeITeIbHOCTH JIMYHOCTH.
[IpenBapuTenbHbI 3TAll KApbEPHI — HOHATHE, OCHOBHBIE y/I0BJIETBOPSIEMbIE

MOTPEeOHOCTH.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

JTal CTaHOBJIIEHUSA KapbCphbl — MOHATUC, OCHOBHBIC YIOBJICTBOPACMBIC HOTpGGHOCTI/I.
Otan npoABUKEHUS Kapbepbl — MOHSITHE, OCHOBHBIE YAOBIETBOPsEMbIE MTOTPEOHOCTH.
Otan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Otan 3aBeplIeHUs Kapbephl — MOHSATHE, OCHOBHBIE YIOBIETBOPSEMbIE TOTPEOHOCTH.
KauecTBa, He0OX0AUMBIE XOPOIIEMY MEHEIKEPY ISl YCIICITHOW Kaphephl.

MeTtoapl morcka paboThI.

[IpaBuna TenepoHHOrO cOOECETOBAHUS TIPH MMOUCKE PaOOTHI.

OcHOBHBIE IPUHIIUIIBI COCTABIICHUS TPO(HECCHOHATLHOTO PE3OME.

Texauka nmpoBeacHUs cod0eceI0BaHus ¢ paboToAaTENIEM.

CyIIHOCTh CAMOMEHEKMEHTA.

[Ipouecc nenenosaranusi B CaMOMEHEKMEHTE.

TexHUKH CaMOMEHEKMEHTA B «YIIPABICHUHA BPEMEHEM»

[IpaBuia mocTaHOBKH 3a/ad.

Crunpb paboThl U pallMOHAIbHAS OPraHU3aIMs TPYAA.

VYrpasneHue cTpeccaMu Kak 3JIEMEHT palliOHAIbHOW OpraHnu3aIiiu COOCTBEHHOM

TPYZOBOM aKTUBHOCTH.

29

. OHpCI[CJ'ICHI/Ie KU3HCHHBIX ITPUOPUTETOB B KOHTCKCTE ITOCTAHOBKHU

npoecCHOHANBHBIX 3a]1a4.

30.
31.
32.
33.
34.

«IlornoTutenu BpeMEHU» B acCTIEKTe JEJIOBOT0 3TUKETA.
OcHOBHEBIE MNPUYUHBI HCPAUOHAJIBHO MTOTPAYCHHOI'O BpCMCHHU.
Nmumk. Ero 3HaueHue 1u1st KapbepHOTO pocTa

HpaBI/IJIa JINYIHOU OpraHu30BaHHOCTHU U CAaMOJNUCIUIIIINHBI.
Cucrema riaHupoBaHus pabOTHI.
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35. MeToabl caMOCOBEPILIEHCTBOBAHUS.

36. Pacniopsiaok >KM3HEAEATEILHOCTH JIEIOBOTO YETIOBEKA.
37. HenermpoBaHue noJHOMOYMA. Ero0 OCHOBHBIE LIETH.
38. TexHoJOrus IIOUCKA KU3HEHHBIX LEJIEH.

39. Ilpuumnbl nedunmTa pabouero BpeMeHH MEHEKepa.
40. OcHOBHBIE NpaBHJIa 3KOHOMUHU paboOUero BpeMeHH.

8.2. Tunosblie 3agaHNA A OLEHKHN 3HAHUI

1. [IpoaBmskeHue B Kakoi-m0o chepe nesTenbHOCTH, ToApa3yMeBaloliee He CTOIBKO pOCT
IO JIOJDKHOCTH, CKOJIBKO PO()eCCHOHANBHBIN POCT:

a) mpodeCcCHOHATILHOE Pa3BUTHE;

0) npodeccuoHabHas Kapbepa;

B) npodeccruonannzanus;

T') COITMaIn3aIus.

2. YpaBiieHHE 1€JI0BOM Kapbepoi MOXKHO OMPEACIIUTh KaK:

a) pe3yJbTaT JIOCTHKEHHUI YEJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYIOBOM JIEATEILHOCTH,
CBSI3aHHBIN C MPOo(eCCHOHATBLHBIM U IOJDKHOCTHBIM POCTOM;

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaiuii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMH M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro IeNeid, TOTpeOHOCTEH, BOBMOXKHOCTEH, CIIOCOOHOCTEN M CKIIOHHOCTEH, a TAKXKe UCXOIs U3
1esei, moTpeOHOCTEH, BO3MOYKHOCTEH U COIMMAIBHO-OKOHOMUYECKUX YCIIOBUH OpraHU3aIINH;

B) OIHO W3 HANpaBlICHUH KaJpoBOW pabOThl B OpraHU3allid, OPHCHTUPOBAHHOE HaA
OmnpeeieHuEe CTPATETUU U 3TANIOB Pa3BUTHUA U MPOJBUKECHUS CIICIIUATIUCTOB;

I') ONHUCAHHE ONTUMAJIBLHOIO NMYTH Pa3BUTHUS COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMKA B OPTraHU3aIMU, YETKO M HArJISIIHO OMHMCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIACT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMEBIE 3HAHUS U OBJIAJIETh HY)KHBIMHA HaBBIKAMU
1151 9 HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. HecrabunbpHas kapbepa...

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
TIOOPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOMIBHON NMpodecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCHOHATBLHOMN MepeOpUEHTAIINH;

B) MPEICTaBIsCT COOON «IPSIMOE TMPOABUKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY THUITYy paOOThbI»;

') XapakTepu3yeTcs Kak «podecCHOHAIBHOE Pa3BUTHE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TaIoB NPOo(eCcCHOHANBHOM KU3HU»: BEIOOP podeccuu, STambl pa3BeIKHd U OMPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, Mepuo/1 OBIaeHHs Podeccueid, yIpouHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBATM(UKAINH, CIa U T.J.

8.3. TunoBbie 3a7aHUA 1JI51 OEHKU YMEHHI

3apanue 1. Onpenenute, Kakue U3 MPUBEICHHBIX B CIHUCKE 337a4 — JKECTKUE, KaKue —
ruokue: Hanucate pedepaT mo s3xkoHOMHUKE; B 16.25 MO3BOHUTH B OT/eN CHAOKEHHSI HAYAJIbHUKY
OTJeNa; MPOBEPUTH IJIATEKKH M BHECTH JaHHbIe B 0a3y; K 18.00 3aKOHUMTH OTYET MO MPOEKTY
«Enen-1020»; He 3a0BITh COCTaBUTH CIIMCOK Y4YacTHUKOB KoH(epeniuu; B 17.00 cmate
KOMaHJAHPOBOYHBIE B OYXTanTepHIO; MO3BOHUTH HHCIIEKTOPY, BBISCHUTH, KaKHe W3MCHEHUS
IIPOM30ILIM B MOPSAJKE HAYMUCIEHHs Hallora;, HMOATOTOBUTH CHpaBKy K 3acenaHuro Cosera
JupexTopos.
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3ananme 2. 3ajaHue HA aHAIW3 CHUTYallMM W3 TPEIMETHOW 0OJACTH AUCIUIUIMHBI U
BBISIBJICHHE CITOCOOHOCTH 00YYaIOIIErocs: BELIOUPATh U MPUMEHSITh COOTBETCTBYIONTUE MPUHITUTIBI
Y METOJIbl PEIICHUSI MPAKTHYECKUX MPoOsIeM, OTM3KUX K MpodheCcCHOHATBHON NeITeTbHOCTH:

1. OOwsicHuTe, B 4eM OCOOCHHOCTh PAOOTHI C 3a/la4aMH-«CIOHAMH» M 3aJadyaMu-
wiarymkaMmny. Kakue criocoObl MPUMEHSIOTCS TIPH paboTe ¢ STUMH 3a7a9aMu’?

2. PackpoliTe Ha IpUMepe CyTh IPUMEHEHMUSI B 1iesienonaranu TexuHuku SMART. [laiite
KpaTKyI0 XapakTepucTuky kaxxaomy SMART-kputeputo.

3. B dem, mo-BamiemMy MHEHHMIO, COCTOMT pa3HHUIIA MEXIYy BpEeMEHEM-XpPOHOC U
BpeMeHeM-Kaiipoc? O6ocHYy#TE CBOI OTBET.

8.4. Tunoeple 3agaHuA 1JI OHEHKH HABBLIKOB

3aganue 1. Bbl, Kak pyKOBOIUTENb MOJPA3/ICICHUS, MOMYUYMIN 3alaHIEe OPraHNU30BaTh
MOJTOTOBKY BAaIllero OT/eNa K yYacTHIO B OTPACIICBON BBICTABKE, OTKPBIBAIOIICHCS Yepe3 3 Mec.
Bam HeoOxommMo ompenenuTh 00bEeM 3alad, pacHpeleiuTh HX MEXAYy COTPYIHHKAMH,
KOHTPOJIMPOBATH HCIIOJIHEHNE Y OTYUTHIBATHLCS O XOJIe MOATOTOBKY mepea pykoBoacTBoM. Kakoi
WHCTPYMEHT (KaKue HWHCTPYMEHTHI) TaliM-MEHEIDKMEHTa Bbl Oy/eTe HCIIOIb30BaTh B IEPBYIO
ouepenb 111 3G HEKTHBHON OpraHu3aIu padoThI?

3aganue 2. Bam nopy4eHo 3anycTUTh HOBBIHM TpoekT. Ho Balm nogunHeHHBIE )KaIy0TCs,
YTO UM HE XBAaTaeT BPEMEHHU Ha BBINOJHEHHE BCEX 3aad MO MEePBOMY MPOEKTY, OHU U Tak
3aJepKUBAIOTCA Mocie pabouero nHs Ha 2, a To U 3 vaca. Bbl mojo3peBaere, 4TO COTPYIHHUKH
UCIIONB3YIOT CBoe pabouee Bpemsi HedpdekTrBHO. Kakoil TEeXHHMKON TalM-MEHEIXKMEHTa
HE00XO0IMMO BOCIIOJIb30BAThCA B MIEPBYIO OUYepe/ib, YTOOBI HOATBEPAUTD HIIU OIIPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHOI U JONMOJHUTEJIbHOM Y4eOHOH JIMTEPATYPbI, HEOOXOAMMOI 1JIA
OCBOEHUS TUCHMUILINHBI

9.1. OcHoBHas1 UTEpaTYpa

1. CnunkoBa, O. K. TlepcoHanbHBII MEHEIKMEHT : yueObHoe mocobue s By30B / O. K.
CnuHkoBa. — 2-¢ u3g., nepepad. u non. — Mocksa : U3narensctBo IOpaiit, 2024. — 116 ¢. —
(Beiciee oOpazoBanme). — ISBN  978-5-534-16189-2. — Tekct : »dJIeKTpOHHBIH //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/543574

2. CaBuHa, H. B. TaiiM-MeHe)KMEHT B 00pa3oBaHuM : yueOHOe mocodue s By30B / H.
B. Casuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2024. — 162 ¢. — (Bwicmee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : anmexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/543250

9.2. lonoJTHUTEIbHAS JIUTEPATypa

1. Tlcuxomnorus ynpaBieHus mepcoHanoM : yaeOHuk 1iyist By30B / E. U. Poros [u ap.] ; mox
obmeii penakmueit E. M. PoroBa. — Mocksa : znarensctBo IOpaiit, 2024. — 350 c. — (Bricmiee
obpaszoBanue). — ISBN 978-5-534-03827-9. — Texkcr : asnextponnbsiii // OOGpa3oBareiabHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536223

2. PsbukoBa, H. E. Taiim-menemxmeHT : mipaktukym : [12+] / H. E. Ps6ukosa, E. B.
[IlectakoBa, P. M. IIpbiTkoB. — Mocksa : Jlupexr-Menua, 2022. — 124 c. : wi. — Pexum nocryna:
o roanucke. — URL: https://biblioclub.ru/index.php?page=book&id=685832

3. CaBuHa, H. B. TaiiM-MeHe)KMEHT B 00pa3oBaHMH : yueOHOe mocobue s By3oB / H.
B. CaBuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2024. — 162 ¢. — (Bwicmee
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obpazoBanmne). — ISBN 978-5-534-12668-6. — Texkcr : anektponHbiii // OOGpa3oBareiabHas
iatgopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/543250

10. Ilepevens pecypcoB HHGOPMAITUOHHO-TEJIEKOMMYHUKANMOHHOI ceTH ""UHTepHeT",
HEe00XOUMBIX /ISl OCBOCHHUS TUCHUILIUHBI ¥ HH()OPMAIMOHHBIX TEXHOJIOTHii,
HCMOJIb3yeMbIX MIPH OCYLECTBJIEHUN 00pa30BaTeIbLHOI0 NMPoIecca Mo JUCHHUILINHE,
BKJIIOYAs MepeyeHb MPOrPaMMHOI0 obecrnedeHusi 1 HH(POPMAIMOHHBIX
CIPABOYHBIX CHCTEM (IPU HEOOXOTUMOCTH)

1. http://biblioclub.ru - 3BC «YHuBepcuterckas OuOIMOTEKa OHIIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuHas AMEKTpOHHas OHOIMOTEKA
(H9B) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pa3oBarensHas matdopma FOpaitT»

4. https://www.e-xecutive.ru/ — CaiiT uHTepHET-cO00IIecTBa MEeHeIKEPOB

5. http://www.improvement.ru/ — Od¢uuuanpHbplii CalT TalM-MEHEIKEPCKOTO
coo0I111eCcTBa

6. http://www.ovl.ru/ — OdunuansHbIii cailT komnanuu «Opranu3aius BpeMEH»

JINneH3nonHoe NporpaMMHoOe odecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexHOe, CBOOOHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToauuyecKkue PEKOMEHIAIUH ITO OPraHM3allMi U3YUYCHUSA TUCHUIIJINHDBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  QopmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHbIX
MOJIyJIel, OCBOEHHBIX B TPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocs 0T He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbIl mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCSA Ha HCIOJIb30BAaHUU
TPaIULIMOHHBIX, WHHOBAI[MOHHBIX M WH(MOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHBl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTeNIbHBIE TEXHOJIOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  pPEATH3YIOTCS IMyTEM AaKTUBU3AINU
CaMOCTOSITEIbHON pabOTHI CTYJIEHTOB B MH(OPMAIIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKMOHHBI KypC TMpeArnoyiaraeT CHCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a30BoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHSIM) OyAET MPOYUTaH KypC.

JlekMoOHHBIA KypC AODKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUU U 0OECTIeUnBaTh
Oosee riryboKkoe MOHMMaHUe y4eOHBIX BOIPOCOB MPHU 3HAUUTEIHLHO MEHbBIIEH 3aTpaTe BPEMEHH,
4eM 3T0 TpebyeTcsi OONBITUHCTBY CTYICHTOB Ha CAMOCTOSITEIbHOE H3yUeHUE MaTepraa.
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3aHATHS CEMMHAPCKOI0 TUIIA

CemuHaps! (IIpakTHYECKUE 3aHATHS) MPEACTABIAIOT COOOH JeTanu3anuio JIEKIHOHHOTO
TEOPETHUYECKOr0 MaTepraa, IpOBOJATCSA B LIENSAX 3aKPEIUICHUS Kypca.

OcHoBHOU (hOpMOH TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHITUN SBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB MO OTIEIBbHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallMd B ayAUTOPHBIX YCIOBUSX. B o0s3aHHOCTH
IIpenoiaBaresis BXOAAT: OKa3aHUEe METOJNYECKON MOMOIIM U KOHCYJIBTHPOBAHUE CTYAECHTOB I10
COOTBETCTBYIOILIMM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITUSAX OLEHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

— OTBETHI HAa BOIPOCHI, MpejIaraeéMble IPENno1aBaTelieM;

— y4acTue B IUCKYCCUSIX;

— BBIIIOJIHEHUE MPOEKTHBIX U UHBIX 33JlaHUM;

— aCCUCTHPOBAHUE MPENOJABATEII0 B IPOBEACHUY 3aHATHI.

Jloknaasl ¥ ONNOHMPOBAHHUE JTOKJIAZO0B MPOBEPSIOT CTENEHb BJIAJCHHUS TEOPETUYECKUM
MaTepUasoM, a TAKK€ KOPPEKTHOCTb U CTPOIOCTh PACCYKIAECHUH.

OueHnBaHuE TPAKTUYECKUX 33aJaHUNA BXOJAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTrenbHas paboTa CTYJEHTOB — 3TO IPOLECC AKTUBHOTO, II€JIEHAIIPABIEHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HAaHWH, yMEHUH 0e3 HEemoCpPEeICTBEHHOTO Yy4acTus
IpenojaBaTesisi, XapakTepU3yIOIIMica TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— CHCTEMaTH3alMsl U 3aKpEIJIEHNE TTOJyYEHHBIX TEOPETUUECKUX 3HAHUM U IPAKTUYECKUX
YMEHUU CTYJICHTOB;

— yriyOJeHHe U paciiipeHue TEOPETHUECKUX 3HAHUIH;

— (opMUpoBaHHE YMEHUH UCIIOIBb30BaTh HOPMATUBHYIO U CIIPABOUHYIO IOKYMEHTAIIMIO,
CIELUATIBHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
Y OpPraHNW30BAHHOCTH;

— (QopmupoBaHHE  CAMOCTOSITETPHOCTH  MBILIUICHHS, TBOPYECKOM  HMHMIIMATHBBI,
CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaTH3allHH;

— Ppa3BUTHE UCCIIEOBATEIbCKUX YMEHUN U aKaJIeMUUYECKUX HABBIKOB.

CamocrosiTenbHass paboTa MOXKET OCYUIECTBIATHCA HWHAMBUAYAIbHO WU TPYIIaMu
CTYZICHTOB B 3aBUCHMOCTH OT II€JIH, 00beMa, YPOBHS CIIO’KHOCTH, KOHKPETHOM TEMAaTHKH.

Texnomorus  opraHuszal  CaMOCTOSITENbHOM  pabOThl  CTYJIEHTOB  BKJIIOYAET
UCTIOJIb30BaHUE MH(POPMALMOHHBIX M MaTepHAbHO-TEXHUYECKUX PECypcoB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BeIOMHEHHEM O0YYAIOUIMMHCS CAMOCTOSITEIBHON PabOTHI MPEMOAaBaTEeNb MOXKET
IIPOBOJIUTH NHCTPYKTAX MO BBIIOIHEHUIO 3a1aHKsl. B MHCTpyKTaXk BKIIOYAETCS:

— 1eJIb U COACPKAHNE 3a/1aHMS;

— CpOKH BBIIIOJTHEHUS;

— OPHUEHTHUPOBOYHBIN 00BEM PabOTHI,

— OCHOBHBIE TPEOOBAaHHUS K pe3yJIbTaTaM pabOThl U KPUTEPUH OLIEHKU;

— BO3MOXKHBIE TUITUYHbIE OIIUOKH ITPH BHITTOJTHEHUH.

HHucTpyKTax MpoOBOIUTCS MpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOIO Ha
U3Yy4YEHHUE JUCLUILIMHBL.

KoHnTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WM CMEIIaHHOU (opme.

CTyAeHTbl AOMKHBI MOAXOAUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakHeHIemy
CPEACTBY 3aKpEIJICHUS W PA3BUTUS TEOPETUYECKUX 3HAHMM, BBIPAOOTKE €MHCTBA B3IJIAI0B Ha
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OTJIENIbHBIE BOIPOCHl Kypca, TMPUOOPETCHHs] OMPEICICHHBIX HABBIKOB W HCIOJb30BAHUS
npodecCuOHaIBHON TUTEPaTyphI.

[TomereHust mJisi CaMOCTOATENbHONH pabOThl OOYYAIOIIMXCS JOJKHBI OBITh OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTu «IHTepHeT» 1 obecrieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAIITHOHHO-00pa30BaTEIbHYIO CpEly OpraHu3aIiy.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronnuecs JOKHBIL:

— MPOCMATPUBATh OCHOBHBIC OTIpeIeNieHUs U (aKThI,

— MOBTOPHUTH 3aKOHCIIEKTUPOBAHHBINA HA JIEKIIMOHHOM 3aHATHUU MAaTepHAT U JOTIOJIHUTH €T0
C Y4€TOM PEKOMEHAOBAHHOM 110 JAHHOW TEME JINTEPaTyphl;

— U3Y4YUTh PEKOMEHIOBAHHYIO JTUTEPATYPY, COCTABIIATH TE3UCHI, AHHOTALIMU U KOHCIIEKThI
HanoOoJiee BaXKHBEIX MOMEHTOB;

— CaMOCTOATEJIbHO BBIMOJIHATH 3aJaHHs, AHAJIOTUYHBIE TTPEJIaraéMbIM Ha 3aHATHIX;

— MCIOJIB30BaTh JJISI CAMOIIPOBEPKH MaTepHaibl (JOH/a OIIEHOYHBIX CPE/ICTB;

— BBITIOJIHATH JOMAIIIHUE 33JIaHUS 110 YKAa3aHUIO MTPENoAaBaTes.

Pexomengauum no o0yyenusi uHBaaua0B u jui ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNUAaMu U nunamMu ¢ OB3 mMoxkeTr ObITh OpraHW30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Trpynmnax. [Ipenmomaraiorcs
CIeIMalIbHEIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBanIuaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcss uHBaIuAoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBaIUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TONJCPXKKA TMPENOJaBaHus THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, POLIEIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cooTBeTcTBHM C MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHMH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs MOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBau10B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CICIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHAILHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTeueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HYKJaM WHBaIUI0B | Jinil ¢ OB3.

dopma TMPOBEACHUS ATTECTAlMM Ui CTyJACHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PU3NYECKIUX 0COOCHHOCTEH. J{7151 NHBAaTUA0B
u qur ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B II€YAaTHOM WM OJJIEKTPOHHOH Qopme (A JUIl C HapyLIEHUSIMU OIOpPHO-
JBUTATEIFHOTO allliapara); B MedaTHOW (opMe WM JJIEKTPOHHON ¢GopMe ¢ yBEIMYECHHBIM
mpUQPTOM B KOHTPACTHOCTBIO (IIsI JIUIT C HAPYIIEHUSMH CITyXa, PEUH, 3pCHHUS);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHMsI BCIYX (7151 JIUL C HAPYIICHUSAMU 3pEHUS).

CryneHtaM ¢ WHBAIMIHOCTHIO U jmnaMm ¢ OB3 yBenuuuBaercs Bpemsl Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHIL. [[71sl TaKUX CTYZEHTOB MpeaycMaTpruBaeTcs 1ocTynHas opma
MPEIOCTAaBIICHUSI OTBETOB Ha 3a/I1aHUS, & UMEHHO:
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— NUCBbMEHHO Ha Oymare wiM HaOOpOM OTBETOB Ha KOMIbIOTepe (s JUI[ C
HapyLICHUSIMU CIIyXa, peuH); BEIOOPOM OTBETa M3 BO3MOKHBIX BAPHAHTOB C HCIIOJIB30BAaHHEM
YCIIyT aCCUCTEHTAa (17151 JIUII C HApYIICHUSMHU OTMIOPHO-ABUTaTEIbHOIO anlapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMHU 3pEHUS], OOPHO-IBUTATEIBLHOTO aIlapara).

[Tpu HeoOxoauMocTH Uit 00yUaIOMXCsl ¢ MHBATUAHOCTBIO U null ¢ OB3 mporenypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuaJIbHO-TEXHHYECKOH 0a3bl, HEOOXOAMMOH /111 OCYIIeCTBJICHUS
0o0pa30BaTeIbHOIO NpoLecca Mo JHCHUIIINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsl TPOBEJACHUS YYEOHBIX 3aHATHH,
IOPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi  OUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUIEKTHI
CHEeLHMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJbTUMEIUHHBIA POEKTOP, IKpaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3UOHHBIM IPOTPAMMHBIM 00€CTIeueHUEM, C BBIXO/IOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IToMemieHne Js1 CaMOCTOSITEJILHOH PadoOTHI  00y4YaWIIMXCA — AayJAUTOPHS,
OCHAIleHHAasl  cJelylmuM  o0opyaoBaHMeM W TEeXHHMYECKHMH  CPeJACTBAMU:
CIeNMaM3UpOBaHHass MeOenb Uil TpernojaBarelis W 00ydJalomuxcs, JOCKa ydeOHas,
MYJIbTUMEIUHHBIA TPOEKTOP, SKpaH, 3BYKOBbIE KOJIOHKH, KOMITBIOTEP (HOYTOYK), IEpCOHAIbHBIE
KOMIIBIOTEPBI i1 paboThl OOydYalOUIUXCSl C YCTAHOBJICHHBIM JIMIIEH3MOHHBIM IMPOTPaMMHBIM
o0ecrieyeHneM, ¢ BBIXOJOM B ceTh «HTepHET» U TOCTYNOM B 3JIEKTPOHHYIO MH(POPMALMOHHO-
00pa3zoBaTeNbHYIO Cpemy.
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