ABTOHOMHASl HEKOMMEPYECKASl OPFAHM3ALUSA BbICIUErO OEPA30BAHUSA
«MHCTUTYT MEXXAYHAPOOHbIX 3KOHOMUYECKUX CBA3EN»

INSTITUTE OF INTERNATIONAL ECONOMIC RELATIONS

[IpunsTa Ha 3acenaHuu YTBEPX/JAIO
VYuénoro coeta UMOC Pextop UMOBC 0. U. boromonosa
(mpotokoin ot 27 mapta 2025 1. Ne 8) 27 mapta 2025 r.

HOOKYMEHT NMOANMMCAH
ONEKTPOHHOW MOAMUCHIO

Cepuchuar: 02D66AAD004FB138IE405D89A7DBCT74CT2
Bnageneu: AHO BO "MHCTUTYT MEXXIYHAPO[IHBIX SKOHOMUYECKMX
CBSABEM", UHCTUTYT MEXXAYHAPO[HbIX 3KOHOMWUYECKMX CBSIZEN,

[DeiicTauTenen: ¢ 11.04.2024 fo 11.07.2025

PABOYAS ITPOIT PAMMA JUCHUAIIJINHBI
UHO®OPMAIIMOHHBIM MEHE[)KMEHT

10 HAMPABIICHUIO MTOJATOTOBKH
38.03.05 buznec-undopmartuka

Hamnpasnennocts (mpoduin)
«HbopmMaliiOHHbIE TEXHOJIOTUU B OM3HECE»

Mocksa — 2025



Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomosxu 38.03.05buznec-ungopmamuxa,
HanpasienHocmb (npoghuns) « Ungpopmayuonnvie mexnonoeuu 6 6usHece»

PaGouass mporpamma aucuuiuiiHbel «HQPOPMAaMOHHBI MEHEPKMEHT» BXOJUT B COCTaB
OCHOBHOM TpO(QecCHOHANBbHON 00pa3oBaTelbHOIl MpOrpaMMbl BhICHIETO 00pa3oBaHUs IO
HampaBieHuto moarotoBkd 38.03.05 busHec-unpopmaruka, HampaBiIeHHOCTh (TIPOQHIIb)
«MH(popMaIOHHBIE TEXHOJIOTHH B OM3HECe» U MTpeJHa3HaueHa sl 00YJaromuXcsl OYHOM U OUHO-
3a049HOM (opM 00yUEHUSI.

© MHCTUTYT MEXITYHAPOJHBIX SKOHOMUYECKUX CBs3eit, 2025.
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1. Ieap u 33724 AU CHUITIMHBI

Hean qucuuniannabl « AHGOpMAIIMOHHBIH MeHeIKMEHT» — CHOOPMUPOBATH Y CTYJICHTOB
MBIIUICHHE B 001aCTH HH(POPMAIIMOHHOTO MEHEPKMEHTA, 3HaHUS 00 0COOCHHOCTSIX M COJEPIKAHUU
MH(OPMaLIMOHHOTO MEHEKMEHTA KaK MHCTPYMEHTA Pa3BUTHUSI OPTaHU3alUN, COBEPILICHCTBOBAHUS
€€ OpPraHu3alMOHHON CTPYKTYPHI 1 OM3HEC-TIPOIIECCOB.

3agaum u3yvyeHusi TUCHUTLIMHDI:

- 03HAKOMJICHHE CTYJICHTOB C MPUHIIUIIAMH M METOIaMU HH()OPMAIIMOHHOTO MEHEKMEHTA
B CUCTCMC BHYTPCHHUX W BHCIIHUX KOMMYHI/IKaL[I/Iﬁ OopraHusaluu,

- (pOpMHUpPOBAaHUE Y CTYJCHTOB HABBIKOB OMHCAHHS M PETyIHPOBaHMsS HHOOPMAIMOHHBIX
[IOTOKOB, OCYLIECTBIIAIOIINUXCA BHYTPU OpraHU3alHy;

- (pOpMHUpPOBaHUE Y CTYJCHTOB HABBIKOB OMHCAHHS M PETyIHPOBaHMsS HHOOPMAIMOHHBIX
MIOTOKOB, OCYILECTBIISIOLIMXCS MKy OpraHu3anueil u ee OIMKHUM U JaJIbHUM OKPY>KEHUEM;

- O3HAaKOMJICHHE CTY/JCHTOB C COBPEMEHHBIM YPOBHEM pa3BUTHS HH(OPMAIMOHHBIX
TEXHOJIOTUH, C pa3IMYHBIMU TUIIAMU UH()OPMAIIMOHHBIX CUCTEM U MH(OPMAIIMOHHBIX PECYPCOB;

- 03HAKOMJICHHE CTYJCHTOB C OCHOBaMH MH()OPMAIMOHHOTO OMHUCAHHUS W MOICTHPOBAHHUS
Ou3HEC- MPOLIECCOB OPTraHU3AIIHH.

2. MecTo AUCHMILVINHBI B CTPYKTYpPe OCHOBHOI NpPo(deccuoHaILHOI
00pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUS

JuctmmummHa  «MHQOpMAIIMOHHBIA MEHEIKMEHT» BXOAHWT B YacTh, (OPMHPYEMYIO
YYaCTHUKaMU 00pa30BaTeNbHbIX OTHOIICHUH y4eOHOro IJlaHa IO HANpPaBJICHUIO IMOATOTOBKU
38.03.05 busnec-unpopMaTuka, HanmpaBiIeHHOCTh (Mpoduis) «MHbOpMaIIMOHHBIE TEXHOJIOTUH B
Ou3Hece».

3. O0beM JUCHUILIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYECKHX 4acaX ¢ YKa3aHueM
KOJIMYeCTBA aKa/IeMHUYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO pa0oTy 00y4arouuxcs ¢
npenoaasareseM (10 BUAaM y4eOHbIX 3aHATHIT) 1 HA CAMOCTOSITE/ILHYIO PadoTy
00y4aromuxcs

OO6m1ast TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 4 3aU€THBIE €IMHUITBI, Bcero — 144 vaca.

Bcero yacos
Bua y4yeoHoii padoThI ouHas popma oOydeHUs OYHO-3a04Hast
dbopma oOyueHus
KonrakTHasi pa6ora ¢ mnpenojgaBaTeieM 56 10
(Bcero)
B ToMm uncne:
3aHATHSA JIEKIIMOHHOI0 THUIIA 28 6
3aHATHSI CEMUHAPCKOTO TUIA (CEMUHAPHI) 28 4
CamocTrosiTejibHasi padoTa (Bcero) 61 107
KonTtpoJs 27 27
dopma KOHTPOJIS DK3aMeH
O0mast Tpy10éMKOCTb TUCHUILIHHBI 144




4. IlepeyeHb IVIAHUPYEMBIX Pe3y/abTATOB 00y4eHHUs 110 JUCIHHIIJIMHE, COOTHECEHHBIX
¢ IVIAHUPYEeMbIMH pe3yabTATaMH 0CBOCHHS OCHOBHOM NMpPodecCHOHATBHOM
0o0pa3oBaTe/IbHOW MPOrPamMMbI

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

IInanupyemsle pe3yJibTaThl

KoMIleTeHuu(uii) HHAUKATOPOB J0CTHKEHUS 00y4eHMsI M0 JMCIUIINHE
BbINYCKHUKA KOMIIETCHIIM U
IK-2 HIIK-2.1 3HaTb: OCHOBBI HMHXEHEPHO-
Crniocoben okazaTb | OpUEHTUPYETCS B HWHKEHEPHO- | TEXHUUYECKON MOAJIEPKKU
HUHXEHEPHO- TEXHUYECKON TOKYMEHTALUU TPU | YMeTb: OPUEHTHPOBAThCS B
TEXHUYECKYIO MOATOTOBKE KOMMEPYECKOTO | MHKEHEPHO-TEXHUYECKOM
MOAJEPKKY TOATOTOBKH | MPEIJIOKEHUS JOKYMEHTAIMH MPH MTOATOTOBKE
KOMMEPYECKOI0 HIIK-2.2 KOMMEPYECKOTO MPEI0KEHUS
MIPeII0KEHUS OcymecTBiser UHXeHepHO- | Baagers: HaBbIKaMU
TEXHUYECKYI0  TMOAJAEPKKY B | IOATOTOBKA  KOMMEPUYECKOTO
nporecce MOJATOTOBKH | MPEIJIOKEHUS

KOMMCPYCCKOI'0o NpCAJIOKCHUA




5. Conep:kaHue Q¥ CHUANINHbBI

HaumenoBanue tem

Conep:xanue TeM (pa3esoB)

(pazznenoB)
Tema 1. Beenenue B CBs13b  MHOOPMAITMOHHOTO U «KJIACCHYECKOTO» MEHEKMEHTA.
MH(POPMAIMOHHBIH OOmast xapakTepuCTHKa 3ajad B 00JacTh HMH(GOPMAIIMOHHOTO

MEHEI[KMEHT H €0 POJb
AJI pa3BUTUSA
COBPEMEHHOTO O0IIeCTBa

MEHE/DKMEHTA. OJIEMEHTHI Ipollecca ynpasiieHHs. Monenu u
METOAbl NpUHATHS perieHuid. OOmme QyHKIUM YIpaBICHHUS.
NudopMalilnoHHBIH MEHEIKMEHT KaK HWHCTPYMEHT pa3BUTHUA
OpraHM3ali, COBEPLICHCTBOBAHMUS €€  OpraHHU3allMOHHOU
CTPYKTYPBbI u OU3HEC-TIPOIIECCOB. VYnpasnenue
UHPOPMALIMOHHBIMM ~ pecypcaMu  opraHu3auuu. [IpuHIUIBI
dbopmupoBaHus HHGOPMALMOHHBIX TOTOKOB M  BHEIPEHUSA
UH(POPMALIMOHHBIX CHUCTEM. CoBepleHCTBOBaHHE
OpraHU3alMOHHON CTPYKTYpPbhl KOMIIAHUM HA OCHOBE ONTUMH3ALUU
OM3HEC-TIPOIIECCOB C IPUMEHEHUEM UH(OPMAIIMOHHBIX

TEXHOJIOTUH. UT-xomnanuu: YCIIOBHUS CO3IaHUs u
(YHKIIMOHUPOBAHUSI.
Tema 2. 3amaun  TIAHUPOBaHUS ~ WH(POPMAIMOHHBIX  PECYypcoB U
WNudopmanroHnble UHPOPMALIMOHHBIX ~ MOTOKOB.  Crnemuduka  mIaHUPOBAHUSA
pecypchl 1 uHGOPMALMOHHBIX  pecypcoB.  CucCTeMHBIM  MOAXO0A K

MH(OPMAaIMOHHbIE TOTOKH

IUTAHUPOBAHHIO MH(POPMAITMOHHBIX TOTOKOB. AHAINU3 OJMKHET0 U
JNaTbHETO  OKpYyXEHHs. AHanu3  BHYTPEHHEW  CUTyalluH.
WndpopmanoHHO- oMcKoBBIE cucTeMbl. MHpopMarmontslie 6a3bl
JTAHHBIX.

Tema 3.
Nudopmanmonnbie
TEXHOIOTHH 00€eCIIEUEHNS
YIpaBIICHUS

OneMeHThl Teopun opraHuzanuu. CUCTEeMHBIH MOIXOA B TEOPUHU
opranmzaruu. Opranuzanuss 00paboTku  wHOpMaAnMu  Ha
NPEINPUSTHH. OcCHOBBI OTIHCAHUS OU3HEC-TIPOLIECCOB.
CoBpemeHHble HMH()OPMALMOHHBIE CHCTEMBI M TEXHOJOTHH.
OcHoBsl 3amuThl HHpopMarun. CoBpeMeHHbIe HH(POPMAITMOHHBIE
CHCTEMbI ¥ TEXHOJIOTHH M UX POJIb B ACATEILHOCTH OpraHU3aIHN.
WndpopmaniMoHHbIE  TEXHOJOTHMHM  OOECIEYEeHUsl  YIpPaBICHUS:
KJIaccH(UKaIus, HAPaBJICHUS HCIOIb30BAHMS.

[Ipo6nemsl 3amuThl HHPOpManuu. Kanansl yreukn HHPOpMALIUH.
[IpenoTBpamnieHne MOTepy, XUIICHUS] U UCKAKCHUS] HH(OPMAITHUH.




6. CTpykTypa JTHCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonTrakTHas pabora, yac. Camocron
Ne | HammeHoBaHme TeM (pa3/iesioB) 3ansaTusn TeabHas | Bcero,
n/n AUCHHUIINHBI JekuuoHHoro | CemMuHapbl padora, yac.
THOA yac.
1. | Beenenne B uHGMOpPMAIMOHHBIN 8 8 21 37
MEHEUKMEHT W €ro poyib JJs
pPa3BUTHsI COBPEMEHHOTO 00IIeCcTBa
2. | UadopmannoHHble  pecypcsl U 10 10 20 40
uH(GOpPMallMOHHBIE TTOTOKU
3. | UadopmanmonHsie TEXHOJIOTUU 10 10 20 40
obecrieueHus yrpaBiIeHUs
KonTtpoJs 27
UTOIO: | 28 | 28 | el 144
OuHo-3204Hasi popma 00yueHust
KonTakTHas padora, yac. Camocrosn
Ne | HaumeHoBaHue TeM (pa3iesioB) 3ansTust TejbHass | Bcero,
n/n JUCIUIIINHBI JekuuonHoro | Cemunapsl | pabora, qac.
THIA yac.
1. | Beenenue B uH(pOpPMAIMOHHBIN 2 1 34 37
MEHEP)KMEHT M €ro pojib JUIs
pPa3BHUTHS COBPEMEHHOTO O0IIIeCTBA
2. | UadopmarmonHsie  pecypcsl U 2 1 37 40
UH(OPMALIMOHHbIE TOTOKU
3. | UadopmarmonHbie TEXHOJIOTUH 2 2 36 40
o0ecreyeHus ynpaBJIeHUs!
KonTtpoJus 27
UTOIO: \ 6 \ 4 | 107 144

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0O0ecredeHUs 1JIsl CAMOCTOSITEIbHOM PadoThI
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKoe YCBOCHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHWH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIIOAABATCICM BO BPCMs 3aHATUHN JICKOUOHHOI'O U
CEMHHApPCKOI0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHUTIINHBI.



BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YYCHU A

1. JluckpeTHOCTb ympaBJIEHUS U €r0 BIMSHUE Ha YacTOTy MOJy4YeHHUS MHGOpMaluu U
IIPUHSATUS PELICHUMN.

2. TlonsATre 1 XapakTEPUCTHKHA aBTOMATU3UPOBAHHONW MH(DOPMAITMOHHON TEXHOJIOTHH.

3. CocraB u cBoicTBa oOecrmeuyuBaromeil W (QYHKIUMOHAIBHBIX  YacTei
ABTOMATHU3UPOBAHHON MH()OPMAITMOHHON CHCTEMBI.

4. XapakTepUCTUKHU HAIlpaBICHUN Pa3BUTHS B allapaTHBIX U MPOTPaAaMMHBIX CPEICTBAX
U CPeICTBaX KOMMYHHUKAIUU.

5.  Tumnbl uHPOPMAIIMOHHBIX CHCTEM U Y€M OHH XapaKTePU3YIOTCA.

6. JXu3HeHHBIH UK HHPOPMAIIMOHHBIX CHCTEM.

7. Mopenu >KHU3HEHHOTO IIUKJIa HH(POPMALIMOHHBIX CHCTEM.

8. OcHOBHBIC TCHJICHIINH Pa3BUTHUS HHOOPMAITMOHHBIX TEXHOJIOTHH.

9. KoHTposbs 1 aAMUHUCTPUPOBaHHE WHPOPMALIMOHHBIX CHCTEM?

10. Ctpykrypa pbiHKa HHPOPMAIIMOHHBIX TPOAYKTOB U YCIIYT.

11. Ha3naueHue cpeCTB KOMIBIOTEPHON TEXHUKH.

12. Ha3naueHue cpeiCTB KOMMYHHKAIIMOHHON TEXHUKH.

13. Ha3naueHue TECTOBBIX U AMATHOCTHUUYECKUX MPOTPAMM.

14. Ha3znauyeHue cuCTEM MOATOTOBKH TEKCTOBBIX TOKYMEHTOB.

15. Hasnauenue cuctem 00paboTKH (prHAHCOBO-IKOHOMHYECKOW NH(POpMAIIHH.

16. Ha3znauyenue cucteM MOATrOTOBKHU MPE3CHTAIIUM.

17. Ha3naueHHe CUCTEM yIPABIIEHUS IPOEKTAMHU.

18. Ha3znaueHue SKCHEPTHBIX CUCTEM U CUCTEM MOAJACPKKU MPUHITUS PEIICHUM.

19. Ha3naueHue cHUCTEM HHTEIUIEKTYyaJIbHOTO IPOEKTHPOBAHMSI M COBEPIICHCTBOBAHUS
CHUCTEM YTPABJICHHUS.

20. Ponp mporpaMMHOTO OO€Cl€YeHHsI B pealM3allid COBPEMEHHBIX TEXHOJIOTHH
yrpaBieHUs: THPOPMAIIMOHHBIMH PECYpPCaMH.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

—

OcHoBHbIE TOHATHS UH()OPMALIMOHHOTO MEHEKMEHTA.
2. Uenu, 3agaumn, 0cCOOEHHOCTH MHPOPMAITMOHHOTO MEHEKMEHTA.
O6nactu undopmarmonHoro MenemxmenTa. Pecypceer IC, ynpaBnenue pecypcamu

[98)

nc.

Haubonee u3BecTHBIC METOIONIOTUN U CTaHIAPTHI B oOactu UT.
KiroueBbie noaxonp! k opranuszanuu ynpasiaenus UC.

Opranuzanus CTpaTeruueckoro IIaHupOBaHUs HH(OOPMALIMOHHON CUCTEMBI.

OcCHOBHBIE BUIbI OPTaHU3AIMOHHBIX CTPYKTYP B chepe 00paboTku nHMOpMAITHH.
. Bapmantel opranmzanmu HMHQOPMAIMOHHOW cHCTeMbl Ha mnpexnpusatusax? Mx
IPEUMYIIECTBA U HEJJOCTATKH.

9. OcHOBHBIE BHUIBI OpraHu3amuu o0paboTkH HWHGOPMAIMK  CYIIECTBYIOT B
OpraHu3aIug.

10. Yto Takoe MHHOBALMU. DTanbl MHHOBALMOHHOTO mporecca. @opMbl OpraHuzanuu
MHHOBAI[MIOHHOMN J€ATEIbHOCTH.

11. OcHoBHbIe TPUHLIUIIBI (POPMHUPOBAHUS HHHOBAIMOHHOTO IPOCKTA

12. YmpaBneHue npoekTamu. 3a1a4du, KOTOpbIe pemaeT HHGOPMAIIMOHHBIA MEHEIKEP B
YacTH YOpPAaBICHUS ODKOHOMHMYECKHMMM TIOKa3aTelsIMU HMH(MOPMALUMOHHOW CHCTEMBI H
UH(POPMALIMOHHBIX TEXHOJIOTUH.

13. IIpob6iembl 5KOHOMHYECKON FPPEKTUBHOCTH HHPOPMALIMOHHON CUCTEMBI.

14. Tlokazatenu 3ppekTMBHOCTH HHPOPMATU3ZAIIUN TIPETTPUSTHS.

15. CTOMMOCTb COMPOBOXKICHHS U PA3BUTUSL MHPOPMALTMOHHON CUCTEMBI.

16. Ananu3 W TIaHUpPOBaHUE LEeHOOOpa3zoBaHMui. DOpPMUPOBAHUE CTPYKTYpHI IIEHBI Ha

0N LA



MH(OPMaLMOHHBIE CPEJICTBA YCIYTH.

17. OcHOBHbIE METOIABI W TMOKa3aTeNH OLEHKH dS(PPEKTUBHOCTH WHBECTULUN B
UH(OPMAIIMOHHOM MEHEKMEHTE

18. KakoBbl OCHOBHBIE TIOKa3aTeId 3IKOHOMHYECKOMN
CTaTUYECKOH OICHKH B HH(OPMAIIMOHHOM MEHEIKMEHTE.

19. TlpaBoBasi 3amIMIICHHOCTh WH(MOPMAIMOHHBIX PECYypcoB B HWH(OOPMANMOHHOM
MEHEIKMEHTE.

20. TexHomoruyeckas 3alIMIICHHOCTb ¥ COBMECTUMOCTh MH(OPMAIIMOHHBIX PECYpCOB.
MextyHapoHbIE CTaHIAPTHI.

21. Texuudeckas 3amuIeHHOCTh. OpraHu3aius 3auuThl THPOPMAITMOHHON CHCTEMBI.

3 PEKTUBHOCTH  METOJIOM

Pacnpenesnenue camocTosiTe IbHONH padoThI

Bunpl, hopMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NPU W3YYEHUH JaHHOU
JUCLUIUIMHBI ONPEEIISIIOTCA €€ CONEPKaHUEM U OTPaXXEHbI B Cleayomei Tabuume:

O0beM caMoCTOATEIbHOM
HanmenoBanue Tem . padoThI
Ne Bua camocrosTe1bHOM
(pa3neJioB) ouHast opma OYHO-
n/n padoThl
AUCUMITUHBI 3a04Has
dopma
1. | BBenenue B | [logroroBka K ay IMTOPHBIM 21 34
MH(POPMAIIMOHHBIH 3aHSATHUSAM, TOJITOTOBKA
MEHE/DKMEHT M €ro pojb | pedepaToB (IOKIAIOB)
TUTST pa3BUTHS
COBPEMEHHOTO OOIIECTBA
2. | UadopmannoHHble IToaroroBka K ay IUTOPHBIM 20 37
pecypchl U | 3aHATUAM, IOJITOTOBKA
nH(OpPMAIIMOHHBIE pedeparoB (IOKITAI0B)
MIOTOKH
3. | Uadopmarmonnsie IToaroroBka K ay IUTOPHBIM 20 36
TEXHOJIOTUHU 3aHSTUSIM, IOJITOTOBKA
obecrieyeHus pedepaToB (J10KI1a70B)
yIpaBJIeHUs
NTOI'O: 61 107

8. IlepeyeHb BONPOCOB ¥ TUNOBBbIE 3aaHUS JISl OATOTOBKHM K MPOMEKYTOUHOM

aTTeCTallun

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K IK3aMeHY

1. HVHpopMamOHHBII MEHE)KMEHT: CBSI3b C «KJIACCHYESCKHMY MEHEIKMEHTOM
2. OOmas xapakTepuCTHUKa 3a71a4 B 00J1aCTH HH()OPMAITMOHHOTO MEHEPKMEHTA.
DBOJIOIUS YIIPABICHUYECKON MBICITH
3. Tlonstue nndopmaruu, HGOPMAITMOHHOTO OOIIECTBA, €IMHOTO HHPOPMAITMOHHOTO
IPOCTPAHCTBA.
4. 3naveHue nHGOPMAIIMOHHBIX TEXHOJIOTHH JJIs YIIPABICHHUS.
5. Tonsarue undopmarmonHoro odmectsa. [Iporpammsl pa3BuTus HHOOPMAITIOHHOTO
oOmiecTna.
6. BoznukHOBeHHE MHPOPMAITMOHHOTO MeHekMeHTa. [lonaTue nHpopMamoHHOTO
MEHEIKMEHTA.




7. DneMeHTHI mpoliecca ynpaBieHus. MoJIen 1 METOIbI MPUHSTHS pemeHnid. Oo1me
(GYHKLINU yIIpaBICHHUS.

8. unoBanuoHHBIN MeHeKMEHT. OO011as XapaKTepUCTHKA WHHOBAIIMOHHOM IMTOJTUTHKE
B cpepe ynpaBiaeHUsS HHPOPMALIMOHHBIMH PECYPCaMH.

9. Ilpunnunel GopMupoBaHUs MPOEKTA U BHEAPEHUE HH(OPMALIMOHHBIX CUCTEM.
VYmpasieHnue npoekTaMu HHGOPMATU3AIUK Ha MPEATNPHUSITHH.

10. ITokazarenu 3pdexkTuBHOCTH HHPOPMATH3AIMU. AHAIN3 3aTpat B cepe
yrpaBieHUs] THPOPMAITMOHHBIMH PECYPCaMH.

11. CuctemHbIi MOaX0/ B Teopun opranmu3anuu. Opranuzaius 00padoTku nHbopMaIuu
Ha TPEANPUITHH.

12. HNepapxuueckuii MOIX01 K OpraHU3aIliy yIpaBJIeHHUS HHHOPMAITHOHHBIMA
pecypcami.

13. CoBpeMeHHbIE TEHAECHIIMH PA3BUTHS OPTaHU3AIMEN yIIPaBICHUS
UH(POPMALIMOHHBIMU pecypcamu (PUpPMBI.

14. Metoapl coopa u o0paboTku uHbopmar. OCHOBHBIC THUITBI 00PaOOTKH
uHpOpMaLIUH.

15. TlonsTre nH(pOpPMAITMOHHOTO pecypca.

16. Buasl nHGOPMAIMOHHBIX PECYPCOB C TOUKU 3PEHUS 3HAKOBOU MPUPOIBI
nHpopmanuu.

17. Tlonsarue nHGOPMAITMOHHOTO pecypca.

18. Buapl nH(DOpPMAIMOHHBIX PECYPCOB C TOYKH 3PEHHSI X 11€JIEBOTO Ha3HAUYCHHS.

19. Uctoynuku nHpopMaIyy.

20. IlyOGnukyembie U HE TyOJIUKYEeMbIe JOKYMEHTHI.

21. Tonstue nadopmanuonHo nmouckooii cucremsl (UIIC).

22. JlokymeHTanbHbIC U (pakTOTpaduuecKue TUITHI 3aPOCOB U HHHOPMAIITMIOHHO
MOMCKOBBIX CUCTEM.

23. Meroas! 1 Moaenu HHPOPMAITMOHHOTO MEHEHKMEHTA.

24. MopenupoBaHue OU3HEC-TIPOIIECCOB PEITPHUSITHS.

25. NudopmannoHHas 5KOHOMHKA.

26. IlpaBoBoe perynupoBaHue B cepe nHHOPMAIMOHHBIX TEXHOJIOTHH.

27. MexaHu3MBbI cO3/1aHus, (PUKCAIIUU 1 TIepeaaun HHPOpMaIlui B MEHEDKMEHTE.

28. llenu u 3agaun HHGOPMAITMOHHOH JIEATEILHOCTH HA COBPEMEHHOM JTarle.

29. Cucrema BHYTPEHHUX KOMMYHHKAIIMI B OpraHU3aIN Y.

30. OpraHu3anMOHHO-NIPAaBOBAsl JOKyMEHTALIMSL.

31. IlonsiTHE JOKYMEHTOOOOPOTA B OPraHU3AIMK M €T0 OCHOBHBIC ITaIlbl.

32. OO6paboTKa TOKYMEHTOB B OpTaHU3AIUH.

33. Opranmsanus vHPOPMAITMOHHO-TIOUCKOBBIX CUCTEM U KOHTPOJIS UCIIOTHCHHS
JIOKYMEHTOB.

34. CBs3b HHGOPMAIIMOHHOTO U «KJIACCUYECKOT0» MEHEHKMEHTA.

35. OOmas xapakTepucTUKa 33134 B 00JaCTH HHPOPMALMOHHOTO MEHEKMEHTA.

36. DieMEeHTHI Ipol1ecca yIpaBICHUS.

37. Mogenu 1 METOABI IPUHATHUS PELLIEHUH.

38. O6mwme GyHKIIUN yIpaBICHHS.

39. MudopManmoHHBII MEHEKMEHT KaK HHCTPYMEHT Pa3BUTHUSI OPTaHU3AINH,
COBEpIICHCTBOBAHHUS €€ OPraHU3aIIOHHON CTPYKTYpPBbI M OU3HEC-ITPOLIECCOB.

40. YmpasneHue HHPOPMALMOHHBIMU PECypCaMU OPTaHU3AIUH.

41. Ipunnumns! hopMupoBaHus HHPOPMAIIMOHHBIX IIOTOKOB U BHEIPEHUS
WH(OPMAIIMOHHBIX CHCTEM.

42. CoBepllICHCTBOBAHUE OPTraHU3ALMOHHON CTPYKTYpPbl KOMIIAHHHM HA OCHOBE
ONTUMM3AINH OU3HEC-TIPOIIECCOB C MPUMEHEHUEM MH(POPMAITMOHHBIX TEXHOIOTHA.

43. 3amauu MIaHUPOBAHUS UHPOPMAIIMOHHBIX PECYPCOB U HH(POPMAIIMOHHBIX TOTOKOB.

44. Cneuun¢uka maHUPOBaHUS HHPOPMALMOHHBIX PECYPCOB.
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45. CuCTeMHBIN MOIX0/1 K IJITAHUPOBAHUIO HH(POPMAIIMOHHBIX TOTOKOB. AHAIH3
OJM)KHETO M JAJIBHETO OKPY KEHUSI.

46. Ananu3 BHYTpPEHHEW CUTyaIlUH.

47. NHbOopMaImOHHO-TIONCKOBBIE CUCTEMBI.

48. NndopmanmoHHbie 6a3bl TaHHBIX.

49. DneMeHTHI TEOPUU OpraHU3aLUH.

50. CucremHbIi TOAXO/ B TEOPUU OpPraHU3AIUH.

51. Opranuzanust 00paboTk HH(POPMAIMU Ha MPEIIPUATHH.

52. OcHOBBI ONTUCaHKS OU3HEC-TIPOIIECCOB.

53. CoBpemMeHHbIE HHPOPMAIIMOHHBIE CUCTEMBI U TEXHOJIOTHH.

54. OcHOBBI 3aITUTHI HHPOPMAIIUH.

55. CoBpemMeHHble WH(GOPMAIIMOHHBIE CHUCTEMBl M TEXHOJOTHH: IOHSATHE, CYIIHOCTB,
XapaKTepUCTHKA.

56. CoBpemMeHHbIE HH()OPMAITMOHHBIE CUCTEMBI U TEXHOJIOTHH U UX POJIb B ICATEIILHOCTH
OpraHH3aIiHy.

57. UndpopmanlMoHHbIE TEXHOJIOTUM OOECIEUYEeHUs] YIpaBICHHS: Kiaccuukanus,
HaIpaBJIEHUS UCTIOJIb30BaHUSI.

58. IIpobnemsl 3amKUTH HHPOPMALIUH.

59. Kanainb!l yreukn nHGOpManuy. Y IpaBiIeHUE MTPOIIECCOM.

60. IIpenorBpaieHre NOTEPU, XUIICHUS U UCKAKECHUS HHPOPMALIUH.

8.2. Tunosbie 3aaaHNA 1A OLEHKHN 3HAHUI
Bribepute u yKkaxxute OTBET, KOTOPBIH SIBIISICTCS €JMHCTBEHHO BEPHBIM BAPHAHTOM.

1. OCHOBHBIM 3TaloOM peaTU3alUd MEPONPUATUH HHOOPMANMOHHOTO MEHEKMEHTA
SBIISIETCS ...

a) XpaHEHUE JaHHBIX;

0) BeImava nHGOpMAIHK B TpeOyeMbIX (hopmax;

B) 00paboTKa TaHHBIX TPOTPaMMaMHU;

T') mepeaava pe3yabTaTHON HHGOPMAIIHH TOJ30BaTEIO.

2. )KuzHeHHbIN UK HHOOPMAITMOHHOW CHCTEMbI MEHEPKMEHTA COCTABJISET ...
a) 6 — 12 mecs1es;

0) 1 — 3 roxa;

B) 3 — 7 ner.

3. K unciny KOCBEHHBIX (PAKTOPOB MHKEHEPHO-TEXHHUYECKOW MOJICPKKH OpraHU3aLUU
OTHOCHTCH ...

a) BCe, UTO CBS3aHO C MOCTABIIUKAMH HEOOXOIUMBIX PECYPCOB

0) o011Iee COCTOSTHUE YKOHOMUKHU CTPaHBI (1)

B) BO3MOXHOCTH MTPUBJICYCHHUA KallMTaJ1a

T') TPYJAOBBIE PECYPCHI

8.3. TunoBble 3alaHUsA 1JIsl OLIEHKH YMEHU I

3aganue 1.

K cnennanucram kommnanuu ICL Services oka3bIBaeT BeCh CIIEKTP yCIyT MO CEPBUCHOM
nonnepkke MT u HMHXEHEpPHBIX CHCTEM, PEMOHTY M BOCCTAHOBJIEHHMIO O00OOpYAOBaHUSA,
KOMIUIEKCHOMY ayTcopcuHry, UT-moguepxkke o(UCOB U TEPPUTOPHAIBLHO pacmpeeieHHbIX
¢bunmuanoB mo Bcei Poccum, oOpatunuck 3a MHPOPMAIMOHHONW TOMOIIBIO M TEXHUYECKOU
MONJEPKKONH  POCCHIICKME  MPOU3BOJMUTENM  ONEXKJBI, MPEANPUHUMAIONINE  IMOMBITKY
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peann30BbIBATh CBOM TOBAphl HA MapKeTIUIelcax. B 3a1aun criennanucToB BXOAUT ONTUMU3AIUT
OM3HEC-TIPOIIECCOB C MPUMEHEHUEM HH(DOPMAIIMOHHBIX TEXHOJIOTHH, M CO31aHne 0a3bl TaHHBIX Ha
OCHOBE CITPaBOYHMKA TOBAPHBIX I'PyNIl. B cripaBoYHMKE TOBapHBIX IPYIIT UMEKOTCS CIEIYIOIINE
PEKBU3HUTHL: KOJ TOBAPHOU I'PYyMIIbl, HAMMEHOBAHUE TOBAPHOM rpymiibl, ToproBas ckujka (%). B
crpaBouHHKe umeercs 110 cTpok, cpean KOTOPBIX W3-3a PEKBU3UTA KTOPTrOBasi CKHUJIKa» B TEUEHUE
Mecsna Mensercs 10 60 ctpok. [Tomorute UT-cnenuanucram OTBETUTh Ha BOIPOC, K KAKOMY
KJIaCCy CJIEyeT OTHECTH [aHHBIA JOKYMEHT, M 3aHECTH B COOTBETCTBYIOUIYIO CTPOKY
CIIPABOYHHKA.

3ananue 2.

[Ipeanpusitue o6paTuiioch K OU3HEC-aHATUTHKY. L{enbio oOpalieHus sSBIIETCS OKa3aHUE
WHXCHEPHO-TEXHUUYECKON TOMIEPKKM B OMHCAHUM OW3HEC-TIpoIecca, a TaKkKe IOMOIIb B
aBTOMaTHU3aly Ou3Heca, 1 BOSHUKHOBEHHUEM MOTPEOHOCTU MPUMEHEHHS] POCCUMCKON CHUCTEMBbI
OTHMCaHUs OM3HEC-TIPOIIECCOB.

busnec-ananuTuky OBUIO TPEIOCTABICHO CIEAYIOLIEE ONHCAHUE JEeSATENIbHOCTH
nNpeanpuAaATus: 3aKa3bl IMOCTYHNAKOT OT 3aKa3duuKa, IM[MOABCPTrar0TCd BXOJHOMY KOHTPOJIKO H
coptupoBke. Eciu 3aka3 He oTBeuaeT HOMEHKJIAType TOBapOB WK OPOpPMIIEH HEMPaBUIBHO, TO
OH aHHYJIUPYCTCA C COOTBCTCTBYIOIIMM YBCIOMJIICHUCM 3adaKa3uuKa. B CJIydac MOJIOKHUTCIBHOT'O
OTBETAa BBINMHUCHIBAETCS CUET K OIUIAaTE U MpEebsBisieTca 3aka3zuuky. [Ipu mocrymienun mniuaTexa
TOBap OTHpaBIsETCs 3aka3unKy. Eciu 3aka3 He oOecreueH CKIaJICKIUMU 3aracaMi, TO OTIIPaBIIs-
eTcsl 3asBKa Ha ToBap mnpousBoauteneld. [locie moctyrmuienus TpeOyemMoro ToBapa Ha CKiaj
KOMITaHUHM 3aKa3 CTAaHOBUTCSA OGGCHG‘-IGHHBIM " TIOBTOPACT ONHUCAHHBIN MapaipyT. Onummre
6usnec-npouecc. Kakue cuctemMbl MOTyT OBITh PEKOMEHI0BAHBI JUIsl aBTOMaTH3aul OuzHeca?

3aganue 3.

KonnuectBo UT-criennanncToB, OKa3pIBaOIIUX WHKEHEPHO- TEXHUUYECKYIO MOAJIEPIKKY
MaJIoMy U cpeiHEMY OM3HECY YBEIMUYMIOCh — M COCTABIISIET B HACTOAIIEE BpeMs 1,7 MITH YellOBEK.
Hucno akkpenuroBanHslx M T-komnanuii B Poccnu 3a 1Ba roga yBeJIM4uiaoch B 7 pa3 U JOCTUTIIO
28 ThIC. K 24 okTsA0pst 2022 roma. Jlns momydenus cratyca UT-kommanuu HE0OOXOAMMO TIPOUTH
aKKpeIUTalHIo.

8.4. Tunosbie 3aaaHNA AJI8 OLEHKH HABBLIKOB

3ananme 1.

Hanngue pernamenta 6usHec-npolecca CIykKHUT 10Ka3aTeIbCTBOM MPO3PaYHOCTH PaOOTHI
OpraHM3aly, a IOTOMY JAeT pealbHbIN BKJIAJ B KallWTaIu3aluio opraHu3auuu. CoOTpyIHUKH,
IIOHUMasi OCHOBBI (DYHKIIMOHUPOBAHMs OpPraHU3allMyd U BIIAJEs ONBITOM Y4acTHs B pa3paboTke
MoJenu OM3HEC-TPOIIECCOB 3aKa34yMKa, JODKHBI OBITh aKTUBHBIMH YYaCTHHUKAMH pa3paboTKH,
pealM3alliM M COBEPLICHCTBOBAHMS PEHHXUHMpPUHra. B paMkax aHanmusa mnpezaracrcs
aBTOpeMoHTHOe npenmnpustue. [Ipomece «IIpoBepka paboTel 000pyIOBaHUA» HAYMHACTCS B 30HE
OTBETCTBEHHOCTH [IponaBia, KOTOpBIM BHOCHT 3asBKy Ha IIPOBEPKY, a Jajee, MOCIe IIPOBEPKU
WNucnexkropom u HawansHukoMm TO, 3asBka oTopaBisieTcss Kak 3ajada Ha peMoHT. [Iponasent
OMOBEILACTCA O pe3ysibTaTax MPOBEPKH M pEMOHTA. 3ajaHue. Bam HEoOX0auMO NMOArOTOBUTH
KOMMEpUYECKOe IpeUIOKEeHNEe, B KOTOPOM CIIEAyeT Ipomucath OusHec- mpouecc «lIpoBepka
paboThI 000PYIOBAHNUS» C YyUETOM BhIIIENIEPEYHUCICHHBIX yclIoBuid. Kommepueckoe npeioxkeHue
HE00XO0IMMO MPECTABUTH B BHJIE CXEMBI.

3ananme 2.

Hamuame pernmamenTa Ou3Hec-mporiecca CIry>KUT J0Ka3aTeIbCTBOM NMPO3PaYHOCTH pabOThI
OpraHu3aliy, a MOTOMY JaeT PealbHbIi BKJad B KaOUTaJIH3alMi0 opraHu3anuu. CoTpyIHUKH,
HOHMMasi OCHOBBI (DYHKIIHOHHPOBAHHS OPTaHU3AIlMU U BIAJes ONMBITOM YYacTHS B pa3paboTKe
MoJenu OU3HEC-TPOLIECCOB 3aKa3uMKa, JODKHBI OBITh aKTUBHBIMH YYaCTHHUKAMH pa3paboTKH,
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https://www.tadviser.ru/index.php/%D0%A0%D0%BE%D1%81%D1%81%D0%B8%D1%8F

peanu3aliy U COBEPIICHCTBOBAHUS pEeUMHXMHUpHUHTA. Typuctudeckas kommnanusi «PaccBeTb»
3aHMMaeTcs OpPOHUPOBAHMEM W TpoJakel myTeBok. OpraHu3aius paHee 3aHUMaach MPoJaken
OumyieToB Ha 3apyOEKHBIX PBIHKA, HO B IMOCJIEJHEE BpEMs, B YCIOBUAX TYpOYJEHTHBIX YCIOBUMN
TparcopMaIiK CYIIECTBYIOIIUX MPOIIECCOB MEPEOPUEHTHPOBANIACH HA OTCUECTBEHHBIN PHIHOK.
B Hactosimee BpeMss OTCYTCTBYET ONHMCAHHBIM OW3HEC-TIpOIlecC MOACIH «3aKa3 OWIEeTOB
4yepe3 OTEUYEeCTBEHHOT0 TyporepaTopa». 3ajaHue. B paMkax KOMMEPUYECKOro MpeaioKeHUs
komrmannn ~ «PaccBeTel»  pazpaboraiiTe  Ou3Hec-mpolecc  Moaenu  «3aka3  OWIIETOB
4yepe3 OTEUYEeCTBEHHOTO TYPOIlepaTopa», CIOCOOCTBYIONINI YBETUYCHUIO MPOJax OWUIIETOB Ha
OTE€YECTBEHHOM pbIHKE. KoMMepueckoe npeasiokeHne HeoOX0JuMO MPEICTaBUTh B BUJIE CXEMBI.

9. IlepeyeHb OCHOBHOI U JOMOJHUTEJbHOH Y4eOHOM JTUTEPATYPbI, HEOOXOAUMOI
JJIS1 OCBOCHM Sl TUCIHUTJIMHBI

9.1. OcHOBHas qUTEpaTypa

1. adopManimoHHbIe TEXHOJIOTHH B MEHEDKMEHTE (YIPaBICHUH ) : YICOHUK U IPAKTUKYM
11t By30B / FO. JI. PomanoBsa [u ap.] ; mox penakmueit FO. JI. PomanoBoi. — 3-e u3n., mepepad. u
nor. — Mocksa : U3narensctBo FOpaiit, 2025. — 467 c. — (Bricmiee o6pazoBanue). — ISBN
978-5-534-17037-5. — Tekct : anextpoHHbIi // O6pazoBarenbHas matdopma FOpait [caitt]. —
URL: https://urait.ru/bcode/560269

2. IInaxotaukoBa, M. A. MubopmanmoHHbIE TEXHOJIOTHH B MEHEPKMEHTE | YYCOHUK U
NpakTUKyM Juig By30B / M. A. [TnaxotHukosa, FO. B. BeprakoBa. — 2-e u3n., nepepa0. u gon. —
Mocksa : U3gatenbctBo FOpaiit, 2025. — 326 ¢. — (Bricmiee oopa3zoBanue). — ISBN 978-5-534-
07333-1. — Tekct : snexTpoHHBbIN // Obpa3oBarenbHas 1iatdopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/559799

3. NadopManinoHHbIE CUCTEMbI YIIPABICHHS IPOU3BOACTBEHHON KOMIIaHUEH | Y4eOHUK U
MpakTUKyM 171st By30B / mon pemakiuedd H. H. JIsrakunoit. — Mocksa : U3gatensctBo FOpaiit,
2025. — 241 c¢. — (Bswicmiee oOpazoBanme). — ISBN 978-5-534-00764-0. — Tekct
anexkTpoHHBd  //  OOpasoBarenvHas  1uargopma  FOpaiit  [canit]. —  URL:
https://urait.ru/bcode/560080

9.2. lonotHUTEIBHAS JIUTEPATYPA

1. Ogunnos, b. E. KoruutuBHbe cucrembl ynpasieHHus 3¢(QekTuBHOCTIO OM3HEca :
y4eOHHMK W TIpakTUKyM 1i1s By30B / b. E. OnuHnoB. — 2-e¢ u3z., nepepad. u mon. — MockBsa :
WznarensctBo FOpaiit, 2025. — 311 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-16201-1.
— Tekcr : onexkrponHbii // OOpazoBatenbHas maatdopma HOpaiit [caitit]. — URL:
https://urait.ru/bcode/560630

2. ®omuH, B. 1. UHpopmanmonHbIii Ou3HeC : yUeOHUK U MPAKTHUKyM 1715 By30B / B. H.
®omuH. — 4-e u3 ., uctp. u 1on. — Mocksa : M3narensctBo FOpaiit, 2024. — 251 ¢. — (Briciiee
obpazoBanue). — ISBN 978-5-534-14388-1. — Texkcr : anektponnbsii // OOGpa3oBareiabHas
iatgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/539986

10.I1lepeyens pecypcoB HH(POPMALMOHHO-TEJIEeKOMMYHUKAIIUOHHOM ceTn «HTepHET,
He00XO0AUMBIX /I OCBOCHMS JUCHUIIIMHBI U MHPOPMAIIMOHHBIX TEXHOJIOTHIA,
HCMOJIb3yeMbIX MIPH OCYLECTBJIEHUN 00pa30BaTeIbLHOI0 NMpolecca N0 JMCHUILINHE,
BKJII0Yasl lepeYeHb MPOrPaMMHOI0 o0ecreYyeHus: 1 HH(POPMALMOHHBIX CIIPABOYHbIX
cucTteM (MpH HEOOXOAMMOCTH)

1. https://urait.ru - 9BC «Obpa3zoBarenbHas miatdopma KOpaitt»
2. http://biblioclub.ru - 9bC «YHuBepcHuTeTCKass OMOIMOTEKA OHJIANHY
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https://urait.ru/bcode/560269
https://urait.ru/bcode/559799
https://urait.ru/bcode/560080
https://urait.ru/bcode/560630
https://urait.ru/bcode/539986
https://urait.ru/
http://biblioclub.ru/

3. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4dHas dJCKTpOHHas OWOIMOTEKa
(H9b) «eLIBRARY.RU»

4. https://student2.consultant.ru/ — onmaitH-Bepcusi Koncynerant Ilmoc: CryneHT
UH(POPMALMOHHOMH cripaBouHO cuctembl «Koncynprant [Tnroc»

5. https://uisrussia.msu.ru/ — YauBepcurerckas nHbopmanronnas cucrema POCCUA

6. http://www.inion.ru — Caiit UncTuTyTa Hay4HO! MH(pOPMALIUU 110 0OIECTBEHHBIM
Haykam PAH

7. http://www.mtas.ru/about/ — oduuumansueii caiit HWucTHTyTa Tpobiem BA
TpanesnukoBa PAH Teopust ynpasieHusi opraHu3allMOHHBIMU CUCTEMaMU

JInueH3uoHHOe NPOrpaMMHoOe ol0ecreyeHme:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: CrymeHt» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoCTpaHIEMOE).

11. MeToaundyecKue PEKOMEHIAIUHA 110 OpraHu3anuu U3y4YCHUS TUCHUITINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacricanueM y4eOHbBIX 3aHATHI. S3bIK 00ydeHus (Iperno1aBaHus) — PyCCKH.

I[Ipu  QopmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJarouiics UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJIyJIel, OCBOEHHBIX B TIPOIECCE MPEAMIECTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocs 0T He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCA Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX OOPa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTENIbHBIC TEXHOJOTUU HWCIOIB3YIOTCS B BHJIC
HIMPOKOTO NPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTYJIEHTOB B MH(OPMAIIMOHHOI 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIEeKIMOHHOTO THIIA

JIeKIMOHHBI KypC TMpEArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHUE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHa.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoOHHBIN KypC TODKEH J1aBaTh HAMOOIBIIHN 00heM HH(GOPMAITUU U 00eCTIeYnBaTh
Oonee rry0OKOe TOHMMAaHKE YUYeOHBIX BOIIPOCOB MPU 3HAYNTEILHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.

3aHATHA CEMMHAPCKOI0 TUIIA
CemuHapckue (IpaKTHYECKUE) 3aHATHS MPECTABIISIOT COOOU IETAIU3AIIHIO JICKITHOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOAITCS B LENIX 3aKpeIUIeHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIC pa3acJIbl.
OcHoBHOM (opMOI TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxJeHnue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHre 3aiad U pa3dop MPUMEpPOB M CUTyallMid B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
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IpenoaaBaTesiss BXOJAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHUE CTYAEHTOB IO
COOTBETCTBYIOIIUM T€MaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOIPOCHI, IIpeijlaraeMble MpernojaBaTesieM;

— y4JacTHe B TUCKYCCHSIX;

—  BBINOJHEHHE MTPOCKTHHIX U UHBIX 3a/I1aHUN;

— aCcCHUCTHPOBAHUE MPETOAABATEINIO B IPOBEACHUY 3aHATUH.

Jlokitagpl U ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHUS TEOPETUYECKUM
MaTepHajoM, a TaKXKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUI.

OneHuBaHue NPaKTUYECKUX 33JaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCS

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOLIECC AKTUBHOTO, II€JIEHANPABIEHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HaHWH, yMEHUH 0e3 HEemoCPEICTBEHHOTO Yy4acTus
npenojaBaTenisi, XapakTepU3yIOIIMicd TNpEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenn camocToATeTbHON PaOOTHI:

— CHCTEeMaTH3alMs U 3aKperIeHHE MOJIYYEHHBIX TEOPETHUECKUX 3HAHUW U MPAKTUYECKUX
YMEHUH CTYICHTOB;

— yrayOsieHue U pacuIMpeHne TeOpeTUUIEeCKUX 3HAHUMH;

— (dopMHpOBaHHE YMEHUHN HUCIOIH30BaTh HOPMATHUBHYIO U CIPABOYHYIO JOKYMEHTAIIHIO,
CHEIUANIBHYIO JIUTEPATYPY;

— pa3BUTHE TIO3HABATENILHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJECHTOB, OTBETCTBEHHOCTU U
OpPraHU30BaHHOCTH;

— (¢dopMHpOBaHME  CaMOCTOSATEIbHOCTH  MBIIUICHHUS,  TBOPYECKOH  MHUIIMATUBBI,
CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CaMOpeaTH3allHH;

— Pa3BUTHE HCCIEAOBATEIHCKUX YMEHUH U aKaIEMUIECKIX HABBIKOB.

— CamocrosiTenpHast paboTa MOXKET OCYIIECTBISATHCS HHAWBUIYATbHO WIH TPyNIIaMH
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CIOXKHOCTH, KOHKPETHON TEMAaTHUKH.
TexHonorusi  OpraHMW3aIllM  CaMOCTOSITENIBHONH  pabOThI  CTYOEHTOB  BKIIIOUYACT

UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepPUATbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEKACHUS.

[lepen BbIMOIHEHNEM O0YYAIOIMIMMHCS CaMOCTOSITENIbHOM padOoThI MpenogaBaTeslb MOXKET
MPOBOAMTH MHCTPYKTAX IO BHIMOTHEHUIO 33/1aHUs. B WHCTPYKTaX BKIFOYAETCS:

— LeJb U COAepKAHUE 3aTaHUs;

— CPOKH BBITIOJTHCHHS,

— OpPUEHTHPOBOYHBIH 00bEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;

— BO3MOJKHbIE TUITMYHBIE OIIUOKYU NP BHIMOIHEHHH.

WHCTpyKTaXX MPOBOAUTCS IMpErojaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YCHUE JUCIUILTUHBL

KoHTponb pe3ynbTaToB  caMOCTOATENBHOM PabOThI CTYAEHTOB MOXET MPOXOAWUTH B
MMCbMEHHOW, YCTHOW MJT CMEIIaHHOU (opMme.

CTyAeHThl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUM, BbIpaOOTKE €IUHCTBA B3IJISI0B Ha
OTIICTbHBIE BOMPOCHI Kypca, NPUOOPETEHHS OMNPEACICHHBIX HABBIKOB W HUCIOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Momemmenust st caMOCTOATENBHON pabOThl 00ydYarOIMUXCsl JOKHBI OBITH OCHAICHBI
KOMIIBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKIIOYEHHS K ceTu «VIHTepHeT» u o0ecnieueHneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpTaHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0JKHBL:

— TpOocMaTpUBATh OCHOBHBIE ONpeNeNIeHUs U (DaKThI;
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— IIOBTOPUTH 3aKOHCIIEKTMPOBAHHBIN HA JCKIIMOHHOM 3aHSATUH MaTEpUall U JOIOJHUTH
€ro ¢ y4eTOM PEKOMEHJOBAaHHOM 110 JJaHHOHN TEME JINTEpaTyphl;

— HN3Y4YUTh PEKOMEHIOBAHHYIO JIUTEPATYPY, COCTABIATH TE3UCHI, AHHOTALUU W
KOHCIIEKThI HanboJiee Ba)KHbIX MOMEHTOB;

—  CaMOCTOSITEJIbHO BBIIOJIHATD 33JaHUs, AHAJIOTUYHBIC NIPEJIaracMbIM Ha 3aHATUAX;

— MHCIIOJIb30BaTh Ul CAMOIPOBEPKH MaTepHaiibl (POHIA OLIECHOYHBIX CPE/CTB;

—  BBINOJHATH JOMAIHUE 3aJaHKs 110 YKa3aHUIO IIPEIIOAABATEIS.

Pexomenganuu no o0yyennio HHBAJIUA0B U jul ¢ OB3

OcBoeHune MUCHMIUIMHBI HHBaNMUAamMu U JunamMu ¢ OB3 mMoxker ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Trpynmnax. [Ipenmomaraiorcs
CelMallbHbIe YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBaIuamMu u auiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU 00ydJaromuxcss uHBanuaoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMAaMU
peabunuTanuu  WHBATUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHUs THIOTOPAMH, TIICHXOJIOTAaMH, COLHATbHBIMU
pabOTHUKAMHU, TPOLIEIIIMMH ITOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM C MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYEHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAlUd C IENBIO
OKa3aHHs MOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYTUMU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIIe.
[TonGop m pa3paboTka yd4eOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuaia B pa3IU4HbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMAILIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CJIEIyeT HWCIOJb30BaTh U  QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CICIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTeueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIUI0B M Jinil ¢ OB3.

dopma TMPOBEACHUS ATTECTAlMM Ui CTyJAEHTOB-mHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PU3NYECKUX 0COOCHHOCTE!. J{J151 NHBATUA0B
u qury ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBlIeHUS 3aaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B [IEYaTHOMW WJIU AJIEKTPOHHOHU (hopme (IUIsl JIUIl C HApYIIEHUSIMU OMOPHO-BUTATEIHLHOTO
amnmnapara);
— B mTeyaTHOH (¢opmMe WM DJIEKTpOHHOH (opMe ¢ yBeTMYEHHBIM HIPUPTOM U

KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHHMsI aCCUCTEHTOM 3aJIaHus BCIYX (U1 JIHI] C HAPYLICHUSIMH 3PEHUs).

CtyneHTaM ¢ MHBaIUMIHOCTHIO M junaM ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JoCcTymHas (hopma
MPEIOCTaBJICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— THUChbMEHHO Ha Oymare uiu HabOpoM OTBETOB Ha KOMIIbIOTepe (AJIsl JIUI] C HApyLICHUSIMU
ciIyxa, peun);
— BBIOOPOM OTBETa U3 BO3MOXHBIX BAPUAHTOB C MCIIOIH30BAHUEM YCIYyT aCCUCTEHTA (IS

JIUI] C HapYUICHUSIMH OMTOPHO-BUTATENILHOTO aliapara);

— YCTHO (IUIsl TUI] C HAPYILIECHUSIMH 3PEHHUSI, OTIOPHO-ABUTaTEIHHOIO anapara).

[Ipu HEOOXOAMMOCTH ISl OOyYaromuxcs ¢ WHBaIMAHOCTHI0 U jmi ¢ OB3 mpomemypa

OLICHUBAHMSI PE3YJIbTaTOB O0YUYEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM VISl OCYIEeCTBJICHHSI
00pa30BaTeIbLHOIO NMpPoUecca Mo JMCUUILIHHE

YuyeOHasi ayauTOpHMsA, TIpeJHA3HAYCHHAs [UIA TPOBEACHHUS Y4YeOHBIX 3aHATH,
NPEAYCMOTPEHHBIX  HACTOSIIIEW  paboueld  mporpaMMo  IUCHMIUIMHBI,  OCHAI[CHHAas
O60py,Z[OBaHI/IeM 1 TCXHUYCCKUMHU CPCACTBAMUA OGy‘-IGHI/I}I, B COCTAaB KOTOPbIX BXOAAT: KOMIIJICKTBI
CIeNUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KIIacCHAasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOMIIBIOTCP C YCTAHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrPpaMMHbBIM OGCCHC‘IGHHGM, C BBIXOI0OM B CC€Th
«IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPENy.

IHomemenne 1Jis1 cCAaMOCTOSATEILHOM Pa00THI 00y4AKOIINXCS — Ay JUTOPUSI, OCHAILIEHHAS
CIIEIYIOIMIUM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIeUaTN3UpOBaHHAs MeOenb AJis
npernoiaBaTess U 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIBHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcs ¢
YCTaHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHBIM OGGCHG‘-IGHI/IGM, C BBIXOJ0M B CCThb ((I/IHTepHeT»
U JIOCTYTIOM B 3JIEKTPOHHYI0 MH(POPMAITMOHHO-00pa30BaTEIbHYIO CPENy.
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