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Ipunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.02 Meneoscmenm,
HanpaeieHHocms (npoghuv)

«Meneoscmenm 6 uHAHCAX U BHEUHEIKOHOMUUECKOU OeSIMENTbHOCMULY

Pabouas nporpamma nucuurinabl «OQUCHBIE TPUKIAAHBIE TPOTPAMMbI» BXOAHUT B COCTaB
OCHOBHOM TpOQecCHOHANBHONH 00pa3oBaTeIbHONM MNpPOTpaMMbl  BBICIIErO OOpa3oBaHUS IO
HarpaBjeHuto moarotoBku 38.03.02 MenemkMeHT, HanpaBiaeHHOCTh (Tpodwiib) « MEeHEKMEHT B
¢uHaHCAX W BHEIIHEAKOHOMHMUYECKON JESITEIBHOCTH» M MpelHa3HaueHa sl 00yJarouuxcss OUHON
dbopmbl 00yUIECHUSI.

© MHCTUTYT MEXIyHAPOAHBIX IKOHOMHUYECKUX CBsi3e, 2024.
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1. Ieab u 3aa1a4M TUCHUTLIHHBI

Heap aucuunauabl «OducHbIe NPUKJIAAHbIE NPOrpaMMbl» — SBISETCS IMOJIy4YCHHE
TEOPETUYECKUX 3HAHWNW W TPAKTUYECKUX HABBIKOB, MO3BOJSIONIUX CTaTh KBaTHU(PHUIIMPOBAHHBIM
M0JIb30BaTENIeM KOMIIBIOTEPHON TEXHHMKH, peuarb NpodecCHOHaIbHble M HAay4HbIE 3a/laddl C
MOMOIIBIO TTPUKIIATHOTO MIPOTPAMMHOTO 00ECTICUCHHUS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealu3aluu HHGOPMAIMOHHBIX
MPOLIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/ad MpodeccHOHATbHON JEesTeNbHOCTH M UX
peanuzaiumy;

— W3y4YeHHE OCHOB CETEBBIX TEXHOJIOTUA ¥ (OPMUPOBAHHE HABBIKOB pPa0bOTHI B
MH(OPMALMOHHO ~-KOMMYHUKALIMOHHOMN CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIMU U TPUOOPETEHNE HABBIKOB UX MTPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTelbHOM
NPorpamMmMsbl BhICIIero 00pa3oBaHus

JuctumumHa «OducHble TpUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
y4eOHOT0 TIIaHa 10 HampaBlieHUIO MoAroToBku 38.03.02 MeHeKMEHT, HampaBJIEHHOCTD (TIpoduiIb)
«MeHemKMEHT B (PMHAHCAX U BHEITHEOKOHOMUYECKOU JeSITEIbHOCTHY.

3. O0beM JUCHHUIUIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJILHYIO padoTy
o0yJarouuxcs

O6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIE eTMHUITBI, Bcero — 108 yacos.

Buna yueOHo# padoThI Bcero yacos

KonTakTHasi paGora ¢ npenojaaBareseM (Bcero) 28

B ToMm yucie:
3aH$ITI/I$I JICKIIMOHHOI'O THUIIA -

3aHATHsI CEMUHAPCKOTO TUIA (MPAKTUYECKUE 3aHATHUA) 28
CamocTrosiTeJibHAasi pa6oTa (Bcero) 80
dopma KOHTPOJIS 3auer ¢ OlleHKOU
OO6masi TpyA0EMKOCTb THCIIHIIJIHHBI 108




4. IlepeyeHb MUIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsl N0 JMCHHUIJIMHE, COOTHECEHHBIX €
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeHI MM (1) HHAUKATOPA J0CTHKEHUSA
00y4eHHUSs MO JUCHUILINHE
BBINIYCKHUKA KOMIIeTeHIIUH
OIIK-5. HOIIK 5.1. 3HaTh: OCHOBHBIE COBPEMEHHBIC
CnocoOen ucrnonb3oBath | OpUEHTUPYETCSI B COBPEMEHHBIX | HH()OPMALIMOHHBIE TEXHOJOTUU U
npu pereHny | MHPOPMALIMOHHBIX TEXHOJIOTHAX | MPOTPAMMHBIE CPEJICTBA; METOMbI
npodeccuoHaIbHbIX U TIPOrpaMMHBIX CPEACTBaX. coopa JaHHBIX, HUX XpaHEHHE,
3a1a4y coBpemennsie | MOIIK 5.2. 00paboTKy M aHAIIU3.
nH(pOpMallMOHHbIE Hcnonp3yer st pelieHusi | YMeThb: HCIIOJIb30BATh
TEXHOJIOTUU U | mpodecCHOHANbHBIX 3a1a4 | ”HQOPMAIIMOHHBIE TEXHOJIOTHU U
IIPOrpaMMHBIE CPEICTBA, | COOTBETCTBYIOIIHE UM | IpOTpaMMHBIE  CpelIcTBa  JUIS
BKJIIIOYass  YIpPaBJICHHE | COBPEMEHHbIE HH(POPMAIMOHHBIE | 00pa0OTKM U aHAIM3a JaHHBIX.
KPYIIHBIMH ~ MAacCHBaMHU | TEXHOJOTMM M Tporpammubie | Biagers: HaBbikamMu paboThI C
JTAHHBIX U UX | CPEACTBa, BKIIOYAsl YNPABICHHE | COBDEMEHHBIMH  IPOTPaMMHBIMHU
MHTEJJICKTYalbHBIH KPYMHBIMU MaCCHBAMHU JAHHBIX U | IPOAYKTaAMHU npu pelieHnn
aHaJu3. UX UHTEJUICKTyallbHBIN aHaIu3. | MpOo(EeCCHOHATBHBIX 3a/1au.
OIIK-6 NOIIK 6.1 3HaTB: CyIIHOCTb U 3HAYEHUE
Cnocoben noHuMath | [loHnmaer mpUHIUIIEI PabOTH | HHPOPMAITUU B pa3BUTHHU
HPUHIUITBL paboThI | COBpEMEHHBIX COBPEMEHHOT0 HH(pOPMAIIMOHHOTO
COBPEMEHHBIX WH()OPMAIIMOHHBIX TEXHOJIOTHH | OOIIECTBa;  NPHUHIMUIBI  PAOOTHI
UH(POPMALIMOHHBIX ISt pereHus 3aJa4 | CpeaCTB peanuzanun
TEXHOJIOTHI U | nmpodecCHOHATBHOM nH(OpPMaAITMOHHBIX MIPOIIECCOB,
UCTOJIb30BaTh MX Ui | ACATEIbHOCTH. 0a30BbIX MPOTrPAMMHBIX MPOJYKTOB
peleHus 3agay | UOIIK 6.2 I OCYIIIECTBIICHHUS
npodeccuoHaIbLHON Breibupaer u wucnonsdyer i | NpoeCCUOHATBHON JeATEIbHOCTH.
NEeSITEIIbBHOCTH pemieHus  MpoQecCHOHAIbHBIX | YMeThb:
3aJa4  COOTBETCTBYIOIIME WM | aHAIM3UPOBATH UH(OpMaLHIO,
MH(pOpPMallMOHHBIE TEXHOJIOTUU. | CPEICTBA peanuzaiumn

UH(POPMALIMOHHBIX IIPOLIECCOB,

UH(OPMALIMOHHBIE TEXHOJOTHH U

BBIOMPATH u3 HUX

COOTBETCTBYIOIIIME [UIS PELICHUS
npo(hecCHOHANBHBIX 3a]1a4.
Baanern:

HaBBIKaMU 00pabO0TKH HHPOpMAILTUT

C TPUMEHEHHEM IPOrPaMMHBIX
cpeAcTB ¥ HMH(OPMAITMOHHBIX
TEXHOJIOTUH U1

npodecCHOHATLHOMN IeATEIbHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaumenoBanue teMm
(pa3nesioB)

Conepxanue TeM (pa3/iesioB)

Tema 1. OcHOBHBIE
MTOHSITHS
uHpOopMaLuu.
[IporpammubIie
CpeICTBa peann3aIun
MH(pOPMaIMOHHBIX
IIPOLIECCOB

Wndopmanus. Ilonstus u ompeneneHuss uHOpMAIMM, B TOM YHCIE
CBSI3aHHOM C yIpaBlIeHHEM OHM3Heca.

OOmiast xapakTepuUCTHKa NpOIecCOB cOopa, mepenaud, oOpabOTKH U
HakoruteHns wuHpopmarmn. VHpopManmonHsle TexHoioruu. [lonsrue

IPOrpaMMHOT0  oOecrieueHus.. Knaccudukanuss  mporpamMMHOTO
obecnieyeHnss KommbioTepoB. llpuknanHoe nporpaMMHoe oOecreueHHe.
Knaccudukanus npukinanaeix nporpamMM.  aiijoBas — CTPyKTypa

onepanroHHbIX cucteM. Onepanuu ¢ daitnamu.

Tema 2. Texuuueckue

Ncropus pazsutus DBM. [loHsATHE 1 OCHOBHBIE BUABI apXUTEKTYpbl DBM.

cpeactBa peanuzanuu | [Ipunimne! apxutektypsl OBM.

UH()OPMAITMOHHBIX CocTtaB 1 Ha3HaYEHUE OCHOBHBIX JIEMEHTOB IIEPCOHATHLHOTO KOMIIBIOTEPA.
MPOIECCOB Baemane 3amomuHaronme yCcTpoMCTBA. YCTpPOWMCTBAa BBOAA/BHIBOIA

JTAHHBIX.

Tema 3. TexHomorun 00pabOTKH TEKCTOBOM MH(MOpMaIu. TeKCTOBBIC PEIaKTOPHI.
[TporpamMmHBbIe TexcroBbie mporeccopsl. TekcToBbIil mporieccop Microsoft Word (wnu
cpencTBa 00paboTKH aHanoruyHeiii).  Cozmanue pokymeHTa. MaxketupoBanue. [IIpudtsr.
TEKCTOBOU Crnucku. PenaktupoBanue. ®opmarupoBanue. Cosnanue TabmuI u
nHhopManuu nuarpamm. PeniensupoBanue.

Tema 4. OnektponHbie Ta0uIEL [Iporpamma Microsoft Excel (nnu ananoruynas).
IIporpamMMHBIe OcHoBHBbIE (YHKIIMM 3JCKTPOHHBIX Tabmum. TexHomoruss paboOTHI ¢

cpencTBa paboThl C
TaOJIUIAMU U

AJICKTPOHHOU  TaOIMIICH. Texnomorun 00pabOTKM rpaduUeCcKOn
uHpopmanuu. CpeacTBa MEKTPOHHBIX npe3eHTanuil. [Iporpamma Power

rpadguveckoi Point (umm amanorumunas). Ha3zHaueHne ©W BO3MOXXHOCTH MacTepa

uHpopmanuen npe3eHTanmii. Pasznuunble Buabl mpocMoTpa ciaigoB. Pabora ¢
coprupoBmrkoM CrnaiinoB. CocTaBHBIE CIIalIbI C TAOIUIIAMU, PUCYHKAMH,
rpapukamu. Hacrpoiika aHMManuMu TEKCTa M PUCYHKOB. IIpocmotp
IIPE3EHTALMH.

Tema S. Kommnbrotepasie cetu. OCHOBBI KOMITBIOTEPHON KOMMyHHKanuu. Oomiue

KomnbrorepHeie ceTu.
MeTobI 3aIuThI
nHpopmarun

npuHIUnbl paboTel cetn WHTepHer. Ilporokomnsl. CeTeBoil cepBHC H
ceTeBble cTaHAapThl. [IporpaMmel 11 paboTsl B cetn MHTEepHET. OCHOBBI
Y METO/JIbI 3aIUThI HH(OPMAIUH.




6. CTpyKTypa AUCHMILIMHBI 10 TeMaM € YKa3aHHeM OTBeleHHOI0 HA HUX KOJIHYeCTBA
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ne | HawmmenoBaHue TeM (pa3aeioB) KonrakTHas padora, yac. | Camocrositen | Beero
n/n AMCHHIIAHBI Bansatus | [IpakTnyeckue | bHad pabora, |, yac.
JIEKIIHOHHOI'0 3aHATHA yac.
THOA
1. | OcHOBHBIE OHATHUS - 2 16 18
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(POPMALMOHHBIX MPOLIECCOB
2. | Texuuueckue cpeacTBa - 4 16 20
peanu3anuy nH(HOPMAIIMOHHBIX
MIPOLIECCOB
3. | IlporpaMmHbIe cpeacTBa - 8 16 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpaMmmHBI€ CpeaCcTBa paOdOTHI - 10 16 26
¢ Tabnuiamu u rpaduyueckon
nHpopmarmen
5. | Komnerorepnsie cetn. MeTo bl - 4 16 20
3aImuThl HHOPMAITUH
HUTOI'O: 0 28 80 108

7. IlepedyeHb y4eOHO-METOAMYECKOT0 00eceYeHUs IJIs CAMOCTOSITeIbHOM padoThI
00y4YaAOIIUXCS 10 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OAHUM H3 OCHOBHBIX BHUIO0B y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIy0OKOoe YCBOCHHME MarepHala
AUCHUIIJIMHBI, COBCPHIICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSITEIILHOU pa6OTI>I C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTeiieM, YMEHUE HAWTU HYXHBI MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘ICCKOfI AKTUBHOCTH, UHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMI, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosITenbHOM PabOTHhI, SIBISETCS BaXKHON COCTABIISIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCMs 3aHSATUN JICKOHMOHHOI'O U CCMHUHAPCKOT'O
TUIIOB U 00€CTIeYMBAET OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YIYCHUHA

1. OcHoBHBIE TOHATHUS HH(POPMAITHH.
2. OOmast xapaKkTepHCTHKa TIpolieccoB cOopa, nepemayd, OOpaOOTKM M HAKOIUICHUS
nHpopManuu.
Ucropus passutus OBM.
Komnrerotepsl. [Tokonenus 9BM.
Texuuueckoe odecrieueHre KOMIBbIOTEpA.
ApXHUTEKTypa MepCOHATBHOIO KOMIBIOTEPA.
CocTtaB 1 Ha3HAYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIIEHOTO KOMIIBIOTEPA
[TporpamMmmMHoOe obecrieueHe KOMITbIOTEPOB.
Knaccudukamnms mporpaMMHOTO 00eCTIEeYeHHUST KOMITBIOTEPOB.

©ONO U~ W



10. ITonsTus u cBOMCTBAa MHMDOPMAITMOHHBIX TEXHOJIOTHH.

11. CoBpeMeHHOE COCTOSIHUE M OCHOBHBIC TEHJACHIMH pa3BUTHS HH()OPMAIIMOHHBIX
TEXHOJIOTHil.

12. OmnepanuoHHas cUCTeMa: Ha3HaUYE€HUE, OCHOBHBIC TIPUHIIUIIBI OPraHU3aluN

13. IlaHeau MHCTPYMEHTOB, UCIOIB3YyeMbIE TpU paboTe ¢ mporeccopom Microsoft Word

14. Twumnbl naHHBIX, KCTIONIB3yeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. I'moGanwsHbIe ceTu. Internet.

17. Cnoco6sl nepenaun napopmaiuu B Internet.

18. NudopmanmonHas 6€30MacHOCTh YenoBeKka U oomecTBa. OCHOBHBIE eI 00eCTIeYeHUS
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.

19. OcHoBHBIE 11€7H 3AIUTHI HTHPOPMALIUH.

20. DyeMeHTHI CUCTEMBI 3aIIUThl HH(POpPMaIIUH.

21. OcHOBHBIE BHIbI HHPOPMAIIMOHHBIX IPECTYTUICHUH.

22. BpenoHOCHBIE TPOTPAMMBI.

23. AntuBupychl. OCHOBHBIE TEXHOJOTHU OOHApyXeHHs BHpPYCOB. (OCHOBHBIC BHUIBI
AQHTHBHUPYCHBIX ITPOTPAMM.

24. VndpopManoHHbIE PEBOJIOIUH.

25. ndopmaruzamus obOmiecTBa. YCIOBHS YCHENTHOTO pa3BUTHSA HHGOPMATH3AIAN
o01iecTBa.

26. Undopmarmonnoe oOmiectBo. OCHOBHBIE  XapaKTEPUCTHKA  HMH(POPMAIIMOHHOTO
o01iecTBa.

27. TlonoxuTenbHBIC U OTPUIIATEIbHBIC TTOCICCTBUS HH(POPMATH3AIHH.

28. YcloBHs yCIEUIHOTO pa3BUTHS Mpoliecca HH(OpMaTH3aluy O0IIeCTBa.

29. NudopmanmoHHbIi MOTEHIIHAT 00IIeCTBa.

30. Undopmannonnas kynbrypa. MHbOpMalMOHHAS TPAMOTHOCTb.

IIpumepHbIie TeMBbI pedepaToB (10KIAT0B)

1. Ilonstue unpopmanuu. Knaccuduxanuns nHGpoOpMaIum no pa3zHeIM IpU3HAKAM.

2. CriocoObl OpraHu3anuu rnepeaadn nHGopMaIum.

3. TloHsTHE, MPUHIUIIBI IIOCTPOCHUS, APXUTEKTYpa U Kinaccudukaiys DBM.

4. TexHuueckue cpencTna s cOopa, perucTpaiii, XpaHeHHs, OTOOPKEHUS U TIepeIadn
UHpOpMaLIUH.

5. Tlonsarue, Ha3HAUYCHME, KITacCH(PUKAIHS TIEpCOHATbHBIX KoMmmbioTepoB (I1K).

6. Kpurepuu Brioopa I1K. IlepcniektuBsl u Hanpasienus pasputus [1K.

7. Uadpopmanmonnpie TexHomorun (MT). Oramer paszsutuss UT. HHcTpymMeHTabHBIC
cpeacrtea UT.

8. CucreMHOE IPOrpaMMHOE 00ECTICUCHHE, €T0 COCTAB U OCHOBHBIC (DYHKIIUH.

9. IpuknanHoe MporpaMMHOE O0ecTieueHre, ero 0COOEHHOCTH U 001aCTH TPUMEHEHUS.

10. ITakeThl MPUKIAAHBIX MPOTpaMM. Pa3HOBHAHOCTH W OCOOCHHOCTH ITAKETOB OOIIETO M
po(hecCHOHALHOTO Ha3HAUCHUSI.

11. OducHbIe TEXHOJIOTHUH.

12. TloHsTHE TOKYMEHTA U JTOKYMEHTHPOBAHHOM HH(OpMAIIHH.

13. CrpykTypHOE OCTPOEHHE TEKCTOBBIX PEAAKTOPOB.

14. TexHONOTHH MOATOTOBKHU U PAOOTHI C TEKCTOBBIMU JTIOKYMEHTAMH.

15. OcHOBHBIE TIOHATHUS JICKTPOHHBIX TabuIl. Tabmuunslii nmporeccop Microsoft Excel.

16. Ba3oBbie 2JIeMEHTHI CTPYKTYPBI JJIEKTPOHHBIX TAOIHII.

17. Beruucnenus B Microsoft Excel. ®opmyner u ¢pyakimu B Microsoft Excel. Kateropuwu
¢ynkuunit. [Ipumeps! GyHKINH.

18. AOGcomnoTHbIE U OTHOCUTENbHBIE CChUTKU. CMelIaHHbIEe CChUIKU.

19. I'paduueckue BozmoxxkHoctu Excel.



20.
21.
22,
23.
24,
25.
26.
27.
28.
29.
30.
31.

Huarpammsbl. Tumnsl v BUAbI nuarpamm. [loctpoenue guarpamm.

Bunsl rpaduueckoii nHpopmanuu.

KomneioTepHas rpaduka 1 cMHCTeMbl FT€OMETPHUUECKOT0 MOIETUPOBAHUS.
3amuTa HHQOPMAIIH, METOIbI 3aIIUTH HH()OPMALIUH.

[lonsiTue BUpyca, BUABI BUPYCOB.

WNnentudukanus u GyHKIIHOHATHHBIE BO3MOKHOCTH aHTUBUPYCHBIX ITPOTPaMM.
O06o001IeHHas CTPYKTypa KOMITBIOTEPHBIX CETEH.

Tumnosele CTPYKTYypbl KOMIIBIOTEPHBIX CETEH.

TpebGoBanusi, mpeabsBIsEMble K KOMIIBIOTEPHBIM CETSAM, M UX KiIaccu(UKaIus.
Jlornueckast CTpyKTypa KOMIIBIOTEPHBIX CETEH.

Hasnadenne 1 BO3MOKHOCTH TJI00aIbHON ceTn HTepHET.

Opranuzanus norcka nHGpopmaru B cetu MHTEpHET.

Pacnipenesienne caMmocTosAITEIbHONH PadoThI

Bunsi, popMbl u 00beMBI CAMOCTOSITENTLHONW pabOTHl CTYIEHTOB NPU HM3YUYCHUU JTAHHON
JUCLUIUIMHBI ONPEETISIOTCA €€ COIEPKaHUEM U OTPaXXEHbI B Cleayoleil Tadbuune:

Oo6bem
Ne HauMeHoBaHue TeM N .
Bua caMocTOATeIbHOI padoThI CaMOCTOSITeIbHOI
n/m | (pa3aejioB) IWCHUNIHHBI
padoThI
1. | OcHOBHBIE TOHATHS IIOATOTOBKA K a4y IUTOPHBIM 16
nHpopMaIuu. 3aHATHUSM, HanMcanue pedepaTos,
[TporpammMHBIe cpeacTBa MOJTrOTOBKA JIOKJIAI0B
peanuzanuu
MH(POPMALIMOHHBIX
IIPOLIECCOB
2. | Texaudeckue cpeacTa MOATOTOBKA K Ay IUTOPHBIM 16
peanuzanuu 3aHATUSAM, HalMCcaHue pedepaTos,
MH(POPMALIMOHHBIX MOJTrOTOBKA JIOKJIAI0B
IIPOLIECCOB
3. | [IporpammHbIe cpencTBa NOJArOTOBKA K ayAUTOPHBIM 16
00pabOTKH TEKCTOBOM 3aHATHUSAM, HanMcanue pedepaTos,
uHpOopMaIU MOJTrOTOBKA JIOKJIAI0B
4. | IIporpaMMHBIE cpeacTBa MIOATOTOBKA K a4y IUTOPHBIM 16
paboTHI C TAOIUIIAMH U 3aHATHUSAM, HanMcanue pedepaTos,
rpaduuecKoit MOJTrOTOBKA JIOKJIAI0B
nHpopmarmen
5. | KomnsrorepHsle cetn. IIOATOTOBKA K a4y IUTOPHBIM 16
MeTo/b1 3a1UThI 3aHATUSAM, HalMCcaHue pedepaTos,
uHpopMaIu MOJTrOTOBKA JIOKJIAI0B
HUTOI'O: 80

8. [lepeyeHb BONPOCOB U TUIMOBBIE 32IaHUs /1JIsl MOATOTOBKHU K MPOMEKYTOYHOM aTTecTallMU

1.
2.

8.1. [lepeyeHb BONPOCOB /il MOATOTOBKHU K 3a4€Ty ¢ OLIEHKOM

[onsTus u onpeneneHus HHGopManny.
CgoiicTBa nHpOpMaUU.




boo~No U A~®

MIaMSATH).

15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

Knaccudukanus nadopmanmm.

@Dopmbl npecTaBIeHUs HUH(OOPMALIHH.

Knaccudukamnms mporpaMMHOTO 00€CTIEeYeHHUST KOMITBIOTEPOB.

[Ipuxnagnoe nporpammuoe obecnedenue. Knaccudukanus npukiaIHbIX MPOrpamM.
daiinoBas CTPyKTypa onepanuoHHbIX cucteM. Oneparuu ¢ dhanaamu.

[TpuHLMTIBI PaOOTHI COBPEMEHHBIX MH()OPMAITMOHHBIX TEXHOJIOTHI.

Ucrtopus pazsutust 9BM.

. IlonsTHe U OCHOBHBIE BUIBI apXUTEKTYpbl DBM
11.
12.
13.
14.

[Tpuntumner apxutektypsl 9BM JIx. pon Heiimana.

CocraB 1 Ha3HaUYE€HUE OCHOBHBIX 3JIEMEHTOB IIEPCOHAIBHOIO KOMIIBIOTEPA
HNHuTepderichl mepcoHaTbHBIX KOMITBIOTEPOB.

OcHoBHas namsATh (pU3uUecKast CTpyKTypa OCHOBHOU mamsTH, [13Y, Tumbsl onepatuBHOiMA

TexHonoruu 00pabOTKH TEKCTOBOM NH(POPMAIIHH.

Pabota B TekcTOBOM Mporeccope Microsoft Word.

[porpamma Microsoft Word. Co3nanne nokymenra. MaketupoBaHue.
[Tporpamma Microsoft Word. Co3ganue Tabnuir 1 guarpaMm.
Onextponnbie Tabauubl. [Tporpamma Microsoft Excel.

[Iporpamma Microsoft Excel. @opmaTtupoBanue 31eKTPOHHBIX TaOJIHII.
Bunsl rpadguueckoii nHpopmanuu.

CpenctBa eKTPOHHBIX TPE3CHTAIINMN.

Pabota c mporpammoii PowerPoint.

HasznaueHne 1 BO3MOKHOCTH MacTepa Mpe3eHTallui.

CocraBHbI€ claiiibl ¢ TaOIUIIAMU, pUCYHKAMU, TpaduKaMu.
Hacrtpolika aHumManuu TeKCTa U pUCyHKOB.

KomnsroTepHast rpauka U CUCTEMBI T€OMETPUYECKOT'O MOJICTUPOBAHHS.
KomnbroTepHsbie ceTu.

OCHOBBI KOMIIBIOTEPHON KOMMYHHKAITHH.

[IpencraBnenne 06 MuTepHeTe, mpuHmnm padoTsl, mpoToko IP.
[onsarue mapupyta. Bpayseps (0603peBarenn), X Ha3HAYCHHUE.
Bpemennnie ¢aiine MHTEpHETA.

OcHOBHBIEC UCTOUHUKU HHPOpMaLuu B IHTepHETE.

[Iporpammer myst paboThl B ceTu MIHTEpHET.

CereBoli CepBUC U CETEBBIE CTAHAAPTHI.

[IpencraBnenue o MOJIUTHKE WHOOPMAITMOHHOM 0€301TaCHOCTH.
3amuTa HHPOPMAIIH, METOIbI 3aIIUTH HH()OPMALIHH.
IIpencrapienue o BUpycax v Ux JACHCTBUSX.

OO0u1re u crienuanbHbIe METOBI 3aIUTH OT BUPYCOB.
AHTUBHPYCHBIE CUCTEMBI, UX MPUHIIUI ICHCTBUSI.

8.2. Tunosble 3axaHuAa 1JI OLEHKH 3HAHUI

1. ITo obnacTu npuMeHeHUsT HHPOPMAITHIO MOYKHO YCIOBHO Pa3/IeIUTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, rpa)udyecKyto, TAOIUYHYIO U TIp.;

0) conuabHy0, MOJUTHYECKYI0, SKOHOMUYECKYIO, PEITUTHO3HYIO | TIP.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHY10, OOOHSATEIbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAYYHYIO, TPOM3BOJICTBEHHYIO, TEXHIYECKYIO, YITPABICHUECKYIO U TIP.

2. Kaxkoii mpotokon siBisieTcs 6a30BbIM B IHTEpHET:
a) HTTP;

0) HTML;

B) TCP;
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r) TCP/IP.

3. OCHOBHBIM JIEMEHTOM IPE3ECHTAIUH SIBIISIETCS:
a) I'paduxka;

0) Tekcr;

B) Caiin;

r) Jlnarpamma.

4. K kaxoit kareropun otHocuTces Gpynkius «ECJIN» Microsoft Excel?
a) MaTeMaTU4eCKOu;

0) CTaTUCTUYECKOM;

B) JIOTMUECKOM;

') KaJeHIapHOM.

5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATh Microsoft PowerPoint:
a) co3JlaHue Ipe3eHTAaIHH;

0) COCTaBJICHHE OTYETOB,;

B) paboTa ¢ AIIeKTPOHHBIMH TaOIUIIAMH;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3a1aHMA A1 OLEHKH YMEeHU

3ananue 1.

B oTzen 3akynok moCTyNnuiIu KOMUU MIPOU3BOICTBEHHBIX TUIaHOB Ha OyMa)kKHOM HOCHUTEIIE.
Bam kak meHemkepy A AalbHEHIIETr0 WCIOJIb30BAHUS IMOJYYCHHON HH(OpMAINH, TOPYYUIIH
OTCKaHHUPOBaTh U IPe0OPa30BhIBATH OTCKAHHPOBAHHBIC H300paXKeHHs CTpaHuIl B popmate ** pdf, B
TeKCTOBbIM JokyMeHT MS Word ¢ pacmmpenuem **.docx, NpUMEHHMB COOTBETCTBYIOIINE
napameTpsl: mpudt Times New Roman, pazmep mpudra 14n0T, mons cBepxy 2cM, CHH3Y — 2CM,
cipaBa — 1,5¢cm, cneBa — 2,5¢M; MeXIyCTpOoUHbId nHTEpBai — 1,5; orctyn — 1,5.

3aganue 2.

Bawm kak MmeHemKepy He0OX0IMMO BH3yaIM3UPOBATh MTOKA3aTEIN PEHTHHTA JOBEPHsI K Ballei
KOMITAaHWH, TMOJlyYeHHbIE B pE3yJbTaTe MOHHTOPUHIA MOTpPEOUTENeH NPOAYKIUH U YCIYT.
Wcnone3yiite MS EXcel. /lanHble puBeICHBI HIXKE B TaOJIHIIE.

CeHTs10pb OkTs0pb Hos6pn Jlexa0Opb SuBapn deppanb Mapt Anpenb Maii 40200518

52 6,6 6,8 4,9 4,4 6,5 71 7,1 6,3 59

ITporpamma MS EXcel nmpeniaraet pa3iu4HbIe THIIBI J@arpaMM, B ToM uncie TodeuHast u
I'pa¢ux.

CEHTREI ONIRGRE WORERh AFHARPS AHAAPS GEEPAT  MAAP]  ATPENE  MAAR  OHE

[Ipoananusupyiite, Kakoil M3 NPEAJIOKEHHBIX THUIOB JHarpaMM HauOojiee COOTBETCTBYET
BU3yaJIM3alluy TIOKa3aTeleld peiTHHTa. ApryMEHTHPYHTE CBOM BHIOOD.
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3amanue 3.

Brl siBsieTech MEHEIKEPOM B KOMIIAHUH U JIOJDKHBI TOATOTOBUTH MIpe3eHTanuio Ha Microsoft
PowerPoint. Bam HyXHO BCTaBUTh HM300pa)K€HWE HA CIAWJ I WUTFOCTPAIMM OMPEIeICHHOM
uH(popMaluu. Barra 3a1a4a COCTOUT B CIIEAYIOMIEM:

1. Haiigute n3o0OpaxeHue, CBI3aHHOE ¢ TEMOW MPE3CHTAIIMK WUJIM KOHKPETHBIM COOOIIICHHEM,
KOTOPOE BbI XOTUTE NIEPENaTh.

2. BcraBbTe n300pakeHUe Ha Cllaii/l, BEIOpAB MOIXOIAIIEE PACIIONOKEHUE U Pa3Mep.

3. Y6enurech, 4T0 M300pa’keHHE MMEET YETKOCTh M XOpollee KauecTBO, 4TOObI OHO OBLIO
BHUJIHO ¥ YATAEMO ISl Ay TUTOPHH.

4. lMoanumuTe n3o00pakeHue, 4ToOkI ICHO YKa3aTh, YTO OHO MPE/ICTABISCT.

8.4. Tunosble 3aaaHNA 1JI8 OLEHKH HABBLIKOB

3aganmue 1.

Bam HeoOxoammo co3naTh OJOK-CXeMY COBPEMEHHOTO MPEANpUSITUS TOJHOTO IUKJIA,
UCTIONIB3Ysl WMHCTpyMEHTapuii TekcroBoro mporeccopa MS Word. Coznpaiite Omok-cxeMy mpu
oMoty uHeTpymeHTa SmartArt. Beibepute Bu, IIBET U MaKeT OJI0K-CXEMBI.

B crpykrypy mnpeanpuaTHs MOJHOTO LHMKJIA BXOJUT Psi COTPYIHUKOB. Bosrmapiser
NpeANnpUsITHE TUpeKTopar. B ero moqumHeHnn HaxoauTes 6 OTAENIOM: aAMUHUCTPATUBHBIN OTHET,
KIIMEHTCKUN OTAEN, KPEATUBHBIN OTAEN, MEAUAOTAECI, IIPOU3BOACTBEHHBIN OTAEN, CTPATETHYECKUN
otnen. B mogunHeHnn aAMMHHUCTPATUBHOIO OT/ENAa HAXONATCSA (PMHAHCOBBIA OTNEN, TEXHUUECKUN
OTJIeN U OTAEN KaapoB. KineHTckoMy oTAeny NOAYUHSA0TCS 2-3 KIMeHTckue rpynnsl. KpeatusHomy
oTIIeNny — 2-3 KpeaTuBHbIE TPYMILL. B cTpyKTYpy MeanaoTAena BXOAUT OTAEN MIIaHUPOBAaHUS, OTIEI
3aKyIIOK ¥ OTZEJ UCCIIEN0BaHNN. B mogqunHenny mpou3BOACTBEHHOIO OTAesa — Iu3anH-cTyaus, UT-
noapasaenenue. K crparernaeckomy otaeny orHocutes PR u BTL otnensi.

3aganue 2.

Kommanueit s pacmmpeHusi JTMHEWKHA MPOU3BOACTBA COKOB OBLI MPOBEICH aHOHWMHBIN
OTIPOC MOTpeOUTENeH, pe3ynbTaThl KOTOPOTO MPEACTaBICHBI B Ta0nuiel. PecioHaeHTh B aHKeTaxX
OTMEYaJid CBOHM TIOJI, BO3pACT M MPEANoYTeHHe npoaykra. Onpenenure cpeaHuii 6amn OpeHna u
BBIUMCIINTE CyMMY OajsIOB MO TPYIIaM NOTEHIIUAIBHBIX oTpeduteneit. s 3Toro npuMeHuTe Ko
BceM siuerikam cTpoku «Mtoro» u koonku «Cpenuuit 6amwm komanay @opmyia Ha BKIagke Maker
(st paboTHI ¢ TAOMMIIAMH) B TEKCTOBOM Tiporieccope MS Word.

Cozmaiite B TekcTtoBoM mporieccope MS Word ananoruunyro Tabmuiry2 ajisi BBISBICHHS
[[EJICBOM ayJANTOPHH TOTEHIIMATBHBIX MOTPEOUTENH TO BO3PACTHOMY MPHU3HAKY CO CIEAYIOIIUM
pactipenenenuem: 18-25 net; 26-35neT; 36-451eT; 6amibl B TAOJIHMIIE PACTIPEIETUTE CAMOCTOSTEIBHO.
Omnpenenurte cpeauuii 6aut OpeHaa coka U BEIUUCIUTE CyMMY 0ajuIOB IO TPYIINaM MOTEHIUATbHBIX
noTpeduteneit. [[ns 3Toro nmpuMeHnTe KO BCeM siueiikaM cTpoku «Mtoro» m komoHku «CpemnHuid
Oam» komanay @opmyJsa Ha Bkiagke Maket (s pabotel ¢ Tabnuiamu). s Bcel TaOIUITBI
ycranoBute: [lpudrt — Times New Roman, pasmep - 12 nT. BRIpOBHSIMTE TEKCT 10 CEpEANHE.

Tabmauma 1
ITokazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6ain
I'pynna 1 I'pynmna 2 ['pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
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3amanue 3.

Bam He06x01MMO ONITUMHU3HUPOBATH MTPOU3BOJICTBO BEPXHEH 01K AbI B KoMnaHuu. KoMmanus
MIPOM3BOJIUT JIBA BHUJIA M3ACTui: (yTOONIKH 1 JpkeMItepa. EsxkeMecssuHbIe 3aTpaThl HA TIPOU3BOCTBO
KaXX101ro nu3acjinst HpI/IBeI[eHBI B TaGHI/II_IG HUXC:

N3pnenue 3aTpaThl Ha CBIPbE, 3arpatsl Ha TpY[, pyO. | 3aTparsl Ha ApyTHUe
pyoO. pacxosl, pyo.

dyTbonka 300 180 120

Jlxemnep 480 300 240

Bawm Taxxe n3BecTHO, 4TO phIHOYHAs 1ieHa (hyTOoKH cocTaBiseT 900 pyOiieit, a pplHOYHAS I1eHa
mxemriepa - 1500 pyOuei.

Ucnons3yss MS Excel, coctaBpTe MOIeNIb, KOTOPAsi MO3BOJISIET HAUTH BBITYCK ONTHMAaIbLHOTO
KosinyecTBa (PyTOOJIOK M JPKEMIIEPOB Uil MPOM3BOJCTBA, PACCUUTANTE MAKCHUMAaJIbHYIO HMPUOBLIb
KOMIIAHUM M ONpENEeNIUTe 3aTpaThl Ha ChIpbE, TPYH U APYyTHe pacXolbl MpU JOCTHKEHUU
MakcuManbHOW TpuObLTH. [IpencraBbTe CBOM BBIYHCICHHUS B BHJIE TAONHIBI WK Tpaduka ais
ya00CTBa aHAIU3a.

9. [lepeyeHb OCHOBHOI M JIOMOJTHUTEIbHOMH Y4eOHOI JIUTEpaTypbl, HEOOXOTUMOM 1JI51
OCBOEHUS THCHHUILINHBI

9.1. OcHoBHas JMTepaTypa

1. T'aBpunos, M. B. Un¢popmaruka u mHPOPMAIIMOHHBIE TEXHOJOTHH ;| Y4EOHUK JJIS BY30B /
M. B. I'aepuiios, B. A. KnumoB. — 5-¢ u3n., nepepad. u qon. — Mocksa : U3marensctBo FOpaiiT,
2024. — 355 ¢. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-15819-9. — TekcT : 31eKTpOHHBIH
// O6paszoBarenbHas miathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/535560

2. Nndopmaruka : yueOHHK /Ui By30B / B. B. TpodgumoB [u 11p.] ; OTBETCTBEHHBIH peakTop
B. B. Tpodumos. — 4-e u3z., mepepad. u norn. — Mocksa : U3garensctBo FOpaiit, 2024. — 795 c.
— (Bwicmiee oOpazoBanme). — ISBN 978-5-534-17577-6. — TekcT : dIeKTpOHHBIA //
O6pasoBarenbHas iathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/545057

3. Uudopmaruka : yueOHHK /1 By30B / B. B. TpodgumoB [u 11p.] ; OTBETCTBEHHBIH pelakTop
B. B. Tpodumos. — 4-e u3z., mepepad. u norn. — Mocksa : U3garensctBo FOpaiit, 2024. — 795 c.
— (Bwicmiee oOpazoBanme). — ISBN 978-5-534-17577-6. — TekcT : dIEeKTpOHHBIA //
O6pasosarenbHas iathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/545057

9.2 JlomoJiHUTeJIbHASI JJUTEpaTypa

1. Uadopmaruka ajisi ryMaHUTApHUEB : y9eOHUK W mpakTukyM st By3oB / I'. E. Keaposa [u

np.] ; mon pemakmueit I'. E. Kenpooit. — 3-e u3n., nepepad. u gorn. — Mocksa : M3narenscTBo
FOpaiit, 2024. — 662 c¢. — (Bwicmiee o6pazoanue). — ISBN 978-5-534-16197-7. — Teker :
AJIIEKTPOHHBIN // OO6pazoBarenpHast miaropma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/536415

2. BonkoBa, B. H. Teopust unopMaIiioHHBIX TPOIIECCOB M CUCTEM : YUCOHUK U MPAKTUKYM
s By30B / B. H. BonkoBa. — 2-¢ u3n., mepepab. u gorn. — Mocksa : M3narensctBo HOpaiit, 2024.
— 432 ¢. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-05621-1. — Tekcr : 3MeKTpOHHBIN //
O6pasosarenbHas iatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/536108
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https://urait.ru/bcode/535560
https://urait.ru/bcode/545057
https://urait.ru/bcode/545057
https://urait.ru/bcode/536415
https://urait.ru/bcode/536108

10. ITepeyenn pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHH S JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NPH OCylIeCTBJIEHUH 00pa30BaTeIbHOIO NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro o0ecrnevyeHus 1 HHPOPMANMOHHBIX CMIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. http://biblioclub.ru - O9BC «YHuuBepcuTeTcKas OMOIMOTEKa OHIIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4Hasi »JJIEKTpOHHAs OMOIMOTEKA
(H3B) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pazoBarenbHas mwiarpopma FOpait»

4. https://www.consultant.ru/online/ - UadopmannonHas cripaBodHast CHCTEMa

JIM1eH3HMOHHOE IPOrPaMMHOe ol0ecreYeHue:

- Windows (3apy0exHoe, BO3ME3IHOE);

- MS Office (3apyOexHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynperantllmoc: «KoncynsranTlmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PAaCIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoOCTpaHIEMOE).

11. MeToauveckne peKOMEH/IAUM M0 OPTraHU3AMN U3YUeHUS] JUCHUILIMHBI

Opranuzanus 00pa30BaTENBLHOTO TMPOIECCa PETJIaMEHTHPYETCS Y4YeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHmsi) — pyCCKUH.

[Ipu popmMupoBanuM cBOEH MHAMBHIyaTbHONH 00pa30BaTENIbHON TPAEKTOPUH 00YUarOIIUIiCs
UMeeT MpaBO Ha TIepe3avyeT COOTBETCTBYIOIIUX MUCIHHUILUIUH M TNPO(ECCHOHAIBHBIX MOIYJICH,
OCBOGHHBIX B IPOIIECCE MPEIIIECTBYIONMIETO 00yUeHHUs, KOTOPBI OCBOOOXKIAET 00yUYaronerocss ot
HEOOXOIMMOCTH HX MIOBTOPHOTO OCBOCHHUSI.

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI

VY4eOHBIN TMpollecC TpU TMPENOJaBaHUM Kypca OCHOBBIBACTCS Ha HCIIOJNB30BaHUH
TPAIULIMOHHBIX, WHHOBAIIMOHHBIX ¥  HWH(POPMAIIMOHHBIX  00pA30BaTEIbHBIX  TEXHOJIOTHIA.
TpaguunoHHbIle 00pa30BaTENBHBIC TEXHOJOTHUH TPEICTABICHBI 3aHATHUSIMH CEMHUHApCKOTO U
JEKIMOHHOTO THUMAa. VIHHOBallMOHHBIE OOPa30BATEIbHBIC TEXHOJIOTHMH HCIIONB3YIOTCS B BHUJC
IMIUPOKOTO  TPUMEHEHHUS AaKTHBHBIX W  HMHTEPAaKTUBHBIX (OPM  TPOBEACHUS  3aHSATH.
Nudopmanmnonnsie  o0pa3oBaTelnbHBIE  TEXHOJIOTUHM  PEATH3YIOTCS  MyTeM  aKTUBH3AIUH
CaMOCTOSITEIbHON pabOTHI CTYJIEHTOB B MH(OPMAITMOHHOM 00pa30oBaTEILHON cpeie.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapckue 3aHATHS (NMIPAKTUYECKHE 3aHATHS) TPEICTaBISIOT COOOW JeTaM3aIlnio
JICKIIMOHHOTO TEOPETHUYECKOTO MaTepraa, MPOBOIATCS B LETSAX 3aKpEIUICHUs Kypca.

OcHOBHOM (popMO¥ MPOBEACHUS CEMHUHAPOB U MPAKTUUECKUX 3aHATUH SBIISETCS OOCYKICHHUE
Hanbosee MPOOIEMHBIX U CIOKHBIX BOIPOCOB IO OTIEIHHBIM T€MaM, a TAaKKe pEelICHHEe 3a1ad U
pa3dop MPUMEPOB U CUTYAlMid B ayTUTOPHBIX yCIOBHAX. B 00s3aHHOCTH MperomaBaTesisi BXOMIIT:
OKa3aHHWE METOJINYECCKON MOMOIIU U KOHCYJIHTUPOBAHUE CTYJIEHTOB IO COOTBETCTBYIOIIUM TEMaM
Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpeIjlaraeMbIe MPernojaBaTesieM;

— y4acTHe B TUCKYCCHSIX;

—  BBINOJHEHHE MTPOCKTHHIX U MHBIX 3a/I1aHUN;

—  aCCHUCTHPOBaHUE MPETOAABATEINIO B IPOBEICHUY 3aHIATHH.

Jlokiianel ¥ ONIMOHUPOBAHUE OKJIAIOB TMPOBEPSIOT CTENEHb BIAJICHUS TEOPETUUYECKUM
MaTepHaioM, a TaKXKe KOPPEKTHOCTh M CTPOTOCTh PACCYKICHUH.
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OueHnBaHuE TPAKTUYECKUX 33JaHUN BXOAUT B HAKOIUIEHHYIO OLICHKY.
CamocrosiTeibHas padoTa 00y4arOIMXCA

CamocTtosTenbHas paboTa CTYJIEHTOB — 3TO IPOLECC AKTHUBHOTO, II€JIEHAIPABIEHHOTO
NpUOOpETEeHUs] CTYJCHTOM HOBBIX 3HAHWA, YMEHUH Oe3 HEemoCpPeICTBEHHOTO y4acTHs
IpenojaBaTess, XapakTepU3yIUNics IpeaMEeTHON HANPaBIEHHOCTHIO, () ()EKTUBHBIM KOHTPOJIEM
U OLICHKOHN Pe3yJbTaTOB JACSATEILHOCTH 00YYarOIIerOCs.

Ilenn camocToATEeTbHON PaOOTHI:

— CHUCTEMaTHU3alMs U 3aKPEIJICHHUE IMOJTYYEHHBIX TEOPETHMYECKUX 3HAHUU M MPAKTHUYECKHX
YMEHHUH CTYJEHTOB;

— yriIyOJieHUE U pacliipeHre TeOPETUIECKUX 3HAHUM;

— (opMupoBaHHE YMEHUN HCIOJIb30BaTh HOPMATHBHYIO M CIPABOYHYIO JTOKYMEHTAIMIO,
CIIELUATIbHYIO JTUTEPATYPY;

— pa3BHUTHE MMO3HABATEIHHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYIEHTOB, OTBETCTBEHHOCTH H
OpPraHU30BaHHOCTH;

— (opMuUpOBaHUE CAMOCTOSATEIBHOCTH MBIIJICHHS], TBOPUECKONH HHUIIUATUBBI, CIOCOOHOCTEH
K CaMOpa3BUTHUIO, CAMOCOBEPILIEHCTBOBAHUIO U CaMOpeaIn3aluu;

— Pa3BUTHE UCCIEAOBATEIILCKUX YMEHUM U aKaJeMUYECKUX HaBBIKOB.

CamocTtosaTenbHass paboTa MOXKET OCYIIECTBISATHCS HMHIWBUIYATbHO WM TpyNnaMu
CTYJICHTOB B 3aBUCUMOCTH OT IIeJIH, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHonorust opraHu3alii CaMOCTOSTENIbHON paboThl CTYJEHTOB BKIIIOYAET UCIOJIB30BaHUE
WH(OPMAIIMOHHBIX U MAaTEPUATHLHO-TEXHHUYECKUX PECYPCOB 00pa30BaATENHHOTO YUPESIKICHUS.

[lepen BBIMOSHEHHEM OOYYAIONIMMUCS BHEAYJIUTOPHOM CaMOCTOSTEIBHON PabOTHI
MpEeno/iaBaresib MOXET MPOBOAUTh HWHCTPYKTaX IO BBIMNOJTHEHUIO 3aJaHus. B WHCTpyKTax
BKJIFOYAETCS:

— LeJb U COepKaHUE 3aJ1aHNns;

— CPOKHU BBIIIOJIHEHHUS;

— OpPUEHTHUPOBOYHBIH 00beM PabOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJXKHBIE TUITUYHBIC OMIMOKU TIPU BHITIOTHEHHH.

WHCcTpyKTax NPOBOAMTCS MpEnojaBaTesieM 3a CYeT 0O0beMa BpPEMEHH, OTBEIECHHOTO Ha
W3Yy4YeHUE JUCIUTUINHBIL.

KoHTposib pe3yiabTaTOB BHEAYAWTOPHON CaMOCTOATEIBLHONH pPabOThI CTYJIECHTOB MOXKET
IPOXOJUTH B MUCbMEHHOM, YCTHOW WJIM CMELIaHHOH (opme.

CTyAeHTbI JOHKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM padoTe Kak K HAaUBaKHEHIIIEMY CPEICTBY
3aKpeIUICHUS] U PAa3BUTHUS TEOPETUUYECKUX 3HAHUHU, BHIPAOOTKE €IUHCTBA B3TJISJOB HA OTACIbHBIC
BOIPOCHI Kypca, MPUOOPETEHUsI ONMpPE/EICHHBIX HAaBBIKOB M HCIOJb30BaHUSA MpPo¢ecCHOHaTbHON
JUTEPATYPHI.

[Tomemenust uisi camMOCTOSITENIbHON pPabOThl 00YyYarOMIMUXCS JOJDKHBI OBITH OCHAIIEHbI
KOMIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKITIOUYCHUS K ceTu «HTepHeT» u obecrieueHneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alnu.

[Tpu camocTosATepHON TPOPabOTKE Kypca 00ydaronnuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIC ONPEEICHUS U (DAKTHI;
— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA HA JIEKLIMOHHOM 3aHSATHH MaTepuaj U JOMOJHUTH €ro C

YYETOM PEKOMEHJOBAHHOM MO JAHHOW TEME JIMTEPATYPHhI;

— HW3Y4YNUTh PEKOMEHJOBAaHHYIO JUTEPATYPY, COCTABIATh TE3UCHI, AHHOTALMM M KOHCIEKTHI

Haubosee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBHO BBIIIOJIHATH 33/IaHUsSI, AaHAJIOTUYHBIE MTPEIaraéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBIIIOJIHATH JOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.
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PexomMenganum no o0y4eHuro HHBaJIUA0B 1 Jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMUAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpYruMu oOOydalolUMHUCs, TaKk M B OTAENbHBIX TIpynmax. llpeamnonaratorcs
CHeIMalIbHbIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBaIMaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarorn4eckiii cocraB 3HAKOMUTCS € IICHXOJIOTO-(PU3NOIOTHYECKUMU
0COOCHHOCTSIMU OOyuaromuxcss WHBanuAoB W jmn ¢ OB3, MHIWBHAYaTbHBIMH IPOTPAMMAMU
peabunuTauy HHBAIUAO0B (Tpu Hatnuum). [Ipn He0OX0AMMOCTH OCYIIECTBIISACTCS JOTIOJTHUTEIbHAS
MOJIJIEPIKKA MIPETOJaBaHus ThIOTOPAaMHU, TICHXOJIOTaMH, COLUATbHBIMUA PAOOTHUKAMHU, MPOIIEIIIUMU
MOJIFTOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (y1B. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEIIoJyiaracTcsi HCIOIb30BaTh COIMATbHO-aKTUBHBIE H
pedaeKCUBHBIE METOABl OOYYCHHS, TEXHOJIOTUH COIMOKYJIbTYPHOU peaOuiIuTalli C IIENbIO
OKa3aHHs TOMOUIM B YCTAHOBJICHUU MOJHOILIEHHBIX MEXJIWYHOCTHBIX OTHOIICHUH C APYyTUMHU
CTYJI€HTaMH, CO3/IaHUU KOM(OPTHOTO MICUXOJIOTHUECKOTO KIIMMaTa B CTyieHuecKoit rpymre. [Togbop
U pa3paboTka y4eOHBIX MaTepUajoB IMPOMU3BOAATCA C Y4YETOM IIPEJOCTAaBJICHUS Marepuaia B
pasnuuHBIX (opMax: aynuaibHOW, BU3yalbHOW, C UCIOJIB30BAHUEM CICIUATBHBIX TEXHUYECKUX
CPEICTB U HUHPOPMAIIUOHHBIX CUCTEM.

Menuamarepuanbsl TakKe CIEAyeT HUCIOJb30BaTb W aJanTUpPOBaTh C  YYETOM
WHIUBUTyATBHBIX 0COOEHHOCTEH 00ydeHust nHBau10B 1 jull ¢ OB3.

OcBoeHue TUCUUIUIMHBI HHBaNMAaMu U aunaMu ¢ OB3 ocyniecTBisieTcs: ¢ UCIOIb30BaHUEM
cpeacTB oOydeHHs OOIIero M CIeuuaIbHOro Ha3HaueHus (IepCOHATbHOTO U KOJUIEKTHBHOI'O
UCIIONIb30BaHMs1). MaTepuanbHO-TEXHHUUECKOe O0ecleueHne MpeaycMaTpruBaeT MPUCIIOCOOICHHE
ayaUTOPUH K HyKJ1aM HHBaIu0B 1 aul ¢ OB3.

dopma NpoBeJIeHUs aTTECTAlluU ISl CTYACHTOB-UHBaNNA0B U Ul ¢ OB3 ycranaBnuBaercs
C y4eTOM HWHIWBHAYAIBHBIX TCcHUXopu3nueckux ocobenHocren. s wmHBammaoB u jui ¢ OB3
IpelycMaTpUBAETCs NOCTYIHAs (hopMa MPEIOCTaBICHUS 3aJaHUI OIEHOYHBIX CPEACTB, & UMEHHO:

— B II€YATHOM WJIM JIEKTPOHHOH (hopMe (ISt JIUI ¢ HAPYIICHUSIMUA OMOPHO-BUTATEILHOTO
amnrmapara);

— B nmedaTHOH ¢opMe WM SJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IPUPTOM U
KOHTPACTHOCTBIO ([UIsI JIUI] C HAPYLICHUSIMU CITyXa, pe4H, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHUsI BCIYX (7S JIUL C HAPYIICHUSAMU 3pEHUS).

CrynenTtaMm ¢ HTHBaIUAHOCTHIO U intiam ¢ OB3 yBennunBaeTcst BpeMsi Ha TOATOTOBKY OTBETOB
Ha KOHTPOJbHBIE BOMpOCHL. JIIsi Takux CTYAEHTOB IMpeaycMaTpuBaeTcs MAOCTymHas ¢dopMma
MPEOCTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCHMEHHO Ha OyMare Wik Ha0OpOM OTBETOB Ha KOMITbIOTEpE (ISl TUI] C HAPYIICHUSIMH
clIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPUAHTOB C MCIIOJIb30BAHMEM YCIYI acCUCTEHTa (ISt
JUI C HAPYUIEHUSIMUA OMTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (7151 JIUI] C HApYIICHUSIMU 3PEHHUS, OIOPHO-ABUTATEILHOIO aIllapaTa).

[Ipu HEoOXOmUMOCTH I OOyYaromIMXcsl ¢ WHBaMUMAHOCTRIO W jwi ¢ OB3 mpomemnypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaAIbHO-TEXHHYECKOH 0a3bl, HEOOXOTUMOIi /I OCylIeCTBJIEHUSI
00pa3oBaTeILHOIO NMpolecca No JMCUHIIHHE

YueOnas ayauropusi «Kadbuner mH(pOPMAITMOHHO-KOMMYHUKANUOHHBIX TE€XHOJIOTHI»,
npeHa3HauYeHHAs IS MPOBEACHUsS Y4YeOHBIX 3aHATHH, NMPEIYyCMOTPEHHBIX HACTOAIICH paboueit
IPOrpaMMO TUCHHUILINH, OCHAIIEHHAs 000pYJOBaHUEM U TEXHUUYECKHUMHU CPEACTBaMH O0yuYeHus, B
COCTaB KOTOPBIX BXOJAT: KOMIUIEKTHI CHECIHATU3UPOBAHHON y4eOHOW Mebenu, AOCKa KilacCHas,
MYJbTUMEAUNHBIA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEP NPENOoAaBaTesi U KOMIBbIOTEpPhI AJIs
paboThl O0ydYaromUXCs C YCTAHOBJICHHBIM JIMIICH3MOHHBIM IIPOTPAMMHBIM OOECIIEYCHUEM, C
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BBIXOJIOM B ceTb «VHTepHET» M JOCTYNOM B AJIEKTPOHHYIO HH()OPMAIMOHHO-00pa30BaTEIbHYIO
cpeny.

Ilomemnenune a1t cCaMOCTOSITEIbHOM PadoThl O0YUAIOIINUXCS — ayJIUTOPHsI, OCHAIICHHAs
CJICAYIOIUM OGOPYI[OBaHI/IGM U TCXHUYCCKHMMU CPCACTBAMU. KOMIIJICKTHI CHGHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenn, KOMIBIOTEPHl C BBIXOJOM B ceTh «MHTEepHET» M OCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BATENBHYIO Cpey, MYIbTUMEAUIHBIN MPOEKTOP, IKpaH, T0CKa KIaCCHAs.

17



	1. Цель и задачи дисциплины
	2. Место дисциплины в структуре основной профессиональной образовательной программы высшего образования
	3. Объем дисциплины в зачетных единицах и академических часах с указанием количества академических часов, выделенных на контактную работу обучающихся с преподавателем (по видам учебных занятий) и на самостоятельную работу обучающихся
	4. Перечень планируемых результатов обучения по дисциплине, соотнесенных с планируемыми результатами освоения образовательной программы
	5. Содержание дисциплины
	6. Структура дисциплины по темам с указанием отведенного на них количества академических часов и видов учебных занятий
	7. Перечень учебно-методического обеспечения для самостоятельной работы обучающихся по дисциплине
	8. Перечень вопросов и типовые задания для подготовки к промежуточной аттестации
	8.1. Перечень вопросов для подготовки к зачету с оценкой
	8.2. Типовые задания для оценки знаний
	8.3. Типовые задания для оценки умений
	8.4. Типовые задания для оценки навыков
	9. Перечень основной и дополнительной учебной литературы, необходимой для освоения дисциплины
	9.1. Основная литература
	9.2 Дополнительная литература
	10. Перечень ресурсов информационно-телекоммуникационной сети "Интернет", необходимых для освоения дисциплины и информационных технологий, используемых при осуществлении образовательного процесса по дисциплине, включая перечень программного обеспечени...
	11. Методические рекомендации по организации изучения дисциплины
	12. Описание материально-технической базы, необходимой для осуществления образовательного процесса по дисциплине

		2024-04-15T14:49:17+0300
	АВТОНОМНАЯ НЕКОММЕРЧЕСКАЯ ОРГАНИЗАЦИЯ ВЫСШЕГО ОБРАЗОВАНИЯ "ИНСТИТУТ МЕЖДУНАРОДНЫХ ЭКОНОМИЧЕСКИХ СВЯЗЕЙ"




