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1. O0mue nos1o:keHU

1.1. Ortnen 3anucu 006pa3oBaTeNbHOTO KOHTEHTA (nanee — OTaen) aBiseTcs
CTPYKTYpHBIM TMOJpa3/ieiecHueM ABTOHOMHONW HEKOMMEPUYECKON OpraHu3aluu
BbIciero oOpa3oBaHUsl «MHCTUTYT MeEXIyHapOAHBIX SKOHOMHUYECKHUN CBS3CH»
(manee — Uuctutyt, UMDC).

1.2. Otnmen co3gaeTcs, pPEOPraHU3YeTCS € JUKBUAUPYETCS MPUKA30M
pekropa MHCcTHUTYTA.

1.3. Otnmen BO3IJABIs€T HAYalbHUK, KOTOPBIA  HEMOCPEACTBEHHO
MOJIYUHAETCS MPOPEKTOPY MO OpraHU3AIMKU 00Pa30BaTEIBLHOTO MpoIlecca.

1.4. HauvanpHUK OTHIENa HAa3HAYAeTCs U OCBOOOXKIAETCSd OT 3aHUMAEMOWU
JIOJDKHOCTH TIpuKa3oM Pektopa MHCTUTyTa MO NpEACTaBICHUIO MPOPEKTOpa MO
opraHu3aluu 00pa3oBaTeIbHOIO MpoIiecca.

1.5. B cBoeil 1eSITeNbHOCTH OT/IEN PYKOBOJCTBYETCS:

— Koncrurynuen Poccuiickont denepanuu;

— JNEUCTBYIOIMM 3aKkoHOAaTenbCcTBOM Poccuiickon denepanuu;

— TpynoBsiM kKogekcoM Poccutickon denepanuu;

— ®denepanbHbIM 3aKOHOM 0T 29 nexadbps 2012r. No273-d3 «O6 obpazoBanuu
B Poccuiickoi denepanuny;

— HOPMAaTUMBHBIMHM ITpaBOBbIMM akTamu [Ipesunenta Poccuiickon ®Penepannu,
[IpaButensctBa  Poccuiickon  ®Denepannn, MuHHCTEpCTBA  NPOCBEIMICHUSA
Poccuiickoii ®enepaunu U Jpyrux (QeAaepalbHbIX OPraHoB HCIOJHHUTEIbHON
BJIACTH;

- VYcraBom UHCTHTYTA;

— [IpaBusiamu BHYTPEHHETO TPYAOBOTO PACTIOPAIKA;

— HactosamuM [lojiokeHneM U UHBIMU JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMU
HNucTtutyTa.

1.6. Pabornuku OTaerna Ha3HAYAIOTCS HA TOJDKHOCTH U OCBOOOXKIAOTCS OT
JIOJDKHOCTEW mpukazoM Pekropa MHCTMTyTa 1O IPEACTAaBICHUIO HadallbHUKA
OTtaena Mo COTJIACOBAaHUIO C MPOPEKTOPOM IO OpPTaHM3aAIMU 00pa30BaTEIHLHOTO
rpolecca.

1.7. Ksanuduxanuonusle TpeOOBaHUS, (DYHKIIMOHAIBHBIE OOS3aHHOCTH,
Ipasa, OTBETCTBEHHOCTH CIICLIMATIUCTOB Otnena  peraaMeHTHpPYETCS
JOJDKHOCTHBIMA MHCTPYKIUSAMHU, YTBEPKIEHHBIMU PekTopoM MHCTUTYTA.

2. OcHOBHBIE LIeJIM | 321a4M 0TAe]Ia

2.1. lens pesrensHocTH OTACTA:
— IJIJAaHUPOBAaHME M KOHTPOJb BEIACHHUS O00pa30BaTeIBHOrO IIporecca B
HNHuctutyTe.

2.2. 3Bamauu pesrenpHocT OTHena:
— IJIJAaHHPOBAHKME M paclpeelICHUe JUCIUINIMH Ha 3aliuCh 00pa30BaTEIbHOIO
KOHTeHTa MHcTnTyTa;
— MJIAHUPOBAHUE U YIPaBJIeHUE 00pa30BaTEIbHBIM MPOIIECCOM B COOTBETCTBUU
C JOKYMEHTaMH, pPErIaMEeHTUPYIOIUMH O0O0pa30BaTEIbHYI0 JEATEebHOCTh B
HNucrturyTe;



- OpraHm3aiusi, KOOpIWHAIUS, KOHTPOJIb M peryaupoBaHue 3(PQPEeKTUBHOIM
pa6ortel [II1C UucTHTyTA.

3. OyHKIUH 0TAe]IA
3.1. dopmupoBaHue MaHa 3aMUCH O0pPa30BATEIHLHOTO KOHTEHTA Ha y4eOHBIN
HEPUO/I.
3.2. Tlogbop mpodeccopcKo-MpernoaaBaTeibcKoro coctaBa JUIsl  3allucHu
00pa30BaTeIbHOTO KOHTEHTA.
3.3. Pa3zpaboTka TeXHUYECKOTO 3aJaHusl JAJIs 3al1CH 00pa30BaTeIbHOIO KOHTEHTA
1 (OpMHUPOBaHUS YUEOHBIX MAaTEPUATIOB.
3.4. OOyuenue npernogaBaTeiaei METOUKE 3aITUCU KOHTEHTA.
3.5. ®opmupoBaHHE TOTOBOTO YYEOHOrO0 Marepuana Jisl OOY4YaloImUXCs W
nepeaada ero B COOTBETCTBYIOIIMM OTIEN Uil HAIOJTHEHHS JIMYHBIX KaOMHETOB
obOyuatomumxcst B QMOC.
3.6. KonTpomp Hang BBIMOTHEHWEM pabOT ©  COACpXKAHUEM KOHTCHTA B
ANEKTPOHHO- HH(GOpMaLIMOHHON 00pa3oBarenbHol cpene (QMOC).
3.7. ®opmHupoOBaHUE MPEAIOKEHUN IO COBEPILICHCTBOBAHUIO YU4EOHOTO TIpoIecca
U BBIHECEHUE X Ha 00CYXICHUE KypUPYIOIIEMY POPEKTOPY .
3.8. VYuactue B pa3paboTKe JIOKAIbHBIX HOpMaTUBHBIX akToB WMMOC,
periaMeHTUPYIOUTUX 00pa30BaTEIbHYIO JIEATETbHOCTD.
3.9. JloKkyMeHTarlmOHHOE COIPOBOXKJECHUE MPOIECCOB (HOPMHUPOBAHUS YUEOHOTO
KOHTEHTA.
4. TlpaBa u o0s13aHHOCTH padoTHMKOB OTHE1a
4.1. Cotpyanuku OTaena UMEIOT IPaBo:
— nonbop  mpodeccopcKko-penoaaBaTebCcKOro  cocTaBa ISl 3alHCh
00pa3oBaTEILHOIO0 KOHTEHTA,;
— B3aMMOJICCTBOBATH CO BCEMU CTPYKTYPHBIMU TOJIpa3eieHusiMu MHcTuTyTa
0 BOTIpOCaM, KacaromuMmces aesareasbnocta OTaena;
— KOHTPOJIb 32 KAYECTBOM 00pa30BaTEIHLHOTO KOHTEHTA
— KOHTPOJIb 32 CBOEBPEMEHHOE MPEIOCTaBICHNUE TOKYMEHTOB, HEOOXOIUMBIX
JUTSI COCTABIICHUS PACIIMCAHUS 3aITUCH KOHTCHTA,
— KOHTPOJIb 32 X0JIOM 00pa30BaTeIbLHOTO MPOIIECcCa;
— JaBaTh PEKOMEHJAIMU W Pa3bsACHEHUsS, TMPOBOJUTH KOHCYJIbTATUBHYIO
paboTy Mo HarnpaBJIeHUsIM AesiTeapHocTr OTena.

4.2. Hauvaneuuk OTnena umMeeT NpaBo:
— BHOCUTh Ha PAacCMOTPEHUE PYKOBOACTBA MHCTUTyTa MNpenioKeHus o
BOIIPOCAM COBEPILEHCTBOBAHMS OpraHu3aluu 00pa3oBaTEIBHOrO IMpolecca B
NMDOC;
- BHOCHUTb MPEIIOKEHUS IO TOOMIPEHUIO, a B HEOOXOJUMBIX CIydasx IO
JUCHUIUIMHAPHBIM B3bICKaHUSM paboTHHUKOB OTAena.

4.3. Cotpyanuku Otaena o0s3aHbI:
- coOmonate YcraB MHCTUTyTa, mpaBwia BHYTPEHHETO TPYAOBOIO
pacnopsijika, mpaBuiia o OXpaHe Tpy/ia U TEXHUKE O€30aCHOCTH;



— WHUIIMAPOBATh TPOBEJACHUE KAYECTBEHHBIX MEPONPHUATHH Pa3TUIHOTO
YPOBHSI TI0 HaMpaBJICHUAM AesTenpbHOCcTH OTaena;
- PEAOCTABIIATh CIIPABOYHYIO0 HH(POPMAITHIO IO 00pa30BaTEIbHOMY MPOIIECCY
B COOTBETCTBHHM C 3aIllpOCaMU BBIIICCTOSIIMX OpPraHU3allui W aJIMHUHUCTpaIdU
NuctutyTa;
- OCYIIECTBIATh MH(DOPMAIMOHHYI0 W KOHCYJBTAIIMOHHYIO TOICPKKY
coTpynHUKOB MHCTHTYTA 110 HampaBieHusIM paboTel OTaena;
- Kau4eCTBEHHO W CBOEBPEMEHHO BBITIOJHATH OOS3aHHOCTH W (YHKIIHH,
yKa3aHHBIC B IOJDKHOCTHBIX WHCTPYKITHSX.

4.4. Havanpauk Otnena o0s13aH:
- BBITIOJTHATH (DYHKIIMOHAJIBHBIE 00513aHHOCTH HAJISKAIIUM 00pa3oM;
— OpraHU30BBIBATh M KOHTPOJIUPOBATh pPabOTy coTpymHukoB OTaema 1o
BBITIOJTHEHUIO TU1aHa paboTel OTaena;
- B YCTAHOBJICHHBIC CPOKH COTJIACOBBIBATH IUIAHBI CBOEH pabOTHI C NPYyTUMH
MOJpa3eICHUsIMHA, TPEICTABIATh OTYEeTHl O pabore Otaema, TUTaHBI
MIEPCTICKTUBHBIX MEPOTIPUATHI.

4.5. Ortnmen B3aUMOJEHCTBYET B paMKax pealu3aliy 3ajad pa3BUTHS
oOpazoBaTenpHOM AesTenbHocTH MHCTHTYTA:
- CO CTPYKTYPHBIMHU TOJIpa3iesieHusiMu MHcTuTyTA.

5. OTBETCTBEHHOCTH

5.1. B cooTBeTCTBUU C JIEUCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickoi
Oenepanyu  coTpyanukn Otaena HECYT OTBETCTBEHHOCTh B MpeAenax CBOEH
KOMIIETEHIIMU 3a BBITIOJIHEHUE 3a]1a4, BO3JIOKEHHBIX Ha OTaeN.

5.2. Corpyaauku Otaena HECyT OTBETCTBEHHOCTh 3a HEHAAJIEKallee H
HECBOCBPEMEHHOE  BBITIOJIHEHHWE (YHKIUN, TPEAYCMOTPEHHBIX HACTOSIIUM
[TomoxenneMm.

5.3. Hauanpnuk Otnena HECET MEPCOHANTBHYIO OTBETCTBEHHOCTD 34!

- pe3ynbTaThl U 3 HEKTUBHOCTH AesTenbHOCcTH OTaEna;

— HECBOCBPEMEHHOE WJIM HEKAYECTBEHHOE BBITMIOJHEHUE 3aJ1ay, BO3JI0KEHHBIX
Ha Otnen;

- COXpaHHOCTh W 3(PGHEKTUBHOE UCIOJIb30BAaHUE 3aKperieHHoro 3a Otnenom
MMYUIECTBA,

- OpraHU3aldI0 ONEPATHBHON M Kauye€CTBEHHOM MOATOTOBKH JIOKYMEHTOB,
JIOCTOBEPHOCTH MPEJICTABIIsIeMON HH(OPMAITIH;

— BEJCHUE JEIIONPOU3BOIACTBA B COOTBETCTBUU C NECUCTBYIOIIUMU B IHCTUTYTE
MpaBWIaMH U UHCTPYKIUSAMU;

— HecoOMoieHne TpeOOBaHMI 3akoHOHarenbcTBa Poccuiickoit dDeneparuu,
JIOKAJIbHBIX ~HOPMATHBHBIX aKTOB MHCTUTyTa m0OpH HCIOJHEHUH CBOUX
JIOJKHOCTHBIX 00SI3aHHOCTEM.

5.4. OTBETCTBEHHOCTh COTPYAHMKOB OTaena yCTaHaBIMBAECTCS MX
JOJKHOCTHBIMH MHCTPYKIUSIMHU.
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