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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpasienuro noocomoexu 42.03.01 Pexnama u ceésa3u ¢ obuecmeeHHOCmbIo,
HanpaesieHHocms (npoghuns) « Mnmepnem-mapkemuney

Pabouast mporpamMmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepO U TAMM-MEHEPKMEHT» BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HarpaBjeHuto noAarotoBku 42.03.01 Pexiiama u cBsi3u ¢ 0OIIECTBEHHOCTHIO, HAMPABICHHOCTH
(mpo¢uin) « THTEpHET-MapKETHHI» U TIPEAHAa3HAaYeHA Ul 00y4aroInuXcss OYHON U OYHO-3a0YHOM
dbopm o0yueHus.

© UHCTUTYT MEXIyHAPOAHBIX IKOHOMHYECKUX CBsi3e, 2023.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE KApbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHJHOM U KOPIIOPAaTUBHOM YPOBHSIX, @ TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKH MTPHOPHUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TOHSATHUSMHU, OMNPEICIICHUSMHU, KATErOPUSIMU B 00JacTH
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIUIX, TOAX0AaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHAIBHOTO Pa3BUTHS;

— H3y4yeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IEPCOHAJIBLHOM H
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3[aHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BPEMEHH, JTUYHOTO IIeJIeNoJIaraHus U IPUOPHUTE3AINH 3a/1a4.

2. MecTO TMCHUNJIMHBI B CTPYKTYpPe OCHOBHOI NpodecCHOHATbHOM
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuumuimHa «YTpaBieHue Kapbepod W TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh y4eOHOro TIuTaHa, MO HampaBieHuio moarotoBku 42.03.01 Pexmama u cBsi3u ¢
00IIeCTBEHHOCTbHIO, HAIPABJICHHOCTH (Ipoduib) «MHTEpHET-MapKETHHT Y.

3. O0beM IMCUMILIMHBI B 324€THBIX eTHHUIAX H aAKaJeMHYEeCKHX Yacax ¢
yKa3aHHeM KOJH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIKUXCs ¢ mpenogaBaresieM (110 BUAAM YUeOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

O6m1ast TpyA0€MKOCTh TUCIIUIUIMHBI COCTABISIET 3 3a4€THBIE eAMHUITBI, Bcero — 108 vaca.

Bcero yacos
Bup yueOHoit paboThl ouHast opma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora c npenojaaBarejem (Bcero) 28 8
B ToMm uncre:
3aHsaTUA JIEKIIHOHHOTO THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocTrosiTeJibHasi pa6oTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHMILIHHBI 108




4. IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00YUYeHHs 10 JUCHHUILIMHE, COOTHECEHHBIX €
IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

NPOrpaMMblI

Koa v HaumMeHoBaHue

Koa v HaumMeHoBaHue

Pe3yabTarsl 00y4yeHusi mo

qyucie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOUM BPEMEHEM,

U METOABl  YIPaBJICHUSA
BpeMeHeM HpI/I BBITIOJTHCHUU
KOHKPETHBIX 3a7a4,
HpO@KTOB, HpI/I JOCTHUXCHUU
IIOCTaBJICHHOH IIEJH.

KoMIleTeHIuu(uii) HHIMKATOPA TOCTHKEHUS
JUCIUIIIINHE
BBINYCKHUKA KOMIIeTEeHIINH
Camoopranuszanus u NVYK 6.1 3HaTh: OCHOBHEIE IIOHATHA,
camMopa3BuTHe (B TOM Hcnone3yer HMHCTPYMEHTHI | TEPMUHOJIOTHIO TalM-

MEHEKMEHTa, HEO0OXOIUMBIC IS
JOCTH>KEHUS TTOCTAaBJICHHOM LIeNn B
npodeccHoHaIbHON AeATETLHOCTH.
YMeThb: aHaNU3UpPOBATH, OTOMPATH
U HCHOJNB30BaThb  MHCTPYMEHTHI

BBICTPaUBaTh U YK 6.2 TalM-MEHEI)KMEHTa, B TOM YHCIC
peann30BbIBaTh BeicTpauBaer u peanusyer | 1 caMopeain3anuu B
TPAEKTOPHIO MEPCOHATIbHYIO npohecCHOHALHOM e TEIILHOCTH.
CaMOpAa3BUTHS HA OCHOBE | TPACKTOPHIO HEMPEPHIBHOTO | Biiagers: HaBbIKAMM NpPUMEHEHUS
MPUHIAIIOB 00pa3oBaHus | 0Opa3oBaHUs U | METOJOB, HMHCTPYMEHTOB, TEXHUK
B TEUEHUE BCEU KUZHU CaMOpa3BUTHUSI  HA  €ro | TaMM-MEHEI)KMEHTA JUTS
OCHOBE. 3pPEKTUBHOTO CaMOpa3BUTHS U
YIIPaBJICHUSI KapbEPOUl.
OIIK-7 NOIIK-1 3HaTB: OCHOBBI IUIAHMPOBAHUS U
Crnocoben yuuThIBaTh | FiIMeeT mpencTaBieHHE O | pACCTAHOBKM  NPHUOPUTETOB B
3¢ (}eKThl U MOCIEACTBUS | IPUHIUINAX  COIHAIBHON | MpodeCCHOHATBHON ACSITETLHOCTH.
CBOEH OTBETCTBEHHOCTH. Ymersb: IJIaHUPOBATH u
npogeccuoHaTbHON NOIIK-2 paccTaBIATh IPUOPUTETHI C YUETOM
JIeSITEILHOCTH, cnenysi | YuuteiBaeT dS(PQPeKThl U | MOCIEACTBUN CcBOEH
MPUHIIMIIAM COLMAJIBHOU | TOCHEACTBUS CBOCH | MpOQeCCHOHATBHON JAEeSITeILHOCTH.
OTBETCTBEHHOCTH npodeccuoHanbHOM Baaaerb: MeTonamu U crnocobamu
JIeATEeTbHOCTH, MJIAaHUPOBAHUSI W PACCTaHOBKHU
OCHOBBIBASICh Ha | MpUOpHUTETOB ISl 3P PEKTUBHOTO
INPUHIUIIAX  COLMAJIBHOMU | YIPaBICHUSA Kapbepoil.
OTBETCTBEHHOCTH.




5. Conepxxanue Q¥ CHUANINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHEIKMEHT, TalM-MEHEDKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneii. «Life management» u >xusHeHHbie nean. DopMyrupoBaHHE
neneit: SMART-kpurepun. SMART-enu u Haauenu: ABe cTpaTeruu
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu xu3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-opueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JESITeIbHOCTH ¢ MPUMEHEHHEM WH(GOPMAIIMOHHBIX TEXHOJIOTHI.

Tema 4. Db dexkTuBHBIN
0030p 3amau

CyTtp 0030pa 3amad B TalM-MeHeKMeHTe. OCHOBHBIE TOHSTHUS U
ornpeneneHusi. UHCTpyMeHTHI co3anust 0030pa 3a/1a4: 0COOCHHOCTH U
MpEeUMyIIeCcTBa KaX /101 IpyMIbl HHCTPYMEHTOB. KOHTpOIbHBIE CIUCKH.
JlByxmepuble  rpaduxu. TexHomoruss  MalHA-MEHEIKMEHT C
WCIIOI30BaHUEM MHTEIUICKT-KapT AJ1s co3AaHus 3 PpeKTuBHOTO 00630pa
3amady. OOnacTH MNPUMEHEHHs TEXHOJIOTUM MAaiHA-MEHEKMEHT.
3HaueHuEe MHTEIUIEKT-KapT KaK HWHCTPYMEHTAa BH3yalu3alud JJis
OpraHu3aIK CUCTeMbI cOopa HeoOxoaumol nHdopmarun. Pasnuunsie
BUJIbl MHTEJUIEKT-KapT, CEPBUCH U PECYPCHI I UX CO3JaHUS C LIEJIbIO
cObopa mH(pOpMAMKM B YCIOBUAX KOMMYHHUKAIM, B TOM YHCIE U B
MPOEKTHON  JesATeNbHOCTH. Vcnosb30BaHUE HMHTEUIEKT-KapT  JUIs
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pacupeHus cBs3ei M oOMeHa ONBITOM B MPOEKTHOW JAEATENbHOCTH.
VrpapieHueckas MOJC3HOCTh MPUMEHEHHUsST MHCTPYMEHTOB CO37aHUs
o030pa 3a/ad.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALICHUS KOH(DIMKTOB B yCIOBUAX AETOBBIX, MEKIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB:  MaTpuila OW3eHxayl’pa, MaTpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M Pa3BUTHS KOH(MIMKTHBIX CHTyallUd B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHILIbI
MHOTOKPUTEPUAIHOW OLIEHKH KaK TEXHOJOTHMH MPEeJOTBPALCHHS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod momapHOro
CpaBHEHHMSI [T PACCTAaHOBKH IIPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIbI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpaleHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJITOCPOYHBIX LIEJEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIUX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUU
OTKa3a, «pAacuuCTKa» HAaBS3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  NPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTUU. BBI0Op 3D PeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTH. ConmanbHas
OTBETCTBEHHOCTb WU €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COLIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOLIEHMSIX. OCHOBHBIE
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  MX  y4eT B
npohecCHOHATTLHON AESTEIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTHOE pacnpeneneHue padbodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexkTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeTo/Ibl, crmocoobl. I PexkTHBHOE pereHrne O0IbIITNX
TPYIOEMKHUX 3amad. TexHuka paboThl ¢ 3aadyaMud — «CIOHaAMM.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemienne Meakux
HENPHSITHBIX 3a]1a4.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas pa6ora, 4ac. Camocron
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, gac.
THOA yac.
1. | CymHOoCcTh W  ompeneneHue 2 2 12 16
MOHSITHS «TalM-MEHEKMEHT.
2. | XpoHOMETpaxX. 2 2 12 16
3. | IlmaaupoBanue. 2 2 14 18
4. | DddexruBHbIii 0030p 33124 2 2 14 18
5. | IIpuopurersl. MeTo sl 2 2 14 18
pPacCTaHOBKH MPUOPUTETOB
6. | CamomoTtuBanms. Pacnpenenenue 4 4 14 22
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUst
KonTakTHas padoTa, yac. Camocron
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust TejbHass | Bcero,
n/n JTUCIUIIINHBI JeKHuoHHOro | CeMuHapbI padora, gac.
THIIA yac.
1. | Cymnoctb a OTIpe/ICIICHHE 1 - 16 17
MOHSTUS «TaliM-MEHEIKMEHT.
2. | XpOHOMETpaX. 1 - 16 17
3. | IlmanupoBanue. 1 - 16 17
4. | DddexkTuBHBIN 0030p 33124 1 - 16 17
5. | IIpuopurersl. Meroabl 1 - 16 17
pPAacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pactipenenenue 1 2 20 23
pabouel Harpy3Ku
HNUTOI'O: 6 2 100 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0O0ecnevYeHHus 1JIsl CAMOCTOSATEIbHOM PadoThl
o0yyaromuxcs Mo JUCHUIIIHHE

CamocrodrenbHas paboTa sIBJISI€TCSI OJHUM M3 OCHOBHBIX BUI0B YU4€OHOH A€ATEIbHOCTH,
COCTaBHOM YacThIO Y4eOHOI0 Mpoliecca U MMEET CBOEH I1eNbI0: TIy0OKOe YCBOGHUE MaTepuana
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypO, PEKOMEHIOBAHHOM IIPENOAABATEIIEM, YMEHHME HAaWTH HYKHBIM MaTepual WU
CaMOCTOSITEJIBHO €r0  HCIOJIB30BAaTh, BOCIHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPILICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYCTPEMIICHHOMY HayYHOMY ITIOUCKY.

KoHTponb caMocTOsTETbHONH paboThI, SBISETCS Ba)KHOW COCTAaBIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMOM JUCIUTUINHBL




BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. IMonsarus «Kapbepa» u «YnpaBieHrue Kapbepoii».

2. OCHOBHBIE MIOAXO/IbI K U3YUYEHUIO Kapbephl.

3. ConocraBnenne mnoHsaTHH «Kapeepay u  «KuszHennwni mnyte». Kapbepa wu
npodeccuoHaIbLHOE pa3BUTHE.

4. Kapbepa kak 0JIMH U3 KIIIOYEBBIX MPOIECCOB Pa3BUTHS NIEPCOHAIIA.

5. Merononoru4yeckre OCHOBHI MPOLIECCa TOCTPOSHUS Kapbephl.

6. Buasr kapbepbl. Konyc kapbepbl. Mojienu Kapbepahl.

7. I'ennepHbie GaKTOPHI MOCTPOCHUS KAPhEPHI.

8. IlmanupoBanue Kak GyHKIHS YIIPaBICHUS.

9. Onpenenenne W3HAYAIBHOM, «CTApPTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJIbTaTOB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
NESITEIbHOCTD.

10. Kapbepa u o0yueHHe nepcoHana.

11. BeprukanbHas, Tpeanoiarampiias MPOJIBIKEHUE IO CTYNEHSM CIIyKEOHOU
JICCTHHIIBI, ¥ TOPU3OHTATbHAS Kaphepa, MPOXOJIIas B Mpeaeiax OJHOTO YPOBHS yIpPaBICHHSI,
OJIHAKO CO CMEHOM pOJia 3aHSTHH, TIOJDKHOCTH, a Mo9ac U MpogeCccuu.

12. JIBmxyuiue MOTUBBI Kapbephl.

13. OtcyTcTBHE MEPCIEKTUB MPOJBIKECHHS (IICUXOJIOTHYECKUE MPOOJIEM, CBSI3aHHBIE C
€CTECTBEHHON IIEPECTPOMKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOUCK IIyTed
MPUCTIOCOOJIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHOM Kapbepey.

14. TlonsTHE W TIEJIM OPTAaHU3AIMOHHOTO YIIPABIICHUS Kapbepoi.

15. CBs3b Kapbepsl € )KU3HEHHBIM LIUKJIOM Pa3BUTHUSI OPraHU3ALUH.

16. Jlunamuka kapbepbl. KpuBbie mporpecca kapbepoii.

17. Kapbepa kak HHCTPYMEHT MOTHBALIUH IEATEIBHOCTH MIEPCOHAIA.

18. [IpumeHeHue Teopuil MOTUBALIMY MTPU TOCTPOCHUU Kaphepbl IIepCcoHAIa.

19. KapbepHO-MOTHBAIIMOHHOE MOJETHPOBAHHUE.

20. TMonuTHKa ympaBlIeHUs KapbepOH.

21. TlonwThka MHBECTUPOBAHHUS B KapbePhbl HHIANBUIOB.

22. JlenoBas olieHKa MepcoHaa.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEI)KMEHT CTyACHTa: OCOOCHHOCTH OpraHW3aIlid BPEMEHH CTYJCHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIlliH BPEMEHHU.

2. TaiimM-MeHEIKMEHT JEJIOBOTO YEJOBEKAa: aKTyallbHble MPOOJEMBbI M CIOCOOBI HX
pelIeHus.

3. OcobenHnoctu HUCIOJIL30BAHUS TEXHUK TallM-MeHEKMEHTA B CBOEH
poecCHOHATLHOM IEATEIILHOCTH.

4. CnocoObl CaMOHACTpPOWKM Ha paloTy (aHAIUTUYECKHH 0030p MO MaTepuaiaM
OTKPBITBIX HCTOYHHUKOB).

5. Cnocobsl pacripenenenusi pabodeit (yueOHOM Harpy3ku). 3HaAYeHHE WHCTPYMEHTOB
TaltM-MEHEI[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
UCIIOJIb30BaHUsI METO/IA ITIsl pelIeHHs OM3HEeC-3a/au.

7. OcoOeHHOCTH OpraHu3allMk BPEMEHU M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
MPAKTUYECKON AEITeTbHOCTH OPTaHU3aIIHH.

8. «MaJieHpKHE XUTPOCTH» TalM-MEHEPKMEHTA: Hanbojee MOIMyIsIpHbIe HHCTPYMEHTHI
OpraHW3aIi BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).

9. HudopmannoHHbIE TEXHOJIOTUH B INIAHUPOBAHUH NMPO(HECCHOHAIBHON AeITETHHOCTH.
10. CommanpHasi OTBETCTBEHHOCTH U Kapbepa.

Pacnpenesienne caMoCTOSITEJIbHOM PadOTHI
Bunpl, hopmMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NPU W3YYEHUH JaHHOU
JTUCIUILIMHBI ONPEENISIIOTCS €€ COJIepKaHueM U OTPa)KeHBI B cielyollei Tabnuiie:

HaumenoBanue teMm

0O0BeM caMoCTOATENLHON

Ne Bua camocrosiTeILHOM padoThI
n/n (pasne:os) padoThI ouHasi popma O4YHO-3a04Hast
JMCIHILTHHBL o0yueHus tdhopma o0yueHus
1. | CymHocTs u Pabota c nutepatypoi, 12 16
oTpeeNieHUe TOHATHUS BBITIOJTHEHHE 3a/IaHUH,
«TaM-MEHEIKMEHT. MOATOTOBKA K 3aHATHM,
HanucaHue pedeparos, 3cce
2. | XpoHOMETpaK. Pabota c nurepaTtypoi, 12 16
BBHINIOJTHEHHE 3aJaHUH,
MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
3. | [limanupoBanue. Pabota c nurepatypoi, 14 16
BBINIOJIHEHHE 3aJaHUH,
MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
4. | DddexTuBHBIA 0030p Pabota ¢ nurepatypoi, 14 16
3amaq BBITIOJTHEHHE 3a/IaHUH,
MOATOTOBKA K 3aHATHM,
HanucaHue pedeparos, 3cce
5. | IIpuoputersl. Metonbl Pabota ¢ nurepatypoi, 14 16
paccTaHOBKU BBITNIOJTHEHHE 33/1aHUH,
MIPHUOPUTETOB MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
6. | CamomoTuBarus. Pabota ¢ nurepatypoi, 14 20
Pacnpenenenue BEIIOJIHEHME 3aJaHUH,
pabodeii Harpy3Ku MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
NUTOrO: 80 100

8. [lepeyeHb BONPOCOB U TUIOBBIE 3a/IaHNSI IJIsl MOATOTOBKH K 3a4eTy € OlleHKOM

8.1 IlepeyeHb BONMPOCOB ISl MOATOTOBKH K 3a4eTy C OLEHKOI

1. [TonsATHE ¥ CYIIHOCTH TaM-MEHEKMEHTA.
2. Ucropust CTaHOBIIEHHUS OTE€YECTBEHHOTO TaliM-MEHEKMEHTA.
3. CoBpeMEHHBI TalM-MEHEI)KMEHT, TaM-MEHEDKMEHT KaK CHCTEMa: OCHOBHBIC

YPOBHH.

4. OCHOBHEIC ITOHATHS U OIMPECACIICHUA LCIICTIOIaranus.

5. IlpoakTUBHBIN U pEaKTUBHBIN NOIXObI K dKU3HU: ONPEICIICHUE, PA3INUKs, 3HAYUMOCTh

JUTS LIENIENOCTHKEHUSL.

6. Pacmupenue npoaktuBHocTH: «Kpyr 3a00m» 1 «Kpyr BiusHus.
7. lleHHOCTH KaK OCHOBA LIEJICTIOIAraHusl.
8. MeMyapHUK KaKk HHCTPYMEHT JJIsl OTIPEJICIEHUs] CBOMX 0a30BbIX IIECHHOCTEH.
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9. TToxxomsl k onpenencHuto mesei. «Life managementy u >Ku3HEHHBIE LIENH.

10. ®opmynuposanue neneii: SMART-kputepun. SMART-uenu u Haaeny.

11. /Ige cTpareruu nenenoctmkenus. « Boponka maros» u «Beep BO3MOKHOCTEM.

12. Crparerndeckast KApTOHKA KaKk HHCTPYMEHT CTPATETHYECKOTO LeJIenoIaraHusl.

13. KiroueBwie 001acTH )KU3HU: ONpEIEICHHE.

14. Ilenu u KIrOYEBBIC 00JACTH KU3HH.

15. Kapra xi1ro4eBbIx 00J1acTel KU3HH.

16. OcoGeHHOCTH BpeMEHH KaK pecypca.

17. IlornotuTenu BpeMEeHH: ONpeIeTICHUE MOHSITHSI, OCHOBHBIE BU/IbI MOTJIOTUTENCH.

18. CnocoObl MUHMMHK3ALUU HEI(P(HEKTUBHBIX PACXOJ0B BPEMEHHU.

19. OnpeneneHue NOHITHS, CYTh U 33/1a4l XPOHOMETPaXKa.

20. TexHMKa MTOJHOTO XPOHOMETpPAXKa.

21. TexHuka COKpaIIEHHOTO XPOHOMETPAXKA.

22. Ananu3 mu4Ho# 3()(heKTHBHOCTH Ha OCHOBE JJAHHBIX XPOHOKAPTHI.

23. Knaccudukarus pacxo0B BpeMEHH.

24. TunuvHbIe 3aTPYAHCHUS BEJICHUS XPOHOMETPaxa u CIIOCOOBI UX MPEOJIOJICHUSI.

25. HeomHOpOTHOCTH BPEMEHH: JIMHEHHOE U HEJTMHEHHOE BpEMsI.

26. JIBa Tua 3aay.

27. OnpenesneHue MOHATHS KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.

28. OmnpenesneHre MOHATHS U 32/1a9M KOHTEKCTHOTO TUIAHUPOBAHMUS.

29. TexHruka KOHTEKCTHOTO TIJIAHUPOBAHMSI.

30. MHCTpYyMEHTHI KOHTEKCTHOTO IJIAHUPOBAHUSI.

31. IlnanupoBanue . Tpu THUHA ©KEJHEBHBIX 3a/lad: JKECTKHE, THOKHe,
OIOKETUPYEMBIE.

32. AAropuT™ IUTAHUPOBAHMSI €KETHEBHBIX 3a/1a4 PA3HOIO THUIIA.

33. MeroJ1 CTPYKTYpUPOBAHHOTO BHUMAHMS.

34. [InanupoBaHue Ha OCHOBE METOJIa CTPYKTYPUPOBAHHOT'O BHUMAHUSI.

35. 'OpU30HTHI TIIAHUPOBAHUS.

36. PesynbTaTo-oprieHTHpOBaHHOE MaHupoBaHue (hopmyia 3(hPeKTUBHON MOCTaHOBKH
3a7a4).

37. Pe3ynbTaTo-OpUEHTUPOBAHHOCT, M KOHKPETU3MPOBAaHHOCTh 3ajad: pa3jinyus,
00J1aCTH IPUMEHEHHUSL.

38. CyTh 0030pa 3a7a4 B TAIM-MEHEDKMEHTE.

39. OCHOBHBIE TIOHATHS U OIIPECIICHUSL.

40. UuacTpyMeHTBl co3maHus o030pa 3a7ad: OCOOCHHOCTH W TPEHMYIIECTBAa KaKIOM
TPyl HHCTPYMEHTOB.

41. KoHTpoabsHbIe CIUCKU. [IByXMepHbIe TpaduKHy.

42. Texnonorust MaltHA-MEHEKMEHT C MCIIOJIb30BAaHUEM MHTEIUICKT-KapT IS CO3AaHHUS
s dexTruBHOrO 0030pa 3a7a4.

43. O6nacTv MPUMEHEHUS TEXHOJIOTHH MalH/I-MCHEKMEHT.

44. 3paueHre WHTEJUIEKT-KapT KaK MHCTPYMEHTa BH3YyaJW3alluu [UIsl OpraHu3aliu
cucTeMBbI cOopa He0OX0IUMON NHPOPMAITUH.

45. Pa3nuuHble BUABI UHTEUIEKT-KApT, CEPBUCHI U PECYPCHI AJISl UX CO3JaHUS C LIEJBIO
cbopa uHpopMaIHK B YCIOBUSAX KOMMYHUKAIIUN, B TOM YHCJIE U B TPOCKTHOM JEATEIHLHOCTH.

46. Vicnonb30oBaHWE MHTEIUICKT-KApT JIl PACHIMPEHHS CBs3ed M OOMEHa ONBITOM B
IIPOEKTHOM NEATEIBHOCTH.

47. YnupapieHueckas oJIe3HOCTh MPUMEHEHHSI HHCTPYMEHTOB CO3/IaHUs 0030pa 3a1ad.

48. OmnpeneneHue, CyTh PACCTAHOBKH MPUOPUTETOB B TAlTM-MEHE)KMEHTE.

49. Kputepus  NPUOPUTETHOCTH.  3HAYEHHE  PACCTAHOBKU  IMPUOPUTETOB  JUIS
NPEeIOTBpAleHUs] KOH(MIMKTOB B  YCIOBUSX  JCIOBBIX, MEXJIMYHOCTHBIX, TPYIIOBBIX
KOMMYHUKAaIUH.

50. OcHoBHBIE CITOCOOBI ¥ METOABI PACCTAHOBKH MPUOPUTETOB: MaTpHUIIa.
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51. Diizerxayspa MaTpuIla MHOTOKPUTEPUATHLHOM OIEHKH KaK CIIOCOOBI IPEI0TBPAIICHHS
BO3HUKHOBEHUS M Pa3BUTHUSA KOHPIIMKTHBIX CUTYaIUi B yCIOBUAX KOMMYHHUKALIAH.

52. TexHuka NPUMEHEHUS MaTPHUIl MHOTOKPUTEPUATIHLHOW OLEHKH KaK TEXHOJIOTUU
IPEOTBPALICHNUS BOSHUKHOBEHUS KOH(DIMKTHBIX CUTYaIUH.

53. Crroco0 monmapHOTro CpaBHEHHMS JIJIs1 PAaCCTAaHOBKU IMTPUOPUTETOB.

54. PaccTaHOBKa MPHOPHUTETOB B KEAHEBHBIX 33]]a4aX C IOMOIIbIO MHOTOKPUTEPHATIHLHOM
OIICHKH (COKpAIICHHBI BapHUaHT).

55. OnpeneneHye NpUOPUTETHOCTH JOJITOCPOUHBIX LIENEH, ONIPEAETIEHUE IPUOPUTETHOCTU
Tekymux 3anad. [Ipasuio [Tapero.

56. CounanbHas OTBETCTBEHHOCTD U €€ IPEIMETHBIE 00JIaCTH.

57. OcHOBHBIE BUJIbI COLIMATIEHOM OTBETCTBEHHOCTH B TPYIOBBIX OTHOIICHHUSX.

58. OcHOBHBIE TPUHLIUIIBI COIIMATIBHON OTBETCTBEHHOCTH M UX YUET B PO ECCHOHATLHON
JESITEIbHOCTH.

59. HaBpsi3aHHass CPOYHOCTh M BaKHOCTb, CTPATETMM OTKAa3a, «PACUMCTKa» HaBsI3aHHOMN
BaXHOCTU U CPOYHOCTH.

60. I'pamoTHOE pacripenenenue padbodeit Harpy3KH.

61. IlpaBwiia opranuzaiuu 3¢pHEeKTUBHOTO OTAbIXa. D (PEKTUBHBINA COH.

62. CamoHacTpoiika Ha pelIeHue 3a/1a4: METObI, CITIOCOOBI.

63. DddexTuBHOE penIeHre OONBIINX TPYIOEMKUX 33/1a4.

64. Texuuka paOoThI ¢ 3a7]a4aMH — «CIIOHAMI.

65. Mcnons3oBanue CMAPT-kputepueB miis moazaaad.

66. Permenrie MeIKUX HEMPUATHBIX 3a/1a4.

67. adopmaniioHHbIe TEXHOJIOTUH TIPH TUTAHUPOBAHUH pabOUero BpEeMEHH.

68. NudopmanmoHHbIe TEXHOJIOTHH B PELICHUH POPECCHOHATBHBIX 3ajay.

8.2 TunoBwbIe 3aaaHUA IJIA OLICHKH 3HAHUMI

1. [IpoaBuxkeHMe B KakOW-I100 cdepe NessTeNbHOCTH, TOpa3yMeBarolee He CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO TIPO()eCCHOHATBHBIN POCT — 3TO:

a) mpodecCroHaIbHOE PA3BUTHE;

0) nmpodeccuoHanbHas Kapbepa,

B) ipodecCUOHATN3aIu,

T') COITMaIu3aIus.

2. YrpaBieHue JeI0BOH Kapbepoil - 3To:

a) 9TO pe3yJbTaT JOCTIKEHUM YEJIOBEKOM OCO3HAaHHBIX MO3UMLUNA B TPYJOBOM
NESATeTLHOCTH, CBI3aHHBINA ¢ TPOPECCHOHAIBHBIM U JOJIKHOCTHBIM POCTOM;

0) 3TO KOMIUIEKC MEpONPHUATHI, MPOBOJUMBIX KaJpPOBOI CIIy>KOOW oOpraHuzauuii, 1mo
MJIaHUPOBAHUIO, OPTAHU3AIIUHA, MOTHBAIIMK M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro Ieeid, ToOTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TAKXKe UCXOIs U3
1esei, moTpeOHOCTE, BO3MOKHOCTEH U COIMAIBHO-DKOHOMUYECKUX YCIIOBU OpraHU3aIliH,

B) OIHO W3 HANpaBlICHUH KaJpOBOW pabOThI B OpraHU3allid, OPHCHTUPOBAHHOE HA
ONpeeIeHUEe CTPATETUH U 3TANIOB Pa3BUTHS U MPOJBHKEHUS CIIEIIUATIUCTOB;

I') ONHUCAHHWE ONTUMAJIBLHOTO NMYTH Pa3BUTHUSL COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMA B OPTraHU3alMU, YETKO M HAIrJISIIHO OMHUCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUCT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMBIE 3HAHUS U OBJIAJIETh HY)KHBIMHA HaBBIKAMU
1151 9 HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. Uem xapakTepusyercs HecTaOUIIbHAs Kapbepa:

a) CBs3aHa C I/I3y‘IeHI/IeM HOBBIX 3TAaIlOB, KOTOpBIe MOFYT GBITB KaK BBIHy)KI[eHHBIMI/I, TakK 1
JI0OPOBOJIBHBIMH;
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0) cBsi3aHa CO CMEHON KOPOTKHX MEPHOJIOB CTAOMIBHOM MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)KIEHHOH  0e3padoTHIBl WM TEepeMEeHHOW  mpodeccuw,
podeCCHOHATLHOMN TTepeOpPUEHTAIINY,

B) NPEICTABISET COOOU «IpsIMOE IMPOJIBIKEHHUE OT MPO(PECCHOHATBHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITYy PaOOThD»;

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
3TaroB MPOQPECCHOHATBHON KU3HWY: BRIOOP Mpodeccru, dTarbl pa3BEeIKH H OMPOOOBAHKS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHHs Npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3 TunoBoe 3a1aHue 1AJ1s1 OLEHKN YMEHUii

Onpenenure, Kakue W3 MPUBEACHHBIX B CIHUCKE 3aJad — JKECTKHUE, Kakue — THOKHeE:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTH B OT/IENI CHAOKEHHS HAYaJIbHUKY OT/IENA;
MIPOBEPUTH TUIATEIKKU W BHECTH JaHHBIC B 0a3y; Kk 18.00 3akoHUMTH oTuyeT 1o mpoekty «Emen-
1020»; He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epenuuu; B 17.00 cpate
KOMaHJAMPOBOYHBIE B OYyXTaJTepuiO; IMMO3BOHUTH HMHCIIEKTOPY, BBISICHUTH, KaKH€ W3MEHEHUS
IPOM30LUIM B MOPSAJKE HA4YMCIEHUs Halora, MOATOTOBUTH CIpaBKy K 3acenaHuto Cosera
JnpekTopoB.

8.3 TunoBoe 3aJaHue 1/l OLICHKH HABBIKOB

Kakue maru anropurma KecTKO-THOKOTO TUIAHUPOBAHUSI OBUIH BBIMIOJTHEHBI HEBEPHO B
MPUBEICHHOM MPUMEDE.

Bropamk 15 moabpa

9.00 CosEANERIEYL camro] CHAPIMICT

([0.00 #oI80RLRE KIKERINY Sﬂ'Dp'CHC! ! ORPEARKINUPISRIL CIIAMbIG

11.00 EhIIEAFN L FHRANCL

100 ARAIEND NOMUIPAPUIT
112 1 CYREHIE bl caocio!

@,00 napazasapbl. Hocmastyni eamxcka!

14.00z00z0mosKa & HpeIeHaLyLL

15.00
6.00 AOOSOROEIIR D CREEd el
L‘m—ﬂg flvde e tel)
KO K EbleIRASKS
17.00
18.00 NP EIOHIMARUR S

19 .00+ WHpapAMayire & BT
HAGECHIL NOPROGK HE PAGLer
MECIIE

20,00 3aEPars MALLLHY 143 CEPELra
21.00
22.00
23.00
24.00

C momo1lpi0 JByMEpHOro rpauka KOHTPOJSI JEJETHPOBAaHHBIX 3ajad 3arllaHupynTe
KpPaTKOCPOYHOE MEPOINPUATHE TI0 TOATOTOBKE K Y4aCTHIO B OTPACIIEBO BBICTABKE.

9. IlepeyeHb OCHOBHOIi M JONOJHUTEIbHOI y4eOHOI JIMTepaTyphl, HE0OX0AUMOM
AJIsl OCBOEHMS THCHUIIIHHBI

9.1 OcHoBHas auTEpaTYypa

1. Counkosa, O. K. TlepconanbHbIi MeHEXMEHT : yaeOHoe mocodue st By30B / O. K.
CnunkoBa. — 2-¢ u3., nepepad. u ngon. — Mocksa : M3garensctBo FOpaidt, 2023. — 116 c. —

13



(Beicmiee o6pazoBanme). — ISBN 978-5-534-16189-2. — Tekct : dneKTpoHHBIA //
OopasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/530582

2. CaBuna, H. B. TaiiM-MeHemXMEHT B 00pa3oBaHuM : yueOHOe mmocodOue st By30B / H.
B. CaBuna, E. B. JlonanoBa. — Mocksa : UznarensctBo FOpaiit, 2023. — 162 ¢. — (Bricuiee
obpaszoBanmne). — ISBN 978-5-534-12668-6. — Texkcr : anextponnsiii // OOGpa3oBareiabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/518978

9.2 JlonotHUTEIbHASI JIMTEpPaTypa

1. Ilcuxonorus ynpapieHUs TEPCOHAIOM : yueOHUK Jytst By30B / E. W. Poros [u np.] ; mox
o6mieit penakuueii E. V. PoroBa. — Mocksa : M3natensctBo FOpaiit, 2023. — 350 c. — (Bricmiee
obpaszoBanme). — ISBN 978-5-534-03827-9. — Texkcr : anextponnsiii // OOGpa3oBareibHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/511237

2. Tlerpenko, E. C. CoBpeMeHHbIE WHCTPYMEHTHI TalM-MeHeKMeHTa=Modern time-
management tools : yue6HOe mocobue : [16+] / E. C. Ilerpenko, JI. B. Illabantuna, A. B.
BapnamoB. — MockBa : KpeatuBHas skoHomuka, 2019. — 86 c. : wi. — Pexum pocryma: mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=599621

3. KopriopatuBHass comnmaiibHasi OTBETCTBEHHOCTh : Y4YeOHWK miusa By3oB / B. f.
l'opdunkens [u ap.] ; mon pemakmueit B. S. I'opdunkens, H. B. Poguonosoit. — 3-e usn.,
nepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2023. — 490 c. — (Bricmiee oOpazoBanmue).
— ISBN 978-5-534-14561-8. — Tekcrt : anexkTpoHHbIH // O6pazoBaTenbHas miaTgopma FOpait
[caitT]. — URL.: https://urait.ru/bcode/511052

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTu «MHTepHET»,
HEeO0XO0AUMBIX JJIfl OCBOCHH S JUCHUNIMHBI U MHPOPMAITMOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCyLIleCTBJIEHUHN 00pa30BaTeJIbHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HHGpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (IMPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcuTeTcKast OHOIHOTEKA OHITAHY
2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuyHas 3JIEKTpOHHAs OMOIUOTEKA

(H9B) «eLIBRARY.RU»
3. https://urait.ru - 9bC «O0pa3oBarenbHas miarpopma FOpait»
4. OdunuanbHBIA caiT TaliM-MEHEIKEPCKOTO €0o00I1IIeCTBA

http://www.improvement.ru/
5. https://student2.consultant.ru — onmaiin-sepcust Koncynprantlmtoc: CtyaeHT

JINeH3noHHoe NporpaMMHuoe odoecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0OexHoe, BO3Me3THOE);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacpOCTPaHIEMOE);

- Koncynpsrantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexkHOE, CBOOOHO PaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOe).

11. MeTtoanyeckue peKOMEHAAIUH 110 OPraHU3aANMH U3YYeHUS TUCHUTLTNHBI

Opranuzanus o0pa30BaTENbHOTO TpOIEcca periaMeHTUpYyeTcs Y4YeOHBIM IUTAHOM H
pacricanueM y4eOHbBIX 3aHATHI. S3bIK 00ydeHus (IIperno1aBaHus) — PyCCKH.

14


https://urait.ru/bcode/530582
https://urait.ru/bcode/518978
https://urait.ru/bcode/511237
https://biblioclub.ru/index.php?page=book&id=599621
https://urait.ru/bcode/511052
http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
https://urait.ru/
http://www.improvement.ru/
https://student2.consultant.ru/

[Ipu  QpopMupoBaHMM CBOCW HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaCKTOPUHU
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TMIpOIECCe MPEAIIECTBYIONIET0 O0y4YeHHs, KOTOpbIi 0CBOOOXKIaeT
00yyJaromerocst OT HeOOXOJUMOCTH UX MTOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBIN mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBACTCS Ha MCIIOJIb30BAHUH
TPaJIWLMOHHBIX, WHHOBALMOHHBIX M WH(GOPMAIMOHHBIX OOPa30BATEIbHBIX TEXHOJIOTHIA.
TpaguimoHHble 00pa30BaTeNbHBIC TEXHOJOTMH IPEACTABICHBI 3aHATUSIMU CEMHUHAPCKOTO U
JEKIMOHHOTO Tumna. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTHUU HCIOJB3YIOTCS B BHJE
IIMPOKOTO TPUMEHEHUSI aKTUBHBIX M HWHTCPAKTUBHBIX (OPM TPOBEIACHUS 3aHATH.
UudopmanvonHsle  o0Opa3oBaTeNbHbIE TEXHOJOTHMH  pPEaTU3yIOTCS IMyTEeM AaKTHUBU3ALUU
CaMOCTOSITENIbHON PabOTHI CTYZICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JIeKIMOHHOIO THIIA

JIeKIIMOHHBI KypC TMpEeanojaracT CHUCTEeMAaTH3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO TIJIaHa.

Ha niepBoii nekuuu 1eKTop 00s13aH MpeIynpeuTh CTYICHTOB, IPUMEHUTEIHHO K KAKOMY
06a3zoBOMY yueOHUKY (YueOHUKaM, y4eOHBIM ITOCOOUSM) OyIE€T MPOYUTAH KYpC.

JIeKIIMOHHBIN Kypce OJDKEH JaBaTh HanOOJbIIMN 00beM MH(OpManuu U oOecreynBaTh
Oosee riryboKkoe MOHUMaHNE Yy4eOHBIX BOIPOCOB MPHU 3HAUUTEIHLHO MEHbIIEH 3aTpaTe BPEeMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHS CEMHMHAPCKOI0 TUIIA

CemuHapckue  3aHATHS ~ NPEACTABIAIOT  COOOW  JETAIM3ALMUI0  JIEKLMOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOAITCS B LENIX 3aKpeIUIeHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE pa3/Iebl.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxenue HanOosee MPOOJEMHBIX U CIOXKHBIX BOIPOCOB IO OTICIBHBIM T€MaM, a TaKkXke
pelieHue 3aaad U pa3dop MPUMEpPOB M CUTyallMd B ayIWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
IPEenoJiaBaTess BXOIAT: OKa3aHWE METOINYECKOH MOMOIIM U KOHCYJIbTHPOBAHUE CTYJIEHTOB IO
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTHBHOCTH Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpeIjlaraeMbie MpernojaBaTesieM;

— ydYacTHue B JUCKYCCHSIX;

—  BBINOJIHEHHE MPOEKTHHIX U MHBIX 33/1aHUN;

— aCcCHCTHUPOBAHME MPENOJaBaTelio B IPOBEICHUY 3aHATUH.

Jloknazipl ¥ ONIMOHMPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENECHb BIAJCHHUS TEOPETUYECKHM
MaTepuaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTosiTesibHasi padoTa 00yYarOIuXcst

CamocrosTenbHas paboTa CTyIEHTOB — 3TO INPOLECC aKTUBHOIO, IEJIEHAIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemoCcpeICTBEHHOro0 Yy4acTus
MpernojaBarelis, XapaKTepU3yIOMIUCS TMPEAMETHON  HampaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.

enu camocTosTeNbHONU PaOOTHI:

— CHCTeMaTH3alus ¥ 3aKpeIJICHHE TMOTYYEHHBIX TCOPETHUECKUX 3HAHUNW M MPAKTHUECKUX

YMEHHUH CTYJEHTOB;

— yriny0OJieHre U paclIMpeHUe TEOPETUYECKUX 3HAHMUIA;
— (¢dopMHpOBaHHE YMEHUH HCIOJIB30BaTh HOPMATHUBHYIO U CIPaBOYHYIO JOKYMEHTAIHIO,

CIEIUANIBHYIO JIUTEPATYPY;

— pa3BUTHE TIO3HABATENILHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTU U

OpPraHU30BaHHOCTH;
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— (GOpMHPOBaHHME  CaMOCTOSTEIHHOCTH  MBIIUICHHUS,  TBOPYECKOH  WHUIIMATHUBHI,

CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaIH3allHH;

— Pa3BUTHUE HCCIEAOBATEIHCKUX YMEHUH U aKaIEMUIECKIX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYJICHTOB B 3aBUCUMOCTH OT 1eJTH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHONM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEePHAIbHO-TEXHHUYECKUX PECYpPCOB 00pa30BaTEIHHOTO
YUPEXKICHUSI.

[Tepen BhITTONIHEHNEM O0YYAIOIIUMHUCS CAMOCTOATEIBLHOM paOOThI IPEToaBaTelh MOKET
MPOBOAMUTH MHCTPYKTAX 10 BHIMOTHEHUIO 331aHUs. B MHCTpyKTaX BKIIOYAETCS:

— 1eNb U CoJIepKaHue 3aJaHus;

— CpPOKH BBITIOJTHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTOTHEHHH.

HHucTpyKTax MpOBOIUTCS IMpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOTO Ha
U3YYCHHUE JUCIHUILTAHBL

KoHTponb pe3ynbTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WITM CMeIIaHHOU (popme.

CTyAeHTbl AOMKHBI MOIXOAUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakHeHIemy
CPEICTBY 3aKPEIUICHUs U Pa3BUTHsI TEOPETUYECCKUX 3HAHUMU, BBIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIeNIbHBIE BONPOCHI Kypca, NPUOOpETeHHs OINpEeAENEeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodecCuOHAIBHON TUTEpaTyphI.

[TomemeHust 1s1 caMOCTOSTENbHON pabOThl O00yUaIOIUXCSl JAOKHBI OBITH OCHAIEHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u obecnieueHrneM
JOCTYyTIa B 3JICKTPOHHYIO HHPOPMAITMOHHO-00pa30BaTEIBHYIO CPEly OpraHU3alINu.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00ydaromuecs T0JKHBL:

— TpocMaTpUBaTh OCHOBHBIE ONpeNeNeHUs U (DaKThI;
— TIOBTOPHTH 3aKOHCIIEKTUPOBAHHBIA HA JICKIIMOHHOM 3aHSATUU MaTepual U JOMOJHUTH €T0

C YYETOM PEKOMEH/I0BaHHOM IO JaHHOW T€ME JINTEPATYPHI;

— U3YYHUTh PEKOMEHJIOBAaHHYIO JINTEPATypPy, COCTABIATH TE€3UCHI, aHHOTAIIMU U KOHCIEKTHI

HanboJee BaKHBIX MOMEHTOB;

—  CaMOCTOSITENTLHO BBITIOJIHATH 3a/IaHUsl, aHATIOTUYHBIE MPEJIaraeMbIM Ha 3aHATHUSX;
— WCHOJB30BaTh JJISi CAMOIIPOBEPKH MaTepuaibl (HOHIA OIICHOYHBIX CPE/ICTB;
—  BBIMOJHATH JIOMAIIIHUE 3aJJaHMs 110 YKa3aHUIO MIPEToaaBaTersl.

Pexomenganum mo o0y4eHnro mHBaIua0B 1 aun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATHAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENBHBIX Tpynmax. [Ipenmomararorcs
CHelHalbHbIe YCIOBUS Ui MOJTydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-nienarorndeckuii cocTaB 3HaAKOMHUTCS € MCHXOJIOT0-(U3UOIOTHUECKUMHU
0COOCHHOCTSIMU 00y4Jaromuxcsi uHBaiauaoB U jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMu
peabunuranu  WHBaNUAOB (mpu  Hamuuwmu). llpu  HEOOXOAMMOCTH  OCYIIECTBISCTCS
JOTIONTHUTENIbHAS TOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, TIICUXOJOTaMH, COLHUAJIbHBIMU
paboOTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTCHTAMHU.

B cooTBeTcTBUU ¢ MeTOMMUYECKUMHU peKoMeHanusasMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEAINONaracTcsi HCIOIb30BaTh COIUAIBHO-aKTUBHBIC U
pedraekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIBTYPHOH peadWINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIEHHBIX MEXKIUYHOCTHBIX OTHOIICHWH C JPYTUMU
CTYJEHTaMH, CO3JaHUM KOM(OPTHOIrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYIEHYECKOH TpyTIIe.
[Monbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IPEAOCTABICHHS
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MaTepuaya B pa3IMUHbIX (popMax: ayuabHON, BU3YaJIbHOM, C MCIIOJIb30BAaHUEM CIEIIHATbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menunamatepranbl TakKe CIEAYeT HCIOJIb30BaTh M QJalTHPOBATh C  YYETOM
WHIANBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaU 0B 1 uI] ¢ OB3.

OcBoeHUE OUCHMIUIMHBI HMHBamugamMu u Junamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOYy4YEeHHsI OOIIEro W CIEIUATBHOTO Ha3HA4YeHHUs (MIEPCOHATBLHOTO U
KOJUICKTHBHOT'O HMCIIOJIb30BaHUs). MaTepHanbHO-TEXHUYECKOE OOCCTICUCHHE TMPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM HHBanu0B U ui ¢ OB3.

dopma TMpPOBENECHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIuMgoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIYyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n i ¢ OB3 mpexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHWN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (Isl JHIl C HAPYUICHUSMH OIOPHO-
JIBUTATEIBHOTO amnmapara);

— B TMe4yaTtHOW (opMe WM DJICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (JJIs JIUI] C HAPYIICHUSMH CITyXa, PeUd, 3peHHUs ),

— METOJOM YTEHHUS aCCHUCTCHTOM 3aJIaHMsI BCIIYX (IIJIs1 JIMI] C HAPYIICHUSIMHU 3PEHUS).

CrynentaM ¢ MHBaIuAHOCTHIO M JinnaMm ¢ OB3 yBenuuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTPUBACTCS JOCTYITHAs hopma
MPE0CTaBIICHUS] OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHIl C
HapyIICHUSIMH CITyXa, PEUH ),

— BBIOOpPOM OTBETA U3 BO3MOXKHBIX BAPUAHTOB C UCIIOJIB30BAHUEM YCIIYT aCCUCTEHTA (15
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (IU1s1 JIUII C HApYIICHUSIMH 3PEHUSI, OTIOPHO-/IBUTATEIBHOTO anmnapara).

[Tpu HEoOXomMMoOCTH JUIsl O0ydYaroImMXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanmne MaTepuaAILHO-TEXHHYECKOH 0a3bl, HEOOXOUMOIi 111 OCyIIeCTBJIEHUSI
00pa3oBaTeIbLHOIO Npolecca Mo TUCIHUILIHHE

YuyeOHasi ayauTOpHMs, TpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
MPEAYCMOTPEHHBIX ~ HACTOSIIIEW  paboueld  mporpaMMo  TUCHMIUIMHBI,  OCHAICHHAs
O60py,Z[OBaHI/IeM 1 TCXHUYCCKUMU CPCACTBAMUA OGy‘-IGHI/I}I, B COCTAaB KOTOPbIX BXOAAT: KOMIIJICKTBI
CIeIUATM3UPOBAaHHON y4eOHON MeOenu, JOoCKa KJIacCHAasl, MYJbTUMEIUUHBINA MMPOSKTOP, SKPaH,
KOMIIBIOTCP C YCTAHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHbBIM OGCCHC‘IGHHGM, C BBIXOI0OM B CC€Th
«HTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEay.

IHomenenne 1Jis1 cCaMOCTOSTEILHOM Pa00THI 00y4AKOIINXCS — Ay JUTOPUSI, OCHAILICHHAS
CIIEIYIOIMIUM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIeUaTN3UPOBaHHAs MeOenb AJis
npernoiaBaTess ¥ 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOEKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTep (HOYTOYK), MEepCOHAIBHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcs ¢
YCTAaHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHBIM OGGCHG‘-IGHI/IGM, C BBIXOJ0M B CCThb ((I/IHTepHeT»
U JIOCTYTIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEay.
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