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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomoexu 38.03.05 busnec-ungpopmamuxa,
HanpasienHocmb (npoghuns) « Ungpopmayuonnvie mexnonoeuu 6 6usHece»

Pabouast mporpamMmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepO U TAMM-MEHEPKMEHT» BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HampaBiaeHuto moarotoBkd 38.03.05 busnec-unpopmaruka, HampaBiIeHHOCTh (TIPOQHIIb)
«MH(popMaIoHHBIE TEXHOJIOTHH B OM3HECEe» U IpeAHa3HaYeHa [yl 00yJatoIXCsl OUHON U OUHO-
32049HOM (OopM 00yUEHUSI.

© UHCTUTYT MEXIyHAPOAHBIX IKOHOMHUYECKUX CBsi3ei, 2025.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE KApbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHJHOM U KOPIIOPAaTUBHOM YPOBHSIX, @ TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKH MTPHOPHUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TOHSATHUSMHU, OMNPEICIICHUSMHU, KATErOPUSIMU B 00JacTH
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIUIX, TOAX0AaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHAIBHOTO Pa3BUTHS;

— H3y4yeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IEPCOHAJIBLHOM H
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BPEMEHH, JTUYHOTO IIeJIeNoJIaraHus U IPUOPHUTE3AINH 3a/1a4.

2. MecTO TMCHUNJIMHBI B CTPYKTYpPe OCHOBHOI NpodecCHOHATbHOM
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuumuimHa «YTpaBieHue Kapbepod W TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh yd4eOHOro TuTaHa, 1o HampamieHuio mnoarotoBku 38.03.05 busnec-undopmaruka,
HarnpaBieHHOCTh (1poduib) « MTHpOpMaMOHHBIE TEXHOJIIOTUU B OU3HECEY.

3. O0beM IMCUMILIMHBI B 324€THBIX eTHHUIAX H aAKaJeMHYEeCKHX Yacax ¢
yKa3aHHeM KOJH4YecTBa aKaleMUYeCKUX YaCcOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIKUXCs ¢ mpenogaBaresieM (110 BUAAM YUeOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6m1ast Tpy10EMKOCTD AUCIUILUTMHBI COCTABIACT 3 3a4€THBIC eAMHUIIBI, Bcero — 108 uacos.

Bcero yacos
Bup yueOHoit paboThl ouHast opma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora c npenojaaBarejem (Bcero) 28 8
B ToMm uncre:
3aHsaTUA JIEKIIHOHHOTO THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocTrosiTeJibHasi pa6oTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHMILIHHBI 108




4. IlepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00YUYeHHs 10 JUCHHUILIMHE, COOTHECEHHBIX €
IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

NPOrpaMMblI
Kox 1 HauMeHOBaHHe Kox n HauMeHoBaHmne
N Ilnanupyemsble pe3y/ibTaThl
KoMIleTeHIuu(uii) HHAUKATOPA TOCTHKEHUSA
00y4YeHus 0 TUCUMUILINHE
BBINYCKHUKA KOMIIETeHIIHU U
Camoopranuszanus u NVYK 6.1 3HaTh: OCHOBHEIE IIOHATHA,
camMopa3BuTHe (B TOM Hcnone3yer HMHCTPYMEHTBl W | TEPMUHOJIOTHIO TalM-
ymcie METOJIbl YTPaBJICHHUSI BPEMEHEM | MEHE)KMEHTa, HEOOXOAUMBIE IS
310poBbecOepexeHne) IpU BBINOJIHEHUH KOHKPETHBIX | JIOCTUKEHUS TTOCTABICHHOW 1IEJIH B
YK-6 3amay, MIPOEKTOB, pu | MpoeCCUOHATHHON JIEATETLHOCTH.
Crioco0eH yrpaBiisTh JTOCTH>KCHU T MOCTABIICHHOW | YMeTh: aHAJIM3UPOBATh, OTOUPATH
CBOMM BpEMEHEM, LEJH. U UCHOJb30BaTh  MHCTPYMEHTHI
BBICTPaUBaTh U NYyK 6.2 TalM-MEHEI)KMEHTa, B TOM YHCJE
peain30BbIBaTh BroicTpauBaer u  peamu3syer | Ui camopealn3aliuu B
TPAEKTOPHIO MEPCOHAIIbHYIO TPACKTOPHIO | TPO(HECCHOHATLHON IEATEIIEHOCTH.
caMOpa3BUTHS HAa OCHOBE | HEMPEpHIBHOTO o0Opa3zoBaHusi U | Biagers: HaBbIkaMu HpUMEHEHUs
MIPUHIMIIOB 00pa30BaHUs | CAMOPA3BUTHS HA €T0 OCHOBE. METO/I0B, MHCTPYMEHTOB, TEXHUK
B T€UEHME BCEU KU3HU TalM-MEHEKMEHTA 1A
3G (HEeKTUBHOTO CaMOpPa3BUTHS U
YIIPaBJICHUSI KapbEPOU.
OIIK-6 NOIIK 6.1 3HaTh: CyTh PacCTaHOBKH
Cnocoben BBINOJIHATH | JleMOHCTpHpyeT 3HAHUE | IPUOPUTETOB B TAUM-MEHEKMEHTE
OTJIENbHBIE  3a7a4d B | OCOOCHHOCTEMH OpraHu3aly | U  UX  KPUTEPUHU; TPaMOTHOE
paMKax  KOJUJIEKTUBHOM | HAyYHO-UCCJIEI0BATEIbCKOM, pacmipenenienne pabodeil Harpy3Ku;
Hay4HO- MPOCKTHOMN u y4eOHO- | IpaBmIIa OpraHu3aIu
HCCIIE0BATEIIbCKOM, npodeCCHOHATbHON 3(PEeKTUBHOTO OT/BIXA.
MPOEKTHOH U  y4eOHO- | ACSITENbHOCTH. YMeTb: pacrmpeneisTh padouyro
npo¢eCCuOHATBHON NOIIK 6.2 Harpy3Ku npu OpraHHu3alu
NEeSTETbHOCTH Uit | BelnonHseT oTAeNbHbIE 337a4i B | HAYYHO-UCCIIEA0BAaTEIbCKOM,
MOKMCKA, BBIPAOOTKM U | paMKaX KOJUIEKTUBHOW Hay4dHO- | IPOEKTHOU u y4ueOHO-
[IPUMEHEHHUS HOBBIX | UCCIIEIOBATEIbCKON, MPOEKTHOM | MPO(ECCHOHATBHOMN NesITEIHHOCTH.
pemeHuit B obOnactu | m ydeOHO-mpodeccuoHanbHOM | BaageTb: HaBBIKAMH BBITTOJTHCHUS
nH(OPMAIMOHHO- NEeATEeIbHOCTH  JJI1  TOUCKa, | OTAENbHBIX  3a7ad B paMKax
KOMMYHHKAIIMOHHBIX BBIpAa0OTKM W NPUMEHEHHMs | KOJIEKTUBHOM Hay4YHO-
TEXHOJIOTUI HOBBIX peIHIeHWH B 00JACTH | HCCIIEOBATEIBCKOM, MPOSKTHOU H
nH(OpMaIMOHHO- y4ueOHO-TIpo(heccrHoHamTbHON
KOMMYHHUKAITMOHHBIX JeATEIbHOCTH c Y4EeTOM
TEXHOJIOTHIl. rPaMOTHOTO pacnpeneneHus
paboueit Harpy3KH.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHEIKMEHT, TalM-MEHEDKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneii. «Life management» u >xusHeHHbie nean. DopMyrupoBaHHE
neneit: SMART-kpurepun. SMART-enu u Haauenu: ABe cTpaTeruu
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu ku3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-opueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JESITeIbHOCTH ¢ MPUMEHEHHEM WH(GOPMAIIMOHHBIX TEXHOJIOTHI.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss MaWHI-MEHEHKMEHT C
MCIOJIb30BaHNEM UHTEJIEKT-KapT AJIsI co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHI-MEHEIKMEHT.
3HaueHHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3allud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON JNeATENbHOCTH. VICmonb30BaHWE WHTEIUIEKT-KapT IS
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJIE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB:  MaTpHuila OW3eHxayl’pa, MaTpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAILHOW OLIEHKH KaK TEXHOJOTHMHM MpPEeJOTBPALCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpaBHEHHMSI [ PACCTAaHOBKH IPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTHH. ConmanbHas
OTBETCTBEHHOCTb U €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COILIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOMICHUSAX. OCHOBHBIC
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  MX  y4eT B
npohecCHOHATILHON IESTEIIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTtHOe pacnipenenenue paboyeil Harpy3Ku Npu pelIeHuu Yu4eOHbIX
u npodeccuoHanbHbIX 3anad. [IpaBuna opranuzanuu 3¢QeKTuBHOTO
ornbixa. DddextuBHBIA coH. CaMOHACTpoiKa Ha peEHICHUE 3ajad:
MeTOABbI, crnocoObl. D(pdekTuBHOE peuieHne OONBIINX TPYIOEMKUX
3amad. TexHuka paboOThl ¢ 3afauyaMu — «cloHammu». Mcronb3oBaHue
CMAPT-kputepueB ans nojazafad. PemieHue Menkux HENPHUSTHBIX
3ajad.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas pa6ora, 4ac. Camocron
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, gac.
THOA yac.
1. | CymHOoCcTh W  ompeneneHue 2 2 12 16
MOHSITHS «TalM-MEHEKMEHT.
2. | XpoHOMETpaxX. 2 2 12 16
3. | IlmaaupoBanue. 2 2 14 18
4. | DddexruBHbIii 0030p 33124 2 2 14 18
5. | IIpuopurersl. MeTo sl 2 2 14 18
pPacCTaHOBKH MPUOPUTETOB
6. | CamomoTtuBanms. Pacnpenenenue 4 4 14 22
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUst
KonTakTHas padoTa, yac. Camocron
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust TejbHass | Bcero,
n/n JTUCIUIIINHBI JeKHuoHHOro | CeMuHapbI padora, gac.
THIIA yac.
1. | CymHocTh M oOIpenesieHue 1 - 15 16
MOHSTUS «TaliM-MEHEIKMEHT.
2. | XpOHOMETpaX. 1 - 15 16
3. | IlmanupoBanue. 1 - 17 18
4. | DddexkTuBHBIN 0030p 33124 1 - 17 18
5. | IIpuopurersl. Meroabl 1 - 17 18
pPAacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pactipenenenue 1 2 19 22
pabouel Harpy3Ku
HNUTOI'O: 6 2 100 108

7. [lepevyeHb y4eOHO-METOAMYECKOT0 0OecnevYeHHs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTensHast pa60Ta ABJISICTCA OJHUM U3 OCHOBHBIX BHUJ0OB y‘IeGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO IMpoliecca U UMEET CBOEH Lieblo: TITyOOKoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIIOAABATCIICM BO BPEMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI0 TUIIOB U 00ecreyrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.
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BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. IMonsarus «Kapbepa» u «YnpaBieHrue Kapbepoii».

2. OCHOBHBIE MIOAXO/IbI K U3YUYEHUIO Kapbephl.

3. ConocraBnenne mnoHsaTHH «Kapeepay u  «KuszHennwni mnyte». Kapbepa wu
npodeccuoHaIbLHOE pa3BUTHE.

4. Kapbepa kak 0JIMH U3 KIIIOYEBBIX MPOIECCOB Pa3BUTHS NIEPCOHAIIA.

5. Merononoru4yeckre OCHOBHI MPOLIECCa TOCTPOSHUS Kapbephl.

6. Buasr kapbepbl. Konyc kapbepbl. Mojienu Kapbepahl.

7. I'ennepHbie GaKTOPHI MOCTPOCHUS KAPhEPHI.

8. IlmanupoBanue Kak GyHKIHS YIIPaBICHUS.

9. Onpenenenne W3HAYAIBHOM, «CTApPTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJIbTaTOB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
NESITEIbHOCTD.

10. Kapbepa u o0yueHHe nepcoHana.

11. BeprukanbHas, Tpeanoiarampiias MPOJIBIKEHHE IO CTYNEHSM CIIyKEOHOU
JICCTHHIIBI, ¥ TOPU3OHTATbHAS Kaphepa, MPOXOJIIas B Ipeaeiax OJHOTO YPOBHS yIPaBICHHSI,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TIOJDKHOCTH, a Mo 19ac U MpogeCcCuu.

12. JIBumxyuiue MOTUBBI Kapbephl.

13. OtcyTcTBHE MEPCIEKTUB MPOJBIKCHHS (IICUXOJIOTHYECKUE MPOOJIEM, CBSI3aHHBIE C
€CTECTBEHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTeu
MPUCTIOCOOJIEHHUS] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHOM Kapbepey.

14. TlonsiTHE W TIEIM OPTAaHU3AIMOHHOTO YIIPABIICHUS Kapbepoi.

15. CBs3b Kapbepsl € )KU3HEHHBIM LIUKJIOM Pa3BUTHUSI OPraHU3ALUH.

16. Jlunamuka kapbepbl. KpuBbie mporpecca kapbepoii.

17. Kapbepa kak HHCTPYMEHT MOTHBALIUH IEATEIBHOCTH MIEPCOHAIA.

18. [IpumeHeHue Teopuil MOTUBALIUY MTPU MOCTPOCHUU Kaphepbl IIEpCcOoHAIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJETHPOBAHHUE.

20. TMonuTHKa ympaBlIeHUs KapbepOH.

21. TlonwThka MHBECTUPOBAHHUS B KapbePhbl HHIANBUIOB.

22. JlenoBas olieHKa MepcoHaa.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEI)KMEHT CTyACHTa: OCOOCHHOCTH OpraHW3aIlid BPEMEHH CTYJCHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIlliH BPEMEHHU.

2. TaiimM-MeHEIKMEHT JEJIOBOTO YEJOBEKAa: aKTyallbHble MPOOJEMBbI M CIOCOOBI HX
pelIeHus.

3. OcobenHnoctu HUCIOJIL30BAHUS TEXHUK TallM-MeHEKMEHTA B CBOEH
npodecCHOHATBLHOMN 1eATEIbHOCTH.

4. CnocoObl CaMOHACTpPOWKM Ha paloTy (aHAIUTUYECKHH 0030p MO MaTepuaiaM
OTKPBITBIX HCTOYHHUKOB).

5. Cnocobsl pacripenenenusi pabodeit (yueOHOM Harpy3ku). 3HaAYeHHE WHCTPYMEHTOB
TaltM-MEHEI[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
UCIIOJIb30BaHUsI METO/IA ITIsl pelIeHHs OM3HEeC-3a/au.

7. OcoOeHHOCTH OpraHu3allMk BPEMEHU M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
MPAKTUYECKON AEITeTbHOCTH OPTaHU3aIIHH.

8. «MaJieHpKHE XUTPOCTH» TalM-MEHEPKMEHTA: HanbOoJjee MOIMyIsIpHbIe HHCTPYMEHTHI
OpraHW3aIi BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JIONOJTHUTEIILHOM JTUTEPaTyPBI).
9. HudopmannoHHbIE TEXHOJIOTUH B INIAHUPOBAHUH NMPO(HECCHOHAIBHON AeITETHHOCTH.
10. CommanpHasi OTBETCTBEHHOCTH U Kapbepa.

Pacnpenesienne caMoCTOSITeJIbHOM PadOTHI

Bunpl, popMbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU M3YYEHUU aHHOU
TUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIIEIYIOIIeH Ta0uIie:

O0BeM caMoCTOATENLHOM

HaunmenoBanue trem . padoThI
Ne Bua camocrositebHOM
(pa3nenoB) OoYHast OYHO-3209HAas
n/n padoThbI
AUCHUTINHBI dopma dopma
o0y4eHus o0y4eHus
1. | CymHocTs 1 Pabota ¢ nurepatypoi, 12 15
OIpeJIeJIEHUE MOHATUS BBINOJIHEHHE 33 JaHUH,
«TaltM-MEHEKMEHT. MOJIrOTOBKA K 3aHATHUSM,
HanucaHue pegepaTos, 3cce
2. | XpoHOMETpax. Pabota ¢ nurepatypoi, 12 15

BEIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
3. | [lmanupoBanue. Pabota c nurepatypoi, 14 17
BBINIOJIHEHHE 3aJaHUH,
MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, dcce
4. | DddexTuBHBIM 0030p Pabota c nutepatypoi, 14 17

3amaq BBITIOJTHEHHE 3a/IaHUH,
MOATOTOBKA K 3aHATHM,
HanucaHue pedeparos, 3cce

5. | IlpuopureTsr. MeToap Pabota c nurepaTtypoi, 14 17
paccTaHOBKH BBITIOJTHEHHE 3a/IaHUH,
MIPUOPHUTETOB MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
6. | CamomoTHBaITHS. Pabota c nurepatypoi, 14 19
Pacnpenenenue BBHINIOJIHEHHE 3aJaHUH,
paboueii Harpy3Ku MOATOTOBKA K 3aHATHIM,
HanucaHue pedeparos, 3cce
NUTOIO: 80 100

8. Hepeqem, BOIIPOCOB U TUNMOBBbIC 3aJaHUA NJIA MOATOTOBKH K HpOMe)l(yTO‘{HOﬁ
aTreCcTalumn

8.1 IlepeyeHb BONPOCOB AJIsl HOATOTOBKH K 3a4eTy C OLeHKOM

[TonsaTHEe «Kapbepay, «AejioBas Kapbepay.

Kaprepa kak 00beKT yIpaBiieHuUs.

CoBpeMEHHBIN MEHEKEDP, MEHEIKED.

Bupl 1eoBoi Kapbephl U €€ 3a/1a4u.

OcHoBHBIE TIOKa3aTeNN MPO(HEeCCHOHATU3MA.

[TnanupoBanue 1e0BOM M MPO(HECCHOHATEHON Kaphephl.

@DakTophbl, CTPYKTYpa U YCIOBHSI MPOPECCHOHAIBHOTO CaMOOTPEIeIICHNUS.
10
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8. Ilporecc ocMbICTEHUS U TITITAHUPOBAHUS COOCTBEHHOM MPOGECCHOHATBHON Kaphephl.

9. Peanu3zanus KapbepHBIX CTPATErHd B YCIOBUSAX PHIHOYHON SKOHOMHUKH.

10. IIpoekTHas AESATEIBHOCTh KaK CIIOCOO MJIAHUPOBAHUS KapbEPHI.

11. JIuynoe u npodeccroHaIbHOE MIIAHUPOBAHUE KU3HU.

12. Tlonstue ycnexa u ¢pakTopbl, ONPEIENSIONINE YCIEITHOCTD AeSTeIbHOCTH JTUYHOCTH.

13. TIpenBapuTenbHBIN 3TAN KAPHEPHI — MOHITHE, OCHOBHBIC YIOBIETBOPSEMBIC
MOTPEOHOCTH.

14. Dran craHOBIEHUS Kapbepbl — MOHATHE, OCHOBHBIE YAOBJIETBOPsEMbIE TOTPEOHOCTH.

15. Drtan npoaBuKEHHS Kapbephl — MOHSATHE, OCHOBHBIE YJIOBJIETBOPSIEMbIE
noTpeOHOCTH.

16. Dram coxpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIC YAOBJIETBOPSEMbIE TOTPEOHOCTH.

17. Dran 3aBepieHus Kapbepbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSEMBIE IIOTPEOHOCTH.

18. KauecTtBa, HE0OXOAMMBIEC XOPOIIIEMY MEHEIDKEPY VISl YCIICITHON Kapbephl.

19. Meroap! noucka paboTEHI.

20. IIpaBuna TenedoHHOTO cOOECETOBAHMS TIPH MMOUCKE PabOTHI.

21. OcCHOBHBIE IPUHIUIBI COCTABICHUS MPOPECCHOHATLHOTO PE3IOME.

22. TexHuKa MPOBEACHUS coOece0OBaHUs ¢ paboTOaaTEIeM.

23. CymHOCTh CAaMOMEHEIKMEHTA.

24. Tlpouecc nenenoyiiaraHus B CAMOMEHEKMEHTE.

25. TexHUKH CAaMOMEHEPKMEHTA B «YIPABICHUN BPEMEHEM)»

26. IlpaBuia mMOCTaHOBKH 3aj1ad.

27. Crtunp paOOThI U pallMOHANbHAS OPTaHU3AIMS TPYAA.

28. YmpamieHue CTpeccaMH Kak dJIEMEHT PAllMOHAILHON OpraHU3aIii COOCTBEHHON
TPYZOBOM aKTUBHOCTH.

29. OmnpeneneHue KU3HEHHBIX IPUOPUTETOB B KOHTEKCTE MOCTAHOBKHU
npohecCHOHANBHBIX 3a]1a4.

30. «Ilormorurenu BpeMeHW» B aCIEKTE JEIOBOI0 ITUKETA.

31. OcHOBHBIE IPUYMHBI HEPAITUOHATLHO MOTPAYCHHOTO BPEMCHH.

32. Umumx. Ero 3Hauenue 11t KapbepPHOTO pocTa

33. IlpaBuna MTUYHON OPraHU30BAHHOCTH U CAMOIUCITUTUTHHEI.

34. Cucrema mIaHUpOBaHUS PAOOTHI.

35. MeTtoabl caMOCOBEPIICHCTBOBAHHS.

36. Pacriopsiaok sku3HEAesATeTbHOCTH JISTIOBOTO YeTIOBEKA.

37. JlenerupoBanue noiHOMOYH. Ero OCHOBHBIE 11E1TH.

38. TexHOJIOTHS IIOUCKA KU3HEHHBIX I[EJICH.

39. Ipuumnnsl nepunura paboyero BpeMeH! MEHEIKEpa.

40. OcHoOBHBIE TTpaBUIa SKOHOMHUH PabOUYEro BPEMEHH.

8.2 TunosBwbie 3aaHUA I OLEHKHN 3HAHUM

1. [IpoaBumxeHUE B KaKOU-THO0 cepe NeITeTbHOCTH, MOAPa3yMeBaloIee He CTOIBKO POCT
0 JTOJIKHOCTH, CKOJIBKO MPO(ECCHOHATBHBIA POCT:

a) mpodeccCuoHaIBLHOE Pa3BUTHE;

0) npodeccuoHanbHas Kapbepa;

B) mpodeccruoHanu3aIus,

T') ColMaIn3aIus.

2. YrpaBiieHUE JeJI0BON Kapbepoil MOXKHO ONPEIeIUTh KaK:

a) pe3yJbTaT JOCTUKEHHUM 4eJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYAOBOI AESITEIbHOCTH,
CBSI3aHHBIN C MPO(HECCHOHAIBHBIM U JIOJKHOCTHBIM POCTOM,;

0) KOMIUIEKC MEPONPUSITHA, MPOBOAUMBIX KaJpPOBON CIIy»KOOW OpraHu3anuid, 0
IUTAHUPOBAHMIO, OPTaHU3AIMH, MOTHBALIUK U KOHTPOJIIO CIIY>KEOHOTO pocTa pabOTHUKA, UCXOs
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U3 €ro IeJIei, MOTpeOHOCTEH, BOZMOXKHOCTEH, CIIOCOOHOCTEN M CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNed, ToTpeOHOCTEH, BOBMOKHOCTEHN M COIMATbHO-9KOHOMHYECKHUX YCIOBHI OpraHU3aIuiy,

B) OJTHO M3 HaIpaBJeHUW KaJpOBOH pabOThl B OpraHU3allid, OPHUEHTHPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKEHUS CIICIIUATHICTOB;

I') ONHCAHHWE ONTHMAJIBLHOTO NMYTH Pa3BUTHUS COTPYIAHHUKA IS 3aHATHS UM >KEIaeMOM
MO3ULIMM B OpPraHU3AlMM, YETKO M HArJsHO OINKCHIBAIOIIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CIIEIUATIUCT sl TOTO, YTOOBI MTOJTYYUTh HEOOXOAMMBIC 3HAHUS U OBJIAJIETh HY>)KHBIMA HaBBIKAMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HecrabumnbHas Kapbepa. ..

a) CBsI3aHa C M3YYCHUEM HOBBIX TAIOB, KOTOPBIE MOTYT OBITh KaK BBIHYK/ICHHBIMH, TaK U
T0OPOBOTHHBIMU,;

0) cBsi3aHa CO CMEHOM KOPOTKHX MEPHOJIOB CTAOMIBHOM MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIl WM TEepeMEeHHOW  mpodeccuu,
po¢eCCHOHATLHON TTepeOpPHUEHTAIINY,

B) NPEICTABISET COOOW «IpsIMOE IMPOIBMKEHHUE OT MPO(PECCHOHATBHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITY PaOOThD»;

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoQECCHOHATBHON KU3HNY: BRIOOP Mpodeccru, dTarbl pa3BEeIKH H OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBiIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3 TunoBble 3a1aHus I OLEHKH YMEHU I

3ananme 1. Onpeaenure, Kakue U3 NMPUBEIACHHBIX B CIUCKE 3aJlad — JKECTKHE, KaKue —
rubkue: Hanmcars pedepar mo skoHOMHUKe; B 16.25 MO3BOHUTH B OT/EN CHA0KCHUS HAYAIBHHUKY
OTJIeJIa; TPOBEPHUTH TUIATS)KKH M BHECTH JaHHBIC B 0a3y; K 18.00 3aKOHUNTH OTYET IO MPOCKTY
«Enen-1020»; He 3a0BITh COCTaBUTh CHHCOK YYacTHUKOB KoH(pepenmuu; B 17.00 cnats
KOMaHJAMPOBOYHBIE B OYyXTaJTepuiO; IMMO3BOHUTH HMHCIEKTOPY, BBISICHUTH, KaKH€ W3MEHEHUS
MpPOU3O0ILIM B TMOPSAJIKE HAYMUCIEHUS Hallora;, MOATOTOBUTH CHpaBKy K 3acenanuto Coera
JupekTopoB.

3ananue 2. [IpoBeauTe MOJHBIN XPOHOMETPAXK TPEX-TISATH CBOMX pabounX (yueOHBIX)
JHEW. 3aHeCUTe TaHHbBIC B TAOJHILY:

Bpems JdnureabHocts | Bua padorsi / Uto nenan? Pe3syabTar / Anann3
Havyajaa 4yTo caesaa?

[Tpumep 3anoaHeHUs:

Bpemss | JliintesibHOCTL | Bua padotsi Pesyabrar / Anann3

Havyaja 4To caeaan?

13.35 1g 20Mm OOGcyxenue Henponyktusnoe | IIpoekt nHTEpeceH, HO
xoJa COBEIIIaHUE. OyKCyeT u3-3a BHyTpEHHEH
BBITMIOJTHEHUS MHoro c1oB, HECOTJIACOBAaHHOCTH.
pabot o MPOEKT CTOUT Ha CokpaTuTth BpeMs Ha
MIPOCKTY MecTe.. obcyxnaeHus (m.0.,
«Tomck» MOCTaHOBKA 3314 4/3

Outlook ¢ macTpoiikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 3a CPBIB CPOKOB?)

12



Bpems
HayaJja

15.00

16.10

JlnuTeIbHOCTD

lu.

25m

Buna patdorsl

Bcerpeua ¢
MIPEACTABUTEIN
emM
«MaBepukc»

Jlo3BaHUBaJCI
JIO KIIMCHTA,
YTOOBI
BBISICHUTD
MPUYUHY
3aIePKKU
OILIATHI 11O
CUETy

Pe3yabTar /
qT0 caeaan?

NHutepecen u
npejiaracMbIi
IIPOEKT, U
YEJ0BeK, U
B3alMHasl BBIIOJa
OT peann3alnnuu
IIPOEKTA.

CrnpammBaercs, a
Ha 9TO MHE
CeKpeTapb
otaena??? Toapko
MOTEPSIT BPEMH. ..

IIpoananu3upyuTe MoIy4YEHHBIE TaHHbIE!
1. BrisBUTE CBOM NMOTJIOTUTEIN BPEMEHU, OTMETUB UX B Ipade «AHaIU3».
2. TlogcuuTaiiTe, CKOIBKO BPEMEHH B JICHb OBLIO U3PacX010BaHO He3()(HEeKTUBHO.

3. Tlomywmaiite,
pactpauuBaemoro BpemeHu? Ilpemioxxure Mepsl MO MUHUMH3AIUU HEAIPPEKTHUBHBIX PacXoJI0B

BpPEMEHH.

qTO BbI MOXKETEC

cIeiaTh,

qTOO0BI

AHaan3

Ilonp3a oueBugHA.

Tunuyselil XpoHO(ar:
neneruponath!!!

Hayuutbcs orcenBathb
nuiHee. PaccraBiare
IPUOPUTETHI B Jienax!

COKpAaTUTh

3anummTe NoJXy4YeHHBIE Pe3yIbTaThl U CIIOCOObI OOPHOBI ¢ XpOHO(aramu.

8.3 TunoBkbIe 3aaHUA I OLEHKH HABBLIKOB

3ananme 1. Kakue maru aaroputma xecTko-ruOKOro IiaHUpOBaHHsI ObUIH BBITTOJIHEHBI
HEBEPHO B IIPUBEJIEHHOM IIPUMEDE.

Broprm

15 moabpa

D00 CoSEMAHES ST s s

RPN

ROISOHIUMY KIUEHI I
0.00 yeaxxo !

QRREE DU OE LD CRRAHI bR

SEITBAML PIARCH
11.00

LA R B MOUTTEEE ;ﬁ'}'\
112.00 i i @ S

el

6,00 napazagaprl. Hocmasiy g

ety

14 .00nadzomasra & upeIeHMQLLLL

15.00

;.00 RO SOOI e OOl
6. or
KO K EbleIRasKe

wora !

17.00

118.00

npese}smazm_g“_) aasicHe !

19 . 00&HecH uRPaprayire & BT
HASECMIL Rapadar He paboyes
Macme

20,00 3aEParHD MALLHY U3 CEPSU

21.00

22.00

23.00

24.00
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C momoIlIpl0 JByMEpHOro rpauka KOHTPOJSI JEJETHPOBAaHHBIX 3ajad 3arllaHupynTe
KpPaTKOCPOYHOE MEPONPUATHE T10 MTOATOTOBKE K YYaCTHIO B OTPACIIEBO BBICTABKE.

3aganue 2.

Bam nopyd4eHo 3anyCTUTh HOBBINM IpoeKT. Ho Bamy moJ4MHEHHBIE )KAIYIOTCSA, YTO UM HE
XBaTaeT BPEMEHU Ha BBIIIOJIHEHHE BCEX 3a7a4 IO MIEPBOMY MPOEKTY, OHU U TaK 3aJ€p>KHBAIOTCS
nocie pabodero qHS Ha 2, a To U 3 yaca. Bel mojo3peBaere, 4YTO COTPYAHUKH HCIIONIB3YIOT CBOE
pabouee Bpemss HedpdekTuBHO. Kakoil TEXHUKOW TalM-MEHEIKMEHTa HEO00XOIUMO
BOCIIOJIb30BaThCSl B TEPBYIO Ouepelb, YTOOBI MOATBEPAMTH WM OINPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHOIi M JONOJHUTEIbHOI y4eOHOI JIMTEpaTyphl, HE0OX0AUMOM
AJIsl OCBOCHMS JHCHUILIHHBI

9.1 OcHoBHas auTEpaTYpa

1. Cimnxkoga, O. K. IlepcoHanpHbIN MeHEHKMEHT : yueOHUK 11 By30B / O. K. CiinHkoBa.
— 2-e u3n., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2025. — 116 c. — (Briciee
obpazoBanmne). — ISBN 978-5-534-16189-2. — Texkcr : anektponnbii // OOGpa3oBareiabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/567231

2. CaBuHa, H. B. Taitm-MeHe>KMEHT B 00pa3oBaHuu : yueOHUK /u1si By30B / H. B. CaBuHa,
E. B. JlonmanoBa. — Mocksa : UznarensctBo FOpaiit, 2025. — 159 ¢. — (Briciiee oOpa3oBaHue).
— ISBN 978-5-534-19573-6. — Texcr : anekTponHblii // O6pa3oBarenbHas miatopma KOpaitt
[caiiT]. — URL.: https://urait.ru/bcode/566939

9.2 Jlono/iHMTeIbHAS JIUTEPATYypa

1. Ilcuxonorus ynpaBieHHs IEPCOHATIOM : yueOHMK /uii By3oB / E. . Poros [u ap.] ; mox
obmeit penakmueit E. M. PoroBa. — Mocksa : M3narensctBo IOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-03827-9. — Tekcrt : anextpoHHbIil // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/536223

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «MHTEpHET»,
HEe00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCyLIeCTBJIEHUHN 00pa30BaTeJILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HH(PpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. https://urait.ru - 3bC «O6pazoBarenbhas miathopma FOpaiim»

2. http://biblioclub.ru - 3BC «YHuBepcuTeTCKast OMOIHOTEKA OHITAHY

3. https://www.elibrary.ru/org_titles.asp?orgsid=14364 - Hay4yHas DJICKTPOHHAs
oubmuoreka (HOb) «eLIBRARY.RU»

4. https://www.e-xecutive.ru/ — Caiit uaTepHET-CO00IIIECTBA MEHEHKEPOB

5. http://www.improvement.ru/ - OdunuanbHbIi calT  TaWM-MEHEIKEPCKOTO
coo01ecTBa

6. http://www.ovl.ru/ — OdpunuanbHelii caiiT komnanuu «OpraHu3aiys BPEMEHU

JIMIIeH3HOHHO0E MPOrPaMMHOE 00ecreueHne:.

- Windows (3apy0exHoe, BO3ME3THOE);
- MS Office (3apyOexxHOE, BO3ME3THOE);
- Adobe Acrobat Reader (3apyOexHoe, CBOOOIHO pacpoCTpaHIeMoe);
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- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacnpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PACIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToanuyecKkue PEKOMEHIAIUH ITO OPraHM3alMU U3YYCHUSA TUCHUIIJINHDBI

Opranuzanus 00pa30BaTeIbHOrO MPOIECCa PErIaMEHTUPYETCS y4eOHBIM IUIAHOM U
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QopMupoBaHMM CBOCH HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaCKTOPUH
o0yyaromuicss UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUILUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TMIpOIECCe MPEAIIECTBYIOMIET0 OO0y4YeHHs, KOTOpbI 0CBOOOXKIaeT
00yyJaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

Y4eOHBII mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJIb30BAHUH
TPaJWLMOHHBIX, WHHOBALMOHHBIX M HWH(GOPMAIMOHHBIX OOPAa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUSMU CEMUHApPCKOTO U
JEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTUU HCIOJB3YIOTCS B BHJE
IIUPOKOTO TPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
UudopmanonHsle  oOpa3oBaTeNbHbIE TEXHOJOTHMH  pPEATM3yIOTCS IMyTEM AaKTUBU3ALUU
CaMOCTOSITENIbHON PabOTHI CTYJICHTOB B HH()OPMAIIMOHHON 00pa3oBaTeIbHOM cpesie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKIIMOHHBI KypC TMpEanojaracT CHUCTEeMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeaynpeIuTh CTyIeHTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBOMy yueOHUKY (YueOHUKaM, Y4e€OHBIM ITOCOOUSM) OyIeT MPOYUTAH KYpC.

JleKIIMOHHBIN Kypce OJDKEH JaBaTh HanOOJbIIUN 00beM MH(OpMaruu u oOecreynBaTh
Oosee rirybokoe MOHMMaHUe y4eOHBIX BOIPOCOB MPHU 3HAUUTEIHLHO MEHbBIIEH 3aTpaTe BPEeMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue  3aHATHS ~ TPEACTABIAIOT  COOOW  JETAIM3ALMUIO  JIEKLMOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOASTCS B LENIX 3aKpeIUIeHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE pa3/Iebl.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxnenue HanOosee MPOOJEMHBIX U CIOXKHBIX BOIPOCOB IO OTICIBHBIM T€MaM, a TaKkXke
pelieHye 3aiad U pa3dop MPUMEpPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
IpernoJiaBaTess BXOIAT: OKa3aHWE METOINYECKOH MOMOIIM U KOHCYJIbTHPOBAHUE CTYJIEHTOB IO
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTHUBHOCTB Ha MPAKTUYECKHUX 3aHATHIX OLECHUBAETCS 10 CICTYIOIINUM KPUTEPUSIM:

— OTBETHI Ha BONIPOCHI, IpeJIaraeMble MpenoaBaTeiaeM;

— ydYacTHue B JUCKYCCHSIX;

—  BBINOJHEHHE MMPOCKTHHIX U MHBIX 3a/I1aHUN;

— aCcCHCTHPOBAHME IMPENOJaBaTellio B IPOBEICHUH 3aHATUH.

Jloknazspl ¥ ONIOHHMPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENECHb BIAJCHHUS TEOPETUYECKHM
MaTepuaioM, a TakKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHuE IPAKTHUECKUX 33JJaHUN BXOJUT B HAKOIUIEHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOImnXcst

CamocrosTenbHas paboTa CTyIEHTOB — 3TO IPOLECC aKTUBHOIO, IEJIEHAIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUM, yMEHHH 03 HemocpeICTBEHHOro0 Yy4acTus
IpEenosaBaTessi, XapaKTepU3YIOUIMHCS NPEAMETHOW  HalpaBIEHHOCTHIO, 3((EeKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNEHON PaOOTHI:
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— CHCTeMaTH3allusl U 3aKpeIUICHHE MOJYYEHHBIX TEOPETHUECKUX 3HAHUN U MPAKTHYECKUX

YMEHUH CTYICHTOB;

— yrayOseHue U pacuIMpeHne TeOpeTHIEeCKUX 3HAHUMH;
— (QopmupoBaHHE YMEHHI MCIIONB30BaTh HOPMATHBHYIO M CHPAaBOYHYIO JIOKYMEHTAIMIO,

CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATENIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTU U

OpraHU30BaHHOCTH;

— (QopMHpOBaHHE  CaMOCTOSITEIBHOCTH  MBIIUICHHUS,  TBOPYECKOM  WHUIIMATUBBI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pPa3BUTHE HCCIIEI0BATEIbCKUX YMEHHUH U aKaIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPyINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CI0XKHOCTH, KOHKPETHON TEMAaTHKH.

TexHONOTHsI ~ OpraHU3allid  CaMOCTOSITEIBHOH  pabOThl  CTYIEHTOB  BKIIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepUaTbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbImoMHEHUEM O0YYaIOIIMMUCS CAMOCTOSITEILHON pabOThI MPENo1aBaTelb MOKET
MPOBOAMTH MHCTPYKTAX IO BHIMOTHEHUIO 33/1aHUs. B HHCTPYKTaX BKIFOYAETCS:

— 1LeJb U COJIeprKaHue 3aJaHus;

— CpPOKH BBITIOJTHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTOTHEHHH.

WHCcTpyKTaXX MPOBOAUTCS IMpENoaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHUE JUCIUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOATENbHOM pPabOThl CTYACHTOB MOJXET NPOXOIUTH B
MMCbMEHHOW, YCTHOW WUJTM CMEIIaHHOU (opMme.

CryneHTsl JOJDKHBI MOAXOAUTH K CAaMOCTOATENbHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOpPETEHUs OIpeaesieHHBIX HAaBBIKOB M HCIHOJIb30BaHHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust st caMOCTOSITENbHOW paboThl 00yYaIOMIMXCSl JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u o0ecnieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0KHBL:

— TpocMaTpUBaTh OCHOBHBIE ONpeNeNIeHUs U (DaKThI;
— TIOBTOPHUTbH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUTDH €T

C Y4E€TOM PEKOMEHIOBAHHOM 110 JAHHOW TEME JINTEPaTyphl;

— M3YYUTb PEKOMEHJIOBAHHYIO JIUTEPATYPY, COCTABIATH T€3UCHI, AaHHOTAIIUA U KOHCIEKTHI

HanOoJiee BaKHBIX MOMEHTOB;

—  CaMOCTOSITENILHO BBITIOJIHATH 3a/IaHUsl, aHATIOTUYHBIC MPEJIaraeMbIM Ha 3aHSATHUSX;
— HCIIOJIB30BaTh Ul CAMOIPOBEPKU MaTepHalibl (POH/IA OLEHOYHBIX CPE/ICTB;
—  BBIMOJHATH JIOMAIIIHUE 3aJaHMs 110 YKa3aHUIO MIPEToaaBaTers.

Pexomenganum mo o0y4eHno mHBaIua0B 1 aun ¢ OB3
OcBoeHre TUCIUTIIMHBI HHBATKAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECCTHO C ,Z[pyrI/IMI/I O6yanOH_II/IMI/IC}I, TaK U B OTACJIBHBIX rpynnax. Hpe;[nonaranTc;I
CrelMaIbHbIE YCIIOBUS IS TOJyYeHUs 00pa3oBaHus MHBaWAaMu 1 jauriamu ¢ OB3.
[Ipodeccopcko-nienarornyeckuii CocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOTIOTUYECKUMU
0COOEHHOCTSIMU OOydarommxcs WHBaIUA0B W Juil ¢ OB3, nHIuBHAyadbHBIMH TIpOTrpaMMaMu
peabmnuranuu  WHBaNUAOB (npu  Hamuuuu). [Ilpy  HEOOXOOUMOCTH  OCYILECTBISETCS
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JOTIONIHUTENIbHAS TOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAJIbHBIMU
pabOTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTCHTaMHU.

B cooTBeTcTBUU ¢ MeTOMMUYECKHUMHU peKoMeHnanusMu Munoopaayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEAINONaracTcsi HCIONIb30BaTh COIUATBHO-aKTUBHBIC U
pedaekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTMH COLMOKYJIBTYPHOH peadWINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHWHM C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHUECKOH TpyTIIE.
IMonbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IHPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YyaIbHOM, C UCIOJIb30BAHUEM CHEIHAIbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT HCHOJIb30BaTh M aJanTHPOBaTh C  Y4ETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaKUI0B 1 Ul ¢ OB3.

OcBoeHuE OUCHMIUIMHBI HMHBamuaamMu © Jumamu ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YEeHHs OOIIEro W CIEIUATBHOTO Ha3HAYeHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM HHBanu0B U ui ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAlUM JUISl CTYJAEHTOB-UHBaIugoB u Jwmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyAIbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n ymn ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHWN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (Isl JNHIl C HAPYUICHUSMH OIOPHO-
JIBUTATEIHLHOTO ammapara);

— B medaTHOM (opmMe UM JIEKTPOHHOW (QopMe ¢ yBETWYEHHBIM MpUPTOM W
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHHMSI ACCUCTEHTOM 3aJlaHusl BCIYX (U1 JIHI] C HAPYLICHUSIMH 3pEHUs).

CrynentaM ¢ MHBaIuAHOCTHIO M JinnaMm ¢ OB3 yBenunuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMIPOCHIL. [[71sl TaKMX CTYZEHTOB IpeaycMaTpruBaeTcs 1ocTynHas popma
MPEOCTABIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHIl C
HapyLICHUSIMHU CIyXa, peun);

— BbIOOPOM OTBETA U3 BO3MOKHBIX BAPHAHTOB C UCIIOJIb30BAHUEM YCIIYT aCCUCTEHTA (151
JUI C HAPYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (IU1s1 JIUII C HApYIICHUSIMH 3PEHUSI, OTIOPHO-/IBUTATEIBHOTO anmnapara).

[Ipu HEoOXomMMOCTH JUIsl O0ydYaromMXCcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuAILHO-TEXHHYECKOH 0a3bl, HEOOXOIUMOIi 111 OCyIIeCTBJIEHUSI
00pa3oBaTeIbLHOIO NpoIecca Mo TUCHUILINHE

YuyeOHasi ayauTOpHMs, TpeJHA3HAYCHHAs [UIA TPOBEACHHsS Y4YeOHBIX 3aHATH,
NOPEIYyCMOTPEHHBIX  HacTosiied  paboyeil  mporpaMMoi — TUCHMIUIMHBI,  OCHAI[CHHAs
000pYyIOBaHNEM U TEXHHUYECKUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOSAT: KOMIUICKTHI
CHeLHMATU3UPOBAHHON yueOHOI Mebenu, JocKa KiacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, SKPaH,
KOMITBIOTEP C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IMPOTPaMMHBIM 00€CIIEUeHUEM, C BBIXOJIOM B CETh
«MHTEepHEeT» U 10CTYNOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IomemneHnue 11l CAMOCTOSITEILHOI PadOThI O0YJAOIINXCS — ayAUTOPHSI, OCHAIIICHHAS
ClIeAyIOUMM 000pYIOBAHUEM M TEXHUYECKUMH CPEJCTBAMU: KOMIUIEKThI CIIELUAIN3UPOBAHHON
y4eOHOIl MeOenH, KOMIBIOTEPH! C BBIXOAOM B ceTh «VHTEpHET» M AOCTYIOM B JJIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTENbHYI0 CpeAy, MYyJIbTUMEAUNHHBIA MPOEKTOp, JKpaH, JOocKa
KJIACCHAs.
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