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Ilpunoscenue 3

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme
no nanpasnenuro noocomosku 38.03.02 Meneoscmenm,
HanpaegienHocms (npoghuv) « Ynpaesnenue ouznecom»

Pabouast mporpamMmmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepOo U TAMM-MEHEPKMEHT) BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HarpaBjeHuto moarotoBku 38.03.02 MeHemKkMeHT, HanpaBieHHOCTh (TTpoduib) «YmpaBieHue
OuM3HECOM» M MpeHa3HaueHa uisg 00yJaromuXcst OYHOM U OYHO-3a0YHOM PopM 00yUeHHS.

© MHCTUTYT MEXTYHAPOAHBIX SKOHOMUYECKUX CBsA3eH, 2025.
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1. Iean u 3agau AUCHUILIHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TaMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM ¥ KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJAax M MpaBHJIaX AOCTHIKECHUS JTUIHOU
7 (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTIMHBI:

— 3HAaKOMCTBO C OCHOBHBIMH TOHSTHSMH, ONPEIACICHHUSIMH, KATETOPUSMH B 00IacTH
OpraHu3ali BPEMCHU;

— TIOJyYCHUE 3HAHUH O COBPEMEHHBIX KOHIICTIIIUSX, TOIX0aX, TEXHOJIOTHIX PAllHOHAILHON
OpTraHM3aIlMy HCIOJIh30BaHUS BPEMEHH KaK HEMaTepHALHOTO pecypca MpodecCHOHATBHOTO
pa3BUTHS;

— U3y4YeHHe TEXHOJNIOTUH 3(PEeKTHBHON OpraHW3alud BPEeMEHH Ha IEPCOHAIBHOM U
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHATHHOW CHUCTEMBI y4eTa, TUIAHUPOBAHHUS
BpPEMEHHU, JTMYHOTO IEJICTIONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoOHAIbHOMI
o0pa3oBaTeIbHOM NMPOrPaMMBbI BbICIIET0 00pa3oBaHMs

JucuumuinHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh y4e€OHOTO TUTaHa 1Mo HampapieHuio moaroToBku 38.03.02 MeHemKMEHT, HalPaBICHHOCTh
(mpouip) «YmpaBiaeHue OU3HECOM.

3. O0beM TMCHMIUIMHBI B 3aYeTHBIX €IMHUIAX H aKaJeMHYEeCKHX Yacax ¢
yKa3aHueM KOJIMYeCcTBa aKaJeMUYeCKHX YacOB, BbIJIeJIEHHbIX HA KOHTAKTHYIO padoTy
00y4yaIIUXCcs ¢ mpenogaBaresieM (110 BUAAM Y4eOHbIX 3aHATHI) H HA CAMOCTOSITEJILHYIO
padoTy 00y4aroumuxcs

OO6mmas TpyJ0€MKOCTh JUCITUIUTHHBI COCTABIISAET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

N Bcero yacosn
Buna yueOHoii padoThI
o4dHas Gopma OYHO-3a04Has
o0yUeHHS dopma oOyueHust
KonTakTHas padora ¢ npenogaBartesem (Bcero) 20 8
B ToMm uucne:
3aHATHS JEKIIMOHHOTO TUIIA 14 6
3aHATHS CEMUHAPCKOTO THTA (CEMHUHAPHI) 6 2
CamocTrosiTe/ibHasi padoTa (Bcero) 88 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIJIHHE, COOTHECEHHBIX €
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa v HanmMeHoBaHue

Koa v HaumeHoBaHue

I[Inanupyemble pe3yabTaThl

KOMITeTeHI[ MM (1if) HHAUKATOPA A0CTHKECHUS
0o0yueHus O TUCHUILJINHE
BbINYCKHHKA KOMIIETCHIIM U
Camoopranuszauus u NYK 6.1 3HaTb: OCHOBHBIE TOHSTHA,
camopa3BuTHe (B TOM Hcnonp3yer MHCTPYMEHTBI U | TEPMHUHOJIOIHIO TalM-
yucie METO/Ibl YIIPABJICHUS BpEMEHEM | MEHEP)KMEHTa,  HE0OXOJHMMbIe
310pOBbLecOepekeHue) MIPU BBIMIOJIHEHUH KOHKPETHBIX | JJI JOCTHXKEHHS MOCTaBJIEHHOU
YK -6 3ajad, MIPOEKTOB, mpu | emu B NMpodeCCHOHATBHOU
Crioco0eH ynpaBisiTh CBOUM | JOCTHXKEHUH  TIOCTABICHHOMW | NEATEILHOCTH.
BPEMEHEM, BBICTPAUBATh U LETH. Ymers: aHAJIM3UPOBATh,
peanu3oBbiBaTh Tpaektopuio | UYK 6.2 oTOMpaTh W  HCIOJB30BATh
CaMOpAa3BUTHSI HA OCHOBE BricTpauBaer u peanusyer WHCTPYMEHTHI TaniM-
MPUHIIMIIOB OOPA30BaHMS B | IEPCOHAIBHYIO TPACKTOPHIO MEHE/KMEHTa, B TOM 4HuCIe AJis
TEUEHUE BCEU KU3HU HENpPEepBHIBHOIO 00pa30BaHUs U | caMopeanu3aliu B
CaMOpa3BUTHUS HA €T0 OCHOBE. | MPO(HECCUOHATHLHOM
NEeSATEIbHOCTH.
Biaagern: HaBBIKaMU
MIPUMEHEHUS METO/I0OB,
WHCTPYMEHTOB, TEXHUK TalM-
MEHEJKMEHTa JUTS

3¢ (HEeKTHBHOTO CaMOpPa3BUTHS U
yIIpaBJICHUS Kapbepoil.

OIIK-3.

CnocobeH pa3pabaTbiBaTh
000CHOBAHHBIE
OpraHU3aIMOHHO-
YIPaBICHUYECKUE PEILICHHUS C
YYETOM UX COIMAJIbHOU
3HAYHMMOCTH, COJICHICTBOBATh
UX peajn3aluy B YCIOBUSIX
CIOKHOM 1 TUHAMUYHOM
Cpelbl U OLICHUBATh UX
IIOCIICICTBHS

HOIIK 3.1.

JleMOHCTpHpyeT MOHUMaHUE
CYIIHOCTHU U COAEPKAHUS
OpPraHU3aIMOHHOTO Pa3BUTHS U
OpraHU3aIlMOHHBIX U3MEHEHUM
B YCJIOBHUSIX CIIOKHOH U
JAHAMUYHOM CPEBI.

HOIIK 3.2.

AHanu3upyer BHEIIHNUE U
BHYTpeHHHUE (HaKTOPHI
pa3BUTHUSL OpraHU3aIiH.
NOIIK 3.3.

PazpabaTpiBaeT 000CHOBAaHHEBIE
OpraHU3aIMOHHO-
YIPaBICHUYECKUE PEIICHUS U
OLICHUBAET WX MOCIEICTBUS

3HATh: OCHOBBI INIAHUPOBAHUS U
pPaccTaHOBKH TMPUOPUTETOB B

npodeccroHanbHOM
TEATEIbHOCTH.

YMmerb:  ¢dopMmynupoBatb U
pa3pabaTbIBaTh ~ HarpaBJICHUS,
CIOCOOBl M KOHCTPYKTHBHBIE
penieHus B yIpaBICHUN
KapbepoH U TalM-MEHEI)KMEHTE,
ONMHUpasicb  Ha  BHYTPEHHHE
(bakxTopsl pa3BUTHS
OpraHHM3aILnH.

Baaaers: HaBbIKaMH BHEAPEHUS
B NpodeCcCuOHANBHBIC JICHCTBUSA
000CHOBaHHBIX
OpraHu3alMOHHO-
YIIPaBICHYECKUX PELICHUMN.




5. Conepsxkanue QM CHUATIIMHBI

HauMeHnoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymnocts u | [lenenonaranue. IloHsTHE W CYIIHOCTh TaWM-MEHEIKMEHTA, HCTOPHUS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpeMeHHBIﬁ TaﬁM-

((TﬂﬁM-MCHGI[)KMCHT»

MEHE/KMEHT, TallM-MEHEDKMEHT KaK CHCTeMa: OCHOBHBIC YPOBHH.

OcHOBHBIE TIOHATUS W OMpeAeNeHUs Ienenonaranus. [IpoakTUBHBIA U
PEaKTHBHBIN MOAXOBI K )KU3HU: ONIPEACIICHHUE, PA3TNIHsl, 3HAYUNMOCTD JIJIst
nenenoctmwkenus. Pacimmpenue npoaktuBHocTH: «Kpyr 3a60m» u «Kpyr
BiusHUSAY». L[eHHOCTH Kak OCHOBa Iienenojaranus. MeMyapHHK Kak
WHCTPYMEHT ISl ONpPEIEICHHUST CBOMX 0a30BBIX IEHHOCTeH. [loaxonbr k
ompeneneHuto 1eneit. «Life managementy ©W KW3HCHHBIC IICIIH.
®opmynupoanue uenei: SMART-kputepun. SMART-uenu u Haauenu:

JIBE CTpaTeruu 1enenocTmwkeHus. «Boponka maroBy wu  «Beep
BO3MOXKHOCTeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyeckoro  Ieiemnoyiaranus.  KirodeBble  00JacTH  JKU3HU:

onpenenenue. Llenmn m kmroueBblie oOnacTu ku3HU. KapTra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobeHHOCTH  BpeMEHH Kak  pecypca.
OTIpENICIICHUE TIOHSATHS, OCHOBHBIC BHJIBI
MUHUMM3aIUKM  HEI(P(EKTUBHBIX pacxoloB BpeMeHH. OmnpenencHue
MOHATHUS, CyThb W 3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpoHOMeTpaXka. TeXHUKa COKPAIIECHHOT'O XpPOHOMETpaxa. AHAIN3 TUYHOM
3¢ PeKTUBHOCTH HA OCHOBE JaHHBIX XpOHOKapThl. Kiraccudukamms
pacxooB BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEICHUS XPOHOMETpaxa U
CIIOCOOBI MX TTPEOJIOJICHHUSI.

[Torsnoturenu  BpeMeEHH:
nornoturene. CrnocoObl

Tewma 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: JTMHEMHOE W HENWHEWHOE Bpems. [[Ba Tuna
3anad. OmnpeneneHue MOHATHA KOHTEKCT. OCHOBHBIE THIBI KOHTEKCTOB.
Ornpenenenre NOHATUS U 33/1a4l KOHTEKCTHOTO TUIaHUPOBaHUS. TexXHUKa
KOHTEKCTHOTO IUTAHUPOBAHMUSL. HUucTpyMeHTHI KOHTEKCTHOTO
wianupoBanus. [lmanupoBanue aHs. Tpu THUNa EXKEOHEBHBIX 3aad:
KEeCTKue, rubkue, OwoKeTHpyemble. AITOPUTM  IUIAHUPOBAHUSA
©XKEIHEBHBIX 3a/lad pa3Horo Tuma. MeToa CTPYKTypUPOBAHHOIO
BHUMaHuA. [lnaHupoBaHMe Ha OCHOBE MeETOJla CTPYKTYPUPOBAHHOIO
BHUMaHUs. ['OpU30HTHI IIaHUpOBaHUA. Pe3ylbTaTo-OpueHTHPOBAHHOE
manupoBanue (popmyna a3 pexTrBHOM MOCTAaHOBKH 3a/1a4). Pe3ynprato—
OPUEHTUPOBAHHOCTh U KOHKPETU3UPOBAHHOCTH 3aJ1a4: Pa3Inyus, 00IacTh
IPUMEHEHHSI.

Tema 4.
0030p 3amau

D¢ dexTuBHBIN

Cytp o0030pa 3amad B TaiiM-MeHemkMeHTe. OCHOBHBIC TOHSITHS U
onpezaeneHus. MHCTpyMeHTHI co3gaHusi 0030pa 3agady: OCOOEHHOCTH U
MPEUMYIIECTBA KKJIOW TPYNIbl HHCTPYMEHTOB. KOHTPOJIBHBIE CIIHCKH.
JIsyxmepubie  rpaduku.  TexHomorus  MaWHI-MEHEIHKMEHT  C
WCIOJIb30BAHUEM WHTEIIEKT-KapT ISl co3naHusi 3p¢GeKTuBHOrO 0030pa
3amad. O6JacT NPUMEHEHUS TEXHOJIOTUN MalHI-MCHEDKMEHT. 3HAUCHHE
WHTEJUIEKT-KapT KaK WHCTPYMEHTA BU3YalIHW3allMd Ui OPTraHU3AINH
cucteMbl cOopa HeoOxomumon uHpopMmanuu. Paznmuunbie  BUIBI
WHTEJUIEKT-KapT, CEPBUCHI U PECYpPCHI JUIsI UX CO3JaHMs C IeNbio coopa
nH(pOpMallUK B yCIOBUSX KOMMYHHUKAIIM, B TOM YHCJE U B IPOEKTHOM
NesTeNbHOCTH. Vconp30BaHe UHTEIUICKT-KApT ISl PACIIUPECHHSI CBS3CH
u oOMEeHa OMNbITOM B TPOEKTHOM MAESITEIbHOCTU. YIIpaBJleHYECKas
MIOJIE3HOCTh MPUMEHEHUs] HHCTPYMEHTOB CO3/IaHus 0030pa 3a/1a4.
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Tema 5. Ilpuopurersl.
Metonnl pacCTaHOBKH
MIPUOPUTETOB

Omnpenenenue, CyTb pacCTaHOBKHM IPHUOPUTETOB B TailM-MEHEIKMEHTE.
Kpurepun npuopureTHOCTH. 3HAYEHHE PACCTAHOBKU IPUOPUTETOB IUIS
NPEJOTBPALICHUS KOH(QIUKTOB B YCIOBHUSX JEIOBBIX, MEKIMYHOCTHBIX,
IpyNIOBBIX KOMMYHHUKaUi. OCHOBHBIE CLIOCOOBI X METO/Ibl PACCTAHOBKU
IIPUOPUTETOB: MaTpulla OW3eHXay’pa, MaTpuia MHOIOKPUTEPHAIBLHOU
OLIEHKN KaK CIOCOOBbI IpPEeJOTBpAllleHHs] BO3HUKHOBEHHS M pPa3BUTHUSA
KOH(UIMKTHBIX CHTyalMd B YCJIOBUSAX KOMMYyHMKauuid. TexHuka
IIPUMEHEHHs] MAaTPUIBI MHOTOKPUTEPHAIBHOW OLICHKM KaK TEXHOJIOIMH
NPEJOTBPALICHUS BO3HUKHOBEHHUS KOHQIMKTHBIX cuTyanuil. Crocod
IIOMIAPHOTO CPaBHEHUS ISl PACCTAHOBKM IPUOPUTETOB. PaccraHoBKa
IIPUOPUTETOB B €KEAHEBHBIX 3a/la4axX C MOMOLIbI0 MHOIOKPUTEPHAIBLHOU
OLIEHKN (COKpalleHHbI BapuaHT). OmnpeneneHue NTPUOPUTETHOCTU
JOJITOCPOYHBIX LEJEH, ONpeAeeHue MPUOPUTETHOCTU TEKYIIMX 3azad.
[IpaBuio [Tapeto. HaBszaHHast CpOYHOCTh U BaXKHOCTh, CTPATErUU OTKA3a,
«pacuMCTKa» HaBsI3aHHON Ba)KHOCTH M CPOYHOCTH.

Tema 6. CamMmoMOTHBAIISL.
Pacnpenenenue paboueit
Harpy3Ku

I'pamoTHOE pacnipenenenne pabouedt Harpysku. [IpaBuia opraHuzamuu
s dexTUBHOTO OTABIXA. DPPEeKTUBHBIN cOH. CaMOHACTpoOIiKa Ha pelIeHHe
3a/1a4: METObI, CIIOCO0BI. DP(HEKTUBHOE PEIICHHUE OOIBITUX TPYAOSMKUX
3amad. Texnwka paboTHl ¢ 3amadamMu — «cCJlIOHaMu». Vlcronb3oBaHUe
CMAPT-kputepueB st nojazanad. Permenne MeIkux HENpUSITHBIX 3a7a4.




6. CTpykTypa IUCHMILUIMHBI 110 TeMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonTakTHasi padora, yac.
HaumeHoBaHue TeM CamocrosiTenb
Ne 3anarus Bcero,
(pa3nesioB) Has padora,
n/n JeKIUOHHOI0 CeMmuHapbl qac.
AUCHUTLTAHBI yac.
THOA
1. | CymHocTh W ompeaeciieHue 2 1 14 17
IIOHATUA ((TaflM-MeHe,Z[)I(MGHT))
2. | XpoHOMETpax 2 1 14 17
3. | IlmanupoBaHue 2 1 14 17
4. | DddexTuBHBIN 0030p 33134 2 1 14 17
5. | IlIlpuoputetsl. MeToabl 2 1 16 19
pacCTaHOBKH MPUOPUTETOB
6. CamMmoMoTHuBaIus. 4 1 16 21
Pacnpenenenne paboueit
Harpy3Kku
HUTOTI'O: 14 6 88 108
OuHo-3204Hasi popma 00yueHust
KonTakTHas padora, yac.
HaumeHnoBaHue TeM CamocrosiTenb
Ne 3anarus Bcero,
(pa3nesioB) Has padora,
/1 JEeKIHOHHOI0 Cemunap qac.
AUCHUTLTUHBI yac.
THIA
1. | CymHOCTb U onpeeneHue 1 - 16 17
IIOHATUA ((TaflM-MeHe,Z[)I(MGHT))
2. | XpoHOMETpax 1 - 16 17
3. | IlmanupoBaHue 1 - 16 17
4. | DddexTuBHbI 0030p 33024 1 - 16 17
5. | llpuoputetsl. MeToabl 1 - 18 19
pacCTaHOBKH MPUOPUTETOB
6. CamMmoMoTHuBaIus. 1 2 18 21
Pacnpenenenne paboueit
Harpy3Kku
NUTOI'O: 6 2 100 108

7. IlepeyeHb y4eOHO-METOAUYECKOT0 00eceYeHusl JIs CAMOCTOSTeIbHOH PadoThl

oﬁyqammnxm Mo AMCHUILJIMHE

CamocrosTenbHas pa60Ta ABJISIETCA OJHHUM U3 OCHOBHBIX BHUI0OB y‘IGGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOCHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTbI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |

CaMOCTOATCIIbHO
HMHUIUATUBBI,

€ro
IPUBBIYKH

HCIIOJB30BAaTh,

K

BOCIIUTAaHHUC
IMOCTOSHHOMY

L[EJICY CTPEMIICHHOMY Hay4YHOMY ITOUCKY.

BBICOKOU
COBEPIIICHCTBOBAHUIO

TBOPYECKOMN
CBOUX

AKTUBHOCTH,
3HaHWUM, K




KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHAPCKOI0 TUIIOB U 00ecreYrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOIO U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. Conocranenue mnoHstuid «Kapbepa» u «KuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa Kak OIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo10510THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphEPHI.

Bunsl kapeepbl. Konyc kapbepsl. Mojienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue kak GyHKIUS YIIPaBICHUS.

9. Onpenenenrue W3HAYAIBHOM, «CTApTOBOM» IMO3WIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHMSI BHYTPEHHUX PECypCOB, Pe3yJbTaTOB MpodecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHA, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIoIast
JIeATEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHasi, TpeAnonaramIias MNPOABMKEHUE 10 CTYICHIM CIIY)KeOHOM
JIECTHMIIBI, U1 TOPU30HTAIbHASL Kapbepa, MIPOXOsIias B IpPeeiax OJHOTO YPOBHS YNpAaBICHMUS,
OJIHAKO CO CMEHOM POJia 3aHITHH, TOJDKHOCTH, a Mo9ac U MpogecCuu.

12. JIBWxKy1ine MOTHUBBI Kapbephl.

13. OtcyTcTBHE NMEPCHEKTUB MPOJABHKEHUS (TICUXOJOTHYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBEHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
NPUCTIOCOOJEHUs] K HOBOM CHUTyallud; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepe.

14. TlonsiTe U LEIM OPraHU3AMOHHOTO YIIPABJIEHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak HHCTpYMEHT MOTUBALIUU AESITEIbHOCTH IEPCOHAIIA.

18. IlpumeHeHune Teopuil MOTUBAIIUY TIPU TTOCTPOEHUHN Kaphephl EPCOHAIIA.

19. KapbepHO-MOTUBAIIMOHHOE MOJACIIUPOBAHUE.

20. ITonuTHka ynpaBieHUs: Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl HHIUBUIOB.

22. JlemoBasi olieHKa MEpCOHAIA.

XN

IIpumepHbie TeMbl pedepaToB (IOKJIA0B)

1. TaiiM-MEHEDKMEHT ~CTYJIGHTAa: OCOOCHHOCTH OpraHW3allud BPEMEHHU CTYJICHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIlliU BPEMEHHU.

2. TalitM-MeHEDKMEHT JCIIOBOTO 4YEJIOBEKa: aKTyallbHble MPOOJEMbI M CIOCOOBI HX
peuieHusl.

3.Oco0eHHOCTH HCTIOB30BAHMS TEXHUK TaiM-MEHEPKMEHTA B CBOCH ITpodecCHOHATbHON
JIeSITCIIbHOCTH.

4. CniocoObI CaMOHACTPOMKH Ha paboTy (aHATUTHIECKUN 0030p 1O MaTepraiaM OTKPBITHIX
HWCTOYHUKOB).

5.Crnoco0b1 pacripenenenusi paboueit (yueOHOM Harpy3ku). 3HaU€HHE HHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHHUS JTMYHOU pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEeIPKMEHT B COBPEMEHHOM On3Hece: 00JIacTH NMPUMEHEHUS U 0COOCHHOCTH
UCIIOJIb30BaHUsI METO/IA JITIsl pelIeHHs OU3HEeC-3a/1ad.
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7.0OCcO0C€HHOCTH OpraHW3allud BPEMEHW M MPUMEHEHUS TEXHHK TalM-MEHEIKMCHTA B
HpaKTquCKOﬁ ACATCIIbBHOCTU OpTaHU3alluu.
8. «MasneHpKHe XUTPOCTH» TalM-MEHeKMEHTa: Haubosiee MOMyJspHbIE WHCTPYMEHTHI
OpTraHHW3aIy BpPEMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA

JOTIOTHUTEILHOU JTUTEPATYPhI).

9. CouuanpHas OTBETCTBEHHOCTb U Kapbepa.

Pacnpenesenne camocTosiTe IbHONH padoThI

Bunpl, hopMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NPU W3YYEHUH JaHHOU
JTUCLUIUIMHBI ONPEEIISIIOTCA €€ COEPKaHUEM U OTPaXKEHBI B Cleayolei Tabuume:

O0bem camocTOsITETLHON PadoOTHI
Ne HaumenoBaHnue tem Bua camocrosiTeibHOM
n/n (pa3aesioB) QM CHUTIIUHBI padoThI ouHasl popma O4HO-3a04Hasd
oOydeHus dbopma o0yueHus
CymHOCTh 1 onpeieneHne Pabora ¢ nureparypoii, 14 17
1 TOHSITHUS «TalM- BBITIOJTHEHHE 3a]IaHHI,
" | MCHEIIKMEHT» HanucaHue pedeparon
(TOKJIaI0B)
PaGora ¢ nureparypoit 14 17
2. | XpoHOMETpax PATyPOH,
BBITNIOJHEHHE 3a/1aHu i
[InanupoBanue Pabora ¢ nureparypoii, 14 17
3 BBITTOJTHEHME 3aJIaHUM,
' HanucaHue pedeparon
(TOKJIa7I0B)
4 D¢ dextuBHbI 0030p 3amau | Pabora ¢ muteparypoii, 14 17
) BEIOJIHEHUE 3aJaHui
5 [Tpuoputersl. MeTobl PaGoTa c nmutepaTtypoi, 16 19
" | paccTaHOBKH IPUOPUTETOB BBITIOJTHEHHE 3a/1aHU I
CamMmoMoTHBaIMS. . 16 21
., | Pabota c nuteparypoi,
6. | Pacnpenenenue paboueit .
BBITIOJTHEHUE 3a/1aHU I
Harpy3Kku
NUTOIO: 88 100

8. IlepeyeHb BONPOCOB M THUIOBBIE 3aaHMS JJISI TOATOTOBKH K 3a4eTy C OlleHKOM

8.1. [lepeyeHb BOPOCOB /ISl MOATOTOBKH K 3a4€Ty C OLIEHKOM

PN R

[TonsiTHE «Kapbepay, «AeI0Bas Kapbepay.
Kapnepa kak 00beKT ynpaBiieHHsI.
CoBpeMEHHBI MEHEKEDP, MEHEKED.
Bubl 1e5oBoii Kapbephl U €€ 3a1a4H.
OcHoBHbIE TTOKa3aTeNN MPOdhecCHOoHATU3MA.
[TnanupoBaHue 1em0BOM U MPO(HECCHOHATLHON Kapbephl.
@DakTophbl, CTPYKTYpa U YCIOBHSI MPOPECCUOHAIBHOTO CaMOOTPEIECIICHNUS.

[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
9. Peanuzanusi KapbepHBIX CTPATETHi B YCIOBUSIX PHIHOYHON YKOHOMHUKH.

10. IIpoekTHas AesSTETLHOCTh KaK CIIOCO0 MIIaHUPOBAHUS Kapbephbl.
11. Jlmaroe u mpodeccruoHabHOE TUIAHUPOBAHKE KU3HHU.
12. TonsTue ycnexa u (pakTopbl, ONpeeNionue YCIeIHOCTh IeITeIbHOCTH JMUYHOCTH.
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13.

[IpenBapuTenbHbIM 3Tan Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSIEMbIE

noTpeOHOCTH.

14.
15.

Otan CTaHOBJIEHUS Kapbepbl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsIEMblE TOTPEOHOCTH.
DTan npoABUKEHUS Kapbephbl — OHSITUE, OCHOBHBIE YJIOBJIETBOPSIEMbIC

MOTPEOHOCTH.

16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

Otan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Ortan 3aBepIIeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE IOTPEOHOCTH.
KauectBa, He0OX0MMBIE XOpOIIEMY MEHEKEPY AT YCIEITHON Kapbephl.

MeTtonapl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceqOBaHUS MPH MOKCKE PadOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS IPOHECCHOHATBHOIO PE3IOME.

TexHuka npoBeaeHUs codeceJ0BaHus C paboToaaTeNEM.

CymHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YNPABICHUH BPEMEHEM)

[IpaBuna nocTaHOBKM 3a1ad.

Crunp paboThl U pallMOHANIbHAS OpraHU3alysl TPyAa.

VYnpaBieHue ctpeccaMu Kak 3JIEMEHT PallMOHATIbHOM OpraHu3alnuu cOOCTBEHHON

TPYAOBOI aKTUBHOCTH.

29.

OHpGI[eJIeHI/Ie JKU3HCHHBIX ITPUOPUTCTOB B KOHTCKCTC MOCTAHOBKU

po)eCCHOHANIBHBIX 3aJ1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«Tornorurenu BpeMeHU» B aCIIEKTE JIEJIOBOTO THKETA.
OCHOBHbBIE TPUYUHBI HEPAIITMOHAIIBHO MOTPAYEHHOI'O BPEMEHH.
Nmuox. Ero 3HaueHue 1 KapbepHOTO poCcTa

[IpaBuiia TMYHONM OPraHU30BAHHOCTH M CAaMOJAUCIUTUIAHBI.
CucreMa rutaHupOBaHUs PaOOTHI.

MeTo bl CaMOCOBEPIICHCTBOBAHMSI.

Pacniopsinok *Ku3HeeATeTbHOCTH ACJIOBOTO YEJIOBEKa.
HenerupoBanue noiHoMO4Yrid. Er0 OCHOBHBIE LIETH.
TexHosorus moucka >XU3HeHHbBIX I1eTIeH.

[Tpuuunb! nedunmTa pabouero BpeMEeHH MEHEKepa.
OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOUYETro BPEMEHHU.

8.2. Tunosble 3aJaHNA 1A OLEHKHN 3HAHUI

1. [IpoaBmskeHue B Kakoi-m0o chepe nesTenbHOCTH, ToApa3yMeBalroliee He CTOIBKO pOCT
0 JTIOJDKHOCTH, CKOJIBKO IPO(eCCHOHANBHBIN POCT:

a) mpodecCHOHATLHOE Pa3BUTHE;

0) npodeccuoHabHas Kaphepa;

B) npoeccruonannzanus;

T') COITMaIu3aIus.

2. YpaBiieHHE I€JI0BOM Kapbepoi MOXKHO OMPEACIIUTh KaK:

a) pe3yJabTaT JIOCTHKEHHUI YEIIOBEKOM OCO3HAHHBIX MO3UIUN B TPYIOBOM JIEATEILHOCTH,
CBSI3aHHBIN C MPO(ECCUOHATBLHBIM U IOJDKHOCTHBIM POCTOM.

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaiuii, 1o
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMKA M KOHTPOJIIO CITy>)K€OHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro Ieeid, ToOTpeOHOCTEH, BOBMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TAKXKe UCXOIs U3
1esei, moTpeOHOCTE, BO3MOKHOCTEH U COIMAIBHO-DKOHOMUYECKUX YCIIOBUI OpraHU3aIliH.

B) OIHO W3 HANpaBIEHUH KaJpoOBOW pabOThI B OpraHU3allid, OPHCHTUPOBAHHOE HA
ONpeeICHUEe CTPATETUH U 3TANIOB Pa3BUTHS U MPOJBHKEHUS CIIEIIUATIUCTOB.
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I') ONHMCAHUE ONTHMAIBHOTO IyTH Pa3BUTHS COTPYIAHMKA JUIA 3aHATUS UM HKeJTaeMOn
NO3UILIMK B OpPTraHU3allM, YETKO M HAIJIAJHO OINMCHIBAIOLIEE IMyTh, KOTOPBIM TOHKEH MPONTH
CTIEIUAIIICT JJIsl TOTO, YTOOBI MTOTyYUTh HEOOXOMMBbIC 3HAHNUS M OBJIAIETh HYKHBIMH HAaBBIKAMH
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. Uem xapakTepusyeTcs HecTaOMIbHAs Kapbepa:

a) CBsI3aHa C M3YYCHHUEM HOBBIX TAIOB, KOTOPHIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOM KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOdeCcCHOHATBHOW JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)KIEHHOH  0e3padoTHIbl WM TEpeMEeHHOW  mpodeccuu,
npo¢eCCHOHATHLHOMN TTepeOpUEHTAIIHN

B) NPEICTABISIET COOOW «IpsIMOE IMPOJIBIKEHHE OT MPO(PECCHOHATBLHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITY PaOOThD»

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoQeCCHOHATBHON KU3HNY: BRIOOP Mpodeccru, dTarbl pa3BEeIKH H ONMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]] U T.]I.

8.3. TunoBble 3a1aHUSA /15l OLEHKH YMEHU I

3aganue 1.

Omnpenenurte, Kakue U3 MPHUBEACHHBIX B CIHCKE 33/1a4 — JKECTKHE, Kakue — TUOKHe:
Hamucate pedepar mo skoHomuke; B 16.25 mO3BOHUTH B OT/IE] CHAOKCHHS HAaYaJIBHUKY OT/IENa;
IPOBEPUTH TJIATEKKU U BHECTU AaHHBbIE B 0a3y; K 18.00 3akoHUMTH oT4eT mo npoekty «Emnen-
1020»; He 3a0BITh COCTaBUTh CIHCOK Yy4YacTHUKOB KoHbepeHmuu; B 17.00 cmate
KOMaHIUPOBOYHBIE B OYXTaJITepHIO; MO3BOHUTH WHCIEKTOPY, BBIICHUTH, KaKHe H3MEHEHHUS
IIPOM30ILIM B MOPSAJAKE HAYMUCICHHs HaJlora;, HMOJATOTOBUTH CHpaBKy K 3acenanuro Cosera
JupexTopos.

3ananmue 2.
[TpoBeauTe MOTHBIN XPOHOMETPAXK TPEX-TISATH CBOMX pabounx (yueOHBIX) THEH. 3aHECUTe
TaHHBIC B TAOIUILY:

Bpems JumreasHocts | Bun pa6orsi / Uro nesnan? PesyabTar / AHaau3
HaYyaja qT0 caeaan?
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[Tpumep 3anoaHeHUs:

Bpemss | JliintesibHOCTL | Bua padotsi Pesyabrar / Anann3
Havyaja 4uTo caeaan?
13.35 1y 20m Ob6cyxnenue HenponyktuBHoe | IIpoekT uHTEpECEH, HO
xoj1a COBEILlaHUE. OyKcyeT u3-3a BHyTpEHHeH
BBITIOJIHEHUS MHoro cioB, HECOTJIACOBAHHOCTH.
pabot no MIPOEKT CTOUT Ha CokpaTuTth BpeMs Ha
IPOCKTY MecTe.. o0cyxnaenus (M.0.,
«Tomck» MOCTaHOBKA 3aj]1a4 4/3
Outlook ¢ HacTpoiikoit
KOHTPOJIST UCIIOJTHEHUS +
CaHKIIMH 32 CPBIB CPOKOB?)
15.00 lu. Bcerpeua ¢ WNurepecen u Tlonp3a oueBuaHa.
IpeJCTaBUTEN | IpesiaraeMblii
emM MPOEKT, U
«MaBepukc» YeJ0BEK, 1
B3aMMHAasl BBITO/1A
OT peanu3aluu
MIPOECKTA.
16.10 25m HozpanuBanca | CropammBaercs, a | TUnUUHBINA XpoHOar:
JIO KJIMEHTA, Ha YTO MHE neneruponath!!!
4TOOBI CeKpeTapb Hayuutbcst oTcenBath
BBEISICHUTE otraena??? Toapko | nmumHee. PaccTaBisaTh
NPUYUHY MOTEPSUT BpEMs... | IPUOPUTETHI B Aenax!
3aJIePKKU
OIUIATHI IO
cuery

IIpoananu3upyuTe MOIy4YEHHBIE TaHHbIE:
BeIsiBUTE CBOM NOIIIOTUTENIN BPEMEHH, OTMETHUB X B rpade «AHaIU3».
2. TloacuuTaiite, CKOJIBKO BPEMEHH B JIEHb OBIJIO U3PACX00BaHO HEAPPEKTHBHO.

1.

3.

[Tonymaiite,

qTO BbI

MOXKETEC

cleaTh,

qTOO0BI

COKpaTUThb KOJIMYECTBO

pactpauuBaemoro BpemeHu? Ilpemnoxxure Mepsl MO MUHUMH3AIUU HEAPPEKTHUBHBIX PacXoJ0B

BpPEMEHH.

3anummTe NoJXy4YeHHBIE Pe3yIbTaThl M CIIOCOObI OOPHOBI ¢ XpOHO(aramu.

8.4. TunoBkie 3aJaHUA 1JI9 OHEHKH HABBHIKOB

3aganue 1.

Bbl, Kak pyKOBOIUTENb MOAPA3IEICHUS, TOTYYWIN 3aJaHAE OPTaHU30BaTh IOATOTOBKY
Ballero OTJe]a K y4YacTHUIO B OTpPACIEBOM BBICTABKE, OTKpbIBaroLIEics uepe3 3 Mec. Bam
HEOOXOIUMO  OIpelenuTh O00BEM 3a4ay, pPaCHpeleNuTb HUX MEXKAYy COTPYJHHKaMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOZ€E MOATOTOBKH Iepes pykoBoACTBOM. Kakoit
UHCTPYMEHT (Kakue MHCTPYMEHTBI) TallM-MEHEIKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepenb A1 3G HEKTHBHON OpraHu3aIui padoThI?

3ananme 2.

Bam nopydeno 3amycTuTh HOBBIN IpoekT. Ho Baliu nmoguynHeHHbIE KATYIOTCS, 4YTO UM HE
XBaTacT BPCMCHU Ha BBINMOJIHCHUC BCCX 3a4a4Y M0 MCPBOMY IMPOCKTY, OHHU U TaAK 3aACPIKUBAIOTCA
nocJyie pabodero qHs Ha 2, a TOo U 3 yaca. Bel mojo3peBaeTe, 4T0 COTPYAHUKHA MCIOJIB3YIOT CBOE
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pabouee Bpems HedpdekTuBHO. Kakoil TEXHUKOW TalM-MEHEIKMEHTa HEO00XOIUMO
BOCIIOJIL30BATLCA B IICPBYHO OYCPCb, ‘ITOGBI MNOATBCPAUTL HJIM OMNPOBCPIrHYTH BallC
npeamnonoxenue? OTBET apryMeHTUPYITE.

10. IlepeyeHb OCHOBHOM U JONOJHUTEIHLHON Y4eOHOM JTUTEPATYPHI,
He00X0AUMO¥i 1J151 0CBOEHHUS TUCHUILINHBI

9.1. OcHoBHas1 UTEpaTYpa

1. CniunkogBa, O. K. TlepconanbHbIil MEHEKMEHT : yueOHUK 1151 By30B / O. K. CiimaKOBa.

— 2-e u3A., nepepad. u gon. — Mocksa : U3natensctBo FOpaiit, 2025. — 116 c. — (Bricmee

obOpazoBanme). — ISBN 978-5-534-16189-2. — Texkcr : anektponnslii // OOGpa3oBareiabHas
wiargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/56723 1

2. CasuHa, H. B. Taiim-meHemxMeHT B 0Opa3oBanuu : yaeOHUK 11 By30B / H. B. CaBuHa,

E. B. JlonmanoBa. — Mocksa : U3narensctBo FOpaiit, 2025. — 159 ¢. — (Briciee oOpa3oBaHue).

— ISBN 978-5-534-19573-6. — Texcr : anektponnblii // O6pa3oBarenbHas miatdopma KOpaitt

[caiiT]. — URL: https://urait.ru/bcode/566939

9.2. lonoJTHUTEIbHAS JIUTEPATypa

1. 1. Tlcuxomnorus ynpaBieHHs nepcoHaioM : yaeOHuk ajist By3oB / E. W. Poros [u ap.] ;
nop obmei penakiuenr E. . PoroBa. — Mocksa : U3garensctBo FOpaiit, 2024. — 350 c. —
(Beicmiee o6pazoBanme). — ISBN 978-5-534-03827-9. — Tekct : 5IeKTpOHHBIA //
ObpazoBarenbHas wiatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/536223

10. Ilepevens pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHUKANMOHHOI ceT ""UHTepHeT",
HEe00XOUMBIX /ISl OCBOCHHUS JUCHUILIUHBI ¥ HH()OPMAIMOHHBIX TEXHOJIOTHii,
HCMOJIb3yeMbIX MIPH OCYLECTBJIEHUN 00pa30BaTeIbLHOI0 NMPoIecca N0 JMCHUILINHE,
BKJIIOYAs NlepeYyeHb MPOrPaMMHOIo odecnevyeHusi U MH(PpOPMAIHOHHBIX
CIPABOYHBIX CHCTEM (PU HEOOXOTUMOCTH)

—_—

http://biblioclub.ru - 3BC «YHuBepcuterckas OMOIMOTEKa OHIANH
https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuyHas >JeKTpOHHas OHOIMOTEKA
(HOB) «eLIBRARY.RU»

https://urait.ru - 9bC «O6pazoBatenbHast miaardopma FOpaiit»
http://www.e-xecutive.ru — CaliT HUHTEpHET-co001ecTBa MEeHeKepOoB
http://www.improvement.ru/ - OQUIHATBHBIN CAaUT TaltM-MEHEKEPCKOT0 COO0IIECTBa
http://www.ovl.ru/ - OdurnuansHeii caT komnaHuu «OpraHu3amus BpeMEHN

™

SNk

JINneH3noHHoe NporpaMMHoOe odecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO pacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmtoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHoe, CBOOOHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).
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https://urait.ru/bcode/567231
https://urait.ru/bcode/566939
https://urait.ru/bcode/536223
http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
https://urait.ru/
http://www.e-xecutive.ru/
http://www.improvement.ru/
http://www.ov1.ru/

11. MeToanuyeckue peKOMeHIAIUY 110 OPTraHU3ANUU U3YYeHH S TUCUUTIMHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacricanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoeil HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJarouiics IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHbBIX
MOJyJiel, OCBOCHHBIX B TPOIECCE MPEAIIECTBYIOIEro OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocss OT He0OXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJOTHHI

VY4eOHbI mpoliecc HpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha HCIOJIb30BAaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJE
HIMPOKOTO NPHUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM  AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKIMOHHBI KypC TMpearnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gexkTop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoHHBIA KypC AODKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUu U 0OeCTieUnBaTh
Oonee TiyOOKOe MOHUMaHUE YIeOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEeMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapbl (MPaKTUYECKUE 3aHATHSI) TPEACTABISIOT COOOM MeTaNM3alyiio JEKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSATCS B IEISAX 3aKPETICHUs Kypca.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHAPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHue 3aiad U pa3dop MPUMEpPOB M CUTyallMd B ayJIWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTeliss BXOIIT: OKa3aHUE METOAMYECKON MOMOINY U KOHCYJIHTHPOBAHHE CTYACHTOB 1O
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTHBHOCTH Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:
OTBETHI Ha BOIIPOCHI, TIpeIIaraeMbie MpernojaBaTesieM;
y4acTue B IUCKYCCHUSX;

BBITIOJTHEHHUE MPOCKTHBIX U WHBIX 3aJ[aHHIA;
aCCHCTHPOBaHHE MPENOIaBaTENIO B IPOBEACHUN 3aHATUH.

JlokJ1agel U OMIIOHUPOBAHUE JIOKIAJ0B MPOBEPSIOT CTEICHD BIAJCHHS TEOPETUYCCKUM
MaTepuaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTosiTesibHasi padoTa 00yYarOIuXxcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUM, yMEHHH 03 HemoCcpeICTBEHHOro Yy4acTus
MpernoaaBarelisi, XapaKTepU3yIOMIMCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

CUCTEMAaTH3aIHs U 3aKPETUICHHUE TMTOTYYSHHBIX TEOPETUUECKUX 3HAHUHN U MPAKTUYECKUX YMEHUN
CTYJI€HTOB;
yrayOJeHre U paclIupeHrne TeOPEeTUUECKUX 3HAHU;
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dbopMUpOBaHHEe YMEHHUH UCIOIH30BaTh HOPMATHBHYIO U CIPAaBOYHYIO JOKYMEHTAIIHIO,
CIELUUATIbHYIO JTUTEPATYPY;

pa3BUTHE TIO3HABATEIBHBIX CIIOCOOHOCTEH, AKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH H
OpPraHU30BAHHOCTH;

(bopMUpOBaHHE CAMOCTOSITEIBHOCTH MBIIUICHUS, TBOPUYECKOW HWHHUIUMATHBBI, CIOCOOHOCTEH K
CaMOpPa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO M CAMOpEaTU3allig;

pa3BUTHE UCCIIEIOBATENLCKUX YMEHUN U aKaIeMUUYECKUX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBIATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYJICHTOB B 3aBUCUMOCTH OT 1[eJTH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHOM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX ¥ MaTEePHATbHO-TEXHHUYECKUX PECYpCOB 00pa30BaTEIHHOTO
YUPEKICHUS.

[Tepen BbITTONIHEHNEM O0YYAIOIIUMHUCS CAMOCTOATEIBLHOM paOOThI IIPEIo1aBaTelh MOKET
IIPOBOJIUTH MHCTPYKTAX IO BBIITOJTHEHUIO 3a1aHKsl. B MHCTpyKTaXk BKIIOYAETCH:

LeJIb U COJIep KaHUE 3aJaHNs;

CPOKH BBIIIOJIHEHHS;

OPUEHTHPOBOYHBIA 00bEM PaOOTHI;

OCHOBHBIE TpeOOBaHUS K pe3yJibTaTaM padOThl U KPUTEPUU OIICHKH;
BO3MOJKHBIE THITUYHBIC OIINOKY TIPH BBITIOTHEHHH.

WHucTpyKTax MpOBOIUTCS IMpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOTO Ha
U3Yy4YeHUE JUCIUTUINHBIL.

KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WITM CMeIaHHO# (opme.

CTyAeHTbl AOMKHBI MOIXOOUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakHeHIemy
CPEICTBY 3aKPEIUICHUs U Pa3BUTHsI TEOPETUYECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIeNIbHBIE BONPOCHI Kypca, NPUOOpETeHHs] OINpEeAENEeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodecCuoHaIbHON TUTEpPaTyphI.

[TomemeHust 11 caMOCTOSATENbHON pabOThl O00yUaIOUIUXCSl JAOKHBI OBITH OCHAICHBI
KOMIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» 1 obecrieueHneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CpPely OpraHU3alnu.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronInuecs JOKHBIL:

MPOCMATPUBATH OCHOBHEIE OMPEICICHUS U (DAKTHI;

MOBTOPUTHh 3aKOHCIIEKTUPOBAHHBIM Ha JICKIIMOHHOM 3aHSITHH MaTepHall U JOIMOJHHUTH €ro ¢
YYETOM PEKOMEHJOBAaHHOM MO JAHHOW TEME JIMTEPATYPHhI;

U3YYHUTh PEKOMEHI0BAaHHYIO JIUTEPATypy, COCTABIATH TE3UCHI, AHHOTALIMU U KOHCIIEKTHI Hanbosee
Ba)KHBIX MOMEHTOB;

CaMOCTOSITEJIbHO BBITIOJIHSTH 33JJaHUs, aHAJOTUYHBIE MTPEAJIaraeMbIM Ha 3aHATHSIX;
UCIIOJIb30BAaTh JJIsS CAMOIIPOBEPKH MaTepHalibl (POHIA OIEHOYHBIX CPEJICTB;

BBIIIOJIHATH JIOMAaIlIHUE 33JJaHU 110 YKA3aHUIO ITPENO1aBaATEs.

Pexomengauum no o0yyenusi uHBaaua0B u jui ¢ OB3

OcBoeHue MUCHMIUIMHBI HHBaNMUAamMu U nunamMu ¢ OB3 mMoxker ObITh OpraHW30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaratorcs
CrelMaibHbIe YCIOBUA IS TIOTY4YeHUs1 00pa3oBaHMs HHBAIMAaMHU U nuiiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0coOeHHOCTAMH O0yJaromuxcss WHBATMAOB U Jul ¢ OB3, uHAWBUIYaNbHBIMU MPOrpaMMaMu
peabunuTaruu  WHBaIUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOJIHUTEIbHAS TOAJEpXKKAa TMPENOoJaBaHUs ThIOTOPaMM, IICUXOJIOTaMH, COLMAJIbHBIMU
pabOTHUKAMU, TPOLIECIIMMH ITOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anperns
2014 1. Ne AK-44/05BH) B Kypce MpEeIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
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pediekcuBHbIE METOABI OOYYEHHS, TEXHOJIOTHH COIMOKYJIHTYPHOH peadWINTAlMU C IICJIBIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHUHM C JPYTUMU
CTYJICHTaMH, CO3JIaHHH KOM(OPTHOTO TCHUXOJIOTHYECKOTO KJIWMara B CTYJACHUYECKOW TpYIIIeE.
IMonbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaia B pa3IMUHbIX (popMax: ayuabHON, BU3YaJIbHOM, C MCIIOJb30BAaHUEM CIEIIHATbHBIX
TEXHUYECKUX CPEACTB U NH()POPMAIIMOHHBIX CHCTEM.

Menunamatepraibl TakKe CIEAYeT HCIOJb30BaTh M QJalTHPOBATh C  YYETOM
WHAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaHU 0B u U1l ¢ OB3.

OcBoeHuE OUCHMIUIMHBI HHBamuaamMu © Junamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOyYEeHHsI OOIIEro W CIEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUICKTHBHOT'O HMCIIOJIb30BaHUs). MaTepuaibHO-TEXHUYECKOE OOCCTICUeHHE MPEeayCMaTPUBACT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM WHBanu0B U ui ¢ OB3.

dopma TMNpOBENECHUS AaTTECTAlUM Uil CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHAUBHIYyAIbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n ymn ¢ OB3 npexycmarpuBaetcst nocTymHas (GopmMa MpenocTaBiIeHUS 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHOM WM OJJIEKTPOHHOW Qopme (s Ul ¢ HAPYUICHUSMU OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TeYaTHOM QopMe WIM OSIEKTPOHHOH ¢opMe ¢ YBEIMUEHHBIM IIPUPTOM U
KOHTPACTHOCTBIO (JJIS JIUI] C HAPYIICHUSMH CITyXa, PeUd, 3peHHUs ),

— METOJIOM YTEHHS aCCHCTECHTOM 3aJaHus BCIYX (IS JTUIL C HAPYIICHUSIMU 3PCHHS ).

Crynentam ¢ mHBanuaHocThio U ymnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTPpUBACTCS JOCTYITHAs hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu HaOOpOM OTBETOB Ha KOMIIBIOTEpE (ISl JUI[ C
HapyIICHUSIMH CITyXa, PEUH ),

— BBIOOPOM OTBETA U3 BO3MOXKHBIX BAPUAHTOB C HCTIOJIb30BAHUEM YCIYT aCCUCTEHTA (ISt
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapara);

— YCTHO (7151 JIUI] C HAPYIICHUSIMU 3PEHHUS, OMOPHO-ABUTATEILHOIO aIllapaTa).

[Ipu HEoOXoamMoOcTH JUIsl O0ydYaroImMXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUSI MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAJIbHO-TEXHHUYECKOI 0a3bl, He00OX0AMMOM JIf1 OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO Npolecca Mo TUCHUILIHHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
IOpPEIYyCMOTPEHHBIX  HAacTosmed  paboyeil  mporpamMMoi  JUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHNEM M TEXHHUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUJIEKTHI
CHeLHaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOJIOHKHM, KOMIIBIOTED C YCTAHOBJIEHHBIM JHMIIEH3MOHHBIM MPOTPaMMHBIM OOeCredeHHeM, C
BBIXOJIOM B ceTh «VIHTEpHET» U OCTYIOM B 3JIEKTPOHHYIO MH()OPMAIIIOHHO-00pa30BaTEeIbHYIO
cpeny.

ITomemmenne 1Jist CAaMOCTOATEIbHOI PadoThl 00yUarOMNUXCS — AyAUTOPUS], OCHAIIICHHAS
CIIEIYIOIMIUM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIEUaIN3UPOBaHHAs MeOenb AJis
npernoJiaBaTess ¥ 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEePCOHAIbHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcs ¢
YCTAHOBJICHHBIM JIMLIEH3UOHHBIM MTPOrPaMMHBIM 00€CIIeYeHUEM, C BEIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPENY.
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