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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.01 xonomuka, HanpasieHHocms (npoduiv)
«DKOHOMUKA U PUHAHCHL OP2AHUZAYUUY

Pabouas mporpamma aucruminabl « OrcHBIE TPUKIIaIHBIC TPOTPAMMBD» BXOIUT B COCTaB
OCHOBHOM TpO(ecCHOHANBbHON 00pa3oBaTelbHONl MpOrpaMMbl BBICHIETO 00pa3oBaHUs IO
HarpaBjeHuto noArotoBku 38.03.01 DkoHOMHKa, HaNpaBiIeHHOCTH (Mpoduib) «DKOHOMHUKA U
(uHAHCHI OpraHM3alUU» U MpeAHA3HAUYeHa I 0OyYarolIMXCcsi OYHOM M OYHO-3a04HOM (hopm
00y4eHwusI.

© MHCTUTYT MEXIYHAPOJHBIX SKOHOMUYECKUX CBs3eit, 2026.



COJEPKAHUE

1. 1eN1b 1M 3a0UHM JUCIIHTIIIIHDBL ......eeuteruteeteeeuteentteeateenttesuteesteesaseesseesaseenseesaseenaeeemneenseesseesaneenneennee 4
2. MecTo JOUCHUIUIMHBI B CTPYKType OCHOBHOM Tpo(ecCHOHATBbHON 00pa3oBaTEIbHOM
MIPOTPAMMBI BBICIIETO OOPABOBAHUS .......veervveenreenereeseennseenseensseenseessseaseesssesseessseesseesssesnseessseenseennns 4

3. O0beM AUCIUTUIMHBI B 3a4E€THBIX CIMHUIAX U aKaIEMHUUECKHX Yacax ¢ yKa3aHUeM KOJIMYECTBa
aKaJeMUYECKIX YacOB, BBICTICHHBIX Ha KOHTAKTHYIO PabOTy OOYyYaromuxcs ¢ mpernoaaBaTeieM

(o Bu1aM y4eOHBIX 3aHATHI ) U HA CAMOCTOSATEIBHYIO PAOOTY OOYUAIOIITHXCS ... vvveeeevveeeevreenenenns 4
4. IlepedeHb MIAHUPYEMBIX pE3YJIHTATOB OOyYEHHUs MO0 JAUCHUIUIMHE, COOTHECEHHBIX C
IUTAHUPYEMBIMH pe3yJIbTaTaMU OCBOEHUSI 00Pa30BATENBHOM MPOTPAMMBI .......eeeuveeereaieenieeeneeennes 5
5. COMEPIKAHME TUCIIHIIIIHHDBL . ... ..veeruteeerntieenuseeeaseesnseesaseessseesnseeesnseeessseesnsseesnsseesnsseesssseessseessseens 6
6. CTpyKkTypa IUCIHMIUIMHBI IO TeMaM C YyKa3aHHEM OTBEJEHHOTO Ha HHUX KOJIMYECTBa
AKaJIEMUYECKIX YACOB U BUJOB YUCOHBIX BAHITHI ...eevvieuvieiieeiieniieeiieniieeieesteeseesnneeseesnseenseennns 7
7. IlepeueHpb yueOHO-METOIUYECKOTO O0SCIICUEHUS IJIsI CAMOCTOSATEILHON pad0Thl 00YUYaOIIUXCS
TIO JIMCLIATIITHIHE . .....eeteuetteeeeueeteeeeutseeesaastseeessaesteeesussaeesasstaeeeeasssteeeenasaeeesansbteeesanssteeeansaaeesansaeeesnnns 7

8. [lepeueHb BOIIPOCOB U TUIIOBBIE 3aJaHUSI 1JI MOJTOTOBKH K MTPOMEXKYTOYHOM aTTeCTaluH. . .9

9. IlepeueHb OCHOBHOM M JIOTIOJIHUTENBHOM yueOHOM JINTepaTypbl, HEOOXOIUMOMN JIJIs1 OCBOCHHS
TIVICTIVTIITIIHIBL . ..o et e et e et e e e et e e e e et e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s e e eaaeeeeeaneeeeranaeeenenaeeenennans 12
10. [lepeyenb  pecypcoB  MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn  "MHTepHer",
HEOOXOJUMBIX JJIi OCBOCHHUS AUCLUMIUIUHBI U WHPOPMAIMOHHBIX TEXHOJOTHH, HCIIOJIb3YEeMbIX
IOpU OCYIIECTBICHHH 00pa30BaTENILHOTO IMpolecca MO AMCHUIUIMHE, BKIOYas IepedeHb
MIPOrpaMMHOTO o0ecriedeHust 1 UHPOPMAITMOHHBIX CIIPABOYHBIX CUCTEM (Tpu HeoOxoaumocTn)13

11. Metoanueckue yKazaHus JUIsl 00YYaIOUINXCS 110 OCBOCHHUIO JUCITUTIIUHBL. ......cveruveerennennne. 13
12. Onucanne  MaTepUaATbHO-TEXHUYECKOW  0a3bl, HEOOXOIMMOW Il  OCYIIECTBICHUS
00pa30BaTENEHOTO MPOIIECCA TIO TACITUTIIIHHE ......e.eveenvreeereenseeanseenseeseseeseessseenseesssessseessessseesseens 16



1. Iean u 3agauu JAUCHUILTHHBI

Hear pucnumiaunabl  «O¢ucHble MNPUKIAIHBIE NPOrpaMMbl» — TOJTy4YEHHE
TEOPETUYECKUX 3HAHUN W MPAKTHYECKUX HABBIKOB, IMO3BOJISIONINX CTaTh KBATHU(PUIIUPOBAHHBIM
MOJIb30BaTEJIeM KOMITBIOTEPHOW TEXHUKH, pellaTh MpPOQpecCHOHANbHbIE M HayudHble 3a/add C
MOMOIIHIO TIPUKIIATHOTO MTPOTPAMMHOTO O0ECTICUSHUSI.

3agauu U3yyeHHUs TUCHUNIUHBI:

— H3y4YeHHE TEXHUYECKUX U TMPOTPaMMHBIX CPEICTB peanu3anuu HWHGOPMaUOHHBIX
IIPOILIECCOB;

— MpuoOpeTeHrne HAaBBIKOB MOCTAHOBKHU 3a7ad MPOECCHOHATbHON AEATEIbHOCTH U UX
peanuzanumy;

— M3Y4YCHHE OCHOB CETEBBIX TEXHONOTHA U (OPMHUPOBAHHME HABHIKOB padOTHl B
MH(OPMALIMOHHO ~-KOMMYHUKALIMOHHOU CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALUU U MPUOOPETEHNE HABBIKOB UX TPUMEHEHUS.

2. MecTo AMCHHMILVINHBI B CTPYKTYpPe OCHOBHOI NpodeccuoHaIbHOM
00pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUS

JucuunnuHa «O¢ucHble TPUKIAIHBIE TPOrpaMMbD» BXOAUT B 0053aTEIbHYIO YacTb
ydaeOHOro mmiaHa 1o HampaBieHuro moarorokd 38.03.01 DxoHoMmMHUKa, HaANpPaBIEHHOCTH
(mpoduip) «IKOHOMUKA U (PUHAHCHI OPTaHU3AITUN).

3. O0beM JHCHHUILIMHEI B 32aYeTHLIX ¢IHHHUIIAX U aKaJEeMHYEeCKHX Yacax ¢
YKa3aHHEM KOJIN4YeCTBA aKaJleMHUYeCKHX YACOB, BbIIeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

OO6mmast TpyA0EMKOCTh JUCIUILINHBI COCTABISAET 3 3a4€THBIC eIUHUIIBI, Bcero — 108 yacos.

Bun yueOHo# padboThl Bcero yacos
ouHasi hopma OYHO-3a04Hast
0o0y4eHus dbopma 00yueHus
KonTakTHas padora ¢ npenogasartesem (Bcero) 28 16
B toMm uucne:
3aHATUS ~ CEMHHApPCKOro  Tuma  (TMpaKkTHYeCKue 28 16
3aHSITHUS)
CamocrosiTesibHas padoTa (Bcero) 80 92
dopma KOHTPOJIS 3a4eT ¢ OLEHKOM
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIaHUPYEMbIX Pe3yJIbTATOB 00yUYeHHS MO TUCIUIIHHE, COOTHECEHHBIX
¢ IVIAHUPYEMBbIMH pe3yJIbTATAMH O0CBOCHHS 00pa30BaTeIbHOM NPOrpaMMbl

Kon u HanmenoBanue

Kox m HaumenoBanue

ILnanupyemble pe3yJbTaThl

KOMIIeTeH MU (1ii) HHAMKATOPA TOCTHKCHUSA
00y4yeHHs MO TUCHUILINHE
BBINIYCKHUKA KOMIIEeTEeHIIUH
OIIK-5 NOIIK 5.1 3HATB: OCHOBHBIE COBPEMEHHBIE
Crnoco0eH ucnonb3oBath | OpueHTupyercs B MH(OPMaLMOHHBIE TEXHOJIOTUU U
COBpEMEHHBIC COBPEMEHHBIX MPOrPpaMMHBIE CPEICTBA; METOIbBI
nH(pOpMaMOHHBIE nH(OpPMaAITMOHHBIX cOopa MaHHBIX, WX XpaHEHHE,

TEXHOJIOTUH U
POTpaMMHBIE CPECTBA
IPU PEILICHUN

TEXHOJIOTHUSIX U
MPOrPaMMHBIX CPEJCTBAX.
HOIIK 5.2

00paboTKy M aHAIIU3.
YmMmerTh: HUCIOJIL30BaTh
UH(POPMALIMOHHbBIE TEXHOJIOTUU H

npodeccnoHambHbIX Hcnonp3yeT ams pemeHus IporpaMMHBIE  CpeAcTBa IS
3azad. npodecCHOHATBHBIX 3aa4 00pabOTKM U aHAIM3a JaHHBIX.
COOTBETCTBYIOIINE UM Baaaers: HaBbIKaMu pabOTHI €
COBpPEMEHHBIE COBPEMEHHBIMH MTPOTPAMMHBIMHU
uH(pOpMaIllMOHHbIE MPOAYKTaMHU IIPH pEIICHUN
TEXHOJIOTHH U MPOTPAMMHEIE | TPO(HECCHOHANBHBIX 3a/1a4.
CpEeJICTBA.
OIIK-6 NOIIK 6.1 3HaTB: CYIIHOCTb U 3HAYEHUE
CnocobeH moHuMaTh [TornMaeT mpuHIUIIBEI pabOTHl | HHGOPMAITIHI B pa3BUTHHU
MPUHIIHAITBI pa0OTHI COBpPEMEHHBIX COBPEMEHHOTO
COBPEMEHHBIX nH(}OpMaAITMOHHBIX nH(pOpPMAIIMOHHOTO  OOIIECTBA;
UH()OPMAITMOHHBIX TEXHOJIOTHH JIJIsl peIIeHUS OPUHIMIEI ~ paboOTBl  CPEICTB
TEXHOJIOTUH U 3aja4 rnpodeccruoHalIbHON peanuzan  UHGOPMAIIMOHHBIX
WCIOJIb30BATh UX IS NeSITETbHOCTH. IPOIIECCOB, 0a30BbIX
pelIeHus 3a1a4 NOIIK 6.2 MPOTPAMMHBIX  TPOAYKTOB ISt
npogeccuoHaTbHON Bribupaer u ucnonb3yer A | OCYIIECTBICHUS
NEeSATeTbHOCTH petieHust IpoPpeCCHOHATBHBIX | TPO(ECCHOHATBHON
3aJa4 COOTBETCTBYIOIUE UM | JESTEIBHOCTH.
nH(pOpMallMOHHbIE Ymern: aHAJIU3UPOBATH
TEXHOJIOTHH. UH(OPMaLIHIO, cpeacTaa
peanuzan  UHGOPMAIIMOHHBIX
nporeccoB,  MH(OpPMAIMOHHBIC

TEXHOJIOTUM M BHIOMpPATh W3 HUX
COOTBETCTBYIOIIHUE ISl PEIICHUS
po)eCCHOHANIBHBIX 3a]1a4.
Baaners: HaBbIKaMu 00pabOTKH
UHPOPMAIIUU C TPUMEHEHHEM
MPOTPaMMHBIX CPEJCTB H
UH(POPMAIIMOHHBIX TEXHOJIOTHIA
U1 IpoeCCUOHATIBHON
JEeSITEITHHOCTH.




5. Conepxxanue QU CHUNIMHBI

HaumenoBanue TeMm
(pa3nesioB)

Conep:xanue TeM (pa3esioB)

Tema 1. OcHOBHBIE
MOHATHUS UH(POPMAITUH.
[IporpammHBIe
CpEICTBA peann3aluu
UH(POPMALIMOHHBIX
MIPOLIECCOB.

Nndpopmanusa. [lonstus u onpeneneHus HHPoOpManuu, B TOM YHCIE,
CBSI3aHHOW ¢ ympasieHueM OusHeca. OOmias xapaKTEpUCTHKAa IMPOLIECCOB
cobopa,  mepemauw, 0o0pabOTKM W  HaKOIUICHHS  HWH(OPMAIIHH.
Nudopmannonnsie TexHojoruu. lloHsTHe mnporpaMMHOro oOecreyeHMUs.
Knaccudukanus nporpaMmHoro odecriedeHus KommbioTepoB. IlpukianHoe
nporpaMMHoe oOecneueHue. Kiaccudukanus NpUKIaAHBIX [POrpamMM.
DaiisoBasi CTPYKTypa ONepalmoHHbIX cucTeM. Onepaiyu ¢ aiiamu.

Tema 2. Texuuueckue
CpEeICTBA peann3auu
nH(pOpMaAITMOHHBIX
MPOLIECCOB.

Ucrtopus pazsutuss DBM. TloHsiTHE 1 OCHOBHBIE BHBI ApXUTEKTYphl DBM.
[punnuns! apxutektypsl 9BM. CocTaB 1 Ha3HaYeHHE OCHOBHBIX 3JIEMEHTOB
MEPCOHAJILHOTO KOMIbIOTEpA. BHEIIHME 3anmoMUHAIONIME YCTPOMCTBA.
YcTpoiicTBa BBOJa/BBIBO/IA TAHHBIX.

Tema 3. [Iporpammubie
cpenctBa 00paboOTKH

TexHonorun oOpabOTKH TeKCTOBOW MH(pOpMaiyu. TeKCTOBbIE pEIaKTOPHI.
TexcroBbie mporieccopbl. TekcToBwlii mporieccop Microsoft Word (umum

TEKCTOBOU ananornunselii). Co3nanue nokymeHnTta. Makeruposanue. [lpudtsr. Criucku.
uHpopmanuu. PenaktupoBanne. dopmatupoBanue. Co3zmanue TaOMUII W JAHATPaAMM.
PenensupoBanue.

Tema 4. IIporpammubie
cpencTBa paboThI €

OnekrponHble Tabmuubl. [Iporpamma Microsoft Excel (unu anamoruyHas).
OcHoBHbIE (QYHKIHMHM ODJICKTPOHHBIX Tabmuil. TexHomoruss paboOThl C

TabIUIaMU U DIIGKTPOHHOW  TaOJHIICH. Texunomoruu 00paboTku  rpaduyueckoit

rpadudecKkoin nHpopmarnuu. CpeacTBa 3JIEKTPOHHBIX mpe3eHTanmii. [Iporpamma Power

uH(popMaIuei. Point (wnu ananormuHas). Ha3HayeHwe ¥ BO3MOXHOCTH MacTepa
npe3eHTanuii. Pasnmuunble  Buabpl mpocMoTpa  cimaimoB.  PaGora ¢
coptupoBikomM CnaiinoB. CocTaBHbIC CIAalbl C TaOIUIIaMU, PUCYHKAMH,
rpapukamu. Hactpoitka aHumanmuum TekcTa W pucyHKOB. [Ipocmotp
MIPE3CHTALIUH.

Tema 5. Kommprorepasie cetn. OCHOBBI KOMITBIOTEPHOW KOMMYHHKanuu. OOrue

KomnberoTepHsle ceTH.
MeToObI 3aIUTEI
uHpOpMaLIUH.

npuHIUNb! paboTsl cetn MaTepHeT. [IpoTokoibl. CeTeBoi CepBUC U CETEBBIC
crangaptel. [Iporpammer mist pabotel B cetu MaTEpHET. OCHOBBI U METO/IBI
3aMUThl UHOOPMALIHH.




6. CTpykTypa IUCHMILUIMHBI 110 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJIHYeCcTBa

aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

Ne HaumeHoBaHue TeM (pa3aesioB) KonTakTHas padora, | Camocrositesi| Bcero,
n/n JTUCIHUIIIINHBI qac. bHasi padora, qac.
IIpakTnyeckue qac.
3aHATHSA
1. | OcHOBHBIC MOHATHS HHGOPMAIIHH. 2 16 18
IIporpaMMHBIE cpeAcTBa pean3aluu
MH(OPMALIMOHHBIX MPOILIECCOB
2. | TexHuueckue CpeacTBa peanu3auu 4 16 20
MH(OPMALIMOHHBIX MPOILIECCOB
3. | [IporpamMmHBIe cpencTBa 00pabOTKH 8 16 24
TEKCTOBOW MH(POPMAITHH
4. | IlporpammHBIE CpeICTBA PabOTHI C 10 16 26
TabauIamMu 1 rpaduaeckoit mHGopManmein
5. | KomnbrorepHsie ceti. MeTo bl 3alIUThI 4 16 20
nHpopmaru
HUTOI'O: 28 80 108
OuHo-3204Has popma o0OyueHUst
Ne HaumeHoBaHue TeM (pa3aesioB) KonTakTHas padora, | Camocrositesi| Bcero,
n/n JTUCIHUIIINHBI qac. bHasi padora, qac.
IIpakTnyeckue qac.
3aHATHSA
1. | OcHOBHBIC MOHATHS HHGOPMAIIHH. 2 16 18
IIporpaMMHBIE cpeacTBa pealn3aluu
MH(OPMALIMOHHBIX MPOLIECCOB
2. | TexHuueckue CpeacTBa peanu3auuu 2 18 20
MH(OPMALIMOHHBIX MPOILIECCOB
3. | IlporpamMmHBIe cpeacTBa 00pabOTKH 4 20 24
TEKCTOBOM MH(POPMAITHH
4. | [IporpammHBIe CpeacTBa pabOTHI C 6 20 26
TabauaMu U rpaduyeckoit nHdopmarmei
5. | KomnberoTepHsie cetu. MeTobl 3auThl 2 18 20
uHpOopMaIU
HUTOI'O: 16 92 108

7. IlepeyeHb y4eOHO-METOAUYECKOT0 00eceYeHusl JIs CAMOCTOSITeIbHOM PadoThl

oﬁyqammnxm Mo AMCHUILJIMHE

CamocrosTenbHas pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IGGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH LeJblo: TITyOOKoe YCBOSHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTbI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TIOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHMH, K

L[EJICY CTPEMIICHHOMY Hay4YHOMY ITOUCKY.




KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHAPCKOI0 TUIIOB U 00ecreYrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. OcHOBHBIC TOHATHSI HHPOPMAIIHH.

2. O0mas xapakTepUCTHKa IpPOIECCOB cOopa, mepenad, oOpaOOTKM M HaKOIJICHHUS
nHpopmanuu.

3. Hcropus passutus OBM.
Komnrerotepsl. [Tokonenus 9BM.
Texuuueckoe oOecrieueHre KOMIIbIOTEpA.
ApXUTEKTypa MepCOHATBHOI0 KOMIBIOTEPA.
CocTtaB 1 Ha3HAYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIIEHOTO KOMIIBIOTEPA
[TporpamMmmMHoOe obecrieueHue KOMITbIOTEPOB.

9. Knaccudukarus nporpaMMHOT0 00ecTIedeHUs] KOMITbIOTEPOB.

10. ITonsiTHs 1 cBOMCTBA MHPOPMAITMOHHBIX TEXHOJIOTHA.

11. CoBpeMeHHOE COCTOSIHUE M OCHOBHBIC TEHICHLMU DPA3BUTUS HH(POPMAITMOHHBIX
TEXHOJIOTHl.

12. OnepanuoHHasi cUCTeMa: Ha3HAYEHUE, OCHOBHbIE IPUHITUIIBI OPraHU3aluu

13. Ilanenu MHCTPYMEHTOB, UCIIOIB3yEMBIC IpU padboTe ¢ mporeccopom Microsoft Word

14. Tumbl naHHBIX, HcIONIB3yeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. T'noGanbueie cetu. Internet.

17. Cnoco6sl nepenaun napopmanuu B Internet.

18. Undopmanmonnas 0Oe30macHOCTh dejdoBeka u obOmiectBa. (OCHOBHBIC —IIENH
obecrieueHust THPOPMAIIMOHHON OE30MTaCHOCTH.

19. OcHOBHBbIE LIeNH 3aIIUTHI HH(OPMAIIHH.

20. DieMeHTBI CUCTEMBI 3aIUTHI HHPOPMAIIUH.

21. OcHoBHbIE BUIBI HHPOPMAITMOHHBIX PECTYTICHHMA.

22. BpenoHOCHBIE TPOTrPaMMBbI.

23. AntuBupycbl. OCHOBHBIE TEXHOJOTMH OOHapy>KeHHs BUPYCOB. OCHOBHBIC BHIbI
AQHTUBUPYCHBIX IPOrpaMM.

24. NnpopMalioHHBIE PEBOJIOIUH.

25. Nndopmaruzamust oOmiecTBa. YCJIOBHs YCIENIHOTO Pa3BUTHUS HWH(POpMaTH3AIUN
o01iecTBa.

26. Undopmanmonnoe oOmiecTB0. OCHOBHBIC XapaKTEPUCTHUKUA HH(POPMAIMOHHOTO
o01iecTBa.

27. TlonoxxuTenbHbIE U OTPUIATEIBHBIC MTOCIEACTBHUS HH()OPMATH3AIINH.

28. YcioBus yCHemHoro pa3BuTUs npolecca HHpopMaTH3aim o0iecTsa.

29. NudopManmoHHBII TOTEHIIMA 00IIIEeCTBA.

30. Undopmannonnas kynbrypa. MHbOpMalMOHHAS TPAMOTHOCTb.

XNk

IIpumepHbIe TeMbl pedepaToB (10KIaT0B)

1. INoustue unpopmarmu. Knaccudukays napopmMalnuy Mo pa3HbIM MPU3HAKAM.

2. CriocoObl opraHu3anuy nepeaayr HHGOpMaIIiy.

3. TloHsATHE, TPUHIUIIBI IIOCTPOCHUS, APXUTEKTYypa U Kinaccudpukams DBM.

4. TexHuueckue cpeacTBa A cOopa, perucTpaluy, XpaHeH!s, 0TOOpakKeHuUs U Nepeiaun
UHpOpMaLIKH.

5. Tlonsarue, Ha3HAYCHHE, KITacCH(PUKAIIHS TIEpcOHaTbHBIX KoMmmbioTepoB (I1K).

6. Kpurepuu Beioopa I1K. IlepciektuBbl u Hanpasienus passutus [1K.

8



7.

Nudopmanmonnsie texnonoruu (MT). Dramer passutus UT. MHCTpymMeHTanbHBIC

cpeacrtea UT.

8.
9.
10

CucreMHOE IMpOrpaMMHOE 00ECTIEYEHHUE, €T0 COCTaB U OCHOBHBIC (DYHKIINH.
[IpuxiagHoe nporpaMMHOE obecrieueHue, ero OCOOCHHOCTH U 00JIACTH MTPUMEHEHHUS.

. ITakeTsl mpukIagHBIX porpamMM. Pa3HOBUIHOCTH U OCOOEHHOCTH MAKETOB OOIIETO U

npo(hecCHOHATLHOTO Ha3HAYCHUSI.

11.
12.
13.
14.
15.
16.
GyHKIHA.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.

Oducubie TexHonoruu. [loHsTHE TOKyMEHTA U JOKYMEHTUPOBAHHOM HH(OPMALINH.

CTpyKTypHOE IOCTPOEHUE TEKCTOBBIX PEAAKTOPOB.

TexHonornu MOAroTOBKU U PabOTHI C TEKCTOBBIMH JOKYMEHTAMHU.

OcHOBHBIE TIOHATHS NEKTPOHHBIX Ta0mil. Tabnuanelii nponeccop Microsoft Excel.

ba3oBble 371€eMEHTBI CTPYKTYPbI 3JIEKTPOHHBIX TaOIHII.

Brrancnenus B Microsoft Excel. @opmyinsl u pynkiuu B Microsoft Excel. Kateropun
[Tpumeps! GyHKITHIA.

AOGCONIOTHBIE U OTHOCUTEIBHBIE CChIIKU. CMeIIaHHbIE CChIIKH.

I'padpuaeckue Bo3moxuocT Excel.

Juarpammsl. Tunel u Buas! auarpaMM. Iloctpoenue quarpamm.

Bunpl rpadudeckoit mHpopManum.

KomMmmbrotepHas rpaguka u CHCTEMBI T€OMETPUIECKOTO MOICTUPOBAHUS.

3amura uHGOPMAIIK, METOIbI 3aIIUTH HHGOPMAITHH.

[TonsaTue Bupyca, BUIbI BUPYCOB.

Nnentuduxanus 1 QyHKIHOHAIBHBIE BO3SMOXHOCTH aHTUBUPYCHBIX MPOTPaMM.

O060011eHHAs CTPYKTYPa KOMIIBIOTEPHBIX CETEH.

TunoBbie CTPYKTYpPbl KOMIIBIOTEPHBIX CETEH.

TpeOoBanusi, MPeAbABIsAEMbIC K KOMITBIOTEPHBIM CETSIM, H UX KJIacCu(DHUKaITHS.

Jlornyeckasi CTpyKTypa KOMIIbIOTEPHBIX CETEH.

Hasnauenue u BO3MOXHOCTH TI00anbHOM cetn HTEpHET.

Opranu3anus novucka vHGopManuu B cetu MIHTEpHeT.

8. IlepeyeHb BONPOCOB M THUIOBBIE 321aHMS JJIs1 MOJATOTOBKH K MIPOMEKYTOYHOI

NN R =

9.

10
11
12
13
14

aTTecTALMH

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLIEHKOI

[onsaTus u onpeneneHus HHPOPMAaLIUH.

CgoiicTBa nH(opmaIum.

Knaccudukanus nadopmarum.

®opmsl IpecTaBIeHUs] HHYOPMALIHH.

Knaccudukanus nporpaMMHoro odecredyeHust KOMIbIOTEPOB.

[TpuknanHoe nmporpammHoe obecnieuenue. Knaccupukarus npukiagHbiX IPOrpaMM.
@aiinoBasi CTPYKTypa ONEepaluoOHHbIX cucTeM. Oneparuu ¢ paitnamu.

[TpuHIMIBI paOOTHI COBPEMEHHBIX HH()OPMAILIMOHHBIX TEXHOJIOTHIA.

Ucropus passutus OBM.

. IloHsiTHE U OCHOBHBIE BUBI apXUTEKTYpsl DOBM

. [Ipunnumne! apxutektypst 9BM [Ix. pon Heitmana.

. CocraB 1 Ha3HaUYE€HUE OCHOBHBIX 3JIEMEHTOB [IEPCOHAIBHOIO KOMIIBIOTEPA

. MHTepdeiichl mepcoHaTbHBIX KOMITBIOTEPOB.

. OcHoBHast mnamsTh ((pusmueckas CTpyKTypa OCHOBHOM mnamsaTtu, I[I3Y, Ttumsl

OTICPATUBHOM MaMsITH).

15
16
17
18

. Texnonorun o6pabOTKH TEKCTOBOW HHPOPMALIUH.

. Pabota B TekcToBOM mporieccope Microsoft Word.

. IIporpamma Microsoft Word. Co3nanue nokymenTta. MakeTupoBaHue.
. I[Iporpamma Microsoft Word. Co3ganue Tabmauil u guarpamMmm.
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19. Dnextponnbie Tabmuikl. [Iporpamma Microsoft Excel.

20. IIporpamma Microsoft Excel. @opmaTtupoBaHue 31€KTPOHHBIX TaOJIHUII.
21. Buapl rpadudeckoit nHGOpMaILIAH.

22. CpencrBa 2JIEKTPOHHBIX TPE3EHTALIHI.

23. Pa6ota c mporpammoii PowerPoint.

24. Ha3HaueHMEe U BO3MOKHOCTH MacTepa pe3eHTal .

25. CocrtaBHbIC Claiibl ¢ TAOIHUIIAMH, pUCYHKAMH, TpaduKamMH.

26. Hacrtpoiika aHMMallMK TEKCTA U PUCYHKOB.

27. KommbrotrepHas rpaduka U CHCTEMBI TEOMETPHUIECKOTO MOACITUPOBAHUS.
28. KoMIbIOTEpHBIE CETH.

29. OcCHOBBI KOMIIBIOTEPHON KOMMYHHUKAIIUH.

30. IIpencraBnenue o6 MHTEpHETE, MPUHIKT pabOTHI, TpoToko IP.
31. Ilonstue mapmpyTta. bpayszeps! (0003peBarenu), UX Ha3HAUYCHHE.
32. Bpemennsie ¢aitnsl UnTepHeTA.

33. OcHoOBHBIE UCTOYHUKHU HHGOpMaru B THTEepHETE.

34. TIporpammsl 11t paboThl B ceTH IHTEpHET.

35. CereBoil CEPBUC U CETEBBIE CTAHIAPTHI.

36. IlpencraBneHue o MOTUTHKE UH(OPMAITHOHHON O€30IaCHOCTH.
37. 3amurta nHGOPMAIIUHA, METOBI 3aIIUTH HHPOPMAITHH.

38. IlpencraBieHue o BUpycax U UX JAEHCTBUSX.

39. O6mue ¥ crenraTbHbIe METOBI 3aIIUTH OT BUPYCOB.

40. AHTUBUPYCHBIE CUCTEMBI, UX PHUHIIUI ACUCTBUS.

8.2. TunoBkIe 3aJaHUA IJI9 OHEHKH 3HAHMI

1. ITo oGmacTu npuMeHeHus! HH()OPMAITHIO MO>KHO YCIIOBHO Pa3Je/iuTh Ha:

a) TEKCTOBYIO, YUCIIOBYIO, TpapruecKyro, TAaOIUYHYIO U TIp.;

0) conuaibHyI0, MOJUTUYECKYIO, SKOHOMUYECKYIO, PEITUTHO3HYIO H TIp.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHIIbHYIO, OOOHSATEIBbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAyYHYIO, TPOM3BOJICTBEHHYIO, TEXHUYECKYIO, YIIPABICHUECKYIO U TIP.

2. B uHTEpHETE 0Aa30BHIM MPOTOKOJIOM CUUTACTCS:
a) HTTP;

06) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTAIUU SIBIIACTCS:
a) I'paduka;

0) Texkcr;

B) Craiin,

r) JAuarpamma.

4. OyHKIUHU, KOTOpPBIE MOXKET BBIOIHATH Microsoft PowerPoint:
a) co3llaHue IPe3eHTAIH;

0) COCTaBJICHHE OTYCTOB;

B) paboTa ¢ ANEKTPOHHBIMH TaOIUIIAMHU;

r) penaktupoBaHue ¢ororpaduil.
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8.3. TunoBble 3a1aHUA ISl OLEHKH YMEHU

3aganme 1. B oraen 3akynmok MOCTYNWIM KOMWUU MPOU3BOACTBEHHBIX ILJIAHOB Ha
OyMa)kHOM HoOcHTene. Bam Kak 3KOHOMHUCTY JUISl JalbHEUIIEro MCIOIb30BaHMS MOTYYEHHOU
uH(pOpMali, TOPYUUIH OTCKaHUPOBATh U NMPEoOPa30BbIBATh OTCKAHUPOBAHHbIE U300paKeHUs
ctpanull B ¢gopmare ** pdf, B TexcroBwiii mokymeHT MS Word ¢ pacmmpenuem **.docx,
MPUMEHUB COOTBETCTBYIOIIME mapameTpsl: mpudt Times New Roman, pazmep mpudra 14T,
MOJIsl CBEpXy 2CM, CHU3Y — 2¢M, cipaBa — 1,5¢M, ciieBa — 2,5¢M; MEX1yCTPOUYHBII uHTEpBal — 1,5;
orctyn — 1,5.

3ananue 2. BaMm kak 5)KOHHOMHCTY HEOOXOMMO BU3YaIU3UPOBATH MMOKA3ATEIN PEUTHHTA
JIOBEpHSI K Ballleil KOMIIAaHUHU, IOJYYCHHBIE B pe3yJIbTaTe MOHUTOPUHTA TOTPEOUTENEH IPOTYKIIUH
u yciyr. Ucnonwssyiite MS Excel. JlaHHBIC TpUBEICHBI HIKE B TaOJIHIIE.

Cenrs6ps | Oxrs6ps | HosOps Jlexabpb SluBaps DeBpanb Maprt Amnpeinb Maii Hronp

5,2 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 5,9

[Tporpamma MS Excel npennaraer paziauuHble TUIBI JUarpaMM, B ToM uncie Toueunas
u I'paduk.

7 . »Moom
% ¢ ¥ ”
6 *

CEHTABPb OKTAGPb HOSPb [FKABPb AHBAPb OEBPAfb MAPT  AMIPENb  MAM  MIOHb

—e—Bannsi o It 1

[Tpoananu3upyiite, Kakol U3 MPEAJIOKEHHBIX THUIIOB JAHarpaMM HauOOJee COOTBETCTBYET
BU3YyaJIM3aIlUH [TOKa3aTeNeil peMTuHra. ApryMeHTupyiTe cBOii BIOOP.

3ananme 3. Bbl sBisleTeCh 3KOHOMHMCTOM B KOMIIAHMM M JOJDKHBI TMOJTOTOBHUTH
npe3eHTanmio Ha Microsoft PowerPoint. Bam HyXHO BCTaBHTH M300pa)kKeHHE Ha Claila aJis
WUTIOCTpAIMK onpeeneHHol nudopmanuu. Bama 3agaua cocTouT B ciaeayomem:

1. Haiigute wu300paskeHHe, CBSI3aHHOE C TEMOM TMpE3eHTAlUU WM KOHKPETHBIM
CO00I1IeHHEM, KOTOPOE Bbl XOTUTE MepeaTh.

2. BcraBbTe n300pakeHUe Ha CIaiil, BHIOpaB MOAXOIAIIEE PACHIOIOKEHHUE U pa3Mep.

3. Yoenurech, YTO M300pKEHHE UMEET YETKOCTh U XOPOIllee KaueCTBO, YTOOBI OHO OBLIO
BUJIHO ¥ YATAEMO ISl Ay JTUTOPUH.

4. loanuiuTe uzo0pakeHue, 4ToObl SICHO YKa3aTh, YTO OHO MPE/ICTaBIIsET.

8.4. Tunoeele 3agaHuA 1JI OLEHKH HABBLIKOB

3ananue 1. Bam He00X01MMO c0O3/1aTh OJIOK-CXEMY COBPEMEHHOTO MPEATIPUSITHS TOJTHOTO
IIUKJIa, UCIIOJIb3YSl MHCTPYMEHTapuil TekcToBoro mnpoueccopa MS Word. Co3zgaiite 010Kk-cxemy
MIPU TIOMOIIT MHCTpYMEHTa SmartArt. BeiOepute BU, IBET U MaKeT OJIOK-CXEMBI.

B crpykTypy npennpusitis MOJHOTO IMKIA BXOAUT Psii COTPYAHHMKOB. Bosriamisier
NPEANPUATHE TUPEKTOPAT. B ero nogunHeHnn HaxoauTcst 6 OTAEI0M: aIMUHUCTPATUBHBIN OT/IET,
KIIMEHTCKUM  OTHEN, KPEaTUBHBIA  OTAEN, MEOUAOTHEH, IPOU3BOJACTBEHHBIA  OTIET,
CTpaTernyecKkuii oTaen. B moaunHeHnH aJIMMHHCTPATHBHOTO OTJENa HAXOAATCS (DMHAHCOBBIN
OT/IeJl, TEXHUYECKUU OTJIEN U OTAEIN KaapoB. KilmeHTCKOMy OTJeny MOJUUHSIOTCS 2-3 KIMEHTCKUE
rpynnel. KpeatuBHOMy oTAeny — 2-3 KpeaTUBHBIE TpymIbl. B CTpykTypy mMeauaoTaena BXOAUT
OTAEN IUTAaHUPOBAaHMS, OTAEN 3aKylmoK M OTAeN ucciaeAoBaHui. B momumHeHuun
MPOU3BOACTBEHHOr0 OTaeNa — au3aH-ctyausi, UT-noapasnenenune. K crparernueckomy oTaeny
otHocutrcd PR u BTL otnensl.
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3apanue 2. Kommanueil ans paciiupeHus JMHEUKHU MPOU3BOJCTBA COKOB OBLI MPOBEICH
AHOHUMHBIM OMpOC TMOTpeduTeneld, pe3yiabTaThl KOTOPOTO TMpeACTaBiICHB B TaOsmiel.
PecrionieHTHI B aHKETaxX OTMEYaId CBOM IOJI, BO3pACT U MpEANoYTeHue npoaykra. Onpenenure
cpenHui 6a1 OpeH/1a ¥ BEIYUCIUTE CyMMY OallJIOB IO TPYIIaM MOTCHIIMAIBHBIX TTOTPEOUTENICH.
JU1st 3TOrO MPUMEHHTE KO BCeM siueiikaM cTpoku «HTtoroy» u kosnoHku «CpenHuil 0anm» KoMaHy
®dopmyna Ha BKIagke MakeT (11 paboThI ¢ TaOJIMIIaMH) B TEKCTOBOM Tiporieccope MS Word.
Cozpaiite B TekcToBoM nporeccope MS Word ananornunyro TaGnuity2 JUist BBISBICHHS
LEJIEBOM ayTUTOPUH MOTEHIIMAIBHBIX NOTPEOUTENH 110 BO3PACTHOMY IMPU3HAKY CO CIEAYIOLIUM
pactpenenenuem: 18-25 mer; 26-35mer; 36-45mer; Oaymibl B Tabnuie  pacmpenenuTe
camocTosTenbHo. Onpenenute cpeaHuid O6amn OpeHAa COKa U BBIUMCIUTE CYMMY OQllJIOB IO
rpynmnaM NOTEHIMAIbHBIX NoTpeduTeneil. i 3TOro mpuMEHHTE KO BCEM sUeiKaM CTPOKH
«Toro» u xononku «Cpemnnuii 6am» komauay dopmysa Ha Bkiagke Maker (a1 paboThl ¢
tabmuiamn). [t Beeit Tabnuuel yecranosure: Llpudt — Times New Roman, pa3smep - 12 nt.
BBIPOBHSIITE TEKCT 110 CeperHE.

Tab6muna 1
[Tokazarenu [TorennumanbHbIe KIMEHTHI Cpennuii 6ain
I'pynna 1 I'pynmna 2 ['pynna 3
I... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro

3ananme 3. Bam HeoOXOAMMO ONTHMHU3UPOBATH IPOM3BOICTBO BEPXHEW OJICKILI B
komranuu. KoMnanust npou3BoauT ABa BUJA u3aenuii: GyTOonku u mkemrepa. Exxemecsunble
3aTpaThl HA MPOU3BOJICTBO KAKJIOTO U3/ICTUs IPUBEICHBI B TAOIHUIIEC HUKE:

N3nenue 3arpatsl Ha ChIpbe, pyO. | 3aTparhl Ha TPy, 3arpaTsl Ha Ipyrue
pyo. pacxoipl, pyo.

dyTboska 300 180 120

JbxeMmiiep 480 300 240

Bawm Taxxe n3BecTHO, 4TO phIHOYHAs 1ieHa (hyTOoKH cocTaBisieT 900 pyOiieit, a pplHOYHAS 11eHa
mxemriepa - 1500 pyOuei.

Ucnonszyss MS Excel, coctaBbTe MoOzenb, KOTOpas TO3BOJSET HAWTH BBITYCK
ONTUMAJILHOTO KoJW4YecTBa (yTOOIOK U JOKEMIIEpOB JJIs TPOM3BOJCTBA, paccuuTaiiTe
MaKCHMaJbHYI0 MPUOBLIL KOMIIAHUU U OTIPEAENIUTE 3aTpaThl Ha ChIPbE, TPYHA U APYTHUE PACXObl
U JOCTHXKCHUN MaKCUMallbHOH puObLtn. [IpecTaBbTe CBOM BBIYMCIICHUS B BUJIE TAOJIUIIBI WIH
rpaduka s ynoOCcTBa aHAIHM3A.

9. IlepeyeHb OCHOBHOI M JONIOJHUTEJIBHOH y4eOHOM JUTEPATYyPbl, HE00X0AMMOM
AJIsl OCBOCHMS JHCHUILIHHBI

9.1. OcHoBHas1 uTEpaTYpa

1. TaBpuinos, M. B. Madopmatruka n nHGOpMaIMOHHBIE TEXHOJIOTHH : yUeOHUK JIJIs By30B
/ M. B. I'aBpuiios, B. A. KnumoB. — 7-e u3 ., nepepad. u nomn. — Mocksa : M3narensctBo FOpaiiT,
2026. — 307 c. — (Bricmee oOpaszoBanme). — ISBN 978-5-534-19791-4. — Tekct
NeKTpoHHBIH  //  OOpazoBarenbHas  1iatdopma  HOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/600409

2. Undopmaruka : yueOHuUK U1t By3oB / moa penakuueii B. B. Tpodpumosa. — 5-e u3g.,
nepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2026. — 840 c. — (Bricmiee oOpazoBanme).
— ISBN 978-5-534-21868-8. — Tekcrt : anexkTpoHHbIH // O6pazoBaTenbHas miatdgopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/582328
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https://urait.ru/bcode/600409
https://urait.ru/bcode/582328

3. Ocokwun, A. H. Teopust uadopmaruu : yueonuk mis By30B / A. H. Ocokun, A. H.
ManbuykoB. — Mocksa : M3narensctBo KOpaiit, 2025. — 208 ¢. — (Bricuiee o6pa3oBanue). —
ISBN 978-5-534-16333-9. — Tekct : anektponnsiii / OOpa3zoBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/561389

9.2. lonotHUTEIBHAS IUTEPATYPA

1. DxoHomuyeckass HHPOpPMATUKA : Y4eOHUK U MPAKTUKYM JJIsl By30B / MO peaKkuueit
1O. 1. PomanoBoit. — 2-e u3n., nepepad. u qon. — Mocksa : M3natensctBo FOpaiit, 2026. — 383
c. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-19216-2. — TekcT : 31EKTpOHHBINA //
O6pazoBarenpHas miaTdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/583003

2. OgunnuoB, b. E. KoruutuBHble cuctembl ynpaBieHUs 3(QQeKTUBHOCTBIO OM3HEca :
y4eOHHMK U TIpakTUKyM 1iist By30B / b. E. OnuHnoB. — 2-e¢ u3z., nepepad. u mon. — MockBsa :
WznarensctBo FOpaiit, 2026. — 311 ¢. — (Bricmiee oopa3oBanue). — ISBN 978-5-534-16201-1.
— Tekcr : onexkrponHwiid // OOpazoBatenbHas mnatdopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/583480

3. Herecona, O. 10. MabopmarimoHHbIe CUCTEMBI B SKOHOMUKE : y4eOHUK 1Jist By30B / O.
IO. HerecoBa. — 5-e u3a., ucnp. u non. — Mocksa : U3narensctBo IOpaiit, 2026. — 152 ¢. —
(Beicmiee o6pazoBanme). — ISBN 978-5-534-20211-3. — Tekct : 5IeKTpOHHBIA //
ObpazosarenbHas wiatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/598648

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIeKOMMYHUKAIIUOHHOM ceTn "UHTepHeT",
HEe00XOAUMBIX /ISl OCBOCHHUS TUCHUILINHBI U HH()POPMAIMOHHBIX TEXHOJIOT Ui,
HCMOJIb3yeMbIX MIPH OCYLECTBJIEHUN 00pa30BaTeIbLHOI0 NMpolecca N0 JMCHUILINHE,
BKJIIOYAs NlepeYyeHb MPOrPaMMHOIo ofecneyeHus: 1 HHPOPMAIIHOHHBIX CIIPABOYHBIX
cucTteM (MpH HEOOXOAMMOCTH)

1. http://biblioclub.ru — 9BC «YHuBepcutTeTckas OUOIMOTEKa OHIIANHY.

2. https://urait.ru — 9bC «O6pazoBarenbHas miardopma FOpaiTy.

3. https://elibrary.ru — Hay4Hast snexTpoHHas oubnroreka (HOb) «eLIBRARY.RU».

4. https://student2.consultant.ru — omnmaiiH-Bepcuss  Koncymprantllmoc:  CryneHt
UHPOPMALIMOHHOM cripaBouHOM cucteMsl «Koncynprantllnrocy.

5. http://www.hist.msu.ru/ER/index.html - BuGmmoteka snekTpoHHBIX pecypcoB MI'Y
uM. M.B. JlomoHocoBa.

6. http://www.encyclopedia.ru- Mup sHIIUKIIOTIC M.

7. http://school-collection.edu.ru - EnuHas koJuleKmusi MUQPPOBBIX 00pa30BaTEIbHBIX

pecypcoB.

JINneH3noHHoe NporpaMMHoOe ooecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynbrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHOe, CBOOOHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe).

11. MeToanueckue yKazaHus JJis1 00yYAIOIIUXCS M0 OCBOEHHU IO M CIIANJINHbI

Opranuzanus 00pa3oBaTENFHOTO MPOILECca pPErIaMeHTHPYeTCS YYeOHBIM IUIAHOM H
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.
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[Ipu  QpopMupoBaHMM CBOCW HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaCKTOPUHU
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TMIpOLECCe MPEAIIECTBYIOMIEr0 O0y4YeHHs, KOTOpbIi 0CBOOOXKIaeT
00yyaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTe/ibHbIE TEXHOJIOTUH

VY4eOHBII mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJIb30BAHUM
TPaJIWLMOHHBIX, WHHOBALMOHHBIX M WH(GOPMAIMOHHBIX OOPa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUSMU CEMHUHApCKOTO U
JEKIMOHHOTO Tumna. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTHUU HCIOJB3YIOTCS B BHJE
IMIUPOKOTO TPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
UudopmanvonHsle  o0pa3oBaTeNbHbIE TEXHOJOTHMH  pPEATU3yIOTCS IMyTEeM  AaKTUBU3ALUU
CaMOCTOSITENIbHON PabOTHI CTYZICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHS CEMMHAPCKOI0 THIIA

CemuHapckue 3aHATHS (MPAKTHUECKUE 3aHATHS) MPEICTABISAIOT COOOH eTaIH3alMio
JEKIIMOHHOI'O TEOPETHUYECKOr0 MaTepuraa, MpOBOJAATCS B LEAX 3aKPEINICHUs Kypca.

OcHoBHOU (hOpMOI TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHIATUN SBISETCS
oOcyxaeHue Hambojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBbHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallMd B ayAUTOPHBIX YCIOBUSX. B oOs3aHHOCTH
MIpEenoiaBaresisd BXOAAT: OKa3aHUE METOJNYECKON NMOMOIIY U KOHCYJIBTHPOBAHUE CTYAECHTOB I10
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITUSAX OLEHUBAETCS MO CIEAYIOIIUM KPUTEPHUSIM:

— OTBETHI HAa BOIIPOCHI, IIPEAJIaraéMble MPEroaaBaTeIeM;

— Y4YacTHE B IUCKYCCHSIX;

— BBINOJHEHHE TPOEKTHBIX U UHBIX 33/1aHUN;
aCCUCTHPOBAaHME NPENOIABATENIO B IPOBEACHNUN 3aHATHH.

Jloknaasl ¥ ONNOHMPOBAHHUE JTOKJIAZO0B MPOBEPSIOT CTENEHb BJIAJCHUS TEOPETUYECKUM
MaTepUajoM, a TAKK€ KOPPEKTHOCTb M CTPOIOCTh PACCYKIAECHUH.

OueHnBaHuE NTPAKTUYECKUX 33JaHUN BXOAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTenbHas paboTa CTyI€HTOB — 3TO MPOLIECC aKTHUBHOTO, IIEJIEHANIPABICHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HAaHMH, yMEHUH 0e3 HEemoCPEICTBEHHOIO Yy4acTus
npenojaBaTenisi, XapakTepU3yIOIIMiica TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— CUCTEMATHU3aLMS U 3aKPETUICHUE MOJYYEHHBIX TEOPETUUECKNUX 3HAHUM U PAKTUYECKUX
YMEHUH CTYICHTOB;

— yrayOJieHue U paclIMpeHne TeOPETUUECKUX 3HAHUM;

— (popMupoBaHMEe yMEHUH HCIIONB30BaTh HOPMATUBHYIO U CIIPABOYHYIO JIOKYMEHTAIIMIO,
CHELUATIBHYIO JTUTEPATYPY;

— pa3BHUTHE [T03HABATENIBHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

— (popMUpOBaHUE  CAMOCTOSITEIBHOCTH  MBIIIJICHHUS,,  TBOPYECKON  MHMIIMATHUBBI,
CIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CaMOpeaTH3allHH;

— Pa3BUTHE HUCCIIEI0BATENBCKUX YMEHUN U aKaJEMUUECKUX HaBBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBHUAYAIbHO WM TpyINIaMu
CTYZCHTOB B 3aBUCUMOCTH OT II€JIH, 00BbeMa, YPOBHS CIIOKHOCTH, KOHKPETHOM TEMAaTHUKH.

TexHomorust opraHu3alid  CaMOCTOSITENIBHONM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCTIOJIb30BaHUE WH(POPMALMOHHBIX M MaTepHATbHO-TEXHUYECKUX PECYypcOB 00pa3oBaTEIbHOIO
YUPEKICHUS.

Ilepen BbIMOMHEHHEM OOYYAIOUIMMHUCS BHEAYJUTOPHOM CaMOCTOSTEIBHONH pabOThI
MIPENOIaBaTellb MOXET MNPOBOAUTh HHCTPYKTaX IO BBINIOJHEHHWIO 33JaHus. B HMHCTpyKTa)
BKJIIOUAETCS:
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— TIeJIb U COJIepIKaHue 3aJaHuS;

— CpOKH BBITIOJTHEHHUS;

— OpPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;

— BO3MOJKHBIE TUITUYHBIE OIIMOKU TIPU BHITTOTHEHHH.

HNHcTpyKTaK MPOBOIUTCS MpENoiaBaTeieM 3a cu4eT 00bhbeMa BPEeMEHH, OTBEICHHOTO Ha
U3Y4YECHUE JUCIUILTUHBL.

KonTponbs pe3ynpTaToB BHEAyTUTOPHOH CaMOCTOSATENBHOM PabOTHI CTYAEHTOB MOXKET
MIPOXOJNTHh B TUCHMEHHOM, YCTHOW WJIM CMEIIaHHOW (hopMme.

CryneHTsl JOJDKHBI MOAXOAUTH K CAaMOCTOATENBHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTACJIbHBIC BOIIPOCHI KYypCa, HpI/IO6peTeHI/ISI OMPCACIICHHBIX HABBIKOB U HCIIOJIB30BAHUA
poQeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust UIst caMOCTOSITENNFHOW paboThl 00YYarOMIMXCSl JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u obecnieueHneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAITMOHHO-00Pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yUaromuecs T0JDKHBL:

— MpOCMaTpUBaTh OCHOBHBIE ONPeAEICHUS U (PaKThI;

— TMOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JICKIIMOHHOM 3aHSATUU MaTepuan U JOMOJHUTD
€ro C y4eTOM PEKOMEHJOBAHHOM MO TAHHOM TEME JIUTEPaTyPhI;

— W3Y4YUTh PEKOMEHJOBAHHYIO JIMTEpAaTypy, COCTaBISATh TE3UChl, AHHOTALUU H
KOHCIICKTHI HaI/IGOHGG Ba’XHbIX MOMCHTOB,

— CaMOCTOATCIIbHO BBIIOJHATH 3aaHNs, AaHAJIOTUYHBIC ITPCAJIAraCMbIM Ha 3aHATUAX

— HCHOJb30BATH JJIS1 CAMOIIPOBEPKU MaTepUaibl (POHIA OLIEHOUYHBIX CPEJICTB;

— BBIIOJHATb AOMAIITHUC 3aJaHHUs 110 YKA3aHUTO TPCTIOAaBaTCIIs.

Pexomenaanum mo o0y4eHnro mHBaIua0B 1 aun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATHAaMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENbHBIX Tpynmax. [Ipenmomararorcs
crHelyalbHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-niearornyeckuii CocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcsi uHBaiIuaoB U jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranu  WHBaMUAOB (mpu  Hamuuwmu). llpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JOTIONTHUTENIbHAS TOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAJIbHBIMU
pabOTHUKAMHU, TIPOIICIIMMH MOATOTOBKY aCCHCTEHTaAMHU.

B cooTBeTcTBUU ¢ MeTOMMUECKUMHU peKoMeHnanusMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEANONaracTcsi HCIOIb30BaTh COIUAIBHO-aKTUBHBIC U
pedraekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIbTYPHOH peaduINTAallud C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHUH C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIIe.
IMonbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YaIbHOM, C UCIOJIb30BAHUEM CIEIHAIbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT MCHOJIb30BaTh M aJanTHPOBaTh C  y4ETOM
WHANBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaH 0B 1 U1l ¢ OB3.

OcBoeHuE OUCHMIUIMHBI HMHBamuaamMu © Jumamu ¢ OB3  ocymectBisercss ¢
HCIIOJIb30BAaHUEM CPEACTB OOyYEeHHsI OOIIEro W CIEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCII0JIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM WHBanu0B U ui ¢ OB3.

dopma TMNpPOBENCHUS AaTTECTAUM JUIsl CTYJAEHTOB-UHBaIugoB u Jwmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyAIbHBIX ICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
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n i ¢ OB3 mpexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHOM WM OJJIEKTPOHHOW Qopme (s Ul ¢ HAPYUICHUSMU OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TeYaTHOM QopMe WIM OSJIEKTPOHHOW (opMe C YBEIHMUEHHBIM IIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHMsI BCIYX (7S JIUL ¢ HAPYIICHUSAMU 3pEHUS).

Crynentam ¢ mHBanuaHocThio U jmnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMIPOCHI. [[71sl TaKUX CTYZEHTOB MpeaycMaTpruBaeTcs JocTynHas popma
MPE0CTABIICHUS OTBETOB Ha 3a/I1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu HaOOpOM OTBETOB Ha KOMIIBIOTEpE (ISl JUI[ C
HapyLICHUSIMH CIyXa, peun);

— BBIOOPOM OTBETA U3 BO3MOXKHBIX BAPUAHTOB C HCIIOIH30BAaHUEM YCIIYyT aCCUCTEHTA (1
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIllapara);

— YCTHO (7151 JIUI] C HAPYIICHUSIMU 3PEHHUS, OMOPHO-ABUTATEILHOIO aIllapaTa).

[Ipn HEeoOXoaMMOCTH 711 OOYYarONIUXCsl ¢ MHBATMAHOCTHIO M ymil ¢ OB3 mporeaypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAJIbHO-TEXHUYECKOI 0a3bl, HE00OX0AMMOM 1JIfl OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO Npolecca Mo TUCHUILIHHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMol — TUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUJIEKTHI
CHeLHMaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, SKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM 00€CIIeUeHUEM, C BBIXO/IOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IToMemeHue 11l CAMOCTOATENBHON PAa00THI 00YYAIOHIUXCSH — Ay ITUTOPHS, OCHAIIIEHHAS
CJIeAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CIEIMATN3UPOBaHHAs MeOenb s
npenoaaBaTess U 00yJaroIuxcs, Jocka yueOHas, MyJIbTUMEIUNHBIA POEKTOp, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3UOHHBIM IIPOrPaMMHBIM O0€CTieYeHHEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.
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