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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.01 xonomuka, HanpasieHHocms (npoduiv)
«BHewnesaxonomuueckasn 0esmenbHOCmsb U PUHAHCOBOE KOHCYIbMUPOBAHUE)

Pabouas nporpamma aucuuminHbl «OGUCHBIC PUKIATHBIE IPOTPaMMbD» BXOJUT B COCTaB
OCHOBHOM Tpo(pecCHOHAILHON 00pa30oBaTENbHOM MPOTrpaMMbl  BBICHIETO 00pa3oBaHUSA TIO
HaIIPaBJICHUIO IIOATOTOBKH 38.03.01 DKOHOMHUKA, HaIIpaBJICHHOCTh (mpocub)
«BHenHeskoHOMUYECKas JeATeIbHOCTh U (PMHAHCOBOE KOHCYJIBTUPOBAHUE» U MpeHa3HAuYEHa JJIs
o0yyaromuxcs 04HOU (HOpMBI O0YUECHHS.

© MHCTUTYT MEXIYHAPOJHBIX SKOHOMUYECKUX CBsI3eid, 2024.
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1. Iean v 3aaa4M TUCHUILIHHBI

Heab pucnunaunbl «OducHbIe NPUKIATHbIE IPOrPAMMBI» — TIOJTYyYE€HUE TEOPETUUECKUX
3HAaHWA W TPAKTHYECKUX HABBIKOB, MO3BOJSIONINX CTaTh KBATH(DHUIIMPOBAHHBIM IOJIH30BaTEIEM
KOMIIBIOTEPHON TEXHUKH, PelIaTh MPO(eCcCHOHANbHBIE U HAYYHBIE 33/1a4H C TOMOIIBIO MPUKIIATHOTO
IPOTPaMMHOTO 00ECTIeUeHHS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealn3alud HHGOPMAIMOHHBIX
IIPOILIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/1ad MpodeccHOHATbHON JesTeNbHOCTH M UX
peanu3anumy;

— H3Y4YEHHE OCHOB CETEBBIX TEXHOJIOTUA ¥ (OPMUPOBAHHE HABBIKOB palbOTHI B
MH(OPMALIMOHHO ~-KOMMYHUKALIMOHHON CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIUU U TPUOOPETEHNE HABBIKOB UX IPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTelbHOM
NPorpamMmMsbl BhICIIero 00pa3oBaHus

JucturmumHa «OducHble NpUKIAAHBIE TPOTPAMMBD» BXOIAUT B 00s3aTENBHYIO YacTh
y4eOHOro TIaHa 1mo HanpapieHuio noarotoBku 38.03.01 DxoHoMHKa, HAMPaBIEHHOCTH (TPOdUIIB)
«BHenHeskoHOMIYECKas JeSITELHOCTh U (PUHAHCOBOE KOHCYJIBTUPOBAHUEY.

3. O0beM JUCHUILIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJIbLHYIO padoTy
o0yJarouuxcs

O6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIE ¢TMHUITBI, Bcero — 108 gacos.

Buna yueOHo# padoThI Bcero yacos

KonTakTHasi pabora ¢ npenojaaBareseM (Bcero) 28
B toMm uucne:
3ausaTusg JICKOUOHHOT'O THUIIA -

3aHATHSA CEMUHAPCKOTO THMA (MMPAKTUYECKHUE 3aHSTHS ) 28
CamocrosiTesibHas padoTa (Bcero) 80
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTD 1M CHUILITHHBI 108




4. [lepevyeHb MJIaHNPYeMbIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIUHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeH I MU (1ii) HHAMKATOPA TOCTHKECHUS
0o0y4eHMs 10 JMCHUILINHE
BBIIIYCKHHKA KOMIIeTeHIIUH
OIIK-5 HOIIK 5.1 3HaTB: OCHOBHBIE COBPEMEHHBIE
CrniocobeH ucnonbp3oBath | OpUEHTHPYETCS B COBPEMEHHBIX | HHPOPMALIMOHHBIE TEXHOJIIOTUU U
COBpPEMEHHBIE UH(POPMALIMOHHBIX TEXHOJIOTUAX | IPOTPAMMHBIE CPEJICTBA; METOMbI
UH(POPMAaLIMOHHbIE U IPOTPaMMHBIX CPEJCTBAX. cOopa JaHHBIX, WX XpaHEHHE,
TEXHOJIOT MU u | MOIIK 5.2 00paboTKy M aHAIIU3.
nporpaMMHble cpeactsa | Mcmonb3dyer — ans pelleHus | YMeThb: UCIIO0JIb30BaTh
npu peneHny | npogecCuOHaIbHBIX 3a1a4 | ”HQOPMAIIMOHHBIE TEXHOJIOTHU U
npo¢eCCHOHATIBHBIX COOTBETCTBYIOIIUE UM | IPOTPaMMHBIE  CpEACTBa UL
3az1ad. COBpEMEHHbIE HH(POPMAIIMOHHBIE | 00pa0OTKU U aHAIM3a JaHHBIX.
TEXHOJIOTUM U IporpamMMHbie | Baajgerb: HaBblkaMu paboOTHI €
CpeAcTBa. COBPEMEHHBIMH  NPOTPAMMHBIMHU
IPOAYyKTaMH npu peleHnu
poecCHOHANTFHBIX 33]1a4.
OIIK-6 HOIIK 6.1 3HaTh: CYNIHOCTh U 3HAYCHUE
Criocoben noHnMath | [loHnMaeTr npuHIUNBL PabOTHl | HHYOPMAIUH B pa3BUTUHN
HPUHIUIIBI paloThI | COBPEMEHHBIX COBPEMEHHOI0 HH(pOPMALIMOHHOTO
COBPEMEHHBIX UH(POPMALIMOHHBIX TEXHOJOTHH | O0IIEeCTBA;  MPUHIMIBI  pabOTHI
MH(POPMALIMOHHBIX s peleHus 3ajjau | CpeACTB peanuzanuu
TEXHOJIOT U u | mpoecCuoHaABLHOMI UH(OPMAITMOHHBIX MPOLIECCOB,
UCNONb30BaTh UX Ul | ACATEIbHOCTH. 0a30BbIX MPOrPAMMHBIX MPOJYKTOB
peueHus 3anay | MOIIK 6.2 JUTS OCYILECTBIICHUS
npodecCuOHATbHON BriOupaer u wucnonw3dyer s | IpodecCHOHATBHON IS TEIHHOCTH.
JeSITeIbHOCTH pemieHust PO ECCHOHATBHBIX | YMeTh: aHaATU3UPOBAThH
3ajjad  COOTBETCTBYIOLIME UM | HH(POPMALUIO, CpeAcTBa
UH(POPMALIMOHHbIE TEXHOJIOTHH. | pealn3aluu UH(POPMALMOHHBIX
MIPOIIECCOB, nH(pOpMaIMOHHbIE

TEXHOJIOTUU H BBIGI/IpaTB N3 HUX
COOTBETCTBYIOIIME [UIs PELICHUS
npo(hecCHOHANBHBIX 3a]1a4.

Baanerb: HaBbikaMu 00pabOTKH
uHpOpMALlUM C  TPUMEHEHUEM
IPOrPaMMHBIX CpEeICTB 51

WH(OPMAIIMOHHBIX TEXHOIOTHH s
poeCCHOHAIBHON JESTEIHHOCTH.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. OcHOBHBIE
MOHATHUS UH(POPMAITUH.
[IporpammHbIe
CpEeICTBa peann3aluu
UH(POPMALIMOHHBIX
MIPOLIECCOB

Nudopmanus. I[lonsatus u onpexneneHus MHPOpPMAILUU, B TOM YHCIIE,
CBSI3aHHOU C yIpaBJieHUEM Ou3Heca.

OOmiast xapakTepuCTHKa TpoleccoB cOopa, mepemaayd, oOpabOTKU H
HakorieHus uHpopmanuu. MHpopmannonsusie TexHonoruu. [lonstue
IPOrPaMMHOTO  O00ECIICYCHHUS. Knaccudukanuss mporpaMMHOTO
obecnieyeHus: KoMnproTepoB. [IpukiiagHoe nporpaMMHoe o0ecrieueHHe.
Knaccudukanuss mnpukiaagasix nporpamm. DaiinoBas CTpyKTypa
onepanroHHbIX cucteM. Onepanuu ¢ daitnamu.

Tema 2. Texnuueckue
CpeZCTBa peanu3alnuu
UH(POPMALIMOHHBIX
IPOLIECCOB

Hctopus pazsutuss OBM. [loHsTHE U OCHOBHBIE BUIBI ApXUTEKTYPHI
OBM. Ilpunnuns! apxutekTypbl OBM.

CocTaB W Ha3HAYeHHE OCHOBHBIX DJJIEMEHTOB IIEPCOHAIBHOIO
KOMIbIOTEpa. BHemHHWe 3amoMHUHAIONIME YCTPOMCTBA. Y CTpOMCTBA
BBO/13/BbIBOJIA TAHHBIX.

Tema 3. [IporpamMmmubIe
cpencTBa o0paboTKH
TEKCTOBOU
uHpopMauu

TexHomorun 00pabOTKM  TEeKCTOBOW uWHGMOpMaruu. TeKCToBBIC
penakropsl. TexcToBble mporeccopsl. TekcToBbli mporeccop Microsoft
Word (unu anamorununsiii). Co3maHue DOKyMeHTa. MakeTHpOBaHHE.
Mpudrer. Crnucku. PenaxtupoBanune. dopmatupoBanue. Co3naHue
Tabyul ¥ auarpaMM. PenieHzupoBaHue.

Tewma 4. [Iporpammubie | DnekTpoHHble  TaOiunbl.  [Iporpamma  Microsoft  Excel (wm

cpencTBa paboThI € aHanmoruuHasi). OCHOBHble  (YHKUMH  DJIEKTPOHHBIX  TaOJHIL.

TaOJIUIIAMU U TexHomorust pabOTBI C AJICKTPOHHOW TaOIUIICH. TexHomornu

rpaduveckoit o0pabotku rpadpuueckoil uHpopmaruu. CpeacTBa HIEKTPOHHBIX

nHpopmarmein npeseHtanmii. IIporpamma Power Point (wim  aHamoruvHas).
Ha3nauenue u BO3MOKHOCTH MacTepa npe3eHTauui. Paznuunsie BUAbI
npocmoTtpa cnaiioB. Pabora ¢ copruposmimkom Craiinos. CocTaBHBIC
craiiipl ¢ TabaunaMu, pucyHkam, rpadukamu. Hactpoiika anumanmu
TEKCTa U PUCYHKOB. IIpocMOTp npe3eHTanuu.

Tema 5. Komnrerorepusie cetu. OCHOBBI KOMIIBIOTEPHON KOMMYHMKAIIUH.

KomnbroTepHsbie ceTu.
MeTo b1 3aluTh
uHpopmarun

O6mme mnpunnunbel padotel cetm WMuTepHer. IlpoTokonbl. CeteBoit
CepBUC U CeTeBble CTaHIapThl. [Iporpammsl ist paboOThl B CETH
HNuTtepuer. OCHOBBI M METOIBI 3AIUTHI HH(POPMAITUH.




6. CTpykTypa JTHCHMILIMHBI 10 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJIHYeCTBA
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ne | HaumenoBanue TeM (pa3sie/ioB) KonTakTHasi padora, yac. | Camocrtositen | Beero,
n/n AMCHHIIAHBI Bansatuss | [IpakTuyeckue | bHasg padora, | 4ac.
JIEKIIHOHHOI'0 3aHATHUSA yac.
THOA
1. | OcHOBHBIE IOHATHS - 2 16 18
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(POPMALMOHHBIX MPOLIECCOB
2. | Texuuueckue cpeacTna - 4 16 20
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | IlporpammHbIe cpeAcTBa - 8 16 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpammHBI€ CpeaCcTBa padOTHI - 10 16 26
¢ Tabnuiamu u rpaduyueckon
nHpopmarmen
5. | KomnbroTepubie ceT. MeTo bl - 4 16 20
3aImuThl HHOPMAITUH
UTOI'O: 0 28 80 108

7. llepevyeHb yueOHO-METOANYECKOT0 00ecriedeHHs VISl CAMOCTOSITeIbHOI padoThI
o0yyaromuxcsi o JMCHHUIJIMHE

CamocrosrenbHas paboTa SBISETCS OJHUM W3 OCHOBHBIX BHJIOB Y4eOHON AEATENbHOCTH,
COCTaBHOM YacCThIO y4yeOHOro IMpolecca U MMEET CBOCH IeJblo: TyOOKOoe YCBOGHHE MarepHala
JUCLUIUIMHBL, COBEPUICHCTBOBAHME M 3aKPEIJICHHE HAaBBIKOB CAMOCTOSTENIBHOW paboThl ¢
JUTEPATYypol, PEKOMEHIOBAHHOM IIPEIOJABATENIEM, YMEHHME HAWTU HYXHBIM Marepual H
CaMOCTOSITEJIBHO €r0 MCIO0JIb30BaTh, BOCIUTAHUE BBICOKOW TBOPYECKOW aKTHMBHOCTH, NHULMATHUBBL,
IIPUBBIYKYU K ITIOCTOSIHHOMY COBEPLICHCTBOBAHUIO CBOUX 3HAHUH, K LIEJICYCTPEMICHHOMY HAy4YHOMY
IIOKCKY.

KoHTponb caMoCTOATENIbHOM pabOTHI, SIBIISETCS BaXKHON COCTABIIAIONIEH TEKYIIEro KOHTPOJIS
yCIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BpeMs 3aHATUH JIEKIIHOHHOTO M CEMUHAPCKOT0
TUIIOB U 00€CIIEYNBACT OLEHUBAHUE X0/1a OCBOCHUS N3y4aeMOM JUCIUIIUHBI.

BOl'[pOCBI JIAA CAMOCTOATECJIbHOI0 U3YUCHHU S

1. OcHOBHBIE TOHATHS UH()OPMAIIHH.

2. O0mas xapakTepHCTHKa TIPOILECCOB cOopa, mepenadd, oOpabOTKM W HAKOILICHHUS
uHpOpMaLIUH.

3. HUcropus pazsutus IBM.

4. Komnbrotepsl. ITokonenus O9BM.

5. Texuuyeckoe obecrieueHne KOMITbIOTEPA.

6. ApxuTeKTypa NepCOHAIBLHOTO KOMIIBIOTEPA.

7. CocTaB ¥ Ha3HAUYE€HHE OCHOBHBIX AJIEMEHTOB IEPCOHATILHOTO KOMITbIOTEpA

8. IIporpammHOe oOecriedyeHre KOMITbIOTEPOB.

9. Knaccudukarust mporpaMMHOTO 00ecIieueHUs KOMITBIOTEPOB.

10. ITonsiTHs ¥ cBOMCTBA MHPOPMAITMOHHBIX TEXHOJIOTHA.
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11. CoBpeMEeHHOE COCTOSSHHE€ ¥ OCHOBHBIC TEHJCHIIMH pPa3BUTHSI HWH()OPMAIMOHHBIX
TEXHOJIOTHM.

12. OmnepanyoHHas cucTeMa: Ha3Ha4YeHHEe, OCHOBHbBIEC MPUHITUIIBI OpTaHU3alHKI

13. TlaHenu MHCTPYMEHTOB, UCIOIB3yEeMbIe ITPU paboTe ¢ mporeccopom Microsoft Word

14. Tumnbl naHHBIX, UCTIONB3YeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. TI'no6anbuble cetu. Internet.

17. Cnoco6sl nepenaun napopmanuu B Internet.

18. Nudopmarnmonnas 6e30MmacHOCT yenoBeka u oomiecTBa. OCHOBHBIC 1€ 00CCTICUCHHS
UH(POPMALIMOHHOM 0€30MacHOCTH.

19. OcHoBHBIE 11e)TH 3aIIUTHI HH()OPMAITUH.

20. DneMeHThI CUCTEMBI 3alUTH HH()OPMAIIH.

21. OcHoBHbIE BUIbI HHGHOPMAIIMOHHBIX MPECTYIICHUH.

22. BpenoHOCHBIE IPOTrpaMMBbl.

23. AntuBupycbl. OCHOBHBIE TEXHOJIOTHH OOHapyXeHHs BUPYCcOB. OCHOBHBIC BHJIBI
AHTUBUPYCHBIX TIPOTPaMM.

24. NHdopManmoOHHbBIE PEBOJIOIIIH.

25. UndopmaTtuzanus oOmiecTBa. YCIOBUS YCIEUIHOTO Pa3BUTUSA HH(POpPMATU3ALUU
oOmiecTna.

26. UndopmarnmonHoe o6mectBo. (OCHOBHBIE  XapaKTEPUCTHKH  HMH(OPMAIIMOHHOTO
oOmiecTna.

27. TlonmoKUTeNbHBIE i OTPULIATEIBHBIE TIOCIEICTBUS HH(OPMATHU3AIINH.

28. YcnoBus yCHENIHOTO pa3BUTHS Ipoliecca nH(popMaTru3aIuu o0IecTBa.

29. MudopMaIrimoHHbII MOTEHIIUAT OOIIECTBA.

30. Uudopmarnmonnas kyasTypa. MH(DopmManmonHas rpaMOTHOCTb.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. Tlonstue napopmanmu. Kimaccudukamnus nHboOpMaIuy Mo pa3HbIM TPU3HAKaM.

2. Crioco0Obl Opranu3aiuy nepeiadu nHPOpMaIuu.

3. TloHsATHE, NIPUHITUIIBI TIOCTPOCHUS, ApXUTEKTYypa U Kiaccudukaims DBM.

4. TexHUUYECKUE CpeACTBa Ui cOOpa, PerucTpalry, XpaHEeHus, OTOOpaXEHUs U Tepeaadn
nHpopmanuu.

5. IlonsTHe, Ha3HAUEHHE, KIacCU(UKAIUS TepcoHaTbHBIX KoMbioTepos (I1K).

6. Kpurepuu Beioopa I1K. ITepcriekTuBbl 1 Hanpasienus pa3utus [1K.

7. Nndopmanuonnsie texnonoruu (MT). Oramer pasputuss WUT. HWHCTpymMeHTanbHBIC
cpeactea UT.

8. CucreMHOe mporpaMMHOe oOecrieueHHe, ero COCTaB U OCHOBHBIEC (DYHKITHH.

9. TlpukiamHoe MporpaMMHOE 00ECTICUCHHE, €T0 OCOOCHHOCTH U 00JIACTH PUMEHCHUS.

10. IlakeTsl MpUKIAIHBIX MPOrpamMM. PasHOBUIHOCTH M OCOOCHHOCTH MAKETOB OOILIETr0 U
npodeccuoHaTbHOTO Ha3HAUEHUSI.

11. OducHbie TEXHOIOTHH.

12. TlonsiTHE JOKyMEHTA M TOKYMEHTUPOBAHHON MH(GOPMAIIHH.

13. CTpyKTypHOE NOCTPOEHUE TEKCTOBBIX PEIAKTOPOB.

14. TexHOIOTUH MOATOTOBKH U PAOOTHI C TEKCTOBBIMH JTOKYMECHTAMH.

15. OcHoBHbIE OHATHUS ANEKTPOHHBIX Tabmui. Tabnuunelii npoueccop Microsoft Excel.

16. ba3oBbIe 371EMEHTHI CTPYKTYPHBI SJICKTPOHHBIX TaOJIHII.

17. Boruucnenus B Microsoft Excel. @opmynst u gpynkiun B Microsoft Excel. Kareropuu
dbynkumid. [Ipumepsr QyHKITHIA.

18. AOCONIOTHBIE 1 OTHOCUTENBHBIE CCHUIKU. CMEIIaHHbBIE CCHUTKH.

19. I'padpuueckue Bo3moxuocTH Excel.

20. JInarpammsbl. Tunel u Buasl quarpamm. [loctpoenue nuarpamm.



21. Buasl rpadudeckoit mHGOpMaIIUH.

22. KomnbloTepHas rpaduka u CUCTEMBI T€OMETPUYECKOTO MOJCITUPOBAHHSL.
23. 3ammTa nHGOPMAIIMH, METOBI 3aIUTHI HH()OPMAITUH.

24. llondartue BUpyca, BUABI BUPYCOB.

25. Unentudukanus u pyHKIHOHAIBHBIE BO3MOXXHOCTH aHTUBUPYCHBIX MPOTPaMM.
26. O06o01eHHas CTPYKTypa KOMITBIOTEPHBIX CETEH.
27. TunoBble CTPYKTYPbl KOMIIbIOTEPHBIX CETEH.
28. TpeGoBaHus, MpeIbIBIIEMbIE K KOMIIBIOTEPHBIM CETSM, U UX KJaccu(UKaIuUs.
29. Jlorumueckasi CTpyKTypa KOMIBIOTEPHBIX CETEH.

30. Ha3nauenue 1 BO3MOXKHOCTH 17100anbHOM cetn HTEpHET.
31. Opranmsanus novucka nHGpopManuu B cetu MIHTEpHET.

Pacnpenesienne caMocTosITe/IbHOM PadoThI

Bunel, dopmbl 1 00beMBI CaMOCTOSITEIBHON pabOThl CTYIEHTOB NPU HM3YyUYEHUH JTaHHOU
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPIKaHueM U OTPaKEHBI B CIEIYIOIICH Ta0uIle:

O0bem
Ne HaumenoBaHnue tem . .
Bupa camocrosiTe1bHOM padoThl | CAMOCTOATEIBLHOM
n/n (pa3aesioB) QM CHUTIIMHBI
padoThI
1. | OcHOBHBIC TOHATHSA UHPOPMAIIUUA. | TIOATOTOBKA K ayAUTOPHBIM 16
[Iporpammusle cpencTaa 3aHITHIM, HalTucaHue pedeparos,
peanuzanuy HHGOPMAITMOHHBIX MOJIMOTOBKA JIOKJIAJIOB
IIPOLIECCOB
2. | TexHuueckue CpeaCcTBa pean3aluy | MOArOTOBKA K Ay IUTOPHBIM 16
MH(OPMAIIMOHHBIX MPOIIECCOB 3aHTHIM, HalTMcaHue pedeparos,
MOJIFOTOBKA JJOKJIAJI0B
3. | IIporpamMmmHBIE CpeACTBA MOATrOTOBKA K ay IMTOPHBIM 16
00paboTKH TEKCTOBOM MH(POPMALIUY | 3aHATHIM, HanucaHue pedeparos,
MOJIFOTOBKA JJOKJIAJI0B
4. | IlporpammHBIe cpeicTBa pabOThI C | MOATOTOBKA K Ay AUTOPHBIM 16
TabauIamMu U rpaduueckoi 3aHATHUSAM, HanMcanue pedepaTos,
uHdopmanmen MOATOTOBKA JTOKJIAJ0B
5. | KomnsroTepHsie ceTu. MeTomsl MOATrOTOBKA K ay IMTOPHBIM 16
3alUThl HH(pOpMAIHU 3aHATHUSAM, HallCaHue pedepaTos,
MOJIFOTOBKA JJOKJIAJI0B
HUTOT'O: 80

8. IlepeyeHb BONPOCOB M THNOBbIE 3aaAHNUS AJISA MOATOTOBKH K IIPOMEKYTOYHOM
arTecTalnu

8.1. IlepeueHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLEHKO

CgoiicTBa nH(opmaIum.
Knaccudukanus nadopmaru.

WX N R WD =

Ucropus passutus OBM.

[MonsTus u onpeneneHus HHOOPMAIIUU.

®dopMmsl npecTaBIeHUs HHOOPMALIHH.

Knaccudukanus nporpaMMHoro odecreyeHust KOMIbIOTEPOB.
[TpuknanHoe nmporpammHoe obecnieuenue. Knaccupukanus npukiagHbIX IPOrpaMM.
daiinoBasi CTPYKTypa ONepaluoOHHbIX cucTeM. Oneparuu ¢ paitnamu.
[TpuHIMIBI paOOTHI COBPEMEHHBIX HH()OPMALIMOHHBIX TEXHOJIOTHIA.




10. TlonsiTve U OCHOBHBIE BUJbI apXUTEKTYphl DOBM

11. Hpunuuns! apxurekrypsl 9BM JIx. ¢pon Helimana.

12. CocTaB 1 Ha3HAYEHUE OCHOBHBIX AJIEMEHTOB MEPCOHAIBHOTO KOMIIBIOTEPA

13. UnTepdeiicsl mepcoHaNbHBIX KOMITBIOTEPOB.

14. OcHoBHas aMATh ((hU3UIECcKas CTpyKTypa OCHOBHOM mamstH, [13Y, Tumsl onepaTuBHON
MaMATH).

15. TexHomoruu 0OpabOTKHU TEKCTOBOW MH(POPMAIIUH.

16. Pabota B TekcToBOM mporieccope Microsoft Word.

17. Ilporpamma Microsoft Word. Co3nanne nokymeHnta. MakeTupoBaHue.

18. TIporpamma Microsoft Word. Co3nanue Tabmaui u quarpamm.

19. Dnextponnsie Tabmuikl. [Iporpamma Microsoft Excel.

20. IIporpamma Microsoft Excel. @opmaTtupoBaHue 31€KTPOHHBIX TaOIHII.

21. Buasl rpadudeckoit mHGOpMaILIHH.

22. CpencrBa 2JIEKTPOHHBIX NTPE3ECHTALHI.

23. Pa6ota c mporpammoii PowerPoint.

24. Ha3HaueHME U BO3MOKHOCTH MacTepa Mpe3eHTalHH.

25. CocrtaBHbIC Claiibl ¢ TAOJIHUIIAMH, pUCYHKAMH, TpaduKamMH.

26. Hacrtpoiika aHMMallMK TEKCTA U PUCYHKOB.

27. KommbrotepHas rpaduka U CHCTEMBI TEOMETPHUIECKOTO MOACIIUPOBAHUS.

28. KoMIbIOTEpHBIE CETH.

29. OcCHOBBI KOMIIBIOTEPHON KOMMYHHUKAIIUH.

30. IpencraBnenue o6 MHTEpHETE, MPUHLIKI pabOTHI, TpoToko IP.

31. Ilonstue mapmpyTta. bpayszeps! (06003peBarenu), UX Ha3HAUYCHHE.

32. Bpemennsie ¢aitnsl UnTepHeTa.

33. OcHoBHBIE UCTOYHUKHU HHGOpManu B IHTEepHETE.

34. TIporpammsl 11t paboThl B ceTH IHTEpHET.

35. CereBoil CEPBUC U CETEBBIE CTAHIAPTHI.

36. IlpencraBnenue o MOTUTHKE UH(HOPMAITMOHHON 0€30IaCHOCTH.

37. 3amurta nHGOPMAIIUHA, METOIbI 3aIUTH HHGOPMAITIH.

38. IlpencraBieHue o BUpycax U UX AEHUCTBUSAX.

39. O6mue u crenraIbHbIC METOBI 3aIIUTH OT BUPYCOB.

40. AHTHUBUPYCHBIE CUCTEMBI, UX MPUHIIUI ACUCTBUS.

8.2. Tunosbie 3aaaHNA 1A OLEHKH 3HAHUII

1. ITo oGmacTu npuMeHeHus! UH()OPMAITHIO MO>KHO YCIIOBHO pa3Je/iuTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, TpapruecKyro, TAaOIUIHYIO U TIp.;

0) conualibHyI0, MOJUTUYECKYI0, SKOHOMUYECKYIO, PETUTHO3HYIO H IIp.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHIIbHYIO, OOOHSTEIBbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAyYHYIO, IPOU3BOJICTBEHHYIO, TEXHUYECKYIO, YIIPABICHUECKYIO U TIP.

2. Kakoii nmpoTokodn siBisieTcs 6a30BbIM B IHTepHET:
a) HTTP;

6) HTML,;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTAILUU SIBIIACTCS:
a) I'paduka;

0) Texkcr;

B) Craiin;

r) JAuarpamma.
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4. K kaxoit kareropun otHocutes Gpynkius «ECJIN» Microsoft Excel?
a) MaTeMaTU4eCKOu;

0) CTaTUCTUYECKOM;

B) JIOTMUECKOM;

') KaJeHIapHOM.

5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATH Microsoft PowerPoint:
a) CO3/aHuE NPE3ECHTALNH;

0) cocTaBJICHHE OTYETOB;

B) paboTa ¢ ANEKTPOHHBIMU TaOJIUIIAMU;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3aJaHUA ISl OLEHKH YMEeHU

3ananue 1. B oTnen 3akymok mocTynIi KOTUH MPON3BOICTBEHHBIX IUIAHOB HAa OyMa)KHOM
HOCHUTEIIE.
Bam kak MeHemxkepy A AaidbHEHIIETO HCIIOIB30BAHUS IMOTYYEHHON WH(OPMAINH, MOPYUHIN
OTCKaHUPOBATh U Pe0OPa30BbIBATH OTCKAHWPOBAHHBIC H300paXKeHus cTpaHull B popmate ** pdf, B
TeKCTOBBIM JNOKyMeHT MS Word c¢ pacmmupennem **.docx, NPUMEHHMB COOTBETCTBYIOIINE
napamerpsl: mpupt Times New Roman, pasmep mpudra 14nT, monst ceepxy 2cMm, CHH3Y — 2CM,
cripaBa — 1,5¢Mm, cieBa — 2,5¢M; MEXKIyCTpOUHbIM uHTEpBal — 1,5; orcrym — 1,5.

3ananue 2. Bam kak MeHemKepy HEOOXOIMMO BH3yaIM3WPOBATh TOKA3aTeId PEUTHHTA
JIOBEpHSI K Balllell KOMITaHUH, TIOJTYYCHHBIE B pe3yJbTaTe MOHUTOPHHTA OTPEOUTENEH MPOAYKLIUH U
yenyr. Mcnoneiyiite MS Excel. JlanHble TpuBeIeHBI HUKE B TAOIHUIIE.

CeHTs10pb OkT50pb Hos6pn Jlexa0Opb SuBapn deppanb Mapt Anpenb Maii 40200518

52 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 59

[Tporpamma MS Excel npemaraer pa3audabie TUIBI quarpamMm, B ToM unciie ToueuHnasi u
I'padux.

7 - . m
a" ES
- -
6 ES
5 £l

CEHTAGPb OKTAEPb HOSIEPb AEKAEPb AHBAPb OEBPATL MAPT AMPENb  MAA  MiOHb

—e—Bannni 0 2 2 0 1

[Ipoananusupyiite, Kakoil M3 NPEAIOKEHHBIX THUIOB JHarpaMM HauOojiee COOTBETCTBYET
BU3yaJIM3alluy TIOKa3aTeleld peiTHHTa. ApryMEHTHPYHTE CBOM BHIOOD.

3aganue 3. Bol sABnsieTech MEHEHKEPOM B KOMIAHUH U JIOJKHBI MTOJTOTOBUTH MPE3EHTAINIO
Ha Microsoft PowerPoint. Bam HyXHO BCTaBUTH H300pak€HHWE HA CHAWA A WLTIOCTPALUN
onpenenaeHHON nHpopmanyu. Barma 3aa4a COCTOUT B CIIEIYIOIIEM:

1. Haiinure n3obpakeHue, CBSI3aHHOE C TEMOM MPE3CHTAMN WIK KOHKPETHBIM COOOIIEHUEM,
KOTOpOE BbI XOTHUTE ME€pPeIaTh.

2. BcraBpTe M300paXkeHNe Ha ClIaii]l, BRIOPAB MOAXO/SIIEE PACIIONOKEHUE U pa3Mep.

3. Y6enutech, 4TO M300paKeHUE UMEET YETKOCTh M XOpOIee KadyecTBO, YTOOBI OHO OBLIO
BUJIHO ¥ YUTAEMO IS Ay JTUTOPUH.

4. lMoanumuTe uzo0pakeHue, 4ToObl SICHO YKa3aTh, YTO OHO MPE/ICTaBIISET.
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8.4. Tunoskle 3agaHus 1J151 OEHKH HABLIKOB

3ananue 1. Bam HeoOXoauMo co31aTh OJOK-CXeMY COBPEMEHHOTO MPEANPHUATHS TOJHOTO
IIUKJIa, UCTIONIb3YSl HHCTPYMEHTapHii TeKCcToBOro mporeccopa MS Word. Co3paiite 0110Kk-cxemMy npu
MOMOIIIA UHCTpyMeHTa SmartArt. BeiOepute BuI, IIBET U MaKeT OJI0K-CXEMBI.

B crpykrypy npeanpusTHsi MOJHOTO LHMKJIA BXOJUT Psi COTPYIHUKOB. Bosrmapmser
NpeANnpUITHE TUpEKTopar. B ero moqumHeHnn HaxoauTes 6 OTAENIOM: aAMUHUCTPATUBHBIN OTHET,
KIIMEHTCKUN OTAEN, KPEATUBHBIN OTAEN, MEAUAOTAECI, IIPOU3BOACTBEHHBIN OTAEN, CTPATETHYECKUN
otnen. B mogunHeHnn aAMMHHUCTPATUBHOIO OT/ENAa HAXOIATCSA (PMHAHCOBBIA OTNEN, TEXHHUUECKUN
OTJIeN U OTAEN KaapoB. KineHTckoMy oTaeny NoaunHsA0TCes 2-3 KIMeHTckue rpynnsl. KpeatusHomy
oTzaeny — 2-3 KpeaTuBHbIE TpynIbl. B CTpykTypy MeauaoTaena BXOJAUT OTAEI IIJIaHUPOBAHUS, OTIEN
3aKyIIOK ¥ OTJEJI UCCIIEN0BaHNN. B mogunHenny mpou3BOACTBEHHOIO OTAesa — Iu3anH-cTyaus, UT-
noapasznenenue. K crparernueckomy otaeny otHocutcs PR u BTL otaenst.

3apnanue 2. KoMmanuen nsi pacIIMpeHHs] JTMHEHKH MPOW3BOJICTBA COKOB OBUT MPOBEICH
AHOHHMMHBII OMPOC MOTPEOUTENEH, pe3yIbTaThl KOTOPOTO MpeCTaBlIeHbI B TabmuIel. PecionieHTs
B aHKETax OTMEYaJM CBOMW TIOJI, BO3PACT W MPEANoUTeHHe mpoaykra. OnpenenuTe cpeaHuil 6amr
OpeHJa W BBIYHCIUTE CyMMYy OajulOB MO TpyIaM MOTCHUIUATBHBIX moTpeOuTeneid. Jlms sToro
MIPUMEHHUTE KO BCeM stueiikaMm cTpoku «Htoro» u komonku «Cpenuuii 6amm komanay @opmyna Ha
BKJIaJKe MakeT (11t paboThI ¢ TabIuIiamMu) B TEKCTOBOM Mipoiieccope MS Word.

Cozmaiite B TekcTtoBoM mporieccope MS Word ananoruunyro Tabmuiry2 ajis BBISBICHHS
[[EJICBOM ayANTOPHH TOTEHIIMATBHBIX MOTPEOUTENH O BO3PACTHOMY MPHU3HAKY CO CIEAYIOIIUM
pactipenenenuem: 18-25 ner; 26-35neT; 36-45neT; 6amibl B TAOJIMIIE PACTIPEICTUTE CAMOCTOSTEIBHO.
Omnpenenurte cpeauuii 6aut OpeHaa coka U BEIUUCIUTE CyMMY 0ajuIOB IO TPYIINaM MOTEHIUATbHBIX
noTpeduteneit. [[ns 3Toro nmpuMeHnTe KO BCeM siueiikaM cTpoku «Mtoro» u komoHku «CpemnHuid
Oamy komanay @opmyta Ha Bkiagke Maket (s pabotel ¢ Tabnuiamu). s Bcelr TaOIUITBI
ycranoBute: [lIpudt — Times New Roman, pasmep - 12 nT. BEIpOBHSIMTE TEKCT 1O CEpEANHE.

Tab6muna 1
ITokazarenu ITorenManbHEBIE KIUECHTEI Cpennuii 6amt
I'pynna 1 I'pynmna 2 ['pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Htoro

3ananue 3. Bam He0OX0UMO ONITUMH3UPOBATH MPOU3BOJICTBO BEPXHEH OJCKIBI B KOMIIAHUU.
Komnanus mpousBoauT aBa Buia u3nenuid: ¢GyrOonmku u pxemmepa. Exkemecsiunble 3aTparhl Ha
MIPOU3BOJICTBO KAXKIOTO M3EIHS MPUBEACHBI B TAOIHIIE HIDKE:

Uz nenue 3aTpaThl Ha ChIPbE, 3arpatbl Ha TpyA, pyO. | 3aTpaThl Ha ApyTHE
pyo. pacxosl, pyo.

dyTtOonKa 300 180 120

Jlxemriep 480 300 240

Bawm Taxxe n3BecTHO, 4TO phIHOYHAs 1ieHa (hyTOoKH coctaBiseT 900 pyOiieit, a pplHOYHAS 11eHa
mxemriepa - 1500 pyOuei.

Ucnons3yst MS Excel, coctaBpTe MOIeNIb, KOTOPAsi O3BOJISICT HAWTH BBITYCK ONTHMAaIbLHOTO
KosindecTBa (PyTOOJIOK M JPKEMIEPOB Uil MPOM3BOJCTBA, PACCUUTANTE MAKCHMAaJIbHYIO HMPUOBLIb
KOMIIAHUM M ONpENEeNIUTe 3aTpaThl Ha ChIpbE, TPYI W APYyTHe pacXolbl MpU JOCTHUNKEHUU
MakcuManbHOUW TpuObLTH. [IpencraBbTe CBOM BBIYHMCICHHUS B BHJE TAONHIBI WK Tpaduka ais
ya00CTBa aHaM3a.
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9. IlepeyeHb OCHOBHOM U JONMOJHUTEJILHOM Y4eOHOM JIUTEPATYPbI, HEOOXOAMMOI 1151
OCBOEHUS TUCHHUILINHBI

9.1. OcHoBHas JqUTEpaTypa

1. I'aBpunos, M. B. MudopmaTika u nHGOpMaLMOHHbIE TEXHOJIOTHH : YUCOHUK ISl BY30B /
M. B. I'apmiios, B. A. KnumoB. — 5-¢ u3n., nepepad. u qon. — Mocksa : U3mparensctBo FOpaiiT,
2024. — 355 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-15819-9. — TekcT : 31eKTPpOHHBIH
/I ObpazoBarenbHas miatdopma FOpainT [caitt]. — URL: https://urait.ru/bcode/535560

2. Undopmaruka : yueOHHK 1 By30B / B. B. TpodgumoB [u n1p.] ; OTBETCTBEHHBII peiakTop
B. B. Tpodumos. — 4-e u3z., mepepad. u norn. — Mocksa : U3garensctBo FOpaiit, 2024. — 795 c.
— (Bwicmiee oOpazoBanme). — ISBN  978-5-534-17577-6. — TekcT : dIEKTpOHHBIA //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/545057

3. Uudopmaruka : yueOHHK /Ui By30B / B. B. TpodgumoB [u 11p.] ; OTBETCTBEHHBII peiakTop
B. B. Tpodumos. — 4-e u3z., mepepad. u norn. — Mocksa : U3garensctBo FOpaiit, 2024. — 795 c.
— (Bwicmiee oOpazoBanme). — ISBN  978-5-534-17577-6. — TekcT : BIEKTpOHHBIA //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/545057

9.2 /lomosiHUTeJbHAS JIUTEPATypa

1. UadopmaTuka 11t TyMaHUTapueB : yIeOHUK 1 TpakTukyMm aiis By30B / I'. E. Kenpoga [u

np.] ; mon penakmuei I'. E. KenpoBoit. — 3-e u3n., nepepad. u gorn. — Mocksa : 3narenscTBo
FOpaiit, 2024. — 662 c¢. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-16197-7. — Tekcr :
AIIEKTPOHHBIN // Ob6pa3oBarenbHas iatdopma FOpaiit [cailT]. — URL:

https://urait.ru/bcode/536415

2. BonkoBa, B. H. Teopus nHpOpMaImOHHBIX MPOLIECCOB U CUCTEM : YUEOHHK M MIPAKTHKYM
s By30B / B. H. BonkoBa. — 2-e u3n., mepepab. u mon. — Mocksa : M3narensctBo HOpaiit, 2024.
— 432 ¢. — (Bwicmiee obOpazoBanue). — ISBN 978-5-534-05621-1. — Tekcr : 3MeKTpOHHBIN //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536108

10. Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTn ""UHTepHeT",
HEeO0XOAUMBIX JIJIS OCBOCHHSI JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NPH OCyLIeCTBJIEHUH 00pPa30BaTeJILHOI0 NpoLecca no AUCHHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro o0ecrnevyeHus 1 HHPOPMANIMOHHBIX CMIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. http://biblioclub.ru - 3bC «YHuBepcuTeTckas OnOIroTeKa OHIANH»

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HaydHas OJJIEKTpOHHas OWOIMOTEKA
(HOB) «eLIBRARY.RU»

3. https://urait.ru - 9BC «Obpa3oBarenbHas miatdopma KOpaitt»

4. https://www.consultant.ru/online/ - UapopManmonHas cripaBoyHasi CHCTEMA

JIM1eH3MOHHOE TPOrPaMMHOe o0ecreYeHme:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHO€, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynperantllmoc: «KoncynsranTlmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO PacIpoCTpaHsIeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoOCTPaHIEMOE).
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11. MeToguyeckue peKOMEeHIAUM 110 OPraHU3ANMUM U3YUYEHHUS TUCHUILTHHBI

Opranuzanus o0Opa30BaTEeIbHOrO IMpolecca perjaMeHTHpYyeTcs Y4YeOHBbIM IJIaHOM U
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanus) — pyCCKUM.

[Tpu hopmMupoBaHUM CBOCH WHIUBUTYTBHOW 00Pa30BaTEIHbHOM TPACKTOPHUH O0YUAIOIIUNACS
UMeeT IpaBO Ha Iepe3adyeT COOTBETCTBYIOIIUX IUCIHUIUIUH M TNPO(EeCCHOHAIBHBIX MOIYJICH,
OCBOCHHBIX B IPOIIECCE MPEAMICCTBYIOMIETO O0yUYEeHHS, KOTOPhI OCBOOOXKIaeT 00yUYaromerocsi oT
HEOOXOIMMOCTH MX MIOBTOPHOTO OCBOCHHUSI.

Oopa3oBaTe/ibHbIE TEXHOJIOTUH

VY4eOHBII Tmpolecc TpU MPENofaBaHUU Kypca OCHOBBIBA€TCS Ha HCIIOJIb30BAHUH
TPalWLMOHHBIX, WHHOBAIIMOHHBIX ¥ HMHGOPMAIMOHHBIX  00pA30BaTENbHBIX  TEXHOJIOTHIA.
TpaguunonHble 00pa30BaTENbHBIE TEXHOJOTHUU TPEICTABICHBl 3aHATUSAMH CEMHHApCKOTO U
JEKIMOHHOTO THUNa. VHHOBalMOHHBIE OOpa30BaTEIbHBIE TEXHOJOTHMH HCIONb3YIOTCS B BUIC
IIUPOKOTO TPUMEHEHHUS AaKTHBHBIX M  HMHTEPAaKTUBHBIX (OpPM  MPOBEACHUS  3aHATH.
NudopmannonHsle  oOpa3oBaTelbHbIE  TEXHOJOTHMM  pean3yloTcs IyTeM  aKTHUBU3ALUU
CaMOCTOSITENIEHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue 3aHATHS (TPaKTHUECKHUE 3aHATHS) MPEICTaBISIOT COOOW JeTaM3alliio
JICKIIMOHHOT'O TEOPETUYECKOT0 MaTepuaa, poOBOAATCS B LIETAX 3aKpeIieHus Kypca.

OcHOBHOII (OpMOIT TPOBEIEHUS CEMUHAPOB U MPAKTHUECKUX 3aHIATUH ABISAETCSA 00CyKICHHE
Haubosee MpoOJEMHBIX U CIOKHBIX BOIPOCOB IO OTIEIbHBIM T€MaM, a TaKKe pelIeHHe 3aJad U
pa3dop MpUMEPOB U CUTyallMid B ayIUTOPHBIX yCIOBUAX. B 00s13aHHOCTH MperonaBaTesnsi BXOIAT:
OKa3aHHWE METOJIMYECKON MOMOIIU U KOHCYJbTUPOBAHUE CTYJEHTOB IO COOTBETCTBYIOIIUM T€MaM
Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEIYIOUINM KPUTEPHSIM:

— OTBETHI Ha BOIIPOCHI, IIpeijlaraeMble MpernojaBaTesieM;

— yyacTHe B TUCKYCCHSIX;

— BBINIOJHEHUE TPOEKTHBIX M UHBIX 3a/1aHUH;

— aCCHCTHPOBAHME MPENOJABATEIIO B IPOBEIEHUY 3aHATUH.

Jlokiagel ¥ ONIMOHUPOBAHUE [OKJIAIOB MPOBEPSIOT CTENEHb BIAJICHUS TEOPETUYECKUM
MaTepUajoM, a TAKK€ KOPPEKTHOCTb U CTPOIOCTh PACCYKIAECHUH.

OneHuBaHue NPaKTUYECKUX 33aHUN BXOJIUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTeibHas padoTa 00y4aOIMXCA

CamocTrosTenbHas paboTa CTYJIEHTOB — 3TO MPOLECC AKTHUBHOTO, IIEJIEHANPABIECHHOTO
npuoOpeTeHusi CTYIACHTOM HOBBIX 3HaHUM, YyMeHMH 0e3 HENOCPEICTBEHHOTO Yy4acTus
IpenojaBaTess, XapakTepU3yOIUics IpeaMETHOW HAPaBIEHHOCTHIO, () ()EKTUBHBIM KOHTPOJIEM
U OLICHKOU PE3yJIbTaTOB ACATEIbHOCTH 00yYaroIIerocs.

Ilenn camocToATEeTbHON PaOOTHI:

— cUCTeMaTH3alks U 3aKpEeIUICHHE MOJIyYEHHBIX TEOPETHUYECKUX 3HAHUW M MPAKTUYECKUX
YMEHUH CTYICHTOB;

— yrayOJieHue U paclIupeHne TeOPETUUECKUX 3HAHUM;

— (popMupoBaHME yMEHUH HCIIOJIb30BaTh HOPMATHBHYIO M CIPABOYHYIO JTOKYMEHTAIIMIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BHUTHE TO3HABATEIbHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;

— (popMupoBaHUE CAMOCTOSATETLHOCTH MBIIIJICHHSI, TBOPYECKON HHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U CaMOpealn3ally;

— pa3BUTHE UCCIICAOBATEILCKUX YMEHUHN U aKaJJeMUUECKIX HABBIKOB.

CamocTtosTenbHass paboTa MOXKET OCYIIECTBISATHCS HMHIWBUIYaTbHO WM TpyNnamMu
CTYZCHTOB B 3aBUCHMOCTH OT IIeJIH, 00BbeMa, YPOBHS CIIOKHOCTH, KOHKPETHOM TEMAaTHKH.

TexHosorust opraHu3aly CaMOCTOSTENIbHON paboThl CTYJEHTOB BKIIIOYAET UCIOJIB30BaHUE
UH(POPMALIMOHHBIX 1 MAaTEPUAIbHO-TEXHUYECKUX PECYPCOB 00pa30BATEIBHOIO YUPEKICHHS.
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[lepen BBIMOSHEHHEM OOYYAONIMMUCS BHEAYJIUTOPHOM CAMOCTOSITEIBHON PabOTHI
MpEeno/iaBaTesib MOXET IMPOBOAUTh HHCTPYKTaX IO BBINOJTHEHUIO 3aJaHus. B WHCTpyKTax
BKJIFOYAETCS:

— LeJb U COepKaHUE 3aJ1aHNs;

— CPOKH BBITIOJIHEHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHBIE TUITUYHBIC OMIMOKU TIPU BHITIOTHEHHH.

WNHCcTpyKTax MPOBOAMTCS MpEnojaBaTesieM 3a CYeT 0oO0beMa BpPEMEHH, OTBEIECHHOTO Ha
U3Yy4YeHUE JUCIUIUINHBIL.

KoHTposib pe3ynbTaTOB BHEAYAMTOPHOH CaMOCTOSATEIBLHONH pPabOThI CTYJEHTOB MOJXKET
IPOXOJUTH B MMCbMEHHOM, YCTHOW WJIM CMELIaHHOH (opme.

CTyAeHTbI JOHKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM padoTe Kak K HAaUBaKHEHIIIEMY CPE/ICTBY
3aKpeIUICHUs] U PAa3BUTHUS TEOPETUYECKUX 3HAHUHU, BHIPAOOTKE €IUHCTBA B3TJISJOB HA OTACIbHBIC
BONPOCHI Kypca, MPUOOPETEHUsI ONMpPE/EICHHBIX HAaBBIKOB M HCIOJBb30BaHUSA MPOodecCHOHaTbHON
JTUTEPaTYPHI.

[Tomemenust uisi camMOCTOSITENIbHON pPabOThl 00YyYarOMIUXCS JOJKHBI OBITH OCHAIIEHbI
KOMIIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKITIOUYCHUS K ceTu «HTepHeT» u olecrieueHneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alnu.

[Tpu camocTosATepHON TPOPabOTKE Kypca 00ydaronnuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIC OMPEEICHUS U (DAKTHI;
— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA HA JIEKLIMOHHOM 3aHSATHH MaTepual U JOMOJHUTH €ro C

Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHOU TEME JIMTEPATYPBhI;

— U3Y4YUTh PEKOMEHJIOBAHHYIO JUTEPATYPY, COCTABIATH TE3UCHI, AaHHOTAIMM M KOHCIEKTHI

Haubosee BaKHBIX MOMEHTOB;

—  CaMOCTOSITENIBHO BBINIOJHATH 33/I1aHUsI, AaHAJIOTUYHBIE NPEIaraéMbIM Ha 3aHATHUSX;
— UCHOJB30BaTh JAJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBIIOJIHATH JOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIIs.

PexoMengauum no o0yyeHuro MHBaJIUA0B 1 jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMUAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpyruMu oOydarolUMUCs, Tak M B OTAENbHBIX TIpynmax. llpeamnonaratorcs
CIeIMalIbHbIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBaIUaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckiii cocraB 3HAKOMUTCS € IICHXOJIOTO-(PU3NOIOTHYECKUMU
0COOCHHOCTSIMU OOyuaromuxcss WHBanuAoB W ymn ¢ OB3, MHIWBHAYanbHBIMH IPOTPAMMAMU
peabunuTanuy HHBAIUAO0B (TTpu Hanuum). [Ipn He0OX0AMMOCTH OCYIIIECTBIISACTCS JOTIOTHUTEIbHAS
MOJIJIEPIKKA MIPETOJaBaHus ThIOTOPAMHU, TICHXOJIOTaMH, COLUATbHBIMUA PAOOTHUKAMHU, MPOIIEIIIUMU
MOJIFOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (y1B. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEIIoJiaracTcsi HCIOJIb30BaTh COIMATbHO-aKTUBHBIE H
pedaeKCUBHBIE METOABl OOYYCHHS, TEXHOJIOTHH COIMOKYJIBTYPHOU peaOuIuTalld C IIeNBIO
OKa3aHHs TOMOUIM B YCTAHOBJIEHUU MOJHOILIEHHBIX MEXJIWYHOCTHBIX OTHOIICHUH C APYyTUMHU
CTYJEHTaMH, CO3/IaHUU KOM(OPTHOTO NMICUXOJIOTHUECKOTO KIIMMaTa B CTyieHYecKoi rpymre. [Togbop
U pa3paboTka y4eOHBIX MaTepUajoB IMPOU3BOAATCA C Y4YETOM IIPEJOCTAaBJICHUS Marepuaia B
pasnuuHBIX (opMax: ayauaabHOW, BHU3yalbHOW, C MCIOJIB30BAHUEM CICIUATBHBIX TEXHUYECKUX
CPEICTB U HHPOPMAIIUOHHBIX CUCTEM.

Menuamarepuanbsl TakKe CIEAyeT HUCIOJb30BaTb U aJanTUpPOBaTh C  YYETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue TUCUUIUIMHBI HHBaNUAaMu U aunamu ¢ OB3 ocymiecTBisieTcs: ¢ UCMOIb30BaHUEM
cpeacTB oOydeHHs OOIIero M CleuuaIbHOro Ha3HaueHus (IepCOHATbHOTO U KOJUIEKTHBHOI'O
WCIIONIb30BaHMs1). MaTepuanbHO-TEeXHHUUECKOe O0OecleueHne MpeaycMaTpruBaeT MPUCIIOCOOICHHE
ayaUTOPUH K HYKJ1aM UHBaIua0B 1 aui ¢ OB3.
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®opma npoBeICHUs aTTECTALMU I CTYyACHTOB-UHBANMAOB U ul ¢ OB3 ycranaBiuBaercs
C Y4YeTOM HHAMBHUIYaJbHBIX Hcuxoduznueckux ocobeHHoctei. Jlns muBammmoB u jmn ¢ OB3
npeaycMaTpuBaeTcs TOCTymHas hopMa MpeoCTaBICHHS 3aJaHui OIIEHOYHBIX CPECTB, @ HMEHHO:

— B MEYATHOM WJIU SJEKTPOHHOU (opme (IS JIUIl C HAPYIICHUSIMH OMIOPHO-BUTATEIILHOTO
amnrmapara);

— B nmedaTHOH ¢opMe WM SJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IPUPTOM U
KOHTPACTHOCTBIO (7151 JIMII C HAPYLICHUSAMU CIIyXa, PeUH, 3pEHHs);

— METOAOM YTCHHUA ACCUCTCHTOM 3aJdaHUA BCJIyX (,Z[J'I}I JINII C HapyH_IGHI/I}IMI/I 3p€HI/I}I).

CryneHTaM ¢ MHBAIMAHOCTHIO U iniiam ¢ OB3 yBenuuBaeTcs Bpems Ha IOJArOTOBKY OTBETOB
Ha KOHTPOJBbHBIE BOMPOCHL. [l TakuxX CTYAEHTOB TIpeaycMaTpHBaeTcss MoCTymHas Qopma
MPEI0CTaBIICHUS OTBETOB Ha 3a/IaHMsI,  UMEHHO:

— THUCHBMEHHO Ha OyMmare WM HaOOpOM OTBETOB Ha KOMIBIOTEPE (VIS JIUI] C HAPYIICHUSIMU
cilyxa, peun);

- BI:I60pOM OTBE€TAa U3 BO3MOXHBIX BapI/IaHTOB C HUCIIOJIB30BAHUEM YC.HYI‘ ACCHUCTCHTA (,Z[J'ISI
JIUI] ¢ HAPYIIEHUSMHA OMTOPHO-IBUTATEIILHOTO aIlapara);

— YCTHO (7151 JTUI] C HAPYIICHUSIMHU 3PEHHUS, OTIOPHO-IBUTATEILHOTO aIllapaTa).

[Tpu HeoOXommmocTH i OOyYaromMXCsi ¢ WHBAaIMAHOCTRIO W juil ¢ OB3 mporemypa
OIICHUBAHMSI PE3YJIbTATOB OOYUYCHHS MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuaJIbHO-TEXHMYECKOH 0a3bl, HEOOXOAMMOM VIl OCYyLIeCTBJICHUS
0o0pa3oBaTeIbHOIO MpoLecca 1o JUCHUIINHE

YueOnas ayguropusi «Kaduner mH(pOPMAITMOHHO-KOMMYHUKANUOHHBIX TE€XHOJIOTHI»,
npeHa3HauYeHHAs IS MPOBEACHUs Y4YeOHBIX 3aHATHH, NMPEIYyCMOTPEHHBIX HACTOAIICH paboueit
IPOrpaMMOM AUCHHUILINH, OCHAIIEHHAs 000pYJOBaHHEM U TEXHUUYECKHUMHU CPEACTBAMH O0yuYeHus, B
COCTaB KOTOPBIX BXOJAT: KOMIUIEKTHI CHEIHATU3UPOBAHHON y4eOHOW MebOenu, MOCKa KilacCHas,
MYJbTUMEAUNHBIA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEP NPENoAaBaTess U KOMIBIOTEpPHI AJIs
paboThl O0ydYaromuXcs € YCTAaHOBJICHHBIM JIMIICH3MOHHBIM IIPOTPAMMHBIM OOECIIEYCHUEM, C
BBIXOJIOM B ceTb «VHTepHET» M JOCTYNOM B AJIEKTPOHHYIO HH(OPMAIMOHHO-00pa30BaTENbHYIO
cpeny.

Ilomemnenune ajisi cCaMOCTOSITEIbHOM PadoThl 00YUAIOIINUXCS — ayJIUTOPHsI, OCHAIICHHAs
CJICAYIOIUM OGOPYI[OBaHI/IGM U TCXHUYCCKHMMU CPCACTBAMU. KOMIIJICKTHI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenn, KOMIBIOTEPHl C BBIXOJOM B ceTh «MHTEepHET» M OCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BATENBHYIO Cpey, MYJIbTUMEAUITHBIN MPOEKTOP, IKpaH, T0CKa KJIaCCHAs.
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