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1. OcHOBHbBIE CBeIeHUS 0 MPAKTHKE

[IpakTuka sBasiercss  00sA3aTeNbHBIM  KOMIIOHEHTOM B  CTPYKType€  OCHOBHOM
npodeccuoHaIbHONM 00pa3oBaTeIbHON MPOTrPaMMBl BBICIIETO OOpa30BaHMS 10 HAINPABICHUIO
noarotoBku 38.03.02 MeHeKMEHT, HATPaBICHHOCTD (MPOdUih) «YIpaBieHUEe YeT0BEUSCKUMU
pecypcamuy. IIpaktuka opranusyercs B popMe IpakTUIECKON MOATOTOBKH.

Tun yueOHOM MpaKTUKA — 03HAKOMUTEIbHAS MMPAKTHKA.

Heasto «YueOHoii npakTuku. O3HAKOMUTEJBHO NMPaKTHUKW» (Hajee — O03HAKOMHTEIBbHOU
NPaKTHKK) TIEPBOHAYANFHOE (OPMUPOBAHHE W PA3BUTUE MPAKTUYECKHX HABBHIKOB M YMEHUU
00y4aromuxcsi B MPOLECCe BHINOJHEHUS OMpPENEICHHBIX BUIOB paboT, CBA3aHHBIX C OymyIien
npodecCHOHATBHON JesaTeNnbHOCThIO. [IpakTrKa HarpaBieHa Ha oOecrieueHrne HEMPEPbIBHOCTH U
MOCIIEI0BATEILHOCTH  OBJIAZICHUS] OOy4YaroUMMUCS TpOo(decCHOHATbHOW JeATENIbHOCThIO B
COOTBETCTBUM C TpeOOBaHUSAMH K YpPOBHIO TOATOTOBKM OakajgaBpa IO OCHOBHOM
npodeCCHOHAIBHONW 00pa30BaTEIbHON MPOTpaMME BBICIIETO OOpa30BaHUS IO HAIPaBICHUIO
noaroroBku 38.03.02 MeHeKMEHT.

[TpakTHKa cIOCOOCTBYIOT KOMILUIEKCHOMY (DOPMHUPOBAHHMIO KOMIIETEHITUN 00yUYarOInUXCs,
chopMyJIMPOBaHHBIX Ha OCHOBe MpodeccuoHanbHbix cranaaptoB: 07.003 «Croemuamuct 1o
YIOPaBIECHUIO IEPCOHATIOM).

3agayamMu 03HAKOMUTEIBHON MPAKTUKH SBIISTFOTCS:

— TpOBEpKa U 3aKperyIeHUE TeOPETUUECKUX 3HAHUM;

— TOJy4YeHHE MPEICTABICHUNA O COAEP)KaHUU KOHKPETHBIX BHUJOB NMPO(EeCcCHOHAIBHON
NEeSITEIbHOCTH;

— HadajbHas npodeccuoHaIbHas afanTaius Ha paboyemM MecTe;

— oOpereHMe M pa3BUTHE HABBIKOB pabOThl B KOJUIEKTUBE, HW3Y4YEHHE IPUEMOB
yIpaBJICHUSI COBMECTHOM JESITEIHHOCTBHIO;

— (opMHUpOBaHHE YCTOMYMBOIO WHTEpECa, YyBCTBA OTBETCTBEHHOCTH U YBAXKEHHUS K
n3bpanHoi npodeccnn;

— H3y4YeHHE MPUHIUIIOB, METO/IOB, PYHKIMI MEHEI)KMEHTa, COJIEPKaHUS U CTPYKTYPHI
peCypCHOro MOTEHIMAA PEATIPHUSTHUS;

— O3HAaKOMJICHHE C TIPAaKTHUYECKUMU METOJaMH, HaBBIKAMH U MpUEMAMU PabOTHI
OCHOBHBIX CITyk0 MpeanpusITHs;

— OIlpeneleHne  MApKETUHTOBOW  JEATENbHOCTH  OpraHu3alllM,  OIGHKa  ee
KOHKYPEHTOCIIOCOOHOCTH U MEPCIEKTUB Pa3BUTHSI;

— cbop MarepuajgoB (HOPMATHBHBIX JOKYMEHTOB, Yy4Ye€OHBIX U aHAIUTUYECKHX
HUCTOYHUKOB, CTATUCTUYECKHUX JAHHBIX) B COOTBETCTBUU C 33/IaHUEM;

— NpUOOpPETeHHWE HABBIKOB CHCTEMATH3allMH, W3YYCHHs] ¥ aHauu3a COOpaHHBIX
MaTepuasoB U JaHHbIX;

— OCYIIECTBJIGHHE pacueToB IIOKa3zaTesel, XapakTepU3yIImUX OOBEKThI U CYyOBEKTHI
WCCJICIOBAHMSI, COCTABJICHHE TaONWIl, TpaduKOB, AUArpaMM IS WIUTIOCTPAIMH PE3yIbTaTOB
UCCJIEJIOBAHMUS,

— TMpOBEJIEHUE OIEHKU TIOJYYEHHBIX pPE3yJbTaToOB, IMPEICTaBJICHHE BBIBOJAOB U
IPEUIOKEHUH Ha OCHOBE TIOJTYYECHHBIX PE3yJIbTaTOB HCCIEIOBAHNUS;

— mpuoOpeTeHue CTyJCHTaMH HaBBIKOB cOopa W aHaiM3a MHQPOpPMAaLUU, HEOOXOAUMOU
JUISL IOCJIEYIOIIEr0 0Oy4eHUs 110 HarpaBlIeHUIO « MEHEIKMEHT.

«YuebHas mnpakTuka. O3HaKOMHUTENbHAsl MPAKTUKa» BXOAUT B 00s3aTENIbHYIO 4YacTb
yuebHoro mimaHa bioka 2. «[Ipaktuka» OCHOBHOH mpodeccuoHanbHOM 00pa3zoBaTeNbHOM
MporpamMMBbl 10 HarpaiieHno moAroToBku 38.03.02 MenepKMEHT, HallpaBIeHHOCTh (MTPOQHIIH)
«YTpaBiIeHHE YeTOBEUECKUMH PECYPCaAMID».

Cpoxu npoBeicHUST y4eOHOM MPAKTUKH OMPEACIISIOTCS YUeOHBIM rpad)uKOM.

JI1st pyKOBOZCTBA IPAKTUKOW Ha3HAYAKOTCSA PYKOBOAMUTEID 10 IIPAKTUYECKON ITOATOTOBKE
ot UnHcturyta u orBercTBeHHOE JUIO OT IIpodunbHON opraHu3zanuu U3 4yucia pabOTHUKOB
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opranuzanuu. llepeq HauyanoM MpPakTUKA PYKOBOJUTENb [0 MPAKTHUYECKON MOJIrOTOBKE
MpoBOAUT C O6y‘IaIOH_II/IMI/IC}I OpTraHHU3allMOHHOC co6paHHe, Ha KOTOpOM OOBOJUT OO CBCACHUA
o0ydJaronuxcss HeoO0XoauMyl0 HWH(GOPMAIMI0 TIO0 OpraHU3alMK W TMPOBEJACHUIO TPAKTHUKH.
OOyuaromiyecs NOIYYalOT 3aJaHUE JIs1 TPOXOXKACHUS MPAKTHKH.

Bo BpemMs mnpoxokIeHHs TPaKTHKH OOydYaroImMics o00s3aH CcOoOJII0aTh IpaBuiia
BHYTPEHHETO TPYAOBOTO pacmopsjika, TpeOOBaHUS OXpaHbl TPyAa M TEXHUKH OE30MacHOCTH,
paBujia MPOTHBOIOXKAPHOM OE30MACHOCTH, CAHUTAPHO-AMUAEMUOJIIOTMYECKHE TpaBuUia U
TUTUCHUYCCKUC HOPMATHBBI, BLIIIOJIHATE YKA3aHUSA PYKOBOIUTCIIA 11O HpaKTHHGCKOﬁ IIOATOTOBKE
¥ OTBETCTBEHHOTO JuIia oT [IpoduiasHOM opranu3aiuu.



2. IlepeyeHb MIAHUPYEMbIX Pe3yJIbTATOB 00y4YeHUS MPHU NMPOXO0KIEHNUH MPAKTUKH,
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMHU 0CBOCHHS OCHOBHOM NPo(deccHoHAIBLHOMI
00pa30BaTeJILHON NMPOrPaMMbI

Kox 1 HauMeHoBaHHne
(Mpu HAJIMYUM)

Koa v HaumeHoBaHue
HHAUKATOPOB J0CTHKEHUSI

I[lnanupyemMble pe3yabTaThl
00y4eHMsI NPH MPOXOKIECHUH

KOMIIETCHIIM U KOMIETEeHI[HN NPaKTHKHU

Kommynnkanuu NyK 4.1 3HaTh:  OCOOCHHOCTH  JIEJIOBO

YK-4 OcyuecTBisieT JIETIOBYI0 | KOMMYHUKAIIUH.

CriocoGeH OCYIIECTBIATh | KOMMYHHKALIMIO B yCTHOM | YMETb:  TPAaMOTHO  BBICTpaMBaTh

JENOBYI0 KOMMYHHMKAalmio | jopMe  Ha  pycckom — p | KOMMyHHKAIo B

B YCTHOM M NHUCBMEHHOM | HHOCTPAaHHOM SI3bIKaX. MPOECCHONANLHON JCATEILHOCTH,
B.]'Ia[leTb: HaBBIKOM CTHIIMCTUYCCKH

(opmax Ha | NVK 4.2 U TpaMMaTH4YeCKH  KOPPEKTHOH

roCyJJapCcTBEHHOM  s3bIKe | OCylIecTBIsET ZICTIOBYIO | 1\ iy UK.

Poccuiickoit @eaepaiiuv U | KOMMYHHUKAIUIO B

WHOCTPAHHOM(BIX) MMHUCbMEHHOU dopme Ha

s3bIKe(ax) PYCCKOM W HWHOCTPAaHHOM

S3BIKAX.

Be3onacHocTh NYK 8.1 3HaTh: OCHOBBI TEXHUKH

JKM3HeAeATeJIbHOCTH Nmeer  mpencraBieHue o | OE30MaCHOCTH, CaHUTapHO-

YK-8 0€e30IacHBIX YCIOBUSIX | ANIUJIEMHOJIOTUYECKHUE Hu

CrocobOeH co3maBaTh W | JKU3HENEATEIHHOCTH JUIS | THTHEHUYECKUE TIPaBUIIA.

NOJIEP>KUBAThH B | COXpaHEeHMs IPUPOIHOM cpeibl | YMeTh: MPUMEHSATh 3HAHUS 110

MOBCEIHEBHOM KU3HU U B | 1 OOECHEYEHUs YCTOWYMBOTO | TEXHUKE 0e30rmacHOCTH B

npodecCHOHATbHON pa3BUTHS 00IIIECTBA. npodecCHOHATbHON

NEITEIbHOCTH YK 8.2 NEATEIHLHOCTH.

0Oe301acHbIe ycioBus | Onpenenser Baanern: HaBbIKaMHU

KUZHEACITENBHOCTA /IS | TOCJIEA0BATENIbHOCTD COOIOICHUS yCJIOBUM u

COXpAaHEHUs NPUPOJHOMU | ACHUCTBHUI MPU BO3HUKHOBEHUU | MPUHIUIIOB TEXHUKH

CpeIIbL, obecrnievyeHus | yrpos. Oe30macHOCTH Ha pabodeM MecTe.

ycroruuBoro  pasutus | UYK 8.3

obmectBa, B ToM uucie | OOecrieunBaeT CO3JMaHHUE W

npu yrpose U | IoJIepKaHHe 0e30MmacHbIX

BO3HUKHOBEHUHU YCJIOBHH KU3HEACATEIHHOCTH.

YPE3BBIYANHBIX CUTyaLH
1 BOCHHBIX KOH(JIMKTOB

IKOHOMHUYECKas NYK 10.1 3HaTBh: OCHOBBI DKOHOMHYECKHUX
KYJbTypa, B TOM 4HucJjae | OpUueHTUpYyeTCsl B OCHOBHBIX | 3HAHUM.

(punancoBasn HAIPABJICHUSAX B DKOHOMHUKE. YMerb:  OpHUCHTHpPOBATBCS B
rPaMOTHOCTH NYK 10.2 OCHOBHBIX  HAIIpaBICHUAX B
YK-10 O0ocHOBBIBaET 9KOHOMHUKE.

Criocoben IIPUHMMATh | SKOHOMHMUYECKHE peunleHus B | Baagers: CHOCOOHOCTHIO
000CHOBaHHbIE pa3IMYHBIX 00JIaCTSIX | IPUMEHSTh YKOHOMUYECKUE
HPKOHOMUYECKUE PEUIEHUS | )KU3HEAEATEIbHOCTH. 3HaHUS B  MpOohecCHOHATBLHOU
B pa3IMuHBIX 00NacTAX JESATEIIBHOCTH.
KU3HEJESTENIbHOCTH

OIIK-1 HOIIK 1.1. 3HaTh: OCHOBBI COBPEMEHHBIX
Criocoben pemats | OpueHTHpYETCA B | SKOHOMHYECKHX,
npodeccruoHaIbHbIE 9KOHOMHYECKOI, OpPraHU3alMOHHBIX U
3a/1a4M Ha OCHOBE 3HAHUU | OPraHU3ALUOHHOU U | yIPaBICHYECKUX TEOPUH.

(Ha IIPOMEXXYTOYHOM | YIIPaBJICHYECKOM TEOPHH. YMerb:  HCNONB30BaTh  JUIA
ypoBHe) 3koHomuueckoi, | MOIIK 1.2. peueHus npodecCuOHATBHBIX
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OPraHU3alMOHHOMN 51
YIIPaBJICHUYECKON TEOPUU

BreiOupaer u ucnonp3yer A
pemeHus: MPoQPECCUOHATBHBIX
3a/1ad  COOTBETCTBYIOLIUE WM
3HAHUS SKOHOMHYCSCKOH,
OpraHu3alMOHHOMN 51
YIIPaBICHYECKON TEOPUH.

3a/1ad  COOTBETCTBYIOILIUE WM
3HAHUS SKOHOMHYESCKOH,
OpraHU3alMOHHOU u

YIIPaBICHYECKON TEOPHUHU.

Biaaerb: HaBBIKOM BBIOOpa IS
pereHus po¢eCCHOHATBHBIX
3a/1ad  COOTBETCTBYIOILIUE WM
3HAHUS 9KOHOMHYCSCKOH,
OpraHU3alMOHHOU u
YIIPaBJICHYECKON TEOPHUHU.

OIIK-2

CnocoOeH OCyIIECTBIATh
c6op, 00paboOTKy M aHAIH3
JAHHBIX,  HEOOXOJUMBIX
JJISL peuicHuAd
TIOCTaBJICHHBIX
yOpaBIeHYECKUX 3a1ad, C
UCTIOJIb30BaHUEM
COBPEMEHHOTO
UHCTPYMEHTApHS u
HWHTCJUICKTYaJIbHBIX
nH(pOpMaIMOHHO-
AHATUTUYECKUX CUCTEM

NOIIK 2.1.

Ucnonp3yer COBPEMEHHBII
MHCTPYMEHTapUU u
MHTEJJIEKTyalIbHbIE
MH(POPMAIMOHHO-
AQHAJIUTUYECKUE CUCTEMBI JUIS
pelieHus MOCTABIICHHBIX
YIpaBJIE€HYECKUX 3a]1a4.
NOIIK 2.2.

OcymiecTBisieT coop,
00paboTKy W aHAU3 JAHHBIX C
HCIOJIb30BaHUEM
COBPEMEHHOI0
MHCTpYMEHTapus U
WHTEJUIEKTYaIbHBIX
nH(pOpPMaIMOHHO-
AHAJTMTUYECKUX CHCTEM.

3HaTh: UCTOYHUKUA HUHPOPMALUU
TSt

JOKYMEHTAIlMOHHOTO
obecneyeHus

yIpaBIeHYECKON ACSITETLHOCTH.
YMeTb: OCYIIECTBIATH TOUCK
HCTOYHUKOB

uHpopmaruu Ha OCHOBE
IMOCTaBJICHHBIX IICJICH.

Baanerb: HaBbikamm  cOopa,

00paboTKu U

aHaJM3a JTaHHBIX, HEOOXOIUMbIX
AJId pCIICHU A

MOCTABJICHHBIX  YIIPABJICHYECKUX
3aad.

OIIK-3

Criocoben pa3pabaTbIBaTh
000CHOBaHHBIE
OpraHu3aIMOHHO-
yIOpaBlIeHUYECKHE PEeLICHUS
C YYETOM HMX COLMAIBbHOU
3HAYUMOCTH,

NOIIK 3.1.

JleMOHCTpUpYET  IOHMMAaHHUE
CyIIHOCTH M  COAEpKaHUs
OpraHU3alMOHHOTO Pa3BUTHUS U
OpraHU3alMOHHBIX M3MEHEHUU
B  YCHOBUAX CJIOXHOW H
JTUHAMUYHOMN Cpebl.

3HaTh: METOBI aHAIN3a JaHHBIX,
HEOOXOMUMBIX I PEIICHHUS
IMOCTaBJICHHBIX 3a1a4.

YMeThb: aHaTU3UPOBATh (HAKTOPHI
pa3BUTHSL OPTAHU3ALNY.
Biaanerb:  HaBBLIKOM  OLICHKH
YIIPABJICHUYECKUX PEUICHUH TI0

COZICUCTBOBATh ux | MOIIK 3.2. COBEPILICHCTBOBAHUIO  KaJPOBOU
peanuzaliiii B YCJOBHSIX | AHAIM3UPYeT  BHEIIHUE U | JESTENbHOCTH.
CIO)KHOM M JMHAMWYHOM | BHYTPEHHUE (bakTopsI
Cpelbl U OLEHUBATh HUX | pa3BUTHS OpPraHU3ALUU.
MOCJIE/ICTBUS NOIIK 3.3.

Pa3zpabareiBaeTr 000CHOBaHHBIE

OpraHHU3alMOHHO-

YOpaBJIEHYECKHE pELICHUs U

OLICHMBAET UX MOCJIEACTBUSL.
OIIK-4 HOIIK 4.1. 3HATb: METO/bl, HHCTPYMEHTHI 1
Crocoben  BbIBIATH | | Micnomb3yer COBpPEMEHHBIN | cocoObl  cOopa u  00paboTKH
OLICHMBATH HOBBIC | QHAIUTHYECKUN  (PMHAHCOBO- | TAHHBIX, 000OIIIEHHUS, aHATN3a
PBIHOYHBIE BO3MOYKHOCTH, | SKOHOMHUYECKUI uH(pOpMAaIlUK N7l BBISIBICHUS H
pa3zpabarbiBaTh ~ OW3HEC- | HHCTPYMEHTApUi Ui pEeIIeHus | OLICHKU PBIHOYHBIX
TUTaHBI CO3JIaHHS U | mpoeccuoHaNbHBIX 3a1a4. BO3MO>KHOCTEH.
pa3BUTHS HoBbIX | MOIIK 4.2. Ymern: cobupars,
HaTpaBIICHUH BrisiBiisieT M OIleHMBAET HOBbIE | aHAIM3UPOBATH U
JeSITEIbHOCTH U | PbIHOYHBIE BO3MOKHOCTH. UHTEPIPETHPOBATH
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OpraHu3anui NOIIK 4.3. HE00XO0IUMYIO UH(OpMAIHIO,
PazpabarpiBaeT OW3HEC-TUIAHBI | COMECPKAIIYIOCS B Pa3JIMYHBIX
CO3/TaHUS U Pa3BUTHS HOBBIX | (hopMax OTYETHOCTHU
HampaBJICHUH  JEATEIbHOCTU | OpraHU3aluy.
OpraHu3aLui. Biaanerb:  HaBBHIKOM  OLICHKH
PBIHOYHBIX ~ BO3MOXXHOCTEH  Ha
OCHOBE cOOpaHHOM WH(OPMAILIHH.
OIIK-5 HNOIIK 5.1. 3HaTh: OCHOBHBIE IPUHIIMIIBI
Criocoben  ucnonb3oBath | OpueHTUpPYeETCS B | UCIIOJIb30BAHHUS
npu pELICHUHN | COBPEMEHHBIX MH(OPMALIMOHHBIX  TEXHOJIOTHH
npodecCHOHANBHBIX 3a/1a4 | HHGOPMAITMOHHBIX JUTSL pEIICHUS
COBpPEMEHHbIE TEXHOJIOTUSIX U MPOTrPAMMHBIX | MPOoQecCHOHANbHBIX 3a/1a4.
uH(pOpPMaIMOHHBIE CpeJliCTBaXx. Ymetsb: aHAIN3UPOBATH
TEXHOJIOTUH u | UOIIK 5.2. nHpopmaIuio HCIIOJb30BaTh
nporpammHbie  CcpeAcTBa, | Mcrmonb3yeT g pelieHus | COBpeMEHHbBIE
BKJIIOYast yopasiieHue | mpodecCHOHaIbHBIX 3a1a4 | ”HPOPMAIIMOHHbIE  TEXHOJIOTUU
KPYTTHBIMU MacCHMBaMH | COOTBETCTBYIOIINE UM | IpU pEIICHUHN
JTAHHBIX u UX | COBpEMEHHBIE npodeccuoHaNbHBIX 3a/au.
WHTEJUIEKTYaJIbHBIN nH(pOpPMalOHHbIE Baaners: HaBBIKOM
aHaIu3 TEXHOJIOTUM M TPOrpaMMHBIE | UCIIOJIb30BAHUS
CpelcTBa, BKJIIOYasi | COBPEMEHHbIE WH(MOPMAIIMOHHBIE
yIpaBiieHue KPYTHBIMU | TEXHOJIOTHH MTPU
MacCMBaMU JaHHBIX U WX | peIIEHUH  TPOGECCHOHATHHBIX
MHTEJUJIEKTYaJIbHBIM aHaJIH3. 3ajad.
OIIK-6 NOIIK 6.1 3HATH: 0COOCHHOCTH
Cnocoben nonumath | [lonumaer mpuHUUNbl paboTHl | HHOOPMALIMOHHBIX — TEXHOJOTHUI
TIPUHIIAIIBI paboThI | COBPEMEHHBIX TUTSt penieHus 3a/1a4
COBPEMEHHBIX MH(pOPMaIMOHHBIX npodecCHOHATbHON
UH(OPMAITMOHHBIX TEXHOJIOTUH. JeATEIbHOCTH.
TEXHOJIOTHUI u | UOIIK 6.2 Ymern: BBIOMPATh
UCTIONIb30BaTh WX Ui | BeiOupaer u ucmons3yeT uisi | HHPOPMAIIMOHHBIE — TEXHOJIOTHUU
pelieHus 3aja4 | pemeHus MpoQecCuOHANbHBIX | IS pelieHus
npodeccuoHaIbLHON 3a/lad  COOTBETCTBYIOIME UM | MPO(EeCCHOHANBHBIX 3a/1ad.
NEeSITEIIbBHOCTH nH(pOpMalOHHbIE Baanern: HaBBIKOM
TEXHOJIOTHH. UCIIOJIb30BAHUSI ~ COBPEMEHHBIX
MH(OPMALIMOHHBIX  TEXHOJIOTHM
TUTS pelieHus 3a/1a4
npodeCcCHOHATbHON
JIeSATEIbHOCTH.




IpodeccnonanbHbIe KOMIIETEHIIUU

IIpogeccnonaibubie Kon 7 HauMmeHoBaHue | [limanupyembie pe3yJIbTaThl
KOMIIeTeHII UM HHIUKATOPOB  JOCTHAKEHUSI | 00y4eHUs] NPH MPOXOKICHHH
KOMIIeTeHI[UH NPaKTHKH

K-1. UIIK 1.1 3HaTh: OCHOBBI
CrniocobeH ocymecTBiIATh | OpUEHTUpPYETCS B | IOKyMEHTAllMOHHOTO
JOKYMEHTAIMOHHOE HOPMATHUBHO-TIPABOBBIX aKTax | o0ecreyeHus nepcoHana.
obecrieueHne pabOTHI € |COIUATBLHO-TPYAOBOU CHepHI. Ymersb: OCYIIIECTBIIATH
IIEPCOHAIIOM NIIK 1.2 JIOKYMEHTALlMOHHOE O0OecreyeHne
COOTBETCTBUU ¢ |OcymecTBusier BeZIcHHuEe | paboThI C IEPCOHAIOM.
HOPMATHUBHO-TIPABOBBIMU  |JOKYMEHTALlMM TIO YyuyeTy U |Baagerb: HaBBIKOM  BeICHHSA
aKTaMH COLMAJIBHO- |IBHYKEHMIO [IEPCOHATIA. JOKYMEHTallul 10 Yy4eTry u

TPYAOBOM chepsl

ABWIKCHUIO NICPCOHAJIA.




uHpopmanuu  00ydaroImuMCs,

3. O0beM NPAKTHKU B 32YeTHBIX eIMHUIIAX U AKAJeMUYEeCKHUX Yacax ¢ yKa3aHueM
KOJIMYECTBA aKaJeMU4YeCKHX YaCOB, BbIJIEJIECHHbIX HA KOHTAKTHYI0 Pa00oTy 00y4aroIuXxcs ¢
npenojaasaresieM (Mo BUAAM y4eOHbIX 3aHATHI) M HA CAMOCTOSITEJIbHYIO PadoTy
00yYarIuXcs

OO6mast TpyA0EMKOCTh MPAKTUKHN COCTABIISIET 6 3a4€THBIX SIMHUIIL, BCETO — 216 Jacos.
[IpakTuka, opraHu3oBaHHas B (opMe NPAaKTHUECKON MOATOTOBKH, BKJIIOYAET B celd
3aHSITHSI JICKIIMOHHOTO THIA M KOHCYJbTAIlMU, KOTOPBIE MPEAyCMATPUBAIOT Tiepenady y4eOHO

CBSI3aHHBIX ¢ OyayIIel TpodecCHOHANBHON e TeTbHOCTHIO.

HEOOXOAUMOM ISl  TIOCJICIYIONIErO BBIMIOJHEHUS PadoT,

Bup y4yeOHbIX 3aHATHI Beero Hacos Buq)OPMe
YacoB | NMPaKTHYECKOI MOATOTOBKH

KonTakTHas padoTa ¢ npenogasareiieM (Bcero) 6 6
B ToM uncne:
3aHATHS JICKITMOHHOTO THTIA 2 2
KoncynpTramuu (rpymmoBkIe) 4 4
CamocrosiTesibHasi pa6oTa (Bcero) 210 210
®dopma KOHTPOJIS 3ader ¢ OIeHKOM
Oomas Tpya10éMKOCTh NPAKTHKH 216 216

4. CTpyKTypa U co/iepKaHMe NPAKTHKHA

4.1. CTpyKTypa NpaKkTHKHU

Komnerenuu
11.]71‘?)1 HaunmeHoBaHMe pa3ieioB " Yacel f:lf;;z;/eg:gs‘r ‘I)OPII::; :;lg;l:em
/ 4acTh
1. IloaroToBUTEJbHBIN ITAN
[IpoBenenne opraHn3alMOHHOTO Koncynbranus
cOOpaHus CO CTyIEHTaMHU.
1.1 Pacnpenenenue 3amanuit 1iis 4
MIPOXOXKJACHUS TPAKTUKHU.
WHcTpyKTax 1Mo npaBuiam Jlexuust KoHTpoIb
MOo>KapHON O€30MacHOCTH, Y —
OXpaHbl TPYyAa, TEXHUKH VK-4, VK-8, JHEBHUKA
0e30MacHOCTH, TPeOOBAHUSAM VK-10, NPaKTHKH,
CaHUTapHO- OIIK-2 JHcTa
19 SMUAEMHOJIOTHYECKHUX TPaBUII, 5 [POX 0K AEHHS
*“ | TUTHEHUYECKUX HOPMATHBOB, MHCTpyKTaKeil
pexumMa KOH(pUIEeHIUAIbHOCTH,
a TaKKe MpaBUIaM
BHYTPEHHET0 TPYA0BOTO
pacniopsaaka [IpodunsHoit
OpraHH3aIiH.
2. OCHOBHO# Tan: MPOXO0KIeHHE MPAKTUKN B OPraHU3amum
06 VK-4, VK-8, C Kontposnb
OIIK-1, ITHEBHUKA
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VYyactue B paboTe KaipoBOi OIIK-2, MIPaKTUKH,
7.9 | ciy»0BI OpraHu3aun OIIK-3, BBINIOJTHEHH S
OIIK-4, VHJIUBUYaJIbHO
C6 OIIK-5, ro 3aJaHus
op u 0000I1IeHne MaTepuana, OITK-6, TTK-1
HEOOXOUMOTO0 JIJISl TIOJITOTOBKH
2.3 | oraernpix JOKYMEHTOB 0
MPAKTUKE
Brinonanenue oTenbHbIX
24 y4eOHBIX 3a7aHuH (TIOPYUCHUI)
) OTBETCTBEHHOI'O JIMIIA OT
[TpodunbHOI opraHu3anuu
25 OdopmneHne THEBHUKA
" | IpaKTUKN
3. Pe3yJIbTATUBHO-AHAJTUTHYECKHU I ITAII
AHanu3 u 006paboTKa TaHHBIX, KonTtposb
MOJIYYEHHBIX B IIpoOIIecce VK4, 3an0JIHEHUS
MPOXOKACHUS OITK-2 JTHEBHUKA
3.1 | 0O3HaKOMUTEIHHOMN MPAKTHKU OIK- 5’ 18 IIPAKTHKH,
OITK- 6, BBITTOJTHEHUS
WHIUBUIYATBHO
r0 3aJlaHus
IIpencrasinenue Kontpons
pyKOBO,I[I/ITeJ'IEO 10 VK- 4’ YK-S, CamocTosTenpHa BBIITOJTHCHU ST
MPaKTUYECKOU MOATOTOBKE VK-10, 1 pabora WHAWBUIYATbH
OTHETa O NPOXOHKICHHHU OITK-1, Oro 33/IaHuf,
03HAKOMHTEJIbHON MPaKTUKHU OIIK-2 MpoBEpPKa
3.2 > OTYETa O
OIIK-3, 2 MPOXOKIACHUHU
OIIK-4, O3HAaKOMUTEIIb
OIIK-5, HOM MPaKTUKHU
OIIK-6, ITK-1
dopma KOHTPOIIs 3a4der ¢ OLEHKOU
UTOro 216

4.2. CoaepskaHue NPaKTUKHU

[IpodeccnonanbHO-03HAKOMHUTENIBHAST ~ TPAKTHKAa  TMPEaNoiaraeT  MPOXOXKICHHE
00y4aromuMHCs TPeX 3TAIOB:

1. ITloozomosumenvhuwiti 3man (IPOBEACHNE KOHCYIBTAIIMU [0 BOIPOCAM MPOXOXKICHUS
OPaKTUKH, paclpeieiieHue WHAWBUAYAIbHBIX 3aJaHUMl  JUISI  TPOXOXKICHHS IPAaKTHUKH,
MIPOBEICHUE NHCTPYKTAXkA).

2. Ocnosnou sman (W3yd4eHUE OOYYAIOUIUMHCSA COJACpXKAHUA U  CleUu(uKu
JIEATEIFHOCTH OpPTaHU3allM{, BBIIOJTHEHHE OOYJaroNMMUCS HWHIMNBHIYAIBHBIX 3aJaHUH, HX
ydyacTHe B pa3lM4YHBIX BHJaX paloT, CBsA3aHHBIX C Oynaymeidl mnpodeccruoHanbHOM
JeATEeTLHOCTHI0, 0(OPMIICHHUE THEBHHUKA ITPAKTHUKH ).

3. Pesynbmamueno-ananumuyeckuil sman (opopmiieHHe OOyYaroIUMHUCS OT4YeTa O
HPOXO0XKJICHUN MPO(ECCHOHATHHO-03HAKOMHUTEIFHON MPAKTHKH, aHAJIHM3 MPOJCTaHHONW pabOTH U
MOJIBEICHUE €€ UTOTOB).
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1. IoaAroToBHUTEJIBLHBIN dTAN

1.1. IlpoBeneHue OpraHuM3aliMOHHOro0 coOpaHuMs co cryaeHTamu. Pacnpenesenue
3aJaHMI 1JI51 IPOXOKACHUS MPAKTUKH.

Ilenp ¥ 3amauM MpPaKTHUKH, OCHOBHBIE MOMEHTBI OpraHU3alMd U IPOBEIEHUS NMPAKTUKH.
3HAaKOMCTBO C MPOrpaMMOIl MpPaKTUKUM M TpeOOBaHUAMU K O(OPMIIEHHIO €€ pe3yJbTaTOB.
Copnepxanue 3amanusi Ha npaktuky (IIpunoxenue 6), TpeboBaHus K (hopMe U COIEPKAHUIO
oT4YeTa O MPOXOXKACHUU MPOo(decCHOHATbHO-03HAKOMUTEIBHON MPAKTUKHU, THEBHUK MPAKTUKU U
HOPSZIOK €T0 BEICHUS.

1.2. UHCTPYKTAXK MO MPAaBUJIAM MOKAPHON 0€30MaCHOCTH, OXPaHbl TPYAa, TEXHUKHU
0e301aCHOCTH, TPeOOBAHMAM CAHUTAPHO-INMHIECMHOJIOTHYECCKUX NPaBHJ, THTHEHHYECKHX
HOPMATHBOB, PeKUMA KOH(PUACHIIUAIBHOCTH, 4 TAKKe MPABUJIaM BHYTPEHHEr 0 TPYA0BOro
pacnopsaka Ilpo¢guiabHoOM opranu3anuu.

[IpaBuiia noxkapHoi 6€30MaCHOCTH, OXpaHa TpyJa U TeXHHKa 0e30MacCHOCTH, CAHUTAPHO-
AMUJIEMHOIOTUYECKHE MPAaBUIa U TMTHEHHYECKHE HOPMATHBBI, PEXXUM KOH(HUIACHIMATBHOCTH.
[TpaBusia BHyTpEHHEr0 TPYIOBOIO pacropsiika opraHuzanuu (Ha 6a3e opraHu3anuu, MPOBOIAUT
OTBETCTBEHHOE JIMIIO OpPraHU3alun).

2. OCHOBHOII TaN: MPOX0KIEHNE MPAKTUKH B OPraHU3aALH.

2.1. O0mas XapaKkTepUCTHKA AeATeJbHOCTH OPraHN3alHu.

XapakTepucTUKa OpraHU3allMi: HaMMEHOBaHWE OpraHu3anuu; (popma coOCTBEHHOCTH;
MECTOPACIOJI0KEHUE; IPABOBOI CTATyC; OCHOBHBIE YUPEAUTENbHbIE TOKYMEHTBI. Muccusl, e,
3agau, chepa IesTeIbHOCTH, UCTOPUS Pa3BUTHUSI OPTaHU3AIMH, BUBI JEATEIbHOCTH.

2.2. Yyactue B padore KaapoBOii C1y:K0bl OpraHN3anMH.

3HAaKOMCTBO C JEATEIbHOCTBIO OTAENA, B KOTOPOM CTYJIEHT IPOXOAMUT MPAKTUKY:
Ha3BaHHUE OTJeNa, ero (yHKIMH, B3aUMOCBS3b C APYTUMH OTJENaMH, KOJUYECTBO M Ha3BaHHE
JIOJKHOCTEH B OTJZIENIE, MX B3aUMOCBA3b, CUCTEMA TOAYNHEHHOCTH.

N3y4yeHne HOPMAaTUBHBIX JOKYMEHTOB (IIOJIOKEHMH, WHCTPYKLMH, IIPUKA30B) IIO
BOIIPOCAM OPTraHMU3aLNU AEATEIbHOCTH.

O3HakOMJIEHHE C KaJpOBON CTPYKTYpOH OpPraHM3allMM U €€ aHaJIu3: CXEMa, KOJINYECTBO
OTJIEJIOB U UX Ha3BaHME, UX (PYHKINU, TOJUYMHEHHOCTb, B3aUMO/ICIICTBHE.

W3zydenne mHpopManuy O KaJpOBOM COCTAaBE OPraHU3aAIMH: JODKHOCTH, YHCICHHOCTD
NEpCOHAJIA, CTPYKTYypa IepCOHaa.

O3HakoMJIEHHE C MPOLECCOM OQOPMIICHHUS U MPOXOKICHHUS JTOKYMEHTOB IO KaIpOBBIM
BOIpPOCaM, KaJIpOBbIMU MH(GOPMAIIMOHHBIMHU TEXHOJIOTUSIMHU, OOECTIeueHuEM KaJpOoBOi pabOTHI.

O3HakOMJIEHHME C AapXUBHBIM XpPAHEHUEM KaJpPOBBIX JTOKYMEHTOB, JEHCTBYIOIIMMHU
HOPMAaTHUBHO-TIPAaBOBBIMU aKTaMu, (OpMaMH U MOPSIKOM COCTABICHHS KaAPOBOM OTYETHOCTH.

2.3. Coop u 0000HIeHNMe MaTepHaaa, He0OOXOAMMOro JJsi MOATOTOBKHM OT4YETHBIX
JAOKYMEHTOB O NPaKTHKe.

AHanu3 OTKPBITHIX BAKAHCHUIl B OpraHu3annu. AHajlu3 pelHKa TpyJa.

AHanu3 TpoleccoB JTOKyMEHTOOOOpOTa, JOKAJIbHBIX JOKYMEHTOB IIO BOIpOCam
OIIEPALIMOHHOTO YIIPaBJICHUSI IEPCOHATIOM.

Ananu3 wuHGOpPMALMM U COCTaBICHHE MNPOPWISA JOKHOCTEH B COOTBETCTBUHU CO
CTPYKTYpOH mpodwmis TOHKHOCTU: JAHHBIE O JOJDKHOCTH; ONBIT pPaOOTHUKA; YPOBEHb
KBaJIM(UKAIMK; KOMIETCHIINN; KapbepHble BO3MOXKHOCTH; OpraHu3alus TpyJa; oriara Tpyaa;
COLIMAJIbHAS MOJAEPHKKA; JONOJIHUTEIbHBIE YCIOBHSL.

2.4. BpinojiHeHHE OTEJbHBIX Y4YeOHBIX 3aJaHuil (MOpy4YeHHMid) OTBETCTBEHHOIO
Juna or IIpodpuasHoi opranuszanuu.

VYyactue B IUIaHEepKax M coBelaHusx. [loMomp COTpyAHMKaM OpraHu3aluy Ipu
BBITIOJIHEHUH UMM JIOJDKHOCTHBIX 00S3aHHOCTEH. Y4YacTHe B PaziIMUYHBIX BHJAX MPAKTHYECKOM
nesitenbHOCTH [IpodunbHol opranu3ammm.

2.5. O¢gopmiieHHe THEBHUKA NPAKTHKH.

OdopmiieHre AHEBHUKA MPAKTUKH C YYeTOM BceX TpeOoBaHWil. BHeceHHe B JHEBHHK

IIPAKTUKU PE3YyJIbTaTOB BHINOJIHEHHBIX 3a/1a4 B IEPUOJ] IPAKTUKH.
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3. Pe3yJIbTATHBHO-aAHAJIUTHYECKHU I ITAIl.

3.1. Anaau3 M 00padoTKa JAaHHBIX, IOJYYeHHBIX B Ipouecce IPOXOKICHHUSA
03HAKOMMUTEIbHON NPAKTUKH.

Ananmu3 u  00paboTKa JaHHBIX, [OJYYEHHBIX B  MPOLECCe  MPOXOKICHHS
O3HAKOMUTENBbHONU NpakTuku. OdopMieHne IOKYMEHTOB B COOTBETCTBUH C TpPeOOBaHUAMHU
uHcTuTyTa. [logroroska oryera.

3.2. IlpeacraBjieHHe PYKOBOJAUTEJNI0 IO MNPAKTHYECKOH MOATrOTOBKE OTYeTa O
NPOXO0KACHUN 03HAKOMHTEIbHOH NPAKTHKH.

OT4er 0 NPOXOXKACHUU NMPAKTUKH INPEAOCTABISACTCA PYKOBOIUTENIO IO NMPAKTUYECKOU
MOJTOTOBKE ITyTeM pa3MeEIleHUs ero B JUYHOM Kabunete cryaenta B DMOC. dopma 3amuThl
oTyeTa O IPOXOKICHUM O3HAKOMUTEJIBHON IIPAaKTUKH OINPEACIAETCS PYKOBOIUTENIEM IIO
IIPaKTUYECKON ITOATOTOBKE.

S. ®opMBI OTYETHOCTH IO NPAKTHKE

— JHeBHUK npaktuku (IIpunoxenue 1);

— JUCT NpoxoxaeHus uHcTpykTtaxei (Ilpunoxenue 2);

— arrectraunonHbsiit TUCT ([Ipunoxenue 3);

— XapakTepuCTHKa Ha oOydaromierocs, MPOXOIMBILErO MpPakTHKy B  (opme
npaktudeckon moarotoBku (I[Ipunoxenue 4);

— OTYET O MPOXOXKJICHUH 03HAKOMUTENILHON MPAKTUKHU, COCTABIECHHBIA 1 0POPMIICHHBIH
B COOTBETCTBUU C TpeOOoBaHUAMHU IporpaMMebl pakTuku (IIpunoxenue 5);

— HHIUBUAYaJbHOE 3aJaHue [ MpoxoxkaeHus npaktuku ([Ipunoxenue 6).

JIHeBHUK NPAKTUKH. B JHEBHUKE CTYJEHT €XEIHEBHO BEJET 3aluchd O paboTax B
NepUo MPOXOXKACHUS O3HAKOMUTEIHHON MPAKTUKU. 3aIUCH yIOCTOBEPSIOTCS OTBETCTBEHHBIM
oM ot [IpodunbHoit opranuzanuu. J[HEBHUK MPAKTUKHU MPEIOCTABIACTCS OJIMH pa3 B HENEINIO
PYKOBOJIUTENIO MO MPAaKTHUYECKONM NoAroroBke oT WHcTuUTyTa i TEKYIIEro KOHTPOJIS
yCIIEBaEMOCTH W  KOHTPOJS (HOPMUPOBAHMS KOMIIETCHLIMH. 3amucu O  €XEIHEBHBIX
BBIMIOJTHEHHBIX ~ pabOTax JODKHBI COOTHOCUTBCA C BHAAMHU paboOT, YyKa3aHHBIMH B
WHUBUIyaIbHOM 3aaHHH.

Jluer mpoxoxkAeHUs] MHCTPYKTa)Kell  3allOJIHAETCS  HEMOCPEJICTBEHHO  MOCie
uHCTpyKTaxei B IIpodunbHON oOpraHm3anuy U TPUKIAABIBACTCS K OTYETYy O MPOXOXKIACHUH
03HAKOMUTEJIbHOM MPaKTUKH.

ATTEeCTANMOHHBINA JIMCT 3aI0JHSAET PYKOBOJIUTENb IO MPAKTUYECKOH MOArOTOBKE OT
HNuctutyTa.

XapakTepucTuka Ha cTyleHTta OT [IpodunbHON oOpraHu3aluy COCTaBIAETCS C
yKa3aHUEM CpPOKOB TMPAKTHKH CTYJIEHTa, B KOTOPOW OTBETCTBeHHOE JHI0 OT I[IpodunbHoi
OpraHu3alliil  OIICHMBAET TEOPETHYECKYI0 MOJIrOTOBKY CTYAEHTa, €ro CIIOCOOHOCTH,
npodeCCHOHANIBHBIC KaueCTBa, JIUCHUILNIMHUPOBAHHOCTh, pPabOTOCIIOCOOHOCTH;, 31eCh IKE
BBICKA3bIBAIOTCS 3aMEUYaHMs U N10XKEJIAHUS U BBICTABIISIETCS OLICHKA.

OTyer 0 mNPOXOKIEHUHM TPAKTHKH COCTaBISETCS CTYAGHTOM M  OTpa)aer
BBITTOJIHEHHYIO UM PabOTy BO BpeMs NMPOXOXKIAECHUS O3HAKOMUTEIbHON NMpakTUKU. B oTuere mo
MpaKTHKE 0053aTENBHO I0JDKHO ObITh HATJISIIHO OTPAXKEHO JOCTH)KEHHE LN 03HAKOMUTEIbHON
MPAKTUKHU.

NuauBuayanbHoe 3agaHue 7 MPOXOXKICHHUS NPAKTHUKU OMNPENENsSeT KOHKPETHBIE
yueOHbIe U MPaKTHKO-OPHEHTUPOBAHHbBIE JACWCTBUS, KOTOPBIE CTYJCHT JOJDKEH BBIIOJHUTH BO
BpeMsl POXOXKJICHUS IPAKTHKH.
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6. IlepeyeHb BONIPOCOB M THIIOBbIE 3aJaHUSA Il IOATOTOBKH K 3a4€Ty ¢ OLEHKOM
6.1. [lepeyeHb BONPOCOB VISl MOATOTOBKH K 3a4€Ty ¢ OLIEHKOM

1. Ha3HaueHnue M 1l ACSTEIbHOCTH OPraHM3allMHM, B KOTOPOM MPOXOJWJIa MPAKTUKA
(s mpoBepku OI1K-2).

2. OpranuzainmoHHO-TIpaBoBass M (GopMa COOCTBEHHOCTH OpraHU3aIlii, B KOTOPOUH
npoxoania npaktuka (ams nposepku YK-10, OIIK-2).

3. CTpykTypa OpraHu3aiuu, B KOTOpOH Mpoxojuia y4eOHasi MpakThKa (s ITPOBEPKH
OIIK-2).

4. OpraHu3allOHHBIE €N, JOCTHXKEHUIO KOTOPBIX CHOCOOCTBYET HaHHas KaJpoBas
oprcrpykrypa opranusanuu (OIIK-1, OITK-2).

5. Henu u GyHKIUM OESATEIBHOCTH OpraHU3allui, B KOTOPOM MPOXOauiIa MpaKTHKa (11
nposepku OIIK-2).

6. OCHOBHBIE HOPMATHBHO-IIPABOBBIE aAKThl, KOTOPBIMH PYKOBOJICTBYETCS B CBOEH
JeSITeIbHOCTH OpraHu3alus (CTpyKTypHOe noapaszaenenue) (s nposepku OITK-2).

7. TlpaBuiia TeXHUKA OE€30MACHOCTH M OXPaHbl TpyAa, NEHCTBYIOIIUE B OpraHU3aIluN
IPOXOXACHUS TPaKTUKHU (17151 poBepku Y K-8).

8. IlpaBuna moskapHo# 6e30macHOCTH Ha paboueM Mecte (a1 npoBepku YK-8).

9. 3HaveHue /1€I0BOM KOMMYHUKALMU B XOJ€ MPO(PECCHOHATBHON NeATeNbHOCTH (IS
npoBepku YK-4).

10. BaxHOCTh BIaJEHUST HABBIKOM JENIOBOW KOMMYHHKAIMM B YCTHOW ¢opMe Ha
PYCCKOM M HWHOCTPAHHOM S3bIKaxX B cdepe WHOOPMAIMOHHBIX CHCTEM W HHGOPMAIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTUH (A1 ipoBepku YK-4).

1. [IpaBuna BHyTpEeHHETO TPYIOBOTO paCIoOpsiiKa Ha paboueM MecTe (I MPOBEPKH
YK-8).

12. HampaBnenue npodecCHoOHATBHOW AESITCIIBHOCTH, B OCYIIECTBICHUH KOTOPHIX BbI
OpUHUMANU y4yacTue B mepuoj] yueOHoil mpaktuku (s nposepku OIIK-1, OIIK-2, OIIK-3,
OIIK-4, [1IK-1).

13. UnpopMaMoHHBIE TEXHOJOTHH, MPOrpaMMbl, KOTOpble BBl HCHOIB30BaIM TpHU
npoxokaeHnn npaktuku (ass nmpoepku OIK-5, OITK-6).

14. Lenecoobpa3HocTh NpUMEHEHUs WH(POPMALMOHHBIX TEXHOJOTHH, MPUMEHIEMBIX B
xone npaktuku (s npoepku OITK-5, OITK-6).

15. 3amanust ¥ TOpYYEHHUsT OTBETCTBEHHOro Jsmua otT IIpodunbHOil opranuzanmu,
BBITIOJIHEHHBIC B X0J1¢ TTpoxoxkaeHus npaktuku (s mposepku OITK-1, OIIK-2, OIIK-3, OITK-4,
[IK-1).

16. TpyaHoctu, ¢ KOTOpbIMH Bbl CTOJKHYJIMCh TpPU BBINOJHEHUH TOPYYECHHI
[IpodunbHoii opranuzanuu. Crioco6s! npeogonenus (st nposepku OITK-2).

17. OxapakTepu3yiTe OpraHu3aIllMOHHYI0 CTPYKTYpYy opranu3anuu (st mpoBepku Y K-
1).

18. XapakTtep pabOThl CIEHAIKMCTA 110 YIPABICHUIO IEPCOHATIOM (KPYT 00sI3aHHOCTEH,
cdepa nestensHOCTH | T.1.) (s nposepku OIIK-2).

19. OcHOBHbIE KaJIpOBbIE€ JTOKYMEHTHI, CYIIECTBYIOIIME B OpraHu3aluu (s MPOBEPKU
OIIK-2, I1K-1).

20. OTKpbIThIC BaKAaHCUH, KOTOPbIE ObLIN BBISABJICHBI BaMu npyu MOHUTOPHUHTE M aHAIHN3E
KaJpOBOH JIOKyMEHTaIMu opranu3anun (ais nposepku OITK-2).

21. OOGocHyiiTe, MOYeMy pBIHOK TpyJa HE MOXXET OOECHeYHTh 3aKPhITHE JaHHBIX
BakaHcuii (OI1K-3, OIIK-4).

22. OxapakTepusyiTe cocTaBieHHbIH Bamu mpoduns pomxHoctn (s npoBepku YK-
10, OIIK-1, OIIK-2, OIIK-5, OIIK-6, IIK-1).
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6.2. TunoBble 3aJaHUA I IOATOTOBKH K 3a4eTy
Ha nmoaroroBuTeLHOM JTale

3ananue 1. Ha ocHOBe mpaBujI BHYTPEHHETO paclopsiika opraHu3anuu (0a3bl MPaKTHKHN)
3aIUIAHUPYHTE TOPAJOK BBIIIOJHEHHMs IIOJYyYEHHBIX 3aJaHMM HAa IPAKTUKYy M COIVIACYHTE C
PYKOBOIUTENEM MPAKTUKU OT MPOo(UIIbHON opraHu3anud. (st mpoBepku YK-4).

Ha ocHOBHOM 3Tamne: NpoXo:KAeHNe MPAKTHKU B OPraHu3aluu

3ananue 2. [Ipoananu3upyiTe OeATEILHOCTh OpraHu3anuu (0a3bl MPAaKTHUKWA) W JaWTe
OOyl XapaKTEepHUCTUKY JEATEILHOCTH OpraHu3aluu. XapaKTEepUCTUKA OpraHUu3alluu:
HAaUMEHOBAaHME OpraHu3auuu; Gopma COOCTBEHHOCTH; MECTOPACIIOIOKEHHE; MPABOBOM CTATyC;
OCHOBHBIC YUPCOAUTCIILHBIC JOKYMCHTHI. MI/ICCI/ISI, noeiau, 3aga4u, C(bepa ACATCIIBHOCTH, HCTOPUS
Pa3BUTHS OpraHu3aIiy, BUABI AesTeabHOCTH (171 mpoBepku YK-10, OITK-2, OI1K-3, OI1K-4).

3ananue 3. Vcnionb3ys coBpeMeHHbIE HHGOPMAIIMOHHBIC TEXHOJIOTUH, COCTABbTE OJIOK-
CXEMY OpraHM3aLMOHHOM CTPYKTYpBl OpraHu3aIiy, Ha 0aze KOTopoil Bel mpoxonuTe nNpakTHKY.
Omnpenenure, K KAKOMY THILy OHa OTHOCUTCSI.

[Ipoananu3upyiite, MOCTMKEHUIO KaKUX OpraHU3alMOHHBIX IIeJIe CIocoOCTByeT
nanHas oprerpykrypa (mis nposepku OITK-1, OITK-2, OIIK-5, OIIK-6).

3ananue 4. BeisicHuTe, KakKue BaKaHCHM Ha JaHHBIA MOMEHT OTKPBITHI B OpraHU3alUu,
Ha Oa3e KoTOpoil Bbl mpoxoaure NpakTUKy. YKaxHuTe, KaKUMH HCTOYHMKAMHM TOHUCKA U
MIPUBJICYCHHUST COMCKaTene Bel pekoMeHmyeTe Bocmoib3oBaThecsi. OOOCHYHTE CBOE MHEHHE.

Brricaute, moyeMy phIHOK TPyAa HE MOXET OOECIeUHTh 3aKphITHE JAAHHBIX BaKaHCHH (IJis
nposepku OIIK-2, OTIK-3, OIIK-4).

3ananue S. O3HaKOMBTECH C TIPOIIECCOM O(POPMIICHHUS U MPOXOKACHHUSI TOKYMEHTOB 10
KaJpOBBIM BOIpPOCAM, KaJApPOBBIMH HH(MOPMALMOHHBIMH TEXHOJOTHAMH, OOecredeHneM
KaJpoBOM  paboThl  (MHGOPMAIIMOHHO-aHATUTHYECKUM, OPraHU3aIIMOHHO-METOINYECKHM,
UH(POPMALIMOHHO-TEXHUYECKUM U JIpyruM). COocTaBbTe MepeueHb 00s3aTeIbHBIX JOKYMEHTOB

[0 KaJpOBBIM BOIPOCaM, KOTOPBIA CYIIECTBYET B OpraHM3allMU MPOXOKACHUS MPAKTUKU (AJIs
nposepku YK-4, OIIK-2, [IK-1)

3aganue 6. O3HakOMbTECH C AapXMBHBIM XpaHEHMEM KaJpPOBBIX JOKYMEHTOB,
NEUCTBYIOIIMMH HOPMAaTHBHO-NPAaBOBBIMM  aKTaMM, (GOpMaMH M MOPSAKOM COCTABICHMS
KaJIpOBOM OTYETHOCTH.

CocTaBbTe CIMCOK NOKYMEHTOB, KOTOPBIE XPaHATCS B apXUBE. Y KAKUTE, HA KAKOM JTaIle
JIOKYMEHTBI HEOOXOJMMO TiepeiaBaTh B KaAphl U CPOK uX xpaHeHus (aus nposepku OINK-2, TTK-

).

3ananue 7. Beibepure aBe moOble TODKHOCTH B OpraHu3anuu, Ha 0aze kotopoil Bol
OPOXOJAUTE TMpakTHKy. M3yuure pe3tome u Oubnuorpaduueckue TaHHbIE O KaJapax B
OpraHu3alliil M Ha MX OCHOBAaHHH COCTaBbTE MPOMWIHM 3TUX NOJHKHOCTEH B COOTBETCTBHH CO
CTPYKTYpO# mpOouIIsl TOMKHOCTH:

1. JlanHBIE O NOJDKHOCTH (Ha3BaHWE, K KAKOMY TMOJPA3JIEICHUI0 OTHOCHTCS, KOMY
MOMYUHSETCS] pAOOTHUK WIIH/M KEM PYKOBOJIUT).

2. HeoOxoauMelIit ombIT pabOTHHUKA.

3. YpoBeHb KBanu(UKALIUH.

4. IlpodeccroHambHbIE KOMIIETEHIIUHN

- 3HAHUS;
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- YMEHUs;

- HaBBIKHU.

5. I[IpodeccnoHabHO BasKHBIE JIMYHOCTHBIC KOMIIECTCHITUH.

6. KapbepHble BO3MOKHOCTH B OpraHU3aLIUH.

7. Opranu3zanus Tpyaa.

8. Omiara Tpyaa.

9. KopnopatuBHas conuaibHas MOJIEPKKa.

10. Jonomuutenbubie yenoBus. (s npoepku YK-10, OIIK-1, OIIK-2, OIIK-5, OIIK-6,

[1K-1).

Ha pe3yibTaTHBHO-aHAJIMTHYECKOM ITaIe

3ananue 8. [Ipoanammsupyiite u oOpaboTaiiTe IaHHBIC, IMOJYYEHHBIE B MPOIECCE
IPOXOKJCHHUS 03HAKOMHTENIbHOM MpakTHKU. OPOopMHUTE OTUET MO MpaKTHKE (11 npoBepku Y K-
4, VK-8, YK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4, OIIK-5, OIIK-6, ITK-1)

7. IlepeyeHb y4eOHOI1 TuTepaTypsbl U pecypcoB ceTn «MMHTepHeT», HEOOXOAUMBIX
AJI IPOBEACHUS MPAKTHKH

7.1. OcHOBHas IUTEpaTypa

1. YnpaBieHue 4eI0BEYECKHMMHU pecypcaMu : yueOHHK Uit By30B / M. A. Makcumies [u
np.] ; mon penakumeit . A. MakcumrneBa, H. A. T'openoBa. — 2-e¢ u3n., mepepad. U gom. —
Mocksa : UznatenscrBo FOpaiit, 2023. — 467 c. — (Bricmiee oopa3oBanue). — ISBN 978-5-
534-99951-8. — Tekcrt : anekTpoHHbIi // O6pa3oBatenbHas miaTdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/510775

2. YrpaBlieHHE YeTOBEYECKUMH PeCcypcaMH : yYeOHUK W MPaKTUKyM s By30B / O. A.
Jlammmosa [u 1p.] ; mox obmeii pexakmueit O. A. JlanmoBoit. — Mocksa : U3narensctBo KOpaiiT,
2023. — 406 c. — (Bricmee o6pazoBanme). — ISBN 978-5-9916-8761-4. — Tekct :
NeKTpoHHBIH  //  OOpasoBarenbHas  1atpopma  HOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/511328

3. Abynamze, . I'. JloKyMeHTallMOHHOE OOECleYeHUEe YIPABICHHUS MEPCOHAJIOM :
y4eOHMK U npakTuKyM Juist By30B / JI. I'. AGynanze, U. b. Bempsbkkunaa, B. M. MacnoBa. — 3-¢
u3f., nepepab. u gon. — Mocksa : M3marensctBo IOpaiit, 2023. — 374 c. — (Bsiciiee
obpazoBanue). — ISBN 978-5-534-16669-9. — Texkcr : snektponnslii // OOpa3zoBarenbHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/531461

4. KysnenoB, U. H. JlokymeHTanlMoHHOE OOECNEYCHUE YIPABICHUS IEPCOHAIOM :
y4aeOHUK U npakTukyM it By30B / U. H. Ky3nenoB. — 3-e u3z., mepepad. u gorn. — Mockaa :
NznarensctBo FOpaiit, 2023. — 397 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-534-16692-
7. — Teker : snmextpoHHbI // OOpazoBarenbHas miardopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/531538

7.2. lonosHUTEIbHASA JJUTEpPATypa

1. Ucaera, O. M. YnpapieHue 4eIOBEUSCKUMHU PECypCaMHt : YICOHHK W TIPAKTUKYM JIJIst
By30B / O. M. Ucaesa, E. A. [IpumopoBa. — 2-e uza. — Mocksa : M3garensctBo FOpaiit, 2023.
— 178 c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-14873-2. — TekcT : 27eKTPOHHBIN //
O6pazoBarenbHas mwaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/512167

2. Operos, 0. I'. YnpaBnenue nepcoHaioM : yueOHUK W MpakTUKyM st By30B / FO. T
Operos, I'. I'. Pynenko. — 2-e u3n., nepepad. u gom. — Mocksa : U3parensctBo FOpaiit, 2023.
— 445 c. — (Bricmiee o6paszoBanue). — ISBN 978-5-534-11503-1. — Texkcrt : 27eKTpOHHBIN //
Oo6pazoBarenpHas mwaTdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/531529
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3. CnenuanucT Mo YNpaBJIEHUIO TEPCOHAIOM : y4yeOHoe mocobme s By3oB / C. A.

Baroponun [u np.] ; orBerctBeHHbIM pemakTop H. I'. UeBtaeBa. — Mocksa : M3marenscTBo
FOpaiir, 2023. — 212 ¢. — (Bwicmee obpazoanue). — ISBN 978-5-534-15674-4. — Texer :
NeKTpoHHBIH  //  OOpasoBarenbHas  1iargpopma  IOpaiit  [caiit] —  URL:

https://urait.ru/bcode/520577
4. YnpaBieHue 4elI0BEYECKHMMHU pecypcamu : YYeOHHK U MpakTUKyMm i By30B / C. A.

bapkoB [u np.] ; orBercTBeHHbie pemakTopel C. A. bapkos, B. U. 3yOkoB. — Mocksa :
WznarensctBo FOpaiit, 2023. — 427 ¢. — (Bsicmiee obpa3zoBanue). — ISBN 978-5-534-17946-
0. — Tekctr : snextponHwid // OOpaszoBarenbHas minatdopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/534018

7.3. Pecypcbl HH()OPMALIMOHHO-TEJIeKOMMYHUKAIIMOHHOM ceTu « UHTEepHET»

1. https://urait.ru — 9BC «Obpa3zoBarenbHas miatdopma KOpaiit

2. http://biblioclub.ru - 9bC «YHuBepcHuTEeTCKass OMOIMOTEKA OHJIAHY

3. https://student2.consultant.ru/ — onnaitn-sepcust Koncynsrantllmtoc: CtyneHt

4. http://elibrary.ru/org_titles.asp?orgsid=14364 - wHay4Hass >JeKTpoHHas OWOIMOTEKA
(H9b) «eLIBRARY.RU»

5. http://ecsocman.hse.ru/ — CailT mMexayHaponHoro xypHana «lIpoGnembr Teopuu u
NPAKTUKH yIIPABICHUS

6. http://www.mevriz.ru/ — OdbunmansHbIi caiiT )xypHaia «MenemkMmeHT B Poccun u 3a

py6exom»

7. http://www.mba-journal.ru/archive/ — CaldT cHenuaIM3uPOBAaHHOTO  HAYYHO-
MPAKTUYECKOT0 U3MaHusi « MeHeIKMEHT U OU3HEC-aIMHHUCTPUPOBAHUE)

8. https://rim.spbu.ru/ — Odunuaneaplii cat >xypHasa «Poccuiickuii  KypHan
MEHEKMEHTa)

9. http://www.rosmintrud.ru - MUHHCTEPCTBO TPY/la ¥ COIIMAIBHON 3amUThl PO
10. http://www.kadrovik.ru - HanimoHanbHbIH CO03 KaAPOBUKOB

8. Ilepeyenb HH(OPMALIMOHHBIX TEXHOJIOT M, HCIOJIb3yEeMBbIX IIPH IPOBECHUHU
NPAKTHKH, BKJII0Yas NepeYeHb IPOrpaMMHOro odecrne4eHus 1 HHPOPMALHMOHHBIX
CIIPABOYHBIX CHCTEM

[TpodunbHas opraHuzaiys MperocTaBiIsieT NPaKTUKAHTaM JUIEH3HOHHOE TPOTrpaMMHOE
obecrieueHre, HEOOXOAUMOE IS BBIMIOJHEHUsS  pabOThl, CBA3AHHOM C  Oyaymien
po(hecCHOHATLHOM e TEIHOCTHIO.

9. MeToanyeckue peKOMEeHIAIMH M0 0(pOPMJIEHHIO OTYETHBIX MATEPHAJIOB

Otuer sBJIsIETCS OCHOBHBIM JIOKYMEHTOM, XapaKTepU3yIOIKUM paboTy o0ydaromerocsi Bo
BpeMsi NpakTUKU. [103BOJSET OLIEHUTh YMEHHS OOYyYaroIIMXCS CaMOCTOSITENIbHO COOMpaTh U
aHaAJTM3UPOBATh HEOOXOIUMYIO HH(OPMAIIHIO, YPOBEHb COPMHUPOBAHHOCTH HABBIKOB aHAIN3A U
KPUTHYECKOT'O MBIIIJICHHUS.

Texkct oTtuera Habupaercs B Microsoft Word um mewaraercs Ha OJHOM CTOpOHE
cTrangapTHoro jucta Oymaru ¢popmarta A-4, mpudt Times New Roman — oObrunblif, pazmep 14
IT; MEXAYCTPOUHBI MHTEPBAJ — MOJYTOPHBIN; BBIPBIBAHUE TEKCTA — IO IIUpPUHE; JieBoe — 3,0
cM; mipaBoe — 1,0 cm; BepxHee u HmxkHee — 2,0 cm; ab3ar; — 1,25 cM (OTYETHI, BHITIOJHECHHBIC B
PYKOIIMCHOM BHUJIE, HE MPUHUMAIOTCsI). OTYeT nuieTcs B 0e3InaHo# hopMme.

O6wvem otuera — 15-20 crpanuny (B ¢opmare Microsoft Word B coorBercTBHH €
TpeOOBAHUSIMHU, N3IT0KCHHBIMH BBIIIIE).

OTuer [OKEH BKJIIOYATh CIEAYIOLIME OCHOBHBIE CTPYKTYpHBIE 3JIEMEHTHl U
COOTBETCTBOBATh OCHOBHBIM TpPEOOBAHUSM, NPEIBSABISEMBIM K COJIEPKAHHUIO OTYETa U €ro
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CTPYKTYPHBIM 3JIEMEHTaM:
1. TuTynbHBIN THCT;

2. Copnepxanue (¢ 0003HaYCHUEM HOMEPOB CTPAHMI);

3. Bsenenue;

4. OCHOBHYIO 4acTh OTYETA I10 MPAKTHKE B COOTBETCTBUU C 33/IaHUEM;
5. 3akimoucHuc;

6.

[Tpunoxenus (Mpu HATHYWN).

Tumynonoiti aucm omuema. TUTYIBHBIA JIUCT SABJSIETCA TEPBBIM JIMCTOM OTYETA.
[TepeHocsI c10B B HAAMUCAX TUTYJIBHOIO JIUCTA HE I0MYCKAIOTCS.

K ortuery npunaratorcs:

— UHAUBUAYaIbHOE 3aJ]aHHE;

—  JIUCT MPOXOKJCHUS MHCTPYKTaKEH;

—  XapaKTepHUCTHKA, MOAMICAHHAS OTBETCTBEHHBIM UIIOM [IpoduiibHO opraHu3ammy.

B xapakrepuctuke oTBeTcTBeHHOE JMIO OT [IpodmiabHON OpraHM3anuu JaeT OIEHKY
OTHONICHUS CTYACHTAa K paboTe (¢ MOAMMCHIO, AaToi). be3 xapakTepuCTUKHA OTBETCTBEHHOTO
nuna ot [IpodunsHO# opraHu3anuu OTYET HE MPUHUMACTCS.

Cooepoicanue — 3NIEMEHT 0TYETa, KPaTKO MPEACTABISIONINI €r0 CTPYKTYPY ¢ HOMEpaMH U
HaMMEHOBAHMUSAMHU DA3JENOB, IOAPA3ACIOB, a TAKKE IEPEUYHCICHUEM BCEX NPWIOKEHUH H
yKa3aHHEM COOTBETCTBYIOIIUX CTPAHUII.

Bsedenue NOMKHO COAEPIKATD:

— IIemb, MECTO, JaTy Hayajga NpPOXOXKICHHUS TNPAKTUKA M IPOJOJDKHTEIHHOCTD
NPaKTHKH;

—  HMH(QOPMALMIO O IPOBEIECHHBIX HHCTPYKTaXKaxX Ha paboueM MecTe 0 Havasia paboThl;

— TepeueHb OCHOBHBIX pabOT M 3aJaHUi, BHIIIOJHAEMBIX B IPOIIECCE MPAKTUKH.

OcHosnas ywacms — TOIDKHA COAEPKATh OMMCAHHE BCEX BBIOIHEHHBIX B XOJ/I€ MPAKTUKU
3aJjaHMii, TOpY4YeHUH, padoT U pe3yJIbTaTOB BHIITOJHEHUS 3aJaHHUS.

3aknouenue CONEPKUT aHANW3 W OOOOIICHHWS MAaTepUalioB IPAKTUKH, BBIBOABI H
IPEUIOKEHUS 110 COBEPIICHCTBOBAHHUIO JIESITEIBHOCTH OPraHU3aIUH.

Otyer MOXET  CONPOBOXKIATHCA  HEOOXOAMMBIMH  CXeMaMH, TabiaumamMu u
COOTBETCTBYIOIIMMH 00pa3liaMy HOPMaTHUBHOM TOKYMEHTALIUH, IPUMEHAEMON B OpraHU3alIH1H.

CrpaHunpl oTueTa HYMEpyrOT apabckumu mudpamu, ¢ COOJIIOACHUEM CKBO3HOU
HyMepaluu 1o BceMmy TekcTy. Homep mpocraBnsieTcs B IpaBOM yIIy HW)KHEH 4acTH Jucra, 6e3
TOYKHU B KOHIIE HOMEpA.

TutynpHBIA TUCT BKIIOYAETCS B OOIIYI0 HyMEPAlHIO CTPAHHULL, OJTHAKO HOMEP CTPAHUIIBI
Ha TUTYJIHOM JICTE HE TPOCTABIISETCH.

[Mudposoii marepuan nokeH oQopMmisaTbes B Buae Tabmum. Tabmumy ciemyer
pacronarate B OTYETE HETIOCPEICTBEHHO IOCIIE TEKCTa, B KOTOPOM OHA YIIOMHHAETCS BIIEPBEIE,
WIN Ha cienyromei crpanuie. Ha Bce nmpuBoaumMble TaOIUIBI JOKHBL OBITh CCHUIKA B TEKCTE
oTtdera. TabmWIbpl cleayeT HyMepoBaTh apaOCKUMH IudpaMu TMOPSAKOBON HyMmepamueil B
npezenax Bcero Tekcra ordera. Homep cnenyer pazmemars Haja Tabauiei cieBa 6e3 ab3amHoro
orcryna mocne cinoBa «Tabmuma». Kaxknmas tabmuma momkHa MMETh 3arojOBOK, KOTOPBIN
MIOMEIIIAETCSI B OJIHY CTPOKY C € HOMEPOM Yepe3 THpE.

Pucynkm (4ueprexu, rpadukd, CXeMbl, KOMIBIOTEPHBIE pACHEeYaTKH, IHarpaMMBl,
(OTOCHUMKH) cleyeT pacrojaraTh B paboTe HEMOCPEACTBEHHO IOCIE TEKCTa, B KOTOPOM OHHU
YIIOMHHAIOTCS BIIEPBBIC, WIIM Ha CIEIYIONIel CTpaHUIIE.

WnmocTpaiii MOTyT OBITh B KOMIIBIOTEPHOM HCIIOJIHEHUH, B TOM YHCJIE U LIBETHBIE.

JIHEBHUK NPAKTHUKH JOJDKEH 3aIllONMHATHCS €XKEAHEBHO 3a BECh IEPHOJA TNPAKTUKU C
¢uKcaneld WCHIOMHEHUS 3aJaHMi, IOJyYEHHBIX TIEpell OCHOBHBIM JTalloM MpPAaKTUKH, WU
WCIIOTHEHHUSI TIOpY4YeHUH OTBeTCTBeHHOro iuna IIpoduneHoii opranmzamuu. OTMeTKa o
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BBITIOJITHCHUH 3aJJaHUH CTABUTCSI OTBETCTBEHHBIM JHIIOM OT [IpodunsHoil opranuzammu. [lo
OKOHYaHUM TMPAKTHUKKW JHEBHUK BMECTE€ C OTYETOM MEpeAaroTcs pPYKOBOJIUTEIIO IO
npakTuyeckoit moaroroske or UMOC.

B cnyuae ecau otder He OyZeT COOTBETCTBOBATh NPEABABISEMBIM K HEMY TPEOOBaHHSIM,
OH OyJIeT BO3BpaIleH Ha 10paboTKy.

10. PexoMeHIa1UM 110 OPraHU3ALMH NPOXO0KAEHUS NPAKTHKY HHBAJTUAAMH U
JHMIAMH € OTPAHNYECHHBIMHM BO3MOKHOCTAMH 310POBbS

[IpoxoxkaeHne TPAaKTUKA HHBATUAAMM U OOyYalOIIMMUCA C  OTPaHUYEHHBIMU
BO3MOXHOCTSIMH ~ 3/I0POBbSI MOXET OBITh OpPraHM30BaHO KaK COBMECTHO C JIPYTHMMHU
oOydaromuMucs, Tak U B OTAEIbHBIX Tpymmnax. [Ipeamnonaraiorcs crenuanbHble YCIOBUS AJIS
NOJy4YeHHs 00pa30BaHUs 00YUAIOUIMMHCS C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH 3/10POBBSI.

[Ipodeccopcko-nenarornyeckuii cocTaB 3HaAKOMUTCSI € TMCUXO0JI0r0-(hHU3HOTOTHYECKUMHU
0COOEHHOCTSIMH  OOYyYalOIIMXCsl HWHBAJIWAOB M JIMI C OrPAaHUYCHHBIMH BO3MOXHOCTSIMH
3JI0POBbS, MHAWBUYyAbHBIMH MPOTrpaMMaMU peadWINTAlUd UHBAIHIOB (Mpu Hamuuuu). [lpu
HEOOXOIMMOCTH OCYILECTBIISICTCS JIOTIOJHUTENbHAS MOJACPKKa TMPENoAaBaHus ThIOTOPAMH,
MICUXOJIOTaMH, COLIMATIbHBIMUA PaOOTHUKAMU, MPOLIEANIMMHU OTOTOBKY aCCUCTEHTaMHU.

B cooTBeTcTBHM C METOAMYECKHMMH peKOMeHIanusIMu MuHoOpHayku PO (yTB. 8 ampens
2014 r. N AK-44/05BH) mpeamnonaraeTcsi HCIOIb30BaTh COIMATBHO-aKTUBHBIE U PEQIICKCUBHBIC
METO/bI 00YUYEHHUsI, TEXHOJIOTMH COLMOKYIBTYPHOM peabMINTAINU C IeNTBI0 OKa3aHHsI TIOMOIIHN B
YCTAHOBJICHUH MOJHOLEHHBIX MEKIUYHOCTHBIX OTHOILIEHUH C IPYTUMHU CTYACHTAMHU, CO3AaHUU
KOM(OPTHOTO TICUXOJIOTUYECKOTO KJIMMaTa B CTyJeHueckoil rpymme. Iloxbop u paspaborka
y4eOHBIX MaTepuaioB IMPOU3BOAATCA C YUETOM MPEAOCTaBICHHsS] MaTepuala B pa3IU4HbBIX
dopmax: ayauanbHOW, BU3YyaJIbHOW, C MCIOJIb30BAHUEM CIIEHUAIBHBIX TEXHUYECKUX CPEICTB U
MH(OPMALIMOHHBIX CHCTEM.

Bribop MecT mNpOXOXKIEHHS MPAKTHK Ui HWHBAIAJAOB M JIMI C OTPAaHUYCHHBIMU
BO3MOXKHOCTSIMU 37I0POBbsI C yU€TOM TpeOOBaHUMN X JOCTYMHOCTH JJISl JAHHBIX 00y4arOIInuXCsl.

IIpu onpexeneHMM MECT TPOXOXKACHUS TMPAKTUK IS WHBAIMAOB W JIHMI C
OTpaHUYEHHBIMU BO3MOKHOCTSIMH 3[JOPOBBSI YUUTHIBAIOTCS PEKOMEHIALUN MEIUKO-COLUaTIbHON
OKCHEpPTHU3bl, OTPAKCHHbIE B WHAMBHUIAYaJIbHOH MporpamMme peabWINTAlMU WHBAIWJA,
OTHOCHUTEIIbHO PEKOMEHJIOBAHHBIX YCIOBUH U BUIOB Tpyaa. Ilpu HeoOxoaumocTu Ais
NPOXOKJCHUS MPAKTHK CO3/IAI0TCS CIelnaibHble pabouyne MecTa B COOTBETCTBUH C XapaKTEpOM
HapyLICHU, a TakKe ¢ y4eToM Ipo(deCcCHOHATBLHOTO BHJIA JIEATEIbHOCTH U XapakTepa TpyAa,
BBITOJIHSAEMBIX ~ CTYJCHTOM-UHBAIUJIOM TPYJIOBBIX (QYHKIMHA. MaTepuanbHO-TEXHUYECKOe
o0ecrnieueHre MpeaycMaTpUBaeT MPHUCIOCOOIeHNEe MOMEIIEHUH K HYyKJ1aM MHBAJIWIOB U JIUI C
OB3.

dopma npoBeACHUS aTTECTAllMK JIJIs CTYJECHTOB-UHBAINIOB YCTAHABIUBACTCS C YUYETOM
WHIUBUTyaTbHBIX MCUXO(U3HIECKUX 0COOEHHOCTEN. Jos CTYJICHTOB c OB3
nperycMaTpuBaeTcsl JOCTymHas (opMa MNperoCTaBlIeHUsl 3aJaHUil OLEHOYHBIX CpEACTB, a
UMEHHO:

— B TMEYATHOM WM 3JIEKTPOHHOW ¢opme (AN JIMI C HAPYIIEHUSIMH OIOPHO-
JIBUTATEIHLHOTO armapara);

— B TMedaTHOW ¢opMe WM SJIEKTPOHHOM (opMe ¢ yBEIMYCHHBIM IpUPTOM U
KOHTPACTHOCTBIO (711 JIUII C HAPYLICHUSMH CITyXa, PeUH, 3peHNUs);

—  METOJIOM YTEHHUS aCCUCTEHTOM 3aJlaHusl BCIYyX (IJIs1 JIUI C HAPYIICHUSMH 3PEHU).

CryneHTaM C MHBQJIUIHOCTBIO YBEJIMYMBACTCS BpeMs Ha TOJArOTOBKY OTBETOB Ha
BOMNPOCHL. J[s TakuxX CTyAEHTOB MpeaycMaTpuBaeTrcs AOCTymHas (opma peaocTaBiIeHUs
OTBETOB Ha 33/I1aHUs, & UMEHHO:

— TNHCbMEHHO Ha Oymare Wi HaOOpOM OTBETOB Ha KOMIbIOTEpe (Ui JHI C
HapyLICHUSMHU CIyXa, peun);

— BbIOOPOM OTBETa M3 BO3MOXKHBIX BapHMAHTOB C HCIOJIb30BAaHHUEM YCIYyI aCCUCTEHTA
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(111 T ¢ HAPYILIEHUSIMU OTIOPHO-/IBUTaTEIBHOTO amnapara);

— YCTHO (IU1s1 JIUI[ C HAPYIIEHUSIMU 3PEHHSI, OOPHO-IBUTATEILHOTO afapaTa).

[Ipu HeoOxoaumocTH A O0OydYaloIIUXCsl C MHBAJUIHOCTHIO MPOLEAypa OLICHUBAHUS
PE3yNBTaTOB O0YUEHUSI MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

11. Onucanue MaTepuaJbHO-TeXHUYECKOH 0a3bl, HEOOXOAUMOIi 1/l MPOBEICHUA
NPaAKTUKHU

YcTanoBouHast KOHpEpeHUs (3aHATHE JEKIMOHHOTO TUIIA) MPOBOJUTCS C MPUMEHEHHEM
TUCTAHIIMOHHBIX TEXHOJOTMH C ydacTheM OOydaroluxcs W OTBETCTBEHHBIX JIMI[ OT
[MpodunsHO#(bIX) Opranu3amnuu(ii) Mo IPEeIBAPUTEIHLHO COTIACOBAHHOMY PACIIHCAHUIO.

B IpodwipHOl opranu3anuu, CTyACHTY JOJDKHO OBITH MPEIOCTaBICHO pabodee MecTo,
OCHAIIIEHHOE 00OpYJIOBaHMEM M TEXHUYECKUMHU CPEICTBAMHU, TO3BOJISIONIEE BHITIOIHATH BCE
HE0OXoAMMBbIE BHABI PabOT, CBsA3aHHBIE C Oyaymield MpPoPecCHOHAIBHOW IeATEILHOCTHIO B
COOTBETCTBUU C COJCPKAHUEM 3a/IaHUs HA TPAKTHKY.

[Tomemenus [TpodunsHOM OpraHu3alu JTOTKHBI OTBEYATh MpaBujiIamM
IPOTHBONOXKAPHOW OE30MaCHOCTH, OXpaHbl TPYyJa, TEXHUKH OE30MACHOCTH U TPEOOBaHMIM
CaHUTAPHO-3MUIEMHOIOTMUYECKUX IPABWI U TUTHEHUYECKUX HOPMATHBOB.

Jlis TIOTOTOBKM OTYETOB IO pPEe3yJbTaTaM MPOXOXKACHUS Y4eOHO-03HAKOMHUTEIHHOM
MPaKTUKH MOTYT OBITh HMCIOJIb30BaHBl ayautopuu MMOC misi caMOCTOSTENBHOM PaOOTHI
CTYJIEHTOB C JOCTAaTOYHBIM KOJHYECTBOM IE€PCOHATBHBIX KOMITBIOTEPOB W YCTAaHOBICHHBIM
JUIEH3UOHHBIM TMPOTPaMMHBIM OOECHeYeHueM Uil pealu3allud WHTePaKTUBHOIO JOCTyIMa
CTYJIEHTOB K DJJIEKTPOHHO-OMOMMOTEYHOU cucteme (dIeKTpoHHON Oubnuorexe) WHcTHTyTa
MEXTyHApOJAHBIX SKOHOMHUYECKUX CBSI3EH.

12. Kpurepum oueHUBaHMS Pe3yJbTATOB MPOXO0KIACHUSA MPAKTUKHA

OCHOBHBIMU KPUTEPUSMHU OLICHUBAHUS PE3YJIBTATOB IPOXOKICHUS IPAKTUKY SIBJISFOTCS:
— COOTBETCTBHUE OTYETA 10 CTPYKTYPE U COJEPIKAHUIO 3asIBICHHBIM TPEOOBAHUSAM;

— TIOJIHOTA BBINTOJIHEHUS 3aJaHUI NIPAKTUKH;

— TPaBUIBHOCTH OPOPMIICHHS THEBHUKA U OTYETA MPAKTHKH;

— TIOJIOKUTETBHBIN OT3hIB OTBETCTBEHHOTO paboTHHKa [IpoduinbHOi oprann3anuy;

— KaydeCTBO 3aIlUTHI OTYETA.

HIka/ja oueHMBAHUS NPAKTUKHU

Ounenka/ypoBHu
OCBOCHHUA Onucanue
KOMIIeTeHI M
BrimonHeH 1miiaH MpoxXoXKAeHHs MPAaKTUKK: TMoJ00paHbl HE0OX0UMbIe
AOKYMCHTBIL OopraHu3anuvu, IMPOBCACH KpHTH‘-I@CKI/Iﬁ aHaJinu3
MOJIyYeHHOTO BO BpeMs MPAKTUKH MaTepuaia, MpaBUIbHO OQOpMIIEH
«OTIINYHO» AHCBHUK W OTYCT O HNPOXOXKIACHUU IIPAKTHUKU B COOTBCTCTBUU C
Bricoknii YpOBEHb | TPEOOBAHUIMH K CTPYKTYPE U COAEPIKAHUIO.
OCBOCHUA 3aI[aHI/I$I, MOJIYYCHHBIC [JIsI TPOXOXKIACHUSA TPAKTHKKU BbIITOJHCHDBI
KOMITETEHIINHT KayeCTBEHHO W B TMOJHOM oObeme. B 1menom, B oTuere
(koMmeTeH1uil) IPOIEMOHCTPUPOBAHBI TNTyOOKHE TEOPETUYECKHE 3HAHUS, YMEHUS H
IIPAaKTUYECKHE HABBIKM, 4YTO CBHUJETEIBCTBYET O BBICOKOM YPOBHE
OCBOCHMS KOMIIETCHIIUM, IIPEAYCMOTPEHHBIX TPOrPaMMOM IIPAKTUKH.
XapakTepucTuKa OTBETCTBEHHOTO jwuna [IpodunsHON opraHuzanuu
IIOJIOKUTECIIbHAA.
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Ounenka/ypoBHu
OCBOCHHUSA Onucanue
KOMIIeTeHIIM I

B mporuiecce 3amuThl oT4eTa 00yvaromuiics mociea0BaTeabHo, YeTKO U
JIOTUYHO M3JI0KHUJI €r0 OCHOBHBIE MOJOKEHUS U TPAMOTHO OTBETHJI HA
BOIPOCHI PYKOBOAMTEJIS IO MPAKTHUECKON moarotroBke oT MHcTUTYyTA.

BrInosHeH maH npoXoXKACHUs MPAKTUKU: 1M0J00paHbl HEOOXOMMBbIe
JOKYMEHTbl ~ OpraHu3alli¥, TPOBEIECH  KPUTHYECKUH  aHAIN3
IIOJIyYEHHOT0 BO BpeMsl IPAKTHUKU MaTepuasna, JHEBHUK U OTUYET O
NPOXOXKACHUM  MPAKTUKKM  OQOpMIIEH C  HE3HAYUTEIbHBIMU

«XOPOIIIOH» .

. OTKJIOHEHUSIMU OT TPeOOBAHMI K CTPYKTYPE U COIEPIKAHUIO.
[ToBbIIIEHHBIH YPOBEHB .
OCBOCHILS bonbiass 4acTe 3agaHWii  BBIMIOJIHEHA, YTO CBHUJETEILCTBYET O

MOBBIIIICHHOM YPOBHE OCBOCHHUS 3asBICHHBIX KOMITETCHITUH.

KOMITCTECHITHH o

. B nporiecce 3ammthl oTueTa 00ydarOmUNCs MOCIEeI0BaTeNbHO, YETKO
(KOMITETEeHITHH)

U3JIO)KNUJ OCHOBHBIE €ro IOJOXEHUS, HO JOIYCTHI OTAEIbHBIE
HETOYHOCTH B OTBETAX HA BONPOCHI PYKOBOAMTEINS MO MPAKTUYECKOU
oAroToBke ot MHcTUTYyTA.

XapakTepucTuKa OTBETCTBEHHOTO jwuna [IpodunsHON opraHuzanuu
I10JIO’KUTEIbHASL.

[Inan mpoxoxkneHHs NPAKTUKU BBHINOJIHEH HE B TOJHOM OObeMe:
nogo0paHbl HE BCE HEOOXOOUMBIE JIOKYMEHTHl OpraHU3aluH,
KPUTWYECKUI aHAJIN3 MaTepuasa, MOJy4eHHOTO BO BpeMs INPAKTHKH,
IPOBEJEH HEJOCTaTOYHO TIIATEIbHO, JHEBHUK M OT4ET O
NPOXOXKACHUM  MPAKTUKKM  OQOpMIIEH C  HE3HAYUTEIbHBIMU

«YIOBIIETBOPUTEIHHO» .
OTKJIOHEHUSIMH OT TPeOOBAaHUM K CTPYKTYpE U COJIEPKAHUIO.

ba3oBblii YPOBEHb 1

OCBOCHIS HemocTaTouHoe Ka4ecTBO BBINONHEHHUS 3a[1aHMM, HAIPaBICHHBIX Ha
OCBOCHHC 3as4BJICHHBIX KOMHGTGHHHﬁ.

FONHETEHIIT B mpouecce 3ammThl 00y9arOIMICA HCIBITHIBACT 3aTPyIHEHHS IPH

(KoMIeTEHIHiA) P y py. p

OTBETaX Ha BOIPOCHI PYKOBOAUTEIS MO MPAKTUYECKON MOJTOTOBKE OT
WucTuTyTa, HE CMOCOOEH YETKO H3JIOKUTh CYTh BBINOJIHEHHBIX
3aJaHHi 1 000CHOBATH MOIY4YEHHBIC PE3YJIbTATHI.

XapakTepucTuKa OTBETCTBEHHOTO jwuna I[IpodunbHOl opraHuzanuu
IIOJIOKUTECIIbHAA.

[Inan mpoxoXKIeHHsl NMPAKTUKU HE BBINOJIHEH: HE MOoJ00paHbl Bce
HEOOXOIMMBIE JIOKYMEHTBI OpraHU3alluH, HE MPOBEJACH KPUTHUYCCKHUIM
aHaJIu3 MaTepualia, MOJIYYEHHOIO0 BO BpeMs NPAKTHUKH, JHEBHHUK WU
OTYET O MPOXOXKJIECHUH MPAKTUKH O(POPMIICH CO 3HAYUTEIHHBIMH
«HEYAOBJIETBOPUTEIHHO» | OTKIIOHEHUSIMHU OT TPEOOBAaHUMN K CTPYKTYPE U COJAEPKAHUIO.

Komnerennus BelnosnHeHue 3aaHuii, HalPaBJIEHHBIX HA 3asBJICHHBIX KOMIIETEHIIHM,
(KOMIIETEHITNN ) HE| OTCYTCTBYET WJIM HOCUT (PparMeHTAPHBINA XapaKTep.
chopmupoBaHa B mporuecce 3ammThl oT4eTa O0YYarOIIUICS IEMOHCTPUPYET HU3KHMA

ypOBEHb KOMMYHHUKATUBHOCTH, HEBEPHO UHTEPIPETUPYET PE3YJIbTATHI
BBITIOJTHEHHBIX 3az[aH1/n71.

XapakTepucTUKa OTBETCTBEHHOTO JiHiia oT [IpoduibpHoi opraHu3anuu
OTpUIaTC/IbHAs.
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MNPUJIIOKEHUSA
[Ipunoxenue 1

JTHEBHUK
YUYEBHOM IMIPAKTUKHU. O3HAKOMUTEJBHOM [TIPAKTUKHA

OO6yuaromierocs Kypca dhopmbl 00yUeHUS

(®HUO obyuarorerocs)

HampaBnenue noaroToBku 38.03.02 MenemKMEHT

HarpaieHHOCTb (IIpoQHIIb) « YIIpaBJIEHUE YEIIOBEUECKUMH PECYPCAMHU »

Cpoxk NpoX0oxKACHUS TPAKTUKH:

(yKkasamu cpoku)
Mecto MMPOXOKACHUA ITPAKTUKU:

(noanoe HaumeHosarnue [IpogunoHoll opeanusayuu u CMpyKmMypHoO20 noopasoeierus)

ens mpakTuku:

OtBercTBeHHOE U0 OT [IpoduibHON opranu3auu

(vkazamv @HO, donsicnocmy, Kowmaxmuvle Oannvle)

OT1MeTKa 0O Hoanucy
BBINOJITHEHUH | OTBETCTBEHHOIO
(Tekymmi JHUua oT
Jara Copep:xaHue KOHTPOJIHPYEMOTO0 3TaNa NPaKTUKH N
KOHTPOJIb): IMpodunbHoii
6bINOIHEeHO /He | OpPraHu3aluu
8bINOHEHO

Iloozomoeumenwvuntit Iman

IIpoBeneHne OpraHu3anMOHHOrO cOOpaHus co cTyaeHTamMu. Pacnipenenenne 3axanuii 1iis
npoxo:xaenust npakTuku (YK-4, OIIK-2)

[enu 1 3agaun 03HAKOMUTEIBHON MPAKTUKY (711 TPOBEPKU
OIIK-2).

ConepxaHue, CTPYKTypa, dTambl MOJATOTOBKH OTYETHOU
JOKYMEHTAIlMd 10 O3HAKOMUTEIbHOW TpakTuke (as
npoBepku YK-4, OIIK-2)

HHCcTpyKTAXK M0 NPaBIWJIaM MOKAPHOI 0€30IIaCHOCTH, OXPaHbI TPY/Aa, TEXHUKHU 0€30IIaCHOCTH,
TPeOOBAHUSIM CAHUTAPHO-3NINIEMHOJOTHYECKUX MPABUJ, THTHEHNYECKUX HOPMATHBOB,
peKuMa KOH(PHAeHIMAIBLHOCTH, a2 TAK:Ke PABUJIaM BHYTPEHHEro TPYJ0BOI0 pacnopsaKa
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JlaTa

CopepxxaHue KOHTPOJIMPYEMOI0 3TaNa NPAKTHKH

OTtMmeTKka 0 Hoanucw
BBITIOJIHEHH | OTBETCTBEHHOI'0
U (TeKymuiu JHua ot
KOHTPOJIb): IpodunnabHoii
6vinonHeno/ | OpraHM3alUU
He

IIpoduabnoii oprannszanuu (YK-8, OIIK-2)

Texnuka Ge3omacHocTH Ha paboyeM MecTe (7151 IPOBEPKHU
YK-8).

[IpaBuna mpoTUBOMOXKAPHOU OE30MTACHOCTH (7151 TPOBEPKH
YK-8).

TpeboBanms oxpansl Tpyna B [IpodunsHoO# opranu3anun
(n1s mpoBepku YK-8).

CaHuTapHO-3MUIEMHOJIOTHIECKIE U THTUEHUYECKHEC
mpaBuia Ha paboueM MecT (uist mpoBepku Y K-8)

TpeboBanus konpuaeHmansHoctu B [IpodunsHoit
opranmn3anuu (s npoBepku OITK-2).

[IpaBuna BHyTpeHHero pacnopsaka B [IpoduibHoii
opranmu3anuu (st mpoBepku YK-8).

OcHogHoll Yman: npoxom‘denue npaKmuKu 6 opzanuzayuu

3naxkomcTBo ¢ opranusanueii (YK-10, OIIK-2, OI1

K-3, OIIK-4)

XapakTepucTuKa OpraHU3allii: HAMMEHOBAHUE OPTaHU3AIINH;
dbopma COOCTBEHHOCTH; MECTOPACIIONOKECHHUE; TIPABOBOM

CTaTyC; OCHOBHBIC y‘-IpeI[I/ITeJIBHBIG I[OKYMGHTBI (,Z[J'I}I
nposepku YK-10, OTTIK-2, OIIK-3, OTTK-4)

Muccust, nenu, 3amauu, cdepa ACSITCIBHOCTH, HWCTOPHS
pPa3BUTHUS OpPTAaHW3AINH, BUIBI ACSITEILHOCTH (IJIS1 MPOBEPKHU

OIIK-2, OIIK-3, OIIK-4)

YuacTue B pabore kagpoBoii cay:x0b1 opranuzanuu (OIIK-1, O

OIIK-6, IIK-1)

I1K-2, OIIK-3, OIIK-5,

3HAKOMCTBO C JIESATEILHOCTBIO OT/ENa, B KOTOPOM CTYACHT
NPOXOAUT TPAKTUKY: Ha3BaHHE OTAeNa, €ro (QyHKIHH,
B3aMMOCBSI3b C JIDYTHMHU OT/I€JIaMH, KOJMYECTBO W Ha3BaHHE
,Z[OJ'I)KHOCTGI‘/JI B OTACIIC, ux B3aUMOCBA3b, CUCTEMA
nogunHeHHoCTH (11 mpoBepku OITK-2)

N3yuenne  HOpPMATHBHBIX  JIOKYMEHTOB  (TIOJIO)KCHHH,
WHCTPYKIUW, TPHUKA30B) IO BOMpPOCAM  OpraHU3aluu
nesitenbHOCTH (17151 ipoBepku OITK-2)

O3HakOMJIEHHE C KaJpOBOM CTPYKTYpOWl OpraHu3aluyd U €e
aHaJIn3: CXEMd, KOJIHUYCCTBO OTACJIAOB M HX HA3BAHHUC, HUX

(GyHKIUHY, TOJYMHEHHOCTb, B3aUMOJIEHCTBUE (11 TIPOBEPKU
(OIIK-2, OIIK-5, OITK-6)

W3ydenne mHPOpMaAnuu 0 KaJpOBOM COCTaBE OpraHH3AINU:
JOJKHOCTH, YUCIIEHHOCTh MEpPCOHaNa, CTPYyKTypa IepcoHala
(mns mposepku OINK-1, OINIK-2, OIIK-3)
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O3HakoMJIeHHE C TpOoLEeccOM O(GOPMIICHUS U TPOXOKIACHUS
JTOKyMEHTOB 10  KaApOBBIM  BOIPOCaM,  KaJIpOBBIMHU
MH(POPMALIMOHHBIMH TEXHOJIOTUSIMH, obecriedeHneM
KaapoBoit padoTsl (s mpoepku OITK-2, OITK-3, ITK-1)

O3HakOMJICHME C  apXUBHBIM  XpaHEHHEM  KaJpPOBBIX
JOKYMEHTOB,  JIEUCTBYIOIIUMH  HOPMAaTHUBHO-IPABOBBIMU
akTam#, (opMaMu € TIOPSJKOM COCTAaBJICHUS KaJIpOBOU
otruetHoctH (OITK-2, OIIK-3, OIIK-5, OIIK-6, TIK-1)

CoOop n 00001IeHIEe MaTepHUAJIa, HEO0OXOAUMOI0 VI MOATOTOBKH OTYETHBIX IOKYMEHTOB 0O
npaktuke (YK-10, OIIK-1, OIIK-2, OIIK-5, OIIK-6, IIK-1)

AHaJIN3 OTKPBITBIX BaKaHCHUIM B OpraHu3anuu. AHajau3 pbIHKa
tpyaa (mist nposepku OIIK-2, OTIK-3, OIIK-4)

AHanu3  TPOIECCOB  JOKYMEHTOOOOpOTa,  JIOKAJbHBIX
JTOKyMEHTOB II0 BOIPOCaM OIEPALIOHHOTO YIPaBICHUS
nepcoHanoM (s nposepku OIIK-2, ITK-1)

Amnanu3 uH(OpMAIMK U COCTaBIIEHUE MPO(UIIST TOTKHOCTEN B
COOTBETCTBUH CO CTPYKTYPOH HpO(UIS TODKHOCTH: JTaHHBIE
0 JOJDKHOCTH; ONBIT pabOTHHKA; ypOBEHb KBaIH(UKALUY;
KOMITETCHIINH; KapbepHBIC BO3MOXHOCTH; OpTraHU3aINs
TPyAa; omjara  TpyJda;,  COLMalbHas  TOJJEPXKKa;
nonojHUTeNbHbIe ycrnoBus (mist mpoBepkun YK-10, OIIK-I,
OIIK-2, OIIK-5, OIIK-6, TIK-1)

BbinosiHeHHe OT/eJbHBIX Y4eOHbIX 3aJaHUli (MOPY4YeHMii) OTBETCTBEHHOI0 JIMLA OT
IIpoduabnoii opranmzanun (YK-4, YK-8, YK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4, OIIK-5,
OIIK-6, IIK-1)

YdacTre B TUIaHepKax M COBEUIaHUsX. [loMomb COTpyAHUKaM
OopraHu3anvun npu BBITIOJIHCHU N nMu JOJI’KHOCTHBIX
obsi3anHocTel (st mpoepku YK-4, VK-8, OTIK-1)

Yuactue B Pa3JIMIHBIX BHOAX HpaKTHHGCKOﬁ ACATCIBbHOCTHU
[IpodunsHoit opranm3arnuu (ais npoepkn YK-4, VK-8, VK-
10, OIIK-1, OIIK-2, OIIK-3, OITK-4, OIIK-5, OIIK-6, I[TK-1)

Od¢opmiienue nHeBHNKa npakTukn (YK-4, YK-8, YK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4,
OIIK-5, OIIK-6, ITIK-1)

OdopmiieHne JHEBHUMKAa MpPAKTHMKM C Y4eTOM  BCeX
TpeOoBaHuil. BHeceHHe B THEBHHMK MPAKTUKH PE3yJIbTAaTOB
BBIIIOJIHEHHBIX 3a/la4 B MEPUOJ NPAKTUKU (A7 MPOBEPKU
VK-4, VK-8, VK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4,
OIIK-5, OIIK-6, I1K-1)

Pe3yﬂbmamueuo-anaﬂumuuecmu? aman

AHaJm3 1 00padoTKA JaHHBIX, MOJYYEeHHbIX B MpoLecce MPOX0:KIeHUS 03HAKOMHUTEIbHOM
NMPAKTUKH, NOAT0TOBKA 0TYETA 0 MPOXO0XK/AEHUU 03HAKOMHUTEIbHOM NPAKTHKH
(YK-4, OIIK-2, OIIK-5, OIIK-6)
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ITonroroBka oTuera (aHaIM3 NOJYUYEHHBIX B IEPUOJ IPAKTUKU
JaHHBIX, 000011IEHNE MaTepuasoB MPaKTHYECKOU
NEeSTeIbHOCTH, COCTaBJICHHE OTYeTa [0 MpakTuke) (as
npoBepku YK-4, OIIK-2, OIIK-5, OIIK-6)

IIpencraBieHue oT4yeTa 0 MPOXOKIEHUU 03HAKOMHUTEIbHOI MPAKTHKH
(YK-4, YK-8, YK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4, OIIK-5, OIIK-6, ITK-1).

[IpeacraBinenne oTruera O  MPOXOXKACHUM  MPAKTUKU
PYKOBOJUTEIO MO MPAKTHUYECKON MOATOTOBKE (IJi1 MOBEPKH
VYK-4, VK-8, YK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4, OIIK-
5, OIIK-6, IIK-1).

OtBercTBeHHOE NUII0 OT [IpodunbHOI opranuzanun /

(noonucs) (pacuiugposka noonucu)
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JIMCT mMpoXO0KaAeHUs HHCTPYKTAaKel

[Tpunoxenue 2

Bupn uncrpykraka

(moxmuces, PUO)

Crynenr

OTBeTCTBEHHOE JIHIIO0
ot IIpodpuiabnou
OpraHu3anuu
(moxnuch, PUO)

HNHCTpyKTaX Mo TEXHUKE
0€30I1aCHOCTH MTPOBEACH
« _» 20 T

HNHcTpyKTax 10 MoKapHOU
0€30MacHOCTH MPOBEICH
« _» 20 T

C tpeGoBaHUSAMU OXpaHbI TPYyAa
03HAKOMJIEH
«_» 20 r.

C npaBwiamu BTP o3nakomiieH
«__» 20 r.

C npaBwiaMu CaHUTapHO-
S IEMHUOJIOTHYECKUX u
TUTHEHUYECKUX HOPMAaTHUBOB
03HAKOMJIEH

«_» 20 r.

C pexuMoM KOH(QHUACHINATbHOCTH
03HAaKOMJICH
«__» 20 r.
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[Tpunoxenue 3

ABTOHOMHASl HEKOMMEPYECKASl OPFAHU3ALIUA BbICLUEIO OEPA30OBAHUSA
«MHCTUTYT MEXAYHAPOOHbIX 3KOHOMUYECKUX CBA3EN»

INSTITUTE OF INTERNATIONAL ECONOMIC RELATIONS

ATTECTAIIMOHHBINA JUCT
IO YYEBHOM NPAKTUKE. O3HAKOMUTEJBHOM ITPAKTUKE

CTyEHTAa(KH) ,
@HO

obyuaromieiics(rocs) Ha Kypce mo HampasieHuto moarorosku 38.03.02 MeHemKMeHT
npomesn(Jia) yueOHy0 MPaKTUKY, THIT TPAKTUKH - 03HAKOMUTEIbHAast IPaKTHKa

B 00bEME 4acoBC K » 20 r.mo«__ » 20
B OpraHu3aLuy

yKasamb HAUMeHO8AHUe Opeanu3ayuu, IOPHI)MVECKMIZ abpec

Ceeoenus 00 ypoene 0ceoeHus 00yUaOWUMCA YHUBEPCAbHBIX U 00uienpogheccuonanbublx

KomnemeHyuu
Ne Haumenosanue komnemenyuu Pykosooumens no
npakmu4eckou
noozomoeke om
Hucmumyma

L. KommyHnukanun 6bICOKUIL /NOBbLULEHHBLI
YK-4 / 6aszoenlii / Komnemenyus
Crnoco0eH OCyILIECTBIATH JIEJIOBYI0 KOMMYHHKAIMIO B YCTHOW M NHUCbMEHHOW (opmax Hal He oceéoena
roCyIapCTBEHHOM s13bIke Poccuiickoit @eneparmu u HHOCTpaHHOM(BIX) sI3bIKe(axX)

2. Be3onacHocTb KU3HEESATETLHOCTH 6bICOKUIL /NO6bIULEHHbLIL
YK-8 CriocobeH co3aBaTh U MOJJIEPKUBATH B TOBCETHEBHOI XKN3HH U B / 6aszoewtit / KomnemeHyus
npodeccnoHanbHOM AeATeTbHOCTH O€30MacHbIE YCIOBHS KU3HEASSTENbHOCTH IS He oceoena

3. JKOHOMHUYeCKasi KyJIbTypa, B TOM Yucjie QUHAHCOBAS TPAMOTHOCTb 6bICOKUIL /NO6BIUEHHDbLIL
YK-10 CriocobeH nmpuHIMaTh 000CHOBaHHBIC JKOHOMUYECKIE PEIICHUS B PA3IIHYHBIX / 6azoewlii / Komhemenyus
00JIacTSX JKHU3HEASSTEIbHOCTH He oceéoena

4. OIIK-1 CriocobeH peraTh npodeccroHaabHbIe 331a41 Ha OCHOBE 3HaHUiT (Ha 6bICOKUIL /NO6LIULEHHBLIL
MPOMEXYTOYHOM YPOBHE) SKOHOMHUECKOH, OPraHU3aLlMOHHON U YIIPABIEHYECKONW TEOPUH / 6aszoewlit / KomnemeHyus

He 0céoena

5. OIIK-2 CriocobeH ocymecTBISITh cOop, 00paboTKy M aHAH3 JAHHBIX, HEOOXOJUMBIX IS 6bICOKUIL /NOGbIUIEHHbLIL
pelIeHHs ITIOCTaBIEHHBIX YIPaBICHIECKHX 33/a4, C MCIOIb30BaHAEM COBPEMEHHOTO / 6azoeutit / Komnemenyus
HHCTPYMEHTapHs 1 HHTEIJUICKTYaIbHBIX HH()OPMAIIOHHO-aHATUTHYECKUX CUCTEM He oceoena

6. OIIK-3 Cnocoben pa3pabarbiBaTh OOOCHOBAaHHBIE OPraHH3ALHOHHO-YIPABICHUCCKUE | BbICOKUIL /NOGbIULEHNbLI
PELICHNS C Y4eTOM MX COLMAIbHON 3HAaUMMOCTH, COAEICTBOBATh MX PEANN3ALMY B YCIOBUSX |/ 6a306blit / Komnemenyus
CIIOXKHOW M IMHAMUYHOM CpeJibl M OLICHUBATh UX MOCIEACTBUS He oceéoena

7. OIIK-4 Crioco6eH BBIABIATH U OLIEHUBATh HOBBIC PHIHOYHBIC BOSMOXKHOCTH, Pa3palbaThIBaTh | 6bICOKUIL /NOBbIUIEHHBLI
OM3HEC-IUTaHBI CO3J[AHMS M Pa3BUTHS HOBBIX HAIIPABICHUH ASSATEIFHOCTH U OpraHU3aInit / 6azoguit / Komnemenyus

He océoena

8. OIIK-5 CriocobeH HCIoIb30BaTh MPU PeLICHHH MPO(eCCHOHATIbHBIX 3a/1ad COBPEMEHHbIC 6bICOKUTL /NO6LIUIEHHBLIL
UH(POPMALIMOHHBIE TEXHOJIOTUH M IPOrPAMMHbIE CPEJICTBA, BKIIIOUAsl YIPABICHUE KPYIIHBIMU |/ 6a306blit / Komnemenyus
MAacCCHUBaMH JaHHBIX M MX UHTEJUICKTYalIbHbIH aHaIN3 He oceéoena

9. OIIK-6 CriocobeH moHUMAaTh MPUHLHUIBI pAOOTHI COBPEMEHHBIX HH(POPMALIHOHHBIX 6bICOKUTL /NOBLIUIEHHBLIL
TEXHOJIOTHI 1 HCTIOJIL30BaTh UX I PEIICHUS 3a1a4 IPOEeCCHOHATILHON eI TeIbHOCTH / baszoewit / KomnemeHyus

He oceoena
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Ceeoenusn 006 ypoeHe 0c60eHUs 00YHUAIOWUMCA RPOPECCUOHATLHBIX KOMBEMeH YU

9. ITK-1 Crioco6eH ocymiecTBIATs JOKYMEHTAIOHHOE oOecTiedeHne paboThl ¢ IIepCOHaIoM B
COOTBETCTBHH C HOPMAaTHBHO-IIPABOBBIMU aKTaMHU COLIMANIBHO-TPYAOBOH cepsbl

BbICOKUIL /NOGBIULEHHBLIL
/ 6azoeutii / Komnemenuus
He oceoena

Jara « » 20 T.

PykoBoauTens mmo
IIPaKTUYECKOU OAroTOBKE OT MHCTHTYTA
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[Tpunoxenue 4

XapakTepucTuka
Ha 00y4Yaruerocs, NpoXoAMBIIEro NPakTUKY B GopMe NPaKTHYECKO MOATOTOBKH

(D.1.0. obyuarowezocs)

CTYJICHT Kypca dhopmel 00yUICHIS

OUHOU/OYHO-3A0UHOU/3A0YHOU
ABTOHOMHOW HEKOMMEPUYECKOH OpraHW3aIlii BBICIIETO0 00pazoBaHus «HCTUTYT MeEXIYHAPOIHBIX

SKOHOMUYECKUX CBsI3CI, o0yJaronuiics 1o HaIpaBJICHUIO
MOATOTOBKHU B MIEPHOJ c
TTPOXOIHIT MPAKTHKY

(yuebHyro, npou3e00CmeeHHyI0)

(I’ZOJZHOQ HAumeHosaHue opeanumuuu)

uMeHyeMbli(oe) nanee «IIpoduibHas opraHu3anus.

OtBercTBeHHBIM JHLIOM [IpodunbHOI oprann3anuu Ha3HaueH pabOTHUK, COOTBETCTBYIONINHA TPEOOBAaHUAM
TPYJAOBOTO 3aKoHOAaTenbcTBa Poccuiickoil denepannu 0 JOMycKe K IMEAArord4ecKod JesTENbHOCTH,
KOTOpoe 00ecreunBaeT OpraHu3aluio IPAaKTHYECKON NOArOTOBKY 00yUaroIuXcst

(D@UO u oonsicrocmv omeememeenno2o auua Ipodurbrol opeanuzauuu)

OOyuaromeMycsi  TIPEJOCTaBICHB 000pYyJOBaHUE M TEXHUYECKHE CpeACcTBa OOydueHUsS B oOBbeMe,
MO3BOJISFONIEM BBINTONHUTL 3aJIaHWs, CBS3aHHBIE ¢ Oymymedl npodeccHOHANBHON JesITeIbHOCTHI0 H
pabouee MecTo B

(ykaszams cmpykmypHoe noopa3soenenue Ilpogunvroil opeanusayuu)

3a BpeMst IpOXOXKACHHsSI MPAKTUKU 00y4JaIOMIUACs

(venewtno 6binoHUA / 8 YeloM 6bINOHU / BLINOHUL C 3AMPYOHEHUAMU / He 8bINOIHUT)

YTBEp>KICHHBIC BUBI 3aJJaHNH, CBI3aHHBIX C Oyayliel mpodecCHOHaIbHOM AesITeNbHOCTHIO.

C oOyuaromuMmcsl TIPOBEJEH MHCTPYKTaX IO O3HAKOMIICHHIO C TpaBHJIAMH IMOXKApPHOW 0€30MacHOCTH,
OXpaHbl TpyJa, TEXHUKH OE€30MACHOCTH, CAHUTAPHO-3MHUIEMHONOTHYECKUX MPaBUI U TUTHEHHUYECKUX
HOPMAaTUBOB, PeXXUMa KOH(PHUIECHIIMAIBHOCTY, a TAKXKe IpaBUJIaMH BHYTPEHHETO TPYIOBOIO PacHopsiiKa
[IpodunsHO# opraHnu3anum.

ITpu MpoX0XKICHNH MIPAKTHKHU TIPOSBHII ceOsi:

(oyenka OomHoweHUs: K bINOIHEHUIO 3A0AHUL)

(peanusayuu ymeHuil u Ha8bIKOB)

(Oocmudicenus u/unu nedocmamku @ pabome)

(Vposens oceoenus npo@eccuoHarbHbIX KOMREeMeHYull 8 Nepuo0 NPOX0AHCOEHUsI NPAKMUKU)

(DHUO omeemcmeennozo auya Ipoghunvhoii opeanuzayuu) (noonucn)

(Oama)
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[Tpunoxenue 5

ABTOHOMHASl HEKOMMEPYECKASl OPFAHU3ALIUSA BbICLWWErO OEPA3OBAHMUA
«MHCTUTYT MEXXAYHAPOOHbIX 3KOHOMUYECKUX CBA3EN»

‘INSTITUTE OF INTERNATIONAL ECONOMIC RELATIONS

OTYET
0 NMPOXOKAeHNHU Y4eOHO! NpakTUKU. O3HAKOMHTEJbHOH NPAKTHKH

NEepUO MPOXOKICHHS MPAKTUKH

BrimonHmWI CTyACHT Kypca dbopmbl 00ydeHUS

00y4aromIuiicst IO HAMIPABIICHUIO MOATOTOBKH 38.03.02 MenemxmenT

Hanpasnennocts / mpoduib «YrpaBieHHE YEIOBEUCCKUMHI PECYPCAMU)

(®PUO)
[lonnuce cryaenTa:
Jara cpaum otdera:
O1ieHKa 3a MPAKTUKY:
(®UO pykoBoauTes Mo NpakTuieckoil moaroroke ot UMOC) (moanuce)

(nata)
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[Tpunoxenue 6

NuauBuayanbHoe 3aiaHue IJIs1 NPOXoxkAeHus: NpakTuku B [IpodpunbHoii
OpPraHu3aNuu

[Tpu npoxoxxaeHnn yueOHoM (03HAKOMHUTEIBHOMN ) TPAKTUKH HEOOXOAUMO:

- TPOMTH MHCTPYKTaX IO IPaBUJIaM MOXKapHOH 0€30IaCHOCTH, OXPaHbl TPYJa, TEXHUKU
0€30M1aCHOCTH, TpPEeOOBAaHUAM CAHUTAPHO-DNUACMUOIOTHYECKAX TPaBHJ, TUTHEHHUYECKUX
HOPMATHUBOB, pPEXHMa KOH(PUICHIMAIbHOCTH, @ TAKKE IpaBUIaM BHYTPEHHErO TPYAOBOIO
pacniopsaaka [IpodunsHol opranu3anum;

- JaTh XapaKTepUCTUKYy OpraHU3allMd: HaMMEHOBaHHE oOpraHusanuu; Gopma
COOCTBEHHOCTH; MECTOPACIIOJIOKEHHE; MPaBOBOW  CTAaTyC; OCHOBHBIE  YYpEIUTEIIbHBIC
JOKYMEHTBI. OpraHU3al[IOHHO-TIpaBoBas (opMa, OTpacieBas MPUHAAIEKHOCTb; MUCCHS, LN,
3a1aun, cepa qesITeIbHOCTH, UCTOPUS PA3BUTHS OPTaHU3AIMH, BUIBI 1€ TEIbHOCTH;

- O3HAKOMUTBCS C JEATENbHOCTBIO OT/ENA, B KOTOPOM CTYAEHT MPOXOJUT MPAKTHUKY:
Ha3BaHHUE OTJeNa, ero (yHKIMH, B3aUMOCBS3b C JAPYTHMH OTAEIaMM, KOJHMUYECTBO U Ha3BaHHE
JOJDKHOCTEH B OTZENE, X B3aUMOCBSA3b, CUCTEMA MIOAUYNHEHHOCTH;

- U3yYUTb HOPMATHBHBIC JIOKYMEHTHl (IIOJIOKEHMW, WHCTPYKIHHA, TPHKA30B) II0
BOIIPOCAM OpraHHU3aluy AEATEIbHOCTH;

- O3HAKOMHUTBCS C KAJPOBOH CTPYKTYpOW OpraHM3aIlMH: CXeMa, KOJMYECTBO OTIENOB U
UX Ha3BaHUe, UX (QYyHKIMHU, TOAYMHEHHOCTb, B3aUMO/JICHCTBUE;

- U3y4uTh MHPOPMALIMIO O KAJAPOBOM COCTABE OPraHU3AIMU: JOJDKHOCTH, YACIEHHOCTh
IIEpCOHaNA, CTPYKTYpa IepCOHANA;

- O3HAKOMHUTHCS C MPOLECCOM O(POPMIICHHS U MPOXOKACHUS JOKYMEHTOB TI0 KaJpOBBIM
BOIPOCAM, KaJpOBBIMU MH(POPMALIMOHHBIMU TEXHOJIOTHSIMU, 00ECIIedeHnEM KalpoBOi padoThI;

- O3HAKOMHUTBCS C APXUBHBIM XPaHEHHWEM KaJIPOBBIX JIOKYMEHTOB, NEHCTBYIOIIMMU
HOPMAaTHUBHO-IIPABOBBIMU aKTaMH, (GOPMaMHU U MOPAIKOM COCTABIECHUS KaJAPOBOH OTYETHOCTH.

- IPOaHAJIM3UPOBATH OTKPHITHIE BAKAHCHH B OPraHU3ALUH U PHIHOK TPYAA;

- IpOAHAJIM3UPOBATh IPOLECCH JTOKYMEHTOOOOpPOTa, JOKalIbHBIX JOKYMEHTOB IIO
BOIIPOCAM OMNEPAIMOHHOTO YIPABICHUS IEPCOHAIIOM;

- IpOaHAIU3UPOBATh UHPOPMALIUIO U COCTABUTh NPOPHIIb TOJKHOCTEH B COOTBETCTBUU
CO CTPYKTypoW mpo¢wmis TODKHOCTU: JaHHbIE O JOJDKHOCTH; OIBIT PaOOTHUKA; YpPOBEHb
KBAJTM(HUKALMY; KOMIIETCHLIUU; KapbEpHbIE BO3MOKHOCTH; OpraHM3alus TPyAad; OIulaTa TPyAa;
COLlMANIbHAS TOAIEPKKA; JOTIOTHUTEIbHBIE YCIOBHUS;

- cobpaTb Marepuan s COCTABJIEHHMs OT4E€Ta O MPOXOXKICHUM  y4eOHOH
(03HAKOMMTENBHOM ) IPAKTUKU M THEBHUKA MPAKTUKU.
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