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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.01 xonomuka, HanpasieHHocms (npoduiv)
«DKOHOMUKA U PUHAHCHL OP2AHUZAYUUY

Pabouas mporpamma auctuminabl «OdUCHBIE TPUKIAIHbIE TPOTPAaMMbD» BXOJHUT B COCTaB
OCHOBHOM TpOQecCHOHANBHONH 00pa3oBaTeIbHONM MNpPOTpaMMbl  BBICIIErO OOpa3oBaHUS IO
HampaBieHuto moaAroToBku 38.03.01 DkxoHOMHMKa, HAmpaBiIeHHOCTHh (Mpoduib) «IKOHOMUKA H
¢uHAHCHl OpraHu3alMW» M TpeAHAa3HAYeHa Ui OOYyYaloIUuXCs OYHOM M OYHO-3a0YHOH (opMm
00y4eHUsI.

© MHCTUTYT MEXIYHAPOJHBIX SKOHOMUYECKUX CBs3eid, 2024.
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1. ean u 3aaa4y JTUCHUIIHHBI

Heab pucnunaunbl «OducHbIe NPUKIATHbIE IPOrPAMMBI» — TIOJTYyYE€HUE TEOPETUUECKUX
3HAaHWA W TPAKTHYECKUX HABBIKOB, MO3BOJSIONINX CTaTh KBATH(DHUIIMPOBAHHBIM IOJIH30BaTEIEM
KOMIIBIOTEPHON TEXHUKH, PelIaTh MPO(eCcCHOHANbHBIE U HAYYHBIE 33JIa4H C TOMOIIBIO MPUKIIATHOTO
IPOTPaMMHOTO 00ECTIeUeHHS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealn3alud HHGOPMAIMOHHBIX
IIPOILIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/1ad MpodeccHOHATbHON JesTeNbHOCTH M UX
peanu3anumy;

— H3Y4YEHHE OCHOB CETEBBIX TEXHOJIOTUA ¥ (OPMUPOBAHHE HABBIKOB pa0bOTHI B
MH(OPMALIMOHHO ~-KOMMYHUKALIMOHHON CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIUU U MPUOOPETEHNE HABBIKOB UX TPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTeIbHOM
NPorpamMMbl BhICIIEero 00pa3oBaHus

JucturmumHa «OducHble TPUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
y4eOHOro TIaHa 1mo HampapieHuio noarotoBku 38.03.01 DxoHoMHKa, HAMPaBIEHHOCTH (TIPOdUIIB)
«OKOHOMHKA U (PUHAHCHI OPTaHU3ALIUN.

3. O0beM JUCHHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJIbLHYIO padoTy
o0yJarouuxcs

O6m1ast TpyA0€MKOCTh TUCIIUIUIMHBI COCTABIISIET 3 3a4€THBIE ¢TMHUITBI, Bcero — 108 gacos.

Bun yueOHo# padoThi Bcero yacos
ouHasi (hopma OYHO-3a04Hast
oOyJeHus dhopma oOydeHust

KonrakTHast paboTa ¢ npenogaBaresieM (Bcero) 28 16
B ToMm uncre:
3aHATHSA CEMUHAPCKOTO THMA (MMPAKTUUECKHUE 3aHSATHS ) 28 16
CamocTrosiTe/ibHasi padoTa (Bcero) 80 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHMILIHHBI 108




4. [lepevyeHb MJIaHNPYeMbIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIUHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Koa m HaumenoBanue

IInanupyemsle pe3yJibTaThl

KOMIIeTeH I MU (1ii) HHAMKATOPA TOCTHKECHUS
00y4eHHUSs MO JUCHHUILINHE
BBINIYCKHUKA KOMIIeTeHIIUH
OIIK-5 HOIIK 5.1 3HATB: OCHOBHBIE COBpPEMECHHBIE
Cnoco0Oen ucnosnb3oBaTh | OpUEHTHPYETCS] B COBPEMEHHBIX | HHQOPMAIMOHHBIE TEXHOJIOTUU U
COBPEMEHHBIE UH(POPMALIMOHHBIX TEXHOJIOTHUAX U | IPOTPaMMHBIE CPE/ICTBA; METOMIBI
nH(pOpMallMOHHbIE POrPaMMHBIX CPEJCTBAX. coopa JMJaHHBIX, HMX XpaHEHHE,

TEXHOJIOTUH U
IpOTpaMMHBIE CPEICTBA
IPU PEIICHUU

HOIIK 5.2
Hcnonp3yeT aiist pemeHus
npo(hecCHOHANBHBIX 3a7a4

00paboTKy M aHAIIU3.
YMmerh: HUCIIOJIb30BaTh
MH(OPMAIIMOHHBIE TEXHOJIOTUU H

npo¢eCCHOHATIBHBIX COOTBETCTBYIOIIUE UM IIpOrpaMMHBIE  CpEeACTBA  JUId
3az1ad. COBpEMEHHbIe HH(OPMALIMOHHbIE | 00pabOTKHU U aHATU3a TaHHBIX.
TEXHOJIOTUH U IPOTPaMMHBIE Buiasers: HaBbIKaMu paboOTHI €
CpeAcTBa. COBPEMEHHBIMU IPOTPAMMHBIMU
IPOAYKTaMH IIPU PELICHUN
npodeccroHaBHBIX 33/1ad.
OIIK-6 NOIIK 6.1 3HaTBh: CYIIHOCTb M 3HAYEHHUE
CnocobeH noHuMaTh [TornMaeT mpUHIUIIEI pabOTHI nHpopmarun B pa3BUTUHU
NPUHIUIB pabOTHI COBPEMEHHBIX HH(POPMAITMOHHBIX | COBPEMEHHOTO
COBPEMEHHBIX TEXHOJIOTUH Ul pellleHus 3ajad | MH(QOPMallMOHHOro  OOIIECTBa;
UH(POPMALIMOHHBIX npodeccuoHaIbLHON OPUHIUIBL  pabOTBl  CpPEACTB
TEXHOJIOTH 1 NESITEbHOCTH. peanuzanuy  MH()OPMAIMOHHBIX
UCIIOJIB30BATh UX IS NOIIK 6.2 IIPOLIECCOB, 0a30BbIX
peleHus 3a1a4 BeiOupaer u nucnomnb3yer amis IIPOrPaMMHBIX MPOLYKTOB  JUIS
npodeccuoHaIbLHON pereHus npodecCuoHaNbHBIX OCYILIECTBIICHUS
JeSITEIbHOCTH 3a7ja4 COOTBETCTBYIOLINE UM npogeccuoHaTbHON
UH(POPMALIMOHHBIE TEXHOJIOTHH. NeSITeTbHOCTH.
Ymerh: aHaJIM3UpPOBAThH
uH(pOpMaIIHIO, CpeacTBa
peanu3anuy  MH()OPMAIMOHHBIX
mporeccoB,  MH(OpPMaMOHHBIC

TEXHOJIOTUU U BHIOMPATh W3 HHUX
COOTBETCTBYIOIIUE JUISI PEIICHUS
po¢eCCUOHATBHBIX 3a]1a4.
Bananers: HaBbIkamMu 00pabOTKH
nH(pOpPMAIIMY C TPUMEHEHUEM
MPOTPaMMHBIX CPEJCTB U
WH(POPMAIIMOHHBIX TEXHOJIOTHIA
1151 IpOoQecCuOHaTbHOM
JESTeITHHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3iesioB)

Tema 1. OcHOBHBIE
MOHATHUS UH(POPMAITUH.
[IporpammHBIE
CpEICTBA peann3aluu
UH(POPMALIMOHHBIX
IIPOLIECCOB.

Nndpopmanusa. [lonstus u onpeneneHus HHPoOpManuu, B TOM YHCIE,
CBSI3aHHOW ¢ ympasieHueM OusHeca. OOmas xapaKTEpUCTHKAa IMPOLIECCOB
cobopa,  mepemauw, 0o0pabOTKM W  HaKOIUICHHS  HWH(OPMAIIHIH.
Nudpopmannonssie TexHojoruu. lloHsaTHe mnporpaMMHOro oOecredeHMUs..
Knaccudukanus nporpaMmHoro obecriedeHus KoMmmbioTepoB. IlpukianHoe
nporpaMMHoe oOecrneuenune. Kiaccudukanus NpUKIafHBIX [POrpamMM.
DaiisoBasi CTPYKTypa ONepalmoOHHbIX cucTeM. Onepaiyu ¢ daiiamu.

Tema 2. Texuuueckue
CpEICTBA peann3aun
nH(pOpPMaAITMOHHBIX
MPOLIECCOB.

Ucrtopus pazsutuss OBM. [loHsiTHE 1 OCHOBHBIE BHbI ApXUTEKTYypbl DBM.
[punnuns! apxutrektypsl 9BM. CocTaB 1 Ha3HaYeHHE OCHOBHBIX 3JIEMEHTOB
MEPCOHAJILHOTO KOMIbIOTEpPA. BHEIHME 3anoMUHAIONIME YCTPOMCTBA.
YcTpoiicTBa BBOJa/BBIBO/IA TAHHBIX.

Tema 3. [Iporpammubie
cpenctBa 00paboOTKH

TexHonorun oOpabOTKH TEKCTOBOW MH(pOpMaiyu. TeKCTOBbIE pEIaKTOPHI.
TexcroBbie mporieccopbl. TekcToBwii mporieccop Microsoft Word (umum

TEKCTOBOU ananornunselii). Co3nanue nokymeHnta. Makeruposanue. [lpudtsr. Criucku.
nHpopmanuu. PenaktupoBanne. dopmatupoBanue. Co3zmanue TaOMUII W JAHArPaMM.
PenensupoBanue.

Tema 4. IIporpammubie
cpencTBa paboThI €

OnektponHble Tabmuubl. [Iporpamma Microsoft Excel (unmu anamoruyHas).
OcHoBHbIE (YHKIHMHM DJICKTPOHHBIX Tabmuil. TexHomoruss paboTel C

TabIUIIaMU U DIIGKTPOHHOW  TaOJHIICH. Texunomoruu 00paboTku  rpaduyueckoit

rpadgudeckoin nHpopmarnuu. CpeacTBa 3JIEKTPOHHBIX mpeseHTanmii. [Iporpamma Power

uH(popMaIuei. Point (wnmu ananormuHas). Ha3HayeHwe ¥ BO3MOXKHOCTH Mactepa
npe3eHTanuii. Paznmuunble  BHABl mpocMoTpa  ciaimoB.  PaGora ¢
coptupoBikomM CraiinoB. CocTaBHbIE CIalbl C TaOIUIIAMU, PUCYHKAMH,
rpapukamu. Hactpoitka aHuManmuu TekcTa W pucyHKoB. [Ipocmotp
MIPE3CHTALIUH.

Tema 5. Kommprorepasie cetn. OCHOBBI KOMITBIOTEPHOW KOMMYHHKanuu. OOrue

KomnproTepHsle ceTH.
MeToObI 3aIUTEI
uHpOpMaLIKH.

npuHIUNb paboTsl cetu MaTepHeT. [IpoTokosnbl. CeTeBoii cepBUC U CETEBBIC
crangaptel. [Iporpammer mist pabotel B cetu MaTEpHET. OCHOBBI M METO/IBI
3aMUTHl UHOOPMALIHH.




6. CTpykTypa JTHCHMILIMHBI 10 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJIHYeCTBA
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

Ne HaumenoBanue TeM (pa3aeioB) KonTakTHast padora,| Camocrositesib | Beero,
n/n JUCIUIIINHBI qac. Hasi padora, gac.
IIpakTHyeckue qac.
3aHATHSA
1. | OcHOBHBIC MOHATHS HHGOPMAIIHH. 2 16 18
IIporpaMMHBIE cpeACTBa pealn3aluu
MH(OPMALIMOHHBIX MPOILIECCOB
2. | TexHuueckue CpeacTBa peanu3auu 4 16 20
MH(OPMALIMOHHBIX MPOILIECCOB
3. | [IporpamMmHBIe cpencTBa 00pabOTKH 8 16 24
TEKCTOBOM MH(POPMAITHH
4. | IlporpammHBIE CpeICTBA paOOTHI C 10 16 26
TabauIamMu 1 rpaduaeckoit mHGopManmein
5. | KomnbrotepHsie ceth. MeTo1bl 3alIUThI 4 16 20
nHpopmaruu
HUTOI'O: 28 80 108
OuHo-3204Has popma o0yueHUst
Ne HaumenoBanue TeM (pa3aesioB) KonTakTHast padora,| Camocrositesis | Beero,
n/n JUCIUIIINHBI qac. Hasi pa0ora, gac.
IIpakTHyeckue qac.
3aHATHSA
1. | OcHOBHBIC MOHATHS HHGOPMAIIHIH. 2 18 20
IIporpaMMHBIE cpeAcTBa pean3aluu
MH(OPMALIMOHHBIX MPOILIECCOB
2. | TexHuueckue CpeacTBa peanu3anuu 2 18 20
MH(OPMALIMOHHBIX MPOILIECCOB
3. | IlporpammHBbIe cpeacTBa 00pabOTKH 4 19 23
TEKCTOBOM MH(POPMAITHH
4. | [IporpammHBI€ CpeacTBa pabOTHI C 6 19 25
TabauaMu U rpaduyeckoit nHopmarmei
5. | KomneroTepHsie cetu. MeTobl 3auThl 2 18 20
uHpOopMaIMU
HUTOI'O: 16 92 108

7. llepedeHb y4eOHO-METOAMYECKOT0 00ecriedeHUs ISl CAMOCTOSITE/IbHOM PadoThI
00y4YaAOIIHUXCS 10 TUCHHILINHE

CaMocTosTensHast pa60Ta ABJISICTCSA OAHUM H3 OCHOBHBIX BHUIO0B y‘IeGHOﬁ ACATCIIbHOCTH,
COCTaBHOM YacThIO y4eOHOTO Tpollecca M MMEET CBOCH IeJbl0: TIyOOKOe YCBOCHHE MarepHala

JUCILMIIINHEIL,
JUTEPATypoOi,

COBEpIICHCTBOBAHWE M 3aKPEIUICHUE HABBIKOB CAMOCTOSITENLHOW paboOThl C
PEKOMEHJIOBAHHON MpernojaBaTeeM, YMEHHWE HaWTH HYXHBIA Marepual |

CaMOCTOSITEJIbHO €r0 UCIO0JIb30BaTh, BOCIUTAHUE BHICOKOW TBOPUYECKON aKTUBHOCTH, MHUIIUATHUBBI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMI, K LI€JICYCTPEMICHHOMY Hay4YHOMY

TIOUCKY.




KoHTposb caMocTosSTeNbHOM PaOOTHI, SIBIISIETCS BaXKHON COCTaBIISAIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCMs 3aHATUN JICKOHMOHHOI'O U CECMHUHAPCKOT'O
TUIIOB U 00€CTIeYMBACT OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

1.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YUYCHUA

OcHoBHbIE TOHATUS HH(DOPMALIUH.

2. O0mast xapakTepuUCTHKa IpoleccoB cOopa, mnepeaayd, OOpaOOTKM M HAKOIUICHUS
uHpopmanuu.

3. Hcropus passutus OBM.

4. Komnrwrotepsl. [Tokonenus 9BM.

5. Texuuueckoe o0ecriedeHre KOMITbIOTEPA.

6. ApXHUTEKTypa MepCOHATBLHOTO KOMITBIOTEPA.

7. CocTtaB ¥ Ha3HAYCHHUE OCHOBHBIX AJIEMEHTOB IIEPCOHAIIEHOTO KOMITBIOTEPA

8. IIporpammHoOe obOecrieueHre KOMITbIOTEPOB.

9. Knaccudukaius nporpaMMHOT0 00ecTiedeHns] KOMITbIOTEPOB.

10. ITonsiTHs ¥ cBOMCTBa MHPOPMAITMOHHBIX TEXHOJIOTHA.

11. CoBpeMeHHOE COCTOSIHUE W OCHOBHBIC TEHICHLUUHU Pa3BUTUS HHPOPMALMOHHBIX
TEXHOJIOTHl.

12. OnepanuoHHasi cUCTeMa: Ha3HAYEHUE, OCHOBHbIE IPUHIIUIIBI OPraHU3aluu

13. Ilanenu MHCTPYMEHTOB, UCIIOIB3yEMBIC ITpU padoTe ¢ mporeccopom Microsoft Word

14. Tumbl naHHBIX, HCIOIB3yeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. T'noGanbneie cetu. Internet.

17. Cnoco6wnl nepenaun napopmanuu B Internet.

18. MudopmarnmonHas 6e30macHOCTh YelioBeKa u oO1mecTBa. OCHOBHBIC LIEIH 00ECTICUeHUs
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.

19. OcHOBHBbIE LIeNH 3aIUTHI HH(OPMAIIHH.

20. DyeMeHTBI CUCTEMBI 3aIUTHI UHPOPMAIIUH.

21. OcHoBHbIE BUJBI HHPOPMAITMOHHBIX MPECTYTICHHMA.

22. BpenoHOCHBIE TPOTrPaMMBbI.

23. AntuBupycbl. OCHOBHBIE TEXHOJOTHMH OOHapy>KeHUs BHPYCOB. (OCHOBHBIE BB
AQHTUBUPYCHBIX IPOrPaMM.

24. NnpopMaIioHHBIE PEBOJIOIUH.

25. Nndopmarnzamust oOmiecTBa. YCJIOBHS YCIENIHOTO pa3BUTHSA HHGOPMATH3AIUN
o01iecTBa.

26. Undopmanmonnoe oOmecTtBo. (OCHOBHBIE XapaKTEPUCTHKA  HMH(POPMAIIMOHHOTO
o01iecTBa.

27. TlonoxxuTeabHbIE U OTPUIATEIBHBIC MTOCIECACTBHUS HH()OPMATH3AIINH.

28. YcioBus yCHemHoro pa3BuTHs nporecca HHpopMaTH3auu o0iecTsa.

29. NHdpopManmoHHBII TOTEHIIMA 00IIIEeCTBA.

30. Undopmannonnas kynbrypa. MHbOpMaMOHHAS TPAMOTHOCTb.

IIpumepHbIie TeMBbI pedepaToB (10KIAT0B)

1. INoustue unpopmarmu. Knaccudukays napopMaluy M0 pa3HbIM MPU3HAKAM.

2. CriocoObl opraHu3amuy nepeaayr HHGOpMaIiu.

3. TloHsATHE, MPUHIUIIBI IIOCTPOCHUS, APXUTEKTYpa U Kiaccudpukaims IBM.

4. TexHuueckue cpeacTBa i cOOpa, PerucTpalyy, XpaHeHus, OTOOpaKEHUs U Nepenadn
uHpOpMaLIUH.

5. Tlonsarue, Ha3HAUYEHME, KIIacCU(PUKAIHS TIEpcoOHaTbHBIX KoMmmbioTepoB (I1K).

6.

Kpurepun Boibopa I1K. [lepcriektuBsl n HanpasieHus pa3sutus [1K.
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npo(hecCHOHATLHOTO Ha3HAYCHUSI.

7. Uadpopmanmonnpie TexHomorun (MT). Oramsl paszsutuss UT. HHcTpymeHTabHBIC
cpeacrtea UT.
8. CucreMHOe MPOrpaMMHOE O0ecTieueHne, €ro COCTaB U OCHOBHbBIE (PYHKITUH.

9. IpuknanHoe mporpaMMHOE O0ecTieueHre, ero 0COOEHHOCTH U 001aCTH TPUMEHEHUS.

10. ITakeTsl MPUKIAAHBIX TPOrpaMM. PasHOBHIHOCTH M OCOOCHHOCTH TMAKETOB OOIIEro u

11. Oducnsie Texnonoruu. [loHaTre ToKyMeHTa U JOKYMEHTUPOBAHHON MH(OpPMAITUH.
12. CTpyKTypHOE NOCTPOEHUE TEKCTOBBIX PEIAKTOPOB.
13. TexHOIOTUH MOATOTOBKH U PAOOTHI C TEKCTOBBIMH JTOKYMEHTAMH.

14. OcHoBHbIE MOHATHUS HNEKTPOHHBIX Tabmui. Tabnuunelii npoueccop Microsoft Excel.

15. ba3oBbIe 371€MEHTHI CTPYKTYPBI SJICKTPOHHBIX TaOJIHII.

16. Boruucnenus B Microsoft Excel. @opmynst u @pynkiun B Microsoft Excel. Kareropuu
bynkumii. [Ipumepsr QyHKITHIA.
17. AGCOMIOTHBIE U OTHOCUTENbHBIE CChUTKUA. CMEIIaHHbIE CCHUTKH.
18. I'padpuueckue Bo3zmoxuocTu Excel.
19. lnarpammsl. Tunsl u Buasl auarpamm. Iloctpoenne quarpamm.
20. Buasl rpadudeckoit nHGOpMaILIAH.
21. KomnsioTepHas rpaduka u CHCTEMBI T€OMETPUYECKOTO MOJCITUPOBAHHS.

22. 3ammta nHGOPMAIINH, METOBI 3aIIUTHI HH()OPMAITUH.

23. llonsarue BUpyca, BUABI BUPYCOB.
24. Unentudukanus 1 QyHKIMOHAIBHBIE BO3SMOKHOCTH aHTUBUPYCHBIX POTPaMM.
25. O6o61eHHas CTPyKTypa KOMITBIOTEPHBIX CETEH.
26. TunoBble CTPYKTYPbI KOMIIBIOTEPHBIX CETEH.

27. TpeGoBaHusi, MpeIbIBIIEMbIE K KOMIIBIOTEPHBIM CETSAM, U UX KJaccu(UKaIus.
28. Jlorumueckasi CTpyKTypa KOMIBIOTEPHBIX CETEH.
29. HazHadeHue ¥ BO3MOKHOCTH I7100anbHOM cetu MHTepHeT.

30. Opranm3anus noucka nHGopManuu B cetu MIHTEpHET.

Pacnpenesienne caMocTosiTe/IbHOM PadoThI

Bunel, dopmbl 1 00bEMBI CaMOCTOSITENIBHON pabOThl CTYJIEHTOB NPU HM3YyUYEHUH JTaHHOU
TUCITUTIMHBI ONIPEIENISIFOTCSI €€ COJIepPIKaHueM U OTPaKEHBI B CIIEIYIOIICH Ta0uIie:

0O0BeM caMoCTOATENLHOK

Ne HauMeHnoBanue teM Bun camocrosiTeJLHOM padoThI
n/n (pa3ae/ioB) IMCUMILTHHBI padoThbI ouHas popma OYHO-3a04Hast
o0y4JeHus dbopMma oOyueHus
1. OCHOBHBIE TOHATHUA MOJITOTOBKA K 16 18
uH(pOpMAIIUH. ayJTUTOPHBIM 3aHITHSIM,
[TporpamMmHBI€ cpencTBa HanucaHue pedeparos,
peanuzanuu MOATOTOBKA JTOKJIAIOB
nH(pOpPMaAITMOHHBIX
MIPOLIECCOB
2. TexHuueckue cpeacTna MHOJATOTOBKA K 16 18
peanuzanuu ayJTMTOPHBIM 3aHITHSIM,
nH(pOpPMaAITMOHHBIX Harnucanue pedeparos,
MIPOLIECCOB MOATOTOBKA JTOKJIAJIOB
3. | IIporpammMHBIe cpeacTBa IIOATOTOBKA K 16 19
00pabOTKH TEKCTOBOM ayTUTOPHBIM 3aHSATHSM,
uHpopMaun HanucaHue pedepaTos,
MOJATOTOBKA JTOKJIAJIOB




[IporpammHEBIe cpencTBa MIOATOTOBKA K 16 19
paboThI ¢ TAbIUIIAMU U ayTUTOPHBIM 3aHSATHSM,
rpaduueckoit HamucaHue pedeparos,
uHpopmanuei OJIFOTOBKA JIOKJIA/10B
KomnbproTepHsie ceTH. MIOATOTOBKA K 16 18
Mertoznbl 3a1uUThI ayJUTOPHBIM 3aHATHUSM,
uHpopMaun HanucaHue pegepaTos,
MOJIrOTOBKA JIOKJIa/10B
NTOI'O: 80 92

PN RN =

9

10.
11.
12.
13.
14.

MaMSATH).

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.

8. IlepeyeHb BONPOCOB M THNOBBbIE 3aaAHNUS AJISA MOATOTOBKH K IIPOMEKYTOYHOM
arTecTalnu

8.1. IlepeyeHb BONPOCOB IJI1 MOATOTOBKH K 3a4eTy C OLEHKOI

[TonsaTtus u onpexneneHus HHPOPMAaLIUH.
CgoiicTBa nH(OpMmaIum.
Knaccudukanus nadopmaru.
@dopmbl npecTaBIeHUs HH()OPMAITHH.
Knaccudukamms mporpaMMHOTO 00eCTIEeYeHUST KOMITBIOTEPOB.
[Ipuxnagnoe nporpammuoe obecneuenue. Knaccudukanus npukiaHbeIX IpOrpamMm.
daiinoBas CTpyKTypa OnepanuoHHbIX cucteM. Oneparuu ¢ dhanaamu.
[TpuHLMTIBI PaOOTHI COBPEMEHHBIX MH()OPMAITMOHHBIX TEXHOJIOTHIA.
Ucrtopus pazsutust 9BM.
[TonsiTHE M OCHOBHBIE BUIBI ApXUTEKTYpsl DBM
[Tpuntumner apxutektypsl 9BM JIxk. don Helimana.
CocraB 1 Ha3HaUYE€HUE OCHOBHBIX 3JIEMEHTOB IIEPCOHAIBHOIO KOMIIBIOTEPA
HNHuTepderichl mepcoHaTbHBIX KOMITBIOTEPOB.
OcHoBHas namATh (pU3UUecKast CTpyKTypa OCHOBHOU mamsTH, [13Y, Tumbsl onepaTuBHOM

TexHonoruu 00pabOTKHU TEKCTOBOM NH(POPMAIIHH.

Pa6oTa B TekcToBOM mporieccope Microsoft Word.

[Iporpamma Microsoft Word. Coznanue nokymenta. MakeTHpoBaHuUE.
[Iporpamma Microsoft Word. Co3nanue TaOauIl 1 1uarpamm.
Onextponnsie Tabauubl. [Iporpamma Microsoft Excel.

[Iporpamma Microsoft Excel. @opmaTtupoBanue 31eKTPOHHBIX TaOJIHII.
Bunel rpaduueckoii nHpopmanuu.

CpenctBa 3lEKTPOHHBIX TPE3CHTAIINMN.

Pabora ¢ mporpammoii PowerPoint.

HasznaueHne 1 BO3MOKHOCTH MacTepa Mpe3eHTalHi.

CocraBHbI€ claiiibl ¢ TaOIUIIAMU, pUCYHKAMU, TpaduKaMu.
Hacrtpolika anHumManuu TeKCTa U pUCyHKOB.

KomnbroTepHast rpauka ¥ CHCTEMbI T€OMETPUYECKOT'0 MOJICTTUPOBAHHS.
KomnberoTepHsbie ceTu.

OCHOBBI KOMIBIOTEPHON KOMMYHHKAIINH.

[IpencraBnenne 06 MuTepHeTe, mpuHmnm padoTsl, mpoToko IP.
[onsarue mapupyta. Bpayseps (00603peBarenn), X Ha3HAYCHHUE.
Bpemennnie ¢aiinel MHTEpHETA.

OcHOBHBIEC UCTOUHUKH UHPOpMaLuu B IHTEpHETE.

[Iporpammer nyst paboThl B ceTn MIHTEpHET.

CereBoli CepBUC U CETEBBIE CTAaHAAPTHI.

[IpencraBnenue o MOJIUTHKE HHOOPMAITMOHHOM 0€301TaCHOCTH.
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37. 3amurta nHGOpPMAIIUHA, METOBI 3aIIUTH HHPOPMAITIH.
38. IlpencraBieHue o BUpycax U UX AEHUCTBUSAX.

39. O6mue u crenraIbHbIC METOBI 3aIIUTH OT BUPYCOB.
40. AHTHUBUPYCHBIE CUCTEMBI, UX PUHIIUI ACUCTBUS.

8.2. Tunosbie 3aaaHNA 1A OLEHKH 3HAHUI

1. ITo oGmacTu npuMeHeHUsI UH()OPMAITNIO MOKHO YCIIOBHO Pa3Je/iuTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, TpapruecKyro, TAaOJIUYHYIO U TIp.;

0) conuaibHyI0, MOJUTUYECKYIO, SKOHOMUYECKYIO, PEITUTHO3HYIO H TIp.;

B) BHU3YaJIbHYIO, 3BYKOBYIO, TAKTHIIbHYIO, OOOHSATEIBbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAyYHYIO, IPOM3BOJICTBEHHYIO, TEXHUYECKYIO, YIIPABICHUECKYIO U TIP.

2. B uHTEpHETE 0a30BHIM MPOTOKOJIIOM CUUTACTCS:
a) HTTP;

06) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTAIIUU SIBIIACTCS:
a) I'paduka;

0) Texkcr;

B) Craiin,

r) JAuarpamma.

4. OyHKUIUHU, KOTOpPBIE MOXKET BBINOIHATH Microsoft PowerPoint:
a) co3llaHue IPe3eHTAIH;

0) COCTaBJICHHE OTYCTOB;

B) paboTa ¢ IEKTPOHHBIMH TaOIUIIAMHU;

r) penakTtupoBaHue Gororpadpuii.

8.3. Tunossble 3a1aHNUsA 1JIs1 OLIEHKH YMEHU M

3aganue 1. B otnen 3akynok MOCTYNMWIM KOTIHH MPOU3BOICTBEHHBIX TUIAHOB HAa OyMa)KHOM
Hocutesne. Bam kak MeHemxkepy Aisi AajbHEHIIEro HCIOJIb30BAHUS MOJNyYEHHOM HH(oOpmanuu,
MOPYYUIITH OTCKAHUPOBATh M Pe0OPa30BBIBATh OTCKAHUPOBAHHBIE N300paKeHUsI CTpaHUI] B hopmare
** pdf, B TekcroBbIil mokyMeHT MS Word ¢ pacmupenneM **.docx, MpUMEHHUB COOTBETCTBYIOIINE
napametpsl: mpupt Times New Roman, pazmep mpudra 14nT, monst ceepxy 2cMm, CHH3Y — 2CM,
cripaBa — 1,5¢m, cieBa — 2,5¢M; MEXKIyCTpOUHbIM uHTEpBal — 1,5; orcrym — 1,5.

3ananue 2. Bam kak MeHemKkepy HEOOXOIMMO BH3yaIM3WPOBATh TOKA3aTeId PEUTHHTA
JIOBEpHSI K Ballleld KOMITaHUH, TIOJTYYCHHBIE B pe3yJbTaTe MOHUTOPHHTA OTPEOUTENEH MPOAYKINH U
ciyr. Ucnonb3yiite MS Excel. JlaHHbIe TprBEIeHB HUKE B TAOJIHIIE.

Cenrsa6ps OxTs6pB Hos6ps Jlexabpb SluBaps DeBpanb Maprt Arnpens Mait Wronb

5,2 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 5,9

[Tporpamma MS Excel npennaraer pa3nuuHble THIBI JUarpaMM, B ToM uucie Toueunast u
I'padux.
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CEHTAGPb OKTAEPb HOSIEPb AEKAEPb AHBAPb OEBPATS MAPT AMPENb  MAA  MIOHb

[Ipoananuzupyiite, Kakoil M3 NPEAJIOKEHHBIX THUIOB JHarpaMM HauOojiee COOTBETCTBYET
BU3yaJIM3alluy TIOKa3aTeleld peiTHHTra. ApryMEHTHPYHTE CBOM BHIOOD.

3aganue 3. Bbl sABiIseTECH MEHEDKEPOM B KOMIIAHUH U JIOJKHBI TOJATOTOBUTH MPE3EHTALIUIO
Ha Microsoft PowerPoint. Bam HyXHO BCTaBUTh H300paX€HHE Ha CIaWj] IJIs WIUTIOCTPAIMH
orpeneneHHol nHpopmanuu. Bama 3aa4a cOCTOUT B CleAyIOMIEM:

1. Haiigute n3o0OpaxeHue, CBI3aHHOE ¢ TEMOW MPE3CHTAIIMK WJIM KOHKPETHBIM COOOIIICHHEM,
KOTOpOE Bbl XOTUTE N1E€PENATH.

2. BcraBbTe n300pakeHUe Ha Cllaii/l, BEIOpAB MOAXOIAIIEE PACIIONOKEHUE U Pa3Mep.

3. Y6enutech, 4T0 M300pa’keHHE MMEET YETKOCTh M XOpollee KauecTBO, 4TOObI OHO OBLIO
BHUJIHO ¥ YATAEMO JUISI Ay IUTOPHH.

4. IMopnuiuTe U300pakeHUe, YTOOBI ICHO YKa3aTh, YTO OHO MPECTABISET.

8.4. Tunosbie 3aaaHNA AJI8 OLEHKH HABBLIKOB

3aganue 1. Bam HEeoOXoanMMO co31aTh OJIOK-CXEMY COBPEMEHHOTO MPEINPHUSITHS TOTHOTO
IIMKJIa, UCTIONIB3YSl MHCTPYMEHTapuii TekcToBoro mporeccopa MS Word. Coznaiite 6;10K-cxeMy npH
MOMOIIM MHCTpYMeHTa SmartArt. BeiOepure Bu, IBET U MaKeT OJIOK-CXEMBI.

B crpykrypy npeanpuATHs IMOJHOTO LMKJIA BXOAUT PsA COTPYAHUKOB. Bosrmasmser
npeAnpusTHe TupekTopar. B ero mogumHeHnn HaXxoauTcs 6 OTIAENIOM: aIMUHUCTPATUBHBIN OTIET,
KJIMEHTCKUH OTJEN, KPEaTUBHBIN OTAEN, MEANAOTACI, MPOU3BOJACTBEHHBIN OTAEN, CTPATETHUYECKUN
otnen. B mogunHeHWn aMMHHUCTPATHUBHOTO OT/ENAa HAXOMATCS (DMHAHCOBBIA OTNEN, TEXHUYECKHUN
OTAEN U OTAeN KaapoB. KilmeHTCKoMy OTAeny NOAUUHAIOTCA 2-3 KIIMEeHTCKUE rpynnbl. KpeaTuBHOMY
oTaeny — 2-3 KpeaTuBHbIE TpynIbl. B cTpykTypy MeauaoTaena BXOAUT OTAEI IJIaHUPOBAHUS, OTIEN
3aKyIOK U OTJEN UCCIIeIOBaHUI. B oqumHeHny Npon3BOACTBEHHOTO OTAea — nu3aH-ctyaus, UT-
noxpaszzaenenue. K crparernueckomy orneny orHocurcst PR u BTL otaensl.

3ananmne 2. Kommanuei Ui paclIMpeHHs JTHHEWKH MPOM3BOJCTBA COKOB OBLI MpOBEIEH
AHOHUMHBIH OTPOC MOTpeOUTENEH, pe3ybTaThl KOTOPOTO MpeACTaBIeHbI B Ta0uIel. PecrmonaeHTs
B aHKeTax OTMEYaJd CBOH MOJ, BO3PACT U MpeAnoyTeHue npoaykra. Omnpenenure cpegHuil 6amn
OpeHzia M BBIYMUCIMTE CyMMY OajulOB MO TpyIIaM MOTEHLUAIbHBIX MHoTpedutenei. s storo
IPUMEHHUTE KO BCeM siueiikaM cTpoku «Mroro» u xonmonku «Cpennuii 6amm» komanay @opmyiia Ha
BKJIaike Maket (a1 paboThl ¢ TabauIaMu) B TEKCTOBOM Mporieccope MS Word.

Co3pmaiite B TekctoBoM mporeccope MS Word anamormunyro Tabnuity2 Ajsl BBISBICHHUS
LIEJIEBOM ayAUTOPUHU MOTEHIMAIBHBIX MOTPEOUTENN MO BO3PACTHOMY IPU3HAKY CO CIEAYIOIIUM
pacnpenenenuem: 18-25 net; 26-35net; 36-4571eT; 6asibl B TabIUIE pacpeaeIUTe CaMOCTOSITENBHO.
Omnpenenurte cpeqHuii 6aun 6peHaa coka U BEIYUCIUTE CyMMY 0ajuIOB IO IpyMIaM MOTEHIUATbHbIX
norpeduteneil. s aroro nmpumeHuTe Ko BceM sueiikam ctpoku «Mtoro» m komoHku «CpenHuit
O6aiumy komanay @opmyJa Ha BkiIagke Maket (myis paOoTel ¢ Tabmuuamu). s Bcel TaOIUITBI
ycranosure: Hlpugdt — Times New Roman, pa3mep - 12 nt. BBIpOBHSNTE TEKCT 110 CEpeIUHE.

Tab6muna 1
ITokazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6ain
I'pynna 1 I'pynna 2 ['pynna 3
1... 5 4 5
2 3 4 4
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3... 5 5 3
Htoro

3aganue 3. BaM HE00X0MMO ONITUMU3HPOBATH MPOU3BOICTBO BEPXHEH OJICHK Bl B KOMITAHUU.
Kommanus mpousBoAauT aBa Buaa miaenuid: ¢yTOonKku u mkemiepa. ExxemecsyHbie 3aTpaThl HA
MPOM3BOJICTBO KAXKIOTO U3/IETHs IPUBEICHBI B TAOJIUIIE HIXKE:

Uz nenue 3aTpathl Ha CBIPBE, pyO. | 3aTparhl Ha TpyA, pyO. | 3aTpaThl Ha ApyTrUE
pacxojsl, pyo.

dyTboska 300 180 120

Jlxemriep 480 300 240

Bawm Taxoke n3BeCTHO, YTO pbIHOYHAs 1IeHa (yTOoKu coctapiseT 900 pyOiielt, a ppIHOUHAs IIeHa
mxemmepa - 1500 pyoueid.

Ucnons3ys MS Excel, coctaBbTe MOzeNb, KOTOPAast MO3BOJISIET HAUTH BBITYCK ONTUMAIBHOTO
KoJinyecTBa (PyTOOJIOK M JPKEMIEPOB Ul MPOU3BOJCTBA, PACcCUUTANTE MaKCUMAaJIbHYIO IPUOBLIb
KOMITAaHUU M ONpEACIUTE 3aTpaThl Ha ChIpbe, TPYA M APYTrHe pacxoibl HpPU JAOCTHIKECHUU
MakcUMaiabHOU npuObun. IlpencraBbTe cBOM BBIUMCIEHUS B BUJAE TaOMMLbBI WM Tpauka it
ya00CTBa aHaIH3a.

9. IlepeyeHb OCHOBHOIM M JONOJHUTEJIBHOH y4eOHOH JUTEPATYyPbl, HEOOX0AMMOM A
OCBOCHMS JUCHMIIIHHBI

9.1. OcHoBHas1 IUTEpaTypa

1. I'aBpunos, M. B. MudopmaTrka 1 nHGOpMaIIMOHHBIE TEXHOJIOTHH: YIeOHUK /17151 BY30B /
M. B. I'aBpunos, B. A. KnumoB. — 5-e u3n., nepepad. u mon. — Mocksa: M3narensctBo FOpaiiT,
2024. — 355 ¢. — (Bwicmee ob6pazoBanue). — ISBN 978-5-534-15819-9. — TekcT: 31eKTPOHHBIN
/I ObpazoBarenbHas miatdopma FOpaiT [caitt]. — URL: https://urait.ru/bcode/535560

2. Undopmaruka : yueObHuk s By3oB / B. B. Tpodumos [u ap.]; OTBETCTBEHHBIH peakTop
B. B. TpopumoB. — 4-e u3x., nepepad. u mon. — Mocksa: M3narensctBo FOpaiit, 2024. — 795 c.
— (Bwicmiee oOpazoBanue). — ISBN 978-5-534-17577-6. — Tekcr: SIEKTPOHHBIA //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/545057

3. Ocoxkun, A. H. Teopust uadopmaruu: yuedHoe nmocodue ayis By3oB / A. H. Ocokun, A.
H. MansuykoB. — Mocksa: M3gatensctBo FOpaiit, 2024. — 208 ¢. — (Bricuiee o6pazoBanue). —
ISBN 978-5-534-16333-9. — TexkcT: anexTpoHHbIH / ObpazoBarenbHas miardopma FOpait [cait].
— URL: https://urait.ru/bcode/537327

9.2. lonoJTHUTEIbHAS JIUTEPATypa

1. OxoHOMHYEcKast HHGOPMATHKA: YUeOHUK U MpakTUKyM i1t By30B / B. I1. TTonsxoB [u ap.];
noa peaakuueit B. I1. [TonsikoBa. — 2-e u3a., ucnp. — Mocksa: UznarensctBo Opaiit, 2024. — 515
c. — (Beicmiee oOpazoBanme). — ISBN 978-5-534-16079-6. — TekcT: 5IeKTpOHHBIN //
ObpazosarenbHas wiatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/536252

2. Onunnos, b. E. KorautuHbie cucteMbl ynpasieHus 3QGeKTHBHOCTHIO OU3HEeca: yueOHUK
U pakTUKyM i By30B / b. E. OnunnoB. — 2-e u3n., nepepad. u gon. — Mocksa: M3naTenscTBo
FOpaiit, 2024. — 311 c. — (Bpicmee oOpazoBanue). — ISBN 978-5-534-16201-1. — Tekcr:
AIIEKTPOHHBIN // Ob6pa3zoBarenbHas iatdopma IOpaiit [cailT]. — URL:
https://urait.ru/bcode/530606

3. HerecoBa, O. FO. HNH}opmanmoHHBIE CUCTEMBI U TEXHOJIOTMH B YKOHOMHUKE: yueOHOE
nocobue st By30B / O. FO. HerecoBa. — 4-e u3n., ucnp. u gomn. — Mocksa: M3natenscTBo FOpaiiT,
2024. — 178 c. — (Bwicmiee oo6pazoBanue). — ISBN 978-5-534-15926-4. — TekcT: 2IeKTPOHHBIN
/I ObpazoBarenbHas miatdopma FOpanT [caiit]. — URL: https://urait.ru/bcode/538283
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10. Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHHSI JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NPH OCylIeCTBJIEHUH 00pPa30BaTeJILHOI0 NpoLecca no AUCHHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro o0ecrnevyeHus 1 HHPOPMANMOHHBIX CMIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. http://biblioclub.ru — 9BC «YHuBepcurerckas 6MOINOTEKA OHIANH.

2. https://urait.ru — 9BC «Obpa3oBarenbHas miatdopma KOpaitty.

3. https://elibrary.ru — HayuHas snekTponHas oubauoreka (HOb) «eLIBRARY.RU».

4. https://student2.consultant.ru  —  onnaiiH-Bepcusi ~ Koncynprantllmoc:  CtyaeHt
nHpopManmoHHOM cripaBouHOM crcTembl «KoucynbpTanTIImrocy.

5. http://www.hist.msu.ru/ER/index.html - Bubnunoreka 31eKTpoHHBIX pecypcoB MI'Y um.
M.B. JlomoHOCOBa.

6. http://www.encyclopedia.ru- Mup HIUKIOTIEAHIA.

7. http://school-collection.edu.ru - Enunaas koutekius IUGPOBBIX 00pa3oBaTEIbHBIX

pecypcoB.

JIMIIEH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exxHoe, BO3ME3THOE);

- MS Office (3apyOexHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynperantllmoc: «Koncynsrantlmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO PacIpoCTpaHsIeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoOCTpaHIEMOE).

11. MeToauueckne yKazaHus AJis1 00y4ar0IMXCH M0 OCBOCHUIO M CHUILIHHbBI

Opranuzanus 00pa30BaTENBLHOTO TMPOIECCa PETJaMEHTHPYETCS Y4YeOHBIM IUIAHOM U
pacricanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

[Ipu popMupoBanuM cBOEH MHAMBHIyaTbHONH 00pa30BaTENbHON TPACKTOPUH 00YUarOIIUIiCs
UMeeT MpaBO Ha Tepe3avyeT COOTBETCTBYIOIIUX MUCIHHUILUIUH M TNPO(ECCHOHAIBHBIX MOIYJICH,
OCBOEHHBIX B IPOLIECCE MPEIIIECTBYIONIETO 00yUeHHUs, KOTOPBI OCBOOOXKIAET 00yUyaronierocss ot
HEOOXOJIMMOCTH HX MIOBTOPHOTO OCBOCHHUSI.

Oo0pa3oBaTte/ibHbIE TEXHOJOTHHU

VY4eOHBIN TMpollecC TpU TMPENOoJaBaHUM Kypca OCHOBBIBACTCS Ha HCIIOJNBb30BAHUH
TPAIULIMOHHBIX, WHHOBAIIMOHHBIX ¥  HWH(POPMAIIMOHHBIX  00pA30BATENbHBIX  TEXHOJIOTHIA.
TpaguunoHHbIE 00pa30BaTENbHBIC TEXHOJOTHUH TPEICTABICHBI 3aHATUSIMH CEMHUHApCKOTO U
JEKIIMOHHOTO THUMAa. VIHHOBallMOHHBIE OOPa30BATEIbHBIC TEXHOJIOTHHM HCIIONB3YIOTCS B BHUC
IIUPOKOTO  TPUMEHEHUS AaKTHBHBIX W  HMHTEPAaKTUBHBIX (OPM  MPOBEACHUS  3aHATH.
Nudopmanmonnsie  o0pa3oBaTeNbHBIE  TEXHOJIOTUH  PEANH3YIOTCS  MyTeM  aKTUBH3AIUH
CaMOCTOSITEIbHON pabOTHI CTYJIEHTOB B MH(OPMAIIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapckue 3aHATHS (IMIPAKTUYECKHE 3aHATHS) TPEICTaBISIOT COOOM JeTaM3aIlnio
JIEKIIMOHHOT'O TEOPETUIECKOTO MaTepraa, MPOBOISTCS B LETSAX 3aKPEIUICHUs Kypca.

OcHOBHOH (popMO¥ MPOBEACHUS CEMHUHAPOB U MPAKTUUECKHUX 3aHATUH SBIISETCS OOCYKICHHUE
Hanbosee MPOOJIEMHBIX U CIOKHBIX BOIPOCOB IO OTIEIHHBIM T€MaM, a TAaKKe pEelIeHHe 3a1ad U
pa3dop MPUMEPOB U CUTYAlMid B ayIUTOPHBIX yCIOBHUAX. B 00s3aHHOCTH MperomaBaTelisi BXOMISIT:
OKa3aHHWE METOJUYECCKON MOMOIIU U KOHCYJIHTUPOBAHUE CTYJIEHTOB IO COOTBETCTBYIOIIUM TEMaM

Kypca.
AKTHUBHOCTH Ha MPAKTUYCCKUX 3aHATUAX OLCHUBACTCA IO CIICAYIOIIUM KPUTCPHUAM:
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— OTBETHI HAa BOIIPOCHI, IIpeIaraéMple MpenoJaBaTesIeM;

— Y4YacTHE B IUCKYCCHSIX;

— BBIIIOJIHEHUE MPOEKTHBIX M UHBIX 3aJJaHUI;

— aCCHUCTHPOBAHUE NPEMNOIABATEIO B IPOBEICHUH 3aHATUH.

Jlokiagpl M ONIIOHUPOBAaHUE [OKJIAN0B IMPOBEPSIOT CTENEHb BIIAJEHUS TEOPETUUECKUM
MaTepHalioM, a TaK’Ke KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUN.

OneHuBaHue NPaKTUYECKUX 3aJaHUN BXOIUT B HAKOIJIEHHYIO OLIEHKY.

CamocTrosiTesibHAsi padoTa 00yyarOIMXcst

CamocrosTenbHas paboTa CTYAEHTOB — 3TO IPOLECC aKTHUBHOTO, IEJICHAPABICHHOTO
NpUOOpETEHUs] CTYJCHTOM HOBBIX 3HAHWM, YyMeHUH Oe3 HEemoCpPeICTBEHHOIO y4acTus
IPEernoIaBaTessl, XapaKTepU3YIOIIMNCS MPEIMETHON HAINPaBIECHHOCTHIO, 3P(HEKTUBHBIM KOHTPOJIEM
U OLIEHKOM PEe3yJIbTaTOB JESTeIbHOCTH 00YyYaroIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— CHCTEMAaTHU3allis U 3aKpEIUICHHE IOJIyYEHHBIX TEOPETHUYECKMX 3HAHUN U IPAaKTHUECKUX
YMEHHUH CTYJEHTOB;

— yriIyOJieHUE U pacliipeHre TeOPETUIECKUX 3HAHUM;

— (opMupoBaHHME YMEHUN HCHOJIb30BaTh HOPMATHBHYIO M CIPABOYHYIO JOKYMEHTAIMIO,
CHELUAIIBHYIO JTUTEPATYPY;

— pa3BUTHE TO3HABATEIbHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;

— (popMupoBaHUE CAMOCTOSATETLHOCTH MBIIIJICHHSI, TBOPYECKON HHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpPa3BUTHIO, CAMOCOBEPILICHCTBOBAHUIO U CAMOpPEAIN3aL1H;

— Pa3BUTHE UCCIEAOBATEIBCKUX YMEHUM U aKaJeMUYECKUX HABBIKOB.

CamocrosTenbHas pabdoTa MOMKET OCYIIECTBIATHCS HHIUBUAYAIBHO WJIM TpyHIaMu
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHKH.

TexHOJOorHs OpraHU3aIKi CaMOCTOSTEILHON paboThl CTYJCHTOB BKIIIOYAET MCIIOJIb30BAHHE
MH(OPMALIMOHHBIX U MaTEPUAIbHO-TEXHUUYECKUX PECYPCOB 00Pa30BATENBHOIO YUPEKIACHUS.

Ilepen BbINOTHEHHEM OOYYAIOIIUMKCS BHEAYIUTOPHOM CaMOCTOSATENBHOM  paboThI
[IPENOIaBaTellb MOXET IPOBOJAWTH HHCTPYKTaXX IIO BBIOJIHEHUIO 3aJaHuA. B MHCTpyKTax
BKJIIOUAETCSL:

— IIEJIb U COJIepKaHue 3aJaHus;

— CpOKH BBIIIOJHEHMUS;

— OpHUEHTUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJibTaTaM padOThl U KPUTEPUU OLICHKH;

— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITTOTHEHHH.

WHCTpyKTaXk NpOBOAUTCA MpENojaBaTesieM 3a c4eT o0beMa BpPEMEHM, OTBEJCHHOTO Ha
W3y4YEHUE JUCIUIUINHBIL.

KoHTpons pe3ynbTaToB BHEayIUTOPHOW CAMOCTOSITEILHONH pabOTHl CTYAEHTOB MOXKET
MIPOXOJNTHh B TUCHMEHHOM, YCTHOW WJIM CMEIIaHHOU (hopMme.

CryeHTBI JOIKHBI TOAXOUTh K CAMOCTOSATENIbHOM paboTe Kak K HauBaKHEHILIEMY CPEJICTBY
3aKpeIJICHUS] U Pa3BUTHS TEOPETHUUECKUX 3HAHMM, BbIpaOOTKE €QMHCTBA B3IJISA0B Ha OTAEIbHBIC
BOIIPOCHI Kypca, MPUOOPETEHHs OINpPEACIICHHBIX HABBIKOB M HCIOJIb30BaHUS MPO(ECCHOHATBLHON
JUTEPATYPBI.

[Tomemienuss Ui caMOCTOSITEIBHOM pPabOThI OOYYaIOUIMXCS JOJDKHBI OBITH OCHAIICHBI
KOMIIBIOTEPHON TEXHHKOM C BO3MOXKHOCTBIO MOAKIIOUEHUS K ceTu «HTepHeT» u obecrieueHrneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0JKHBL:

— MpPOCMaTpUBaTh OCHOBHBIE ONpeAeTIeHUS U (PaKThI;

— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JIEKIMOHHOM 3aHATUU MAaTepuajl U JTONOJHUTH €ro
C Y4E€TOM PEKOMEHAOBAHHOM 110 JAHHOU TEME JINTEPaTyphl;
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— W3Yy4UTh PEKOMEHIOBAHHYIO JIUTEPATYPY, COCTABIIATh TE3UCHI, aHHOTALIUN U KOHCIIEKTBI
Han0oJiee BaKHBIX MOMEHTOB;

— CaMOCTOSTEIBHO BBINOJIHATD 3aaHUs, AHAJIOTMYHBIE IIPEIIaracMbIM HA 3aHATUAX;

— HCHOJb30BATH JJIS1 CAMOIIPOBEPKU MaTepUaibl (POHIA OLIEHOUHBIX CPEJICTB;

— BBINOJHATH JOMAIIHKUE 3aJaHus 110 YKa3aHUIO IPENoJaBaTers.

Pexomennanuu no o0y4enuo nuBaauaoB u aun ¢ OB3

OcBoeHre MUCHMIUIMHBI WHBaMAaMu W junamu ¢ OB3 moxkeT OBITh OpraHu30BaHO Kak
COBMECTHO C JPYTrUMHU OOy4YalomUMUCS, TaK W B OTACIbHBIX Tpymmax. llpeamonaratorcs
cHelualbHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-nenarornyeckuii  cocTaB 3HAKOMHUTCS C TICHXOJIOTO-(QU3HOIOTHYECKUMU
0COOCHHOCTSIMU OOyuaromuxcst UHBanuAoB W jun ¢ OB3, MHIWBHAYaTbHBIMHU MPOTrpPAMMaMU
peabunuTaruy MHBaIUAOB (py Hamudwn). [Ipu HEOOXOAMMOCTH OCYIIECTBIISIETCS JOTIOTHUTETbHAS
MOJJIEPKKA MPEnoJaBaHus ThIOTOPAaMU, IICUXO0JIOTaMH, COLUAIbHBIMUA PA0OTHUKAMU, MPOILEIIINMU
MOATOTOBKY aCCUCTEHTAMHU.

B cooTBeTcTBUM ¢ METOAMYECKUMHU peKOoMeHaanusmMu MwuHoOpHayku P® (yTB. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEAINOJaraeTcsi HCIONb30BaTh COLUAIbHO-aKTUBHBIE U
pedrekcuBHbIE METOAbl OOYYEeHHs, TEXHOJIOTUH COIMOKYJIbTYPHOW peaOuIuTallu C IIeJbI0
OKa3aHUsi MOMOIIM B YCTAHOBJIEHUWU IOJTHOLIEHHBIX MEXJIMYHOCTHBIX OTHOILIEHUW C JIPYTUMH
CTYJ€HTaMH, CO3/IaHuU KOM(OPTHOTO NMCUXOJIOTHUECKOT0 KJIMMaTa B cTyieHueckoil rpymnre. [Togdop
U pa3paboTka y4eOHBIX MaTEpUaJOB IMPOM3BOAATCS C YYETOM IMPEAOCTABJICHHUS Marepuaia B
pas3nuuHbIX (opMax: aynuanibHOW, BU3YaJbHOM, C MCIOJIB30BAaHUEM CIEHHUANbHBIX TEXHUYECKUX
CPEICTB U HHPOPMAITMOHHBIX CUCTEM.

Menuamarepuansl  TakKe CIeAyeT HCIONb30BaTh W alalnTUpPOBaThb C  y4ETOM
WHAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B 1 ui] ¢ OB3.

OcBoeHUE TUCHUIIMHBI MHBaIUAaMU 1 uiaMu ¢ OB3 ocyliecTBiIsIeTcs: ¢ MCIOIb30BaHUEM
cpencTB 0OydeHHs OOIIero M CIeNUaIbHOrO0 Ha3HaueHUs (NMEPCOHAIBHOTO U KOJUIEKTHBHOTO
WCIIOJIB30BaHUs). MaTepHalbHO-TEXHUYECKOEe OO0CCIEUYCHHE MPEeayCMaTPUBAET MPHUCIIOCOOJICHHE
ayJIMTOpUH K Hy’KJaM MHBanuAoB u mn ¢ OB3.

®opma NMpoBeICHUS aTTECTALMU I CTYyACHTOB-UHBANIUAOB U il ¢ OB3 ycTanaBiuBaercs
C YYeTOM WHIMBUAYATbHBIX INcuxodusmdeckunx ocobeHHocteit. st maBamuaoB u amin ¢ OB3
peycMaTpuBaeTCs NOCTyIHas (hopMa MpeI0CTaBIeHUs 3aJaHUI OLEHOYHBIX CPEACTB, @ UMEHHO:

— B II€YaTHOM WJIM JIEKTPOHHOI (hopme (ISt JIUIl C HApYIIEHUSIMU OMOPHO-IBUTATEILHOTO
amnrmnapara);

— B Ie4YaTHOW QopMe UM DIEKTPOHHOH (¢GopMe C YBEIMUEHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMH CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHMsI BCIYX (7151 JIUL ¢ HAPYIICHUSMU 3pEHUS).

CrynenTtam ¢ HTHBaIUAHOCTHIO U intiam ¢ OB3 yBennunBaeTcst BpeMsi Ha TOATOTOBKY OTBETOB
Ha KOHTPOJbHBIE BOMpOCHL. JIJIsi TakuWx CTYAEHTOB IMpeaycMaTpuBaeTcs MAOCTymHas ¢dopMma
MPEI0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCHMEHHO Ha OyMare Wik Ha0OpOM OTBETOB Ha KOMITbIOTEpE (ISl TUI] C HAPYIICHUSIMH
ciIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPHUAHTOB C HMCIIOJIb30BAHHEM YCIYT acCUCTEHTA (ISt
JIUI] C HapYUICHUSIMHU OMTOPHO-BUTATENILHOTO aliapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMHU 3pEHUS], OOPHO-BUTATEILHOTO aIapara).

[Tpu HEoOXommmocTH i OOyYaromMXcsi ¢ WHBAIMAHOCTRIO W juil ¢ OB3 mporemypa
OLICHUBAHMSI PE3yJIbTaTOB O0YUEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepuaibHO-TEXHUYECKOI 0a3bl, HE00XOAUMOM ISl OCYLIEeCTBJICHUS
00pa30BaTeIbLHOIO NMpPoIecca Mo JMCUUILIHHE

YueOHasi ayauTopMs, TpeAHA3HAYCHHAs JUISI TPOBEACHUS  YUYEOHBIX  3aHATHIA,
IPelyCMOTPEHHBIX HacTOsIIeH paboueit mporpaMMoi TUCIUIUIMHBI, OCHAIIEHHAs: 000py10BaHUEM U
TEXHNYCCKUMU cpeacrBaMu OGy‘-IGHI/I}I, B COCTaB KOTOPBIX BXOIAT: KOMIIJICKTHI
CIIEeIUATIM3UPOBAHHON y4eOHONH MeOenu, JA0CKa KJacCHas, MYJIbTUMEIUNHBIA TPOEKTOp, IKpaH,
KOMIIBIOTCP € YCTAHOBJICHHLIM JIMIICH3MOHHBLIM NPOT'PaMMHBIM O6€CH€‘-ICHI/ICM, C BBIXOOOM B CCThb
«IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPENy.

IMoMenenne s caMOCTOATEIBHOH PaGoOThl 00YUYAIOIIMXCS — aAYAUTOPHS, OCHAIICHHAS
CleayomKUM 000pYyJAOBaHUEM U TEXHHUYECKHMMH CPEICTBAMU: CHELHMaTU3UpOBaHHAs MeOenb AJis
npernojaBaTens U o0ydyaromuxcs, Jocka yueOHast, MyJIbTUMEIUIHHBIA IPOEKTOP, SKpaH, 3BYKOBbIC
KOJIOHKH, KOMITBIOTEP (HOYTOYK), TMEpPCOHAIBbHBIC KOMITBIOTEPHI Il PabOThl OOyYArOIIMXCS C
YCTAaHOBJICHHBIM JIMICH3NOHHBIM MMPOTPaMMHBIM OGGCHG‘-IGHI/IGM, C BBIXOAOM B CCThb ((I/IHTepHGT» )41
JOCTYTIOM B AJIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIbHYIO CPELLy.

11.
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