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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.02 Meneoscmenm,
HanpasieHHocms (npoghunv) « Ynpasnenue uenogeueckumu pecypcamuy

Pabouast mporpamma JUCIUTITUHBI «AHTIUHCKHUN S3BIK I MPO(GEeCCHOHATBLHOTO OOIICHUS
BXOAMT B COCTaB OCHOBHOW NpOQecCHOHaTbHON 00pa3oBaTeNbHON MPOrpaMMbl  BBICIIETO
oOpasoBanus 1Mo HampasiaeHU0 moaArotoBku 38.03.02 MeHemKMEHT, HaNPaBICHHOCTH (MTPOQHUIIH)
«YTpaBJieHHE YeJIOBEUSCKUMHU pecypcamMmu» M MpeaHa3HaueHa AJisg 00ydyaronuxcs OYHOW M OYHO-
3a049HOM (OopM 00yUEHUSI.

© MHCTUTYT MEXTYHAPOAHBIX SKOHOMUYECKUX CBsA3eH, 2025.
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1. ean v 3aaa4M TUCHUILIUHBI

Heab auciUmInHbl «AHTTUHCKHN S3BIK 171 MPO(EeCCHOHATBLHOTO OOIICHUS» - Pa3BUTH Y
CTYJE€HTOB KOMMYHUKATHBHYIO KOMIIETEHIMIO, YPOBEHb KOTOPOW IIO3BOJIUT HCIOJIB30BaTh
AHTJIMUCKUH SI3BIK B TPOECCHOHAIBHON JIEITEIbHOCTH, TTIOBBICUTh YPOBEHB BIIAJICHUS aHTJIUHCKAM
SI3BIKOM, JOCTUTHYTBHIM Ha IpEAbIAYIIEM 3Tale, a TaKKe 3aJ0KUTh OCHOBY i AabHEHIIETO
U3y4eHHUsI TPO(PEeCcCHOHAIBHOTO acleKTa sI3bIKa.

3aga4yu AUCHMILINHBI:

— JOCTI)KEHHE HEOOXOIMMOTO YpPOBHS JIMHTBUCTHYECKUX HABBIKOB — U3yYEHHE U
UCIIOJIb30BaHUE JIEKCUYECKMX M TPaMMAaTHYECKUX €IUHUI] B 00beMe, KOTOPbIM HeoOXomuMm Iyis
TBOPYECKOH J1eATENbHOCTH B PO eCCHOHATIBHBIX cpepax U CUTYaLUsAX;

— pa3BUTHE JAHMCKYPCHBHBIX HABBIKOB - YMEHMS IIOCTPOCHMS LEJIOCTHBIX, JOTMYHBIX
BBICKA3bIBAaHUI (JUCKYPCOB) pa3HBIX (YHKIHMOHAIBHBIX CTWJIEH B YCTHOW H NHUCHMEHHOU
KOMMYHHMKAIIMM Ha OCHOBE MOHUMAaHUS Pa3MYHBIX BHIOB MPO(ecCHOHATBEHO-OPUEHTUPOBAHHBIX
TEKCTOB IIPU YTEHUU U ayJUPOBAHUU;

— pa3BUTHE NPAKTUKH HCIOJIb30BAHUS AHIJIMICKOTO fA3bIKa JUISl PELIEHUS CIELUaIbHBIX
npodeccuoHanbHBIX 3aga4  (mOoI0Op JHUTEpaTypbl, UYTEHHE COOTBETCTBYIOIIMX HMCTOYHUKOB,
IPOCMOTP IPOTrpaMM IO UHTEPECYIOIIEH CTyACHTa MPoOIeMaTHKe);

— 3aKpeIuieHHe CTpPAaTeTHUeCKOro HaBbIKa — HaBblKa HCIOJNb30BaTh BepOalbHbIE U
HeBepOaIbHbIE CTPAaTEruu JUIsi KOMIIEHCAIIUU MPOOEsIOB, CBA3AHHBIX C HEAOCTATOYHBIM BJIaJIEHUEM
SI3BIKOM;

— TIOBBIIIEHUE YPOBHS Y4eOHOH aBTOHOMUH, CIOCOOHOCTH K CaMOOOPa30BaHMIO;

— pa3BUTHE KOTHUTHUBHBIX U UCCIIENOBATEIbCKUX YMEHUM;

— pacuMpeHHe Kpyrosopa M IMOBBIIIEHHWE OOIIEH KyJIbTYpbl: H3y4eHHE KYJIbTYPHBIX
0COOEHHOCTEH, HPaBOB, 0OBIYAEB CTPAH M3YyYaeMOTO SI3bIKa, STUKH, BOCIIUTAHUE TOJIEPAHTHOCTH U
YBa)XEHHUS K TyXOBHBIM LIEHHOCTSIM Pa3HbIX CTPaH U HAPOJOB.

2. MecTO IMCHMIIMHBI B CTPYKTYPe OCHOBHOM NPog)ecCHOHAIBHON 00pa30BaTe/IbHOM
NPOrpaMMbl BbICLIEIr0 00pa3oBaHus

JucrunnnHa «AHTIIMACKUN s3BIK TSI TIPO(ECCHOHATBLHOTO OOIICHMs» BXOIUT B YacTh
y4aeOHOro miaHa, GopMUPYEMYIO YYaCTHHKaMH O0pa30BaTEIbHBIX OTHOIICHUN MO HAIMPABJICHUIO
noarotoBku 38.03.02 MeHemKMEHT, HampaBlIeHHOCTh (Mpoduib) «YTNpaBieHWE UYEIOBECYECKUMHU
pecypcamm.

3. O0beM JUCHHUILIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJILHYIO padoTy
o0yyarouuxcs

OO6mmas TpyA0EMKOCTh JUCITUIUTHHBI COCTABIISIET 8 3a4€THBIX €IMHMII, BCETO — 288 4acoB.

. Bcero yacos
Buna yueOHo# padoThI
ouHas (popma OYHO-3209HAs
o0yuyeHHs dopma oOyueHust

KonTakTHas padora ¢ npenogaBartesem (Bcero) 112 48

B toMm uucne:

3aHATHUS JIGKLMOHHOTO TUIA - -
3aHATHS CEMHHApCKOro TuUma (MpaKkTUYeCKUe 112 48
3aHSTHUS)




CamocrosiTeibHas padora (Bcero) 149 | 213
KonTpoub 27
dopma KOHTPOJIS 3ader ¢ OlleHKOU, JK3aMeH
O0mast Tpy10éMKOCTb TUCHUILIHHBI 288

4. IlepevyeHb IJIAHHUPYEMbIX Pe3yJIbTATOB 00YYEHHS MO JUCHHUILIUHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHaIbHOI 00pa3oBaTeIbHOM

NPOrpaMmblI
Kox n HauMeHoBaHHne Kox n HauMeHoBaHmne
N Pe3yabTaThl 00y4eHUs 10O
KoMIleTeHI M (Uif) HHAUKATOPA JOCTHKEHUSA
AUCHUTLIUHE
BBINNYCKHUKA KOMMeTEeHI[HH
YK-4 NYK 4.1 3HaTh: rpaMMaTUYECKHE IPABUIIA,
Crnioco0eH ocyIIecTBIATh OcymecTBiser JENOBYIO0 | (hOpMBI u KOHCTPYKIIUH,
JIEIOBYI0 KOMMYHUKAIIHIO B KOMMYHHUKAIIUI0O B  YCTHOMW | QHTJIOSI3bIYHBIC pedeBbie
YCTHOW U MHUCbMEHHOMN dbopMe Ha  PYCCKOM | | CTPYKTYpHI u i 0:3%
(dbopMax Ha TOCYy/TapCTBEHHOM | HHOCTPAHHOM SI3bIKAX. TEPMHUHOJIOTUIO,  HEOOXOIUMbIE
s13pIKe Poccuiickon nyK4.2 TUIA OCYIIIECTBIICHUS
denepanuu u OcymecTBiser JIENIOBYIO | TPO(ECCHOHATIBHOTO OOILICHHS.
WHOCTPaHHOM(BIX) sI3bIKe(aX) | KOMMYHHKAIIMIO B MTUCHbMEHHON | YMeETh: JIOTUYHO,
dopMe Ha  pPYCCKOM U | QpTYMEHTHPOBAHO M KOPPEKTHO
MHOCTPAaHHOM SI3bIKAX. MOATOTOBUTH YCTHBIE u
MUCbMEHHBIC BBICKA3bIBAHHUS Ha
MHOCTPaHHOM A3BIKE B
npodeccrnoHaTbHOM OOIICHHUH.
Baagern: HaBbIKaMH
WCIIOb30BaHUSI MOHOJIOTMYECKOM
U JUAJOTMYECKOM yCTHOHM H
MUCbMEHHOW peYr B CHUTYaIHsIX
po¢eCCHOHATBHOTO
B3aMMO/ICUCTBUS.
IIK-1 HIIK 1.1 3HaTbh: JIEKCMYECKHIT MUHHUMYM,
Crniocoben ocymiecTBIATh | OpUEHTUPYETCS] B HOPMATHBHO- | HEOOXOMUMBIA ~ JIJIST  JICJIOBOTO
JOKYMEHTAIlMOHHOE MPABOBBIX AKTaX COLMAIBbHO- | B3aUMOJACUCTBUSA B
obecnieueHne  paboOTBI  C |TPYIOBOH Cepshl. npodeccnoHaTbHOM OOIICHUH Ha
nepcoHanoM B cootBerctBuu ¢ |UITK 1.2 AHTJIMHACKOM SI3BIKE.
HOPMAaTUBHO-TIPAaBOBBIMU Ocy1ecTBisier BEJICHUE | YMeThb: OCYIIECTBIIATH JEJIOBYIO
aKTaMU COLMAIbHO-TPYAOBOM |JOKYMEHTAallMd T[O0 YYeTy | | KOMMYHUKalMi0o # paboTy ¢
cdepbl JBUKEHUIO TIEpCcOHaa. JOKYMEHTaMH OpTraHM3alud Ha
AHTJIMHACKOM SI3BIKE.
Biaagerb: HaBBIKAMH JICJIOBOIO
B3aUMOJICUCTBU B
npodeccnoHaTbHOM OOIICHUH Ha
AHTJIMHACKOM SI3BIKE.




5. Conepsxkanue QM CHUTINHBI

HaumeHnoBaHnue
TeM (pa3aeioB)

Conep:xanue Tem (pa3aesioB)

Tema 1. Forms of
business activities
®opmbl Ou3Heca

Jlekcuka: TepMHHBI B O00JacTH JIENOBBIX (OpMaATBHOCTEH, HAJIOroB,
IOPHINIECKHE CTaTyCHI KOMIIaHHH, WH/INBUyaTbHOC
NpeANPUHIMATENBCTBO, TOBApPHUIIECTBO, AaKIMOHEPHOE OOIIECTBO, HX
PEeUMYIIEeCTBa U HEAOCTATKH

Urenue: Sole Proprietorship, Partnership, Corporation.

['pamMaTuKa: JINYHBIC, TPUTSHKATEIBHBIC, yKa3aTeIbHBIC MECTOUMEHHS.
Heonpenenennas ¢popma riaronos. CiioBooOpa3oBaHue, OObEKTHBIN MaICK.
[Topsimok ci0B B peayioxKEHUH. BormpocuTenbHbIe c10Ba. APTUKIIH.
KonnuecTBeHHBIE U MTOPSAIKOBBIC YUCIUTEIBHBIC.

VYcrHas peds (MOauIorundeckas):

-IPEUMYIIECTBA U HEIOCTATKU Pa3HbIX (opM Ou3Heca

VYcrHas pedb (MOHOJIOTHYECKAs):

-pucku UI1

[TuceMeHnHas peys:

- keiic Belt Up.

Tema 2. Levels and
areas of

Jlexcuka: TepMHHBI B cpepe ynpaBiaeHUs, YDOBHU MEHEI)KMEHTA, TPYI0BbIE
00s13aHHOCTH, Ha3BAaHUS M OTBETCTBEHHOCTH OT/IEJIOB OPTaHU3AI[UN

management Urenue: Levels of Management, Organization Chart
YpoBHU U chepsl I'pammaruka: [Topsgox  cinoB B npeioxkeHud. Ilopsanok cioB B
yHpaBiIeHUs CaMOCTOSITEJIbHOM II0BECTBOBATEILHOM IpeanoxkeHuu. [lopsnok cioB B
BOIIPOCUTENIBHOM INPEJIOKEHNN. BpeMeHa akTUBHOTO 3aj10ra.
VYcrHas peds (MOauIorndeckas):
-00CyXJICHHE TPYAOBBIX 00S3aHHOCTEN YIIPABICHIIEB Pa3HBIX YPOBHEH
VYcrTHas pedb (MOHOJIOTHYECKAs):
- ToKJ1ag 00 OTBETCTBEHHOCTAX OT/IEa KOMITAHUU
[TuceMeHnHas peys:
- Keiic Success
Tema 3. Jlexcuka: TepMUHBI B O0OJACTH  OpPraHU3AIMOHHBIX  OCOOEHHOCTEH
Organizational OpraHM3aIuii, BUJbl CTPYKTYD, PECTPYKTYpHU3aLus
structures Urenue: Types of organizational structures, Restructurization
Opranuzannonnsie | ['pammatuka: Ilopsaok cioB B BOIPOCUTENBHOM IpeasiokeHuu. [lopsimok
CTPYKTYPHI CJIOB B BOCKJIMILIATEJILHOM IIPEUI0KEHUH. BpemeHa naccuBHOro 3ajora.
VYcTHas peus (MoIuIornyeckas):
- IPEUMYILECTBA U HEJOCTATKU Pa3JIMUHBIX OPraHU3ALUOHHBIX CTPYKTYP
YcTHas pedb (MOHOJIOTHYECKAS):
-OIIMCAHUE CTPYKTYpPbl KOMIIAHUU
IIucemenHas peus:
- keiic Wildberries
Tema 4. Jlekcuka: TepMHUHBI B 00JaCTH MEHEIKMEHTA, CTHJIM YIPaBJICHUS, THIIBI
Management MEHE)KEPOB
MeHneaKMeHT Urenue: What is management, The big three management styles

I'pammaruka: UHQUHUTHB U €r0 KOHCTPYKITUH.
VYcTHas peds (MoIMIorndecKas):

-00Cy>X/ICHHE TUIIOB YIIPABJIECHIIEB U UX Ka4EeCTB
YcTHas pedb (MOHOJIOTHYECKAS):

-OIIMCAHUE CTUJIEH yNpaBIICHUS

IIucemenHas peus:

- keiic Peter Drucker




Tema 5. Leadership
JlunepctBo u

Jlexcuka: TEpMUHBI B 00JIACTH JTMAEPCTBA, TUAEPCKIE KauecTBa,
Urenne:Leadership qualities: what does it take, Business leader briefings
I'pammaruka: ['epyHauii, KOHCTPYKIUU C TEPYHAUEM.

JIUAEepCKUe
KagecTBa VYcrHas peds (MOauIorndeckas):

-00Cy>XJICHHE TUIIOB YIIPABJICHIIEB U MX Ka4eCTB

VYcrTHas pedb (MOHOJIOTHYECKas):

-OMKCaHUE CTHIICH YIIpaBICHUS

[TuceMeHnHas peys:

- keiic The new boss
Tema 6. Jlexcuka: TepMuUHBI B OOJACTH PEKPYTHHTA, XEIXAaHTHUHT, €r0 BHUIBI H
Recruitment METO/IbI, peUYeBBIC CTPYKTYPBI 1 000POTHI Ha COOECEIOBAHNY NIPH IIPUEME Ha
[ToxGop pabory
nepcoHasa, Urenue:Methods of selection, A job interview, Headhunting
PEKPYTHHT I'pammatuka: YcioBHbie npemioxkenus. CocnaraTeabHOE HAKJIOHEHUE.

VYcTHas peus (ouIornyeckas):
-MEeTOJIbl PEKPYTHHIa, COOECce]0BaHNE
YcTHas pedb (MOHOJIOTHYECKAS):

- keiic Orbit Records

IIucemenHas peus:

- HallMCaHUE COOCTBEHHOI'O pPe3loMe

6. CTpykTypa IHCHMILUIMHBI 10 TEMaM € YKa3aHHEM O0TBeIeHHOI0 HA HUX KOJIHYeCcTBa

aKaJeMHYeCKHX YaCOB M BU/0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

KonTakTHas padora,
e HaumenoBanue Tem yac. CamocrosiTeb
u/n (pa3nesioB) TpaxTuueckne Has pa0ora, Bcero, yac.
AU CIUIIINHBI qac.
3aHATHS
5 cemecTp
1. | Forms of business activities 12 22 34
dopmbl OH3HECA
2. | Levels and areas of 12 22 34
management
VYpoBHHU U chepbl yHpaBieHHS
3. | Organizational structures 16 22 38
OpraHu3zaioHHbIE CTPYKTYPBI
4. | Management 16 22 38
MeHeDKMEHT
Hroro 3a cemectp: 56 88 144
6 cemecTp
5. | Leadership 8 12 20
.HI/II[epCTBO H JIUACPCKUC
KadycCTBa
6. | Recruitment 12 13 25
[Togbop mepcoHaya, pEKPyTHHT
7. Marketing 12 12 24
MapkeTHHr
8. Promotion 12 12 24
[IponBmwxkenne OpeHma Ha
PBIHKE




9. International Trade 12 12 24
BuenHss Toprosis
KoHTpoJib: 27
Hroro 3a cemectp: 56 61 144
UTOI'O: 112 149 288
OuHno-3204Has popma o0yueHUst
KonTakTHas padora,
e HaumeHoBaHnue Tem yac. CamocrosiTe/b
w/n (pa3nesioB) TpaxTuaeckne Has pa0ora, Bcero, yac.
AUCUHMILINHBI yac.
3aHATHS
5 cemecTp
1. | Forms of business activities 6 28 34
dopmbl OHu3HECA
2. | Levels and areas of 6 28 34
management
YpoBHM U chephl yIIpaBICHIS
3. | Organizational structures 6 32 38
OpraHun3zaioHHbIE CTPYKTYPBI
4. | Management 6 32 38
MeHeKMEHT
Hroro 3a cemecrp: 24 120 144
6 cemecTp
5. | Leadership 2 18 20
JIunepcTBo M MUAEpCKUE
KayecTBa
6. | Recruitment 6 19 25
[Toabop nepcoHana, peKpPyTHHT
7. Marketing 4 20 24
MapxkeTuHr
8. | Promotion 6 18 24
[IponBuxenune Openna Ha
pBIHKE
9. | International Trade 6 18 24
Buemnss Toprosis
KoHTpoJib: 27
Hroro 3a cemectp: 24 93 144
HUTOTI'O: 48 213 288




7. IlepeyeHb y4eOHO-METOAUYECKOT0 00eceYeHn st
JJIS1 CAMOCTOAATEJIbHOM PadoThl 00yYaOIIUXCS M0 JUCHUILINHE

CamocrosTenbHas pa60Ta ABJISICTCSA OAHUM H3 OCHOBHBIX BHUIO0B y‘IGGHOﬁ ACATCIIbHOCTH,
COCTAaBHOM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIyOOKOoe YCBOCHHME MarepHalia
JAUCHUIINIMHBI, COBCPHICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSATEIIHLHOM pa6OTI>I C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTesieM, YMEHUE HAWTU HYXHBI MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHUC BBEICOKOH TBOp‘IGCKOfI AKTUBHOCTHU, MHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEpPLICHCTBOBAHHMIO CBOMX 3HAHMI, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosITeNbHOM PabOTHI, SIBIISIETCS BaXKHON COCTABIISAIONICH TEKYIIEro KOHTPOJIS
yCIIEBaEMOCTH, OCYIIIECTBISIETCA MPEMOAABATEIEM BO BpeMs IPAKTHUECKUX 3aHATUN U 00ecTrieyuBaeT
OILICHMBAHME X0JIa OCBOCHUS U3y4aeMOW JTUCIUIINHBI.

Pacnpenesienne caMoCTOSITeJIbHOM PadOTHI

Bunel, dopmbl 1 00beMBI CaMOCTOSITEIBHON pabOThl CTYIEHTOB NPU HM3YyUYEHUH JTaHHOU
JTUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepPI)KaHueM U OTPaKEHBI B CISIYIOIICH Ta0uIie:

Ne HaumeHoBaHne TeM Buja camocTosiTeILHOM O0beM caMOCTOSITEIbHOM
n/n (pa3nenoB) padoThI padoThI
M CITUILINHbBI ouHas opMa | OYHO-3a04HAsS
o0yueHHs dopma
o0y4eHus
1 Forms of business activities | [lonroroska k 22 28
®dopmbl Ou3HEca ayIUTOPHBIM 3aHATHUSIM,
MOJITOTOBKA JTOKJIAJIOB
2 Levels and areas of IToxroroska k 22 28
management ayIMTOPHBIM 3aHATHSIM,
YpoBHU U chepsl MOJArOTOBKA JTOKJIAI0B
yIpaBlIeHUs
3 Organizational structures IToxroroska k 22 32
OpranuszanuoHHbIE ayIMTOPHBIM 3aHATHSIM,
CTPYKTYPHI MOJrOTOBKA JOKJIAI0B
4 Management [Tonroroska k 22 32
MeHeIKMEHT ayIUTOPHBIM 3aHATHUSIM,
MOJITOTOBKA JTOKJIAJIOB
5 Leadership IToaroroBska k 12 18
JlupepctBo u maepekue ayJUTOPHBIM 3aHATHUSM,
KaiecTsa [IOATOTOBKA JOKJIA0B
6 Recruitment IToaroroBka k 13 19
Hozn6op nepconana, ayIUTOPHBIM 3aHSTHSM,
PEKPYTHHI IIOATOTOBKA JOKJIAOB
7 Marketing IMoaroroska k 12 20
Mapkernnr ayIUTOPHBIM 3aHATHUAM,
MOJITOTOBKA JTOKJIAJIOB
8 Promotion IToaroroBska k 12 18
IIpoxemxenue Openna Ha ayITMTOPHBIM 3aHATHUAM,
PBIHKE NOATrOTOBKA JOKIAI0B




9 International Trade IToaroroska x 12 18
Buentnsist Toprosist ayIUTOPHBIM 3aHATHUSAM,
MOJITOTOBKA TOKJIAI0B
HUTOI'O: 149 213

8. IlepeyeHb BONPOCOB M THNOBBIE 3aaAHNUS AJISA MOATOTOBKH K IIPOMEKYTOYHOM
arTecTalnu

8.1.1. [lepeyeHb BONPOCOB /sl MOATOTOBKH K 324€TYy € OLl€eHKOM

Tema 1: Forms of business activities

1. Speak about the advantages and disadvantages of sole proprietorship.

2. Compare sole proprietorship and partnership. List their advantages and disadvantages.

3. Prove the fact that a corporation is the most complex form of setting the business.

4. Name the major difference between Private Limited Company and Public Limited.
Company. Speak about their advantages and disadvantages.

5. Consider the problem of control in the major forms of business organization.

Tema 2: Levels and areas of management

1. What are the levels of the management? How different are they?

2. Which level do you consider to be the most important? Why?

3. What are top managers, middle managers, first-line managers responsible for? Who do
they report to?

Tema 3: Organizational structures

1. Prove the fact that efficient management structures are vitally important for the success of
any company.

2. Speak about the advantages and disadvantages of organization by function.

3. Compare divisional structure by product and by area. List their advantages and
disadvantages.

4. Consider the benefits of the choice between matrix structure and hybrid structure in
business.

8.1.2. [lepeyeHb BONPOCOB /sl MOATOTOBKH K IK3aMEHY

Tema 4: Management

1. What is management? Is it an art or a science? An instinct or a set of skills and
techniques that can be taught or is it a mixture of innate qualities and learnable skills?

2. Do you know these business leaders: Jack Welch, Steve Jobs, Carlos Ghosn? What do
you know about them? Which business leaders do you admire for their managerial skills? What are
these skills?

3. What do you think makes a good manager? Which four of the following qualities do you
think are the most important for a manager?

e Being decisive: able to make quick decisions
e Being efficient: doing things quickly, not leaving tasks unfinished, having a tidy desk and

SO on
Being friendly and sociable

Being able to communicate with people

Being logical, rational, analytical

Being able to motivate, inspire and lead people
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Being authoritative: able to give orders
Being competent: knowing one’s job perfectly, as well as the work of one’s subordinates
Being persuasive: able to convince people to do things
Having innovative ideas
Are there any qualities that you think should be added to this list? (being responsible,
diplomatic...)
4.  Which of these qualities can be acquired? Which must you be born with?

Tema 5: Leadership

1. Speak about leadership. Is it an art or a science? Prove your point of view.

2. Compare directing style, discussing and delegating styles.

3. Think of the qualities of a good leader. Is this set of skills innate or learnable?

4. Compare a manager and a leader. Discuss their managerial qualities and functions in the
company.

5. Present a business leader that you admire for their leadership qualities. Prove you point of
view.

Tema 6: Recruitment

1. Speak about the advantages /disadvantages of internal recruitment.

2. Speak about the advantages /disadvantages of external recruitment.

3. What does the term ‘headhunting” mean? What kind of staff is usually headhunted?
Why?

8.2 TunoBple 3aJaHUA I/ OLEHKH 3HAHMI

3aganue 1. Packpoiite cKko0kH, yNOTpeOMB NPABHJIbHYI) TIPaAMMATHYECKYIO
KOHCTPYKLMIO C HHPHMHUTHBOM:

1. They were glad (introduce).
2. I’d rather (stay) at home tonight than (go) out.
3. I’d prefer (watch) TV rather than (play) cards.
4. You‘d better (put on) something warmer,
you? Or else you could catch a cold.
5. I’d rather you (not go) to the concert tonight.
6. I’d sooner (not go) to the country today.
7. 1prefer (go) by plane to (go) by train.
8. I prefer (go) alone rather than (come) with him.
9. I’d sooner you (do) it for me.
10. She’d sooner (share) a house with other students than
(live) with her parents.
11. You’d better (not go) there alone.
12. Would you rather I (see) him off? Or would you sooner
(do) it yourself?
13. I’d prefer them (come) with us.
14. I’d rather they (come) with us.
15. Would you sooner | (know) nothing?
16. It’s high time they (come) back, isn’t it?
17. It’s time for him (settle) down.
18. It’s about time they (stop) nagging me about having a holiday.
19. I can’t help being nervous. I’'m the next (sack).

20. He sent his son to Paris
(he/study/French/there).
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3ananue 2. Packpoiite cko0kHM, ynoTpeOMB MNPaBWIBLHYI0 ¢(OpPMY YCJIOBHOIO
HAKJIOHEHUs IJiaroJia:

1. When you (be) in London again, you must come and see us.

2. We (go) out as soon as it (stop) raining.

3. We (not /miss) the train providing we (hurry).

4. If you want (buy) a car, 1 (lend) you some money.

5. Ifshe (leave) at 5 o’clock, she (be) there by half past seven.

6. If you happen (go) into town, get a video for tonight while you (be)
there.

7. The situation (only/ grow) worse unless we (take) urgent
measures.

8. You (get) the reply in a week provided all the data (be)
checked and verified quickly.

9. David (phone) you the moment he (hear) any news.

10.1 (be) back by the time the film (begin).

11.He (join) the game on condition we (play) honestly.

12.Call me the moment you (get) any further information.

13.1f you (not / be) home by 6, 1 (eat) without you.

14.You (get) fresh fish provided you (go) to the market early.

15.The information (study) carefully as soon as it
(deliver).

16.If 1 (happen) to see anything she might like for her birthday, I
(buy) it.

17.1 (take) an wumbrella in case it (rain). 1 hate

(catch) in the rain.

18.1 (be) over the moon if my dream (come) true.

19.He (not / recover) soon unless he (take) the prescribed
medicine.

20.He wants to know if you (finish) tonight. — Providing all

(go) well, I shall finish in a fortnight.

8.3 TunosBble 3a1aHus 115l OLEHKH YMEHU I

3ananme 1. IIpouuraiite Texkcr Ha Temy Ilogdop mepconana, cobOepute u
NPoaHAJIU3UPYHiTe HHPOPMALUIO O CJIeAYIOLIEeM:

1. Ckaxute, Kakie BOIPOCHl PACCMATPHUBAIOTCS B TEKCTE.

2. CkaxuTe, Kakas mpobjeMa BBITEKAeT U3 CONEPKaHMsL.

3. IlocTaBbTe K TEKCTY HECKOJIBKO BOIIPOCOB U 331aiiTE UX BallleMy TOBApPHIILY, 3aTEM
OTBETHTE HA €TI0 BOIIPOCHI.

4. [loaTBepAUTE TOUKY 3pEHUS, U3JI0KEHHYIO B TEKCTE, UCIIONb3YsI COOCTBEHHBIHN MpUMED.

5. BeICKaXuTe MHEHHE O MPpOYUTAHHOM. COO6H_II/ITG HU3BCCTHBIC BaM AOIIOJTHUTCIBHBIC
ceegenus. [IpuBeaure nmpumepsl, HakThl, MOJOOHBIE OMUCHIBAEMBIM B TEKCTE.

HOW TO SELECT THE BEST CANDIDATES — AND AVOID THE WORST
(by Adria Furnham)

Investing thousands of pounds in the recruitment and training of each new graduate recruit
may be just the beginning. Choosing the wrong candidate may leave an organization paying for years
to come.

Few companies will have escaped all of the following failures: people who panic at the first
sign of stress; those with long, impressive qualifications who seem incapable of learning;
hypochondriacs whose absentee record becomes astonishing; and the unstable person later discovered
to be a thief or worse.
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Less dramatic, but just as much a problem, is the person who simply does not come up to
expectations, who does not quite deliver; who never becomes a high-flyer or even a steady performer;
the employee with a fine future behind them.

The first point to bear in mind at the recruitment stage is that people don’t change. Intelligence
levels decline modestly, but change little over their working life. The same is true of abilities, such
as learning languages and handling numbers.

Most people like to think that personality can change, particularly the more negative features
such as anxiety, low esteem, impulsiveness or a lack of emotional warmth. But data collected over
50 years gives a clear message: still stable after all these years. Extroverts become slightly less
extroverted: the acutely shy appear a little less so, but the fundamentals remain much the same.
Personal crises can affect the way we cope with things: we might take up or drop drink, drugs, religion
or relaxation techniques, which can have pretty dramatic effects. Skills can be improved, and new
ones introduced, but at rather different rates. People can be groomed for a job. Just as politicians are
carefully repackaged through dress, hairstyle and speech specialists, so people can be sent on training
courses, diplomas or experimental weekends. But there is a cost to all this which may be more than
the price of the course. Better to select for what you actually see rather than attempt to change it.

3aganue 2. [loaroroBpTe NucbMeHHOe coodmenue Ha Temy “Types of restructuring”,
HCI0JIb3Ysl AKTUBHYIO JIEKCUKY U3 Boka0yJsipa Organizational Structures:

1. competitive, to remain competitive, to maintain a competitive edge —
KOHKYPEHTOCIIOCOOHBIH,  OCTaBaThCS ~ KOHKYPEHTOCIIOCOOHBIM,  COXPaHATh  KOHKYPEHTHBIC
pEeuMyIIEeCTBa

E.g. To remain competitive (to maintain a competitive edge) on a fast-evolving market a
company needs to be flexible, highly-effective and fast-moving.

2. to consume, a consumer, consumption — moTpedIATh, MOTPEOUTEH, TOTPEOICHHE

E.g. Many factors such as personal, psychological or social can bring about changes in
consumer behavior. E.g. The recent financial report has reflected a sharp decline in the consumption
of soft drinks in North America. E.g. Possibly the most challenging concept in marketing is to deal
with understanding consumer behavior.

3. to adjust/adjustment/to adapt to / to respond to /to remain responsive — MPUCIIOCOOUTHCS,
YMEHHE TIPUCTIOCAOIMBATHCS, aJallTUPOBAThHCS, PEarHpoBaTh, COXPAHATH THOKOCTH (COXpaHSThH
YMEHHUE MEHSATHCS U MIPUCTIOCAOTUBATHCS )

E.g. The ability to adapt and find new markets has made Coca-Cola an icon of American
culture.

E.g. To remain responsive and adjust to a fast-changing market environment, many companies
have pushed towards decentralization (OTOIITH OT HEHTPATU30BAHHONW CUCTEMBI YIIPABIICHUS).

E.g. To maintain a competitive edge a company needs to remain responsive to change.

4. efficient, productive, cost-effective — 3¢ (eKTUBHBIN, TPOTYKTUBHBIH, peHTaOCIbHBIH

E.g. Businesses organized by function can be cost-effective as each employee specializes in
certain aspects of business.

5. Restructuring (delayering, downsizing) — pecTpykTypuzamusi (COKpalleHHe YpOBHEH
yIpaBJICHUS; YMEHbIIEHUE Pa3MEPOB MPEANIPHUATUS B LENAX SKOHOMUH, ONTHMU3ALMS IITAaTa IyTeM
COKpAIIICHHS)

E.g. The restructuring and delayering helped the company to save 200 million euro a year in
salaries and increase efficiency.

E.g. Cases of restructuring and downsizing are generally met with dismay about job losses,
except by those whose interest is in efficiency and profit. (An increased efficiency generally leads to
job losses.)

6. to cut costs down/to drive costs down/to keep costs down/to optimize costs/to reduce costs
(maximize profits) — CHU3UTb U3JIEPKKU (MAaKCHUMAIBHO YBEJIUYUTH IPUOBLIb)

E.g. The prime target of any business is to drive costs down and maximize profits.
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7. profit, losses (to suffer losses, to incur losses, to sustain losses), a decrease in profit, a
decline in profit — yObITKH (HeCTH yOBITKH), COKpaIlleHHue MPUObUIN, CHUKEHUE PUOBLTH

E.g. The recent financial report has shown a 7% decline in profit in the second quarter of 2013.

8. to enhance (communication, coordination, a company's reputation) — yJIy4IIaTh,
YBEIUYNBATh, YCHJIUBATh (OOBIYHO TOJIOKUTEIILHOE CBOMCTBO)

E.g. Empowerment gives employees an enhanced sense of involvement (naet corpyiHukam
OIIYIIIEHUE TOTO, YTO OHU SIBJISIFOTCS HEOTHEMJIEMOW YacThI0 KOMIIAaHUH) in company s business.

9. Empowerment, empowered employees — HajelneHUE COTPYIHUKOB OONBIIUMU
TIOJTHOMOYHSIMH

E.g. In companies with a rigid centralized organizational structure managers.

3aganue 3. Pacnosio:kuTe 4acTH JA€J10BOr0 MUCHMa B IPABWJILHOM MOPSIIKe.

a) Your company has been recommended to us by a business association and we are writing
to enquire about your translation services. We would be grateful if you could send us your prices
and terms of pay.

b) Blocks and Panels, 58 Victoria Street, Salton JK 8§94

telephone 875 345377, fax 87558 87 93

4 June 2005

c¢) Director General, Globus, 15 High Street, Salton Po 576

d) We look forward to hearing from you.

Your faithfully,

Sir Formes
Managing Director
e) Dear Sir/Madam

8.4 TunoBele 3a7aHK 1)1 OLEHKH HABLIKOB

3ananme 1. Ucnoab3yiiTe ciaeayrOIUil JUAJ0OT B KadyecTBe MOAeJN M MHCUHEHUPYTe ¢
HANIAPHMKOM CBOe co0eceoBaHue Npu npueme Ha padory. Mcnonb3yiiTe Bokaldyasp 1o reme
Recruitment.

- Thank you for coming. So you are interested in our job as personal assistant. What
are your reasons for wanting to change jobs?

- I have now been with Williams & Co. for over three years and feel that [ have
learned everything there is to learn. I would like to use this knowledge in a different field of
activity.

- Why did our advertisement particularly interest you?

- I would enjoy the challenge of working independently and would very much like to use my
languages even more at the present moment.

- Would you be prepared to travel?

- Oh, yes, gladly.

- What do you see as your main strength?

- I would say it’s my ability to be independent and rely on myself.

- And your weakness?

- Sometimes lack of patience!

- Let me tell you something about the job. Your boss would be Mr. Matthews, our head of
sales for the European markets. You would assist him in all his duties and with time be in charge in
his absence. You would have direct contact with customers and visit them from time to time as the
need arises.

- Sounds like hard work, but that’s the sort of job I am looking for.

- Would you do overtime if necessary?

- Yes, of course.
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- Would you need any help with relocation?

- Yes, I would.

- We would be prepared to share the removal costs (US: moving expenses) and help you in
finding a flat.

- That would be of great help.

- What are your hobbies?

- I like traveling, playing tennis and reading.

- Thank you again for coming, we will be in touch soon.

3ananue 2. HanumuTe NHCHbMO-0TBET HA JAHHYI0 BAKAHCHUIO, CONIPOBOK/AAIOIIEE Pe3loMe
Jlona deiidpasepa.

SALES MANAGER TRAINEE (ENTRY LEVEL)

Regal Marketing, one of the top promotional marketing and sales firms is seeking motivated and
hard-working Sales Manager Trainees to join our growing team. The goal of the position is to
prepare you for a sales management role. If you are a fresh college graduate who is seeking a
company to grow with and you are looking to begin an exciting and rewarding career in sales,
this is the ideal opportunity for you!

Job Requirements

Education in relevant field (Bachelor or Master degree in Economics)

Must be a self-starter with good time management skills

Enjoys being around people and displays a positive attitude

Excellent oral and written communication skills

Ability to work very hard

If you’re interested, and you think you are tough enough to cope with the workload, send your
CV and covering letter to Celine Greenwood at the address below.

Regal Markwting, 3309 Hooper Ave, Los Angeles, CA 90011
E-mail: cgreenwood@regalm.com

Don Fairbrother

8943 W. Pico Blvd

Los Angeles, CA 90035
Contact: (310) 402-3974
Email: don@anymail.com

Career objective
To gain the position of a sales associate trainee with a view to develop my sales and
marketing skills in a fast-growing organization.

Education

2013 —present University of California, Master’s degree

2009-2013 University of California, a first-class Bachelor of Business Administration
degree

Professional Experience
January 2014 till date
Orchid Products, California - Sales Manager Assistant (internship)

15



Help the Sales Manager with gathering and recording customer information and sales
activity data

Interact with customers via phone to sell products of the organization

Participate in professional development trainings, training sessions and meetings

Perform other job responsibilities as required by the management

Personal Skills

Eagerness to acquire new skills and knowledge, excellent negotiation and communication
skills, strong analytical skills, ability to work under stress, good time management skills.

Activities and interests

Travel, discussion clubs

9. IlepeyeHb OCHOBHOI M JONOJHUTEJIbHOH y4eOHOH JUTEPATYyPbl, HEO0X0AMMOM A
OCBOCHMS TUCHMIIIHHBI

9.1. OcHoBHas JqUTEpaTypa

1. HyxHoBa, E. E. Aurnumiickuii s3p1k. Professional Reading: Law, Economics, Management
: yaeOHuk st By30B / E. E. HyxxnoBa. — 2-e u3n., ucnp. u non. — Mocksa : U3garenbcto FOpaiit,
2025. — 181 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-17510-3. — TekcT : 31eKTPOHHBIHA
/I ObpazoBarenbHas matdopma FOpaiT [caitt]. — URL: https://urait.ru/bcode/563594

3. Yukunesa, JI. C. Axrnumiickuii s3pIk B ynpasineHun nepconaioM (B1—B2). English for
Human Resource Managers : yueOHuK 1 ipaktuky™m 11 By30B / JI. C. Uukunesa, E. B. JIusckas, JI.
C. Ecuna. — 2-e u3a., nepepad. u nomn. — Mocksa : M3narensctBo FOpaiit, 2025. — 203 ¢. —
(Bricmiee oopazoBanne). — ISBN 978-5-534-08232-6. — Tekcr : anextpoHHbIi // OOpazoBarenbHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/561383

9.2. lonotHUTEIBHAS IUTEPATYPA

1. CmupnoBa, H. B. Anrnmiickuii s3bik 11 MmeHekepoB (B1—B2) : yueObuuk m1st By30B /
H. B. CmupnoBa, A. B. Cokoinosa, }O0. A. Jlyrnac. — Mocksa : U3narensctBo FOpaiit, 2025. — 154
c. — (Bricmee o6pazoBanme). — ISBN 978-5-534-08395-8. — TekcT : SIEKTpPOHHBIA //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/557899

2. KymmoBa, A. K. Anrnuiickuii s3b1k 111 MeHekepoB U oructoB (B1-Cl) : yuyeOHUK 1
npakTtukym Jiis By30B / A. K. Kymmosa, JI. A. Kosnoga, FO. I1. Bonsinen ; mox oOmieit penakiueit A.
K. Kynuosoit. — 2-e u3na., ucnp. u gon. — Mocksa : M3garensctBo FOpaiit, 2025. — 326 c. —
(Briciiee oopazoBanue). — ISBN 978-5-534-18420-4. — Texkcr : anextpoHHbI // OOpazoBarenbHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560502

3. CrynnukoBa, JI. B. Aunrmiickuii s3pIk B MexayHaponHom OwusHece. English in
international business activities : yueOnuk st By30B / JI. B. CtynuukoBa. — 3-e u3j., mepepad. u
non. — Mocksa : UznarensctBo FOpaiit, 2025. — 216 ¢. — (Bricmiee oopazoanue). — ISBN 978-
5-534-11015-9. — Texkct : anexTpoHHbIH // Obpa3oBarenbHas miaardopma KOpaiir [caiit]. — URL:
https://urait.ru/bcode/565743

10. Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTH « AHTEpHETY,
HEe00XO0AUMBIX Il OCBOCHH Sl TUCHUNIMHBI U MHGOPMAIMOHHBIX TEXHOJIOTHI, HCI0Jb3yeMbIX
NPH OCyLIeCTBJIEHUH 00Pa30BaTeIbHOIO NpoLecca Mo JUCHHUILINHE, BKJIIOYAs NepeYyeHb
NMPOrpaMMHOI0 odecriedyeHNs] U MH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM (NP
He00X0IMMOCTH)

1. https://urait.ru - 9bC «O0pazoBarensHas miatdopma FOpaiT
2. http://biblioclub.ru - 9BC «YHuBepcuTeTCKask OMOIMOTEKA OHIIARHY

16


https://urait.ru/bcode/563594
https://urait.ru/bcode/561383
https://urait.ru/bcode/557899
https://urait.ru/bcode/560502
https://urait.ru/bcode/565743
https://urait.ru/
http://biblioclub.ru/

3. https://student2.consultant.ru/ — onmaitH-Bepcust Koncyneranrllmtoc: CtyaeHT

4. http://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4Has >nekTpoHHas oubmuorexa (HOB)
«eLIBRARY.RU»

5. http://www.focusenglish.com/ — MWudopmaunonnas cucrema Everyday English in
Conversation

6. https://academic.oup.com/journals/pages/social_sciences — ba3a ganasix Oxford Journals
Oxkcdopackast OTKpbITasi HHUIMATUBA BKIIIOYAET MOJIHBIA M (PaKyJIbTaTUBHBIA OTKPBITBHINA JOCTYII K
6onee, uem 100 xypHaaMm, BHIOpAaHHBIM U3 KaXKIOH MpeIMETHON 00JIacTH -

7. https://dictionary.cambridge.org/ru/ - On line cnoBaps u Te3aypyc Cambridge Dictionary -

JIM1eH3MOHHOE TPOrPaMMHOe o0ecreyeHme:

- Windows (3apy0exxHoe, BO3ME3THOE);

- MS Office (3apyOexHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynperantllmoc: «Koncynsrantllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoCTpaHIEMOE).

11. MeToandyecKkue PEKOMECHIAIIUH ITO0 OPraHM3allMU U3YUYCHUSA TUCHUIIJINHBI

Opranuzanys 00pa30BaTEIBLHOTO TMpOIECCa PETJaMEHTHPYeTCs Y4YeOHBIM IUIAHOM U
pacriicaHueM ydeOHBbIX 3aHsATHH. SI3b1k oOydeHus (mpemnomaBaHusi) — pycckuid. [[ns Bcex BUIOB
ayIMTOPHBIX 3aHATUH aKaJEeMHUYECKUN Yac yCTAHABIMBACTCS MPOAOIKUTEIHLHOCTHIO 45 MUHYT.

[Tpu popmupoBaHum cBOEH MHAUBHUAYAIHLHON 00pa30BaTEIbHON TPACKTOPHH O0YJarOITUICS
UMEEeT TPaBO Ha IMepe3adeT COOTBETCTBYIONIUX AHCHUILIMH U TPO(ECCHOHATBHBIX MOIYJICH,
OCBOCHHBIX B IPOIIECCE MPEAMICCTBYIOMIETO O0yYEeHHS, KOTOPhI 0CBOOOXKIaeT 00yUYaromerocs: oT
HEO0XOIMMOCTH MX MIOBTOPHOTO OCBOCHHUSI.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

Y4eOHbIi mpoliecc TpHU TMPErmoJaBaHUM Kypca OCHOBBIBAETCS Ha HCIIOIH30BAHHUH
TPaJWLMOHHBIX, WHHOBAIIMOHHBIX ¥ HMHGOPMAIMOHHBIX  00pA30BaTENbHBIX  TEXHOJIOTHIA.
TpamunmonHble 00pa30BaTENbHBIC TEXHOJIOTUU TPEACTABICHBI 3aHATUSMHU MPAKTUYECKOTO THIIA.
HuHoBaloHHbIEe 00pa30BaTeIbHble TEXHOJOTHU HCIOJB3YIOTCS B BUJE IIMPOKOTO IMPUMEHEHUs
AKTUBHBIX M MHTEPAKTUBHBIX (hopMm mpoBeneHus 3aHsATuil. MHPOpMaImoHHble 00pa3oBaTeIbHbIC
TEXHOJOTHH PEATU3yIOTCsl IyTEM AaKTUBU3ALMU CaMOCTOSITENIbHOM paboThl CTYACHTOB B
UH(POPMALIMOHHOM 00pa30BaTENIbHOM cpene.

3aHATHSA JTeKIIMOHHOI0 THIIA

JIeKMOHHBIN KypC MpearoaraeT CUCTEMAaTH3UPOBAHHOE M3JI0KEHUE OCHOBHBIX BOIIPOCOB
y4eOHOTO IJ1aHa.

Ha mepBoii nexkuuu aeKTOop 0053aH MPEAYNPEAUTh CTYJIECHTOB, IPUMEHUTEIBHO K KaKOMY
06a3zoBoMy yueOHUKY (YueOHUKaM, y4eOHBIM ITOCOOUSIM) OyIeT MPOYUTAH KypC.

JleKIIMOHHBIN KypC TOJKEH J1aBaTh HanOobIINii 00beM HHPOPMALIMU U 0becrieunBaTh Oosiee
Iy0OKOe MOHMMaHHEe y4eOHBIX BOIPOCOB IPU 3HAUMTENBHO MEHBIIEH 3aTpaTe BPEMEHHU, YeM 3TO
TpeOyeTcst OONBIINHCTBY CTYACHTOB HAa CAMOCTOSITENIbHOE U3yUCHHE MaTepHaa.

3aHATHS CEMMHAPCKOI0 THIIA

3aHATHS CEMUHAPCKOTO TUIMA (MPAKTUYECKUE 3aHATHS) MPEACTABISIOT COOOM IeTaTn3aIlHIo
TEOPETUUECKOr0 MaTepuasa, MPOBOASATCS B LIEAX 3aKPEIICHUsI Kypca U OXBaThIBalOT BCE OCHOBHBIE
pas3zaenbl.

OcHoBHOI (hOopMOI TPOBEJCHUS 3aHATHHA CEMHUHAPCKOTO THMa (MPaKTHUYECKUX 3aHATHMN)
SIBIISIETCSL 00CYXKACHHE Harbosee mpoOIEMHBIX U CIIOKHBIX BOIIPOCOB IO OT/ICTHHBIM TEMaM, a TAKXKE
pelieHue 3afad M pa3zdop NMPUMEPOB M CUTyallMd B ayJUTOPHBIX YCIOBUSX. B o0s3aHHOCTH
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IIPEnoiaBarelisl BXOAAT: OKAa3aHUE METOJUYECKOM MOMOLIM U KOHCYJIBTHPOBAHHUE CTYIEHTOB IO
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTHBHOCTbh Ha 3aHATHSIX CEMHUHAPCKOTO THMa (MPAKTUYECKUX 3aHATHUSAX) OLEHUBACTCS IO
CJIEIYIOIIUM KPUTEPUSIM:

— OTBETHI HA BOIIPOCHI, IPeJIaraéMble MpPernoaaBaTeIeMm;

- y4dacTue B IUCKYCCHUSIX;

— BBINOJIHEHHE NTPOEKTHBIX U MHBIX 3aJaHUI;

— ACCUCTHPOBaHHUE MPENOJABATENIO B IPOBEACHUN 3aHITHH.

Jloknansl ¥ ONNOHMPOBAaHME JOKJIAJ0B IPOBEPSIOT CTENEHb BIAJCHUS TEOPETHUYECKUM
MaTepHaioM, a TaK’Ke KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHrBaHuE NPAKTUYECKUX 3aJaHUN BXOJUT B HAKOTUIEHHYIO OLICHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocrosiTenbHast paboTa CTYIEHTOB — 3TO MPOLECC AaKTUBHOIO, IEJeHANpPaBICHHOIO
NpUOOpETEHUs] CTYJGHTOM HOBBIX 3HAHWA, YMEHUH 0e3 HEemoCpPEeICTBEHHOTO Yy4YacTHus
IpenojaBaTess, XapakTepU3yIUics IpeaMEeTHOW HANPaBIEHHOCTHIO, 3()()EKTUBHBIM KOHTPOJIEM
U OLICHKOHW Pe3yJbTaTOB JACSATEIbHOCTH 00YYarOIIerocs.

Ienmu camocToATeNbHON PabOTHI:

— CHCTEMaTHu3alusl U 3aKPEIUICHUE MOJYYCHHBIX TEOPETHUUECKUX 3HAHUM M MPAKTHUYECKUX
YMEHHUH CTYJEHTOB;

- yriyOJieHue W pacIlIupeHre TeOPETUICCKIX 3HAHUM;

- (¢opMupoBaHHE YMEHHIl HCHOJIb30BaTh HOPMATUBHYIO U CIPABOYHYIO JOKYMEHTAIUIO,
CIELUATIBHYIO JTUTEPATYPY;

- Ppa3BUTHE NO3HABATENbHBIX CIIOCOOHOCTEN, aKTUBHOCTU CTY/IEHTOB, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTY;

- (¢opMUpOBaHHE  CAMOCTOSITEIbBHOCTH  MBILIUICHUS,  TBOPYECKON  WHUIIMATUBBI,
CIIOCOOHOCTEH K CaMOPa3BUTHIO, CAMOCOBEPIIICHCTBOBAHHUIO M CAMOPEaTU3aIliu;

— pPa3BUTHE UCCIENOBATEIBCKAX YMEHUHN U aKaJJIEMUYECKUX HABBIKOB.

CaMocrtosiTenbHasi paboTa MOXKET OCYIIECTBISATHCS WHAWBHIYATbHO WK TPYIMIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CI0XKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHoOTHS OpraHU3aIMi CaMOCTOSTEIILHON paOOThI CTYJIEHTOB BKIIIOUAET UCIIOJIb30BAHUE
MH(OPMALMOHHBIX U MaTEPUaTbHO-TEXHUUYECKUX PECYPCOB 00pa30BATENBHOIO YUPEKICHUS.

[lepen BBIMONIHEHHEM OOYYAIOUIUMUCS CAMOCTOSTEIBHON pabOThI MPENoaaBaTelb MOXKET
IIPOBOJIUTH NHCTPYKTAX MO BBIITOJTHEHUIO 3a1aHMsl. B MHCTpyKTaXX BKIIIOYAETCH:

- 1edb U COJAEpKaHKE 3aJaHusl;

— CPOKH BBINOJHEHUS;

- OPHUEHTHPOBOYHBIA 00BEM pabOTHI,

— OCHOBHBIE TPeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;

— BO3MOJKHBIC TUITUYHBIE OITUOKY MPHU BHIMOTHCHUH.

WNHucTpykTaxk MpOBOAMTCA MpernojaBareieM 3a cyeT o0beMa BPEMEHH, OTBEICHHOIO Ha
W3Yy4YeHUE JUCIUTUINHBIL.

KoHTpoib pe3ynabTaToB caMOCTOSATENbHOW pabOThl CTYAEHTOB MOKET IPOXOJIUTH B
MUCHhMEHHOMW, YCTHOM WM CMeIaHHOU (opme.

CTyAeHTbI JOKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM padoTe Kak K HauBa)KHEUIIIEMY CPE/ICTBY
3aKpeIUICHUS] U PAa3BUTHUS TEOPETUYCCKUX 3HAHUHU, BHIPAOOTKE €IUHCTBA B3TJISJOB HA OTACIbHBIC
BOIPOCHI Kypca, MPUOOpPETEeHUsI ONMpPE/EICHHBIX HAaBBIKOB M HCIOJb30BaHUSA MpPodecCHOHaTbHON
JTUTEPATYPHI.

[Tomemienust 11 caMOCTOSITENIBHOM pabOThl OOYyYarOUIMXCS JIOJKHBI OBITh OCHAILIEHBI
KOMIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKITIOUCHUS K ceTu «HTepHeT» u obecrieueHrneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alnu.

[Tpu camocTosTeTHbHON TPOPAOOTKE Kypca O0YUaAIOIIUECS TOJKHBI:

- MpOCMaTpUBaTh OCHOBHBIE OMpeesieHus U (aKThI,
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— TOBTOPUTH TPOWJIEHHBIA Ha 3aHATUM MaTepuanl M JONOJHUTH €ro ¢ Yy4eToM
PEKOMEHI0BAaHHOM 110 JAHHOU TE€ME JIUTEPATYPBI;

- M3yYUTh PEKOMEHJOBAHHYIO JIUTEPATYPY, COCTABISTH TE€3UCHI, AaHHOTAI[UM M KOHCIIEKTHI
HanboJee BaKHBIX MOMEHTOB;

— CaMOCTOSATEIbHO BHINOJIHATH 3aJJaHUsl, aHAJTOTHYHbIE MTPEeIIaraéMbIM Ha 3aHITHSIX;

- HCIMOJIB30BaTh JIJIsl CAMOMIPOBEPKU MaTepuaibl (JOH/IA OIICHOYHBIX CPE/ICTB;

— BBINOJIHATH JOMAIITHUE 33/1aHUA [0 YKa3aHUIO MPEnoiaBaTesl.

Pexomennanuu no o0y4enuo nuBaauaoB u aun ¢ OB3

OcBoeHne MUCHMIUIMHBI WHBamuAaMu u junamu ¢ OB3 moxxer OBITh OPraHM30BaHO Kak
COBMECTHO C JPYTrUMHU OOy4YalolUMUCS, TaK W B OTACIbHBIX Tpymmax. llpeamonaratorcs
CHelyalbHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarorndeckuii  cocTaB 3HAKOMHUTCS C  TCHUXOJOT0-(hH3UOJOTHIECKIMHU
0COOCHHOCTSIMU OOyuaromuxcst WHBanuAoB W jun ¢ OB3, MHIWBHAYaTbHBIMH IPOTrpPAMMaMU
peabunuTaruy MHBaIUAOB (py Hamuywn). [Ipu HEOOXOAMMOCTH OCYIIECTBIISIETCS JOTIOJTHUTETbHAS
MOJJIEPKKA MPEenoJaBaHus ThIOTOPAMU, IICUXO0JIOTaMH, COLUAIbHBIMU PA0OTHUKAMU, MPOILEIIINMU
MOATOTOBKY aCCUCTEHTAMHU.

B cooTBeTcTBUM ¢ MeTOAMYECKUMH pekoMeHaanusIsMu Munooprayku P® (yTB. 8 anpens 2014
r. Ne AK-44/058H) B Kypce MpearnoaraeTcs CIoab30BaTh COIMATbHO-aKTHBHBIC U pe(hICKCUBHBIC
METOJIbl O0yUYEHUs, TEXHOJIOTHH COLIMOKYJIbTYPHON peaOuIUTallK C LEeNb0 OKa3aHWUs MOMOIIM B
YCTAHOBJICHUU TOJHOIEHHBIX MEXKJIUYHOCTHBIX OTHOIIEHUH C JAPYTMMH CTYJEHTaMHU, CO3JaHUU
KOM(OPTHOTO IMCUXOJIOTHYECKOTO KIIMMata B cTyieHdeckoi rpynme. [Togdop u pazpaboTka y4eOHbBIX
MaTepuaioB MPOU3ZBOMATCA C YYETOM MPENOCTAaBICHUS MaTepuaia B pa3IUYHbIX (opmax:
ayMaibHOW, BH3YaJbHOW, C HCIOJB30BAHHEM CIELHMATBHBIX TEXHUYECKUX CPEICTB U
WH(OPMAIIMOHHBIX CHCTEM.

Meauamarepuaibl  TakKe CleAyeT MCHOJb30BaTh M aJalTHpPOBaThb C  y4ETOM
WHIAUNBUAYATBHBIX 0OCOOEHHOCTEH 00yueHus nHBau10B u ui] ¢ OB3.

OcBoeHuE TUCHUIUIMHBI MHBaIUAaMU U auaMu ¢ OB3 ocyiecTBisieTcs: ¢ HC0JIb30BAHUEM
cpencTB oOydeHHs OOIIero M CIeNUaIbHOrOo Ha3HaueHUs (NMEPCOHAIBHOTO U KOJUIEKTHBHOTO
WCIIONIB30BaHUs). MaTepHalbHO-TEXHUYECKOEe OOCECIEUYCHHE MPEeayCMaTPUBAET MPHUCIIOCOOJICHHE
ayJIMTOpUi K Hy’KJaM MHBanuA0B u mn ¢ OB3.

dopma MpoBeICHUS aTTECTALMU I CTyAeHTOB-UHBANNAOB U jull ¢ OB3 ycTtanaBnuBaercs
C YYETOM WHIMBUAYATbHBIX TNcuxodusmueckux ocodbenHocteit. st maBamuaoB u amin ¢ OB3
npeycMaTpuBaeTcs NOCTyIHas (opMa MpeIoCTaBIeHUs 3aJaHUI OLEHOYHBIX CPEACTB, @ UMEHHO:

— B II€YaTHOM WJIM 3JIEKTPOHHOI (hopme (ISl JIUIl C HApYIIEHUSIMU OMOPHO-IBUTATEILHOTO
amnmnapara);

— B IeYaTHOW QopMe UM DIEKTPOHHOH (¢GopMe C YBEIMUEHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 3aJaHMsI BCIYX (7S JIUL ¢ HAPYIICHUSMU 3pEHUS).

CryneHTaM ¢ MHBAIMAHOCTHIO U iniiam ¢ OB3 yBernuuBaeTcst Bpems Ha IOJArOTOBKY OTBETOB
HAa KOHTPOJBHBIC BOMPOCHL. JIJIsi TakuWxX CTYAEGHTOB TMpeaycMaTpUBaeTCs JAOCTyMmHas ¢dopma
MPEIOCTaBIICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— MHUCHhMEHHO Ha OyMare Wid Ha0OpOM OTBETOB Ha KOMITbIOTEpE (JJIsl JIUI] C HAPYILICHUSIMU
clIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPHUAHTOB C MCIIOJIb30BAHHEM YCIYT aCCUCTEHTA (ISt
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATEILHOTO aliapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMHU 3pEHUS], OMOPHO-BUTATEILHOTO aIapara).

[Tpu HEoOXommMoOCTH i OOyYaromMXcsi ¢ WHBAIMAHOCTRIO W muil ¢ OB3 mporemypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUYEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MmaTepuaibHO-TEXHUYECKOI 0a3bl, HE00XOAUMOM VISl OCYLIECTBJICHUS
00pa30BaTeIbLHOIO NMpPolecca Mo JMCUUILTHHE

YdeOHass  ayauTopus, TpeAHA3HAYCHHAs Ui TPOBEACHUS  YYEOHBIX  3aHATHA,
IPeIyCMOTPEHHBIX HACTOsIIEH paboueil mporpaMMoil AMCHUIUIMHBL, OCHAIIICHHAs! 000pyI0BaHUEM U
TEXHUYECKMMH  CPEICTBAaMH  OOydYeHHs, B  COCTaB  KOTOPBIX  BXOIAT:  KOMIUIEKTHI
CHEeLMATU3UPOBAHHON y4yeOHOM MebenH, JJ0ocKa KIACCHAs, KOMIIBIOTED C YCTaHOBJIEHHBIM
JIMIIEH3UOHHBIM TMPOTPAaMMHBIM OOECIIEYCHHEM, C BBIXOJIOM B ceTh «MHTepHET» M IIOCTYIOM B
3IIEKTPOHHYIO HHPOPMALIMOHHO-00pPa30BaTENbHYIO CPENy.

[ToMenieHne I CaMOCTOSTENBHOW PAa0OTHI OOYYAIOIIUXCS — ayAMTOPHUS, OCHAIICHHAs
CJICAYIOUIMM OOOpYJIOBAHHWEM M TEXHHUYECKUMH CpPEACTBAMH: CIICHUAIM3UpOBaHHAs MebOenb s
npernoaBaTenss U 00ydJaromuXcsi, TOCKa y4eOHast, MyJIbTUMEIUHHBIA TIPOCKTOP, dKpPaH, 3BYKOBbIC
KOJIOHKH, KOMMBIOTEep (HOYTOYK), MEPCOHAIBHBIE KOMIBIOTEPHI Il PaOOTHl OOydarolmuxcs ¢
YCTaHOBJICHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM 00ECIIEYCHHEM, C BBIXOJIOM B ceTh «HTepHeT» 1
JOCTYIIOM B 3JIEKTPOHHYIO HH(POPMALIMOHHO-00pa30BaTENbHYIO CPENy.
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