ABTOHOMHASl HEKOMMEPYECKASl OPFAHM3ALUSA BbICIUErO OEPA30BAHUSA
«MHCTUTYT MEXXAYHAPOOHbIX 3KOHOMUYECKUX CBA3EN»

INSTITUTE OF INTERNATIONAL ECONOMIC RELATIONS

[IpunsTa Ha 3acenanuu YTBEPXJAIO
VYuénoro coeta UMOC Pexrop UMOBC 10.U. boromonosa
(mpotokoin ot 27 mapta 2025 1. Ne 8) 27 mapta 2025 r.

HOOKYMEHT NMOANMMCAH
ONEKTPOHHOW MOAMUCHIO

Cepuchuar: 02D66AAD004FB138IE405D89A7DBCT74CT2
Bnageneu: AHO BO "MHCTUTYT MEXXIYHAPO[IHBIX SKOHOMUYECKMX
CBSABEM", UHCTUTYT MEXXAYHAPO[HbIX 3KOHOMWUYECKMX CBSIZEN,

[DeiicTauTenen: ¢ 11.04.2024 fo 11.07.2025

PABOYAS ITPOI PAMMA JUCHAIIJINHBI
OPUCHBIE ITPUKJIATHBIE ITPOT'PAMMBbI

110 HAITPAaBJICHUIO IIOAT'OTOBKHU

38.03.01 DxoHOoMHUKa

Hamnpasnennocts (mpoduins)
«bu3Hec-aHanmMTHKa U U(PPOBas SKOHOMHUKA

Mocksa — 2025



Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomosxu 38.03.01 Sxkonomuka

HanpasieHHocmy (npoghunsv) npoepammel « busnec-ananumuxa u yugpoeas SKOHOMUKAY

Pabouas nmporpamma mucuntuinHbl «OQHUCHBIE IPUKIIAJHBIC TIPOTPAMMBD» BXOJHUT B COCTaB
OCHOBHOM TpoQecCHOoHaIbHONH 00pa3oBaTeNbHOM MPOTrpaMMbl  BBICIIETO OOpa3oBaHHs 110
HarpasjeHuto noarotoku 38.03.01 Dxonomuka, HapaBJIEeHHOCTH (PO Uih) «brU3HEC-aHATUTHKA
U 1HQpoBas SKOHOMHUKa» U MpeaHa3HaueHa JUIsi 0OydYaloUIMXCs OYHOM M OYHO-3a0YHOH (opm
00y4eHusI.

© MHCTUTYT MEXyHapOAHbBIX SKOHOMUUYECKUX cBs3el, 2025.
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1. Iean u 3agau AUCHUILIHHBI

Hear pucuumiaunbl  «OducHble NPUKJIAJHbIE NPOrpaMMbD» —  TOJIy4YEHUE
TEOPETUYECKUX 3HAHUNW W TPAKTHUYECKUX HABBIKOB, MO3BOJISIIOIIUX CTAaTh KBATH(DHIIMPOBAHHBIM
M0JIb30BaTEIeM KOMIIBIOTEPHONW TEXHUKH, peliath NpodecCHOHaIbHbIE M HAyuyHbIE 3aJauyd C
MOMOIIHIO TIPUKIIATHOTO MTPOTPAMMHOTO 00ECTICUSHUSI.

3agauu U3yyeHHUs TUCHUNIUHBI:

— H3y4YeHHE TEXHMYECKUX U TMPOTPAaMMHBIX CPEACTB pealu3alud HHPOPMAIMOHHBIX
IIPOILIECCOB;

— npuoOpeTeHrne HAaBBIKOB MOCTAHOBKU 3aJau MPOPECCHOHATBHON NEATENbHOCTH U MX
peanu3anumy;

— M3Y4YCHHE OCHOB CETEBBIX TEXHOJOTMH u (OPMUPOBAHHE HABBIKOB pabOTBI B
MH(OPMALIMOHHO ~-KOMMYHUKALIMOHHON CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIUU U TPUOOPETEHNE HABBIKOB UX IPUMEHEHUS.

2. MecTo IUCHUILUIMHBI B CTPYKTYpe OCHOBHOM npodeccHOHAIbHOI 00pa3oBaTeIbLHOM
NMPOrpamMMbl BbICIIEr0 00pa3oBaHus

JuctumumHa «OducHble NPHUKIATHBIE MPOrpaMMbBD» BXOIUT B 00s3aTENbHYIO YacTh
y4eOHOTO TIJ1aHa 1o HarpaBieHnto moaroToBku 38.03.01 DxoHoMuKa, HaPaBIEHHOCTH (TIPO(HIIB)
«buzHec-aHanmUTHKA U TUPPOBAST YKOHOMHKA.

3. O0beM AUCHUIJIMHBI B 324€THBIX ¢INHUIAX H AKaJeMUYeCKHX 4acaxX ¢ YKa3aHueM
KOJIMYeCTBA aKAa/IeMHUYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO pa0oTy 00y4arouuxcs ¢
npenoaasareseM (10 BUAaM y4eOHbIX 3aHATHII) 1 HA CAMOCTOSITEJILHYIO PadoTy
00y4aromuxcs

OO6mas TpyaJ0€MKOCTh JUCITUIUTHHBI COCTABIISAET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

Bcero yacos
Buj yueOHoi1 padoThl ouyHas hopma OYHO-3a04Hast hopma
00y4eHus 00y4eHus
KonTakTHas padora ¢ npenogasaresem (Bcero) 20 8
B ToMm uncre:
3aHATHSA JIEKIIMOHHOI0 THUIIA - 6
3aHATHS CEMUHAPCKOTO TUTIA (TTPAKTUYECKHE 20 2
3aHSITHUS)
CamocTrosiTe/ibHasi padoTa (Bcero) 88 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHMILIHHBI 108




4. [lepevyeHb MJIaHNPYeMbIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIHHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kox m HaumenoBanue

IInanupyemsle pe3yJibTaThl

KOMIeTeHIMu(1ii) HHAMKATOPA TOCTHKCHUSA
00yuYeHHUsI M0 TUCUMUTLINHE
BbINYCKHUKA KOMIIeTCHIUH
OIIK-5 HOIIK 5.1 3HAaTBh: OCHOBHBIE COBPEMEHHBIE
Cnocob6eH ucnonb3oBaTh | OpHEHTHPYETCS B COBPEMEHHBIX WH(pOpPMAITMOHHBIE TEXHOJOTHUH
COBPEMEHHBIE WH(OPMALIMOHHBIX TEXHOJOTUSIX U | U TPOTPaAMMHBIE  CPEJCTBA;
nH(pOpMaIMOHHBIC MIPOTrpaMMHBIX CPEACTBAX. METOABl cOopa JaHHBIX, WX

TEXHOJIOTUH U
IpOTpaMMHBIE CPEICTBA
IPU PEIICHUU

HOIIK 5.2
Hcnonp3yeT aiist pemeHus
npo(hecCHOHANBHBIX 3a7a4

XpaHeHue, 00paboTKy U aHAJIH3.
Ymern: UCIIOJIb30BATh
UH(POPMALIMOHHbIE TEXHOJIOTUU

npo¢eCCHOHATIBHBIX COOTBETCTBYIOIIUE UM U IPOrpaMMHBIE CPEACTBA IS
3az1ad. COBpEMEHHbIE HH(POPMALIMOHHbIE 00pabOTKM U aHAIM3a JaHHBIX.
TEXHOJIOTUH U IPOTPaMMHBIE Buianers: HaBbIKaMK paOOTHI ¢
CpeAcTBa. COBPEMEHHBIMU IIPOTPAMMHBIMU
IPOAYKTaMH IIPU PELICHUN
podecCHOHANTLHBIX 33]1a4.
OIIK-6 HOIIK 6.1 3HaTBh: CYIIHOCTh M 3HA4YCHUE
Criocoben noHuMmath | [lonnmaer  mpuHUMOBL  paboOTHl | UHGOPMAIMK B Pa3BUTUHU
HPUHIUIIBI paloThI | COBPEMEHHBIX ~ MH(OPMAIIOHHBIX | COBPEMEHHOIO
COBPEMEHHBIX TEXHOJIOTUH /s peuieHus 3ajad | MHPOPMAIIMOHHOTO  OOIIEeCTBa;
nH(pOpPMaAITMOHHBIX poeCCHOHAIBHON JAESATENHHOCTH. | IPUHIIUAIIBI  pabOTBHl  CPEJCTB
TEXHOJIOTUI u | MOIIK 6.2 peanu3anuy  UHGOPMAIIMOHHBIX
UCNONb30BaTh UX Juid | BelOupaer u  ucnonb3yer  uid | IPOLIECCOB, 0a30BbIX
pereHus 3aja4 | peuIeHus npoecCHOHaANBHBIX 3a7[ay | MPOTPAMMHBIX TPOIYKTOB IS
npogeccuOHaATBLHON COOTBETCTBYIOIIUE UM | OCYLIECTBIECHHUS
JeSITeIbHOCTH UH(POPMALIMOHHBIE TEXHOJIOTHH. npodeccuoHaIbLHON
NESITETbHOCTH.
Ymern:
aHaJIM3UpOBaTh  WH(pOpMaIHIo,
cpeacTBa peanuzanuu

MH(OPMALIMOHHBIX  IMPOLIECCOB,
WH(OPMAIIMOHHBIE TEXHOJIOTHH
u BBIOUPATh u3 HUX
COOTBETCTBYIOIINE ISl PEIICHHUS
po)eCCHOHANIBHBIX 3aJ1a4.
Baaners:

HaBBIKAMH 00paboTKu
uHbOpMallUM C MPUMEHEHUEM
MPOrPaMMHBIX CpEeICTB u
WH(OPMAIIMOHHBIX TEXHOJIOTHA
TUTSt npodeCCHOHAIBHON
JIESITEIbHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaunmeHnoBanue Tem
(pa3nesioB)

Conepxanue TeM (pa3/iesioB)

Tema 1. OcHOBHBIE
MOHSITUS
uHpOpMaLIKH.
[IporpammubIie
CpEICTBA peann3aiun
nH(pOpPMaAITMOHHBIX
IIPOLIECCOB

WNndopmanus. [lonsrus u onpenenenus nHGoOpMaLuy, B TOM YUCIIE, CBI3aHHON
¢ OM3HEeC-aHAIUTUKOM.

OOmast xapakTepucTHKa TIpoleccoB cOopa, mnepenadd, oOpabOTKU H
HakomieHus wuHpopmanuu. HWHbopmaunonuele TexHonoruu. IlonsTue
nporpaMMHoro obecneuenus. Knaccuukanus mporpaMMHOro o0ecrieyeHHs
kommnbloTepoB. IlpuknanHoe nporpammuHoe obecnedenue. Knaccudukanys
NPUKIAAHBIX TporpamMM. @aiiyoBas CTPYKTypa ONEPAI[MOHHBIX CHCTEM.
Omneparuu ¢ daiaamu.

Tema 2. Texuuueckue

Ucropus passutus OBM. IloHsATHEe M OCHOBHBIE BUABI apXUTEKTYpsl OBM.

cpeacta peanuzauuu | [IpuHnmner apxutexktypsl DBM.

UH(OPMAIITMOHHBIX CocTtaB ¥ Ha3HAYCHHE OCHOBHBIX JJIEMEHTOB MEPCOHAIBHOIO KOMIIBIOTEPA.
MPOIECCOB Bremrane 3anomMuHaromye yCTporucTBa. Y CTpoiCcTBa BBOAA/BBIBOIA TAHHBIX.
Tewma 3. Texnomorun 00pabOTKHM TEKCTOBOM HHGpOpMAIu. TEeKCTOBBIE PETAKTOPHI.
[IporpamMmMHEbIe TekcToBble mporeccopbl. TekcToBwlid mporeccop Microsoft Word (wnum
cpenctBa o6paboTku | aHanorumuHblii). Co3manue gokymeHTa. MakerupoBanue. Ilpudter. Crucku.
TEKCTOBOU PenaktupoBanue. @opmatupoBanue. Co3manue TaOMMII W JUArpaMM.
nHpopmarun PeniensupoBanmue.

Tewma 4. OnekTponHbie Tabmuubl. [Iporpamma Microsoft Excel (unm ananmoruunas).
[IporpamMMHBbIe OcHOBHBIE (DYHKUMH BJIEKTPOHHBIX Tabiuu. TexHomorust paboOThI ¢

cpencTa paboThI €
Ta0IUI[AMU U

3JIEKTPOHHOM Tabnuiei. Texnomorun 06padoTku rpadudeckor nHGoOpMaIum.
CpenctBa »nekTpoHHBIX npeseHTanmid. [Iporpamma Power Point (um

rpadudeckon aHajornyHasi). Ha3HauyeHme ¥ BO3MOXXHOCTHM MacTepa MPE3CHTAIH.

uHpopmanuei Paznuunbie BUIBI TpocMoTpa ciaiigoB. Pabora ¢ coptupoBumkom Craiinos.
CocraBHbIC cnaiael ¢ TaOnuIamMu, pucyHkamu, Tpadukamu. Hactpoiika
aHUMAaIMK TEKCTA U PUCYHKOB. [IpocMOTp Npe3eHTaIuH.

Tema 5. Kommprorepasie cet. OCHOBBI KOMITBIOTEPHOW KOMMYyHHUKaruu. OOrmiue

KomnproTepHsle ceTH.
MeToObI 3aIUTEI
uHpopMauu

npuHIUNbl padboTsl cetu MuTepHeT. [IpoTokonsl. CeTeBoii CepBUC U CETEBbIE
crangaptel. [Iporpammel gy pabotel B cetn MHTepHET. OCHOBBI M METOIBI
3aMUTHl UHOOPMALIHH.




6. CTpykTypa JTHCHMILIMHBI 10 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJIHYeCTBA
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

Ne | HaumeHnoBaHue TeM (pa3sje/ioB) KonTakTHasi padora, yac. | Camocrositesn | Bcero,
n/n AMCHHIIAHBI Bansatus | [IpakTnyeckue | bHadg pabora, | 4ac.
JIEKIIHOHHOI' 0 3aHATHUSA yac.
THOA
1. | OcHOBHBIE OHATHS - 2 17 19
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(OPMALMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTna - 4 17 21
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | IlporpammHbIe cpeAcTBa - 6 18 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpaMmmHBI€ CpeaCcTBa paOdOTHI - 4 18 22
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | KomnbroTepHbie ceT. MeTo bl - 4 18 22
3aIuThl THHOPMAITUH
UTOI'O: - 20 88 108
OuHno-3204Has popma o0yueHUst
Ne | HaumeHnoBaHue TeM (pa3sje/ioB) KonTakTHasi padora, yac. | Camocrositesn | Bcero,
n/n AMCHHIIAHBI Bansatus | [IpakTnyeckue | bHasg pabora, | 4ac.
JIEKIIHOHHOI' 0 3aHATHUSA yac.
THOA
1. | OcHOBHBIE OHATHS 1 - 18 19
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(OPMALMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTna 1 0,5 19,5 21
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | IlporpammHbIe cpeAcTBa 1 0,5 22,5 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | [IporpamMmmHbIe cpeacTBa paOOTHI 2 0,5 19,5 22
¢ Tabnmuuamu 1 rpaduIecKon
uHpopmanuen
5. | KomnberorepHbie cetu. MeTo bl 1 0,5 20,5 22
3alUThl HH(OpMAIUU
UTOI'O: 6 2 100 108




7. IlepeyeHb y4eOHO-METOAMYECKOT0 00ecieYeHus 1JIsl CAMOCTOSITeIbHOH padoThl
00y4YaOIIUXCS 10 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISIETCSA OAHUM H3 OCHOBHBIX BHIOB y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIyOOKOoe YCBOCHHME MarepHalia
JAUCHUIIJIMHBI, COBCPHICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSITEIILHOU pa60T1>1 C
JUTEpPaTypoil, PEKOMEHJOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTU HYXHBI MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘ICCKOfI AKTUBHOCTH, MHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMI, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosTeNbHOM PaOOTHI, SIBIISIETCS BaXKHON COCTaBIISIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCMs 3aHATUHN JICKOMOHHOI'O U CCMHUHAPCKOT'O
TUIIOB U 00€CTIeYNBAET OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YIYCHUA

1. OcHOBHBIC TOHATHSI HHPOPMAIIHH.

2. O0mas xapakTepuUCTHKa IpoleccoB cOopa, mnepeaayd, OOpadOTKM M HAKOIUICHUS
uHpopmanuu.

3. Hcropus passutus OBM.
Komnrerotepsl. [Tokonenus 9BM.
Texuuueckoe oOecrieueHre KOMIBbIOTEpa.
ApXHUTEKTypa MepCOHATBHOI0 KOMIBIOTEPA.
CocTtaB 1 Ha3HAYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIILHOTO KOMIIBIOTEPA
[TporpamMmmMHoOe obecrieueHue KOMITbIOTEPOB.

9. Knaccuduxkarus nporpaMMHOT0 00ecTIedeHUs] KOMITbIOTEPOB.

10. ITonsTHs ¥ cBOMCTBA MHPOPMAITMOHHBIX TEXHOJIOTHA.

11. CoBpeMeHHOE COCTOSIHUE W OCHOBHBIC TEHICHLUHU PpPa3BUTUS HHPOPMALMOHHBIX
TEXHOJIOTHl.

12. OnepanuoHHasi cuCTeMa: Ha3HAYeHUE, OCHOBHbIE IPUHIIUIIBI OPraHU3aluu

13. Ilanenu MHCTPYMEHTOB, UCIIOIB3yEMBIC ITpU padboTe ¢ mporeccopom Microsoft Word

14. Tumbl naHHBIX, HCIONIB3yeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. T'noGanbubie cetu. Internet.

17. Cnoco6sI nepenaun napopmanuu B Internet.

18. MudopmarnmonHas 6e30MacHOCTh YelloBeKa u oOmecTBa. OCHOBHBIC LIEIH 00ECTICUeHUs
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.

19. OcHOBHBbIE LIeNH 3aIIUTHI HH(OPMAIIHH.

20. DieMeHTBI CUCTEMBI 3aIUTHI HHPOPMAIIUH.

21. OcHoBHbIE BUJBI HHPOPMAITMOHHBIX MPECTYTICHHA.

22. BpenoHOCHBIE TPOTrPaMMBbI.

23. AntuBupycbl. OCHOBHBIE TEXHOJOTMH OOHapyKeHUs BHUPYCOB. (OCHOBHBIE BHUJbI
AQHTUBUPYCHBIX IPOrpaMM.

24. NupopMaIiOHHBIE PEBOJIOIUH.

25. Nndopmarnzamust oOmiecTBa. YCJIOBHS YCIENIHOTO pa3BUTHSA HHGOPMATH3AIUN
o01iecTBa.

26. Undopmanmonnoe oOmecTtBo. OCHOBHBIE XapaKTEPUCTHKA  HMH(POPMAIIMOHHOTO
o01iecTBa.

27. TlonoxxuTenbHbIE U OTPHUIATEIBHBIC MTOCIEACTBHUSA HH()OPMATH3AIINH.

28. YcioBus yCHemHoro pa3BuTUs npolecca HHpopMaTH3aum ooOecTsa.

29. NudopManmoHHBII TOTEHIIMA 00IIIEeCTBA.

30. Undopmannonnas kynbrypa. MHbOpMalMOHHAS TPAMOTHOCTb.

XNk



IIpumepHbie TeMbl pedepaToB (JOKJIAI0B)

1. Tlonsrue napopmanmu. Kimaccudukamnus nHbopMaIuy Mo pa3HbIM ITPU3HAKaM.

2. Crioco0bl opranu3aiuy nepeiadu nHPOpMaIuu.

3. TloHsaTHE, IPUHIUIIBEI TOCTPOCHUS, ApXUTEKTYypa U Kiaccudukaims DBM.

4. TexHUUYECKUE CpeACTBa Ui cOOpa, PerUcTpalny, XpaHEeHUs, OTOOpaXEHUS U Tepeaadn
nHpopmanuu.

5. IlonsTHe, Ha3HAUEHHE, KIacCUPUKAIUS TepcoHaTbHBIX KoMbioTepos (I1K).

6.

Kpurepuu Bei6opa I1K. ITepcriekTuBbl 1 Hanpasienus pa3sutus [1K.

7. Nndopmanuonnsie texHonoruu (MT). Oramer pasputuss UT. HWHCTpymMeHTambHBIC
cpeactea UT.

8. CucreMHOe mporpaMMHOe oOecrieueHHe, ero COCTaB U OCHOBHBIEC (DYHKITHH.

9. TlpukiamHoe MporpaMMHOE 00ECTICUCHHE, €T0 OCOOCHHOCTH U 00JIACTH PUMEHCHUSI.

10.

[TakeTs! mMpUKIaTHBIX MpoOrpamMM. PasHOBUIHOCTH M OCOOCHHOCTH MAaKETOB OOLIETro U

poeCCHOHATHFHOTO Ha3HAYCHHSI.

11.
12.
13.
14.
15.
16.
17.
GyHKIHA.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.

OducHbIC TEXHOTOTHH.

[TonsiTe TOKyMEHTa U TOKyMEHTHPOBaHHON MHGOpMAIUH.

CTpyKTypHOE IOCTPOEHUE TEKCTOBBIX PEAAKTOPOB.

TexHoornu MOAroTOBKU U PabOTHI C TEKCTOBBIMH JOKYMEHTAMHU.

OcHOBHBIE TOHATHS NEKTPOHHBIX Ta0mil. Tabmuanelii npomeccop Microsoft Excel.

ba3oBble 371€MEHTBI CTPYKTYPbI 3JIEKTPOHHBIX TaOIHII.

Brruucnenus B8 Microsoft Excel. @opmynst 1 pynkiun B Microsoft Excel. Kareropuu
[Tpumeps! GyHKITHIA.

AOCONIOTHBIE U OTHOCUTEIBHBIE CChIIKU. CMeIIaHHbIe CChUIKH.

I'padpuaeckue Bo3moxuocTu Excel.

Juarpammsl. Tunel 1 Buasl guarpaMM. Iloctpoenue quarpamm.

Bunpl rpadudeckoit mHpopManum.

KomMmmberotepHas rpaguka U CHCTEMBI T€OMETPUIECKOTO MOICTUPOBAHUS.

3amura vHGOPMaIIK, METOIbI 3aIIUTH HHGOPMAITHH.

[TonsaTue Bupyca, BUIbI BUPYCOB.

Nnentuduxanus 1 QyHKIHOHAIBHBIE BO3SMOXXHOCTH aHTUBUPYCHBIX MPOTPaMM.

O060011eHHAs CTPYKTYpa KOMIIBIOTEPHBIX CETEH.

TunoBble CTPYKTYpPbl KOMIIBIOTEPHBIX CETEH.

TpeGoBanusl, MPeABABISAEMbIC K KOMITBIOTEPHBIM CETSIM, M UX KJIaccu(HUKaIus.

Jlorndeckasi CTpyKTypa KOMIIbIOTEPHBIX CETEH.

Hasnauenue u BO3SMOXKHOCTH TI00anbHOM cetr HTEpHET.

Opranu3anus novcka nHGopManuu B cetu MIHTEpHeT.

Pacnpenesienne caMocTosiTe/IbHOM PadoThI

Bunel, dopmbl 1 00bEMBI CaMOCTOSITEIBHON pabOThl CTYIEHTOB NPU HM3YyUYEHUH JTaHHOU
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepIKaHueM U OTPaKEHBI B CIISIYIOIICH Ta0uIie:

e HanmeHoBaHHe TeM Bun O0beM caMOCTOATEIbHOM PadoThI
u/n (pa3nesioB) CaMOCTOSITEJIbHOM ouHas hopma OYHO-3209HAS
AHCHMITHHDI padorel 0bydeHus dopma obyueHns
1. | OcHOBHEIE TIOHATHA MHOJITOTOBKA K 17 18

uHpOpMaluu.
[Iporpammublie
CPEICTBA pealn3aluu

AyJAUTOPHBIM 3aHATHAM,
Harnucanue pedeparos,
MOITOTOBKA JTOKJIAJIOB




MH(POPMALIMOHHBIX
MIPOLIECCOB
2. | TexHnyeckue cpeAcTBa | MOArOTOBKA K 17 19,5
peanuzanuu ayJTUTOPHBIM 3aHITHSIM,
UH()OPMAITMOHHBIX HamucaHue pedeparos,
IIPOLIECCOB MOATOTOBKA JTOKJIAJI0B
3. | Ilporpammubie MIOATOTOBKA K 18 22,5
cpencTBa 00paboTKH ayTUTOPHBIM 3aHSATHSM,
TEKCTOBOM HanucaHue pedepaTos,
uHdopManuu MOATOTOBKA JTOKJIAJI0B
4. | I[IporpammHbIe MOJrOTOBKA K 18 19,5
cpeacTBa paboThI € ayJUTOPHBIM 3aHATHUSM,
TaOIUIAMU U Harnucanue pedeparos,
rpaduuecKoit MOJIrOTOBKA JIOKJIA/I0B
nHpopmarmen
5. | KomnsrorepHsle ceTu. MIOATOTOBKA K 18 20,5
MeTo1b1 3a1UTHI ayJTUTOPHBIM 3aHITHSIM,
uHpopMaIu HanucaHue pedepaTos,
MOATOTOBKA JTOKJIAJI0B
nUTOrO 88 100

8. Hepeqenb BOIIPOCOB M THMOBBIC 3aJaHUA AJA MMOATOTOBKHA K HpOMe)KYTO‘lHOﬁ
aTrrecralumn

8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKH K 3a4€Ty C OLIEHKOM

[TonsiTust u onpeznenexnus nHGOpMaIUH.
CoiicTBa uHpOpMaLIUH.
Knaccudukanus napopmanun.
®opmbl npecTaBIeHUs HH()OPMAITHH.
Knaccudukamnms mporpaMMHOTO 00eCTIEeYeHHUST KOMITBIOTEPOB.
[puxnagnoe nporpammuoe obecneuenue. Knaccudukanus npukiagHbeIxX IpOrpamMm.
daiinoBas CTPyKTypa OnepanuoHHbIX cucteM. Oneparuu ¢ dhanaamu.
[TpuHLMTIBI PaOOTHI COBPEMEHHBIX HMH()OPMAITMOHHBIX TEXHOJIOTHIA.
9. Ucropus pazsutus IBM.
10. IloHsATHE M OCHOBHBIE BU/BI apXUTEKTYpbl DBM
11. Ipunnumne: apxutektypsl 9BM JIx. pon Heiimana.
12. CocraB 1 Ha3HAYEHUE OCHOBHBIX 3JIEMEHTOB MIEPCOHAIBHOIO KOMIIBIOTEPA
13. HNuTepdeticl mepcoOHaTBLHBIX KOMITBIOTEPOB.
14. OcHoBHas nmamsTh (pu3nYecKas CTPYKTypa OCHOBHOM namstu, [13Y, Tunsl onepaTUBHON
MaMSATH).
15. Texnomorun 06pabOTKH TEKCTOBOM MH(OPMAITIH.
16. Pabota B TekcToBOM Tporieccope Microsoft Word.
17. Iporpamma Microsoft Word. Coznanue nokymenta. MakeTHpoBaHuUE.
18. IIporpamma Microsoft Word. Co3nanue TaOauIl 1 1uarpamm.
19. Dnexrponnsie Tabnuisl. [Iporpamma Microsoft Excel.
20. ITporpamma Microsoft Excel. @opmatupoBanue 31eKTPOHHBIX TaOJIHII.
21. Bunsl rpadudeckoil nuHpopmarmu.
22. CpenctBa 3JIEKTPOHHBIX MPE3CHTAIUH.
23. Pab6ora ¢ mporpammoii PowerPoint.
24. Ha3znayeHue ¥ BO3MOXXHOCTH MacTepa Mpe3eHTaIi.
25. CocraBHbI€ caiibl ¢ TAOIUIIAMH, PUCYHKaMH, Tpa(uKaMu.

O NN R
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26. Hactpoiika aHUMAaIMU TEKCTa U PUCYHKOB.

27. KomnbloTepHas rpaduka u CHCTEMBI T€OMETPUYECKOTO MOJCITUPOBAHHSL.
28. KoMIbloTepHbIE CETH.

29. OCHOBBI KOMIBIOTEPHON KOMMYHUKALINH.

30. IIpencraBnenne 06 MuTepHeTe, mpuHIM padoThl, mpoToko IP.
31. Ionsarue mapmpyta. bpayseps (0603peBarenu), X Ha3HAYCHHUE.
32. Bpemennsbie ¢aiinsl MHTEpHETA.

33. OcHoBHbIE UCTOYHUKH HH(popManuu B MHTEpHETE.

34. Tlporpammsl 115t paboTel B cetn IHTEpHET.

35. CeteBoii cepBHUC U CETEBbIE CTAaHAAPTHI.

36. IlpencraBienne 0 MOJIUTHKE HHHOPMAITMOHHOM 0€301TaCHOCTH.
37. 3aumra nHGOpPMALUU, METO/IBI 3aLIUTHI HH(OPMAIIHH.

38. IlpencraBieHue o0 BUpyCax U UX JECHCTBUSX.

39. OO6ume u cnenuaibHble METObI 3AIIUTHI OT BUPYCOB.

40. AHTUBUPYCHBIE CUCTEMBbI, UX TPUHLIUAI JACHUCTBHUS.

8.2. Tunosble 3axaHu 1JI OLEHKH 3HAHUI

1. Ilo obnacti mpuMeHEHUs] HHPOPMAIHIO MOYKHO YCIOBHO PA3JICIUTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, rpa)uiuecKyo, TAOIUYHYIO U TIp.;

0) conManbHy0, MOJIMTHYECKYI0, SKOHOMUYECKYIO, PEIMTHO3HYIO H TIp.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHYIO, OOOHSATEIBbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAYYHYIO, IPOU3BOACTBCHHYIO, TEXHUYECKYIO, YIIPABICHYECKYIO U TIp.

2. Kakoii npotokod siBnsieTcst 6a30BbIM B IHTEpHET:
a) HTTP;

6) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTALIUH SIBISETCS:
a) I'paduka;

0) Tekcr;

B) Caiin;

r) Jnarpamma.

8.3. TunoBbIe 3aJaHUA VISl OLEHKH YMEeHU

3aganue 1. B otnen 3akynok mocTynuiv KOMUH MPOU3BOCTBEHHBIX TUIAHOB HAa OyMa)KHOM
HocHuTene. BaM Kak 3KOHOMUCTY ISl JAJIBHEWIIETr0 WCIOJB30BaHUS MOJMYYCHHOW HH(OpMammu,
MOPYYUIIM OTCKAHUPOBATh U MPeoOpa3oBhIBaTh OTCKAHUPOBAHHbBIE N300paKeHUsI CTpaHull B popmare
** pdf, B TekcToBBIil 1oKyMeHT MS Word ¢ pacumpenuem **.docx, IpUMEHUB COOTBETCTBYIOLIHE
napameTpsl: mpudt Times New Roman, pazmep mpudra 1401, mons cBepxy 2cM, CHH3Y — 2CM,
crpaBa — 1,5¢m, cneBa — 2,5¢M; MeXIyCTpOUHbIA nHTEpBaN — 1,5; orctyn — 1,5.

3aganmne 2. Bam Kkak SKOHOMHCTY HEOOXOIMMO BH3YyaJIH3HpPOBATh IOKA3aTeNd PEUTHHTA
JIOBEpHsI K Balllell KOMIIAaHUH, TIOJTY4YEHHBIE B pe3yJbTaTe MOHUTOPUHTA OTPEOUTENEH MPOAYKLIUHU U
ycnyr. Ucnons3yiite MS Excel. /lanHble mpuBeIeHB! HIDKE B TaOIUIIE.

Cenrsa6ps OxTs6pB Hos6ps Jlexabpb SluBaps DeBpanb Maprt Arnpens Mait Wronb

5,2 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 5,9
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[Tporpamma MS Excel npemaraer pa3audabie TUIBI quarpamMm, B ToM uuciie ToueyHnasi u
I'padux.

7 mMo
[
. i e
6 Ee
s @

CEHTABPb OKTAGPb HOABPb [EKABPb AHBAPb OEBPAflb MAPT  AMPEMb  MAM  MIOHb

—e—Bannsi o 2 s 10 12

[Ipoananu3upyiite, Kakoid W3 TPEMIOKCHHBIX THUIIOB IUarpaMMm HamOoJiee COOTBETCTBYET
BU3YyaJIM3allUH [TOKa3aTeNneil peMTuHra. ApryMeHTupyiTe cBOii BIOOP.

8.4. Tunosble 3aaaHNA AJI8 OLEHKH HABBLIKOB

3aganue 1. Bam HEoOXoanMMO co31aTh OJIOK-CXEMY COBPEMEHHOTO MPEIINPHUSITHS TOTHOTO
IIMKJIa, UCTIONIB3YSl MHCTPYMEHTapuii TekcToBoro mporeccopa MS Word. Coznaiite 6J10K-cxeMy npH
MOMOIIM MHCTpYMeHTa SmartArt. BeiOepure Bu, IBET U MaKeT OJIOK-CXEMBI.

B crpykrypy npeanpuATHs IMOJHOTO LMKJIA BXOAUT PsiA COTPYAHUKOB. Bosrmasmser
npeAnpusTHe TupekTopar. B ero mogumHeHnn HaxoauTces 6 OTAENIOM: aIMUHUCTPATUBHBIN OTJIET,
KJIMEHTCKUH OTJEN, KPEaTUBHBIN OTAEN, MEAUAOTACI, MPOU3BOJCTBEHHBIN OTAEN, CTPATETHUYECKUN
ornen. B mogunHeHWU aIMMHHUCTPATHUBHOTO OT/ENa HAXOMATCS (DMHAHCOBBIA OTNEN, TEXHHUUYECKHUN
OTAEN U OTAeN KaapoB. KiimeHTcKkoMy OTAeny NOAUUHSAIOTCA 2-3 KIIMEeHTCKUE rpynnsl. KpeaTuBHOMY
oTaeny — 2-3 KpeaTuBHbIE Tpynnbl. B cTpykTypy MeauaoTaena BXOAUT OTAEI IJIaHUPOBAHUS, OTEN
3aKyIOK U OTJEN UCCIIeIOBaHUI. B moqumHeHny Npon3BOACTBEHHOTO OTAea — nu3aH-ctyaus, UT-
noxpaszzaenenue. K crparernueckomy orneny orHocutcst PR u BTL otaens.

3ananue 2. Kommanuei Ui paclIMpeHHs JTHHEWKH MPOM3BOJICTBA COKOB OBLIT MpOBEIEH
AHOHUMHBIHN OTPOC MOTpeOUTENEeH, pe3ybTaThl KOTOPOTO MpeACTaBIeHbI B Ta0uIel. PecrmoneHTsI
B aHKETax OTMEYaJd CBOHM MOJI, BO3PACT U MpeAnodTeHue npoaykra. Omnpenenure cpegHuil 6amn
OpeHia M BBIYMUCIMTE CyMMY Oa/UIOB MO TpyIIaM MOTEHLUAIbHBIX MHoTpedurtenei. s storo
NPUMEHHUTE KO BCeM siueiikaM cTpoku «Mroro» u xonmonku «Cpennuii 6amm» komanay @opmyiia Ha
BKJIaike Maxket (a1 paboThl ¢ TabauIiaMu) B TEKCTOBOM Mporieccope MS Word.

Co3pmaiite B TekctoBoM mporeccope MS Word anamormunyro Tabnuity2 Ajsl BBISBICHHUS
LIEJIEBOM ayAUTOPUHU MOTEHIHAIBHBIX MOTPEOUTENN MO BO3PACTHOMY IPU3HAKY CO CIEAYIOIIHUM
pacnpenenenuem: 18-25 net; 26-35net; 36-4571eT; 6asibl B TabIUIE pacpeaeIUTe CaMOCTOSITENBHO.
Omnpenenurte cpeqHuii 6aun 6peHaa coka U BEIYUCIUTE CyMMY 0ajuIOB IO IpyMIaM MOTEHIUATbHbIX
norpeduteneit. s aToro mpumeHuTe Ko BceM sueiikam ctpoku «MToro» m komoHku «CpenHuit
O6aiumy komanay @opmyJa Ha BkiIagke Maket (myis paOoTel ¢ Tabmuuamu). s Bcel TaOIUITBI
ycranosure: llpudr — Times New Roman, pazmep - 12 nT. BBIpOBHSHTE TEKCT IO CEpeIUHE.
Tabmauma 1

[Tokazarenu [TorennumanbHble KIMEHTHI Cpennuii 6ain
I'pynna 1 I'pynmna 2 ['pynna 3
I... 5 4 5
2... 3 4 4
3.. 5 5 3
Hroro
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9. IlepeyeHb OCHOBHOM U JONMOJHUTEJILHOM Y4eOHOM JIUTEPATYPbI, HEOOXOAMMOI 1151
OCBOEHUS TUCHHUILINHBI

9.1. OcHoBHas JqUTEpaTypa

1. I'aBpunos, M. B. MudopmaTika u nHGOpMaLMOHHbIE TEXHOJIOTHH : YUCOHUK ISl BY30B /
M. B. I'apmiios, B. A. KnumoB. — 6-¢ u3n., nepepad. u qon. — Mocksa : U3mgarensctBo FOpaiiT,
2025. — 319 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-20354-7. — TekcT : 31eKTPOHHBIH
/I ObpazoBarenbHas miatdopma FOpanT [caiit]. — URL: https://urait.ru/bcode/559723

2. Undpopmaruka : y4eOHMK s By30B — 4-¢ u3d., mepepad. m gomn. — Mocksa :
WznarensctBo FOpaiit, 2025. — 752 ¢. — (Bricmiee o6pa3zoBanne). — ISBN 978-5-534-20227-4. —
Tekcr : onektpoHHbii // OOpazoBarenbHas miaTdopma HOpaiitr  [caiit]. — URL:

https://urait.ru/bcode/568691

3. Ocokun, A. H. Teopuss uadopmaruu : ydeObnuk mis By3oB / A. H. Ocokun, A. H.
ManbsuykoB. — Mocksa : MUznarensctBo FOpaiit, 2025. — 208 c. — (Bricmee oOpazoBanue). —
ISBN 978-5-534-16333-9. — Texkcr : anektpoHHbI# / Obpa3oBarenbHas iatdopma FOpaiit [caitt].
— URL: https://urait.ru/bcode/561389

9.2. lonoJTHUTEIbHAS JIUTEPATypa

1. DxoHomuueckas nHpOpMaTHKa : YI€OHHUK W MPAKTUKYM JUIsl By30B / o1 pefakuueit FO.
J1. PomanoBoii. — 2-e u3a., nepepad. u nom. — Mocksa : Uznarenscto FOpaidt, 2025. — 383 ¢. —
(Bricmiee oopazoBanne). — ISBN 978-5-534-19216-2. — Texkcr : anextporHbii // OOpazoBarenbHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/560274

2. Onguniios, b. E. KorautuBHbIE cCCTEMBI yIpaBieHUs 3G (HEeKTUBHOCTBIO OU3HECa | YYCOHHUK
U TIpakTukyM a7s By3oB / b. E. Onunnos. — 2-e u3n., nepepad. u gorn. — Mocksa : M3naTenbcTBo
FOpaiit, 2025. — 311 ¢. — (Bwicmiee o6pazoanue). — ISBN 978-5-534-16201-1. — Teker :
AIIEKTPOHHBIN // Ob6pa3oBarenbHas iatdopma FOpaiit [caifT]. — URL:
https://urait.ru/bcode/560630

3. Herecoga, O. 0. NH}popmanmoHHbIe CHCTEMBI B 3KOHOMUKE : yueOHUK /1 By30B / O. FO.
HerecoBa. — 5-e uzn., ucrp. u non. — Mocksa : M3gatensctBo FOpaiit, 2025. — 152 ¢. — (Bricmiee
obOpazoBanue). — ISBN 978-5-534-20211-3. — Tekct : anekTpoHHbI // OOpa3oBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/562275

10. Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHHSI JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NPH OCylIeCTBJIEHUH 00pPa30BaTeILHOI0 NpoLecca no AUCHHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOr0 odecrnevyeHus 1 HHPOPMANIMOHHBIX CMIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. http://biblioclub.ru - 3bC «YHuBepcuTeTckas OnOIMoTeKa OHIAWH»

2. https://elibrary.ru - HayuHas anekrponnas 6udnuoreka (HObB) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pa3oBarensHas matdopma FOpaitT»

4. https://student2.consultant.ru - OnexkTpoHHas OubiaMoTeuHass cucrema «KoHCyabTaHT
CTYACHTaY.

5. http://school-collection.edu.ru - EgwHas xomnekuus mu@pOBBIX 00pa30BaTEIbHBIX

pecypcoB.

JIM1eH3MOHHOE TPOrPaMMHOe o0ecreYeHme:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacipoCTpaHIeMoe);
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- Koncynerantllmoc: «KoncynsranTllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeEMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoOCTpaHIEMOE).

11. MeToandyecKue PEKOMEHIAIUHA I10 OpraHu3anuu U3y4YCHUS TUCHUITINHBI

Opranuzanus 00pa30BaTENBLHOTO TMPOIECCa PETJIaMEHTHPYETCS Y4YeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

[Ipu popMupoBanum cBOEH MHAMBHIyaTbHON 00pa30BaTENIbHON TPAEKTOPUH 00YUaIOIIUIiCS
UMeeT NpPaBO Ha Iepe3adeT COOTBETCTBYIOLIUX AMCHUIUIMH U MPO(ECCHOHATBHBIX MOAYJEH,
OCBOGHHBIX B IPOLIECCE MPEIIIECTBYIONIETO 00yUeHHUs, KOTOPBI OCBOOOXKIAET 00yUyaronierocs: ot
HEOOXOJJUMOCTH UX TOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTte/ibHbIE TEXHOJOTHHU

VY4eOHbII mpouecc NpU MpenofaBaHUM Kypca OCHOBBIBAETCS Ha HCIOJIb30BAHUU
TPAIULIMOHHBIX, WHHOBAIIMOHHBIX W  HWH(POPMAIIMOHHBIX  00pA30BaTEIbHBIX  TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeIbHbIE TEXHOJOTHMH TMPEICTABICHBl 3aHATUSIMU CEMHHApPCKOTO U
JEKIMOHHOTO THUMa. VIHHOBallMOHHBIE OOPa30BATEIbHBIC TEXHOJOTHHM HWCIIONB3YIOTCS B BUJC
IIMPOKOTO  TNPHUMEHEHHUS aKTUBHBIX M  HMHTEPAKTUBHBIX (OpPM  MPOBEACHUS  3aHATHIL.
Nudopmanmonnsie  0o0pa3oBaTeNbHBIE  TEXHOJIOTUH  PEANH3YIOTCS  MyTeM  aKTUBH3AIUH
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapckue 3aHATHS (NMIPAKTUYECKHE 3aHATHS) TPEICTaBISIOT COOOM JeTaM3allnio
JIEKIIMOHHOT'O TEOPETUYECKOTO MaTepraia, MPOBOIATCS B LIETSAX 3aKPEIUICHUs Kypca.

OcHOBHO# (popMO¥ MPOBEACHUS CEMHUHAPOB U MPAKTUUECKHUX 3aHATUM SBIISETCS OOCYKICHHUE
Hanbosee MPOOJIEMHBIX U CIOKHBIX BOMPOCOB IO OTIEIHHBIM T€MaM, a TaKKe pEelIeHHEe 3a1ad U
pa3z0op MpUMEpPOB U CUTyallil B ayIUTOPHBIX ycIoBHUSAX. B 00s3aHHOCTH MpernoaBaTelis BXOJAT:
OKa3aHHWE METOJNYECCKON MOMOIIY U KOHCYJIHTUPOBAHUE CTYJIEHTOB IO COOTBETCTBYIOIIUM TEMaM
Kypca.

AKTHBHOCTH Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpejlaraeMbie MpernojaBaTesieM;

— y4acTHie B TUCKYCCHSIX;

— BBINOJHEHHUE MPOEKTHHIX U MHBIX 33/1aHUK;

— acCHCTHUPOBAHME MPENOJaBaTellio B IPOBEICHUY 3aHATUH.

Jlokiianel ¥ ONIMOHUPOBAHUE OKJIAIOB TMPOBEPSIOT CTENEHb BIIAJICHUS TEOPETUUYECKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTrosiTesibHAsi padoTa 00y4arOIMXCs

CamocTtosTenpHas paboTa CTYJIEHTOB — 3TO MPOILECC AKTHUBHOTO, IIEIEHATIPABICHHOTO
NpUOOpETEHUs] CTYJCHTOM HOBBIX 3HAHWM, YyMeHUH Oe3 HEeMoCpPeICTBEHHOIO y4acTus
MpernoaaBaTens, XapakKTepU3yIIUNHCS TPeIMETHON HANIPABIEHHOCTHIO, () ()DEKTUBHBIM KOHTPOJIEM
U OLIEHKOM PEe3yJIbTaTOB JESTeIbHOCTH 00YyYaroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— CHCTEMaTHU3allis W 3aKPEIUICHHE TMOJYYCHHBIX TEOPETHUYECKHX 3HAHWW U TMPAKTHUECKUX
YMEHHUH CTYJEHTOB;

— yriIyOJieHUE U pacliipeHre TeOPETUIECKUX 3HAHUM;

— (opMupoBaHUE YMEHUN HCHOJIb30BaTh HOPMATHBHYIO M CIPABOYHYIO JTOKYMEHTAIIMIO,
CHEIUANIBHYIO JIUTEPATYPY;

— pa3BUTHE MMO3HABATEIBHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYIEHTOB, OTBETCTBEHHOCTH H
OpraHU30BaHHOCTH;

— (opMUpOBaHUE CAMOCTOSATEIBHOCTH MBIIIJICHHS], TBOPUECKONH MHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U cCaMOpealln3allly;
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— Pa3BUTHE UCCIIEAOBATEIILCKUX YMEHUM U aKaJeMUYECKUX HaBBIKOB.

CamocrosTenbHas pabdoTa MOMKET OCYIIECTBIATHCS HHIMBUAYAIBHO WJIM TpynIaMu
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHKH.

TexHOJ0rHs OpraHU3aIMi CaMOCTOSTEILHON paboThl CTYJCHTOB BKIIIOYAET MCIIOJIb30BAHHE
MH(OPMALMOHHBIX U MaTEPUaIbHO-TEXHUUYECKUX PECYPCOB 00Pa30BATENBHOIO YUPEKIACHUS.

[lepen BbINOIHEHHEM OOYYAIOIIUMKCS BHEAYIUTOPHOM CaMOCTOSATENBHOM paboThI
[IPENOIaBaTellb MOXET IPOBOJAUTH HHCTPYKTaXX IIO BBINOJHEHUIO 3aJaHusA. B HMHCTpyKTax
BKJIFOYACTCS:

— LeJb U COepKaHUE 3aJaHus;

— CpOKHU BBIIIOJIHCHHUS,;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJIbTaTaM padOThl U KPUTEPUU OLICHKH;
— BO3MO)XXHBIE TUITMYHBIE OMIMOKU MPHU BBIOJTHEHUH.

WHCcTpyKTax MPOBOAMTCS MpEnojaBaTesieM 3a CYeT 00beMa BpPEMEHH, OTBEICHHOTO Ha
U3y4YeHUE JUCLUIUIVHBIL.

KoHTposib pe3ynabTaTOB BHEAYAMTOPHON CaMOCTOATEIBLHONH pPabOThI CTYJEHTOB MOXKET
IPOXOJUTH B MUCbMEHHOM, yCTHOW WJIM CMELIaHHOM (opme.

CTyAeHTbI JOHKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM paboTe Kak K HAaMBaKHEHIIIEMY CPE/ICTBY
3aKpEIUICHUS! U Pa3BUTHUs TEOPETUUYECKUX 3HAHUM, BBIpaOOTKE €IMHCTBA B3IJISJIOB Ha OT/CIIbHBIC
BONPOCHI Kypca, MPUOOPETEHUsI ONMpPE/EICHHBIX HAaBBIKOB M HCIOJb30BaHUSA MpodecCHOHaTbHON
JIUTEPATypHL.

[Tomemenust uisi camMOCTOSITENIbHON pPadOThl 00YyYarOMIUXCS JOKHBI OBITH OCHAIIEHbI
KOMITBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOUEHHS K ceTn «VHTepHeT» U olecrneueHrneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3allnu.

[Ipu camocTosATENBHOM MTPOPaOOTKE Kypca 00ydaronuecs J0KHBIL:

— TMpoCMaTpUBaTh OCHOBHBIE OIPECICHUS U (DaKTHI;
— IOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA HA JICKLMOHHOM 3aHATUM MAaTEpUall U JOIOJHUTH €TI0 C

Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHOU TEME JIMTEPATYyPBhI;

— H3Y4YUTh PEKOMEHJOBAaHHYIO JIMTEPATYPY, COCTABJIATH TE3UCHI, AHHOTALMM U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITEJIBHO BBIIIOJIHATH 33/I1aHUsI, AaHAJIOTUYHBIE MPEIaraéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBIIOJIHATH JOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.

PexomMengauum no o0yyeHuro HHBaJIUA0B 1 jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMuAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpYyruMu oOOydarolUMHUCS, TaK M B OTAENbHBIX TIpynmax. Ilpeamnomnaratorcs
CrelMaibHbIe YCIOBUA IS TIOTY4YeHUs1 00pa3oBaHMs HHBAIMAaMHU U nuiiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckiii cocraB 3HAKOMUTCSL C IICHXOJIOTO-(PU3NOIOTHYECKUMU
ocoOeHHOCTIMH oOydaronmxcss MHBaIMA0B U jull ¢ OB3, WHAMBHIyadbHBIMH IpPOrpaMMaMu
peabunuTaruy HHBAIUAO0B (Tpu Hanuun). [Ipu He0OX0AMMOCTH OCYIIIECTBIISACTCS JOTIOJHUTEIbHAS
HOJ/IEPIKKA MIPETIOoIaBaHus THIOTOPAMHU, IICUXOJIOTaMH, COLIMATBHBIMU paOOTHUKAMU, TIPOLIEAITHMHU
MOJIFTOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (y1B. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEIIoJyiaracTcsi HCIOJIb30BaTh COIMATbHO-aKTUBHBIE H
peduiekcuBHBIE METOJBbI OOyYEHHs, TEXHOJOTWH COLMOKYJIBTYPHOM peadMIUTallii C LEeNbIo
OKa3aHHs TOMOUIM B YCTAaHOBJIEHUU MOJHOILIEHHBIX MEXJINYHOCTHBIX OTHOIICHUH C APYyTUMHU
CTYACHTaMH, CO3JJaHUU KOM(POPTHOTO IICUXOJIOTHUECKOT0 KJIMMaTa B CTyieHYeckoi rpynre. [Tlogdop
U pa3paboTka y4eOHBIX MaTepUajoB IMPOMU3BOAATCA C Y4YETOM IIPEJOCTABICHUS Marepuaia B
pa3nuuHbIX (opMax: ayIUaIbHOW, BU3YaIbHOH, C HCIIOJIb30BAaHHEM CIICIUATBHBIX TEXHUYECKUX
CPEICTB M HHPOPMAIIMOHHBIX CUCTEM.
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Menunamatepuaibl  Tak)Ke  CJEAyeT UCIOJBb30BaTh W aJalTHPOBATh C  YYETOM
WHIUBUIYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B 1 uI] ¢ OB3.

OcBoeHuE TUCHUIIMHBI MHBaIUAaMu 1 uiaMu ¢ OB3 ocyliecTBIiIsIeTcs: ¢ UCIOIb30BaHUEM
cpencTB 0oOydeHHs OOIIero M CIeNUaIbHOrOo Ha3HaueHUs (NMEPCOHAIBHOTO U KOJUIEKTHBHOTO
WCIIOJIB30BaHUs). MaTepHalbHO-TEXHUYECKOEe OOCECIEUYCHHE MPEeIyCMaTPUBAET MPHUCIIOCOOJICHHE
ayJIMTOpUH K Hy’KJaM MHBanuA0B u mn ¢ OB3.

®opma NpoBeICHUs aTTECTALMU I CTYyACHTOB-UHBANUAOB U Jul ¢ OB3 ycTanaBnuBaercs
C YYeTOM WHIMBUAYAIbHBIX INcuxodusmdecknx ocodbenHocteit. s maBamuaoB u ami ¢ OB3
npeaycMaTpuBaeTcs TOCTymHas hopMa MpeoCTaBICHHS 3aJaHui OIIEHOYHBIX CPECTB, @ HMEHHO:

— B MEYATHOM WJIU SJIEKTPOHHOU (opme (IS JIUIl C HAPYIICHUSIMH OTIOPHO-BUTATEILHOTO
amnmapara);

— B nmedaTHOH ¢opMe WM SJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IPUPTOM U
KOHTPACTHOCTBIO (JUIsI JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEeHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIyX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

CryneHTaM ¢ MHBAIMAHOCTHIO U iuiiam ¢ OB3 yBernuuBaeTcst Bpemsi Ha IOJArOTOBKY OTBETOB
HAa KOHTPOJBHBIC BOMPOCHL. JIJIsi TakuWx CTYAEGHTOB TMpeaycMaTpuUBaeTCs AOCTyMmHas ¢dopma
MIPE0CTaBIICHUS OTBETOB Ha 3a/IaHMsI,  UMEHHO:

— THUCHBMEHHO Ha OyMmare WM HaOOpOM OTBETOB Ha KOMIBIOTEPE (711 JIUI] C HAPYIIICHUSIMHU
cllyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPHUAHTOB C HMCIIOJIb30BAHHEM YCIYT aCCUCTEHTA (ISt
JIUI] C HAPYIICHUSMH OMTOPHO-BUTATEIILHOTO aIllapara);

— YCTHO (7151 JTUI] C HAPYIICHUSIMHU 3PEHHUS, OTIOPHO-IBUTATEILHOTO aIlliapaTa).

[Tpu HeoOXommmocTH i OOYyYaromMXCs ¢ WHBAIMAHOCTRIO W juil ¢ OB3 mporemypa
OIICHUBAHMSI PE3YJIbTATOB OOYUCHHS MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM VISl OCYIEeCTBJICHH S
00pa3oBaTeIbLHOIO NMpPoUecca Mo JMCUUILTHHE

YueOnas aynuropus «Kaduner nHGOPMAIMOHHO-KOMMYHMKAIMOHHBIX TEXHOJIOTHID,
NpeJHa3HauYeHHAas AJs MPOBEACHUs Y4YeOHBIX 3aHATUH, NPEIyCMOTPEHHBIX HacTosAlled pabodein
POTPaMMOi THCIUIUINH, OCHAILIIEHHAs: 000pYyIOBaHUEM U TEXHHUYECKUMH CPEICTBAMHU O0yUYEeHHUs, B
COCTaB KOTOPBIX BXOJAT: KOMIUIEKTBHI CIEIUAIN3UPOBAHHON ydeOHON MeOenu, JocKa KilacCHasd,
MYJBTUMEAUNHBINA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEP IPENOAABATENS U KOMIBIOTEPHI AJIs
paboThl O0ydYaroIUXcs C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IPOTPaMMHBIM OOECIEYEHUEM, C
BBIXOJIOM B ceTh «VIHTEpPHET» M JOCTYNOM B SJIEKTPOHHYIO HMH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

Ilomemenne A8 CaMOCTOSITENIbLHONH PadoThbl 00YUaIOMIUXCS — ayJAUTOPHs, OCHAIICHHAS
CJIEAYIOUIMM O0OpyIOBaHMEM M TEXHUYECKMMH CPEACTBAMHU: KOMIUIEKTHI CIIELUAIN3UPOBAHHON
yueOHOIl MeOenu, KOMIBIOTEPhl C BBIXOJOM B ceThb «VIHTEpHET» M TOCTYNIOM B 3JIEKTPOHHYIO
MH(POPMALMOHHO-00pa30BaATENbHYIO CPEly, MyJIbTUMEIUINHBII IPOEKTOP, SKpaH, JOCKA KIacCHasl.
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