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Ipunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpaenenuro 38.03.04 I'ocyoapcmeennoe u MyHUyunaivbHoe ynpasieHue,
HanpasieHHocmb (npoghunv) «l ocyoapcmeennas u MyHUYUnaibHas CryxHcoay

Pabouas mporpaMma JUCUUIUIMHBI « Y IPaBICHUE Kapbepoil U TaliM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHOi 00pa30BaTeIbHON IPOrpaMMBbl BEICIIET0 00pa30BaHUs IO
HanpasieHuto noxaroroBku 38.03.04 TocymapcTBEeHHOE W MyHULUNAIBHOE YIIPaBJICHUE,
HarpasjeHHOCTh (Tpoduib) «['ocymapcTBeHHAas U MyHUIIUIIAJIbHAS CITY0a» U MpeaHa3HauYeHa
U1 00yYaroImuXCcs OYHONW U OYHO-3a049HOM popm 00yueHHS.

© MHCTUTYT MEXIYHAPOIHBIX S3KOHOMUYECKUX CBs3eit, 2023.
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1. Ileab u 3a1a4u TUCHUIIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE KApbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHJHOM U KOPIIOPAaTUBHOM YPOBHSIX, @ TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKH MTPHOPHUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TOHSATHUSMH, OMNPEICIICHUSMHU, KATErOpUSIMU B 00JacTH
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIUIX, TOAX0AaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHAIBHOTO Pa3BUTHS;

— H3y4yeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IEPCOHAJIBLHOM H
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BPEMEHH, JTUYHOTO IIeJIeNoJIaraHus U IPUOPHUTE3AINH 3a/1a4.

2. MecTO TMCHUNJIMHBI B CTPYKTYpPe OCHOBHOI NpodecCHOHATbHOM
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuumuimHa «YTpaBieHue Kapbepod W TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
yacTh Yy4yeOHOro IuIaHa, MO HampaBieHuto mnoarotoBku 38.03.04 TocynmapcTBeHHOE W
MYHUIIUTIAIBHOE  yIpaBlieHWe,  HampaBieHHocTh  (mpoduinb)  «locynmapcTBeHHas U
MYHUIIUIATBHAS CITykKO0ay.

3. O0beM IMCUMILIMHBI B 324€THBIX eIHHUIAX H AKaJeMHYEeCKHX Yacax ¢
yKa3aHHeM KOJIH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIKUXCs ¢ mpenojaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aronmuxcs

O6m1ast TpyA0€MKOCTh TUCIIUIUIMHBI COCTABISIET 3 3a4€THBIE eAMHUITBI, Bcero — 108 vaca.

Bcero yacon
Bup yueOHoit paboThl ouHast popma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora c npenojaaBarejem (Bcero) 28 8
B ToMm uncre:
3aHsaTUA JIEKIIHOHHOTO THUIIA 14 6
3aHATHSI CEMUHAPCKOT0 TUIA (CEMUHAPHI) 14 2
CamocrosiTeJibHasi pa6oTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. llepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIIJIMHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Koa v HaumMeHoBaHue

Koa v HaumeHoBaHue

Pe3yabTaTnl 00yyeHus 1o

KoMIleTeHIuu(uii) HHAUKATOPA JOCTHKEHUSA
JUCIHIIIMHE
BBINYCKHUKA KOMIIeTEeHIINH
Camoopranuszanus u YK 6.1 3HaTh: OCHOBHEIE IIOHATHA,
camMopa3BuTHe (B TOM Hcnons3yer HHCTPYMEHTHI U TEPMHUHOJIOTUIO TalM-

ymcie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOMM BpEMEHEM,
BBICTpauBaTh U
peain30BbIBaTh
TPAcKTOPHIO
caMOpa3BUTHS HA OCHOBE
MPUHITUIIOB 00Pa30BaHUS
B TEUEHUE BCEU KUZHU

METO/]Ibl YIIPABJIEHUSI BPEMEHEM
MIPU BBIOJIHEHUH KOHKPETHBIX
3aJ1a4, MPOEKTOB, MpHU
JOCTUKEHHUH MTOCTaBJICHHOU
L.

NYK 6.2

BricTpanBaer u peanusyer
MEPCOHAIBHYIO TPAEKTOPHIO
HETIPEPBIBHOTO 00pa30BaHUs U
CaMOpa3BUTHUS HA €r0 OCHOBE.

MEHE/DKMEHTa, HEOOXOIUMBIE ISt
JOCTHOKEHUS TTOCTABJICHHOMW 1ICTTH B
poeCCHOHATLHON IeATEILHOCTH.
YMeThb: aHaIU3UPOBaTh, OTOMPATH
U WCIOJB30BaTh  HWHCTPYMEHTHI
TailM-MEHEKMEHTa, B TOM YHCIIC
TUIst caMopeann3anuu B
npoecCHOHALHON IeATEIIEHOCTH.
Baaners: HaBBHIKAMH TIPUMEHCHUS
METO/IOB, HHCTPYMEHTOB, TEXHHK
TalM-MEHEKMEHTA 1A

3G (HEeKTUBHOTO CaMOpPa3BUTHS U
YIIPaBJICHUSI KapbEPOU.
OIIK-7 NOIIK 7.1 3HATH: 0COOCHHOCTH
CrnocoGeH ocymecTBIsATh | OcymiecTBasieT KOMMYHHUKALUU | KOMMYHHUKAIIUU B
BHYTPUOPTaHU3AIMOHHBIE | B cucreme OpraHoB | MpoecCHOHANBHON NeSATETHPHOCTH.
1 MEXBEIOMCTBEHHbBIE rOoCy/IJapCTBEHHOH  BJIacTHU U | YMeTh: pemarthb
KOMMYHHKAIIUH, MECTHOI'O CaMOYTPaBIICHUS npodeccHoHANbHBIE — 33aJa4d  C
obecrieunBaTh HOIIK 7.2 YYETOM Pa3InYHbIX KOHTEKCTOB
B3anMo/ieiicTBre opraHoB | ObecriedynBaeT B3aUMOACHCTBHE | KOMMYHUKAIIUU.
BJIACTH C TpaXkJIaHaMH, OpraHoB BJacTH U o0lIecTBa Baagerb: mpuemamu aHanuza U

KOMMEPUECKUMHU
OpraHu3alusIMH,
HHCTUTyTaMU
TPaKJIAHCKOTO OOIIECTRA,
CpPEACTBAMHU MacCOBOM
nHpopmaruu

OLICHKH CcOOCTBEHHOM
po(heCCHOHATLHOM JISATSIIBHOCTH.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHEIKMEHT, TalM-MEHEDKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TOHATHS W OINPEICICHUS LIEJICNOIaraHus.
IIpoakTUBHBIN M PEAKTUBHBIA IOAXOABl K JKHU3HU: OIPEHCIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBoMX 0a30BbIX LeHHocTel. [loaxoabl Kk ompeneneHuio
neneii. «Life management» u >xusHeHHbie nean. DopMyrTHpoBaHHE
neneit: SMART-kpurepun. SMART-enu u Haauenu: ABe cTpaTeruu
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu »ku3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-opueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
NESTEIbHOCTH C TMPUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHIA.
[TocTpoeHne TpaeKTOPHH HEMPEPHIBHOTO 0Opa30BaHUsI.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss MaWHI-MEHEHKMEHT C
MCIOJIb30BaHNEM UHTEJIEKT-KapT AJIsI co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHI-MEHEIKMEHT.
3HaueHHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3allud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON JNeATENbHOCTH. VICmonb30BaHWE WHTEIUIEKT-KapT IS
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJIE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  INPUOPUTETOB: MaTpula OMH3eHXaydpa, MaTrpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAIBHON OLIEHKM KaK TEXHOJOTMH NPEeJOTBpAIlCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpPaBHEHHUS JUIsl pACCTAaHOBKH IPUOPUTETOB. PaccTaHOBKa NPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
PUMEHEHUH UHPOPMALMOHHBIX TEXHOJIOTHH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3Ku

I'pamoTHOE pacnpeneneHue padodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeToIbl, crmocoosl. I exkTuBHOE pelieHrne O0IbITNX
TPYIOEMKHUX 3amad. TexHuka paboThl ¢ 3aadyaMud — «CIOHAMM.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemenne Meakux
HENPHSITHBIX 3a]1a4.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

Ne HaunmeHnoBaHue TeM KonTakTHasi padora, yac. Camocrosarean | Bcero,
n/n (pa3nesioB) i P —— Cemunapbi Hasi pabora, qac.
ANCHHUIIAHBL JEeKIHOHHOr0 THIIA vac.
1. | CymHocTh u 2 2 12 16
OnpeNieJICHUE TMOHSITHS
«TaM-MEHEIKMEHTY.
2. | XpOHOMETpaX. 2 2 12 16
3. | IlmaaupoBanue. 2 2 14 18
4. | D¢ddexruBnbIi 0630p 2 2 14 18
3aj1au
5. | IIpuopurersl. MeTo sl 2 2 14 18
paccTaHOBKHU
IPUOPUTETOB
6. | CamoMoTHBaIIHS. 4 4 14 22
Pacnpenenenue
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUst
Ne HaunmenoBaHue TeM KonTakTHasi padora, yac. Camocrosarean | Bcero,
n/n (pa3nesioB) 3ansaTus CeMmuHapbi Hasi pabora, qac.
AUCHUILINHBI JIEKIIMOHHOT0 THIA yac.
1. | Cymnoctb u 1 - 16 17
ornpeziesieHue TMOHSATHUS
«TaM-MEHEJPKMEHTY.
2. | XpoHOMETpaxX. 1 - 16 17
3. | IlmanupoBanue. 1 - 16 17
4. | DddexkTuBHBII 0030p 1 - 16 17
3a/1a4
5. | IIpuopurersl. MeTo b1 1 - 16 17
paccTaHOBKHU
IPUOPUTETOB
6. | CamoMoTHBaIIHS. 1 2 20 23
Pacnpenenenue
paboueil Harpy3Ku
NUTOI'O: 6 2 100 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0O0ecnevYeHHs 1JIsl CAMOCTOSATEIbHOM PadoThl

06yqa10umxcs1 o JIMCHUIIJINHE

CamocrodrenbHas padoTa sIBJISI€TCSI OJHUM M3 OCHOBHBIX BU/I0B YU4€OHOH I€ATEIbHOCTH,
COCTAaBHOM 4acThI0 y4eOHOro Ipolecca U UMEET CBOEH LeNblo: TIIyO00KOe YCBOSHHE MaTepuasa
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypOi, PEKOMEHIOBAHHOM IIPENOAABATEIIEM, YMEHHME HAaWTH HYKHBIM MaTepual H
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CaMOCTOSITEJIBHO  €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, TPUBBIYKM K IIOCTOSSHHOMY COBEpPILICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYCTPEMIICHHOMY HayYHOMY ITOUCKY.

KoHTponb caMocTOSTETbHONH paboThl, SBISETCS BaKHOW COCTAaBIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMOU JUCIUTUINHBL

BOHpOCbI AJIA CaMOCTOATEC/IbHOI'0 M3YUYCHU S

1. IMonsarus «Kapbsepa» u «YnpaBiaeHUe Kapbepoi».

2. OcHOBHBIE IOJIXO/IbI K U3YUEHHIO Kapbhephbl.

3. ConocraBnenne mnonatuii «Kapbepa» u <« Kusnennsiii nyTts». Kapeepa wu
npodeccuoHanbHOE pa3BUTHE.

4. Kapbepa Kak 0JIMH U3 KIIIOUEBBIX IPOLECCOB Pa3BUTHS IEPCOHAIIA.

5. MeTononoruyeckue OCHOBBI MTpoLiecca MOCTPOEHUS Kaphephl.

6. Bunsl kapbepsl. Konyc kapbepsl. Mozenu Kapbephl.
7. T'engepHbie (haKTOPBI MOCTPOCHUS KaphEPHI.

8. IlnanmpoBanue Kak (GyHKIUS yIIPaBICHUSL.

9. OmnpenencHue W3HAYAIBHOW, «CTApTOBOW» IMO3MIIMH CYOBEKTa Ha MOMEHT Hayaia
IUTAHUPOBAHMSL: M3YyYCHHE COCTOSIHUS BHYTPEHHHX PECYpCOB, pe3yJIbTaTOB MPO(hecCHOHAIbHON
JEeSATENIbHOCTH CIIELUaINCTa, TEX BHEIIHUX YCIOBHI, B KOTOPBIX OYJeT MPOTEKaTh MOCIEayoIas
JESATEIBHOCTD.

10. Kapwepa u o0ydeHue rnepcoHaia.

11. BeprukanbHas, NpeANoNaraimas MpPOJBMKEHUE MO CTYNEHSAM  CIyKeOHOM
JIECTHULIBI, 1 TOPU3OHTAIbHAS Kaphepa, MPOXOJsilias B Mpeaeiax OJHOTO YPOBHS yNpaBJeHHUS,
OJTHAKO CO CMEHOM poJia 3aHATHH, TOJKHOCTH, a 1oa4ac U npodeccum.

12. JIBmKyiyue MOTHUBBI Kaphephl.

13. OrcyTcTBHE TEPCIIEKTHB MPOJBIKEHUS (IICUXOJIOTHYECKHE TPOOJIeM, CBSI3aHHBIE C
€CTECTBEHHOW TNEPECTPOMKONW OpraHu3dMa - «KPHU3HUCY CEPEeIMHBbl >KU3HU», MOUCK MyTei
npucrnocoOIeHnss K HOBOW CHTYyallud; OCBOCHHE HOBBIX c(ep ACATENbHOCTH M TEPexoa K
«TOPU30HTAIBLHON Kapbepey.

14. TlonsTHE U LIENM OPraHU3aLMOHHOIO YIIPABIEHHS KapbEePOU.

15. Cas3b Kapbepsl € )KU3HEHHBIM IIUKJIOM Pa3BUTHUSI OpPraHU3aIIH.

16. Iunamuka xapbepbl. KpuBsie mporpecca kapbepoii.

17. Kapbepa kak HHCTPYMEHT MOTHBAIIUH JI€ATEIHHOCTH MEpCOHANA.

18. IlpumeHeHHEe TeOpUN MOTUBAIMU IIPU OCTPOCHUU Kapbephl IEpCOHAIA.

19. KaprepHO-MOTHBAIIMIOHHOE MOJICTUPOBAHUE.

20. TonmuTHKa ynpaBieHUs: Kapbepoi.

21. TlonuThka UHBECTUPOBAHMS B Kapbephbl HHANBUIOB.

22. ]lenoBas OICHKA MEpCOHANIA.

IIpumepHsbie TemMbl pedepaToB (10KIATI0B)

1. TaiiM-MEHEI)KMEHT CTYIEHTa: OCOOCHHOCTH OpraHM3allid BPEMEHU CTYJEHTA,
MHCTPYMEHTBI, TEXHUKH, TIPHEMBI OPTaHU3aLlUH BPEMECHH.

2. TaiiM-MEHEIKMEHT JETOBOTO YelOBEKa: aKTyalbHBbIE MPOOJIIEMBI M CIOCOOBI UX
pemIeHusl.

3. OcOOEHHOCTH  WCHOJB30BaHMUSA  TEXHUK  TaliM-MEHEPKMEHTa B  CBOEH
npodeccHoHaIbHON AEATETLHOCTH.

4. CnocoObl caMOHAacTpOWKM Ha paboTy (aHanMTHYECKUH 0030p MO Marepuazam
OTKPBITHIX ICTOYHHUKOB).

5. Cnoco0sl pacrpenenenusi pabouer (yueOHOM Harpys3ku). 3HauYC€HHE WHCTPYMEHTOB
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TaiiM-MEHEIKMEHTA JUTSI TOBBIIICHUS JINYHON pab0TOCTIOCOOHOCTH.

6. MaifHa-MeHePKMEHT B COBPEMEHHOM OM3Hece: 00JacTu NPUMEHEHUSI 1 OCOOCHHOCTH
UCTIOJIB30BaHUsI METO/IA JIUIsl pEeIeHHsI OM3HEeC-3a/1a4.

7. OcCOOEHHOCTH OpraHHM3alMy BPEMEHU U NMPUMEHEHUS TEXHUK TailM-MEHEKMEHTa B
NPaKTUYECKON EATEIIFHOCTH OpraHU3aIlHH.

8. «ManeHbkre XUTPOCTH» TaM-MEHEIKMEHTA: HanboJiee MOmyssipHble HHCTPYMEHTHI
OpraHu3aliil BPEMCHU (aHAIMTUYECKUN 0030p 1O MarepuansaM WHTEPHET-PECYpCOB M CIIHCKa
JIOTIOJTHUTEIILHOM JTUTEPaTyphl).

9. MudopmanmoHHbIE TEXHOJIOTHH B TUTAHUPOBAHUH MPOGECCUOHATHHON JIEATETLHOCTH.

Pacnpenesienne caMoCTOSITeJIbHOM PadOTHI

Bunpl, popMbl 1 00BEMBI CaMOCTOATENBHONW PAaOOTHI CTYACHTOB MPU W3YYEHUU aHHOM
TUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepPIKaHueM U OTPaKEHBI B CISYIOIIeH Ta0uIie:

O0Bbem caMoCTOATEIbHOM
padoThI

ouHas popma OYHO-330YHas

o0yyeHus tdhopma o0yueHus
Pabora ¢ nureparypoii, 12 16
BEIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHUSAM,
Harnucanue pedeparTosn, 3cce
Pabora ¢ nureparypoii, 12 16
BEIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHUSAM,
Harnucanue pedeparosn, 3cce
Pabora ¢ nureparypoii, 14 16
BEIIOJIHEHME 3aJaHuH,
MOATOTOBKA K 3aHATHUSAM,
Harnucanue pedeparosn, 3cce
Pabora ¢ nureparypoii, 14 16
BEIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHUSAM,
Harnucanue pedeparTosn, 3cce
PaGoTa c nmutepaTypoii, 14 16

HaumenoBanue TeM »
Ne Bua camocTosiTeabHOM

(pa3aesioB) 260ThI
JUCIUNINHBI P

1. | CymHocTb u
ONpeCIICHUE TOHATHS
«TauM-MEHEIKMEHT) .

2. | XpoHOMETpax.

3. | IlnanupoBanue.

4. | DddexTuBHBIA 0030p
3a/1a4

5. | IlpuopureTsr. MeToap

paccTaHOBKH BBITIOJTHEHHE 3a/IaHUH,
MIPUOPHUTETOB MOJFOTOBKA K 3aHSITHSIM,
HanucaHue pedeparos, Icce
6. | CamomoTHBaITHS. PaGoTa ¢ nmutepaTypoii, 14 20
Pacnpenenenue BBIIOJIHEHHE 3aJaHUH,
paboueii Harpy3Ku MOJFOTOBKA K 3aHSITHSIM,
Hanucanue pedeparos, Icce
UTOIO 80 100
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8. IlepeyeHb BONIPOCOB M THIOBbIE 32/IaHMUA A5 MIOATOTOBKH K 3a4eTy C OLIeHKOI
8.1 IlepeyeHb BONPOCOB AJI5l HOATOTOBKH K 3a4eTy C OLeHKOM

1. IlonsTHE N CYyITHOCTH TallM-MEHEKMEHTA.

2. VcTopus cTaHOBIEHUS OTEYECTBEHHOTO TalilM-MEHE)KMEHTA.

3. CoBpeMeHHBI TalM-MEHEIKMEHT, TalM-MEHEI)KMEHT KaK CHCTeMa: OCHOBHBIC
YPOBHHU.

4. OCHOBHBIC TTOHATHS U ONPEJICIICHUS I[EJIeTI0IaraHusl.

5. IlpoakTuBHBIN U peaKTUBHBIN MOIXObI K AKHU3HU: ONpPEIeNIEHNE, Pa3INyusl, 3HAYMMOCTh
JUTSL LENIEAOCTHKEHHUSL.

6. Pacimmpenue npoaktuBHOCTH: «KpyT 32060T» 11 «KpyT BIustHUS.

7. lleHHOCTH KaK OCHOBA II€TIETIONIar aHHS.

8. MemyapHUK KaKk HHCTPYMEHT JJIsl OTIpeieNIeHUs] CBOMX 0a30BbIX LIEHHOCTEH.

9. Toaxoxsl k onpeaencHuto nenei. «Life managementy u >Ku3HEHHBIC LIEITH.

10. ®opmynuposanue neneit: SMART-kputepun. SMART-1ienu u Haaueny.

11. /e crpareruu nenenoctuxenus. «Boponka maros» u «Beep BO3MOXKHOCTEN.

12. Crparernueckasi KapTOHKA KaKk HHCTPYMEHT CTPaTernyeckoro Lejernojaralus.

13. KiroueBbie 001acTH KU3HU: OMpECIICHUE.

14. Ilenun u KIIFOYEBBIC 00JIACTH YKU3HH.

15. Kapra xitoueBbIX 00acTel )KU3HU.

16. OcobGeHHOCTH BpEeMEHH KakK pecypca.

17. IlornotuTenu BpEMEHH: OMPEICIICHUE MTOHSITHSI, OCHOBHBIC BUJIBI IIOTJIOTUTENICH.

18. Cnoco6s1 MuHMMU3AIMH HEIPHEKTUBHBIX PACXO0B BPEMEHHU.

19. Omnpenenenue NOHATHA, CYTh U 33J]a4l XPOHOMETPAXKa.

20. TexHuka MOJTHOTO XPOHOMETpAXKa.

21. TexHHKa COKPAIIEHHOTO XPOHOMETPaXKa.

22. Ananu3 muaHo# 3G(HEKTUBHOCTH Ha OCHOBE JAHHBIX XPOHOKAPTHI.

23. Knaccudukaius pacxo/10B BpEMEHH.

24. TunraHbIe 3aTPyTHEHHS BEACHHUS XPOHOMETPaXKa U CITOCOOBI MX MPEOI0ICHUSI.

25. HeorHOpOAHOCTh BpEeMEHH: IMHEHHOE U HETMHEWHOE BPEMSI.

26. JIBa Tua 3a1a4.

27. OnpeneneHue MOHATHS KOHTEKCT. OCHOBHBIC THIIHI KOHTEKCTOB.

28. OmnpenesneHue MOHATHS U 3a/1a4ll KOHTEKCTHOTO TUIaHUPOBAHMUS.

29. TexHUKa KOHTEKCTHOTO TJIAHUPOBAHUS.

30. HCTpyMEHTHI KOHTEKCTHOTO IJIAHUPOBAHUS.

31. [lnanmpoBanue paHd. Tpu THMA EKEAHEBHBIX 3a7ad: JKECTKUE, THOKHE,
OI0/KETUPYEMBIE.

32. AATOpUTM TUTAHUPOBAHHMSI ©KETHEBHBIX 33/1a4 PA3HOTO THUIIA.

33. Meton CTpyKTYpUPOBAaHHOTO BHUMAHUSI.

34. [InanupoBaHUe HA OCHOBE METOJIa CTPYKTYPHUPOBAHHOTO BHUMAHUSI.

35. ['opHU30HTHI TIJITAHUPOBAHMS.

36. Pe3ynpTato-opueHTHpOBaHHOE IIaHUpoBaHue ((hopmyia 3¢peKTUBHOIN MOCTaHOBKU
3a/ay).

37. Pe3ynbTaTo-OpUEHTHPOBAHHOCT, M KOHKPETU3MPOBAHHOCTh  3a7ad:  pa3inyus,
00J1aCTH TPUMEHEHUS.

38. CyTh 0030pa 3a/1a4 B TAM-MEHEKMEHTE.

39. OCHOBHBIC TTOHATHS U ONIPEICTICHUS.

40. MacTpyMeHTHI co3maHus 0030pa 3amad: OCOOCHHOCTH W TMPEUMYINECTBA KaKIOU
TPyl HHCTPYMEHTOB.

41. KoHTpoJbHBIE CIIUCKU. [IByXMepHBbIe rpaduKH.
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42. Texnonoruss MaltHA-MEHEI)KMEHT C UCIIOJIb30BAaHUEM MHTEJIEKT-KapT ISl CO3AaHUs
s dexkTuBHOrO 0030pa 3a1a4.

43. Ob6nacTv MPUMEHEHHUSI TEXHOJIOTUH MailHI-MEHEPKMEHT.

44, 3paueHre WHTEUIEKT-KapT KaK MHCTPYMEHTa BH3yalu3alluu [UIsl OpraHMU3alUH
cucTeMbl cOopa HeoOX0IMMON HH(pOpPMAITHH.

45. TlocTpoeHHe TPACKTOPHH HENPEPHIBHOIO 00Pa30BaHMUSL.

46. PaznuuHble BUABI UHTEUIEKT-KApPT, CEPBUCHI U PECYPCHI JJIS UX CO3JaHUS C LIEJBIO
cbopa MHPOPMALIUHU B YCIOBHIX KOMMYHHKAIIUN, B TOM YHCJI€ U B TIPOCKTHOM AESATEIHLHOCTH.

47. Vicmonb30BaHWE HMHTEIUICKT-KApT JIsl PACHIMPEHHS CBsI3ed M OOMEHa ONBITOM B
IIPOCKTHOM NEATEIBHOCTH.

48. YnpapieHueckas MoJIe3HOCTh MPUMEHEHHSI HHCTPYMEHTOB CO3/IaHUs 0030pa 3a1ad.

49. OnpeneneHue, CyTh paCCTAHOBKH IMMPHOPUTETOB B TAM-MEHEKMEHTE.

50. Kputepun  MOpUOPUTETHOCTH. 3HAUYE€HHWE  PACCTAHOBKM  MPHOPUTETOB IS
NPEeIOTBpalleHUs] KOH(MIUKTOB B  YCIOBUSX JCIOBBIX, MEXJIMYHOCTHBIX, TPYIIIOBBIX
KOMMYHUKAaIUH.

51. OcHoBHBIE CITIOCOOBI ¥ METOABI PACCTAHOBKH MPHUOPUTETOB: MaTpHUIIa.

52. DiizeHxayspa MaTpuIla MHOTOKPUTEPUATBLHOM OIEHKH KaK CITIOCOOBI IPEI0TBPAIICHHS
BO3HUKHOBEHUS U Pa3BUTHsI KOH(PIUKTHBIX CUTYalll B YCIOBUSIX KOMMYHHUKAITUH.

53. TexHuka NpUMEHEHUS MaTPHUIBl MHOTOKPUTEPUATIbHOW OLEHKH KaK TEXHOJIOTUU
IPEIOTBPALICHNUS BOSHUKHOBEHUS KOH(DIMKTHBIX CUTYaIUH.

54. Crioco0 monapHOTro CpaBHEHHS JIJIs1 PAaCCTAaHOBKU IMTPUOPUTETOB.

55. PaccraHOBKa MPUOPHUTETOB B €KEAHEBHBIX 33]]a4aX C IOMOIIbIO MHOTOKPUTEPHATILHON
OIICHKH (COKpAIICHHBI BapUaHT).

56. OnpeneneHne NpUOPUTETHOCTHU JOIATOCPOUHBIX LIEJIEH, OTIpeieIeHue IPUOPUTETHOCTH
Tekymux 3anad. [Ipasuio [Tapero.

57. HaBsi3aHHasi CPOYHOCTh M BaXKHOCTh, CTPATETHH OTKa3a, «PACUUCTKa» HaBSI3aHHOU
BaXHOCTU U CPOYHOCTH.

58. I'pamoTHOE pacripenenenue pabodeil Harpy3KH.

59. TlpaBwia opranuzaiuu 3¢ HEeKTUBHOTO OTAbIXa. D (PEKTUBHBINA COH.

60. CamoHacTpoiika Ha pelIeHue 3a/1a4: METObI, CIIOCOOBI.

61. DddexTuBHOE penIeHre OONBIINX TPYIOSCMKUX 3a/1a4.

62. Texuuka paOoThI ¢ 3a7]a4aMH — «CIIOHAMI.

63. Mcnons3oBanue CMAPT-kputepueB aiis moazaaad.

64. Pemenne MeNKUX HETIPUSTHBIX 33/1a4.

65. MadopmanioHHbIe TEXHOJIOTUH TTPH TUTAHUPOBAHUH pabOvero BpEeMEHH.

66. HpopManmoHHbIe TEXHOJIOTHH B PELICHUN POPECCHOHATBHBIX 3a71ay.

8.2 TunoBwbie 3aaHUA 1A OLEHKHN 3HAHUM

1. [IpoaBuxkeHue B KakOoW-I100 cdepe NesTENbHOCTH, Opa3yMeBaroiee He CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO TIPOQ)eCCHOHATBHBIN POCT:

a) mpodeccuoHaIbHOE PA3BUTHE;

0) nmpodeccuoHanbHas Kapbepa,

B) ipodecCUOHATN3aIuS,

T') COITMaIu3aIus.

2. YrpaBieHue JeI0BOH Kapbepoi:

a) 9TO pe3yJbTaT JOCTHKEHUM YEJIOBEKOM OCO3HAaHHBIX MO3UMLUNA B TPYJIOBOM
JEeSITEIbHOCTH, CBA3aHHBIN C MPOPECCHOHATBHBIM U TOJKHOCTHBIM POCTOM,;

0) 3TO KOMIUIEKC MEpONPHUATHIA, MPOBOJUMBIX KaJpPOBOI CIIy:KOOW opraHuzauuii, 1mo
IUTAHUPOBAHUIO, OpPTraHU3aI[MU, MOTHBAIIMM U KOHTPOJIIO CITy>)KeOHOT0 pocTa pabOTHUKA, UCXOs
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U3 €ro IeJIei, MOTpeOHOCTEH, BOZMOXKHOCTEH, CIIOCOOHOCTEN M CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNed, ToTpeOHOCTEH, BOBMOKHOCTEHN M COIMATbHO-9KOHOMHYECKHUX YCIOBHI OpraHU3aIuiy,

B) OJTHO W3 HaIpaBJEeHUW KaJpOBOH pabOThl B OpraHU3allMd, OPHUEHTHPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKEHUS CIICIIUATKICTOB;

I') ONMHCAHHWE ONTHMAJIBLHOTO NMYTH Pa3BUTHUS COTPYIAHHUKA IS 3aHATHS MM JKEJIaeMOM
MO3ULIMM B OpPraHU3AlMM, YETKO M HArJsHO OINKCHIBAIOIIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CIEIUATIUCT ISl TOTO, YTOOBI MTOTYYUTh HEOOXOAMMBIC 3HAHUS U OBJIAJIETh HY>KHBIMA HaBBIKAMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. Uem xapakTepusyeTcs HecTaOHIbHAs Kapbepa:

a) CBA3aHA C M3YYEHHEM HOBBIX 3TallOB, KOTOPBIE MOTYT OBITh KaK BBIHYK/ICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOM KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIl WM TEepeMEeHHOW  mpodeccuu,
npodeccHoHaIbHON epeoprueHTAINN

B) MPEICTABISET COOOW «IpsIMOE IMPOJIBIKEHHE OT MPO(PECCHOHATBHOIO OOYYEHHUs K
€IMHCTBEHHOMY ITOCTOSIHHOMY THITY PaOOTBI»

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoQECCHOHATBHON KU3HWY: BRIOOP Mpodeccru, dTarbl pa3BEeIKH H OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo oBiIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
HOBBIIICHUS KBATM(HUKAINH, CTIaJT U T.JI.

8.3 TunoBoe 3a1aHue 1Jis1 OLEHKN YMEHUii

Omnpenenurte, Kakue M3 MPUBEJCHHBIX B CIHCKE 337ad — JKECTKHE, Kakue — TUOKHe:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTE B OT/IENI CHAOKEHHS HAYaJIbHUKY OT/ENA;
MPOBEPUTH TUIATEKKU W BHECTH JaHHBIC B 0a3y; k 18.00 3akoHUMTH oTuyeT 1o mpoekty «Emen-
1020»; ©He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epeHumu; B 17.00 cpate
KOMAaHJIUPOBOYHbIE B OYyXTaJITEpPUIO; MO3BOHUTb HHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOM30LUIM B MOPSAJKE HA4YMCIEHUs Halora, MOATOTOBUTH CIIpaBKy K 3acenaHuto Cosera
JnpekTopoB.

8.3 Tunosoe 3aganue 15l OLCHKH HABBIKOB

Kakue maru anroputma >kecTKO-TUOKOTO IJIAaHUPOBAaHUSI ObUIM BBIMOJHEHBI HEBEPHO B
MIPUBEAECHHOM IIPUMEDE.

BropHHK 15 moabpa

92.00 cogemﬁsue.mg@.‘gamgo. CROPIRIAN

(10,00 HOSECHIME RALEHIRY > I, P EOARIMLPOSEIY CIIIIBH

11.00 SHlIGARE FRAKCL

s
l2.00 ‘asasams xogluepa@u% .
6_(][] HEPEInEapLl. Hocmasg&?@ elwited
14 .00r00s0m008KE K KPS ISHMIEIIL
15.00
6.00 HOOBIHOSLRY c;xaudb_?a}wo ,
Lm—ngxcm K BLCHIAERE )
17.00
QS.UU HPETCHINALTR ~auoiHo!

19 QOsHesmy uHpapasayre e BT
HASecmy Rapador Ha pabaysid
AECme

20.00 mﬁpamb MALLHY U3 CEPELLa
21.00
22.00
23.00
24.00
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C momoIpi0 ABYMEpHOro rpaduka KOHTPOJS JEeNErMPOBAaHHBIX 3a/lau 3allIaHupyHTe
KPaTKOCPOYHOE MEPOIPUATHE 10 MOATOTOBKE K YYaCTHIO B OTPACIIEBON BBICTABKE.

O IlepeyeHb OCHOBHOI M 1OMOJTHUTEIbHOMH Y4eOHOI JIUTEpaTypbl, HEOOXOTUMOM 1JIs
OCBOEHUS TUCHMUILINHBI

9.1 OcHoBHasi JIuTEpaTypa

1. CnunkoBa, O. K. IlepcoHanbHBIE MEHEIKMEHT : y4eOHOe mocoOue is BY30B /
O. K. CiuakoBa. — 2-¢ u3a., nepepadb. u momn. — Mocksa : M3natensctBo [Opaiit, 2023. —
116 c. — (Bwicmiee obOpaszoBanue). — ISBN 978-5-534-16189-2. — TekcT : 2JIeKTpOHHBIN //
O6pasosarenbHas iathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/530582

2. CaBuna, H. B. TaiimMm-MeHe)KMEHT B 00Opa3oBaHUM : yd4eOHOe mocoOue it By30B /
H. B. CaBuna, E. B. JlonanoBa. — Mockga : 3narensctBo FOpaiit, 2023. — 162 c. — (Bwicmiee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekcr : snekrponHblid // OOpa3zoBareibHas
wiatdopma IOpaiir [caiit]. — URL.: https://urait.ru/bcode/518978

9.2 JlonotHUTEIbHASI JIMTEpPaTypa

1. Ilcuxonorus ynpasieHUs IEPCOHATIOM : yueOHUK 171 By30B / E. 1. Poros [u np.] ; mox
obmeit pemakuuerr E. . PoroBa. — MockBa : WspmarensctBo IOpaiit, 2023. — 350 c. —
(Beicmiee  oOpazoBanme). — ISBN 978-5-534-03827-9. — Tekcr : dACKTpOHHBIA //
OopasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/511237

2. Tlerpenko, E.C. CoBpeMeHHBIE HHCTPYMEHTHI TalM-MeHeKMeHTa=Modern time-
management tools: yue6Hoe nmocoobue: [16+] / E.C. Ilerpenko, JI.B. [llabantuna, A.B. Bapiamos.
— Mockga: KpearuBHnast skonomuka, 2019. — 86 c.: wi. — Pexxum nocryna: nmo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&1d=599621 — Bubmumorp.: c. 82 - 83. — ISBN 978-5-
91292-294-7. — DOI 10.18334/9785912922947. — TekcCT: 3IEKTPOHHBIN

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIUOHHOM ceTu «MHTEpHET»,
HEe00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCyLIleCTBJIEHUHM 00pa30BaTeJILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevYeHb MPOrpaMMHOro odecnevyeHus 1 HHGpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcuTeTcKast OHOIHOTEKA OHITANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuyHas 3JIEKTpOHHAs OMOIUOTEKA
(H3B) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O0pa3oBarenbHas miarpopma FOpait»

4. OdunuanbHBIN caiT TaliM-MEHEIKEPCKOTO €0o00I1IIeCTBA
http://www.improvement.ru/

5. https://student2.consultant.ru — onmaiin-sepcust Koncynprantllmtoc: CtyaeHT

JIM1eH3MOHHOE IPOrPaMMHOe o0ecreYeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apyOexHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PAaCIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).
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https://urait.ru/bcode/530582
https://urait.ru/bcode/518978
https://urait.ru/bcode/511237
https://biblioclub.ru/index.php?page=book&id=599621
http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
https://urait.ru/
http://www.improvement.ru/
https://student2.consultant.ru/

11. MeTtoanyeckue peKOMEHAAIUH 110 OPraHU3aANMU U3YYeHUS TUCHUTILINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECca PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJyJie, OCBOCHHBIX B TPOIIECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocs OT He0OOXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJE
HIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM  AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAITMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKIMOHHBI Kypc TMpenArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gexktop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoOHHBIN KypC TODKEH J1aBaTh HAMOOIBIIHN 00heM HH(GOPMAITUU U 00eCTIeYnBaTh
Oonee rry0OKOe TOHMMAaHKE YUYeOHBIX BOIIPOCOB MPU 3HAYNTEILHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepHraa.
3aHATHS CEMHHAPCKOTO0 THIIA

CeMuHapckue  3aHATHS ~ MPEACTaBISAIOT  co0Oil  JeTanu3anuio  JIGKIIMOHHOTO
TEOPETUYECKOr0 MaTepuana, MPOBOIITCS B IENSIX 3aKpPEIUICHHUS Kypca U OXBaTBhIBAIOT BCE
OCHOBHBIE pa3/IeIbl.

OcHoBHOM (OpMOH TIPOBEACHHSI CEMUHAPOB M MPAKTUYECKUX 3aHIATUN SIBISETCS
oOcyxaeHue Hambojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM Te€MaM, a TakKke
penieHne 3aaad U pa3bop MPUMEpPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B 00s3aHHOCTH
IpenoaaBaTesisi BXOJAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHUE CTYAECHTOB MO
COOTBETCTBYIOIIIUM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, MIpejlaraeMple MpernojaBaTesieM;

— yyacTHe B TUCKYCCHSIX;

— BBINOJIHEHHUE TPOEKTHHIX U MHBIX 33/1aHUK;

— aCCHCTHUPOBAHHE MPETOJaBATEII0 B IPOBEICHUH 3aHSATHH.

Jlokitagpl U ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHS TEOPETUUECKUM
MaTepuaIoM, a TAKKe KOPPEKTHOCTh M CTPOTOCTh PACCYKICHUH.

OneHuBaHue NPAaKTUYECKUX 33JaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOILECC AKTUBHOTO, II€JIEHAIIPABIEHHOTO
NpUOOpPETEHUs] CTYACHTOM HOBBIX 3HAaHUH, yMEHHH 0€3 HEemOCPEeICTBEHHOTO Yy4YacTus
IpenojaBarenis, XapakTepU3yIOIIMicd TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JESITEILHOCTH 00yUaronerocs.

Ilenn camocToATEeTbHON PaOOTHI:

— CHCTeMaTH3alMs ¥ 3aKperIeHHE MOJIYYEHHBIX TEOPETHUECKUX 3HAHUN U MPAKTUYECKUX

YMEHUH CTYICHTOB;

— yriyOJieHHe U paclInpeHUe TEOPETUISCKUX 3HAHMIA,
— ($opMHpOBaHHE YMEHUU HUCIOIB30BAaTh HOPMATHUBHYIO U CIPABOYHYIO JIOKYMEHTAIIHIO,

CHEIHUANIbHYIO JIUTEPATYPY;
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— pa3BUTHE TIO3HABATENILHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJICHTOB, OTBETCTBEHHOCTU U

OpraHU30BaHHOCTH;

— (QopMHpOBaHHE  CaMOCTOSITEIBHOCTH  MBIIUICHHUS,  TBOPYECKOM  WHUIIMATUBBI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pa3BUTHE HCCIIEI0BATEIbCKUX YMEHHUH U aKaJIeMUYECKIX HABBIKOB.

CamocrosTenbHas paboTa MOXET OCYIIECTBISATHCS WHAMBHUIYAJIbHO WM TPYIIAMH
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CIOXKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHONOTHsST ~ OpraHW3allid  CaMOCTOSITEIbHOH  pabOThl  CTYIEHTOB  BKIJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepHaIbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbImoMHEHNEM 00YYAIOIIMMUCS CAMOCTOSITEIBHON pabOThI MPENOo1aBaTEeIb MOKET
IPOBOAMTH NHCTPYKTAX 10 BHIMOJIHEHUIO 331aHUsA. B MHCTpYKTaX BKIHOYAETCS:

— 1eJb U COJIeprKaHue 3aJaHus;

— CPOKH BBIIIOJHEHMS;

— OpPUEHTHUPOBOYHBIN 00beM PabOTEHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJIbTaTaM padOThl U KPUTEPUH OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITTOTHEHHH.

WHCcTpyKTaXX MPOBOAUTCS IMpENoaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHUE JUCLUILTUHBL.

KoHTponb pe3ynbTaToB €caMOCTOATENbHOM pPabOThl CTYACHTOB MOXET NPOXOIUTH B
MMMCbMEHHOW, YCTHOW MJTM CMEIIaHHOU (opme.

CryneHTsl JOJDKHBI MOAXOAUTH K CAaMOCTOATENbHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUECKUX 3HAHUMN, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOpPETEHUs OIpEaeIeHHBIX HAaBBIKOB M HCIOJIb30BaHUS
po¢eCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust UIst caMOCTOSTENFHOW paboOThl 00yYaIOMIMXCSl JAOJDKHBI OBITH OCHAIICHBI
KOMIIBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u o0ecnieueHneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy OpTaHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0JKHBL:

— TpocMaTpUBaTh OCHOBHBIE ONpeNeNeHUs U (DaKThI;
— TIOBTOPHUTH 3aKOHCIEKTUPOBAHHBIM Ha JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUTDH €T

C Y4E€TOM PEKOMEHAOBAHHOM 10 JAHHOU TEME JIMTEPaTyphl;

— U3YYHUThb PEKOMEHJIOBAHHYIO JIMTEPATYpPy, COCTABIATH TE€3UCHI, aHHOTAIIUA U KOHCIEKTBI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITENIbHO BBIMIOJIHATD 3a/IaHUs, aHAJIOTUYHBIE MPEeJiaraeMbIM Ha 3aHATHUSX;
— UCHOJB30BaTh AJISi CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBINOJHATH JIOMAIlIHUE 3aJjaHusl 110 YKa3aHUIO MPeroaaBaTers.

Pexomenganuu no o0yyennro HHBAJIUA0B U jul ¢ OB3

OcBoeHne MUCHMIUIMHBI HHBaNUAamMu U nunamMu ¢ OB3 MoxkeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaratorcs
CrielMaibHbIe YCIOBUA IS TIOTY4YEeHUs1 00pa3oBaHMs HHBAIKMAaMHu U nuiiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0coOeHHOCTIMH O0y4aromuxcss WHBAMMAOB U Jun ¢ OB3, uHAWBUIYaNbHBIMU NPOTpaMMaMU
peabunuTaruu  WHBaTUAOB (mpu  Hamuwuuu). [Ipu  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOJNIHUTEIbHAS TOAJEpXKKAa TMPENOoJaBaHUs ThIOTOPaMM, IICHUXOJIOTaMH, COLMAJIbHBIMU
pabOTHUKAMU, TPOLIEIIIMMH MTOATOTOBKY aCCHCTEHTaMHU.

B cootBeTcTBHM C MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeIoNaraeTcsi HCIOIb30BaTh COIMUAIbHO-AaKTUBHBIC W
peduiekcuBHBIE METOJBI OOYYEHHs, TEXHOJOTHMHM COLMOKYJIbTYpHOH peadMIIMTalluid C LEJIbIO
OKa3aHUs TOMOIIM B YCTAHOBJICHHU ITOJHOLEHHBIX MEXINYHOCTHBIX OTHOUIEHWH C APYyTHMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIIe.
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[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIHATBLHBIX
TEXHUYECKUX CPEACTB U NH(POPMAILIMOHHBIX CHCTEM.

Meaunamatrepualibl  Takke CIIEIyeT HWCHOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOEHHOCTEH 00ydeHust nHBauI0B 1 jull ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu W Juuamu ¢ OB3  ocymectBisieTcss ¢
WCITOJIb30BAaHUEM CPEJICTB OOydYEHHMsI OOIIETr0 W CICIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHAIBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOeCTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTMTOPUM K HYKJaM WHBaIUI0B | Jinil ¢ OB3.

dopma mMPOBEACHUS ATTECTAlMM Ui CTyJAEHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXOPU3NYECKIX 0COOCHHOCTEH. J{J151 MHBAaTUA0B
u quny ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B TMEYaTHOW WJIM DIEKTPOHHOM ¢opMe (WIsl JHIl C HapyUICHUSIMH OMOPHO-
JIBUTATEILHOTO amapara);

— B medaTHOM (opmMe UM JIEKTPOHHOW (opMe ¢ yBETWYEHHBIM MpUPTOM W
KOHTPACTHOCTBIO (JUIsI JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTCHHsSI aCCUCTEHTOM 3aJIaHus BCIYX (IJIs JIUI] C HAPYIICHUSIMH 3PEHU).

CryneHTaM ¢ MHBaIUMAHOCTHIO M junaM ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JocTymHas hopma
MPEIOCTaBJICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— TMHUCbMEHHO Ha Oymare wWid Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (I JIHIl C
HAPYIICHUSIMH CITyXa, PeUn);

— BBIOOPOM OTBETA U3 BOZMOXKHBIX BAPHAHTOB C UCIIOJIL30BAHUEM YCITYT aCCUCTEHTA (1S
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATENILHOTO aliapara);

— YCTHO (ISl JTUI] C HAPYIIECHUSIMH 3PEHHUSI, OTIOPHO-ABUTaTEIHHOIO annapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ WHBaIMAHOCThI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3yJIbTaTOB O0YUYEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOi 6a3bl, HEOOXOIMMOI 1JIs1 OCYILIeCTBJIEHUSA
0o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
MPEAYCMOTPEHHBIX  HACTOSIIIEH  paboueld  mporpaMMo  IUCHMIUIMHBI,  OCHAICHHAas
000pyI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUJIEKTHI
CIeNUAIM3UPOBAaHHON y4eOHON MeOenu, JOoCKa KJIacCHAasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOMIIBIOTCP C YCTAHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHbBIM OGCCHC‘IGHH@M, C BBIXOI0OM B CC€Th
«HTEepHET» U JOCTYIIOM B 3JEKTPOHHYIO HHPOPMAITMOHHO-00Pa30BaTEIbHYIO CPENY.

IMoMelnenne 1Jisi cCaMOCTOSITEIbHOI PaGOThI 00YUYaAIOIIUXCS — Ay TUTOPUS, OCHAIICHHAS
CJICAYIOIIUM OGOPYI[OBaHI/ICM U TCXHUYCCKUMHU CPCACTBAMU: KOMIIJICKTBI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOIl MebesH, KOMIBIOTEPHI ¢ BBIXOAOM B ceTh «MHTEpHET» M JAOCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BaTEIbHYIO  Cpely, MYJIbTUMEIUWHBIA TPOEKTOp, OJKpaH, JOCKa
KJIaCCHAas.
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