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HanpagienHocms (npoghuv) «Ynpaenenue buznecom»

Pabouas mporpaMma JUCUUIUIMHBI « Y IPaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUEe KApbepodl W TaWM-MEHEIKMEHT» — SBISETCS
dbopmupoBanre y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM IJIAHUPOBAHUN BPEMEHH Ha JTMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (peKTUBHOCTH yTEM CAaMOMOTHBAIIMHM U PACCTAHOBKU ITPHUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TIIOHATHUAMHU, OIPCACICHUAMH, KATCTOPUSAMU B O6J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4Y€HHE 3HAaHUM O COBPEMEHHBIX KOHLEMIUAX, TOJX0AaX, TEXHOJIOTHSIX palliOHATbHOM
OpTraHM3aIlMy HCIOIb30BaHUS BPEMEHH KaK HEMaTepHALHOTO pecypca MpoQecCHOHATBHOTO
pa3BUTHS;

— U3y4eHHe TexHoJorui 5¢G(GEeKTUBHONW OpraHU3alMyd BPEMEHM Ha MEPCOHATBHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHAIBHOW CHUCTEMBl ydeTa, IUIaHUPOBAHUS
BPCMCHH, JINYHOT'O LCJICIIONIaraHrd U MPpUoOpUTEe3alium 3aaq.

2. MecTO AMCUUIIMHBI B CTPYKTYpPe 0CHOBHOI npodeccHOHATbHOI
0o0pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUs

JucrunnnHa «YTpaBJieHHEe Kapbepol M TaWM-MEHEDKMEHT» BXOJUT B OOS3aTEIHHYIO
4acTh y4eOHOTO IJIaHa Mo HampasieHuto moarotoBku 38.03.02 MeHeKMEeHT, HampaBIeHHOCTh
(mpodune) «YnpaBieHue OU3HECOM.

3. O0beM IMCUMILIMHBI B 324€THBIX eJHHUIIAX U aKaJeMHYeCKHX Yacax ¢
YKa3aHHEM KOJIN4YeCTBA aKaJleMHUYeCKNX YAaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI0 padoTy
00y4arouuXxcsd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

Oo61mas Tpya0EMKOCTh JUCIUTIIIMHBI COCTABISAET 3 3a4€THBIE eNUHUIIBI, Bcero — 108 wacos.

. Bcero yacos
Buna yueOHoii padoThI
oudHas Gopma OYHO-3a04Has
o0yUeHHS dopma oOyueHust
KonTakTHas padora c npenoaaBarejem (Bcero) 20 8
B Tom uncne:
3aHATHS JEKIIMOHHOTO TUIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 6 2
CamocrosiTeJibHasi pa6oTa (Bcero) 88 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHMILTHHBI 108




4. llepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs N0 JMCLHUIIJIHNHE, COOTHECEHHBIX €
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa m HaumenoBanue

Kon u HanmenoBanue

[Inanupyemble pe3ybTaThl

KOMIIeTeHI UM (1if) HHAMKATOPA TOCTHKECHUS
00y4eHMs Mo JUCHUIINHE
BBINIYCKHUKA KOMIIeTeHIIUH
Camoopranusanus u NyK 6.1 3HaTh: MeToabl 3PPEKTUBHOTO

caMopa3BuTHE (B TOM
ymcse
310pOBbecOepeKeHune)

YK -6

CnocoOeH ynpaBisiTh CBOUM
BpPEMEHEM, BBICTPAanUBATh U
pean30BbIBATh TPAEKTOPHIO
CaMOpPAa3BUTHSI HA OCHOBE
MIPUHITMTIOB 00pa30BaHUS B
TEUEHHE BCEU KU3HU

Hcnonp3yeT HMHCTPYMEHTHI U
METO/Ibl YIIPABIEHUS BpEMEHEM
IIPY BBIOJTHEHUH KOHKPETHBIX

3azad4, IIPOEKTOB, npu
JNOCTH)KEHUU  MOCTABJICHHOMN
LEJIN.

NYK 6.2

BricTpauBaer u peanusyer
MEPCOHAITBHYIO TPACKTOPHIO
HENPEPBIBHOTO 00pa30BaHUs U
CaMOpa3BUTHUS Ha €r0 OCHOBE.

TUTAHUPOBAHHSI BpPEMEHH,
s heKkTHBHBIE CIocoObI
caMOOOyYEeHHSI H  KPUTEPHUU

OLICHKU YCHEIIHOCTU JTUYHOCTH
YMerTh:

- HCHOJIb30BaTh HWHCTPYMEHTHI
TallM-MEHEIPKMEHTa B IMpolecce
peleHus: KOHKPETHBIX —3ajady,
MPU TOCTUKEHUU TTOCTABICHHBIX
Heneit;

- aHaJM3UpOBaTh M OIICHUBATh

COOCTBEHHBIC CHJTBI u
BO3MO>XHOCTH;

- BBIOMpATh KOHCTPYKTUBHBIC
CTpaTeruu JTUYHOCTHOTO
pa3BUTHS HA OCHOBE TPUHIIAIIOB
oOpazoBaHHs "
camMoo0pazoBaHus

Baagern: HaBBIKaMU
MIPUMECHCHHUS METO/IOB,
MHCTPYMEHTOB, TEXHUK TalM-
MEHEKMEHTA TUTS
3¢ exTUBHOTO JIOCTHOKCHHS
LeJIel; MpUeMaMy OLEHKU U
CaMOOIICHKHU pe3yNbTaToB

ACATCIIbBHOCTU MO PCIICHUIO
poheCCHOHATBHBIX 3a]1a4.

OIIK-3.

Criocoben pazpabaTbiBaTh
000CHOBaHHbBIE
OpraHU3aIMOHHO-
YIIPaBJICHYECKUE PEIICHHUS C
Y4E€TOM UX COLMAIIBHOU
3HAYMMOCTH, COJICHCTBOBATh
WX peaju3aliy B YCIOBUSIX
CII0KHOH 1 TUHAMUYHOMN
Cpenbl ¥ OLICHUBATh UX
MOCJIEICTBUS

NOIIK 3.1.

JleMOoHCTpUpYyEeT IOHUMaHUE
CYIITHOCTHU U COJEPIKAHUS
OPTaHHU3AIMOHHOTO PAa3BUTHS U
OpPTaHU3AI[MOHHBIX U3MEHEHUN
B YCJIOBHUSIX CJIOKHOU U
JTUHAMUYHOMN CpEIbl.

NOIIK 3.2.

AHanu3upyeTr BHEIIHUE U
BHyTpeHHHUE (HaKTOPBI
pa3BUTHS OpTraHU3ALUH.
NOIIK 3.3.

Pa3zpabarbiBaeT 000CHOBaHHBIE
OpTraHU3aI[MOHHO-
yIpaBieHYECKHE PEIICHUs U
OIICHUBAET WX MOCJIECTBUS

3HaTh: CYIIHOCTb, OCHOBHBIE
ONpENEIeHUs, YPOBHH, 3a1auu
TallM-MeHEKMEHTA

Ymerh:  dopmynupoBaTh U
pa3pabareiBaTh  HAIpaBIICHUS,
CHOCOOBI ¥ KOHCTPYKTHUBHBIE
penieHus B yIpaBJieHUU
Kapbepou U TalM-MEHEIKMEHTE,
OMUPASCh Ha  BHYTpPEHHHUE
(bakTOpbI pa3BUTHS OPraHU3ALNU
Baaaers: HaBbIKaMH BHEAPEHUS
B npodeccuoHanbHble NeHCTBUS
000CHOBaHHBIX
OpraHU3alMOHHO-
YIIPaBICHYECKUX PEIICHUN




5. Conepsxkanue QM CHUATIIMHBI

HauMeHnoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymsocts u | llenenonaranue. [loHsSTHE W CYIIHOCTh TaWM-MEHEIHKMEHTA, HCTOPHUS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpGMGHHBIfI TaﬁM-

((TﬂﬁM'MCHGI[)KMCHT))

MEHEI)KMEHT, TAlM-MEHEDKMEHT KaK CHCTEMa: OCHOBHBIC YPOBHH.

OCHOBHbBIC TIOHSATHS W OIpPEICIICHUs Iienenonaranus. [IpoakTHBHbBIN U
PCaKTHBHBIH MOIXO/IbI K )KU3HU: OMPEICICHUE, PA3IUUKs, 3SHAYMMOCTb JIJIS
neneaocTkeHus. Pacimpenne npoaktuBHocTH: «Kpyr 3a60t» u «Kpyr
BIMSHHS». L[eHHOCTM Kak OCHOBa Iejernoyiaranus. MeMyapHHK Kak
WHCTPYMEHT JUIsS OTNIPEIENICHUs] CBOMX 0a30BbIX IeHHOocTel. [Toaxompl k
ompenenenuio 1eneii.  «Life managementy wu KM3HCHHBIE IIEIH.
®opmynuposanue neneit: SMART-kputepuun. SMART-1ienu u Hanuenu:

JIBE CTpareruu 1enenocTmwkeHus. «Boponka maroBy u «Beep
BO3MOXKHOCTeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyecKkoro  Iejemnoyiaranus.  KirodeBsle  00JacTH  YKU3HU:

onpenenenue. Llenmn m kmroueBblie oOnacTu ku3HU. KapTra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobenHocTn  BpeMeHM Kak  pecypca. Ilormoturenn  BpeMeHH:
OTIpeNIeJICHUE TOHSATHSI, OCHOBHBIE BHABI moriotutenedl. CrocoOsl
MUHUMM3aIUKM  HEI(P(EKTUBHBIX pacxoloB BpeMeHH. OmnpenencHue
MOHATHUS, CyTh W  3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpoHOMeTpaXka. TeXHUKa COKPAIIEHHOT'O XpPOHOMETpaxa. AHAIN3 TUYHOM
3¢ PeKTUBHOCTH HA OCHOBE JaHHBIX XpOHOKapThl. Kiaccudukarmms
pacxo 0B BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEJICHHUS XPOHOMETpaxa U
CIIOCOOBI MX TTPEOJIOJICHHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTh BpeMeHU: JUHEWHOE M HEIUMHEWHoe Bpems. [[Ba Tumna
3agau. OmnpeneneHne MOHATUS KOHTEKCT. OCHOBHBIE THUIBI KOHTEKCTOB.
OmnpeneneHre MOHATHS M 33/1a41 KOHTEKCTHOTO IUTAHUPOBAHMA. TexXHHKa
KOHTEKCTHOTO TUTAHUPOBAHMUS. WucTpymMeHThI KOHTEKCTHOTO
rwiaHupoBanus. [lmanupoBanme nus. Tpu THma eXEOHEBHBIX 3aaad:
KECTKHUe, THuOkue, OwKeTUpyemble.  AJTOPUTM  IUIAHUPOBAHMS
©KEIHEBHBIX 3aJad pPa3HOr0 THMA. MeTox CTPYKTYPHPOBaHHOTO
BHUMaHMs. [lmaHupoBaHHMEe Ha OCHOBE METOJNA CTPYKTYPUPOBAHHOTO
BHUMaHUS. [OpH30HTHI IUTAaHMPOBaHMA. Pe3ylbTaTo-OpHEeHTHPOBAHHOE
taHupoBanue (popmyna 3ppekTUBHON MOCTaHOBKH 3a1a4). PesynpraTo—
OPHEHTHPOBAHHOCTh M KOHKPETU3NPOBAHHOCTH 33J1a4: pa3inyus, 001acTH
PUMEHECHMUSI.

Tema 4.
0030p 3amauy

D¢ dhexTUBHBIN

Cytp o0030pa 3amau B TalM-MeHekMeHTe. OCHOBHBIC TOHATUS U
ompeneneHus. UHCTpyMEHTHI co3laHust 0030pa 3ajad: OCOOEHHOCTH W
MPEeUMYyIecCTBa KaKJOW IpyHIbl HHCTPYMEHTOB. KOHTPOJIbHbBIE CIIHMCKH.
JByxmepuble  Tpaduku.  TexHomoruss ~ MalHO-MEHEIKMEHT ¢
WCIIOIb30BaHUEM HMHTEIUIEKT-KapT I co3maHus d(QexkTuBHOr0 0030pa
3agad. O6iacTy NpUMEHEHHS TEXHOJIOTMU MalH/-MEHEDKMEHT. 3HaUYCHHE
MHTEJJIEKT-KapT KaK HWHCTPyMEHTa BHU3YyalHM3alMd [UIs OpTraHU3alHiU
cucreMbl cOopa HeoOxoauMoil uHpoOpMmanuu. PazauuHble  BHUIBI
MHTEJJIEKT-KapT, CEPBUCHI U PECYpPChl JUIsl UX CO3JaHMs C ILeNibio coopa
uHpOpMAIUU B YCIOBUSX KOMMYHMKALIMH, B TOM YHUCIIE U B MPOEKTHOM
nesiTesIbHOCTH. Vcronb3oBaHe MHTEIUIEKT-KapT JIJIsl paclIMpeHusl CBs3ei
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U OoOMEHa OMBITOM B TPOCKTHOW MACSITENHLHOCTU. YIIpaBICHUYECKAs
MOJIE3HOCTh MPUMEHEHHUS! HHCTPYMEHTOB CO3/1aHus 0030pa 3a/1a4.

Tema 5. [Ilpuopurersl.
Mertoabl pacCcTaHOBKH
IIPUOPUTETOB

Onpenenenne, CyTb PacCTaHOBKHM IMPUOPUTETOB B TalM-MEHEIKMEHTE.
Kpurepun npuopureTHocTH. 3HAUEHHE PACCTAHOBKU NPUOPUTETOB IS
MpeloTBpaleHNs] KOHGIUKTOB B YCIOBUSX JENOBBIX, MEKIUYHOCTHBIX,
IPYNIOBBIX KOMMYHHUKaUi. OCHOBHBIE CIIOCOOBI U METOIbl PACCTAHOBKU
MPUOPUTETOB: MaTpulla ODW3eHXay’pa, MaTpulla MHOTOKPUTEPHATbHON
OLIEHKM KaK CIOCOOBI IMPEeJOTBpAlICHHs] BO3HUKHOBEHHUS M DPa3BHTHUS
KOH(QUIMKTHBIX CHUTyallud B YCJIOBHUSAX KOMMYHHKanui. TexHuka
IIPUMEHEHHSI MaTPULIbl MHOTOKPUTEPHAIBHOM OLIEHKM KaK TEXHOJIOIMH
MPEeIOTBPALICHUS BO3HUKHOBEHHS KOH(MIUKTHBIX curyanuii. Crnocob
IIONIAPHOTO CpPaBHEHUS JUIsl PAcCTAaHOBKM IPUOPUTETOB. PaccraHoBka
IIPUOPUTETOB B €XKEIHEBHBIX 3aJa4axX ¢ MOMOLIbI0 MHOTOKPUTEPUAIBLHON
OLICHKM (COKpalleHHbI BapuaHT). OnpeneneHne NpUOPUTETHOCTU
JOJICOCPOYHBIX IIEJIEH, OMpeNeJeHNe NPUOPUTETHOCTH TEKYIIMX 3a/ad.
IIpasuno ITapero. HaBs3anHas CPOYHOCTH U Ba)KHOCTB, CTPATETUU OTKA3a,
«paCYUCTKa» HABS3aHHON BaXXHOCTH M CPOYHOCTH.

Tema 6. CamomoTuBarusi.
Pacnipenenenue padoueit
Harpy3Ku

I'pamoTHOe pacnpenenenue paboueil Harpys3ku. IlpaBuna opranuzanuu
s dextuBHOrO OTABIXA. DD PexTrBHBIN cOH. CaMOHACTpOHKa HA PEIICHUE
3a7a4: METOABI, CrIocO0bl. D (HEeKTUBHOE pelIeHHEe OOIBIINX TPYAO0EMKUX
3agad. TexHuka paboThl C 3agadamMM — «cioHamu». Vcnosb3oBaHue
CMAPT-kputepues i noazanay. PelieHne MeIKUX HENPUSATHBIX 3a7ad.




6. CTpyKTypa AUCHMILUIMHBI 10 TEMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonTakTHasi padora, yac.
HaumeHoBaHue TeM CamocrosiTe b
Ne 3anarus Bcero,
(pa3nesioB) Has padora,
n/n JeKIUOHHOI0 CeMmuHapbl qac.
AUCHUTLTAHBI yac.
THOA
1. | CymHOoCTh ®  OIpeAciiCHHE 2 1 14 17
MOHSTHSI «TaliM-MEHEKMEHT»
2. | XpoHOMETpaX 2 1 14 17
3. | [InanupoBanmne 2 1 14 17
4. | DddexTuBHbIi 0030p 33124 2 1 14 17
5. | [Ipuopurersl. MeTo b1 2 1 16 19
PacCTaHOBKH NMPUOPUTETOB
6. | CamomoTHuBaIusl. 4 1 16 21
Pacnipenenenue paboueii
HArpy3KH
HNUTOI'O: 14 6 88 108
OuHo-3204Hasi popma 00yueHust
KonTakTHas padora, yac.
HaunmeHoBaHue TeM CamocrosiTenb
Ne 3anarus Bcero,
(pa3nesoB) Has pa0ora,
/1 JEeKIIHOHHOI0 Cemunap qac.
AUCHUILIUHBI yac.
THIA
1. CyIIHOCTH U OIpeesieHne 1 - 16 17
MOHSITHSI «TaliM-MEHEHKMEHT)»
2. | XpoHOMETpax 1 - 16 17
3. | [ImanupoBaHue 1 - 16 17
4. | DddexTuBHBIN 0030p 33134 1 - 16 17
5. | [Ipuopurersl. MeTo bl 1 - 16 17
pPacCTaHOBKH MPUOPUTETOB
6. CaMoOMOTHBAIIHA. 1 2 20 23
Pacnpenenenne paboueit
Harpy3Kku
NUTOI'O: 6 2 100 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0OecnevYeHUs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CamocrosTenbHas pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BU0OB y‘IGGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH LeJblo: TITyOOKOoe YCBOSHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTbI C
JUTEpPaTypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |

CaMOCTOATCIIBHO  €TO0

HCIIOJB30BAaTh,

BOCIIUTaHUC

BBICOKOU

TBOPYECKOMN

aKTUBHOCTH,




WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAHHMM, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

KonTtponbe camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI'0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

RRO©ooNoOO~LNE

0.
1.
12.
13.

BOIIpOCbI AJIA CAMOCTOATEIBHOIO U3YyYCHU A

[TonsiTHE «Kappepay, «AeI0Bas Kapbepay.

Kapnepa kak 00beKT ynpaBiieHHs..

CoBpeMEHHBI MEHEKEDP, MEHEKED.

Bubl nenoBoii Kapbepbl U €€ 3a/1a4u.

OcHoBHbIE TIOKa3aTeNN MPodheccuoHanu3Ma.

[TnanupoBanue 1enoBOi U MPO(hEeCCHOHATEHON Kapbephl.

@DakTophbl, CTPYKTYpa U YCIOBHSI MPOPECCHOHAIBHOTO CAaMOOTPEICIICHNUS.

[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
Peanu3zanus kapbepHBIX CTPATETUNA B YCIOBHUSAX PHIHOYHON SKOHOMMKH.

[IpoekTHast AeSATETHLHOCTD KaK CIIOCO0 MIIaHUPOBAHUS Kapbephbl.

JInunoe u npodeccroHaNbHOE MITAHUPOBAHUE KU3HH.

[onsarue ycnexa u (hakTOpsbIl, ONMPEACIISAIONINE YCIICIIHOCTD JeSITeIbHOCTH JIUYHOCTH.
[IpenBapuTenbHbIN ITall KApbEPhl — OHATHE, OCHOBHBIE YJIOBIETBOPSIEMBIE

noTpeOHOCTH.

14.
15.

Otan CTaHOBJIEHUS Kapbephl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsIEMblE TOTPEOHOCTH.
DTan npoABUKEHUS Kapbephbl — OHATUE, OCHOBHBIE YJIOBJIETBOPSIEMbIC

MOTPEOHOCTH.

16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
217.
28.

OTan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Ortan 3aBepIIeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE IOTPEOHOCTH.
KauectBa, He0OX0JMMBIE XOPOIIIEMY MEHEKEPY JAJIs YCIEITHON Kapbephl.

MeTtoapl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceOBaHUS MPH MOKCKE PadOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS TPOPECCHOHATIBHOIO PE3IOME.

TexHuka npoBeaeHus codece0BaHus ¢ paboToaaTeneM.

CymHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YTPABICHUH BPEMEHEM)

[IpaBuna nocTaHOBKM 3a1ad.

Crunb paboThl U pallMOHANIbHAS OpraHU3alys TPyAA.

VYnpaBieHue ctpeccaMu Kak 3JIEMEHT PallMOHATIbHOM OpraHu3alnuu cOOCTBEHHON

TPYAOBOI aKTUBHOCTH.

29.

OHpGI[eJIeHI/Ie JKU3HCHHBIX ITPUOPUTCTOB B KOHTCKCTC MOCTAHOBKU

po)eCCHOHANIBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«Tornorurenu BpeMeHU» B aCIIEKTE JIEJIOBOTO THKETA.
OCHOBHbBIE TPUYUHBI HEPAIITMOHAIIBHO MOTPAYEHHOI'O BPEMEHH.
Nmuox. Ero 3HaueHue 1 KapbepHOTO pocTa

[IpaBuiia TMYHONM OPraHU30BAHHOCTH M CAaMOJAUCIUTUIAHBI.
CucreMa ruraHupoOBaHUs PaOOTHIL.

MeTo b1 CaMOCOBEPIICHCTBOBAHMSI.

Pacniopsinox *Ku3HEeATeTbHOCTH ACJIOBOTO YEJIOBEKa.
HenerupoBanue noiHoMounid. Ero0 OCHOBHBIE LIETH.
TexHosorus moucka >XU3HeHHbBIX I1eIIeH.

[Tpuuunb! nedunmTa pabouero BpeMeHH MEHEKepa.
OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOUYETro BPEMEHHU.
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IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEIDKMEHT CTyJEHTa: OCOOCHHOCTH OpraHM3allid BpPEMEHH CTY/EHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIllii BPEMEHHU.

2. TaiiM-MEHEDKMEHT JICJIOBOTO YEJIOBEKA: aKTyallbHble MPOOJEMBI M CIOCOOBI HX
pelIeHHUs.

3. Oco0eHHOCTH UCTIOb30BaHMS TEXHUK TaliM-MEHEPKMEHTA B CBOCH PO eCCHOHATBHON
NESTEIILHOCTH.

4. CiocoObI cCaMOHACTPOMKH Ha paboTy (aHATUTHYECKUN 0030p 1O MaTepHaiaM OTKPBITHIX
HWCTOYHUKOB).

5.Cnoco0s1 pacnpenenenuss padoued (y4eOHOW Harpy3ku). 3HAU€HHE WHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIIEHUS JTMYHOU pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEeIPKMEHT B COBPEMEHHOM On3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
MCIIOJIb30BaHUsI METO/IA ISl pelIeHHs OM3HeC-3a/ad.

7.0OCco0EHHOCTH OpraHW3allud BPEMEHW M MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
MPAKTUYECKON AEITeTbHOCTH OPTaHU3aIIHH.

8. «MasileHbKHe XUTPOCTU» TaM-MEHEKMEHTAa: HauboJjee MOMyJIpHbIE WHCTPYMEHTHI
OpraHW3aIy BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JOTIOJTHUTEIILHOM JINTEPaTypHhI).

Pacnpenesienne caMoCTOSITEIbHOM PadOTHI

Bunel, popMbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU M3YYEHUU JaHHOU
JTUCITUTIIMHBI ONIPEIENISIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIISIYIOIICH Ta0uIie:

O0BbemM caMOCTOATEIbHOI PadoThI
Ne HaunmenoBaHue TeM Buja camocTosiTeIbHOM
n/n (pa3aesi0B) AMCUMILIUHBI padoThbI ouHasi popma 09HO-3a04Has
o0yueHHs ¢dopma oOyueHHs
CymHoCTh U onpesieneHne Pabora ¢ nureparypoii, 14 16
1 HOHATUSA «TalM- BEIIOJIHEHME 3aJaHUH,
" | MEHEIKMEHT» HamucaHue pedeparon
(TOKJ1a7I0B)
Pabora c nuteparypoit 14 16
2. | XpoHOMETpax PaTypOH,
BBITIOJTHEHHE 3aIaHU I
[TnanupoBanue PaGoTa ¢ nmutepaTypoi, 14 16
3 BBHINIOJIHEHME 3aJaHNH,
' Harnucanue pedepaTton
(JToKI1a710B)
4 DddexTuBHbIi 0030p 3aga4 | PaboTta ¢ muTeparypoi, 14 16
' BBIIOJIHEHHE 3aJaHUI
5 ITpuoputersl. MeTonbl Pabora ¢ nureparypoii, 16 16
" | pacCTaHOBKH NPUOPUTETOB BBITNIOJHEHHE 3a/1aHu i
CamMomoTuBaIus. . 16 20
.. | Pabota c nuteparypoi,
6. | Pacripenenenue paboueit .
BBITIOJTHEHHE 3a/1aHU I
Harpy3Ku
NUTOIO: 88 100
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8. [lepeyeHb BONPOCOB U TUIOBBIE 3aIaHNSI IJIsl MOATOTOBKH K 3a4eTy € OlleHKOM

©CoNoA~wWNE

10

11.
12.
13.

8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKH K 324€Ty C OLIEHKOM

[TonsTHE «Kapbepa», «AEI0Bast Kapbepay.
Kapnepa kak 00beKT ynpaBiieHHsI.
CoBpeMEHHBI MEHEKEDP, MEHEKED.
Bubl nenoBoii Kapbepbl U €€ 3a/1a4u.
OcHOBHBIE NIOKa3aTeNH IPOPECCHOHATU3MA.
[TnanupoBanue 1enoBOM U MPO(HECCHOHATLHON Kapbephl.
@DaKTopbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CaMOONPEAETICHHUS.
[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
. Peanuzanus KapbepHBIX CTPATETHi B yCIOBUAX PRIHOYHON SKOHOMUKH.
[IpoekTHast AeSATETBLHOCTH KaK CIIOCO0 MIIAaHUPOBAHUS Kapbephbl.
JInuHoe 1 npo(hecCHOHAIBHOE IUTAHUPOBAHUE KU3HH.
[onsarue ycnexa u (hakTOpBbl, ONMPEACIISAIONINE YCIICIIHOCTD eI TeIbHOCTH JIUYHOCTH.
[IpenBapUTENBHBINM dTall KAPbEPhI — IOHATHE, OCHOBHBIE yIOBIETBOPSIEMbBIC

noTpeOHOCTH.

14.
15.

Otan CTaHOBJIEHUS Kapbephl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsIEMblE TOTPEOHOCTH.
DTan npoABUKEHUS Kapbephbl — OHSITUE, OCHOBHBIE YJIOBJIETBOPSIEMbIC

MOTPEOHOCTH.

16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
217.
28.

TPYAOBOI

29.

Otan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.

Ortan 3aBeplIeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE IOTPEOHOCTH.

KauectBa, He0OX0JMMBIE XOPOIIEMY MEHEKEPY AJIs YCIEITHON Kapbephl.

MeTtoapl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceqOBaHUS MPH MOKCKE PaOOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS TPOPECCHOHATIBHOIO PE3IOME.

TexHuka npoBeaeHUs codeceJ0BaHus ¢ paboToaaTeneM.

CymHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YTPABICHUHA BPEMEHEM)

IIpaBuiia nocTaHOBKH 3a/1a4.

Crunb paboThl U pallMOHANIbHAS OpraHU3alys TPyAa.

VYnpasieHue ctpeccaMu Kak 3JIEMEHT PallMOHATIbHOM OpraHu3aliuu cCOOCTBEHHON
AKTUBHOCTH.

Omnpenenenne KU3HEHHBIX IPUOPUTETOB B KOHTEKCTE TOCTAHOBKH

po)eCCHOHAIIBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«Tornorurenu BpeMeHU» B aCIIEKTE JIEJIOBOTO THKETA.
OCHOBHbBIE TPUYMHBI HEPAIITMOHAIIBHO MOTPAYEHHOTI'O BPEMEHH.
Nmuox. Ero 3HaueHue 1 KapbepHOTO pocTa

[IpaBuiia TMYHONM OPraHU30BAHHOCTH M CAMOJAUCIUTUIAHBI.
CucreMa ruraHupoBaHUs PaOOTHI.

MeTo b1 CaMOCOBEPIIEHCTBOBAHMSI.

Pacniopsinok *u3HeNEeATeTbHOCTHU ACIOBOTO YEJIOBEKa.
HenerupoBanue nosHoMO4Ynid. Er0 OCHOBHBIE LIETH.
TexHosorus moucka >XU3HeHHbBIX I1eTIeH.

[Tpuuunb! nedunmTa pabouero BpeMEeHH MEHEKepa.
OcHoBHBIE TIPaBHUIIa IKOHOMUH padOYETro BPEMEHHU.
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8.2. TunoBsble 3axaHuA XA OLEHKH 3HAHUMI

1. [IpoaBuxkeHue B KakOW-I100 cdepe NesTENbHOCTH, TOpa3yMeBaroiee He CTOIBKO POCT
10 JIOJDKHOCTH, CKOJIBKO TIPO()eCCHOHATBHBIN POCT:

a) mpodeccroHaIbHOE PA3BUTHE;

0) npodeccuoHanbHas Kapbepa,

B) ipodhecCUOHATN3aIuS,

T') COITMaIn3aIus.

2. YrpaBieHue JeI0BOH Kapbepoil MOKHO OTIPEICITUTh KaK:

a) pe3yJabTaT JIOCTHKEHHUI YEJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYIOBOM JIEATEIBLHOCTH,
CBSI3aHHBIN C MPO(ECCUOHATBLHBIM U IOJDKHOCTHBIM POCTOM.

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaiuii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIUHA, MOTHBAIIMK M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro IeNeid, ToOTpeOHOCTEH, BOBMOXKHOCTEH, CIIOCOOHOCTEN U CKJIOHHOCTEH, a TaKXKe UCXOs U3
1esei, moTpeOHOCTE, BO3MOKHOCTEH U COIMAIBHO-DKOHOMUYECKUX YCIIOBU OpraHU3aIliH.

B) OIHO W3 HANpaBlICHUH KaJpOBOW pabOThI B OpraHU3allid, OPHUCHTUPOBAHHOE HA
ONpeeieHuEe CTPATETUH U 3TANIOB Pa3BUTHS U MPOJBHKEHUS CIIEIIUATIUCTOB.

I') ONHUCAHHE ONTUMAIBLHOIO NMYTH Pa3BUTHUS COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIMKA B OPraHU3aIMU, YETKO M HAaIJISIIHO OMHMCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUACT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMBIE 3HAHUS U OBJIAJIETh HY)KHBIMHU HaBBIKAMU
1151 9 HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. Uem xapakTepusyercs HecTaOUIIbHAs Kapbepa:

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOJIBHBIMU

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWUIBHON MpodhecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCHOHAIBLHOMN epeopUeHTAIINN

B) MPEICTaBIsCT COOON «IPSIMOE TMPOABUKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY TUITYy PaOOThD»

') XapakTepu3yeTcs Kak «IpodecCHOHAIBHOE Pa3BUTHE C TPOXOXKICHIEM BCEX OCHOBHBIX
3TAIoB NMPO(EeCCHOHANBHOM KU3HU»: BEIOOP podeccuu, STambl pa3BeIKUd U ONPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, MepHo/1 OBIaeHHs Podeccueid, yIpouHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.

8.3. TunoBble 3a1aHMsA /19 OLEHKU YMEeHUI

3aganue 1.

Omnpenenure, Kakue U3 MPHUBEACHHBIX B CIHCKE 33/7a4 — JKECTKHE, Kakue — THOKHe:
Hamucate pedepar mo skoHomuke; B 16.25 mMO3BOHUTH B OT/IE] CHAOKCHUS HAYAJIBHUKY OT/IENA;
IPOBEPUTH IJIATEKKM U BHECTU AaHHBIE B 0a3y; K 18.00 3akoHUMTH OTYeT Mo mpoekTy «Emen-
1020»; He 3a0BITh COCTaBUTh CIHCOK Yy4YacTHUKOB KoHbepeHmuu; B 17.00 cmate
KOMaHIUPOBOYHBIE B OYXTaJTepHIO; MO3BOHUTH WHCIEKTOPY, BBIICHUTH, KaKHe H3MEHEHHUS
MPOM3O0ILIN B MOPSAAKE HAYMUCIEHUsS Hallora;, HMOATOTOBUTH CHpaBKy K 3acenanuro Cosera
JupexTopos.
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3amanue 2.

[TpoBeanTe MONHBIA XPOHOMETPaXK TPEX-TIATH CBOMX pabounx (yueOHbIX) THEH. 3aHecure
JIAaHHBIE B TAOIHUITY:

Bpems JdnureabHocts | Bua padorsi / Uto nenan? Pe3syabTar / Anann3
Havyajaa 4yTo caeaa?

IIpumep 3anonHeHus:

Bpemss | JlnutenbHocts | Bua pa6orsl PesyabTar / AHaan3

HayaJa 410 caeaan?

13.35 1g 20Mm OOGcyxnenue Henponyktusnoe | IIpoekt nHTEepeceH, HO
xoJa COBEIIIaHUE. OyKcyeT u3-3a BHYTPEHHEH
BBITIOJTHEHUS MHoro c1oB, HECOTJIACOBAaHHOCTH.
pabot 1o IIPOEKT CTOUT Ha CokpaTuTth BpeMs Ha
MIPOCKTY MecTe.. obcyxnaeHus (m.0.,
«Tomck» IIOCTAaHOBKA 3aj1a4 4/3

Outlook ¢ macTpoiikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 3a CPBIB CPOKOB?)

15.00 lu. Bcerpeua ¢ HNuTtepecen u [Tonp3a oueBHAHA.
MpEaACTaBUTCII Hpe;[naraeMbH‘/'I
eM MIPOEKT, U
«MaBepukc» 4eNoBEK, U

B3alMHasl BHITOJIa
OT peanu3aluu

MTPOCKTA.

16.10 25m HNos3BanmBancs | CrnpammuBaercs, a | TunuuHbiid XxpoHOdar:
JI0 KJIIMEHTA, Ha 4YTO MHE nenerupoBath!!!
9TOOBI CeKpeTaph Hayuurthcs oTcenBaTh
BBISICHUTD otaena??? Tonpko | nuiHee. PaccTaBiIsTh
MPUYHHY MOTEPSUT BpeMs... | IPUOPUTETHI B Aeax!
3a/1ePKKHU
OILJIATHI 1O
CYeTy

[Ipoananu3upyiTe Moay4YeHHbIEC TaHHBIE:

1. BwIsBUTE CBOM MOTJIOTUTEIN BPEMEHU, OTMETUB UX B Tpade «AHAIHU3.

2. TloacuuTaiiTe, CKOJIBKO BPEMEHH B JICHb OBLIO M3Pacx0/10BaHO HEA(D(PEKTHBHO.

3. ITlogymaiite, 4YTO BBl MOXETE CAeNaTb, YTOOBl COKPATUTh  KOJHYECTBO
pactpaurBaemMoro Bpemenu? Ilpemioxure Mepsl 0 MUHUMH3AIUN HEAI(PPEKTUBHBIX PaCXO0B
BPEMCHH.

3anummMTe MOMyYeHHBIE PE3YJIBTaThl U CIOCOOBI 0OpHOBI C XpoHO(Daramu.

8.4. TunoBwble 3agaHu IJA OLEHKH HABLIKOB

3amanmue 1.

Bbl, Kak pyKOBOAMTEND MOAPA3IACICHUS, MTONYYMWIN 3alaHUE OPraHU30BaTh IIOATOTOBKY
BAIlIETO OTZEJIa K Y4YacTHI0O B OTpacieBOM BBICTABKE, OTKpbIBaroleics 4depe3 3 mec. Bam
HEOOXOIMMO  ONpenenuTh 00BbeM 3aday, pacHpeleNuTb UX MEXKAYy COTPYJHHKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJI€ MOATOTOBKH mepesa pykoBoAcTBoM. Kakoit
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WHCTPYMEHT (KaKue MHCTPYMEHTHI) TaliM-MEHEIDKMEHTa BbI Oy/eTe HCIIONb30BaTh B IEPBYIO
ouepenb A1 3G HEKTHBHON OpraHu3aIui padoThI?

3aganue 2.

Bam nopydeno 3amycTuTh HOBBIN IpoekT. Ho Bamiy nmoguynHeHHbIE KATYIOTCS, 4YTO UM HE
XBaTaeT BPEMEHU Ha BHIIIOJIHEHHE BCEX 3ajau MO MEPBOMY MPOEKTY, OHU U TaK 3aJeP>KUBAIOTCS
nocJyie pabodero qHs Ha 2, a TOo U 3 yaca. Bel mojo3peBaeTe, 4T0 COTPYAHUKHA MCIOJIB3YIOT CBOE
pabouyee Bpemsi HedpdektrBHO. Kakoil TeXHHKOW TaliM-MEHEIKMEHTa HE00X0IuMO
BOCTOJIb30BaThCS B MEPBYIO OYepelb, 4YTOOBl MOATBEPAUTH WM OMNPOBEPrHYTH Ballle
npenmnosioxxenne? OTBET apryMeHTUPYHITE.

9. IlepeyeHb OCHOBHOW M JOMOJHUTEJIbHON yUeOHOM JIUTEPATYPHI,
He00X0AUMO¥i 1J151 0CBOEHHUS TUCHUILINHBI

9.1. OcHoBHas JuTEpaTypa

1. CaunkoBa, O.K. TlepcoHanbHBbIii MEHEIKMEHT : ydueOHOEe MocoOue s BY30B /
O. K. CiuakoBa. — 2-¢ u3a., nepepad. u mom. — Mocksa : M3natensctBo [Opaiit, 2023. —
116 c. — (Bwicmiee obOpaszoBanue). — ISBN 978-5-534-16189-2. — TekcT : 2IeKTpOHHBIN //
O6pasosarenbHas iathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530582

2. Casuna, H. B. TaiiM-MeHe)KMEHT B 00pa3oBaHuM : yueOHOe mocobue st By30B / H.
B. CaBuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2022. — 162 ¢. — (Bwicmiee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : anmexTpoHHbIH // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/496398

3. Ilerpenko, E.C. CoBpemeHHbIE HMHCTPYMEHTHl TalM-MeHemKkMeHTa=Modern time-
management tools : yde6Hoe mocobme : [16+] / E.C.Ilerpenko, JI.B. llabGantuna,
A.B. BapnamoB. — Mocksa : KpeatuBHas 3xoHomuKa, 2019. — 86 c. : mi. — Pexxum poctyna: no
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=599621 — bubauorp.: ¢. 82 -
83. — ISBN 978-5-91292-294-7. — DOI 10.18334/9785912922947. — TekcT : 3JCKTPOHHBIH

9.2. JlonotHUTeIbHASA JIUTEPATYpa

1. Taitm-menemxment. [Tonubiit Kype : yuebHOe ocodue : [16+] / I'.A. ApxaHrenbckui,
M.A. Jlykamenko, T.B. Teneruna, C.B. bextepes ; noxa pen. I'.A. Apxanrenbckoro. — Mocksa :
Anprniuna  [la6mumep, 2016. - 311 c¢. - Pexum jgocrtyma: 1O THOANHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=269985 — bubmauorp. B kH. — ISBN 978-5-
9614-1881-1. — TekcT : 3IEKTPOHHBIH

2. Kennenu, JI. Kectkuii TaitM-MEHEIKMEHT: BO3bMHUTE CBOKO JKH3Hb I10J] KOHTPOJb :
[16+]/ . Kennemu ; mep. ¢ anri. A. [TocpennukoBoi. — 6-¢ u3a. — Mocksa : Ansninna [Tabmumep,

2018. - 176 c. - Pexum JOCTYTIA: 10 MIOITHCKE. - URL:
https://biblioclub.ru/index.php?page=book&id=495610 - ISBN 978-5-9614-7076-5. — Tekcr :
3JIEKTPOHHBIMN.

3. Mengenesa, B.P. Taitm-meHemxkmenT. Pa3Butre HaBBIKOB 3()PEKTUBHOTO yYIIPABICHHS
BpeMeHeM : yuebHoe nocobue / B.P. Mexnsenesa ; MunucrepcTBo 00pa3oBaHus U Hayku Poccun,
Kazanckuil HallMOHAJIBHBIM HMCCIEA0BATEILCKUNA TEXHOJOTHYECKUM YHHBepcuTeT. — Kaszaup :
Kazanckuii Hay4uHO-HCCIIe0oBaTeNbCKU TexHonorndeckuii yuusepcurer (KHUTY), 2017, — 92
c. : Talu., WiL. - Pexum JOCTyma: 1o MOJIITUCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=560859 — bubauorp. B ka. — ISBN 978-5-
7882-2266-0. — TekcT : 2JIEKTPOHHBIH.
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https://urait.ru/bcode/530582
https://urait.ru/bcode/496398
http://biblioclub.ru/index.php?page=book&id=599621
http://biblioclub.ru/index.php?page=book&id=269985
https://biblioclub.ru/index.php?page=book&id=495610
http://biblioclub.ru/index.php?page=book&id=560859

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIUOHHO# ceTn "UHTepHeT",
HEe00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCYLeCTBJIEHUHN 00pa30BaTeIbHOI0 NpoLecca o JUCHUILIUHE,
BKJIKOYas NepevYeHb MPOrpaMMHOro odecnevyeHus 1 UHGpOpPMAMOHHBIX
CIPABOYHBIX CUCTEM (IMPH HEOOXOAMMOCTH)

http://biblioclub.ru - 9BC «YHuBepcuTeTcKast OMOIHOTEKA OHIIAHH»
https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuyHas S3JEKTpOHHas OHOJIMOTEKA
(H9b) «eLIBRARY.RU»

https://urait.ru - 3bC «O6pa3zoBarenbHas miathopma FOpaii»
http://www.e-xecutive.ru — CaiiT uHTEpHET-cO00IIecTBa MEHEIKEPOB

OdurranbHbIN cCalT TalM-MEHEIKEPCKOTo coodtecTna hitp://www.improvement.ru/
OdurranbHbIi calT koMmnanun «Opranusaius BpeMenm» hitp://www.ovl.ru/

.

o 0k w

JIMIIeH3HOHHOE MPOrPaMMHOE 00ecreueHne:.

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynerantllmoc: «KoncynsranTlmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacnpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PAaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeTtoanyeckue peKOMEHAAIUH 110 OPraHU3aANMH U3YYeHUS TUCHUTILINHBI

Opranusanus o0pa30BaTENbHOIO IMpOLEcca PErjaMeHTUpyeTcs y4eOHBIM IUIAHOM H
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QopMupoBaHMM CBOCH HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaeKTOPUHU
o0yyaromuicss UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBHBIX
MOJyJie, OCBOCHHBIX B IPOILECCE MPEALIECTBYIOIEro OO0Yy4YeHHUs, KOTOpBIH OCBOOOXKIAeT
00yyJaromerocss OT HeOOXOJUMOCTH UX MTOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

Y4eOHBIN mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBACTCS Ha MCIIOJb30BAaHUM
TPaJULMOHHBIX, WHHOBAI[MOHHBIX M HMH(OPMAIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIL.
TpaauunonHeie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUAMU CEMHUHApPCKOTO U
JEeKIMOHHOrO THna. M HHOBalMOHHBIE 00pa3oBaTEIbHbIE TEXHOJIOIMM HCIOJB3YIOTCS B BUAE
IMIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
NHpopmannonHble  00pa30BaTeNbHbIE TEXHOJIOTMHM  PEANM3YIOTCS IyTeM AaKTHUBHU3ALHUU
CaMOCTOSITENIbHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JTeKIHOHHOIO THIIA

JIeKIIMOHHBI KypC TMpEanojaracT CHUCTEeMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoMy yueOHUKY (YueOHUKaM, y4eOHBIM ITOCOOUSIM) OyIeT MPOYUTAH KypC.

JIeKIIMOHHBIN Kypce OJDKEH JaBaTh HanOOJbIIUM 00beM HMH(OpMaruu U oOecreyrBaTh
Oonee riryboKoe MOHMMaHKUE Y4eOHBIX BOIPOCOB NP 3HAYUTEIBHO MEHBILEH 3aTpaTe BPEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHA CEMHMHAPCKOI0 TUIIA

CemuHaps! (IIpakTHYECKUE 3aHATHS) MPEACTABIAIOT COOOH JeTann3anuio JIEKIHOHHOTO
TEOPETUYECKOI0 MaTepuaa, IpOBOJAATCS B LEJIAX 3aKPEIUICHUs Kypca.
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http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
https://urait.ru/
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OcHoBHOM (opMOI TIpOBEEHUS CEMHHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHye 3aiad U pa3dop MPUMEPOB M CUTyallMd B ayJIWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpenoiaBaresis BXOAAT: OKa3aHHEe METOJUYECKON MOMOIIY U KOHCYJIbTHPOBAHUE CTYACHTOB I10
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITHUSIX OLIEHUBACTCS MO CICAYIOMIUM KPUTEPUSIM:
OTBETHI HAa BOIIPOCHI, IIpeiaraeMble MpernogaBaTesem;
y4acTue B IUCKYCCHUSX;

BBITMIOJTHEHHE NMPOEKTHBIX U MHBIX 3aJaHHIA;
aCCHCTHPOBaHHE MPENOIaBaTENIO B IPOBEACHUN 3aHATUH.

Joxnaasl 1 ONMOHUPOBAHUE JTOKJIAJO0B MPOBEPSIOT CTENECHb BJIAJCHHUS TEOPETUUYECKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOIMXCst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEeHHH 0e3 HemoCcpeICTBEHHOro0 Yy4acTus
MpernoaaBarelis, XapaKTepU3yIOIIMCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTENEHON PaOOTHI:

CHUCTEMaTHU3alusl ¥ 3aKpEeIUICHUE MOTYyUYEHHBIX TEOPETUYECKUX 3HAHUM U MPAKTUYECKUX YMEHUN
CTYJI€HTOB;

yrayOJeHne U paclIupeHrne TeOPeTHUECKUX 3HAHU;

dbopMupoBaHHEe YMEHUH UCIOJIB30BaTh HOPMATUBHYIO U CIPAaBOYHYIO JOKYMEHTAIHIO,
CHEIHUANIbHYIO JIUTEPATYPY;

pa3BUTHE TMO3HABATENIBHBIX CIOCOOHOCTEH, AKTUBHOCTU CTYJIEHTOB, OTBETCTBEHHOCTH H
OpraHU30BaHHOCTY;

(dbopMUPOBaHHE CAMOCTOSITEIBHOCTH MBIIICHUS, TBOPYECKOW WHUIIMATUBBI, CIIOCOOHOCTEH K
CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U CaMOpealln3allly;

pPa3BUTHE UCCIIEIOBATEILCKUX YMEHUN U aKaJIeMUYECKUX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPyINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CIOXKHOCTH, KOHKPETHON TEMAaTHKH.

TexHonorust  OpraHW3allMd  CaMOCTOSITENIBHONH  pabOThI  CTYINEHTOB  BKIIIOUYAET
HCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepHATbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbImoOMTHEHNEM O0YYAIOIIMMUCS CAMOCTOSITEIHHON PabOThI MPENOIaBaTElb MOKET
MIPOBOJIUTh UHCTPYKTAX MO BBIMOTHEHUIO 3a/1aHKsl. B MHCTpYKTaXX BKIIIOYAETCS:
1eJIb U COJIep KaHue 3a/JaHus;

CPOKHU BBITIOJIHEHHUS;

OpPUEHTUPOBOYHEIN 00beM PadOTEHI;

OCHOBHBIE TpeOOBaHUS K pe3yJbTaTaM padOThl U KPUTEPUU OIICHKH;
BO3MO)KHBIE TUITUYHBIE OIIMOKU TIPU BBITIOTHEHHH.

WNHcTpyKTaX MPOBOIUTCS MpENoiaBaTeieM 3a cu4eT 00beMa BPEMEHH, OTBEICHHOTO Ha
U3Yy4YECHHUE JUCLUILTUHBL

KoHTponbs pe3ynpTaToB CaMOCTOATEIBHOW padOThI CTYIEHTOB MOXET NPOXOIWTH B
MMMCbMEHHOW, YCTHOW WUJTM CMEIIaHHOU (opme.

CTy#eHThl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUM, BbIpaOOTKE €IUHCTBA B3IJISI0B Ha
OTIICTbHBIE BOMPOCHI Kypca, NPUOOPETEHHS OMNPEACICHHBIX HABBIKOB W HUCIOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.
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[TomereHust mjisi CaMOCTOATENbHON pabOThl OOYYAIOIIMXCS JOJKHBI OBITh OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTu «IHTepHeT» 1 obecnieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAITHOHHO-00pa30BaTEIbHYIO CpEy OpraHu3aIiy.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronuecs J0KHBIL:

MPOCMATPUBATH OCHOBHEIE OMPEIEeICHUS U (DAKTHI;

MOBTOPUTh 3aKOHCIEKTUPOBAHHBIM Ha JICKIMOHHOM 3aHSTHM MaTepual U JOMOJHUTH €ro C
Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHOU TEME JIMTEPATYPBbI;

U3YYHTh PEKOMEHIOBAHHYIO JTUTEPATYPy, COCTABISTH TE3UCHI, AHHOTAIIUU U KOHCIIEKTHI Hanbosee
Ba>KHBIX MOMEHTOB;

CaMOCTOATEJIbHO BBITOJIHATH 3aJJaHUsI, aHAJIOTUYHBIE TTPEJIaraéMbIM Ha 3aHATHSX;
HCITOJIH30BAaTh ISl CAMOTIPOBEPKH MaTepraibl (POH/Ia OIIEHOYHBIX CPECTB;

BBITIOJIHATH JOMAIITHUE 3a/IaHUS 110 YKA3aHUIO MTPENoAaBaTes.

Pexomengauum no o0yyenusi uHBaaua0B u jui ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNMUAamMu U nunamMu ¢ OB3 MoxkeT ObITh OpraHW30BaHO Kak
COBMECTHO C JPYrUMHU OOydYaloIIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaratorcs
CHeIMalIbHbIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBaIMamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU 00ydJaromuxcss uHBanuaoB U null ¢ OB3, uHaMBUAyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBaTUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIONTHUTEIbHAS TOMJCPXKKA TMPENOJaBaHUs THIOTOPAMH, TIICHUXOJOTAaMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOLIECIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBercTBHM ¢ MeTOAMYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIUAIbLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbI OOyUYEHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMaTa B CTYICHYECKOH TpyTIie.
[TonGop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3MUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIONb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBanuI0B 1 jull ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOydYEHHMsI OOIIEr0 W CICIHAIBHOIO Ha3Ha4YeHHs (IEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTeueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIKUI0B U Jinil ¢ OB3.

dopma mMPOBEACHUS ATTECTAlMM Ui CTyJAEHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YYETOM MHAUBHIyaIbHBIX ICUXO(PHU3NYECKINX 0COOCHHOCTEH. J{7151 MHBAaTHA0B
u qury ¢ OB3 mpenycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B IIE€YAaTHON WM OJJIEKTPOHHOH Qopme (A JUIl C HapyLIEHUSIMU OIOpPHO-
JIBUTATEIBHOTO amnmnapara);

— B TeYaTHOM QopMe WIM OSJIEKTPOHHOW (opMe ¢ YBEIMUYEHHBIM IIPUPTOM U
KOHTPACTHOCTBIO ([UIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHUsI BCIYX (7S JIUL ¢ HAPYIICHUSMU 3pEHUS).

CrynentaM ¢ MHBaIUMIHOCTHIO M junaMm ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBIEHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— NHUCBMEHHO Ha Oymare WM HaOOpOM OTBETOB Ha KoMmbloTepe (s JUI[ C
HAPYIICHUSIMH CITyXa, PeUn);
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- BI:I60pOM OTBETA U3 BO3MOXHBIX BapI/IaHTOB C UCITOJIB30BAHUECM yCJIyF ACCHUCTCHTA (I[JIH
JIMI] C HapYUIEHUSMH OIIOPHO-BUTATEIBHOTO allapara);

— YCTHO (7151 JIUI] C HAPYIICHUSIMU 3PEHHUS, OOPHO-ABUTATEILHOIO aIllapaTa).

[Tpu HEoOxommmocTH JyIsi O0ydYaroImMXCcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OILICHHUBAHUA peByHLTaTOB O6y‘IGHI/I$I MOXET HpOBOI[I/ITI:CH B HECCKOJIBKO 3TallOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOI 6a3bl, HEOOXOIMMOI 1JIs1 OCYLIECTBJIEHUSA
o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOnast ayauTopusi, TpeIHA3HAYCHHAs Ui MPOBEICHUS Y4YeOHBIX 3aHSTHUH,
MPEAYCMOTPEHHBIX  HACTOSIIIEW  paboueld  mporpaMMol  JUCHMIUIMHBI,  OCHAICHHAas
000pyI0BaHUEM M TEXHHYECKUMU CPEJCTBAMHU OOYUYCHHSI, B COCTAB KOTOPBIX BXOIST: KOMIUICKTHI
CIeNUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KIIacCHasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOJIOHKH, KOMIIBIOTED C YCTAaHOBICHHBIM JIMIICH3MOHHBIM TIPOTPAMMHBIM OOeCreYeHHeM, C
BBIXO/IOM B ceTh «IHTepHET» U JOCTYNOM B 3JIEKTPOHHYI0 MH(POPMAIIIOHHO-00pa30BaTEIbHYIO
cpeny.

IomemneHnne 1jisi CAMOCTOSITEILHOI Pad0ThI O0YJAIOIINXCS — ayAUTOPHSI, OCHAIIICHHAS
CIEIYIOIIMM 000PYJOBAaHHEM U TEXHUYECKUMU CPEACTBAMH: CIICHUATH3UPOBAHHAS MEOENb IS
npenoaaBartess U 00yJaromuxcs, Jocka yueOHas, MyJIbTUMETUNHBIA POEKTOP, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3MOHHBIM IPOrPaMMHBIM OO€CTieYeHIEM, C BBIXOJOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPENY.
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