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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.02 Meneoscmenm,
HanpasieHHocms (npoghunv) « Ynpasnenue uenogeyeckumu pecypcamuy

Pabouas mporpaMma JUCUUIUIMHBI « Y IPAaBICHUE Kapbepoil U TaliM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpoQeccHoHanbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICILIETO 00pa30BaHUs MO
HanpasieHuio noarotoBku 38.03.02 MeHeKMEHT, HalpaBIeHHOCTh (MPouiib) «YIpaBIeHHE
YeJI0OBEUECKUMHU pecypcaMi» U MpeiHa3HaueHa JUuIs 00ydaroMuXcsi O4YHOM U OYHO-3a04HOH GopM
00y4eHwusI.

© MHCTUTYT MEXIYHApOAHBIX SKOHOMUYECKUX CBsA3eH, 2025.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUEe Kapbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanne y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM INTAHUPOBAHUN BPEMEHH Ha JIMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (PeKTUBHOCTH MyTEM CAaMOMOTHBAIIMN U PACCTAHOBKH MIPUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TIIOHATHUAMHU, OIPCACICHUAMH, KATCTOPUSAMU B O6J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4Y€HHE 3HAaHUM O COBPEMEHHBIX KOHLEMIUAX, TOJX0AaX, TEXHOJIOTHSIX palliOHATbHOM
OpTraHM3aIlMy HCIOJIb30BaHUS BPEMEHH KaK HEMAaTepHALHOTO pecypca MpoQecCHOHATBHOTO
pa3BUTHS;

— U3y4eHHe TexHoJorui 5¢G(GEeKTUBHONW OpraHU3alMyd BPEMEHM Ha MEPCOHATBHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHAIBHOW CHUCTEMBl ydeTa, IUIaHUPOBAHUS
BPCMCHH, JIMYHOT'O LCJICIIONIaraHrd U MPpUoOpUTE3aliun 3a/1a4.

2. MecTo AMCHMILUINHBI B CTPYKTYpPe OCHOBHOI NPo(deccuoHaIbLHOI
0o0pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUs

JucrunnnHa «YTpaBJeHHEe Kapbepol M TaWM-MEHEHKMEHT» BXOJIUT B 0OS3aTEIHHYIO
4acTh y4eOHOTO IJIaHa Mo HampasieHuto moarotoBku 38.03.02 MeHeKMEeHT, HampaBIeHHOCTh
(mpoduip) «YrpaBieHUE YEIOBEUSCKUMHU PECYPCaMm».

3. O0beM JHCHHUILIMHEI B 32aYeTHLIX ¢IHHHUIIAX U aKAJAEeMHYEeCKHX Yacax ¢
YKa3aHHEM KOJIMYeCTBA aKaJleMHUYeCKHX YACOB, BbIIeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHSTHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

Oobmmas TpyA0EMKOCTh TUCHHUIUINHBI COCTABISET 3 3a4€THRIE €MUHUIIBI, Bcero — 108 acos.

. Bcero yacos
Buna yueOHoii padoThI
oudHas Gopma OYHO-3a04Has
o0yUeHHS dopma oOyueHust
KonTakTHas padora ¢ npenogasartesem (Bcero) 28 16
B Tom uncne:
3aHATHS JEKIIMOHHOTO TUIA 14 12
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 4
CamocTrosiTe/ibHasi padoTa (Bcero) 80 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIJIHHE, COOTHECEHHBIX €
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa m HaumenoBanue

Kon u HanmenoBanue

[Inanupyemble pe3ybTaThl

KOMIIeTeHI UM (1if) HHAMKATOPA TOCTHKECHUS
0o0yuyeHus O TUCHUILJINHE
BBINIYCKHUKA KOMIIeTeHIIUH
Camoopranmu3anusi u NnyKe.1 3HaTh: OCHOBHBIC TMOHATHUS,
caMopa3BuTHE (B TOM Hcnonb3yeT WHCTPYMEHTBI U | TEPMUHOJIOTHIO TaiM-
ymcse METO/IbI YIIPABJICHHUS BpEMEHEM | MEHEDKMEHTa,  HE0OXOJUMBbIe
310poBbecOepexeHne) IPU BBIMOJIHEHUN KOHKPETHBIX | JJI JOCTHIKEHHSI MTOCTABIEHHOM
YK-6 3aj1ad, IIPOEKTOB, Opu | 1end B 1podecCHOHATBbHON
CrniocoOeH ynpaBisiTh CBOUM | JOCTUKEHUH  TOCTaBJICHHOMW | JESTEIbHOCTH.
BpEMEHEM, BBICTPAUBATh U LEJH. Ymersn: aHAIM3UPOBATh,
peanu3oBbIBaTh Tpaektopuo | UYK 6.2 oTrOupaTh W  HUCIOJIB30BATh
CaMOpPAa3BUTHSI HA OCHOBE BricTpauBaer u peanusyer WHCTPYMEHTHI TalM-
MPUHIIMIIOB OOPa30BaHMs B | IEPCOHAIBHYIO TPACKTOPHIO MEHEP)KMEHTA, B TOM 4HUCIe IS
TEUEHUE BCEU KU3HU HENPEPBIBHOTO 00pa30BaHUSI U | caMOpeaTn3aIiii B
CaMOpa3BUTHA Ha €r0 OCHOBE. | MPO(EeCCUOHATILHOM

eI TeTbHOCTH.

Baagern: HaBBIKaMH

MIPUMEHEHUS METO/IOB,

MHCTPYMEHTOB, TEXHUK TalM-

MEHEKMEHTa TUTSE

3¢ PEeKTUBHOTO CaMOpa3BUTHS U
yIIpaBJICHUS Kapbepoil.

OIIK-3

Criocoben pazpabaTbiBaTh
000CHOBaHHbBIE
OpraHU3aIMOHHO-
YIIPaBICHYECKUE PEIICHHUS C
Y4E€TOM UX COLIMAIIBHOU
3HAYUMOCTH, COJICHCTBOBATh
WX peaju3aliy B YCIOBUSIX
CII0KHOH 1 TUHAMUYHOMN
Cpenbl ¥ OLICHUBATh UX
MOCJIEICTBUS

NOIIK 3.1.

JleMOHCTpUpYyET IOHUMaHUE
CYLIHOCTH U COAEPKAHUS
OpPraHU3aLMOHHOTO Pa3BUTHS U
OpraHU3al[MOHHBIX U3MEHEHUN
B YCJIOBUSIX CIIOKHOU U
JAHAMUYHOM CPELBI.

NOIIK 3.2.

AHanu3upyer BHEIIHNUE U
BHYTpeHHHUE (HaKTOPHI
pa3BUTHS OpraHU3aLUU.
NOIIK 3.3.

Pa3zpabarbiBaeT 000CHOBaHHBIE
OpraHU3alMOHHO-
yIpaBJIeHYECKUE PELICHUS U
OLICHMBAET UX MOCJIEICTBUS

3HATh: OCHOBBI INIAHUPOBAHUS U
pPaccTaHOBKH TMPUOPUTETOB B

npodeccroHanbHOM
TEATEIBHOCTH.

YMmerb:  ¢dopmynupoBath U
pa3pabaTbIBaTh  HarpaBJICHUS,
CIOCOOBl M KOHCTPYKTHBHBIE
penieHus B yIpaBICHUN
KapbepoH U TalM-MEHEI)KMEHTE,
ONMUpasiCb  Ha  BHYTPEHHHE
(bakxTopsl pa3BUTHS
OpraHHM3aILnH.

Baaaers: HaBbIKaMH BHEAPEHUS
B NpodeCCuOHAIBHBIC JICHCTBUSA
000CHOBAHHBIX
OpraHu3alOHHO-
YIPaBICHYECKUX PELICHUMN.




5. Conepsxkanue QM CHUATIIMHBI

HauMeHnoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymsocts u | llenenonaranue. [loHsSTHE W CYIIHOCTh TaWM-MEHEIHKMEHTA, HCTOPHUS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpGMGHHBIfI TaﬁM-

((TﬂﬁM-MCHGI[)KMCHT»

MEHE/KMEHT, TallM-MEHEDKMEHT KaK CHCTeMa: OCHOBHBIC YPOBHH.

OcHOBHBIE TIOHATUS W OMpeAeNieHUs Ienenonaranus. [IpoakTUBHBIA U
PEaKTHBHBIN MTOAXOBI K )KU3HU: ONIPEACIICHHUE, PA3THIHsl, 3HAUNMOCTD JIJIst
nenenoctmwkenus. Pacimmpenue npoaktuBHocTH: «Kpyr 3a60m» u «Kpyr
BusHUSAY». L[eHHOCTH Kak OCHOBa Iienenojiaranus. MeMyapHHK Kak
WHCTPYMEHT JUISl ONpPEIEICHUsS CBOMX 0a30BBIX IEHHOCTEH. [lomxosr Kk
ompeneneHuto 1eneit. «Life managementy ©W KW3HCHHBIC IICINIH.
®opmynupoanue uenei: SMART-kputepun. SMART-uenu u Haauenu:

JIBE CTpareruu 1enenocTmwkeHus. «Boponka maroBy u «Beep
BO3MOXKHOCTeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyecKkoro  Iejemnoyiaranus.  KirodeBsle  00JacTH  YKU3HU:

onpenenenue. Llenmn m kmroueBblie oOnacTu ku3HU. KapTra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobenHocTn  BpeMeHM Kak  pecypca. Ilormoturenn  BpeMeHH:
OTIpeNIeJICHUE TOHSATHSI, OCHOBHBIE BHABI moriotutenedl. CrocoOsl
MUHUMM3aIUKM  HEI(P(EKTUBHBIX pacxoloB BpeMeHH. OmnpenencHue
MOHATHUS, CyTh W  3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpoHOMeTpaXka. TeXHUKa COKPAIIECHHOT'O XpPOHOMETpaxa. AHAIN3 TUYHOM
3¢ PeKTUBHOCTH HA OCHOBE JaHHBIX XpOHOKapThl. Kiraccudukamms
pacxooB BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEICHUS XPOHOMETpaxa U
CIIOCOOBI MX TTPEOJIOJICHHUSI.

Tema 3. [InanupoBanue

HeonHopoaHoCTh BpeMeHU: JUHEWHOE M HEIWMHEWHOoe Bpems. [[Ba Tumna
3agau. OmnpeneneHne MOHATUS KOHTEKCT. OCHOBHBIE THUIBI KOHTEKCTOB.
OmnpeneneHre MOHATHS M 33/1a41 KOHTEKCTHOTO IUTAHUPOBAHMA. TexXHHKa
KOHTEKCTHOTO TUTAHUPOBAHMUS. WucTpymMeHThI KOHTEKCTHOTO
riaHupoBanus. [lmanupoBanme nus. Tpu THma eXEOHEBHBIX 3aaad:
KECTKHUe, THuOkue, OwKeTUpyemble.  AJTOPUTM  IUIAHUPOBAHMS
©KEIHEBHBIX 3aJad pPa3HOr0 THMA. MeTox CTPYKTYPHPOBaHHOTO
BHUMaHMs. [lmaHupoBaHHMEe Ha OCHOBE METOJNA CTPYKTYPUPOBAHHOTO
BHUMaHUS. [OpH30HTHI IUTAaHMPOBaHMA. Pe3ylbTaTo-OpHEeHTHPOBAHHOE
taHupoBanue (popmyna 3ppekTUBHOI MOCTaHOBKH 3a1a4). Pe3ynpraTo—
OPHEHTHPOBAHHOCTh M KOHKPETU3NPOBAHHOCTH 33J1a4: pa3inyus, 001acTH
PUMEHECHMUSI.

Tema 4.
0030p 3amauy

D¢ dhexTUBHBIN

Cytp o0030pa 3amau B TalM-MeHekMeHTe. OCHOBHBIC TOHATUS U
ompeneneHusi. UHCTpyMEHTHI co3laHust 0030pa 3ajad: OCOOEHHOCTH W
MPEeUMYyIecCTBa KaKJOW IpyHIbl HHCTPYMEHTOB. KOHTPOJIbHbBIE CIIHMCKH.
JByxmepuble  Tpaduku.  TexHomoruss ~ MalHI-MEHEIKMEHT ¢
WCIIOIb30BaHUEM HMHTEIUIEKT-KapT I co3maHus dGQeKkTuBHOr0 0030pa
3agad. O6iacTy NpUMEHEHHS TEXHOJIOTMU MalH/-MEHEDKMEHT. 3HaUYCHHE
MHTEJJIEKT-KapT KaK HWHCTPyMEHTa BHU3YyalHM3allMd [UIs OpraHU3aluu
cucreMbl cOopa HeoOxoauMoil uHpOpMauuu. PazauuHble  BHUIBI
MHTEJJIEKT-KapT, CEPBUCHI U PECYpPChI JUIsl UX CO3JaHMs C ILeNbio coopa
uHpOpMAIUU B YCIOBUSX KOMMYHMKALlUH, B TOM YHUCIIC U B MPOECKTHOM
nesiTesIbHOCTH. Vcnonbp3oBaHe HHTEIUIEKT-KapT JIJIsl paclIMpeHHsl CBs3ei
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U OoOMEHa OMBITOM B TPOCKTHOW MACSITENHLHOCTU. YIIpaBICHUYECKAs
MOJIE3HOCTh MPUMEHEHHUS! HHCTPYMEHTOB CO3/1aHus 0030pa 3a/1a4.

Tema 5. [Ilpuopurersl.
Mertoabl pacCcTaHOBKH
IIPUOPUTETOB

Onpenenenne, CyTh PacCTaHOBKHM IMPUOPUTETOB B TAalM-MEHEIKMEHTE.
Kpurepun npuopureTHocTH. 3HAUEHHE PACCTAHOBKU NPUOPUTETOB IS
MpeloTBpaleHNs] KOHGIUKTOB B YCIOBUSX JENOBBIX, MEKIUYHOCTHBIX,
IPYNIOBBIX KOMMYHHUKaUi. OCHOBHBIE CIIOCOOBI U METOIbl PACCTAHOBKU
MPUOPUTETOB: MaTpulla ODW3eHXaydpa, MaTpulla MHOTOKPUTEPHATbHON
OLIEHKM KaK CIOCOOBI IMPEeJOTBpAlICHHs] BO3HUKHOBEHHUS M DPa3BHTHUS
KOH(QUIMKTHBIX CHUTyallud B YCJIOBHUSAX KOMMYHHKanui. TexHuka
IIPUMEHEHHSI MaTPULIbl MHOTOKPUTEPHAIBHOM OLIEHKM KaK TEXHOJIOIMH
MPEeIOTBPALCHUS] BO3HUKHOBEHHS KOH(MIUKTHBIX curyanuil. Crnocob
IIONIAPHOTO CpPaBHEHUS JUIsl PACCTAHOBKHM IPUOPUTETOB. PaccraHoBka
IIPUOPUTETOB B €XKEIHEBHBIX 3aJa4axX ¢ MOMOULIbI0 MHOIOKPUTEPUATIBLHOMN
OLICHKM (COKpalleHHbI BapuaHT). OnpeneneHne NpUOPUTETHOCTU
JOJITOCPOYHBIX IIEJIEH, OMpeNeJeHNe NPUOPUTETHOCTH TEKYIIMX 3a/ad.
IIpaBuno ITapero. HaBs3anHas CPOYHOCTH U Ba)KHOCTB, CTPATETUU OTKA3a,
«paCYUCTKa» HABS3aHHON BaXXHOCTH M CPOYHOCTH.

Tema 6. CamomoTuBarusi.
Pacnipenenenue padoueit
Harpy3Ku

I'pamoTHOe pacnpenenenue paboueil Harpys3ku. IlpaBuna opranuzanuu
s dextuBHOrO OTABIXA. DD PexTrBHBIN cOH. CaMOHACTpOHKa HA PEIICHUE
3a7a4: METOABI, CrIocO0bl. D (HEeKTUBHOE pelIeHHEe OOIBIINX TPYAO0EMKUX
3agad. TexHuka paboThl C 3agavamMM — «cioHamu». Vcnosb3oBaHue
CMAPT-kputepues i noazanay. PelieHne MeIKUX HENPUSATHBIX 3aad.




6. CTpykTypa IUCHMILUIMHBI 110 TeMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonTakTHasi padora, yac.
HaumeHoBaHue TeM CamocrosiTenb
Ne 3anarus Bcero,
(pa3nesioB) Has padora,
n/n JeKIUOHHOI0 CeMmuHapbl qac.
AUCHUTLTAHBI yac.
THOA
1. | CymHocTh W ompeaeciieHue 2 2 13 17
MOHSTHSI «TaliM-MEHEKMEHT»
2. | XpoHOMeETpax 2 2 13 17
3. | IInanupoBanue 2 2 13 17
4. | DddexTuBHbI 0030p 33024 2 2 13 17
5. | lIpuoputetsl. MeTombl 2 2 14 18
PacCTaHOBKH NMPUOPUTETOB
6. | CamomoTuBaLUs. 4 4 14 22
Pacnipenenenue paboueii
HArpy3KH
HNUTOI'O: 14 14 80 108
OuHo-3204Hasi popma 00yueHust
KonTakTHas padora, yac.
HaunmeHoBaHue TeM CamocrosiTenb
Ne 3aunsaTus Bcero,
(pa3nesoB) Has pa0ora,
/1 JEeKIIHOHHOI0 Cemunap qac.
AUCHUILIUHBI yac.
THIA
1. | CymHocTb U onpeaeneHue 2 - 15 17
MOHSITHSI «TaliM-MEHEHKMEHT)»
2. | XpoHOMETpax 2 - 15 17
3. | IlmanupoBaHue 2 1 14 17
4. | DddexTuBHBIN 0030p 33134 2 1 14 17
5. | lIpuoputetsl. MeTombl 2 1 15 18
pacCTaHOBKH MPUOPUTETOB
6. CamMmoMoTHuBaIus. 2 1 19 22
Pacnpenenenne paboueit
Harpy3Kku
HUTOTI'O: 12 4 92 108

7. IlepeyeHb y4eOHO-METOAUYECKOT0 00eceYeHusl JIs CAMOCTOSTeIbHOH PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CamocrosTenbHas pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BU0OB y‘IGGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTbI C
JUTEpPaTypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |

CaMOCTOATCIIBHO  €TO0

HCIIOJB30BAaTh,

BOCIIUTaHUC

BBICOKOU

TBOPYECKOMN

aKTUBHOCTH,




WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

KonTtponbe camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMMPCIOAABATCICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI'0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJIA CAMOCTOATEIBHOIO U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KApbEPHI.

3. ConocraBnenue mnoHsTuid «Kapbepa» u «OKuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa Kak OIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo10510THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphePHI.

Bunsl kapeepbl. Konyc kapbepbl. Mojienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue Kak GyHKIUS YIIPaBICHUS.

9. Onpenenenre W3HAYAIBHOM, «CTApTOBOM» IMO3WIMH CyObEKTa Ha MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJbTaToB MpoecCHOHaTIbHON
NeSITeTbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
JeATEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHasi, TmpeArnonaramias MOPOJABMKEHUE 10 CTYICHSIM CIIY)KeOHOM
JIECTHULIBI, U1 TOPU3OHTAIbHASI Kapbepa, MPOXOsIias B IpPeeiax OJHOTO YPOBHS YNpAaBICHMUS,
OJIHAKO CO CMEHOM POJia 3aHITHH, TOJDKHOCTH, a Mo49ac U Mpo¢eCcCuu.

12. JIBWxKy1ine MOTHUBBI Kapbephbl.

13. OtcyTcTBHE MEPCHEKTUB MPOJABHKEHUS (TICUXOJOTUYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBEHHOU IIEPECTPOMKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOJIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U MEPexo] K
«TOPU30HTAIBHON Kapbepey.

14. TlonsiTe U LEIM OPraHU3AMOHHOTO YIPABJIEHUS Kapbepoil.

15. CB43b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak HHCTpYMEHT MOTUBALIUU AESITEIbHOCTH IEPCOHAIIA.

18. IlpumeHeHune Teopuil MOTUBAILIUY TIPU NTOCTPOEHUN Kapbhephl MEPCOHAIIA.

19. KapbepHO-MOTUBAIMOHHOE MOJACIUPOBAHUE.

20. ITonuTuka ynpaBieHUs: Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl UHIUBUIOB.

22. JlemoBasi OlieHKa MEpCOHAIA.

N

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEDKMEHT ~CTYJIGHTa: OCOOCHHOCTH OpraHW3allud BPEMEHHU CTYJICHTA,
WHCTPYMEHTBI, TEXHUKHU, TPUEMbl OPraHU3aIl[U1 BPEMEHHU.

2. TalitM-MeHEDKMEHT JCIIOBOTO 4YEJIOBEKAa: aKTyallbHble MPOOJEMbI M CIOCOOBI HX
peuieHusl.

3.Oco0eHHOCTH HCTIOB30BAHMS TEXHUK TaiM-MEHEPKMEHTA B CBOCH ITpodecCHOHATBHON
JeATEeITbHOCTH.

4. CniocoObI CaMOHACTPOMKH Ha paboTy (aHATUTHIECKUN 0030p 1O MaTepraiaM OTKPBITHIX
HWCTOYHUKOB).

5.Crnoco0b1 pacmipenenenusi paboueit (yueOHON Harpys3ku). 3HaU€HHE HHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.
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6. MaitHa-MEeHEeIPKMEHT B COBPEMEHHOM On3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
HCIIOJIb30BAHUA METOAa IJIA pCIICHUSA 6H3H€C-3&Z[a‘-l.
7.0OCco0C€HHOCTH OpraHW3allud BPEMEHW M MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
HpaKTquCKOﬁ ACATCIIbBHOCTU OpTraHU3alluu.
8. «MasnieHpKHe XUTPOCTH» TalM-MEHeKMEHTa: Haubosiee MOMmyJspHblE WHCTPYMEHTHI
OpraHHW3aIy BPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CITUCKA

JOTIOTHUTEILHOU JTUTEPaTyphl).

9. CouuanpHas OTBETCTBEHHOCTb M Kapbepa.

Pacnpenesenune camocTosiTe IbHONH padoThI

Bunsl, hopmbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NPU W3YYEHUH JaHHOU
JUCLUIUIMHBI OTIPEAIETISIIOTCA €€ COEPKaHUEM U OTPaXXEHbI B Cleayoleil Tabuune:

O0bem camocTOsITETbHON PadoOTHI
Ne HaumenoBanue tem Bua camocrositesibHOM
n/n (pa3aesioB) QM CHUTIIUHBI padoThI ouHas Gopma OYHO-3a09HasA
oOy4eHus dbopma oOyueHus
CymHoCTh U onpeieneHne Pabora ¢ nureparypoii, 13 15
1 TOHSITHUS «TalM- BBITIOJITHEHHE 3aJIaHHI,
" | MCHEIIKMEHT» HanucaHue pedeparoB
(JToKI1a710B)
PaGora ¢ nureparypoit 13 15
2. | XpoHOMETpax PATyPOH,
BBITNIOJHEHHE 3a/1aHu i
[TImanupoBanue PaGora ¢ nmureparypoi, 13 14
3 BBITTOJTHEHME 3aJIaHUH,
' HanucaHue pedeparon
(TOKJ1a7I0B)
4 D¢ dexTuBHbI 0030p 3a1au | Pabora ¢ muteparypoii, 13 14
) BEIIOJIHEHUE 3aJaHni
5 [Tpuoputersl. MeTobl PaGoTa c nmutepaTypoi, 14 15
" | paccTaHOBKHU IPUOPHUTETOB BBITIOJTHEHHE 3a/1aHU I
CamMmoMoTHBaIHS. . 14 19
., | Pabota c nuteparypoi,
6. | Pacnpenenenue paboueit .
BBITIOJTHEHUE 3a/IaHU I
Harpy3Ku
UTOI'O: 80 92

8. IlepeyeHb BONIPOCOB M THUIOBBIE 321aHMS JJIs1 OATOTOBKH K MPOMEKYTOYHOIMI

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy € OLIEHKOI

WX N R WD =

aTTecTALMH

[TonsaTHe «Kapbepay, «AejioBas Kapbepay.
Kaprepa kak 00beKT yIpaBiieHuUS.
CoBpeMEHHBIN MEHEIKEDP, MEHEIKED.
Bubl 1eoBoi Kapbephl U €€ 3a/1a4u.
OcHOBHBIE TIOKa3aTeIH MpodecCuOHATN3MA.
[TnanupoBanue 1e10BOM M MPO(HECCHOHATEHON Kaphephl.
@DaKTOpbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CaMOOTIPEICTICHHUS.

[Iporecc ocMBICICHHS U TUTAHUPOBAaHMS COOCTBEHHON PO ECCHOHATEHON Kapbephl.
Peanu3anus kKapbepHBIX CTPATETHH B YCIOBUAX PHIHOYHON YKOHOMUKH.
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10.
11.
12.
13.

[TpoekTHas AesATENbHOCTh KaK CIOCO0 MIaHUPOBAHUS Kapbephl.

JInuHoe 1 po(hecCHOHATEHOE TUIAHUPOBAHUE KU3HH.

[TonsiTue ycrnexa 1 pakToOpsbl, ONPEAEIIAIONINe YCIEITHOCTh AeITeIbHOCTH JINYHOCTH.
[IpenBapuTenbHbII 3TAll KApbEPHI — IOHATHE, OCHOBHBIE yI0BJIETBOPSIEMbIE

MOTPEOHOCTH.

14.
15.

Dran CTaHOBIICHUS Kaphephbl — MOHSATHE, OCHOBHBIC YIOBJIETBOPSIEMbIE TIOTPEOHOCTH.
Otan npoABHKEHUS Kapbepbl — MMOHITHE, OCHOBHBIE YAOBIETBOPSEMbIE

noTpeOHOCTH.

16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

DTan coXpaHeHHUs Kapbephbl — MOHITHE, OCHOBHBIE yI0BJIETBOPSiEMbIE TOTPEOHOCTH.
Otan 3aBepIIeHus Kapbepbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSEMBIE IIOTPEOHOCTH.
KauectBa, He0OX0IMMbIE XOpOILIEMY MEHEDKEPY ISl YCIEIIHON Kaphephbl.

Mertoap! moucka paboThI.

[TpaBuna TeneoHHOrO cOOECETOBAHUS TIPH MMOUCKE PaOOTHI.

OcHOBHBIE IPUHIIUIIBI COCTABIICHUS TPO(HECCHOHATLHOTO PE3IOME.

TexHuka nmpoBeacHUs codeceI0BaHus ¢ paboToaaTENIEM.

CyIIHOCTh CAMOMEHEKMEHTA.

[Ipouecc nenenosaranusi B CaMOMEHEKMEHTE.

TexXHUKH CaMOMEHEKMEHTA B «YIIPABICHUHA BPEMEHEM)

[IpaBuiia mocTaHOBKM 3a/ad.

Crunpb paboThl U pallMOHANIbHAS OPraHU3aIMs TPYAA.

VYrpasneHue cTpeccaMu Kak 3JIEMEHT palliOHAIbHOW OpraHnu3aIiuu COOCTBEHHOM

TPYZIOBOM aKTUBHOCTH.

29.

OHpCI[CJ'ICHI/Ie KU3HCHHBIX ITPUOPUTETOB B KOHTCKCTE ITOCTAHOBKHU

npo(hecCHOHANBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«ITornorurenu BpeMEHW» B ACMEKTE I€IOBOIO 3TUKETA.
OCHOBHbIE TPUYUHBI HEPAITMOHAIBHO TOTPAYEHHOTO BPEMEHHU.
Nmumk. Ero 3HaueHue 1uist KapbepHOTO pocTa

[IpaBuna 1MYHON OPraHU30BAaHHOCTH U CAMOAUCIUTIIIMHBL.
CucTtema mIaHupOBaHUS PaOOTHI.

Mertoabl caMOCOBEPILIEHCTBOBAHUSI.

Pacniopsinok Ku3HEAEATETbHOCTH JICJIOBOTO YEJIOBEKA.
HenerupoBanue nosiHoMounid. Er0 OCHOBHBIE LIETH.
TexHo0rns MOMCKa JKU3HEHHBIX IICIICH.

[Tpuunns! nepunura paboyero BpeMeHN MEHEKEpa.
OcHOBHBIE TIPaBUJIa S)KOHOMHUH Pab0UYero BpEMEHH.

8.2. Tunosble 3axaHNA IJI OLEHKH 3HAHUI

1. IlponBurkeHue B Kakoi-mn6o cdepe AesITeNbHOCTH, TTOIpa3yMeEBaIOIIee HE CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO TPO(eCCHOHANTBHBIN POCT:

a) mpodecCroHaIbHOE PAa3BUTHUE;

0) npodeccuoHanbHas Kapbepa;

B) IpoeCCHOHAITA3AITHS;

I') colMaIu3aIus.

2. YpaBiieHue AeI0BOH Kapbepoil MOKHO OIIPENEINTD KaK:

a) pe3yJbTaT JOCTUKEHHUM 4eJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYAOBOI AESTEIbHOCTH,
CBSI3aHHBIN C MPOPECCHOHATBHBIM U JIOJDKHOCTHBIM POCTOM;

0) KOMIUIEKC MEPONPUSITHH, TMPOBOAUMBIX KaJpPOBON CIIy»KOOW OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMH U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIel, MOTpeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXOJIs U3
1eNeid, ToTpeOHOCTEH, BOZMOKHOCTEH M COIMATbHO-9KOHOMHYECKHUX YCIOBUN OpraHU3aIui;
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B) OJJHO W3 HAINPaBJICHUI KaApoBOW pabOTHl B OpraHM3alUH, OPHEHTHPOBAHHOE Ha
OTIpeieIeHNE CTPATErnU U 3TANIOB PA3BUTHA U MPOJBUKEHUS CIIELUAINCTOB;

I) ONHMCAHUE ONTHMAIBHOTO IYyTH Pa3BUTHS COTPYAHMKA JUIA 3aHATUS UM HKeJTaeMOn
NO3HILIMM B OpPTraHU3aIlMM, YETKO M HAIJIAJHO OINHUCHIBAIOLIEE IMyTh, KOTOPBIM TOKEH MPONTH
CTIEIUAIIICT JJIsl TOTO, YTOOBI MTOTyYUTh HEOOXOAMMBbIC 3HAHNUS M OBJIQIETh HYKHBIMH HAaBBIKaMH
111 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HectabunpHas kapbepa. ..

a) CBsI3aHa C M3YYCHHUEM HOBBIX ATAIOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOTBHBIMU;

0) cBsi3aHa CO CMEHOH KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIbl WM TEepeMEeHHOW  mpodeccuu,
poeCCHOHATLHOMN TIepEOPHEHTAIIHH;

B) NPEICTABISIET COOOW «IpsIMOE IMPOJIBIKEHHUE OT MPO(PECCHOHATBLHOIO OOYYEHHUs K
€IMHCTBEHHOMY TTOCTOSTHHOMY THITY paOOTBI»;

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoPECCHOHATBHON KU3HW»: BRIOOP Mpodeccru, dTarbl pa3BEeIKH U OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus Npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIICHUS KBATM(UKAINH, CTTa]l ¥ T.]I.

8.3. TunoBble 3aaHUSA V15l OLEHKH YMEHU I

3ananme 1. Onpenenute, Kakue U3 NMPUBEIACHHBIX B CIIUCKE 3a/lay — JKECTKHE, KaKue —
rubkue: Hanmcars pedepar mo skoHOMHUKe; B 16.25 MO3BOHUTH B OT/EN CHA0KCHUS HAYAIBHHUKY
OTJIeJIa; IPOBEPHUTH TUIATS)KKH M BHECTH JaHHBIC B 0a3y; K 18.00 3aKOHUNTH OTYET IO MPOCKTY
«Enen-1020»; He 3a0BITh COCTaBUTH CHHCOK YYacTHUKOB KoH(pepenmmu; B 17.00 cnats
KOMaHJAMPOBOYHBIE B OYyXTaJTepuiO; MMO3BOHUTH HMHCIEKTOPY, BBISICHUTH, KaKHM€ W3MEHEHUS
NpPOU3O0ILIM B TMOPSAIKE HAYMUCIEHUS Hallora; MOJATOTOBUTH CHpaBKy K 3acenanuto CoBera
JupekTopos.

3ananue 2. [IpoBeauTe MOJHBIN XPOHOMETPAXK TPEX-IISATH CBOMX pabounX (yueOHBIX)
nHEl. 3aHecuTe JaHHBIC B TAOIUILY:

Bpems JumreasHocts | Bun pa6orsi / Uro nesnan? PesyabTar / AHaau3
HaYyaja qT0 caeaan?

IIpumep 3anonHeHus:

Bpemss | JliintesibHOCTL | Bua padotsi Pesyabrar / Ananun3

Havyaja 4To ceaan?

13.35 1y 20m Ob6cyxnenue HenponyktuBHoe | IIpoekT uHTEpECEH, HO
Xoza COBCII[aHHE. OyKCyeT n3-3a BHyTPEHHEH
BBITIOJTHEHUSI MHoro cIos, HECOTJIaCOBAaHHOCTH.
pabort o IPOEKT CTOHT Ha CoxpaTuTh Bpems Ha
IPOCKTY MecTe.. o0cyxnaenus (M.0.,
«Tomck» IIOCTaHOBKA 3a7a4 4/3

Outlook ¢ HacTpoiikoit
KOHTPOJISI UCIIOJTHEHUS +
CaHKIIMH 32 CPBIB CPOKOB?)

15.00 lu. Berpeua c WuTepecen u [Tosb3a oueBuaHA.
IPEACTaBUTEN | MpeAaracMbli
MIPOEKT, U
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Bpemss | JliintesibHOCTL | Bua padotsi Pesyabrar / Anann3

HayaJja qT0 caean’?
eM YeJIOBEK, B
«Magsepukc» B3auMMHas BBIT0J1a
OT peanu3aluu
MTPOCKTA.
16.10 25m Ho3BanmBancs | CrnpammBaercs, a | Tunuubiid xpoHodar:
JI0 KJIIMEHTA, Ha 4YTO MHE nenerupoBath!!!
YTOOBI CeKpeTaph Hayuurthcs oTcenBaTh
BBISICHUTD otaena??? Tonpko | nuiHee. PaccTaBisTh
MPUYHHY MOTEPSUT BpeMs... | IPUOPUTETHI B Aeax!
3a1ePKKHU
OILJIATHI 1O
CYeTy

[Ipoananu3upyiTe MoMy4YeHHbIEC TaHHBIEC:

1. BbIsiBUTE CBOU MOTJIOTUTENIM BPEMEHH, OTMETHB UX B rpade « AHATU3Y.

2. TlomcumTaiiTe, CKOIBKO BPEMEHH B JICHL OBLJIO U3pacX0A0BaHO HEI(PPEKTUBHO.

3. Ilogymaiite, 4YTO BBl MOXETE CAeNaTb, YTOOBl COKPATUTh  KOJHYECTBO
pactpaurBaemMoro Bpemenu? Ilpemioxure Mepbl 0O MUHUMH3AIUN HEAI(PPEKTUBHBIX PaCXO0B
BPEMCHH.

3anuImMTe MOMyYeHHBIE PE3YJIBTAThl U CIIOCOOBI OOPHOBI C XpoHODaramu.

8.4. Tunoeele 3agaHu 1JI9 OEHKH HABBLIKOB

3aganue 1. B, Kak pyKOBOIUTENb MOMPA3IEICHUs, TOTYUYHIN 3aaHue OpPraHU30BaTh
MOJTOTOBKY BAIllero OT/eNa K yYaCTHIO B OTPACIICBON BBICTABKE, OTKPBIBAIOIICHCS Yepe3 3 Mec.
Bam HeoOxommMo ompenenuTh 00bEM 3alad, paclpeieiuTh HX MEXAYy COTPYIHHKAMH,
KOHTPOJIMPOBATH MCIIOJIHEHNE U OTYUTHIBATHCS O XOJIe MOATOTOBKH mepea pykoBoAcTBoM. Kakoi
WHCTPYMEHT (KaKue HMHCTPYMEHTHI) TaliM-MEHEIDKMEHTa Bbl Oy/eTe HCIIONb30BaTh B IEPBYIO
ouepenb A1 3G HEKTHBHON OpraHu3aIui padoThI?

3aganue 2. Bam nopy4eHo 3amycTUTh HOBBIM TpoekT. Ho Balm nogqunHeHHBIE )KaIyr0TCs,
YTO UM HE XBaTaeT BPEMEHHU Ha BBINIOJHEHHE BCEX 3aJ[ad MO MEePBOMY MPOEKTY, OHU U Tak
3aJepKUBAIOTCA Mocie pabouero nHs Ha 2, a To U 3 4aca. Bbl mojo3peBaere, 4TO COTPYIHHUKH
UCIIONB3YIOT CBoe pabouee Bpemsi HedpdekTrBHO. Kakoil TEeXHMKON TalM-MEHEIXKMEHTA
HE00XO0IMMO BOCIIONIb30BAThCA B MIEPBYIO OYepe/lb, YTOOBI HOATBEPAUTD HIIU OIIPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHOM ¥ JONOJHHUTEILHON Y4eOHOM JJUTEPATYPHI,
He00X0AUMO¥i 1J151 0CBOEHHUS TUCHMUILINHBI

9.1. OcHoBHas1 uTEpaTYpa

1. Cnunkoga, O. K. IlepcoHanpHbIil MeHEIKMEHT : yueOHHK 11 By30B / O. K. CnunHkoBa.
— 2-e m31., iepepad. u mon. — Mocksa : M3natensctBo HOpaiit, 2025. — 116 c. — (Bricmiee
oOpazoBanue). — ISBN 978-5-534-16189-2. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/567231

2. CaBuHa, H. B. TaiiM-MeHe)KMEHT B 00pa3zoBaHuH : yueOHuUK 171 By30B / H. B. CaBuHa,
E. B. JlonanoBa. — Mockga : M3narenscTBo IOpaiit, 2025. — 159 ¢. — (Bsicmiee oOpa3zoBanue).
— ISBN 978-5-534-19573-6. — Texkcrt : anexkTpoHHbIH // O6pazoBaTenbHas miatgopma FOpaiit
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https://urait.ru/bcode/567231

[caiiT]. — URL: https://urait.ru/bcode/566939

9.2. lonoJTHUTEIbHAS JIUTEPATypa

1. Tlcuxomnorus ympaBlieHHs IEPCOHAIIOM : YUYEOHUK JJIS BY30B / 110/ 0OIIeH penakiueit
E. U. PoroBa. — Mockga : MU3natensctBo FOpaiit, 2024. — 350 c. — (Bricmiee obpazoBanue). —
ISBN 978-5-534-03827-9. — Texkct : anexkrponHsi // OOpa3oBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/536223

10. Ilepevyens pecypcoB HHGOPMAIUOHHO-TEJIEKOMMYHUKANMOHHOI ceT ""UHTepHeT",
HEe00XOUMBIX /ISl OCBOCHHUS TUCHUILIUHBI ¥ HH()OPMAIMOHHBIX TEXHOJIOTHii,
HCMOJIb3yeMbIX MIPH OCYLECTBJIEHUN 00pa30BaTeIbLHOI0 NMpolecca no JMCHUILINHE,
BKJIIOYAs MepeyeHb MPOrPaMMHOI0 obecrnedeHusi 1 HH(POPMAIMOHHBIX
CIPAaBOYHBIX CHCTEM (IPU HEOOXOTUMOCTH)

—_—

http://biblioclub.ru - 3BC «YHuBepcuterckas OMOIMOTEKa OHIANH
https://elibrary.ru/org_titles.asp?orgsid=14364 - HaydHas 3JIEKTpOHHAas OWOIHMOTEKA
(H9B) «eLIBRARY.RU»

https://urait.ru - 9bC «O06pa3oBarensHas maatdopma FOpaitT»
https://www.e-xecutive.ru/ — CaiiT UHTEpHET-CO00IIeCTBA MEeHEKEepOB
http://www.improvement.ru/ — OpuuanbHbIN CaliT TaliM-MEHEIKEPCKOTO COO0IIECTBA
http://www.ov1.ru/ — OdpunuanbHbIi caT komnaHuu «OpraHu3amus BpeMEHN

i

SNk W

JIMIIEH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apyOexxHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynerantllmoc: «KoncynsranTllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacnpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoOCTpaHIEMOE).

11. MeToaunuyecKkue PEKOMEHIAIUH ITO OPraHM3allMU U3YUYCHUSA TUCHUIIJINHBI

Opranuzanus 00pa30BaTEIBLHOTO TMPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacricanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanun cBoeil HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPAECKTOPUH
oOy4aromuiicss IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJyJie, OCBOCHHBIX B TPOIECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocs OT He0OXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCSA Ha HCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHBl 3aHATUSAMU CEMUHAPCKOTO U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTeNIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHBIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM  aKTUBU3AIUU
CaMOCTOSITEIbHON pabOThI CTY/IEHTOB B MH(OPMAITMOHHON 00pa30BaTEILHOM Cpe/ie.

3aHATHSA JIEeKIMOHHOTO THIIA

JIeKMOHHBI KypC TMpeAnoyiaraeT CHCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX

BOIPOCOB y4€OHOTO IJIaHA.
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Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekIMOHHBIA KypC JO/DKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMauu U 0OeCTieUnBaTh
Oonee TiyOOKOe MOHUMaHUE Y9eOHBIX BOIPOCOB MPHU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEeMEHH,
YyeM 3T0 TpedyeTcsi OONBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepHaa.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapb! (MPaKTUYECKUE 3aHATHSI) TPEACTABISIOT COOOW MeTaNM3aluio JEKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSATCS B IEJSAX 3aKPETIeHUs Kypca.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxJeHnue HamOosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHre 3aaad U pa3dop MPUMEPOB M CUTyallMd B ayJWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTeliss BXOIIT: OKa3aHUE METOAMYECKON MOMOINY U KOHCYJIHTHPOBAHHE CTYACHTOB 1O
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONIINM KPUTEPHSIM:

— OTBETHI HA BOIMPOCHI, MPEAJIaraeMbIe MPEnoiaBaTeseM;

— ydacTue B AUCKYCCHUSX;

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 3aJIaHUM;
aCCHCTHPOBaHHE MPENO/IaBaTENIO B IPOBEACHUN 3aHATUH.

JlokJ1agel U OMIIOHUPOBAHUE JIOKIAJ0B MPOBEPSIOT CTEICHb BIAJCHHS TEOPETUYCCKUM
MaTepuaIoM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUM.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTosiTesibHasi padoTa 00yYarOImMXcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemoCcpeICTBEHHOro Yy4acTus
MpernoaaBaTelns, XapaKTepU3yIOMIMCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.

Lenu camocTosTENEHON PaOOTHI:

— CHCTEMaTH3aIusl 1 3aKPEIUICHUE TIOJTYYSHHBIX TEOPETUUECKUX 3HAHUH U MPAKTUIECKUX
YMEHHUH CTYJEHTOB;

— yrayOJeHue U pacliupeHrne TEOPEeTHUECKUX 3HAHU;

— (opmupoBaHUE YMEHUN UCIOJIB30BaTh HOPMATUBHYIO U CIIPABOYHYIO TOKYMEHTAIIHIO,
CHEIUANIBHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEIIBHBIX CIIOCOOHOCTEH, aKTUBHOCTH CTYJEHTOB, OTBETCTBEHHOCTH
Y OPTaHU30BaHHOCTH,

— (QopmupoBaHUE  CaMOCTOSITETPHOCTA  MBIIUICHHS, TBOPYECKOM  HMHHIIMATHUBEI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHUIO M CAMOpPEaIN3alliu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT LI€JIH, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMATHKH.

TexHonorust  OpraHW3allid  CaMOCTOSITENIBHONH  pabOThI  CTYNEHTOB  BKIIIOUYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepHaTbHO-TEXHHUUYECKUX PECYypCOB 00pa30BaTEIbHOIO
YUPEXKICHUSI.

[lepen BbImoOMHEHNEM O00YYAIOIIMMUCS CAMOCTOSITEIbHON pabOThI MPENO1aBaTEelb MOKET
MPOBOAMTH MHCTPYKTAX IO BHIMOTHEHUIO 33/1aHUs. B HHCTPYKTaX BKIFOYACTCS:

— 1eJb U COICPKAHME 3a/IaHUs;

— CPOKH BBITIOJIHEHUS;

— OPHUEHTHUPOBOYHBIN 00HEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUS K PE3yJIbTaTaM paOOTHI M KPUTEPHUH OIICHKH;

— BO3MOXHbIE TUITMYHbIE OMIMOKH MPH BBHITOJIHEHUH.

HNHcTpyKTaX MPOBOIUTCS MPENoiaBaTeieM 3a cu4eT 00beMa BPEeMEHH, OTBEICHHOTO Ha
U3Yy4YECHHUE JUCIUILTUHBL.
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KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHbMEHHOMW, YCTHOM WITM CMeIIaHHOU (opme.

CTyAeHTbl JOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBaKHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsSI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTIIeNbHBIE BONPOCHl Kypca, MPUOOpETEeHHs] OINpeAENECHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEpaTyphl.

[TomemeHust 1s1 caMOCTOSATENBHON pabOThl O00ydaIOIUXCS JAOKHBI OBITH OCHAIEHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTh «IHTepHeT» 1 obecnieueHneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CpPely OpraHU3allnu.

[Tpu camocTosATepHON TPOPabOTKE Kypca 00ydaronIuecs JOKHBIL:

— MPOCMAaTPUBATh OCHOBHBIC ONPEACTICHUS U (PAKTHI;

— TMOBTOPUTH 3aKOHCIEKTHUPOBAHHBIN Ha JIEKIIMOHHOM 3aHATUU MaTepuai U JOMOJIHUTh
€ro ¢ y4eTOM PEKOMEHOBAaHHOM 110 JaHHOHN TEME JINTEPaTyphl;

— U3YYUTh PEKOMEHIOBAHHYIO JUTEpPATypy, COCTABIATH TE3HMChl, AHHOTAUUH U
KOHCIEKThI HanboJjee BaKHBIX MOMEHTOB;

— CAaMOCTOSITEIBHO BBINOJIHATH 33aHUS, AHAJIOTMYHBIE IIPEIJIaracMbIM HA 3aHATHAX;

— HCIIOJIB30BATh JUIsl CAMOMPOBEPKHU MaTepuabl GOH/Ia OLIEHOYHBIX CPEJICTB;

— BBINOJHATH JOMAIIHKE 3aJaHus 110 YKa3aHUIO MPErogaBaTes.

Pexomengauum no o0yyenusi uHBaaua0B u jui ¢ OB3

OcBoeHune MUCHMIUIMHBI HHBanMuAamMu U nunamMu ¢ OB3 mMoxker ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYarolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaraiorcs
CHIeIMalIbHBIE YCIOBUS IS MOJTydeHus oOpa3oBaHus nHBaIMaamMu u muiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00ydJaromuxcss uHBaIuaoB U null ¢ OB3, uHaMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTaruu  WHBATUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOLIEIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIoiaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAlUd C IENBIO
OKa3aHHs TOMOILIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyIIie.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U QNalTHPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyUEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HYKJaM WHBaIHUI0B | Jinil ¢ OB3.

dopma MPOBEACHUS ATTECTAlMM Ui CTyJACHTOB-MHBanuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PHU3NYECKX 0COOCHHOCTEH. J{J151 NHBATHA0B
u qur ¢ OB3 mpenycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBlIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B II€YAaTHON WM OJJIEKTPOHHOH Qopme (A JUI C HapyLIEHUSIMU OIOpPHO-
JIBUTATEIBHOTO amnmapara);

— B TIeYaTHOM QopMe WIM OSIEKTPOHHOW (opMe ¢ YBEITMUYEHHBIM IIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, pe4H, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33JaHUsI BCIYX (711 JIUL C HAPYIICHUSMU 3pEHUS).
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CrynentaM ¢ MHBaIUMIHOCTHIO M junaMm ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOATOTOBKY
OTBETOB HAa KOHTPOJIbHBIE BOMPOCHI. J[J1s TAKKUX CTYA€HTOB MPETyCMaTPUBACTCS JOCTyITHAsE opma
MIPEI0CTaBIICHUS OTBETOB Ha 3a/IaHMsI,  UMEHHO:

— NHUCBMEHHO Ha Oymare wWiIM HaOOPOM OTBETOB Ha KoMmmbloTepe (s JUIl C
HapyIICHUSIMH CITyXa, PEeUH);

— BBIOOPOM OTBETA U3 BO3MOXKHBIX BAPUAHTOB C HCTIOJIb30BAHUEM YCIYT aCCUCTEHTA (ISt
JUI C HAPYUIEHUSIMUA OMTOPHO-/IBUTATENILHOTO aIlapaTa);

— YCTHO (27151 JIUL ¢ HApYIIEHUSIMU 3pEHUS], OIOPHO-BUTaTEIbHOTO aIapara).

[Tpu HEoOXomMMoOCTH JUIsl O0ydYaroImuXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OILICHHUBAHUA pGSyHBTaTOB O6y‘IeHI/I$I MOXET HpOBOI[I/ITI:CSI B HECCKOJIBKO 3TallOB.

12. Onucanne MaTepuaJIbHO-TEXHMYECKOH 0a3bl, HEOOXOAUMOH 111 OCYIIeCTBJICHUS
0o0pa30BaTeILHOIO NMpoLecca Mo JHCHUIIIMHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
NOPEeIyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi  OUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM M TEXHHUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTAB KOTOPBIX BXOST: KOMIUIEKTHI
CHeLHMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KilacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOJIOHKHM, KOMIIBIOTED C YCTAHOBJIEHHBIM JHMIIEH3MOHHBIM MPOTPaMMHBIM OOecredeHHeM, C
BBIXOJIOM B ceTh «VIHTEpHET» U OCTYIOM B 3JIEKTPOHHYIO MH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

ITomemenne 1Jisi CaMOCTOATEIbHOI PadoThl 00yUarOMIUXCS — AyAUTOPUS], OCHAILIICHHAS
CIIEYIOIMMM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIEHUATN3UPOBaHHAs MeOenb AJis
npenoJiaBaTess U 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIBHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcs ¢
YCTaHOBJICHHBIM JIMLIEH3UOHHBIM MTPOrPaMMHBIM 00€CIIeYeHUEM, C BEIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEay.
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