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HanpasieHHocmb (npohuiv) « Ynpasnenue yenogeueckumu pecypcamu
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JIETIOTIPOM3BOJICTBa» BXOAWT B COCTaB OCHOBHOM MPOQECCHOHAIBHONW 00pa30oBaTEIbHOM
nporpaMMbl  BBICIIETO0 OOpa3zoBaHus To HampasieHuto moarotoBku 38.03.02 MenemxmeHrT,
HaMpaBJICHHOCTh (TIPoHIIb) «YIpaBIeHUE YEIOBEYSCKUMHU pecypcamMmu» U TpeAHa3HaYeHa IS
00yJaromuxcs OYHONW U OYHO-32049HOH (popm 00yUyeHuUs.

© MHCTUTYT MEXIYHAPOIHBIX S3KOHOMUYECKUX CBsi3eit, 2023.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Hear aucumnimubl «IIpaBoBoe o0ecrnedyeHHe KaaAPOBOro /AeJONPOU3BOACTBA» —
ABisieTcss (OPMUPOBAHHE Yy CTYJCHTOB IPEICTABICHUII O MPaBOBBIX OCHOBAX KaJpOBOTO
JIETIOTIPOU3BOJICTBA, OCOOEHHOCTSX IPABOBOTO PETYJIUPOBAHUS TPYAOBBIX MPABOOTHOIICHHH,
anHanax U CTaausiax JIOKAJIbHOT'O Hp&BOTBOp‘-I@CTBa.

3agaun u3ydeHus AUCHUNIHHBI:

— O3HAaKOMJICHHEC C OCHOBHBIMH IIOHATHUAMU, TepMI/IHaMI/I, CTaH,Z[apTaMI/I B CHCTCMC
KaJIpOBOTO JICJIONPOU3BOICTBA M TIPABOBBIMH OCHOBAaMH €ro (pOpMUPOBAHUS;

- an06peTeHHe OIIbITa aHaJIn3a HpaBOBBIX AKTOB B LCIIAIX 060CHOBaHI/I$I nu HpI/IHHTI/IH B
npeaenax JOHKHOCTHBIX OOS3aHHOCTEH pelIeHWH 10 KaapoBOMY aIMHUHUCTPUPOBAHHIO B
H€CTaHI[apTHI>IX CI/ITyaI_[I/IHX;

— TpuoOpeTeHne OIbITa COBEPIUICHUS ACHCTBHUA, CBSA3aHHBIX C pealu3alurel HOPM
TPYI[OBOI‘O 3aKOHOOAaTCJIIbCTBA HpI/I COCTAaBJICHUHU JIOKAJIbHBIX aKTOB OpFaHI/ISaHI/II/I, IIOATOTOBKE U
JIOKYMEHTHPOBAHUH TPYIOBBIX OTHOIIECHUH.

2. MecTo TMCHUILIMHBI B CTPYKTYpPe OCHOBHOM npodeccuoHaAIbHOI
o0pa3oBaTeIbHON NMPOIrPaMMBbI BbICIIET0 00pa3oBaHMs

Jucuumuna «IIpaBoBoe obecriedeHre KaJpoBOTro JIEIOMPOU3BOJICTBA» BXOIUT B YacTh
ydeOHOro miaHa, GOpMUPYEMYI0 y4acTHUKaMH 0Opa30BaTeIbHOIO MPOIecca MO HANpaBICHUIO
noarotoBkn  38.03.02  «MeHemKMeHT», HampaBiIeHHOCTh  (mpoduiab)  «YIpaBieHUe
YEJIOBEYECKIMH PECYypCaMI».

3. O0beM IMCUMIVIMHBI B 3aYeTHBIX eIMHULAX U aKA/IeMUYEeCKUX Yacax ¢
YKa3aHHEM KOJINYeCTBA aKaJleMHUYeCKNX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuxcd ¢ npemnogaBaresieM (1Mo BUAaM Y4eOHbIX 3aHATHI) U HA CAMOCTOSATEJILHYIO
padoTty o0y4aromuxcs

OO6mmas Tpy10EMKOCTh JUCHIUTIINHBI COCTABIISET 3 3a4€THBIC eIMHUIIBI, Bcero — 108 gacos.

Bcero yacoB
Bup yueOHoit paboThl ouHast opma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora c npenojaaBarejem (Bcero) 28 16
B toMm uucne:
3aHATHS JEKIIMOHHOTO TUIIA 14 12
3aHATHS CEMUHAPCKOTO THIA (CEMUHAPHI) 14 4
CamocTrosiTesibHas padoTa (Bcero) 80 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHMILTHHBI 108




4. IlepeyeHb NVIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHs 10 JUCUUIIMHE, COOTHECEHHBIX C
IVIAHUPYEMBIMHU Pe3y1bTaTaMH 0CBOCHHSA OCHOBHOM NpPogecCHOHAIBHOMI
0o0pa3oBaTe/IbHOW MPOrPaMMbI

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

I[Inanupyemble pe3yabTaThl

KOMITeTeH I MU (Hif) HHAUKATOPA J0CTHKECHUS
00y4eHHUsI MO AUCHUILINHE
BBINNYCKHUKA KOMMeTEeHI[HH

IK-1 HIIK 1.1 3HaTh: IPABOBBIC OCHOBBI PAOOTHI
Crniocoben Opuentupyercs B|C MIEPCOHAJIOM, OCHOBHBIE
OCYIIECTBIISATh HOPMaTUBHO-TIPABOBBIX KaJIpOBOT'O JAEONPON3BOICTBA.
JIOKYMEHTAIMOHHOE aKTax COLHAJIbHO-TPYIOBOH | YMeTh: aHAITM3UPOBATH
obecrieuenue paboTel ¢ |chepsl. coJiepKaHue HOPMAaTHBHBIX
MIEPCOHAIIOM B |[HUIIK 1.2 MPAaBOBBIX  AKTOB  COLIMAJIBHO-
COOTBETCTBUU ¢ |OcymectBiusieT BEJICHUE | TPYJIOBOU cdephl, HCHOIb30BATh
HOPMAaTUBHO- JOKYMEHTAIlMl M0 YYeTy U | MpaBOByl0 HWH(MOpPMALUIO  TIpHU
IIPaBOBBIMU aKTaMu |JABI)KEHHUIO ITepCOHaa. BEJICHUH JOKYMEHTAIUU 10 y4YeTy

COLUAIIBHO-TPYAOBOM
chepsr

Y ABM)KCHHUIO MEPCOHATA.
Buiiajers: HaBBIKAMH COCTaBIICHUS
Hu BEJCHUA KaJpOBOM
JTOKYMEHTAIIU! B pamKax
npodecCHOHATBHBIX 33/1a4.




5. Conepsxkanue QM CHUTINHBI

HanmenoBanue
TeM
(pa3aesioB)

Conep:xanue Tem (pa3aesioB)

Tema 1.

IIpaBoBBIE OCHOBBI
JIOKYMEHTHPOBAHHUS
TPYIAOBBIX
OTHOIICHUN

IIpaBoBBIE OCHOBBI KaIpOBOro nenonpousBoicTsa. Ilonarne noxymenra,
JOKYMEHTAIlMOHHOTO ~ 000pOTa, HOMEHKJIATypbl Jnen. HopmaruBHo-
METOJIMYECKOE PpEryJIMpOBaHUE JAEIONpOU3BOACTBA. ['ocynapcTBeHHBIE
CTaHAApTHl B  JCJIONPOU3BOACTBE. BHIBI JIOKAIBHBIX JOKYMEHTOB:
HOPMAaTUBHBIEC, YNPABICHYECKHE, OPraHU3aLMOHHO-PACIIOPSAIUTEIbHEIE,
MH(POPMAIIMOHHO-CIIPABOYHbIE,  HAayYHO-METOAWYECKHe,  (HUHAHCOBO-
Oyxranrtepckue u T.n. [lopsgok M cTaauu JIOKaJIbHOIO MPaBOTBOPYECTBA.
Ycra opranuzanuu. [IpaBuia opopmiieHHs yIpaBIeHYECKUX TOKYMEHTOB.
PexBu3utel  nokymenTta. Ilopsgok  o3HakoMieHuss pabOTHHUKOB €
JIOKaJIbHBIMU aKTaMu. Perucrpanus JOKyMEHTOB. XpaHEHUE JOKYMEHTOB.
Cnucanue TOKyMEHTOB B apxuB. Paborta ¢ mouroii. KoOHTpoIb vcTiomHeHUs
JIOKYMEHTOB. Pacchblika TOKyMeHTOB ajpecaraM. JlenoBoil cTuib o0IIeHus
B KaJpOBOM JE€JONPOU3BOACTBE. BHYTpeHHHME M BHEIIHHE KaJpOBBIE
JOKYMEHTBI. OJIEKTPOHHBII apXWB JOKYMEHTOB. MeXBEIOMCTBEHHBIN
UIEKTPOHHBIA  JOKYMEHTO000poT. CoBpeMeHHble HMH(OPMAIMOHHBIE
TEXHOJIOTMH B KaPOBOM JI€JIONPOU3BOJICTBE.

Tewma 2.
IIpaBoBoe
peryiaupoBaHue
oopMITeHHS
TPYIOBBIX
OTHOLIEHU

[Ipouenypsl, MNpeAIIECTBYIOMIME 3aKIIOYEHUI0 TPYIOBOIO JOTOBOpA.
Haznauenne ©Ha pomxHocTh. KOHKypc Ha 3aMelleHME BaKaHTHOM
JOJKHOCTH. JIOKyMEHTBI, MpecTaBisieMble paOOTHUKOM JJIsl 3aKJIIOUEHUS
JI0TOBOpa, MX IHpoBepKa. TpynoBoil OroBop: MOHATHE, COAEpXKAHUE,
CTOpPOHBI. 3aKiIO4YeHuEe TpyaoBoro poroBopa. OdopmieHne mpuema Ha
pabory. Cornmacue Ha 00pabOTKy MEpCOHANBHBIX JaHHBIX. TpynoBas
KHIWKKA. CBEIEHUS O TPYAOBOM ACATEIBHOCTH paboTHUKA. J[OrOBOpHI O
MOJHOM MaTepuajJbHOW OTBETCTBEHHOCTH. JIOJXKHOCTHAs HWHCTPYKLMSL.
JInunas kaprouka paboTHuka. JlokyMeHTanbHOE opopmileHne IepeBoaa Ha
APYTYIO TOJKHOCTb, JPYTyIo paboTy y pabotomarens. JloKkyMeHTaIMOHHOE
oopmieHne JUCTAHITMOHHBIX PabOTHUKOB. OcobenHoctu
JOKYMEHTUPOBAHUSI BPEMEHHBIX IMEPEBOJAOB  OTACIbHBIX KAaTErOpuid
paboTHUKOB. VI3MeHeHue onmpeeNeHHbIX CTOPOHAMHU YCIIOBHM TPYJIOBOTO
noroBopa. JlokymeHTanbHOe O(OpMIICHHE TMPEeKpPaIleHUuss TPYIOBbIX
oTtHoweHui. [Ipekpalienre Tpy0BOro JOroBopa Mo COrJalleHU0 CTOPOH.
[Ipekpamienue TpPyIOBOrO JIOTOBOpa IO HHULMATHBE pPabOTHHKA.
[Ipouenypa yBOJBHEHHMS 1O COKPAIIEHWIO YHMCICHHOCTH WM LITaTa
pabotHuKOB. [Ipekpalienue TpyI0BOro J0roBopa 1o 00CTOATENbCTBAM, He
3aBHUCSILIKUM OT BOJIU CTOPOH. JloKyMeHTalbHOEe OGOpMIIEHHE MPOLEAYPHI
MPUOCTAHOBIICHUSI TPYIOBOTO JOTOBOpPa C pabOTAIONIUMHU TpaKIaHAMH,
MPU3BaHHBIMM Ha BOCGHHYIO CIYKOy MO MOOWJIM3ALUK WU 3aKJIIOUYEHUU
KOHTpakTa. JlokyMeHTalMoHHOe 0QOpMIICHHE BOCCTAHOBIEHUS! paOOTHHKA
Ha paboTe Ha OCHOBAaHHUH CYJI€OHOTO PEIICHHUS.

Tema 3.

IIpaBoBbIE acIEKTHI
paboThI ¢
IIEPCOHAJIOM

JlokymeHTanpbHOEe 0(OpPMIICHHE OTITYCKOB PabOTHUKOB. ['paduk OTmyCKOB.
JloKyMeHTanbHOe oopmienue CITy’KeOHBIX KOMaHAHPOBOK.
JIOKyMEHTaIbHOE COTPOBOXKICHUE OTCTPAHEHUS PaOOTHUKA OT PaOOTHI
JlokyMeHTanbHOe O(QOpPMIICHHE JUCHUILUIMHAPHOTO IPOM3BOJCTBA B
opranuzanuu. JJoOKyMeHTUPOBaHHE TTOOIIPHUTEITHHOTO MPONU3BOICTBA.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas pa6ora, 4ac. Camocron
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, gac.
THOA yac.
1. | IlpaBoBbIe OCHOBBI 4 4 22 28
JOKYMEHTUPOBAHUSI  TPYJIOBBIX
OTHOILUEHUN
2. | IlpaBoBoOE peryinupoBaHue 6 6 36 52
odopMIIEHHUS TPYTOBBIX
OTHOUIEHUU
3. | IIpaBoBBIE acmEeKTHI pabOTHI C 4 4 22 28
MEPCOHAIOM
NUTOI'O: 14 14 80 108

OuHo-3204Hast popma 00yueHust

KonTakTHas padora, yac.
CamocrosiTe b
Ne HaumeHoBaHmne TeM 3ansgarus Bcero,
Hasi padora,
n/n (pa3aesioB) QM CHUTIIUHBI JeKIMOHHOro | CeMuHapbI yac gac.
THIIA )
1. | IlpaBoBbIie OCHOBBI 4 2 30 36
JIOKYMEHTUPOBaHUS
TPYAOBBIX OTHOLLICHHI
2. | IlpaBoBoOeE peryiaupoBaHue 4 1 32 37
odopMIIEHHUS TPYIOBBIX
OTHOIIICHUH
3. | IIpaBoBBIC acTIEKTHI pabOTHI 4 1 30 35
C IEPCOHAIIOM
HUTOI'O: 12 4 92 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 OOecneYeHHs 1JIs CAMOCTOSTeIbHOM PadoThI
o0yyaromuxcs Mo JUCHUIIHHE

CamocrodrenbHas paboTa sIBJISE€TCSI OJHUM M3 OCHOBHBIX BU/I0B YUEOHOH I€ATEIbHOCTH,
COCTaBHOM YacThIO Y4eOHOIO Mpoliecca U MMEeT CBOEH IIeNbI0: TIIy0OKOe YCBOGHUE MaTepuana
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypO, PEKOMEHIOBAHHOM IIPENOAABATEIIEM, YMEHHME HAaWTH HYKHBIM MaTepual W
CaMOCTOSITEJIBHO  €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBIL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPILICHCTBOBAHMIO CBOMX 3HAaHHM, K
LEJICYCTPEMIICHHOMY HayYHOMY ITIOUCKY.

KoHTponb caMoCTOSTETbHONH pabOThI, SBISETCS BaKHOW COCTAaBIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECTIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMOM JUCIUTUINHBL




BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

JlokyMeHTanbHOE CONPOBOXKACHUE OTCTPaHEHHs paOOTHUKA OT PabOTHI.
YcraB opranuzanumu.

TpynoBoii 10roBop: MOHATUE, COAEPKAHUE, CTOPOHBI.
I'padux oTmyckos.

Ha3nauenue Ha TOKHOCTE.

KoHkypc Ha 3aMelieHre BaKaHTHOW JJOJKHOCTH.
Perucrpanus 10KyMeHTOB.

PaGora ¢ mouTo#.

KoHTposb ncnonHenus JOKyMEHTOB.

0. Pacchiika JOKYMEHTOB aJipecaram.

1. Crucanue 10KyMEHTOB B apXUB.

12. [lenoBoii cTuiab OOIICHUS B KaIPOBOM JICTIOTPOU3BOJICTBE.
13. BHyTpeHHHE U BHEITHUE KAJPOBHIC JOKYMECHTHI.

14. DnekTpoHHBIN apXUB JOKYMEHTOB.

15. MeXxBeAOMCTBEHHBIN JIEKTPOHHBIN IOKYMEHTOOOOPOT.

RRO©ooNoO O R~LNE

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

YHuduuupoBaHHbIE CUCTEMBI JOKYMEHTALIUH.

WNudpopmanroHHbie cucTeMbl 1 HHPOPMALMOHHBIE PECYpPCHI B KapOBOI paboTe.
KBanudukamnmonnsie TpeOOBaHMs K paOOTHUKAM Pa3JIMUHBIX KaTETOPHUH.
B3aumoneiicTBre KaapoBbIX paOOTHUKOB ¢ KOHTPOJIBHO-HAI30PHBIMU OPTaHAMHU.
CynebHast mpakTHKa 1Mo BOIIPOCaM TPYAOBBIX OTHOIIICHHH.

TpyaoBoii 1OroBOp ¢ COBMECTUTENIEM: OCOOEHHOCTH OOPMIICHHUS.

[IpaBoBbIE MPENNOCHUIKA BHEIPEHHs] HCKYCCTBEHHOT'O MHTEIEKTa B KaJIpOBYIO

NogakowhE

pabory.

8. JluciuruimHapHash ~ OTBETCTBEHHOCTh 32  HApyImIeHWE  MNpPaBWJI  KaJPOBOTO
JIeNTOTIPOU3BOICTBA.

9. AIMUHUCTpaTHBHAsT  OTBETCTBEHHOCTh 33  HapylIEHHE TMPaBWJI  KaJpPOBOTO
JIeNTOTIPOU3BOICTBA.

10. VYromoBHast OTBETCTBEHHOCTh 3a HApYyIIEHUE MTPABHUJI KAJIPOBOTO JEIIOTIPOU3BO/ICTBA.

Pacnpenesienne caMoCTOSITEJIbHOM PAa0OTHI

Bunpl, popMbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU W3YYEHUU TaHHOU
TUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepKaHueM U OTPAKEHBI B CIISIYIOIICH Ta0uIle:

O0beM caMoCTOATEIbHOM
HaunmenoBanue rem . padoThI
Ne Bua camocrosiTeJaLHOM
(pa3nenoB) OoYHast OYHO-3209Has
n/n padoTshI
AUCHUIINHBI dopma dopma
o0y4eHus o0y4eHus
1. | IIpaBoBbIE OCHOBBI Pabota ¢ nurepatypoi, 22 30
JOKYMEHTHUPOBAHHUS BBITNIOJTHEHHE 33/1aHUH,
TPYAOBBIX OTHOILICHUN MOJITOTOBKA K 3aHATHUSM,
HanucaHue pedeparos, 3cce
2. | IpaBoBoe PaGora c nureparypoi, 36 32
peryiupoBaHue BBITNIOJTHEHHE 33/1aHUH,
oopMIIeHUs TPYIOBBIX MOATOTOBKA K 3aHATHSIM,
OTHOIIECHUHN HanucaHue pedeparos, 3cce
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3. | IlpaBoBbIE acIEKTHI Pabota ¢ nurepatypoH, 22 30
paboTHI C EPCOHAIOM BBITIOJTHEHUE 3aIaHUH,

IIOATrOTOBKA K 3aHATUAM,
HanucaHue pedepaTos, dcce

NUTOro

80 92

8. Hepeqenb BOIIPOCOB M THMOBLIC 3aJaHUA AJIA MMOATOTOBKHA K HpOMe)KYTO‘lHOﬁ

arwE

aTTecTanuu
8.1. IlepeyeHb BONPOCOB /IJIs1 MOATOTOBKH K 3a4eTy C OLIEHKOM

[TpaBoBBIE OCHOBBI KaIpOBOIO JECIONPOU3BOICTBA.

[lonatue noxKyMeHTa, JOKYMEHTAI[HOHHOTO 000pOTa, HOMEHKJIATYPHI JIeII.
HopMaTHBHO-METOINYECKOE PETYIUPOBAHHUE IEIOIIPOU3BOICTBA.

['ocynapcTBeHHBIE CTaHIAPTHI B AEIONPOU3BOJICTBE.

Bunbl 10oKanbHBIX JOKYMEHTOB: HOPMATUBHBIE, YIIPABICHYECKUE, OpraHU3alluOHHO-

pacniopsauTenbHble, HWH(GOPMAIMOHHO-CIIPABOYHbIE, HAYYHO-METOJWYECKHe, (HUHAHCOBO-
OyXTaJITEPCKHE U T.II.

6.
7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.

[Topsiaok u cTaauu TOKaIbHOTO TPAaBOTBOPUYECTBA.

VYcraB opranuzaum.

[IpaBuna opopmieHHs ynpaBlIeHIeCKUX JOKYMEHTOB. PEKBU3HUTHI JOKYMEHTA.
[Topsimok o3HaKOMIIEHUS! paOOTHUKOB C JIOKAJIbHBIMU aKTaMHU.

Perucrpanus 10KyMEHTOB.

XpaHeHue JOKYMEHTOB.

Cnucanue 10KyMEHTOB B apXUB.

Pabora ¢ mouTo#.

KonTtponb ucnonnenus JOKyMEHTOB.

Paccpuika JOKyMEHTOB ajipecaTaMm.

JlenoBoii cTuiIh OOIICHUS B KaJpOBOM JIETIOTIPOU3BOJICTBE.

BHyTpeHHUE 1 BHEIIHUE KaIPOBBIE JOKYMEHTHI.

DJNEKTPOHHBIN apXUB JOKYMEHTOB.

MexBeTOMCTBEHHBIHN AJIEKTPOHHBIN JOKYMEHTOOOOPOT.

CoBpeMeHHbBIE HTHPOPMAITMOHHBIE TEXHOJIOTUHU B KQJAPOBOM JIIIOIIPOU3BOICTBE.
[Ipouenypsl, IpeAlIECTBYOINE 3aKIOUEHUIO TPYA0BOIO JOTOBOPA.
Ha3znauenue Ha OJKHOCTD.

Konkypc Ha 3amenienne BakaHTHOM JOJKHOCTH.

JIOKyMEHTBI, IpeACTaBIsIeMbIe PAOOTHUKOM JUTSI 3aKITIOUYCHIS JOTOBOPA, UX IPOBEPKA.
TpynoBoii 10roBop: MOHATHE, COAEPKAHUE, CTOPOHBI.

3aKiIroueHre TPYAOBOTO JI0TOBOpa U 0pOpMIICHHE TpreMa Ha padoTy.
Cornacue Ha 00pabOTKy IEPCOHATILHBIX JTAHHBIX.

TpynoBas KHIKKA U CBEJICHUS O TPYAOBOH J€ATEILHOCTH PaOOTHHKA.
JloroBopbl 0 MOJIHOW MaTepUaIbHONW OTBETCTBEHHOCTH.

JlomKHOCTHAS HHCTPYKIUS paOOTHUKA.

Jlnynas kapTouka pabOTHHUKA.

JlokymeHTanpHOE ohopmIleHUE MepeBo/ia Ha APYTYIO JOKHOCTD, APYTYIO padoTy y

paboTtonaTens.

33.
34.

JlokyMeHTanmoHHoe 0(hopMIIEHNE TUCTAHIIMOHHBIX pAOOTHHUKOB.
Oco0eHHOCTH JOKYMEHTHPOBAHUS BPEMEHHBIX MEPEBOJOB OTHAEIbHBIX KaTEropHii

paboTHUKOB. I3MEeHEHHE ONpeeIEHHBIX CTOPOHAMH YCIIOBHI TPYIOBOTO JJOTOBOPA.

35.
36.
37.

JlokyMeHTanbHOe 0OopMIIEHHE TPEKPALICHHS TPYIOBBIX OTHOILICHUH.
[Ipekpaiienue Tpy10BOro 10roBopa Mo COTJalleHHUI0 CTOPOH.
[Tpexpaienue Tpy10BOro J0roBopa no MHUIMATHBE pabOTHUKA.
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38. Ilpouenypa yBOIbHEHHUS IO COKPAIICHUIO YHCICHHOCTH WM IITaTa PaOOTHUKOB.

39. IIpekpamieHue TPyAOBOTO JOTOBOpa MO OOCTOSATENBCTBAM, HE 3aBUCSIIUM OT BOJIU
CTOPOH.

40. JloxymeHTalbHOE 0OPMIICHHE POy Phl IPUOCTAHOBIEHUS TPYIOBOTO IOTOBOPA C
paboTaomMu  TpakJaHaMH, NPU3BAaHHBIMH Ha BOCHHYIO CIIYy)XOy MO MOOWIM3AlUU HIIH
3aKTFOYCHUN KOHTPAKTA.

41. JloxymeHTarimoHHOEe OQOpMIICHHE BOCCTAHOBJICHUS pab0OTHWKAa Ha paboTre Ha
OCHOBAHMU CyJIeOHOTO PELICHHUS.

42. JloxymeHTanbHOE 0(hOPMIICHHE OTITYCKOB PaOOTHHUKOB. I'paduK OTITYCKOB.

43. JlokyMeHTangbHOE 0(hOpMIIEHUE CITYKEOHBIX KOMaHIUPOBOK.

44, JloKkyMEHTaIbHOE COMPOBOXKIECHNE OTCTPAHCHHS paOOTHUKA OT pabOTHI.

45. JloxymeHTalbHOE OGOPMIICHHE MUCIMILTMHAPHOTO MPOM3BOJICTBA B OpPTaHHU3AIIHH.
JloKyMEeHTHpOBaHUE MTOOMIPUTEIHLHOTO IIPOU3BOICTBA.

8.2. TunoBwbIe 3aKaHus XJA OLEHKH 3HAHUMA

1. IlepeyeHb HOKYMEHTOB, KOTOpPbIE HEOOXOIUMO MPENBSABIATH NPU YCTPOWCTBE Ha
paboTy, yCTaHOBJIEH B!

a) TK P®, unbix (demepanbHbIx 3aKkoHaX, ykazax IIpesumeHra P®, mocraHOBICHHSIX
IIpaBurenscrBa PO, 10KanbHBIX HOPMAaTUBHBIX AKTaX;

0) TK P®, unbIx denepaabHbIX 3aKOHAX;

B) TK P®, mubix (enepanbHbix 3akoHax, ykazax [Ipesmaenta P®, mocraHoBiIeHUsIX
IIpaButenscTBa PO;

r) TK PO, unpix enepanbHbIX 3aKOHAX, KOJUICKTHBHOM JIOTOBOPE.

2. C npukazom paboToaarens 0 pacTOpKEHUU TPYI0BOTO I0TOBOpa paOOTHUK JOKEH
OBITH 03HAKOMJICH IO POCIIHCH B CPOK:

a) He MEHee, YeM 3a TPH JHS JI0 MPEKPAICHUs TPYAOBOTO JI0OTOBOPA;

0) CpOK 3aKOHOM HE OIpE/IeIICH;

B) HE MMO3/IHEE TPEX JAHEH MoCie YBOJILHEHNUS,

I) B IOCJICTHUH JIeHb pabOTHI.

3. I'paduk oTycKoB yTBEpKIaeTCS pabOTOMATEIIEM. . ..

a) C y4eTOM MHEHUsI BEIOOPHOTO OpraHa MepBUYHON MPOQCO03HON OpraHu3aIniy,
0) ¢ yueToM MHEHHUsI paOOTHHKA,;

B) €IMHOJIUYHO;

T') C COTJIacus MPEACTaBUTEILHOTO OpraHa pabOTHUKOB.

8.3. TunoBoe 3a1anue AJsi OLEHKH YMeHUMH

3apanue 1. CormacHo rpaduky oTmyckoB Tp-Hy H. ObUI mpemocTaBieH €XEeroHbII
OTIAYMBACMBIH OTITYCK B KOJIMUeCTBe 28 KaneHaapHbix qHei. OmHako Ha paboty H. Beimen yepes
HECKOJIbKO  JHEW  1ocie  JaThl  OKOHYaHHWs  OTIyCKa, MOTHBHpPYS  BpEeMEHHOMU
HETPY0CIIOCOOHOCTBIO, O KOTOPOI HE COOOIIMI B OT/IEN KapOB.

[Ipoanamm3upyiite cutyanuro. KakoBbl JOMKHBI OBITH JCHCTBUS B OTOW CHUTYyalluu
cnienuanucra mo pabore ¢ mepconarom? KakoBa mpolieaypa HpoAJieHHs OTIyCKa B cCllydae
Oosie3Hn paboTHHKA?

3ananue 2. [Ipennpusitue npeaocTaBmiio pabOTHUKY OTIYCK. [TockonbKy 3asBiaeHUE ObLIO
MOJIaHO PaOOTHUKOM 32 JIBa JHS JI0 MPEANoiaraeMoro Havaja OTITyCKa, TO paboToaTrens He MOT
BBITUIATUTH OTIYCKHBIE, Kak TOro TpeOyeT cT. 136 TK P® (3a Tpu nHs 10 Havana otmycka). Jlenpru
paboTHHKY OBLTH MEepeuncieHbl MaKCUMaIbHO OBICTPO.
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[Tpoanamm3upyiite cutyanuto. Kakue neiicTBrs T0JDKHA COBEPIIMTH OPTaHU3aINs, YTOObI
B Cllyyae MpPOBEPKH OpraHaMH TrOCyJapCTBEHHONM HMHCHEKIMH TPyAa HE OBITh IMOJBEPrHYTOU
HaKa3aHUo?

8.3. TunoBoe 3aaHue 119 OLEHKH HABHIKOB

3ananue 1. ['paxganka M. Obla IPUHSATA 10 CPOUYHOMY TPYI0BOMY jaoroBopy B OOO
«T.» st 3amenieHust Ha TIepHo/] OTITYCKa B CBSA3U C POXKACHUEM peOeHKa TTIaBHOTO Oyxrairepa.
[Tpu mpueme Ha pabOTy ¢ HEW OBLT 3aKIIIOYEH TPYAOBOM JOTOBOP, B KOTOPOM OTOBAPHBAIHMCH BCE
o0si3aTeNbHBIE YCIIOBUSA TPYAd, B TOM 4YHcJe 3apaboTHas miata U pexum padorsl. CoriacHo
JIOTOBOPY, M. ycTaHaBIUBAJICA OKJIAZ 55 ThIC. py0. B peXUM MOJHOM padoueit Henenu. OHa Obuta
O3HAaKOMJICHAa C TPHKAa30M U TPYIOBBIM JOroBopoM. llepen okoHYaHHWEM cCpoKa JOroBopa
COTpYJHHUIIA CIy4yallHO yBHJEJAa IITaTHOE pacHUCaHHe, B COOTBETCTBUU C KOTOPBIM OKJIaJ
rJIaBHOrO OyXranrepa cocTaBisii 75 Teic. py0. M. obparuinack B cyq ¢ uckom k OOO «T.» o
B3bICKAHUM C OTBETUMKA PA3HULIBI MEXIy 3apa0OTHOM IUIaTOM, YCTAaHOBJIEHHOW IITaTHBIM
pacniicanueM, U (pakTUYECKH BBIIUIAYEHHOM 3apa0OTHOM IJIaToM 3a BeCh NEpuoJ ee padoThl B
JTAaHHOM OpraHu3aluu.

KakoBo Bo3moxHOe pemienue cyaa? Iloarorosbre aprymentaruio nozunuun OO0 s
CyneOHOro 3aceTanusl.

3apanue 2. I'paxmannd AradonoB ILII. mpuasaT Ha gomxHOCTh Oyxramnrepa B OOO
«Mup», pabota ass Hero OyZeT OCHOBHOM.

Kakue nokymentsl B cootBeTcTBUU ¢ TK P® OH nomkeH nmpeactaBUTh B OTAEN KaapoB?
Kakue mOKyMEHTBI OH MOXET MPEICTaBUThH I MOATBEPIKICHUS CBOETO MPOPECCHOHATHHOTO
ypoBHs? CocTaBbTe MPOEKT MPHKa3a O IprUeMe Ha padoTy.

9. IlepeyeHb OCHOBHOI M JONMOJHUTEIbHOI Y4eOHOI JIMTepaTyphbl, HEOOXOAUMO 1A
OCBOCHHH JHCIUIIIHHBI

9.1. HopmMaTuBHBbIE IPABOBbIe AKThI M MHbIE JOKYMEHTHI
(moctymHo no cebuike http://pravo.gov.ru)

1. Koncrurynus Poccuiickoii @enepamnuu: mpuHsATa BCEHAPOJHBIM TOJIOCOBaHUEM 12
nexabps 1993 r. (c mocnenyromumu u3M.) // Poccuiickas raszera. - 1993. - 25 nexaOpsi.

2. Tpynooit koaekc Poccutickoii @eneparum ot 30 mexadbps 2001 r. Ne 197-®3 (c
nocneaytomumu u3M.) // Codpanue 3akoHoaTenberBa Poccuiickoit @eneparuu. - 2002. - Ne 1 (4.
1). - Cr. 3.

3. Kogekc Poccuiickoit @enepanuu 00 aqMUHUCTPATHUBHBIX MPaBOHAPYIICHUSX OT 31
nekadpst 2001 r. Ne 195-03 (¢ mocnenyronumu u3M.) // Codpanue 3akoHoAaTeNbcTBa Poccuiickoit
Oeneparuu. - 2002. - Ne 1 (4. 1). - Cr. 1.

4. ®enepanbHblii 3aK0H «O TEXHUYECKOM peryiaupoBaHun» ot 27 nexadpst 2002 Ne 184-
@3 // Cobpanue 3akoHoaaTenbeTBa Poccutickoit denepariuu. - 2002. - Ne 52 (gacts I). - Cr. 5140.

5. «I'OCT P 7.0.97-2016. Haumonanenerit ctangapt Poccuiickoit deneparun. Cucrema
CTaHAapTOB 1Mo WHGOpMaNuU, OHMOTUOTEYHOMY U U3JAaTeNbcKoMy aeny. OpraHu3ailoHHO-
pacnopsauTenpHas nokymMeHTanus. TpeboBanust k odpopMiIeHHI0 TOKyMeHTOB» (yTB. [Ipukazom
Poccrannapra ot 08.12.2016 Ne 2004-cT).

9.2. OcHOBHas JIMTEepaTypa

1. AGymanze, JI. I'. JlokyMeHTannoHHOE OOECIEUECHHUE YIPaBICHUS IEPCOHAIOM
y4eOHMK U npakTuKyM juist By30B / JI. I'. AGynanze, U. b. Bempsixkkuna, B. M. MacnoBa. — 3-¢
u3a., nepepad. u gom. — MockBa : M3marensctBo IOpaiit, 2023. — 374 c¢. — (Bwicmiee
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http://pravo.gov.ru/

obpazoBanme). — ISBN 978-5-534-16669-9. — Texkcr : anextponnbsiii // OOGpa3oBarenabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/531461

2. IaBnosckas, O. KO. IIpaBoBoe o0ecnieueHre KaJpoOBOTO JETONPOU3BOICTBA : yueOHOE
nocobue st By30B / O. FO. [TaBnoBckas. — Mocksa : MznarensctBo FOpaiit, 2023. — 213 ¢. —
(Beiciee oOpazoBanme). — ISBN 978-5-534-11565-9. — Tekct : »aieKTpoHHBIH //
O6pasosarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/518436

9.3. JlonoJiHUTEJIbHAS JIUTEpATypa

1. demunos, H. B. TpynoBoe npaBo : yueOHoe mocodue ans By3oB / H. B. Jlemunos. —
2-e u3f., nepepad. u gon. — MockBa : M3marensctBo FOpaiit, 2023. — 185 ¢. — (Bricmee
obpaszoBanue). — ISBN 978-5-534-17176-1. — Texkcr : anextponnbii // OOGpa3oBareiabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/532517

2. Pweokxenkos, A. 5. TpymoBoe mpaBo : yueOHOe mocoOue st By30B / A. 5. PbKEHKOB,
B. M. Menuxos, C. A. lllaponos. — 3-e u3 ., nepepad. u gon. — Mocksa : M3narensctBo FOpaiiT,
2023. — 220 c. — (Bwicmiee oOpazoBanme). — ISBN 978-5-534-06726-2. — Tekcr
anekTpoHHBIH  //  OOpaszoBarenpHass  miatdpopma  HOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/511709

3. lllyBanoBa, H. H. Opranuzanus u TEXHOJOTUS JOKYMEHTAI[MOHHOTO OOECTICueHUs
yIpaBieHUs : YdeOHHK U npakTukyM it By30B / H. H. lllyBanoBa. — 3-¢ uzn., mepepad. u gor.
— Mockaa : U3natenbcrBo FOpaiit, 2023. — 247 ¢. — (Briciiee o6pa3oBanue). — ISBN 978-5-
534-16537-1. — Texcrt : anexkTponHsbIil // Obpa3zoBatenbHas maatdgopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/531239

10. Ilepedyensb pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH «HTepHeT»,
HEeO0XOAUMBIX [IJIS OCBOCHH S JUCHUIIMHBI ¥ UWHGOPMAIMOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX NPH OCylIleCTBJIEHUHM 00pa30BaTeJILHOI0 NpoLecca no JUCHUILINHE,
BKJIIOYasl MlepevYeHb MPOrPpaMMHOI0 o0ecrneyeHus 1 HHPOPMAUMOHHBIX CIPABOYHBIX
cucTeM (MpH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcureTcKast OHOIHOTEKA OHITAHHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayyHas 3JIEKTpOHHAs OMOIUOTEKA
(HDB) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O0pazoBarenbHas mwiarpopma FOpait»

4. http://www.improvement.ru/ - OduruaabHbIi CalT  TaM-MCEHEIKEPCKOTO
cooOmiecTBa

5. https://student2.consultant.ru — onmaiin-sepcust Koncynprantllmtoc: CtyaeHT

JINeH3noHHoe NporpaMMHuoe odoecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPAHIEMOE);

- Koncynpsrantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexHOE, CBOOOTHO PaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. Metoanyeckue peKOMEHAAIUH 110 OPraHU3ANMH U3YYeHUS TUCHUTILINHBI
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Opranuzanus 00pa30BaTeNbHOrO TMPOIECCa PErIaMEHTUPYETCS y4eOHBIM IUIAHOM U
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

I[Ipu  dopmupoBaHMM CBOEH HWHAMBUAYATbHOH  00pa3oBaTEIbHON  TPACKTOPUH
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUILUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TMIpOIECCe MPEAIIECTBYIOMIEr0 O0y4YeHHs, KOTOpbI 0OCBOOOXKIaeT
00yyaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTUH

VY4eOHbIIl mpolecc MpH MPErnojaBaHUM Kypca OCHOBBIBACTCS Ha HCIOJIb30BaHUU
TPaJWLMOHHBIX, WHHOBALMOHHBIX M WH(GOPMAIMOHHBIX OOPa30BATEIbHBIX TEXHOJIOTHIA.
Tpaguunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUSMU CEMHUHApPCKOTO U
JIEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTHUU HCIOJB3YIOTCS B BHJE
IIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTCPAKTUBHBIX (OPM TPOBEACHUS 3aHATHU.
UudopmanonHsle  o0pa3oBaTeNbHbIE TEXHOJOTHMH  pPEATU3yIOTCS IMyTE€M AaKTHUBU3ALUU
CaMOCTOSITENIEHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKIIMOHHBI  KypC TPEAINoNiaraeT CHCTEMAaTU3MPOBAHHOE HU3JIOKEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii niekuuu ekTop 00s3aH NpeynpeanTh CTYACHTOB, IPUMEHUTENBFHO K KAKOMY
06a3zoBOMy yueOHUKY (YueOHUKaM, Y4eOHBIM ITOCOOUSM) OyIE€T MPOYUTAH KYpC.

JIeKIIMOHHBIN KypC JOJDKEH J1aBaTh HaOOJIbIINI 00beM HH(pOpMAIK U 00eCIIeUnBaTh
OoJee r1y0OKoe MOHMMAaHKE YUYeOHBIX BOIIPOCOB MPU 3HAYNTENLHO MEHBIIEH 3aTpaTe BpEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYI€HTOB Ha CAMOCTOATENbHOE 3YUEHUE MaTepraa.
3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue  3aHATHS ~ NPEACTABIAIOT  cOO0OM  JeTanu3aluio  JIGKIIMOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOAITCS B LENIX 3aKpeIUIeHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE pa3/Ieibl.

OcHoBHOI (hOopMOI TIPOBENIEHUS CEMHUHAPOB M MPAKTUUYECKHX 3aHATHH SBISICTCS
oOcyxaenue HanOosee MPOOJEMHBIX U CIOXKHBIX BOIPOCOB IO OTICIBHBIM T€MaM, a TaKXke
pelieHue 3aaad U pa3dop MPUMEPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
IPEenoJiaBaTessl BXOIAT: OKa3aHWE METOINYECKOH MOMOIIM U KOHCYJIbTHPOBAHUE CTYJIEHTOB IO
COOTBETCTBYIOIIIMM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKHUX 3aHATHIX OLEHUBAETCS 10 CIEIYIOIUM KPUTEPUSIM:

- OTBETHI Ha BOIIPOCHI, MpejIaraeMble MPEro1aBaTelieM;

- y4acTHe B IUCKYCCHSX;

- BBITNIOJTHEHHUE MPOEKTHBIX U MHBIX 3aJaHHIA;

- aCCHCTHPOBaHHE MPENOIaBaTENIO B IPOBEACHUN 3aHATUH.

Jloknanel ¥ ONIIOHUPOBAHUE JTOKIJIAZOB MPOBEPSIOT CTENEHBb BIAJCHUS TEOPETUUECKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUM.

OrneHrBaHUE MPAKTHYECKUX 3aJJaHUN BXOJUT B HAKOIUIEHHYIO OIICHKY.

CamocTrosiTesibHAsi padoTa 00y4arOIMXCst

CamocrosarenbHas paboTa CTYJEHTOB — 3TO MPOILECC aKTUBHOTO, IIEJICHAINPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemocpeICTBEHHOro0 Yy4acTus
IpEenosiaBaTessi, XapaKTepU3YIOUIMHCS TPEAMETHOW  HalpaBIEHHOCTHIO, 3((eKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.

Lenu camocTosATENHHON pabOTHI:

— CcHCTeMaTH3alMs U 3aKperieHHE TOTYYeHHBIX TECOPETUUECKUX 3HAHUH U MPAKTUYECKUX
YMEHHUH CTYJEHTOB;

— yrayOJeHue U pacliupeHrne TEOPETHUECKUX 3HAHUI;

— (opmupoBaHuEe YMEHUN UCIOJIB30BaTh HOPMATUBHYIO U CIIPABOYHYIO TOKYMEHTAIIHIO,
CHELHATbHYIO JINTEPaTypy;

— pa3BUTHE MO3HABATENILHBIX CIIOCOOHOCTEN, AKTUBHOCTU CTYACHTOB, OTBETCTBEHHOCTHU

Y OpPraHU30BAHHOCTH;
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— (QopmupoBaHUE  CaMOCTOSITETPHOCTH  MBIIUICHHS, TBOPYECKOM  HMHHIIMATHUBEI,
CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaTH3allHH;

— Ppa3BUTHE UCCIICOBATEIHCKUX YMEHUN U aKaJIeMUYECKUX HABBIKOB.

CamocrosiTenbHass paboTa MOXKET OCYUIECTBIATHCA HWHAMBUAYAIbHO WM TPYIIaMu
CTYJICHTOB B 3aBUCUMOCTH OT IeJTH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

Texnomorus  opraHuszalil  CaMOCTOSITENbHOM  pabOThl  CTYJIEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEePHATbHO-TEXHHUYECKUX PECYpCOB 00pa30BaTEIHHOTO
YUPEXKICHUSI.

[lepen BhITTONIHEHWEM OOYYAOIIUMHUCS CAMOCTOSTETFHOW padOThHI IPETOAaBaTeNb MOXKET
MPOBOAMTH MHCTPYKTAX 110 BHIMOJIHEHUIO 331aHUs. B HHCTpYKTaX BKIIOYAETCS:

— LeJb U COiepKaHKE 3a/1aHus;

— CPOKH BBITIOJIHEHUS;

— OPHUEHTHUPOBOYHBIN 00BEM PabOTHI,

— OCHOBHBIE TPeOOBAaHHUS K pe3yJIbTaTaM pabOThl U KPUTEPUH OLIEHKU;

— BO3MOXHbIE TUITMYHbIE OMIMOKH MTPH BBHITOJIHEHUH.

WHucTpyKkTax MpoBOIUTCS MpernojaBaTesieM 3a cueT o0beMa BPEeMEHH, OTBEIEHHOTO Ha
U3YYCHHUE JUCIUILTAHBL

KoHTpoib pe3ynpTaToOB CaMOCTOATEIbHOM pabOThl CTYJEHTOB MOXKET MPOXOIUTh B
MUCHhMEHHOMW, YCTHOM WITH CMeIIaHHOU (opme.

CTyaeHTbl AOKHBI MOIXOIUTh K CAMOCTOATEIbHOW paboTe Kak K HauBaKHEHUIIeMY
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIeNIbHBIE BOMPOCHl Kypca, NPUOOpETeHHs OINpeAENeHHBIX HABBIKOB U HCIHOJIb30BaHUS
npodecCuoHaIbHON TUTEpaTyphI.

[Tomemienust s caMOCTOATENBHONW pabOThl OOYYAIOIIMUXCS JOJIKHBI OBITH OCHAILIEHBI
KOMIIBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHUS K ceTu «VIHTepHeT» u obecnieueHrneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAITMOHHO-00pa30BaTENBHYIO CPEly OpraHU3alNu.

[Ipu camocTosATenbHON TPOPAOOTKE Kypca 00yUYatoImuecst TOJKHBL:

- IPOCMaTPUBATh OCHOBHBIE ONPEIeeHUs U (DaKThI;
— MOBTOPUTHh 3aKOHCIIEKTUPOBAHHBIN Ha JICKIIMOHHOM 3aHSITHUU MAaTepUA H

JOTIOJTHUTD €0 C YYETOM PEKOMEHJOBAaHHOM 0 JAaHHOW TeMe JTUTepaTyphl;

- U3YYUTh PEKOMEHIOBaHHYIO JIUTEPATypy, COCTABIATh T€3UCHI, AHHOTAIUH

Y KOHCTIEKTHI HanboJsiee BaKHBIX MOMEHTOB;

— CaMOCTOSITENILHO BBITIOJIHATH 3a/laHUs, aHAJOTUYHBIE TpeJJiaracMbIM Ha
3aHATHUSAX;

- MCIIOJIb30BAaTh JJIsi CAMOIIPOBEPKH MaTepuaibl (DOHAA OLICHOYHBIX CPE/ICTB;

- BBITMOJIHATH IOMAIIIHKE 3aJJaHus 110 YKa3aHUIO MIPEroaaBaTers.

Pexomenganuu no o0yyennro HHBAJIUA0B U jul ¢ OB3

OcBoeHne QUCUUIUIMHBI HHBAMUAAMH U Jnnamu ¢ OB3 MoxeT ObITh OPraHU30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Trpynmnax. [Ipenmomaratorcs
CrelMaibHbIe YCIOBUA IS TIOTY4YEHUs1 00pa3oBaHMs HHBAIKMAaMHU U nuiiamu ¢ OB3.

[Ipodeccopcko-nenarornyeckuii cocTaB 3HAKOMUTCSI € MCUXOJIOr0-(hU3HOIOTHYECKUMHU
0coOeHHOCTMH O0yvaromuxcss WHBAMMAOB U Jun ¢ OB3, uHAWBUIYaNbHBIMU NPOTpaMMaMu
peabunuTanuu  WHBAIUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOJIHUTEIbHAS TOAJEpPXKKAa MPENOoJaBaHUs ThIOTOPaMM, IICUXOJIOTaMH, COLMAJIbHBIMU
pabOTHUKAMHU, TPOLIECIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cooTBeTcTBHM C METOANYECKHMMHU peKoMeHanusMu MuHoOpHayku PO (yTB. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
peduiekcuBHBIE METOJBI OOYYEHHUs, TEXHOJOTHMHM COLMOKYJIbTYpHOH peadMIIMTallud C LEJIbIO
OKa3aHHs MOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYACHTaMH, CO3/IaHUM KOM(pOPTHOIO ICHUXOJIOTMYECKOr0 KJIMMaTa B CTYICHYECKOW TpyIIIe.
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[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIHATBLHBIX
TEXHUYECKUX CPEACTB U NH(POPMAILIMOHHBIX CHCTEM.

Menunamarepualibl Takke CIIEIyeT HWCIOJIb30BaTh W QJalTHPOBATh C  y4YETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoenue AUCHUIUIMHBL UWHBamugamMu u JuuamMd ¢ OB3  ocymiectBisieTcss ¢
HCITOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3Ha4YeHHs (IEPCOHATLHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOEe OOeCTeueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HYKJaM WHBaIUI0B | Jinil ¢ OB3.

dopma TmpoBeneHUs AaTTECTallMM JUIS CTyJCHTOB-MHBaIMAoB u Jun ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyAIbHBIX ICUXO(PHU3NYECKNX 0COOCHHOCTEH. J{7151 NHBAaTHA0B
u qun ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBlIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B II€YAaTHON WM OJJIEKTPOHHOH Qopme (A JUI C HapyLIEHUSIMU OIOpPHO-
JIBUTATEIHLHOTO armapara);

— B Te4aTHOW ¢opMe WM DIESKTPOHHOW (OpME C YBEIMYECHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (JUIsI JTUI] C HAPYIICHUSAMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIYX (IS JIUI C HAPYIICHUSIMU 3PEHUS).

CrynentaM ¢ MHBaIUMIHOCTHIO M junaMm ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTpUBaeTCs JOCTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— NHUCBMEHHO Ha Oymare WM HaOOPOM OTBETOB Ha KoMmbloTepe (s JUI[ C
HAPYIICHUSIMH CITyXa, PeUn);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPUAHTOB C HCIIOIH30BAHUEM YCIIyT aCCHCTEHTA (IS
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATENILHOTO ariapara);

— YCTHO (7151 JIULI ¢ HApYIIEHUSIMHU 3pEHUS], OMOPHO-IBUTATEIBLHOTO aIlapara).

[Tpu HEoOXomMMOCTH ISl O0yYarommxcsi ¢ WHBAIMAHOCTRI0 U jun ¢ OB3 mponemypa
OLICHUBAHMSI PE3yJIbTaTOB O0YUEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaJIbHO-TEXHHYECKOi# 0a3bl, HEOOXOIMMOI 1JIs1 OCYLIeCTBJIEHUSA
o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
MPEAYCMOTPEHHBIX  HACTOSIIIEW  paboueld  mporpaMmMoil  TUCHMIUIMHBI,  OCHAIlCHHAs
000pYyIOBaHUEM U TEXHHUYECKUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOST: KOMIUICKTHI
CHEeLMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOJIOHKH, KOMIIBIOTEp C YCTAHOBJICHHBIM JIMIICH3MOHHBIM IPOTPaMMHBIM 00eCleueHueM, ¢
BBIXOJIOM B ceTh «VIHTEpHET» U OCTYNOM B 3JIEKTPOHHYIO MH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

IToMemenne 1J1si CAaMOCTOATEIbHOI PadoThl 00yUarOIUXCS — AyAUTOPHUS], OCHAIIICHHAS
CJIEAYIOUIMM 000pYIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CIEIHATNU3UPOBaHHAs MeOenb s
npernoiaBaTess ¥ 00yJaromuxcs, 10cka yuyeOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEPCOHAJIbHBIE KOMIIBIOTEPHI JJIsi pabOThl O0YyYaromuxcs ¢
YCTaHOBJICHHBIM JIMLIEH3UOHHBIM ITPOrPaMMHBIM 00€CIIeYeHUEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.
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