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1. ean u 3aaa4M TUCHUILIUHBI

Heap aucnumiauabl «OducHble NPHUKJIAJAHbIE NPOrPaMMbD» — SBISETCS IOJIYy4YCHHE
TEOPETUYECKNX 3HAHUW M TMPAKTUYECKUX HABBIKOB, IMO3BOJSIIONIMX CTaTh KBAJTU()UIIMPOBAHHBIM
M0JIb30BaTEIEM KOMITbIOTEPHOM TEXHUKH, pelIaTh NpodeccuoHalbHbIe U HayYHBIE 3a/1a4H C TOMOUIBIO
MPHUKJIATHOTO MPOTPAMMHOT0 00eCIIeYeHHUS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHUYECKMX M TMPOTpaMMHBIX CpPEACTB pealu3aluu HUH()OPMALMOHHBIX
MIPOILIECCOB;

— npuoOpeTeHrne HaBBIKOB IIOCTAHOBKH 3a1ad MNpPOoEeCcCHOHATbHOW JEATENbHOCTH U HUX
peanu3anumy;

— M3y4YeHHE OCHOB CETEeBBIX TEXHOJIOTUA U (HOpMHpOBAHHE HABBIKOB pabOTHI B
MH(OPMaLMOHHO-KOMMYHHUKAIIMOHHON CpeJie;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIMU U TPUOOPETEHNE HABBIKOB UX IPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTeIbHOM
NPorpamMmMsbl BhICIIero 00pa3oBaHus

Huctummza «OQucHbIe TPUKIaIHbIe POTPAMMBbD» BXOJIHUT B 00s3aTEIbHYIO YaCTh yUeOHOTO
J1aHa 1o HampasieHuto moaroroBku 38.03.06 Toprosoe nemno, HanpaBaeHHOCTH (TPO(HITB ) MPOTPaMMBbI
«YmpaBieHue B cepe KOMMEPUYECKON AEATEITbHOCTIY.

3. O0beM JUCHUILIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX Yacax ¢ YKa3aHueM
KOJIMYeCTBA aKa/IeMUYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO pa0oTy 00y4arouuxcs ¢

npenojaasaresieM (10 BUAaM y4eOHBIX 3aHATHII) U HA CAMOCTOSITE/ILHYIO PA00Ty 00y4arommnxcs

OO6mmast TpyJ0EMKOCTh JUCIUILINHBI COCTABISAET 3 3a4€THBIC eIUHUILIBI, Bcero — 108 yacos.

Bcero yacoB
Bua y4yeOHoii padoThI ouHas (popma OYHO-3a04Hast popma
o0yueHHs o0yueHHs
KonTakTHasi paGora ¢ npenoaaBareseM (Bcero) 28 8
B ToMm uucne:
3aHsTHs TIEKIMOHHOTO TUIA - 6
3aHATUS CEMUHAPCKOTO TUMA (IPAKTUYECKHE 28 2
3aHSITHUS)
CamocrosiTesibHas padoTa (Bcero) 80 100
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTD 1M CHUITHHBI 108




4. [lepevyeHb MJIaHNPYeMbIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIUHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeH I MU (1ii) HHAMKATOPA TOCTHKECHUS
00y4eHHUSs MO JUCHUILINHE
BBINIYCKHUKA KOMIIeTeHIIUH

OIIK-5 HOIIK 5.1 3HaTB: OCHOBHBIE COBPEMEHHBIE
CnocoOen ucmnonb3oBath | OpUEHTUPYETCSI B COBPEMEHHBIX | HH(QOPMALIMOHHBIE TEXHOJOTUU U
COBpPEMEHHBIE UH(POPMALIMOHHBIX TEXHOJOTHSIX | MPOTPAMMHBIE CPEJICTBA; METOMbI
nH(pOpMallMOHHbIE U TIPOrpaMMHBIX CPEACTBaX. coopa JaHHBIX, HUX XpaHEHHE,
TEXHOJIOT MU u | MOIIK 5.2 00paboTKy M aHAIIU3.
nporpaMMHbie cpenctBa | Mcmonb3dyer  ans pelieHus | YMeThb: HCIIOJIb30BATh
npu peneHny | npogecCuOHaIbHBIX 3a1a4 | ”HQOPMAIIMOHHBIE TEXHOJIOTHU U
npodeccuoHaIbHbBIX COOTBETCTBYIOIINE UM | IpOTpaMMHBIE  CpelIcTBa IS
3a1a4y COBpEMEHHbIE HH(POPMAIIMOHHBIE | 00pa0OTKU U aHAIM3a JaHHBIX.

TEXHOJOTMM U mporpammubie | Biagers: HaBbikamMu paboOThI C

CpeAcTBa. COBPEMEHHBIMH  MPOTPAMMHBIMH

IPOIYKTaMU npu pelieHnn
npo(hecCHOHANBHBIX 3a]1a4.

OIIK-6 NOIIK 6.1 3HaTB: CyIIHOCTb U 3HAYEHUE
Cnocoben nonuMath | [ToHnMaeT nmpuHIUITB PAOOTHI uHpopmaruu B pa3BUTHHU
MIPUHIIAIIBI paloThI | COBpEMEHHBIX COBPEMEHHOT0 HH(pOPMAIIMOHHOTO
COBPEMEHHBIX WH()OPMAITMOHHBIX TEXHOJOTUMA. | OOMIECTBA; NPHUHIMUIBI  PaOOTHI
UH(POPMALIMOHHBIX NOIIK 6.2 CPEICTB peanuzauuu
TEXHOJIOT Uil u | Beibupaer u wucnonws3dyer i | ”HGOPMALIMOHHBIX MPOLIECCOB,
UCTOJNB30BaTh MX JUIA | pelIeHus  NpOoQecCHOHATBHBIX | 0a30BBIX MPOTPAMMHBIX MPOIYKTOB
pelieHus 3ajad | 337a4  COOTBETCTBYIOIIME UM | JUIS OCYIIECTBIICHUS
npodecCuoHATBLHOM UH(OPMAIIMOHHBIC TEXHOJIOTUU. | TPO(ECCUOHATLHOU e TSILHOCTH.
NEITEILHOCTH YmMmerTh:

aHAJIM3UPOBAThH
cpencTBa peanuzanuu
UH(POPMALIMOHHBIX IIPOLIECCOB,
MH(QOPMAIIMOHHBIE TEXHOJIOTUH U
BBIOMPATH u3 HUX
COOTBETCTBYIOIIME [UIS PELICHUS
npo(hecCHOHANBHBIX 3a]1a4.
Baanern:

HaBBIKaMU 00pabO0TKH HHPOpMAILTUT

UH(OpMaLHIO,

C TPUMEHEHHEM IPOrPaMMHBIX
cpeAcTB ¥ HMH(OPMAITMOHHBIX
TEXHOJIOTUH U1

npodecCHOHATLHOMN IeATEIbHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. OcHOBHBIE
TIOHATHS

WNudopmanus. [loustust u onpeneneHust HHGOpMaIim.
OO6mrasi xapakTepUCTHKA TMPOIIECCOB cOopa, mepenadd, oOpaboTKU U

uHpopMaLuu. HakorieHus uHpopmaru. Mapopmannonnsie TexHonoruu. [lonstue
[TporpammHbIe IPOTrPaMMHOTO  00eCTIeYEHUSI. Knaccudukamuss mporpaMMHOTO
CpezAcTBa peanu3anuu | obecrieueHus: KoMIboTepoB. [Ipuknaanoe nporpaMMHoe oOecriedeHue.
MH(OPMAIIMOHHBIX Knaccudukanuss mnpukinagaeix nporpamm. QaiinmoBas  cTpykTypa
IIPOLIECCOB OIEepalMOHHBIX cucTeM. Oneparyu ¢ daiinamu.

Tema 2. Texunueckue
CpeJliCTBa peaanu3alu

Uctopus pazsutuss 9BM. [loHsITHE U OCHOBHBIE BUJIBI apXHUTEKTYPhI
OBM. IIpunuuns! apxutekTypsl OBM.

MH(OPMALIMOHHBIX CoctaB W Ha3HAaYeHHE OCHOBHBIX JJIEMEHTOB IMEPCOHAIBLHOTO
IIPOLECCOB KOMIIbIOTEpa. BHeIIHHE 3anoMHUHAIOIUE YCTPOMCTBA. Y CTPOMCTBA
BBOJIa/BBIBOJIA IAHHBIX.
Tema 3. Texnonorun o00paboTku TekcToBOM uH(popMaruu. TeKCTOBbIE
[IporpammubIie penakTopsl. TekcToBbIe Tporieccopsl. TekcToBbIHM mporieccop Microsoft
cpencTBa 00paboTKu Word (wmu ananormunsiii). Co3gaHue JOKyMeHTa. MakeTHpoBaHHE.
TEKCTOBOM [Mpudter. Crnmcku. PenaktupoBanme. dopmatupoBanue. Co3maHue
yuHbopMaIu Tabnui 1 guarpamm. PeriensupoBanue.
Tema 4. Onexktponnsle  Tabmuuel.  [Iporpamma  Microsoft Excel (unm
[Tporpammubie aHanoru4Hasi). OcHOBHbIe  (YHKIHH  DJEKTPOHHBIX  TaOJIHII.
cpeacTBa paboThI € TexHonorus pabOTBl C 3JEKTPOHHOM TaOIUIICH. Texnonoruu
TaOIUIAMU 1 o0pabotku rpaduyeckoit wuHPopManmu. CpeAcTBa BICKTPOHHBIX
rpaduuecKoit npesenraimii. Ilporpamma Power Point (uam — aHamormyHas).
nHpopmarmen Ha3znauenue u BO3MOXKHOCTH MacTepa npe3eHTannil. Paznmuynbie BUIbI
npocMoTpa ciaiioB. Pabora ¢ copruposukom CnaiioB. CocTaBHbIE
caiapl ¢ TabmuiaMu, pucyHkamu, rpadukamu. Hactpoiika anumanuun
TEKCTa U pUCYHKOB. [IpocMOTp Ipe3eHTaIuu.
Tema 5. Komnerorepubie cetu. OCHOBBI KOMIIBIOTEPHOM KOMMYHHUKAIIUH.

KomMmnbroTepHslie ceTH.
MeToab! 3alUTEI
uHpOopMaIuu

OOume npuHnmnbel padotsl cetu WuTepHer. IIpoTokonsl. CereBoit
CepBHC M CeTeBble CTaHAapThl. lIporpamMmel s pabOTBI B CETH
WuTepHer. OCHOBBI M METOJIBI 3aLIUTHI HH()OPMALIHH.




6. CTpykTypa IHCHMILIMHBI 10 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJHYeCcTBa
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

Ne | HaumeHnoBaHue TeM (pa3sje/ioB) KonTakTHasi padora, yac. | Camocroste | Beero,
n/n AHCHMIIIHHBI 3anamua | [IpakTnueckue JbHAsA yac.
JIEKIIHOHHOI' 0 3aHATHUSA padora, yac.
THOA
1. | OcHOBHBIE TOHATHS - 2 16 18
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(OPMALMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTna - 4 16 20
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | IlporpammHbIe cpeAcTBa - 8 16 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpaMmmHBI€ CpeaCcTBa paOdOTHI - 10 16 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | KomnbroTepHbie ceT. MeTo bl - 4 16 20
3aImuThl HHHOPMAITUH
HUTOI'O: - 28 80 108
OuHo-3204Has popma o0yueHHnst
Ne | HammeHoBaHHe TeM (pa3ieJioB) KonraktHas pa6ora, yac. |Camocrost| Bcero,
n/n AUCHHITHHBI 3ansatusa | [IpakTnueckue | eabHasi qac.
JIEKIIHOHHOT0 3aHATHSA padora,
THIA yac.
1. | OCHOBHBIE TOHSATHS 1 - 19 18
nHdopmanuu. [Tporpammubie
CpeICTBa peann3aIuu
MH(OPMALIMOHHBIX MPOILIECCOB
2. | TexHuueckue cpeacTsa 1 - 19 20
peanuzanuy HHOOPMALMOHHBIX
IIPOLIECCOB
3. | [IporpammHBbIe CpeACTBa 1 1 22 24
00pabOTKH TEKCTOBOM
nHpopmarun
4. | IlporpammHBI€ CpeaCcTBa padOTHI 2 1 23 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | KomnbroTepHbie ceTu. MeTobl 1 - 19 20
3aImuThl HHGOPMAITUH
UTOI'O: 6 2 100 108




7. IlepeyeHb y4eOHO-METOAMYECKOT0 00ecieYeHus 1JIsl CAMOCTOSITeIbHOH padoThl
00y4YaOIIUXCS 10 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISICTCSA OAHUM H3 OCHOBHBIX BHUIO0B y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOHM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIy0OKOoe YCBOCHHME MarepHalia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSITEIILHOU pa60T1>1 C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTesiieM, YMEHUE HAWTU HYXHBIM MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘ICCKOfI AKTUBHOCTH, UHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMIL, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosTenbHOM PaOOTHI, SIBIISIETCS BaXKHON COCTABIISAIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCMs 3aHATUHN JICKOMOHHOI'O U CCMHUHAPCKOT'O
TUIIOB U 00€CTIeYNBAET OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YIYCHUA

1. OcHOBHBIE TOHATHSI HHPOPMAIIHH.

2. O0mas xapakTepuUCTHKa IpoleccoB cOopa, mnepeaayd, OOpadOTKM M HAKOIUICHUS
uHpopmanuu.

3. Hcropus passutus OBM.
Komnrerotepsl. [Tokonenus 9BM.
Texuuueckoe oOecrieueHre KOMIBbIOTEpa.
ApXHUTEKTypa MepCOHATBHOI0 KOMIBIOTEPA.
CocTtaB 1 Ha3HAYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIIEHOTO KOMIIBIOTEPA
[TporpamMmmMHoOe obecrieueHue KOMITbIOTEPOB.

9. Knaccuduxkarus nporpaMMHOT0 00ecTIedeHUs] KOMITbIOTEPOB.

10. ITonsTHs ¥ cBOMCTBA MHPOPMAITMOHHBIX TEXHOJIOTHA.

11. CoBpeMeHHOE COCTOSIHUE W OCHOBHBIC TEHICHLUHU Pa3BUTUS HHPOPMALMOHHBIX
TEXHOJIOTHl.

12. OnepanuoHHasi cuCTeMa: Ha3HAYEHUE, OCHOBHbIE IPUHITUIIBI OPraHU3aluu

13. Ilanenu MHCTPYMEHTOB, UCIIOIB3yEMBIC ITpU padboTe ¢ mporeccopom Microsoft Word

14. Tumbl naHHBIX, HCIONIB3yeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. T'noGanbubie cetu. Internet.

17. Cnoco6sI nepenaun napopmanuu B Internet.

18. MudopmarnmonHas 6e30MacHOCTh YelloBeKa u oOmecTBa. OCHOBHBIC LIEIH 00ECTICUeHUs
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.

19. OcHOBHbIE LIeNH 3aIIUTHI HH(OPMAIIHH.

20. DieMeHTBI CUCTEMBI 3aIUTHI HHPOPMAIIUH.

21. OcHoBHbIE BUJBI HHPOPMAITMOHHBIX MPECTYTICHHA.

22. BpenoHOCHBIE TPOTrPaMMBbI.

23. AntuBupycbl. OCHOBHBIE TEXHOJOTMH OOHapyKeHUs BHUPYCOB. (OCHOBHBIE BHUJbI
AQHTUBUPYCHBIX IPOrpaMM.

24. NupopMaIiOHHBIE PEBOJIOIUH.

25. Nndopmarnzamust oOmiecTBa. YCJIOBHS YCIENIHOTO pa3BUTHSA HHGOPMATH3AIUN
o01iecTBa.

26. Undopmanmonnoe oOmecTtBo. OCHOBHBIE XapaKTEPUCTHKA  HMH(POPMAIIMOHHOTO
o01iecTBa.

27. TlonoxxuTenbHbIE U OTPHUIATEIBHBIC MTOCIEACTBHUSA HH()OPMATH3AIINH.

28. YcioBus yCHemHoro pa3BuTUs npolecca HHpopMaTH3aum ooOecTsa.

29. NudopManmoHHBII TOTEHIIMA 00IIIEeCTBA.

30. Undopmannonnas kynbrypa. MHbOpMalMOHHAS TPAMOTHOCTb.

XNk



IIpumepHbie TeMbl pedepaToB (JOKJIAI0B)

1. Tlonsrue napopmanmu. Kimaccudukamnus nHbopMaIuy Mo pa3HbIM ITPU3HAKaM.

2. Crioco0bl opranu3aiuy nepeiadu nHPOpMaIuu.

3. TloHsaTHE, IPUHIUIIBEI TOCTPOCHUS, ApXUTEKTYypa U Kiaccudukaims DBM.

4. TexHUUYECKUE CpeACTBa Ui cOOpa, PerUcTpalny, XpaHEeHUs, OTOOpaXEHUS U Tepeaadn
nHpopmanuu.

5. IlonsTHe, Ha3HAUEHHE, KIacCUPUKAIUS TepcoHaTbHBIX KoMbioTepos (I1K).

6.

Kpurepuu Bei6opa I1K. [TepcriektuBbl 1 Hanpasienus pa3sutus [1K.

7. Nndopmanuonnsie texHonoruu (MT). Oramer pasputuss UT. HHCTpymMeHTanbHBIC
cpeactea UT.

8. CucreMHOe mporpaMMHOe 0OecrieueHHe, €ro COCTaB U OCHOBHBIEC (DYHKITHH.

9. TlpukiamHoe MporpaMMHOE 00ECTICUCHHE, €TO OCOOCHHOCTH U 00JIACTH PUMEHCHHS.

10.

[TakeTs! MpUKIaTHBIX MpOrpaMM. PasHOBHIHOCTH M OCOOCHHOCTH MAKETOB OOLIET0 U

IpoeCCHOHATHFHOTO Ha3HAYCHHSI.

11.
12.
13.
14.
15.
16.
17.
GyHKIHA.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.

OducHbIC TEXHOIOTHH.

[TonsiTe TOKyMeHTa U TOKyMEHTHPOBaHHON MHGOpMAIUH.

CTpyKTypHOE IOCTPOEHUE TEKCTOBBIX PEAAKTOPOB.

TexHoornu MOArOTOBKU U PabOTHI C TEKCTOBBIMH JOKYMEHTAMHU.

OcHOBHBIE TOHATHS NEKTPOHHBIX Ta0mil. Tabmuanelil mponeccop Microsoft Excel.

ba3oBble 371€eMEHTBI CTPYKTYPbI 3JIEKTPOHHBIX TaOIHII.

Brruncnenus B8 Microsoft Excel. @opmynst 1 pynkiun B Microsoft Excel. Kareropuu
[Tpumeps! GyHKITHIA.

AOCONIOTHBIE U OTHOCUTEIBHBIE CCHIIKU. CMeIIaHHbIE CChIIKH.

I'padpuaeckue Bo3moxuocTu Excel.

Juarpammsl. Tunel u Buas! guarpaMM. Iloctpoenne quarpamm.

Bunpl rpadudeckoit napopManum.

KowMmmerotepHas rpaguka U CHCTEMBI T€OMETPUIECKOTO MOICTUPOBAHUS.

3amura uHGOPMAaIKA, METOIbI 3aIIUTH HH(GOPMAITHH.

[TonsaTue Bupyca, BUIbI BUPYCOB.

WNnentuduxanus 1 QyHKIHOHAIBHBIE BO3SMOXHOCTH aHTUBUPYCHBIX MPOTPaMM.

O060011eHHAs CTPYKTYPa KOMIIBIOTEPHBIX CETEH.

TunoBsie CTPYKTYpPbl KOMIIBIOTEPHBIX CETEM.

TpeboBanusi, MPeABABIsIEMbIC K KOMITBIOTEPHBIM CETSIM, M UX KIacCu(HUKaIus.

Jlornyeckasi CTpyKTypa KOMIIbIOTEPHBIX CETEH.

Hasnauenue u BO3MOXKHOCTH TT100anbHOM cetn HTEpHET.

Opranu3anus novcka nHGopManuu B cetu MIHTEpHeT.



8. [lepeyeHb BONPOCOB U THIOBbIE 3aJaHUS A/ MOATOTOBKM K NPOMEKYTOYHOM aTTecTallUN
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—t et
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15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

8.1. [lepeyeHb BONPOCOB /il MOATOTOBKHU K 3a4€Ty ¢ OLIEHKOM

[TonsiTust u onpeznenexnus nHGOPMaIUH.

CoiicTBa uHpOpMaLIUH.

Knaccudukanus napopmanun.

®DopMbI TIpeIcTaBICHIS HHPOPMAITUH.

Knaccudukamms mporpaMMHOTO 00eCTIEeYeHHUST KOMITBIOTEPOB.

[MpuknanHoe mporpammuoe obecrnieuenne. Knaccuduxarms mpukiaaHbIX MPOrpPaMM.
daiinoBas CTpyKTypa OnepanuoHHbIX cucteM. Oneparuu ¢ dhanaamu.

[TpuHIMIBEL PaOOTH COBPEMEHHBIX HHPOPMAITMOHHBIX TEXHOJIOTHA.

Ucrtopus pazsutust 9BM.

. IloHsiTHE N OCHOBHBIE BU/IbI apXUTEKTYpbl OBM

. [lpunnumner apxutektypsl 9BM JIx. don Helimana.

. CocTaB 1 Ha3HaUE€HUE OCHOBHBIX 3JIEMEHTOB [IEPCOHAIBHOIO KOMIIBIOTEPA

. UaTepderichl mepcoHaIbHBIX KOMITBIOTEPOB.

. OcHoBHast namATh (pu3nuecKas CTpyKTypa OCHOBHOHU mamsitH, I13Y, THmb! onepaTuBHOM

MIaMSATH).

TexHonoruu 00pabOTKH TEKCTOBOM NH(POPMAIIHH.

Pa6oTa B TekcToBOM mporieccope Microsoft Word.

[Iporpamma Microsoft Word. Coznanue nokymenta. MakeTHpoBaHuUE.
[Iporpamma Microsoft Word. Co3nanue TaOauIl 1 1uarpamm.
Onextponnblie Tabauubl. [Iporpamma Microsoft Excel.

[Iporpamma Microsoft Excel. @opmaTtupoBanue 31€KTPOHHBIX TaOJIHII.
Bunsl rpadguueckoii nHpopmanuu.

CpenctBa 3eKTPOHHBIX TPE3CHTAINMN.

Pabora ¢ mporpammoii PowerPoint.

HasznaueHne 1 BO3MOKHOCTH MacTepa Mpe3eHTalHi.

CocraBHbIe claiiibl ¢ TaOIUIIAMU, pUCYHKAMU, TpaduKaMu.
Hacrtpolika aHumManuu TeKCTa U pUCyHKOB.

KomnbroTepHast rpauka U CUCTEMBbI T€OMETPUIECKOT'0 MOJICTUPOBAHHS.
KomnberoTepHsbie ceTu.

OCHOBBI KOMITBIOTEPHON KOMMYHHKAIINH.

[IpencraBnenne 06 MuaTepHeTe, mpuHImnm padoTsl, mpoToko IP.
[onsarue mapupyta. Bpayseps (00603peBarenn), X Ha3HAYCHHUE.
Bpemennnie ¢aiinel MaTEpHETA.

OcHoOBHBIEC UCTOUHUKU HHPOpMaLuu B IHTEpHETE.

[Iporpammer 1yst paboThl B ceTn MIHTEpHET.

CeteBoli CepBUC U CETEBBIE CTAHAAPTHI.

[IpencraBnenue o MOJUTHKE HHOOPMAITMOHHOM 0€301TacCHOCTH.
3amuTa HHQOPMAIIH, METO/IbI 3aIUTH HH()OPMALIUH.
IIpencraBienue o BUpycax v Ux JACHCTBUSX.

OO0u1re u crienuanbHble METOBI 3aIUTHl OT BUPYCOB.
AHTUBHPYCHBIE CUCTEMBI, UX MPUHIIUI ICHCTBUSI.

8.2. Tunosble 3axaHuA 1JI OLEHKH 3HAHUI

1. ITo obnactu npuMeHeHus: THGOPMAIIUIO MOKHO YCIOBHO Pa3/IeHTh Ha:

a)
6)

B)

TEKCTOBYIO, YUCIIOBYIO, TpapuuecKyto, TAaOIMYHYIO U TIP.;
COIMAJIbHYI0, HOJIUTHYECKYIO, SKOHOMUYECKYIO, PETUTHO3HYIO H TIP.;
BU3YaJIbHYIO, 3BYKOBYIO, TAKTUJIbHYIO, OOOHSTENbHYI0, BKYCOBYIO;
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r) OBITOBYIO, HAYYHYIO, IPOU3BOICTBEHHYIO, TEXHUYECKYIO, YIIPABICHUYECKYIO U TIP.

2. Kakoii npotokod siBnsieTcss 6a30BbIM B IHTEpHET:

a) HTTP;

6) HTML;

B) TCP;

r) TCP/IP.

3.  OCHOBHBIM 3JIEMEHTOM MPE3CHTAIUU ABJISAETCA:
a) [I'paduka;

0) Texkcr;

B) Cnaiin;

r) Jmarpamma.

4. K kaxoit kareropuu otHocutces Gpynkius «ECJIN» Microsoft Excel?
a) MaTeMaTHYeCKOM;

0) CTaTUCTHUYECKOW;

B) JIOTUYECKOI;

I) KaJICHIAPHOU.

5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATH Microsoft PowerPoint:
a) CO3/aHuE IPE3ECHTALNH;

0) cocTaBJICHHE OTYETOB;

B) paboTa ¢ ANEeKTPOHHBIMU TaOJIUIIAMU;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3aJaHUA VISl OLEHKH YMEeHU

3aganue 1.

B oTen 3akynok mOCTYMUITU KOHH MTPOU3BOICTBEHHBIX TUIAHOB HA OyMa)KHOM HOCHUTEIIE.
BaMm nopyuniam oTckaHUpOBaTh M NMpeoOpa3oBbIBATh OTCKAaHHUPOBAHHBIE M300paKEHUsI CTPAHUI B
dopmare ** pdf, B TekctoBeiii moxkymenT MS Word c¢ pacmmpenuem **.docx, mpumeHHB
coOoTBeTCTBYIOITHE TapameTpsl: mpudT Times New Roman, pazmep mpudra 14nT, mons cBepxy 2cm,
CHU3Y — 2¢cM, cripaBa — 1,5¢Mm, ciieBa — 2,5¢M; MEKTyCTpOUHbIM uHTEepBai — 1,5; orctyn — 1,5.

3aganue 2.

Bam HeoOxoammo BU3yaTM3UpOBATh IMOKA3aTENM PEUTHHTa TOBEPHUS K BaIlell KOMITaHWH,
NOJIyYeHHbIE B PE3yJIbTaTe MOHMTOpPWHIA MOTpeOHuTenei mpoaykuuu u yciyr. Mcmonb3yiite MS
Excel. /lanHbie mpuBeeHBI HUKE B TAOJHIIE.

CeHTs10pb OkT50pb Hos6pn JlexaOpb SuBapn deppanb Mapt Anpenb Maii 40200518

52 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 59

[Tporpamma MS Excel npemaraer pazaudabie TUIBI quarpamMm, B ToM uuciie ToueuHnasi u
I'padux.
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CEHTAGPb OKTAEPb HOSIEPb AEKAEPb AHBAPb OEBPATS MAPT AMPENb  MAA  MIOHb

—e—Banni 0 2 6 8 1

[Ipoananuzupyiite, Kakoil M3 NPEAJIOKEHHBIX THUIOB JHarpaMM HauOojiee COOTBETCTBYET
BU3yaJIM3alluH TIOKa3aTeneld peiTHHTra. ApryMeHTHPYHTE CBOM BHIOOD.

3aganue 3.

Bbl momxHBI MOATOTOBUTH Tpe3eHTarmio Ha Microsoft PowerPoint. Bam HyXHO BCTaBUTH
M300pakeHUE Ha CJIAa M1 WUTFOCTPAIMK OmpeaeeHHon nHdopManuu. Bamna 3amaga cocTOUT B
CJIEIYIOILIEM:

1. Haiigute n3o0OpaxeHue, CBI3aHHOE ¢ TEMOW MPE3CHTAIIMK WUJIM KOHKPETHBIM COOOIIICHHEM,
KOTOPOE BbI XOTUTE NIEPENaTh.

2. BcraBbTe n300pakeHUe Ha ClIaii/l, BEIOpAB MOIXOIAIIEE PACIIONOKEHUE U Pa3Mep.

3. Y6enutech, 4T0 M300pa’keHHE MMEET YETKOCTh M XOpollee KauecTBO, 4TOObI OHO OBLIO
BHJIHO ¥ YUTAEMO ISl Ay TUTOPHH.

4. lMoanumuTe n3o00pakeHue, 4ToOkI ICHO YKa3aTh, YTO OHO MPE/ICTABISCT.

8.4. Tunosble 3aaaHNA AJI8 OLEHKH HABBLIKOB

3aganmue 1.

Bam HeoOxoammo co3znaTh OJOK-CXeMY COBPEMEHHOTO MPEANpUSITUS TOJHOTO IUKJIA,
UCTIONIB3Ysl WHCTpyMEHTapuii TekcroBoro mporeccopa MS Word. Coznaiite Omok-cxeMy mpu
MOMOIIIA UHCTpyMeHTa SmartArt. BeiOepute BuI, IIBET U MaKeT OJI0K-CXEMBI.

B crpykrypy npeanpusTHs MOJHOTO LHKJIA BXOJUT Psii COTPYIHUKOB. Bosrmapnser
NpeAnpUsITHE TUpeKTopar. B ero moqumHeHnn HaxoauTes 6 OTAENIOM: aAMUHHUCTPATUBHBIN OTHET,
KJIIMEHTCKUN OTEN, KPEATUBHBIN OTAEN, MEAUAOTAECI, IIPOU3BOACTBEHHBIN OTAEN, CTPATETHUYECKUN
otnen. B mogunHeHnn aAMMHHUCTPATUBHOIO OT/ENAa HAXOIATCS (PMHAHCOBBIA OTNEN, TEXHUUECKUN
OTJIeN U OTAEN KaapoB. KineHTckoMy oTAeny NoAYUHSA0TCS 2-3 KIMeHTckue rpynnsl. KpeatusHomy
oTzaeny — 2-3 KpeaTuBHbIE TpynIbl. B CTpykTypy MeauaoTaena BXOAUT OTAEI IIJIaHUPOBAHUS, OTIEN
3aKyIIOK ¥ OTZEJI UCCIIEN0BaHNN. B mogqunHenny mpou3BOACTBEHHOIO OTAesa — Iu3anH-cTyaus, UT-
noapaznenenue. K crparernueckomy otaeny otHocutcsi PR u BTL otaenst.

3aganue 2.

Komnanueit st pacupeHusi JUHEWKH MPOM3BOJICTBA COKOB OBLI MPOBEIACH aHOHUMHBIN
OIpOC MOTPEOUTENEH, pe3ysIbTaThl KOTOPOro MpeACcTaBiIeHbl B Tabauiel. PecionieHThl B aHKeTax
OTMEYaJIM CBOW MOJ, BO3PACT U NIpeArnouTeHue npoaykra. Onpenenute cpeaHuid 6amn OpeHna u
BBIUUCIIUTE CYMMY OaJUIOB 10 IpyMNIaM MOTEHUUAIBHBIX MOoTpeduTeneil. s 3Toro npuMeHuTe Ko
BceM sueiikam ctpoku «Mtoro» u kononku «Cpenauii 6amuny komanay dopmyria Ha BKiIagke Maker
(n7st pa®oTHI ¢ TaOIMITAMHU) B TEKCTOBOM Tiporieccope MS Word.

Co3pmaiite B TekcroBoM mporieccope MS Word anamormunyro Tabmuity2 ajsl BBISIBJICHHUS
LIEJIEBOM ayAUTOPUHU MOTEHIMAIBHBIX MOTPEOUTENN MO BO3PACTHOMY IPU3HAKY CO CIEAYIOIIUM
pacnpenenenuem: 18-25 net; 26-35net; 36-4571eT; 6anibl B TabIUIE pacpeaeIUTe CaMOCTOSITENBHO.
Omnpenenure cpeqHuii 6aut 6peHaa coka U BBIUUCIUTE CyMMY 0ajuIOB IO IpyMIiaM MOTEHIUATbHbIX
norpeduteneil. s aToro nmpumeHuTe ko BceM sueiikam ctpoku «MToro» m komoHku «CpenHuit
O6aium» komanay @opmyJa Ha BkiIagke Maket (s paOoTel ¢ Tabmumamu). s Bceil TaOIUIThI
ycranosure: Hlpugdt — Times New Roman, pa3mep - 12 nt. BBIpOBHSNTE TEKCT 110 CEpeIUHE.

Tabmuma 1
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ITokazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6ain
I'pynna 1 I'pynmna 2 ['pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
3aganue 3.

Bam He06x01MMO ONITUMU3HUPOBATH MTPOU3BOJICTBO BEPXHEH 0/1€kK bl B KoMIaHuu. KoMmanus
MIPOM3BOIUT JIBa BUA M3Aeuii: GyTOONKH U mkemiepa. Exxemecsunbie 3aTpaThl Ha TPOU3BOACTBO
KQ)KIO0TO U3JIEJHs PUBEICHBI B TAOIHUIIE HIDKE:

N3nenue 3aTpaThl Ha CBIPbE, 3arpatsl Ha TPYJ, pyO. | 3aTparsl Ha ApyTHUe
pyoO. pacxoisl, pyo.

dyTboska 300 180 120

Jxemnep 480 300 240

Bawm Taxxe u3BecTHO, 4TO phIHOYHAs IieHa (hyTOoKH cocTaBisieT 900 pyOiieit, a pplHOYHAS I1eHa
mxemriepa - 1500 pyOuei.

Ucnons3yst MS Excel, coctaBpTe MOIeNIb, KOTOPAsi MO3BOJISIET HAWTH BBITYCK ONTHMAaIbLHOTO
KosinyecTBa (PyTOOJIOK M JPKEMIIEPOB Uil MPOU3BOJCTBA, PACCUUTANTE MAKCHUMAaJIbHYIO HMPUOBLIb
KOMIIAHUM M ONpENEeNIUTe 3arpaThl Ha ChIpbE, TPYA W APYTUe pacXolbl MpU JOCTHUKEHUU
MakcuManbHOUW TpuObLTH. [IpencraBbTe CBOM BBIYHMCICHHUS B BHJIE TaONHIBI WK Tpaduka ais
ya00CTBa aHaIK3a.

9. IlepeyeHb OCHOBHOM U JONMOJHUTEIbHOM Y4eOHOM JIUTEPATYPbI, HEOOXOAMMOI 1151
OCBOEHUS THCHHUILINHBI

9.1. OcHoBHas JIUTEpaTypa

1. TaBpunos, M. B. MudopmaTrka u nHPOpMaLMOHHBIE TEXHOJIOTHH : YU€OHUK ISl BY30B /
M. B. I'aBpuinos, B. A. KinumoB. — 6-e uzn., nepepad. u non. — Mocksa : M3narensctBo FOpaidT,
2026. — 318 c. — (Bricmee o6pazoBanue). — ISBN 978-5-534-20354-7. — TekcT : 5ME€KTPOHHBIN
/I ObpazoBarenbHas miardopma FOpaiit [caitT]. — URL: https://urait.ru/bcode/582607

2. Wndopmaruka : yuyeOHUK aisa By30B / moja penakuuein B. B. TpodbumoBa. — 5-e u3m.,
nepepad. u mon. — Mocksa : U3narensctBo FOpaiit, 2026. — 840 c. — (Bricmee obpazoBanue). —
ISBN 978-5-534-21868-8. — Tekct : anexktponHbIii / O6pa3oBarenbHas miaTdopma FOpaiit [caiT].
— URL: https://urait.ru/bcode/582328

9.2 JlomoJIHUTeJbHAs JUTepaTypa

1. AcramoBa, T.A. Uudopmaruka: yueOnoe mocobue / T.A. Actamosa; HoBocubupckwmii
rOCYJIapCTBEHHBIN TeXHUYECKUN yHUBEpCcUTET. — HoBocmOupck: HoBocnOupckuit rocy1apcTBEHHBII
TexHu4yeckud ynuBepcurer, 2017. — 108 c.: wun., Tabn. — Pexum noctyma: Mo MOANUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=574622

2. Nndopmartrka i TyMaHUTapUeB : YIeOHUK U MIPAKTUKYM JJIsl By30B / 1ol penaxiuei I
E. Kenpogoii. — 3-¢ uzn., mepepad. u non. — Mocksa : U3marensctBo FOpaiit, 2026. — 662 ¢. —
(Bricmee oopazoBanne). — ISBN 978-5-534-16197-7. — TekcT : anexkTpoHHbIii // O6pa3oBarenbHas
mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/583348

3. Bonkoga, B. H. Teopust nHQpOpMAaIIMOHHBIX MPOILIECCOB M CUCTEM : YUEOHHK U IPAKTUKYM
s By30B / B. H. BonkoBa. — 2-e u3n., mepepab. u mon. — Mocksa : M3narensctBo FOpaiit, 2026.
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— 447 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-05621-1. — TekcT : 31eKTpOHHBIN //
ObpazoBarenbHas wiatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/583135

4. KonokonsuukoBa, A.W. Madopmaruka: yueonoe nmocodue / A.U. KomokonpHuKOBa. — 2-¢
u3I., uctp. u aon. — Mocksa; bepnun: Jupekr-Meaua, 2020. — 289 c.: ui., Tabn. — Pexxum nocryma:
o roamucke. — URL:http://biblioclub.ru/index.php?page=book&id=596690

10. Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHHSI JUCIHUIJIMHBI U HH(POPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NPH OCYlIeCTBJIEHUH 00pPa30BaTeJIbHOIO NpoLecca mo AUCHHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro obecrnevyeHus 1 HHPOPMANIMOHHBIX CIIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. http://biblioclub.ru — 9bC «YHuUBepcuTeTCKass OMOIMOTEKA OHIIAHH»

2. https://elibrary.ru/org_titles.asp?orgsid=14364 — wHay4yHas DJJIEKTpOHHas OuOIMOTEKa
(HOB) «eLIBRARY.RU»

3. https://urait.ru — 3BC «O6pa3oBarenbHas matdopma FOpaiit

4. https://www.consultant.ru/online/ — UndopmManinonHas cripaBovHasi cuctrema

5. http://window.edu.ru/catalog/?p rubr=2.2.75.6 - EnmuHoe OKHO JocTyma K
obpasoBarenbHbIM pecypcaM. Paznen MudopmaTrnka u nHGOpMaIIMOHHBIE TEXHOJIOTHN

JIMIeH3MOHHOE TPOrPaMMHOe o0ecreYeHme:

- Windows (3apy0exxHoe, BO3ME3THOE);

- MS Office (3apy0OexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynperantllmoc: «KoncynsranTllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoCTpaHIEMOE).

11. MeToandyecKue PEKOMEHIAIHUHA 110 OpraHu3anuu U3yUYCHUS TUCHUITINHBI

Opranuzanus o0pa30BaTENBLHOTO TMPOIECCa PETJIaMEHTHPYETCS Y4YeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. SI3bIk 00yueHus (IpernoiaBanus) - PyCCKUH.

[Ipu popMupoBanuM cBOEH MHAMBHIyaTbHONH 00pa30BaTENbHON TPAEKTOPUH O0YUaIOIIUIiCs
UMeeT MpaBO Ha Tepe3avyeT COOTBETCTBYIOIIUX MUCIHUILUIUH M TNPO(ECCHOHAIBHBIX MOIYJICH,
OCBOGHHBIX B IPOILIECCE MPEIIIECTBYIONIETO 00yYeHHUs, KOTOPBI OCBOOOXKIAET 00yUYaronierocs: ot
HEOOXOJIMMOCTH HX IIOBTOPHOTO OCBOCHHUSI.

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI

VY4eOHBIN TMpollecC TpU TMPENOJaBaHUM Kypca OCHOBBIBACTCS Ha HCIIOJBb30BaHUH
TPAIULIMOHHBIX, WHHOBAIIMOHHBIX ¥  HWH(POPMAIIMOHHBIX  00pA30BaTEIbHBIX  TEXHOJIOTHIA.
TpaguunoHHbIe 00pa30BaTENbHBIC TEXHOJOTHUH TPEICTABICHBI 3aHATUSIMH CEMHUHAPCKOTO U
JEKIIMOHHOTO THUMA. VIHHOBallMOHHBIE OOPa30BATEIbHBIC TEXHOJIOTHHM HCIIONB3YIOTCS B BHUC
IMIUPOKOTO  TPUMEHEHUS AaKTHBHBIX W  HMHTEPAaKTUBHBIX (OPM  MPOBEACHUS  3aHATHI.
Nudopmanmonnsie  o0pa3oBaTenbHBIE  TEXHOJIOTUH  PEATH3YIOTCS  MyTeM  aKTUBH3AIUH
CaMOCTOSITEIbHON pabOThI CTYJIEHTOB B MH(OPMAIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapckue 3aHATHS (NMIPAKTUYECKHE 3aHATHS) TPEICTABISIOT COOOM JeTaM3aIlnio
JIEKIIMOHHOT'O TEOPETUYECKOTO MaTepraa, MPOBOIITCS B LETSAX 3aKPEIUICHUs Kypca.

OcHOBHO# (popMO¥ MPOBEACHUS CEMHUHAPOB M MPAKTUUECKHUX 3aHATUH SBIISETCS OOCYKICHHUE
Hanbosee MPOoOJIEMHBIX U CIOKHBIX BOMPOCOB IO OTIEIHHBIM T€MaM, a TaKKe pEelIeHHe 3a1ad U
pa3dop MPUMEPOB U CUTYAlMidi B ayIUTOPHBIX yCIOBHUAX. B 00s3aHHOCTH MperomaBaTesisi BXOMISIT:
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OKa3aHUE€ METOJANYECKON MOMOUIM U KOHCYJIbTUPOBAHHUE CTYJEHTOB [0 COOTBETCTBYIOLIUM TE€MaM
Kypca.
AKTUBHOCTb Ha IPAKTUYECKUX 3AHITUSAX OLEHUBAETCS MO CIEAYIOIIUM KPUTEPHUSIM:
— OTBETHI HAa BOIIPOCHI, ITPEAJIaracMple MperoaaBaTeIeMm;
— ydYacTHe B IUCKYCCHSIX;
— BBINIOJIHEHUE MPOEKTHBIX ¥ UHBIX 33JJaHUN;
— aCCHUCTHUpOBAHHUE MPEMNO/IABATEIO B IPOBEICHUN 3aHATUH.

Jloknaasl ¥ ONMOHMPOBAaHWE JOKJIANOB IMPOBEPSIOT CTENEHb BIAJEHUS TEOPETUYECKHM
MaTepHalioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE NPAKTUYECKUX 33IaHUHA BXOAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTeibHas padoTa 00y4arOIMXCA

CamocTrosTrenbHas paboTa CTYJIEHTOB — 3TO IPOLECC AKTHUBHOTO, IIEJIEHAIPABIEHHOTO
NpUOOpETEHUs] CTYJCHTOM HOBBIX 3HAHWHA, YMEHUH 0e3 HEemoCpPeICTBEHHOTO  y4acTHus
npenojaBaTess, XapakTepU3yOIUics IpeaMETHOW HANPaBIEHHOCTHIO, 3()()EKTUBHBIM KOHTPOJIEM
U OLICHKOW PE3yJIbTaTOB JACATEIbHOCTH 00yYaroIIerocs.

Ilenn camocToATEeTbHON PaOOTHI:

— CHUCTEMATHU3alMs M 3aKPEIJICHHUE IMOIYYEHHBIX TEOPETHUYECKUX 3HAHWUU M MPAKTHUYECKHX
YMEHUH CTYJICHTOB;

— yriIyOJieHUE U pacIlIupeHHe TeOPETUICCKUX 3HAHUN;

— (opMuUpOBaHHE YMEHUN HCIOIH30BaTh HOPMATHBHYIO M CIPABOYHYIO JTOKYMEHTAIIHIO,
CIELUATIbHYIO JTUTEPATYPY;

— pa3BHUTHE MMO3HABATEIHHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYIEHTOB, OTBETCTBEHHOCTH H
OpPraHU30BaHHOCTH;

— (opMUpOBaHUE CAMOCTOSATEIBHOCTH MBIIIJICHHS], TBOPUECKONW MHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpPa3BUTHUIO, CAMOCOBEPILIEHCTBOBAHUIO U CaMOpealn3aluu;

— pa3BUTHE UCCIEAOBATEIILCKUX YMEHUM U aKaJeMUYECKUX HABBIKOB.

CamocTtosTenbHass paboTa MOXKET OCYIIECTBISATHCS HMHIWBUIYATbHO WM TpyINnamMu
CTYJICHTOB B 3aBUCUMOCTH OT 1IeJTH, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHosorust opraHu3ali CaMOCTOSTENIbHON paboThl CTYJEHTOB BKIIIOYAET UCIOJIB30BaHUE
WH(OPMAIIMOHHBIX U MAaTEPUATHLHO-TEXHHUYECKUX PECYPCOB 00pa30BaATEIHHOTO YUPEIKICHUS.

[lepen BBIMOSHEHHEM OOYYAIONIMMUCS BHEAYJIUTOPHOM CAMOCTOSITEIBHOM PabOTHI
MpEeno/iaBaTesib MOXET MPOBOJAUTh HWHCTPYKTaX IO BBINOJTHEHUIO 3aJaHus. B HWHCTpyKTax
BKJIFOYAETCS:

— LeJb U COIepKaHUE 3a1aHNs;

— CPOKHU BBIIIOJIHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHBIE TUITUYHBIC OMIUOKU TIPU BHITIOTHEHHH.

WHCcTpyKTax NPOBOAMTCS MpEnojaBaTesieM 3a CYeT 00beMa BpPEMEHH, OTBEICHHOTO Ha
W3y4YeHUE JUCIUTUINHBIL.

KoHTposib pe3ynbTaTOB BHEAyAMTOPHON CaMOCTOATEIBLHONH pPabOThI CTYIEHTOB MOXKET
IPOXOJUTH B MUCBMEHHOM, YCTHOW WJIM CMELIaHHOH (hopme.

CTyAeHTbI JOHKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM padoTe Kak K HAaMBa)KHEHIIIEMY CPEICTBY
3aKpeIUICHUs] U PAa3BUTHUS TEOPETUUECKUX 3HAHUHU, BHIPAOOTKE €IUHCTBA B3TJISJOB HA OTACIbHBIC
BONPOCHI Kypca, MPUOOPETEeHUsI ONMpPE/EICHHBIX HAaBBIKOB M HCIOJBb30BaHUS MpPOdecCHOHaTbHON
JTUTEPATYPHI.

[Tomemenust Juisi camMOCTOSITENIbHON pPabOThl 00YyYarOMIMUXCS JODKHBI OBITH OCHAIEHbI
KOMIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKITIOUCHUS K ceTu «HTepHeT» u obecrieueHrneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alllu.

[Tpu camocTosTeHHOMN TPOPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIE ONPEEICHUS U (DAKTHI;
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— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA HA JIEKLIMOHHOM 3aHSATHH MaTepual U JOMOJHUTH €ro C

Y4E€TOM PEKOMEHIOBAaHHOH 110 TaHHOU TEME JIMTEPATYyPBhI;

— HW3Y4YUTh PEKOMEHJIOBAHHYIO JUTEPATYPY, COCTABIATh TE3UCHI, AaHHOTAIIMM M KOHCIEKTHI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITEJIBHO BBIIIOJIHATH 33/I1aHUsI, AaHAJIOTUYHBIE NTPEIaraéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBIIOJIHATH JOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.

Pexomennanuu no o0y4enuo nuBaauaoB u aun ¢ OB3

OcBoeHre MUCHMIUIMHBI WHBaMAaMHu W junamu ¢ OB3 moxxeT OBITh OpraHW30BaHO Kak
COBMECTHO C JPYTrUMHU OOy4YalolUMUCS, TaK W B OTACNIbHBIX Tpymmax. llpeamonaratorcs
CHelualbHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-nienarornyeckuii  coCTaB 3HAKOMHUTCS C TICHXOJIOTO-(QU3HOIOTHYSCKUMU
0COOCHHOCTSIMU OOyuaromuxcst UHBanuAoB W jun ¢ OB3, MHIWBHAYaTbHBIMHU IPOrpPaMMaMU
peabunuTauy MHBaIUAOB (py Hamuywn). [Ipyu HEOOXOAMMOCTH OCYIIECTBIISIETCS JOTIOTHUTETbHAS
MOJJIEPKKA MPEenoJaBaHus ThIOTOpAaMU, IICUXO0JIOTaMH, COLUAIbHBIMU PA0OTHUKAMU, MPOILEIIINMU
MOATOTOBKY aCCUCTEHTAMHU.

B cooTBeTcTBUM ¢ METOAMYECKMMHU peKOoMeHmanusmMu MwuHoOpHayku P® (yTB. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MNpEAINOJAaraeTcsi HCIOJNb30BaTh COLMAIbHO-aKTUBHBIE U
pedriekcuBHbIE METOAbl OO0YYEeHHs, TEXHOJIOTUH COIMOKYJIbTYPHOW peaOuIuTald C IIeJNbI0
OKa3aHUsi MOMOIIM B YCTAHOBJIEHWU IOJTHOLIEHHBIX MEXJIMYHOCTHBIX OTHOILIEHUW C JIPYTUMH
CTYJEHTaMH, CO3/IaHuU KOM(OPTHOTO NICUXOJIOTHUECKOT0 KJIMMaTa B cTyneHuYeckoil rpymnre. [Togoop
U pa3paboTka y4eOHBIX MaTEpUaJOB IMPOU3BOAATCA C YUYETOM IMPEAOCTABJICHHUS Marepuaia B
pasznuuHbIX (opMax: aynuanibHOW, BU3YaJbHOM, C MCIOJIB30BAaHUEM CIEHUANBHBIX TEXHUYECKUX
CPEICTB U HHPOPMAITMOHHBIX CUCTEM.

Menuamarepuasibl  TakKe CleAyeT HCIOJIb30BaTh MW aAalNTHUPOBATh C  Y4ETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B 1 ui] ¢ OB3.

OcBoeHUE TUCIHUIIMHBI MHBaIUAaMu H uiaMu ¢ OB3 ocymiecTBIiIsIeTcs: ¢ MCIOIb30BaHUEM
cpencTB oOydeHHs OOIIero M CIeNUaIbHOrO0 Ha3HaueHUs (NMEPCOHAIBHOTO U KOJUIEKTHBHOTO
WCIIONIB30BaHUs). MaTepHaIbHO-TEXHUYECKOEe OOECIEUYCHHE MPEeayCMaTPUBAET MPHUCIIOCOOJICHHE
ayJIMTOpUH K Hy’KJaM MHBanuA0B u un ¢ OB3.

®opma NpoBeCHUS aTTECTALMU I CTYyACHTOB-UHBANUAOB U ul ¢ OB3 ycTanaBiuBaercs
C YYeTOM WHIMBUAYAIbHBIX rNcuxodu3mdeckux ocobenHocteit. st maBamuaoB u qui ¢ OB3
npeycMaTpuBaeTCs NOCTyIHas (opMa MpeI0CTaBIeHUs 3aJaHUI OLEHOYHBIX CPEACTB, @ UMEHHO:

— B II€YaTHOM WJIM 3JIEKTPOHHOI (hopme (ISt JIULl C HAPYIIEHUSIMU OMOPHO-IBUTATEILHOTO
amnmnapara);

— B IeYaTHOW QopMe WM DIEKTPOHHOH (¢GopMe C YBEIMUEHHBIM MIPUPTOM U
KOHTPACTHOCTBIO ([UIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHMsI BCIYX (7S JIUL C HAPYIICHUSAMU 3pEHUS).

CryneHTaM ¢ MHBAIMAHOCTHIO U iniiam ¢ OB3 yBernuuBaeTcs Bpems Ha IOJAr0OTOBKY OTBETOB
HAa KOHTPOJBHBIC BOMPOCHL. JIJIsi TakWxX CTYAEGHTOB TMpeaycMaTpUBaeTCs JAOCTyMmHas ¢dopma
IIPE0CTABIICHNs OTBETOB Ha 3a/1aHUS], & UMEHHO:

— MHUCHMEHHO Ha OyMare Wjid Ha0OpOM OTBETOB Ha KOMITbIOTEpE (JJIsl JTUI] C HAPYLICHUSIMU
clIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPHUAHTOB C HMCIIOJIb30BAHHEM YCIYT acCCUCTEHTA (ISt
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATENILHOTO aliapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMHU 3pEHUS], OOPHO-BUTATEILHOTO aIlapara).

[Tpu HEoOXommMoOcTH i OOyYaromMXcsi ¢ WHBAIMAHOCTRIO W jull ¢ OB3 mporemypa
OLICHUBAHMSI PE3yJIbTaTOB O0YUEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM IJISl OCYIEeCTBJICHH S
00pa30BaTeIbLHOIO NMpPoIecca Mo JMCUUILIHHE

YueOnas aynuropus «Kabuner mHGOPMAIMOHHO-KOMMYHMKAIMOHHBIX TEXHOJIOTHID,
NpeJHa3HauYeHHas AJs MPOBEACHUs Y4YeOHBIX 3aHATUH, NPEIyCMOTPEHHBIX HacTosAlled pabodein
pOTpaMMO THCIUIUINH, OCHALIICHHAas: 000pYy/IOBaHUEM U TEXHHUYECKUMH CPEICTBAMHU O0yUYeHHUs, B
COCTaB KOTOPBIX BXOJAT: KOMIUIEKTBHI CIEIUAIN3UPOBAHHON yueOHON MeOenu, JocKa KilacCHasd,
MYJBTUMEAUNHBINA MIPOEKTOP, 3KpaH, NMPUHTEP, KOMIBIOTEP IPENOAABATENS U KOMIBIOTEPHI AJIs
pa®oThl O0ydYaroIMXcs C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IPOTPaMMHBIM OOECIEYEHUEM, C
BBIXOJIOM B ceTh «VIHTEpHET» M JOCTYNOM B 3JIEKTPOHHYIO HMH()OPMAIMOHHO-00pa30BaTEIbHYIO
cpeny.

Ilomemenne A8 CaMOCTOSITENIbLHONH PadoThl 00YUaIOIIUXCS — ayJAUTOPHS, OCHAIICHHAS
CJIEAYIOUIMM O0OpyIOBaHMEM M TEXHUYECKMMH CPEACTBAMHU: KOMIUIEKTHI CIIELUAIN3UPOBAHHON
yueOHOIl MeOenu, KOMIBIOTEPHl C BBIXOJOM B ceThb «VIHTEpHET» M TOCTYNIOM B 3JIEKTPOHHYIO
MH(POPMALMOHHO-00pa30BaTENbHYIO CPEy, MyJIbTUMEIUINHBII IPOEKTOP, SKpaH, JOCKA KIacCHasl.

17



	1. Цель и задачи дисциплины
	2. Место дисциплины в структуре основной профессиональной образовательной программы высшего образования
	3. Объем дисциплины в зачетных единицах и академических часах с указанием количества академических часов, выделенных на контактную работу обучающихся с преподавателем (по видам учебных занятий) и на самостоятельную работу обучающихся
	4. Перечень планируемых результатов обучения по дисциплине, соотнесенных с планируемыми результатами освоения образовательной программы
	5. Содержание дисциплины
	6. Структура дисциплины по темам с указанием отведенного на них количества академических часов и видов учебных занятий
	7. Перечень учебно-методического обеспечения для самостоятельной работы обучающихся по дисциплине
	8. Перечень вопросов и типовые задания для подготовки к промежуточной аттестации
	8.1. Перечень вопросов для подготовки к зачету с оценкой
	8.2. Типовые задания для оценки знаний
	8.3. Типовые задания для оценки умений
	8.4. Типовые задания для оценки навыков
	9. Перечень основной и дополнительной учебной литературы, необходимой для освоения дисциплины
	9.1. Основная литература
	9.2 Дополнительная литература
	10. Перечень ресурсов информационно-телекоммуникационной сети "Интернет", необходимых для освоения дисциплины и информационных технологий, используемых при осуществлении образовательного процесса по дисциплине, включая перечень программного обеспечени...
	11. Методические рекомендации по организации изучения дисциплины
	12. Описание материально-технической базы, необходимой для осуществления образовательного процесса по дисциплине

		2026-06-16T10:46:11+0300
	АНО ВО "ИНСТИТУТ МЕЖДУНАРОДНЫХ ЭКОНОМИЧЕСКИХ СВЯЗЕЙ", ИНСТИТУТ МЕЖДУНАРОДНЫХ ЭКОНОМИЧЕСКИХ СВЯЗЕЙ, ИМЭС




