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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpaenenuro noocomosxu 38.03.02 Mernedsicmenm, HanpasieHHOCMb (NPpoduv)
«Menedoicmenm 6 punancax u HEUHEIKOHOMULECKOU OesAMeNbHOCTUY

Pabouas nporpamma nucuurinabl «OQUCHBIE TPUKIAAHBIE TPOTPAMMbI» BXOAHUT B COCTaB
OCHOBHOM TpOQecCHOHATBHONH 00pa3oBaTeIbHONM MNpPOTpaMMbl  BBICIIErO 0Opa3oBaHUS IO
HarpasjeHuto noarotoBku 38.03.02 MeHemkMeHT, HanpaBiaeHHOCTh (Tpodmiib) « MEHEKMEHT B
¢uHaHCAX U BHEIIHEAKOHOMHMUYECKON JESITEIBHOCTH» M MpelHa3HaueHa sl 00yJarouuxcss OUHON
dbopmbl 00yUECHUSI.

© MHCTUTYT MEXIyHapOJHbBIX SKOHOMUUYECKUX cBs3el, 2025.
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1. Iean v 3aaa4M TUCHUILIHHBI

Heab pucnunaunbl «OducHbIe NPUKIATHbIE IPOrPAMMBI» — TIOJTYyYE€HUE TEOPETUUECKUX
3HAaHWA W TPAKTHYECKUX HABBIKOB, MO3BOJSIONIMX CTaTh KBATH(DHUIIMPOBAHHBIM IOJIH30BaTEIEM
KOMIIBIOTEPHON TEXHUKH, PelIaTh MPO(eCcCHOHANbHBIE U HAYYHBIE 33/1a4H C TOMOIIBIO MPUKIIATHOTO
IPOTPaMMHOTO 00ECTIeUeHHS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealu3alud HHGOPMAIMOHHBIX
IIPOILIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/1ad MpodeccHOHATbHON JesTeNbHOCTH M UX
peanu3anumy;

— H3Y4YEHHE OCHOB CETEBBIX TEXHOJIOTUA ¥ (OPMUPOBAHHE HABBIKOB pa0bOTHI B
MH(OPMALIMOHHO ~-KOMMYHUKALIMOHHON CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIUU U TPUOOPETEHNE HABBIKOB UX IPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTeIbHOM
NPorpamMMbl BhICIIEero 00pa3oBaHus

JucturmumHa «OducHble TPUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
y4eOHOT0 TIIaHa 10 HampaBlieHUIO MoAroToBku 38.03.02 MeHeKMEHT, HampaBJIEHHOCTD (TIpoduiIb)
((MCHC,Z[)KMGHT B (bI/IHaHCEIX Y BHEITHEODKOHOMHUYECKOM ACATCIIbHOCTN)).

3. O0beM JUCHHUIUIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJILHYIO padoTy
o0yJarouuxcs

O6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIE eTMHUITBI, Bcero — 108 gacos.

Buna yueOHo# padoThI Bcero yacos

KonTakTHasi paGora ¢ npenoaaBareseM (Bcero) 28

B ToMm yucie:
3aH$ITI/I$I JICKIIMOHHOI'O THUIIA -

3aHATHsI CEMUHAPCKOTO TUIA (MPAKTUYECKUE 3aHATHUA) 28
CamocTrosiTe/ibHasi padoTa (Bcero) 80
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHHUILIHHBI 108




4. [lepevyeHb MJIaHNPYeMbIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIUHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeHI MM (1) HHAUKATOPA J0CTHKEHUSA
00y4eHHUSs MO JUCHUILINHE
BBINIYCKHUKA KOMIIeTeHIIUH
OIIK-5. NOIIK 5.1. 3HaTB: OCHOBHBIE COBPEMEHHBIE
CnocoOen ucrnonb3oBath | OpUEHTUPYETCSI B COBPEMEHHBIX | HH()OPMALIMOHHBIE TEXHOJOTUU U
npu pemeHny | ”HPOPMALIMOHHBIX TEXHOJIOTHAX | MPOTPAMMHBIE CPEJICTBA; METOMbI
npodeccuoHaIbHbIX U TIPOrpaMMHBIX CPEACTBaX. coopa JaHHBIX, HUX XpaHEHHE,
3a1a4y coBpeMeHnHble | MOIIK 5.2. 00paboTKy M aHAIIU3.
nH(pOpMallMOHHbIE Hcnonp3yer st pelieHusi | YMeThb: HCIIOJIb30BATh
TEXHOJIOTUU U | mpodecCHOHANbHBIX 3a1a4 | ”HQOPMAIIMOHHBIE TEXHOJIOTHU U
IIPOrpaMMHBIE CPEICTBA, | COOTBETCTBYIOIIHE UM | IpOTpaMMHBIE  CpelIcTBa  JUIS
BKJIIIOYass  YIpPaBJICHHE | COBPEMEHHbIE HH(POPMAIMOHHBIE | 00pa0OTKM U aHAIM3a JaHHBIX.
KPYIIHBIMH ~ MAacCHBaMHU | TEXHOJOTMM M Tporpammubie | Biagers: HaBbikamMu paboOThI C
JTAHHBIX U UX | CPeACTBa, BKIOYAsl YNPABICHHE | COBDEMEHHBIMH  IPOTPaMMHBIMHU
MHTEIJJICKTYalbHBIH KPYMHBIMU MacCHBAMHU JAHHBIX U | IPOAYKTaAMHU npu pelieHnn
aHaJu3. UX UHTEJUIEKTYaJbHBIN aHaMu3. | IpogecCHOHATIBHBIX 3aj1au.
OIIK-6 NOIIK 6.1 3HaTB: CyIIHOCTb U 3HAYEHUE
Cnocoben noHuMath | [loHnmaer mpUHIUIIEI PabOTH | HHPOPMAITUU B pa3BUTHHU
HPUHIUITBL paboThI | COBpEMEHHBIX COBPEMEHHOT0 HH(pOPMAIIMOHHOTO
COBPEMEHHBIX WH()OPMAIIMOHHBIX TEXHOJIOTHH | OOIIECTBa;  NPHUHIMUIBI  PAOOTHI
UH(POPMALIMOHHBIX ISt pereHus 3aJa4 | CpeaCTB peanuzanun
TEXHOJIOTHI U | nmpodecCHOHATBHOM nH(OpPMaAITMOHHBIX MIPOIIECCOB,
UCTOJIb30BaTh MX Ui | ACATEIbHOCTH. 0a30BbIX MPOTrPAMMHBIX MPOJYKTOB
peleHus 3agay | UOIIK 6.2 I OCYIIIECTBIICHHUS
npodeccuoHaIbLHON Breibupaer u wucnonsdyer i | NpoeCCUOHATBHON JeATEIbHOCTH.
NEeSITEIIbHOCTH pemieHus  MpoQecCHOHAIbHBIX | YMeThb:
3aJa4  COOTBETCTBYIOIIME WM | aHAIM3UPOBATH UH(OpMaLHIO,
MH(}OpPMallMOHHBIE TEXHOJIOTUU. | CPEICTBA peanuzaiumn

UH(POPMALIMOHHBIX IIPOLIECCOB,

UH(OPMALIMOHHBIE TEXHOJOTHH U

BBIOMPATH u3 HUX

COOTBETCTBYIOIIIME [UIS PELICHUS
npo(hecCHOHANBHBIX 3a]1a4.
Baanern:

HaBBIKaMU 00pabO0TKH HHPOpMAILTUT

C TPUMEHEHHEM IPOrPaAMMHBIX
cpeAcTB ¥ HMH(OPMAITMOHHBIX
TEXHOJIOTUH U1

npodecCHOHATLHOMN IeATEIbHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaumenoBanue teMm
(pa3nesioB)

Conepxanue TeM (pa3/iesioB)

Tema 1. OcHOBHBIE
MTOHSITHS
uHpopMaLuu.
[IporpammubIie
CpeICTBa peann3aIun
MH(pOPMaIMOHHBIX
IIPOLIECCOB

Wndopmanus. Ilonstus u ompeneneHuss uHOpMAIMU, B TOM YHCIE
CBSI3aHHOM C yIpaBlIeHHEM OHM3Heca.

OOmiast xapakTepuUCTHKa NpOIecCOB cOopa, mepenaud, oOpabOTKH U
HakoruteHns wuHpopmarmu. VHpopManmonHsle TexHoioruu. [lonsrue

IPOrpaMMHOT0  oOecrieueHus.. Knaccudukanuss  mporpamMMHOTO
obecniedeHnss KommbroTepoB. llpuknanHoe nporpamMMHoe oOecreueHHe.
Knaccudukanus npukinanaeix nporpamMM.  aiijoBas  CTPyKTypa

onepanroHHbIX cucteM. Onepanuu ¢ daitnamu.

Tema 2. Texuuueckue

Ncropus pazsutus DBM. [loHsATHE 1 OCHOBHBIE BUABI apXUTEKTYpbl DBM.

cpeactBa peanuzanuu | [Ipunimne! apxutektypsl OBM.

UH()OPMAITMOHHBIX CocTtaB 1 Ha3HaYEHUE OCHOBHBIX JIEMEHTOB IIEPCOHATHLHOTO KOMIIBIOTEPA.
MPOIECCOB BHemane 3amomuHaronme yCTpoMCTBA. YCTpPOWMCTBAa BBOAA/BHIBOAA

JTAHHBIX.

Tema 3. TexHomorun 00pabOTKH TEKCTOBOM MH(MOpMaIu. TeKCTOBBIC PEIaKTOPHI.
[TporpamMmHBbIe TexcroBbie mporeccopsl. TekcToBbIil mporieccop Microsoft Word (wnu
cpencTBa 00paboTKH aHanoruyHeiii).  Cozmanue pokymeHTa. MaxketupoBanue. [IIpudtsr.
TEKCTOBOU Crnucku. PenaktupoBanue. ®opmarupoBanue. Cosnanue TabmuI u
nHhopManuu nuarpamm. PeniensupoBanue.

Tema 4. OnektponHbie Ta0uIEL [Iporpamma Microsoft Excel (nnu ananoruynas).
IIporpamMMHBIe OcHoBHbIE (YHKIMM 3JCKTPOHHBIX Tabmum. TexHomoruss paboOTHI ¢

cpencTBa paboThl C
TaOJIUIAMU U

AJICKTPOHHOW  TaOIHIICH. Texnomorun 00paboOTKM rpaduUecKOn
uHpopmanuu. CpeacTBa MEKTPOHHBIX npe3eHTanuil. [Iporpamma Power

rpadguveckoi Point (umm amanorumunas). Ha3zHaueHne ©W BO3MOXXHOCTH MacTepa

uHpopmanuen npe3eHTanmii. Pasznuunble Buabl mpocMoTpa ciaigoB. Pabora ¢
coprupoBmrkoM CriaiinoB. CocTaBHBIE CIIal bl C TAOIUIIAMU, PUCYHKAMH,
rpapukamu. Hacrpoiika aHMManuMu TEKCTa M PUCYHKOB. IIpocmotp
IIPE3EHTALMH.

Tema S. Kommnbrotepasie cetu. OCHOBBI KOMITBIOTEPHON KOMMyHHKauuu. Oomiue

KomnbrorepHeie ceTu.
MeTobI 3aIuThI
nHpopmarun

npuHIUnbl paboTel cetn WHTepHer. Ilporokomnsl. CeTeBoil cepBHC H
ceTeBble cTaHAapThl. [IporpaMmel 11 paboTsl B cetn MHTEepHET. OCHOBBI
Y METOJIbI 3alIUThl HH(OPMALIUH.




6. CTpykTypa JTHCHMILIMHBI 10 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJIHYeCTBA
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ne | HawmmenoBaHue TeM (pa3aeioB) KonrakTHas padora, yac. | Camocrositen | Beero
n/n AUCHUILIMHBI 3anarusa IIpakTnyeckue | bHasA padora, |, yac.
JIEKIIHOHHOI'0 3aHATHUSA yac.
THOA
1. | OcHOBHBIE TOHATHS - 2 16 18
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(POPMALMOHHBIX MPOLIECCOB
2. | Texuuueckue cpeacTna - 4 16 20
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | IlporpammHbIe cpeAcTBa - 8 16 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpammHBI€ CpeaCcTBa padOTHI - 10 16 26
¢ Tabnuiamu u rpaduyueckon
nHpopmarmen
5. | KomnbroTepubie ceT. MeTo bl - 4 16 20
3aImuThl HHOPMAITUH
UTOI'O: 0 28 80 108

7. llepeyeHb y4eOHO-METOAMYECKOT0 00ecriedeHUs ISl CAMOCTOSITE/IbHOM PadoThI
00y4YaAOIIUXCS 10 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OAHUM H3 OCHOBHBIX BHUIO0B y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIy0OKOoe YCBOCHHME MarepHala
AUCHUIIJIMHBI, COBCPIICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSITEIILHOU pa6OTI>I C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTeiieM, YMEHUE HAWTU HYXHBIM MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘ICCKOfI AKTUBHOCTH, UHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMI, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosITenbHOM PabOTHhI, SIBISETCS BaXKHON COCTABIISIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCMs 3aHSATUN JICKOHMOHHOI'O U CCMHUHAPCKOT'O
TUIIOB U 00€CTIeYNBACT OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILITUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YIYCHUHA

1. OcHOBHBIC TOHATHSI HHPOPMAIIHH.
2. O0mast xapakTepuUCTHKa IpoleccoB cOopa, mnepeaayd, OOpadOTKM M HAKOIUICHUS
uHpopmanuu.
3. Hcropus passutus OBM.
Komnrerotepsl. [Tokonenus 9BM.
Texuuueckoe odecrieueHre KOMIBbIOTEpA.
ApXHUTEKTypa MepCOHATBHOIO KOMIBIOTEPA.
CocTtaB 1 Ha3HAYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIIEHOTO KOMIIBIOTEPA
[TporpamMmmMHoOe obecrieueHe KOMITbIOTEPOB.
Knaccudukamnms mporpaMMHOTO 00eCTIEeYeHHUST KOMITBIOTEPOB.

Lo n b
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10. ITonsiTHs ¥ cBOMCTBA MHPOPMAITMOHHBIX TEXHOJIOTHA.

11. CoBpeMeHHOE COCTOSIHUE W OCHOBHBIC TEHICHLUUHU Pa3BUTUS HHPOPMALMOHHBIX
TEXHOJIOTHil.

12. OnepanuoHHasi CUCTEMa: Ha3HAYEHUE, OCHOBHbIE IPUHIIUIIBI OPraHU3aluu

13. Ilanenu MHCTPYMEHTOB, UCIIOIB3yEMBIC ITpU padboTe ¢ mporeccopom Microsoft Word

14. Tumbl naHHBIX, HCIOIB3yeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. T'noGanbubie cetu. Internet.

17. Cnoco6sl nepenaun napopmanuu B Internet.

18. MudopmarmonHas 6e30macHOCTh YelioBeKa u oO1mecTBa. OCHOBHBIC eI 00ECTICUeHUs
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.

19. OcHOBHbIE LIeNH 3aIIUTHI HH(OPMAIIHH.

20. DyeMeHTBI CUCTEMBI 3aIUTHI HHPOPMAIIUH.

21. OcHoBHbIE BUBI HHPOPMAITMOHHBIX MPECTYTICHHA.

22. BpenoHOCHBIE TPOTrPaMMBbI.

23. AntuBupycbl. OCHOBHBIE TEXHOJOTHMH OOHapyKeHUsI BHPYCOB. (OCHOBHBIE BHUbBI
AQHTUBUPYCHBIX IPOrpaMM.

24. NupopMaIioHHbIE PEBOJIOIUH.

25. Nudopmarnzamust obmiecTBa. YCJIOBHS YCIENIHOTO pa3BUTUSA HHGOPMATH3AIUN
o01iecTBa.

26. Undopmanmonnoe oOmecTtBo. OCHOBHBIE XapaKTEPUCTHKA  HMH(POPMAIIMOHHOTO
o0riecTBa.

27. TlonoxxuTeapHbIE U OTPHUIATEIBHBIC MTOCIEACTBHUSA HH()OPMATH3AIINH.

28. VYcmoBus YCIENTHOTO Pa3BUTHS Ipolecca nH(popMaTu3auu oomecTna.

29. NudopManmoHHBII TOTEHIIMA 00IIIEeCTBA.

30. Undopmannonnas kynbrypa. MHbOpMaMOHHAS TPAMOTHOCTb.

IIpumepHbIie TeMbI pedepaToB (10KIAT0B)

1. INonstue unpopmarmu. Knaccudukarms napopMaluy Mo pa3HbIM MPU3HAKAM.

2. CriocoObl opraHu3anuy nepeaayr HHGOpMaIIiu.

3. TloHsTHE, IPUHIUIIBI IIOCTPOCHUS, APXUTEKTYpa U Kinaccupukaims IBM.

4. TexHuueckue cpeacTsa JUisi cOopa, perucTpaluu, XpaHeHus, 0TOOpaKeHUs U Nepeaadn
uHpOpMaLIUH.

5. Tlonsarue, Ha3HAUYCHHE, KIIacCU(PUKAIIHS TIEpcOHaTbHBIX KoMmmbioTepoB (I1K).

6. Kpurepuu Brioopa I1K. IlepcniektuBbl u HanpasieHus passutus [1K.

7. Uadpopmanmonnpie TexHomorun (MT). Orambr paszsutuss UT. HHcTpymMeHTabHBIC
cpeacrtea UT.

8. CucreMHoOe MporpaMMHOE 00ecrieueHue, €ro COCTaB U OCHOBHbBIE (PYHKITUH.

9. IpuknanHoe mporpaMMHOE O0ecTieueHre, ero 0COOEHHOCTH U 001aCTH TPUMEHEHUS.

10. ITakeTsl TPUKIAAHBIX MPOrpaMM. Pa3HOBHIHOCTH M OCOOCHHOCTH TMAKETOB OOIIEro u
npo(hecCHOHATLHOTO Ha3HAYCHUSI.

11. OducHbie TEXHOIOTHH.

12. TloHsTHEe TOKyMEHTa U JOKYMEHTUPOBAaHHON HH(OpMAIIH.

13. CTpyKTypHOE TOCTPOCHUE TEKCTOBBIX PEIAKTOPOB.

14. TexHOMOTWMY MOATOTOBKH M Pa0OTHI ¢ TEKCTOBBIMU JOKYMEHTAMHU.

15. OcHOBHBIE TOHATHS ANEKTPOHHBIX TabmuIl. TabmuunHsbiii mporeccop Microsoft Excel.

16. ba3oBbIe AIEMEHTHI CTPYKTYPBI AIEKTPOHHBIX TAOJIHII.

17. Boruaucnenus B Microsoft Excel. ®opmynsl u dyaknuum B Microsoft Excel. Kateropuu
¢yukuuit. [Ipumeps! GyHKINH.

18. AOconoTHBIE U OTHOCUTENbHBIE CChUIKU. CMEIIaHHbIE CChUTKH.

19. I'paduueckue Bo3moxknoctu Excel.



20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.

Huarpammsbl. Tumnsl v BUAbI nuarpamm. [loctpoenue guarpamm.

Bunsl rpaduueckoii nHpopmanuu.

KomneioTepHas rpaduka 1 cMHCTeMbl FT€OMETPHUUECKOT0 MOIETUPOBAHUS.
3amuTa HHQOPMAIIH, METOIbI 3aIIUTH HH()OPMALIUH.

[lonsiTue BUpyca, BUABI BUPYCOB.

WNnentudukanus u GyHKIIHOHATHHBIE BO3MOKHOCTH aHTUBUPYCHBIX ITPOTPaMM.
O06o001IeHHas CTPYKTypa KOMITBIOTEPHBIX CETEH.

Tumnosele CTPYKTYypbl KOMIIBIOTEPHBIX CETEH.

TpebGoBanusi, mpeabsBIsEMbIe K KOMIIBIOTEPHBIM CETSAM, M UX KiIaccu(UKaIus.
Jlornueckast CTpyKTypa KOMIBIOTEPHBIX CETEH.

Hasnauenne 1 BO3MOXKHOCTH TJI00aJIbHON ceTn HTepHeT.

Opranuzanus nmorcka nHGpopmaru B cetu MHTEpHET.

Pacnipenesienne caMmocTosATEIbHONH PadoThI

Bunsi, GpopMbl U 00beMBI CAMOCTOSITENTLHONW pabOTHl CTYIEHTOB NPU HM3YUYCHUU JTAHHON
JUCLUIUIMHBI ONPEETISIOTCA €€ COIEPKaHUEM U OTPaXXEHbI B Cleayoleil Tadbuune:

Oo6bem
Ne HauMeHoBaHue TeM N .
Buj camocTosiTe/IbHOM padoThI CaMOCTOSITeIbHOM
n/n (pa3ae/i0B) IMCUMILIUHBI
padoThI
1. | OcHOBHBIE OHATHUS IIOATOTOBKA K a4y IUTOPHBIM 16
nHpopMaIuu. 3aHATHUSM, HanMcanue pedepaTos,
IIporpaMMHBIE cpencTBa NOJArOTOBKA JJOKJIAJI0B
peanuzanuu
MH(POPMALIMOHHBIX
IIPOLIECCOB
2. | TexHnyeckue cpeacTa IIOATOTOBKA K a4y IUTOPHBIM 16
peanuzanuu 3aHATUSAM, HalMCcaHue pedepaTos,
MH(POPMALIMOHHBIX NOJArOTOBKA JJOKJIAJI0B
IIPOLIECCOB
3. | [IporpamMmHBbIe cpencTBa MOArOTOBKA K ay IMTOPHBIM 16
00pabOTKH TEKCTOBOM 3aHATHUSAM, HanMcanue pedepaTos,
uHpOopMaIU NOJIFOTOBKA JJOKJIAJIOB
4. | IIporpaMMHBIE cpeacTBa MIOATOTOBKA K a4y IUTOPHBIM 16
paboTHI C TAOIUIIAMH U 3aHATHUSAM, HanMcanue pedepaTos,
rpaduuecKoit NOJArOTOBKA JJOKJIAJI0B
nHpopmarmen
5. | KomnsrorepHsle ceTu. IIOATOTOBKA K a4y IUTOPHBIM 16
MeTo/b1 3a1UThI 3aHATUSAM, HalMCcaHue pedepaTos,
uHpopMaIu NOJArOTOBKA JJOKJIAJI0B
NTOI'O: 80

8. [lepeyeHb BONPOCOB U TUNOBBIE 32IaHUs 1JIsl MOATOTOBKHU K MPOMEKYTOUHOMH aTTecTAllMU

l.
2.

8.1. [lepeyeHb BONPOCOB /il MOATOTOBKHU K 3a4€Ty ¢ OLIEHKOM

[onsTus u onpenencHus HHGOpMALIUHL.
CoiicTBa uHpOpMaLIUH.




PN kW
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10.
11.
12.
13.
14.

MIaMSATH).

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

Knaccudukanus uapopmanun.

@dopmbl npecTaBIeHUs UH()OPMALIHH.

Knaccudukamnms mporpaMMHOTO 00€CTIEeYeHHUST KOMITBIOTEPOB.

[puxnagnoe nporpammuoe obecneuenue. Knaccudukanus npukiagHbeIxX IpOrpamMm.
daiinoBas CTPyKTypa onepanuoHHbIX cucteM. Oneparuu ¢ dhanaamu.

[TpuHLMTIBI PaOOTHI COBPEMEHHBIX MH()OPMAITMOHHBIX TEXHOJIOTHIA.

Ucrtopus pazsutust 9BM.

[ToHsiTHE M OCHOBHBIE BUIBI ApXUTEKTYpsl DBM

[Tpuntumner apxutektypsl 9BM JIx. pon Helimana.

CocraB 1 Ha3HaUYE€HUE OCHOBHBIX 3JIEMEHTOB IIEPCOHAIBHOIO KOMIIBIOTEPA
HNHuTepdetichl mepcoHaTbHBIX KOMITBIOTEPOB.

OcHoBHas namsATh (pU3uUecKast CTpyKTypa OCHOBHOU mamsTH, [13Y, Tumbsl onepatuBHOiMA

TexHonoruu 00pabOTKH TEKCTOBOM NH(POPMAIIHH.

PaGoTa B TekcToBOM mporieccope Microsoft Word.

[Iporpamma Microsoft Word. Coznanue nokymenta. MakeTHpoBaHuUE.
[Iporpamma Microsoft Word. Co3nanue TaGauIl 1 1uarpamm.
Onextponnslie Tabauubl. [Iporpamma Microsoft Excel.

[Iporpamma Microsoft Excel. @opmaTtupoBanue 31eKTPOHHBIX TaOJIHII.
Bunsl rpadguueckoii nHpopmanuu.

CpenctBa 3eKTPOHHBIX TPE3CHTAIINMN.

Pabora ¢ mporpammoii PowerPoint.

HasznaueHne 1 BO3MOKHOCTH MacTepa Mpe3eHTallHi.

CocraBHbI€ claiiibl ¢ TaOIUIIAMU, pUCYHKAMU, TpaduKaMu.
Hacrtpolika aHumManuu TeKCTa U pUCyHKOB.

KomnsroTepHast rpauka U CUCTEMBI T€OMETPUYECKOT'O MOJICTUPOBAHHS.
KomnbroTepHsbie ceTu.

OCHOBBI KOMITBIOTEPHON KOMMYHHKAIINH.

[IpencraBnenne 06 MuTepHeTe, mpuHmnm padoTsl, mpoToko IP.
[onsarue mapupyta. Bpayseps (0603peBarenn), X Ha3HAYCHHUE.
Bpemennnie ¢aiine MHTEpHETA.

OcHOBHBIEC UCTOUHUKU HHPOpMaLuu B IHTepHETE.

[Iporpammerl myst paboThl B ceTu MIHTEpHET.

CereBoli CepBUC U CETEBBIE CTAHAAPTHI.

[IpencraBnenue o MOJIUTHKE WHOOPMAITMOHHOM 0€301TaCHOCTH.
3amuTa HHPOPMAIIH, METOIbI 3aIIUTH HH()OPMALIHH.
IIpencrapienue o BUpycax v Ux JACHCTBUSX.

OO0u1re u crienuanbHbIe METOBI 3aIUTH OT BUPYCOB.
AHTUBHPYCHBIE CUCTEMBI, UX MPUHIIUI JICHCTBUSI.

8.2. Tunosble 3axaHuAa 1JI OLEHKH 3HAHUI

1. ITo obnacti mpuMeHEHUs] HHPOPMAIHIO MOYKHO YCIIOBHO Pa3JIC/IUTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, rpa)udyecKyto, TAOIUYHYIO U TIp.;

0) conManbHyI0, MOJIUTHYECKYI0, SKOHOMUYECKYIO, PEIMTHO3HYIO H TIP.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHJIbHY10, OOOHSATEIbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAYYHYIO, IPOU3BOACTBCHHYIO, TEXHUYECKYIO, YIIPABICHYECKYIO U TIP.

2. Kakoii npotokod siBisieTcss 6a30BbIM B IHTEpHET:
a) HTTP;

6) HTML;

B) TCP;
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r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTALIUH SIBISETCS:
a) I'paduka;

0) Tekcr;

B) Caiin;

r) Jnarpamma.

4. K kaxoit kareropun otHocutces Gpynkius «ECJIN» Microsoft Excel?
a) MaTeMaTU4eCKOu;

0) CTaTUCTUYECKOM;

B) JIOTMUECKOM;

') KaJeHIapHOM.

5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATH Microsoft PowerPoint:
a) CO3/aHUE NPE3ECHTALNH;

0) cocTaBJICHHE OTYETOB;

B) paboTa ¢ ANEeKTPOHHBIMU TaOJIUIIAMU;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3a1aHUA 1JI51 ONEHKH YMEHHU I

3ananue 1.

B oTzen 3akynok moCTyNUIN KOMUU TPOU3BOICTBEHHBIX TIAHOB Ha OyMa)kHOM HOCHUTEIIE.
Bam kak meHemkepy A AaNbHEHIIETr0 WCIOJIb30BAHUS MMOJYYCHHON HH(OpMAINH, TOPYYUIIH
OTCKaHHUPOBATh U MIPEoOPa30BhIBATh OTCKAHUPOBAHHBIE N300paKEeHUsI CTpaHull B popmare ** pdf, B
TeKCTOBbIM JokyMeHT MS Word ¢ pacmmpenuem **.docx, NpUMEHHB COOTBETCTBYIOIINE
napameTpsl: mpudt Times New Roman, pazmep mpudra 1401, mons cBepxy 2cM, CHH3Y — 2CM,
cipaBa — 1,5¢m, cneBa — 2,5¢M; MeXIyCTpOUHbIA nHTEpBaN — 1,5; orctyn — 1,5.

3ananue 2.

Bawm kak MmeHemKepy He0OX0IMMO BH3yaIM3UPOBATh MTOKA3aTEIN PEHTHHTA JOBEPHsI K Ballei
KOMITAHWH, IIOJyYeHHbIE B pE3yJbTaTe€ MOHHMTOPUHIA TOTpEeOHTENeH NPONYKIMH U YCIYT.
Ucnons3yiite MS Excel. /lanHubie nmpuBeaeHbI HUKE B TAOJIHIIE.

CeHTs10pb OkTs0pb Hos6pn Jlexa0Opb SuBapn deppanb Mapt Anpenb Maii 40200518

52 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 59

[Tporpamma MS Excel npemaraer pazaudabie TUIBI quarpamMm, B ToM unciie ToueuHnasi u
I'padux.

CEHTAGPb OKTAEPb HOMIEPb AEKAEPb AHBAPb OEBPATL MAPT AMPENb  MAA  MiOHb

[Ipoananusupyiite, Kakoil M3 NPEAJIOKEHHBIX THUIOB JHarpaMM HauOojiee COOTBETCTBYET
BU3yaJIM3alluy TIOKa3aTeleld peiTHHTa. ApryMEHTHPYHTE CBOM BHIOOD.
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3aganue 3.

Brl siBsieTech MEHEIKEPOM B KOMIIAHUH U JIOJDKHBI TOATOTOBUTH MIpe3eHTanuio Ha Microsoft
PowerPoint. Bam HyXHO BCTaBUTh HM300pa)K€HWE HA CIAWJ I WUTFOCTPAIMM OMPEIeICHHOM
uH(popMaluu. Barra 3a1a4a COCTOUT B CIIEAYIOMIEM:

1. Haiigute n3o0OpaxeHue, CBI3aHHOE ¢ TEMOW MPE3CHTAIIMK WUJIM KOHKPETHBIM COOOIIICHHEM,
KOTOpPOE BbI XOTUTE NIEPENaTh.

2. BcraBbTe n300pakeHue Ha Cllaii/l, BEIOpAB MOAXOIAIIEE PACIIONOKEHUE U Pa3Mep.

3. Y6enutech, 4T0 M300pa’keHHE MMEET YETKOCTh M XOpollee KaueCcTBO, 4TOOBI OHO OBLIO
BHUJIHO ¥ YATAEMO ISl Ay TUTOPHH.

4. lMoanumuTe n3o00pakeHue, 4ToOkI ICHO YKa3aTh, YTO OHO MPE/ICTABISCT.

8.4. Tunosble 3aaaHNA AJI8 OLEHKH HABBLIKOB

3aganmue 1.

Bam HeoOxoammo co3naTh OJOK-CXEMY COBPEMEHHOTO MPEANpUSTHS TOJHOTO IUKJIA,
UCTIONIB3Ysl WHCTpyMEHTapuii TekcroBoro mporeccopa MS Word. Cosnaiite Omok-cxeMy mpu
MOMOIIA UHCTpyMeHTa SmartArt. BeiOepute Bu, IIBET U MaKeT OJI0K-CXEMBI.

B crpykrypy npeanpusTHsi MOJHOTO LHMKJIA BXOJUT Psii COTPYIHUKOB. Bosrmapmser
NpeANnpUsITHE TUpeKTopar. B ero moqumHeHnn HaxoauTes 6 OTAENIOM: aAMUHHUCTPATUBHBIN OTHET,
KIIMEHTCKUN OTAEN, KPEATUBHBIN OTAEN, MEAUAOTAECI, IIPOU3BOACTBEHHBIN OTAEN, CTPATETHYECKUN
otnen. B mogunHeHnn aAMMHUCTPATUBHOIO OT/ENAa HAXOIATCS (PMHAHCOBBIA OTNEN, TEXHHUUECKUN
OTJIeN U OTAEN KaapoB. KineHTckoMy oTAeny NoAYMHSA0TCS 2-3 KIMeHTckue rpynnsl. KpeatuBHomy
oTzeny — 2-3 KpeaTuBHbIE TpynIbl. B CTpykTypy MeauaoTaena BXOAUT OTAEI IIJIaHUPOBAHUS, OTIEN
3aKyIIOK ¥ OTZEJI UCCIIEN0BAaHNN. B mogqunHenny npou3BOACTBEHHOIO OTAesa — Iu3anH-cTyaus, UT-
noapasznenenue. K crparernueckomy otaeny otHocutcsi PR u BTL otaenst.

3aganue 2.

Kommanueit s pacmmpeHusi TMHEWKHA MPOU3BOACTBA COKOB OBLI MPOBEICH aHOHWMHBIN
OTIPOC MOTpeOUTENeH, pe3ynbTaThl KOTOPOTO MPEACTaBICHBI B Ta0nuiel. PecioHaeHTh B aHKeTaxX
OTMEYaJid CBOHM TOJI, BO3pACT M MPEANoYTeHHE Nnpoaykra. Onpenenute cpeaHuii 6amn OpeHna u
BBIUMCIIUTE CyMMY OajsIOB MO TPYIIaM NOTEHIIUAIBHBIX oTpedbureneit. s 3Toro npuMeHuTe Ko
BceM siuerikam cTpoku «Mtoro» u koonku «Cpenuuit 6amwmy komanay dopmyia Ha BKIagke Maker
(st paboTHI ¢ TaObMUIIAMU) B TEKCTOBOM Mporieccope MS Word.

Cozmaiite B TekcTtoBoM mporieccope MS Word ananoruunyro Tabmuiry2 ajisi BBISBICHHS
[[EJICBOM ayJANTOPHH TOTEHIMATBHBIX MOTPEOUTENH TO BO3PACTHOMY TMPHU3HAKY CO CIEAYIOIIUM
pactipenenenuem: 18-25 ner; 26-35neT; 36-451eT; 6aymIbl B TAOJIMIIE PACTIPEETUTE CAMOCTOSTEIBHO.
Omnpenenurte cpeauuii 6aut OpeHaa coka U BEIUUCIUTE CyMMY 0ajuIOB IO TPYIINaM MOTEHIUATbHBIX
noTpeduteneit. [[ns 3Toro mpuMeHnTe KO BCeM siueiikaM cTpoku «Mtoro» m komoHku «CpemnHuid
Oam» komanay @opmyJsa Ha Bkiagke Maket (s pabotel ¢ Tabnuiamu). s Bcel TaOIUITBI
ycranoBute: [lpudt — Times New Roman, pasmep - 12 nT. BBIpOBHSIMTE TEKCT 1O CEpEANHE.

Tabmauma 1
ITokazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6ain
I'pynna 1 I'pynmna 2 ['pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
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3aganue 3.

Bam He06x01MMO ONITUMHU3HUPOBATH MTPOU3BOJICTBO BEPXHEH 01K AbI B KoMnaHuu. KoMmanus
MIPOU3BOIMUT JIBa BUA M3AeIuii: GyTOONKH U mkemiepa. Exxemecsunbie 3aTpaThl Ha TPOU3BOACTBO
KaXX101ro nu3acjinst HpI/IBeI[eHI:I B Ta6n1/1ue HUXKCEC:

N3pnenue 3aTpaThl Ha CBIPbE, 3arpatsl Ha TpY[, pyO. | 3aTparsl Ha ApyTHUe
pyoO. pacxosl, pyo.

dyTbonka 300 180 120

Jlxemnep 480 300 240

Bawm Taxxe n3BecTHO, 4TO phIHOYHAs 1ieHa (hyTOoKH cocTaBiseT 900 pyOiieit, a pplHOYHAS I1eHa
mxemriepa - 1500 pyOuei.

Ucnons3yss MS Excel, coctaBpTe MOIeNIb, KOTOPAsi MO3BOJISICT HAWTH BBITYCK ONTHMAaIBLHOTO
KosinyecTBa (PyTOOJIOK M JPKEMIIEPOB Uil MPOM3BOJCTBA, PACCUUTANTE MAKCHUMAaJIbHYIO HMPUOBLIb
KOMIIAHUM M ONpENEeNIUTe 3aTpaThl Ha ChIpbE, TPYH U APYyTHe pacXolbl MpU JOCTHKEHUU
MakcuManbHOUW TpuObLTH. [IpencraBbTe CBOM BBIYHMCICHHUS B BHJIE TAONHIBI WK Tpaduka ais
ya00CTBa aHaIM3a.

9. IlepeyeHb OCHOBHOM U JONMOJHUTEIbHOM Y4eOHOM JIUTEPATYPbI, HEOOXOAMMOI 1151
OCBOEHUS THCHHUILINHBI

9.1. OcHoBHas JUTEpaTypa

1. I'aBpunos, M. B. MudopmaTika 1 nHGOpMaLMOHHbBIE TEXHOJIOTHH : YUCOHUK ISl BY30B /
M. B. I'aepmiios, B. A. KnumoB. — 6-¢ u3n., nepepad. u qon. — Mocksa : U3mgarensctBo FOpaiiT,
2025. — 319 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-20354-7. — TekcT : 31eKTPOHHBIHA
/I ObpazoBarenbHas miatdopma FOpanT [caiit]. — URL: https://urait.ru/bcode/559723

2. Undopmaruka : yueOHHUK 1 By3oB / B. B. Tpopumon [u np.]. — 4-e uzn., nepepad. u
nor. — Mocksa : U3narensctBo FOpaiit, 2025. — 752 ¢. — (Bricmiee obpazoanue). — ISBN 978-
5-534-20227-4. — TekcT : anexkTpoHHbIH // Obpa3oBarenbHas miaardopma KOpaiir [caiit]. — URL:
https://urait.ru/bcode/568691

9.2 /lomosiHUTeJbHAS JIUTEPATypPa

1. Madopmaruka 1js ryMaHUTapHUEB : Y4eOHUK B IpakTukyMm st By30B / I'. E. Keaposa [u

np.] ; mon pemakuueit I'. E. KenpoBoii. — 3-e uza., nmepepad. u mon. — Mocksa : M3gaTenbcTBO
FOpaiit, 2025. — 662 ¢. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-16197-7. — Tekcr :
AJICKTPOHHBIN /l O6pa3zoBarenpHas maTdopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/560126

2. Bonkosa, B. H. Teopus uHGOpPMaLMOHHBIX MPOLIECCOB M CUCTEM : YUEOHUK U MPAKTHKYM
i By3oB / B. H. BonkoBa. — 2-e u3a., nepepab. u gon. — Mocksa : U3narensctBo FOpaidt, 2025.
— 432 ¢. — (Bwicmiee obOpazoBanue). — ISBN 978-5-534-05621-1. — Tekcr : 3MeKTpOHHBIN //
ObpazosarenbHas iatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/560406

10. Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHH S JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX IPH OCYLIeCTBJIEHUH 00pPa30BaTeILHOI0 NpoLecca mo AUCHHUILINHE,
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https://urait.ru/bcode/559723
https://urait.ru/bcode/568691
https://urait.ru/bcode/560126
https://urait.ru/bcode/560406

BKJIIOYAsl MepeyeHb MPOrPaMMHOI0 odecnieyeHnsl 1 HH(POPMAIIMOHHBIX CIIPABOYHBIX
cucTeM (IpH HEOOXOIMMOCTH)

1. http://biblioclub.ru - 9bC «YHUBepcuTeTcKass OMOINOTEKA OHITANH)

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4dHas OSJEKTpOHHas OMOIMOTEKA
(H9b) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pa3oBarensHas matdopma FOpaitT»

4. https://www.consultant.ru/online/ - UapopmannonHas cpaBoyHasi CUCTEMa

JInieH3MOHHOE IPOrpaMMHOe odecrieyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynbrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHO€e, CBOOOJHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToguyeckue peKOMEHIAUM 110 OPraHU3AMUM U3YUYEeHHU S TUCHUILIHHBI

Opranuzanus o0Opa30BaTeIbHOrO IMpoLEecca perjaMeHTHpYyeTcs Y4YeOHBbIM IJIaHOM U
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Tpu hopmMupoBaHUM CBOCH WHINBUyTBHOW 00Pa30BaTEIbHOM TPACKTOPHUHU O0YUAIOIIUNACS
UMeeT IpaBO Ha Iepe3adyeT COOTBETCTBYIOIIUX JAUCIHUIUIMH M TNPO(EeCCHOHAIBHBIX MOIYJICH,
OCBOCHHBIX B IPOIIECCE MPEANMICCTBYIOMIETO O0yYEeHHS, KOTOPhI 0CBOOOXKIaeT 00yUaromerocs: oT
HEO0XOJIMMOCTH MX MIOBTOPHOTO OCBOCHHUSI.

Oopa3oBaTe/ibHbIE TEXHOJIOTUH

VY4eOHBII mpolecc NpU MPENofaBaHUU Kypca OCHOBBIBA€TCS Ha HCIOJIb30BAHUH
TPaJWLMOHHBIX, WHHOBAIIMOHHBIX ¥  HMHGOPMAIMOHHBIX  00pA30BaTENbHBIX  TEXHOJIOTHIA.
TpaguunonHble 00pa30BaTENbHBIE TEXHOJOTHUH TPEICTABICHBl 3aHATHUSAMH CEMHUHApCKOTO U
JEKIMOHHOTO TUMNa. VHHOBalMOHHBIE OOpa30BaTEIbHBIE TEXHOJOTHMH HCIONb3YIOTCS B BUIC
IIMPOKOTO TPUMEHEHUS AaKTHBHBIX M  HMHTEPAaKTUBHBIX (OpPM  MPOBEACHUS  3aHATHM.
NudopmanmonHsle  oOpa3oBaTelbHbIE  TEXHOJOTHMU  pean3yloTcs  IyTeM  aKTHUBU3ALUU
CaMOCTOSITENIEHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue 3aHATHS (TIPaKTHUECKHUE 3aHATHS) MPEICTaBISIOT COOOW JeTaIM3alliio
JICKIIMOHHOT'O TEOPETUYECKOT0 MaTepuaa, MpOBOIATCS B LIETAX 3aKpeIieHus Kypcea.

OcHOBHOIi (OpMOIT TPOBEIEHUS CEMUHAPOB U MPAKTHUECKUX 3aHATUH SBISETCS 00CyKICHHUE
Haubosee MpoOJEMHBIX U CIOKHBIX BOIPOCOB IO OTIEIbHBIM T€MaM, a TaKKe pelIeHHe 33/Jad U
pa3dop MpUMEPOB U CUTyallMid B ayIUTOPHBIX yCIOBUAX. B 00s3aHHOCTH IperonaBaTesnsi BXOIAIT:
OKa3aHHWE METOJIMYECKOW MOMOIIY U KOHCYJBbTUPOBAHUE CTYJEHTOB IO COOTBETCTBYIOIIUM TeMaM
Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS IO CIEYIOUINM KPUTEPHSIM:

— OTBETHI Ha BOIIPOCHI, MIpeijlaraeMple MpernojaBaTesieM;

— yyacTHe B TUCKYCCHSIX;

— BBINOJIHEHHUE MPOEKTHHIX U MHBIX 331aHUK;

— aCCHUCTHPOBAHUE MPETOAABATEINIO B IPOBEACHUY 3aHATUH.

Jlokiagel ¥ ONIMOHUPOBAHUE [OKJIAIOB MPOBEPSIOT CTENEHb BIIAJICHUS TEOPETUUYECKUM
MaTepHajoM, a TaKXKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUI.

OneHuBaHue NPaKTUYECKUX 33JaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTeibHas padoTa 00y4arOIMXCA
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CamocTrosaTenbHas paboTa CTYJIEHTOB — 3TO IPOLIECC AKTHUBHOTO, II€JIEHANPABIEHHOTO
NpUOOpETEeHUs] CTYJCHTOM HOBBIX 3HAHWHA, YMEHUH 0e3 HEemoCpPEeICTBEHHOTO y4acTHs
IpenoaaBaTess, XapakTepU3yIUics IpeaMETHON HANPaBIEHHOCTHIO, () ()EKTUBHBIM KOHTPOJIEM
U OLICHKOH Pe3yJbTaTOB JACSATEILHOCTH 00YYarOIIerOCs.

Ilenn camocToATEeTbHON PaOOTHI:

— CHUCTEMaTHU3alMs U 3aKPEIUICHHUE IMOIYYEHHBIX TEOPETHMYECKUX 3HAHWUN U MPAKTHUYECKHX
YMEHHUH CTYJEHTOB;

— yriryOJieHUE U pacliipeHre TeOPEeTUIECKUX 3HAHUM;

— (opMupoBaHHE YMEHUN HCIOJIb30BaTh HOPMATHBHYIO M CIPAaBOYHYIO JOKYMEHTAIMIO,
CIELUUATIBHYIO JTUTEPATYPY;

— pa3BUTHE MMO3HABATEIBHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYIEHTOB, OTBETCTBEHHOCTH H
OpPraHU30BaHHOCTH;

— (opMUpOBaHUE CAMOCTOSATEIBHOCTH MBIIIJICHHSI, TBOPUECKONH HHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpPa3BUTHUIO, CAMOCOBEPILIEHCTBOBAHUIO U CaMOpealn3aluu;

— pa3BUTHE UCCIEAOBATEIILCKUX YMEHUM U aKaJeMUYECKUX HaBBIKOB.

CamocTtosTenbHas paboTa MOXKET OCYIIECTBISATHCS HMHIWBUIYATbHO WM TpyNnaMu
CTYJICHTOB B 3aBUCUMOCTH OT 11e/TH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHosorust opraHu3ali CaMOCTOSTENIbHON paboThl CTYJEHTOB BKIIIOYAET MCIOJIB30BaHUE
WH(OPMAIIMOHHBIX U MAaTEPUATHLHO-TEXHHUYECKUX PECYPCOB 00pa30BaATEIHHOTO YUPEIKICHUS.

[lepen BBIMOSHEHHEM OOYYAIONIMMUCS BHEAYJUTOPHOM CAMOCTOSITEIBHON PabOTHI
MpenoiaBaresib MOXET MPOBOJAUTh HWHCTPYKTaX IO BBINOJTHEHUIO 3aJaHus. B WHCTpyKTax
BKJIFOYAETCS:

— LeJb U COoepKaHUE 3a]1aHNs;

— CPOKH BBITIOJIHEHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHBIE TUITUYHBIC OMIMOKU TIPU BHITIOTHEHHH.

WNHCcTpyKTax NPOBOAMTCS MpEnojaBaTesieM 3a CYeT 0oO0beMa BpPEMEHH, OTBEIECHHOTO Ha
W3Yy4YeHUE JUCIUTUINHBIL.

KoHTposib pe3ynabTaTOB BHEAYAMTOPHON CaMOCTOATEIBLHONH pPabOThl CTYIEHTOB MOXKET
IPOXOJUTH B MUCbMEHHOM, YCTHOW WJIM CMELIaHHOH (opme.

CTyAeHTbI JOHKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM paboTe Kak K HAaMBaKHEHIIIEMY CPE/ICTBY
3aKpeIUICHUS] U PAa3BUTHUS TEOPETUUYECKUX 3HAHUHU, BHIPAOOTKE €IUHCTBA B3TJISJOB HA OTACIbHBIC
BOMPOCHI Kypca, MPUOOPETEHUsI ONMpPEEICHHBIX HAaBBIKOB M HCIOJb30BaHUSA MpodecCHOHaTbHON
JTUTEPATYPHI.

[Tomemenust uisi camMOCTOSITENIbHON pPadOThl 00YyYarOMIMUXCS JOJDKHBI OBITH OCHAIIEHbI
KOMIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKITIOUCHUS K ceTu «HTepHeT» u olecrieueHrneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CpPely OpraHU3allu.

[Tpu camocTosATenpHON TPOPabOTKE Kypca 00ydaronInuecs JOKHBIL:

— TpOCMaTpUBATh OCHOBHBIC ONpEeIeHUs U (DaKTHI;
— TOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA HA JIEKLIMOHHOM 3aHSATHH MaTepual U JOMOJHUTH €ro C

YYETOM PEKOMEHJOBAaHHOM MO JAHHOW TEME JIMTEPATYPHhI;

— HW3Y4YNUTh PEKOMEHJOBAaHHYIO JUTEPATYPY, COCTABIATh TE3UCHI, AHHOTALMM M KOHCIEKTHI

Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSITEJIBHO BBIIIOJIHATH 33/I1aHUsI, AaHAJIOTUYHBIE NTPEIaraéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIECHOYHBIX CPE/ICTB;
—  BBIIOJIHATH JOMAILIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.

Pexomennanuu no o0y4enuo nuBaauaoB u aun ¢ OB3
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OcBoeHre MUCHMIUIMHBI WHBaMAaMu U jmnamu ¢ OB3 moxxeT OBITh OpraHu30BaHO Kak
COBMECTHO C JPYrUMHU OOy4YalolmUMUCS, TaK W B OTACIbHBIX Tpymmax. llpeamonaratorcs
CIeNUaIbHbIE YCIIOBUS IS TOJyYeHUs 00pa3oBaHus WHBaMAaMu 1 auramu ¢ OB3.

[Ipodeccopcko-nienarornyeckuii  coCTaB 3HAKOMHUTCS C TICHXOJIOTO-(QU3HOIOTHYSCKUMU
OCOOEHHOCTSIMUA O0yvaromuxcs WHBAMMIOB W jull ¢ OB3, MHAWBHIyaJIbHBIMH MPOTPAMMaMH
peabunuTaruy MHBaIUAOB (py Hamuywn). [Ipu HEOOXOAMMOCTH OCYIIECTBIISIETCS JOTIOTHUTETbHAS
MO/IJIEPKKa MPEnoaBaHus ThIOTOPAMH, TICUXO0JIOTaMH, COITMATLHBIMU PAOOTHUKAMU, TIPOIIEAIIIUMHA
MOATOTOBKY aCCUCTEHTAMHU.

B cooTBeTcTBUM ¢ METOAMYECKMMHU peKOMeHaanusMu MwuHoOpHayku P® (yTB. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MNpEAINOoJaraeTcsi HCIONb30BaTh COLUAIbHO-aKTUBHBIE U
pediekcuBHBIE MeETOABI OOYYEHHS, TEXHOJOTMH COIIMOKYJbTYPHOW peaOHIUTAIlMd C IEbI0
OKa3aHUsi MOMOIIM B YCTAHOBJIEHUU TIOJTHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIIEHUW C JIPYTUMH
CTYJIEHTaMH, CO3JaHUH KOM(OPTHOTO MCUXOJIOTMYECKOT0 KJIMMaTa B CTyAeHUeckoit rpynmne. [Togdop
U pa3paboTka y4eOHBIX MaTEpUaJOB IMPOU3BOAATCS C Y4YETOM IMPEAOCTABJICHHUS Marepuaia B
pasnmuuHbIX (opMmax: ayaualbHOW, BU3YaJIbHOM, C HMCIOJIB30BAaHUEM CHEIHAIBHBIX TEXHUYECKHX
CPEICTB U HHPOPMAITMOHHBIX CUCTEM.

Menunamatepraiibl  Tak)Ke  CJEAyeT UCIOJb30BaTh W aJalTHPOBATh C  YYETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHus nHBau 0B 1 Uil ¢ OB3.

OcBoeHUE TUCHUIIMHBI MHBaIUAaMU 1 uiaMu ¢ OB3 ocyliecTBIiIsIeTcs: ¢ MCIOIb30BaHUEM
cpencTB oOydeHHs OOIIero M CIENUaIbHOrOo Ha3HaueHUs (NMEPCOHATBHOTO U KOJUIEKTHBHOTO
WCIIOJIB30BaHUs). MaTepHaIbHO-TEXHUYECKOEe OOECIEUYCHHE MPEeyCMaTPUBAET MPHUCIIOCOOJICHHE
ayJIMTOpUH K Hy’KJaM MHBanuAoB u mn ¢ OB3.

®opma npoBeICHUs aTTECTALMU I CTYyACHTOB-UHBANUAOB U il ¢ OB3 ycranaBiuBaercs
C YYETOM HWHIMBUAYAIbHBIX TNcuxodusmdecknx ocobenHocteit. st maBamunoB u ami ¢ OB3
npeaycMaTpuBaeTcs TOCTymHas hopMa MpeoCTaBICHHS 3aJaHui OIIEHOYHBIX CPECTB, @ HMEHHO:

— B MEYATHOM WJIU SJEKTPOHHOU (opme (IS JIUIl C HAPYIICHUSIMH OMIOPHO-IBUTATEIILHOTO
amnmnapara);

— B IeYaTHOW QopMe UM DIEKTPOHHOH (¢GopMe C YBEIMUEHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIYX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

CryneHTaM ¢ MHBAIMAHOCTHIO U iniiam ¢ OB3 yBernuuBaeTcs Bpems Ha IOJAr0OTOBKY OTBETOB
HAa KOHTPOJBHBIC BOMPOCHL. JIJIsi TakWxX CTYAEGHTOB TMpeaycMaTpuUBaeTCs JAOCTyMmHas ¢dopma
MIPEI0CTaBIICHUS OTBETOB Ha 3a/IaHMsI,  UMEHHO:

— THUCHBMEHHO Ha OyMmare WM HaOOpOM OTBETOB Ha KOMIBIOTEPE (VIS JIUI] C HAPYIICHUSIMU
clIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPHUAHTOB C MCIIOJIb30BAHHEM YCIYT aCCUCTEHTA (ISt
JIUI ¢ HAPYIIEHUSIMUA OMTOPHO-IBUTATEIILHOTO aIlapara);

— YCTHO (7151 JTUI] C HAPYIICHUSIMHU 3PEHHUS, OTIOPHO-IBUTATEILHOTO aIlliapaTa).

[Tpu HEoOXommmocTH i OOyYaromMXcsi ¢ WHBAIMAHOCTRIO W jull ¢ OB3 mporemypa
OIICHUBAHMSI PE3YJIbTATOB OOYUCHHS MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM JISl OCYIEeCTBJICHHS
00pa30BaTeIbLHOIO NMPoIecca MO0 JMCUMUILIHHE

YueOnas ayauropus «Kabuner nHGOPMAIMOHHO-KOMMYHMKAIMOHHBIX TEXHOJIOTHID,
NpeJHa3HauYeHHas AJs MPOBEACHUs Y4YeOHBIX 3aHATUH, NPEIYyCMOTPEHHBIX HacToslIeH pabodein
POTPaMMOi THCIUIUINH, OCHAIIIEHHAs: 000pYyIOBaHUEM U TEXHHUECKUMH CPEICTBAMH O0YUYEeHHUs, B
COCTaB KOTOPBIX BXOJAT: KOMIUIEKTBHI CIEIUAIN3UPOBAHHON ydyeOHON MeOenu, JocKa KilacCHasd,
MYJBTUMEAUNHBINA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEP IPENOAABATENS U KOMIIBIOTEPHI AJIs
paboThl O0ydYaroIUXcs C YCTAaHOBJIEHHBIM JIMIIEH3MOHHBIM IPOTPaMMHBIM OOECIEYEHUEM, C
BBIXOJIOM B ceTh «VIHTEpHET» M JOCTYNOM B 3JIEKTPOHHYIO HMH()OPMAIIMOHHO-00pa30BaTEIbHYIO

cpeny.
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Ilomenenune ajisi cCaMOCTOSITEIbHOM PadoThl O00YUAIOIIUXCS — AyJIUTOPHsI, OCHAIICHHAS
CJICAYIOIUM OGOPYI[OBaHI/IGM U TCXHUYCCKHMMHU CPCACTBAMU. KOMIIJICKTHI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenn, KOMIBIOTEPH C BBIXOJOM B ceTh «MHTEpHET» M OCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BATENBHYIO Cpey, MYJIbTUMEAUITHBIN MPOEKTOP, IKpaH, T0CKa KIaCCHAs.
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