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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomoexu 38.03.05 busnec-unghopmamuxa,

HanpaegienHocms (npoghunv) « Mughopmayuonnoe u npoepammuoe obecneuerue obusHec-
npoyeccosy

Pabouas mporpaMma JUCHUIUIMHBI « Y IPAaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHOi 00pa30BaTeIbHON IPOrpaMMBbl BBICIIET0 00pa30BaHUs IO
HanpaBieHuio noarotoBku 38.03.05 busnec-uHdpopmarrka, HampaBieHHOCTh (TPOdUIIb)
«HdopmanimoHHOEe W MPOTpaMMHOE OOecTieueHHe OM3HEC-TIPOIECCOB» M TpeIHa3HA4YCHA s
00yYaromuxcst OYHO-32049HOM (HOPMBI O0yUCHHSL.

© MHCTUTYT MEXyHapOJHbBIX SKOHOMUUYECKUX CBs3el, 2024.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TaMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM ¥ KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJAax M MpaBHJIaX AOCTHIKECHUS JTUIHOU
7 (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JacTH
OpraHu3alii BPEMCHU;

— TIONyYeHHWE 3HAHWW O COBPEMEHHBIX KOHIICHIUAX, IOAX0JaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poECCHOHATLHOTO PA3BUTHS;

— W3y4YeHHUE TEXHOJOTHH S(PQPEKTUBHONW OpPraHM3alMU BPEMEHH Ha IEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO IEJICTONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoOHAIbHOMI
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuuruimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh yd4eOHOro TuTaHa, 1o HampasieHuio mnoarotoBku 38.03.05 busnec-undopmaruka,
HanpasieHHOCTh (npoduis) «MH(popMalMOHHOE W MporpaMMHOe oOecredeHne Ou3Hec-
IIPOLIECCOBY.

3. O0beM JHCHHUILIMHEI B 32aYeTHLIX eIHHHUIIAX U aKaJeMHYEeCKHX Yacax ¢
YKa3aHHEM KOJINYeCTBA aKaJleMUYeCKHX YACOB, BbI/IeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSATEJILHYIO
padoTty o0y4aromuxcs

Oo6mmas Tpy1I0EMKOCTh JUCHIUTIINHBI COCTABIISET 3 3a4€THBIC €IMHUIIBI, Bcero — 108 gacos.

Bup yueOHoit paboThl Bcero yacos
KonTakTHas padora ¢ npenogasartesem (Bcero) 16
B ToMm uncne:
3aHATHSA JIEKIIMOHHOI0 THUIIA 12
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 4
CamocTrosiTe/ibHasi padoTa (Bcero) 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHs N0 JMCHUIIJINHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Kox m HaumenoBanue

Kon u HaumenoBanue

HHIUKATOPOB I[lnannpyemble pe3yjbTaThl
(mpu HAJIMYMH)
AOCTUKEHU S 00y4eHHUSs MO JUCHUILINHE
KOMIIeTeHIIUH
KOMIIeTeHIIUH
Camoopranmu3anusi u NnyKe.1 3HaTh: OCHOBHBIE TOHATHS,
camopa3BuTHe (B TOM Hcnonp3yeT MHCTPYMEHTHI | TEPMUHOJIOTHIO TaliM-MEHEKMEHTa,
yuciae U METOAbl  yNpaBieHUsS | HEOOXOAUMBIE Ui  JIOCTHXKEHUS
310poBBecOepexeHne) BPEMEHEM IIPU BBIIIOJHEHUH | TIOCTABICHHON LEH B
YK-6 KOHKPETHBIX 3amay, | mpodecCHOHATIBHON e TEIHHOCTH.

Criocob6eH yrpaBisiTh
CBOUM BpPEMECHEM,
BBICTPAUBATh U
pean30BbIBATh
TPACKTOPUIO CAMOPa3BUTHUS
Ha OCHOBE MPHHIIUIIOB
o0pa3oBaHUs B TCUCHUE
BCEU KU3HU

[IPOEKTOB, [IPX JOCTHKECHUU
IIOCTaBJICHHOH IIEJH.

YK 6.2

BricTpanBaer u peanusyer
MEPCOHAIIbHYIO
TPACKTOPHUIO HEMPEPHIBHOTO
o0Opa3oBaHUs u
caMOpa3BUTHUS  Ha  €ro
OCHOBE.

YMeTh: aHaTU3UPOBATh, OTOMPATH U
UCTIOIb30BaTh WHCTPYMEHTHI TaiM-
MCHE/DKMEHTa, B TOM YHCJIC IS
camopeann3anuu B
npo(hecCHOHATEHOU e TEIbHOCTH.
Baaners: HaBbIKAMH TPUMEHCHUS
METO/IOB, HMHCTPYMEHTOB, TEXHHUK
TalM-MEHEKMEHTA U1
3¢h(hEeKTUBHOTO  caMOpa3BUTHUS U
YIIPaBJICHUS] KapbePOil.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO0 TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHE)KMEHT, TalM-MEHEKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneit. «Life management» W ku3HEHHBIC lieTH. DOpPMyITHpPOBaHUE
ueneit: SMART-kpurepuu. SMART-11enu v HaALelu: JABE CTPATETUU
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu xu3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JEeSTeIbHOCTH ¢ MPUMEHEHUEM WH(GOPMAIMOHHBIX TEXHOJIOTHH.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss  MaWHI-MEHEIHKMEHT ¢
MCIOJIb30BAaHNEM UHTEJIEKT-KapT AJIs co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHJI-MEHEIKMEHT.
3HaueHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3alud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JAaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON NeATENBHOCTH. VICmomb30BaHWE WHTEIUIEKT-KapT —JUIs
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB:  MaTpHuila OW3eHxayl’pa, MaTpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAILHOW OLIEHKH KaK TEXHOJOTHMHM MpPEeJOTBPALCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpaBHEHHMSI [ PACCTAaHOBKH IPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTHH. ConmanbHas
OTBETCTBEHHOCTh WU €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COLIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOLIEHMSIX. OCHOBHBIE
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  HMX  y4eT B
npohecCHOHATILHON IESTEIIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTtHOe pacnipenenenue paboyeil Harpy3Ku Npu pelIeHuu Yu4eOHbIX
u npodeccuoHanbHbIX 3anad. [IpaBuna opranuzanuu 3¢QeKTuBHOTO
ornbixa. DddextuBHBIA coH. CaMOHACTpoiKa Ha peEHICHUE 3ajad:
MeTOABbI, crnocoObl. D(pdekTuBHOE peuieHne OONBIINX TPYIOEMKUX
3amad. TexHuka paboOThl ¢ 3afauaMu — «cloHammu». Mcronb3oBaHue
CMAPT-kputepueB ais noxazafad. PemieHue Menkux HEOPHUSATHBIX
3ajad.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

KonrakTHas pa6ora, 4ac. Camocron
Ne | HaumeHoBaHue TeM (pa3aesioB) 3ansaTusa TejabHas | Bcero,
n/n AMCUMILINHBI JeKnuoHHoro | CeMuHapbI pabora, yac.
THOA qac.
1. | CymHocTh W onpeesieHue 2 - 15 17
MOHATHUS «TaliM-MEHEIKMEHT.
2. | XpOHOMETpAK. 2 - 15 17
3. | IlmanupoBanue. 2 - 15 17
4. | DddexTuBHBIA 0030p 32124 2 - 15 17
5. | Ilpuopurersl. MeTo b1 2 2 13 17
pacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pactipenenenue 2 2 19 23
paboueil Harpy3Ku
HUTOI'O: 12 4 92 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeH sl JIs CAMOCTOSTeIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO Ipoliecca U UMEET CBOEH Leblo: TITyOOKoe YCBOCHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJOBAHHOW TMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA MaTepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHE BBICOKOU TBOp‘ICCKOﬁ AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TIOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMM, K
LEJIEYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponb camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIOAABATCIICM BO BPCMs 3aHATUHN JICKOUOHHOI'O U
CEMHHApPCKOI'0 TUIIOB U 00ecreyrBaeT OIlEeHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHstuid «Kapbepa» u «KuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa Kak OIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo0/10/10THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphePBI.

Bunsl kapeepbl. Konyc kapbepbl. Mojienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue kak GyHKIUS YIIPaBICHUS.

9. OnpeneneHre W3HAYAIBHOM, «CTApTOBOM» IMO3WIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJIbTaTOB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
JESITEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHas, TmpeArnonaramIias MNPOABMKEHUE 10 CTYICHIM CIIY)KeOHOM
JIECTHUIIBI, 1 TOPU3OHTAIbHAsL Kapbepa, MPOXOsIias B Mpeaeraax OJHOTO YPOBHS yHpPaBIICHUS,
OJIHAKO CO CMEHOM POJia 3aHITHH, TOJDKHOCTH, a o 9ac U Mpo¢eCcCuu.

N
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12. JIBMKyIIrEe MOTUBBI KapbEPHI.

13. OtcyTCcTBUE MEPCHEKTUB MPOABIKEHUS (MICUXOJIOTUYECKUE MPOOIeM, CBS3aHHBIE C
€CTECTBEHHOW TNEPECTPOMKONW OpraHu3dMa - «KPHU3HUCY CEPEIMHBbl >KU3HU», MOUCK MyTeil
npUcnocoOIeHnuss K HOBOW CHTYyallud; OCBOCHHE HOBBIX c(ep ACATENbHOCTH M TEPexoa K
«TOPU30HTAIBLHON Kapbepey.

14. TloHATHE U LIeTU OPraHU3ALMOHHOTO YIIPABIEHUS Kapbepoil.

15. CBs3b Kapbepbl C KU3HEHHBIM IIUKIIOM Pa3BUTHS OpraHU3alMH.

16. Jlnnamuka kapbepsl. KpuBble mporpecca Kapbepoil.

17. Kapbepa kak HHCTPYMEHT MOTHUBAIIUU JIEITEIHLHOCTH MTEPCOHAA.

18. IlpuMeHeHue Teopuil MOTHBALIMK NIPU IOCTPOEHUH Kapbephl IEPCOHAIA.

19. KapbepHO-MOTHBAIMOHHOE MOJEITUPOBAHHUE.

20. ITonuTHuKa ynpaBieHHs KapbepOu.

21. IlonuTuka HHBECTUPOBAHUS B Kapbepbl MHIUBUIOB.

22. JlenoBas OLIEHKA IIEpCOHANIA.

IIpumepHbIe TeMbl pedepaToB (10KIaT0B)

1. TailM-MEHE)KMEHT CTyJeHTa: OCOOCHHOCTH OpraHU3alid BpPEMEHH CTY/CHTa,
UHCTPYMEHTBI, TEXHUKHU, IPUEMBI OPraHU3allui BPEMEHH.

2. TailM-MeHEIKMEHT JeJOBOT0 4YelOBEeKa: aKTyallbHble NpOOJeMbl M CHOCOOBI HUX
peleHws..

3. OcoOeHHOCTM  HUCHOJB30BaHUS  TEXHUK  TaM-MEHEIKMEHTa B  CBOEH
npoeCCUOHATIBHOMN 1EATEIbHOCTH.

4. CnocoObl caMOHAacTpOWKM Ha paboTy (aHanMTHYECKUH 0030p MO Marepuazam
OTKPBITBIX KICTOUHUKOB).

5. Cnocobbl pacnpeznencHust pabodeit (yueOHOW Harpysku). 3HaUeHHE MHCTPYMEHTOB
TailM-MeHeKMEHTA JUIsl TOBBILIEHUS JINYHOH pab0TOCIIOCOOHOCTH.

6. MaifHI-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00JacTu IPUMEHEHUSI 1 OCOOCHHOCTH
UCIIOJIb30BAaHUS METOJIa JUIsl pellieHHs OM3Hec-3aau.

7. OcCOOEHHOCTH OpraHW3allMyd BPEMEHU U NMPUMEHEHUS TEXHUK TallM-MEHEKMEHTa B
IPaKTUYECKOHN EATEIIbHOCTH OpraHu3altH.

8. «MaseHbKHE XUTPOCTH» TaliM-MEHEKMEHTA: HanboJee MOy IspHble HHCTPYMEHTHI
OpraHu3allii BPEMEHHU (QHAIUTHYECKUH 0030p MO MarepuanaM HHTEPHET-PECYpPCOB U CIHCKA
JIOTIOJTHUTEIBLHOM JTUTEpaTyphbl).

9. HudopmanmoHHbIE TEXHOJIOTHH B TJIAHUPOBAHUH MPO(HECCUOHATBLHOMN TSI TEIbHOCTH.

10. CounanpHasi OTBETCTBEHHOCTb U Kapbepa.

Pacnpenesnenne camocTosiTe IbHONH padoThI

Bunsl, hopMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NPU W3YYEHUH JaHHOU
JTUCLUIUIMHBI ONPEEIISIIOTCA €€ COEPKaHUEM U OTPAaXKEHBI B Cleayomei Tabuue:

e HanmenoBanue Tem O6bem
I /;1 (pa3nesioB) Bua camocrosiTeibHOM padoThI CaAMOCTOSITEJILHOM
JAUCIHUTLTHHBI padoThI
1. | CymHocTh 1 Pabota c nutepaTypoii, BBIOTHEHNE 15
onpeieJICHUEe MOHATHUS 3a/laHui, MOJTOTOBKA K 3aHATHUSM,
«TaM-MEHEIKMEHTY. HanucaHue pedeparos, 3cce
2. | XpoHOMETpaX. Pabota ¢ nurepaTypoid, BHIIOTHEHHE 15
3aJJaHuH, MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, Icce




3. | [InanupoBanue. Pabota ¢ nurepaTypoid, BHIIOJTHEHHUE 15
3aJJaHUH, MOATOTOBKA K 3aHATHIM,
HanucaHue pedeparos, Icce
4. | DddexTuBHBI 0030p Pabota c nutepaTypoii, BHIOTHEHNE 15
3ama4y 3a/laHui, MOJTOTOBKA K 3aHATHUSM,
HamucaHue pedeparos, 3cce
5. | Ilpuopurersl. MeTonabl Pabota ¢ nurepaTypoid, BBIIOTHEHHE 13
PacCTaHOBKH 3aJJaHuH, MOATOTOBKA K 3aHATHSIM,
PHOPHUTETOB HanucaHue pedeparos, Icce
6. | CamomoTHBaIIMSI. Pabota c nutepaTypoii, BBIOTHEHNE 19
Pacnipenenenue 3aJlaHKi, MOATOTOBKA K 3aHATHUSIM,
pabouel Harpy3Ku Harnucanue pedeparTosn, 3cce
NTOI'O: 92

8. IlepeyeHb BONIPOCOB M THUIOBBIE 321aHMS JJIs1 MOATOTOBKH K MPOMEKYTOYHOII
arrecTanuu

8.1 IlepeyeHs BONPOCOB /Jis1 MOATOTOBKH K 324€Ty C OLEHKOM

[TonsiTHE «Kapbepay, «AeI0Bas Kapbepay.
Kapnepa kak 00beKT ynpaBiieHHsI.
CoBpeMEHHBI MEHEKEDP, MEHEKED.
Bubl 1eoBoii Kapbephl U €€ 3a1a4H.
OcHoBHbIE TTOKa3aTeNN MPOodheccCuoHaTUu3Ma.
[TnanupoBaHue 1en0BOM U MPO(HECCHOHATBHON Kapbephl.
@DakTophbl, CTPYKTYpa U YCIOBHSI MPOPECCUOHAIBHOTO CaMOOTPEIeIICHNUS.
[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATBHON Kapbephl.
9. Peanuzanusi KapbepHBIX CTPATErUi B YCIOBUSIX PHIHOYHON YKOHOMHUKH.
10. IIpoekTHas nesSTETLHOCTh KaK CIIOCO0 MIAHUPOBAHUS Kapbephbl.
11. Jlmaroe u mpodeccroHabHOE TUIAHUPOBAHKE KU3HHU.
12. Tonstue ycnexa u (pakTopbl, ONpeeNionue YCIeIHOCTh 1 TeIbHOCTH JTMUYHOCTH.
13. TlpenBapuTenbHbIN 3TAN KAphEPhl — MOHITUE, OCHOBHBIC YAOBJIETBOPSEMbIC
noTpeOHOCTH.
14. Dtan craHOBJIEHUS Kapbephl — NOHSATHE, OCHOBHBIE Y OBIETBOPSEMbIE TOTPEOHOCTH.
15. Oran nponBUKeHUs Kapbepbl — IIOHATHE, OCHOBHBIE yI0BJIETBOPSIEMbIE
MOTPEOHOCTH.
16. Drtan coxpaHeHHUs1 Kapbepbl — HOHSATHE, OCHOBHBIE YIOBJIETBOPsEMbIE TIOTPEOHOCTH.
17. Dtam 3aBepiieHUs] Kapbephbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSIEMBIEC TIOTPEOHOCTH.
18. KauectBa, HEOOXOJMMBIE XOPOILIIEMY MEHEKEPY IS YCIEITHON Kapbephl.
19. Meroapl moucka padOTHI.
20. IIpaBuna tenedoHHOrO cobeceOBaHUS MPH MOMCKE PadOTHI.
21. OcHOBHBIE TPUHITUIIBI COCTABIECHUS MPOPECCUOHATHHOTO Pe3toMe.
22. TexHuka npoBeacHUs1 codeceqoBaHus ¢ paboToAaTEIEM.
23. CyLIHOCTh CAMOMEHEIKMEHTA.
24. Ilporuecc nenenonaraHus B CAaMOMEHEIKMEHTE.
25. TexHUKHM CAaMOMEHEKMEHTA B «YNPABICHUH BPEMEHEM)
26. IIpaBuia MmocTaHOBKH 3aja4.
27. Ctunb paboThl M pallMOHAJIbHAS OPraHU3aLUs TPY/a.
28. YmpaBieHue cTpeccamu Kak 3JIEMEHT palliOHAIbHOW OpraHu3aIiiu COOCTBEHHOM
TPYZIOBOM aKTUBHOCTH.
29. OmnpeneneHue )KU3HEHHBIX TPUOPUTETOB B KOHTEKCTE MOCTAHOBKHU
npo(hecCHOHANBHBIX 3a]1ad.

e AU
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30. «Ilornorurenu BpeMeHW» B aCIIEKTE JIEJIOBOT0 3THKETA.
31. OcHOBHbIE IPUYMHBI HEPALIMOHAILHO TOTPAYEHHOI'O BPEMEHH.
32. Umumax. Ero 3HaueHue i1 KapbepHOTO pocTa

33. IlpaBuia IUYHON OPraHU30BAHHOCTU U CAaMOJIUCIUIUIUHBI.
34. Cucrema MIaHUPOBAHUS PAOOTHI.

35. Meroabl caMOCOBEPLIEHCTBOBAHHUSI.

36. Pacniopsiiok )KU3HEIEATEIbHOCTH JEI0BOTO YEIOBEKA.

37. HenerupoBaHue nojHoMounii. Ero ocHOBHBIE 11eMH.

38. TexHOJNOrHA IIOMCKA KU3HEHHBIX IEJICH.

39. Ipuuunsl nepunura paboyero BpeMeH! MEHEIKEpa.

40. OcHOBHBIE TTpaBUIa SKOHOMHUH PadOUYEro BPEMEHH.

8.2 TunoBsbIe 3aaHUA AJ OLECHKH 3HAHUN

1. IlponBukeHue B Kakoi-mn6o cdepe AesITeNbHOCTH, IOIpa3yMeEBaOIIEe HE CTOIBKO POCT
0 JOJDKHOCTH, CKOJIBKO MPO(eCCHOHANTBHBIN POCT:

a) mpodecCHoHaTbHOE Pa3BUTHUE;

0) npodeccruoHanbHas Kapbepa;

B) IpoeCCHOHAITA3AITHUS;

I') COLlMaIu3aIusl.

2. YpaBiieHue Ae10BOH Kapbepoil MOKHO OIIPENIEINTD KaK:

a) pe3yJbTaT JOCTUKEHHUH 4eJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYAOBOM AESITEIbHOCTH,
CBSI3aHHBIN C MPOQPECCHOHATBHBIM U JIOJDKHOCTHBIM POCTOM;

0) KOMIUIEKC MEPONPUSITHH, TMPOBOAUMBIX KaJpPOBOM CIIy»KOOW OpraHu3anuid, 10
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMH U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIs
U3 €ro IeJIel, MOTPeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXO/Is U3
enei, morpedHoCTel, BO3MOKHOCTEH U COLMAIbHO-9)KOHOMHYECKUX YCIOBUN OpTaHU3aINH;

B) OIHO W3 HAIpaBJIEHUN KaJpoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U STANIOB PA3BUTHUSI U MPOABUKEHUS CIICIUATUCTOB;

I') ONMCaHHE ONTHUMAJBLHOTO IMYyTH PA3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJIaeMoi
MO3ULIMM B OpPraHU3alMM, YETKO M HArJsJHO OINKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CHEIHUANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJETh HY>KHBIMU HaBbIKaMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTe.

3. HectabunpHas kapbepa. ..

a) CBsI3aHa C M3YYCHHUEM HOBBIX ATAIOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
TO0OPOBOHHBIMU;

0) cBsi3aHa CO CMEHON KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOheCCHOHATBHOW JKU3HU U
3aHATOCTUM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIbl WM TEepeMEeHHOW  mpodeccun,
poeCCHOHATLHOMN TIepEOPHEHTAIIHH;

B) NPEICTABISIET COOOW «IpsIMOE IMPOIBIKEHUE OT MPOPECCHOHATBHOIO OOYYEHHUs K
€IMHCTBEHHOMY TTOCTOSIHHOMY THITY paOOThI»;

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
3TaroB MPoQECCHOHATBHON KU3HW»: BRIOOP Mpodeccru, dTarbl pa3BeIKH U OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3 TunosBble 3a1aHus 115l OLEHKH YMEHU

3ananme 1. Onpenenure, Kakue U3 MPUBEIACHHBIX B CIUCKE 3aJlad — JKECTKHE, KaKue —
rubkue: Hanmcars pedepar mo skoHOMuUKe; B 16.25 MO3BOHUTH B OT/IEN CHA0KCHHSI HAYAIBHHUKY
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OTJIeJIa; IPOBEPHUTH TUIATSIKKH M BHECTH JaHHBIC B 0a3y; K 18.00 3aKOHUNTH OTYET IO IPOCKTY
«Enen-1020»; He 3a0BITh COCTaBUTH CHHCOK YYacTHUKOB KoH(pepenmuu; B 17.00 cnats
KOMaHJAMPOBOYHBIE B OYyXTaJTepuiO; MO3BOHUTH HMHCIEKTOPY, BBISICHUTH, KaKH€ W3MEHEHUS
MpPOU30ILIM B MOPSAJKE HAUYMUCICHUS Hallora;, MOATOTOBUTH CHpaBKy K 3acenanuio CoBera
JupekTopoB.

3ananmue 2. [IpoBeauTe MOJHBIN XPOHOMETPAXK TPEX-TISATH CBOMX pabounX (yueOHBIX)
nHEl. 3aHecuTe JaHHBIC B TAOIUILY:

Bpems JdnureabHocts | Bua padorsi / Uto nenan? Pe3syabTar / Anann3
Havyajaa 4yTo cAaeaa?

IIpumep 3anonHeHus:

Bpemss | JlnutenbHocts | Bua pa6orsl PesyabTar / AHaau3

HayaJa 410 caeaan?

13. 35 1a 20m OOGcyxnenue Henponyktusnoe | IIpoekT mHTEpEeceH, HO
xoJa COBEILIAHUE. OyKcyeT u3-3a BHYTPEHHEH
BBITIOJTHEHUS MHoro c1oB, HECOTJIACOBAaHHOCTH.
pabot o IIPOEKT CTOUT Ha Cokpatutb BpeMst Ha
MIPOCKTY MecTe.. obcyxnaeHus (m.0.,
«Tomck» NIOCTAaHOBKA 3aj1a4 4/3

Outlook ¢ HacTpotikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 3a CPBIB CPOKOB?)

15.00 lu. Bcerpeua ¢ HNutepecen u [Tonb3a oueBuaHA.
[IPEACTABUTEII npeajaracMbli
eM MPOEKT, U
«Magsepukce» YEJ0BEK, U

B3alMHasl BHITOJIa
OT peanu3alnuu

MTPOEKTA.

16.10 25m Hos3BanmBancs | CrnpammuBaercs, a | TunuuHbiid XxpoHodar:
JI0 KJIIMEHTA, Ha 4YTO MHE nenerupoBath!!!
9TOOBI CeKpeTaph Hayuurthcs oTcenBaTh
BBISICHUTD otaena??? Tonpko | nuiHee. PaccTaBiIsiTh
MPUYHHY MOTEPSUT BpeMs... | IPUOPUTETHI B Aenax!
3a/1ePKKHU
OILJIATHI 1O
CYeTy

[Ipoananu3upyiTe Moay4YeHHbIEC TaHHBIE:

1. BbIsiBUTE CBOM MOTJIOTUTENIN BPEMEHH, OTMETHB UX B rpade « AHATU3Y.

2. TloxmcuwmTaiiTe, CKOIBKO BPEMEHH B JICHH OBLJIO U3pacX0A0BaHO HEI(PPEKTUBHO.

3. Ilogymaiite, 4YTO BBl MOXETE CcAeNaTb, YTOOBl COKPATUTh  KOJMYECTBO
pactpaunBaemoro Bpemenu? Ilpemioxure Mepbl IO MUHUMH3AIUN HEA(PPEKTUBHBIX PaCXO0B
BPEMCHH.

3anummMTe MOJyYeHHBIE PE3YJIBTaThl U CIOCOOBI 0OpHOBI C XpoHODaramu.
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8.3 TunoBbIe 3aaHUA A5 OLEHKHA HABLIKOB

3ananme 1. Kakue maru aaroputma xecTko-ruOKOro IiaHupOBaHMsI ObUTH BBITTOJIHEHBI
HEBEPHO B IPUBEJICHHOM IIPHMEpE.

Bropaik 15 moabpa

9.00 COSGMHHG.M@@QMHO. fobeloy ot kled]

(10,00 Hosgoris mueHmyeach! ! OMPEOGIINLPOEaY CHIRILID

11.00 FRIIEAMNE PNCH

300 TARAIENE nmuzpa@gﬁ
llﬁ - 1 CVEEHEE L gacHe !

6_[][] nepezogopel. Hocmasy AR

14.00zn0dzomosxa & npeseHmayL

15.00
6.00 ROOSOMIOSIRTE CAIEAR
l'—m—mg gaocne !
KO K EbLEIRAgKe
17.00

[‘]_.S.UU npesexmazgu_s“‘b SaAHCHO !

19 00 execHy urpapiayira & BT
HAgECmL Hapadar Ha paboyais
MECIIE

20,00 sabparb MUK 43 cepeLga
21.00
22.00
23.00
24.00

C momoIpio ABYMEpHOro rpaduka KOHTPOJS JEeNerMPOBAaHHBIX 3a/lad 3allIaHupyHTe
KPaTKOCPOYHOE MEPOINPUATHE IO MOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.

3ananme 2.

Bam nopydeno 3amycTuTh HOBBIN npoekT. Ho Baiiy nmoguynHeHHbIE KATYIOTCS, 4YTO UM HE
XBaTaeT BPEMEHU Ha BHIIIOJIHEHHE BCEX 3aja4 MO MEPBOMY MPOEKTY, OHU U TaK 3aJeP>KUBAIOTCS
nocyie pabodero qHs Ha 2, a To U 3 yaca. Bel mojo3peBaeTe, 4T0 COTPYAHUKH MCIOJIB3YIOT CBOE
pabouyee Bpemsi HedpdektuBHO. Kakoil TeXHHKOW TalM-MEHEIKMEHTa HE00XO0IuMO
BOCTIONIb30BAaThCSl B TMEPBYID OYEpelb, YTOOBI MOATBEPAUTH WM OMPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHOI M JONOJTHUTEJIBHOMI y4eOHOM JUTEPATYyPbl, HE00X0AMMOM
AJIsl OCBOEHHS THCHUIIIHHBI

9.1 OcHOBHasi TMUTEPATypPa

1. Cnunkosa, O. K. TlepcoHanbHBIN MEHEIKMEHT : yueOHOe mocodue ais By3oB / O. K.
CnunkoBa. — 2-e u3., nepepad. u ngon. — Mocksa : M3garensctBo FOpaidt, 2024. — 116 c. —
(Beicmiee o6pazoBanme). — ISBN 978-5-534-16189-2. — Tekct : 5IeKTpOHHBIA //
ObpazoBarenbHas iatdopma KOpaiit [caiiT]. — URL: https://urait.ru/bcode/543574

2. CaBuna, H. B. TaiimMm-MeHeKMEHT B 00pa3oBaHuy : yueOHOe Tocodue st By30oB / H.
B. CaBuna, E. B. JlonanoBa. — Mocksa : WUznarensctBo FOpaiit, 2024. — 162 ¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-12668-6. — Texkct : anektponnbiii // OOGpa3oBareibHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/543250
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9.2 /lonoiHUTEIbHAS JIUTEPATypPa

1. Tlcuxomnorus ynpaBieHus mepcoHaIoM : yaeOHuK 1iyist By30B / E. U. Poros [u ap.] ; mox
obmieit penakuueii E. V. PoroBa. — MockBa : M3natensctBo FOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-03827-9. — Texkcr : asnektponnbiii // OOGpa3oBareibHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536223

10. Ilepevyenn pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTH « UHTEepHET»,
He00XO0AUMBIX /I OCBOCHHS JUCHUILIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCMOJIb3yeMbIX MIPH OCYLECTBJIEHUN 00pa30BaTeIbLHOI0 NMPoIecca Mo JMCHHUILINHE,
BKJIIOYasi NlepevyeHb MPOrPaMMHOI0 o0ecre4yeHus: U HH(POPMALMOHHBIX
CIPABOYHBIX CHCTEM (IPU HEOOXOTUMOCTH)

1. https://urait.ru - 9BC «Obpa3oBarenbHas miatdopma KOpaitt»

2. http://biblioclub.ru - 9BC «YHuBepcuTeTcKas OUOIMOTEKA OHIIANHY

3. https://www.elibrary.ru/org_titles.asp?orgsid=14364 - HayyHas D3JICKTPOHHAs
ouomoteka (HOb) «eLIBRARY.RU»

4. https://www.e-xecutive.ru/ — CaiiT uHTepHET-cO00IIecTBa MEeHeIKEPOB

5. http://www.improvement.ru/ — Od¢uuuanpbHplii CalT TaM-MEHEIKEPCKOTO
coo01ecTBa

6. http://www.ovl.ru/ — OdunuansHbeIii cailT komnanuu «OpraHu3aius BpeMEHW»

JINneH3noHHoe NporpaMMHoOe odecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexHOe, CBOOOHO pacIpOCTpaHsIEeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe).

11. MeToanueckue peKOMeHIAIUY 110 OPTraHU3AIUU U3YYeHHU S TUCUUTIMHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECca PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHms) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiicss IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJyJie, OCBOCHHBIX B TPOIECCE MPEAIIECTBYIOIEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocs OT He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCSA Ha MCIOJIb30BAaHUU
TPaIULIMOHHBIX, WHHOBAIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunmonHble 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTeNIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO NPHUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  pPEATH3YIOTCS IMyTEM AaKTUBU3AINU
CaMOCTOSITEIbHON pabOThI CTYJIEHTOB B MH(POPMAIMOHHOM 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKMOHHBI Kypc TMpeArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JIOKEHHE OCHOBHBIX

BOIPOCOB y4€OHOTO IJIaHa.
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Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a30BoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMOHHBIA KypC JODKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUU U 00ECTICUnBaTh
Ooee rirybokoe MOHMMaHKUE Y4eOHBIX BOIPOCOB MPH 3HAYMTEIHHO MEHBILIEH 3aTpaTre BpEMEHH,
4yeM 3T0 TpedyeTcsi OOJNBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.

3aHATHS CEMHHAPCKOTO0 THIIA

CeMuHapckue  3aHATHS ~ MPEACTaBISAIOT  co0Oil  JeTanu3anuio  JIGKIIMOHHOTO
TEOPETUYECKOT0 MaTepuana, MPOBOAATCA B LEIAX 3aKPEIUICHUS Kypca M OXBaThIBAIOT BCE
OCHOBHBIE pa3/IeIbl.

OcHoBHOU (hOpMOH TIPOBEACHHSI CEMUHAPOB M MPAKTUYECKUX 3aHSATUN SBISETCS
oOcyxeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBbHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallMd B ayAUTOPHBIX YCIOBUSX. B oOs3aHHOCTH
npenojaBaTesisi BXOJAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHE CTYAECHTOB MO
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEAYIOIUINM KPUTEPHSIM:

— OTBETHI Ha BOIPOCHI, IIpeijlaraeMble MpernojaBaTesieM;

— y4JacTHe B TUCKYCCHSIX;

—  BBIMOJHEHHE MTPOCKTHHIX U MHBIX 3a/I1aHUN;

— aCcCHUCTHPOBAHUE MPETOAABATEINIO B IPOBEICHUY 3aHATUH.

Jlokitagpl U ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHUS TEOPETUYECKUM
MaTepHaoM, a TaKXKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUI.

OneHuBaHue NPaKTUYECKUX 33JaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCS

CamocTtosTenbHas paboTa CTYJEHTOB — 3TO IPOLECC AKTUBHOTO, IIEJIEHAIIPABIEHHOTO
npuoOpeTeHusl CTYJCHTOM HOBBIX 3HaHWUH, yMEHUH 0e3 HEemoCPEeICTBEHHOTO Yy4acTus
IpenojaBaTenisi, XapakTepU3yIOIIMiics TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— CHCTEMaTH3alMs U 3aKperIeHHE MOJIYYEHHBIX TEOPETHUECKUX 3HAHUW U MPAKTUYECKUX

YMEHUH CTYICHTOB;

— yrayOleHue U pacuIMpeHne TeOpeTHIEeCKUX 3HAHUH;
— ($opMHpOBaHHE YMEHUH HUCIOIB30BAaTh HOPMATHUBHYIO U CIPABOYHYIO JOKYMEHTAIIHIO,

CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATENIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTU U

OpraHU30BaHHOCTH;

— (¢GopMHpOBaHHME  CaMOCTOSATEIbHOCTH  MBIIUICHHUS,  TBOPYECKOH  MHUIIMATUBBI,

CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaIH3allHH;

— Pa3BUTHE HCCIEAOBATEIHCKUX YMEHHUH U aKaIEMUIECKIX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBIATHCS HWHAMBUAYAIbHO WM TpyINIaMu
CTYZICHTOB B 3aBUCHMOCTH OT II€JIH, 00beMa, YPOBHS CIIOKHOCTH, KOHKPETHOM TEMAaTHKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHOM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCTIOJIb30BaHUE WH(POPMALMOHHBIX M MaTepHAbHO-TEXHUYECKUX PECYypCcOB 00pa30BaTEIbHOIO
YUPEXKICHUSI.

[epen BeIOMTHEHHEM 00YYAIOUIMMHUCS CAMOCTOATENBHOM pabOTHI MPETo1aBaTeNlb MOKET
MPOBOAMUTH MHCTPYKTAX IO BHIMOJIHEHUIO 33/1aHUs. B HHCTpYKTaX BKIIOYAETCS:

— 1IeJb U COJIepKaHue 3aJaHus;

— CPOKH BBITIOJTHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHBIE TUITUYHBIC OMIMOKU TIPU BHITIOTHEHHH.
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HHucTpyKTax MpOBOIUTCS IMpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOTO Ha
W3y4YECHUE JUCLUILINHBI.

KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHbMEHHOM, YCTHOM WITM CMeIIaHHOU (opme.

CTyAeHTbl AOMKHBI MOIXOAUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakHeHIemy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHsI TEOPETUUECCKUX 3HAHUMU, BBIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIeNIbHBIE BONPOCHI Kypca, NPUOOpETEeHHs] OMNpeAENEeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodecCuoHaIBHON TUTEpaTyphI.

[TomemeHust 1s1 caMOCTOSTENbHON pabOThl O00yUaIOIUXCS JAOKHBI OBITH OCHAIEHbI
KOMIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» 1 obecrieueHneM
JOCTyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alnu.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpUBATh OCHOBHBIC ONpEEIeHUs U (DAKTHI;
— TOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHATHUH MaTEpHAl U JOMOIHUTH €ro

C Y4E€TOM PEKOMEHAOBAHHOM 110 JAHHOW TEME JIMTEPaTyphl;

— U3YYUTh PEKOMEHJIOBAHHYIO JINTEPATYPY, COCTABIATH TE3UCHI, AHHOTALUM U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBHO BBIIIOJIHATH 33/I1aHUsI, AaHAJIOTUYHBIE NTPEIaracéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBIIIOJIHATH JOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.

Pexomenganuu no o0yyenno HHBAJIUA0B U jul ¢ OB3

OcBoeHune TUCHMIUIMHBI HHBaNUAamMu U nunamMu ¢ OB3 MoxkeTr ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Trpynmnax. [Ipenmomaratorcs
CreIMallbHbIE YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBaIMaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00ydJaromuxcss uHBanuaoB U null ¢ OB3, uHaMBUAyaTbHBIMU MPOTPAMMaMU
peabunuTaruu  WHBaIUAOB (mpu Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOJMJCPXKKA TMPENOJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHUATbHBIMU
pabOTHUKAMU, POLIECIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeIoiaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYTUMU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMAIIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCITOJIb30BAaHUEM CPEJICTB OOydYEHHMsI OOIIETr0 W CICIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJ1aM WHBaIUI0B 1 Jinil ¢ OB3.

dopma MPOBEACHUS ATTECTAlMM Ui CTyJAEHTOB-mHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyalIbHBIX ICUXOPHU3NYECKIUX 0COOCHHOCTE!. J{J151 MHBATHA0B
u qury ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B TMEYaTHOW WJIM DIEKTPOHHOW ¢dopMe (WISl JHIl C HapyUICHUSMH OMOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4aTtHOW (opMe WM DICKTPOHHOM (opMe ¢ yBEIWYEHHBIM HIPUPTOM H

KOHTPACTHOCTBIO ([UIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);
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— MCTOJAOM YTCHUS ACCUCTCHTOM 3alaHUs BCJIyX (,Z[.H}I JINII C HapyH_IeHI/I}IMI/I 3p€HI/I}I).

CrypentaM ¢ MHBaIUMAHOCTHIO M JnuaM ¢ OB3 yBennuuBaeTcss BpeMs Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTpUBACTCs JOCTYITHAs hopma
HpGI[OCTaB.HeHI/I}I OTBCTOB Ha 3aAaHuA, a UMCHHO:

— NHCbMEHHO Ha Oymare uiaM HaObOpOM OTBETOB Ha KOMIIBIOTEpe (I JIMIl C
HapyIICHUSIMH CITyXa, PEUH);

— BBIOOPOM OTBETA U3 BO3MOYKHBIX BAPHAHTOB C UCIIOJIB30BAHUEM YCIIYT aCCUCTEHTA (15
JIMI] C HApYLIEHUSMH OIIOPHO-BUTATEIBHOTO allapara);

— YCTHO (U151 T C HAPYLIEHUSAMU 3PEHUS, OTIOPHO-ABUTaTEIbHOIO alllapara).

[Ipu HEoOxommmocTH Jyisi O0ydYaroImuXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OILICHHUBAHUA peByHLTaTOB O6y‘IGHI/I$I MOXET HpOBOI[I/ITI:CH B HECCKOJIBKO 3TallOB.

12. Onucanne MaTepuaAJIbLHO-TEXHMYECKOH 0a3bl, HEOOXOAUMOH 111 OCYIIeCTBJICHUS
o0pa30BaTeILHOIO NpoLecca Mo JHCHUIIMHE

YuyeOHasi ayauTOpHMsA, TIpeJHA3HAYCHHAs [UIA TPOBEACHHsS Y4YeOHBIX 3aHATH,
NPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi — TUCHMIUIMHBI,  OCHAI[CHHAs
000pYyIOBaHHEM U TEXHHYECKHUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOST: KOMIUICKTHI
CTHeLMaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOMITBIOTEP C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IPOTPaMMHBIM 00€CIIeUeHUEM, C BBIXOJIOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IomemneHne 1jisi CAMOCTOSITEILHOI Pad0ThI O0YJAOIINXCS — ayAUTOPHsI, OCHAIIICHHAS
CJIeAyIOUMM 000pYIOBAHUEM M TEXHUYECKUMH CPEJICTBAMU: KOMIUIEKThI CIIELUAIN3UPOBAHHON
y4eOHOIl MeOenH, KOMIBIOTEPH! C BBIXOAOM B ceTh «VHTEpHET» M AOCTYIOM B JIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTEIbHYI0 CpeAy, MYyJbTUMEAUNHHBIA MPOEKTOp, JKpaH, J0ocCKa
KJIACCHAs.
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