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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpaenenuro noocomosxu 38.03.01 xonomuxa,

HanpagienHocms (npoghuiv) npoepammul « BHewnesKOHOMUYECKAsl 0essmelbHOCHb U
GuHnancosoe KOHCYTLbMUPOBAHUE)

Pabouas mporpaMma JUCHUIUIMHBI « Y IPAaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpodeccuoHanbHOi 00pa30BaTeIbHON IPOrpaMMBbl BBICIIET0 00pa30BaHUs IO
HaIlPaBJICHUIO  IOATOTOBKH 38.03.01 OKOHOMHKA, HaIlpaBJIEHHOCTh (mpocuin)
«BHemHeskoHOMUYECKast 1EeATENbHOCTh U (DPUHAHCOBOE KOHCYJIBTUPOBAHMUE» M NpPEAHA3HAYECHA
U1 00yYaroImuxcs OYHOU (OpMBbI O0YUCHHUS.

© MHCTUTYT MEXTyHApOIHBIX IKOHOMUYECKUX cBA3€Eil, 2025.
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1. Iean u 3agauu JAUCHUILTHHBI

Heabo AMCHUIUVIMHBI «YIpaBjieHHUe Kapbepod M TalM-MeHEeIKMEHT» SBISACTCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM M KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJax M MpaBHJIaX JOCTHIKECHUS JTUIHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTLIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JaCTH
OpraHu3allii BPEMCHU;

— TIONyYeHHWE 3HAHWKW O COBPEMEHHBIX KOHIICHIUSAX, IOAXO0JaX, TEXHOJIOTHUIX
palMOHANLHOM OpTaHMW3aIlMM HWCIOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poeCCHOHATLHOTO PA3BUTHS;

— W3y4YeHHUE TEXHOJOTHH S(PQPEKTUBHONW OpraHM3allMM BPEMEHH Ha IMEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO TEJICTONIaraHusl ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTeIbHOM
NMPOrpamMMbl BbICIIEr0 00pa3oBaHus

JucuumuimHa «YTpaBieHHe Kapbepod W TalM-MEHEDKMEHT» BXOJHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO IIaHa Mo HampaiieHHto moarotoBku 38.03.01 DxoHoMMKa, HANIPaBICHHOCTH
(mpodmiib) « BHEIIHEAKOHOMUYECKAS ACSITETLHOCTD U (PMHAHCOBOE KOHCYJTBTUPOBAHUEY .

3. O0beM JUCHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX 4acax ¢
yKa3aHHeM KOJIH4YeCTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIKUXCcs ¢ mpenojaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) U HA CAMOCTOSITEJILHYIO
padoTy 00y4aronuxcs

OO6mmas TpyaJ0€MKOCTh JUCITUIUTHHBI COCTABIISAET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

Buna yueOHoii padoThI Bcero yacos

KonTakTHas padora ¢ npenogasartesem (Bcero) 28

B ToMm uncne:

3aHATHSA JIEKIIMOHHOI0 THUIIA 14
3aHATUS CEMUHAPCKOTO TUMIA (CEMHHAPHI) 14
CamocrosiTesibHasi padoTa (Bcero) 80
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTb 1M CHUILTTHHBI 108




4. [lepeyeHb MIaHUPYEMbIX Pe3yJIbTATOB 00yUYeHHS MO TUCIUIIHHE, COOTHECEHHBIX
¢ IVIAHUPYEMBbIMH pe3yJIbTATAMH O0CBOCHHS 00pa30BaTeIbHOM NPOrpaMMbl

Koa v HaumMeHoBaHue

Koa v HaumeHoBaHue

I[InanupyemMble pe3yJbTaThl

KOMITeTeH I MU (Hif) HHAUKATOPA 10CTHKECHUS
00y4YeHus M0 JUCUMUILINHE
BbINYCKHUKA KOMIIETCHIIM U
Camoopranuszauus u | UYK6.1 3HaTh: OCHOBHBIE TMOHSTHSA,
caMopa3BuTHE (B TOM I/Icnom,gyeT HNHCTPYMCHTBI Hu | TCPMHUHOJIOTUIO TalM-
yucJjie METOABl YIPABJICHUS BPEMEHEM MCHCIP)KMCHTA, HEOOXO0IMMbIC
310poBbLecOepeKenne) IPU  BBIIOJHCHHH KOHKPETHbIX | A1 JOCTHXKCHMS MOCTaBJICHHOM
ZK -66 3aau, NPOEKTOB, npu | €T B npodeCcCHOHAIBHON
T10CODCH yNPaBIIATL JIOCTIDKEHHH TTOCTABICHHO memi. | Ao ciPHOCTH.
CBOMM BpPEMEHEM, YK 6.2 Ymersb: aHAJIU3UPOBATh,
BBICTpauBaTh U ) oTOMpaTh U  HUCMOJIb30BATh
BricTpanBaer u peanusyer N
peann30BbIBATh WHCTPYMEHTBI TalM-
MEPCOHANIBHYIO TPAEKTOPHIO
TPACKTOPHIO MEHEKMEHTA, B TOM YHUCJE s
HETIPEPBHIBHOTO 00pa30BaHUs U
CaMOpAa3BUTHSI HA OCHOBE caMopean3anuu B
caMOpa3BUTHS Ha €T0 OCHOBE. .
NPUHIUIIOB 00pa30BaHUS npodeccuoHaIbHON
B TEYEHUE BCEH KU3HU JIeATEIbHOCTH.
Baanern: HaBBIKaMH
IIPUMEHEHUS METO/IOB,
WHCTPYMEHTOB, TEXHUK TalM-
MEHEKMEHTA JUTSL

3¢ (HEKTUBHOTO CaMOPa3BUTHS H
yIIpaBJICHUS Kapbepoil.




5. Conepxxanue Q¥ CHUANINHBI

HaumenoBanue TeM
(pa3zaeJioB)

Conep:xanue Tem (pa3aesioB)

Tema 1. CymHocTs u
OIMPCACIICHUC TTOHATUSA
«TaM-MEHEIKMEHT

[lenenonaranue. [loHsTHE M CYIIHOCTh TallM-MEHEI)KMEHTA, UCTOPUS
CTaHOBJICHUS OTE€UYECTBEHHOI'O TAM-MEHEKMEHTA, COBPEMEHHBIN TailM-
MEHEI)KMEHT, TAUM-MEHEPKMEHT KaK CUCTEMa: OCHOBHbBIE YPOBHHU.
OcHOBHbIE TOHATHUSL U OmpeaeneHus uenenoyaranus. [IpoakTuBHbIN U
PEaKTUBHBIN MOAXOAbI K KU3HU: ONPENENICHUE, Pa3Inuusl, 3HAYUUMOCTb
Ui meneaocTmkenns. Pacmmpenne npoaktuBHOCTH: «Kpyr 3a00T» U
«Kpyr BnusiHus». LleHHOCTH Kak OCHOBa Iejenoiaranus. MeMmyapHHK
KaK MHCTPYMEHT JJIs OTIPEIeIICHHs CBOMX 0a30BBIX IIeHHOCTEH. [Toaxoabt
K omnpeneneHuto nened. «Life management» W IKU3HEHHBIC IICIIH.
®opmynuposanue neneit: SMART-kputepuun. SMART-uenu u Haauenu:
JIB€ CTpareruu uenenoctwxkenus. «Boponka mmaroB» u «Beep
BO3MOXKHOCTEH».  CTparermyeckas KapTOHKa KaK  HMHCTPYMEHT
CTpaTternyeckoro menernonaranus. KiroueBble  00JacTH  KU3HM:
onpenenenue. Llenn u ximrodeBbie 00MacTH *Ku3HU. Kapra KIrOYeBBIX
o0acTel KU3HU.

Tema 2.
XpoHOMETpaK

OcobeHHocTH  BpeMeHM Kak pecypca. Ilormoturenn BpeMeHH:
OIIpeeTICHNEe TMOHATHSA, OCHOBHBIE BUABI THorjoTureneil. CrnocoOb!
MUHUMM3aIUU  He3(pPeKTUBHBIX pacxomoB BpemeHu. OmnpeneneHue
HNOHATHA, CYTh UM 3aJadyd XpOHOMETpaka. TeXHHKa IOJHOTO
XpOHOMeTpaka. TexXHHMKa COKpalleHHOTO XpOHOMeTpaka. AHaiu3
AMYHOM  A(QQEKTUBHOCTH Ha  OCHOBE JIAHHBIX  XPOHOKApPTEHI.
Knaccudukanus pacxomnoB BpeMeHU. TUNMUHBIC 3aTPYAHEHUS BEICHUS
XPOHOMETpaka 1 CIIOCOOBI X MPEOIOICHUSL.

Tema 3.
[InanupoBanue

HeonHopoaHOCTE BpeMEHU: JIMHEMHOE U HEIMHEWHOE BpeMs. [[Ba Tuma
3anay. OmnpeneneHue MOHATUS KOHTEKCT. OCHOBHBIE TUIIBI KOHTEKCTOB.
Ornpenenenre NOHATHUS U 33]]Ja4l KOHTEKCTHOTO IJITaHUpOBaHusl. TexHuka
KOHTEKCTHOTO [JIAaHUPOBAHMUSL. HNucTpymeHTHI KOHTEKCTHOTO
nnaHupoBaHus. [lnanupoBanue nHa. Tpu THNa €XETHEBHBIX 3a]ay:
KecTkue, TuOkue, OoKeTHupyeMble. AJITOPUTM  IIJIAaHUPOBAHUS
©KEeIHEBHBIX 3aJlad pa3Horo Tuma. MeToa CTPYKTYpUpPOBaAaHHOTO
BHUMaHuA. [lnaHupoBaHne Ha OCHOBE METOJa CTPYKTYPHUPOBAHHOTO
BHUMaHUs. ['OpU30HTHI TIaHUpOBaHUs. Pe3ynbTaTo-opueHTHUpOBAHHOE
mnanupoBanue  (popmyna  A(DQPEeKTUBHOM  TOCTAHOBKH  3ajaad).
Pe3ynbTato—OpueHTUPOBAaHHOCT, U KOHKPETH3UPOBAHHOCTH — 3aJ1ay:
paznanuus, 00JacTi NPUMEHEHUS.

Tema 4.
D¢ dhexTuBHBIN 0030p
3a1aq

CyTtb 0030pa 3amad B TaiiM-MeHekMeHTe. OCHOBHBIC MOHSTUS H
onpexaeneHus. THCTpyMeHTHI co3faHusi 0030pa 3a7ad: 0COOEHHOCTH U
MPEUMYIIECTBAa KXKAOW TPYIIIBI HHCTPYMEHTOB. KOHTPOJIbHEBIE CITUCKH.
JIByxmepubie  rpaduku.  Texnomoruss ~ MalHI-MEHEKMEHT  C
WCIOJIb30BAaHUEM MHTEJUICKT-KapT A7 co3nanus dhdexTuBHOro 0630pa
3amady. OOnmacTM MPUMEHEHHsS] TEXHOJOTMH MailHA-MEHEeIKMEHT.
3HaueHHWE WHTEIUIEKT-KapT KakK WHCTPYMEHTAa BU3yaIM3alUH IS
OpraHu3aIy CUCTEeMBbI cOopa HeoOxomumon uHbopmanuu. Pa3mmanbie
BUJIbI MHTEJUICKT-KApPT, CEPBUCHI M PECYPCHI IJISI UX CO3JIaHUS C IENbI0
coopa uHpOpMAIMU B YCIOBUSX KOMMYHHUKAIMi, B TOM YHUCJIE U B
MPOEKTHON  JAesaTenbHOCTU. MCmonb30BaHWE WHTEIIEKT-KapT s
paciidpeHusi cBsi3eil U1 0OMEHa OMNBITOM B NPOEKTHOW AESITEIbHOCTH.




YHpaBHeH‘IeCKa}I ITIOJIC3HOCTH HpI/IMeHeHI/ISI I/IHCprMeHTOB CO3daHuA
0030pa 3aj1ay.

Tema 5. IIpuopurersl.
MeTtoasl pacCTaHOBKH
MIPUOPUTETOB

Omnpenenenue, CyTb pacCTaHOBKH IPHUOPUTETOB B TaliM-MEHEIKMEHTE.
Kpurtepun npuoputeTHOCTH. 3HaYEHUE PACCTAHOBKU MPHUOPUTETOB IS
NpeaOTBPAILICHUA KOH(b.HI/IKTOB B YCJIOBUAX OCITOBBIX, MCKINYHOCTHBIX,
IPYNNOBBIX ~ KOMMYHUKalUid. OCHOBHBIE CIOCOOBI U METOJbI
pacCTaHOBKHM  TMPUOPUTETOB:  MaTpulla  ODH3eHXay’pa, Marpula
MHOTOKPUTEpUATbHON  OIIEHKM KaK CIOCOOBI  IMPeloTBPALECHUS
BO3HUKHOBEHUSI M PA3BUTUS KOH(MDIMKTHBIX CHUTYyallMd B YCIOBHSX
KOMMYHUKaUi. TexHuKa MPUMEHEHUS] MATPULIBI MHOTOKPUTEPUATIBHOU
OLCHKHU KaK TEXHOJIIOTNU npeaOTBpAILICHU A BO3HUKHOBCHUA
KOHMIUKTHBIX curyanuii. Crnoco® TOMapHOro CpaBHEHHS IS
PacCTaHOBKH MPUOPUTETOB. PaccTaHOBKA MPUOPUTETOB B €XKEIHEBHBIX
3a/la4yax C MOMOULIbI0 MHOTOKPUTEpUAIbHOW OIEHKH (COKpAIIeHHbII
BapuaHT). OnpeneiaeHue NPUOPUTETHOCTU JOJITOCPOYHBIX IIEJIEH,
ONpeACICHuEe NPUOPUTETHOCTH TeKymux 3amad. [IpaBuno Ilapero.
HapsizanHnast cpoyHOCTh M Ba)XHOCTh, CTPATETHHM OTKAa3a, «PACUUCTKA»
HaBA3aHHOW BaKHOCTU M CPOYHOCTH.

Tema 6.
CamMmoMoTHBaIHS.
Pacnpenenenue
paboueii Harpy3Ku

I'pamoTHOE pacmpeneneHue padbouel Harpys3ku. [IpaBuiia opranuzanuu
s dextuBHOr0 oTnbixa. OddexTuBHBI coH. CamoHacTpoilika Ha
peleHne 3a1a4: MeToJbl, crocoObl. D (eKTUBHOE pelieHue OOoIbIINX
TpyAoeMKuX 3aaad. TexHuka pabOTBl C 3aJadyaMH — «CIOHAMU.
Hcnons3oBanne CMAPT-kputepues 1is noazagad. PemieHue Menkux
HENPUSATHBIX 3aja4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

KonTakTHasi padora, yac.
CamocrosiTe
Ne HanmenoBanue TeM (pa3iesioB) 3ansaTusa ILHAS Bcero,
n/n AU CHUILINHBI JeKIMOHHOr0 | CeMuHapbI qac.
pabora, 4ac.
THOA
1. | CymHOCTb U onpeesieHne NOHATHS 2 2 10 14
«TauM-MEHEIKMEHT
2. | XpoHOMETpax 2 2 14 18
3. | IlmanupoBaHue 2 2 14 18
4. | DddexTuBHBIN 0030p 33134 2 2 14 18
5. | Illpuoputetsl. MeTombl 2 2 14 18
pacCTaHOBKH MPUOPUTETOB
6. CamomotuBanus. Pactipenenenue 4 4 14 22
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeH sl JIs CAMOCTOSITeIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHUI0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacCThIO yueOHOTo IMpoliecca U UMEET CBOEH LeJblo: TITyOOKOoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW TMpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHH, K
LEJIEYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosTensHON pabOThI, SBISETCS Ba)XXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYIICCTBIISACTCA IMPCIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI'0 TUIIOB U 00ecreYrBaeT OI[EeHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOIO U3YYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KapbEPHI.

3. ConocraBnenue mnoHstuid «Kapbepa» u «KuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa Kak OJIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo0/10/10THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphEPBI.

Bunsl kapeepbl. Konyc kapbepbl. Mojienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue kak GyHKIUS YIIPaBICHUS.

9. OnpeneneHue W3HAYAIBHOM, «CTApTOBOM» IMO3WIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHMSI BHYTPEHHUX PECypCOB, Pe3yJbTaTOB MpodhecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHA, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAyIoIast
JeSITEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHasi, TpeArnonaramIias MNPOABMKEHUE 10 CTYICHIM CIIY)KeOHOM
JIECTHUIIBI, U1 TOPU3OHTAIbHAsL Kapbepa, MPOXOsIias B Mpeaeraax OJHOTO YPOBHS yHpPaBIICHUS,
OJIHAKO CO CMEHOM POJia 3aHITHH, TOJDKHOCTH, a Mo 19ac U MpogeCcCuu.

12. JIBMxKy1ine MOTHUBBI Kapbephbl.

XN

8




13. OtcyTcTBHE NMEPCHEKTUB MPOABHKEHUS (IICUXOJOTUYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBEHHON IIEPECTPOMKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
NPUCTIOCOOJEHUs] K HOBOM CHUTYyallud; OCBOEHHE HOBBIX cdep HeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepey.

14. TlonsiTve U LEJIM OPraHU3AMOHHOTO YIPABJIEHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH NIEPCOHAIIA.

18. IlpumeHeHune Teopuil MOTUBAIIUMY TIPU NTOCTPOEHUHN Kapbhephl EPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJCIIUPOBAHUE.

20. ITonuTHka ynpaBieHUs: Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl HHIUBU/IOB.

22. JlemoBasi OlieHKa MEpCOHAIA.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MeHEDKMEHT ~CTYJIGHTAa: OCOOCHHOCTH OpraHW3allud BPEMEHHU CTYJICHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3alliu BPEMEHHU.

2. TaltM-MeHEDKMEHT JCIIOBOTO 4YEJIOBEKAa: aKTyallbHble MPOOJEMbI M CIOCOOBI HX
peuieHusl.

3.Oco0eHHOCTH HCTIOB30BAHMS TEXHUK TaiM-MEHEPKMEHTA B CBOCH PO ecCHOHATBHON
JeATEeIbHOCTH.

4. CniocoObI CaMOHACTPOMKH Ha paboTy (aHATUTHIECKUN 0030p 1O MaTepraIaM OTKPBITHIX
HWCTOYHUKOB).

5.Crnocobb1 pacripenenenusi paboueit (yueOHOM Harpy3ku). 3HaU€HHE HHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIIEHUS TMYHOU pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEePKMEHT B COBPEMEHHOM On3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
MCIIOJIb30BaHUsI METO/IA JITIsl pelIeHHs OM3HEeC-3a/1ad.

7.0OCco0C€HHOCTH OpraHu3allud BPEMEHW M MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
MPaKTUYECKON JeATEIbHOCTH OpPraHU3aIuu.

8. «MasnieHpKHe XUTPOCTH» TalM-MEHeDKMEHTa: Haubosiee MOmyJspHble WHCTPYMEHTHI
OpraHW3aIi BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JOTIOTHUTEILHOU JIUTEPaTyphl).

9. CouuanpHas OTBETCTBEHHOCTb M Kapbepa.

Pacnpenesenue camocTosiTe IbHONH PadoThI

Bunsl, hopMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NPU W3YYEHUH JTaHHOU
JTUCLUIUIMHBI ONPEEIISIIOTCA €€ COEPKaHUEM U OTPaXKEHBI B Cleayolei Tadbuue:

Ne HanmenoBanue Tem Oo0bem
I /;1 (pa3neJioB) Buj camocTosiTeibHOM padoThI CaMOCTOATEJIbLHOM
AUCHUTLTHHBI padoTsbI
CymHocTs U Pabora ¢ nurepatypoii, BBIIOJHEHHE 10
1. ompesielcHUe OHATHSL | 3aJaHUH, HanmrcaHue pedepaTos (AOKIaI0B)
«TauM-MEHEIKMEHTY
PaGoTa ¢ nuTepaTypoii, BHITOJTHEHNE 14
2. XpoHOMETpa) N
3a/1aHuii, Hanucanue pedepaToB (JIOKIAT0B)
3 [InanupoBanue Pabora ¢ nurepatypoii, BBIIOJTHEHHE 14
) 3aJIaHN, HarMcaHue pedepaToB (JIOKIATOB)




D¢ dexTruBHBINA 0030p Pabora ¢ nurepatypoii, BBIIOJTHEHHE 14

3a/1a4 3aJIaHN, HarmMcaHue pedepaToB (JIOKIATOB)

[Tpuoputetsl. Metoas! | Pabota ¢ nutepaTypoi, BBIIOTHEHHE 14

paccTaHOBKH 3aJIaHNi, HarmcaHue pedepaToB (IOKIATOB)
[IPUOPUTETOB

6.

CamomoTuBarus. PaGoTa ¢ nuTepaTypoii, BBITOJTHEHNE 14

Pacnpenenenue 3aaHuii, HanMcanue pedepaTos (TOKIATOB)

pabouel Harpy3Ku

HUTOIO:

80

VXN R WD —

10.
11.
12.
13.

8. IlepeyeHb BONPOCOB M THUIOBBIE 32aHMS JJIs1 MOATOTOBKH K MPOMEKYTOYHOIMI
arrecTanuu

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLIEHKOI

[TonsiTue «Kapbepay, «1e10Bas Kapbepay.
Kappepa kak 00BbEKT ynpaBieHHUs.
CoBpeMEHHBIN MEHEIKED, MEHEIIKED.
Bubl nenoBoii Kapbephl U €€ 3a/1a4u.
OcHOBHBIE TIOKa3aTeNN MpoQecCuoHaTN3MA.
[TnanupoBanue 1em10BOM M MPO(HECCHOHATLHON Kaphephl.
@DaKTOpBbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHANTBHOTO CaMOOTIPEICICHHUS.
[Iporecc ocMBICTCHNS U TUTAHUPOBAHMS COOCTBEHHON MTPO(EeCCHOHATEHON Kapbephl.
Peanusanus kapbepHBIX CTPATETUN B YCIOBUAX PHIHOYHOM DKOHOMUKH.
[TpoekTHas AesATeNbHOCTh KaK COCO0 MIaHUPOBAHUS Kapbephl.
JInuHoe 1 npo(hecCHOHAEHOE TUTAHUPOBAHUE KU3HH.
[TonsiTue ycrnexa 1 pakToOpsl, ONPEAEIIAIONINe YCIEITHOCTh AeITeIbHOCTH JIMYHOCTH.
[IpenBapuTenbHbI 3TAll KApbEPHI — HOHATHE, OCHOBHBIE y/I0BJIETBOPSIEMbIE

MOTPEeOHOCTH.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

JTal CTaHOBJIIEHUSA KapbCphbl — MOHATUC, OCHOBHBIC YIOBJICTBOPACMBIC HOTpGGHOCTI/I.
Otan npoABUKEHUS Kapbepbl — MOHSITHE, OCHOBHBIE YAOBIETBOPsEMbIE MTOTPEOHOCTH.
Otan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Otan 3aBeplIeHUs Kapbephl — MOHSATHE, OCHOBHBIE YIOBIETBOPSEMbIE TOTPEOHOCTH.
KauecTBa, He0OX0AUMBIE XOPOIIEMY MEHEIKEPY ISl YCIICITHOW Kaphephl.

MeTtoapl morcka paboThI.

[IpaBuna TenepoHHOrO cOOECETOBAHUS TIPH MMOUCKE PaOOTHI.

OcHOBHBIE IPUHIIUIIBI COCTABIICHUS TPO(HECCHOHATLHOTO PE3OME.

Texauka nmpoBeacHUs cod0eceI0BaHus ¢ paboToAaTENIEM.

CyIIHOCTh CAMOMEHEKMEHTA.

[Ipouecc nenenosaranusi B CaMOMEHEKMEHTE.

TexHUKH CaMOMEHEKMEHTA B «YIIPABICHUHA BPEMEHEM»

[IpaBuia mocTaHOBKH 3a/ad.

Crunpb paboThl U pallMOHAIbHAS OPraHU3aIMs TPYAA.

VYrpasneHue cTpeccaMu Kak 3JIEMEHT palliOHAIbHOW OpraHnu3aIiiu COOCTBEHHOM

TPYZOBOM aKTUBHOCTH.

29

. OHpCI[CJ'ICHI/Ie KU3HCHHBIX ITPUOPUTETOB B KOHTCKCTE ITOCTAHOBKHU

npoecCHOHANBHBIX 3a]1a4.

30.
31.
32.
33.
34.

«IlornoTutenu BpeMEHU» B acCTIEKTe JEJIOBOT0 3TUKETA.
OcHOBHEBIE MNPUYUHBI HCPAUOHAJIBHO MTOTPAYCHHOI'O BpCMCHHU.
Nmumk. Ero 3HaueHue 1u1st KapbepHOTO pocTa

HpaBI/IJIa JINYIHOU OpraHu30BaHHOCTHU U CAaMOJNUCIUIIIINHBI.
Cucrema riaHupoBaHus pabOTHI.
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35. MeToabl caMOCOBEPILIEHCTBOBAHUS.

36. Pacniopsiaok >KM3HEAEATEILHOCTH JIEIOBOTO YETIOBEKA.
37. HenermpoBaHue noJHOMOYMA. Ero0 OCHOBHBIE LIETH.
38. TexHoJOrus IIOUCKA KU3HEHHBIX LEJIEH.

39. Ilpuumnbl nedunmTa pabouero BpeMeHH MEHEKepa.
40. OcHOBHBIE NpaBHJIa 3KOHOMUHU paboOUero BpeMeHH.

8.2. Tunosblie 3agaHNA A OLEHKHN 3HAHUI

1. [IpoaBmskeHue B Kakoi-m0o chepe nesTenbHOCTH, ToApa3yMeBaloliee He CTOIBKO pOCT
IO JIOJDKHOCTH, CKOJIBKO PO()eCCHOHANBHBIN POCT:

a) mpodeCcCHOHATILHOE Pa3BUTHE;

0) npodeccuoHabHas Kapbepa;

B) npodeccruonannzanus;

T') COITMaIn3aIus.

2. YpaBiieHHE 1€JI0BOM Kapbepoi MOXKHO OMPEACIIUTh KaK:

a) pe3yJbTaT JIOCTHKEHHUI YEJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYIOBOM JIEATEILHOCTH,
CBSI3aHHBIN C MPOo(eCCHOHATBLHBIM U IOJDKHOCTHBIM POCTOM;

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaiuii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMH M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro IeNeid, TOTpeOHOCTEH, BOBMOXKHOCTEH, CIIOCOOHOCTEN M CKIIOHHOCTEH, a TAKXKe UCXOIs U3
1esei, moTpeOHOCTEH, BO3MOYKHOCTEH U COIMMAIBHO-OKOHOMUYECKUX YCIIOBUH OpraHU3aIINH;

B) OIHO W3 HANpaBlICHUH KaJpoBOW pabOThl B OpraHU3allid, OPHCHTUPOBAHHOE HaA
OmnpeeieHuEe CTPATETUU U 3TANIOB Pa3BUTHUA U MPOJBUKECHUS CIICIIUATIUCTOB;

I') ONHUCAHHE ONTUMAJIBLHOIO NMYTH Pa3BUTHUS COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMKA B OPTraHU3aIMU, YETKO M HArJISIIHO OMHMCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIACT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMEBIE 3HAHUS U OBJIAJIETh HY)KHBIMHA HaBBIKAMU
1151 9 HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. HecrabunbpHas kapbepa...

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
TIOOPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOMIBHON NMpodecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCHOHATBLHOMN MepeOpUEHTAIINH;

B) MPEICTaBIsCT COOON «IPSIMOE TMPOABUKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY THUITYy paOOThbI»;

') XapakTepu3yeTcs Kak «podecCHOHAIBHOE Pa3BUTHE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TaIoB NPOo(eCcCHOHANBHOM KU3HU»: BEIOOP podeccuu, STambl pa3BeIKHd U OMPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, Mepuo/1 OBIaeHHs Podeccueid, yIpouHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBATM(UKAINH, CIa U T.J.

8.3. TunoBbie 3a7aHUA 1JI51 OEHKU YMEHHI

3apanue 1. Onpenenute, Kakue U3 MPUBEICHHBIX B CIHUCKE 337a4 — JKECTKUE, KaKue —
ruokue: Hanucate pedepaT mo s3xkoHOMHUKE; B 16.25 MO3BOHUTH B OT/eN CHAOKEHHSI HAYAJIbHUKY
OTJeNa; MPOBEPUTH IJIATEKKH M BHECTH JaHHbIe B 0a3y; K 18.00 3aKOHUMTH OTYET MO MPOEKTY
«Enen-1020»; He 3a0BITh COCTaBUTH CIIMCOK Y4YacTHUKOB KoH(epeniuu; B 17.00 cmate
KOMaHJAHPOBOYHBIE B OYXTanTepHIO; MO3BOHUTH HHCIIEKTOPY, BBISCHUTH, KaKHe W3MCHEHUS
IIPOM30ILIM B MOPSAJKE HAYMUCIEHHs Hallora;, HMOATOTOBUTH CHpaBKy K 3acenaHuro Cosera
JupexTopos.
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3ananme 2. 3ajaHue HA aHAIW3 CHUTYallMM W3 TPEIMETHOW 0OJACTH AUCIUIUIMHBI U
BBISIBJICHHE CITOCOOHOCTH 00YYaIOIIErocs: BELIOUPATh U MPUMEHSITh COOTBETCTBYIONTUE MPUHITUTIBI
Y METOJIbl PEIICHUSI MPAKTHYECKUX MPoOsIeM, OTM3KUX K MpodheCcCHOHATBHON NeITeTbHOCTH:

1. OOwsicHuTe, B 4eM OCOOCHHOCTh PAOOTHI C 3a/la4aMH-«CIOHAMH» M 3aJadyaMu-
wiarymkaMmny. Kakue criocoObl MPUMEHSIOTCS TIPH paboTe ¢ STUMH 3a7a9aMu’?

2. PackpoliTe Ha IpUMepe CyTh IPUMEHEHMUSI B 1iesienonaranu TexuHuku SMART. [laiite
KpaTKyI0 XapakTepucTuky kaxxaomy SMART-kputeputo.

3. B dem, mo-BamiemMy MHEHHMIO, COCTOMT pa3HHUIIA MEXIYy BpEeMEHEM-XpPOHOC U
BpeMeHeM-Kaiipoc? O6ocHYy#TE CBOI OTBET.

8.4. Tunoeple 3agaHuA 1JI OHEHKH HABBLIKOB

3aganue 1. Bbl, kak pyKOBOAMTENb MOAPA3JEICHUS, TOIYYWIN 3aJaHUE OPraHU30BaTh
MOATrOTOBKY BalIEro OTAeNa K Y4aCTHUIO B OTPACIEBOM BBICTABKE, OTKPBIBAIOIIEHCS Yyepe3 3 Mec.
Bam HeoOxomuMo ompenenuth O0BEM 3a/ad, paclpeAciuTh HX MEXIy COTPYIHHUKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJI€ MOATOTOBKH mepes pykoBoAcTBoM. Kakoit
MHCTPYMEHT (Kakue MHCTPYMEHTBI) TaiiM-MEHEKMEHTa Bbl Oy/eTe HCIOJb30BaTh B IEPBYIO
ouepean 1 YOPEKTUBHON OpraHu3aIiy padboThI?

3ananme 2. Bam nopy4eHo 3anyCTUTh HOBbIM TPOEKT. Ho Balm moiuMHEHHBIE KaTyIOTCH,
YTO UM HE XBaTaeT BPEMEHHM Ha BBIOJIHEHUE BCEX 3a7ad MO MEPBOMY MPOEKTY, OHU U TaK
3aJIepKUBAIOTCS TIoclie paboyero JaHs Ha 2, a To U 3 4aca. Bel mogo3peBaeTe, 4TO COTPYAHUKA
UCTIONB3YIOT CcBoe pabouee Bpemsi HedpdekTuBHO. Kakoil TEeXHHKOW TaliM-MEHEIKMEHTa
HE00X0IMMO BOCTIOJIb30BaThCS B IIEPBYIO OUYEPEb, YTOOBI MOATBEPANUTH HIIM ONPOBEPIHYTH Ballle
npenmnosioxxenne? OTBET apryMeHTUPYHITE.

9. IlepeyeHb OCHOBHOI M IONOJHUTEJIbHOM y4eOHOM JIUTEPATYPbl, HEOOXOAMMOM 1151
OCBOCHMS THCIMIIIMHBI

9.1. OcHOBHas qUTEpaTypa

1. Cnunkoga, O. K. IlepcoHanpHbIil MeHEKMEHT : yueOHHK 11 By30B / O. K. CnunkoBa.
— 2-e m31., iepepad. u mon. — Mocksa : M3ngatensctBo HOpaiit, 2025. — 116 c. — (Beicmiee
obpazoBanue). — ISBN 978-5-534-16189-2. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/567231

2. YrpasiieHue Kapbepoii : yaeOHoe rmocodue (MpakTUKyM) MIpakTUKyM : [16+] / aBT.-cocT.
A. H. HmaroBa, O. B. Ilacmep, O. B. Munkuna ; Cepepo-KaBkasckuii (enepanbHbIid
yauBepcureT. — CtaBponons : CeBepo-KaBkaszckuii @enepanbubiii yausepceurer (CKOY), 2022.
- 98 .. . wi, T1abn. — Pexum gocryma: mo  mommucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=712315

3. CrpenkoBa, JI. B. Taiim-menemxMenT : yueoHoe mocooue / JI. B. Crpenkosa, 10. A.
MakymeBa. — Mocksa : FOuutu-Jlana, 2018. — 176 c. : cxem., Ta0m., wi. — Pexxum goctyma: mo
moxamucke. — URL: https://biblioclub.ru/index.php?page=book&id=685380

9.2. lonotHUTEIBHAS JIUTEPATYPA

1. Ilcuxomnorus ynpasieHus nepcoHanoM : yueOHukK st By30B / E. . Poros [u np.] ; mox
obmeii penakmueit E. M. PoroBa. — Mocksa : 3znarensctBo IOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-03827-9. — Tekct : anmexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536223
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2. PabukoBa, H. E. Taiim-menemkmeHT : mipaktukym : [12+] / H. E. Psa6ukosa, E. B.
[IlectakoBa, P. M. IIpeiTkoB. — Mocksa : Jlupexr-Menua, 2022. — 124 c. : wi. — Pexum nocryna:
o roanucke. — URL: https://biblioclub.ru/index.php?page=book&id=685832

10. Ilepevyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUIMOHHOM ceTn ""UHTepHeT",
HEe00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX NPH OCyllleCTBJIEHUHM 00pa30BaTeJIbHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevYeHb MPOrpaMMHOro odecnevyeHus 1 HH(PpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcurerckas OMOINOTEKA OHIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4yHas 3JeKTpOHHAsT OMOIHOTEKa
(H9b) «eLIBRARY.RU»

3. https://urait.ru - 9BC «Obpa3oBarenbHas miatdopma KOpaitt»

4. https://www.e-xecutive.ru/ — CaiiT ©HTEpHET-coo01IecTBa MeHeKepoB

5. http://www.improvement.ru/ — OdunuansHblii CalT  TalM-MEHEIKEPCKOTO
cooO1ecTBa

6. http://www.ovl.ru/ — OpunuansHelii calT komnanuu «OpraHu3aius BPeMEHI

JIMIIeH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacnpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOHO PacIpoCTpaHsIeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoOCTpaHIEMOE).

11. MeToanueckue peKOMEHIANUM 110 OPraHU3ANUMN U3YYeHU S JUCHMUIIIMHBI

Opraam3anus 00pa3oBaTENBHOTO TpOIEcca pPEriaMeHTUPYETCS YYeOHBIM IUTAHOM H
pacnicaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QopMupoBaHMM CBOCH HWHIMBHAYyaJbHOM  0Opa30BATEIIbHOW  TPAaeKTOPUH
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUILUINH U PO ECCHOHATBHBIX
MOJyJIe, OCBOCHHBIX B TIPOIIECCE MPEAIIECTBYIOIIEr0 OOYYCHHUs, KOTOPBIA OCBOOOXKIAET
00yyJaromerocsi OT HeOOXOJUMOCTH UX TOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBIN mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJIb30BAHUH
TPAOUIIMOHHBIX, WHHOBAI[MOHHBIX H HWH()OPMAIIMOHHBIX 00pa30BATEIbHBIX TEXHOJIOTHI.
Tpaauunonnsie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUSMU CEMHUHApPCKOTO U
JCKIIMOHHOTO THIA. VHHOBaIMOHHBIE O0pa3oBaTEIbHBIE TEXHOJIOTMH HCIIONB3YIOTCS B BUJE
IIMPOKOTO TPUMEHEHUST aKTUBHBIX M HWHTCPAKTUBHBIX (OPM TPOBEIACHUS 3aHATHI.
WudpopmanmoHHble  00pa3oBaTeNbHBIC TEXHOJIOTMH  PEATM3YIOTCS IyTeM AaKTHBHU3AIHU
CaMOCTOSITENIbHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JeKIHOHHOTO THIA

JIeKIIMOHHBI KypC TMpEanojaraeT CHUCTEeMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
0a3zoBOMy yueOHUKY (YueOHUKaM, Y4eOHBIM ITOCOOUSM) OyIeT MPOYUTAH KypC.
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JlekMOHHBIA KypC JO/DKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUU U 0OECTIeUnBaTh
Oonee TIyOOKOe MOHUMaHUE Y9eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEeMEHH,
YyeM 3T0 TpedyeTcsi OONBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUEHUE MaTepHraa.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapbl (MPaKTUYECKUE 3aHATHSI) TPEACTABISIOT COOOW MeTanM3aluio JEKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSTCS B IEJSAX 3aKPETICHUs Kypca.

OcHoBHOM (opMOI TIpOBEIEHUS CEMHHAPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHnue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHye 3aaad U pa3dop MPUMEPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTeliss BXOIT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIHTHPOBAHHE CTYACHTOB 11O
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:

— OTBETHI HA BOIPOCHI, MPEAJIaraeMbIe MPENo1aBaTeseM;

— ydacTue B AUCKYCCHUSX;

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 3aJIaHUM;

— aCCUCTHpPOBaHUE MPEIO0IaBaTENI0 B IPOBEACHUH 3aHATHIA.

JlokJtagel U OMIIOHUPOBAHUE JOKIAJ0B MPOBEPSIOT CTEICHD BIAICHHS TEOPETUYCCKUM
MaTepuaioM, a TakKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTosiTesibHasi padoTa 00yYarOIMXCst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemoCpeICTBEHHOr0 Yy4acTus
MpernoaaBaTensi, XapaKTepU3yIOMIMCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTENEHON PaOOTHI:

— CHCTEMaTH3aIusl U 3aKPEIUICHUE TIOTYYSHHBIX TEOPETHUECKUX 3HAHUH U MPAKTUIECKUX
YMEHHUH CTYJEHTOB;

— yrayOseHue U pacliupeHrne TEOPETHUECKUX 3HAHU;

— (opmupoBaHUEe YMEHUN UCIOJIB30BaTh HOPMATUBHYIO U CIIPABOYHYIO TOKYMEHTAIIHIO,
CHEIUAIBHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEIIBHBIX CIIOCOOHOCTEH, aKTUBHOCTH CTYJEHTOB, OTBETCTBEHHOCTH
Y OPTaHU30BaHHOCTH,

— (QopmupoBaHUE  CaMOCTOSITETPHOCTH  MBIIUICHHS, TBOPYECKOM  HMHHIIMATHUBEI,
CIIOCOOHOCTEH K cCaMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alliu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CaMocrosiTenpbHasi paboTa MOXKET OCYIIECTBIATHCS HWHAMBUAYAIBHO WU TPYIIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CIOXKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHnomoruss  opraHm3alil  CaMOCTOSITENIBHOH  pa0OThl  CTYJIEHTOB  BKJIFOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepPUAIbHO-TEXHHUUYECKUX PECYypCcOB 00pa30BaTEIbHOIO
YUPEXKICHUSI.

[lepen BbIMONIHEHNEM 00YYaIOIIUMHUCA CAMOCTOSTEILHOM pabOThI MpenogaBaTesb MOXKET
MPOBOJAMUTH MHCTPYKTAXK IO BHIMOTHEHUIO 33/1aHUs. B HHCTPYKTaX BKIFOYACTCS:

— 1eJb U COICPKAHME 3a/IaHUs;

— CPOKH BBITIOJIHEHUS;

— OpPHUEHTHUPOBOYHBIN 00HEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUS K PE3yJIbTaTaM paOOTHI M KPUTEPHUH OIICHKH;

— BO3MOXHbIE TUITMYHbIE OMIMOKH MTPH BBHITOJIHEHUH.

HNHcTpyKTaX MPOBOIUTCS MpENoiaBaTeieM 3a cueT 00beMa BPEMEHH, OTBEICHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL.

KoHTponbs pe3ynpTaToB CaMOCTOATEIBHOW padOThI CTYIEHTOB MOXET MPOXOIWTHh B
MMCbMEHHOW, YCTHOW WUJTU CMEIIaHHOU (opme.
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CtyneHThl AOMKHBI TOIXOIUTh K CAaMOCTOSITEIBHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsSI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIENIbHBIE BOIPOCHl Kypca, TMPUOOPETCHHs] OMPEICICHHBIX HABBIKOB W HCIOJb30BAHUS
npodecCuoHaIBHON TUTEPaTyphI.

[TomereHust mjisi CaMOCTOATENLHON pabOThl OOYYAIOIIMXCS JOJKHBI OBITh OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» 1 obecnieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAITHOHHO-00pa30BaTeIbHYIO CpEly OpraHu3aIiy.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronruecs JOKHBIL:

— MPOCMATPUBATHL OCHOBHBIC OTIpeIeNieHUs U (haKThI,

— MOBTOPHUTH 3aKOHCIIEKTUPOBAHHBINA HA JIEKIIMOHHOM 3aHATHUN MAaTepHUAT U JOTIOJIHUTh €T0
C Y4E€TOM PEKOMEHIOBAHHOMU 110 JAHHOU TEME JINTEPaTyphl;

— U3YYUTh PEKOMEHIOBAHHYIO JTUTEPATYPY, COCTABIIATh TE3UCHI, AHHOTALIMU U KOHCIIEKTHI
HauOoJiee BaXKHBIX MOMEHTOB;

— CaMOCTOATEJIbHO BBIMOJIHATH 3aJaHHs, AHAJIOTUYHBIE TTPEIaraéMbIM Ha 3aHATHSIX;

— WCIOJIB30BaTh JJISI CAMOIIPOBEPKH MaTepHaibl (JOH/a OIIEHOYHBIX CPEJICTB;

— BBITIOJIHATH JIOMAIIHUE 33JIaHUS 110 YKAa3aHUIO MTPENoaaBaTes.

Pexomengauum no o0yyenusi uHBaaua0B u jui ¢ OB3

OcBoeHune MUCHMIUIMHBI HHBaNUAamMu U nunamMu ¢ OB3 mMoxkeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynnax. [Ipenmomaratorcs
CHeIMalIbHbIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBaIUaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOTIOTUYECKUMU
O0COOCHHOCTSIMU 00ydJaromuxcss uHBaIuaoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTrpPAMMaMU
peabunuTanuu  WHBaTUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHus THIOTOPAMH, TIICHUXOJIOTAaMH, COLHUATbHBIMU
pabOTHUKAMU, TPOLIEIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM C MeTOANYECKMMHU peKoMeHaauusiMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeaIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAllUd C IENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYTUMHU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIie.
[TonGbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popmax: ayauanbHON, BU3YAIIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMAILIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh MW QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBanuI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCITOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CIECIHATIBHOIO Ha3Ha4YeHHs (MIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOEe OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIUI0B 1 Jinil ¢ OB3.

dopma mTPOBEACHUS ATTECTAlMM Ui CTyJAEHTOB-mHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX IICUXO(PHU3NYECKIUX 0COOCHHOCTEH. J{7151 NHBATUA0B
u qun ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B IIE€YAaTHON WM OJJIEKTPOHHOM Qopme (A JUIl C HapyLIEHUSIMU OIOpPHO-
JIBUTATENIFHOTO allliapara); B MedaTHOW (opMe WM JJIEKTPOHHON ¢GopMe ¢ yBEIMYECHHBIM
mpUPTOM B KOHTPACTHOCTBIO (IIsI JIUIT C HAPYIIEHUSMH CITyXa, PEeUH, 3pCHHUS);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHMsI BCIYX (715 JIUL ¢ HAPYIICHUSAMU 3pEHUS).

CryneHTaM ¢ WHBAIMIHOCTHIO U jmnaMm ¢ OB3 yBenuuuBaercs Bpemsl Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHL. [[71sl TaKUX CTYZEHTOB MpeaycMaTpruBaeTcs 1ocTynHas hopma
MPEIOCTaBIICHUSI OTBETOB Ha 3a/IaHUS, & HMEHHO:
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— NUCBbMEHHO Ha Oymare wiM HaOOpOM OTBETOB Ha KOMIbIOTepe (s JUI[ C
HapyLICHUSIMU CIIyXa, peuH); BEIOOPOM OTBETa M3 BO3MOKHBIX BAPHAHTOB C HCIIOJIB30BAaHHEM
YCIIyT aCCUCTEHTAa (17151 JIUII C HApyIIEHUSMHU OTMIOPHO-ABUTaTEIbHOIO anlapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMU 3pEHUS], OMOPHO-IBUTATEIBLHOTO aIapara).

[Tpu HeoOxoauMocTH It 00yUaIOMIMXCsl ¢ MHBATUAHOCTBIO U null ¢ OB3 mporenypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUYEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM JISl OCYIIeCTBJICHH S
o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOnast ayauTopusi, TpeIHA3HAYCHHAs [UIS TPOBEICHUS Y4YeOHBIX 3aHSTHUH,
MPEAYCMOTPEHHBIX  HACTOSIIEH  paboueld  mporpaMMol  TUCHMIUIMHBI,  OCHAIlCHHAas
000pYyIOBaHNEM U TEXHHUYECKHUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOST: KOMIUICKTHI
CIeNUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KJIacCHAasl, MyJbTUMEIUUHBINA MMPOCKTOP, IKPaH,
KOMITBIOTEP C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IMPOTPaMMHBIM 00€CIIeUeHUEM, C BBIXOJIOM B CETh
«IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPENY.

Ilomemenne aJsi  €caMOCTOSITEILHOH PadoThl  o0ydaromuxcss — AayAUTOpHS,
OCHaIlleHHAs cJae1yIIuM odopyrioBaHMeM ¥  TeXHHYECKHUMH CpeCTBAMU:
CHelMaIu3upoBaHHas MeOenb Ul MpernojaaBaTeNss HM  0OydalolMXcs, JOCKa ydeOHas,
MYJIbTUMEAUHHBINA TPOEKTOP, FKPaH, 3ByKOBbIE KOJIOHKH, KOMITbIOTEp (HOYTOYK), IEPCOHATILHBIE
KOMIBIOTEPHl i1 paboThl 00yYaIOMIMXCS ¢ YCTAHOBICHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM
o0ecrieueHrneM, C BBIXOJOM B ceTh «HTepHET» U JAOCTYNOM B 3JEKTPOHHYIO MH(POPMAIIOHHO-
00pa3oBaTeNbHYIO CPELy.
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