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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no cneyuanvrocmu 38.05.01 Sxonomuueckas bezonacnocmeo,

HanpagienHHocms (npoghuiv) « IKOHOMUKO-NPABOBOe 0becnedene IKOHOMUYECKOU
bezonacrocmuy

Pabouast mporpamMmma TUCIUTUTHHBI « Y IPaBIIEHUE KaphepOo U TAMM-MEHEPKMEHT) BXOJIUT
B COCTaB OCHOBHOM NpodeccroHaIbHON 00pa30BaTeIbHOM MPOrpaMMBbI BBICILIETO 00pa30BaHUs IO
crenuanbHocTH  38.05.01 DkxoHomMuYeckas 0€30MacHOCTh, HaIpPaBICHHOCTh  (TIPOdHIIB)
«IDKOHOMHKO-IIPABOBOE OOECreueHne 3KOHOMUYECKOW O€30MacHOCTH» U TNpeAHa3HaueHa s
00yyYaromuxcst OYHONW U OYHO-3a049HOH popm 00yUyeHuUs.

© MHCTUTYT MEXIYHAPOAHBIX SKOHOMUYECKUX CBsA3eH, 2024.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUEe Kapbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanre y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM IJIAHUPOBAHUN BPEMEHH Ha JTMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (PeKTUBHOCTH MyTEM CAaMOMOTHBAIIMN U PACCTAHOBKH MIPUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHLIMHU IIOHATHAMHU, OHNPCACICHUAMU, KATCTOPUAMH B 06J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIMIX, TOAXO0AaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHM3allMM  HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
po(hecCHOHABHOTO PAa3BUTHS;

— H3y4yeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IEPCOHAJIBLHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— O0CBOEHHE 0a30BbIX HABBHIKOB CO3/aHUS IEPCOHAIBHON CUCTEMBI yUeTa, IUTAaHUPOBAHHUS
BPEMCHH, JIMYHOT'O LCJICIIOIaraHrd U MPpUoOpUTEC3aliun 3aa4.

2. MecTo AMCHMILVINHBI B CTPYKTYpPe OCHOBHOI NpodeccuoHaIbLHOI
0o0pa3oBaTe/IbHOM MPOrpaMMbl BbICIIET0 00Pa30BaHUS

JucrunnnHa «YTpaBJIeHHEe Kapbepol M TaM-MEHEDKMEHT» BXOJIUT B OOS3aTEIHHYIO
gacTh ydeOHOro TutaHa 1o crnenuanbHOCTH 38.05.01 DOxoHoMmMuYeckass ©e30MacHOCTb,
HampaBiIeHHOCTh  (mpodmiib)  «DKOHOMHKO-TIPAaBOBOE  OOeCreYeHue  SKOHOMUYECKOU
0€30MacHOCTHY.

3. O0beM JUCHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX 4acax ¢
yKa3aHHeM KOJIH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIKXCcs ¢ mpenogaBaresieM (110 BUAAM Y4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

O6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIE ¢TMHUITBI, Bcero — 108 gacos.

Bcero yacos
ouHasi hopma OYHO-3a04Hast
00y4eHus dbopma o0yueHus

Buj yueOHoit padoThl

KonTakTHasi paGora ¢ npenoaaBareseM (Bcero) 28 8

B ToM uucie:

3aHATHSA JIEKIIMOHHOI0 THUIIA 14 6
3aHATHS CEMUHAPCKOTO THIA (CEMUHAPHI) 14 2
CamocrosiTesibHasi padoTa (Bcero) 80 100
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTb 1M CHUILTTHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIJIHHE, COOTHECEHHBIX €
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa m HaumenoBanue

Kon u HanmenoBanue

I[InanupyemMble pe3ybTaThl

KOMIIeTeHI UM (1if) HHAMKATOPA T0CTHKECHUS
00y4eHHs MO TUCHHUIINHE
BBINIYCKHUKA KOMIIeTeHIIUH
Camoopranusanus n | UYK-6.1 3HaTB: OCHOBBI  YIIPaBJICHUS
camopassutue (B TOM | [loHumaer OCHOBHBIE | KapbepO 1 TaHM-MEHEKMEHTA;

qucie
310pOBbecOepeKeHune)
YK-6

CnocobeH  ompenensiatb |
pean30BLIBATE IPUOPUTETHL
COOCTBEHHOU HESATEILHOCTH
u CIIOCOOBI ee
COBEPIIICHCTBOBAHUS Ha
OCHOBE  CaMOOILICHKHM U
00pa3zoBaHus B TCUCHUE BCEH
KN3HU

IPUHIUIB CAMOOPTraHU3aIHH,
CaMOKOHTPOJISI U PeIICKCHUH.
NYK-6.2

Omnpenenser  IPUOPUTETHBIE
HaIlpaBJICHUS CBOEH
NeSITEIbHOCTH HAa OCHOBE
CaMOOLIEHKU ¥ 00pa30BaHMUA.

OCHOBHBIE TIPUHITATIBI
CaMOOpPraHU3aLINH.

Ymers: AQHAJIM3UPOBATh,
oTOMpaTh W  HUCIOJB30BaTh
UHCTPYMEHTBI TaM-
MEHE/I)KMEHTA, B TOM UYHUCIE JUIs
camopeanu3anuu B
npodecCuOHATbHON
NeSITETbHOCTH.

Baanern: HaBbIKaMH
PUMECHECHUS METO/IOB,
UHCTPYMEHTOB, TEXHUK TailiM-
MEHEPKMEHTa TUTST

3(PEeKTUBHOTO CaMOpPa3BUTHUS H
yIIPaBJICHUS Kapbepoil.




5. Copepsxkanne IUCHUNITHHBI

HauMeHnoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymsocts u | llenenonaranue. [loHsSTHE W CYIIHOCTh TaWM-MEHEIHKMEHTA, HCTOPHUS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpGMGHHBIfI TaﬁM-

((TﬂﬁM-MCHGI[)KMCHT»

MEHE/KMEHT, TaiM-MEHEDKMEHT KaK CHCTeMa: OCHOBHBIC YPOBHH.

OcHOBHbBIE TIOHATHUS W OIpeACNeHUs Ienenonaranus. [IpoakTUBHBIA U
PEaKTHBHBIN MOAXOBI K )KU3HU: ONPEACIICHHUE, PA3INIHsl, 3HAUUMOCTD JIJIst
nenenoctmwkenus. Pacimmpenue npoaktuBHocTH: «Kpyr 3a60m» u «Kpyr
BusHUSAY». LleHHOCTH Kak OCHOBa Iienenojiaranus. MeMyapHHK Kak
WHCTPYMEHT JUISl ONpPEIEICHUs CBOMX 0a30BBIX IEHHOCTEH. [Tomxosl K
ompeneneHuto 1eneit. «Life managementy uW KW3HCHHBIC IICIIH.
®opmynupoanue ueneii: SMART-kputepun. SMART-uenu u Haauenu:

JIBE CTpaTeruu 1enenocTmwkeHus. «Boponka maroBy wu «Beep
BO3MOXKHOCTEeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyeckoro  Iejemnoyiaranus.  KirodeBele  00JacTH  JKM3HU:

omnpenenenue. Llemn u kmroueBblie oOnacTu ku3HU. KapTra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobenHocTH  BpeMeHM Kak pecypca. Ilormoturenn  BpeMeHH:
OTIpeNIeJICHUE TOHSATHSI, OCHOBHBIE BHABI moriotutenedl. CrocoOsl
MUHUMM3aIUKM  HEI(P(EKTUBHBIX pacxoloB BpeMeHH. OmnpenencHue
MOHATUS, CyThb W  3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpOoHOMeTpaka. TeXHUKa COKPAIICHHOT'O XpPOHOMETpaxa. AHAIN3 THYHOM
3¢ PeKTUBHOCTH HA OCHOBE JaHHBIX XpOHOKapThl. Kiaccudukarmms
pacxooB BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEICHUS XPOHOMETpaxa U
CIIOCOOBI MX TTPEOJIOJICHHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTh BpeMeHU: JUHEWHOE W HEIUMHEWHoe Bpems. [[Ba Tumna
3agad. OmnpeneneHue MOHATUS KOHTEKCT. OCHOBHBIE THUIBI KOHTEKCTOB.
OmnpeneneHre MOHATHS M 33/1a41 KOHTEKCTHOTO IUTAHUPOBAHMA. TexXHHUKa
KOHTEKCTHOTO TUTAHUPOBAHMUS. WNucTpyMeHThI KOHTEKCTHOTO
rianupoBanus. [lmanupoBanme nus. Tpu THma eXEOHEBHBIX 3aaad:
KECTKHue, THuOkue, OwKeTUpyemble.  AJTOPUTM  IUITAHUPOBAHMS
©KEIHEBHBIX 3aJad pPa3HOrO0 THMA. MeTox CTPYKTYpPHPOBaHHOTO
BHUMaHMs. [lmaHupoBaHHME Ha OCHOBE METOJNA CTPYKTYPUPOBAHHOTO
BHUMaHUS. [OpH30HTHI IUTAaHMPOBaHMA. Pe3ylbTaTo-OpHEeHTHPOBAHHOE
tanupoBanue (popmyna 3¢ (HeKTUBHON MOCTAaHOBKH 3a/1a4). Pe3ynpTaro-
OPHEHTHPOBAHHOCTh M KOHKPETU3NPOBAHHOCTH 33J1a4: pa3inyus, 001acTH
PUMEHECHHUSI.

Tema 4.
0030p 3amauy

D¢ dhexTUBHBIN

Cytp 0030pa 3amau B TalM-MeHekMeHTe. OCHOBHBIC TOHATUS U
ompeneneHusi. UHCTpyMeHTHI co3laHus 0030pa 3ajad: OCOOEHHOCTH W
MpEeUMyIIecTBa KaKJOW IpyHIbl HHCTPYMEHTOB. KOHTPOJIbHbBIE CIIHMCKH.
JByxmepuble  Tpaduku.  TexHomoruss ~ MalHO-MEHEIKMEHT ¢
WCIIOIb30BaHUEM HMHTEIUIEKT-KapT I co3fmaHus d(QQeKkTuBHOr0 0030pa
3agad. O6iacTy NpUMEHEHHS TEXHOJIOTMU MalH/-MEHEDKMEHT. 3HaUYCHHE
MHTEJJIEKT-KapT KaK HWHCTPyMEHTa BH3YyalH3allMd [UIs OpraHU3alHuu
cucreMbl cOopa HeoOxoauMoil uHpOpMmauuu. PazauuHble  BHUIBI
MHTEJJIEKT-KapT, CEPBUCHI U PECYpPChl JUIsl UX CO3JaHMs C IeNibio coopa
uHpOpMAIUY B YCIOBUSX KOMMYHMKALlUH, B TOM YHUCIIC U B MPOEKTHOM
nesiTesIbHOCTH. Vcronbp3oBaHe HHTEIUIEKT-KapT JIJIsl paclIMpeHHsl CBs3ei




U OoOMEHa OMBITOM B TPOCKTHOW MACSITENHLHOCTU. YIIpaBICHUYECKAs
MOJIE3HOCTh MPUMEHEHHUS! HHCTPYMEHTOB CO3/1aHus 0030pa 3a/1a4.

Tema 5. Ilpuopurersl.
Mertoabt pacCcTaHOBKU
IIPUOPUTETOB

Onpenenenne, CyTb PacCTaHOBKH IMPUOPUTETOB B TAalM-MEHEIKMEHTE.
Kpurepun npuopureTHocTd. 3HAUEHHE PACCTAHOBKU NPUOPUTETOB IS
MpeloTBpaleH!s] KOHGIUKTOB B YCIOBUSX AENOBBIX, MEKIUYHOCTHBIX,
IPYNIOBBIX KOMMYHHUKaUi. OCHOBHBIE CIIOCOOBI U METOIbl PACCTAHOBKU
MPUOPUTETOB: MaTpulla OW3eHXaydpa, MaTpulla MHOTOKPUTEPHATbHON
OLIEHKM KaK CIOCOOBI MpeJOTBpAlICHHs] BO3HUKHOBEHHS M DPa3BHTHUS
KOH(QUIMKTHBIX CHUTyallud B YCJIOBHUSAX KOMMYHHKanui. TexHuka
IIPUMEHEHHSI MaTPULIbl MHOTOKPUTEPHAIBHOM OLIEHKM KaK TEXHOJIOIMH
MPEeIOTBPALICHUS] BO3HUKHOBEHHSI KOH(MIUKTHBIX curyanuil. Crocob
IIONIAPHOTO CpPaBHEHUS JUIsl PAcCTAaHOBKM IPUOPUTETOB. PaccraHoBKa
IIPUOPUTETOB B €XKEIHEBHBIX 3aJa4axX ¢ MOMOLIbI0 MHOIOKPUTEPUAIBLHON
OLICHKM (COKpauleHHbI BapuaHT). OnpeneneHne NpUOPUTETHOCTU
JOJICOCPOYHBIX IIEJIEW, OMpeleJeHNe NPUOPUTETHOCTH TEKYIIMX 3a/ad.
IIpaBuno ITapero. HaBs3anHas CPOYHOCTH U Ba)KHOCTB, CTPATETUH OTKA3a,
«paCYMCTKa» HAaBSI3aHHON BaXXHOCTH M CPOYHOCTH.

Tema 6. CaMmoMOTHBAIHA.
Pacnpenenenue paboueit
Harpy3Ku

I'pamoTHOE pacnpenenenne padbouedt Harpysku. [IpaBuia opraHuzamuu
s dexTUBHOTO OTABIXA. DPPEeKTUBHBIN cOH. CaMOHACTpOIiKa Ha pelIeHHe
3a71a4: METOABI, CIocOObl. D (HEeKTUBHOE pelIeHHE OOIBIINX TPYAO0EMKUX
3agad. TexHuka paboThl C 3agadamMM — «cioHamu». lcnosb3oBaHue
CMAPT-kputepues i noazanay. PeieHne MeIKUX HENPUSATHBIX 3a1ad.




6. CTpykTypa IUCHMILUIMHBI 110 TeMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonTakTHasi padora, yac.
HaumeHoBaHue TeM CamocrosiTeb
No 3ansaTus Bcero,
(pa3nesioB) Has padora,
n/m JeKIIMOHHOI0 CemuHap yac.
AUCHUTLTUHBI yac.
THOA
1. | CymHOCTb U onpeeneHue 2 2 13 17
MOHSITHSI «TAIM-MEHEHKMEHT)
2. | XpoHOMETpax 2 2 13 17
3. | IInanupoBanue 2 2 13 17
4. | DddexTuBHbI 0030p 3304 2 2 13 17
5. | Illpuoputetsl. MeTombl 4 4 9 17
pPacCTaHOBKH MPUOPUTETOB
6. | CamomoTuBaLus. 2 2 19 23
Pacnipenenenue paboueii
Harpy3KH
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0yueHUs
KonTakTHasi padora, yac.
HauMeHoBaHue TeM CamocrosiTenb
No 3ansaTus Bcero,
(pa3nesioB) Has pa0ora,
n/m JeKIIMOHHOI0 CemuHap yac.
AUCHUILIUHBI yac.
THOA
1. | CymHocTb U onpeaeneHue 1 - 16 17
MOHSITHSI «TaliM-MEHEHKMEHT)»
2. | XpoHOMeETpax 1 - 16 17
3. | IInanupoBanue 1 - 16 17
4. | DddexTuBHBIN 0030p 33134 1 - 16 17
5. | Ilpuopurersl. Metoael 1 - 16 17
pPAacCTaHOBKH NPUOPUTETOB
6. | CamomoTuBaLus. 1 2 20 23
Pacnipenenenue paboueii
HArpy3KH
HUTOTI'O: 6 2 100 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeH sl JIs CAMOCTOSITeIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CamocrosTenbHas pa60Ta SABJISACTCA OJHHMM U3 OCHOBHBIX BH/IOB y‘IeGHOfI JACATCIIbHOCTH,

€ro
IMPUBBIYKH K

HCIIO/Ib30BaTh,
MTOCTOSTHHOMY

BOCOUTAHHUE BBLICOKOH

COBCPUHICHCTBOBAHUIO

TBOPYECKOMN
CBOUX

COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepual |
CaMOCTOSITEJIbHO
WHUIMATHBBHI,

LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

AKTUBHOCTH,
3HaHWUM, K




KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHAPCKOI0 TUIIOB U 00ecreYrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

e A

9.

10.
I11.
12.

BOIIpOCbI AJId CAaMOCTOATEIBHOIO U3YyYCHU A

[TonsiTHE «Kapbepay, «AeI0Bas Kapbepay.

Kapbepa kak 00BEKT yrpaBiIcHHS.

Bupl 1eoBoi Kapbephl U €€ 3a/1a4u.

OcHOBHBIE TIOKa3aTeNH MpodecCuOHATN3MA.

[TnanupoBanue 1e0BOM M MPO(HECCHOHATEHON Kaphephl.

@DaKTOpbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CaMOOTPEICTICHHUS.

[Iporecc ocMBICIEHHS U TUTAHUPOBAaHMS COOCTBEHHOM PO ECCHOHATEHON Kapbephl.
Peanusanus kKapbepHBIX CTPATETHH B YCIOBUAX PHIHOYHON YKOHOMUKH.

[TpoekTHas AesATeNbHOCTh KaK COCcO0 MIaHUPOBAHUS Kapbephl.

JInanoe u npodeccrnoHabHOE MIAHUPOBAHUE JKU3HH.

[TonsiTue ycrnexa 1 pakToOpsbl, ONPEAEIIAIONINe YCIEITHOCTh AeITeIbHOCTH JINYHOCTH.
[IpenBapuTenbHbIii 3TAll KAPbEephbl — MOHSATUE, OCHOBHBIE YJIOBJIETBOPSIEMbIC

MOTPEOHOCTH.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

JTal CTaHOBJIIEHUSA KapbCphbl — MOHATUC, OCHOBHBIC YTOBJICTBOPACMBIC HOTpGGHOCTH.
Oran npoABHKEHUS Kapbepbl — IOHATHE, OCHOBHbIE YAOBJIETBOPSIEMbIE TOTPEOHOCTH.
Otan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Otan 3aBepIIeHUs Kapbephl — IOHSATHE, OCHOBHBIE YIOBIETBOPSEMbIE TOTPEOHOCTH.
Mertoap! noucka paboThI.

[IpaBuna TeneoHHOrO cOOECETOBAHMS TIPH MMOUCKE PaOOTHI.

OcHOBHBIE IPUHIIUIIBI COCTABIICHUS TPO(HECCHOHATLHOTO PE3OME.

TexHuka nmpoBeacHUs codeceIoOBaHUs ¢ paboToAaTENIEM.

CyIIHOCTh CAMOMEHEKMEHTA.

[Ipouecc nenenosaranust B CaMOMEHEKMEHTE.

TexXHUKH CaMOMEHEKMEHTA B «YIIPABICHUHA BPEMEHEM»

[IpaBuiia mocTaHOBKH 3a/1ad4.

Crunpb paboThl U pallMOHANIbHAS OPraHU3aIHs TPYAA.

VYrpasneHue cTpeccaMu Kak 3JIEMEHT palliOHAIBHOW OpraHnu3aIiuu COOCTBEHHOM

TPYZIOBOM aKTUBHOCTH.

27.

OHpCI[CJ'ICHI/Ie KU3HCHHBIX ITPUOPUTETOB B KOHTCKCTE ITOCTAHOBKHU

npohecCHOHANBHBIX 3a/1ad.

28.
29.
30.
31.
32.
33.
34.
35.
36.
37.

«ITornorurenu BpeMEHW» B ACHEKTE I€JIOBOIO 3TUKETA.
OCHOBHbIE TPUYUHBI HEPALTMOHAIBHO TOTPAYEHHOTO BPEMEHHU.
Nmumk. Ero 3naueHue 1u1st KapbepHOTo pocTa

[IpaBusna TMYHON OPraHU30BAHHOCTH U CAMOAUCIUTIIIMHBL.
Cucrtema mIaHupOBaHUs PaOOTHI.

Mertoasl caMOCOBEPILIEHCTBOBAHUSI.

Pacniopsinok Ku3HEAEATEIbHOCTH JEJIOBOTO YEJIOBEKA.
JenerupoBanue noiHoMO4Ynid. Er0 OCHOBHBIE LIETH.
TexHo0rns MOMCKa JKU3HEHHBIX IICIICH.

OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOYEro BPEeMEHHU.



IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MeHEDKMEHT ~ CTYJIGHTAa: OCOOCHHOCTH OpraHW3allid BPEMEHHU CTYJICHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIllii BPEMEHHU.

2. TaltM-MeHEPKMEHT JCIIOBOTO 4YEJIOBEKAa: aKTyallbHble MPOOJEMbI M CIOCOOBI HX
peuieHusl.

3.Oco0eHHOCTH HCTIOIB30BAHMS TEXHUK TaiM-MEHEPKMEHTA B CBOCH ITpodecCHOHATbHON
JeATEeIbHOCTH.

4. CiocoObI CaMOHACTPOMKH Ha paboTy (aHATUTHIECKUN 0030p 1O MaTepraiaM OTKPBITHIX
HWCTOYHUKOB).

5.Crnocobb1 pacmipenenenusi paboueit (yueOHON Harpy3ku). 3HaU€HHE HHCTPYMEHTOB
TaltM-MEHEI[KMEHTA ISl IOBBIIICHHUS TMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEeIPKMEHT B COBPEMEHHOM On3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
UCIIOJIb30BaHUsI METO/IA JITIsl pelIeHHs OM3HEeC-3a/1ad.

7.0OCco0C€HHOCTH OpraHW3allud BPEMEHW W MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
MPaKTUYECKON JeATEIbHOCTH OpPraHU3aIuu.

8. «MasieHpKHe XUTPOCTH» TalM-MEHeKMEHTa: Haubosiee MOMmyJspHblE WHCTPYMEHTHI
OpraHW3aIi BpEeMEHHU (aHATUTHUYECKHA 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JOTIOTHUTEILHOU JTUTEPaTYpPhl).

Pacnpenesienne caMoCTOSITEIbHOM PadOTHI

Bunpl, popmbl 1 00bEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU M3YYEHUU JaHHOU
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepIKaHueM U OTPAKEHBI B CIIEIYIOIIeH Ta0uIie:

O0beM caMoCTOATEIbHOM
HauMeHoBaHHe TEM Bun
Ne . padoThl
(pa3nesioB) CaMOCTOSITEIbHOM
n/n o4dHas Gopma OYHO-3a04Has
AMCUMILINHBI padoThbI
o0yueHHsI dopma oOyueHwHs
1. CymrHocTs ¥ onpeziesienne | PabGora ¢ nmureparypoi, 13 16
TOHSITUS «TalM- BBITIOJTHEHUE 3aJJaHUM,
MEHEKMEHT) HanucaHue pedeparon
(moKIam0B)
2. XpoHOMETpaXK Pabota c nutepatypoi, 13 16
BBIIIOJIHEHUE 3aJaHU
3. [InanupoBanue Pabota c nurepatypoi, 13 16
BBITTIOJTHEHHUE 3aJJaHUMH,
Hamucanue pedepaTon
(moKIa10B)
4. D¢ dekTuBHBII 0030p Pabota c nutepatypoi, 13 16
3a/1a4 BBITIOJIHEHUE 3aJJaHU I
5. [Tpuopurersl. MeTos Pabota c nutepatypoi, 9 16
paccTaHOBKHM MPUOPUTETOB | BBHIIOJIHEHUE 3aJaHUI
6. CamoMoTHBanus. Pabota c nutepatypoi, 19 20
Pacripenenenne  pabodeii | BHITOIIHEHUE 3aJaHHIA
Harpy3Kku
NUTOI'O: 80 100
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8. IlepeyeHb BONPOCOB M THUIOBBIE 32aHMS JJIs1 MOATOTOBKH K MPOMEKYTOYHOIMI
arrecTanuu

8.1. IlepeueHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLIEHKO

[TonsaTHEe «Kapbepay, «AejioBas Kapbepay.
Kaprepa kak 00beKT yIpaBieHuUs.
Bubl 1eoBoii Kapbephl U €€ 3a1a4H.
OcHoBHbIE TIOKa3aTeNN MPodhecCuoHaTUu3MA.
[TnanupoBaHue 1em0BOM U MPO(HECCHOHATLHON Kapbephl.
@DakTophbl, CTPYKTYpa U YCIOBHSI MPOPECCUOHAIBHOTO CaMOOTPEIeIICHNUS.
[Iporecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
Peanu3zanust kKapbepHBIX CTPATETUNA B YCIOBHUSAX PHIHOYHON SKOHOMMKH.
9. [TIlpoekTHas AEATEIHLHOCTh KaK CIIOCOO TUTAHUPOBAHUS Kapbephl.
10. Jlmuroe u mpodeccruoHabHOE TUIAHUPOBAHKE KU3HHU.
11. Ionstue ycnexa u (pakTopbl, ONpeeNIOnUe YCIEeIHOCTh 1eITeIbHOCTH JTMUYHOCTH.
12. TlpenBapuTenabHbIN 3TAN KAphEPhl — MOHITUE, OCHOBHBIE YAOBJIETBOPSEMbIEC
noTpeOHOCTH.
13. Dtan craHOBIEHUS Kapbephl — MOHSATHE, OCHOBHBIE Y OBIETBOPSEMbIE TOTPEOHOCTH.
14. Oran nponBUKEHUS Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSIEMbIE
MOTPEOHOCTH.
15. Drtan coxpaHeHus: Kapbepbl — HOHSATHE, OCHOBHBIE YIOBJIETBOPsEMbIE TIOTPEOHOCTH.
16. Dram 3aBepiieHUs] Kapbephbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSIEMBIC TIOTPEOHOCTH.
17. Metozpsl moucka paboThl.
18. IlpaBuna TenepoHHOrO coOECeTOBAHMS IPH MMOUCKE pabOTHI.
19. OcHOBHbIE MPUHLIUIIBI COCTABICHUS MPO(HECCHOHAIBHOTO PE3IOME.
20. TexHuka npoBeaeHUs1 codeceoBaHus ¢ paboToAaTEIEM.
21. CyuHOCTh CAaMOMEHEIKMEHTA.
22. Ilporuecc nenenonaraHus B CAaMOMEHEIKMEHTE.
23. TexHUKH CAaMOMEHEKMEHTA B «YNPABICHUH BPEMEHEM)
24. IlpaBuia MOCTaHOBKH 3aja4.
25. Ctunb paboThl M pallMOHATIbHAS OPraHU3aLUs TPY/a.
26. YmpaBieHHe CTpeccamMH Kak 3JIEMEHT palliOHAIbHOW OpraHu3aIiiu COOCTBEHHOM
TPYZILOBOM aKTUBHOCTH.
27. OnpeneneHue )KU3HEHHBIX TPUOPUTETOB B KOHTEKCTE MOCTAHOBKHU
npohecCHOHANBLHBIX 3a]1a4.
28. «llormorutenu BpeMEHW» B aCIEKTE JI€TOBOr0 3THKETA.
29. OCHOBHBIE IPUYMHBI HEPALMOHAJIBHO TOTPAYEHHOI'O BPEMEHH.
30. Umumx. Ero 3HaueHue i1 KapbepHOTO pocTa
31. IlpaBuna 1MYHON OPraHU30BAHHOCTU U CAMOJIUCIUIUIUHBI.
32. Cucrema mIaHupOBaHUS PAOOTHI.
33. Meroabl CaMOCOBEPLIEHCTBOBAHHUSI.
34. Pacnopsiiok KU3HEIEATEIbHOCTH JEI0BOTO YEIOBEKA.
35. JlenerupoBanue nojHoMouuii. Ero ocHOBHBIE 11eMH.
36. TexHOJNOrHA IIOMCKA KU3HEHHBIX IEJICH.
37. OcHOBHBIE IPpaBUJIa YKOHOMHH pab0uero BpEMEHH.

XN R =
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8.2. Tunosble 3axaHNA IJI OLEHKH 3HAHUI

1. [IpoaBmkeHue B Kakoi-m0o chepe nesTenbHOCTH, oApa3yMeBaloliee He CTOIBKO pOCT
IO TIOJDKHOCTH, CKOJIBKO PO()eCCHOHANBHBIN POCT:

a) mpodecCHOHATLHOE Pa3BUTHE;

0) nmpodeccuoHabHas Kapbepa;

B) npodeccruonanuzanus;

T') COITMaIu3aIus.

2. YpaBiieHHE I€JI0BOM Kapbepoi MOXKHO OMPEACIIUTh KaK:

a) pe3yJabTaT JIOCTHKEHHUI YEJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYIOBOM JIEATEIBLHOCTH,
CBSI3aHHBIN C MPOo(deCcCHOHATBLHBIM U IOJDKHOCTHBIM POCTOM;

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszainuii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMK M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro Ieeid, TOTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN M CKJIOHHOCTEH, a TaKXKe UCXOIs U3
1esei, moTpeOHOCTE, BO3MOYKHOCTEH U COIMMAIBHO-OKOHOMUYECKUX YCIIOBUH OpraHU3aINH;

B) OIHO W3 HANpaBICHUH KaJpoOBOW pabOThI B OpraHU3allid, OPHUCHTUPOBAHHOE HA
OnpeeieHuEe CTPATETUU U 3TANIOB Pa3BUTHUA U MPOJBUKECHUS CIICIIUATIUCTOB;

I') ONHUCAHHE ONTUMAJIBLHOTO NMYTH Pa3BUTHUSL COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMMA B OPTraHU3aIMU, YETKO M HarJISIIHO OMHUCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUANIACT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMEBIE 3HAHUS U OBJIAJIETh HY)KHBIMH HaBBIKAMU
1151 9 HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. HecrabunbpHas kapbepa...

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
TI0OPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWMIBHON NMpodecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCHOHATBLHOMN MepeOpUEHTAIINH;

B) MPEICTaBIsACT COOOW «IPsIMOE TMPOABUKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY THUITY paOOThbI»;

') XapaKTepu3yeTcs Kak «IpodecCHOHAIBHOE Pa3BUTHE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TaIoB NMPO(eCCHOHANBHOM KU3HU»: BEIOOP Ipodeccuu, STambl pa3BeIKd U ONPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, Mepuo/1 OBIaeHHs podeccueid, yIpouYHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.

4. — 3TO IPOLECC, KOTOPHIE HAIIpaBJIEH Ha CO3JaHUE,
BOCIIPOU3BOICTBO MJIM COBEPIIEHCTBOBAHUE OPraHU3alMK CI0XKHOW JTMHAMUYECKOIN CUCTEMBI.

8.3. TunoBble 3a1aHUSA 1JI5l OLEHKH YMEHU I

3aganmue 1.

Omnpenenurte, Kakue M3 NMPUBEJCHHBIX B CIHCKE 337ad — JKECTKHE, Kakue — TUOKHe:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTH B OT/IENI CHAOKEHHS HAYAJIbHUKY OT/ENA;
MPOBEPUTH TUIATSIKKH U BHECTH JNaHHBIE B 0a3zy; Kk 18.00 3akoHUMTH OTYET 1O mpoekty «Ener-
1020»; He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epenimu; B 17.00 cpate
KOMAaHIUPOBOYHbIE B OyXTaJITEpPUIO; MO3BOHUTb HHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOM30LUIM B MOPSAJKE HA4YMCIEHUs Halora, MOATOTOBUTH CIpaBKy K 3acenaHuto Cosera
JupekTopos.

12



3aganue 2.

[TpoBeanTe MONHBIM XPOHOMETPaXK TPEX-IATH CBOMX pabounx (yueOHbIX) THEH. 3aHecure

JIAaHHBIE B TAOIHUITY:

Bpems
Hayaja

IIpumep 3anonHeHus:

Bpemsa | Jl1uTEJBHOCTH
Hayaja

13.35 lq 20m

15.00 lu.

16.10 25m

JIIMTEJIbHOCTD

Bua paGotsl

OOGcyxnenue
xo0ja
BBITIOJTHEHUS
pabot 1o
MIPOCKTY
«ToMck»

Bcerpeua ¢
IIPEACTABUTEI
eM
«Masepukce»

Jlo3BanuBaics
JI0 KJIUCHTA,
YTOOBI
BBISICHUTD
MPUYHHY
3a/1ePKKHU
OTUTATHI IO
CYeTy

Bun padorsi / Uto nenan?

PesyabTar /
410 caeaan?

HenponyktusHoe

COBEIIIaHHE.
MHoro cIoB,

MPOEKT CTOUT HA

MCCTC..

HNutepecen u
npeajaracMbli
MIPOEKT, U
YeJ0BEK, U

B3aHMMHasdA BbIr0J1a

OT peanu3anuu
MIPOEKTA.

CnpammuBaercs, a

Ha 4TO MHEC
CeKpeTapb

oraena??? Tonpko
MOTEPST BpEeMH. . .

[Ipoananu3upyiTe Moay4YeHHbIEC TaHHBIE:
1. BbIsiBUTE CBOM MOTJIOTUTENIM BPEMEHH, OTMETHB UX B rpade « AHATU3».
2. TlomcuwmTaiiTe, CKOIBKO BPEMEHH B JICHH OBLJIO U3pacX0A0BaHO HEI(PPEKTUBHO.

3. Ilogymaiite, 4TO BBI

MOXKETEC

clleaTh,

4TOOBI

Pe3syabTar / Anann3
qT10 caeaan’?
AHaau3

[IpoekT uaTEpECEH, HO
OyKcyeT u3-3a BHYTPEHHEH
HECOTJIACOBAaHHOCTH.
CoxkpaTuth BpeMs Ha
obcyxnaeHus (m.0.,
MOCTaHOBKA 33J1a4 4/3
Outlook ¢ HacTpotikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 3a CPBIB CPOKOB?)

ITonw3a oueBHgHA.

Tunuunenii XxpoHodar:
nenerupoBath!!!

Hayuutbcs oTrcenBarh
nuirHee. PacctaBisTh
MIPUOPUTETHI B Aenax!

COKpAaTUTb KOJIMYCCTBO

pactpaunBaemoro Bpemenu? Ilpemioxure Mepsl IO MUHUMH3AUN HEAIPPEKTUBHBIX PaCcXO0B

BpPEMEHU.

3anummMTe MOMyYeHHBIE PE3YJIBTaThl U CIOCOOBI 0OpHOBI C XpoHO(Daramu.

3aganue 2.

CoTpyaHHK 5SKOHOMHYECKOH O€30MacHOCTM MCIBITHIBACT TEpPEerpy3Ky paboToil u
YYBCTBYET, YTO HE YCIIEBAET CIPABIATHCS ¢ 3agauaMu. [IpeanoxuTe pemieHre JaHHOM CUTyaluH.
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8.4. Tunoekle 3agaHuA 1JI OLEHKH HABBLIKOB

3aganue 1.

Bbl, Kak pyKOBOAMTENb MOAPA3ACICHUS, MTONYYWIN 3alaHUE OPraHU30BaTh IIOATOTOBKY
BAIlIETO OTZEJIa K Y4YacTHIO B OTpacieBOM BBICTABKE, OTKpbIBarolieics depe3 3 mec. Bam
HEOOXOJUMO  OMpeAeTUTh O0BbEeM 3alad, paclpeieNuTh WX MEXKIYy COTPYIHUKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJI€ MOATOTOBKH mepes pykoBoAcTBoM. Kakoit
MHCTPYMEHT (Kakue MHCTPYMEHTBI) TallM-MEHEKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepens 1 dhPexkTuBHOM opranmu3zaiuu padbotei? OOOCHYITE CBOE pelIeHuE.

3aganue 2.

Bam nopy4eHo 3anyCTUTh HOBBINM IpoeKT. Ho Bamy moJ4MHEHHBIE )KAIYIOTCA, YTO UM HE
XBaTaeT BPEMEHU Ha BBIIIOJIHEHHE BCEX 3a7a4 IO MIEPBOMY MPOEKTY, OHU U TaK 3aJ€pP>KUBAIOTCS
nocie pabodero qHS Ha 2, a To U 3 yaca. Bel mojo3peBaere, 4To COTPYAHUKH HCIIONB3YIOT CBOE
pabouee Bpemss HedpdekTuBHO. Kakoil TEXHUKOW TalM-MEHEIKMEHTa HEO00XOIUMO
BOCIIOJIB30BaThCSl B TEPBYIO Ouepellb, YTOOBI MOATBEPAMTH WM OINPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHOW M JONOJHUTEIbHON Y4eOHOI JIUTEPaTypBhl,
He00X0IMMOI IJISl OCBOCHUSA THCIUIIINHBI

9.1. OcHOBHas qUTEpaTypa

1. CnuukoBa, O. K. TlepcoHanbHbIN MEHEIKMEHT : yueOHOe mocooue s By30B / O. K.
CnunkoBa. — 2-e u3., nepepad. u ngon. — Mocksa : U3garensctBo FOpaidt, 2024. — 116 c. —
(Beicmiee o6pazoBanme). — ISBN 978-5-534-16189-2. — Tekct : dIeKTpOHHBIA //
O6pazoBarenbHas maTdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/543574

2. YrpaBneHue Kapbepoi : yueoHoe nmocodue (mpakTUKyM) IpakTUKyM : [16+] / aBT.-cocT.
A. H. IlImaroBa, O. B. Ilacmep, O. B. Munkuna ; Cesepo-KaBkasckuii QenepanbHblii
yauBepcuteT. — CraBponons : CeBepo-KaBkazckuit @enepanbubiii yausepeutet (CKDY), 2022.
- 98 ¢ : wmm, Tabn. — Pexum gocryma: mo moamucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=712315

3. CrpenkoBa, JI. B. Taiim-menemxmenT : yaeOHoe mocobue / JI. B. Crpenkosa, 0. A.
MakymeBa. — Mocksa : FOuutn-/lana, 2018. — 176 c. : cxem., Tabi., wi. — Pexxum goctyna: mo
noamnucke. — URL: https://biblioclub.ru/index.php?page=book&id=685380

9.2. lonoJTHUTEIbHAS JIUTEPATypa

1. Tlcuxomnorus ynpaBieHus mepcoHaIoM : yaeOHuK 1iyist By30B / E. U. Poros [u ap.] ; mox
obmieit penakuueii E. M. PoroBa. — MockBa : M3natensctBo FOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-03827-9. — Texkcr : asnektponnbsii // OOGpa3oBareiabHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/536223

2. PsabukoBa, H. E. Taiim-menemkmeHT : mpaktukym : [12+] / H. E. Psa6ukosa, E. B.
[IectakoBa, P. M. IIpbiTkoB. — Mocksa : Jlupexr-Menua, 2022. — 124 c. : wi. — Pexum nocryna:
o roamucke. — URL: https://biblioclub.ru/index.php?page=book&id=685832

3. CaBuHa, H. B. TaiiM-MeHe)KMEHT B 00pa3oBaHMH : yueOHOe rmocobue s By3oB / H.
B. CaBuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2024. — 162 ¢. — (Bwicmiee
oOpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : anmexTpoHHbIN // OOpa3zoBarenbHas
mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/543250

14


https://urait.ru/bcode/543574
https://biblioclub.ru/index.php?page=book&id=712315
https://biblioclub.ru/index.php?page=book&id=685380
https://urait.ru/bcode/536223
https://biblioclub.ru/index.php?page=book&id=685832
https://urait.ru/bcode/543250

10. ITepedyensb pecypcoB HHPOPMANMOHHO-TEJIEKOMMYHUKANMOHHOM ceTn ""UHTepHeT",
HEe00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIO0JIb3yeMbIX NPH OCyLIleCTBJIEHUHM 00pa30BaTeJIbHOI0 NpoLecca no JUCHUILINHE,
BKJIIOYasl MlepevYeHb MPOrpaMMHOI0 o0ecrneyeHus 1 HHPOPMALMOHHBIX CIPABOYHBIX
cucrTeM (MpH HEOOXOAMMOCTH)

https://urait.ru - 9bC «O06pa3oBarensHas matdopma FOpaitT»

http://biblioclub.ru - 3BC «YHuBepcuteTckas OUOIMOTEKa OHIIANHY

3. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4Has 3JIeKTpOHHas OHOIHOTEKA
(HOB) «eLIBRARY.RU»

4. http://www.ovl.ru/ — OdpunuanbHbIi caiT komnaHuu «OpraHu3amus BpeMEHN)

DN —

JINeH3nonHoe NporpaMMHoOe ooecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apy0exHO€, CBOOOTHO PacIpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynbrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHO€e, CBOOOHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToaunuyeckue PEKOMEHIAIUH ITO OPraHU3allMU U3YUYCHUSA TUCHUIIJINHDBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHusi) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoel HMHAUBUAYATbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOy4aromuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJIyJIel, OCBOEHHBIX B TPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocs 0T He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCA Ha MCIOJIb30BaHUU
TPAIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX O00PAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunmonHble 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VIHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO TNPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  pPEATH3YIOTCS IMyTEM  AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIHMOHHOTO THIIA

JIeKMOHHBI Kypc TMpeArnoyiaraeT CHCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nekuuu gextop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMOHHBIA KypC JO/DKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUU U 0OECTICUnBaTh
Oonee TiyOOKOe MOHUMaHUE Y9eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepHraa.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapbl (MPaKTUYECKUE 3aHATHSI) TPEACTABISIOT COOOW MeTanM3alyio JEKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSATCS B IEISAX 3aKPETICHUs Kypca.

OcHoBHOM (opMOIl TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHne HamOojee MPOOJIEMHBIX M CIIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
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pelieHre 3aaad U pa3dop MPUMEPOB M CUTyallMid B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTeliss BXOIIT: OKa3aHUE METOAMYECKON MOMOINY U KOHCYJIbTHPOBAHHE CTYACHTOB IO
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTHBHOCTH Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS IO CIEIYIONINM KPUTEPHSIM:

— OTBETHI HA BOIPOCHI, MPEAJIaraeMbIe MPEno1aBaTeseM;

— ydacTue B AUCKYCCHUSX;

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 3aJIaHUM;
aCCHCTHPOBaHHE MPENO/IaBaTENIO B IPOBEACHUN 3aHATUH.

JlokJ1agel U OMIIOHUPOBAHUE JIOKIAJ0B MPOBEPSIOT CTEICHD BIAICHHS TEOPETUYCCKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTosiTesibHasi padoTa 00yYarOIMXCs

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpEeTEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 0e3 HemoCcpeICTBEHHOro0 Yy4acTus
MpernoaaBaTensi, XapaKTepU3yIOMIUiiCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— CHCTEMaTH3aIusl U 3aKPEIUICHUE TIOTYYSHHBIX TEOPETUUECKUX 3HAHUH U MPAKTUIECKUX
YMEHHUH CTYJEHTOB;

— yrayOJeHue U pacliupeHrne TEOPEeTHUECKUX 3HAHUI;

— (opmupoBaHuEe YMEHUN UCIOJIB30BaTh HOPMATUBHYIO U CIIPABOYHYIO TOKYMEHTAIIHIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
Y OPTaHU30BaHHOCTH,

— (QopmupoBaHUE  CaMOCTOSITETPHOCTA  MBIIUICHHS, TBOPYECKOM  HWHHIIMATHUBEI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHUIO 1 CAMOpPEaIN3alliu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYIIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHKH.

TexHomorust  OpraHMW3allMd  CaMOCTOSITENIBHONH  pabOThI  CTYINEHTOB  BKIIIOYACT
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepPUAIbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEXKICHUSI.

[lepen BbImoMHEHNEM O0YYaIOIIMMUCS CAMOCTOSITEIBHON PabOThI MPENOIaBaTElb MOKET
MPOBOJAMTH MHCTPYKTAXK IO BHIMOTHEHUIO 33/I1aHUs. B HHCTPYKTaX BKIFOYAETCS:

— 1eJb U COICPIKAHME 3a/IaHUs;

— CPOKH BBITIOJIHEHUS;

— OPHUEHTHUPOBOYHBIN 00HEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUS K PE3yJIbTaTaM paOOTHI M KPUTEPHUH OIICHKH;

— BO3MOXHbIE TUITMYHbIE OMIMOKH MPH BBHITOJIHEHUH.

WNHcTpyKTaK MPOBOIUTCS MPENoiaBaTeieM 3a cueT 00beMa BPEeMEHH, OTBEICHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL.

KoHTponbs pe3ynpTaToOB CaMOCTOATEIBHOW padOThI CTYIEHTOB MOXET MPOXOAWTH B
MMMCbMEHHOW, YCTHOW WUJTM CMEIIaHHOU (opme.

CTy#eHTBl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUMU, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTJICbHBIE BOMPOCHI Kypca, NPUOOPETEHHS OMNPEACICHHBIX HABBIKOB W HWCIOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Momemmenust st caMOCTOATENBHON padOThl 00ydYarOIMUXCsl JOKHBI OBITH OCHAICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKIIOYEHHS K ceTh «VIHTepHeT» u o0ecrieueHrneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTENBHYIO CPEly OpraHU3alnu.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0JDKHBL:
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— TPOCMAaTpHUBATh OCHOBHBIC ONpPEACTICHUS U (aKTHI;

— TIIOBTOPUTH 3aKOHCIEKTHPOBAHHBIN Ha JICKIIMOHHOM 3aHATUU MaTepUal U JOIOJIHUTH
€ro ¢ y4eTOM PEKOMEHOBAaHHOM 110 JJaHHOHN TEME JINTEpaTyphl;

— W3Yy4YUTb PEKOMECHAOBAHHYIO JIMTEPATypy, COCTABJIATH TE3UCHI, AHHOTALUU U
KOHCIIEKThI HanboJiee Ba)KHbIX MOMEHTOB;

— CaMOCTOSATENBHO BBINOIHATH 3aJaHNs, aHAJIOTHYHBIC IIPEUIAraéMbIM Ha 3aHATHUSAX;

— HCMOJb30BATh JJIs1 CAMONIPOBEPKU MaTepHaibl OHIA OLIEHOUHBIX CPEJICTB;

— BBIIOJIHATH JOMAITHHUE 33JaHUS 110 YKAa3aHUIO NIPETIOJaBaTEIIs.

Pexomengauum no o0yyenusi uHBaaua0B u jui ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNMUAamMu U nunamMu ¢ OB3 MoxkeTr ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaraiorcs
CHeIMalIbHbIE YCIIOBUS IS MOJTydeHus oOpa3zoBaHus nHBanIUaamMu u muiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii cocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00ydJaromuxcss uHBanuaoB U null ¢ OB3, uHaMBUAYyanbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBAMUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOLIECIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBercTBHM ¢ MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIoiaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAllUd C IIENBIO
OKa3aHHUs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[TonGop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C UCIOIB30BAHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBanuI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBanugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCITOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOEe OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HYKJIaM WHBaJIHUI0B U Jinil ¢ OB3.

dopma mMPOBEACHUS ATTECTAlMM Ui CTyJACHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PHU3NYECKNX 0COOCHHOCTEH. J{J151 NHBATUA0B
u qur ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B II€YAaTHON WM OJJIEKTPOHHOH Qopme (A JUI C HapyLIEHUSIMU OIOpPHO-
JIBUTATEIBHOTO amnmnapara);

— B TIeYaTHOM QopMe WIM OSIEKTPOHHOH ¢opMe ¢ YBEIMUYEHHBIM IIPUPTOM U
KOHTPACTHOCTBIO (ISl JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEeHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIyX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

CryneHtaM ¢ MHBaIUMIHOCTHIO M junaMm ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBJICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— NHUCBMEHHO Ha Oymare wWiIM HaOOPOM OTBETOB Ha KoMmmbloTepe (s JUIl C
HAPYIICHUSIMH CITyXa, PeUn);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPUAHTOB C HCIIOIH30BAHUEM YCIIYT aCCHCTEHTA (IS
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATENILHOTO aliapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMU 3pEHUS], OMOPHO-BUTATEILHOTO aIapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ WHBaIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUYEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM JISl OCYIIeCTBJICHHS
0o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOnast ayauTopusi, TpeIHA3HAYCHHAs Ui TPOBEICHUS Y4YeOHBIX 3aHSTHUH,
NPEAYCMOTPEHHBIX ~ HACTOSIIIEW  paboueld  mporpaMMol  JUCHMIUIMHBI,  OCHAI[CHHAas
000pyI0BaHHUEM M TEXHHYECKUMU CPEJICTBAMHU OOYUYCHHSI, B COCTAB KOTOPBIX BXOST: KOMIUICKTHI
CIeIUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KIIacCHast, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOJIOHKHM, KOMITIBIOTED C YCTAaHOBICHHBIM JIMIICH3MOHHBIM TIPOTPAMMHBIM OOECreYeHHeM, C
BBIXO/IOM B ceThb «IHTEepHET» U JOCTYNOM B 3JIEKTPOHHYI0 MH(POPMAIIHIOHHO-00pa30BaTEIbHYIO
cpeny.

IomemneHnue 1jisi CAMOCTOSITEILHOI PadOThI O0YJAOIINXCS — ayAUTOPHSI, OCHAIIICHHAS
CIIEIYIOIIMM 000PYJOBaHHEM U TEXHUYECKUMU CPEACTBAMH: CIICHUATH3UPOBAHHAS MEOENb AJis
npenoaaBartess U 00yJaromuxcs, Jocka yueOHas, MyJIbTUMEIUHHBIA POEKTOp, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PaOOTHl OOYyYArOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3MOHHBIM IIPOrPaMMHBIM OO€cTieueHIEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYIIOM B 3JIEKTPOHHYIO HH(GOPMAIMOHHO-00pa30BaTEIbHYIO CPENY.
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