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[Iporpamma npakTuku «Y4eOHON MpakTUKH. O3HAKOMHUTEIBHOU MPAKTHKW» BXOJIUT B
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COJEPKAHUE

1. OCHOBHBIE CBEIACHUS O TIPAKTHKE . ... enetteenntteeennneeenneeeaneeeeaaeeeenteeeaaneeeennneeeanes 4
2. TlepedeHb IUTAHUPYEMBIX PpE3yJIbTATOB OOyYEHHUS TpPU TMPOXOXKACHUM NPAKTUKH,
COOTHECEHHBIX C ITUTAHUPYEMBIMH pe3yJbTaTaMH OCBOCHHS OCHOBHOW mMpodecCHOHaTbHOM
00PA30BATEITEHOM TTPOTPAMMDBL. . .. . .e et ententetteteentente et e et e teea e et e aae e teteaneeaenneeneenns 6
3. OOBbeM MPaKTUKH B 3aUETHBHIX €AMHUIAX W aKaJEMHUYECKUX Yacax ¢ yKa3aHHUEM KOJIMYECTBA
AKaJICMUYCCKUX YaCOB, BBIJICJICHHBIX HA KOHTAKTHYIO pa60Ty 06yan0H1ch;1 C MmpernoaaBaTciicM

(o BuaM y4eOHBIX 3aHATHI ) U HA CAMOCTOSTEIIBHYIO pa0OTy O0YUYAIOIIUXCH. . .vvuvvennnen... 10
4. Coaep>KaHUE U CTPYKTYPA TIPAKTHKH . ... uuuenttennteenteennteaneeenteeateeteenneeeeeenneennnens 10
5. DOPMBI OTHETHOCTH TT0 TIPAKTHIKE . . . .. e e eetteeenateeennaeeennneeeanteeeenaeeeanteeeenneeeenneenns 13
6. IlepeueHb BONPOCOB U TUIOBBIE 3a1aHUS ISl TIOATOTOBKH K 3a4€TYy C OLIEHKOM............... 14
7. Ilepedyenr yd4eOHOW nUTEpaTypbl W pecypcoB ceTu «MHTepHET», HEOOXOIUMBIX IS
TIPOBEACHUS TIPAKTHEKHI . .ttt eueeentte et et e aateeate et e et e et e et e et e et e e aae e te e aaeeeaeeneenns 16

8. Ilepeuenb WH(OPMALMOHHBIX TEXHOJOTHM, HCMHOJIB3YEMBIX IPH MPOBEICHUU IMPAKTUKH,
BKJII0Yas MEPEeYeHb IPOrpaMMHOTro obecrieueHust U MHPOPMALIMOHHBIX CIIPABOYHBIX CHUCTEM ..17

9. Meroaudeckue peKOMEHIAIMN TT0 O(POPMIICHUIO OTYETHBIX MATEPHUATIOB. .. .vveeereenrennn.. 17
10. PexomeHaliuu MO OpraHu3allid IPOXOXKACHUS NPAKTHUKHM HMHBAIUAAMM W JIMLAMHU C
OTPAHUYECHHBIMUA BOZMOKHOCTAMM 3ITOPOBBS. . ..t v euttteenntteeennteeennnaeeenaeeennneeeanneeeennnenns 19
11. Onucanue MatepuaIbHO-TEXHUYECKON 0a3bl, HEOOXOAMMOM I IPOBEACHUS 20
10017 09 Pt 20
12. Kputepun OLleHUBaHUS PE3YIbTATOB IPOXOKACHUS MPAKTUKH . . ... eueneeneeneeneenneannnnn. 20
TIPTJIOXKEHMSL. . ..o e 22



1. OcHOBHbBIE CBeIeHUS 0 MPAKTHKE

[IpakTuka sBasiercss  00sA3aTeNbHBIM  KOMIIOHEHTOM B  CTPYKType€  OCHOBHOM
npodeccuoHaIbHONM 00pa3oBaTeIbHON MPOTrPaMMBl BBICIIETO OOpa30BaHMS 10 HAINPABICHUIO
noarotoBku 38.03.02 MeHeKMEHT, HATPaBICHHOCTD (MPOdUih) «YIpaBieHUEe YeT0BEUSCKUMU
pecypcamuy. IIpaktuka opranusyercs B popMe IpakTUIECKON MOATOTOBKH.

Tun yueOHOM MpaKTUKKA — O3HAKOMHUTEIIbHAS MTPAKTHKA.

Heasto «YueOHoii npakTuku. O3HAKOMUTEJBHO NMPaKTHUKW» (Hajee — O03HAKOMHTEIBbHOU
NPaKTHKK) TIEPBOHAYATBLHOE (OPMUPOBAHHWE M PA3BUTHE MPAKTHYECKUX HABBHIKOB M YMEHUU
00y4aromuxcsi B MPOLECCe BHINOJHEHUS OMPENEICHHBIX BUIOB paboT, CBA3aHHBIX C OyayIien
npodeccHOHaIBHOM AesTeNnbHOCThI0. [IpakTrKa HarpaBieHa Ha oOeclieueHne HEMPEPbIBHOCTH U
MOCIIEZI0BATEIbHOCTH  OBJIAZICHUS] OOydYaromMMHUCs Tpo(decCHOHATbHOW JEeATENbHOCThIO B
COOTBETCTBUM C TpeOOBaHUSAMH K YpPOBHIO TOJATOTOBKM OakajgaBpa IO OCHOBHOM
npodeCCHOHAIBHONW 00pa30BaTeIbHON MPOTpaMME BBICIIETO OOpa30BaHUS IO HAIPaBICHUIO
noarotoBku 38.03.02 MeHeKMEHT.

[TpakTHKa cIOCOOCTBYIOT KOMIUIEKCHOMY (DOPMHUPOBAHHMIO KOMIIETEHITUN 00yUYarOINUXCs,
chopMyJIHpPOBaHHBIX Ha OCHOBe MpodeccuoHanbubix cranaaptoB: 07.003 «Chemuanmuct 1o
YIPaBIECHUIO IEPCOHATIOM).

3agauyamMu 03HAKOMUTEIBHON MPAKTUKH SBIISTFOTCS:

— TpOBEpKa U 3aKpeIyICHUE TEOPETUUECKUX 3HAHUM;

— TIOJy4YeHHE MPEICTABICHUNA O COAEP)KaHUU KOHKPETHBIX BHUJOB NMPO(eCcCHOHAIBHON
NEeSITEIbHOCTH;

— HaydajbHas npodeccuoHaabHas aganTaius Ha pabodemM MecTe;

— oOpereHMe M pa3BUTHE HABBIKOB pabOThl B KOJUIEKTUBE, H3Y4YEHHE IPUEMOB
yIpaBJIEHUSI COBMECTHOM JESITEIHHOCTBIO;

— (opMHUpOBaHHE YCTOMYMBOIO WHTEpECa, YyBCTBA OTBETCTBEHHOCTH U YBAXKEHHUS K
n3bpanHoit nmpodeccun;

— H3y4YeHHE MPUHIUIIOB, METOIOB, PYHKIMII MEHEI)KMEHTa, COJEPKaHUS U CTPYKTYPHI
peCypCHOro MOTEHIMAA MPEAPHUSTHUS;

— O3HAaKOMJICHHE C TIPAaKTHUYECKUMU METOJaMH, HaBBIKAMH U MpUEMAMU PabOTHI
OCHOBHBIX CITYkO0 MpeanpusITHs;

— OIpeneleHne  MApKETUHTOBOW  JEATENbHOCTH  OpraHu3alliM,  OIGHKa  ee
KOHKYPEHTOCIIOCOOHOCTH U MEPCIEKTUB Pa3BUTHSI;

— cbop MarepuargoB (HOPMATHBHBIX JOKYMEHTOB, Yy4Ye€OHBIX U aHAIUTUYECKHX
HUCTOYHUKOB, CTATUCTUYECCKIX JAHHBIX) B COOTBETCTBUU C 3a/IaHUEM;

— NpUOOpPETeHHE HABBIKOB CHCTEMATH3allMH, W3YYCHHs ¥ aHauu3a COOpaHHBIX
MaTepuasoB U JaHHBIX;

— OCYIIECTBJICHHE pacueToB IOKa3zaTesel, XapakTepU3yIImUX OOBEKThl M CYyOBEKTHI
WCCJICJIOBAHMSI, COCTABJICHHE TaONWIl, TpaduKOB, AUArpaMM IS WIUTIOCTPAIMH PE3yIbTaTOB
UCCJIEJIOBAHMUS,

— TMpOBEJEHUE OIEHKU TIOJYyYEHHBIX pPE3yJbTaToOB, IMIPEJICTaBICHHE BBIBOJAOB U
IPEIOKEHUI Ha OCHOBE TIOJIYYECHHBIX PE3yJIbTaTOB MCCIeIOBAHNUS;

— TmpuoOpeTeHue CTyJCHTaMH HaBBIKOB cOopa W aHaiM3a MHPOpPMAaLUU, HEOOXOAUMOU
JUISL IOCTIEYIOIIEr0 0Oy4eHUs 110 HarpaBlIeHUIO « MEHEIKMEHT.

«YuebHas mnpakTuka. O3HaKOMHUTENbHAs MPAKTUKa» BXOAUT B 00s3aTENIbHYIO 4YacThb
yuebHoro mimaHa bioka 2. «[Ipaktuka» ocCHOBHOH mpodeccuoHanbHOM 00pa3zoBaTeNbHOM
MporpamMMBbl 10 HarpaiieHuo moAroToBku 38.03.02 MeHepKMEHT, HallpaBIeHHOCTh (TPOQHIIH)
«YTpaBiIeHHE YeTOBEYECKUMH PECYPCaAMID».

Cpoxu npoBeicHUST yUeOHOM MPAKTUKHA OMPEACIISIOTCS YUeOHBIM rpad)uKOM.

JI1st pyKOBOCTBA IPAKTUKOW Ha3HAYAIOTCSA PYKOBOAMUTEID 110 IIPAKTUYECKON ITOATOTOBKE
ot Uncturyta u orBercTBeHHOE U0 OT IIpodunbHON opraHuzanuud U3 4yucia pabOTHUKOB
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opranusanuu. [lepen Hayaom MpakTUKKA PyKOBOJIUTENb MO MPAKTUYECKOMN MOATOTOBKE MTPOBOIAUT
¢ 00y4aroIUMHUCS OpraHU3aIMOHHOE COOpPaHKE, Ha KOTOPOM JOBOJIMT JIO CBEICHUS O0YYArOIIHXCS
HEeoOXoAuMy0 HWH(OpPMAIMIO TIO0 OpraHW3allMd W TPOBEICHUIO TpakTUku. OOyuaromuecs
MOJTy4YaloT 3aJlaHue ISl TIPOXOXKICHUS TIPAKTHKH.

Bo BpemMs mnpoxokIeHHs TPaKTHUKH OOydYaromMiics o00s3aH CcOoOJII0AaTh MpaBuiia
BHYTPEHHETrO TPYJIOBOTO PACIOpSIKA, TPEOOBAHHS OXpaHBl TPyJla M TEXHUKH OE30MACHOCTH,
IpaBujia MPOTHBOIOXKAPHOM OE30MACHOCTH, CAHUTAPHO-3MUAEMUOJIOTMYECKUE TMpaBuia u
TUTUEHUYECKUE HOPMATHBBI, BBITIOTHATH YKa3aHUS PYKOBOJUTENS IO MIPAKTUIECKON MOATOTOBKE
¥ OTBETCTBEHHOTO JuIia oT [IpoduibHOM opranu3aiuu.



2. IlepeyeHb MIAHUPYEMBbIX Pe3yJIbTATOB 00y4YeHUS MPHU NMPOXOKIEHNUH MPAKTHKH,
COOTHECEHHBIX C INIAHUPYEMBIMH Pe3yJIbTATAMHU 0CBOCHHS OCHOBHOM NPo(deccHoHAIBLHOMI
00pa30BaTeJILHON NMPOrPaMMbI

Kox 1 HauMeHOBaHHe
(npu HAJIMYKH)

Koa v HanmMeHoBaHue
HHIUKATOPOB J0CTUKEHUS

I[lnanupyemMble pe3yabTaThl
00y4eHMsI NPH MPOXOKIECHUH

KOMIIeTEeHIIUH KOMIeTEeHIIHH NPaKTHKHU

KommyHnunkanumn NnyK4.1 3HaTh: OCOOCGHHOCTH  JEJIOBOM

YK-4 OcyuiecTBisieT JIEJIOBYI0 | KOMMYHHUKAIIIH.

CriocoGeH OCYIIEeCTBIATh | KOMMYHHKAIMIO B yCTHOM | YMETb: TPAaMOTHO  BbICTpaMBATH

JENOBYI0 KOMMYHHMKaluio | opMe  Ha  pycckom — u | KOMMYHHKAIMIo B

B YCTHOM M IUCBMEHHOU | HHOCTPAHHOM SI3bIKAX. MPO(ECCHONALHOM ACATEILHOCTH,
Bﬂa}leTb: HAaBBIKOM CTHJIMCTHYCCKH

(bopmax na | MVK 4.2 U TpaMMaTH4eCKH  KOPPEKTHOH

rocyJapcTBEHHOM  si3bike | OCyIIeCTBIsSET JIETIOBYIO | 1o\ vy HuKALHHL.

Poccuiickoit ®@enepanun | KOMMYHUKAIUIO B

u MHOCTPAaHHOM(BIX) | MUCHbMEHHOMN dbopme Ha

s3bIKe(ax) PYCCKOM H  HHOCTPAHHOM

A3BIKAX.

Be3onacHocTh NYK 8.1 3HaTh: OCHOBBI TEXHUKHU

JKM3HeAeATeJIbHOCTH Nmeer mpencraBieHne o | OE30MaCHOCTH, CaHUTapHO-

YK-8 0€e30ITacHBIX YCIOBHUSX | SMUAEMUOIOTHYECKUE Hu

Croco0OeH co3maBaTh U | )KU3HEACATEIHLHOCTH JUTSL | THTHEHUYECKUE TIPaBUIIA.

MOJJIEP’KUBATh B | COXpaHEHUS IPUPOJIHON | YMeTh: MPUMEHSTh 3HAHUS 10

MOBCETHEBHOW KU3HU U B | CPEIbI u oOecriedeHHsl | TEXHUKE 0e30MmacHOCTH B

npodeCcCuOHAITBHON YCTOWYHUBOTO pa3BuTHs | MpodecCHOHATHHOM

e TEIbHOCTH oOmiecTBa. JeATEIbHOCTH.

Oe3omacHbIe ycnoBus | UYK 8.2 Baanern: HaBBIKaMU

XKu3HenesTenbHocTn st | Onpenensier COOIOICHUS YCIOBHI u

COXpaHEHHUs MPHUPOAHON | MOCIET0BATEIBHOCTh MPUHIIUIIOB TEXHUKHU

Cpensl, oOecrieueHus | neicTBUi npu | 6e30macHOCTH  Ha  pabodeM

YCTOWYMBOTO  Pa3BUTHUS | BOSHUKHOBEHHH yTPO3. MecTe.

obmiectBa, B ToM umcie | YK 8.3

npu yrpose u | ObecrieunBaeT co3gaHUE U

BO3HUKHOBEHUU nojajaepKkaHue  0e30MacHBIX

YpE3BbIYANHBIX CUTYyallUl
Y BOGHHBIX KOH(JIMKTOB

YCJIOBI/Iﬁ KHU3HCACATCIIBHOCTH.

JKOHOMHUYECKast NYK 10.1 3HaTBh: OCHOBBI SKOHOMHYECKHUX
KyJbTypa, B TOM 4mciae | OpueHTUpyeTcss B OCHOBHBIX | 3HAHUI.

(¢puHancoBas HAIPABJICHUAX B DKOHOMHUKE. | YMeTb: OpPUEHTUPOBAaTbCA B
rPaMOTHOCTH NYK 10.2 OCHOBHBIX  HAIIPaBJICHUSAX B
YK-10 OO6ocHOBBIBaET 9KOHOMHUKE.

Crniocoben IIPUHMMATh | SKOHOMHYECKHE pelieHus B | Baagers: CIIOCOOHOCTBIO
00OCHOBAHHbBIE Ppa3IUYHBIX 001acTSX | IPUMEHSTh YKOHOMHYECKHE
SKOHOMMUYECKUE PELIEHUS | KU3HEACSITEIbHOCTH. 3HaHUS B TNPO(ecCHOHATBHOM
B Ppa3IU4YHBIX 00JacTIX JESATCIIBHOCTH.
KU3HEJESTEIIbHOCTH

OIIK-1 NOIIK 1.1. 3HaTbh: OCHOBBI COBPEMEHHBIX
Crniocoben pemats | OpueHTHpPYETCS B | SKOHOMHYECKHX,
npodeccroHaIbHbIE 9KOHOMMYECKOH, OpPraHU3alMOHHBIX u
3a/1a4d Ha OCHOBE 3HAHUU | OPTaHU3ALUOHHOMN U | yIPaBICHYECKUX TEOPUH.

(Ha IIPOMEXYTOYHOM | YIIPaBICHYECKON TEOPHH. YMerb:  HCIONB30BATH IS
ypoBHe) 3koHoMudeckoi, | MOIIK 1.2. pemieHusi  MpodeCCHOHATBHBIX
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OpraHu3alMOHHOMN 51
YIIPaBICHYECKON TEOPUHU

BriOupaer u ucnonszyer s
pemeHust nMpodecCuOHaATbHBIX
3a/1a4 COOTBETCTBYIOLLIUE WM
3HAHUS SKOHOMHYECKOH,
OPraHU3alMOHHOMN 51
YIIPaBICHYECKON TEOPHHU.

3a/lad  COOTBETCTBYIOIIME UM
3HAHUS SKOHOMHMYCCKOH,
OpraHU3alMOHHOU u

YIIPaBICHYECKON TEOPUHU.

BaajeTb: HaBBIKOM BBIOOpA IS
pemeHuss  mpodecCUOHATBHBIX
3a/lad  COOTBETCTBYIOIIME UM
3HAHUS 9KOHOMMYCCKOH,
OPraHU3alMOHHOMN 51
YIIPaBJICHYECKON TEOPHUHU.

OIIK-2 NOIIK 2.1. 3HATh: HCTOUHUKHU UH(OpMAITHH
Cnocoben ocymiecTBisATh | cronp3yeT  COBpEMEHHBIN | AJis
cOop, 00pabOTKy 1 aHANN3 | UHCTPYMEHTapUit U | JOKYMEHTAI[MOHHOT O
JAHHBIX, HEOOXOANMBIX | MHTEIUICKTYyalbHbIE obecrieueHus
TUISL pemeHust | “HGOPMAITMOHHO- YIPaBIEHYECKON AESITEIbHOCTH.
ITOCTABJIEHHBIX AHAINTUYECKUE CUCTEMBI U | YMeTb: OCYIIECTBJIATH ITOMCK
YIPaBIEHYECKUX 337ad, C | peIIEeHUs IIOCTABJICHHBIX | HCTOYHUKOB
HCIOJIb30BaHUEM YIPAaBIECHYECKUX 3aJad. UHpopMaLuu Ha OCHOBE
COBPEMEHHOTO HOIIK 2.2. IIOCTaBJICHHEBIX IIEJICH.
UHCTPYMEHTapUs u | OcymecTBiser coop, | Baagern: HaBblkamMu  cOopa,
MHTEJJIEKTYyaJIbHbBIX 00paboTKy U aHaJIM3 JAaHHBIX C | 00pabOTKH U
MH(pOpPMAaLMOHHO- HCIIOJIb30BaHNEM aHaIu3a JAHHBIX, HEOOXOJUMBIX
AHAJINTUYECKUX CUCTEM COBPEMEHHOT0 JUISl pEeLIeHUs

MHCTPYMEHTApUs U | IOCTABJICHHBIX YNPABICHUYECKUX

MHTEJJIEKTyaIbHBIX 3az1ad.

nH(pOpMaIMOHHO-

AHAINTUYECKUX CUCTEM.
OIIK-3 HOIIK 3.1. 3HaTh: METOIBI aHanan3a
Crniocoben pa3pabarbiBaTh | JIleMOHCTpUpYEeT TMOHMMAaHUE | NJaHHBIX, HEOOXOAMMBIX  JJIs
00OCHOBAHHbBIE CYIIHOCTH M  COJEpKaHUs | PEHICHMS MOCTaBICHHBIX 3a/1a4.
OpraHMU3alOHHO- OpPraHM3alMOHHOTO DPAa3BUTHUA | YMeTh: aHAJIN3UPOBATh
YIIPABJIEHYECKUE U OpraHU3alMOHHBIX | (haKTOPHI pa3BUTHA
pelleHns € Y4YeTOM MX | U3MEHEHMH B YCIOBMSX | OpraHU3aluy.
COIIMAJIbHOM 3HAYMMOCTH, | CJIOKHOM MW  JUHAMUYHOW | BjlageTh: HaBBIKOM  OIICHKH
COJICHCTBOBATh UX | CpEIBbl. YIPABJICHUYECKUX PEIICHUN 10
peanmzanuu B ycnoBusix | MOIIK 3.2. COBEPIICHCTBOBAHUIO KaJpPOBOI
CIIO)KHOM M JIUHAMUYHOHN | AHAIM3UPYET BHEIIHUE U | AEATEIbHOCTH.
Cpelpl M OLECHMBATH HUX | BHYTPEHHHE (baxTopsl

IIOCICACTBUA

pa3BHUTHS OpTaHU3AIUH.
HOIIK 3.3.

PazpabaTsiBaer
000CHOBaHHBIC
OpTaHU3aIMOHHO-
YIPaBJICHYCCKHE PEIICHUS U
OIICHHMBACT UX ITOCICACTBHUS.

OIIK-4 NOIIK 4.1. 3HATb: METObl, HHCTPYMEHTHI
Crocoben BbIIBIIATH | | Mcmonmb3yeT  COBpEMEHHBIH | criocoObl cOopa U 00paboTKH
OLICHUBATH HOBBIC | aHATUTHYCCKUN  (PUHAHCOBO- | TAHHBIX, 000OIIEHHUS, aHATH3a
PBIHOYHBIE BO3MOKHOCTH, | SKOHOMHYECKUN uH(pOpMaIlUK IS BBISBICHUS U
pa3pabatrbiBaTh  OW3HEC- | HHCTpYMEHTapui JUIS | OLEHKU PBIHOYHBIX
IUTAaHBl ~ CO3JIaHUs U | pemieHus: mpo(ecCHOHANBHBIX | BO3MOKHOCTEH.

pa3BUTHUS HOBBIX | 3ajau. YMmeTh: coOupars,




HaIlpaBJICHUN NOIIK 4.2. aHaJIU3UPOBATH u
NesITeIbHOCTH U | BoisBiseT 1 olleHHBaeT HOBBIE | HHTEPIIPETUPOBATD
OpraHm3anuit PBIHOYHBIE BO3MOKHOCTH. HEOOX0uMyI0  MH(pOpMAIHIO,
NOIIK 4.3. COAEpXKAIIYIOCd B pPa3IMYHbIX
Pa3pabatsiBaeT OuzHec-mIaHbl | popmax OTYETHOCTHU
CO3/IaHMSI U Pa3BUTHSI HOBBIX | OpPraHMU3AIH.
HallpaBJICHUW  JESITENbHOCTU | Bilagerb: HaBBIKOM  OLEHKHU
OpraHu3aIuu. PBIHOYHBIX BO3MOXKHOCTEH Ha
OCHOBE coOpaHHOH
nHpopmaruu.
OIIK-5 HMOIIK 5.1. 3HaTh: OCHOBHBIC MPHUHIUIIBI
Cnocoben wucmnosib30oBaTh | OpUEHTUPYETCS B | UCIOJIb30BAHUS
npu pEIICHUH | COBPEMEHHBIX UH(OPMAIMOHHBIX TEXHOJOTUI
po¢eCCUOHATHHBIX nH(}pOpPMaAITMOHHBIX JUTSL peIIEeHUS
3amaq COBPEMEHHBIC | TEXHOJIOTHUSAX U MPOTPAMMHBIX | MPOQECCHOHANBHBIX 3a/1a4.
nH(pOpMaLIOHHbIE CpeICTBax. Ymern: aHaAJIM3UPOBATh
TEXHOJIOTUHU u | MOIIK 5.2. UHPOPMALIUIO HCIIOJIb30BaTh
MporpaMMHbIe CpelcTBa, | Mcnone3yeT [uisi  pelieHus | COBpeMEeHHbIe
BKJTIOUAsI yropaBiieHue | IpoheCcCHOHATBHBIX 3a1a4 | ”HPOPMAIIMOHHBIE TEXHOJIOTHH
KPYIHBIMH ~ MAacCHUBaMH | COOTBETCTBYIOIINE UM | TIpU pelIeHUun
TAaHHBIX " UX | COBpEMECHHBIE npohecCHOHANBHBIX 3a]1a4.
MHTEJJIEKTYaIbHbIH uH(pOpMallMOHHbIE Baanern: HaBBIKOM
aHaIu3 TEXHOJOTUH M TPOTPAMMHBIC | UCTIOIB30BaAHUS
CpeICTBa, BKJIIOYAsl | COBPEMEHHbBIE
yIpaBlieHUE KPYIHBIMHU | ”HQOPMAIIMOHHBIE TEXHOJOTHUHU
MacCUBaMHU JaHHBIX M WX | IpH
WHTEIJICKTYaIbHBIA aHATH3. pemieHnd  MpoQecCHOHATBHBIX
3ajad.
OIIK-6 HOIIK 6.1 3HATH: 0COOEHHOCTH
Crniocoben nouumath | [lonumaer nmpuHIMIBI pabOTHI | HHYOPMALIMOHHBIX TEXHOJIOTUN
TIPUHIIHAIIBI paboThI | COBPEMEHHBIX TUTS pelieHus 3ama4y
COBPEMEHHBIX nH(pOpPMaAITMOHHBIX npodecCHOHATbHON
MH()OPMAITMOHHBIX TEXHOJIOTHH. JESTEIILHOCTH.
TEXHOJOTHI u | UOIIK 6.2 Ymern: BBIOMPATh
UCIONIb30BaTh MX JUis | BeiOupaer u ucnons3yer ans | ”HQOPMAIMOHHBIE TEXHOJOTHUHU
pelieHus 3a/a4 | penieHust npopecCUOHANbHBIX | IS pelieHus
npodeccuoHaTbHON 3a/1lad COOTBETCTBYIOIIME UM | MPO(EeCCHOHANBHBIX 3a/ad.
NesITeIbHOCTH uH(pOpMallMOHHbIE Baanern: HaBbIKOM
TEXHOJIOTHH. UCTIONIb30BAHUSI  COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTUI
TUTS peleHus 3ama4y
npodecCHOHATbHON
JIESITEIbHOCTH.




IpodeccnonanbHbIe KOMIIETEHIIUU

IIpo¢eccuonanbubie Kon 7 HauMmeHoBaHue | [lnanupyembie  pe3yibTarhbl
KOMIIeTeHIIUH HHIMKATOPOB /JOCTUKEHHS | 00y4eHHs] NPH NPOXOKIEHUH
KOMIIeTeHI[UH NMPaKTHKHU
K-1. UIIK 1.1 3HaTh: OCHOBBI
Crnocoben ocyuiectBiATh |OpUeHTHpYeETCS B | JOKYMEHTAI[MOHHOTO
JTOKYMEHTAI[MOHHOE HOPMAaTHUBHO-TIPABOBBIX aKTax | oOecreueHus nepcoHana.
obOecrieueHre pabOTHI € |COLMATBHO-TPYAOBOM chephbl. | YMeTh: OCYIIECTBIISATh
[IEPCOHAIIOM B |UIIK 1.2 JIOKYMEHTAllUOHHOE
COOTBETCTBUU ¢ |OcymecTBisieT BEJICHHE | 0OecrieueHNe paboThI c
HOPMATHUBHO-TIPABOBBIMU  [JOKYMEHTAIlMM TI0 YYeTy U | IEPCOHAJIOM.
aKTaMu COLIMAJILHO- |ABMXKEHHUIO MEPCOHAA. Baagerb: HaBBIKOM  BEACHHUS
TPYAOBOM cepsl JOKYMEHTallul 10 y4Yery u




3. O0beM NPAKTHKU B 32YeTHBIX eIMHUIIAX U AKAJeMUYECKHUX Yacax ¢ yKa3aHueM
KOJIMYECTBA aKaJeMU4YeCKHX YaCOB, BbIJIEJIECHHbIX HA KOHTAKTHYI0 Pa00oTy 00y4aroIuXxcs ¢
npenojaasaresieM (Mo BUAAM y4eOHbIX 3aHATHI) M HA CAMOCTOSITEJIbHYIO PadoTy
00yYarIuXcs

OO6mast TpyA0EMKOCTh MPAKTUKHN COCTABIISIET 6 3a4€THBIX SIMHUIIL, BCETO — 216 Jacos.

[IpakTuka, opraHu3oBaHHas B (opMe NPAaKTHUECKON MOATOTOBKH, BKJIIOYAET B celd
3aHSTHSI JICKIIMOHHOTO THIA M KOHCYJbTAIlMU, KOTOPBIE MPEAyCMaTPUBAIOT Tepenady y4eOHO
nHpopManuu o0yJaronuMcs, HEOOXOUMOM JIJIsl TIOCTIEAYIOIIETO BHIOTHEHUS pabOT, CBSI3aHHBIX
¢ Oyaytieit mpodeccuoOHATBHON AESITETbHOCTHIO.

Bup y4yeOHbIX 3aHATHI Beero Hacos B“(])opMe
YacoB | NMPAKTHYeCKOil MOATOTOBKH

KonTakTHas padoTa ¢ npenogasareiieM (Bcero) 6 6
B ToM uncne:
3aHATHS JICKITMOHHOTO THTIA 2 2
KoncynpTramuu (rpymmoBkIe) 4 4
CamocrosiTesibHasi pa6oTa (Bcero) 210 210
®dopma KOHTPOJIS 3ader ¢ OIeHKOM
Oomas Tpya10éMKOCTh NPAKTHKH 216 216

4. CTpyKTypa U co/iepKaHMe NPAKTHKHA

4.1. CTpyKTypa NpaKkTHKHU

Komnerenuu
11‘]7‘:[ HaunmeHoBaHMe pa3ieioB " Yacel f:lf;;z;/eg:gs‘r ‘I)OPII::; :;lg;l:em
/ 4acTh
1. loaroToBUTEJIbHBIN 3TAN
[IpoBenenne opraHnu3alMOHHOTO Koncynbranus
cOOpaHus CO CTyIEHTaMHU.
1.1 Pacnpenenenue 3ananuit 1iist 4
MIPOXOXKACHUS TPAKTUKHU.
WHcTpyKTax 1o npaBuiam Jlexuust KoHTpoIb
Mo>KapHON O€30MacHOCTH, Y
OXpaHbl TPYyAa, TEXHUKH VK-4, VK-8, JHEBHUKA
0e30MmacHOCTH, TPEOOBAHUSIM VK-10, NPaKTHKH,
CaHUTapHO- OIIK-2 JHcTa
12 SMUAEMHOJIOTHYECKHUX TPaBUII, 5 NPOX 0K AEHHS
"~ | TUTHEHUYECKUX HOPMATHBOB, MHCTpyKTaKeil
pexumMa KOH(pUIEeHIUAIbHOCTH,
a TaKKe MpaBUIaM
BHYTPEHHET0 TPYA0BOTO
pacniopsaaka [IpodunsHoit
OpraHH3aIiH.
2. OCHOBHOM 3TaI: MPOXOKIeHHE MPAKTUKH B OPraHU3alum
06 VK-4, VK-8, C Kontposnb
OIIK-1, ITHEBHUKA
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VYyactue B paboTe KaipoBOr OIIK-2, MIPaKTUKH,
7.2 | CIyKOBbl OpraHu3aIuu OIIK-3, BBINIOJTHEHH S
OIIK-4, VH/IUBUYaJIbHO
C6 OIIK-5, ro 3aJaHus
op 1 00001IeHne MaTepuana, OITK-6, TTK-1
HEOOXOIUMOTO JIJISl TIOJITOTOBKH
2.3 | oruernmix JIOKYMEHTOB 0
MPAKTUKE
BrinonaHenue oTenbHbIX
24 y4eOHBIX 3aaHul (TIOPyUCHUI)
) OTBETCTBEHHOI'O JIMIIA OT
[TpodunbHOI OpraHu3anuu
)5 OdopmneHne THEBHUKA
| IpaKTUKN
3. Pe3yJIbTATUBHO-aHAJIUTHYECKHU I ITAIl
AHanmu3 u 00paboTKa TaHHBIX, KonTtposb
MOJIYYEHHBIX B IIpoOIIecCe VK4, 3aM0JIHEHUS
MPOXOKACHUS OITK-2 JTHEBHUKA
3.1 | 03HaKOMHTEIBHOM MPAKTUKH OIK- 5’ 18 IIPAKTHKH,
OITK- 6, BBITTOJTHEHUS
WHIUBUIYATBHO
r0 3aJlaHus
IIpencrasienue Kontpons
pyKOBO,I[I/ITeJ'IEO 10 VK- 4’ VK-& CamocTosTenpHa BBIITOJTHCHU ST
MPaKTUYECKOU MOATOTOBKE VK-10, 1 pabora WHANBUIYATbH
OTHETa O NPOXOHK/ICHHU OITK-1, Oro 3a/1aHuf,
03HAKOMHTEJIbHON MTPaKTUKHU OIIK-2 MpoBEpPKa
3.2 > OTYETa O
OIIK-3, 2 MPOXOKIACHUHU
OIIK-4, O3HAaKOMUTEIIb
OIIK-5, HOM MPaKTUKHU
OIIK-6, ITK-1

dopma KOHTPOJIS

3ayeT C OIEHKOHU

UTOIro

| 216 |

4.2. ConepskaHue NPaAKTUKHU

[TpodeccrnonanbHO-03HAKOMUTETBHAS

00yJaronMMuUCs TPEX ITAIOB:
1. Iloocomoeumenvhwiii 3man (MpOBEACHNE KOHCYIBTALMH IO BOIIPOCAM MPOXOXKACHUS
MPAKTUKH, pacrpeiesieHne HHIMBUYaTbHBIX 3alaHUi 17151 POXOKACHUS TPAKTUKHU, IPOBEICHNE
MHCTPYKTaxa).
2. OcHosHotl 5man (U3ydeHue o0y4daronuMuUCs COIepKaHUsI U CIEU(PUKU JeSTEIIbHOCTH
OpTaHM3aIy, BBHIMOJTHEHHE OOYYAIONUMUCS WHINBUAYAIbHBIX 3aJaHU, WX Yy4YacTHEe B

pa3IMYHBIX BHJAX PpadoT,

odopMIIeHHE THEBHUKA TPAKTUKH).
3. Pesyrbmamusno-anarumudeckutl sman (0popMICHHE OOYYaIOIUMHUCA OTYETa O
MPOXOXKACHUN MPOPECCHOHATHHO-03HAKOMHUTEILHOU MPAKTUKH, aHATN3 MIPOJICIaHHON paboThI U
MOABEACHUE €€ UTOTOB).
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1. IoaAroToBHUTEJIBLHBIN dTAN

1.1. IlpoBeneHue OpraHuM3aliMOHHOro0 coOpaHuMs co cryaeHTamu. Pacnpenesenue
3aJaHMI 1JI51 IPOXOKACHUS MPAKTUKH.

Ilenp ¥ 3amauM MpPaKTHUKH, OCHOBHBIE MOMEHTBI OpraHU3alMd U IPOBEIEHUS NMPAKTUKH.
3HAaKOMCTBO C MPOrpaMMOIl MpPaKTUKUM M TpeOOBaHUAMU K O(OPMIIEHHIO €€ pe3yJbTaTOB.
Copnepxanue 3amanusi Ha npaktuky (IIpunoxenue 6), TpeboBaHus K (hopMe U COIEPKAHUIO
oT4YeTa O MPOXOXKACHUU MPOo(decCHOHATbHO-03HAKOMUTEIBHON MPAKTUKHU, THEBHUK MPAKTUKU U
HOPSZIOK €T0 BEICHUS.

1.2. UHCTPYKTAXK MO NMPAaBUJIAM MOKAPHO 0€30MaCHOCTH, OXPaHbl TPYAa, TEXHUKHU
0e301aCHOCTH, TPeOOBAHMAM CAHUTAPHO-INMHIAECMHOJIOTHYECCKUX NPaBHJ, THTHEHHYECKHX
HOPMATHBOB, PeKUMA KOH(PUACHIIUAIBHOCTH, 4 TAKKe MPABUJIaM BHYTPEHHEr 0 TPYA0BOro
pacnopsaka Ilpo¢guiabHoOM opranu3anuu.

[IpaBuiia noxkapHoi 6€30MaCHOCTH, OXpaHa TPyJa U TeXHHKa 0€30MacCHOCTH, CAHUTAPHO-
AMUJIEMHOIOTUYECKHE MPAaBUIa U TMTHEHHYECKHE HOPMATHBBI, PEXXUM KOH(HUIACHIMATBHOCTH.
[TpaBusia BHyTpEHHEr0 TPYIOBOIO pacropsiika opraHuzanuu (Ha 6a3e opraHu3anuu, MPOBOIAUT
OTBETCTBEHHOE JIMIIO OpPraHU3alun).

2. OCHOBHOII TaN: MPOX0KIEHHNE MPAKTUKH B OPraHU3aALH.

2.1. O0mas XapakTepUCTHKA AeATEeJbHOCTH OPraHN3anHu.

XapakTepucTUKa OpraHU3allMi: HaMMEHOBaHWE OpraHu3anuu; (Gopma coOCTBEHHOCTH;
MECTOPACIOJI0KEHUE; IPABOBOI CTATyC; OCHOBHBIE YUPEAUTENbHbIE TOKYMEHTBI. Muccusl, e,
3agau, chepa IesTeIbHOCTH, UCTOPUS Pa3BUTHUSI OPTaHU3AIMH, BUBI JEATEIbHOCTH.

2.2. Yyactue B padoTe KaApoBOii c1y:K0bl OpraHN3anMH.

3HAKOMCTBO C JIESITEIIBHOCTBIO OT/AEIA, B KOTOPOM CTYJEHT MPOXOAUT IMPAKTUKY: Ha3BaHUE
oTena, ero (PyHKIUH, B3aUMOCBS3b C JPYTUMH OT/AETIaMHU, KOJIMYECTBO M Ha3BaHUE JOJKHOCTEH
B OT/IEJIE, UX B3aUMOCBS3b, CHCTEMA MTOJYMHEHHOCTH.

N3y4yeHne HOPMAaTUBHBIX JOKYMEHTOB (IIOJIOKEHWH, WHCTPYKLMH, IIPUKA30B) IIO
BOIIPOCAM OPTraHMU3aLNN AEATEIbHOCTH.

O3HaKOMJIEHHE C KaJpOBON CTPYKTYpOH OpPraHM3allMM U €€ aHaJIu3: CXeMa, KOJINYECTBO
OTJIEJIOB U UX Ha3BaHHE, UX (PYHKINU, TOJUYMHEHHOCTb, B3aUMO/ICIICTBHE.

W3zydenne mHpoOpManuy O KaJPOBOM COCTAaBE OPraHU3AIMH: JODKHOCTH, YHCICHHOCTD
IIEpCOHAJIA, CTPYKTYypa epCcoHaa.

O3HakoMJIEHHE C MPOLECCOM OQOPMIICHHUS U MPOXOXKICHHUS JTOKYMEHTOB IO KaIpOBBIM
BOIpPOCaM, KaJIpOBbIMU MH(GOPMAIIMOHHBIMHU TEXHOJIOTUSIMHU, OOECTIeueHuEM KaJpOoBOi pabOTHI.

O3HakOMJIEHHME C AapXUBHBIM XpPAHEHUEM KaJpPOBBIX JTOKYMEHTOB, JEHCTBYIOIIMMHU
HOPMAaTHUBHO-TIPAaBOBBIMU aKTaMu, (OpMaMH U MOPSIKOM COCTABICHHS KaAPOBOM OTYETHOCTH.

2.3. Coop u 0000HIeHNMe MaTepHaaa, He0OOXOAMMOro JJsi MOATOTOBKHM OT4YETHBIX
JAOKYMEHTOB O NPAaKTHKe.

AHanu3 OTKPBITHIX BAKAHCHUIl B OpraHu3annu. AHajlIu3 pelHKa TpyJa.

AHanu3 TpoleccoB JTOKyMEHTOOOOpOTa, JOKAaJIbHBIX JOKYMEHTOB IIO BOIpOCam
OIIEPALMOHHOTO YIIPaBJICHUSI IEPCOHATIOM.

Ananu3 wuHGOpPMALMM U COCTaBICHHE MNPOPWISA JOKHOCTEH B COOTBETCTBUHU CO
CTPYKTYpOH mpodwmis TOHKHOCTU: JAHHBIE O JOJDKHOCTH; ONBIT pPaOOTHUKA; YPOBEHb
KBaJIM(UKAIMK; KOMIETCHIINN; KapbepHble BO3MOXKHOCTH; OpraHu3alus TpyJa; oriara Tpyaa;
COLIMAJIbHAS TIOJJEPHKKA; JOIOJIHUTEIbHBIE YCIOBHSL.

2.4. BoinoJiHeHHe OTAeJbHbIX Y4eOHbIX 3aJaHU (MOPYyY€eHHUi1) OTBETCTBEHHOI0 JINIA
ot IlpoduibHOI opranu3anmu.

VYyactue B IUIaHepKax M coBelaHusX. [loMomp COTpyAHMKaM OpraHu3aluy Ipu
BBITTOJIHEHUH UMM JIOJDKHOCTHBIX 00S3aHHOCTEH. Y4YacTHe B PaziIMUYHBIX BHJAX MPAKTHYECKOM
nesitenbHOCTH [IpodunbHOl opranu3ammm.

2.5. O¢gopmiieHHe THEBHMKA NPAKTHKH.

OdopmiieHre AHEBHHUKA MPAKTUKH C YYeTOM BceX TpeOoBaHMil. BHeceHHe B JHEBHHK

IIPAKTUKHU PE3yJIbTaTOB BHINOJIHEHHBIX 3a/1a4 B IEPUOJ] IPAKTUKH.
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3. Pe3yJIbTATUBHO-aAHAJIUTHYECKHU I ITAIl.

3.1. Anaan3 u 00padoTKa JAaHHBIX, IOJYYEHHBIX B Ipouecce IPOXOKICHHUSA
03HAKOMMUTEIbHON NPAKTUKH.

Ananu3 u 00paboTKa JaHHBIX, TOJIYYEHHBIX B IPOLIECCE MPOXOXKICHHUS 03HAKOMUTEIBHOM
npakTuku. OpopmileHHE TOKYMEHTOB B COOTBETCTBUU C TpeOOBaHUSIMU MHCTUTYTA. [loaroroBka
oTyerTa.

3.2. IlpeacraBjieHHe PYKOBOJAUTEJNI0 IO MNPAKTHYECKOW IOATrOTOBKE OTYeTa O
NPOXO0KACHUN 03HAKOMHTEIbHOH NPAKTHKH.

OT4er 0 NPOXOXKACHUU NMPAKTUKH INPEAOCTABISACTCA PYKOBOIUTENIO IO NMPAKTUYECKOU
MOJTOTOBKE ITyTeM pa3MeEIleHUs ero B JUYHOM Kabunete cryaenta B DMOC. dopma 3amuThl
oTyeTa O IPOXOKICHUM O3HAKOMUTEJIBHON IPAKTUKH OINPEACIAETCS PYKOBOIUTENIEM IIO
IIPaKTUYECKON ITOATOTOBKE.

S. ®opMBI OTYETHOCTH IO NPAKTHKE

— nHeBHUK npakTtuku (IIpunoxenue 1);

— JUCT NpoxoxaeHus uHcTpykTtaxei (Ilpunoxenue 2);

— arrectanuoHHbIi TUcT ([Tpunoxenue 3);

— XapakTepUCTHKa Ha 00ydaromerocs, IpoXoAUBIIETO IPAKTHKY B (hopMe MpaKkTHUECKON
noarotoBku ([Ipunoxenue 4);

— OTYET O NMPOXOXKJIEHUH O3HAKOMUTEIbHON MPAKTUKH, COCTABIECHHBIH 1 0()OPMIIEHHBIN
B COOTBETCTBHHM € TPeOOBaHUAMM ITporpammbl IpakTuku (Ilpunoxenue 5);

— UHAMBUIYalbHOE 3aJjaHue AJs npoxoxkaeHus npaktuku ([Ipunoxenue 6).

JIHeBHHUK NPAKTUKHU. B THEBHUKE CTYIEHT €KEAHEBHO BEIET 3alKUCH 0 padoTax B EPUOJ
IIPOXOXKACHHS O3HAKOMUTEIIBHOHN NPAKTUKH. 3aIACH YIOCTOBEPSIIOTCS. OTBETCTBEHHBIM JIMIIOM OT
[IpodunbHoil opranuzanuu. J{HEBHUK TpPaKTHKH MPEJOCTABIAETCS OJWH pa3 B HENIENIO
PYKOBOIUTENIO II0 NPAKTHYECKOM NOAroToBKe OT MHCTMUTyTa g TEKyIIero KOHTPOJSA
yCIIEBaEMOCTH U KOHTPOJIs (POpMUPOBAHUS KOMIETEHIIUH. 3aIUCH O €KeTHEBHBIX BBIMOJIHEHHBIX
paboTax OKHBI COOTHOCUTBCS ¢ BUAAMU pabOT, yKa3aHHBIMU B MHAMBUyalbHOM 3a/laHUM.

Jlner  mpoxoxkAeHHs1 MHCTPYKTa)Ked  3aIllOJIHAETCS  HENOCPEACTBEHHO  IOCHE
uHCTpyKTaxked B IIpoduibHONM opraHm3anuy M NPUKIAABIBAETCS K OTYETY O MPOXOXKIAECHUU
03HAKOMMTEJILHOU ITPAKTUKHU.

ATTeCTAIMOHHBIN JIUCT 3aOojHAET PYKOBOIAUTENb IO IPAKTHYECKON IOATOTOBKE OT
HNucturyra.

XapakTepucTHKa Ha cTyieHTa OT [IpodunbHOM opraHu3ay COCTaBISETCS C yKa3aHUEM
CPOKOB NPAaKTUKU CTYJEHTa, B KOTOPOW OTBETCTBEHHOE JHIO OT [IpoduiabHOl opranuzanuu
OLICHMBACT TEOPETUYECKYI0 IOJArOTOBKY CTYAEHTa, €ro CIOCOOHOCTH, NpO(ecCHOHANIbHbIE
Ka4yecTBa, TUCHUIUTMHUPOBAHHOCTh, Pa00OTOCIIOCOOHOCTD; 3/IECh K€ BBICKA3bIBAIOTCS 3aMEUaHUS
Y TIOKEJIAHUA U BBICTABIISIETCS OLIEHKA.

OTuyeT 0 NPOXO0AKAECHUH MPAKTHKH COCTABIISIETCS CTYI€HTOM U OTPAXKAeT BHIIIOJHEHHYIO
UM paboOTy BO BpeMsl INPOXOXKAECHUS O3HAKOMUTENIbHOW MNpakTHKU. B oTuere mo mnpakTuke
00513aTeNIbHO JOJKHO OBITh HAIJISITHO OTPAXKEHO TOCTHYKEHUE LIEIH O3HAKOMHUTEIBHOM MPaKTHKH.

NupuBuayaibHoe 3agaHHMe I NPOXOXKIACHUS IPAKTHKU ONPEIENAeT KOHKPETHBIC
yueOHbIe U MPaKTHKO-OPHEHTUPOBAHHbBIE ACUCTBUS, KOTOPBIE CTYJCHT JOJDKEH BBIIOJHUTH BO
BpEMsI IPOXOKICHUS TIPAKTHKHU.
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6. IlepeyeHb BONIPOCOB M THIIOBbIE 3aJaHUSA Il IOATOTOBKH K 3a4€Ty ¢ OLEHKOM
6.1. [lepeyeHb BONPOCOB VISl MOATOTOBKH K 3a4€Ty ¢ OLIEHKOM

1. Haznauenue u nenu AesTeIbHOCTH OPraHU3alu1, B KOTOPOM MPOXOAMIa MPaKTUKa (IS
nposepku OIIK-2).

2. OpranuzainmoHHO-TIpaBoBass M (GopMa COOCTBEHHOCTH OpraHU3aIlii, B KOTOPOUH
npoxoania npaktuka (ams nposepku YK-10, OIIK-2).

3. CTpykTypa OpraHu3aiuu, B KOTOpOH Mpoxoauia y4deOHasi MpakThKa (IJs POBEPKH
OIIK-2).

4. OpraHu3allOHHBIE €N, JOCTHXKEHUIO KOTOPBIX CHOCOOCTBYET HaHHas KaJpoBas
oprcrpykrypa opranusanuu (OIIK-1, OITK-2).

5. Henu u GyHKIUM OESATEIBHOCTH OpraHU3allui, B KOTOPOM MPOXOauiIa MpaKTHKa (11
nposepku OIIK-2).

6. OCHOBHBIE HOPMATHBHO-IIPABOBBIE aAKThl, KOTOPBIMH PYKOBOJICTBYETCS B CBOEH
JeSITeIbHOCTH OpraHu3alus (CTpyKTypHOe noapaszaenenue) (s nposepku OITK-2).

7. TlpaBuiia TeXHUKA OE€30MACHOCTH M OXPaHbl TpyAa, NEHCTBYIOIIUE B OpraHU3aIluN
IPOXOXACHUS TPaKTUKHU (17151 poBepku Y K-8).

8. IlpaBuna mokapHo# 6e30macHOCTH Ha paboueM Mecte (i npoBepku YK-8).

9. 3HaveHue /EI0BOM KOMMYHUKALMU B XOJ€ MPO(PECCHOHATBHON NeATeNbHOCTH (IS
npoBepku YK-4).

10. BaxHOCTH BJIaJICHUS HABBIKOM JIEIIOBOM KOMMYHHUKAIIUU B YCTHON (pOopMeE HA pyCCKOM
U HMHOCTPaHHOM s3bIkax B cdepe HHPOPMAIMOHHBIX CHCTEM W HH(POPMAIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTUH (A1 ipoBepku YK-4).

1. [IpaBuna BHyTpEeHHETO TPYIOBOTO paCIoOpsiiKa Ha paboueM MecTe (I MPOBEPKH
YK-8).

12. HampaBnenue npodecCHoOHATBHOW AESITCIIBHOCTH, B OCYIIECTBICHUH KOTOPHIX BbI
IPUHUMAIU yJacThe B nepuoA yueOHou nmpaktuku (s nposepku OIIK-1, OIIK-2, OIIK-3, OIIK-
4, I[IK-1).

13. UnpopMaMoHHBIE TEXHOJOTHH, MPOrpaMMbl, KOTOpble BBl HCHOIB30BaIM TpHU
npoxokaeHnn npaktuku (ass nmpoepku OIK-5, OITK-6).

14. Lenecoobpa3HocTh NPUMEHEHUs MH(POPMALMOHHBIX TEXHOJOTHH, MPUMEHIEMBIX B
xone npaktuku (s npoepku OITK-5, OITK-6).

15. 3amanust ¥ TOpYYEHHUsT OTBETCTBEHHOro Jsmua otT IIpodunbHOil opranuzanmu,
BBITIOJIHEHHBIC B X0J1¢ TTpoxoxkaeHus npaktuku (s mposepku OITK-1, OIIK-2, OIIK-3, OITK-4,
[IK-1).

16. TpyaHoctu, ¢ KOTOpbIMH Bbl CTOJKHYJIMCh TpPU BBINOJHEHUU TOPYYECHHI
[IpodunbHoii opranuzanuu. Crioco6s! npeogonenus (st nposepku OITK-2).

17. OxapakTepu3yiTe OpraHu3aIllMOHHYI0 CTPYKTYpYy opranu3anuu (st mpoBepku Y K-
1).

18. Xapakrtep pa®OThl CICMAIKMCTA 110 YIPABICHUIO IEPCOHATIOM (KPYT 00sI3aHHOCTEH,
cdepa nestensHOCTH | T.1.) (s nposepku OIIK-2).

19. OcHOBHbIE KaJIpOBbIE€ JTOKYMEHTHI, CYIIECTBYIOIIME B OpraHu3aluu (s MPOBEPKU
OIIK-2, I1K-1).

20. OTKpbIThIC BaKAaHCUH, KOTOPbIE ObLIN BBISABJICHBI BaMu npyu MOHUTOPHUHTE M aHAIHN3E
KaJpOBOH JIOKyMEHTaIMu opranu3anun (ais nposepku OITK-2).

21. OOGocHyiiTe, moueMy PHIHOK TpyJa HE MOKET 00€CIIeUNTh 3aKPHITHE JTAHHBIX BAKAHCUI
(OIIK-3, OIIK-4).

22. OxapaxTtepusyiTe cocTaBieHHbIH Bamu npoduns nomkaoctr (s npoepku YK-10,
OIIK-1, OIIK-2, OIIK-5, OIIK-6, ITK-1).

14



6.2. TunoBble 3aJaHUA I IOATOTOBKH K 3a4eTy
Ha nmoaroroBuTeLHOM JTale

3ananue 1. Ha ocHOBe mpaBujI BHYTPEHHETO paclopsiika opraHu3anuu (0a3bl MPaKTHKHN)
3aIUIAHUPYHTE TOPAJOK BBIIIOJHEHHMs IIOJYyYEHHBIX 3aJaHMM HAa IPAKTUKYy M COIVIACYHTE C
PYKOBOIUTENEM MPAKTUKU OT MPOo(UIIbHON opraHu3anud. (st mpoBepku YK-4).
Ha ocHOBHOM 3Tane: Npoxo:kaeHne NPAKTUKH B OPraHU3aluu

3apanme 2. Ilpoananu3upyiite AeATENbHOCTh OpraHu3anuu (06a3bpl NPaKTUKW) U JaiTe
O0IIyI0 XapaKTepUCTUKY JCSITCIIBHOCTH OpraHW3aluHh. XapaKTEPUCTHKA OpraHU3alluu:
HAUMEHOBAaHHME OpraHu3anuu; GopmMa COOCTBEHHOCTH; MECTOPACIIOIIOKECHHE; TIPABOBOM CTATYC;
OCHOBHBIC YUpEIUTEIbHBIC TOKYMEHTHI. MuccHs, 1eu, 3a1auu, chepa AesITeIIbHOCTA, UCTOPUS
pa3BHUTHS OpraHU3aUH, BUIBI HesTenbHocTH (11 mpoepku YK-10, OIIK-2, OIIK-3, OIIK-4).

3aganue 3. Mcnonb3yst COBpeMEHHbIE HHPOPMAIIMOHHBIE TEXHOJIOTHH, COCTaBbTE OJIOK-
CXEMYy OpPTraHU3allIOHHOM CTPYKTYpPBI OpraHu3aliy, Ha 6a3ze KoTopoil Bbl mpoxoauTe nMpakTUky.
Ornpenenure, K KAKOMY THUITy OHa OTHOCUTCS.

[Ipoananu3upyite, TOCTHKEHUIO KAKUX OPTaHU3aIMOHHBIX IEJIeH CIIOCOOCTBYET JaHHAas
oprcrpykrypa (ans npoepku OINIK-1, OIIK-2, OIIK-5, OIIK-6).

3ananmne 4. BoisicHuTe, Kakve BakaHCHH Ha IAaHHBIA MOMEHT OTKPBITHI B OpraHU3aliy, Ha
0aze koTtopoil BBl mpoxomuTe MNpakTHKy. YKaXUTe, KaKUMH HWCTOYHMKAMHU TIIOMCKa |
NpUBJIeUEHUs] couckareneil Bwl pekomeHayere Bocmonb3oBaThesi. OOOCHYHTE CBOE MHEHHE.
BrisicHuTe, moyemy pbBIHOK TpyJa HE MOXKET 00€CNedHTh 3aKphITHE NAHHBIX BaKaHCHUU (Ui
nposepku OIIK-2, OIIK-3, OIIK-4).

3aganme 5. O3HaKOMBTECH C TIpOIIECCOM O(OPMIICHHUSI M TIPOXOKACHUS TOKYMEHTOB I10
KaJpOBBIM  BONpPOCaM, KaJpOBBIMH HH()OPMAIMOHHBIMH TEXHOJIOTHSMH, OOecredeHneM
KagpoBoi  paboThl  (MH(DOPMAIIMOHHO-AaHATUTUYECKUM, OPraHU3alMOHHO-METOIUYECKUM,
MH()OPMAIIMOHHO-TEXHUYECKUM U ApyTuM). CocTaBbTe MepedeHb 0053aTeNbHBIX JOKYMEHTOB MO
KaJpOBBIM BOIIPOCaM, KOTOPBIH CYIIECTBYET B OpraHU3aIMM IMPOXOXKICHHUS MPAKTUKH (A1
npoBepku YK-4, OIIK-2, TIK-1)

3aganme 6. O3HaKOMBTECh C ApPXMBHBIM XPAaHEHHEM KaJPOBBIX JTOKYMEHTOB,
JEHCTBYIOIIMMH HOPMAaTHBHO-TIPABOBBIMHM ~ aKTaMH, (GopMaMd M TMOPSAKOM COCTABICHHS
KaJpOBOM OTYETHOCTH.

CocraBbTe CIUCOK JJOKYMEHTOB, KOTOPBIE XPAHITCS B apXUBE. Y KaXKUTE, HA KAaKOM 3Tame
JIOKYMEHTBHI HE0OX0IUMO TIepeiaBaTh B Kaapbl U CPOK ux Xxpanenus (mis npoepku OIIK-2, TTK-

1.

3ananue 7. BriOepute aBe Jto0Oble TOMHKHOCTH B OpPraHM3alluy, Ha 0a3e KOTOpoil Bl
MPOXOAWTE TPAKTUKY. M3yuure pestome u OuOnmorpaduyeckue [aHHBIE O Kaapax B
OpraHu3allii ¥ Ha MX OCHOBAaHHH COCTAaBbTE MPOMUIM 3TUX NOJKHOCTEH B COOTBETCTBHH CO
CTPYKTYpPO# MpoduIs TOHKHOCTH:

1. JlanHble O NOJKHOCTHM (Ha3BaHUE, K KaKOMY MOJpPA3JEICHUI0 OTHOCHTCS, KOMY
MOYUHSICTCS paOOTHUK WUJTU/U KEM PYKOBOIHT).

2. Heo6xo1uMblii OITBIT paOOTHHKA.

3. YpoBeHb KBAIM(PUKALIAHN.

4. IpodeccroHaTbHBIE KOMITETCHIIUU:

- 3HAHUS;

- YMEHUS;
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- HaBBIKH.
5. IlpodheccnoHanbHO Ba)KHBIC TUYHOCTHBIE KOMIIETCHIIUU.
6. KappepHble BO3MOKHOCTH B OpraHU3aIUU.
7. Opranuzauus Tpyza.
8. Omiara Tpyna.
9. KoprniopatuBHas conuanbHasi TOAJIEPKKA.
10. HomomuuTensHbIie yeaoBus. (s nmpoBepku YK-10, OIIK-1, OIIK-2, OIIK-5, OIIK-6,
[IK-1).

Ha pe3yJbTaTHBHO-aHAJIMTHYECKOM JTale

3ananmne 8. Ilpoananmsupyiite u o0paboTaiiTe naHHBIC, TOJIYYEHHBIE B IpoIEcce
MIPOXOXKICHHS] 03HAKOMHUTENbHOU NMpakTuku. OdopmuTe oT4eT Mo mpakTuke (s mpoBepku Y K-
4, VK-8, YK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4, OIIK-5, OIIK-6, IIK-1)

7. IlepeveHb y4eOHOM JaUTEPATYPHI H pecypcoB ceTH « UHTEpHET», HEOOXOAUMBIX
JJISl TPOBeAeHUS MPAKTHKHI

7.1. OcHOoBHas JIUTEpaTypa

1. YmpaBrieHue 4eT0BEYECKUMH pecypcamMu : YIeOHHK JIJIsl By30B / o penakmueit 1. A.
Maxkcumuea, H. A. I'openoBa. — 2-e u3zn., nepepad. u non. — Mocksa : U3natensctBo FOpaiir,
2025. — 467 c. — (Bricmee oOpazoBanue). — ISBN 978-5-534-99951-8. — Tekcr :
NeKkTpoHHBIH  //  OOpaszoBarenbHass  tmarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/559924

2. YmpaBieHHE YeNOBEUYECKHUMH PECypcamul : YYeOHUK M MPAKTUKYM IS BY30B / TOJ
obmeit pepaknuein O. A. JlanmoBoi. — Mocksa : M3narensctBo FOpaiit, 2025. — 406 ¢. —
(Beiciee obpazoBanme). — ISBN  978-5-9916-8761-4. — Tekct : SIEKTPOHHBIA //
O6pa3zoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560094

3. Abynamze, . I'. JlokyMeHTallMOHHOE OOECleYeHUE YIPABICHHUS MEPCOHATIOM :
y4eOHMK U TIpakTukyM 1uist By30B / JI. I'. A6ynanze, U. b. Bempsokkuna, B. M. MacnoBa. — 3-¢
u3l., nepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2025. — 374 c. — (Beicuee
obpazoBanue). — ISBN 978-5-534-16669-9. — Tekct : snexkrpoHHbIi // OOpa3oBaTenbHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560795

4. KysnenoB, U. H. JlokymeHTallnOHHOE OOECNEYCHUE YIMPABICHUS IEPCOHAIOM :
y4eOHUK u mpakTukyMm s By30B / M. H. Ky3uenos. — 3-e uzj., nepepad. u gomn. — Mocksa :
NznarensctBo FOpaiit, 2025. — 397 ¢. — (Bricmiee obpazoBanue). — ISBN 978-5-534-16692-
7. — Tekcr : snexkrponnslii // OO6pa3zoBatenbHas minatdgopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/560482

7.2. lonosHUTEIbHAS JJUTEpPaTypa

1. Hcaera, O. M. YmpaBieHue 4eJ0BEYECKUMHU PECYpPCaMu : yUeOHUK U MPAKTUKYM JIJIst
By30B / O. M. Ucaega, E. A. IlpunopoBa. — 2-e u3a. — Mocksa : UznarensctBo FOpaiit, 2025.
— 172 c. — (Bricmee obpazoBanue). — ISBN 978-5-534-19345-9. — Texcr : 21neKTpOHHBIH //
Oo6pazoBarenpHas matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/561222

2. Operos, 10. . YnpasieHnue nepcoHaioM : y4eOHUK U TPAKTUKYM 151 By30B / 1O. T
Operos, I'. I'. Pynenko. — 2-e u3n., nepepad. u non. — Mocksa : U3natensctBo FOpaiit, 2025.
— 445 c. — (Bricmee obpazoBanue). — ISBN 978-5-534-11503-1. — Texcr : 27neKTpOHHBIH //
Oo6pazoBarenpHas matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/559820

3. CpoenuaiaucT Mo yMNpaBJICHUIO MEPCOHAIIOM : YUYeOHUK JJIS BYy30B / OTBETCTBEHHBIN
penaktop H. I'. UeBraeBa. — Mocksa : M3natensctBo FOpaiit, 2025. — 212 c. — (Boicmiee
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obpazoBanue). — ISBN 978-5-534-15674-4. — Texkcr : anextponHsid // OOpa3zoBarenbHas
iatgopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/568417

4. VYmupaBieHue 4eIOBEYECKMMHU pecypcamMH :@ YYeOHUK U IPAKTUKYM IJIs BY30B /
oTBeTcTBeHHbIe penakTopsl C. A. bapkos, B. 1. 3yokoB. — Mocksa : U3narensctBo FOpaiiT,
2025. — 427 c. — (Bwicmiee o6pazoBanue). — ISBN 978-5-534-17946-0. — Texkcr
anekTpoHHBIH  //  OOpaszoBarenbHass  tatgopma  IOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/568774

7.3. Pecypcbl HHGOPMAMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH « UHTEepHeT»

1. https://urait.ru — 9bC «O0pazoBarensHas miatdopma FOpaiT

2. http://biblioclub.ru - O9BC «YHuBepcuTeTcKas 6MOIMOTEKa OHIANH»

3. https://student2.consultant.ru/ — onnaitH-Bepcust Koncynpranrllmtoc: CtyaeHT

4. http://elibrary.ru/org_titles.asp?orgsid=14364 - HayuyHas »JeKTpOHHas OuOIMOTEKa
(HOb) «eLIBRARY.RU»

5. http://ecsocman.hse.ru/ — CaliT mexayHaponHoro xypHaia «lIpoGieMbl Teopuu u
NPAKTHKH yIIPABICHUS

6. http://www.mevriz.ru/ — OpunuansHbeIil caiiT xypHana «MeHemxkmeHnT B Poccun u 3a

pyoeKom»

7. http://www.mba-journal.ru/archive/ — CalT chnenuaJIu3upoOBaHHOIO  HAYYHO-
HPaKTUYECKOT0 M31aHus « MEeHEPKMEHT U OM3HEC-aIMHHUCTPUPOBAHHE

8. https://rim.spbu.r/ — Odunuansaelii calT KxypHana «Poccuiickuii  xypHan
MEHEIDKMEHTa

9. http://www.rosmintrud.ru - MUHHCTEPCTBO TPyAa U COLMATBLHON 3aIIUThI PO
10. http://www.kadrovik.ru - HarimoHanbHbBIN COI03 KaAPOBUKOB

8. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOTH, MCIOJIb3yEeMbIX MPH NMPOBEIEHUH
NPAKTHKH, BKJIIOYasi NepevyeHb MPOrPaMMHOI0 odecriedeHnsl U HH(POPMALMOHHBIX
CIIPABOYHBIX CHCTEM

[TpodunpHas oprau3anyst NPEeAOCTABIAET NMPAKTUKAHTAM JIMIICH3MOHHOE IPOTPaMMHOE
oOecrieyeHue, HeOOXOAMMOE Ui  BBIONHEHHA  pabOThl, CBA3aHHOM ¢  Oynymiei
npodeccHoHaIbHON AEATETFHOCTHIO.

9. MeroauyecKkue peKOMEHAAUMH 10 0(POPMJIEHUIO OTYETHBIX MATEPHAJIOB

OTuer sBiIsSIETCA OCHOBHBIM JOKYMEHTOM, XapaKTepU3yIoIuM padboTy oOydaromerocs: Bo
BpeMsl TpakTHKHU. [103BOJNSET OLIEHUTh YMEHHS OOYYArOIIMXCS CaMOCTOSITENIbHO COOMparh U
aHAJIM3UPOBATh HEOOXOIUMYIO0 HH(GOPMAIIHIO, YPOBEHBb C(DOPMUPOBAHHOCTH HABBIKOB aHAIHM3a U
KPUTHUYECKOTO MBIIIICHHSI.

Texkct otuera nHabupaercs B Microsoft Word m medaraercs Ha OJHON CTOpOHE
crangapTHoro nucra Oymaru ¢popmara A-4, mpudt Times New Roman — oObrunbIi, pasmep 14
TIT; MEKIYCTPOYHBIN HHTEPBAJ — MOJTYTOPHBIN; BBIPhIBAHUE TEKCTA — IO IIUPUHE; JeBoe — 3,0 cMm;
npaBoe — 1,0 cMm; BepxHee u HUxkHee — 2,0 cM; ab3ar — 1,25 cM (OTuYeThl, BHIMOJHEHHBIC B
PYKOITMUCHOM BHUJIE, HE MPUHUMAIOTCsT). OTYeT nuIeTcs B 0e3MnyHO# opMme.

Ob6wvem otuera — 15-20 crpanuny (B ¢opmare Microsoft Word B coorBeTcTBHH €
TpeOOBAHUSIMHU, N3II0KCHHBIMH BBIIIIE).

OTyer [OKEH BKJIIOYATh CIEAYIOIIME OCHOBHBIE CTPYKTYpPHBIE 3JIEMEHTBHl U
COOTBETCTBOBATh OCHOBHBIM TPEOOBAHUSM, MPEIBSIBISEMBIM K COJIEPKAHUIO OTYETa M €ro
CTPYKTYPHBIM 3JIEMEHTAM:

1. TuTynbHBIN THCT;

2. Conepxanue (¢ 0003HaYCHUEM HOMEPOB CTPAHMI);
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Bsenenue;

OCHOBHYIO YacTh OTYETa MO MPAKTUKE B COOTBETCTBHH C 33JJaHUEM;
3aKJIroYeHUE;

[Ipunoxenus (Ipu HATHMYUH).

SR

Tumynonoiti aucm omyema. TUTYIBHBIM JIACT SBISETCS NEPBBIM JIMCTOM OTYETA.
[IepeHOCHI CIIOB B HAANMCIX TUTYJIBHOTO JIUCTA HE JOITyCKaIOTCS.

K otuery npunararorcs:

—  WHAMBUAYAIBHOE 3aJaHUE;

—  JIMCT NPOXOKICHHS MHCTPYKTAKEH;

—  XapakTepHCTUKA, MOANKUCAaHHAs OTBETCTBEHHBIM JHLIOM [IpodunbHOI opranu3zammu.

B xapakrepuctuke oTBercTBeHHOE JHUIO OT [IpodumnbHOI opraHu3anu JaeT OIECHKY
OTHOILEHMSI CTYICHTA K paboTe (C MOAMKChI0, 1aToi). be3 XapakTepucTHKN OTBETCTBEHHOT'O JIMIIA
ot [IpoduibHON OpraHu3ai OTYET HE TPUHUMACTCSL.

Cooepoicanue — DIIEMEHT O0TYETa, KPATKO MPEICTABISIONINN €ro CTPYKTYpy ¢ HOMEpaMHu U
HAaUMEHOBAHMUSIMHM Ppa3JIeNiOB, MOJPA3esioB, a TaKKe IEPEUHCICHHEM BCEX MPHIOKEHUNH U
yKa3aHHEeM COOTBETCTBYIOIIMX CTPAHUII.

Bseoenue TOMKHO colepKaTh:

—  1elb, MECTO, 1aTy Hayalla IPOXO0XKACHUS IPAKTUKHU U MPOJOJIKUTEILHOCTD MPAKTUKH;

—  uHGOPMAIHIO O MPOBEJAECHHBIX HHCTPYKTaXaxX Ha paboyeM MecTe 0 Hadaia padoThI;

— IepeyeHb OCHOBHBIX pabOT U 3aJjaHHii, BHIOTHAEMBIX B MPOIIECCE MPAKTUKH.

OcHognas wacme — IOJDKHA COACPKATh OMMCAHUE BCEX BHITIOJHEHHBIX B XOJC MPAKTUKU
3aJjaHu}, MOpPYy4YEeHUI, pabOT U PEe3yJbTATOB BHIIOJHEHUS 3aaHHUS.

3axnouenue COREPKUT aHAIU3 W OOOOIIEHUS MAaTEepPHaJOB IPAKTHKH, BBIBOJIBI H
MPEJIOKEHHS 10 COBEPIIIEHCTBOBAHUIO JIESTEIIbHOCTH OpraHU3aliu.

OTd4er MOXET  COMPOBOXKIATHCS  HEOOXOJAMMBIMH  CXEMaMH, TaOmUIlaMu |
COOTBETCTBYIOIIUMHU 00pa3liaMyd HOPMATUBHOM TOKYMEHTAIIUH, IPUMEHSIEMON B OpraHU3aIiH.

CrpaHunibl OT4YeTa HYMEPYIOT apaOCKuMmu mudpamMu, ¢ COOJIOJEHUEM CKBO3HOM
HyMepaIiu 1Mo BceMy TeKCTy. HoMep mpocraBisieTcss B IpaBoOM yrily HMKHEH 4acT JiucTa, 0e3
TOYKH B KOHIIE HOMEpa.

TUTyabHBIN JTUCT BKIIIOYAETCS B OOIIYI0 HyMEpalHio CTPAHHULI, OJHAKO HOMEP CTPaHUIIBI
Ha TUTYJIHHOM JIUCTE HE MPOCTABIISETCSI.

udposoit Marepuan momKeH OQOpMIATECS B Buie Tabmui. Tabmuiy ciemyer
pacmnofnarath B OTYET€ HEMOCPEACTBEHHO IMOCIE TEKCTa, B KOTOPOM OHA YIIOMHUHAETCS BIEPBEIE,
WIKM Ha cienyroniei crpanuine. Ha Bce mpuBoaumble TaOIUIBI JOJKHBI OBITH CCHUJIKA B TEKCTE
oryera. Tabmuipl crieayeT HymepoBaTh apaOCKuMHU LudpamMu MOPSAKOBOM Hymepalueid B
mpejenax Bcero Tekcra oruera. Homep cienyer pa3memnarh Haj TaOnuIei cieBa 6e3 ab3aiHoro
orctyna mocie cinoBa «Tabmuma». Kaxknmas Tabnuia DOMKHA HMMETh 3aroJioBOK, KOTOPBIH
MOMEIAETCS B OHY CTPOKY C €€ HOMEPOM 4epe3 THpE.

Pucynku (ueprexu, TpaduK, CXEMbI, KOMIIBIOTEPHBIE paCIEUaTKU, IUATPAMMBI,
(GOTOCHUMKH) CIeAyeT pacrojiaraTh B paboTe HEMOCPEACTBEHHO IMOCE TEKCTa, B KOTOPOM OHHU
YIOMUHAIOTCS BIIEPBBIC, WK Ha CIEIYIOIICH CTPAHHUIIC.

Wnmoctpany MOTYT OBITh B KOMIIBIOTEPHOM HCIIOJTHEHHH, B TOM YHCIIE U [IBETHBIE.

JIHeBHUK TPAKTHKU JIOJDKEH 3arlOMHATHCS €KEAHEBHO 3a BECh IEPUOMA MPAKTHKU C
¢dukcanyell HCIONHEHUS 3aJaHUN, TOJTYYEHHBIX IIE€pe]] OCHOBHBIM JSTalloOM MpPAKTHKU, U
UCTIOJIHEHUSI TOpYyYeHUil oTBeTcTBeHHOro usmna IlpodunbHoit opranmzamuu. OTMeTKa o0
BBITIOJITHCHUH 3aJJaHUH CTABUTCSI OTBETCTBEHHBIM JHIIOM OT [IpodunsHoii opranuzamuu. [lo
OKOHYAHUU MPAKTUKH THEBHUK BMECTE C OTUETOM IEePENAI0TCS PYKOBOAUTEIIO IO MTPAKTUIECKON
noaroroske ot UMOC.

B ciydae ecnu otueT He OyIeT COOTBETCTBOBATH MPEIBSIBISEMBIM K HEMY TpeOOBAHHUSIM,
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OH OyJieT BO3BpaIleH Ha 10paboTKy.

10. PexoMenganmuu mo OPraHu3anvm NpoxXoKACHUA NPAKTHUKHA HHBAJTUAAMU U
JUIAaMH C OrPAHUICHHBIMHA BO3MOKHOCTAMH 310POBbS

[IpoxoxkaeHre TPAaKTUKA HHBATUAAMM U OOyYalOIIMMUCA C  OTPaHUYEHHBIMU
BO3MOXHOCTSIMH ~ 3/I0POBbSI MOXET OBITh OpPraHM30BaHO KaK COBMECTHO C JIPYTHMMHU
oOydaromuMucs, Tak U B OTAEIbHBIX Tpymmnax. [Ipeamnomnaraiorcs crenuanbHble YCIOBUS AJIS
NOJy4YeHHs 00pa30BaHUs 00YUAIOLUMMHCS C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH 3/10POBBSI.

[Ipodeccopcko-nenarornyeckuii cocTaB 3HaAKOMUTCSI € TMCUXO0JI0r0-(hU3HOTOTHUECKUMHU
0COOEHHOCTSMH 00Y4YaIOUINXCSl MHBAJIHMIOB U JIUL C OTPAHUYCHHBIMUA BO3MOXHOCTSIMH 3/I0POBbS,
UHAMBUAYAIbHBIMH IIpOrpaMMaMu  peadWwiIuTaluyd WHBaIUAOB (npu Hainuuuu). [lpum
HEOOXOIMMOCTH OCYILECTBIISICTCS JIOTIOJHUTENbHAS MOJACP)KKAa IMPENOoAaBaHusl ThIOTOPAMH,
MICUXOJIOTaMH, COLIMAIbHBIMUA PaO0OTHUKAMU, MPOLIEANIMMHU OITOTOBKY aCCUCTEHTaMHU.

B cooTBeTcTBHM C METOAMYECKHMMH peKOMeHIanusIMu MuHoOpHayku PO (yTB. 8 ampens
2014 r. N AK-44/05BH) mpeamnonaraeTcsi HCIOIb30BaTh COIMATBLHO-aKTUBHBIE U PEQIICKCUBHBIC
METO/bI 00YUYEHHUs1, TEXHOJIOTMH COLMOKYIIBTYPHOM peabMINTAINU C eNBI0 OKa3aHHsI TOMOIIH B
YCTaHOBJICHUH MOJIHOLEHHBIX MEKIUYHOCTHBIX OTHOILIEHUH C IPYTUMHU CTYACHTAMHU, CO3AaHUU
KOM(OPTHOTO TICUXOJIOTUYECKOTO KJIMMaTa B CTyJeHueckoil rpymme. IloxGop u paspaborka
y4eOHBIX MaTepuaioB IMPOU3BOAATCA C YUYETOM MPEAOCTaBICHHsS] MaTepuala B pa3IU4HbIX
dopmax: ayauanbHOW, BU3YyaJIbHOW, C MCIOJIb30BAHUEM CIIEHUAIBHBIX TEXHUYECKUX CPEICTB U
MH(OPMALIMOHHBIX CHCTEM.

Bribop MecT NpOXOXKIACHHS TMPAKTHK Ui HWHBAIAJOB M JIMI C OTPAaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBbsI C yU€TOM TPeOOBaHUMN X JOCTYMHOCTH JJISl JAHHBIX 00y4aroIInuXCsl.

[Tpu onpeneneHUN MECT MPOXOXKICHHS MPAKTUK Il HHBAJIUIOB U JIUL C OTPAHUYECHHBIMU
BO3MOXXHOCTSIMU 3/IOPOBBSI yUUTBHIBAIOTCS PEKOMEHIAIMM MEIHUKO-COLMAIbHOW SKCIEPTHU3BL,
OTpaKEHHBIC B WHAMBHUIYaJbHOH NporpaMMe peaOWIHUTAllMM WHBAJIHMJA, OTHOCUTEIHHO
PEKOMEH/I0BaHHBIX yCIOBUHN U BUAOB Tpyaa. [Ipu HeoOXoauMocTu JUisl MPOXOKICHUS MPAKTHK
CO3JIAI0TCs CHelHalbHbIe padoYre MEeCTa B COOTBETCTBHM C XapaKTEPOM HapyIICHHUH, a TaKxKe ¢
y4eTOM Mpo(decCHOHALHOTO BUIA ACITEIbHOCTH U XapaKTepa TPY/a, BHIIOIHAEMBIX CTYI€HTOM-
UHBAJIUIOM TPYIOBBIX (QyHKUUI. MaTepuaibHO-TEXHUYECKOEe O0eCleueHrne MpeaycMaTpuBaeT
MPUCTIOCOOJICHUE TIOMEIIICHUH K HY>KJ1aM WHBaIUI0B | Jinil ¢ OB3.

dopma mpoBeEHUS aTTECTALUU ISl CTYACHTOB-UHBAIUAOB YCTAaHABINBACTCA C YUYETOM
WHIUBUIYATBHBIX TICUX0(hu3ndeckux ocooennoctent. [ crynentoB ¢ OB3 npemycmaTpuBaeTcs
JOCTyIHas opMa IpeOCTaBICHUS 3a1laHUI OLICHOYHBIX CPEJICTB, @ UMEHHO:

— B TIEYAaTHOM WM 3JIEKTPOHHOW ¢opme (AN JIMI C HAPYIIEHUSIMH OIOPHO-
JIBUTATEIHLHOTO armapara);

— B TMedaTHOW ¢opMe WM SJICKTPOHHOW (opMe ¢ yBEIMYCHHBIM IpUPTOM U
KOHTPACTHOCTBIO (711 JIUII C HAPYLICHUSMH CITyXa, PeUH, 3pCHNUs);

—  METOJIOM YTEHHUS aCCUCTEHTOM 3aJlaHusl BCIYyX (IJIs1 JIUI C HAPYIIEHUSMH 3PEHU).

CryzneHTaM ¢ HHBAJTMAHOCTHIO YBEIMUMBAETCS BPEMS Ha OATOTOBKY OTBETOB HA BOIIPOCHI.
Jis TakuxX CTYAEHTOB MpelycMaTpuBaeTcsl AOCTyMHas ¢opMa MpPelOoCTaBIEHUS OTBETOB Ha
3aJaHMsl, @ UIMEHHO:

— TNHCbMEHHO Ha Oymare Wi HaOOpOM OTBETOB Ha KOMIbIOTEepe (Ui JHI C
HapyLICHUSMHU CIyXa, peun);

— BbIOOpPOM OTBETa M3 BO3MOXKHBIX BapHAHTOB C HCIOJIb30BAaHHUEM YCIYyI aCCUCTEHTA
(U1 M1 ¢ HAPYLICHUSIMU OMOPHO-/IBUTaTEIbHOTO amapara);

—  YCTHO (JUIs JIMII C HAPYLICHUSIMU 3PEHUS, OIOPHO-/IBUTATEIBHOTO amlapara).

[Ipn HeoOxoaumocTH A OOydaloIIUXCsl C MHBAJIUIHOCTHIO IMPOLEAypa OLIEHUBAHUS
pe3yIbTaTOB O0YUYECHHUSI MOXKET IPOBOIUTHCS B HECKOJIBKO ITAIOB.
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11. Onucanue MaTepuajbHO-TEXHUYECKOW 0a3bl, HE0OXOAUMOM 115l MPOBEAEHUS
NPaKTHKHU

YcTanoBoYHast KOHPEPEHIUs (3aHATHE JEKIIMOHHOTO TUTA) TIPOBOIUTCS C MPUMEHEHHEM
JUCTAHIIMOHHBIX TEXHOJOTUH C ydacTheM OOydaroluxcs W OTBETCTBEHHBIX JIMI[ OT
[MpodunbHO#(bIX) opranu3anuu(ii) Mo IPEeIBAPUTEIHLHO COTTIACOBAHHOMY PACIIHCAHUIO.

B IpodwipHOl opraHu3aiuu, CTyACHTY JOJDKHO OBITH MPEIOCTaBICHO pabodee MecCTo,
OCHAIIIEHHOE O00OpYJIOBaHMEM M TEXHUYECKUMHU CPEICTBAMHU, IO3BOJISIONICE BHITIOTHATH BCE
HEeOoOXoAMMBbIE BHABI PabOT, CBsA3aHHBIE C Oyaymield MpPoPEecCHOHAIBHOW IeATEIHbHOCTHIO B
COOTBETCTBUU C COJCPKAHUEM 3a/IaHUs HA MPAKTHKY.

[Tomemmenus [IpodubHON opraHu3anyuu JOKHBI OTBEYATH MMPABUIIaM IIPOTHBOIIOKAPHON
0e30MacHOCTH, OXpaHbl TPyAa, TEXHUKA OE30MACHOCTH W TpPeOOBaHUSAM CaHUTAPHO-
SMUAEMHOJIOTHYECKUX MPABUI U TUTHEHUYECKUX HOPMATHBOB.

Jlis TIONTOTOBKM OTYETOB MO pE3yJbTaTaM MPOXOXKACHUS Y4eOHO-03HAKOMHTEILHOM
MPaKTUKH MOTYT OBITh HMCIOJIb30BaHBl ayautopuu MMOC misi caMOCTOSTENBHOM PaOOTHI
CTYJIEHTOB C JOCTAaTOYHBIM KOJHYECTBOM IE€PCOHATBHBIX KOMITBIOTEPOB H YCTAaHOBICHHBIM
JUIEH3UOHHBIM TMPOTPaMMHBIM OOeCredeHueM Uil peau3allud WHTePaKTUBHOIO JOCTyIMa
CTYJIEHTOB K DJJEKTPOHHO-OMOMMOTEYHOW cucteme (dIeKTpoHHON Oubnuortexe) WMHcTUTyTa
MEXTyHApOJAHBIX SKOHOMHUECKUX CBSI3EH.

12. Kpurepum oueHuBaHUS Pe3yJbTATOB MPOXO0KIACHUSA MPAKTUKHA

OCHOBHBIMU KPUTEPUSMHU OLICHUBAHUS PE3YJIBTATOB IPOXOKICHUS IPAKTHKY SIBJISIOTCS:
— COOTBETCTBHUE OTYETA 10 CTPYKTYPE U COJEPHKAHUIO 3asIBIICHHBIM TPEOOBAHUSM;

— TIOJIHOTA BBINTOJIHEHUS 3aJaHUI NIPAKTUKH;

— TPaBUIBHOCTH OOPMIICHHS THEBHUKA U OTYETA MPAKTHKH;

— TIOJIOKHUTETBHBIN OT3BIB OTBETCTBEHHOTO paboTHHKa [IpodunbHOi oprann3anuy;

— KaydeCTBO 3aIlUTHI OTYETA.

HIka/ja oueHMBaAHUS NPAKTUKHU

Onenka/ypoBHu
OCBOCHHUA Onucanue
KOMIIeTeHI M
BoinonHeH miaH NpoxXoKIeHHUs] MPAaKTUKHU: M0100paHbl HEOOXOIMMBbIE
HAOKYMCHTEIL opraHusaluu, MMpOBCACH KpI/ITI/I‘IeCKHﬁ aHaJInu3
MOJIyYEHHOTO BO BpeMsl MPAaKTHKU MaTepuasa, IpaBUJIbHO O(pOpMIIEH
AHCBHUK HW OTYCT O MNPOXOKIACHUU IMPAKTHKU B COOTBCTCTBUU C
TpeOOBaHUSMU K CTPYKTYpPE U COAEPIKAHUIO.
«OTIINYHO» 3a,Z[aHI/I}I, MOJIYUCHHBIC [JII HPOXOXKIACHUA TMPAKTUKU BbIITOJIHCHBI
Bricokuii YPOBEHb | KAUECTBEHHO W B TOJHOM oO0Bbeme. B 1emom, B  oruere
OCBOCHU KOMIICTCHIIUA | ITPOACMOHCTPHUPOBAHLL FHy6OKI/I€ TCOPCTUUCCKHUEC 3HAHUA, YMCHHA U
(KoMIIeTEeHIUH) MPAaKTUYECKUE HABBIKM, YTO CBHUJAETEIBCTBYET O BBICOKOM YpPOBHE

OCBOCHMS KOMIIETEHILIUM, ITPEAYCMOTPEHHBIX ITPOrPaMMOM IPAKTUKH.
XapakTepucTuka OTBETCTBEHHOTO Jymia [IpodunbHON opranuzanuu
IIOJIOKUTCIIbHAA.

B nporuiecce 3amuThl oTyeTa 00y4arOMIMIiCs MOCIEI0BATEIbHO, YETKO U
JIOTUYHO H3JIOKHUII €r0 OCHOBHBIC IOJIOXKCHUA U T'PaMOTHO OTBCTHUII HA
BOIIPOCHI PYKOBOAMTEJIS IO MPAKTUUYECKOU MoAroroBke ot MHcTuTyTa.

«XOPpOILO» BrInonHeH 1miaH NpoXOoXKACHUS MPAKTUKU: MO100paHbl HEOOXOAMMbIe
[ToBBIILICHHBIN YPOBEHb | TOKYMEHTBl  OpraHU3allMd, NPOBENECH  KPUTUYECKHH  AHAIIN3
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Ounenka/ypoBHu

OCBOCHHUA Onucanue
KOMIIeTeHI M
OCBOEHUS MOJIyYEHHOTO BO BpeMs MpPaKTUKKW MaTepuaja, THEBHUK U OTYET O
KOMIICTCHIINHU MMPOXOKIACHUHN MMPaKTUKH O(bOpMJIeH C HE3HAYUTCIIbHBIMHU
(KOMTIETEHITNI ) OTKJIOHCHHSIMHU OT TPEOOBAHUI K CTPYKTYpE U COJIEP KAHUIO.

bonpmass vacTe 3aJaHUM  BBINIOJIHEHA, 4YTO CBHUJAETEIBCTBYET O
MTOBBIIICHHOM YPOBHE OCBOCHHMS 3asBJICHHBIX KOMIICTEHIIUH.

B mpouecce 3amuThl oT4eTa 00YYAIOIIMICS MOCIEI0BATENbHO, YETKO
U3JIO)KAJI OCHOBHBIE €r0 TIOJIOKEHHUS, HO JOIYCTHJI OTACIBbHBIC
HETOYHOCTH B OTBETAX HA BOIIPOCHI PYKOBOAUTEINS IO MPAKTUYECKOU
MOArOTOBKE OT MHCTHTYTA.

XapakTepucTuKa OTBeTCTBeHHOro yuua I[IpodunbHOil opraHuzanuu
IOJIOKUTEIIbHASL.

«YIOBIIETBOPUTEIBHO»
ba3zoBslit YPOBEHb
OCBOEHUS KOMIIETCHIINN
(KOMITETEeHITHH)

[Inan mpoxoKIeHUs TPAKTUKU BBINOJIHEH HE B IOJHOM OOBEMeE:
nofo0paHbl HE BCE HEOOXOIUMBIE JOKYMEHThl OpraHU3alLUHU,
KPUTHYECKUM aHAJIW3 MaTepHalla, MOJy4EHHOIO BO BpEMs IIPAKTHKH,
IIPOBEJIEH HEJJOCTATOYHO TINATENBHO, THEBHUK U OTUET O MIPOXOKIACHUH
OPaKTUKH O(GOpPMIIEH C HE3HAYUTEIbHBIMH OTKJIOHEHUSIMH  OT
TpeOOBAaHUH K CTPYKTYpE U COJIEPKAHMIO.

HenocrarouHoe kadecTBO BBINOJIHEHUs 3aJaHUM, HAIIPaBICHHBIX Ha
OCBOEHUE 3asBJICHHBIX KOMIIETCHIIAN.

B npouecce 3ammThl 00y4yaromMNCsS WCHBITHIBACT 3aTPYAHEHUS IPH
OTBETax Ha BOIPOCHI PYKOBOAMUTEIS 0 MIPAKTUYECKON MOATOTOBKE OT
WuctutyTa, HE COCO0EH YeTKO M3JI0KHUTH CYTh BBIITOJHEHHBIX 3a/1aHUH
1 000CHOBATH MOJTYYEHHBIE PE3YJIbTATHI.

XapakTepucTuka OTBeTCTBeHHOoro yuia I[IpodunbHOil opraHuzanuu
IIOJIOKUTEIIbHASL.

«HEYIOBIETBOPUTEIHHO
Kommerenmus
(KOMITETEHITHN ) HE
chopmupoBana

[Inan mpoXOXIEHUS TPAKTUKH HE BBHITIONHEH: HE MOJO0OpaHBI Bce
HEe0OXOUMBbIE JOKYMEHThI OpraHU3allid, HEe MPOBENEH KPUTHUECKH
aHaJIM3 MaTepuana, MOJy4YeHHOTO BO BpeMsl IPAKTUKHU, THEBHUK U OTUET
O TPOXOXKACHUM NPaKTUKH O(OpMIEH €O  3HAYUTEIbHBIMU
OTKJIOHEHHSIMH OT TPEOOBAaHUMN K CTPYKTYPE U COJEPKAHUIO.
BrinonHenue 3agaHuii, HaIpaBIEHHBIX HA 3asBJICHHBIX KOMIIETCHLHM,
OTCYTCTBYET WJIK HOCHUT (hparMEHTAPHBII XapakTep.

B mpouecce 3ammThl oT4eTa OOYYArONIUICS JEMOHCTPUPYET HUZKUU
YPOBEHb KOMMYHUKATUBHOCTH, HEBEPHO MHTEPIPETUPYET PE3YIbTAThI
BBIITOJIHEHHBIX 33JIaHUMN.

XapakTepuCcTUKa OTBETCTBEHHOTO JHua oT IIpodunbHoii oprannzanuu
OTPULIATEIIbHAS.
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OO6yuaromierocs

MMPUJIOKEHUA

JTHEBHHK

[Ipunoxenue 1

YUYEBHOM IMIPAKTUKHU. O3HAKOMUTEJBHOM [TIPAKTUKHA

Kypca

dhopmbl 00yUeHUS

Hanpasnenne noaroToBku

Hampasnennocts (mpoduins)

Cpoxk NpoX0oxKACHUS TPAKTUKH:

MecTo nTpoX0XAeHUS TPAKTUKHU:

(®HUO obyuarorerocs)
38.03.02 MeneKMeEHT

«YTpaBieHHE YEIOBEUECKUMH PECYpCaMm»

(yKkasamu cpoku)

ens mpakTuku:

(noanoe HaumeHosarnue [IpogunoHoll opeanusayuu u CMpyKmMypHoO20 noopasoeierus)

OtBercTBeHHOE U0 OT [IpoduibHON opranu3auu

(vkazamv @HO, donsicnocmy, Kowmaxmuvle Oannvle)

JlaTa

Conep:kaHue KOHTPOJIMPYEMOT0 ITANa MPAKTHKH

OTtMeTKa 0
BbINOJTHEHUH
(Tekymmi
KOHTPOJIb):
evinonneno / ne
GbINOJIHEHO

Hoanucek
OTBETCTBEHHOT0
JIMIA OT
IMpodunbHoii
opraHu3anumn

Iloozomoeumenwvuntii Iman

IIpoBeneHune OpraHu3anMOHHOrO cOOpaHus co cTyaeHTamMu. Pacnipenenenne 3axanuii 1iis
npoxo:xaenust npakTuku (YK-4, OIIK-2)

[enu 1 3agaun 03HAKOMUTEIBHON MPAKTUKH (7151 TPOBEPKU
OIIK-2).

ConepxaHue, CTPYKTypa, ATambl MOJATOTOBKH OTYETHOM
JOKYMEHTAIlMd 10 O3HAKOMUTEIbHOW TpakTuke (as
npoBepku YK-4, OIIK-2)

HHCcTpyKTAXK M0 NPAaBUWJIaM MOKAPHOI 0€30IIaCHOCTH, OXPaHbI TPY/Aa, TEXHUKHU 0€30IIaCHOCTH,
TPeOOBAHUSIM CAHUTAPHO-3NINAEMHOJOTHYECKUX MPABUJ, THTHEHNYECKUX HOPMATHBOB,
peKuMa KOH(PHAeHIMAIBLHOCTH, a TAK:Ke PABUJIaM BHYTPEHHEro TPYJ0BOI0 pacnopsaKa
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JlaTa

ConepxaHue KOHTPOJIMPYEMOr0 3TaNa NPAKTHKH

OTtMmeTKka 0 Hoanucw
BBINOJIHEHH | OTBETCTBEHHOI0
U (TeKymuiu JHUua ot
KOHTPOJIb): IpodunnbHoii
evinonHeno/ | OpraHM3alUU
He

IIpoduabnoii oprannszanuu (YK-8, OIIK-2)

Texnuka Ge3omacHocTH Ha paboyeM MecTe (7151 IPOBEPKHU
YK-8).

[IpaBuna mpoTUBOMIOXKAPHOU O€30MTACHOCTH (7151 TPOBEPKH
YK-8).

TpeboBanwus oxpansl Tpyna B [IpodunsHO# opranu3anun
(n1s mpoBepku YK-8).

CaHuTapHO-3MUIEMHOJIOTHIECKIE U THTUEHUYECKHEC
npaBuia Ha paboueM MecT (uist mpoBepku Y K-8)

TpeboBanus konpuaeHmansuoctu B [IpodunsHoit
opranmn3anuu (s npoBepku OITK-2).

[IpaBuna BHyTpeHHero pacnopsaka B [IpoduibHoii
opranmu3anuu (s mpoBepku YK-8).

OcHogHoll Yman: npoxom‘denue npaKmuKu 6 opzanuzayuu

3nakomcTBo ¢ opranusanueii (YK-10, OIIK-2, OI1

K-3, OIIK-4)

XapakTepucTiKa OpraHu3allii: HAMMEHOBAHUE OPTaHU3AIINH;
dbopma COOCTBEHHOCTH; MECTOPACIIONOKECHHUE, TPABOBOM

CTaTyC; OCHOBHbIEC YUPEAUTEIbHbBIC JOKYMEHTHI (U1 POBEPKU
VYK-10, OIIK-2, OIIK-3, OIIK-4)

Muccust, uenu, 3amauu, cdepa ACSITCIBHOCTH, HWCTOPHS
pPa3BUTUS OpPTAHW3AIUH, BUIBI ACSITEILHOCTH (IJIS1 MPOBEPKHU

OIIK-2, OIIK-3, OIIK-4)

YuacTue B padore kagpoBoii cay:x0b1 opranuzanuu (OIIK-1, O

OIIK-6, IIK-1)

I1K-2, OIIK-3, OIIK-5,

3HAKOMCTBO C JIESATEILHOCTBIO OT/ENa, B KOTOPOM CTYACHT
NPOXOAUT TPAKTUKY: Ha3BaHHE OTAeNa, €ro (QyHKIHH,
B3aMMOCBSI3b C JIDYTHMHU OT/I€JIaMH, KOJMYECTBO W Ha3BaHHE
,Z[OJ'I)KHOCTGI‘/JI B OTACIIC, ux B3aUMOCBA3b, CUCTEMA
nogunHeHHoCcTH (11 mpoBepku OITK-2)

N3yuenne  HOpPMATHBHBIX  JIOKYMEHTOB  (TIOJIO)KCHHH,
WHCTPYKIUH, TPUKA30B) IO BOMpPOCAM  OpraHU3aluu
nesitenbHOCTH (17151 ipoBepku OITK-2)

O3HakoOMJIEHHE C KaJpOBOM CTPYKTYpOl OpraHu3aluyd U ee
daHaJIn3: CXEMd, KOJIHUYCCTBO OTACJIOB M HX HA3BAHHUC, HX

(GyHKIUHY, TOJYMHEHHOCTb, B3aUMOJIEHCTBUE (11 TIPOBEPKU
(OIIK-2, OIIK-5, OITK-6)

W3ydenne mHPOpMAnM 0 KaJPOBOM COCTaBE OpraHH3AINU:
JOJHKHOCTH, YUCIIEHHOCTh MEpPCOoHaNa, CTPYyKTypa IepcoHala
(mns mposepku OINK-1, OINIK-2, OIIK-3)
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O3HakoMJIeHHE C TPOoLEecCOM O(GOPMIICHUS U TPOXOXKIACHUS
JTOKyMEHTOB IO  KaApOBBIM  BOIpPOCaM,  KaJIpOBBIMHU
MH(OPMAIIMOHHBIMH TEXHOJIOTHIMHU, 00eCIIeYeHUEM KapOBOH
pab6ots! (mms mpoepku OINK-2, OI1K-3, T1IK-1)

O3HakOMJICHME C  apXUBHBIM  XpaHEHHEM  KaJpPOBBIX
JIOKYMEHTOB,  JIEUCTBYIOIIUMH  HOPMaTHUBHO-IPABOBBIMU
akTam#, (opMaMu € TIOPSJKOM COCTAaBJIEHHUS KaJIpOBOU
otruetHoctH (OITK-2, OIIK-3, OIIK-5, OIIK-6, TIK-1)

CoOop n 00001IeHIEe MaTepHUaJIa, HEO0XOAUMOI0 VI MOATOTOBKH OTYETHBIX IOKYMEHTOB 0O
npaktuke (YK-10, OIIK-1, OIIK-2, OIIK-5, OIIK-6, IIK-1)

AHaJIM3 OTKPBITBIX BaKaHCHUM B OpraHu3anuu. AHajau3 pbIHKa
tpynaa (mist nposepku OIIK-2, OTIK-3, OIIK-4)

AHanu3  TPOIECCOB  JOKYMEHTOOOOpOTa,  JIOKaJbHBIX
JTOKyMEHTOB II0 BOIPOCaM OIEPAIIOHHOTO YIPaBICHUS
nepcoHanoM (Ju1s nposepku OIIK-2, ITK-1)

Ananu3 uHpOpMAaIMK U COCTaBIIEHUE MPO(UIIST TOTKHOCTEN B
COOTBETCTBHUH CO CTPYKTYPOH MPO(UIIS JOIKHOCTHU: TaHHBIE O
JOJDKHOCTH; ONBIT pabOTHHKA; YpPOBEHb KBAJTU(HUKAINHU;
KOMIIETEHINH; KapbePHbIE BO3MOXHOCTH; OpraHU3alus TPy Aa;
orjara TpyJa; COLMANbHAs TOMJIEPHKKA; JIOTOIHUTEIbHBIC
yenosust (mst mpoBepku YK-10, OIIK-1, OIIK-2, OIIK-5,
OIIK-6, ITIK-1)

BbinoJsiHeHHe 0TAENbHBIX Y4eOHBIX 3aJaHNi (TOPYy4YeHHIi) OTBETCTBEHHOI'0 JIMIA OT
IIpoduabnoii opranmszanun (YK-4, YK-8, YK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4, OIIK-5,
OIIK-6, IIK-1)

YdacTre B TUIaHEpKax M COBEUIaHUsX. [loMoIIb COTpyAHUKAaM
opraHu3anvun npu BBITIOJIHCHU U nMu JOJI’KHOCTHBIX
obsi3anHocTel (st mpoepku YK-4, VK-8, OTIK-1)

VYuactue B pa3nWYHBIX BUAAX HPAKTHYECKOH AEATEIHHOCTH
[TpodunbHoii opranuzamuu (st nposepku YK-4, VK-8, VK-
10, OIIK-1, OIIK-2, OIIK-3, OIIK-4, OIIK-5, OIIK-6, IIK-1)

Od¢opmiienue nHeBHnKa npakTukn (YK-4, YK-8, YK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4,
OIIK-5, OIIK-6, ITK-1)

OdopmiieHne JHEBHUMKAa MpPAKTHMKM C Y4eTOM  BCeX
TpeOoBaHuil. BHeceHHe B THEBHHMK MPAKTUKH PE3yJIbTAaTOB
BBINOJIHEHHBIX 33J1a4 B IEPUOJ PAKTUKU (11 mpoBepku Y K-
4, VK-8, YK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4, OIIK-5,
OIIK-6, TIK-1)

Pe3yﬂbmamueuo-anaﬂumuuecmu? aman

AHaJm3 1 00padoTKA JaHHBIX, NMOJYYEeHHbIX B MpoLecce MPOX0:KIeHUS 03HAKOMHUTEIbHOM
NPAKTHUKH, NOATOTOBKA 0TYETA O MPOXO0KICHUN 03HAKOMHUTEIbHOH NPAKTUKH
(YK-4, OIIK-2, OIIK-5, OIIK-6)
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ITonroroBka oTuera (aHaIM3 NOJYUYEHHBIX B IEPUOJ IPAKTUKU
JaHHBIX, 000011IEHNE MaTepuasoB MPaKTHYECKOU
NEeSTeIbHOCTH, COCTaBJICHHE OTYeTa [0 MpakTuke) (as
npoBepku YK-4, OIIK-2, OIIK-5, OIIK-6)

IIpeacrasiieHne oTYETA 0 MPOXOKIEHUH 03HAKOMHTEIbHOM MPAKTHKH.
(YK-4, YK-8, YK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4, OIIK-5, OITIK-6, ITK-1).

[IpeacraBinenne oTruera O  MPOXOXKACHUM  MPAKTUKU
PYKOBOJUTEIO MO MPAKTHUYECKON MOATOTOBKE (IJi1 MOBEPKU
VYK-4, VK-8, YK-10, OIIK-1, OIIK-2, OIIK-3, OIIK-4, OIIK-
5, OIIK-6, ITK-1).

OtBercTBeHHOE U0 OT [IpodriibHON opranu3am /

(noonucy) (pacuwugposka noonucu)
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JIMCT mMpoXO0KaAeHUs HHCTPYKTAaKel

[Tpunoxenue 2

Bua mHCTpyKTaXKA

(moanuce, PHUO)

CryaeHrt

OTBeTCTBEHHOE JIUIIO
ot [IpopuniabHoit
OpPraHM3aunu
(moanucek, PUO)

HNHCTpyKTax 110 TEXHUKE
0e301acHOCTH MPOBEICH
« _» 20 T

HNHCTpyKTaX MO moKapHOU
0€3011aCHOCTH MTPOBEACH
«__» 20 r.

C TpeGoBaHUSIMHU OXpaHBI TpyJa
O3HAKOMJIEH
« » 20 1.

C npaBunamu BTP o3nakomiieH
« _» 20 T

C nmnpaBuiaMM CaHUTApPHO-
AMUJEMUOIOTHYECKUX u
TUTHEHUYECKUX HOPMAaTHUBOB
03HAaKOMJICH

« _» 20 r.

C pexuMoM KOH(PHUICHIINATHHOCTH
03HAKOMJIEH
« » 20 T.
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[Tpunoxenue 3.

ABTOHOMHASl HEKOMMEPYECKASl OPFAHU3ALIUSA BbICLWUErO OEPA30OBAHUSA
«MHCTUTYT MEXAYHAPOOHbIX 3KOHOMUYECKUX CBA3EN»

INSTITUTE OF INTERNATIONAL ECONOMIC RELATIONS

ATTECTAIIMOHHBIN JIUCT
O YYEBHOM NPAKTHUKE. O3HAKOMUTEJbHOM MPAKTUKE
CTyEeHTAa(KH) ,
)
obyuaromieiics(rocs) Ha _Kypce mo HampasieHuto noarotoBkd 38.03.02 MeHemKMEHT

npores(Jia) yaeOHy0 MPAaKTUKY, THIT TIPAKTHKH - 03HAKOMHUTEIbHAS PAKTHKA

B 00bEME
B OpraHM3aIliH

4acoBC K » 20 r.10 « »

20 T.

yKasamb HAuUMeHO8AHUe Opeanu3ayuu, IOPHI)MVECKMIZ abpec

Ceeoenus 00 ypoeHe 0ceoeHus 00yUAOWUMCA YHUBEPCAbHBIX U 00uienpogheccuonanbuvlx

KomnemeHyui
Ne Haumenosanue komnemenyuu Pykosooumens no
npakmu4eckou
noozomoeke om
Hucmumyma

L. Kommynukanun 6bICOKUIL /NOBbLULEHHBLIL
YK-4 / 6azoenlit / Komnemenyus
Crnoco0eH OCyILIECTBIATH JIEJIOBYI0 KOMMYHHKAIMIO B YCTHOW M NHUCbMEHHOW (opmax Hal He oceéoena
rocyIapCTBEHHOM s13bIke Poccuiickoit @eneparmu u HHOCTpaHHOM(BIX) sI3bIKe(axX)

2. Be3onacHocTb KU3HEEATETLHOCTH 6bICOKUIL /NO6bIUEHHbLIL
YK-8 CriocobeH co3aBaTh U MOJJIEPKUBATH B TOBCETHEBHOI XKU3HH U B / baszoewtit / KomnemeHyus
npodeccnoHanbHOM AeATeNbHOCTH Oe30MacHbIE YCIOBHS KU3HEASSTENbHOCTH IS He oceoena

3. JKOHOMHUYeCKasi KyJIbTypa, B TOM Yucjie QUHAHCOBAS TPAMOTHOCTb 6bICOKUIL /NOBbLULEHHBLIL
YK-10 CriocobeH nmpuHIMaTh 000CHOBaHHBIC JKOHOMUYECKIE PEIICHUS B PA3IIHYHBIX / 6azoewlii / Komhemenyus
00JIacTSIX JKH3HEASSTEIIbHOCTH He oceéoena

4. OIIK-1 CriocobeH peraTh npodeccroHaabHbIe 331a41 Ha OCHOBE 3HaHUiT (Ha 6bICOKUTL /NO6LIULEHHBLI
MPOMEXYTOYHOM YPOBHE) SKOHOMHUECKOH, OPraHM3aLlMOHHON U YIIPAaBIEHYECKOW TEOPUH / 6azoevit / KomnemeHyus

He 0céoena

5. OIIK-2 CriocobeH ocymecTBIsITh cOop, 00paboTKy M aHaHM3 JaHHBIX, HEOOXOUMBIX IS @bICOKUIL /NOBbIUIEHHbLIL
pelIeHHs ITIOCTaBICHHBIX YIPaBICHIECKHX 33/a4, C MCIOIb30BaHUEM COBPEMEHHOTO / 6azoeutit / Komnemenyus
HHCTPYMEHTapHsl ¥ MHTEIUICKTYaIbHBIX HH()OPMAIIOHHO-aHATATHYECKUX CUCTEM He oceoena

6. OIIK-3 Cnocoben pa3pabarbiBaTh OOOCHOBAaHHBIE OPraHH3ALHOHHO-YIPABICHUCCKUE | BbICOKUIL /NOGbIULIEHHbLI
PELICHNS C Y4eTOM MX COLMAIbHON 3HAaUMMOCTH, COAEICTBOBATh HX PEANU3ALMY B YCIOBUSX |/ 6a306blit / KomMnemenyus
CIIOXKHOW M IMHAMUYHOM CpeJibl M OLICHUBATh UX MOCIEACTBUS He oceéoena

7. OIIK-4 CriocobeH BBIABIATH U OLIEHUBATh HOBBIE PHIHOYHBIC BOSMOXKHOCTH, Pa3palbaThIBaTh | 6bICOKUIL /NOBbIUIEHHBLI
OM3HEC-IUTaHBI CO3J[AHMS M Pa3BUTHS HOBBIX HAIIPABJICHUH AESATEILHOCTH U OpraHU3aInit / 6azoguit / Komnemenyus

He oceoena

8. OIIK-5 CriocobeH HCIoIb30BaTh MPU PeUIeHHH MPO(eCCHOHATIbHBIX 3a/1ad COBPEMEHHbIC 6bICOKUTL /NOBLIULEHHBLI
UH(POPMALIMOHHBIE TEXHOJIOTUH M IPOrPAMMHbIE CPEJICTBA, BKIIIOUAst YIPABICHUE KPYIIHBIMU |/ 6a306blit / KomMnemenyus
MAacCHUBaMHU JaHHBIX M MX UHTEJUICKTYalIbHbIH aHaIN3 He oceéoena

9. OIIK-6 CriocobeH moHUMAaTh MPUHLUIBI pAOOTHI COBPEMEHHBIX HH(POPMALIHOHHBIX 6bICOKUTL /NOBLIUIEHHBLIL

TEXHOJIOTHI ¥l KCTIOIh30BaTh UX IS peuICeHud 3aga4 HpO(i)CCCHOHaHLHOfI JACATCIIBHOCTU

/ 6a3zoewlii / KomnemeHyus
He 0ceoeHa
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Ceeoenusn 006 ypoeHe 0c60eHUs 00YHUAIOWUMCA RPOPECCUOHATLHBIX KOMBEMeH YU

9. ITK-1 Crioco6eH ocymecTBIATs JOKYMEHTAIOHHOE oOectiedeHne paboThl ¢ IIepCOHaIoM B GbICOKUIL /NOBbIUICHHbLIL
COOTBETCTBHH C HOPMAaTHBHO-IIPABOBBIMU aKTaMHU COLIMANIBHO-TPYAOBOH cepsbl / 6azoevlii / Komnemenyus
He oceoena
Jara « » 20 T.

PykoBoauTens mmo
IIPaKTUYECKOU OAroTOBKE OT MHCTHTYTA / ®UO, 10IKHOCT
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[Tpunoxenue 4

XapakTepucTuka
Ha 00y4Yaruerocs, NpoXoAMBIIEro NPakTUKY B GopMe NPaKTHYECKO MOATOTOBKH

(D.1.0. obyuarowezocs)

CTYJICHT Kypca dhopmel 00yUICHIS

OUHOU/OYHO-3A0UHOU/3A0YHOU
ABTOHOMHOW HEKOMMEPUYECKOH OpraHW3aIlii BBICIIETO0 00pazoBaHus «HCTUTYT MeEXIYHAPOIHBIX

SKOHOMUYECKUX CBsI3CI, o0yJaronuiics 1o HaIpaBJICHUIO
MOATOTOBKHU B MIEPHOJ c
TTPOXOIHIT MPAKTHKY

(yuebHyro, npou3e00CmeeHHyI0)

(I’ZOJZHOQ HAumeHosaHue opeanumuuu)

uMeHyeMbli(oe) nanee «IIpodunbHas opraHu3anms.

OtBercTBeHHBIM JHLIOM [IpodunbHOI oprann3anuu Ha3HaueH pabOTHUK, COOTBETCTBYIONINHA TPEOOBAaHUAM
TPYJAOBOTO 3aKoHOAaTenbcTBa Poccuiickoil Penepannu 0 JOMycKe K MEAArorudyecKod JesTENbHOCTH,
KOTOpoe 00ecrednBaeT OpraHu3aluio IPAaKTHYECKON NOATOTOBKY 00yUaroIuXcs

(D@UO u oonsicrocmv omeememeenno2o auua Ipodurbrol opeanuzauuu)

OOyuaromeMycsi  TIPEJOCTaBICHB 000pYyJOBaHUE M TEXHUYECKHE CpeACcTBa OOydueHUsS B oOBbeMe,
MO3BOJISIONIEM BBINTONHUTL 3aJIaHWs, CBS3aHHBIE C Oyaymell npodeccHOHABHON JesTeIbHOCTHI0 W
pabouee MecTo B

(ykaszams cmpykmypHoe noopasoenenue Ilpogunvroil opeanusayuu)

3a BpeMst IpOXOXKACHHsSI MPAKTUKU 00y4JaIOMIUACs

(venewtno 6binoHUA / 8 YeloM 6bINOHU / BLINOHUL C 3AMPYOHEHUAMU / He 8bINOIHUT)

YTBEP KICHHBIE BUBI 3aIaHUH, CBA3AHHBIX ¢ OyAyIIei Mpo¢eCCHOHATEHOMN NeSITeTLHOCTHIO.

C oOyuaromuMmcsl TIPOBEJEH MHCTPYKTaX IO O3HAKOMIICHHIO C TpaBHJIAMH IMOXKApPHOW 0€30MacHOCTH,
OXpaHbl TpyJa, TEXHUKU OE€30MAaCHOCTH, CAHUTAPHO-3IHUIEMHOJIOTHYECKUX IMPaBWI U TMTMEHUYECKUX
HOPMAaTUBOB, PEXXUMa KOHQHIECHIUAIBHOCTH, a TakKe IPaBUJIaMH BHYTPEHHETO TPYIOBOIO PacHopsiiKa
[IpodunsHO# opraHu3anuy.

[Tpu npoxoXIeHNH NPAKTHUKH MPOSBII ceOsl:

(oyenka OomHoweHUs: K bINOIHEHUIO 3A0AHUL)

(peanusayuu ymeHuil u Ha8bIKOB)

(Oocmudicenus u/unu nedocmamku @ pabome)

(Vposens oceoenus npo@eccuoHarbHbIX KOMREemeHYull 8 NepUoO NPOXOAHCOEHUSI NPAKMUKU)

(DHUO omeemcmeennozo auya Ipoghunvhoii opeanuzayuu) (noonucn)

(Oama)
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[Tpunoxenue 5

ABTOHOMHASl HEKOMMEPYECKASl OPFAHU3ALIUSA BbICLWWErO OEPA3OBAHMUA
«MHCTUTYT MEXXAYHAPOOHbIX 3KOHOMUYECKUX CBA3EN»

‘INSTITUTE OF INTERNATIONAL ECONOMIC RELATIONS

OTYET
0 NMPOXOKAeHNHU Y4eOHO! NpakTUKU. O3HAKOMHTEJbHOH NPAKTHKH

NEepUO MPOXOKICHHS MPAKTUKH

BrimonHmWI CTyACHT Kypca dbopmbl 00ydeHUS

00y4aromIuiicst IO HAMIPABIICHUIO MOATOTOBKH 38.03.02 MenemxmenT

Hanpasnennocts / mpoduib «YrpaBieHHE YEIOBEUCCKUMHI PECYPCAMU)

(®PUO)
[lonnuce cryaenTa:
Jara cpaum otdera:
O1ieHKa 3a MPAKTUKY:
(®UO pykoBoauTes Mo NpakTuieckoil moaroroke ot UMOC) (moanuce)

(nata)
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[Tpunoxenue 6

NuauBuayanbHoe 3aiaHue IJIs1 NPOXoxkAeHus: NpakTuku B [IpodpunbHoii
OpPraHu3aNuu

[Tpu npoxoxxaeHnn yueOHoM (03HAKOMHUTEIBHOMN ) TPAKTUKH HEOOXOAUMO:

- TPOMTH MHCTPYKTaX IO IPaBUJIaM MOXKapHOH 0€30IaCHOCTH, OXPaHbl TPYJa, TEXHUKU
0€30M1aCHOCTH, TpPEeOOBAaHUAM CAHUTAPHO-DNUACMUOIOTHYECKAX TPaBHJ, TUTHEHHUYECKUX
HOPMATHUBOB, pPEXHMa KOH(PUICHIMAIbHOCTH, @ TAKKE IpaBUIaM BHYTPEHHErO TPYAOBOIO
pacniopsaaka [IpodunsHol opranu3anum;

- JaTh XapaKTepUCTUKYy OpraHU3allMd: HaMMEHOBaHHE oOpraHusanuu; Gopma
COOCTBEHHOCTH; MECTOPACIIONIOKEHHE; PABOBOI CTaTyC; OCHOBHBIE YUpPEIUTEIbHBIEC TOKYMEHTHI.
OpraHU3allMOHHO-IIPaBoOBast (popMa, OTpaciaeBas IPUHAIEKHOCTb; MUCCHS, LIENIH, 3a7a4H, chepa
NeSITeIbHOCTH, UCTOPHUS Pa3BUTHUSI OPTaHU3AINH, BUBI IEITEIbHOCTH;

- O3HAKOMUTBCS C JEATENbHOCTBIO OT/ENA, B KOTOPOM CTYAEHT MPOXOJUT MPAKTHUKY:
Ha3BaHHUE OTJeNa, ero (yHKIMH, B3aUMOCBS3b C JAPYTHMH OTAEIaMM, KOJHMUYECTBO U Ha3BaHHE
JOJDKHOCTEH B OTJZIENe, X B3aUMOCBSA3b, CUCTEMA MOAUYNHEHHOCTH;

- U3yYUTb HOPMATHBHBIC JIOKYMEHTHl (IIOJIOKEHMW, WHCTPYKIHHA, TPHKA30B) II0
BOIIPOCAM OpraHHU3aluy AEATEIbHOCTH;

- O3HAKOMHUTBCS C KAJPOBOH CTPYKTYypOW OpraHM3aIlMH: CXeMa, KOJMYECTBO OTIENOB U
UX Ha3BaHUe, UX (QYyHKIMHU, TOAYMHEHHOCTb, B3aUMO/JICHCTBUE;

- U3y4uTh MHPOPMALIMIO O KAJAPOBOM COCTABE OPraHU3AIMU: JOJDKHOCTH, YACIEHHOCTh
IIEpCOHaNA, CTPYKTYpa IepCOHANA;

- O3HAKOMHUTHCS C MPOLECCOM O(POPMIICHHS U MPOXOKACHUS JOKYMEHTOB TI0 KaJpOBBIM
BOIPOCAM, KaJpOBBIMU MH(POPMALIMOHHBIMU TEXHOJIOTHSIMU, 00ECIIedeHnEM KalpoBOi padoThI;

- O3HAKOMHUTBCS C APXMBHBIM XPaHEHUEM KaJPOBBIX IOKYMEHTOB, IEHCTBYIOIIMMU
HOPMAaTHUBHO-IIPABOBBIMU aKTaMH, (GOPMaMHU U MOPAIKOM COCTABIECHUS KaJAPOBOH OTYETHOCTH.

- IPOaHAJIM3UPOBATH OTKPHITHIE BAKAHCHH B OPraHU3ALUH U PHIHOK TPYAA;

- IpOAHAJIM3UPOBATh IPOLECCH JTOKYMEHTOOOOpPOTa, JOKalIbHBIX JOKYMEHTOB IIO
BOIIPOCAM OMNEPAIMOHHOTO YIPABICHUS IEPCOHAIIOM;

- IpOaHAIU3UPOBATh UHPOPMALIUIO U COCTABUTh NPOPHIIb TOJKHOCTEH B COOTBETCTBUU
CO CTPYKTypoW mpo¢wmis TODKHOCTU: JaHHbIE O JOJDKHOCTH; OIBIT PaOOTHUKA; YpPOBEHb
KBAJTM(HUKALMK; KOMIIETCHLIUU; KapbepHbIE BO3MOKHOCTH; OpraHM3alus TPyAad; OIulaTta TPyAa;
COLMANIbHAS TOIEPKKA; TOTIOTHUTEIbHBIE YCIOBHUS;

- cobpaTb Marepuan s COCTaBJIEHHMs OT4e€Ta O MPOXOXKICHUM  y4eOHOH
(03HAKOMMTENBHOM ) IPAKTUKU M THEBHUKA MPAKTUKU.
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