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K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpaenenuro noocomosxu 38.03.01 xonomuxa,
HanpagienHocms (npoghuiv) « IKOHOMUKA U PUHAHCHL OP2AHUZAYULY

Pabouast mporpamMmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepOo U TAMM-MEHEIPKMEHT) BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HampaBiaeHuto moarotoBku 38.03.01 DxonHomuka, mnpodmib «IKOHOMHUKA #  (PUHAHCHI
OpraHu3alm» ¥ MpegHazHaueHa s 00yJaromuxcst OYHOM U OYHO-3209HOM PopM 00yueHHs.

© MHCTUTYT MEXIYHAPOAHBIX SKOHOMUYECKUX CBsA3eH, 2024.
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1. Iean u 3agauu JAUCHUILTHHBI

e AUCHUNIMHBI «YTIPaBjieHHe Kapbepoii U TaliM-MeHeIKMeHT» — (HopMUpoBaHUE
y oOydaronuxcsi 3HaHui 00 3(pPEeKTUBHOM MIAHUPOBAHUM BPEMEHM Ha JTMYHOM, KOMAHIHOM H
KOPIOPAaTUBHOM YPOBHSIX, @ TAK)KE O METOJIaX ¥ MPaBMWJIaX JOCTHKEHUS JTMIHOHN 3 (HEKTUBHOCTH
IyTeM CaMOMOTHBALIUU U PACCTAaHOBKH MTPHOPUTETOB.

3axaun u3ydeHust AUCHUTIIMHBI

— 3HAaKOMCTBO C OCHOBHBIMH IIOHSTHSIMH, OIpPEACICHUSMH, KAaTErOpUsAMH B 00JacTH
OpraHM3aluy BPEeMEHH;

— TONyYeHWE 3HAaHMH O COBPEMEHHBIX KOHIENIMAX, II0IX0/AaX, TEXHOJIOTUAX
palMoHANFHOW OpraHM3allii  WCIONB30BAaHMA BpPEMEHM Kak HEMaTepUalbHOTO pecypca
npodecCHOHaTBHOTO PA3BUTHS;

— W3y4YCHHE TEXHOJNOTHH >(P(EeKTUBHON OpraHM3alMM BPEMEHH HA IEPCOHATIBHOM H
KOPIIOPATHBHOM YPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3JaHMSI MIEPCOHAIIHONW CUCTEMBbI YUeTa, INIAHUPOBAHUS
BPEMEHH, JIMYHOTO LEJIENOoIaraHnus ¥ IPUOPHUTE3alnH 3a1ad.

2. MecTo IMCHUILUIMHBI B CTPYKTYpPe OCHOBHOM npodeccuoHaJIbHOI
o0pa3oBaTe/IbHON NPOrpaMMbl BhICIIET0 00pa30BaHMs

JucuumuimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO IIaHa 1Mo HampaiieHHto moaroroBku 38.03.01 DxoHoMHKa, HANIPaBICHHOCTH
(mpo¢uip) «IKOHOMHKA U (PUHAHCHI OPTaHU3ALTUI.

3. O0beM JUCHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX 4acax ¢
yKa3aHHeM KOJH4YeCTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4yaIuXCcs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) U HA CAMOCTOSITEJILHYIO
padoTy o0y4aroumuxcs

OO6mmas TpyJ0€MKOCTh JUCITUIUTHHBI COCTABIISAET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

. Bcero yacos
Bua yueOHoii padoThI
ouHast opma OYHO-3a04Hast
oOyJeHus dhopma oOydeHust
KonTakTHas padora ¢ npenogasaresem (Bcero) 28 16
B Tom uncne:
3aHATHS JEKIIMOHHOTO TUIIA 14 12
3aHATHS CEMUHAPCKOTO THIA (CEMUHAPHI) 14 4
CamocrosiTesibHasi padoTa (Bcero) 80 92
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
O0mast Tpya10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHsI N0 JMCHUIJIHNHE, COOTHECEHHBIX €
IVIAHNPYEMBIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHOM MPOrpaMMbl

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

I[InanupyemMble pe3ybTaThl

KOMITeTeH I MU (Hif) HHAUKATOPA J0CTHKECHUS
00yueHusI O TUCHUILJINHE
BbINYCKHUKA KOMIIeTeHIIUHT
Camoopranuzanus u | UYK6.1 3HaTh: OCHOBHBIE TIOHSTHS,
camopa3BuTHe (B TOM 4uciie | Mcrnonb3yeT HMHCTPYMEHTHI U | TEPMHUHOJIOTHIO TalM-
310poBbecOepekeHue) METO/Ibl yIPaBJICHUS BpEMEHEM | MEHEI)KMEHTa, HEOOXOIUMBIE IS
YK-6 IIPU BBINIOJIHEHUU KOHKPETHBIX | JOCTHKEHHUS IIOCTABICHHOM LICJIH B

CniocobeH ympaBiATh CBOWM
BpEMEHEM, BBICTpAaUBaTh W
pealn30BbIBaTh TPAEKTOPHIO
caMOpa3BUTHUS Ha OCHOBE
MIPUHIIAIIOB 00pa3oBaHUsS B
TEUYECHUE BCEU JKU3HU

3ajad, MPOEKTOB, npu
JOCTUXKCHUH MMOCTaBJIICHHOM
ICIH.

YK 6.2

BricTpanBaer u  peanusyer
MEPCOHAIIBHYIO  TPACKTOPHUIO

HETIPEPBHIBHOTO 00pa30BaHUs U
caMOpa3BUTHUS HA €T0 OCHOBE.

npodeccHoHaIbHON AEATETHLHOCTH.
YMeTh: aHanM3MpOBaTh, OTOMPATH
U HCHOJB30BaThb  MHCTPYMEHTHI
TaiiM-MEHEKMEHTa, B TOM YHCIIC
TSt caMopea3anuu B
npodecCHOHATBLHOMN 1EATEIEHOCTH.
Biiagerb: HaBBIKAMU TPHMEHEHUS

METOJIOB, WHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA TUIA
3G (HEeKTUBHOTO CaMOpa3BUTUS W

YIIPaBJICHUSI KapbEPOl.




5. Conepxxanue Q¥ CHUANINHBI

HaumenoBanue TeM
(pa3zaeJioB)

Conep:xanue Tem (pa3aesioB)

Tema 1. CymHocTs u
OIMPCACIICHUC IIOHATUA
«TaM-MEHEIKMEHT

enenonaranue. IloHsATHE W CYHNIHOCTh TalM-MEHEIKMEHTa, HCTOPHS
CTAHOBJICHUSI OTEYECTBEHHOIO TAalM-MEHEI)KMEHTA, COBPEMEHHBIM TalM-
MEHEI)KMEHT, TAUM-MEHEPKMEHT KaK CUCTEMa: OCHOBHbBIE YPOBHHU.
OcHOBHbBIE TIOHSITUS W OINpeAeeHus uenenoyiaraHus. [IpoakTUBHBIA U
PEaKTUBHBIN MOJAXOMAbl K JKM3HH: ONpPEACICHUE, pa3Indusl, 3HaYUMOCTh IS
nenenoctwkenus. Pacmmpenue npoaktuBHocTu: «Kpyr 3a6ot» u «Kpyr
BIUsHUS». lleHHOCTM Kak OCHOBa IenenojaraHvds. MeMyapHUK —Kak
WHCTPYMEHT JUIsl OmpereNieHuss CBouX 0a3oBbIX IeHHOcTed. [loaxombl k
ompeneneHuto 1eneil.  «Life management» W JKM3HEHHBIC — IIETH.
®opmynuposanue neneit: SMART-kpurepun. SMART-1enu u Haauenu: 1se
cTpaTeruu uenenocTuxenus. «Boponka marop» u «Beep BO3MOKHOCTEM».
Crparernueckas KapTOHKa KakK WHCTPYMEHT CTPATETUYECKOTO
nenenoyiaranusa. KirodeBsle oOmactu >ku3HU: omnpenenenue. llenm wu
KJIIO4YeBbIe 001acTh skn3HU. KapTa KimoueBbIxX 061acTel )KU3HH.

Tema 2. XpoHomerpax

OcoOeHHocTH BpeMeHH Kak pecypca. [lornoTurenu BpeMeHH: OINpeneieHHe
MOHATHUS, OCHOBHBIE BHIbl mornorutenedl. CrnocoObl MUHUMH3ALHUN
Hea(p(HEeKTUBHBIX pacXxoJ0B BpeMeHU. OmnpeaeneHne NoHITUS, CyTh U 3aa4l
XpoHOMeTpaka. TexHHKa MOJIHOr0 XpOHOMETpaXka. TeXHHUKa COKPAIlEHHOTO
XpoHOMeTpaka. AHanu3 JUYHOH 3(PGEeKTUBHOCTH Ha OCHOBE JaHHBIX
xpoHokapThl. Kimaccudukarus pacxoqoB BpeMeHU. THUIHYHBIE 3aTpyTHEHUS
BEJICHUSI XPOHOMETPaxka M CIIOCOOBI UX MPEOJI0JICHHUS.

Tema 3. [InanupoBanue

HeonHOpoaHOCTE BpeMEHHU: TMHEWHOE U HEIMHENHOE BpeMs. /[Ba Thna 3aaad.
OnpeneneHne TNOHATUSA  KOHTEKCT. (OCHOBHBIE  THIIBI  KOHTEKCTOB.
Omnpenenenre NOHATHA U 33Jaud KOHTEKCTHOI'O IUIAHUPOBaHHUA. TexHuKa
KOHTEKCTHOTO IJIAaHUPOBaHUs. IHCTpyMEHThI KOHTEKCTHOTO INIAHUPOBAHUSI.
[TnanupoBanue aHA. Tpu THUMA eXeIHEBHBIX 3ajady: >KECTKHE, THUOKHeE,
OroKeTupyeMble. AJNTOPUTM IUTAHUPOBAHMS €XKEJAHEBHBIX 3a/1ad Pa3HOro
tuna. MeToJ CTpyKTypUpOBaHHOIO BHMMaHMs. [ImaHupoBaHue Ha OCHOBE
METOoAAa CTPYKTYpPUPOBAaHHOTO BHHMMAaHHUA. [OpHU30HTHI IUIAHWPOBAHUS.
PesynbraTo-opreHTHpOBaHHOEe IulaHUpoBaHue ((opmyna 3pdeKTUBHON
ITOCTaHOBKH 3azay). Pe3ynbpTaro—OprueHTHPOBAaHHOCTh u
KOHKPETU3UPOBAHHOCTH 3a/1a4: Pa3JInyMsi, 00IaCTH NPHUMEHEHHUSL.

Tema 4. DddexTuBHBII
0030p 3amauy

Cytp o0030pa 3amady B TaiiM-MeHekKMeHTe. (OCHOBHBIC TIOHATHS |
ompexaeneHusi. MHCTpyMEeHTBI co3mgaHus 0030pa 3amady: OCOOCHHOCTH H
MPEeUMYIIECTBa Ka)XJ0H TpyNIbl HHCTPYMEHTOB. KOHTpOJbHBIE CIHCKH.
JIByXMepHBIE rpaduKy. Texnonorus MaliH1-MEHEKMEHT c
WCIIOIb30BAaHUEM HWHTEIUICKT-KapT s co3faHus 3¢ @dekTuBHOro 0030pa
3amad. OOnacTu MPUMEHEHUS] TEXHOJOTMH MaiHI-MEHEKMEHT. 3HAYCHHE
MHTEJJIEKT-KapT KaKk UHCTPYMEHTA BU3yaJIU3alliu JIJIsl OpraHU3allii CUCTEMBI
coopa HeoOxomammoi wuHpopmanmu. Pa3nuuHble BHUABI WHTEIIEKT-KapT,
CepBUCHI U PECYpChl AN MX CO3[aHUsl C Lenpio cOopa HHPOpMAIUU B
YCIOBHUSIX KOMMYHHKAIM{A, B TOM YHCJIE€ U B MPOECKTHOM IEATEIBHOCTH.
Hcnonb30BaHne UHTEIJIEKT-KapT U1 pacIiipeHust CBsI3eil 1 0OMeHa OIbITOM
B IPOEKTHOM JeATENbHOCTH. YTpaBjieHYECKash MOJE3HOCTh MNPUMEHEHUS
WHCTPYMEHTOB CO3JaHMsI 0630pa 3aau.




Tema 5. Ilpuopurertsl.
MeToasl  pacCTaHOBKHU
MIPUOPUTETOB

Omnpenenenue, cyTh pacCTaHOBKM NPHOPUTETOB B TaillM-MEHEIKMEHTE.
Kpurepun npuopuTeTHOCTH. 3HAYCHHWE PACCTAHOBKU IIPHUOPUTETOB IUIA
NPEJOTBPALICHUS KOH(PIUKTOB B YCIOBHUSX JIEJIOBBIX, MEXIMYHOCTHBIX,
IpYNIOBBIX KOMMYHHMKanMid. OCHOBHBIE CIIOCOOBI M METOABI PACCTAHOBKU
IIPUOPUTETOB: MaTpula OiH3eHxaydpa, MaTpHulla MHOIOKPUTEPHAIbHOU
OLIEHKM KaK CHocoObl NpPeAOTBPALICHUsS BO3HUKHOBEHMS M Pa3BUTHUSA
KOH(IMKTHBIX CUTYallui B yCIOBUAX KOMMYHHUKaUi. TeXHUKa IpUMEHEHUS
MaTpPHLIBI MHOTOKPUTEPUAIBHON OLICHKHM KaK TEXHOJIOTMH NPEJOTBPAICHHUS
BO3HUKHOBEHHUSI KOH(MIMKTHBIX cuTyanuid. Crocod MOmapHOro CpaBHEHUS
JUISL PacCTaHOBKHU IPHUOPUTETOB. PaccTaHOBKA MPUOPUTETOB B €KEAHEBHBIX
3ajayax C TOMOIIbI0 MHOTOKPHUTEPHAJIBHONH OIEHKH (COKpAIIEHHBIN
BapuaHT). OmpeznereHHe  NPUOPUTETHOCTU  JOJTOCPOYHBIX  LIEJEH,
ONpelelICHUEe IPUOPUTETHOCTH Tekymmx 3ajmad. IIpasuimo Ilapero.
HaBs3anHast CcpOYHOCTH M BAXKHOCTb, CTPAaTErMM OTKa3a, «PACUUCTKA»
HAaBsI3aHHOW BAJKHOCTU U CPOYHOCTH.

Tewma 6.
CaMoMOTHBAIH.
Pacnipenenenue padoueit
Harpy3Ku

I'pamoTHOE pacnpeneneHue paboueid Harpysku. [lpaBuna opraHuzanuu
s dexTuBHOrO OTABIXAa. D dexkTuBHBINH coH. CaMOHAacTpoiika Ha pelieHHue
3a/1a4: METOJbI, coco0bl. DPheKTHBHOE pElIeHHEe OOJBIIUX TPYIO0EMKHUX
3agad. TexHuka paboThl ¢ 3aJauaMu — «ciioHaMm». Mcnonb3oBanne CMAPT-
KpUTEpUEB JUIsl oA3aAay. Pernenre MeJIKMX HENPUSITHBIX 3a]1a4.




6. CTpykTypa IUCHMILUIMHBI 110 TeMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas popma o0yueHust

KonTakTHas padora, yac.
Ne | HammeHoBaHue TeM (pa3/iesioB) 3ansTust CP, Bcero,
n/n AMCHUIINHBI JIEKIIMOHHOT' 0 CeMuHapsbl qac. qac.
THIA
1. | CymHocTh u onpeerIeHue 2 2 12 16
MOHSITHSI «TaliM-MEHEKMEHT)
2. | XpoHOMETpa) 2 2 12 16
3. | IlnanupoBaHue 2 2 13 17
4. | DddexTuHbIi 00630p 33124 2 2 13 17
5. | Ilpuopuretsl. MeToibl 2 2 15 19
pacCTaHOBKH MPUOPUTETOB
6. | CamomoruBauus. Pacnpenenenue 4 4 15 23
pabouei Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Hasi popma 00yueHust
KonrakTHas padoTa, yac.
No HaumeHoBaHue TeM (pa3aesioB) 3anstust CP, Bcero,
n/m AMCUMILINHBI JeknuoHHoro | CemuHapbl | 4ac. yac.
THIA
1. | CymHoCTb U onpeesieHue NOHATUS 2 - 14 15
«TaM-MEHEIKMEHT»
2. | XpoHOMETpax 2 1 15 18
3. | IlnanupoBaHue 2 1 15 18
4. | DdbdexTuBHBIN 0030p 33124 2 1 15 18
5. | Ilpuopuretsl. MeTo1bI paCCTaHOBKHU 2 - 16 18
MIPUOPUTETOB
6. CamomotuBarus. Pacnipenenenue 2 1 17 21
paboueil Harpy3Ku
UTOI'O: 12 4 92 108

7. llepedyeHb y4eOHO-METOAMYECKOT0 0O0ecnevYeHHs 1JIs CAMOCTOSTeIbHOM PadoThI
o0yyaromuxcs Mo JUCHUIIIHHE

CamocrosiTenbHast paboTa SIBISIETCS OJHUM U3 OCHOBHBIX BUJIOB Y4eOHOI AESITeTbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKoe YCBOEHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HAWTH HYXHBIA MaTepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TIOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAHMM, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbe camocrosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIOAABATCICM BO BPEMs 3aHATUHI JICKOUOHHOI'O U
CEMHHAPCKOT0 TUIIOB U 00ecreYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.



BOIIpOCbI AJId CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHsTuid «Kapbepa» u «OKuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa Kak OIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHATA.
MeTo10510THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KAphEPHI.

Bunsl kapeepbl. Konyc kapbepbl. Moienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue Kak GyHKIUS YIIPaBICHUS.

9. Onpenenenrue W3HAYAIBHOM, «CTApTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJIbTaTOB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
JeATEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHasi, TmpeArnonaramias MNPOABMKEHUE 10 CTYICHSIM CIY)KeOHOM
JIECTHMILIBI, U1 TOPU30HTAIbHASI Kapbepa, MPOXOIias B IpPeeiax OJHOTO YPOBHS YNpAaBICHMUS,
OJIHAKO CO CMEHOM pOJia 3aHSTHH, TIOJDKHOCTH, a Mo9ac U MpogeCccuu.

12. JIBWxKy1ine MOTHUBBI Kapbephbl.

13. OtcyTcTBUE MEPCHEKTUB MPOABHKEHUS (IICUXOJOTUYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBCHHON IIEPECTPOMKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBbl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOJIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepe.

14. TlonsiTe U LEIM OPraHU3aMOHHOTO YIPABJICHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH IEPCOHAIIA.

18. IlpumeHneHune Teopuil MOTUBAIIUMY TIPU NTOCTPOEHUN Kapbhephl MEPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJACIUPOBAHUE.

20. ITonuTuka ynpaBieHUs: Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl UHIUBU/IOB.

22. JlemoBasi OlieHKa MEpCOHAIA.

N

IIpumepHbie TeMbl pedepaToB (IOKJIA0B)

1. TaiiM-MEHEIKMEHT CTyJEHTa: OCOOCHHOCTH OpTaHM3alldd BPEMEHU CTYJICHTA,
HHCTPYMGHTBI, TCXHHUKU, HpI/IeMBI OpFaHI/I3aI_II/II/I BpeMeHI/I.

2. TaliM-MEHEDKMEHT JCJIOBOTO YEJIOBEKAa: aKTyallbHble MPOOJeMbl M CIOCOOBI HX
peuenus.

3. Ocobennoctu HUCIOJIL30BAHUS TEXHUK TallM-MEHEKMEHTA B CBOEH
npodecCHOHATBLHON 1eATEIEHOCTH.

4. CnocoObl caMOHACTpPOWKM Ha paloTy (aHAIUTUYECKHH 0030p MO MaTepuaiaM
OTKpI:ITBIX I/ICTO‘-IHI/IKOB).

5. CmocoObl pacmpeneneHuss padodueit (yueOHOW Harpy3ku). 3Hau€HHE HWHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIIIEHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
HUCIIOJIB30BAaHUS METOdA AJIs peLHeHI/IH 6H3H€C-321,Z[a‘-1.

7. OcoOeHHOCTH OpraHu3allM¥ BPEMEHU M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
HpaKTquCKOﬁ ACATCIIBHOCTHU opraHmauI/m.

8. «ManeHbKkue XUTPOCTH» TakM-MEHEKMEHTa: HanboJiee MOMmyJIsIpHbIE HHCTPYMEHTHI
OpraHW3aIy BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).
9. HupopmaoHHbIE TEXHOJIOTUHU B INITAHUPOBAHUU NMPO()ECCHOHAIBHON S TETbHOCTH.
10. CommanbHasi OTBETCTBEHHOCTh U Kaphepa.

Pacnpenesienne caMoCTOSITeJIbHOM PadOTHI

Bunpl, popmMbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU M3YYEHUU aHHOU
TUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIIEIYIOIIeH Ta0uIie:

HaumenoBanue TeM

O0Bbem camMocTOATEIbHOM PadoThI O

[ Bun camocrositebHOM ¢popmam o0yueHus
n/n (pasnesios) padoThI ouHas (popma OYHO-3a04Has
AUCHUILIUHBI
o0yueHHs dbopma 0OyueHus
1. | CymHOCTh 1 Pabota c nutepatypoi, 12 14
OIIpE/ICIICHUE MOHATUS | BBIIIOJIHEHUE 3aJaHU,
«TaM-MEHEIKMEHT HanucaHue pedeparos,
MIOATOTOBKA JJOKJIAJI0B
2. | XpoHOMeTpax Pabota ¢ nurepatypoi, 12 15
BBITIOJIHCHHE 3aaHHM,
HanucaHue pedepaTos,
MOATOTOBKA JTOKJIAJI0B
3. | [InanupoBanue Pabota ¢ nurepatypoi, 13 15
BBITIOJIHEHHUE 3aaHHM,
HanucaHue pedepaTos,
MOATOTOBKA JTOKJIAJI0B
4. | OddexTuBHbI 0030p Pabota ¢ nurepatypoi, 13 15
3a1aqy BBITIOJTHEHHE 3a/1aHUH,
HanucaHue pedepaTos,
MOATOTOBKA JTOKJIAJI0B
5. | llpuoputetsl. Metoasl | PaGora ¢ nuteparypoi, 15 16
paccTaHOBKH BBITIOJIHEHUE 3aJJaHUH,
MIPUOPHUTETOB HanucaHue pedeparos,
MIOATOTOBKA JTOKJIAJI0B
6. | CamomoTHBaIus. Pabota c nutepatypoi, 15 17
Pacnpenenenue BBITTIOJTHEHHUE 3aJJaHUH,
paboueii Harpy3Ku Harnucanue pedeparos,
MIOATOTOBKA JTOKJIAJI0B
HUTOI'O: 80 92
8. IlepeyeHb BONIPOCOB M THUIOBBIE 321aHMS JJIsI MOATOTOBKH K MPOMEKYTOYHOM
arrecTanuu
8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLIEHKOI
1. Tlonsarue «kapbepay, «IeI0Bast Kapbepay.
2. Kapnepa kak 0OBbEKT ympaBiIeHHUS.
3. CoBpeMEHHBIN MEHEIKED, MEHEIIKED.
4. Bupsl 1em10BOM KapbePhl U €€ 3aa4u.
5. OcHOBHBIE MOKa3aTeNN NPOQecCHoHaTN3MA.
6. [InanupoBanue Ae10BOM U TPOPECCHOHATIEHON Kapbephl.
7. ®akTophl, CTPYKTYpa U YCIOBHUS NMPO(PECCHOHAIBHOTO CaMOOTIPEICICHHUS.
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8. Ilporecc ocMBICICHHS U TUTAHUPOBAaHUs COOCTBEHHON MTPO(EeCCHOHAIEHON Kapbephl.

9. Peanu3zanus KapbepHbIX CTPATErHil B yCIOBUSAX PHIHOYHON AYKOHOMHUKH.

10. IIpoekTHas nesATEIBLHOCTh KaK CIIOCO0 IMIIAaHUPOBAHUS Kapbephl.

11. Jlnunoe u npoeccuoHaNbHOE TAHUPOBAHUE KU3HHU.

12. Tlousartue ycnexa u akTopbl, OMpPeAesSIONIie YCIEIHOCTh 1eATeIbHOCTH JTUYHOCTH.

13. IlpenBapurenbHblii 3Tal Kapbepbl — IOHATUE, OCHOBHBIE YJIOBIIETBOPSEMbIE
MOTPEOHOCTH.

14. Dran craHOBIEHUS Kapbephl — IOHIATHE, OCHOBHBIE YIOBIETBOPsIEMbIe MOTPEOHOCTH.

15. Oran npoaBHKeHUsI Kapbepbl — HOHATHE, OCHOBHBIE yIOBJIETBOPSIEMbIE TOTPEOHOCTH.

16. Drtan coxpaHeHHUs1 Kapbepbl — HOHSATHE, OCHOBHBIE YOBJIETBOPsIEMbIE TTOTPEOHOCTH.

17. Dtam 3aBepiieHUs] Kapbephbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSIEMBIEC TOTPEOHOCTH.

18. KauectBa, HEOOXOJMMBIE XOPOILIEMY MEHEKEPY IS YCICITHON Kapbephl.

19. Meroapl moucka padoTHI.

20. IIpaBuna tenedoHHOrO cobeceOBaHUS MPH MOUCKE PabOTHI.

21. OcHOBHBIE TPUHITUIIBI COCTABIECHUS MPOPECCUOHATHHOTO Pe3toMe.

22. TexHuKa IpoBeIEHUS cobeceI0BaHMs ¢ pabOTOaTEIIeM.

23. CyuHoCTh CAMOMEHEKMEHTA.

24. llponecc uenenojgaradus B CAMOMEHEKMEHTE.

25. TexHUKH CaMOMEHEI)KMEHTA B «YIIPABICHUU BPEMEHEM)»

26. IlpaBuna mocTaHOBKU 3ajiay.

27. Ctunb paboThI ¥ pallMOHATIbHAS OPTaHU3AIUs TPY/Ia.

28. YmpaBieHHE CTpeccaMu Kak 3JIEMEHT PallMOHAIbHOM OpraHu3anuu cCOOCTBEHHON
TPYAOBOI aKTUBHOCTH.

29. OmnpeneneHne )XKU3HEHHBIX IPUOPUTETOB B KOHTEKCTE IIOCTAaHOBKU
po)eCCHOHAIIBHBIX 3a]1a4.

30. «Ilornorurenu BpeMeHW» B aCIEKTE E€IOBOIO ITUKETA.

31. OcHOBHbIE TPUYMHBI HEPAMOHAIBHO MOTPAYEHHOTO BPEMEHH.

32. Umupx. Ero 3Hauenue Jist KapbepHOTO poCTa.

33. IlpaBuna TMYHOI OPraHU30BAHHOCTH U CAMOJIUCLMIUINHBI.

34. Cucrema rutaHupoBaHUs pabOTBHI.

35. MeToabl cCaMOCOBEPIIIEHCTBOBAHUA.

36. Pacniopsiaok >KU3HEAEATEILHOCTH JIEIOBOTO YETIOBEKA.

37. HenermpoBanue noJHOMOYM. Ero OCHOBHBIE LIETH.

38. TexHoJOrus IIOUCKA KU3HEHHEIX LEJIEH.

39. Ilpuumnbl nedunmuTa pabouero BpeMEeHH MEHEKepa.

40. OcHOBHBIE NTpaBHJIa 5)KOHOMUHU pabOYero BpeMeHH.

8.2. Tunosble 3aJaHNA A OLEHKH 3HAHUI

1. [IpoaBmkeHme B Kakoi-m0o chepe nesTenbHOCTH, oApa3yMeBaloliee He CTOIBKO pOCT
IO TIOJDKHOCTH, CKOJIBKO IPO()eCCHOHANBHBIN POCT:

a) mpodeCcCHOHATILHOE Pa3BUTHE;

0) npodeccuoHabHas Kaphepa;

B) npoeccruonanuzanus;

T') COITMaIu3aIus.

2. YpaBiieHHE 1€JI0BOM Kapbepoi MOXKHO OMPEACIIUTh KaK:

a) pe3yJabTaT JIOCTHKEHHUI YEIIOBEKOM OCO3HAHHBIX MO3ULUN B TPYIOBOM JIEATEILHOCTH,
CBSI3aHHBIN C MPOQPECCUOHANBHBIM U I0JKHOCTHBIM POCTOM;

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszainuii, Io
IUTAHUPOBAHUIO, OpPTraHU3aI[Mi, MOTHBAIIMHM U KOHTPOJIIO CITy>)KeOHOT0 pocTa pabOTHUKA, UCXOs
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U3 €ro IeJIei, MOTpeOHOCTEH, BOZMOXKHOCTEH, CIIOCOOHOCTEN M CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNed, ToTpeOHOCTEH, BOZMOKHOCTEH M COIMATbHO-9KOHOMHYECKHUX YCIOBUN OpraHU3aIui;

B) OJTHO M3 HaIpaBJeHUW KaJpOBOH pabOThl B OpraHU3allid, OPHUEHTHPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKECHUS CIICIIUATICTOB.

I') ONMHCAHHWE OINTHMAJIBLHOTO NYTH Pa3BUTHUS COTPYIAHHUKA IS 3aHATHS MM >KEJIaeMOM
MO3ULIMM B OpPraHU3alMM, YETKO M HArJsHO OINKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CIIEIUATIUCT sl TOTO, YTOOBI MTOJTYYUTh HEOOXOAMMBIC 3HAHUS U OBJIAJIETh HY>)KHBIMA HaBBIKAMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HecrabunbHas Kapbepa XapakTepu3yeTcst TeM, YTo:

a) CBsI3aHa C M3YYCHHUEM HOBBIX TAIOB, KOTOPBIE MOTYT OBITh KaK BBIHYK/ICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOM KOPOTKHX MEPHOJIOB CTAOMIBHOM MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIl WM TEepeMEeHHOW  mpodeccuu,
poQeCCHOHATFHOMN TTepeOpPUEHTAIIHN

B) MPEICTABISET COOOW «IpsIMOE IMPOJIBIKEHHE OT MPO(PECCHOHATBHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITY PaOOThD»

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoGECCHOHATBHON KU3HWY: BRIOOP Mpodeccru, dTarbl pa3BEeIKH H OMPOOOBAHKS CBOMX
CHJI B pa3HbIX cdepax, Mepuoj oBlIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAIIH, CTTa]] U T.]I.

8.3. TunoBble 3alaHUsA /15l OLIEHKH YMEHU I

3ananme 1. Onpenenure, Kakue U3 MPUBEICHHBIX B CIIUCKE 3a/1a4 — )KECTKHUE, KAKHUE —
rubkue: Hammcates pedepat mo skoHOMUKE; B 16.25 MO3BOHUTH B OTAEN CHAOKEHUS HAUYATbHUKY
OTJIeJIa; TPOBEPUTH TUIATEKKH M BHECTH JaHHBIC B 0a3y; K 18.00 3aKOHUNTH OTUET IO MPOEKTY
«Enen-1020»; He 3a0BITh COCTABUTh CIUCOK YYacTHUKOB KoH(pepeHwu; B 17.00 caath
KOMaHAMPOBOYHBIE B OyXTaJNTEpHIO; MO3BOHUTH HHCIIEKTOPY, BEISICHUTD, KAKUE U3MEHEHUS
MIPOU3OIILIN B MOPSIIKE HAYUCIICHUS HAJIOTA; MOJrOTOBUTH CIIPaBKY K 3aceqaHuto Coseta
JrpekTopoB.

3ananue 2. [IpoBeauTe MOJHBIN XPOHOMETPAXK TPEX-TISATH CBOMX pabounx (YueOHBIX)
nHEl. 3aHecuTe JaHHBIC B TAOIUILY:

Bpems JaureabHocTs | Bua padorsi / Uto genan? PesyabTar / AHaym3
HaYyaja 410 caeaan?

IIpumep 3anonHeHus:

Bpemss | JlnuTenbHo Buna padorsl Pe3syabrar / Ananun3
Hayaja CTh 4To caeaan?
13.35 1y 20m Ob6cyxaeHue xona HenponykrusHoe IIpoekT nHTEpECEH, HO
BBITIOJTHEHHS pabOT coBeranue. MHoro | OykcyeT m3-3a
110 npoekTy «ToMck» | CIIOB, IPOEKT CTOUT | BHYTPEHHEU
Ha MecTe. HECOTJIACOBAHHOCTH.

CoxpaTtuTth BpeMms Ha
obcyxaenus (M.0.,
MMOCTaHOBKA 3a/1a4 4/3
Outlook ¢ HacTpotikoit
KOHTPOJISL UCIIOTHEHUS +
CaHKIIUU 32 CPbIB
CPOKOB?)
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Bpemss | JlnuTenbHo Buna padorsl Pe3syabrar / Anann3

HayaJjia CTh qTOo caeaaa’?

15.00 lu. Bcerpeua ¢ Hurepecen u ITonb3a oueBuaHA.
peICTaBUTEIIEM npeJiaraeMbIi
«MaBepukc» MPOEKT, ¥ YEJIOBEK,

U B3aUMHas BbITO/1a
OT pean3alnu

IIPOEKTA.
16.10 25m Jlo3BaHuBacs 10 CnpammuBaercs, a Tunuunseii XxpoHodar:
KITUEHTA, YTOOBI Ha YTO MHE neneruposath!!!
BBISICHUTH IPUYUHY CEKpeTaphb HayuuTbcs oTcenBath
3a/IepKKH oriaTel o | ornena??? Toabko nuiHee. PaccTaBiATh
cuery MOTEPST BpeMsL. ... MIPUOPUTETHI B ienax!

IIpoananu3upyuTe MOIy4YEHHBIE TaHHbIE:

1. BeIgBUTE CBOM MOTJIOTUTENIM BPEMEHH, OTMETHB UX B Tpade « AHAIU3Y.

2. TloacuuTaiite, CKOJIBKO BPEMEHH B JIEHb OBIJIO U3PACX00BaHO HEAPPEKTHBHO.

3. TlomymaiiTe, dYro BBl MOXETE€ CcJelaTh, YTOOBI COKPAaTUTh  KOJHUYECTBO
pactpauuBaemoro BpemeHu? Ilpemioxxure Mepsl MO MUHUMH3AIUU HEAIPPEKTHUBHBIX PacxXoJ10B
BPEMCHH.

3anummTe NoJXy4YeHHBIE Pe3yIbTaThl U CIIOCOObI OOPHOBI ¢ XpOHO(aramu.

8.4. TunoBkie 3aaHUA 1JI9 OHEHKH HABBHIKOB

3aganue 1. Bbl, Kak pyKOBOAMTENb MOAPA3JEICHUS, OIYYWIN 3aJaHUE OPraHU30BaTh
MOATrOTOBKY BalIE€ro OTAeNa K Y4aCTHUIO B OTPACIEBOM BBHICTABKE, OTKPBIBAIOIIEHCS Yyepe3 3 Mec.
Bam HeoOxomuMmo ompenenuth 00BEM 3a/ad, paclpeAciuTh HX MEXIy COTPYIHHUKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJIe MOATOTOBKH nepesa pykoBoAcTBoM. Kakoit
UHCTPYMEHT (Kakue MHCTPYMEHTBI) TaliM-MEHEeKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepean 1 YOPEKTUBHON OpraHu3aIiuy padboThI?

3aganme 2. Bam nopy4eHo 3anyCTUTh HOBBIM TPOEKT. Ho Baliy moi4MHEHHBIE KaTyOTCH,
YTO UM HE XBaTaeT BPEMEHHM Ha BBIIOJIHEHUE BCEX 3a7ady MO MEPBOMY MPOEKTY, OHU U TaK
3aJIepKUBAIOTCS TIoclie paboyero JaHs Ha 2, a To U 3 daca. Bel mogo3peBaeTe, 4TO COTPYAHUKU
UCTIONB3YIOT cBoe pabouee Bpems HeddpdektuBHO. Kakoil TEXHHKOW TaliM-MEHEIKMEHTa
HE00X0JMMO BOCIOJIb30BaThCS B IIEPBYIO OUYEPEb, YTOOBI MOATBEPANUTH HIIM ONPOBEPTHYTH Ballle
npenmnosioxxenne? OTBET apryMeHTUPYHITE.

1. Tlpu pabote Hax IETIOM - «CJIOHOMY» — U3YUEHHUEM aHTJIMICKOTO SI3bIKA — MEHEDKEP 10
paboTe ¢ KIMEHTaMH pa3lenuia ero Ha «Oudmrekce». Omnpenenure, Kakue M3 ITHX
«OuTeKcoB» «peanbHbIe», Kakhue — «WLI030pHBIe». llepedopmynupyiite «ui030pHbIE
Ou(IITEKCH», C/IETaB UX «PEATbHBIMIY:

a. UuTaTh Ha AaHTTIMHCKOM.

b. Kypcsr
c. ExemneBno 30 MUHYT cCMOTpETh (PHIIBMBI HA AHTJIMMUCKOM SI3BIKE.

d. Yuuts cnosa.
e. ExxenHeBHO cMOTpETh ynpa)xHEHHs 110 TpaMMaTHKeE.
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9. IlepeyeHb OCHOBHOI U JOMOJHUTEIbHON Y4eOHOM JTUTEPATYPbI, HEOOXOAUMOM ISl
OCBOECHUS TUCHMUILINHBI

9.1. OcHOBHas JqUTeEpaTypa

1. CnunkoBa, O. K. TlepcoHanbHBIN MEHEIKMEHT : yuebHoe mocobue s By30B / O. K.
CrnuHkoBa. — 2-¢ u3g., nepepad. u pon. — Mocksa : U3narensctBo IOpaiit, 2024. — 116 ¢. —
(Beiciee oOpazoBanme). — ISBN  978-5-534-16189-2. — Tekct : 2JIeKTpOHHBINH //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/543574

2. YrpaBiieHue Kapbepoii : yaeOHoe rmocodue (MpakTUKyM) MIpakTUKyM : [16+] / aBT.-cocT.
A. H. HImaroBa, O. B. Ilacmep, O. B. Munkuna ; Cepepo-KaBkasckuii (enepanbHbIi
yauBepcureT. — CtaBponons : CeBepo-KaBkazckuii @enepanbubiii yausepceureT (CKOY), 2022.
- 98 ¢ . wr, T1abn. — Pexum gocryma: mo  mommucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=712315

3. CrpenkoBa, JI. B. Taiim-menemxmenT : yueoHoe mocooue / JI. B. Crpenkosa, 0. A.
MakymeBa. — Mockga : FOuutu-Jlana, 2018. — 176 c. : cxem., Ta0m., wi. — Pexxum goctymna: mo
moxamucke. — URL: https://biblioclub.ru/index.php?page=book&id=685380

9.1. lonoiHUTEILHAS JIUTEPATYPaA

1. Tlcuxomnorus ynpaBieHus mepcoHaoM : yaeOHuK 1iyist By30B / E. U. Poros [u ap.] ; mox
o6meit penakuueii E. M. PoroBa. — Mocksa : M3natensctBo FOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanmne). — ISBN 978-5-534-03827-9. — Texkcr : asnektponnbii // OOGpa3oBareiabHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/536223

2. PsbukoBa, H. E. Taiim-menemxmeHT : mipaktukym : [12+] / H. E. Ps6ukosa, E. B.
[IlectakoBa, P. M. IIpeiTkoB. — Mocksa : Jlupexr-Menua, 2022. — 124 c. : wi. — Pexum nocryna:
o roamucke. — URL: https://biblioclub.ru/index.php?page=book&id=685832

3. CaBuHa, H. B. TaiiM-MeHe)KMEHT B 00pa3oBaHMH : yueOHOe rmocobue s By3oB / H.
B. Casuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2024. — 162 ¢. — (Bwicmiee
oOpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/543250

10. Ilepevyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUIMOHHOM ceTn ""UHTepHeT",
HEeO0XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX IPH OCylIeCTBJIEHUH 00Pa30BaTeJILHOI0 Npouecca no AUCHUILINHE ,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HHGpOpPMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. http://biblioclub.ru — 9BC «YHuBepcurerckas 6MOINOTEKA OHIAMHY.

2. https://urait.ru — 3bC «O06pa3zoBarenpHas mwathopma FOpaity.

3. https://elibrary.ru — HayuHas snextponnas oubnaunoreka (HOb) «eLIBRARY.RU».

4. https://student2.consultant.ru  —  ownnaiiH-Bepcusi  Koncynprantllmoc:  CryneHT
nHpopManmoHHOM cripaBouHOM cucTembl «KoncynpTanTlrocy.

5. http://www.hist.msu.ru/ER/index.html - bubnuoreka 31mekTpoHHBIX pecypcoB MI'Y um.
M.B. JlomoHOCOBa.

6. http://www.encyclopedia.ru- Mup 3HIHKIOTIETUNA.

7. http://www.e-xecutive.ru — CaliT HHTEpHET-co001IecCTBa MEHEIKEPOB.

8. http://www.improvement.ru -  OQUIMAIBHBIA ~ CaiT  TalM-MEHEIKEPCKOTO
coo00111ecTBa.

9. http://www.ovl.ru - OpunuaneHerii calT komnanuu «OpraHu3aius BPeMEHI.

10. https://student2.consultant.ru — onnain-Bepcus Koncynprantllntoc: CtyaeHT.
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https://urait.ru/bcode/543574
https://biblioclub.ru/index.php?page=book&id=712315
https://biblioclub.ru/index.php?page=book&id=685380
https://urait.ru/bcode/536223
https://biblioclub.ru/index.php?page=book&id=685832
https://urait.ru/bcode/543250
http://biblioclub.ru/
https://urait.ru/
https://elibrary.ru/
https://student2.consultant.ru/
http://www.hist.msu.ru/ER/index.html
http://www.encyclopedia.ru/
http://www.e-xecutive.ru/
http://www.improvement.ru/
http://www.ov1.ru/

JINneH3nonHoe NporpaMMHoOe odecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexHOe, CBOOOHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToanuyeckue peKOMeHIAIUY 110 OPTraHU3AIUU U3YyYeHHU S AU CHUTIMHBI

Opranuzanus 00pa30BaTeIbHOrO TMPOIECCa PErIaMEHTUPYETCSl y4eOHBIM IUIAHOM U
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QopMupoBaHMM CBOCH HWHIWBHAYyaJbHOM  0Opa30BATEIIbHOW  TPAaeKTOPUH
o0yyaromuicss UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUILUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B IIpOIIECCe MPEAIIECTBYIOMIET0 OO0y4YeHHs, KOTOpbIi 0CBOOOXKIaeT
00yyaromerocst OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBIH mpolecc MpH NPENnoJaBaHUM Kypca OCHOBBIBAECTCS Ha MCIIOJIb30BAaHUM
TPalWLMOHHBIX, HWHHOBALMOHHBIX M WH(GOPMAIMOHHBIX OOPAa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUAMU CEMHUHApPCKOTO U
JEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTUU HCIOJB3YIOTCS B BHJE
IIUPOKOTO TPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
NudopmanvonHsle  o0pa3oBaTeNbHbIE TEXHOJOTHMH  pPEATU3yIOTCS IMyTEM  AaKTUBU3ALUU
CaMOCTOSITENIEHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JTeKIMOHHOIO THIIA

JIGKIIMOHHBI KypC TMpEanojaraeT CHUCTEeMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyIeHTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBOMy yueOHUKY (YueOHUKaM, y4eOHBIM ITOCOOUSIM) OyIeT MPOYUTAH KypC.

JleKIIMOHHBIN Kypce OJDKEH JaBaTh HanOOJbIIUN 00beM MH(OpManuu U oOecreynBaTh
Oosee riryboKkoe MOHMMaHNE Yy4eOHBIX BOIPOCOB MPHU 3HAUUTEIHLHO MEHbILEH 3aTpaTe BPEeMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHaps! (IIpakTHYECKUE 3aHATHS) MPEACTABIAIOT COOOH JeTanu3anuio JIEKIHOHHOTO
TEOPETUUECKOr0 MaTepuasa, MPOBOSTCS B LIEISAX 3aKperieHus Kypca.

OcHoBHOU (OpMOH TIPOBEACHHUSI CEMHUHAPOB M MPAKTUYECKUX 3aHITUN SBISETCS
oOcyxJeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBbHBIM TeMaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallud B ayAUTOPHBIX YCIOBUSX. B o0s3aHHOCTH
IpenoaaBaTesiss BXOJAT: OKa3aHUE METOAMYECKON MOMOIIM U KOHCYJIbTHPOBAHHE CTYAECHTOB IO
COOTBETCTBYIOIIUM T€MaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEYIOUINM KPUTEPHSIM:

— OTBETHI Ha BOIIPOCHI, peAJIaraeMble MpPenoiaBaTesieM;

— ydacTue B AUCKYCCHUSX;

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 3aJIaHUM;

— ACCHCTUPOBAHHE MPEINOIABATEIIO B POBEICHUH 3aHATHIA.

Jlokitagpl U ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHUS TEOPETUYECKUM
MaTepHajoM, a TaKXkKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUI.

OneHuBaHue NPAKTUYECKUX 33JaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs
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CamocTrosTenbHas paboTa CTYJEHTOB — 3TO IPOLECC AKTUBHOTO, II€JIEHAIIPABIEHHOTO
NpHOOpETEeHUs] CTYACHTOM HOBBIX 3HAaHUH, yMEHHH 03 HEemOCPEeICTBEHHOTO Y4YacTus
IpenojaBaTensi, XapakTepU3yIOIIMiicd TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JEATEILHOCTH 00YyJarOIIerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— CHCTEMaTH3alMs U 3aKPEIJIEHNE TIOJyYEHHBIX TEOPETUUECKUX 3HAHUM U IPAKTUYECKUX
YMEHHUH CTYJEHTOB;

— yrayOseHue U pacliupeHrne TEOPEeTHUECKUX 3HAHUI;

— (opmupoBaHUEe YMEHUN UCIOJIB30BaTh HOPMAaTUBHYIO U CIIPABOYHYIO TOKYMEHTAIIHIO,
CIELUUATIBHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEIILHBIX CIIOCOOHOCTEH, aKTHBHOCTH CTYJEHTOB, OTBETCTBEHHOCTH
Y OpPraHU30BAHHOCTHY;

— (QopmupoBaHHE  CAMOCTOSITETPHOCTH  MBILIUICHHS, TBOPYECKOM  HMHHIIMATHBBI,
CIIOCOOHOCTEH K CaMOpa3BUTHIO, CAMOCOBEPIIICHCTBOBAHHUIO M CAMOPEATN3aIliu;

— Ppa3BUTHE UCCIEAOBATEIbCKUX YMEHUM U aKaJIeMUYECKUX HaBBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYJICHTOB B 3aBUCUMOCTH OT 1eJTH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHOM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEePHATbHO-TEXHIHUYECKUX PECYpCOB 00pa30BaTEIHHOTO
YUPEKICHUS.

[Tepen BoITTONIHEHNEM O0YYAIOIIUMHUCS CAMOCTOATEIBLHOM paOOThI MPEI0aBaTelh MOKET
IIPOBOJIUTH NHCTPYKTAX IO BBIITOJTHEHUIO 3a1aHMsl. B MHCTpYKTaXX BKIIOYAETCS:

— 1eJIb U COAECPKAHNE 3a/1aHMS;

— CpOKH BBITIOTHEHUS;

— OpPHUEHTHUPOBOYHBIN 00HEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUS K PE3yJIbTaTaM paOOTHI M KPUTEPHUH OIICHKH;

— BO3MOXHBIC TUITMYHBIC OMIMOKH MTPH BBHITOJIHEHUH.

WHucTpyKTax MpoBOIUTCS IMpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJCHHOTO Ha
W3Yy4YeHUE JUCIUTUINHBIL.

KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WITH CMeIIaHHOU (opme.

CTyAeHTbl AOMKHBI MOOXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakHeHIemy
CPEICTBY 3aKPEIUICHUs U Pa3BUTHsI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIeNIbHBIE BOMPOCHI Kypca, NPUOOpETeHHs OINpeAENEeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodecCuOHaIBHON TUTEPaTyphI.

[TomemieHust 1s1 caMOCTOSTENbHON pabOThl O00ydaIOIUXCSl AOKHBI OBITH OCHAIEHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» 1 obecrieueHneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alnu.

[Tpu camocTosATepHOMN TPOPabOTKE Kypca 00ydaronInuecs JOKHBIL:

— MPOCMAaTPUBATh OCHOBHBIC ONPEACTICHUSI U (PaKTHI;

— TMOBTOPUTH 3aKOHCIEKTHUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSITUW MaTepuai U JOMOJIHUTH
€ro C y4eTOM PEKOMEHJOBAHHOM MO TAHHOM TEME JTUTEPaATyPhI;

— H3Y4YUTh PEKOMEHJOBAHHYKO JIMTEPATypy, COCTABIATh TE3UCHl, AHHOTALMU U
KOHCIEKThI HanboJjee BaKHBIX MOMEHTOB;

— CaMOCTOSITEIbHO BBINOJIHAT 33aHUS, AHAJIOTMYHBIE IIPEIJIaracMbIM HA 3aHATUAX;

— HCIIOJIB30BATh JUIsl CAMOMPOBEPKHU MaTepuabl (OH/Ia OLIEHOYHBIX CPEJICTB;

— BBINOJHATH JOMAIIHKUE 3aJaHus 110 YKa3aHUIO MPErogaBaTes.

Pexomenganuu no o0yyennro HHBAJIUA0B U jul ¢ OB3
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OcBoeHre TUCIUTIIMHBI HHBATHAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHW30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENBHBIX Tpynmax. [Ipenmomaratorcs
CHelualibHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-negarornyeckuii CocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PHU3UOTIOTUYECKUMU
0COOCHHOCTSIMU OOy4Jaromuxcsi uHBaiauaoB U jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranuy  WHBAMUAOB (mpu  Hamuuwmu). [lpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JOTIONIHUTENIbHAS TOJJEpXKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAIbHBIMU
paboOTHUKAMU, TIPOIICIIMMH MOATOTOBKY aCCHCTCHTaMHU.

B cooTBeTrcTBUU ¢ MeTOMMUYECKUMHU peKoMeHanusasMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEAINONaracTcsi HCIOIb30BaTh COIUATBHO-aKTUBHBIC U
pedaekcuBHbIE METOIbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIbTYPHOH peaduINTAllUUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHUU MOJHOIIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHUH C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIrO MCHXOJIOTHUYECKOTO KJIMMAaTa B CTYIEHYECKOH TpyTIIe.
IMonbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YaIbHOM, C MCIOJIb30BAHUEM CIEIHAIbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT HCHOJIb30BaTh M aJanTHPOBaTh C  y4ETOM
WHANBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B 1 ul] ¢ OB3.

OcBoeHuE OUCHMIUIMHBI HMHBamugamMu © Junamua ¢ OB3  ocymectBisercss ¢
HCIIOJIb30BAaHUEM CPEACTB OOy4YeHHsI OOIIEro W CHEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHre ayAuTOpHil K Hy>kKJaM HHBanuU0B U ui ¢ OB3.

dopma TMpPOBENECHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIuMgoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
u ymn ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUS 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYAaTHOM WM OJJIEKTPOHHOW Qopme (s Ul ¢ HAPYUICHUSMU OIOPHO-
JIBUTATEIHLHOTO ammapara);

— B Te4aTHOM ¢opMe WM DSIEKTPOHHOW ¢GOpMe C YBEIMYECHHBIM HIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHMsI BCIYX (7151 JIUL C HAPYIICHUSAMU 3pEHUS).

Crynentam ¢ mHBanuaHocThio U jmnaMm ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHIL. [[71sl TaKUX CTYZEHTOB MpeaycMaTpruBaeTcs 1ocTynHas popma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (ISl JUI[ C
HapyLICHUSIMH CIyXa, peun);

— BBIOOPOM OTBETA U3 BO3MOKHBIX BAPUAHTOB C HCIIOIH30BAaHUEM YCIIYyT aCCUCTEHTA (1S
JUI C HAPYUIEHUSIMUA ONTOPHO-/IBUTATENILHOTO aIlapara);

— YCTHO (7151 JIUI] C HAPYIICHUSIMU 3PEHHUS, OOPHO-ABUTATEILHOIO aIllapaTa).

[Tpu HEoOXoaMMOCTH ISl OOydYarOIMXCs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAJIbHO-TEXHUYECKOI 0a3bl, He00X0AMMOM Il OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO Npolecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
IOPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi — OUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHNEM U TEXHUUYECKUMHU CPEACTBAMU 00Y4EHUs, B COCTaB KOTOPBIX BXOAT: KOMIUIEKTHI
CHeLHaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiIacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, SKPaH,
KOMITBIOTEP C YCTAHOBJIEHHBIM JIMLIEH3MOHHBIM IIPOIrPaMMHBIM 00€CIIEUEHUEM, C BBIXOJIOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.
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IToMemeHue 11l CAMOCTOATENBLHON Pad0THI 00Y4AIOMIUXCSH — Ay IUTOPHS, OCHAIIICHHAS
CIIEIYIOIIMM 000PYJOBaHHEM U TEXHUYECKUMU CPEACTBAMH: CIICHUATH3UPOBAaHHAS MEOENb IS
npenoiaBaTess U 00yJaroImuXcs, T0cKa yuyeOHas, MyJTbTUMEIUIHHBIN TPOSKTOP, YKPaH, 3BYKOBbIC
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIIEH3UOHHBIM MTPOTPAaMMHBIM 00€CIIEYeHUEM, C BEIXOJIOM B ceTh «HTEepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPENY.
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