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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomoexu 44.03.01 Ileoacoeuueckoe obpazosanue,
HanpasnenHocmb (npoghunsv) «Hauanvnoe oopazosanuey

Pabouast mporpaMmmMa TUCIUTUTHHBI « Y TIPaBIIEHUE KaphepO U TAMM-MEHEIPKMEHT) BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHanbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HarpasjeHuto nmoAarotoBku 44.03.01 Ilexarornueckoe oOpa3oBaHue, HAMPABICHHOCTD (TTPO(HIIBH)
«HavanpHoe oOpa3oBaHue» M IpenHa3zHaueHa s OOydalomIMXCsl OYHO-3a0YHOH (hOpMBI
00y4eHwusI.

© MHCTUTYT MEXyHapOIHbBIX SKOHOMUUYECKUX cBs3el, 2025.
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1. Iean u 3agauu JAUCHUILTHHBI

b nucHUMIMHBI «YTIpaBJieHHe Kapbepoil U TaiiM-MeHe:KMeHT» — (HOPMUPOBAHHUE
y oOydatonuxcsi 3HaHui 00 3(pPEeKTUBHOM MIAHUPOBAHUM BPEMEHM Ha JTMYHOM, KOMAHIHOM H
KOPIOPAaTUBHOM YPOBHSIX, & TAK)KE O METOJIaX M MPaBWJIaX JOCTHKEHUS JTMIHON 3 (HEKTUBHOCTH
IyTeM CaMOMOTHBALIUU M PACCTAHOBKH MTPHOPUTETOB.

3axaun n3ydeHust AUCHUTIIMHBI:

— 3HAaKOMCTBO C OCHOBHBIMHU IIOHSTHSIMH, OINpPEACICHUSMH, KaTErOpHUsAMH B 00IacTu
OpraHU3aluy BPEMEHH;

— TOJNyYeHWE 3HAaHMH O COBPEMEHHBIX KOHIENIMAX, II0IX0/AaX, TEXHOJIOTUAX
palMoHANFHOW OpraHW3allid  HCIONB30BAaHMA BpPEMEHM Kak HEMaTepUalbHOTO pecypca
npodecCHOHATBHOTO PA3BUTHS,

— H3y4YCHHE TEXHOJIOTHH >(P(EeKTUBHON OpraHM3alMM BPEMEHH HA IEPCOHATIBHOM H
KOPIIOPATHBHOM YPOBHSIX;

— OCBOECHHE 0a30BBIX HABBIKOB CO3JaHMSI MIEPCOHAILHONW CUCTEMBI YUeTa, TNIAHUPOBAHUS
BPEMEHH, JIMYHOTO LEJIENOoIaraHus ¥ IPUOPHUTE3alny 3a1ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHaAIbHOMI
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuuruimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO TUTaHa, 1Mo HampasieHuto moarotoBku 44.03.01 Ilemarornueckoe obpazoBaHume,
HarnpaBiIeHHOCTh (npoduib) «HavansHoe 0OpazoBaHHe».

3. O0beM JUCHUIIMHBI B 32a4€THBIX ¢IUHUIAX H AKAJeMUYeCKUX 4acax ¢
yKa3aHHeM KOJIH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4yaIIKXCcs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6m1ast Tpy10EMKOCTh TUCIUILUTMHBI COCTABIISACT 3 3a4€THBIC eAMHUIIBI, Bcero — 108 vacos.

Bua yueOHo# padoThI Bcero yacos
KonTakTHas padora ¢ npenogasaresem (Bcero) 8
B Tom unce:
3aHATHSA JIEKIIMOHHOI0 THUIIA 6
3aHATUS CEMUHAPCKOTO TUTIA (CEMHHAPHI) 2
CamocTrosiTe/ibHasi padoTa (Bcero) 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. IlepeyeHb MUIAHUPYEMBbIX Pe3yJIbTATOB 00y4YEeHHS 110 JUCHUILJIMHE, COOTHECEHHBIX €
IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

NPOrpaMMblI

Koa v HaumeHoBaHue

Koa v HaumeHoBaHue

I[InanupyemMble pe3ybTaThl

ymcie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOMM BpEMEHEM,
BBICTpauBaTh U
peain30BbIBaTh
TPAcKTOPHIO
caMOpa3BUTHS HA OCHOBE
MPUHITUIIOB 00Pa30BaHUS
B TEUEHUE BCEU KUZHU

METOJIbl YIPABJIEHUS BPEMEHEM
IOpH BBITIOJTHEHUH KOHKPETHBIX

3aj1ad, MIPOEKTOB, npu
JOCTHKCHUU MMOCTaBJICHHOMN
M.
YK 6.2
BrictpanBaer u = peanusyer
MIEPCOHAJIbHY IO TPAEKTOPHIO

HEIPEPHIBHOTO 00pa30BaHUsA W
CaMOpa3BHUTHS HA €T0 OCHOBE.

KoMIleTeHuu(uii) HHIMKATOPA TOCTUKEHUS
0o0yuyeHusI MO TUCHUILJINHE
BbINYCKHUKA KOMIIeTeHI[ U
Camoopranuszanus u NYK 6.1 3HaTh:  OCHOBHBIE  TMOHSTHA,
camMopa3BuTHe (B TOM Hcnone3yer HMHCTPYMEHTBI U | TEPMHUHOJIOTHIO TalM-

MEHEI)KMEHTa, He0OXOIUMBbIE IS
JOCTHIKEHUS] TIOCTABICHHOW IEH
B npodeCcCuOHAITBHON
JESTEIILHOCTH.

YMeThb: aHaNU3UPOBATh, OTOUPATDH
U UCIOJIb30BaTh HMHCTPYMEHTHI
TaliM-MEHEJKMEHTa, B TOM UHCIIe
TUTSE camopealli3aiuu B
npodeCCHOHATbHON
JESTEIILHOCTH.

Baaaers: HaBbIKAMU TPUMEHEHUS
METOJIOB, UHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA 1A
b (HEeKTUBHOTO CaMOpPa3BUTHS H
YIIPaBJICHUSI KApbEPOl.

IIpaBoBEbIe M dTHYECKHUE
OCHOBBI
npogeccuoHaIbLHOM
AeATeJbHOCTH

OIIK-1

CrocobeH OCyIIeCTBIATH
poeCCHOHATIBHYIO
NesITeNIbHOCTD B
COOTBETCTBUHN C
HOPMAaTUBHBIMU
IMpaBOBbLIMU aKTaMHu B
chepe oOpa3oBaHUs
HOpMaMH#
poeCCHOHATBHON ITHKH

=

HOIIK 1.1

Hmeer npeacTaBieHns O HOpMax
npaBa B cdepe oOpazoBaHHsS U
HOpMax npodecCuoHAITBHON
ATHUKH.

NOIIK 1.2

OcymiecTBisieT
po¢eCCHOHATBHYIO
NeSITeIbHOCTh B COOTBETCTBHH C
HOPMAaTHUBHBIMA MPaBOBBIMU
aKkTamH B cdepe oOpa3oBaHus U
HOpMaMH  NPO¢eCCHOHATHHOU
TUKH

3HaTB: MOpPaAJIBHO-3TUYECKUE U
IIPaBOBBIE OCHOBBI YIIPABICHUS
Kapbepoi.

YMeTb: MIaHUPOBATH Kaphepy C
Y4ETOM MOpPaJIbHO-3TUYECKUX U
MPABOBBIX MTPUHIIUIIOB.

Baanern: HaBBIKAMU
OCYIIIECTBIICHHUS
npohecCHOHATBLHOM
JIeSITEILHOCTH c YYETOM

MOPaJIbHO-3TUYCCKUX U ITPABOBBIX
IIPUHIIUIIOB.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue TeM
(pa3neJioB)

Conep:xanue TeM (pa3iesioB)

Tema 1. CymHocth u
OHpGI[eJIeHI/Ie IIOHATHUA
«TaliM-MEHEIKMEHT)

[lenenonaranue. [loHATHE U CYIIHOCTh TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUS OTEUECTBEHHOTO0 TallM-MEHEIKMEHTa, COBPEMEHHBIN
TallM-MEHEIPKMEHT, TalM-MEHEDKMEHT KAaK CHUCTEMa: OCHOBHBIE
ypoBHU. OCHOBHBIE TOHATHS W OINPEICICHHS LIeJIeroIaranus.
[IpoakTuUBHBII W pPEAKTUBHBIA MOAXOAbl K >KU3HU: OIpEIeIeHUeE,
paznuuus, 3HAYUMOCTb  JUIl  LEJNeAOCTWXKeHHus.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a00m» m «Kpyr BmusauMsS». lleHHOCTH Kak
OCHOBa  IejienojiaraHus. MeMmyapHUK Kak  HMHCTPYMEHT  JUIst
ornpezaeneHus: cBoux 0a3oBbIX IeHHocTed. [loaxoapl K omnpeneaeHuo
neneit. «Life management» u >xu3HeHHbIE Lenu. DopMylIupoBaHHE
ueneii: SMART-kputepun. SMART-1ienu v Haauenu: ABE CTPATETUu
uenenocTukeHus. «BopoHka maroB» u «Beep BO3MOXKHOCTEN.
Crparernueckass KapTOHKAa KaK HMHCTPYMEHT CTpPaTErH4ecKoro
nenenonaranusi. KiroueBbie oOnactu ku3HU: ompenenenue. llemn u
KJIOUeBble 00JacTH ku3HU. KapTa kiroueBbIx 001acTeil dKU3HU.

Tema 2. XpoHomeTpax

OcobeHHocTH BpeMeHHM Kak pecypca. llormorurenn BpeMeHH:
OIIpeeTICHNEe TOHATHS, OCHOBHBIE BUABI moriorureneid. CrocoOb
MUHUMM3ALUN HEIPPEKTHUBHBIX PacxogoB BpemeHU. OmnpenencHue
HNOHATHA, CYTh W 3aadyd XPOHOMETpaxa. TexXHHKa IIOJIHOTO
XpOHOMeTpaXka. TeXHHUKa COKPALICHHOTO XpOHOMETpaka. AHaIN3
anyHOM 3¢ exkTHBHOCTM HA  OCHOBE JAHHBIX  XPOHOKAPTHL
Knaccudukanus pacxonoB BpeMeHU. TUITHYHBIC 3aTPYAHEHUS BEICHHS
XPOHOMETpaka 1 CIIOCOOBI X MPEOIOTCHUSL.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HENMHEWHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHA KOHTEKCT. OCHOBHBIE TUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUJIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpYMEHTBI KOHTEKCTHOIO
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a1au:
KECTKHe, THuOkue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTypUpPOBAHHOTO
BHUMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3b(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbTaro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHamIbHOM
NESTEIbHOCTH C TMPUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHIA.
[InanupoBaHue Kapbepbl C y4€TOM MOPAIBHO-ITUYECKUX U MPABOBBIX
MIPUHIUIIOB.

Tema 4. Db dexTuBHBIN
0030p 3amau

CyTtp 0030pa 3amad B TalM-MeHeKMeHTe. OCHOBHBIE TOHSTHUS U
ornpeneneHusi. UHCTpyMeHTHI co3anust 0030pa 3a/1a4: 0COOCHHOCTH U
MperMyIIecTBa KaX /101 IpyMIbl HHCTPYMEHTOB. KOHTpOIbHBIE CIUCKH.
JlByxmepHuble  rpaduku. TexHomoruss MalHA-MEHEIKMEHT  C
WCIIOIb30BaHUEM MHTEIUICKT-KapT AJ1s co3AaHus 3 PpeKTuBHOTO 00630pa
3amady. OOnacTH MNPUMEHEHHs TEXHOJIOTUM MAaiH/A-MEHEKMEHT.
3HaueHuEe MHTEIUIEKT-KapT KaK HWHCTPYMEHTAa BH3yalu3alud Jis
OpraHu3aIK CUCTeMbI cOopa HeoOxoauMol nHdopmaruu. Pasnuuneie
BUJIbl MHTEJUIEKT-KapT, CEPBUCHI U PECYPCHI AJI UX CO3JaHUS C LIEIIbIO
coopa mH(pOpMaAIKU B YCIOBUAX KOMMYHHUKAIM, B TOM YHCIE U B
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HpOGKTHOﬁ ACATCIIBHOCTH. I/ICHOHB?)OBaHI/Ie I/IHTGHHGKT-KapT JJISL
paciIipeHus CBsi3el M OOMEHA OIBITOM B IPOSKTHOM JEATSIBHOCTH.
YHpaBHeH‘IeCKa}I ITIOJIC3HOCTH HpI/IMeHeHI/IH I/IHCTPYMCHTOB CO3daHuA
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MIPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALICHUS KOH(DIMKTOB B yCIOBUAX JAETIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB: MaTpHuila ODW3eHxay’pa, MaTpuua
MHOTOKPUTEPUAILHOW  OLIEHKM KakK CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUS M pPa3BUTHUS KOH(MIMKTHBIX CHTyallUd B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHILIbI
MHOTOKPUTEPHAIHOW OLIEHKH KaK TEXHOJOTHMH MpPEeJOTBPALICHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod momapHOro
CpaBHEHHMSI [ PACCTAaHOBKH IPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpaleHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJITOCPOYHBIX LIENIEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBS3aHHOM BaXXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BB100Op 3D PEeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTHH. ConmanbHas
OTBETCTBEHHOCTb U €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COLIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOLIEHMSIX. OCHOBHBIE
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  MX  y4eT B
npohecCHOHATLHON AESTEIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTHOE pacnipeneneHue padbodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeTo/Ibl, crmocoobl. I dexkTuBHOE pereHrne O0IbIITNX
TPYIOEMKHUX 3amad. TexHuka paloThl ¢ 3aadyaMud — «CIOHAMM.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemienne Meakux
HEMPHSITHBIX 3a]1a4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

KonTakTHas padoTa, yac. Camocron
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3ansTus TejbHass | Bcero,
n/n JTUCIHUIIINHBI JeKHuoHHOro | CeMuHapbI padora, gac.
THIIA yac.
1. | CymHOCTH M OHIpENENeHHe 1 - 16 17
MOHSTUS «TaliM-MEHEIKMEHT.
2. | XpOHOMETpAK. 1 - 16 17
3. | [InanupoBaHue. 1 1 17 19
4. | DddexkTuBHBII 0030p 33124 1 - 17 18
5. | IIpuopurersl. MeToabl 1 1 17 19
pPAacCTaHOBKH NPUOPUTETOB
6. | CamomoTuBauus. Pacnpenenenue 1 - 17 18
pabouel Harpy3Ku
HUTOTI'O: 6 2 100 108

7. llepedeHb y4eOHO-METOANYECKOT0 0O0ecnevyeHHus 1JIsl CAMOCTOSATEIbHOM PadoThl
o0yyaromuxcs Mo JUCHUIIIHHE

CamocrodrenbHas padoTa sIBJISI€TCSI OJHUM M3 OCHOBHBIX BUI0B YU4€OHOH A€ATEIBHOCTH,
COCTaBHOM YacThIO y4eOHOI0 Mpollecca U UMEET CBOEH I1eNbI0: TIy0OKOe YCBOGHUE MaTepuana
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboOThl C
JUTEPATYypO, PEKOMEHIOBAHHOM IIPENOAABATENIEM, YMEHHME HAWTH HYKHBIM MaTepual W
CaMOCTOSITEJIBHO  €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPILICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYyCTPEMIICHHOMY HayYHOMY ITIOUCKY.

KoHTponb caMocTOsTETbHONH paboThI, SBISETCS Ba)KHOW COCTABIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIIeYMBaeT OLIEHUBAHHUE X0a OCBOCHUS U3y4aeMOU JUCIUTUINHBL

BOHpOCbI AJIA CaMOCTOATEC/IBHOI'0 M3YUYCHU S

1. Honsatus «Kapeepa» u «YnpasieHue Kapbepoii».

2. OCHOBHBIE OAXOJbI K U3YUYEHUIO KapbEPHI.

3. ConocraBnenune mnoHatuid «Kapsepa» u «OKusHennsli nyTb». Kapsepa n
npo¢eCCHOHATIBHOE Pa3BUTHE.

4. Kapbepa Kak 0JIMH U3 KIIIOUEBBIX IPOLECCOB Pa3BUTHS IEPCOHAIIA.
MeTon0510rn4ecKue OCHOBBI IIPOLECCa IOCTPOCHUS Kapbephl.

Bune! kapseprl. Konyc kapeepsl. Moaenu kapbephl.
['ennepHbIe PaKTOPBI MOCTPOEHUS Kapbephl.
[TnanupoBanue KaK PyHKIUS YIPaBICHUS.

9. OmnpenencHue WM3HAYAIBHOW, «CTApTOBOM» IMO3HMIIMH CYOBEKTa Ha MOMEHT Hayaia
IUTAHUPOBAHMSL: M3YyYCHHE COCTOSIHMS BHYTPEHHHX PECYpCOB, pe3yJIbTaTOB MPO(hecCHOHAIbHON
NEeSITEIbHOCTH CHEIMATINCTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYOLIast
JESATEIBHOCTD.

10. Kapbepa u oOydeHue nepcoHana.
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11. BeprukanpHas, TmpeAnonaramIias MPOJABMKEHUE 10 CTYICHIM CIIY)KeOHOM
JIECTHUIIBI, U1 TOPU3OHTAIbHAsL Kapbepa, MPOXOsIias B Mpeaeraax OJHOTO YPOBHS yNpPaBIICHUS,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TIOJDKHOCTH, a Mo 9ac U Mpo¢eCcCuu.

12. JIBMxKy1ine MOTHUBBI Kapbephbl.

13. OtcyTcTBUE NMEPCHEKTUB MPOABHKEHUS (IICUXOJOTUYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBEHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep HeATENbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepey.

14. TlonsiThe U LEIM OPraHU3aAMOHHOTO YIPABJIEHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH NIEPCOHAIIA.

18. IlpumeHeHune Teopuil MOTUBAILIUY TIPU NTOCTPOEHUN Kaphephl MEPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJACIIUPOBAHUE.

20. ITonuTHka ynpaBieHUs: Kapbepoil.

21. IlonuThka MTHBECTUPOBAHUS B Kapbepbl HHAUBUIOB.

22. JlemoBas olieHKa MEpCOHAIA.

IIpumepHbIe TeMbI pedepaToB, Icce

1. TaitM-MeHEKMEHT CTyACHTa: OCOOCHHOCTH OpraHU3allMk BPEMEHU CTYJICHTA,
I/IHCTPYMGHTBI, TCXHHUKU, HpI/IeMI:I OpFaHI/I3aI_II/II/I BpeMeHI/I.

2. TaliM-MEHEDKMEHT JIEJIOBOTO YEJIOBEKa: aKTyaJdbHbIE MPOOJEMBI M CIOCOOBI HX
pemenus.

3. OcoOenHocTH HUCIIOJIL30BaHU TEXHUK TallM-MEHEKMEHTA B CBOEU
npodecCHOHATBLHON 1eATEIbHOCTH.

4. CnocoObl CaMOHACTPOWKM Ha paboTy (aHATUTHYECKHH 0030p IO MaTepuaisam
OTKpI:ITBIX I/ICTO‘-IHI/IKOB).

5. Cnocobbl pacnpeneneHusi paboueil (yueOHOW Harpy3kw). 3HAYCHHE HHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitH-MEeHEePKMEHT B COBPEMEHHOM OHM3HEce: 00JIacTh MPUMEHEHHUS 1 OCOOCHHOCTH
HUCIIOJIB30BAaHUS METOdA AJIs pemeHmI 6H3H€C-3&,Z[a‘-l.

7. OcoOCHHOCTH OpraHU3aIlMi BPEMEHHW U NMPUMEHEHMsI TEXHUK TaliM-MEHEKMEHTa B
HpaKTquCKOﬁ ACATCIIBHOCTHU OpFaHI/I3aI_[I/II/I.

8. «ManeHbKHEe XUTPOCTH» TalM-MEHEIKMEHTA: HanboJjee MOIyIsIpHbIe HHCTPYMEHTHI
OpraHW3aIy BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JIOTIOJTHUTEIILHOM JINTEpaTypHhI).

9. NndopMarioHHbIE TEXHOJIOTUHN B TNIAHUPOBAHUU NMPO(HECCHOHAIBHON eI TeTbHOCTH.

10. Kapbepa u kapbepu3M: HpABCTBEHHO-3TUYECKHE OPUECHTHUPBI.

Pacnpenesienne caMoCTOSITEIbHOM PadOTHI 110 TEMaM M BHIaM

Bunpl, popmbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU W3YYEHUU JaHHOU
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPIKaHueM U OTPaKEHBI B CIISYIOIICH Ta0uIle:

Ne HaumeHnoBaHmue TeM Oobem
u/n (pa3neJioB) Buj camocTosiTeibHOM padoThI CaMOCTOATEJIbLHOM
JUCHMUILINHBI padoThI
1. | Cymnocts 1 Pabora ¢ nurepatypoii, BBIIOJHEHHE 16
ompeieTICHUEe TTOHATHS 3aJJaHuH, TIOJrOTOBKA K 3aHATHSAM,
«TaliM-MEHEKMEHT. HanucaHue pedeparos, 3cce




XpOHOMETpaXK. Pabora ¢ nurepatypoii, BBIIOJHEHHE 16
3aJlaHuH, MOATOTOBKA K 3aHATHUSM,
HamucaHue pedeparos, 3cce
[InanupoBanue. PaGoTa ¢ nuTepaTypoii, BBITOJTHEHNE 17
3aJJaHUi, TOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
D¢ dexTuBHBINA 0030p Pabora ¢ nurepaTypoii, BBIIOJTHEHHE 17
3aj1au 3aJlaHuH, MOATOTOBKA K 3aHATHUSM,
HamucaHue pedeparos, 3cce
[Tpuopurersl. MeToms PaGoTa ¢ nuTepaTypoii, BBIITOJTHEHHE 17
PacCTaHOBKH 3aJJaHUi, TOATOTOBKA K 3aHATHSIM,
IPUOPUTETOB HanucaHue pedeparos, 3cce
CamomoTtuBanusl. Pabora ¢ nurepatypoii, BBIIOJHEHHE 17
Pacnpenenenue 3aJIaHWH, TIOATOTOBKA K 3aHSATHAM,
paboueil Harpy3Ku HanucaHue pedepaTos, 3cce
NUTOI'O: 100

8. IlepevyeHb BONIPOCOB M THIIOBbIE 3aJaHUS /I MOATOTOBKH K IIPOMEKYTOYHOM
aTTecTalnu

8.1 IlepeueHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLIEHKO

1. TloHsiTHE U CYUTHOCTH TAM-MEHEIKMEHTA.

2. Wctopus cTaHOBIEHUS OTEYECTBEHHOIO TAM-MEHEI)KMEHTA.

3. CoBpeMEeHHBIM TalM-MEHEIKMEHT, TaM-MEHEKMEHT KaK CHCTEMa: OCHOBHBIC
YPOBHH.

4. OCHOBHBIE MOHATHS U ONIPEACIICHHUS LIeJIeTIOIaraHusl.

5. IIpoakTUBHBIN U PEaKTUBHBIN MOIXOAbI K )KU3HU: ONIPEACIICHUE, PA3INYMsl, 3HAUUMOCTb
JUTSL 1IEJIeIOCTUKEHUSI.

6. Pacumpenue npoaktuBHOCTH: «KpyT 3200T» 11 «KpyT BIustHUS.

7. LleHHOCTH KaK OCHOBA IIeJIeIOIaraHusl.

8. MeMyapHUK KaK HHCTPYMEHT JIJIsl OTIPEICTICHUSI CBOMX 0a30BBIX IIEHHOCTEH.

9. Nonxons! k onpenenenuro neneit. «Life managementy» u KU3HEHHBIE LIEIH.

10. ®opmynuposanue ueneii: SMART-kputepun. SMART-uenu u Haauenu.

11. /IBe crpaTterun nenenoctukeHus. « Boponka maros» u «Beep BO3MOKHOCTEN.

12. Crparernueckas KapTOHKa KaK HHCTPYMEHT CTPATETHYECKOTO LieJIeToIaraHusl.

13. KiroueBbie 0071aCTH KU3HH: ONIPE/IEIICHHUE.

14. Ilenu u KIr04YEBBIC 00IACTH KU3HHU.

15. Kapra xi1roueBbIX 00J1acTeid )KU3HH.

16. OcoGeHHOCTH BpeMEHHU KaK pecypca.

17. Tlornoturenu BpeMeHU: ONpeieTICHUE MOHATHUSI, OCHOBHBIEC BUJIbI IOTJIOTUTENIEH.

18. CrtocoOb1 MuHUMU3AIU HEAP(HEKTUBHBIX PACXOI0B BPEMEHHU.

19. Onpenenenue NOHATHUSA, CYTh U 3a/1a4l XPOHOMETpaxa.

20. TexHUKa MTOJTHOTO XPOHOMETPAXKA.

21. TexHuka COKpAIIEHHOTO XPOHOMETpaxa.

22. Ananu3 nuaHoi 3(h(PEKTUBHOCTH HA OCHOBE JIAHHBIX XPOHOKAPTHI.

23. Knaccugukaius pacxo/10B BpEMEHH.

24. TunuvHbIe 3aTPyAHCHUS BEACHUS XPOHOMETPaXKa U CITOCOOBI MX MPEOI0ICHUSI.

25. HeoTHOPOJIHOCTh BPEMEHU: JIMHEHHOE U HEIMHEUHOE BPEMSI.

26. JIpa Tuma 3agad.

27. OnpeneneHue NOHATUS KOHTEKCT. OCHOBHBIE TUIIBI KOHTEKCTOB.

28. OnpeneneHre NOHATHS U 3aJ]a4 KOHTEKCTHOTO TIJIaHUPOBAHMUSI.
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29. TexHHUKa KOHTEKCTHOTO TIJIAHUPOBAHUSL.

30. IHCTpyMEHTBI KOHTEKCTHOTO IJIAHUPOBAHUSI.

31. IlnanupoBanue . Tpu THUHAa ©KEJHEBHBIX 3a/lad: JKECTKHE, THOKue,
OIOKETUPYEMBIC.

32. AITOpUTM IUIAaHUPOBAHUS €KEIHEBHBIX 33/1a4 PA3HOTO THUIIA.

33. MeTo CTpyKTypUpPOBAHHOTO BHUMAHUS.

34. IInaHupoBaHME HA OCHOBE METO/Ia CTPYKTYPUPOBAHHOTO BHUMAHMUSI.

35. I'opu30HTHI INIaHUPOBAHUS.

36. PesynbTaTo-opreHTHpOBaHHOE MaHupoBaHue (hopmyia 3hPeKTUBHON MOCTaHOBKH
3a7a4).

37. Pe3ynbTaTO-OpUEHTUPOBAHHOCTh M KOHKPETH3WPOBAHHOCTH 3a7ad: pa3JInyus,
00J1aCTH IPUMEHEHHUSL.

38. CyTh 0030pa 3a7a4 B TAIM-MEHEPKMEHTE.

39. OcHOBHBIE IOHATHS U ONPEACICHUS.

40. UacTpyMeHTBl co3maHus o030pa 3a7ad: OCOOCHHOCTH W TPEHMYIIECTBAa KaKIOH
TPYIIIbl HHCTPYMEHTOB.

41. KonTpoabsHble cIUCKU. [IByXMepHbIe TpaduKH.

42. TexHonorusi MaiHJI-MEHEHPKMEHT C MCIOJIb30BAaHUEM HHTEIUIEKT-KapT JJIsl CO3AaHUs
s dexTuBHOrO 0030pa 3a7a4.

43. O6nacTv MPUMEHEHUS TEXHOJIOTHH MaliHI-MEHEKMEHT.

44. 3HaueHre WHTEJUIEKT-KapT KaK MHCTPYMEHTa BH3YyaJW3alluu [UIsl OpraHu3aliu
cucTeMBbI cOopa HeoOX0IUMON MH(POPMAITUH.

45. Pa3nuuHble BUABI UHTEUIEKT-KAPT, CEPBUCHI U PECYPCHI AJIS UX CO3JaHUS C LIEJBIO
cbopa nHpopMaIHK B YCIOBUSX KOMMYHUKAIIUN, B TOM YHCJIE U B TPOCKTHOM JI€ATEITHLHOCTH.

46. Vicnonb30oBaHWE MHTEIUICKT-KApT JISl PACHIMPEHHS CBs3ed M OOMEHa ONBITOM B
IIPOCKTHOM NEATEIBHOCTH.

47. YnupapieHueckas oJIe3HOCTh MPUMEHEHHSI HHCTPYMEHTOB CO3/IaHUs 0030pa 3a1ad.

48. OnpeneneHue, CyTb paCCTAaHOBKHU MPUOPUTETOB B TaliM-MEHEIKMEHTE.

49. Kputepun  OpUOPUTETHOCTH.  3HAYEHHE  PACCTAHOBKH  MPUOPUTETOB IS
NPEeIOTBpAlICHUs] KOH(MIUKTOB B  YCIOBUSX  JCIOBBIX, MEXJIMYHOCTHBIX, TPYIIIOBBIX
KOMMYHUKAaIUH.

50. OcHOBHBIE CITOCOOBI ¥ METOBI PACCTAHOBKH MPHUOPUTETOB: MaTpHUIIA.

51. Diizerxayspa MaTpuIla MHOTOKPUTEPUATBLHOM OIEHKH KaK CIIOCOOBI TIPEIOTBPAIICHHS
BO3HUKHOBEHUS U Pa3BUTHs KOH(PIUKTHBIX CUTYallUl B YCIOBUSIX KOMMYHHUKAIUH.

52. TexHuka NPUMEHEHUS] MATPUIbI MHOTOKPUTEPHAIBHON OLIEHKH KaK TEXHOJOTHUU
MPEIOTBPAICHIS BOSHUKHOBEHHS KOH(JIMKTHBIX CUTYaIIUH.

53. Crmoco0 monapHOTro CpaBHEHHMS JIJIs1 PAaCCTAaHOBKU IMTPUOPUTETOB.

54. PacctaHOBKa IPUOPUTETOB B €KEAHEBHBIX 331a4aX C IOMOLIbI0 MHOTOKpUTEPHUAIbHON
OIICHKH (COKpAIICHHBIA BapHUaHT).

55. Onpenenenye NpUOPUTETHOCTH JOATOCPOUHBIX LIENIEH, ONIPEAETIEHUE IPUOPUTETHOCTU
Tekymmx 3anad. [Ipasuio [Tapero.

56. IlnanupoBaHue Kapbepbl C YYETOM MOPATbHO-3TUYECKUX U TPABOBBIX MIPUHIUIIOB.

57. OCHOBHBIE BUJIbI COIIMATBLHON OTBETCTBEHHOCTH B TPY/IOBBIX OTHOIICHUSX.

58. OCHOBHBIE MPUHITUIIBI COITUATHHON OTBETCTBEHHOCTH U X YUYET B MPOPECCHOHATHHON
JESITEIbHOCTH.

59. HaBsA3aHHasi CPOYHOCTb M Ba)KHOCTb, CTPATErMH OTKa3a, «PacuUCTKa» HaBA3aHHOU
BaXHOCTU U CPOYHOCTH.

60. I'pamoTHOE pacripenenenue padbodeil Harpy3KH.

61. IlpaBwiia opranuzaiuu 3¢pHEeKTUBHOTO OTAbIXa. D (PEKTUBHBINA COH.

62. CamoHacTpoiiKka Ha pelIeHue 3a/1a4: METObI, CIIOCOOBI.

63. DddexTuBHOE penIeHre OONBIINX TPYIOSCMKUX 3a/1a4.

64. Texuuka pa®oThI ¢ 3a7ja4aMH — «CIIOHAMI.
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65. Ucnons3oBanne CMAPT-kputepues s noazaaad.

66. Peniennie MeKUX HEMPUATHBIX 3a]1a4.

67. adopmaniioHHbIE TEXHOJIOTUH TTPH TUTAHUPOBAHUH pabOUero BpeMEHH.
68. NudopmaninoHHbIe TEXHOJIIOTUH B PEIIEHUU MPOGECCHOHATBHBIX 3a/1a4.

8.2 TunosBple 3aJaHUA IJI9 OLEHKH 3HAHMI

1. [IpoaBmkeHNEM B Kakol-mn0o0 cdepe nesTeIbHOCTH, MOIpa3yMEBAIOIINM HE CTOIBKO
POCT IO TOJDKHOCTHU, CKOJIBKO MPO(EeCCHOHATILHBIN POCT, HA3BIBACTCS:

a) mpohecCHOHATBHOE Pa3BUTHE

0) npodeccuoHanbHas Kapbepa

B) IpoeCCHOHATU3AITUS

T') CollMaIn3aIus

2. Ilox ynpaBineHUEM 1€710BOM Kapbepoil IOHUMAETCSL:

a) pe3yJbTaT JOCTUKEHHUH 4eJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYAOBOI AESTEIbHOCTH,
CBSI3aHHBIN C MPOPECCHOHATHHBIM U IOJKHOCTHBIM POCTOM.

0) KOMIUIEKC MEPONPUSITHIA, TMPOBOAUMBIX KaJpPOBOM CIIy»KOO0W OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMHM U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIel, MOTPeOHOCTEN, BOZMOKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNed, ToTpeOHOCTEH, BOBMOKHOCTEHN M COIMATbHO-9KOHOMHYECKHUX YCIOBHI OpraHU3aIiu.

B) OIHO W3 HAIpaBJIEHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKCHUS CIICIIUATICTOB.

I) ONMCaHHE ONTHUMAJBHOTO IMYTH PA3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJaeMoi
MO3ULIMM B OpPraHU3alMM, YETKO M HArJIsJHO OINKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CHEIHUANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HY>KHBIMU HaBbIKaMU
11 3G PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HectabumnpHas kapbepa. ...

a) CBsI3aHa C M3YYCHHUEM HOBBIX ATAIOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOM KOPOTKHX TEPHOJIOB CTAOMIBHOW MPOheCcCHOHATBHOW JKU3HU U
3aHATOCTH  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIl WM TEepeMEeHHOW  mpodeccuw,
npoeCCHOHATBLHOMN TepeOpHEHTAIIHN

B) NPEICTABISET COOOU «IpsIMOE IMPOJIBIKEHHE OT MPOPECCHOHATBHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITYy PaOOThD»

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOXKICHUEM BCEX OCHOBHBIX
3TaroB MPoQPECCHOHATBHON KU3HW»: BRIOOP Mpodeccru, dTarbl pa3BeIKH U OMMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3 TunoBble 3a1aHUA ISl OLEHKH YMEeHHUil

3ananme 1. Onpenenute, Kakue U3 NPUBEICHHBIX B CIUCKE 3a/1a4 — KECTKUE, KaKue —
rubkue: Hanmcars pedepar mo skoHOMHUKe; B 16.25 MO3BOHUTH B OT/EN CHA0KCHUSI HAYAIBHHUKY
OTJIeNIa; IPOBEPHUTH TUIATS)KKH M BHECTH JaHHBIE B 0a3y; K 18.00 3aKOHUUTH OTYET IO MPOCKTY
«Enen-1020»; He 3a0BITh COCTaBUTh CHHCOK YYacTHUKOB KoH(pepenmuu; B 17.00 cmate
KOMaHJAMPOBOYHBIE B OYyXTaJTepuio; MO3BOHUTh HMHCIIEKTOPY, BBISICHUTH, KaKH€ W3MEHEHUS
NpPOU3O0ILIM B TMOPSAJKE HAYMUCIEHUS Hallora; MOJATOTOBUTH CHpaBKy K 3acenanuio Coera
JnpekTopoB.
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3ananue 2. IlpoBenuTte MOJHBIA XPOHOMETPAX TPEX-TISATH CBOMX paboumnx (yueOHBIX)
nHEl. 3aHecuTe JaHHBIC B TAOIUILY:

Bpems
HayYaja

[Tpumep 3anoaHeHUs:

Bpems | Jl1uTeJBHOCTH
Hayaja

13.35 lq 20m

15.00 lu.

16.10 25m

JdnureJbHOCTH

Bun pa6orsl / Uto nenan?

Bua paGoTsl

OOGcyxnenue
xo0ja
BBITIOJTHEHUS
pabot 1o
MIPOCKTY
«ToMck»

Bcerpeua ¢
IIPEACTABUTEI
eM
«Masepuke»

Jlo3BanuBaics
JI0 KJIUCHTA,
YTOOBI
BBISICHUTD
MPUYHHY
3a/1ePKKHU
OTUIATHI TIO
CYeTy

PesyabTar /
410 caeaan?

HenponyktusHoe
COBEIIaHHE.
MHoro cIioB,
MPOEKT CTOUT HA
MECTE..

HNutepecen u
npeajaracMbli
MIPOEKT, U
YeJ0BEK, U
B3aMMHAasl BBIFOJIA
OT peanu3aluu
ITPOEKTA.

CnpammuBaercs, a
Ha 4YTO MHC
CeKpeTaph
otaena??? Tonbko
MTOTEPSUT BPEMS. ..

[Ipoananu3upyiTe MoMy4YeHHbIEC TaHHBIE:
1. BbIsiBUTE CBOM MOTJIOTUTENINM BPEMEHH, OTMETHB UX B rpade « AHATU3».
2. TlomcuwmTaiiTe, CKOJIBKO BPEMEHH B JICHH OBLJIO U3pacX0A0BaHO HEI(PPEKTUBHO.

3. Tlomymaiire,

qTo BbI

MOXKETEC

clleaTh,

4TOOBI

Pe3yabTat / Ananu3
410 caeaan?
AHaau3

[IpoekT uaTEpECEH, HO
OyKcyeT u3-3a BHYTPEHHEH
HECOTJIACOBAaHHOCTH.
CoxkpaTuTth BpeMs Ha
obcyxnaeHus (m.0.,
MOCTaHOBKA 33J1a4 4/3
Outlook ¢ HacTpotikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 32 CPBIB CPOKOB?)

ITonw3a oueBHgHA.

Tunuunenii XxpoHodar:
nenerupoBath!!!

Hayuutbcs oTrcenBarh
nuirHee. PacctaBisTh
MIPUOPUTETHI B Aenax!

COKpAaTUTb KOJIMYCCTBO

pactpaunBaemMoro Bpemenu? Ilpemioxure Mepsl M0 MUHUMH3AIUN HEAI(PPEKTUBHBIX PaCcXO0B

BpPEMEHU.

3anummMTe MOJyYeHHBIE PE3YJIBTaThl U CIIOCOOBI 0OpHOBI C XpoHODaramu.

8.4 Tunoeele 3agaHu 1J19 OEHKH HABBLIKOB

3ananme 1. Kakue maru anroputma KecTKO-rHOKOro IJIaHUPOBAHUS ObUTH BBIIIOJIHEHBI
HEBEPHO B IPUBEJICHHOM IIPHMEpE.
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Bropmik 15 moabpa

9.00 COSGMHHG.M@&Q’%HO. Jobeloy el kleds

(10,00 HoFSoHLHE KRN eamxc! ] CRIPRORIIHLPOEAIL CIANE

11.00 SLIIERAMNE PRANCN

AT PORUEPA DU
112.00 i il 2 S ocHD!

6_[][] nEpesasap bl Hocmaeu@k’l e !

14.00nadz0moska & HpeIe ALY

15.00
6.00 ROOSOMOELRE CRIEI B
H@ el
KCW K EbleiRagre
17.00

[‘]_.S.UU npesexmazgu_s“‘b SaAHCHO !

19 . 00&execHy uRPapiayira & BT
HASECHI ROPACdan Ha paboigis
MECIIE

20,00 sabparb MUK 43 cepeLga
21.00
22.00
23.00
24.00

C momoIpio ABYMEpHOro rpaduka KOHTPOJS JENErMpPOBAaHHBIX 3a/lau 3allIaHupyHTe
KPaTKOCPOYHOE MEPONPUATHE T10 MOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.

3aganue 2. Bam nopyueHo 3amyCTUTh HOBBINM poekT. Ho Baly noqurHEHHBIE )Kaly0TCs,
YTO UM HE XBAaTaeT BPEMEHHU Ha BBINIOJHEHHE BCEX 3ajlad MO MEePBOMY MPOEKTY, OHM U TaK
3aJepKUBAIOTCA ocie pabouero nHs Ha 2, a To U 3 vaca. Bbl mojo3peBaere, 4TO COTPYIHHUKH
UCIIONB3YIOT CBoe pabouee Bpemsi HedpdekTuBHO. Kakoil TEeXHMKON TalM-MEHEIXKMEHTa
HE00XO0IMMO BOCIIOJIb30BAThCA B MIEPBYIO OYepe/ib, YTOOBI HOATBEPAUTD HIIH OIIPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHOM U JOMOJHUTEIbLHOM Y4eOHOH JIUTEPATYPbI, HEOOXOAUMOI
JJIS1 OCBOEHMS TN CIUNIIMHBI

9.1 OcHoBHas1 JuTEpPaTYpa

1. Caunkoga, O. K. IlepconanbHbIil MEHEKMEHT : yueOHHK /1 By30B / O. K. CnuHkoBa.
— 2-e m31., iepepad. u mon. — Mocksa : M3natensctBo HOpaiit, 2025. — 116 c. — (Beicmiee
obpazoBanue). — ISBN 978-5-534-16189-2. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/567231

2. CaBuHa, H. B. TaiiM-MeHekMeHT B 00pa3oBaHui : yueOHuk 11 By30B / H. B. CaBuna,
E. B. JlonanoBa. — Mockga : M3narenscTBo IOpaiit, 2025. — 159 ¢. — (Bsicmiee oOpa3zoBanue).
— ISBN 978-5-534-19573-6. — Tekcrt : anexkTpoHHbIH // O6pazoBaTenbHas miatgopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/566939

9.2 JlomostHUTEIBHAS IUTEPATYPA

1. Ilcuxomorus ynpasieHus nmepcoHanoMm : yueOHuk st By30B / E. . Poros [u np.] ; mox
obmeit penakmueit E. M. PoroBa. — Mocksa : M3znarensctBo IO0paiit, 2024. — 350 c. — (Bricmiee
obpaszoBanue). — ISBN 978-5-534-03827-9. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536223

2. KopriopaTuBHas colMajibHas OTBETCTBEHHOCTh : Yy4eOHMK mans By3oB / B. Sl
I'opbunkens [u ap.] ; mox penakmueir B. f. T'opdbunkens, H. B. Poguonosoit. — 3-e u3j.,
nepepad. u gon. — Mocksa : M3narensctBo HOpaiit, 2025. — 490 c. — (Briciiee oOpa3oBanue).
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— ISBN 978-5-534-14561-8. — Texcr : anekTponnblii // O6pa3oBarenbHas miatdopma KOpaitt
[caiiT]. — URL: https://urait.ru/bcode/560348

10. ITepeyenn pecypcoB HH(POPMAIHOHHO-TEJIEKOMMYHHKAMOHHOI ceTn « UHTEpHET»,
HEO00XOAUMBIX /IS OCBOCHUS TUCHHUIIMHBI U HH(POPMAIMOHHBIX TEXHOJIOI U,
HCIIO0JIb3yeMBbIX IPH OCYLIEeCTBJICHUH 00pPa30BaTeJIbHOI0 NPoLecca no JUCHHUIINHE,
BKJIIOYas lepeYeHb MPOrPaMMHOI0 obecneyeHus 1 HH(POPMALHOHHBIX
CMPAaBOYHBIX CHCTEM (IPU HEOOXOTUMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcuTeTCKasi OMOIMOTEKA OHIIAHHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4yHas 3JEKTpOHHAsT OMOIHOTEKa
(H9b) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O06pa3oBarensHas matdopma FOpaitT»

4. http://www.improvement.ru/ — OoQUIMATBHBIA CAUT TaM-MEHEIKEPCKOTrO
coo01iecTBa

5. https://student2.consultant.ru — onnaitH-sepcust Koncynbrantllimtoc: CtyneHt

JIMIIEH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToanuyecKkue PECKOMEHIAIUH ITO OPraHM3allMU U3YUYCHUSA TUCHUIIJINHDBI

Opraam3anus 00pa3oBaTENBHOTO TpOIEcca PEriIaMeHTUPYETCS YYeOHBIM IUTAHOM H
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QopMupoBaHMM CBOCH HWHIMBHAYyaJbHOM  0Opa30BATEIIbHOW  TPAaeKTOPUH
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBHBIX
MOJyJIe, OCBOCHHBIX B TIPOIIECCE MPEAIICCTBYIOIIET0 OOYYCHHUs, KOTOPBIA OCBOOOXKIAET
00yyJaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTe/ibHbIE TEXHOJIOTUH

Y4eOHBII mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBACTCS Ha MCIIOJIb30BAHUM
TPAaJUIIMOHHBIX, WHHOBAIMOHHBIX H HWH()OPMAIIMOHHBIX 00pa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUAMH CEMHUHApCKOTO U
JCKIIMOHHOTO THIA. VHHOBaIlMOHHBIE O0pa30oBaTEIbHBIE TEXHOJIOTMH HCIIONB3YIOTCS B BUJIEC
IMIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
NudpopmanmoHHble  00pa3oBaTeNbHBIC TEXHOJIOTMH  PEATM3YIOTCS IyTeM aKTHBHU3AIHU
CaMOCTOSITENIbHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JeKIHOHHOTO THIA

JIeKIIMOHHBI KypC TMpEeanojaraeT CHUCTEMAaTU3UPOBAHHOE H3JI0OKEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyIeHTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoMy yueOHUKY (YueOHUKAaM, Y4eOHBIM ITOCOOUSM) OyIeT MPOYUTAH KYpC.

JleKIIMOHHBIN Kypc NOJDKEH JaBaTh HanOOJbIIMN 00beM MH(OpManuu U oOecreyrBaTh
Oosee riry0OKOe MOHMMaHKUE YYeOHBIX BOTIPOCOB MPH 3HAYMTEIHHO MEHBIIICH 3aTpaTte BPEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYI€HTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.
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3aHATHS CEMMHAPCKOI0 TUIIA

CeMuHapCKue  3aHATHS  MPEACTaBISAIOT  co0OM  JeTanu3anuio  JIGKITMOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOAITCS B LENIX 3aKpeIUICHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE Pa3JIEIbl.

OcHoBHOM (opMOI TIpOBEIEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHnue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHye 3aaad U pa3dop MPUMEPOB M CUTyallMd B ayJIWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpenoiaBaresis BXOAAT: OKa3aHHEe METOJUYECKON MOMOIIY U KOHCYJIbTHPOBAHUE CTYACHTOB I10
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUUYECKUX 3AHITHUSIX OLEHUBACTCS MO CIACAYIOIMIUM KPUTEPUSIM:

— OTBETHI HAa BOIPOCHI, MIPEAJIaraeMble MperogaBaTeseMm;

— y4acTHe B TUCKYCCHSIX;

— BBINOJHEHHE MPOEKTHBIX U MHBIX 33/1aHUK;
aCCHCTHPOBaHHE MPENOIaBaTENIO B IPOBEACHUN 3aHATUH.

Joxnaasl 1 ONMOHUPOBAHUE JTOKJIAJOB MPOBEPSIOT CTENECHb BJIAJCHHUS TEOPETUUYECKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOIuXxcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpEeTEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 0e3 HemocpeICTBEHHOro0 Yy4acTus
MpernoaaBarelis, XapaKTepU3yIOMIUCcS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.

Lenu camocTosATENEHON PaOOTHI:

— CcHCTeMaTu3alus U 3aKperyIeHUE MOTYyUYEeHHbBIX TEOPETUYECKUX 3HAHUM U MPAKTUYECKUX
YMEHHUH CTYJEHTOB;

— yrinyOJsieHre U pacIMpeHue TEOPETUYECKUX 3HAHMUIA;

— (¢dopMHpOBaHHE YMEHUI UCIOIb30BaTh HOPMATUBHYIO U CIPABOYHYIO TOKYMEHTAIIHUIO,
CIELUATIbHYIO JTUTEPATYPY;

— pPa3BUTHE MMO3HABATEIBHBIX CIIOCOOHOCTEW, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH
Y OpPraHW30BAHHOCTH;

— (GOpMHPOBaHHE  CAMOCTOSTEIHHOCTH  MBIIUICHUS, TBOPYECKOW  WHUIMATHUBBI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHUIO M CAMOpPEaIN3alliu;

— pa3BUTHE HCCIEA0BATEIbCKUX YMEHHI U aKaIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPyINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHonorust  OpraHW3allMd  CaMOCTOSITENIBHONH  pabOThI  CTYOEHTOB  BKIIIOUYACT
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepHAIbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbImoOMHEHUEM O0YYAIOIIMMUCS CAMOCTOSITEIBHON pabOThI MPENOoIaBaTEelb MOKET
MPOBOJIUTh UHCTPYKTAX MO BBIOTHEHUIO 3a/1aHMsl. B MHCTPYKTaXX BKIIIOUAETCS:

— LEJb U CoIepKaHue 3a/JaHus;

— CPOKH BBIIOJIHEHHUS;

— OPHUEHTUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIEC TPeOOBaHUS K pe3yJabTaTaM paboThl U KPUTEPUU OLICHKH;

— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITOTHEHHH.

HNHcTpyKTaK MPOBOIUTCS MpENoiaBaTeieM 3a cueT 00bhbeMa BPEMEHH, OTBEICHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL

KoHTponbs pe3ynpTaToB CcaMOCTOATEIBHOW padOThI CTYIEHTOB MOXET NPOXOIWTHh B
MMMCbMEHHOMW, YCTHOW MJT CMEIIaHHOU (opme.

CTyAeHTHl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUECKUX 3HAHUM, BbIpaOOTKE €IUHCTBA B3IJISI0B Ha
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OTJIENIbHBIE BOIPOCHl Kypca, TMPUOOPETCHHsI OMPEICICHHBIX HABBIKOB W HCIOJb30BAHUS
npodecCuOHaIBHON TUTEPaTyphI.

[TomereHust mJisi CaMOCTOATENbHONH pabOThl OOYYAIOIIMXCS JOJKHBI OBITh OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTu «IHTepHeT» 1 obecrieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAITHOHHO-00pa30BaTEIbHYIO CpEy OpTraHu3aIiy.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronnuecs JOKHBIL:

— TIPOCMaTpPUBATh OCHOBHBIE ONPEIEICHUS U (DAKTHI;

— MOBTOPUTH 3aKOHCIEKTHUPOBAHHBIN HA JICKIIMOHHOM 3aHSITUM MaTepuall U JOMOJHUTH
€ro ¢ y4eTOM PEKOMEHOBAaHHOM 110 JaHHOM TEME JINTEPaTyphl;

— H3Y4YUTh PEKOMEHJIOBAHHYIO JIUTEPATYPY, COCTABIIATH TE3UCHI, AHHOTAMU U
KOHCIIEKTHI Han0oJjiee BaKHLIX MOMEHTOB;

— CaMOCTOSITEIBHO BBITIOJIHATH 33/IaHUsl, aHAJIOTUYHbBIC MPEIJIara€MbIM Ha 3aHITHUSAX;

— HCIIOB30BaTh JJIsl CAMOIIPOBEPKH MaTepraibl (POH/Ia OIIEHOYHBIX CPECTB;

— BBINOJIHATH JOMAIIHUE 3aJaHus 0 YKa3aHUIO MPENoaBaTesl.

Pexomenganuu no o0yyennio HHBAJIUA0B U jul ¢ OB3

OcBoeHune TUCHMIUIMHBI HHBaNUaamMu U nunamMu ¢ OB3 Moxker ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaraiorcs
CIeIMalIbHbIE YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBanIuaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU 00ydJaromuxcss uHBanuaoB U null ¢ OB3, uHaMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTaruu  WHBaIUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHUs THIOTOPAMH, TIICHXOJIOTAaMH, COLHUATbHBIMU
pabOTHUKAMU, TPOLIEIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM C MeTOANYECKMMHU peKoMeHaanusiMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTHUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIIe.
[TonGbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C UCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCITOJIb30BAaHUEM CPEJICTB OOydYEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3Ha4YeHHs (IIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIUI0B | Jinil ¢ OB3.

dopma mMPOBEACHUS ATTECTAlMM Uil CTyJAEHTOB-mHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YYETOM MHAUBHIyaIbHBIX ICUXO(PHU3NYECKUX 0COOCHHOCTEH. J{J151 MHBAaTHA0B
u qury ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B TMEYaTHOW WJIM DIEKTPOHHOM ¢opMe (WISl JHIl C HapyUICHUSIMH OMOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTtHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHHMsSI ACCUCTEHTOM 3aJlaHusl BCIYX (U1 JIHI] C HAPYLICHUSIMH 3PEHUs).

CryneHTaM ¢ MHBaIUMIHOCTHIO M junaM ¢ OB3 yBennuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:
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— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHIl C
HapYLICHUSIMH CIIyXa, peUn);

— BBIOOPOM OTBETA U3 BO3ZMOXKHBIX BAPHAHTOB C UCIIOJIL30BAHUEM YCITYT aCCUCTEHTA (1S
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATENILHOTO aliapara);

— YCTHO (ISl JTUI] C HAPYILIEHUSIMU 3PEHHUSI, OTIOPHO-ABUTaTEIbHOIO annapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ MHBAIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMUSI PE3yJIbTaTOB O0YUEHUSI MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM IJISl OCYIIeCTBJICHHS
o0pa3oBaTeIbHOIO Npoecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
IOPEIYyCMOTPEHHBIX  HacTosed  paboyeil  mporpaMMoi  OUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUJIEKTHI
CHeLHMaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, SKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM 00€CIIeUeHUEM, C BBIXO/IOM B CETh
«MHTEpHET» U TOCTYNIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

IomemneHue 1jisi CAMOCTOSITEILHOI Pad0ThI OOYJAIOIINXCS — ayAUTOPHSI, OCHAIIICHHAS
CJICAYIOUIMM 00OpPYIOBAHUEM M TEXHUYECKUMHU CPEICTBAMU: KOMIUIEKTHI CIIEIUAIN3UPOBAHHON
yueOHOM MeOenu, KOMIIBIOTEPHI C BBIXOJOM B ceTh «V/HTepHeT» U OCTyHnOM B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CpeAy, MYJIbTUMEAUHHBIA MPOEKTOp, JKpaH, J0CKa
KJIACCHAs.
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