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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpaenenuro noocomosxu 38.03.01 xonomuxa,

HanpagienHocms (npoghuiv) npoepammul « BHewnesKOHOMUYECKAsl 0essmelbHOCHb U
GuHnancosoe KOHCYTLbMUPOBAHUE)

Pabouast mporpamMmmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepOo U TAMM-MEHEIPKMEHT) BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HaIpaBJICHUIO  TOATOTOBKH 38.03.01 DKOHOMHKA, HaIpaBJIEHHOCTh (mpoduis)
«BHeurHeskoHOMUYECKask 1eSTeNbHOCTh U (PUHAHCOBOE KOHCYJIBTHUPOBAHME» M MpPEAHA3HAYCHA
JUIs1 OOYYArOIINXCsl OYHOW (POPMBI OOYyUCHHUS.

© MHCTUTYT MEXKIYHAPOAHBIX SKOHOMUYECKUX CBsA3eH, 2024.
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1. Iean u 3agauu JAUCHUILTHHBI

Heabo AMCHUIUVIMHBI «YIpaBjieHHUe Kapbepod M TalM-MeHEeIKMEHT» SBISACTCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA JTUYHOM,
KOMaHTHOM M KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJax M MpaBHJIaX JOCTHIKECHUS JTUIHOU
3¢ (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPHUTETOB.

3agaum u3ydeHusi TUCHUTLIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JaCTH
OpraHu3allii BPEMCHU;

— TIONyYeHHWE 3HAHWKW O COBPEMEHHBIX KOHIICHIUSAX, IOAXO0JaX, TEXHOJIOTHUIX
palMOHANLHOM OpTraHW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poECCHOHATLHOTO PA3BHUTHS;

— W3y4YeHHUE TEXHOJOTHH S(PQPEKTUBHONW OpraHM3allMU BPEMEHH Ha IEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3[aHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO IEJICTONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHOM 00pa3oBaTeIbHOM
NMPOrpamMMbl BbICIIEr0 00pa3oBaHus

JucuumuinHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOJHUT B 00s3aTEIbHYIO
4acTh y4eOHOTO IIaHa 1Mo HampaBiieHHto moarotoBku 38.03.01 DxoHoMHKa, HANPaBICHHOCTH
(mpo¢uip) «BHEITHEIKOHOMHUYECKAs IEATEIILHOCTh M (PMHAHCOBOE KOHCYJIBTUPOBAHUEY.

3. O0beM TMCHMILUIMHBI B 3aYeTHBIX ¢IMHUIAX H aKaJeMHYEeCKHX Yacax ¢
yKa3aHueM KOJIMYeCTBA aKaJeMUYeCKHX YacOB, BbIJIeJIEHHbIX HA KOHTAKTHYIO PadoTy
00y4YaIIKXCcs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6mmas TpyJ0€MKOCTh JUCITUIUTHHBI COCTABIISET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

Buna yueOHoii padoThI Bcero yacos

KonTakTHasi paGora ¢ npenoaaBareseM (Bcero) 28

B toMm uucne:

3aHATHSA JIEKIIMOHHOI0 THUIIA 14
3aHATUS CEMUHAPCKOTO THUIA (CEMUHAPHI) 14
CamocTrosiTe/ibHasi padoTa (Bcero) 80
dopma KOHTPOJIS 3auer ¢ OlleHKOU
OO0mas TpyA0€MKOCTb 1M CHUILTTHHBI 108




4. [lepeyeHb MIaHUPYEMbIX Pe3yJIbTATOB 00yUYeHHS MO TUCIUIIHHE, COOTHECEHHBIX
¢ IVIAHUPYEMBbIMH pe3yJIbTATAMH O0CBOCHHS 00pa30BaTeIbHOM NPOrpaMMbl

Koa v HaumMeHoBaHue

Koa v HaumeHoBaHue

I[InanupyemMble pe3yJbTaThl

KOMITeTeH I MU (Hif) HHAUKATOPA 10CTHKECHUS
00y4YeHus M0 JUCUMUILINHE
BbINYCKHUKA KOMIIETCHIIM U
Camoopranuszauus u | UYK6.1 3HaTh: OCHOBHBIE TMOHSTHSA,
caMopa3BuTHE (B TOM I/Icnom,gyeT HNHCTPYMCHTBI Hu | TCPMHUHOJIOTUIO TalM-
yucJjie METOABl YIPABJICHUS BPEMEHEM MCHCIP)KMCHTA, HEOOXO0IMMbIC
310poBbLecOepeKenne) IPU  BBIIOJHCHHH KOHKPETHbIX | A1 JOCTHXKCHMS MOCTaBJICHHOM
ZK -66 3aau, NPOEKTOB, npu | €T B npodeCcCHOHAIBHON
T10CODCH yNPaBIIATL JIOCTIDKEHHH TTOCTABICHHO memi. | Ao ciPHOCTH.
CBOMM BpPEMEHEM, YK 6.2 Ymersb: aHAJIU3UPOBATh,
BBICTpauBaTh U ) oTOMpaTh U  HUCMOJIb30BATh
BricTpanBaer u peanusyer N
peann30BbIBATh WHCTPYMEHTBI TalM-
MEPCOHANIBHYIO TPAEKTOPHIO
TPACKTOPHIO MEHEKMEHTA, B TOM YHUCJE s
HETIPEPBHIBHOTO 00pa30BaHUs U
CaMOpAa3BUTHSI HA OCHOBE caMopean3anuu B
caMOpa3BUTHS Ha €T0 OCHOBE. .
NPUHIUIIOB 00pa30BaHUS npodeccuoHaIbHON
B TEYEHUE BCEH KU3HU JIeATEIbHOCTH.
Baanern: HaBBIKaMH
IIPUMEHEHUS METO/IOB,
WHCTPYMEHTOB, TEXHUK TalM-
MEHEKMEHTA JUTSL

3¢ (HEKTUBHOTO CaMOPa3BUTHS H
yIIpaBJICHUS Kapbepoil.

OIIK-4

CnocobeH npenarath
SKOHOMHYECKH U
(hUHAHCOBO
000CHOBAHHBIE
OpTraHU3aIMOHHO-
YIPaBIEHYECKUE PELICHUS
B MTPOeCCUOHATBHOU
JCATCIIBHOCTHU.

NOIIK 4.1

OcymecTBiseT HACHTUDHUKALINIO
poOJIEeMBbI, OIIMCHIBAET €€ U
(bopMyIupyeT HanpaBICHHS
pELICHHSI, UCTIONb3YS

po¢eCCHOHATHHYTO
TEPMHUHOJIOTHIO SKOHOMUYECKOU
HAYKH U ONUPAsICh Ha PE3YJIbTATHI
aHaJlM3a CUTYAIlHH.

NOIIK 4.2

OcymecTBiser BBIOOp
WHCTPYMEHTAIBHBIX CPEICTB IS
o0paboTku IKOHOMUYECKUX
JaHHBIX B COOTBETCTBUU  C
IOCTaBJICHHOU 3ajauci,
aHATN3UPYyeT pe3yIbTaThI
pacdeToB u npearacT

00OCHOBAaHHbIE OPraHU3ALUOHHO-
YIPABJIEHUYECKUE PELICHHUSL.

3HaTh: OCHOBHBIC IIOHSITHS,
ompeAeNieHus, 3aJa4yd  TailM-
MEHEIKMEHTA, METOIBI

pacCTaHOBKM TMPUOPUTETOB B
TarM-MEHEKMCHTE.

Ymerb:  dopmynupoBaTh |
pa3zpabarbiBaTh  HaIMpaBIICHUS,
CrocoObl ¥ KOHCTPYKTHUBHBIE
peleHus B yIpaBIeHUU
Kapbepou U TallM-MEHEI)KMEHTE,
OMHPasCh Ha CHUTYaI[MOHHBINA
aHaJIN3.

Baanern: HaBBIKaMH
3¢ exTuBHOTO pereHus
TPYJOEMKUX 3a/1a4, BHEIPCHUS B
npoeCCHOHANIbHBIE  JICHCTBUS
000CHOBAaHHBIX
OpraHU3alMOHHO-
YIPaBICHYECKUX PELICHUN.




5. Conepxxanue Q¥ CHUANINHBI

HaumenoBanue TeM
(pa3zaeJioB)

Conep:xanue Tem (pa3aesioB)

Tema 1. CymHocTh u
OHpGI[eJIeHI/Ie IIOHATHUA
«TaliM-MEHEKMEHT)

[lenenonaranue. [loHATHE U CYIIHOCTh TalM-MEHEI)KMEHTA, UCTOPHUS
CTAHOBJICHUS OTEUECTBEHHOTO0 TallM-MEHEIKMEHTa, COBPEMEHHBIN
TailM-MEHEIPKMEHT, TalM-MEHEDKMEHT KaK CHUCTEMa: OCHOBHBIE
YPOBHH.

OcCHOBHBIE MOHATHS U ONpeAesieHus Lenenonaradus. [IpoakTuBHbIN 1
PEaKTUBHBIN MOAXOABI K )KU3HU: ONpEAeNICHUE, pa3inius, 3HAYUUMOCTb
i uenenocTkenus. Pacummpenue npoaktuBHocTH: «Kpyr 3a60m» u
«Kpyr BiusiHus». LleHHOCTH Kak OCHOBA 1ielenoiaranus. MeMyapHUK
KaKk MHCTPYMEHT Ul OINpEJeNIeHHus CBOMX 0a30BBIX IIEHHOCTEI.
[Tonxoxs! k onpenenenuto neneit. «Life management» u *KU3HEHHbIE
uenu. @opmynupoBanue neneit: SMART-kputepuun. SMART-uenu u
HaJILEIN: IBE CTpAaTEruu LeneaocTmkenus. « Boponka maros» u «Beep
BO3MOXHOCTEN». (CTparernueckass KapTOHKa KaK HMHCTPYMEHT
CTpaTEermyecKkoro Ienenonaranus. KiodeBble 00JIaCTH  KHU3HU:
onpeaenenue. llenn m xiroueBble obnactu xu3HU. KapTa KitoueBbIX
o0acTel KU3HU.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHHU:
OIpeJieICHUEe TOHATHUS, OCHOBHBIE BHJIBI morjotutencii. CrocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHHMKa COKpalIEHHOTO XPOHOMETpaka. AHaIU3
auuHOW  3(PeKTHBHOCTM Ha  OCHOBE JAHHBIX  XPOHOKApTHI.
Krnaccudukanus pacxonoB BpeMeHU. TUNHUHBIE 3aTPy/THEHUS BEACHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHocTs BpeMeHU: TMHEHOE U HEMHEHOE BpeMs. [[Ba Tumna
3agad. OnpeneneHue NOHATHA KOHTEKCT. OCHOBHBIE TUITBI KOHTEKCTOB.
OmpeneneHne MNOHATHA W 337addl KOHTEKCTHOTO IUIAaHWPOBAHMS.
TexHHKa KOHTEKCTHOTO IJIaHUPOBaHUS. THCTpYMEHTBI KOHTEKCTHOTO
riaHupoBanus. [lnanupoBanue aHA. Tpu THHa eXeTHEBHBIX 3ajad:
KecTkue, TrHuOKkue, OroKeTHpyeMble. AJTOPUTM  IUIAHUPOBAHMS
©KEIHEBHBIX 33/a4 PA3HOTO THMA. METOA CTPYKTypHPOBAHHOTO
BHUMaHMs. [lmaHMpoBaHHWE HAa OCHOBE METOJA CTPYKTYPHUPOBAHHOTO
BHUMaHUs. [ OpU30HTHI MIaHUpOBaHUs. Pe3ynbpraTo-opueHTHPOBaHHOE
wianupoBanue  (popmyna 3(pQeKTUBHOM  MOCTaHOBKM  3ajauy).
Pe3ynbTaTo—OpHeHTHPOBAHHOCT, W KOHKPETH3MPOBAHHOCTH 3ajad:
pasznuymsi, 001aCTH NPHUMEHEHHUSL.

Tema 4. Db dexTruBHBIN
0030p 3amau

CyTtp 0030pa 3amad B TalM-MeHeKMeHTe. OCHOBHBIE TOHSTHUS U
ornpeneneHusi. UHCTpyMeHTHI co3anust 0030pa 3a/1a4: 0COOCHHOCTH U
MpEeUMyIIeCcTBa KaX /101 IpyMibl HHCTPYMEHTOB. KOHTPOJIbHBIE CIIUCKH.
JByxmepuble  rpaduku. TexHomoruss MalHA-MEHEIKMEHT C
WCIIOIb30BaHUEM MHTEIUICKT-KapT AJ1s co3AaHus 3G PpeKTuBHOTO 00630pa
3agady. OOnacTH MNPUMEHEHHs TEXHOJIOTUM MAaiH/I-MEHEKMEHT.
3HaueHUEe UHTEIUIEKT-KapT KaK WHCTPYMEHTa BH3yalU3alUd IJis
OpraHu3aIK CUCTeMbI cOopa HeoOxoaumoi nHpopmaruu. Panuunbie
BUJIbl MHTEJUIEKT-KapT, CEPBUCHI U PECYPCHI I UX CO3JIaHUS C LIEIBI0
cObopa mH(poOpMaAMKU B YCIOBUAX KOMMYHHUKAIM, B TOM YHCIE U B
MPOEKTHON JeATeNbHOCTH. lcnoip30BaHUWE WHTEIUIEKT-KapT —JUIs
paciipeHusi cBs3e 1 0OMeHa ONBITOM B NMPOEKTHOW AEATEIbHOCTH.
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praBJ’IeH‘IeCKa}I ITIOJIC3HOCTH HpI/IMeHeHI/IH I/IHCTPYMGHTOB CcO3aHuA
0030pa 3aj1ay.

Tema 5. Ilpuopurersi.
MeTtoabsl paccTaHOBKHU
MIPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TallM-MEHEKMEHTE.
Kpurepun npuopuTeTHOCTH. 3HAYE€HNE PACCTAHOBKU TPUOPUTETOB IS
MPEJOTBPALICHUS KOH(DIMKTOB B yCIOBUAX ACTOBBIX, MEKIMUYHOCTHBIX,
IPYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
pacCcTaHOBKM  INPUOPUTETOB: MaTpula OH3eHXaydpa, Marpula
MHOTOKPUTEPUAIBHOW  OLIEHKM Kak CIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallUd B YCJIOBHUSX
KOMMYHHKaIUH. TexHuka IIPUMEHEHUS MaTpPHILIbI
MHOTOKPUTEPUAIbHON OLIEHKM KaK TEXHOJOTHMH IPEJOTBpAIICHUS
BO3HUKHOBEHUs KOH(MIMKTHbIX cuTyauuid. Crnocod® mnomnapHOro
CpaBHEHHUS ISl pACCTAaHOBKH IPUOPUTETOB. PaccTaHOBKa NPHUOPUTETOB
B ©XKCIHEBHBIX 3aJa4ax C IOMOIIBI0O MHOTOKPUTEPHUAIBHON OLIEHKH
(cokpaleHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LICJIEH, ONPEAEICHUE IPUOPUTETHOCTY TEKYIIMX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «PaCUMCTKa» HABSI3aHHOW BAKHOCTH U CPOYHOCTH.

Tema 6.
CamMmoMoTHBaIus.
Pacnpenenenue
paboueii Harpy3Ku

I'pamoTHOE pacnpeneneHue padoueit Harpy3ku. [IpaBuiia opranuzanuu
s dextuBHOr0 OTABIXa. ODPdexkTuBHBIN coH. CamoHacTpoika Ha
peleHne 3a1a4: METObI, COCOOBL. DPPEKTUBHOE pelieHne OOIBIINX
TpyAoeMKuX 3anad. TexHuka paboTbl C 3agadyaMM — «CJIOHaMM».
Hcnons3oBanne CMAPT-kputepues ans nojazagad. Pemienne Menkux
HENPUSATHBIX 3aja4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

HanmenoBanue Tem KonrakTHas padora, yac. Camocrosite
Ne Bcero,
(pa3nesioB) 3ansTust JbHasl
n/n CemuHapsbl yac.
AUCHUILIUHBI JIEKIIMOHHOT0 THIA padora, yac.
1. | CymHOCT, U  oOmpeaeneHue 2 2 10 14
MOHSTHSI «TaliM-MEHEHKMEHT)»
2. | XpoHOMeETpax 2 2 14 18
3. | IInanupoBanue 2 2 14 18
4. | DddexTuBHbI 0030p 33024 2 2 14 18
5. | IlIpuoputetsl. MeTombl 2 2 14 18
pacCTaHOBKH MPUOPUTETOB
6. CamMmoMoTHBaIus. 4 4 14 22
Pacnpenenenne paboueit
Harpy3Kku
HUTOTI'O: 14 14 80 108

7. IlepeyeHb y4eOHO-METOAUMYECKOT0 00eceYeHusl JIs CAMOCTOSITeIbHOH PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CamocrosarenbHas paboTa sIBISICTCSI OJHUM M3 OCHOBHBIX BHIOB YUeOHOI JeATEIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTo IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuaia
JTUCLUIUIMHBI, COBEPIICHCTBOBAaHME M 3aKpPEIUIEHHE HABBIKOB CAMOCTOSTENBHOW pabOThl C
JUTEpPATypoil, PEKOMEHJOBAHHOW TMpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |
CaMOCTOSITEIBHO €r0  HCI0JIb30BaTh, BOCHUTAHME BBICOKOH TBOPYECKOW AaKTUBHOCTH,
WHULHAATABBL, TPUBBIYKM K IIOCTOSIHHOMY COBEpPUICHCTBOBAHMIO CBOMX 3HAaHHM, K
L[EJIEYCTPEMIIEHHOMY Hay4YHOMY ITOUCKY.

KoHTponb caMocTOsTETbHONH paboThl, SBISETCS BaKHOW COCTABIIAIONICH TEKYyIIEro
KOHTPOJI yCIEBAEMOCTH, OCYILECTBIISIETCS MPENOJaBaTENeEM BO BpeMs 3aHATUHN JIEKUUOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMON JUCIUTUINHBL

BOHpOCbI AJI CaMOCTOATEC/IbHOI'0 M3YUYCHU S

1. Ionsatus «Kapeepa» u «YnpasieHue Kapbepoii».

2. OCHOBHBIE OAXOJbI K U3YUYEHUIO KapbEPHI.

3. ConocraBnenne mnoHatuid «Kapsepa» u «OKusnennsli nyTh». Kapsepa u
npo¢eCCHOHATIBHOE Pa3BUTHE.

4. Kapbepa Kak 0JIMH U3 KIIIOUEBBIX IPOLECCOB Pa3BUTHS IEPCOHAIIA.
MeTon0s0rn4ecKue OCHOBBI IPOLECCa IOCTPOCHUS Kapbephl.

Bunes! kapbeprl. Konyc kapeepbl. Moaenu kapbephl.
['ennepHbIe GaKTOPBI MOCTPOEHUS Kapbephl.
[TnanupoBanue Kak QyHKIUS YIPaBICHUS.

9. OmnpenencHue W3HAYAIBHOW, «CTApPTOBOM» IMO3MIIMH CYOBEKTa Ha MOMEHT Hayaia
IUTAHUPOBAHMSL: M3YyYCHHE COCTOSIHUS BHYTPEHHHX PECYpCOB, pe3yJIbTaTOB MPO(heCcCHOHAIbHON
NEeSITeIbHOCTH CHEIMAINCTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYOIast
JESTEIIBHOCTD.

10. Kapbepa u oOydeHue nepcoHaa.

11. BeprukanpHasi, Tmpennojaraiomas MHOPOABIKEHHE [0 CTYNEHSM CIIy:KeOHOH
JICCTHHLIBI, U1 TOPU30HTAIbHASL Kapbepa, MPOXOJAIas B IPEeIax OJHOTO YPOBHS YIPAaBICHMUS,
OJTHAKO CO CMEHOH poJia 3aHATHH, TOJDKHOCTH, a Ioa4ac U npodeccum.

O N
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12. JIBMKyIIME MOTUBBI KapbEPHI.

13. OtcyTCcTBUE MEPCHEKTUB MPOABIKEHUS (MICUXOJIOTUYECKUE MPOOIeM, CBS3aHHBIE C
€CTECTBEHHOW TNEPECTPOMKONW OpraHu3dMa - «KPHU3HUCY CEPEIMHBbl >KU3HU», MOUCK MyTeil
npUcnocoOIeHnuss K HOBOW CHTYyallud; OCBOCHHE HOBBIX c(ep ACATENbHOCTH M TEPexoa K
«TOPU30HTAIBLHON Kapbepey.

14. TloHATHE U LIeTU OPraHU3ALMOHHOTO YIIPABIEHUS Kapbepoil.

15. CBs3b Kapbepbl C KU3HEHHBIM IIUKIIOM Pa3BUTHS OpraHU3alMH.

16. Jlnnamuka kapbepsl. KpuBble mporpecca Kapbepoil.

17. Kapbepa kak HHCTpYMEHT MOTHUBAIIUU JIEITEIHLHOCTH MTEPCOHAA.

18. IlpuMeHeHue TeopHil MOTHBALIMK IIPH IOCTPOEHUH Kapbephl IEPCOHAA.

19. KapbepHO-MOTHBAIMOHHOE MOJEITUPOBAHHUE.

20. ITonuTHuKa ynpaBieHHs KapbepOu.

21. IlonuTuka HHBECTUPOBAHUS B Kapbepbl MHIUBUIOB.

22. JlenoBas OLIEHKA IIEpCOHANIA.

IIpumepHbIe TeMbl pedepaToB (10KIaT0B)

1. TaliMm-MEHEDKMEHT ~CTy/AE€HTa: OCOOCHHOCTH OpraHU3alli BPEMEHHU CTYJEHTAa,
MHCTPYMEHTBI, TEXHUKH, TIPHEMBI OPTaHU3aLUH BPEMECHH.

2. TaliMm-MEHEKMEHT JEJIOBOTO 4YelIOBeKa: aKTyallbHble NpoOJeMbl M CHOCOOBI HUX
pemIeHusl.

3. OcoOEHHOCTH HCIIONIb30BaHMS TEXHHUK TaliM-MEHEPKMEHTa B CBOEH Mpo(dhecCHOHATbHON
JeATEIILHOCTH.

4.CnocoObl CAMOHACTPOIKH Ha Pa0bOTY (aHAIMTHYECKUI 0030p 110 MaTepraiaM OTKPBITHIX
HMCTOYHHKOB).

5.Cnocobbl pacmpeneneHuss paboyeit (yueOHON Harpy3kw). 3HaA4€HHE HHCTPYMEHTOB
TalM-MEHEKMEHTA JJIsl TOBBIIICHHS JINYHOW PabOTOCTIOCOOHOCTH.

6. MaifHI-MEeHEPKMEHT B COBPEMEHHOM Ou3Hece: 00JacTh MPUMEHEHUS U OCOOCHHOCTH
MCTIONIF30BAaHUS METO/Ia ISl peLIeHUs OM3HeC-3a/1a4.

7.0OcOo0CHHOCTH OpraHU3allMd BPEMEHHM M NPUMEHEHUS TEXHUK TallM-MEHEIKMEHTa B
HPAaKTHYECKOH eSITebHOCTH OPTaHU3aIliH.

8. «MaseHbKHe XUTPOCTH» TalM-MEHEKMEHTa: HauboJjee MOMyJIsipHble MHCTPYMEHTHI
OpraHM3aliH BPEMEHH (QaHATUTHYECKUH 0030p MO MaTepHajlaM HHTEPHET-PECyPCOB M CITHCKA
JIOTIOJTHUTEILHOM JTUTEpaTyphbl).

9. ConuanbHasi OTBETCTBEHHOCTb U Kapbhepa.

Pacnpenesienne caMoCTOSITEIbHOH PadoThI

Bunpl, popmMbl 1 00BEMBI CaMOCTOATENBHONW paOOTHl CTYACHTOB MPU M3YYEHUU aHHOM
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIISIYIOIICH Ta0uIle:

e HanmenoBanue Tem O0bem
w/n (pa3nesioB) Bua camocrosiTeJibHOM padoThI CaMOCTOAITEJILHOM
AUCIHUTLTHHBI padoThbI
CymHOCTh 1 PaGoTa ¢ nuTepaTypoii, BHITOJTHEHNE 10
1. OIpeJieJIeHUE MOHATUS | 33JaHUi, HanucaHue pedepaToB (IOKIAIO0B)
«TalM-MEHEIKMEHT»
Pabora ¢ nurepatypoii, BBIIOJTHEHHE 14
2. XpoHoMeETpax .
3aJIaHN, HarmMcaHue pedepaToB (JIOKIATOB)
3 [InanupoBanue PaGoTa ¢ nuTepaTypoii, BHITOJTHEHNE 14
) 3a/iaHuii, Hanucanue pedepaToB (JIOKIAIOB)
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D¢ dexTruBHBINA 0030p Pabora ¢ nurepatypoii, BBIIOJTHEHHE 14

3a/1a4 3aJIaHN, HarmMcaHue pedepaToB (JIOKIATOB)

[Tpuoputetsl. Metoas! | Pabota ¢ nutepaTypoi, BBIIOTHEHHE 14

paccTaHOBKH 3aJIaHNi, HarmcaHue pedepaToB (IOKIATOB)
[IPUOPUTETOB

6.

CamomoTuBarus. PaGoTa ¢ nuTepaTypoii, BBITOJTHEHNE 14

Pacnpenenenue 3aaHuii, HanMcanue pedepaTos (TOKIATOB)

pabouel Harpy3Ku

HUTOIO:

80

VXN R WD —

10.
11.
12.
13.

8. IlepeyeHb BONPOCOB M THUIOBBIE 32aHMS JJIs1 MOATOTOBKH K MPOMEKYTOYHOIMI
arrecTanuu

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLIEHKOI

[TonsiTue «Kapbepay, «1e10Bas Kapbepay.
Kappepa kak 00BbEKT ynpaBieHHUs.
CoBpeMEHHBIN MEHEIKED, MEHEIIKED.
Bubl nenoBoii Kapbephl U €€ 3a/1a4u.
OcHOBHBIE TIOKa3aTeNN MpoQecCuoHaTN3MA.
[TnanupoBanue 1em10BOM M MPO(HECCHOHATLHON Kaphephl.
@DaKTOpBbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHANTBHOTO CaMOOTIPEICICHHUS.
[Iporecc ocMBICTCHNS U TUTAHUPOBAHMS COOCTBEHHON MTPO(EeCCHOHATEHON Kapbephl.
Peanusanus kapbepHBIX CTPATETUN B YCIOBUAX PHIHOYHOM DKOHOMUKH.
[TpoekTHas AesATeNbHOCTh KaK COCO0 MIaHUPOBAHUS Kapbephl.
JInuHoe 1 npo(hecCHOHAEHOE TUTAHUPOBAHUE KU3HH.
[TonsiTue ycrnexa 1 pakToOpsl, ONPEAEIIAIONINe YCIEITHOCTh AeITeIbHOCTH JIMYHOCTH.
[IpenBapuTenbHbI 3TAll KApbEPHI — HOHATHE, OCHOBHBIE y/I0BJIETBOPSIEMbIE

MOTPEeOHOCTH.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

JTal CTaHOBJIIEHUSA KapbCphbl — MOHATUC, OCHOBHBIC YIOBJICTBOPACMBIC HOTpGGHOCTI/I.
Otan npoABUKEHUS Kapbepbl — MOHSITHE, OCHOBHBIE YAOBIETBOPsEMbIE MTOTPEOHOCTH.
Otan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Otan 3aBeplIeHUs Kapbephl — MOHSATHE, OCHOBHBIE YIOBIETBOPSEMbIE TOTPEOHOCTH.
KauecTBa, He0OX0AUMBIE XOPOIIEMY MEHEIKEPY ISl YCIICITHOW Kaphephl.

MeTtoapl morcka paboThI.

[IpaBuna TenepoHHOrO cOOECETOBAHUS TIPH MMOUCKE PaOOTHI.

OcHOBHBIE IPUHIIUIIBI COCTABIICHUS TPO(HECCHOHATLHOTO PE3OME.

Texauka nmpoBeacHUs cod0eceI0BaHus ¢ paboToAaTENIEM.

CyIIHOCTh CAMOMEHEKMEHTA.

[Ipouecc nenenosaranusi B CaMOMEHEKMEHTE.

TexHUKH CaMOMEHEKMEHTA B «YIIPABJICHUHA BPEMEHEM»

[IpaBuia mocTaHOBKH 3a/ady.

Crunpb paboThl U pallMOHAIbHAS OPraHU3aIMs TPYAA.

VYrpasneHue cTpeccaMu Kak 3JIEMEHT palliOHAIbHOW OpraHnu3aIiiu COOCTBEHHOM

TPYZOBOM aKTUBHOCTH.

29

. OHpCI[CJ'ICHI/Ie KU3HCHHBIX ITPUOPUTETOB B KOHTCKCTE ITOCTAHOBKHU

npoecCHOHANBHBIX 3a]1a4.

30.
31.
32.
33.
34.

«IlornoTutenu BpeMEHU» B acCTIEKTe JEJIOBOT0 3TUKETA.
OcHOBHEBIE MNPUYUHBI HCPAUOHAJIBHO MTOTPAYCHHOI'O BpCMCHHU.
Nmumk. Ero 3HaueHue 1u1st KapbepHOTO pocTa

HpaBI/IJIa JINYIHOU OpraHu30BaHHOCTHU U CAaMOJNUCIUIIIINHBI.
Cucrema riaHupoBaHus pabOTHI.
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35. MeToabl caMOCOBEPILIEHCTBOBAHUS.

36. Pacniopsiaok >KM3HEAEATEILHOCTH JIEIOBOTO YETIOBEKA.
37. HenermpoBaHue noJHOMOYMA. Ero0 OCHOBHBIE LIETH.
38. TexHoJOrus IIOUCKA KU3HEHHBIX LEJIEH.

39. Ilpuumnbl nedunmTa pabouero BpeMeHH MEHEKepa.
40. OcHOBHBIE NpaBHJIa 3KOHOMUHU paboOUero BpeMeHH.

8.2. Tunosblie 3agaHNA 1A OLEHKHN 3HAHUI

1. [IpoaBmskeHue B Kakoi-m0o chepe nesTenbHOCTH, oApa3yMeBaloliee He CTOIBKO pOCT
0 IOJDKHOCTH, CKOJIBKO TPO()eCCHOHANBHBINA POCT:

a) mpodecCHOHATILHOE Pa3BUTHE;

0) nmpodeccuoHabHas Kapbepa;

B) npodeccruonannzanus;

T') COITMaIu3aIus.

2. YupaBiieHHE I€JI0BOM Kapbepoil MOXKHO OMPEACIIUTh KaK:

a) pe3yJbTaT JOCTHKEHHUI YEJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYIOBOM JIEATEILHOCTH,
CBSI3aHHBIN C MPO(eCCHOHATBLHBIM U IOJDKHOCTHBIM POCTOM;

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaiuii, 1o
MJIAaHUPOBAHUIO, OPTAHU3AIIUHA, MOTHBAIIMK M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro IeNeid, TOTpeOHOCTEH, BOBMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TAKXKe UCXOIs U3
1esei, moTpeOHOCTE, BO3MOXKHOCTEH M COIMMAIBHO-DKOHOMUYECKUX YCIIOBUH OpraHU3aIlNH;

B) OJHO W3 HANpaBIEHUN KaJpoOBOW pabOThI B OpraHU3allid, OPHCHTUPOBAHHOE HA
OnpeesieHuEe CTPATETMU U 3TANlOB Pa3BUTHUA U MPOJBUKECHUS CIICIIUATIUCTOB;

I') ONHUCAHHE ONTUMAJIBLHOIO NMYTH Pa3BUTHUS COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMKA B OPTraHU3aIMU, YETKO M HaIrJISIIHO OMHUCHIBAIOLIEE MYyTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUCT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMBIE 3HAHUS U OBJIAJIETh HY)KHBIMH HaBBIKAMU
1151 9 HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. HecrabunbHas kapbepa...

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
TI0OPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWUIBHON MpodecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCHOHATBLHOMN MepeOpUEHTAIINH;

B) MPEICTaBIsACT COOOW «IPsIMOE TMPOABUKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY ITOCTOSIHHOMY THUITY paOOThbI»;

') XapakTepu3yeTcs Kak «IpodecCHOHAIBHOE Pa3BUTHE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TAIoB NMPO(eCCHOHANBHOM KU3HU»: BEIOOP podeccuu, STamnbl pa3BeIKH U OMPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, Mepro1 OBIaeHHs Podeccueid, yIpouHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.

8.3. TunoBbie 3a7aHUA 1JI51 OEHKH YMEHHI

3apanue 1. Onpenenute, Kakue U3 MPUBEICHHBIX B CIHUCKE 33Ja4 — JKECTKUE, KaKue —
ruokue: Hanucate pedepaT mo s3xkoHOMHUKE; B 16.25 MO3BOHUTH B OT/E/ CHAOKEHHSI HAYAJIbHUKY
OTJeNa; MPOBEPUTH IJIATEKKH M BHECTH JaHHbIE B 0a3y; K 18.00 3aKOHUMTH OTYET MO MPOEKTY
«Enen-1020»; He 3a0BITh COCTaBUTH CIMCOK YYacTHUKOB KoH(epeniuu; B 17.00 cmate
KOMaHJAHPOBOYHBIE B OYXTalnTepHIO; MO3BOHUTH HHCIIEKTOPY, BBISCHUTH, KaKHe W3MECHEHUS
MPOM3O0ILIM B MOPSAJKE HAYMUCIEHHs HaJlora;, HMOATOTOBUTH CHpaBKy K 3acenanuro Cosera
JupexTopos.
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3ananme 2. 3ajaHue HA aHAIW3 CHUTYallMM W3 TPEIMETHOW 0OJACTH AUCIUIUIMHBI U
BBISIBJICHHE CITOCOOHOCTH 00YYaIOIIErocs: BELIOUPATh U MPUMEHSITh COOTBETCTBYIONTUE MPUHITUTIBI
Y METOJIbl PEIICHUSI MPAKTHYECKUX MPoOsIeM, OTM3KUX K MpodheCcCHOHATBHON NeITeTbHOCTH:

1. OOwsicHuTe, B 4eM OCOOCHHOCTh PAOOTHI C 3a/la4aMH-«CIOHAMH» M 3aJadyaMu-
wiarymkaMmny. Kakue criocoObl MPUMEHSIOTCS TIPH paboTe ¢ STUMH 3a7a9aMu’?

2. PackpoliTe Ha TpUMepe CyTh IPUMEHEHMUSI B 1iesienonaranu TexuHuku SMART. [laiite
KpaTKyI0 XapakTepucTuky kaxxaomy SMART-kputeputo.

3. B dem, mo-BamiemMy MHEHHMIO, COCTOMT pa3HHUIIA MEXIYy BpEeMEHEM-XpPOHOC U
BpeMeHeM-Kaiipoc? O6ocHYy#TE CBOI OTBET.

8.4. Tunoeple 3agaHuA 1JI OHEHKH HABBLIKOB

3aganue 1. Bbl, Kak pyKOBOIUTENb MOJPA3/ICICHUS, MOMYUYMIN 3alaHIEe OPraHNU30BaTh
MOJTOTOBKY BAaIllero OT/eNa K yYacTHIO B OTPACIICBON BBICTABKE, OTKPBIBAIOIICHCS Yepe3 3 Mec.
Bam HeoOxommMo ompenenuTh 00bEeM 3alad, pacHpeleiuTh HX MEXAYy COTPYIHHKAMH,
KOHTPOJIMPOBATH HCIIOJIHEHNE Y OTYUTHIBATHLCS O XOJIe MOATOTOBKY mepea pykoBoacTBoM. Kakoi
WHCTPYMEHT (KaKue HWHCTPYMEHTHI) TaliM-MEHEIDKMEHTa Bbl Oy/eTe HCIIOIb30BaTh B IEPBYIO
ouepenb 111 3G HEKTHBHON OpraHu3aIu padoThI?

3aganue 2. Bam nopy4eHo 3anycTUTh HOBBIHM TpoekT. Ho Balm nogunHeHHBIE )KaIy0TCs,
YTO UM HE XBAaTaeT BPEMEHHU Ha BBINOJHEHHE BCEX 3aad MO MEePBOMY MPOEKTY, OHU U Tak
3aJepKUBAIOTCA Mocie pabouero nHs Ha 2, a To U 3 vaca. Bbl mojo3peBaere, 4TO COTPYIHHUKH
UCIIONB3YIOT CBoe pabouee Bpemsi HedpdekTrBHO. Kakoil TEeXHHMKON TalM-MEHEIXKMEHTa
HE00XO0IMMO BOCIIOJIb30BAThCA B MIEPBYIO OUYepe/ib, YTOOBI HOATBEPAUTD HIIU OIIPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHOI U JONMOJHUTEJIbHOM Y4eOHOH JIMTEPATYPbI, HEOOXOAMMOI 1JIA
OCBOEHUS TUCHMUILINHBI

9.1. OcHoBHas1 UTEpaTYpa

1. CnunkoBa, O. K. TlepcoHanbHBII MEHEIKMEHT : yueObHoe mocobue s By30B / O. K.
CnuHkoBa. — 2-¢ u3g., nepepad. u pon. — MockBsa : U3narensctBo IOpaiit, 2024. — 116 ¢. —
(Beiciee oOpazoBanme). — ISBN  978-5-534-16189-2. — Tekct : »dJIeKTpOHHBIH //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/543574

2. CaBuHa, H. B. TaiiM-MeHe)KMEHT B 00pa3oBaHUM : yueOHOe mocodue s By30B / H.
B. Casuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2024. — 162 ¢. — (Bwicmee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : anmexTpoHHbIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/543250

9.2. lonoJTHUTEIbHAS JIUTEPATypa

1. Tlcuxomnorus ynpaBieHus mepcoHanoM : yaeOHuk 1iyist By30B / E. U. Poros [u ap.] ; mox
obmeit penakmueit E. M. PoroBa. — Mocksa : 3znarensctBo IOpaiit, 2024. — 350 c. — (Bricmiee
obpaszoBanue). — ISBN 978-5-534-03827-9. — Texkcr : asnextponnbsiii // OOGpa3oBareiabHas
mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536223
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10. Ilepevyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn ""UHTepHeT",
HEe00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIO0JIb3yeMbIX NPH OCYLIeCTBJIEHUHN 00pa30BaTeJIbHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HHGpOpMAMOHHbBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcurerckas OMOINOTEKA OHIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuHas 3JEKTpOHHAs OMOIHOTEKa
(H9b) «eLIBRARY.RU»

3. https://urait.ru - 9BC «Obpa3oBarenbHas miatdopma KOpaitt»

4. https://www.e-xecutive.ru/ — CaliT HHTEepHET-cooO1IecTBa MeHeKepoB

5. http://www.improvement.ru/ — OdunuanpHblii CalT  TalM-MEHEIKEPCKOTO
cooO1ecTBa

6. http://www.ovl.ru/ — OpunuansHeIii calT komnanuu «OpraHu3aius BPeMEHI

JIMIIeH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0OexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacnpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoCTpaHIEMOE).

11. MeToanuyeckue peKOMeHIAIUY 110 OPTraHU3ANUU U3YYeHHU S AU CUUTIMHBI

Opraam3anus 00pa3oBaTENBHOTO TpoOIecca pPEriaMeHTUPYETCS YYeOHBIM IUTAHOM H
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  popMupoBaHMM CBOCH HWHIWBHUAYyaJbHOM  0Opa30BATEIIBHOW  TPAaCKTOPUHU
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUIUINH U PO ECCHOHATBHBIX
MOJyJIei, OCBOCHHBIX B TIPOIIECCE MPEAIICCTBYIOIIEr0 OOYYCHHUs, KOTOPBIA OCBOOOXKIAET
00yyaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

Y4eOHBIH mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBACTCS Ha MCIIOJIb30BAHUM
TPAaJUIIMOHHBIX, WHHOBAIMOHHBIX H HWH(OPMAIIMOHHBIX 00pa30BATEIbHBIX TEXHOJIOTHI.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPEICTABICHBI 3aHATUAMH CEMUHApPCKOTO U
JCKIIMOHHOTO THIA. VHHOBaIMOHHBIE O0pa30oBaTEIbHBIE TEXHOJIOTMH HCIIONB3YIOTCS B BHUJIE
IIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM TPOBEIACHUS 3aHATHI.
NudpopmanmonHble  00pa3oBaTeNbHBIC TEXHOJIOTMH  PEATH3YIOTCS IyTeM AaKTHBHU3AIHU
CaMOCTOSITENIEHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JeKIHOHHOTO THIA

JIeKIIMOHHBI KypC TMpEeanojaracT CHUCTEMAaTU3UPOBAHHOE H3JI0OKEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoMy yueOHUKY (YueOHUKaM, Y4eOHBIM ITOCOOUSIM) OyIeT MPOYUTAH KypC.

JleKIIMOHHBIN Kypc NOJDKEH JaBaTh HanOOJbIIUM 00beM MH(OpManuu U oOecreynBaTh
Oosee riry0OKOe MOHMMaHKE YYeOHBIX BOTIPOCOB MPH 3HAYMTEIHHO MEHBIIICH 3aTpaTre BPEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHA CEMMHAPCKOI0 TUIIA

CemuHapbl (MPaKTUYECKUE 3aHATHSI) TPEACTABISIOT COOOW MeTanM3alrio JEKIIMOHHOTO
TEOPETUYECKOTr0 MaTepuaa, IpOBOAATCS B LEJAX 3aKPEIUICHUs Kypca.
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OcHoBHOM (opMOI TIpOBEEHUS CEMHHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHue 3aiad U pa3dop MPUMEPOB M CUTyallMd B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpenoiaBaresis BXOAAT: OKa3aHHEe METOJUYECKON MOMOIIY U KOHCYJIbTHPOBAHUE CTYACHTOB I10
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITHUSIX OLIEHUBACTCS MO CICAYIOMIUM KPUTEPUSIM:

— OTBETHI HA BOMPOCHI, Mpe/jIaraeMble MPEnoiaBaTesieM;

— ydacTue B AUCKYCCHUSX;

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 3aJIaHUM;

— aCCUCTHpPOBaHUE MPEIO0IaBaTEI0 B IPOBEICHUH 3aHATHIA.

Joxnaasl 1 ONMNOHUPOBAHUE JTOKJIAJO0B MPOBEPSIOT CTENECHb BJIAJCHHUS TEOPETUUYECKUM
MaTepuaioM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOImMXcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpEeTEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemoCcpeICTBEHHOro0 Yy4acTus
MpernoaaBaTelis, XapaKTepU3yIOMIMCS TMPEAMETHON  HAMpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— CHCTeMaTH3alMsl U 3aKPEIICHHE TTOyYEHHBIX TEOPETHUECKUX 3HAHUHM U TPAKTUYECKUX
YMEHHUH CTYJEHTOB;

— yrayOseHue U pacliupeHrne TEOPEeTHUECKUX 3HAHU;

— (opmupoBaHuE YMEHUN UCIOJIb30BAaTh HOPMAaTUBHYIO U CIIPABOYHYIO TOKYMEHTAIIHIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
Y OpPraHU30BAHHOCTH;

— (QopmupoBaHUE  CaMOCTOSITETPHOCTH  MBIIUICHHS, TBOPYECKONM  HWHHIIMATHUBEI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHUIO M CAMOpPEaIN3alluu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HaBBIKOB.

CaMocrosiTennbHasi paboTa MOXKET OCYIIECTBIATHCS WHAMBUAYAIbHO WU TPYIIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHomoruss  opraHm3all  CaMOCTOSITENIBHOH  pa0OOThI  CTYJIEHTOB  BKJIFOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepHaIbHO-TEXHHUUYECKUX PECYypCcOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbIMONIHEHHNEM 00YYaIOIIUMHUCA CAMOCTOSITEILHOM pabOThI MpenogaBaTesb MOXKET
MPOBOJIUTh UHCTPYKTAX MO BBINOTHEHUIO 3a/1aHMsl. B MHCTPpYKTaXX BKIIIOYAETCS:

— 1eJIb U COACpPKAHUE 3a/IaHMUS;

— CpOKH BBITIOTHEHUS;

— OPHUEHTHUPOBOYHBIN 00HEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUS K PE3yJIbTaTaM paOOTHI M KPUTEPHUH OIICHKH;

— BO3MOXHbIE TUITMYHbIE OMIMOKH MPH BBHITOJIHEHUH.

WNHcTpyKTaX MPOBOIUTCS MpENoiaBaTeieM 3a cu4eT 00beMa BPEMEHH, OTBEICHHOTO Ha
U3Yy4YECHHUE JUCLUILTUHBL

KoHTponbs pe3ynpTaToB CaMOCTOATEIBHOW padOThI CTYIEHTOB MOXET NPOXOIWTH B
MMMCbMEHHOW, YCTHOU WUJTM CMEIIaHHOU (opme.

CTy#eHThl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTUSI TEOPETUUECKUX 3HAHUMU, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTIICbHBIE BOMPOCHI Kypca, MPUOOPETEHHS OMNPEACICHHBIX HABHIKOB W HUCIOJIB30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.
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[TomereHust mjisi CaMOCTOATENbHON pabOThl OOYYAIOIIMXCS JOJKHBI OBITh OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTu «IHTepHeT» 1 obecnieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAITHOHHO-00pa30BaTeIbHYIO Cpely OpraHu3aIiy.

[Tpu camocTosATeHHON TPOPabOTKE Kypca 00ydaronIruecs JOKHBIL:

MIPOCMATPUBATH OCHOBHEIE OMPEICICHUS U (DAKTHI;

MOBTOPUTh 3aKOHCIEKTUPOBAHHBIM Ha JICKIIMOHHOM 3aHSATUM MaTepual U JOMOJHUTH €ro C
Y4E€TOM PEKOMEHIOBAaHHOH 110 TaHHOU TEME JIMTEPATYPBhI;

U3YYHUTh PEKOMEHIOBAHHYIO JTUTEPATYPy, COCTABISTH TE3UCHI, AHHOTAIIUU U KOHCIIEKTHI Hanbouee
BaKHBIX MOMEHTOB;

CaMOCTOATEJIbHO BBITOJIHATH 3aJJaHUsI, aHAJIOTUYHBIE TTPEJIaraéMbIM Ha 3aHATHSAX;
HCITOJIH30BATh ISl CAMOTIPOBEPKH MaTepraibl (POH/Ia OIIEHOYHBIX CPECTB;

BBITIOJIHATH JOMAIITHUE 3a/IaHUS 110 YKA3aHUIO MTPENoAaBaTes.

Pexomengauum no o0yyenusi nHBaaua0B u jui ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNMUAaMu U JunamMu ¢ OB3 MoxkeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaratorcs
CIelMallbHbIE YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBanIuaamMu u auramu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOTIOTUYECKUMU
0COOCHHOCTSIMU 00ydJaromuxcss uHBanuaoB U null ¢ OB3, uHaMBUAyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBaTUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIONTHUTEIbHAS TOMJCPXKKA TMPENOJaBaHUs THIOTOPAMH, TIICHUXOJOTAaMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOLIECIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBercTBHM ¢ MeTOAMYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[TonGbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (opMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIIEIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOEHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCITOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CICIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHATLHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaJIUI0B | Jinil ¢ OB3.

dopma TMPOBEACHUS ATTECTAlMM Ui CTyJACHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXOPU3NYECKNX 0COOCHHOCTEH. J{J151 NHBATHA0B
u quny ¢ OB3 mpenycmarpuBaeTcst qoctymHas (Gopma NpeaocTaBlIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B II€YAaTHOM WM OJJIEKTPOHHOH Qopme (A JUIl C HApyLIEHUSIMU OIOpPHO-
JBUTATEIFHOTO alllapara); B MedaTHOW (opMe WM JJIEKTPOHHON ¢GopMe ¢ yBEIMYECHHBIM
mpUQPTOM B KOHTPACTHOCTBIO (IIsI JIUIT C HAPYIIEHUSMH CITyXa, PEUH, 3pCHHUS);

— METOJIOM UTEHUS aCCUCTEHTOM 33aJaHMsI BCIYX (7151 JIUL C HAPYIICHUSMU 3pEHUS).

CryneHtaM ¢ WHBAIMIHOCTHIO U jmnaMm ¢ OB3 yBenuuuBaercs Bpemsl Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHL. [[71sl TaKuX CTYZAEHTOB MpeaycMaTpruBaeTcs 1ocTynHas popma
MPEIOCTaBICHUSI OTBETOB Ha 3a/IaHUS, & UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (ISl JUI[ C
HApYIICHUSIMHA CITyXa, PEUH); BBIOOPOM OTBETa M3 BO3MOXKHBIX BapUAHTOB C UCIOJIH30BaHUEM
YCIIyT acCCUCTEHTAa (17151 JIUII C HApyIIEHUSMU OTMIOPHO-ABUTaTEIBHOIO anapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMHU 3pEHUS], OMOPHO-BUTATEIBLHOTO aIapara).
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[Tpu HEoOXomamMocTH JUIsl O0ydYarommXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OILICHHUBAHUA peByHLTaTOB O6y‘ICHI/I$I MOXKET HpOBOI[I/ITI:CH B HCCKOJIBKO 5TaAIlOB.

12. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM IJISl OCYIIeCTBJICHHS
0o0pa3oBaTeIbHOIO Npoecca Mo TUCHUILINHE

YueOnast ayauTopusi, TpeIHA3HAYCHHAs [UIS TPOBEICHUS Y4YeOHBIX 3aHSATHH,
MPEAYCMOTPEHHBIX  HACTOSIIEH  paboueld  mporpaMMol  TUCHMIUIMHBI,  OCHAIlCHHAas
000pYyIOBaHHEM U TEXHHUYECKUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOSAT: KOMIUICKTHI
CIeNUATM3UPOBAaHHON y4eOHON MeOenu, JOoCKa KJIacCHAasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOMITBIOTEP C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IMPOTPaMMHBIM 00€CIIeUeHUEM, C BBIXOJIOM B CETh
«IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO0 HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEay.

Ilomemenne st  €caMOCTOSITEILHOH PadoThl  o0ydaromuxcss — AayAUTOpHS,
OCHaIlleHHAs cJae1yIIuM odopyrioBaHMeM ¥  TeXHHYECKUMH CpeCTBAMU:
CHelMaIu3upoBaHHas MeOenb Ul MpernojaaBaTeNss HM  0OydalolMXcs, JOCKa ydeOHas,
MYJbTUMEAUNHBINA TPOEKTOP, FKPaH, 3ByKOBbIE KOJIOHKH, KOMITbIOTEp (HOYTOYK), IEPCOHATILHBIE
KOMIBIOTEPHl i1 paboThl 00yYaIOMIMXCSI ¢ YCTAHOBICHHBIM JIMIICH3MOHHBIM IMPOTPAMMHBIM
o0ecrieueHrneM, C BBIXOJOM B ceTh «HTepHET» U AOCTYNOM B 3JEKTPOHHYIO MH(POPMAIIOHHO-
00pa3oBaTeNbHYIO CPELy.
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