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PABOYAS [TPOI'PAMMA JTUCHUITJINHBI

YIIPABJIEHUE KAPLEPOM U TAUM-MEHEJ[)KMEHT

110 CIIEHUAIILHOCTH
38.05.02 TamoxxeHHOE €110

Hampasnennocts (mpoduiip)
«TaMoxeHHOE peryIMpoBaHUe U JOTUCTHKA
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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no cneyuanvrocmu 38.05.02 Tamoosicennoe oeno,

HanpagienHocms (npoghunv) « Tamoocennoe pecyiuposarue u 102UCMUKA»

Pabouas mporpaMma JUCUUIUIMHBI « Y IPAaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpoQeccHoHanbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICILIETO 00pa30BaHUs MO
cneunanbHoctd 38.05.02 TamokeHHOe Jen0, HampaBiIeHHOCTh (mpoduib) «TamoxkeHHOe
peryaupoBaHKe U JIOTUCTUKA» U IPEJHA3HAYCHA JUIsl 00YYaroIUXCsl OYHOM U 0YHO-3a09HOH (opM
o0yJeHus

© UHCTUTYT MEXTyHApOIHBIX YKOHOMHUYECKUX CBsi3eit, 2025.
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1. Ileab u 3a1a4u TUCHUIIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUEe KApbepodl W TaWM-MEHEIKMEHT» — SBISETCS
dbopmupoBanre y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM IJIAHUPOBAHUN BPEMEHH Ha JTMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (peKTUBHOCTH yTEM CAaMOMOTHBAIIMHM U PACCTAHOBKU ITPHUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TIIOHATHUAMHU, OIPCACICHUAMH, KATCTOPUSAMU B O6J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4Y€HHE 3HAaHUM O COBPEMEHHBIX KOHLEMIUAX, TOJX0AaX, TEXHOJIOTHSIX palliOHATbHOM
OpTraHM3aIlMy HCIOIb30BaHUS BPEMEHH KaK HEMaTepHALHOTO pecypca MpoQecCHOHATBHOTO
pa3BUTHS;

— U3y4eHHe TexHoJorui 5¢G(GEeKTUBHONW OpraHU3alMyd BPEMEHM Ha MEPCOHATBHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHAIBHOW CHUCTEMBl ydeTa, IUIaHUPOBAHUS
BPCMCHH, JINYHOT'O LCJICIIONIaraHrd U MPpUoOpUTEe3alium 3aaq.

2. MecTO AMCUUIIMHBI B CTPYKTYpPe 0CHOBHOI npodeccHOHATbHOI
0o0pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUs

JucrunnnHa «YTpaBJieHHEe Kapbepol M TaWM-MEHEDKMEHT» BXOJUT B OOS3aTEIHHYIO
yacTe ydyeOHOro miaHa mo crneuuanbHoctd 38.05.02 TamoxeHHOe [1e0, HaIlpaBICHHOCTb
(mpoduip) «TamokeHHOE PEeryIUPOBAHUE U JIOTUCTUKAY.

3. O0beM IMCUMILIMHBI B 324€THBIX eIHHUIIAX U aKaJeMHYeCKHX Yacax ¢
YKa3aHHEM KOJIMYeCTBA aKaJleMHUYeCKHX YACOB, BbIIeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuXxcd ¢ npenogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHI) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

Oobmmas TpyA0EMKOCTh TUCHHUIUIMHBI COCTaBIsCT 3 3a4€THRIE eMUHUIIBI, Bcero — 108 gacos.

. Bcero yacos
Buna yueOHoii padoThI
ouHas (popma OYHO-3a04Has
o0yuyeHHs ¢dopma oOyueHwHs

KonTakTHas padora c npenoaaBartejem (Bcero) 28 8
B Towm uncne:
3aHsaTUA JIEKIIHOHHOTO THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocrosiTeJibHasi pa6oTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHMILTHHBI 108




4. llepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIJIHHE, COOTHECEHHBIX €
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa m HaumenoBanue

Kon u HanmenoBanue

I[InanupyemMble pe3ybTaThl

KOMIIeTeHI UM (1if) HHAMKATOPA T0CTHKECHUS
00y4eHHs MO TUCHHUIINHE
BBINIYCKHUKA KOMIIeTeHIIUH
Camoopranusanus u | UYK-6.1 3HaTB: OCHOBBI  YIIPaBJICHUS
camopassutue (B TOM | [loHumaer OCHOBHBIE | KapbepOl U TaHM-MEHEIHKMEHTA;

qucie
310pOBbecOepeKeHune)
YK-6

CnocobeH  ompenensiatb |
pean30BLIBATE IPUOPUTETHL
COOCTBEHHOU HESATEILHOCTH
u CIIOCOOBI ee
COBEPIIICHCTBOBAHUS Ha
OCHOBE  CaMOOILICHKHM U
00pa3zoBaHus B TCUCHUE BCEH
KN3HU

IPUHIUIB CAMOOPTraHU3aIHH,
CaMOKOHTPOJIS U PedIICKCHH.
NYK-6.2

Omnpenenser  IPUOPUTETHBIE
HaIlpaBJICHUS CBOEH
NeSITEIbHOCTH HAa OCHOBE
CaMOOLIEHKU ¥ 00pa30BaHMUA.

OCHOBHBIE TIPUHITATIBI
CaMOOpPraHU3aLINH.

Ymers: AQHAJIM3UPOBATh,
oTOMpaTh W  HUCIOJB30BaTh
UHCTPYMEHTBI TaM-
MEHE/I)KMEHTA, B TOM UYHUCIE JUIs
camopeanu3anuu B
npodecCuOHATbHON
JeSITeIbHOCTH.

Baanern: HaBbIKaMH
PUMECHECHUS METO/IOB,
UHCTPYMEHTOB, TEXHUK TaiiM-
MEHEPKMEHTa TUTST

3(PEeKTUBHOTO CaMOpPa3BUTHUS H
yIIPaBJICHUS KApbEpOil.

OIIK-3

Criocoben pazpabaTbiBaTh
000CHOBaHHbIE
OpraHU3alUuOHHO-
yIpaBJIeHYECKNE PEIICHHUS
(omepaTHBHOTO U
CTPaTETUYECKOT0 YPOBHEH)
B IIpoecCHOHATBHOM
JeATEIIEHOCTH

NOIIK-3.1

IToHnmaer CyLIHOCTb u
CoJIepKaHNE OPraHU3ALUOHHO-
YIIPaBICHYECKUX PELICHUN.
NOIIK-3.2

Pa3pabatsiBaeT IIPOEKTHI
OpraHU3alMOHHO-
YIPaBIEHYECKUX

peteHuit B mpodeccruoHanTbHON
JESATEIILHOCTH U

000CHOBBIBAET UX BBIOOD.

3HAaTh: OCHOBBI IJTAHUPOBAHUS U
pPacCTaHOBKM TPUOPUTETOB B
npodecCHOHATbHON
JESATENBHOCTH.

YMeTh: npeanarath peuieHusi B
YIPaBJICHUU Kapbepoud U TalM-
MEHE)KMEHTE, ONHpasch Ha
BHYTpeHHUE (AKTOPHI Pa3BUTHI
OpraHH3aIiH.

Baaaerb: HaBBIKAMU TPHHSITHS
000CHOBAaHHBIX

OpraHU3aIMOHHO-
yIPaBICHYCCKUX  PEUICHUH B
npodhecCuoHATBLHOM

JCATCIIBHOCTH.




5. Copepsxkanne IUCHUNITHHBI

HauMeHnoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymsocts u | llenenonaranue. [loHsSTHE W CYIIHOCTh TaWM-MEHEIHKMEHTA, HCTOPHUS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpGMGHHBIfI TaﬁM-

((TﬂﬁM'MCHGI[)KMCHT))

MEHEI)KMEHT, TalM-MEHEDKMEHT KaK CHCTEMa: OCHOBHBIC YPOBHH.

OCHOBHbBIC TIOHATHS W OINpPEICIICHUs Iieienonaranus. [IpoakTHUBHBIN U
PEaKTHBHBIH MOIXO/IbI K )KU3HU: ONPEICICHUE, PA3IUUKs, 3SHAYMMOCTb JIJIS
neneaocTkeHus. Pacimpenne npoaktuBHocTH: «Kpyr 3a60m» u «Kpyr
BIAMSHHS». L[eHHOCTM Kak OCHOBa IieJernoyiaranus. MeMyapHHK Kak
WHCTPYMEHT JUIsS OTIPEIENICHUs] CBOMX 0a30BbIX IeHHOocTel. [Toaxompl k
ompenenenuto 1eneii.  «Life managementy wu KM3HCHHBIE IIEIH.
®opmynuposanue neneit: SMART-kputepun. SMART-nenu n Haauenu:

JIBE CTpaTeruu 1enenocTmwkeHus. «Boponka maroBy wu «Beep
BO3MOXKHOCTEeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTernyeckoro  Iejemnoyiaranus.  KirodeBsle  00JacTH  JKU3HU:

omnpenenenue. Llenmn m kmroueBble oOnacTu ku3HU. KapTra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobenHocTH  BpeMeHM Kak pecypca. Ilormoturenn  BpeMeHH:
OTIpeNIeJICHUE TOHSATHSI, OCHOBHBIE BHABI moriotutenedl. CrocoOsl
MUHUMM3aIUKM  HEI(P(EKTUBHBIX pacxoloB BpeMeHH. OmnpenencHue
MOHATUS, CyThb W  3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpoHOMeTpaka. TeXHUKa COKPAIIECHHOT'O XpPOHOMETpaxa. AHAIN3 TUYHOM
3¢ PeKTUBHOCTH HA OCHOBE JaHHBIX XpOHOKapThl. Kiaccudukarmms
pacxooB BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEICHUS XPOHOMETpaxa U
CIIOCOOBI MX TTPEOJIOJICHHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTh BpeMeHU: JUHEWHOE W HEIUMHEWHoe Bpems. [[Ba Tumna
3agau. OmnpeneneHue MOHATUS KOHTEKCT. OCHOBHBIE THUIBI KOHTEKCTOB.
OmnpeneneHre MOHATHS M 33/1a41 KOHTEKCTHOTO IUTAHUPOBAHMA. TexXHHUKa
KOHTEKCTHOTO TUTAHUPOBAHMUS. WNucTpyMeHThI KOHTEKCTHOTO
riaHupoBanus. [lmanupoBanme nus. Tpu THma eXEOHEBHBIX 3aaad:
KECTKHue, THuOkue, OwKeTUpyemble.  AJTOPUTM  IUIAHUPOBAHMS
©KEIHEBHBIX 3aJad pa3HOro THMA. MeTox CTPYKTYPHPOBAaHHOTO
BHUMaHMs. [lmaHupoBaHHMEe Ha OCHOBE METOJIA CTPYKTYPUPOBAHHOTO
BHUMaHUS. [OpH30HTHI IUTAaHMPOBaHMA. Pe3ylbTaTo-OpHEeHTHPOBAHHOE
tanupoBanue (popmyna 3¢ HeKTUBHON MOCTAaHOBKH 3a/1a4). Pe3ynpTaro-
OPHEHTHPOBAHHOCTh M KOHKPETU3NPOBAHHOCTH 33J1a4: pa3inyus, 001acTH
PUMEHECHHUSI.

Tema 4.
0030p 3amauy

D¢ dhexTUBHBIN

Cytp o0030pa 3amau B TalM-MeHekMeHTe. OCHOBHBIC TOHATUS U
ompeneneHusi. UHCTpyMEHTHI co3laHust 0030pa 3afad: OCOOEHHOCTH W
MpEeUMyIIecTBa KaKJOW IpyHIbl HHCTPYMEHTOB. KOHTPOJIbHbBIE CIIHMCKH.
JByxmepuble  Tpaduku.  TexHomoruss ~ MalHO-MEHEIKMEHT ¢
WCIIOIb30BaHUEM HMHTEIUIEKT-KapT M co3maHus dGQexkTuBHOr0 0030pa
3agad. O6iacTy NpUMEHEHHS TEXHOJIOTMH MalH/-MEHEDKMEHT. 3HaUYCHHE
MHTEJJIEKT-KapT KaK HWHCTPYMEHTa BHU3yalHM3allMd [UIs OpTraHU3alHuU
cucreMbl cOopa HeoOxoauMoil uHpOpMmauuu. PazauuHble  BHUIBI
MHTEJJIEKT-KapT, CEPBUCHI U PECYpPChI JUIsl UX CO3JaHMs C ILeNbio coopa
uHpOpMAIUK B YCIOBUSX KOMMYHMKALMH, B TOM YHUCIIC U B MPOECKTHOM
nesiTesIbHOCTH. Vcronbp3oBaHe HHTEIUIEKT-KapT JIJIsl pacIMpeHtsl CBs3ei




U OoOMEHa OMBITOM B TPOCKTHOW MACSITENHLHOCTU. YIIpaBICHUYECKAs
MOJIE3HOCTh MPUMEHEHHUS! HHCTPYMEHTOB CO3/1aHus 0030pa 3a/1a4.

Tema 5. Ilpuopurersl.
Mertoabt pacCcTaHOBKU
IIPUOPUTETOB

Onpenenenne, CyTb PacCTaHOBKH IMPUOPUTETOB B TalM-MEHEIKMEHTE.
Kpurepun npuopureTHocTd. 3HAUEHHE PACCTAHOBKU NPUOPUTETOB IS
MpeloTBpaleH!s] KOHGIUKTOB B YCIOBUSX AENOBBIX, MEKIUYHOCTHBIX,
IPYNIOBBIX KOMMYHHUKaUK. OCHOBHBIE CIIOCOOBI U METOIbl PACCTAHOBKU
MPUOPUTETOB: MaTpulla ODW3eHXaydpa, MaTpulla MHOTOKPUTEPHATbHON
OLIEHKM KaK CIOCOOBI MpeJOTBpAlICHHs] BO3HUKHOBEHHS M DPa3BHTHUS
KOH(QUIMKTHBIX CHUTyallud B YCJIOBHUSAX KOMMYHHKanui. TexHuka
IIPUMEHEHHSI MaTPULIbl MHOTOKPUTEPHAIBHOM OLIEHKM KaK TEXHOJIOIMH
MPEeIOTBPALICHUS] BO3HUKHOBEHHS] KOH(MIUKTHBIX curyanuil. Crnocob
IIONIAPHOTO CpaBHEHWS JUIsl PAcCTAaHOBKM IPUOPUTETOB. PaccraHoBKa
IIPUOPUTETOB B €XKEIHEBHBIX 3aJa4axX ¢ MOMOILIbI0 MHOIOKPUTEPUAIBbHON
OLICHKM (COKpalleHHbI BapuaHT). OnpeneneHne NpUOPUTETHOCTU
JOJITOCPOYHBIX IIEJIEH, OMpeNeIeHNe NPUOPUTETHOCTH TEKYIIMX 3a/ad.
IIpaBuno ITapero. HaBs3anHas CPOYHOCTH U Ba)KHOCTB, CTPATETUH OTKA3a,
«paCYMCTKa» HAaBSI3aHHON BaXXHOCTH M CPOYHOCTH.

Tema 6. CaMmoMOTHBAIHA.
Pacnpenenenue paboueit
Harpy3Ku

I'pamoTHOE pacnpenenenne padbouedt Harpysku. [IpaBuia opraHuzamuu
s dexTUBHOTO OTABIXA. DPPEeKTUBHBIN cOH. CaMOHACTpOIiKa Ha pelIeHHe
3a71a4: METOABI, CIocOObl. D (HEeKTUBHOE pelIeHHE OOIBIINX TPYAO0EMKUX
3agad. TexHuka paboThl C 3amgadamMM — «cioHamu». lcnosb3oBaHue
CMAPT-kputepues i noazanay. PeieHne MeIKUX HENPUSATHBIX 3aad.




6. CTpyKTypa AUCHMILUIMHBI 10 TEMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonTakTHasi padora, yac.
HaumeHoBaHue TeM CamocrosiTeb
No 3ansaTus Bcero,
(pa3nesioB) Has padora,
n/m JeKIIMOHHOI0 CemuHap yac.
AUCHUTLTUHBI yac.
THOA
1. | CymHOCTh 1 onpesiesiecHne 2 2 13 17
MOHSITHSI «TAaliM-MEHEHDKMEHT)
2. | XpoHOMETpax 2 2 13 17
3. | [InanupoBanmne 2 2 13 17
4. | DddexTuBHbIi 0030p 33124 2 2 13 17
5. | [Ipuopurersl. MeTo bl 4 4 9 17
pPacCTaHOBKH MPUOPUTETOB
6. | CamomoTHuBaIus. 2 2 19 23
Pacnipenenenue paboueii
Harpy3KH
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUst
KonTakTHasi padora, yac.
HauMeHoBaHue TeM CamocrosiTenb
No 3ansaTus Bcero,
(pa3nesioB) Has pa0ora,
n/m JeKIIMOHHOI0 CemuHap yac.
AUCHUILIUHBI yac.
THOA
1. CyIIHOCTH U OIpeesieHne 1 - 16 17
MOHSITHSI «TaliM-MEHEHKMEHT)»
2. | XpoHOMETpaX 1 - 16 17
3. | [InanupoBanmne 1 - 16 17
4. | DddexTuBHBIN 0030p 33134 1 - 16 17
5. | Ilpuopuretsl. MeTozsl 1 - 16 17
pPAacCTaHOBKH NPUOPUTETOB
6. | CamomoTHuBaIusl. 1 2 20 23
Pacnipenenenue paboueii
HArpy3KH
NUTOI'O: 6 2 100 108

7. [lepeyeHb y4eOHO-METOAMYECKOT0 0O0ecneYeHHs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CamocrosTenbHas pa60Ta SABJISACTCA OJHHMM U3 OCHOBHBIX BH/IOB y‘IeGHOfI JACATCIIbHOCTH,

€ro
IMPUBBIYKH K

HCIIO/Ib30BaTh,
MTOCTOSTHHOMY

BOCOUTAHHUE BBLICOKOH

COBCPUHICHCTBOBAHUIO

TBOPYECKOMN
CBOUX

COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepual |
CaMOCTOSITEJIbHO
WHUIMATHBBHI,

LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

AKTUBHOCTH,
3HaHWUM, K




KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHAPCKOI0 TUIIOB U 00ecreYrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

RBOooo~NoTgR~WNE

0.
11.
12.
13.

BOIIpOCbI AJId CAaMOCTOATEIBHOIO U3YyYCHU A

[TonsiTHE «Kapbepay, «AeI0Bas Kapbepay.

Kapnepa kak 00beKT ynpaBiieHHsI.

CoBpeMEHHBI TaMO)KEHHHUKA.

Bubl 1enoBoii Kapbephl U €€ 3a1a4H.

OcHoBHbIE TIOKa3aTeNN MPOodheccuoHaIu3Ma.

[TnanupoBaHue 1enoBOM U MPO(HECCHOHATLHON Kapbephl.

@DakTophbl, CTPYKTYpa U YCIOBHSI MPOPECCUOHAIBHOTO CaMOOTPEIeIICHNUS.

[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATBHON Kapbephl.
Peanu3zanust kapbepHBIX CTPATETUN B YCIOBHUSAX PHIHOYHON SKOHOMMKH.

[IpoekTHast AeSATETBLHOCTD KaK CIIOCO0 MIIaHUPOBAHUS Kapbephl.

JInanoe u npodeccroHabHOE MIIAHUPOBAHUE SKU3HH.

[onsarue ycnexa u (hakTOpsbI, ONMPEACIISAIONINE YCIICIIHOCTD eI TeIbHOCTH JIUYHOCTH.
[IpenBapuTenbHbIN ITall KApbEPhl — OHITHE, OCHOBHBIE YJIOBJIETBOPSIEMBIE

noTpeOHOCTH.

14.
15.
16.
17.
18.

Otan CTaHOBJIEHUS Kapbepbl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsIEMblE TOTPEOHOCTH.
Otan npoABHKEHHSI Kapbephl — MOHITHE, OCHOBHBIE yIOBJIETBOPSIEMbIE TOTPEOHOCTH.
OTan CoXpaHeHHUs Kapbephbl — MOHITHE, OCHOBHBIE yI0BJIETBOPSiEMbIe TOTPEOHOCTH.
Oran 3aBeplIeHus Kapbepbl — IMOHATHE, OCHOBHBIE YI0BJIETBOPSEMBIE IIOTPEOHOCTH.
KauectBa, HE0OXOIMMBIE XOpPOIIEMY COTPYIHUKY TaMOXKEHHBIX OpIraHOB JUIs

YCIELIHOW Kapbephl.

19.
20.
21.
22,
23.
24,
25.
26.
217.
28.

MeTtoapl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceqOBaHUS MPH MOUCKE PaOOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS TPOPECCHOHATIBHOIO PE3IOME.

TexHuka npoBeaeHUs codeceJ0BaHus C paboToaAaTeNEM.

CymHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YNPABICHUH BPEMEHEM)

[IpaBuna nocTaHOBKM 3a1ad.

Crunb paboThl U pallMOHaANIbHAS OpraHU3alys TPyAa.

VYnpasieHue ctpeccaMu Kak 3JIEMEHT PallMOHATIbHOM OpraHu3alnuu cOOCTBEHHON

TPYAOBOI aKTUBHOCTH.

29.

OHpGI[eJIeHI/Ie JKU3HCHHBLIX ITPUOPUTCTOB B KOHTCKCTC MOCTAHOBKU

po)eCCHOHANIBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«Ilornorurenu BpeMEHW» B ACHEKTE IEIOBOIO 3TUKETA.
OCHOBHbBIE TPUYUHBI HEPAIITMOHAIIBHO MOTPAYEHHOTI'O BPEMEHH.
Nmuox. Ero 3HaueHue 1 KapbepHOTO pocTa

[IpaBuiia TMYHONM OPraHU30BAHHOCTH M CAMOJAUCIUTUIAHBI.
CucreMa ruraHupoOBaHUs PaOOTHI.

MeTo1bl CaMOCOBEPIICHCTBOBAHMSI.

Pacniops ok xu3HEAEATEIBHOCTH AEIOBOT0 YEIOBEKA.
HenerupoBanue noiHoMO4Ynid. Er0 OCHOBHBIE LIETH.
TexHomorus moucKa >XKU3HEHHBIX 1ICTICH.

[TpuuuHb! nedunmTa paboyero BpeMeHH COTPYIHHUKA TAMOYKEHHBIX OPTaHOB.
OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOUYEro BPEMEHHU.



IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEIDKMEHT CTyJEeHTa: OCOOCHHOCTH OpraHM3allid BPEMEHH CTY/EHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3alliU BPEMEHHU.

2. TaiiM-MEHEDKMEHT JICJIOBOTO YEJIOBEKA: aKTyallbHble MPOOJEMBI M CIOCOOBI HX
pelIeHHUs.

3. Oco0eHHOCTH CTIOIb30BaHMS TEXHUK TaliM-MEHEHPKMEHTA B CBOCH ITpodeCCHOHATBHON
NESTEIILHOCTH.

4. CiocoObI cCaMOHACTPOMKH Ha paboTy (aHATUTHYECKUN 0030p 1O MaTepHaiaM OTKPBITHIX
HWCTOYHUKOB).

5.Cnoco0s1 pacnpenenenuss padoued (y4eOHOW Harpy3ku). 3HAU€HHE WHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIIEHUS JTMYHOU pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEeIPKMEHT B COBPEMEHHOM On3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
MCIIOJIb30BaHUsI METO/IA ISl pelIeHHs OM3HeC-3a/ad.

7.0OCco0EHHOCTH OpraHW3allud BPEMEHW M MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
MPAKTUYECKON AEITeTbHOCTH OPTaHU3aIIHH.

8. «MasileHbKHe XUTPOCTU» TaM-MEHEKMEHTAa: HaubOoJjee MOMyJIpHbIE WHCTPYMEHTHI
OpraHW3aly BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JIOTIOJTHUTEILHOM JINTEPaTypHhI).

9. Pa3BuTHE Kapbhephbl COTPYAHUKOB TAMOKEHHBIX OPTaHOB.

Pacnpenesenue camocTosiTe IbHONH padoThI

Bunsl, hbopMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NPU W3YYEHUH JaHHOU
JUCLUIUIMHBI ONPEEIISIIOTCA €€ COEPKaHUEM U OTPAaXKEHBI B Cleayolei Tabuuue:

O0beM caMoCTOATEIbHOM
HauMeHoBanue teM Bun
Ne . padoThI
(pa3neJioB) CaMOCTOSITEJILHOM
n/n ouHasi (hopma OYHO-320YHas
AUCHUTLTHHBI padoThI
oOyJeHus dbopma o0yueHus
1. CymHocts 1 onpeaenenue | Pabota ¢ nutepatypoii, 13 16
MIOHATHSA «TalM- BEIIIOJIHEHME 3aJaHUH,
MEHEKMEHT) HamucaHue pedeparon
(moKIIa0B)
2. XpoHoMmeTpax Pabota ¢ nurepatypoi, 13 16
BEBIIIOJIHEHUE 3aJaHnu
3. [InanupoBanue Pabota ¢ nurepatypoi, 13 16
BBIIIOJIHEHME 3aJaHUH,
HamucaHue pedeparon
(moKIIa0B)
4. D¢ dexTruBHBINA 0030p Pabota ¢ nutepatypoi, 13 16
3aj1au BBITNIOJTHEHHE 33/1aHUN
S. [Ipuoputersl. Meronbl Pabota ¢ nutepatypoi, 9 16
pPacCTaHOBKH MPUOPUTETOB | BBHIMOJIHEHUE 3aJIlaHUI
6. CamomoTtuBanusl. Pabota ¢ nurepatypoi, 19 20
Pacnipenenenrie  paboueii | BHIMOJHEHUE 3aIaHUM
HArpy3KH
NTOI'O: 80 100
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8. [lepeyeHb BONPOCOB U THIIOBbIE 3aaHUS 1/ NOATOTOBKH K IPOMEKYTOYHOM
aTTrecTaluu

8.1. IlepeueHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLIEHKO

[TonsiTHE «Kaphepay», «IEIOBast Kaphepay.
Kaprepa kak 00beKT yIpaBieHuUs.
CoBpeMEHHbIN TaAMOKEHHUK
Bubl neoBoi Kapbephl U €€ 3a/1a4u.
OcHOBHBIE TIOKa3aTeNH MpodecCuOHATN3MA.
[TnanupoBanue 1e0BOM M TPO(HECCHOHATEHON Kaphephl.
@DaKTOpbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CaMOOTPEICTICHHUS.
[Iporecc ocMBICICHHS U TUTAHUPOBAHUS COOCTBEHHOM PO ECCHOHATEHON Kapbephl.
. Peanm3arus KapbepHBIX CTPATETHIA B YCIOBUSX PRIHOYHON YKOHOMUKH.
10 [IpoekTHas neATEIBLHOCTh KaK CIIOCO0 MIIAaHUPOBAHUS Kapbephl.
11. JIuyHoe u npodeccroHaIbHOE MIIAHUPOBAHUE KU3HU.
12. Tlonstue ycnexa u ¢pakTopbl, ONPEIENSIONINE YCIEITHOCTD AeSTeIbHOCTH JTUUYHOCTH.
13. IlpenBapuTenbHBIi 3Tan Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE
MOTPEOHOCTH.
14. Dran craHOBIEHUS Kapbepbl — OHATHE, OCHOBHBIE YAOBJIETBOPsEMbIE IOTPEOHOCTH.
15. Drtan npoaBUKEHHS Kapbephl — MOHSATHE, OCHOBHBIE YJIOBJIETBOPSIEMbIE
noTpeOHOCTH.
16. Dram coxpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIC YAOBJICTBOPSEMbIE TOTPEOHOCTH.
17. Dran 3aBepieHus Kapbepbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSEMbIE IIOTPEOHOCTH.
18. KauecTBa, HEOOXOAMUMBIE XOPOIIEMY COTPYIHHUKY TaMOXXEHHBIX OpraHOB IS
YCIELIHOW Kapbephl.
19. Metonbl moucka paboTHI.
20. IIpaBuna teneoHHOTO cobece0BaHMS IIPH MOUCKE PAOOTHI.
21. OcHOBHBIE IPHUHITUIIBI COCTABICHUS MTPOPECCHOHATHHOTO Pe3toMe.
22. TexHuka npoBeJeHHs co0eceI0BaHus ¢ paboToAaTeNEM.
23. CyurHocTh CAaMOMEHEIKMEHTA.
24. Tlponecc nenenojaraHusi B CAMOMEHEKMEHTE.
25. TexHUKH caMOMEHEPKMEHTA B «YIIPABICHUN BPEMEHEM»
26. IIpaBuia mocTaHOBKH 3a/1ady.
27. Ctuib pabOTHI M pallMOHATBHAS OpTaHU3AIs TPYya.
28. YmpaBieHue cTpeccaMy Kak 3JIEMEHT PallMOHAIbHOM OpraHu3annu cOOCTBEHHON
TPYAOBOI aKTUBHOCTH.
29. OmnpeneneHue KU3HEHHBIX PUOPUTETOB B KOHTEKCTE TTOCTAHOBKU
po)eCCHOHANIBHBIX 3a]1a4.
30. «IlormoruTenu BpeMEHM» B aCMIEKTE JIEJIOBOTO ATHKETA.
31. OcHOBHbIE IPUYUHBI HEPALTUOHATILHO MOTPAYCHHOT'O BPEMEHH.
32. Mmumx. Ero 3HaueHue A7st KappepHOTO pOCTa
33. IlpaBuia TUYHON OPraHU30BAHHOCTH U CAMOJIUCIUIUIMHBI.
34. Cucrema ru1aHupoBaHUs pabOTBHI.
35. MeTonapl caMOCOBEPIIIEHCTBOBAHHS.
36. Pacmopsiiok ®Ku3HEAEesITeILHOCTH JIEJIOBOTO YeIOBEKa.
37. JlenerupoBaHue nmojHOMOounid. Ero ocCHOBHBIC 11ETH.
38. TexHOoJIOrus MOUCKA >KU3HEHHBIX IEJIEH.
39. Ilpuumnb! nedunuTa paboyero BpeMeH! COTPYIHHNKA TAMOYKEHHBIX OPTaHOB.
40. OcHoBHBbIE ITpaBHUJIa SKOHOMUH pabovero BpeMeHH.

CoNo~WNE
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8.2. TunoBsble 3axaHuA XA OLEHKH 3HAHUMI

1. [IpoaBuxkeHue B KakOW-I100 cdepe NesTENbHOCTH, TOpa3yMeBaroiee He CTOIBKO POCT
10 JIOJDKHOCTH, CKOJIBKO TIPO()eCCHOHATBHBIN POCT:

a) mpodeccroHaIbHOE PA3BUTHE;

0) npodeccuoHanbHas Kapbepa,

B) ipodhecCUOHATN3aIuS,

T') COITMaIn3aIus.

2. YrpaBieHue JeI0BOH Kapbepoil MOKHO OTIPEICITUTh KaK:

a) pe3yJabTaT JIOCTHKEHHUI YEJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYIOBOM JIEATEIBLHOCTH,
CBSI3aHHBIN C MPO(ECCUOHATBLHBIM U IOJHKHOCTHBIM POCTOM,

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszainuii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMK M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro Ieeid, TOTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN U CKJIOHHOCTEH, a TaKXKe UCXOIs U3
1esei, moTpeOHOCTE, BO3MOKHOCTEH U COIMAIBHO-DKOHOMUYECKUX YCIIOBUI OpraHU3aIliH,

B) OIHO W3 HANpaBIICHUH KaJpoBOW pabOThl B OpraHU3allid, OPHUCHTUPOBAHHOE HA
ONpeeiCHUEe CTPATETUH U 3TANIOB Pa3BUTHS U MPOJBHKEHUS CIIEIIUATIUCTOB;

I') ONHUCAHHWE ONTUMAIBLHOIO NMYTH Pa3BUTHUS COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOi
MO3UIIMKA B OPTraHU3aIMU, YETKO M HaIrJISIIHO OMHMCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUCT JJI TOTO, YTOOBI MOTYYUTh HEOOXOAMMBIE 3HAHUS U OBJIAJIETh HY)KHBIMHA HaBBIKAMU
1151 9 (HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. HecrabunwHas kapbepa...

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
JI0OPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWMIBHON NMpodecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCHuoHaIBHOMN epeopUeHTAIINY,

B) MPEICTaBIsACT COOOW «IPsIMOE TMPOABHKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY TUITY PaOOTh»;

') XapaKTepu3yeTcs Kak «IpodecCHOHAIBHOE PAa3BUTHE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TaIoB NMPO(EeCCHOHANBHOM KU3HU»: BEIOOP Ipodeccuu, STambl pa3BeIKd U ONPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, Mepro/1 OBIaeHHs Mpodeccueid, yIpouHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAIM(UKAINH, CIa U T.J.

4. — 3TO IpOLECC, KOTOPHIE HAIIpaBJIEH Ha CO3JaHUE,
BOCIIPOU3BOICTBO MJIM COBEPIIEHCTBOBAHUE OPTraHU3alMK CI0)KHOW JTMHAMUYECKOI CUCTEMBI.

8.3. TunoBble 3a1aHUA 1JI1 OLEHKH YMeHUit

3aganue 1.

Omnpenenurte, Kakue M3 MPUBEJCHHBIX B CIHCKE 337ad — JKECTKHE, Kakue — TUOKHe:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTH B OTJIEN CHAOKEHHS HAYAJIbHUKY OT/ENA;
MIPOBEPUTH TUIATEIKKU W BHECTH JaHHBIC B 0a3y; Kk 18.00 3akoHUMTH oTuyeT 1o mpoekty «Enen-
1020»; He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epenumu; B 17.00 cpate
KOMAaHIUPOBOYHBIE B OyXTaJITEpPUIO; MO3BOHUTb WHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOU30LUIM B MOPSAJKE HA4yMCIEHUs Halora, MOATOTOBUTH CIpaBKy K 3acenaHuto Cosera
JnpekTopoB.
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3aganmue 2.

[TpoBeanTe MONHBIA XPOHOMETPaXK TPEX-TIATH CBOMX pabounx (yueOHbIX) THEH. 3aHecure

JIAaHHBIE B TAOIHUITY:

Bpems
Hayaja

IIpumep 3anonHeHus:

Bpems | Jl1uTEJBHOCTH
Hayaja

13.35 lu 20m

15.00 lu.

16.10 25m

JIIMTEJIbHOCTD

Bua paGotsl

OOGcyxnenue
xo0ja
BBITIOJTHEHUS
pabot 1o
MIPOCKTY
«ToMck»

Bcerpeua ¢
IIPEACTABUTEI
eM
«Masepukce»

Jlo3BanuBaics
JI0 KJIUCHTA,
YTOOBI
BBISICHUTD
MPUYHHY
3a/1ePKKHU
OTUTATHI IO
CYeTy

Bun padorsi / Uto nenan?

PesyabTar /
410 caeaan?

HenponyktusHoe

COBEIIIaHHE.
MHoro cIoB,

MPOEKT CTOUT HA

MCCTC..

HNutepecen u
npeajaracMbli
MIPOEKT, U
YeJ0BEK, U

B3aHMMHasdA BbIroJa

OT peanu3anuu
MIPOEKTA.

CnpammuBaercs, a

Ha 4TO MHEC
CeKpeTapb

oraena??? Tonpko
MOTEPST BpEeMH. . .

[Ipoananu3upyiTe Moay4YeHHbIEC TaHHBIE:
1. BwIsBUTE CBOM MOTJIOTUTEIN BPEMEHU, OTMETUB UX B Tpade «AHAIHU3.
2. TloacuuTaiiTe, CKOJIBKO BPEMEHH B JICHb OBLIO M3Pacx0/10BaHO HEA(D(PEKTHBHO.

3. Tlogymaiite, uTO BHI

MOXKETEC

clleaTh,

4TOOBI

Pe3syabTar / Anann3
qT10 caeaan’?
AHaau3

[IpoekT uaTEpECEH, HO
OyKcyeT u3-3a BHYTPEHHEH
HECOTJIACOBAaHHOCTH.
CoxkpaTuth BpeMs Ha
obcyxnaeHus (m.0.,
MOCTaHOBKA 33J1a4 4/3
Outlook ¢ macTpoiikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 3a CPBIB CPOKOB?)

ITonw3a oueBHgHA.

Tunuunenii XxpoHodar:
nenerupoBath!!!

Hayuutbcs oTrcenBarh
nuirHee. PacctaBisTh
MIPUOPUTETHI B Aenax!

COKpAaTUTb KOJIMYECTBO

pactpaurBaemMoro Bpemenu? Ilpemioxure Mepsl 0 MUHUMH3AIUN HEAI(PPEKTUBHBIX PaCXO0B

BpPEMEHU.

3anummMTe MOMyYeHHBIE PE3YJIBTaThl U CIOCOOBI 0OpHOBI C XpoHO(Daramu.

3aganue 2.

CoTpyIHHK TaMOKEHHOH CITyKObI HCTIBITHIBACT MEPErPy3Ky paboToil U UyBCTBYET, UTO HE
YCIEBACT CIPABIATHCA ¢ 3a1a4aMH. [IpeioxuTe perenne JaHHON CUTyaluu.
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8.4. TunoBwble 3agaHu 1JA OLEHKH HABLIKOB

3amanue 1.

Bbl, Kak pyKOBOAMTENb MOAPA3ACICHUS, MTONYYWIN 3alaHUE OPraHU30BaTh IIOATOTOBKY
BAIlIETO OTZEJIa K Y4YacTHIO B OTpacieBOM BBICTABKE, OTKpbIBarolieics depe3 3 mec. Bam
HEOOXOJUMO  OMpeAeTUTh O0BbEeM 3alad, paclpeieNuTh WX MEXKIYy COTPYIHUKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJI€ MOATOTOBKH mepes pykoBoAcTBoM. Kakoit
MHCTPYMEHT (Kakue MHCTPYMEHTBI) TaliM-MEHEKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepens 1 dhPexkTuBHOM opranmu3zaiuu padbotei? OOOCHYITE CBOE pelIeHuE.

3aganue 2.

Bam nopy4eHo 3anyCTUTh HOBBINM IpoeKT. Ho Bamy moJ4MHEHHBIE )KAIYIOTCA, YTO UM HE
XBaTaeT BPEMEHU Ha BBIIIOJIHEHHE BCEX 3a7a4 IO MIEPBOMY MPOEKTY, OHU U TaK 3aJ€pP>KUBAIOTCS
nocie pabodero qHS Ha 2, a To U 3 yaca. Bel mojo3peBaere, 4To COTPYAHUKH HCIIONB3YIOT CBOE
pabouee Bpemss HedpdekTuBHO. Kakoil TEXHHUKOW TalM-MEHEIKMEHTa HEO00XOIUMO
BOCIIOJIB30BaThCSl B TEPBYIO Ouepellb, YTOOBI MOATBEPAMTH WM OINPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHO¥ U IONIOJTHHUTEIbHOM Y4eOHON JUTEPATYPHI,
He00X0IMMOI IJISl OCBOCHUSA THCIUIIINHBI

9.1. OcHOBHas1 JIMTEepaTypa

1. Cnunkosa, O. K. IlepconanbHbIi MEHEHKMEHT : yueOHUK 11 By30B / O. K. CrinHKOBa.
— 2-e u3M., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2025. — 116 ¢. — (Briciee
obpaszoBanme). — ISBN 978-5-534-16189-2. — Texkcr : anextponnbii // OOGpa3oBareiabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/567231

2. YrpaBieHue Kapbepoi : yueoHoe mocodue (mpakTUKyM) IpakTUKyM : [16+] / aBT.-cocT.
A. H. IlImaroBa, O. B. Ilacmep, O. B. Munkuna ; Cesepo-KaBkasckuii QenepanbHblIii
yauBepcuteT. — CraBponons : CeBepo-KaBkasckuit @enepanbubiii yausepeuret (CKDY), 2022.
- 98 ¢ : wmm, Tabn. - Pexum gocryma: mo moamucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=712315

3. CrpenkoBa, JI. B. Taiim-menemxmenT : yaeOHoe mocobue / JI. B. Crpenkosa, 0. A.
Makymesa. — Mocksa : FOnuTn-/lana, 2018. — 176 c. : cxem., Tabi., wi. — Pexxum goctyna: mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=685380

9.2. JlonmostHUTEIbHAS JIUTEpaTypa

1. Ilcuxonorus ynpapieHUs TEPCOHAIOM : yueOHUK Jytst By30B / E. W. Poros [u np.] ; mox
o6meit penakuueii E. M. PoroBa. — Mocksa : M3natensctBo FOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanmne). — ISBN 978-5-534-03827-9. — Texkcr : anextponnsiii // OOGpa3oBareiabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/536223

2. Pabukosa, H. E. TaliM-meHnemxmeHT : npaktukyMm : [12+] / H. E. Psabukosa, E. B.
[IlectakoBa, P. M. IIpeiTkoB. — Mocksa : Jlupext-Menua, 2022. — 124 c. : wi. — Pexum nocryna:
no nmoxgmucke. — URL: https://biblioclub.ru/index.php?page=book&id=685832

3. CaBuHa, H. B. TaiiM-mMeHepKMeHT B 0Opa3zoBaHuy : yueOHuUK 171t By30B / H. B. CaBuHa,
E. B. JlonanoBa. — Mockga : M3narenscTBo IOpaiit, 2025. — 159 ¢. — (Bsicmiee oOpa3zoBanue).
— ISBN 978-5-534-19573-6. — Tekcrt : anexkTpoHHbIH // O6pazoBaTenbHas miatdgopma FOpaiit
[caitT]. — URL.: https://urait.ru/bcode/566939
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10. Ilepeuyennb pecypcoB HH(OPMALMOHHO-TEJIEeKOMMYHUKAIIUOHHOH ceTn "UHTepHeT",
HEe00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIO0JIb3yeMbIX NPH OCyLIleCTBJIEHUHM 00pa30BaTeJIbHOI0 NpoLecca no JUCHUILINHE,
BKJIIOYasl MlepevYeHb MPOrpaMMHOI0 o0ecrneyeHus 1 HHPOPMALMOHHBIX CIPABOYHBIX
cucrTeM (MpH HEOOXOAMMOCTH)

1. https://urait.ru - 9BC «Obpa3oBarenbHas miathopma KOpaitr»
2. http://biblioclub.ru - 3BC «YHuBepcuterckas OUOINOTEKA OHIIANH)

3. https://elibrary.ru/org_titles.asp?orgsid=14364 - nay4Has >JEKTpOHHas OMOIHMOTEKa
(HDB) «eLIBRARY.RU»
4. http://www.ov1.ru/ — OdurmansHeiii caiT KoMmanuu « OpraHu3aus BpeMEHI»

JINneH3noHHoe NporpaMMHuoe odoecreyeHue:.

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynbrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexHOE, CBOOOTHO paCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOIHO pacmpoCTpaHIEMOE).

11. MeToaunuyeckue PEKOMEHIAIUH ITO OPraHU3allMU U3YUYCHUSA TUCHUIIJINHDBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoel HMHAUBUAYATbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOy4aromuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJIyJIel, OCBOEHHBIX B TPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocs 0T He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCA Ha MCIOJIb30BaHUU
TPAIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX O00PAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunmonHble 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VIHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO TNPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  pPEATH3YIOTCS IMyTEM  AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIHMOHHOTO THIIA

JIeKMOHHBI Kypc TMpeArnoyiaraeT CHCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nekuuu gextop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMOHHBIA KypC JO/DKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUU U 0OECTICUnBaTh
Oonee TiyOOKOe MOHUMaHUE Y9eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepHraa.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapbl (MPaKTUYECKUE 3aHATHSI) TPEACTABISIOT COOOW MeTanM3alyio JEKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSATCS B IEISAX 3aKPETICHUs Kypca.

OcHoBHOM (opMOIl TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHne HamOojee MPOOJIEMHBIX M CIIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
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pelieHre 3aaad U pa3dop MPUMEPOB M CUTyallMid B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTeliss BXOIIT: OKa3aHUE METOAMYECKON MOMOINY U KOHCYJIbTHPOBAHHE CTYACHTOB IO
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTHBHOCTH Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS IO CIEIYIONINM KPUTEPHSIM:

— OTBETHI HA BOIPOCHI, MPEAJIaraeMbIe MPEno1aBaTeseM;

— ydacTue B AUCKYCCHUSX;

— BBINIOJIHEHUE MPOEKTHBIX U UHBIX 3aJIaHUM;
aCCHCTHPOBaHHE MPENO/IaBaTENIO B IPOBEACHUN 3aHATUH.

JlokJ1agel U OMIIOHUPOBAHUE JIOKIAJ0B MPOBEPSIOT CTEICHD BIAICHHS TEOPETUYCCKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTosiTesibHasi padoTa 00yYarOIMXCs

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpEeTEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 0e3 HemoCcpeICTBEHHOro0 Yy4acTus
MpernoaaBaTensi, XapaKTepU3yIOMIUiiCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— CHCTEMaTH3aIusl U 3aKPEIUICHUE TIOTYYSHHBIX TEOPETUUECKUX 3HAHUH U MPAKTUIECKUX
YMEHHUH CTYJEHTOB;

— yrayOJeHue U pacliupeHrne TEOPEeTHUECKUX 3HAHUI;

— (opmupoBaHuEe YMEHUN UCIOJIB30BaTh HOPMATUBHYIO U CIIPABOYHYIO TOKYMEHTAIIHIO,
CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
Y OPTaHU30BaHHOCTH,

— (QopmupoBaHUE  CaMOCTOSITETPHOCTA  MBIIUICHHS, TBOPYECKOM  HWHHIIMATHUBEI,
CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHUIO 1 CAMOpPEaIN3alliu;

— pa3BUTHE UCCIIEOBATEILCKUX YMEHUHN U aKaJIeMUYECKUX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYIIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHKH.

TexHomorust  OpraHMW3allMd  CaMOCTOSITENIBHONH  pabOThI  CTYINEHTOB  BKIIIOYACT
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepUATbHO-TEXHUUYECKUX PECYypCOB 00pa30BaTEIbHOIO
YUPEXKICHUSI.

[lepen BbImoMHEHNEM O0YYaIOIIMMUCS CAMOCTOSITEIBHON PabOThI MPENOIaBaTElb MOKET
MPOBOJAMTH MHCTPYKTAXK IO BHIMOTHEHUIO 33/I1aHUs. B HHCTPYKTaX BKIFOYAETCS:

— 1eJb U COICPIKAHME 3a/IaHUs;

— CPOKH BBITIOJIHEHUS;

— OPHUEHTHUPOBOYHBIN 00HEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUS K PE3yJIbTaTaM paOOTHI M KPUTEPHUH OIICHKH;

— BO3MOXHbIE TUITMYHbIE OMIMOKH MPH BBHITOJIHEHUH.

WNHcTpyKTaK MPOBOIUTCS MPENoiaBaTeieM 3a cueT 00beMa BPEeMEHH, OTBEICHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL.

KoHTponbs pe3ynpTaToOB CaMOCTOATEIBHOW padOThI CTYIEHTOB MOXET MPOXOAWTH B
MMMCbMEHHOW, YCTHOW WUJTM CMEIIaHHOU (opme.

CTy#eHTBl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUMU, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTJICbHBIE BOMPOCHI Kypca, NPUOOPETEHHS OMNPEACICHHBIX HABBIKOB W HWCIOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Momemmenust st caMOCTOATENBHON padOThl 00ydYarOIMUXCsl JOKHBI OBITH OCHAICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKIIOYEHHS K ceTh «VIHTepHeT» u o0ecrieueHrneM
JOCTYyTa B 3JICKTPOHHYIO HHPOPMAITMOHHO-00pa30BaTEIBHYIO CPEly OpraHU3allNu.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0JDKHBL:
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— TPOCMAaTpHUBATh OCHOBHBIC ONpPEACTICHUS U (aKTHI;

— TIIOBTOPUTH 3aKOHCIEKTHPOBAHHBIN Ha JICKIIMOHHOM 3aHATUU MaTepUal U JOIOJIHUTH
€ro ¢ y4eTOM PEKOMEHOBAaHHOM 110 JJaHHOHN TEME JINTEpaTyphl;

— W3Yy4YUTb PEKOMECHAOBAHHYIO JIMTEPATypy, COCTABJIATH TE3UCHI, AHHOTALUU U
KOHCIIEKThI HanboJiee Ba)KHbIX MOMEHTOB;

— CaMOCTOSATENBHO BBINOIHATH 3aJaHNs, aHAJIOTHYHBIC IIPEUIAraéMbIM Ha 3aHATHUSAX;

— HCMOJb30BATh JJIs1 CAMONIPOBEPKU MaTepHaibl OHIA OLIEHOUHBIX CPEJICTB;

— BBIIOJIHATH JOMAITHHUE 33JaHUS 110 YKAa3aHUIO NIPETIOJaBaTEIIs.

Pexomengauum no o0yyenusi uHBaaua0B u jui ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNMUAamMu U nunamMu ¢ OB3 MoxkeTr ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaraiorcs
CHeIMalIbHbIE YCIIOBUS IS MOJTydeHus oOpa3zoBaHus nHBanIUaamMu u muiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00ydJaromuxcss uHBanuaoB U null ¢ OB3, uHaMBUAYyanbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBAMUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOLIECIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBercTBHM ¢ MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeIonaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAllUd C IIENBIO
OKa3aHHUs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[TonGop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C UCIOIB30BAHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBanuI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBanugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCITOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTeueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HYKJIaM WHBaJIHUI0B U Jinil ¢ OB3.

dopma MPOBEACHUS ATTECTAlMM Ui CTyJACHTOB-MHBamuiaoB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PHU3NYECKNX 0COOCHHOCTEH. J{J151 NHBATUA0B
u qur ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B II€YATHON WM OJJIEKTPOHHOH Qopme (A JUIl C HapyLIEHUSIMU OIOpPHO-
JIBUTATEIBHOTO amnmnapara);

— B TIeYaTHOM QopMe WIM OSIEKTPOHHOH ¢opMe ¢ YBEIMUYEHHBIM IIPUPTOM U
KOHTPACTHOCTBIO (ISl JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEeHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIyX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

CryneHtaM ¢ MHBaIUMIHOCTHIO M junaMm ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBJICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— NHUCBMEHHO Ha Oymare wWiIM HaOOPOM OTBETOB Ha KoMmmbloTepe (s JUIl C
HAPYIICHUSIMH CITyXa, PeUn);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPUAHTOB C HCIIOIH30BAHUEM YCIIYT aCCHCTEHTA (IS
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATENILHOTO aliapara);

— YCTHO (7151 JIULI ¢ HAPYIIEHUSIMU 3pEHUS], OMOPHO-BUTATEIBLHOTO alapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ WHBaIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUYEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepuaIbHO-TEXHHYECKOi 6a3bl, HEOOXOIMMOI 1JIs1 OCYLIECTBJIEHUSA
0o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOnast ayauTopusi, TpeIHA3HAYCHHAs Ui TPOBEICHUS Y4YeOHBIX 3aHSTHUH,
NPEAYCMOTPEHHBIX ~ HACTOSIIIEW  paboueld  mporpaMMol  JUCHMIUIMHBI,  OCHAI[CHHAas
000pyI0BaHHUEM M TEXHHYECKUMU CPEJICTBAMHU OOYUYCHHSI, B COCTAB KOTOPBIX BXOST: KOMIUICKTHI
CIeIUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KIIacCHast, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOJIOHKHM, KOMITIBIOTED C YCTAaHOBICHHBIM JIMIICH3MOHHBIM TIPOTPAMMHBIM OOECreYeHHeM, C
BBIXO/IOM B ceTh «IHTepHET» U JOCTYNOM B 3JIEKTPOHHYIO0 MH(POPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

IomemneHnue 1jisi CAMOCTOSITEILHOI PadOThI O0YJAOIINXCS — ayAUTOPHSI, OCHAIIICHHAS
CIIEIYIOIIMM 000PYJOBaHHEM U TEXHUYECKUMU CPEACTBAMH: CIICHUATH3UPOBAHHAS MEOENb AJis
npenoaaBartess U 00yJaromuxcs, Jocka yueOHas, MyJIbTUMEIUHHBIA POEKTOp, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PaOOTHl OOYyYArOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3MOHHBIM IIPOrPaMMHBIM OO€cTieueHIEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYIIOM B 3JIEKTPOHHYIO HH(GOPMAITMOHHO-00pa30BaTEIbHYIO CPEIY.
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