ABTOHOMHASl HEKOMMEPYECKAS OPFTAHU3ALIMA BbICLWWEr0O OEPA30BAHMA
«MHCTUTYT MEXAYHAPOOHbIX 9KOHOMUYECKUX CBA3EW»

INSTITUTE OF INTERNATIONAL ECONOMIC RELATIONS

[IpunsTa Ha 3acenaHuu YTBEPXKJIAIO
VYuénoro coeta UMOC Pextop UMOC 10.U. boromonosa
(mpotokoin ot 27 mapta 2025 1. Ne 8) 27 mapta 2025 T.

HOOKYMEHT NMOANMMCAH
ONEKTPOHHOW MOAMUCHIO

CepTuchukar: 028C6980001EB4999C4F91A188C1304800
Bnageneu: AHO BO "MHCTUTYT MEXXIYHAPO[IHBIX SKOHOMUYECKMX
CBSABEM", UHCTUTYT MEXXAYHAPO[HbIX 3KOHOMWUYECKMX CBSIZEN,

[DeiicTauTenen: ¢ 31.03.2026 Ao 30.06.2027

PABOYAS [TPOTPAMMA JTUCHUITJINHBI
YIIPABJIEHUE KAPLEPOW U TAUM-MEHEJ[)KMEHT

10 HAIMPaBJICHUIO TOATOTOBKHU
38.03.05 buznec-undpopmaTtuka

HamnpasnennocTs (mpoduiinb)
«H(popManioHHBIE TEXHOJIOTUU B OM3HECE)

Mocksa — 2025



Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomoexu 38.03.05 busnec-unghopmamuxa,
HanpasienHocmb (npoghuns) « Ungpopmayuonnvie mexnonoeuu 6 6usHece»

Pabouast mporpamMmmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepOo U TAMM-MEHEIPKMEHT) BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HampaBiaeHuto moarotoBkd 38.03.05 busnec-unpopmaruka, HampaBiIeHHOCTh (TIPOQHIIb)
«MH(popMaIoHHBIE TEXHOJIOTHH B OM3HECe» U IIpeAHa3HaYeHa [yl 00yJaloLIXCsl OUHON U OUHO-
32049HOM (OopM 00yUEHUSI.

© MHCTUTYT MEXIYHAPOJHBIX SdKOHOMUYECKUX CBs3eit, 2025.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TaMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM ¥ KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJAax M MpaBHJIaX AOCTHIKECHUS JTUIHOU
7 (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JacTH
OpraHu3alii BPEMCHU;

— TIONyYeHHWE 3HAHWW O COBPEMEHHBIX KOHIICHIUAX, IOAX0JaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poECCHOHATLHOTO PA3BUTHS;

— W3y4YeHHUE TEXHOJOTHH S(PQPEKTUBHONW OpPraHM3alMU BPEMEHH Ha IEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO IEJICTONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoOHAIbHOMI
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuuruimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh yd4eOHOro TuTaHa, 1o HampasieHuio mnoarotoBku 38.03.05 busnec-undopmaruka,
HarnpaBieHHOCTh (1poduib) « MTHpOpMaMOHHBIE TEXHOJIIOTUU B OU3HECEY.

3. O0beM JUCHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYECKUX 4acax ¢
yKa3aHHeM KOJH4YecTBa aKaleMUYeCKUX YaCcOB, BbIIeJIeHHBIX HA KOHTAKTHYI0O padoTy
00y4YaIIKUXCs ¢ mpenogaBaresieM (110 BUAAM YUeOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6m1ast Tpy10EMKOCT AUCIUILUTMHBI COCTABIISACT 3 3a4€THBIC eAMHUIIBI, Bcero — 108 vacos.

Bcero yacos
Bup yueOHoit paboThl ouHast opma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora ¢ npenogasartesem (Bcero) 28 8
B ToMm uncre:
3aHATHSA JIEKIIMOHHOI0 THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocTrosiTe/ibHasi padoTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHs N0 JMCHUIIJINHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Koa v HaumMeHoBaHue

Koa v HanmMeHoBaHue

[Inanupyemble pe3yabTaThl

KoMIleTeHIuu(uii) HHAUKATOPA TOCTHKEHUSA
00y4YeHus 0 TUCUMUILINHE
BBINYCKHUKA KOMIIETeHIIHU U
Camoopranuszanus u NYK 6.1 3HaTh: OCHOBHBIE TIOHSTHS,
camMopa3BuTHe (B TOM Hcnone3yer HMHCTPYMEHTBl W | TEPMUHOJIOTHIO TalM-

ymcie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOMM BpEMEHEM,
BBICTpauBaTh U
peain30BbIBaTh
TPAcKTOPHIO
caMOpa3BUTHS HA OCHOBE
MPUHITUIIOB 00Pa30BaHUS
B TEUEHUE BCEU KUZHU

METOJIbl YTPaBJICHHUSI BPEMEHEM
IPHU BBIIOJIHEHUU KOHKPETHBIX

3aj1ad, MPOEKTOB, npu
JOCTHKECHUU MMOCTaBJICHHOMN
M.
YK 6.2
BricTpaniBaer u  peanusyer
MIEPCOHAJIbHY IO TPAEKTOPHIO

HEIPEPHIBHOTO 00pa3oBaHUs W
CaMOpa3BUTHS HA €r0 OCHOBE.

MEHE/DKMEHTa, HEOOXOIUMBIE IS
JOCTHKCHUS TTOCTABJICHHOW LIEJH B
poeCCHOHATLHON IeATEILHOCTH.
YMeThb: aHaIU3UPOBaTh, OTOMPATH
U WCIOJB30BaTh  HWHCTPYMEHTHI
TaliM-MEHEKMEHTa, B TOM YHCIC
TUIst caMopeann3anuu B
npodecCHOHATBLHON 1eATEbHOCTH.
Baaners: HaBBHIKAMH TIPUMEHCHUS
METOJIOB, WHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA 1A
3G (HEeKTUBHOTO CaMOpPa3BUTHS U
YIIPaBJICHUSI KapbEPOU.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO0 TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHE)KMEHT, TalM-MEHEKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneit. «Life management» W ku3HEHHBIC lieTH. DOpPMyITHpPOBaHUE
ueneit: SMART-kpurepuu. SMART-11enu v HaALelu: JABE CTPATETUU
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu xu3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JEeSTeIbHOCTH ¢ MPUMEHEHUEM WH(GOPMAIMOHHBIX TEXHOJIOTHH.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss  MaWHI-MEHEIHKMEHT ¢
MCIOJIb30BAaHNEM UHTEJIEKT-KapT AJIs co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHJI-MEHEIKMEHT.
3HaueHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3alud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JAaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON NeATENBHOCTH. VICmomb30BaHWE WHTEIUIEKT-KapT —JUIs
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB:  MaTpHuila OW3eHxayl’pa, MaTpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAILHOW OLIEHKH KaK TEXHOJOTHMHM MpPEeJOTBPALCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpaBHEHHMSI [ PACCTAaHOBKH IPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTHH. ConmanbHas
OTBETCTBEHHOCTb U €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COLIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOLIEHMSX. OCHOBHBIE
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  MX  y4eT B
npohecCHOHATILHON IESTEIIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTtHOe pacnipenenenue paboyeil Harpy3Ku Npu pelIeHuu Yu4eOHbIX
u npodeccuoHanbHbIX 3anad. [IpaBuna opranuzanuu 3¢QeKTuBHOTO
ornbixa. DddextuBHBIA coH. CaMOHACTpoiKa Ha peEHICHUE 3ajad:
MeTOABbI, crnocoObl. DpdekTuBHOE peuieHne OONBIINX TPYIOEMKUX
3amad. TexHuka paboOThl ¢ 3afauaMu — «cloHammu». Mcronb3oBaHue
CMAPT-kputepueB ans noazafad. PemieHue Menkux HEOPHUSATHBIX
3ajad.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas pa6ora, 4ac. Camocron
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, gac.
THOA qac.
1. | CymHocTh W onpeesieHue 2 2 12 16
MOHSITHS «TAM-MEHEKMEHT.
2. | XpOHOMETpaxX. 2 2 12 16
3. | [lmanupoBanue. 2 2 14 18
4. | DddexTuBHBIA 0030p 32124 2 2 14 18
5. | Ilpuopurersl. MeTo b 2 2 14 18
pacCTaHOBKH MPUOPUTETOB
6. | CamoMotuBanus. Pactipenenenue 4 4 14 22
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUs
KonTakTHas padoTa, yac. Camocron
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust TejbHass | Bcero,
n/n JTUCIUIIINHBI JeKHuoHHOro | CeMuHapbI padora, gac.
THIIA yac.
1. | CymHOCTH M OHpENENeHHe 1 - 15 16
MOHSTUS «TaliM-MEHEIPKMEHT.
2. | XpOoHOMETpax. 1 - 15 16
3. | IlnanupoBanue. 1 - 17 18
4. | DddexkTuBHBIN 0030p 33124 1 - 17 18
5. | IIpuopurersl. MeTosl 1 - 17 18
pPAacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pacipenenenue 1 2 19 22
pabouel Harpy3Ku
HUTOTI'O: 6 2 100 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeHusl JIs CAMOCTOSITeIbHOH PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTensHast pa60Ta ABJISICTCA OJHUM U3 OCHOBHBIX BHUJ0OB y‘IeGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO IMpoliecca U UMEET CBOEH Lieblo: TITyOOKoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI0 TUIIOB U 00ecreyrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.
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BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHsTuid «Kapbepa» u «KuszHenneli mnyth». Kapbepa u
npodeccuoHaIbLHOE pa3BUTHE.

4. Kapbepa Kak OJIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo10/10THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphEPBI.

Bunsl kapeepbl. Konyc kapbepsl. Moienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue Kak GyHKIUS YIIPaBICHUS.

9. Onpenenenrue W3HAYAIBHOM, «CTApTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHMSI BHYTPEHHUX PECYpCOB, Pe3yJbTaTOB MpoecCHOHaTIbHON
NeSITeTbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHA, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIoIast
JeATEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHasi, TmpeAnonaramIias MOPOJABMKEHUE 110 CTYICHIM CIIY)KeOHOM
JIECTHMLIBI, U1 TOPU30HTAIbHASI Kapbepa, MIPOXOsIias B IPeeiax OJHOTO YPOBHS YNpAaBICHMUS,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TIOJDKHOCTH, a Mo 19ac U MpogeCcCuu.

12. JIBWxKy1ine MOTHUBBI Kapbephl.

13. OtcyTcTBUE NMEPCHEKTUB MPOABIMKEHUS (IICUXOJOTHYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBCHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBbl JKU3HW», IIOUCK IIyTed
MPUCTIOCOOJIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepe.

14. TlonsiTe U LEIM OPraHU3aMOHHOTO YIPABJICHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH IEPCOHAIIA.

18. IlpumeHneHune Teopuil MOTUBAIIUMY TIPU NTOCTPOEHUN Kapbhephl MEPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJACIUPOBAHUE.

20. ITonuTuka ynpaBieHUs: Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl UHIUBU/IOB.

22. JlemoBasi OlieHKa MEpCOHAIA.

N

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEIKMEHT CTyJEHTa: OCOOCHHOCTH OpTaHM3alldd BPEMEHU CTYJICHTA,
HHCTPYMGHTBI, TCXHHUKU, HpI/IeMBI OpFaHI/I3aI_II/II/I BpeMeHI/I.

2. TaliM-MEHEDKMEHT JCJIOBOTO YEJIOBEKAa: aKTyallbHble MPOOJeMbl M CIOCOOBI HX
peuenus.

3. Ocobennoctu HUCIOJIL30BAHUS TEXHUK TallM-MEHEKMEHTA B CBOEH
npodecCHOHATBLHOMN 1eATEIbHOCTH.

4. CnocoObl CaMOHACTpPOWKM Ha paloTy (aHAIUTUYECKHH 0030p MO MaTepuaiaM
OTKpI:ITBIX I/ICTO‘-IHI/IKOB).

5. CmocoObl pacmpeneneHuss padodueit (yueOHOW Harpy3ku). 3Hau€HHE HWHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
HUCIIOJIB30BAaHUS METOdA A1 peLHeHI/IH 6H3H€C-321,Z[a‘-1.

7. OcoOeHHOCTH OpraHW3allM¥ BPEMEHU M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
HpaKTquCKOﬁ ACATCIIBHOCTHU opraHmauI/m.

8. «ManeHbKkue XUTPOCTH» TakM-MEHEKMEHTA: HanboJiee MOMmyJIsIpHbIE HHCTPYMEHTHI
OpraHW3aly BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIHUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).
9. HupopmaoHHbIE TEXHOJIOTUHU B INITAHUPOBAHUU NMPO()ECCHOHAIBHON S TETbHOCTH.
10. CommanbHasi OTBETCTBEHHOCTh U Kaphepa.

Pacnpenesienne caMoCTOSITeJIbHOM PadOTHI

Bunpl, popMbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU M3YYEHUU aHHOU
TUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIIEIYIOIIeH Ta0uIie:

O0BeM caMoCTOATENLHOM

HaunmenoBanue trem . padoThI
Ne Bua camocrositebHOM
(pa3nenoB) OoYHast OYHO-3209Has
n/n padoThbI
AUCHUTINHBI dopma dopma
o0y4eHus o0y4eHus
1. | Cymnocts 1 Pabota ¢ nurepatypoi, 12 15
OIpeJIeJIEHUE MOHATUS BBINOJIHEHUE 3aJIlaHUH,
«TaltM-MEHEKMEHT. MOJITOTOBKA K 3aHATHUSM,
HanucaHue pegepaTos, 3cce
2. | XpoHOMETpax. Pabota ¢ nurepatypoi, 12 15

BBITTOJTHEHME 3aJIaHUM,
MOATOTOBKA K 3aHSATHUSIM,
HanucaHue pedeparos, 3cce
3. | [InanupoBanwue. Pabota c nurepatypoi, 14 17
BBITIOJTHEHHE 3aJaHUM,
MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, dcce
4. | DddexTuBHBIN 0030p Pabota c nutepatypoi, 14 17

3a1a4 BBHITIOJIHEHHE 3aJaHUM,
MOATOTOBKA K 3aHATHM,
HanucaHue pedeparos, 3cce

5. | [Ipuopurersl. MeTobl Pabota c nurepaTtypoi, 14 17
paccTaHOBKH BBITIOJIHEHHE 3aJaHUH,
MIPUOPHUTETOB MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
6. | CamomoTHBaIus. Pabota c nurepatypoi, 14 19
Pacnpenenenue BBITIOJTHEHHE 3aJaHUM,
paboueii Harpy3Ku MOATOTOBKA K 3aHATHIM,
HanucaHue pedeparos, 3cce
UTOI'O: 80 100

8. Hepeqem, BOIIPOCOB U TUNMOBBbIC 3aJaHUA NJIA MOATOTOBKH K HpOMe)l(yTO‘{HOﬁ
aTreCcTalumn

8.1 IlepeyeHb BONPOCOB /ISl MOATOTOBKH K 324€Ty € OLlEeHKOM

[TonsaTHEe «Kapbepay, «AejioBas Kapbepay.

Kaprepa kak 00beKT yIpaBiieHuUs.

CoBpeMEHHBIN MEHEKEDP, MEHEIKED.

Bupl 1eoBoi Kapbephl U €€ 3a/1a4u.

OcHoBHBIE TIOKa3aTeNN MPO(HEeCCHOHATU3MA.

[TnanupoBanue 1e0BOM M MPO(HECCHOHATEHON Kaphephl.

@DakTophbl, CTPYKTYpa U YCIOBHSI MPOPECCHOHAIBHOTO CaMOOTPEIeIICHNUS.
10
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8. Ilporecc ocMbICICHUS U TUTAHUPOBAHKS COOCTBEHHON MTPO(PECCHOHATBHON Kapbephl.

9. Peanu3zanus KapbepHbIX CTPATETUH B YCIOBUAX PHIHOYHON Y3KOHOMUKH.

10. IIpoekTHas nesATEIBLHOCTh KaK CIIOCO0 IMIIAaHUPOBAHUS Kapbephl.

11. Jlnunoe u npodeccuoHanbHOE ITAHUPOBAHUE KU3HHU.

12. Tlousartue ycnexa u (pakTopbl, OMpPeAesSIoNIie YCIeIHOCTh 1eITeNbHOCTH JTUYHOCTH.

13. IlpeaBapuTenbHbIN 3TANl KAPbEPhl — HOHITHE, OCHOBHBIE YJIOBJIETBOPSIEMbIE
MOTPEOHOCTH.

14. Dran craHOBIIEHUS Kapbephl — IOHITHE, OCHOBHBIE YIOBIETBOPsIEMbIe MOTPEOHOCTH.

15. Dran npoaBHKEeHUsI Kapbephl — MOHATHE, OCHOBHBIE YI0OBJIETBOPSIEMbIE
noTpeOHOCTH.

16. Drtam coxpaHeHHs Kapbephl — MOHITHE, OCHOBHBIC YIOBICTBOPSIEMbIC TOTPEOHOCTH.

17. Dran 3aBepuieHus: Kapbepbl — OHATUE, OCHOBHBIE YIOBJIETBOPSEMbIE TOTPEOHOCTH.

18. KauectBa, HeOOXOAUMBIE XOPOIIEMY MEHEKEPY IS YCIEITHOM Kaphephl.

19. Metozsl moucka paboThl.

20. ITpaBuna TenedoHHOrO cOOECETOBAHUS TTPH MMOUCKE PabOTHI.

21. OcHOBHbIE MPUHLIUIIBI COCTABICHUS MPO(HECCHOHAIBHOTO PE3IOME.

22. TexHuka npoBeacHUs1 codeceqoBaHus ¢ paboToAaTEIEM.

23. CyLIHOCTh CAMOMEHEIKMEHTA.

24. Ilpotecc nenenonaraHus B CAaMOMEHEIKMEHTE.

25. TexHUKHM CaMOMEHEKMEHTA B «YIPABICHUH BPEMEHEM)

26. IIpaBuia MmocTaHOBKH 3aja4.

27. Ctunb paboThl M pallMOHATIbHAS OPraHU3aLUs TPY/a.

28. YmpaBieHue cTpeccamMH Kak 3JIEMEHT palliOHAIbHOW OpraHu3aIiiu COOCTBEHHOM
TPYZOBOM aKTUBHOCTH.

29. OmnpeneneHue )KU3HEHHBIX TPUOPUTETOB B KOHTEKCTE MOCTAHOBKHU
npohecCHOHANBHBIX 3a]1a4.

30. «Ilornorurenu BpeMeHW» B aCIIEKTE JIEJIOBOTO 3THKETA.

31. OcHOBHbIE IPUYMHBI HEPALIMOHAIBHO TOTPAYEHHOI'O BPEMEHH.

32. Umumax. Ero 3HaueHue i1 KapbepHOTO pocTa

33. IlpaBuia IUYHON OPraHU30BAHHOCTU U CAaMOJIUCIUIUIUHBI.

34. Cucrema MIaHUPOBAHUS PAOOTHI.

35. Meroabl caMOCOBEPLIEHCTBOBAHMUSI.

36. Pacnopsiiok )KU3HEIEATEIHbHOCTH JEI0BOTO YEIOBEKA.

37. HenerupoBaHue nojHoMouuii. Ero ocHOBHBIE 11€MH.

38. TexHOJNOrHA IIOMCKA KU3HEHHBIX IEJICH.

39. Ipuuunsl nepunura paboyero BpeMeH! MEHEIKEpa.

40. OcHOBHBIE TTpaBUIa SKOHOMHUH PabOUYEro BPEMEHH.

8.2 TunoBsbie 3aaHUA A OLECHKH 3HAHUN

1. IlponBmrkeHue B Kakoi-mn0o cdepe AesITeNbHOCTH, TOIpa3yMeEBaOIIee HE CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO PO(eCCHOHANTBHBIN POCT:

a) mpodecCHOHaTbHOE PAa3BUTHUE;

0) npodeccuoHanbHas Kapbepa;

B) IpodeCCHOHATA3AITHUS;

I') COLlMaIU3aIusl.

2. YpaBiieHue AeI0BOH KapbepOoil MOKHO OIIPEJEINTD KaK:

a) pe3yJbTaT JOCTUKEHHUM 4eJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYAOBOI AESITEIbHOCTH,
CBSI3aHHBIN C MPO(HECCHOHATBHBIM U JIOJDKHOCTHBIM POCTOM;

0) KOMIUIEKC MEPONPUSITHA, MPOBOAUMBIX KaJpPOBON CIIy»KOOW OpraHu3anuid, 0
IUTAHUPOBAHMIO, OPTaHU3AIMH, MOTHBALIUK U KOHTPOJIIO CIIY>KEOHOTO pocTa pabOTHUKA, UCXOs
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U3 €ro IeJIei, MOTpeOHOCTEH, BOZMOXKHOCTEH, CIIOCOOHOCTEN M CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNe, ToTpeOHOCTEH, BOZMOKHOCTEH M COIMATbHO-9KOHOMHYECKHUX YCIOBUN OpraHU3aIui;

B) OJTHO W3 HaIpaBJIEeHUU KaJpOBOH pabOThI B OpraHU3allud, OPHUEHTHPOBAHHOE Ha
OnpeJieJICHUE CTPATETUU U STANIOB PA3BUTHUSI U MPOJABUKEHUS CIICLIUATUCTOB;

I') ONHCAHHWE ONTHMAJIBLHOTO NMYTH Pa3BUTHUS COTPYIAHHUKA IS 3aHATHS UM >KEIaeMOM
MO3ULIMM B OpPraHU3alMM, YETKO M HArJsHO OINKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CIIEIUATIUCT sl TOTO, YTOOBI MTOJTYYUTh HEOOXOAMMBIC 3HAHUS U OBJIAJIETh HY>)KHBIMA HaBBIKAMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HectabunpHas kapbepa...

a) CBsI3aHa C M3YYCHUEM HOBBIX TAIOB, KOTOPBIE MOTYT OBITh KaK BBIHYK/ICHHBIMH, TaK U
TO0OPOBOBHBIMU;

0) cBsi3aHa CO CMEHOM KOPOTKHX MEPHOJIOB CTAOMIBHOM MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIl WM TEepeMEeHHOW  mpodeccuu,
poeCCHOHATLHOMN TIepEOPHEHTAIIHH;

B) NPEICTABISIET COOOW «IpsIMOE IMPOJIBIKEHUE OT MPO(PECCHOHATBLHOIO OOYYEHHUs K
€IMHCTBEHHOMY TTOCTOSTHHOMY THITY PaOOTBI»;

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoQECCHOHATBHON KU3HNY: BRIOOP Mpodeccru, dTarbl pa3BEeIKH H OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus Npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]] U T.]I.

8.3 TunoBble 3a1aHus 115l OLEHKH YMEHU I

3ananme 1. Onpenenute, Kakue U3 MPUBEIACHHBIX B CIUCKE 3aJlad — JKECTKHE, KaKue —
rubkue: Hanmcars pedepar mo skoHOMHUKe; B 16.25 MO3BOHUTH B OT/EN CHA0KCHUS HAYAIBHHUKY
OTJIeJIa; TPOBEPHUTH TUIATS)KKH M BHECTH JaHHBIC B 0a3y; K 18.00 3aKOHUNTH OTYET IO MPOCKTY
«Enen-1020»; He 3a0BITh COCTaBUTh CHHCOK YYacTHUKOB KoH(pepenmuu; B 17.00 cnats
KOMaHJAMPOBOYHBIE B OYyXTaJTepuiO; IMMO3BOHUTH HMHCIEKTOPY, BBISICHUTH, KaKH€ W3MEHEHUS
MpPOU3O0ILIM B TMOPSAJIKE HAYMUCIEHUS Hallora;, MOATOTOBUTH CHpaBKy K 3acenanuto Coera
JupekTopoB.

3ananue 2. [IpoBeauTe MOJHBIN XPOHOMETPAXK TPEX-TISATH CBOMX pabounX (yueOHBIX)
JHEW. 3aHeCUTe TaHHbBIC B TAOJHILY:

Bpems JdnureabHocts | Buag padorsi / Uto nenan? Pe3syabTar / Anann3
Havyajaa 4yTo caesaa?

[Tpumep 3anoaHeHUs:

Bpemss | JliintesibHOCTL | Bua padotsi Pesyabrar / Anann3

Havyaja 4To caeaan?

13. 35 1a 20m OOGcyxenue Henponyktunoe | IIpoekT mHTEpECeH, HO
xoJ1a COBEIIaHHE. OyKCyeT u3-3a BHyTpEHHEH
BBITMIOJTHEHUS MHoro c1oB, HECOTJIACOBAaHHOCTH.
pabot o MPOEKT CTOUT HA Cokpatutb BpeMst Ha
MIPOCKTY MecTe.. obcyxnaeHus (m.0.,
«Tomck» MOCTaHOBKA 3314 4/3

Outlook ¢ HacTpotikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 3a CPBIB CPOKOB?)
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Bpems
HayaJja

15.00

16.10

JlnuTeIbHOCTD

lu.

25m

Buna patdorsl

Bcerpeua ¢
MIPEACTABUTEIN
emM
«MaBepukc»

Jlo3BaHUBaJCI
JIO KIIMCHTA,
YTOOBI
BBISICHUTD
MPUYUHY
3aIePKKU
OILIATHI 11O
CUETy

Pe3yabTar /
qT0 caeaan?

NHutepecen u
npejiaracMbIi
IIPOEKT, U
YEJ0BeK, U
B3alMHasl BBIIOJa
OT peann3alnnuu
IIPOEKTA.

CrnpammBaercs, a
Ha 9TO MHE
CeKpeTapb
otaena??? Toapko
MOTEPSIT BPEMH. ..

IIpoananu3upyuTe MoIy4YEHHBIE TaHHbIE!
BesiBUTE CBOM NOTIIOTUTENIN BPEMEHH, OTMETHUB X B rpade «AHaIN3».
2. TloacuuTaiite, CKOJIBKO BPEMEHH B JIEHb OBIJIO U3PACX00BaHO HEAPPEKTHBHO.

1.

3. Tlomymaiite,
pactpauuBaemoro BpemeHu? Ilpemioxxure Mepsl MO MUHUMH3AIUU HEAIPPEKTHUBHBIX PacXoJI0B

BpPEMEHH.

qTO BbI MOXKETEC

cIeiaTh,

qTOO0BI

AHaan3

Ilonp3a oueBugHA.

Tunuyselil XpoHO(ar:
neneruponath!!!

Hayuutbcs orcenBathb
nuiHee. PaccraBiare
IPUOPUTETHI B Jienax!

COKpAaTUTh

3anummTe NoJXy4YeHHBIE Pe3yIbTaThl U CIIOCOObI OOPHOBI ¢ XpOHO(aramu.

8.3 TunoBsbIe 3aaHUA A5 OLEHKU HABLIKOB

3ananme 1. Kakue maru aaroputma xecTko-ruOKOro IiaHupOBaHUsI ObUTH BBITTOJIHEHBI
HEBEPHO B IIPUBEJIEHHOM IIPUMEDE.

Broprm

15 moabpa

D00 CoSEMAHES ST s s

RPN

ROISOHIUMY KIUEHI I
0.00 yeaxxo !

QRREE DU OE LD CRRAHI bR

SEITBAML PIARCH
11.00

LA R B MOUTTEEE ;ﬁ'}'\
112.00 i i @ S

el

6,00 napazagaprl. Hocmasiy g

ety

14 .00nadzomasra & upeIeHMQLLLL

15.00

;.00 RO SOOI e OOl
6. or
KO K EbleIRasKe

wora !

17.00

118.00

npese}smazm_g“_) aasicHe !

19 . 00&HecH uRPaprayire & BT
HASECMIL Rapadar He paboyes
Macme

20,00 3aEParHD MALLHY U3 CEPSU

21.00

22.00

23.00

24.00
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C momoIlIpl0 JByMEpHOro rpauka KOHTPOJSI JEJETHPOBAaHHBIX 3ajad 3arllaHupynTe
KpPaTKOCPOYHOE MEPONPUATHE T10 MTOATOTOBKE K YYaCTHIO B OTPACIIEBO BBICTABKE.

3aganue 2.

Bam nopyd4eHo 3anyCTUTh HOBBINM IpoeKT. Ho Bamy moJ4MHEHHBIE )KAIYIOTCSA, YTO UM HE
XBaTaeT BPEMEHU Ha BBIIIOJIHEHHE BCEX 3a7a4 IO MIEPBOMY MPOEKTY, OHU U TaK 3aJ€p>KHBAIOTCS
nocie pabodero qHS Ha 2, a To U 3 yaca. Bel mojo3peBaere, 4YTO COTPYAHUKH HCIIONIB3YIOT CBOE
pabouee Bpemss HedpdekTuBHO. Kakoil TEXHUKOW TalM-MEHEIKMEHTa HEO00XO0IUMO
BOCIIOJIb30BaThCSl B TEPBYIO Ouepelb, YTOOBI MOATBEPAMTH WM OINPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHOI M JONIOJTHUTEJIBHOMN y4eOHOM JUTEPATYyPbl, HE00X0AMMOM
AJIsl OCBOCHMS JHCHUILIHHBI

9.1 OcHOBHasi TUTEPAaTypa

1. Cnunkosa, O. K. TlepconanbHbIi MeHEHKMEHT : yueOHUK 17151 By30B / O. K. CnuHkoBa.
— 2-e u3n., nepepad. u gon. — Mocksa : U3narensctBo HOpaiit, 2025. — 116 ¢. — (Beiciee
obpazoBanmne). — ISBN 978-5-534-16189-2. — Texkcr : anektponnbiii // OOGpa3oBareiabHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/567231

2. CaBuHa, H. B. TaiiMm-MeHepxMeHT B oOpa3oBannH : yueOHHK 17151 By30B / H. B. CaBuHa,
E. B. JlonmanoBa. — Mocksa : U3narensctBo FOpaiit, 2025. — 159 ¢. — (Briciee oOpa3oBaHue).
— ISBN 978-5-534-19573-6. — Texcr : anektponnslii // O6pa3oBarenbHas miatdopma KOpaitt
[caiiT]. — URL: https://urait.ru/bcode/566939

9.2 JlomostHUTEIBHAS IUTEPATYPA

1. Ilcuxomnorus ynpasieHus nepcoHanoMm : yueOHuk st By30B / E. . Poros [u np.] ; mox
obmeit penakmueit E. M. PoroBa. — Mocksa : M3znarensctBo IOpaiit, 2024. — 350 c. — (Bricmiee
obpaszoBanue). — ISBN 978-5-534-03827-9. — Tekct : anmexTpoHHbIN // OOpa3zoBarenbHas
mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536223

10. Ilepevyennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAUIMOHHOM ceTH « AHTEpHETY,
HEe00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCyLIeCTBJIEHUHN 00pa30BaTeJILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HH(PpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. https://urait.ru - 9bC «O06pazoBarensHas matdopma FOpaitT»

2. http://biblioclub.ru - 9BC «YHuBepcurerckas OMOINOTEKA OHIANHY

3. https://www.elibrary.ru/org_titles.asp?orgsid=14364 - Hay4dHas OSJIEKTPOHHAas
oubmuoreka (HOb) «eLIBRARY.RU»

4. https://www.e-xecutive.ru/ — CaliT ©HTEepHET-coo01IecTBa MeHeKepoB

5. http://www.improvement.ru/ — OduiuanbHbli CalT  TalM-MEHEIKEPCKOTO
cooO1ecTBa

6. http://www.ovl.ru/ — OpunuansHelii calT komnanuu «OpraHu3aius BpeMEeHI

JIMIIEH3MOHHO0E MPOrPAMMHOE 00ecIeueHHe:

- Windows (3apy0exHoe, BO3ME3THOE);
- MS Office (3apy0exxHOE, BO3ME3THOE);
- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacpoCTpaHIeMoe);
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https://www.e-xecutive.ru/
http://www.improvement.ru/
http://www.ov1.ru/

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacnpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoOCTPaHIEMOE).

11. MeToanuyecKkue PEKOMEHIAIUH ITO OPraHM3alMU U3YYCHUSA TUCHUIIJINHDBI

Opranuzanus 00pa30BaTeIbHOrO MPOIECCa PErIaMEHTUPYETCS y4eOHBIM IUIAHOM U
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QopMupoBaHMM CBOCH HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaCKTOPUH
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUILUINH U PO ECCHOHATBHBIX
MOJIyJIel, OCBOEHHBIX B TMIpOIECCe MPEAIIECTBYIOMIET0 OO0y4YeHHs, KOTOpbI 0CBOOOXKIaeT
00yyJaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBII mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJIb30BAHUH
TPaJWLMOHHBIX, WHHOBALMOHHBIX M HWH(GOPMAIMOHHBIX OOPAa30BATEIbHBIX TEXHOJIOTHIA.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUSMU CEMUHApPCKOTO U
JEKIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTelIbHbIE TEXHOJOTUU HCIOJB3YIOTCS B BHJE
IMIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
UudopmanonHsle  oOpa3oBaTeNbHbIE TEXHOJOTHMH  pPEATM3yIOTCS IMyTEM AaKTUBU3ALUU
CaMOCTOSITENIbHON PabOTHI CTYJICHTOB B HH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKIIMOHHBI KypC TMpEanojaraeT CHUCTEMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeaynpeIuTh CTyIeHTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBOMy yueOHUKY (YueOHUKaM, Y4e€OHBIM ITOCOOUSM) OyIeT MPOYUTAH KYpC.

JleKIIMOHHBIN Kypce OJDKEH JaBaTh HanOOJbIIUN 00beM MH(OpMaIu MU oOecreynBaTh
Oosee rirybokoe MOHMMaHUe y4eOHBIX BOIPOCOB MPHU 3HAUUTEIHLHO MEHbBIIEH 3aTpaTe BPEeMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue  3aHATHS ~ TPEACTABIAIOT  COOOW  JETAIM3ALUI0  JIEKLMOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOASTCS B LENIX 3aKpeIUIeHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE pa3/Iebl.

OcHoBHOM (opMOI TIpOBEEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxenue HanOosee MPOOJEMHBIX U CIOXKHBIX BOIPOCOB IO OTICIBHBIM T€MaM, a TaKkXke
pelieHue 3aiad U pa3dop MPUMEPOB M CUTyallMd B ayJIUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
IpernoJiaBaTessl BXOIAT: OKa3aHWE METOINYECKOH MOMOIIM U KOHCYJIbTHPOBAHUE CTYJIEHTOB IO
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTHUBHOCTB Ha MPAKTUYECKHUX 3aHATHIX OLEHUBAETCS 110 CICIYIOIINUM KPUTEPUSIM:

— OTBETHI Ha BONIPOCHI, IpeJIaraeMble MpenoaBaTeiaeM;

— ydYacTHue B JUCKYCCHSIX;

—  BBINOJHEHHE MMPOCKTHHIX U MHBIX 3a/I1aHUN;

— aCcCHCTHPOBAHME IMPENOJaBaTellio B IPOBEICHUH 3aHATUH.

Jloknazpl ¥ ONIMOHMPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENECHb BIAJCHHUS TEOPETUYECKHM
MaTepuaioM, a TakKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHuE IPAKTHUECKUX 33JJaHUN BXOJUT B HAKOIUIEHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOImnXcst

CamocrosTenbHas paboTa CTyIEHTOB — 3TO IPOLECC aKTUBHOIO, IEJIEHAIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 0e3 HemoCcpeICTBEHHOro Yy4acTus
IpEenosaBaTessi, XapaKTepU3YIOUIMHCS NPEAMETHOW  HalpaBIEHHOCTHIO, 3((EeKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNEHON PaOOTHI:
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— CHCTeMaTH3allusl U 3aKpeIICHHE MOJYYEHHBIX TEOPETHUECKUX 3HAHUN U MPAKTHUYECKUX

YMEHUH CTYICHTOB;

— yrayOseHue U pacuIMpeHne TeOPeTUIEeCKUX 3HAHUMH;
— (QopmupoBaHHE YMEHHI MCIIONB30BaTh HOPMATHBHYIO M CHPAaBOYHYIO JIOKYMEHTAIIMIO,

CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATENIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTU U

OpraHU30BaHHOCTH;

— (QopMHpOBaHHE  CaMOCTOSTEIBHOCTH  MBIIUICHHUS,  TBOPYECKOM  WHUIIMATUBBI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHUIO M CAMOpPEaIN3alluu;

— pPa3BUTHE HCCIIEA0BATEIbCKUX YMEHHUH U aKaIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT LI€JIH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHONOTHsI ~ OpraHU3allid  CaMOCTOSITEIBHOH  pabOThl  CTYIEHTOB  BKIIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepUATbHO-TEXHHUUECKUX PECYypCOB 00pa30BaTEIbHOIO
YUPEXKIEHUS.

[lepen BbImoMHEHUEM O0YYaIOIIMMUCS CAMOCTOSITEILHON pabOThI MPENo1aBaTelb MOKET
MPOBOAMTH MHCTPYKTAX IO BHIMOTHEHUIO 33/1aHUs. B HHCTPYKTaX BKIFOYAETCS:

— 1LeJb U COJIeprKaHue 3aJaHus;

— CpPOKH BBITIOJTHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHBIE TUITUYHBIE OIIMOKU TIPU BHITTOTHEHHH.

WHcTpyKTaXX MPOBOAWTCS IMpEroaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHUE JUCLUILTUHBL

KoHTpons pe3ynbTaToB €caMOCTOATENbHOM pabOThl CTYACHTOB MOXET NPOXOIUTH B
MMMCbMEHHOW, YCTHOW WUJTU CMEIIaHHOU (opme.

CryneHTsl JOJDKHBI MOAXOAWTH K CAaMOCTOATENbHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTUSI TEOPETUUECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IVISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NpUOOpPETEHUs OIpEeaesIeHHBIX HAaBBIKOB M HCIOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust st caMOCTOSTENFHOW paboThl 00yYaIOMIMXCSl JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YeHHS K ceTu «VIHTepHeT» u obecnieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0JDKHBL:

— TpocMaTpUBaTh OCHOBHBIE ONpeeNeHUs U (DaKThI;
— TIOBTOPHUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSATUU MaTepual U JOMOJHUTDH €T

C Y4E€TOM PEKOMEHAOBAHHOM 10 JAHHOW TEME JIMTEPaTyphl;

— M3YYUTb PEKOMEH/OBAHHYIO JIUTEPATYPY, COCTABIATH T€3UCHI, AaHHOTAIIUA U KOHCIEKTHI

Han0oJiee BaXKHBIX MOMEHTOB;

—  CaMOCTOSITENTLHO BBITIOJIHATH 3a/IaHUsl, aHATIOTUYHBIE MPEJIaraeMbIM Ha 3aHATHUSX;
— HCIIOJIB30BaTh Ul CAMOIPOBEPKU MaTepHalibl (POH/IA OLEHOYHBIX CPE/ICTB;
—  BBIMOJHATH JIOMAIIIHUE 3aJaHs 10 YKa3aHUIO MIPEToaaBaTers.

Pexomenganum mo o0y4eHno mHBaIuA0B 1 aun ¢ OB3
OcBoeHre TUCIUTIIMHBI HHBATHAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C ,Z[pyrI/IMI/I O6yanOH_II/IMI/IC}I, TaK U B OTACJIBHBIX rpynnax. Hpe;[nonaranTc;I
CrielMaIbHbIE YCIIOBUS IS TOJyYeHUs 00pa3oBaHus WHBaIMAaMu 1 auramu ¢ OB3.
[Ipodeccopcko-nearornyeckuii CocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOIOTUYECKUMU
O0COOEHHOCTSIMU OOydarommxcs WHBaIUA0B W juil ¢ OB3, nHIuBHAyadbHBIMH TIpOTrpaMMaMu
peabmnmuranuu  WHBaNUAOB (npu  Hamuuuu). [Ilpy  HEOOXOOUMOCTH  OCYILECTBISETCS
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JOTIONIHUTENIbHAS TOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJOTaMH, COLHUAJIbHBIMU
pabOTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTCHTaMHU.

B cooTBeTcTBUU ¢ MeTOMMUYECKHUMHU peKoMeHnanusMu Munoopaayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEAINONaracTcsi HCIOIb30BaTh COIUATBHO-aKTUBHBIC U
pedraekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIbTYPHOH peadWINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHUHM C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIO MCHXOJIOTHUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIIe.
IMonbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB TMPOMU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YyaIbHOM, C MCIOJIb30BAHUEM CIEIHAIbHBIX
TEXHUYECKUX CPEACTB U UH(DPOPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT HCHOJIb30BaTh M aJanTHPOBaTh C  Y4ETOM
WHIAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaU 0B u uI] ¢ OB3.

OcBoeHUE JUCHMIUIMHBI HMHBamugamMu © Junamu ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YeHHsI OOIIEro W CIEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM HHBaNuU0B U ui ¢ OB3.

dopma TMPOBENECHUS AaTTECTAlUM JUIsl  CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHAUBHIyATbHBIX ICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUs 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B TMEUATHOW WJIM DIEKTPOHHOW ¢dopMe (Isi JNHIl C HApPYUICHUSMH OIOPHO-
JIBUTATEIHLHOTO ammapara);

— B medaTHOM (opmMe WM JIEKTPOHHOW (QopMe ¢ yBETWYEHHBIM MIpUPTOM W
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHHMSI ACCUCTEHTOM 3aJlaHusl BCIYX (U1 JIHI] C HAPYLICHUSIMH 3pEHUs).

CrynentaM ¢ MHBaIuAHOCTHIO M JinnaMm ¢ OB3 yBenunuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMIPOCHIL. [[71sl TaKMX CTYZEHTOB IpeaycMaTpruBaeTcs 1ocTynHas popma
MPEOCTABIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHIl C
HapyLICHUSIMHU CIyXa, peun);

— BbIOOPOM OTBETA U3 BO3MOKHBIX BAPHAHTOB C UCIIOJIb30BAHUEM YCITYT aCCUCTEHTA (1S
JUI C HApYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (IU1s1 JIUII C HApYIICHUSIMHU 3PEHUS, OTIOPHO-/IBUTATEIBHOTO anmnapara).

[Ipu HEoOXomMMOCTH ISl OOydYaroIMXCs ¢ MHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUSI MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAJIbHO-TEXHUYECKOI 0a3bl, He00OX0AUMOM JIf1 OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO Npolecca Mo TUCHUILINHE

YuyeOHasi ayauTOpHMs, TIpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
NOPEIYyCMOTPEHHBIX  HacTosiied  paboyeil  mporpaMMoi — TUCHMIUIMHBI,  OCHAI[CHHAs
000pYyIOBaHNEM U TEXHHUYECKUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOSAT: KOMIUICKTHI
CHeLMATU3UPOBAHHON yueOHOI Mebenu, JocKa KiIacCHasi, MyJbTUMEIUHHBIA TPOEKTOP, SKPaH,
KOMITBIOTEP C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IMPOTPaMMHBIM 00€CIIeUeHUEM, C BBIXOJIOM B CETh
«MHTEepHEeT» U 10CTYNOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEY.

IomemneHne 11l CAMOCTOSITEILHOI PadOThI O0YJAOIINXCS — ayAUTOPHSI, OCHAIIICHHAS
ClIeAyIOUMM 000pYIOBAHUEM M TEXHUYECKUMH CPEJCTBAMU: KOMIUIEKThI CIIELUAIN3UPOBAHHON
y4eOHOIl MeOenH, KOMIBIOTEPH! C BBIXOAOM B ceTh «VHTEpHET» M AOCTYIOM B JJIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTENbHYI0 CpeAy, MYyJIbTUMEAUNHHBIA MHPOEKTOp, JKpaH, J0ocKa
KJIACCHAs.
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