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Ilpunoscenue 3

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme
no nanpasnenuro noocomosku 38.03.02 Meneoscmenm,
HanpaegienHocms (npoghuv) « Ynpaesnenue ouznecom»

Pabouast mporpamMmmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepOo U TAMM-MEHEPKMEHT) BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HarpaBjeHuto moarotoBku 38.03.02 MeHemKkMeHT, HanpaBieHHOCTh (TTpoduib) «YmpaBieHue
Ou3HECOM» M MpeHa3HaueHa Juisg 00yJaromuXCsi OYHO-3a09HOM (HOpMBI 00yUEHHUS.

© MHCTUTYT MEXIYHAPOAHBIX SKOHOMUYECKUX CBsA3el, 2026.
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1. Iean u 3agau AUCHUILIHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TaMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM ¥ KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJAax M MpaBHJIaX AOCTHIKECHUS JTUIHOU
7 (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTIMHBI:

— 3HAaKOMCTBO C OCHOBHBIMH TOHSTHSMH, ONPEIACICHHUSIMH, KATETOPUSMH B 00IacTH
OpraHu3ali BPEMCHU;

— TIOJyYCHUE 3HAHUH O COBPEMEHHBIX KOHIICTIIIUSX, TOIX0aX, TEXHOJIOTHIX PAllHOHAILHON
OpTraHM3aIlMy HCIOJIh30BaHUS BPEMEHH KaK HEMaTepHALHOTO pecypca MpodecCHOHATBHOTO
pa3BUTHS;

— U3y4YeHHe TEXHOJNIOTUH 3(PEeKTHBHON OpraHW3alud BPEeMEHH Ha IEPCOHAIBHOM U
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHATHHOW CHUCTEMBI y4eTa, TUIAHUPOBAHHUS
BpPEMEHHU, JTMYHOTO IEJICTIONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoOHAIbHOMI
o0pa3oBaTeIbHOM NMPOrPaMMBbI BbICIIET0 00pa3oBaHMs

JucuumuinHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh y4e€OHOTO TUTaHa 1Mo HampapieHuio moaroToBku 38.03.02 MeHemKMEHT, HalPaBICHHOCTh
(mpouip) «YmpaBiaeHue OU3HECOM.

3. O0beM JUCHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX 4acax ¢
yKa3aHHeM KOJIH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4yaIIUXCcs ¢ mpenogaBaresieM (110 BUAAM Y4eOHbIX 3aHATHI) H HA CAMOCTOSITEJILHYIO
padoTy 00y4aroumuxcs

OO6mmas TpyJ0€MKOCTh JUCITUIUTHHBI COCTABIISAET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

Buna yueOHoii padoThI Bcero yacos

KonTakTHas paGora ¢ npenoaaBareseM (Bcero) 8

B ToM uucie:

3aHATHSA JIEKIIMOHHOI0 THUIIA 6
3aHATUS CEMUHAPCKOTO TUMIA (CEMHHAPHI) 2
CamocrosiTesibHasi padoTa (Bcero) 100
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTb 1M CHUILTTHHBI 108




4. [lepeyeHb MIaHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIJIHHE, COOTHECEHHBIX €
IVIAHNUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOIrpaMMbl

Koa v HanmMeHoBaHue

Koa v HaumeHoBaHue

I[Inanupyemble pe3yabTaThl

KOMITeTeHI[ MM (1if) HHAUKATOPA A0CTHKECHUS
0o0yueHus O TUCHUILJINHE
BbINYCKHHKA KOMIIETCHIIM U
Camoopranuszauus u NYK 6.1 3HaTb: OCHOBHBIE TOHSTHA,
camopa3BuTHe (B TOM Hcnonp3yer MHCTPYMEHTBI U | TEPMHUHOJIOIHIO TalM-
yucie METO/Ibl YIIPABJICHUS BpEMEHEM | MEHEP)KMEHTa,  HE0OXOJHMMbIe
310pOBbLecOepekeHue) MIPU BBIMIOJIHEHUH KOHKPETHBIX | JJI JOCTHXKEHHS MOCTaBJIEHHOU
YK -6 3ajad, MIPOEKTOB, mpu | emu B NMpodeCCHOHATBHOU
Crioco0eH ynpaBisiTh CBOUM | JOCTHXKEHUH  TIOCTABICHHOMW | NEATEILHOCTH.
BPEMEHEM, BBICTPAUBATh U LETH. Ymers: aHAJIM3UPOBATh,
peanu3oBbiBaTh Tpaektopuio | UYK 6.2 oTOMpaTh W  HCIOJB30BATh
CaMOpAa3BUTHSI HA OCHOBE BricTpauBaer u peanusyer WHCTPYMEHTHI TaniM-
MPUHIIMIIOB OOPA30BaHMS B | IEPCOHAIBHYIO TPACKTOPHIO MEHE/KMEHTa, B TOM 4HuCIe AJis
TEUEHUE BCEU KU3HU HENpPEepBHIBHOIO 00pa30BaHUs U | caMopeanu3aliu B
CaMOpa3BUTHUS HA €T0 OCHOBE. | MPO(HECCUOHATHLHOM
NEeSATEIbHOCTH.
Biaagern: HaBBIKaMU
MIPUMEHEHUS METO/I0OB,
WHCTPYMEHTOB, TEXHUK TalM-
MEHEJKMEHTa JUTS

3¢ (HEeKTHBHOTO CaMOpPa3BUTHS U
yIIpaBJICHUS Kapbepoil.




5. Conepsxkanue QM CHUATIIMHBI

HauMeHnoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymnocts u | [lenenonaranue. IloHsTHE W CYIIHOCTh TaWM-MEHEIKMEHTA, HCTOPHUS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpeMeHHBIﬁ TaﬁM-

((TﬂﬁM-MCHGI[)KMCHT»

MEHE/KMEHT, TallM-MEHEDKMEHT KaK CHCTeMa: OCHOBHBIC YPOBHH.

OcHOBHBIE TIOHATUS W OMpeAeNeHUs Ienenonaranus. [IpoakTUBHBIA U
PEaKTHBHBIN MOAXOBI K )KU3HU: ONIPEACIICHHUE, PA3TNIHsl, 3HAYUNMOCTD JIJIst
nenenoctmwkenus. Pacimmpenue npoaktuBHocTH: «Kpyr 3a60m» u «Kpyr
BiusHUSAY». L[eHHOCTH Kak OCHOBa Iienenojaranus. MeMyapHHK Kak
WHCTPYMEHT ISl ONpPEIEICHHUST CBOMX 0a30BBIX IEHHOCTeH. [loaxonbr k
ompeneneHuto 1eneit. «Life managementy ©W KW3HCHHBIC IICIIH.
®opmynupoanue uenei: SMART-kputepun. SMART-uenu u Haauenu:

JIBE CTpaTeruu 1enenocTmwkeHus. «Boponka maroBy wu  «Beep
BO3MOXKHOCTeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyeckoro  Ieiemnoyiaranus.  KirodeBble  00JacTH  JKU3HU:

onpenenenue. Llenmn m kmroueBblie oOnacTu ku3HU. KapTra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobeHHOCTH  BpeMEHH Kak  pecypca.
OTIpENICIICHUE TIOHSATHS, OCHOBHBIC BHJIBI
MUHUMM3aIUKM  HEI(P(EKTUBHBIX pacxoloB BpeMeHH. OmnpenencHue
MOHATHUS, CyThb W 3aJa4d  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpoHOMeTpaXka. TeXHUKa COKPAIIECHHOT'O XpPOHOMETpaxa. AHAIN3 TUYHOM
3¢ PeKTUBHOCTH HA OCHOBE JaHHBIX XpOHOKapThl. Kiraccudukamms
pacxooB BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEICHUS XPOHOMETpaxa U
CIIOCOOBI MX TTPEOJIOJICHHUSI.

[Torsnoturenu  BpeMeEHH:
nornoturene. CrnocoObl

Tewma 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: JTMHEMHOE W HENWHEWHOE Bpems. [[Ba Tuna
3anad. OmnpeneneHue MOHATHA KOHTEKCT. OCHOBHBIE THIBI KOHTEKCTOB.
Ornpenenenre NOHATUS U 33/1a4l KOHTEKCTHOTO TUIaHUPOBaHUS. TexXHUKa
KOHTEKCTHOTO IUTAHUPOBAHMUSL. HUucTpyMeHTHI KOHTEKCTHOTO
wianupoBanus. [lmanupoBanue aHs. Tpu THUNa EXKEOHEBHBIX 3aad:
KEeCTKue, rubkue, OwoKeTHpyemble. AITOPUTM  IUIAHUPOBAHUSA
©XKEIHEBHBIX 3a/lad pa3Horo Tuma. MeToa CTPYKTypUPOBAHHOIO
BHUMaHuA. [lnaHupoBaHMe Ha OCHOBE MeETOJla CTPYKTYPUPOBAHHOIO
BHUMaHUs. ['OpU30HTHI IIaHUpOBaHUA. Pe3ylbTaTo-OpueHTHPOBAHHOE
manupoBanue (popmyna a3 pexTrBHOM MOCTAaHOBKH 3a/1a4). Pe3ynprato—
OPUEHTUPOBAHHOCTh U KOHKPETU3UPOBAHHOCTH 3aJ1a4: Pa3Inyus, 00IacTh
IPUMEHEHHSI.

Tema 4.
0030p 3amau

D¢ dexTuBHBIN

Cytp o0030pa 3amad B TaiiM-MeHemkMeHTe. OCHOBHBIC TOHSITHS U
onpezaeneHus. MHCTpyMeHTHI co3gaHusi 0030pa 3agady: OCOOEHHOCTH U
MPEUMYIIECTBA KKJIOW TPYNIbl HHCTPYMEHTOB. KOHTPOJIBHBIE CIIHCKH.
JIsyxmepubie  rpaduku.  TexHomorus  MaWHI-MEHEIHKMEHT  C
WCIOJIb30BAHUEM WHTEIIEKT-KapT ISl co3naHusi 3p¢GeKTuBHOrO 0030pa
3amad. O6JacT NPUMEHEHUS TEXHOJIOTUN MalHI-MCHEDKMEHT. 3HAUCHHE
WHTEJUIEKT-KapT KaK WHCTPYMEHTA BU3YalIHW3allMd Ui OPTraHU3AINH
cucteMbl cOopa HeoOxomumon uHpopMmanuu. Paznmuunbie  BUIBI
WHTEJUIEKT-KapT, CEPBUCHI U PECYpPCHI JUIsI UX CO3JaHMs C IeNbio coopa
nH(pOpMallUK B yCIOBUSX KOMMYHHUKAIIM, B TOM YHCJE U B IPOEKTHOM
NesTeNbHOCTH. Vconp30BaHe UHTEIUICKT-KApT ISl PACIIUPECHHSI CBS3CH
u oOMEeHa OMNbITOM B TPOEKTHOM MAESITEIbHOCTU. YIIpaBJleHYECKas
MIOJIE3HOCTh MPUMEHEHUs] HHCTPYMEHTOB CO3/IaHus 0030pa 3a/1a4.
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Tema 5. Ilpuopurersl.
Metonnl pacCTaHOBKH
MIPUOPUTETOB

Omnpenenenue, CyTb pacCTaHOBKHM IPHUOPUTETOB B TailM-MEHEIKMEHTE.
Kpurepun npuopureTHOCTH. 3HAYEHHE PACCTAHOBKU IPUOPUTETOB IUIS
NPEJOTBPALICHUS KOH(QIUKTOB B YCIOBHUSX JEIOBBIX, MEKIMYHOCTHBIX,
IpyNIOBBIX KOMMYHHUKaUi. OCHOBHBIE CLIOCOOBI X METO/Ibl PACCTAHOBKU
IIPUOPUTETOB: MaTpulla OW3eHXay’pa, MaTpuia MHOIOKPUTEPHAIBLHOU
OLIEHKN KaK CIOCOOBbI IpPEeJOTBpAllleHHs] BO3HUKHOBEHHS M pPa3BUTHUSA
KOH(UIMKTHBIX CHTyalMd B YCJIOBUSAX KOMMYyHMKauuid. TexHuka
IIPUMEHEHHs] MAaTPUIBI MHOTOKPUTEPHAIBHOW OLICHKM KaK TEXHOJIOIMH
NPEJOTBPALICHUS BO3HUKHOBEHHUS KOHQIMKTHBIX cuTyanuil. Crocod
IIOMIAPHOTO CPaBHEHUS ISl PACCTAHOBKM IPUOPUTETOB. PaccraHoBKa
IIPUOPUTETOB B €KEAHEBHBIX 3a/la4axX C MOMOLIbI0 MHOIOKPUTEPHAIBLHOU
OLIEHKN (COKpalleHHbI BapuaHT). OmnpeneneHue NTPUOPUTETHOCTU
JOJITOCPOYHBIX LEJEH, ONpeAeeHue MPUOPUTETHOCTU TEKYIIMX 3azad.
[IpaBuio [Tapeto. HaBszaHHast CpOYHOCTh U BaXKHOCTh, CTPATErUU OTKA3a,
«pacuMCTKa» HaBsI3aHHON Ba)KHOCTH M CPOYHOCTH.

Tema 6. CamMmoMOTHBAIISL.
Pacnpenenenue paboueit
Harpy3Ku

I'pamoTHOE pacnipenenenne pabouedt Harpysku. [IpaBuia opraHuzamuu
s dexTUBHOTO OTABIXA. DPPEeKTUBHBIN cOH. CaMOHACTpoOIiKa Ha pelIeHHe
3a/1a4: METObI, CIIOCO0BI. DP(HEKTUBHOE PEIICHHUE OOIBITUX TPYAOSMKUX
3amad. Texnwka paboTHl ¢ 3amadamMu — «cCJlIOHaMu». Vlcronb3oBaHUe
CMAPT-kputepueB st nojazanad. Permenne MeIkux HENpUSITHBIX 3a7a4.




6. CTpykTypa IUCHMILUIMHBI 110 TeMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

KonTakTHasi padora, yac.
HanmenoBanue Tem CamocrosiTeb
No 3ansaTus Bcero,
(pa3nesioB) Has padora,
n/m JIEKIHOHHOT0 CemuHap yac.
AUCHUTLTUHBI yac.
THOA
1. | CymHOCTb U onpeeneHue 1 - 16 17
MOHSITHSI «TAaliM-MEHEHDKMEHT)
2. | XpoHOMETpax 1 - 16 17
3. | IInanupoBanue 1 - 16 17
4. | DddexTuBHbI 0030p 33024 1 - 16 17
5. | llpuoputetsl. MeToabl 1 - 18 19
pacCTaHOBKH MPUOPUTETOB
6. | CamomoTuBaLus. 1 2 18 21
Pacnipenenenue paboueii
HArpy3KH
HUTOI'O: 6 2 100 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeH sl 1JIs CAMOCTOSTeIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TIOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHWH, K
LEJIEYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

KonTtponbe camocTosTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIOAaBaATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOT'0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K NU3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHstuid «Kapbepa» u «OKuszHenneli mnyth». Kapbepa u
npodeccuoHaIbHOE pa3BUTHE.

4. Kapbepa Kak OJIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo0/10/10THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphEPBI.

Bunsl kapeepbl. Konyc kapbepsl. Moienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue kak GyHKIUS YIIPaBICHUS.

9. Onpenenenrue W3HAYAIBHOM, «CTApTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHMSI BHYTPEHHUX PECypCOB, Pe3yJbTaTOB MpoecCHOHaTIbHON
NeSITeTbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHA, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIoIast
JESITEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

XN




11. BeprukanpHas, TmpeAnonaramIias MPOJABMKEHUE 10 CTYICHIM CIIY)KeOHOM
JIECTHUIIBI, U1 TOPU3OHTAIbHAsL Kapbepa, MPOXOsIias B Mpeaeraax OJHOTO YPOBHS yNpPaBIICHUS,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TIOJDKHOCTH, a Mo 9ac U Mpo¢eCcCuu.

12. JIBuxKy1ine MOTHUBBI Kapbephbl.

13. OtcyTcTBUE NMEPCHEKTUB MPOABHKEHUS (IICUXOJOTHYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBEHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
MPUCTIOCOOIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep HeATENbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepey.

14. TlonsiThe U LEIM OPraHU3aAMOHHOTO YIPABJIEHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH NIEPCOHAIIA.

18. IlpumeHeHune Teopuil MOTUBAILIUY TIPU NTOCTPOEHUN Kaphephl MEPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJACIIUPOBAHUE.

20. ITonuTHka ynpaBieHUs: Kapbepoil.

21. IlonuThka MTHBECTUPOBAHUS B Kapbepbl HHAUBUIOB.

22. JlemoBas olieHKa MEpCOHAIA.

IIpumepHbie TeMbl pedepaToB (IOKJIA0B)

1. TaiiM-MeHEDKMEHT ~ CTYJIGHTa: OCOOCHHOCTH OpraHW3allud BPEMEHW CTYJICHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIlH BPEMEHHU.

2. TalitM-MeHEDKMEHT JCIIOBOTO 4YEJIOBEKAa: aKTyallbHble MPOOJEMbI M CIOCOOBI HX
peuieHusl.

3.Oco0eHHOCTH HCTIONB30BAHMS TEXHUK TaiM-MEHEPKMEHTA B CBOCH ITpodecCHOHATbHON
JeATEeIbHOCTH.

4. CriocoObI CaMOHACTPOMKH Ha paboTy (aHATUTHYECKUN 0030p 1O MaTepraiaM OTKPBITHIX
HWCTOYHUKOB).

5.Crnoco0b1 pacripenenenusi paboueit (yueOHON Harpy3ku). 3HaU€HHE HHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEePKMEHT B COBPEMEHHOM On3Hece: 00JIacTH MPUMEHEHUS U 0COOCHHOCTH
MCIIOJIb30BaHUsI METO/IA ITIsl pelIeHHs OU3HEeC-3a/1ad.

7.0OCco0C€HHOCTH OpraHW3allud BPEMEHW M MPUMEHEHUS TEXHHK TalM-MEHEI)KMEHTA B
MPaKTUYECKON NeATEIbHOCTH OpPraHU3aIuu.

8. «MasneHpKHe XUTPOCTH» TalM-MEHeKMEHTa: Haubosiee MOMmyJspHbIE WHCTPYMEHTHI
OpraHW3aIly BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CITUCKA
JOTIOTHUTEILHOU JTUTEPaTYPhl).

9. CouuanpHas OTBETCTBEHHOCTb M Kapbepa.

8. [lepevyeHb BONMPOCOB U THIOBBIE 3aJaHUs IJI MOJATOTOBKH K 324€Ty C OLEHKOIi
8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLIEHKOI

[TonsaTHe «kapbepay, «AejioBas Kapbepay.

Kaprepa kak 00bEeKT yIrpaBieHuUS.

CoBpeMEHHBIN MEHEKEDP, MEHEIKED.

Bupl 1eoBoi Kapbephl U €€ 3a/1a4u.

OcHOBHBIE TIOKa3aTeNH PO eCcCHOHATN3MA.

[TnanupoBaHue 1e0BOM U PO(HECCHOHATBEHON Kaphephl.

@DaKTOpbI, CTPYKTYpa U YCIOBUS MPO(PECCHOHATBHOTO CaMOOTIPEICTICHHUS.

[Iporecc ocMBICICHHS U TUTAHUPOBAaHMS COOCTBEHHOM MPO(ECCHOHATBHON Kapbephl.
Peanusanus kKapbepHBIX CTPATETHH B YCIOBUAX PHIHOYHON YKOHOMUKH.
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10.
11.
12.
13.

[TpoekTHas AesATENbHOCTh KaK CIOCO0 MIaHUPOBAHUS Kapbephl.

JInuHoe 1 po(hecCHOHATEHOE TUIAHUPOBAHUE KU3HH.

[TonsiTue ycrnexa 1 pakToOpsbl, ONPEAEIIAIONINe YCIEITHOCTh AeITeIbHOCTH JINYHOCTH.
[IpenBapuTenbHbII 3TAll KApbEPHI — IOHATHE, OCHOBHBIE yI0BJIETBOPSIEMbIE

MOTPEOHOCTH.

14.
15.

Dran CTaHOBIICHUS Kaphephbl — MOHSATHE, OCHOBHBIC YIOBJIETBOPSIEMbIE TIOTPEOHOCTH.
Otan npoABHKEHUS Kapbepbl — MMOHITHE, OCHOBHBIE YAOBIETBOPSEMbIE

noTpeOHOCTH.

16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

DTan coXpaHeHHUs Kapbephbl — MOHITHE, OCHOBHBIE yI0BJIETBOPSiEMbIE TOTPEOHOCTH.
Otan 3aBepIIeHus Kapbepbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSEMBIE IIOTPEOHOCTH.
KauectBa, He0OX0IMMbIE XOpOILIEMY MEHEDKEPY ISl YCIEIIHON Kaphephbl.

Mertoap! moucka paboThI.

[TpaBuna TeneoHHOr0 cOOECETOBAHUS TIPH MMOUCKE PaOOTHI.

OcHOBHBIE IPUHIIUIIBI COCTABIICHUS TPO(HECCHOHATLHOTO PE3OME.

TexHuka nmpoBeAcHUs cod0eceI0BaHus ¢ paboToAaTEIEM.

CyIIHOCTh CAMOMEHEKMEHTA.

[Ipouecc nenenosaranusi B CaMOMEHEKMEHTE.

TexXHUKH CaMOMEHEKMEHTA B «YIIPABICHUHA BPEMEHEM)

[IpaBuiia mocTaHOBKM 3a/ad.

Crunpb paboThl U pallMOHANIbHAS OPraHU3aIMs TPYAA.

VYrpasneHue cTpeccaMu Kak 3JIEMEHT palliOHAIbHOW OpraHnu3aIiuu COOCTBEHHOM

TPYZIOBOM aKTUBHOCTH.

29.

OHpCI[CJ'ICHI/Ie KU3HCHHBIX ITPUOPUTETOB B KOHTCKCTE ITOCTAHOBKHU

npohecCHOHANBLHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«lITornorurenu BpeMEHW» B ACMEKTE I€IOBOIO 3TUKETA.
OCHOBHbIE TPUYUHBI HEPALTMOHAIBHO TOTPAYEHHOTO BPEMEHHU.
Nmumk. Ero 3HaueHue 1u1st KapbepHOTo pocTa

[IpaBuna TMYHON OPraHU30BAaHHOCTH U CAMOAUCIUTIIINHBL.
CucTtema mIaHupOBaHUs PaOOTHI.

Meroabl caMOCOBEPILIEHCTBOBAHUSI.

Pacniopsinok Ku3HEAEATETbHOCTH JIEJI0BOTO YEJIOBEKA.
JenerupoBanue noiHoMounid. ETr0 OCHOBHBIE LIETH.
TexHo0rns IMOMCKa JKU3HEHHBIX IICIICH.

[Tpuunns! nepunura paboyero BpeMEeHN MEHEKEpa.
OcHOBHBIE TIPaBUJIa S)KOHOMUH pabOUYero BpEMEHH.

8.2. Tunosble 3axaHNA IJI OLEHKH 3HAHUI

1. IlponBurkeHue B Kakoi-mn6o cdepe e TeNbHOCTH, TTOIpa3yMEBaOIIee HE CTOIBKO POCT
0 JIOJDKHOCTH, CKOJIBKO TPO(eCCHOHANBHBIN POCT:

a) mpodecCHOHaTbHOE PAa3BUTHUE;

0) npodeccuoHanbHas Kapbepa;

B) IpoeCCHOHAITA3AITHS;

I') COLMaIU3aIusl.

2. YpaBiieHue AeI0BOH Kapbepoil MOKHO OIIPENEINTh KaK:

a) pe3yJbTaT JOCTUKEHHH 4eJIOBEKOM OCO3HAHHBIX MO3UIUN B TPYAOBOI AESITEIbHOCTH,
CBSI3aHHBIN C MPOPECCHOHATBHBIM U IOJKHOCTHBIM POCTOM.

0) KOMIUIEKC MEPOMPHUSITHH, TMPOBOAUMBIX KaJpPOBOM CIIy»KOOW OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3AI[UH, MOTHBAIIMHM U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOJIS
U3 €ro IeJIel, MOTPeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN M CKIIOHHOCTEH, a TaK)Ke UCXOJIs U3
1eNeid, ToTpeOHOCTEH, BOBMOKHOCTEHN M COIMATbHO-9KOHOMHYECKHUX YCIOBHI OpraHU3aIiu.
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B) OJJHO W3 HAINPaBJICHUI KaApoBOW pPabOTHl B OpraHW3alllH, OPHEHTHPOBAHHOE Ha
OTIpeIeIeHUE CTPATErUU U 3TATIOB PA3BUTHUS U MPOJBIKEHUS CIICIIUATUCTOB.

I) ONHMCAHUE ONTHMAIBHOTO IyTH Pa3BUTHS COTPYAHMKA JUIA 3AHATUS UM HKeJTaeMOH
NO3MLIMK B OpPTraHU3aIlMM, YETKO M HAIJIAJHO OIHMCHIBAIOLIEE IMyTh, KOTOPBIA TOHKEH MPONTH
CTIEIUAIIICT JJISl TOTO, YTOOBI MTOTyYUTh HEOOXOAMMBbIC 3HAHNUS M OBJIIETh HY)KHBIMH HAaBBIKaMH
111 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. Uem xapakTepusyeTcs HecTaOHIbHAs Kapbepa:

a) CBsI3aHa C M3YYCHHUEM HOBBIX TAIOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOH KOPOTKHX MEPHOJIOB CTAOMIBHOW MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIbl WM TEepeMEeHHOW  mpodeccuu,
npoQeCCHOHATLHOMN TTepeOpUEHTAIIHN

B) NPEICTABISIET COOOW «IpsIMOE IMPOJIBIKEHUE OT MPO(PECCHOHATBHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITY PaOOThD»

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
ATaroB MPoPECCHOHATBHON KU3HWY: BRIOOP Mpodeccru, dTarbl pa3BeIKH U OMMPOOOBAHKS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus Npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]] U T.]I.

8.3. TunoBble 3aaHUSA V15l OLEHKH YMEHU I

3aganue 1.

Omnpenenurte, Kakue M3 MPHUBEACHHBIX B CIHCKE 337a4 — JKECTKHE, Kakue — THOKHe:
Hamucate pedepar mo skoHomuke; B 16.25 mMO3BOHUTH B OT/IE] CHAOKCHHS HAYAIBHUKY OT/IENA;
IPOBEPUTH TUIATEKKU U BHECTU AaHHBIE B 0a3y; K 18.00 3akoHUMTH oT4eT mo npoekty «Emnen-
1020»; He 3a0BITh COCTaBUTh CIHCOK Yy4YacTHUKOB KoHbepeHmuu; B 17.00 cmate
KOMaHIUPOBOYHBIE B OYyXTaJTepHiO; MO3BOHUTH HHCIEKTOPY, BBIICHUTH, KaKHe H3MEHEHHUS
MIPOM3O0ILIM B MOPSAJAKE HAYMUCIEHUsS HaJlora;, HMOATOTOBUTH CHpaBKy K 3acenanuro Cosera
JupexTopos.

3ananmue 2.
[TpoBeauTe MOTHBIN XPOHOMETPAXK TPEX-TISATH CBOMX pabounx (yueOHBIX) THEH. 3aHECUTe
JTaHHBIC B TAOIUITY:

Bpems JuureasHocts | Bua pa6orsi / Uro nesnan? PesyabTar / AHaaus
HaYyaja qT0 caeyan?

IIpumep 3anonHeHus:

Bpemss | JlnutenbHocts | Bua pa6orsl PesyabTar / AHaau3

HayaJa 410 caeaan?

13. 35 1a 20m OO6cyxenue Henponyktunoe | IIpoekT mHTEpEeceH, HO
xoJa COBEIL[AHUE. OyKcyeT u3-3a BHYTPEHHEH
BBITMIOJTHEHUS MHoro c1oB, HECOTJIACOBAaHHOCTH.
pabot o IIPOEKT CTOUT Ha Cokpatutb BpeMst Ha
MIPOCKTY MecTe.. obcyxnaeHus (m.0.,
«Tomck» IIOCTAaHOBKA 3aj1a4 4/3

Outlook ¢ HacTpotikoii
KOHTPOJIST UCIIOTHEHUS +
CaHKIIMH 32 CPBIB CPOKOB?)
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Bpemss | JliintesibHOCTL | Bua padotsi Pe3yabTar / Anann3
HayaJja qT0 caean’?
15.00 lu. Bcerpeua ¢ WNurtepecen u ITonp3a oueBuaHa.
MPEACTaBUTEN | MpeJjiaraeMpli
eM MPOEKT, U
«MaBepukc» YeJOBEK, 1
B3aMMHas BBIT0J1a
OT peanu3aluu
MpOEKTAa.
16.10 25m HozpanuBanca | CropammBaercs, a | TUnUuHBINA XpoHO(ar:
JIO KJIMEHTA, Ha YTO MHE neneruponath!!!
YTOOBI CeKpeTapb Hayuutbcst oTcenBath
BBEISICHUTE otraena??? Toapko | nmumHee. PaccTaBisaTh
NPUYUHY MOTEPSUT BpEMs... | IPUOPUTETHI B Aenax!
3aIePKKU
OILIATHI 11O
CUETy

IIpoananu3upyuTe MoIy4YEHHBIE TaHHbIE!

1. BeigBUTE CBOM MOTJIOTUTENIM BPEMEHH, OTMETHB UX B Tpade « AHAIU3Y.

2. TloacuuTaiite, CKOJIBKO BPEMEHH B JIEHb OBIJIO U3PACX00BaHO HEAPPEKTHBHO.

3. TlomymaiiTe, dYro BBl MOXETE€ CcJelaTh, YTOOBI COKPAaTUTh  KOJHUYECTBO
pactpauuBaemoro BpemeHu? Ilpemioxxure Mepsl MO MUHUMH3AIUU HEAIPPEKTHUBHBIX PacXoJI0B
BPEMCHH.

3anummTe NoJXy4YeHHBIE Pe3yIbTaThl U CIIOCOObI OOPHOBI ¢ XpOHO(aramu.

8.4. TunoBkIe 3aJaHUA 1JI9 OHEHKH HABBHIKOB

3aganue 1.

Bbl, Kak pyKOBOIUTENb MOAPA3IEICHHS, MOTYYWIN 3aJaHAE OPTaHU30BaTh IOATOTOBKY
Ballero OT/eJa K y4YacTHUI0O B OTpPACIEBOM BBICTABKE, OTKpbIBaroLIEics uepe3 3 mec. Bam
HEOOXOIUMO  OHpenenuTh O00BEM 3a4ay, pPaCHpeleNuTb HUX MEXKAYy COTPYJHHKaMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJ€E MOATOTOBKH Nepesa pykoBoACTBOM. Kakoit
MHCTPYMEHT (Kakue MHCTPYMEHTBI) TallM-MEHEIKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepenb A1 3G HEKTHBHON OpraHu3aIui padoThI?

3aganue 2.

Bam nopydeno 3amycTuTh HOBBIN IpoekT. Ho Bamiy nmoguynHeHHbIE KATYIOTCS, 4YTO UM HE
XBaTaeT BPEMEHU Ha BHIIIOJIHEHHE BCEX 3aja4 MO MEPBOMY MPOEKTY, OHU U TaK 3aJepP>KUBAIOTCS
nocyie pabodero qHs Ha 2, a TO U 3 yaca. Bel mojo3peBaeTe, 4T0 COTPYAHUKHA MCIOJIB3YIOT CBOE
pabouyee Bpemsi HedpdektuBHO. Kakoil TeXxHHKOW TaliM-MEHEIKMEHTa HE00XO0IuMO
BOCTOJIb30BaThCS B IEPBYIO OuYepelb, 4YTOOBl MOATBEPAUTh WM ONPOBEPrHYTH Ballle
npenmnosioxxenne? OTBET apryMeHTUPYHITE.

10. IlepevyeHb OCHOBHOM H JONOJHHUTEILHON Y4eOHOI JIUTEpaTypBhl,
He00X0IMMOI IJISl OCBOCHUSA THCIUIIINHBI

9.1. OcHOBHas UTEpaTypa

1. Cnunkoga, O. K. TlepcoHanbHbIi MeHEHKMEHT : yueOHUK 11 By30B / O. K. CnunkoBa.
— 2-e u3n., nepepad. u gom. — Mocksa : M3natenscTBo HOpaiit, 2026. — 116 ¢. — (Bricmiee
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obOpazoBanne). — ISBN 978-5-534-16189-2. — Texkcr : anektponnsiii // OOGpa3oBareiabHas
wiargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588213
2. CasuHa, H. B. Taiim-meHemxMeHT B 0Opa3oBanuu : yueOHUK 11 By30B / H. B. CaBuHa,
E. B. JlonanoBa. — Mocksa : U3narensctBo FOpaiit, 2026. — 159 ¢. — (Briciee oOpa3oBaHue).
— ISBN 978-5-534-19573-6. — Texcr : anektponnblii // O6pa3oBarenbHas miatdopma FOpaitt
[caiiT]. — URL: https://urait.ru/bcode/590598

9.2. lonoJTHUTEIbHAS JIUTEPaTypa

1. Tlcuxomnorus ympaBlIeHHs IEPCOHAIIOM : YUYEOHUK JJIS BY30B / 11O/ 00IIeH penakiueit
E. U. PoroBa. — Mockga : MU3natensctBo FOpaiit, 2026. — 350 c. — (Bricmiee o6pazoBanue). —
ISBN 978-5-534-03827-9. — Tekct : snektponnsiii // OOpa3zoBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/583235

10. Ilepevenn pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHUKANMOHHOI ceTH ""UHTepHeT",
HEe00XOUMBIX /ISl OCBOCHUS TUCHUILIUHBI ¥ HH()OPMAIMOHHBIX TEXHOJIOTHii,
HCMOJIb3yeMbIX MIPH OCYLECTBJIEHUN 00Pa30BaTeIbLHOI0 NMPolecca N0 JMCHHUILINHE,
BKJIIOYAs NlepeYyeHb MPOrPaMMHOro odecnevyeHusi U MH(PpOPMAIHOHHBIX
CIPABOYHBIX CHCTEM (PU HEOOXOTUMOCTH)

—_—

http://biblioclub.ru - 3BC «YHuBepcuterckas OMOIMOTEKa OHIANH
https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuyHas >JeKTpOHHas OHOIMOTEKa
(H9b) «eLIBRARY.RU»

https://urait.ru - 9bC «O06pa3oBarensHas matdopma FOpaitT»
http://www.e-xecutive.ru — CaiiT UHTEpHET-co001IeCTBa MEeHeKEepOB
http://www.improvement.ru/ - OpuIuanbHbIA CAUT TAMM-MEHEIKEPCKOT0 COOOIIECTBA
http://www.ovl.ru/ - OpurnuanbHbIi caiT KoMmaHuu « OpraHu3anus BPEMEHI)

™

NN kW

JIMIIeH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynerantllmoc: «KoncynsrantlImtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacnpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOe).

11. MeToaunuyeckue PEKOMEHIAIUH ITO OPraHU3allMU U3YUYCHUSA TUCHUIIJINHDBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS YYeOHBIM IUIAHOM |
pacrnicanueM y4eOHBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanun cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiicss IMEeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHbBIX
MOJyJief, OCBOCHHBIX B TPOIECCE MPEAIIECTBYIOMEro OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocs OT He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI

VY4eOHbIl mpolecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX OO0PAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHbIE TEXHOJIOTMH IPEACTABICHBl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJE
HIMPOKOTO NPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
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https://urait.ru/bcode/588213
https://urait.ru/bcode/590598
https://urait.ru/bcode/583235
http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
https://urait.ru/
http://www.e-xecutive.ru/
http://www.improvement.ru/
http://www.ov1.ru/

NHpopmannonHble  00pa30BaTeNbHbIE TEXHOJIOTMHM  PEANM3YIOTCS IyTeM aKTHUBHU3ALUU
CaMOCTOSITENIEHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.
3aHATHSA JTeKIHOHHOIO THIIA

JIeKIIMOHHBI KypC TMpEeanojaraeT CHUCTEeMAaTH3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoMy yueOHUKY (YueOHUKaM, y4eOHBIM ITOCOOUSM) OyIeT MPOYUTAH KypC.

JIeKIIMOHHBIN Kypc NOJDKEH JaBaTh HanOOJbIIUM 00beM MH(OpMau U oOecreynBaTh
Oonee riry0okoe MOHMMaHKHE Y4eOHBIX BOIPOCOB NP 3HAYUTEIBHO MEHBILEH 3aTpaTe BPEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHS CEMHMHAPCKOI0 TUIIA

CemuHaps! (IIpakTHYECKUE 3aHATHS) MPEACTABIAIOT COO0H JeTanu3anuio JIEKIHOHHOTO
TEOPETUYECKOI0 MaTepuaa, IpOBOJAATCS B LEJIAX 3aKPEIUIEHUs Kypca.

OcHoBHOU (hOpMOH TIPOBEACHHSI CEMUHAPOB M MPAKTUYECKUX 3aHITUN SBISETCS
oOcyxneHue HauOosiee NMPOOJEMHBIX U CIOXKHBIX BOIPOCOB IO OTIEJIBHBIM T€MaM, a TaKXke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallud B ayAUTOPHBIX YCIOBUSX. B oOs3aHHOCTH
IpenoiaBaTess BXOIAT: OKa3aHWE METOJNYECKOH MOMOIIM U KOHCYJbTUPOBAHUE CTYJIEHTOB IO
COOTBETCTBYIOILIMM TEMaM Kypca.

AKTHUBHOCTb Ha MMPAKTUYECKUX 3aHATHUSIX OLEHUBAETCS 110 CIEAYIOIINUM KPUTEPUSIM:
OTBETHI Ha BOIIPOCHI, NIpeIaraéMble MPENo1aBaTelieM;
y4acTHe B IUCKYCCHSX;

BBITIOJIHEHHUE MTPOEKTHBIX U MHBIX 33aHUH;
ACCHCTUPOBAHME MPEINOJIABATEIIO B IPOBEICHUH 3aHATHIA.

Jloknazpl U ONIIOHMPOBAaHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAaJECHUS TEOPETHUYECKHM
MaTepHajoM, a TaKXKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUI.

OneHuBaHue NPAKTUUECKUX 3aJaHUN BXOAUT B HAKOIUIEHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocrosTenbHas paboTa CTyIEHTOB — 3TO IPOLECC aKTUBHOIO, LEJIEHANPaBIEHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HaHWH, yMEHUH 0e3 HEemoCpPEeICTBEHHOTO Yy4acTus
IpenojiaBaTess, XapakTEepU3YIOUMHCA NPEeAMETHOW  HalpaBIEHHOCTBIO, 3()(EeKTHBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTbHON PaOOTHI:
cUcTeMaTH3alus 1 3aKperieHHe MOTYYEHHBIX TEOPETUYECKUX 3HAHUHN U NMPAKTUYECKUX YMEHHUH
CTYJIEHTOB;
yriIyOJieHHE U pacIliipeHne TeOPETHUECKUX 3HAHUIH;
dopMHpOBaHHE YMEHMH HCIIOJIb30BaTh HOPMATUBHYIO U CIPABOYHYIO JIOKYMEHTAIMIO,
CHeLMaIbHYIO JINTEPATypy;
pa3BUTHE I[IO3HABATENBHBIX CIIOCOOHOCTEH, AKTMBHOCTH CTYAECHTOB, OTBETCTBEHHOCTU W
OpPraHU30BaHHOCTH;

(opMHpOBAHNE CAMOCTOSITEILHOCTH MBIIUIEHUS, TBOPYECKONH MHMLIMATHBBI, CIIOCOOHOCTEH K
CaMOpa3BUTHIO, CAMOCOBEPIIIEHCTBOBAHUIO U CaMOpealn3allly;
pa3BUTHE UCCIICAOBATENILCKUX YMEHUN U aKaJJeMUUECKIX HABBIKOB.

CamocrosTenbHas paboTa MOXKET OCYLIECTBIATHCS HHAMBUIYAJIbHO WIM TIpYIIaMU
CTYZCHTOB B 3aBUCUMOCTH OT IIeJIH, 00BbeMa, YPOBHS CIIOKHOCTH, KOHKPETHOM TEMAaTHKH.

TexHonorust  OpraHu3allMd  CaMOCTOSITEIbHOH  pabOThl  CTYJEHTOB  BKJIIOYAET
UCTIOJIb30BaHUE MH(POPMALMOHHBIX M MaTepHAbHO-TEXHUYECKUX PECYypCcOB 00pa30BaTEIbHOIO
YUPEKACHUS.

[epen BeIONTHEHHEM 00YYAIOUIMMHUCS CAMOCTOATEIBHOM pabOTHI MPENo1aBaTeNlb MOKET
IPOBOJUTH NHCTPYKTAXK 110 BBIIIOJHEHUIO 33JaHHs. B MHCTpYKTaXX BKIIIOYAETCS:

LIeJIb ¥ COZIEPIKAaHUE 3a/laHMs;
CPOKH BBIIIOJTHEHUS;
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OpPUEHTUPOBOYHEIN 00beM PadOTEHI;
OCHOBHbIE TpeOOBaHUs K pe3yJibTaTaM pabOThl U KPUTEPUU OLICHKH;
BO3MO)KHBIE TUITUYHBIEC OIIMOKY TIPU BBITTOTHEHHH.

WHCcTpyKTaXX MPOBOAUTCS IMpENoaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL

KoHTponb pe3ynbTaToB €caMOCTOSTENbHOM pPabOThl CTYACHTOB MOXET NPOXOIUTH B
MMCbMEHHOW, YCTHOW MJTM CMEIIaHHOU (opme.

CTy#eHThl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTUSI TEOPETUUYECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTIICbHBIE BOMPOCHI Kypca, NPUOOPETEHHS OMNPEACICHHBIX HABBIKOB W HUCIOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust st caMOCTOSITENNEHOW paboThl 00yYaIOMIMXCS JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKIIOUEHHS K ceTu «VIHTepHeT» u obecnieueHneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpTaHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00ydaromuecs T0JDKHBL:

IPOCMaTPUBATh OCHOBHBIE OMPEIeeHUsI U (DaKThI;

MOBTOPUTHh 3aKOHCIEKTUPOBAHHBIM Ha JIEKIMOHHOM 3aHITHM MaTepHal W JOMOJHUTH €ro ¢
Y4E€TOM PEKOMEHIOBAaHHOH 110 TaHHOU TEME JIMTEPATYPBhI;

U3YYHUTh PEKOMEHIOBAHHYIO JTUTEPATYPy, COCTABISTH TE3UCHI, AHHOTAIIUU U KOHCIIEKTHI Hanbosee
Ba)XHBIX MOMEHTOB;

CaMOCTOSITENILHO BBIMIOJIHATD 3a/IaHUsl, aHAJIOTUYHbIE MPEJIaraeMbIM Ha 3aHATHUSX;
UCIIOJIb30BAaTh JJIsS CAMOIIPOBEPKH MaTepHalbl (POHA OIEHOYHBIX CPEJICTB;

BBITIOJTHSATH JIOMAIITHUE 3aJJaHus 110 YKa3aHUIO MIPEToaBaTers.

Pexomengannu no o0yyenusi uHBaaua0B u jun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATUAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENBHBIX Tpynmax. [Ipenmomararorcs
CHelHalibHbIe YCIOBHUS Ui MOJTydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-nieqarornyeckuii cocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3UOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcsi uHBaiauaoB U jul ¢ OB3, mHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranuy  WHBaNUAOB (mpu  Hamuuwmu). llpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JOTIONTHUTENIbHAS TOJJEpKKa TMPEnoJaBaHusl ThIOTOPaMH, IICUXOJIOTaMH, COLHUAJIbHBIMU
paboOTHUKAMU, TIPOIICIIMMH ITOATOTOBKY aCCHCTEHTaMHU.

B cooTBeTrcTBUU ¢ MeTOMMUYECKHUMHU peKoMeHanusasMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEAINONaracTcsi HCIONIb30BaTh COIUAIBHO-aKTUBHBIC U
pedaekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIbTYPHOH peaOWINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHUHA C JPYTUMU
CTYJEHTaMH, CO3JaHUM KOM(OPTHOIO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIIe.
IMonbop u paszpaboTka y4yeOHBIX MaTEpPHAJIOB MPOMU3BOIATCS C YUYETOM IPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YaIbHOM, C UCIOJIb30BAHUEM CIEIHAIbHBIX
TEXHUYECKUX CPEACTB U UH(POPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe ClEAyeT MCHOJIb30BaTh M aJanTHPOBaTh C  y4ETOM
WHAUBUAYATBHBIX OCOOEHHOCTEH 00yueHus nHBau 0B u Uil ¢ OB3.

OcBoeHuEe OUCHMIUIMHBI HHBamugamMu © Junamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YEeHHsI OOIIEro W CHEIUANTBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM WHBanuUI0B U ui ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAUM JUISl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n ymn ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUS 3aJaHUN OIICHOYHBIX
CPENCTB, @ UMEHHO:
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— B TIEYAaTHOM WM OJJIEKTPOHHOW Qopme (s Ul ¢ HAPYUICHUSMU OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TeYaTHOM QopMe WIM OSJIEKTPOHHOH (opMe ¢ YBEITMUEHHBIM IIPHUPTOM U
KOHTPACTHOCTBIO (JJISI JIUI] C HAPYIICHUSMH CITyXa, PeUd, 3peHHUs );

— METOJIOM YTEHHSI aCCUCTECHTOM 3aJaHus BCIYX (IS JTUIL C HAPYIICHUSIMU 3PCHHS).

Crynentam ¢ mHBanuaHocThio U jmnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOTMPOCHI. J{JIs1 TAKMX CTYIEHTOB MPEyCMaTpUBACTCs JOCTYITHAs hopma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUsI, @ UMEHHO:

— MHUCBMEHHO Ha Oymare wuiu Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (ISl JUI[ C
HapyIICHUSIMH CITyXa, PEUH ),

— BBIOOPOM OTBETA U3 BO3MOXKHBIX BAPUAHTOB C HCTIOJb30BAaHUEM YCIYT aCCUCTEHTA (ISt
JIUI] ¢ HAPYIICHUSMH OMTOPHO-BUTATEIILHOTO allapara);

— YCTHO (7151 JIUI] C HApYIICHUSIMU 3PEHHUS, OOPHO-ABUTATEILHOIO aIllapaTa).

[Tpu HEoOxomamMocTH JyIsl O0ydYaroImmXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAIbHO-TEXHUYECKOI 0a3bl, He00OX0AUMMOM 1JIf1 OCYIEeCTBJICHUS
0o0pa3oBaTeIbLHOIO Npolecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
IOPEeIyCMOTPEHHBIX  HacTosled  paboyeil  mporpaMMoi — TUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM M TEXHHUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOJST: KOMIUJIEKTHI
CHeLMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOJIOHKHM, KOMIIBIOTED C YCTAaHOBJIEHHBIM JHMIIEH3MOHHBIM MPOTPaMMHBIM OOecredeHHeM, C
BBIXOJIOM B ceTh «VIHTEpHET» U OCTYIOM B 3JIEKTPOHHYIO MH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

ITomemmenne 1J1si CAaMOCTOATEIbHOI PadoThl 00yUarOIINUXCS — Ay AUTOPHUS], OCHAIIICHHAS
CIIEIYIOIMIMM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIeUaTN3UpOBaHHAs MeOenb AJis
npenoiaBaTess ¥ 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIbHBIE KOMIBIOTEPHI ISl pabOThl 00yYaromuxcs ¢
YCTaHOBJICHHBIM JIMLIEH3UOHHBIM MTPOrPaMMHBIM 00€CIIeYeHUEM, C BEIXOJIOM B ceTh «HTepHET»
U JIOCTYIIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEay.
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