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Ipunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomosku 38.03.04 I'ocyoapcmeennoe u MynuyunaipbHoe ynpasienue,
HanpasieHHocmb (npoghunv) «l ocyoapcmeennas u MyHUYUnaibHas CryHcoay»

Pabouas nporpamma nucuurinabl «OQUCHBIE TPUKIAAHBIE TPOTPAMMbI» BXOAHUT B COCTaB
OCHOBHOM TpOQecCHOHATBHONH 00pa3oBaTeIbHONM MNpPOTpaMMbl  BBICIIErO 0Opa3oBaHUS IO
HanpasieHuto noAarotoBku 38.03.04 T'ocygapCTBEHHOE U MYHUIMIIAIBHOE  yIpaBJIEHUE,
HanpaBleHHOCTH (rpoduis) «['ocyaapcTBEHHAs U MyHHIIMIIATbHAS CIIyk0a» U mpeIHa3HaueHa s
00yJaronuxcsi OYHON M OYHO-3a09HOM (HOpPM OOyUCHHUS.

© MHCTUTYT MEXyHapOAHbBIX SKOHOMUYECKUX CBs13el, 2025.
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1. Ieab u 3a1a4M JTUCHUILIHHBI

Heap aucnumiauabl «OducHble NPUKJIAJAHbIE NPOrPaAaMMbI» — SBISETCS IOJIy4YCHHE
TEOPETUYECKNX 3HAHUW M TMPAKTUYECKUX HABBIKOB, IMO3BOJSIIONIMX CTaTh KBATU()UIIMPOBAHHBIM
M0JIb30BaTEIEM KOMITbIOTEPHOM TEXHUKH, pelIaTh NpodeccuoHalbHbIe U HayYHBIE 3a/1a4H C TOMOUIBIO
MPUKJIATHOTO MPOTPAMMHOT0 00eCTICUEeHHUS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHUYECKMX M TMPOTpaMMHBIX CpPEACTB pealu3aluu HUH()OPMALMOHHBIX
MPOLIECCOB;

— npuoOpeTeHrne HaBBIKOB IIOCTAHOBKH 3a1ad MNpPOoEeCcCHOHATbHOW JEATENbHOCTH U HUX
peanu3anumy;

— M3y4YeHHE OCHOB CETEeBBIX TEXHOJIOTUA U (HOpMHpOBAHHE HABBIKOB pabOTHI B
MH(OPMaLMOHHO-KOMMYHUKAIIMOHHOW CpeJie;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIUU U MPUOOPETEHNE HABBIKOB UX TPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTeIbHOM
NPorpamMmMsbl BhICIIero 00pa3oBaHus

Huctummza «OQucHbIe TPUKIaIHbIe POTPAMMBbD» BXOJIHUT B 00s3aTEIbHYIO YaCTh yUeOHOTO
MJaHa Mo HampasieHuto noArotoBku 38.03.04 T'ocymapcTBEHHOE M MYHUIMNAIBHOE YMpPABJIEHUE,
HarnpaBieHHOCTh (1poduib) «'ocyapcTBeHHAs M MyHHLIMIIAIBHAS CITYKOa».

3. O0beM JUCHHUIUIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKAa/IeMHUYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢

npenojaasareseM (10 BUAaM y4eOHBIX 3aHATHII) U HA CAMOCTOSITE/ILHYIO PA00Ty 00y4arommuxcs

OO6mmas TpyA0EMKOCTh JUCIUIIIIMHBI COCTABISAET 3 3a4€THBIE eNUHUIIBI, Bcero — 108 wacos.

Bcero yacoB
Bua y4yeOHoii padoThI ouHas (popma OYHO-3a04Hast popma
o0yueHHs o0yueHHs
KonTakTHasi padoTa ¢ npenoaaBarejieM (Bcero) 28 16
B ToMm uucne:
3aHsATHS JICKIIMOHHOTO THIIA - 6
3aHATUS CEMUHAPCKOTO TUMA (IPAKTUYECKHE 28 2
3aHSITHUS)
CamocTrosiTesibHas padoTa (Bcero) 80 100
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTb 1M CHUITHHBI 108




4. IlepeyeHb MUIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsl N0 JMCHHUIJIMHE, COOTHECEHHBIX €
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

KOMIIeTeHI MM (1) HHAUKATOPA IInanupyemsle pe3yabTaTbl 00y4eHHA
BBINIYCKHUKA AOCTUKEHU S N0 JMCUUIJIMHE
KOMINETEeHI[HN
OIIK-8 NOIIK 8.1 3HaTh: CYIIIHOCTh " 3HAYCHHE
Crniocoben noHnmath | [lorumMaer  TpPUHIUIBL | MHPOPMAIIMK B PAa3BUTHH COBPEMEHHOTO
TIPUHITUTIBI paboThl | pabOTBI  COBPEMEHHBIX | HHGOPMAIIMOHHOTO OOIIECTBA; MPUHITUTIBI
COBpPEMEHHBIX UH(OPMAIMOHHBIX paboThI CPEICTB peanuzanuu
nH(OpPMaAITMOHHBIX TEXHOJIOTH. WH(POPMAIIMOHHBIX TPOIIECCOB, 0a30BBIX
TEXHOJIOT Uil u | UOIIK 8.2 IIPOrPaMMHBIX IIPOJYKTOB TUIs
UCIIONBb30BaTh WX Juid | BeiOupaer u MCHOIB3YET | OCYIECTBICHUS npodeccuoHanbHOM
peleHus 3amad | IS peleHus | 1esTeIbHOCTH.

npodecCuOHATbHON PO eCCHOHATBHBIX Ymerh: aHaM3upoBaTh MHGOPMAITHIO,
JeSITeIbHOCTH 3a/lad COOTBETCTBYIOIIME | CPEICTBA pealu3alud HWH(OOPMAIMOHHBIX
UM uHGOPMAIMOHHBIC | MPOIECCOB, nH(pOpMaMOHHBIE
TEXHOJIOTHH. TEXHOJIOTUM W  BbIOMpaTh W3  HUX
COOTBETCTBYIOILIHE TUISE pelieHus

npodeccHoHABHBIX 33/1ad.
Baagern: HaBBIKAMH 00paboTKu
nHhopManuu c MIPUMEHEHUEM
MIPOrPaMMHBIX CPEICTB u
WHOOPMALIMOHHBIX  TEXHOJIOTMHA IS

npodeccuoHabHOM e TEIbHOCTH.




5. Conep:kanue AUCHUTITHHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. OcHOBHBIE
TIOHATHS

WNudopmanus. [TousTust u onpeneneHus HHGOpMAaIHH.
OO6mrasi xapakTepUCTHKa TMPOIIECCOB cOopa, mepenadu, oOpadoTKU U

uHpopMaLuu. HakorieHus uHpopmaru. Muapopmannonnsie TexHonoruu. [lonstue
[TporpammHbIe IPOTrPaMMHOTO  00eCTIeYEHUSI. Knaccudukamuss mporpaMMHOTO
CpezAcTBa peanu3anuu | obecrieueHus: KoMIboTepoB. [Ipuknaanoe nporpaMMHoe oOecriedeHue.
MH(OPMAIIMOHHBIX Knaccudukanuss mnpukinagaeix nporpamm. QaiinmoBas  cTpykTypa
IIPOLIECCOB OIEepalMOHHBIX cucTeM. Oneparyu ¢ daiinamu.

Tema 2. Texunueckue
CpeJliCTBa peaanu3alu

Uctopus pazsutuss 9BM. [loHsITHE U OCHOBHBIE BUJIBI apXHUTEKTYPhI
OBM. IIpunuuns! apxutekTypsl OBM.

MH(OPMALIMOHHBIX CoctaB W Ha3HAaYeHHE OCHOBHBIX JJIEMEHTOB IEPCOHAIBLHOTO
IIPOLECCOB KOMIIbIOTEpa. BHeIIHHE 3anoMHHAIOIUE YCTPOMCTBA. Y CTPOMCTBA
BBOJIa/BBIBOJIA IAHHBIX.
Tema 3. Texnonorun o00paboTku TekcToBOM uH(popMaruu. TeKCTOBbIE
[IporpammubIie penakTopsl. TekcToBbIe Tporieccopsl. TekcToBbIHM mporieccop Microsoft
cpencTBa 00paboTKu Word (wmu ananormunsiii). Co3gaHue JOKyMeHTa. MakeTHpoBaHHE.
TEKCTOBOM [Mpudter. Cnmcku. PenaktupoBanme. dopmartupoBanue. Co3maHue
yuHbopMaIu Tabui 1 guarpamm. PerieHzupoBanue.
Tema 4. Onexktponnsle  Tabmuuel.  [Iporpamma  Microsoft Excel (unm
[Tporpammubie aHanoru4Hasi). OcCHOBHbIE  (YHKIHH  SJEKTPOHHBIX  TaOJIMII.
cpeacTBa paboThI € TexHonorus pabOTBl C 3JEKTPOHHOM TaOIUIICH. Texnonoruu
TaOIUIAMU 1 o0pabotku rpaduyeckoit wuHPopManmu. CpeAcTBa AIECKTPOHHBIX
rpaduuecKoit npesentaimii. Ilporpamma Power Point (unam — aHamormysas).
nHpopmarmen Ha3znaueHnue u BO3MOXKHOCTH MacTepa Npe3eHTannil. Paznmuynbie BUIbI
npocMoTpa ciaiioB. Pabora ¢ copruposuimkom CraiinoB. CocTaBHbIE
cmaiapl ¢ TabmuiaMu, pucyHkamu, rpadukamu. Hactpoiika anumarum
TEKCTa U pUCYHKOB. [IpocMOTp Ipe3eHTaIuu.
Tema 5. Komnerorepubie cetu. OCHOBBI KOMIIBIOTEPHOM KOMMYHHUKAIIUH.

KomMmnbroTepHslie ceTH.
MeToab! 3alUTEI
uHpOopMaIuu

OOume npuHnmnbel padotsl cetu WuTepHer. IIpoTokonsl. CereBoit
CepBHC M CeTeBble CTaHAapThl. lIporpamMmel s pabOTBI B CETH
WuTepHer. OCHOBBI M METOJIBI 3aLIUTHI HH()OPMALIHH.




6. CTpyKTypa AMCUMILIMHBI 10 TEMAaM € YKa3aHHEM OTBEeJeHHOI0 Ha HUX KOJIU4YeCcTBa
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

Ne | HaumeHnoBaHue TeM (pa3sje/ioB) KonTakTHasi padora, yac. | Camocroste | Beero,
n/n AHCHMIIIHHBI 3anamua | [IpakTnueckue JbHAsA yac.
JIEKIIHOHHOI' 0 3aHATHS padora, yac.
THOA
1. | OcHOBHBIE OHATHUS - 2 16 18
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(OPMALMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTBa - 4 16 20
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | [IporpamMMHEBIe cpencTBa - 8 16 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpaMmmHBI€ CpeaCcTBa padOTHI - 10 16 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | Komnerorepnsie cetn. MeTo bl - 4 16 20
3aImuThl HHHOPMAITUH
HUTOI'O: - 28 80 108
OuHo-3a04Has popma o0yueHHst
Ne | HammeHoBaHHe TeM (pa3ieJioB) KonraktHas pa6ora, yac. |Camocrost| Bcero,
n/n AUCHHITHHBI 3ansatusa | [IpakTnueckue | eabHasi qac.
JIEKIIHOHHOT' 0 3aHATHSA padora,
THIA yac.
1. | OcHOBHBIC TOHATHUS 1 - 19 18
nHdopmanuu. [Tporpammubie
CpeACTBa peanu3alnun
MH(OPMALIMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTBa 1 - 19 20
peanuzanuy HHOOPMALMOHHBIX
MIPOIIECCOB
3. | IlporpammHBIC CpeAcTBa 1 1 22 24
00pabOTKH TEKCTOBOM
nHpopmarun
4. | IlporpammHBI€ CpeaCcTBa padOTHI 2 1 23 26
¢ Tabnuiamu u rpaduyueckon
nHpopmarmen
5. | Komnerorepnsie cetn. MeTo bl 1 - 19 20
3aImuThl HHGOPMAITUH
UTOI'O: 6 2 100 108




7. IlepedyeHb y4eOHO-METOAMYECKOT0 00ecIeYeHUs JIi CAMOCTOSAITEIbHOM PadoThI
00y4YaOIIUXCS 10 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISIETCSA OAHUM H3 OCHOBHBIX BHIOB y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIyOOKOoe YCBOCHHME MarepHalia
JAUCHUIIJIMHBI, COBCPHICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSITEIILHOU pa60T1>1 C
JUTEpPaTypoil, PEKOMEHJOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTU HYXHBI MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘ICCKOfI AKTUBHOCTH, MHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMI, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosTeNbHOM PaOOTHI, SIBIISIETCS BaXKHON COCTaBIISIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCMs 3aHATUHN JICKOMOHHOI'O U CCMHUHAPCKOT'O
TUIIOB U 00€CTIeYNBAET OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YIYCHUA

1. OcHoBHBIE TOHATHUS HH(POPMAITHH.

2. OOmast xapakTepHCTHKa TIpoleccoB cOopa, mnepemayd, OOpaOOTKM U HAKOIUICHUS
nHpopManuu.
Ucropus passutus OBM.
Komnrerotepsl. [Tokonenus 9BM.
Texuuueckoe oOecrieueHre KOMIBbIOTEpa.
APXUTEKTypa NEPCOHATBHOTO KOMITBIOTEPA.
CocTtaB 1 Ha3HAYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIILHOTO KOMIIBIOTEPA
[TporpamMHOe oOecrieueHNEe KOMITBIOTEPOB.
. Knaccuguxkarus nporpaMmmHoro o6ecredeHrs KOMIIbIOTEPOB.

10 [TonsiThs 1 cBOMCTBa MH(POPMAITMOHHBIX TEXHOJIOTHA.

11. CoBpeMeHHOE COCTOSIHUE M OCHOBHBIC TEHJACHIMH pa3BUTHS HH()OPMAIIMOHHBIX
TEXHOJIOTHl.

12. OmnepanuioHHas cUCTeMa: Ha3HAUYCHUE, OCHOBHBIC TIPUHIIUIIBI OPraHU3allux

13. IlaHeau MHCTPYMEHTOB, UCIOIB3yeMbIE TpU paboTe ¢ mporeccopom Microsoft Word

14. Twumnbl naHHBIX, KCTIONIB3yeMbIX B Microsoft Excel

15. JlokaibHbIE CETH.

16. I'moGanwsHbIe ceTu. Internet.

17. Cnoco6sl nepenaun napopmaruu B Internet.

18. NudopmanmonHas 6€30mMacHOCTh YenoBeka u oomecTBa. OCHOBHBIE eI 00eCTIeYeHUS
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.

19. OcHoBHBIE 11e7H 3AIIUTHI THPOPMALIUH.

20. DyeMeHTHI CUCTEMBI 3aIIUThl HH(POpMaIIUH.

21. OcHoOBHBIE BHIbI HHPOPMAIIMOHHBIX IPECTYTUICHUH.

22. BpemoHOCHBIE TPOTPAMMBI.

23. AntuBupychl. OCHOBHBIE TEXHOJOTHU OOHApyXeHHs BHpPYCOB. (OCHOBHBIC BUIBI
AQHTHBHUPYCHBIX IPOTPAMM.

24. VndpopmanoHHbIE PEBOJIOIUH.

25. ndopmatuzamnus obOmiecTBa. YCIOBHS YCHENIHOTO pa3BUTHSA HHGOPMATH3AIAN
o01iecTBa.

26. Undopmarmonnoe oOmiectBo. OCHOBHBIE  XapaKTEPUCTHKA  HMH(POPMAIIMOHHOTO
o01iecTBa.

27. TlonoxuTenbHBIC U OTPUIIATEIIbHBIC TTOCIICCTBUS HH(POPMATH3AIHH.

28. YcloBHs yCIEUIHOTO pa3BUTHS Mpoliecca HH(OpMaTH3auK 00IIeCTBa.

29. NudopmarnmoHHbIi moTeHIIHAI 00IIeCTBa.

30. Undopmannonnas kynbrypa. MHGOpMalMOHHAS TPAMOTHOCTb.

©ooNo kAW



IIpumepHbie TeMbl pedepaToB (JOKJIAI0B)

1. IMonsarue nndopmanuu. Knaccudukanus nHGpopMaIuu 1o pa3HbIM MpU3HAKAM.

2. CriocoObl opraHu3anuy rnepenadd HHPopMaLuu.

3. TloHsaTHe, MPUHITUIIBI TOCTPOCHUS, ApXUTEKTYypa U Kiaccudukaius DBM.

4. TexHUYECKUE CpeACTBa Ui cOOpa, PerucTpalry, XpaHEeHus, OTOOpaXEHUs U Tepeaadn
nHpopmanuu.

5. IlonsTHe, Ha3HAUEHHE, KIacCUPUKAIUS TepcoHaNbHBIX KoMbioTepos (I1K).

6.

Kpurepuu Bei6opa I1K. [TepcriekTuBbl 1 Hanpasienus pa3sutus [1K.

7. Uadopmanumonnsie TexHomorun (MT). Ortaner passutus WT. HHCTpyMeHTambHBIC
cpeactea UT.

8. CuctemHoOe mporpaMMHOe 0OecrieueHue, ero COCTaB U OCHOBHbIE (DYHKITHH.

9. TlpukiamHoe MporpaMMHOE 00ECTICUCHHE, €T0 OCOOCHHOCTH U 00JIACTH IPUMEHCHHSI.

10.

[TakeTs! MpUKIaTHBIX MpoOrpamMM. PasHOBUIHOCTH M OCOOCHHOCTH MAKETOB OOLIEro U

poeCCHOHATLHOTO HAa3HAYCHHSI.

11.
12.
13.
14.
15.
16.
17.

GyHKIHA.

18.
19.
20.
21.
22,
23.
24,
25.
26.
217.
28.
29.
30.
31.

OducHbIC TEXHOTOTHH.

[TonsiTe TOKyMeHTa U TOKyMEHTHPOBaHHON MHGOpMAIUH.

CTpyKTypHOE IOCTPOEHUE TEKCTOBBIX PEAAKTOPOB.

TexHoornu MOAroTOBKU U PabOTHI C TEKCTOBBIMH JOKYMEHTAMHU.

OCHOBHBIC TIOHSTHS YIEKTPOHHBIX Tabumil. Tadmuunsblil mporeccop Microsoft Excel.

ba3oBble 371€MEHTBI CTPYKTYPbI 3JIEKTPOHHBIX TaOIHII.

Beruncnenuns B Microsoft Excel. ®opmyiner u gpynkimuu B Microsoft Excel. Kareropun
[Tpumeps! GyHKITHIA.

AOCONIOTHBIE U OTHOCUTEBHBIE CChIIKU. CMelIaHHbIE CChIIKH.

I'padpuaeckue Bo3moxuocTu Excel.

Juarpammsl. Tunel 1 Buasl guarpaMM. Iloctpoenue quarpamm.

Bunpl rpadudeckoit mHpopManum.

KomnbroTepHast rpauka ¥ CHCTEMbI T€OMETPUIECKOT'O MOJICTUPOBAHHS.

3amura vHGOPMaIIK, METOIbI 3aIIUTH HHGOPMAITHH.

[TonsiTue Bupyca, BUJIbl BUPYCOB.

Nnentuduxanus 1 QyHKIHOHAIBHBIE BO3SMOXXHOCTH aHTUBUPYCHBIX MPOTPaMM.

O060011eHHAs CTPYKTYpa KOMIIBIOTEPHBIX CETEH.

TunoBble CTPYKTYpPbl KOMIIBIOTEPHBIX CETEH.

TpeboBanus, mpeabsBIsiEMbIe K KOMIIBIOTEPHBIM CETSIM, U UX KIaCCU(PHUKAIIHSL.

Jlorndeckasi CTpyKTypa KOMIIbIOTEPHBIX CETEH.

Hasnauenue u BO3SMOXKHOCTH TI00anbHOM cetr HTEpHET.

Opranu3anus novcka nHGopManuu B cetu MIHTEpHeT.



Pacnpenesienne caMocTosiTe/IbHOM PadoThI

Bunel, dopmbl 1 00bEMBI CaMOCTOSITEIBHON pabOThl CTYIEHTOB NPU HM3YyUYEHUH JaHHOU
TUCITUTIMHBI ONIPEENSIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIISIYIOIICH Ta0uIie:

O0beM caMoCTOATEIbHOM
Ne HaunmenoBanue trem Bun camocrositebHOM padoThl
o4Has popMa | OUHO-3a09HAS
n/n (pa3nesioB) IMCHUILIHHBI padoThbI
o0yueHHs dopma
oOyJeHus
1. | OcHOBHBIE IOHATHS NOJArOTOBKA K ayAUTOPHBIM 16 19
nH(pOpMaLINH. 3aHATUSM, HAlTUCAHHE
[TporpaMMHEBIe cpencTBa pedeparoB, TOATOTOBKA
peanuzanuu JOKJIaJI0B
MH(POPMALIMOHHBIX
MIPOLIECCOB
2. | Texnuyeckue cpeacTBa MOATOTOBKA K ayIUTOPHBIM 16 19
peanuzanuu 3aHSITHSIM, HAITUCAHHE
WH(pOPMaITMOHHBIX pedepaToB, mOATOTOBKA
MIPOIIECCOB JTOKJIaJIOB
3. | [IporpamMmHBIe cpencTBa MOATOTOBKA K ayIUTOPHBIM 16 22
00pabOTKH TEKCTOBOM 3aHSITHSIM, HAITUCAHHE
nHpopmarun pedepaToB, mOATOTOBKA
JTOKJIaJIOB
4. | IlporpamMMHBI€ CpeCcTBa MOATOTOBKA K ayTUTOPHBIM 16 23
paboThI ¢ TAOTUIIAMU H 3aHSTUSAM, HAlIUCAHUE
rpadguvecKoi pedepaToB, mOATOTOBKA
uHpopmanuen JIOKJIaJI0B
5. | KomnbrotrepHsbie ceTu. MOATOTOBKA K ayIUTOPHBIM 16 19
MeTo/IbI 3aIIUThI 3aHITHSIM, HAITUCAHHE
nHpopmarun pedepaToB, mOATOTOBKA
JTOKJIaJIOB
UTOTI'O: 80 100

8. Hepeqenb BOIIPOCOB M THMOBBLIC 3aJaHUA AJA MMOATOTOBKHA K HpOMe)KYTO‘lHOﬁ aTTeCTAalluu

8.1. IlepeueHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLEHKOI

©COoNOA~WNE

[onsaTus n onpeneneHust UHPOPMAIIHH.
CgoiicTBa nH(MOpMAITUH.
Knaccudukanus napopmaruu.

®opMmsl nIpecTaBIeHUs] HHYOPMALIHH.
Knaccudukanus nporpaMmMHoro odecredyeHust KOMIbIOTEPOB.

[Tpuknannoe nmporpammHoe odecrnieuenue. Kinaccupukanus NpuKkIagHbIX IPOrpaMM.
daiinoBasi CTPYKTypa ONepaluoOHHbIX cucTteM. Oneparuu ¢ paitnamu.

[TpuHIMIBI paOOTHI COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI.

. Hcropus passutus OBM.

10. ITonsaTHE U OCHOBHBIE BUABI apXUTEKTYpbl IBM

11. Ilpunnunst apxutekTypbl 9BM JIx. ¢pon Heiimana.
12. CocTaB 1 Ha3HauUE€HUE OCHOBHBIX 3JIEMEHTOB [IEPCOHATBHOIO KOMIIBIOTEPA
13. laTepdeiicel mepcoHaIbHBIX KOMITBIOTEPOB.
14. OcnoBHas mamsTh (pu3nyeckas CTpPyKTypa OCHOBHOU namsTu, [13Y, Tuel onepatuBHOM
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MIaMSATH ).
15. TexHnonoruu 06pabOTKU TEKCTOBOW WH(OPMAIIUH.
16. Pabora B TekcroBoM miporieccope Microsoft Word.
17. IIporpamma Microsoft Word. Co3nanne nokymeHta. MakeTupoBaHue.
18. TIporpamma Microsoft Word. Co3anue TabmuIl v AuarpamMmm.
19. Dnexrponnsie Tabnuel. [Iporpamma Microsoft Excel.
20. TIIporpamma Microsoft Excel. @opmaTupoBanue 3J€KTPOHHBIX TAOJIHII.
21. Bugsl rpaduueckoit HHGpOpMAITUH.
22. CpencTBa JIEKTPOHHBIX MTPE3CHTAIINM.
23. Pabora ¢ mporpammoii PowerPoint.
24. HaznaueHune U BO3MOXKHOCTH MacTepa MPE3CHTAIIHH.
25. CocrtaBHbI€ Cllaiiibl ¢ TaOIUIIAMU, pUCYHKAaMU, TpaduKaMu.
26. Hactpoiika aHMMaIuu TEKCTa U PUCYHKOB.
27. KomnprotepHas rpaduka 1 CUCTEMbI T€OMETPHUECKOTO MOICTHPOBAHNUS.
28. KoMIbIOTEpHBIE CETH.
29. OCHOBBI KOMIIBIOTEPHON KOMMYHHKAIINH.
30. IIpencraBnenne 06 MuTepHETE, MpUHIMI paObOTHI, MpoToKOoI IP.
31. INonarue mapuipyta. bpaysepsl (0603peBarenu), X Ha3HAYCHHUE.
32. Bpemennsie ¢aiinsl UHTEpHETA.
33. OcHOBHBIE UCTOUHUKH UHPOpManuu B IHTepHETE.
34. IIporpammsr 115t paboTel B cetn IHTEpHET.
35. CeTeBoii CepBUC U CETEBBIE CTAHAAPTHI.
36. IIpencraBnenne o moJIUTUKE HHGHOPMAITMOHHOW O0€301TaCHOCTH.
37. 3ammta uHGOPMALIMU, METOIbI 3aIIUTHl HHPOPMALIUH.
38. IIpencraBienne o BUpycax U UX JICUCTBUSX.
39. O6uue U crenuaibHble METO bl 3AIIUTHI OT BUPYCOB.
40. AHTUBUPYCHBIC CUCTEMBI, UX IPUHIIHIT JCHCTBUSI.

8.2. Tunosble 3axaHuA IJI OLEHKH 3HAHUI

1. ITo obnacTu nmpuMeHeHUs1 HHPOPMAITHIO MOYKHO YCIOBHO Pa3/IeIUTh Ha:

a) TEKCTOBYIO, YUCIOBYIO, TpapuuecKyto, TaOIMYHYIO U TIp.;

0) couMaNbHYIO, MOJUTHYECKYI0, SKOHOMHUECKYIO, PEITUTHO3HYIO U TIp.;

B) BH3YaIbHYIO, 3ByKOBYIO, TAKTHJIbHYIO, 0OOHSATEIbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAYYHYIO, IPON3BOJICTBEHHYIO, TEXHHUECKYIO, YIIPABICHYECKYIO H TIP.

2. Kaxkoii mpotokodn siBisieTcs: 6a30BbIM B IHTEpHET:

a) HTTP;

6) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTALNU SBISETCS:
a) [I'paduka;

0) Tekcr;

B) Cnaiin;

r) Jlmarpamma.

4. K kaxoit kareropuu otHOocuTcesa Gpynkius «ECJIN» Microsoft Excel?
a) MaTeMaTUYeCKO;

0) CTaTUCTHYECKO;

B) JIOTUYECKOI;
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I) KaJICHIAPHOU.

5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATH Microsoft PowerPoint:
a) CO3JlaHuE Ipe3eHTAaIH;

0) COCTaBJICHHE OTYETOB,;

B) paboTa ¢ AIIeKTPOHHBIMH TaOIUIIAMH;

r) penaktupoBaHue Gororpaduii.

8.3. TunoBble 3a1aHus 1JI51 OLEHKU YMEHUit

3aganmue 1.

B oTen 3akynok mOCTYMUIN KOAH MTPOU3BOJICTBEHHBIX TUIAHOB HA OyMa)kKHOM HOCHUTEIIE.
BaMm nopyuniam oTcKkaHUpOBaTh M NMpeoOpa3oBbIBATH OTCKAaHHUPOBAHHBIE M300paKEHUsI CTPAHUIL B
dopmare ** pdf, B TekcroBeiii mokyment MS Word ¢ pacmmpenunem **.docx, nmpuMeHUB
coOoTBeTCTBYIOITHE TapameTpsl: mpudT Times New Roman, pazmep mpudra 14nT, mons cBepxy 2cm,
CHU3Y — 2¢cM, cripaBa — 1,5¢m, ciieBa — 2,5¢M; MEeKyCTpOUHbIA uHTEepBai — 1,5; orctyn — 1,5.

3aganue 2.

Bam HeoOxoammo BU3yaIM3MpOBaTh MOKA3aTENM PEUTHHTA TOBEPHS K Ballel KOMITAHWUH,
NOJIyYeHHbIE B PE3yJIbTaTe MOHMTOpPWHIA MOTpeOHuTenei mpoaykuuu u yciyr. Mcmonbsyiite MS
Excel. Jlanuble mpuBeieHbI HUXKE B TaOJIHIIE.

CeHTs10pb OkT50pb Hos6pn JlexaOpb SuBapn deppanb Mapt Anpenb Maii 40200518

52 6,6 6,8 4,9 4,4 6,5 71 7,1 6,3 59

ITporpamma MS EXcel mpeniaraet pa3niudHbIe THIIBI J@arpaMM, B ToM uncie TodeuHast u
I'pa¢ux.

CEHTRGMS ONITISFS HOREPh (FHAGPS AHBAPS OEEPATR  MAP]  WPEML  MEE  WOHB

[IpoananusupyiiTe, Kakoil M3 NPEAJIOKEHHBIX THUIOB JHarpaMM HauOojiee COOTBETCTBYET
BU3yaJIM3alluH TTOKa3aTeneld peiTHHTa. ApryMEHTHPYHTE CBOM BHIOOD.

3amanue 3.

Boel momxHBI MOATOTOBUTH Tpe3eHTarmio Ha Microsoft PowerPoint. Bam HyXHO BCTaBUTH
M300pakKeHUE Ha CIIAa JJIs WUTFOCTPAIMK OnpeaeeHHon nHdopManuu. Bama 3amaga coCTOUT B
CJIEIYIOILIEM:

1. Haiigute n3o0OpaxeHue, CBI3aHHOE ¢ TEMOW MPE3CHTAIIMK WJIM KOHKPETHBIM COOOIIICHHEM,
KOTOPOE BbI XOTUTE NIEPENaTh.

2. BcraBbTe n300pakeHUe Ha Cllaii]l, BEIOpAB MOAXOIAIIEE PACIIONOKEHHUE U Pa3Mep.

3. Y6enutech, 4T0 M300pa’keHHE MMEET YETKOCTh M XOpollee KaueCcTBO, YTOOBI OHO OBLIO
BHJIHO ¥ YATAEMO ISl Ay TUTOPHH.

4. lMoanumuTe n3o00pakeHue, 4ToOkI ICHO YKa3aTh, YTO OHO MPE/ICTABIISET.
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8.4. Tunoskle 3agaHus 1J151 OEHKH HABLIKOB

3aganue 1.

Bam HeoOxommmo co3naTh OJOK-CXEMY COBPEMEHHOTO MPEANPHUSTHS TOJHOTO IUKJIA,
WCIIONIB3Ysl MHCTPYMEHTapuii TekcToBoro mpormeccopa MS Word. Co3paiite Omok-cxemy mpH
noMoIy uHeTpymMenta SmartArt. Beibepure Buj, IBET M MAaKeT OJIOK-CXEMBI.

B crpykrypy mnpennpusTus MHOJHOTO LHUKIA BXOAMT PsA COTPYIHUKOB. Bosrmaiser
npeAnpusTHe TupekTopar. B ero mogumHeHnn HaxoauTces 6 OTIAENIOM: aIMUHUCTPATUBHBIN OTIET,
KJIMEHTCKUH OTJEN, KPEaTUBHBIN OTAEN, MEAUAOTACI, MPOU3BOJACTBEHHBIN OTAEN, CTPATETHUYECKUN
otnen. B mogunHeHWn aMMHHUCTPATHBHOTO OT/ENAa HAXOIATCS (DMHAHCOBBIA OTNEN, TEXHHUUYECKHUN
OTAEN U OTAeN KaapoB. KilmeHTcKoMy OTAeny NOAUUHSAIOTCA 2-3 KIIMEeHTCKUE rpynnbl. KpeaTuBHOMY
oTIeNny — 2-3 KpeaTuBHbIE TPYIIEL. B CTpYKTYpy MeAraoTAeNa BXOAUT OTACT MIIAHUPOBAHUS, OTIEI
3aKyIOK U OTJEN UCCIIeIOBaHUM. B oqumHeHny Npon3BOACTBEHHOTO OTAea — nu3aH-ctyaus, UT-
noxpaszaenenue. K crparernueckomy orneny ornocurcst PR u BTL otaensi.

3aganue 2.

Komnanueit st pacmpeHusi JTUHEWKH MPOM3BOJICTBA COKOB OBLI MPOBEIACH aHOHUMHBIN
OIIpOC MOTPEOUTENEH, pe3ysIbTaThl KOTOPOro MpeAcTaBiIeHbl B Tabaulel. PecionieHThl B aHKeTax
OTMEYaJM CBOW MOJ, BO3PACT U IpeArnouTeHue npoaykra. Onpenenute cpeaHuid 6amn OpeHnga u
BBIUUCIIUTE CYMMY OaJUIOB 10 IpyMNIaM MOTEHUUAIbHBIX MOoTpeduTeneil. s 3Toro npuMeHuTe Ko
BceM sueiikam ctpoku «MTtoro» u kononku «Cpenauii 6amn» komanay dopmysia Ha BKiIagke Maker
(st paboTHI ¢ TAOMMIIAMH) B TEKCTOBOM Tporieccope MS Word.

Co3pmaiite B TekcroBoM mporeccope MS Word anamormunyro Tabmuity2 ajsl BBISBICHHUS
LIEJIEBOM ayAMTOPUU MOTEHIMAIBHBIX MOTPEOUTENH MO BO3PACTHOMY IPU3HAKY CO CIEAYIOIIUM
pacnpenenenuem: 18-25 net; 26-35net; 36-4571eT; 6asibl B TabIUIE pacIpeaeIUTe CaMOCTOSITENBHO.
Omnpenenure cpeqHuil 6amut 6peHaa coka U BEIYUCIUTE CyMMY 0ajuIOB IO IpyMIaM MOTEHIHATbHbIX
norpeduteneit. s aroro mpumeHuTe Ko BceM sueiikam ctpoku «MToro» m komoHku «CpenHuit
O6aium» komanay @opmyJa Ha BkiIagke Maket (s paGoTel ¢ Tabmumamu). s BCeil TaOIUIThI
ycranosure: lpudr — Times New Roman, pazmep - 12 nT. BBIpOBHSHTE TEKCT IO CEpeIUHE.
Tabmauma 1

ITokazarenu IloTeHnuanLHBIE KIIMEHTEHI Cpennuii 6ain
I'pynma 1 I'pynna 2 I'pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
3amanme 3.

Bam He06x01MMO ONITUMU3HUPOBATH MTPOU3BOJICTBO BEPXHEH 0/ICkK bl B KoMIaHuu. KoMmanus
MIPOM3BOIUT JIBa BUA M3Aeuii: GyTOONKH U mkemiepa. Exxemecsunbie 3aTpaThl Ha TPOU3BOACTBO
KQKIO0T0 U3JIEJHs MPUBEICHBI B TAOIUIIE HIDKE:

N3nenue 3aTpaThl Ha CBIPbE, 3arpatsl Ha TpYJ, pyO. | 3aTparhl Ha ApyTHUe
pyoO. pacxoisl, pyo.

dyTboska 300 180 120

Jbxemnep 480 300 240

Bawm Taxoke n3BeCTHO, YTO pbIHOYHAs 1IeHa (yTOoKu cocTtapiseT 900 pyOiielt, a ppIHOUHAs IIeHa
mxemmepa - 1500 pyoueid.

Ucnons3ys MS Excel, coctaBbTe MOzeNb, KOTOPAst MO3BOJISIET HAUTH BBITYCK ONTHUMAIBHOTO
KosinyecTBa (PyTOOJIOK M JPKEMIIEPOB Ul MPOU3BOJCTBA, PACCUUTANTE MaKCUMAaJIbHYIO NPUOBLIb
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KOMIIAHUM M ONpPEJEIUTE 3arpaThl Ha CBIPbE, TPYA W JAPYTHE PACXOJbl MPU JOCTHKCHHUU
MakcuManbHOW TpuObLTH. [IpencraBbTe CBOM BBIYHMCICHHUS B BHJIE TaONHIBI WK Tpaduka ais
ya00CTBa aHaIM3a.

9. [lepeyeHb OCHOBHOI M JIOMOJTHUTEIbHOMH Y4eOHOI JIUTEpaTypbl, HEOOXOTUMOM 1JI5
OCBOEHUS THCHHUILINHBI

9.1. OcHoBHas JIMTepaTypa

1. Taspunos, M. B. Undpopmaruka u nHGpOpMaIIMOHHBIE TEXHOJIOTHH : Y4EOHUK /IS BY30B /
M. B. I'aepmiios, B. A. KnumoB. — 6-¢ u3n., nepepad. u qon. — Mocksa : U3mparensctBo FOpaiiT,
2025. — 319 c. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-20354-7. — TekcCT : 3IeKTPOHHBIN
I/ O6paszoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/559723

2. Wnadopmarmka : ydeOHUK 1 By30B — 4-¢ u3m., mepepad. m gon. — Mocksa
WznarensctBo FOpaiit, 2025. — 752 ¢. — (Bricmiee o6pazoBanme). — ISBN 978-5-534-20227-4. —
Texcr : oamektpoHHbii // OOpaszoBartenbHass Tutatrgopma IOpaiit  [caiit]. — URL:

https://urait.ru/bcode/568691

9.2 lomoJHHTeJbHAs JIUTEPATypa

1. AcramoBa, T.A. Uudopmaruka: yuedbnoe nocodue / T.A. Acramona; HoBocubupckuii
rOCYJIapCTBEHHBIN TeXHUYECKUN yHUBEpCcUTET. — HoBocmOupck: HoBocnOupckuit rocy1apcTBEHHBII
TexHu4yeckud ynusepcurer, 2017. — 108 c.: un., tabn. — Pexum nocryma: Mo MOANUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=574622

2. Nudopmaruka a1 ryMaHUTapUeB : YIeOHUK U MPAKTUKYM JUIS By30B / O[] pepakuueit I
E. Kenpogoii. — 3-¢ uzn., nmepepad. u non. — Mocksa : U3marensctBo FOpaiit, 2025. — 662 ¢. —
(Bricmee o6pazoBanme). — ISBN 978-5-534-16197-7. — TekcT : anexkTpoHHbIi // OOpa3oBarenbHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/560126

3. Bonkona, B. H. Teopust nHQpOpMaIIMOHHBIX MPOLIECCOB M CUCTEM : YUEOHHK U IPAKTUKYM
s By30B / B. H. BonkoBa. — 2-¢ u3n., mepepab. u gon. — Mocksa : M3narensctBo FOpaiirt, 2025.
— 432 ¢. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-05621-1. — Tekcr : 3MeKTpOHHBIN //
O6pasosarenbHas iathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/560406

4. KonokonsHukoBa, A.M. Uupopmaruka: yuebnoe nocodue / A.M. KonokonbHUKOBa. — 2-€
u31., ucnp. u gom. — Mockga; bepmun: Jlupekr-Menua, 2020. — 289 c.: wi., Tabn. — Pexxum nocryma:
no noamucke. — URL :http://biblioclub.ru/index.php?page=book&id=596690

10. IlepeuyeHb pecypcoB HHPOPMAIMOHHO-TEJIEKOMMYHUKALMOHHO# ceTn "UHTepHeT",
He00XO0MMBIX VISl 0CBOCHHUSI JMCHUIIMHBI H HH(POPMALHOHHBIX TEXHOJIOTHI,
HCII0JIb3yEeMBbIX IIPH OCYLIEeCTBJICHUH 00Pa30BaTeJIbHOI0 NpoLecca no JUCHUILINHE,
BKJII0OYasl lepeYeHb MPOrpPaMMHOIo obecnevyeHnst 1 MHGOPMALMOHHBIX CIIPABOYHBIX
cucTeM (IpH HEOOXOAMMOCTH)

1. http://biblioclub.ru — 9BC «YHuBepcuTeTcKas ONOINOTEKA OHJIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 — HayuHas OSJCKTPOHHas OHOIHOTEKA
(H9b) «eLIBRARY.RU»

3. https://urait.ru — 3bC «Obpa3zoBarenbhas miathopma FOpaii»

4. https://www.consultant.ru/online/ — udopmanmonHas cripaBo4Hasi cucrema

5. http://window.edu.ru/catalog/?p _rubr=2.2.75.6 - EagumHoe OKHO  JgoCTyma K
oOpa3oBaTenbHbIM pecypcam. Paznen Mudopmartuka u nHOpMAIIMOHHBIE TEXHOJIOTUH

JInieH3MOHHOE IPOrpaMMHOe ofecnieyeHue:
- Windows (3apy0exHoe, BO3ME3THOE);
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- MS Office (3apy0OexxHO€, BO3ME3THOE);

- Adobe Acrobat Reader (3apyOexHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynerantllmoc: «Koncynsrantllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIEMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PACIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToauveckne peKOMEH/IAUM M0 OPTraHU3AMN U3YUEeHUS] JUCHUIIMHBI

Opranuzanus 00pa30BaTENBLHOTO TMPOIECCa PETJIaMEHTHPYETCS Y4YeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. SI3bIk 00yueHus (Ipemno1aBanms) - PyCCKUH.

[Ipu popMupoBanuM cBOEH MHAMBHIyaTbHON 00pa30BaTENIbHON TPAEKTOPUH 00YUarOIIUIiCs
UMEeT NpPaBO Ha Iepe3adeT COOTBETCTBYIOLIUX AMCHUIUIMH U MPO(ECCHOHATBHBIX MOAYJEH,
OCBOGHHBIX B IPOIIECCE MPEIIIECTBYIONIETO 00yUeHHUs, KOTOPBI OCBOOOXKIAET 00yUYaronierocs: ot
HEOOXOJUMOCTH UX TOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTte/ibHbIE TEXHOJOTHHI

VY4eOHbIl mpouecc NpuU MpenofaBaHUM Kypca OCHOBBIBAETCS HA HCIOJIb30BAHUU
TPAIULIMOHHBIX, WHHOBAIIMOHHBIX ¥  HWH(POPMAIIMOHHBIX  00pA30BaTENBHBIX  TEXHOJIOTHIA.
TpagunuonHsle 00pa3oBaTeIbHbIE TEXHOJOTHMH TMPEICTABICHBl 3aHATUSMU CEMHHApPCKOTO U
JEKIIMOHHOTO THUMAa. VIHHOBallMOHHBIE OOPa30BATEIbHBIC TEXHOJOTHMHM HCIIONB3YIOTCS B BHUJC
NIMPOKOTO  TNPHUMEHEHHUS AaKTUBHBIX M  HMHTEPAKTUBHBIX (OpPM  MpOBEACHUS  3aHATHIL.
Nudopmanmonnsie  0o0pa3oBaTenbHBIE  TEXHOJIOTUM  PEATH3YIOTCS  MyTeM  aKTUBH3AIUH
CaMOCTOSITEIbHON pabOTHI CTYJIEHTOB B MH(OPMAIIMOHHOM 00pa30BaTEILHON Cpeie.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapckue 3aHATHS (NMIPAKTUYECKHE 3aHATHS) TPEICTABISIOT COOOHM JeTaHM3aIlnio
JIEKIIMOHHOT'O TEOPETHUYECKOTO MaTepraia, MPOBOISTCS B LETSAX 3aKpEIUICHUs Kypca.

OcHOBHO# (popMO¥ MPOBEACHUS CEMHUHAPOB U MPAKTUUECKHUX 3aHATUH SBIISETCS OOCYKICHHUE
Hanbosee MPOOJIEMHBIX U CIOKHBIX BOIPOCOB IO OTIEIHHBIM T€MaM, a TaKKe pEelICHHe 3a1ad U
pa3z0op MpUMEpPOB U CUTyalil B ayIUTOPHBIX ycIoBHUsIX. B 00s3aHHOCTH MpernoaBaTelis BXOMAT:
OKa3aHHWE METOJNYECCKON MOMOIIU U KOHCYJIHTUPOBAHUE CTYJIEHTOB IO COOTBETCTBYIOIIUM TEMaM
Kypca.

AKTHBHOCTH Ha MPAKTUYECKUX 3AHITHIX OLICHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpeIjlaraeMbIe MPernojaBaTesieM;

— y4YacTHe B TUCKYCCHSIX;

— BBINOJHEHHE MPOEKTHHIX U MHBIX 33/1aHUK;

— aCCHCTHUPOBAHME MPENOJaBaTelN0 B IPOBEICHUY 3aHATUH.

Jlokiianel ¥ ONIMOHUPOBAHUE OKJIAIOB TMPOBEPSIOT CTENEHb BIIAJICHUS TEOPETUUYECKUM
MaTepuaioM, a TakKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUM.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIECHKY.

CamocTrosiTesibHAsi padoTa 00yYarOIMXCst

CamocTtosTenpHas paboTa CTYIEHTOB — 3TO IMPOILECC AKTHUBHOTO, IIEIEHATIPABICHHOTO
NpUOOpETEeHUs] CTYJCHTOM HOBBIX 3HaHMM, YyMeHUH Oe3 HEemoCpPeICTBEHHOIO y4acTus
MpernoaaBaTes, XapakKTepU3yIUNHCS TPEIMETHOW HANIPABIEHHOCTHIO, () ()EKTUBHBIM KOHTPOJIEM
U OLIEHKOM PEe3yJIbTaTOB JESTeIbHOCTH 00YyYaromerocs.

Lenu camocTosTENEHON PaOOTHI:

— CHCTEMaTHU3allis W 3aKPEIUICHHE TMOJYYCHHBIX TEOPETHUYECKHX 3HAHWU U TMPAKTHUECKUX
YMEHHUH CTYJEHTOB;

— yriIyOJieHUE U pacliipeHre TeOPEeTUIECKUX 3HAHUM;

— (opMupoBaHHE YMEHUN HCHOJIb30BaTh HOPMATHBHYIO M CIPAaBOYHYIO JTOKYMEHTAIMIO,
CHEIUANIBHYIO JIUTEPATYPY;

— pa3BHUTHE MMO3HABATEIHHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYIEHTOB, OTBETCTBEHHOCTH H
OpraHU30BaHHOCTH;
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— (popMupoBaHUE CAMOCTOSATETLHOCTH MBIIIJICHHSI, TBOPYECKON HHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U cCaMOpealln3allly;

— pa3BUTHE UCCIEAOBATEIILCKUX YMEHUM U aKaJeMUYECKUX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCS HMHIWBUIYATbHO WM TpyNnaMu
CTYZCHTOB B 3aBUCUMOCTH OT IIeJIH, 00BbeMa, YPOBHS CIIO)KHOCTH, KOHKPETHOM TEMAaTHKH.

TexHosorust opraHu3aly CaMOCTOSTENIbHON paboThl CTYJEHTOB BKIIOYAET UCIOJIB30BaHUE
UH(POPMALIMOHHBIX 1 MAaTEPUAIbHO-TEXHUYECKUX PECYPCOB 00pa30BATEIBHOIO YUPEKICHHS.

[lepen BBIMOSHEHHEM OOYYAIONIMMUCS BHEAYJIUTOPHOM CAMOCTOSTEIBHOM PabOTHI
MpEeno/iaBaresib MOXET MPOBOJAUTh HHCTPYKTaX IO BBINOJTHEHUIO 3aJaHus. B WHCTpyKTax
BKJIIOYAETCS:

— 1eJb U CoJIepKaHue 3aJaHus;

— CpPOKH BBITIOJTHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITTOTHEHHH.

WHCcTpyKTax MPOBOAMTCS MpEnojaBaTesieM 3a CYeT 0O0beMa BpPEMEHH, OTBEICHHOTO Ha
U3Yy4YeHUE JUCIUTUINHBIL.

KoHTposib pe3ynbTaTOB BHEAYAMTOPHON CaMOCTOSATEIBLHONH pPabOThI CTYIEHTOB MOJXKET
IPOXOJUTH B MUCbMEHHOM, YCTHOW WJIM CMELIaHHOH (opme.

CTyAeHTbI JOKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM padoTe Kak K HAaMBa)KHEHIIIEMY CPE/ICTBY
3aKpeIUICHUS] U PAa3BUTHUS TEOPETUYECKUX 3HAHUHU, BHIPAOOTKE €IUHCTBA B3TJISJOB HA OTACIbHBIC
BOIPOCHI Kypca, MPUOOpPETEHUsI ONMpPE/EICHHBIX HAaBBIKOB M HCIOJIb30BaHUSA MpodecCHOHaTbHON
JTUTEPATYPHI.

[Tomemenust uisi camMOCTOSITENbHON pPabOThl 00YyYarOMIMUXCS JOJKHBI OBITH OCHAIIEHbI
KOMIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKIIOUEHUS K ceTu «/HTepHeT» u obecrieueHrneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00ydaromuecs T0JDKHBL:

— TpocMaTpUBaTh OCHOBHBIE ONpeeNeHUs U (DaKThI;
— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA HA JIEKLIMOHHOM 3aHSATHH MaTepuaj U JOMOJHUTH €r0 C

Y4ETOM PEKOMEHJOBAHHOM O JAHHOW TEME JIMTEPATYPHhI;

— U3YYUTh PEKOMEHJIOBaHHYIO JUTEpPaTypy, COCTABIATH TE3UCHI, aHHOTALUU M KOHCIIEKTHI

HanboJee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIbHO BBITIOHATH 33/IaHUsI, aHAJIOTUYHBIE MpeJIaraéMbIM Ha 3aHATHUSX;
— HCIIOJIB30BaTh VI CAMOIPOBEPKU MaTepHalibl (POH/IA OLCHOYHBIX CPE/ICTB;
—  BBINIOJIHATH JOMAIIIHUE 33JIaHUS 110 YKA3aHUIO MPETo/1aBaTellsl.

PexomMengauum no o0y4eHuro HHBaauA0B 1 jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMuAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpYruMu oOOyyarolUMHUCS, TaKk M B OTAENbHBIX TIpynmax. llpeamnomnaratorcs
CHeIMallbHbIC YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBaIUaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckiii  cocraB 3HAKOMUTCS € TICHXOJIOTO-(PU3NOIOTHYECKUMU
0COOCHHOCTSIMU OOyuaromuxcss WHBanuAoB W ymn ¢ OB3, MHIWBHAYanbHBIMH IPOTPAMMAMU
peabunuTauy HHBAIUAO0B (TTpu HanuuK). [Ipn He0OX0AMMOCTH OCYIIIECTBIISACTCS JOTIOTHUTEIbHAS
MOJIJIEPIKKA MIPETOJaBaHuUs ThIOTOPAaMU, TICHXOJIOTaMH, COLUATbHBIMUA PAOOTHUKAMHU, MPOIIEIITUMU
MOJIFOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (y1B. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEaIoJiaracTcsi HCIOJIb30BaTh COIMATbHO-AaKTUBHBIE H
peduiekcuBHBIE METOJBl OOyYEHHs, TEXHOJOTWH COLMOKYJIBTYPHOM peadMIUTallii C LEeNbIo
OKa3aHHs TOMOUIM B YCTAHOBJICHUU MOJHOILIEHHBIX MEXJIWYHOCTHBIX OTHOIICHUH C APYyTUMHU
CTYZCHTaMH, CO3JJaHUU KOM(POPTHOTO IICUXOJIOTHUECKOT0 KJIMMaTa B CTyieHYeckoi rpynre. [logdop
U pa3paboTka y4eOHBIX MaTepUajoOB IMPOMU3BOAATCA C Y4YETOM IIPEJOCTAaBJICHUS Marepuaia B

16



pasnmuuHbIX (opMmax: ayJaHalbHOW, BU3YaJIbHOM, C HMCIOJB30BAaHUEM CHCIHAIBHBIX TEXHUUYECKHX
CPEICTB U HHPOPMAITMOHHBIX CUCTEM.

Menunamatepraibl  Tak)Ke CJIEAyeT HCIOJb30BaTh W aJalTHPOBATh C  YYETOM
WHAUBUIYATBHBIX OCOOEHHOCTEH 00yueHuss nHBaU 0B u Ul ¢ OB3.

OcBoeHUE TUCHUIIMHBI MHBaUAaMU 1 uiaMu ¢ OB3 ocymiecTBIiIsIeTcs: ¢ MCIOIb30BaHUEM
cpencTB oOydeHHs OOIIero M CIeNHUaIbHOrOo Ha3HaueHUs (NMEPCOHATBHOTO U KOJUIEKTHBHOTO
WCIIOJIB30BaHUs). MaTepHalbHO-TEXHUYECKOE OOECIEUYCHHE MPEeayCMaTPUBAET MPHUCIIOCOOJICHHE
ayJIMTOpUi K Hy’KJaM MHBanuA0B u un ¢ OB3.

®opma NpoBeICHUs aTTECTALMU I CTYyACHTOB-MHBANUAOB U ul ¢ OB3 ycTanaBiuBaercs
C Y4YeTOM WHIMBUAYAIbHBIX Icuxodusmdecknx ocobenHocteit. s maBamuaoB u ami ¢ OB3
npeaycMaTpuBaeTcs TOCTymHas hopMa MpeoCTaBICHHS 3aJaHui OIIEHOYHBIX CPECTB, @ HMEHHO:

— B MEYATHOM WJIU SJIEKTPOHHOU opme (IS JIUIl C HAPYIICHUSIMH OMIOPHO-BUTATEIILHOTO
amnrmapara);

— B nmedaTHOH ¢opMe WM DSJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IMPUPTOM U
KOHTPACTHOCTBIO (ISl JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIYX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

CryneHTaM ¢ MHBAIMAHOCTHIO U iuiiam ¢ OB3 yBernuuBaeTcs Bpems Ha IOJArOTOBKY OTBETOB
HAa KOHTPOJBHBIC BOMPOCHL. JIJIsi TakWxX CTYAEGHTOB TMpeaycMaTpuUBaeTCs JAOCTyMmHas ¢dopma
MIPEI0CTaBIICHUS OTBETOB Ha 3a/IaHMsI,  UMEHHO:

— THUCHhMEHHO Ha OyMmare WM HaOOpOM OTBETOB HAa KOMIBIOTEPE (VIS JIUI] C HAPYIIICHUSIMHU
clIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXKHBIX BAPHUAHTOB C HMCIIOJIb30BAHHEM YCIYT aCCUCTEHTA (ISt
JIUI] C HAPYIICHUSMH OMTOPHO-BUTATEIILHOTO aIllapara);

— YCTHO (17151 JTUI] C HAPYIICHUSIMHU 3PEHHUS, OTIOPHO-IBUTATEILHOTO aIlliapaTa).

[Tpu HEoOXommMoOcTH i OOYyYaromMXCs ¢ WHBATMAHOCTRIO W juil ¢ OB3 mporemypa
OIICHUBAHMSI PE3YJIbTATOB OOYUCHHS MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOI 6a3bl, HEOOXOIMMOI 1JIs1 OCYIIECTBJIEHUSA
00pa30BaTeIbLHOIO NMpPoIecca Mo JMCUUILIHHE

YueOnas ayauropus «Kadbuner nHGOPMAIMOHHO-KOMMYHMKAIMOHHBIX TEXHOJIOTHID,
IpeJHa3HauYeHHAas AJs MPOBEACHUs Y4YeOHBIX 3aHATUH, NPEIyCMOTPEHHBIX HacTosAlleH pabodein
IPOTPaMMOi THCIUIUINH, OCHAIIICHHAs: 000pYyIOBaHUEM U TEXHHUYECKUMH CPEICTBAMH O0YUYEHHUs, B
COCTaB KOTOPBIX BXOJAT: KOMIUIEKTHI CIEIUAIN3UPOBAHHON ydyeOHON MeOenu, JocKa KilacCHasd,
MYJBTUMEAUNHBINA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEP IPENOAABATENS U KOMIBIOTEPHI AJIs
pa®oThl O0ydYaroIUXcs C YCTAHOBJIEHHBIM JIMIIEH3MOHHBIM IIPOTPaMMHBIM OOECIEYEHUEM, C
BBIXOJIOM B ceTh «VIHTEpPHET» M JOCTYNOM B SJIEKTPOHHYIO HMH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

ITomemenne A5l CaMOCTOSITENIbLHONH PadoThl 00YUaIOIIUXCS — ayJAUTOPHs, OCHAIICHHAS
CIIEAYIOUIMM O0OpyIOBaHMEM M TEXHUYECKMMH CPEACTBAMHU: KOMIUIEKTHI CIIELUAIN3UPOBAHHON
yueOHOIl MeOenu, KOMIBIOTEPhl C BBIXOJOM B ceTh «VIHTEpHET» M TOCTYIIOM B 3JIEKTPOHHYIO
MH(POPMALMOHHO-00pa30BaATENbHYIO CPEy, MyJIbTUMEIUIHBII IPOEKTOP, SKpaH, JOCKA KIacCHasl.

17



	1. Цель и задачи дисциплины
	2. Место дисциплины в структуре основной профессиональной образовательной программы высшего образования
	3. Объем дисциплины в зачетных единицах и академических часах с указанием количества академических часов, выделенных на контактную работу обучающихся с преподавателем (по видам учебных занятий) и на самостоятельную работу обучающихся
	4. Перечень планируемых результатов обучения по дисциплине, соотнесенных с планируемыми результатами освоения образовательной программы
	5. Содержание дисциплины
	6. Структура дисциплины по темам с указанием отведенного на них количества академических часов и видов учебных занятий
	7. Перечень учебно-методического обеспечения для самостоятельной работы обучающихся по дисциплине
	8. Перечень вопросов и типовые задания для подготовки к промежуточной аттестации
	8.1. Перечень вопросов для подготовки к зачету с оценкой
	8.2. Типовые задания для оценки знаний
	8.3. Типовые задания для оценки умений
	8.4. Типовые задания для оценки навыков
	9. Перечень основной и дополнительной учебной литературы, необходимой для освоения дисциплины
	9.1. Основная литература
	9.2 Дополнительная литература
	10. Перечень ресурсов информационно-телекоммуникационной сети "Интернет", необходимых для освоения дисциплины и информационных технологий, используемых при осуществлении образовательного процесса по дисциплине, включая перечень программного обеспечени...
	11. Методические рекомендации по организации изучения дисциплины
	12. Описание материально-технической базы, необходимой для осуществления образовательного процесса по дисциплине

		2025-05-30T16:55:35+0300
	АНО ВО "ИНСТИТУТ МЕЖДУНАРОДНЫХ ЭКОНОМИЧЕСКИХ СВЯЗЕЙ", ИНСТИТУТ МЕЖДУНАРОДНЫХ ЭКОНОМИЧЕСКИХ СВЯЗЕЙ, ИМЭС




