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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomoexu 38.03.05 busnec-unghopmamuxa,
HanpasienHocmb (npoghuns) « Ungpopmayuonnvie mexnonoeuu 6 6usHece»

Pabouast mporpamMmmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepOo U TAMM-MEHEIPKMEHT) BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HampaBiaeHuto moarotoBkd 38.03.05 busnec-unpopmaruka, HampaBiIeHHOCTh (TIPOQHIIb)
«MH(popMaIIIOHHBIE TEXHOJIOTUH B OM3HECEe» M MpeaHa3HaueHa Uisi 00y4aroImuxcs M0 OYHOH U
OYHO-3209HOU popMaM 0OydeHUSI.

© MHCTUTYT MEXAYHAPOIHBIX SdKOHOMUYECKUX CBsI3eid, 2022
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1. Iean u 3agau AUCHUILIHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TaMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM ¥ KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJAax M MpaBHJIaX AOCTHIKECHUS JTUIHOU
7 (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JIaCTH
OpraHu3alii BPEMCHU;

— TIONyYeHHWE 3HAHWW O COBPEMEHHBIX KOHIICHIUAX, IOAX0JaX, TEXHOJOTHUIX
palMOHANFHOM OpTraHM3aIlMM HWCIOJIB30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
PO ECCHOHATLHOTO PA3BHUTHS;

— W3y4YEHHUE TEXHOJOTHH A(PQPEKTUBHONW OpraHM3alMU BPEMEHH Ha IEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3[aHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO IEJICTIONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHaAIbHOMI
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuuruimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh yd4eOHOro TuTaHa, 1o HampasieHuio mnoarotoBku 38.03.05 busnec-undopmaruka,
HarnpaBieHHOCTh (1poduib) « MTHpOpMaMOHHBIE TEXHOJIIOTUU B OU3HECEY.

3. O0beM JUCHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYECKUX 4acax ¢
yKa3aHHeM KOJH4YecTBa aKaleMUYeCKUX YaCcOB, BbIIeJIeHHBIX HA KOHTAKTHYI0O padoTy
00y4YaIIKUXCs ¢ mpenogaBaresieM (110 BUAAM YUeOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

O6m1ast TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 3 3auéTHBIE eTMHUITBI, Bcero — 108 vaca.

Bcero yacos
Bup yueOHoit paboThl ouHast opma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora ¢ npenogasartesem (Bcero) 28 8
B ToMm uncre:
3aHATHSA JIEKIIMOHHOI0 THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocTrosiTe/ibHasi padoTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHs N0 JMCHUIIJINHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Koa v HaumMeHoBaHue

Koa v HanmMeHoBaHue

Pe3yabTarhl 00y4eHnusi mo

KoMIleTeHIuu(uii) HHAUKATOPA TOCTHKEHUSA
AUCHMILINHE
BBINYCKHUKA KOMIIETeHIIHU U
Camoopranuszanus u NYK 6.1 3HaTh: OCHOBHBIE TIOHSTHS,
camMopa3BuTHe (B TOM Hcnone3yer HMHCTPYMEHTBl W | TEPMUHOJIOTHIO TalM-

ymcie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOMM BpEMEHEM,
BBICTpauBaTh U
peain30BbIBaTh
TPAcKTOPHIO
caMOpa3BUTHS HA OCHOBE
MPUHITUIIOB 00Pa30BaHUS
B TEUEHUE BCEU KUZHU

METOJIbl YTPaBJICHHUSI BPEMEHEM
IPHU BBIIOJIHEHUU KOHKPETHBIX

3aj1ad, MPOEKTOB, npu
JOCTHKECHUU MMOCTaBJICHHOMN
M.
YK 6.2
BricTpaniBaer u  peanusyer
MIEPCOHAJIbHY IO TPAEKTOPHIO

HEIPEPHIBHOTO 00pa3oBaHUs W
CaMOpa3BUTHS HA €r0 OCHOBE.

MEHE/DKMEHTa, HEOOXOIUMBIE ISt
JOCTHKCHUS TTOCTABJICHHOW LIEJH B
poeCCHOHATLHON IeATEILHOCTH.
YMeThb: aHaIU3UPOBaTh, OTOMPATH
U WCIOJB30BaTh  HWHCTPYMEHTHI
TaliM-MEHEKMEHTa, B TOM YHCIC
TUIst caMopeann3anuu B
npodecCHOHATBLHON 1eATEbHOCTH.
Baaners: HaBBHIKAMH TPUMEHCHUS
METOJIOB, WHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA 1A
3¢h(HEeKTUBHOTO CaMOpPa3BUTHS U
YIIPaBJICHUSI KapbEPOU.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO0 TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHE)KMEHT, TalM-MEHEKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneit. «Life management» W ku3HEHHBIC lieTH. DOpPMyITHpPOBaHUE
ueneit: SMART-kpurepuu. SMART-11enu v HaALelu: JABE CTPATETUU
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu xu3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JEeSTeIbHOCTH ¢ MPUMEHEHUEM WH(GOPMAIMOHHBIX TEXHOJIOTHH.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss  MaWHI-MEHEIHKMEHT ¢
MCIOJIb30BAaHNEM UHTEJIEKT-KapT AJIs co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHJI-MEHEIKMEHT.
3HaueHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3alud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JAaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON NeATENBHOCTH. VICmomb30BaHWE WHTEIUIEKT-KapT —JUIs
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB:  MaTpHuila OW3eHxayl’pa, MaTpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAILHOW OLIEHKH KaK TEXHOJOTHMHM MpPEeJOTBPALCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpaBHEHHMSI [ PACCTAaHOBKH IPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTHH. ConmanbHas
OTBETCTBEHHOCTb U €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COLIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOLIEHMSX. OCHOBHBIE
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  MX  y4eT B
npohecCHOHATILHON IESTEIIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTtHOe pacnipenenenue paboyeil Harpy3Ku Npu pelIeHuu Yu4eOHbIX
u npodeccuoHanbHbIX 3anad. [IpaBuna opranuzanuu 3¢QeKTuBHOTO
ornbixa. DddextuBHBIA coH. CaMOHACTpoiKa Ha peEHICHUE 3ajad:
MeTOABbI, crnocoObl. DpdekTuBHOE peuieHne OONBIINX TPYIOEMKUX
3amad. TexHuka paboOThl ¢ 3afauaMu — «cloHammu». Mcronb3oBaHue
CMAPT-kputepueB ans noazafad. PemieHue Menkux HEOPHUSATHBIX
3ajad.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas pa6ora, 4ac. Camocron
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, gac.
THOA qac.
1. | CymHocTh W onpeesieHue 2 2 12 16
MOHSITHS «TAM-MEHEKMEHT.
2. | XpOHOMETpaxX. 2 2 12 16
3. | [lmanupoBanue. 2 2 14 18
4. | DddexTuBHBIA 0030p 32124 2 2 14 18
5. | Ilpuopurersl. MeTo b 2 2 14 18
pacCTaHOBKH MPUOPUTETOB
6. | CamoMotuBanus. Pactipenenenue 4 4 14 22
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUs
KonTakTHas padoTa, yac. Camocron
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust TejbHass | Bcero,
n/n JTUCIUIIINHBI JeKHuoHHOro | CeMuHapbI padora, gac.
THIIA yac.
1. | CymHOCTH M OHpENENeHHe 1 - 16 17
MOHSTUS «TaliM-MEHEIPKMEHT.
2. | XpOoHOMETpax. 1 - 16 17
3. | IlnanupoBanue. 1 - 16 17
4. | DddexkTuBHBIN 0030p 33124 1 - 16 17
5. | IIpuopurersl. MeTosl 1 - 16 17
pPAacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pacipenenenue 1 2 20 23
pabouel Harpy3Ku
HUTOTI'O: 6 2 100 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeHusl JIs CAMOCTOSITeIbHOH PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTensHast pa60Ta ABJISICTCA OJHUM U3 OCHOBHBIX BHUJ0OB y‘IeGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO IMpoliecca U UMEET CBOEH Lieblo: TITyOOKoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI0 TUIIOB U 00ecreyrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.
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BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHsTuid «Kapbepa» u «KuszHenneli mnyth». Kapbepa u
npodeccuoHaIbLHOE pa3BUTHE.

4. Kapbepa Kak OJIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo10/10THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphEPBI.

Bunsl kapeepbl. Konyc kapbepsl. Moienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue Kak GyHKIUS YIIPaBICHUS.

9. Onpenenenrue W3HAYAIBHOM, «CTApTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJIbTaTOB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
JeATEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHasi, TmpeAnonaramIias MOPOJABMKEHUE 110 CTYICHIM CIIY)KeOHOM
JIECTHMLIBI, U1 TOPU30HTAIbHASI Kapbepa, MIPOXOsIias B IPeeiax OJHOTO YPOBHS YNpAaBICHMUS,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TIOJDKHOCTH, a Mo 19ac U MpogeCcCuu.

12. JIBWxKy1ine MOTHUBBI Kapbephl.

13. OtcyTcTBHE NMEPCHEKTUB MPOJABHKEHUS (IICUXOJOTHYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBCHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBbl JKU3HW», IIOUCK IIyTed
MPUCTIOCOOJIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepe.

14. TlonsiTe U LEIM OPraHU3aMOHHOTO YIPABJICHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH IEPCOHAIIA.

18. TlpumeHeHune Teopuil MOTUBAIIUMY TIPU MTOCTPOEHUN Kaphephl EPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJACIUPOBAHUE.

20. ITonuTuka ynpaBieHUs: Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl UHIUBU/IOB.

22. JlemoBasi OlieHKa MEpCOHAIA.

N

Tematuka pedeparTos, 3cce 0 JUCHUTIHHE

1. TaiiM-MEHEIKMEHT CTyJEHTa: OCOOCHHOCTH OpTaHM3alldd BPEMEHU CTYJICHTA,
HHCTPYMGHTBI, TCXHHUKU, HpI/IeMBI OpFaHI/I3aI_II/II/I BpeMeHI/I.

2. TaliM-MEHEDKMEHT JCJIOBOTO YEJIOBEKAa: aKTyallbHble MPOOJeMbl M CIOCOOBI HX
peuenus.

3. Ocobennoctu HUCIOJIL30BAHUS TEXHUK TallM-MEHEKMEHTA B CBOEH
npodecCHOHATBLHOMN 1eATEIbHOCTH.

4. CnocoObl caMOHACTpPOWKM Ha paloTy (aHAIUTUYECKHH 0030p MO MaTepuaiaM
OTKpI:ITBIX I/ICTO‘-IHI/IKOB).

5. CmocoObl pacmpeneneHuss padodueit (yueOHOW Harpy3ku). 3Hau€HHE HWHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
HUCIIOJIB30BAaHUS METOdA AJIs peLHeHI/IH 6H3H€C-321,Z[a‘-1.

7. OcoOeHHOCTH OpraHu3allM¥ BPEMEHU M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
HpaKTquCKOﬁ ACATCIIBHOCTHU opraHmauI/m.

8. «ManeHbKkue XUTPOCTH» TaM-MEHEKMEHTa: HanboJiee MOMmyJIsIpHbIE HHCTPYMEHTHI
OpraHW3aIy BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).

9. HupopmaoHHbIE TEXHOJIOTUHU B INITAHUPOBAHUU NMPO()ECCHOHAIBHON S TETbHOCTH.
10. CommanbHasi OTBETCTBEHHOCTh U Kaphepa.

Pacnpenesienne caMoCTOSITEIbHOM PadOTHI 110 TEMaM M BHIaM

Bunpl, popmbl 1 00BEMBI CaMOCTOATENBHONW pabOTHI CTYACHTOB MPU M3YYEHUU aHHOM
JTUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepKaHueM U OTPaKEHBI B CIEIYIOIICH Ta0uIie:

HaumenoBanue TeM

O0BeM caMoCTOATENLHOM

Ne Buja camocrosiTeJILHOM padoThI
n/n (pasneios) padoThbI ouHas (hopMa |  OYHO-3a0YHAs
JHCITHILTAHET 00yUeHHUs dhopma o0yueHHUs
1. | Cymnocts 1 Pabota ¢ nurepatypoi, 12 16
orpezieNieHue MOHATUS BBITNOJTHEHHE 3a/1aHUH,
«TaM-MEHEIPKMEHT). MOATOTOBKA K 3aHSATHUSIM,
HamucaHue pedeparos, 3cce
2. | XpoHOMETpax. PaGora c nureparypoi, 12 16
BBITTOJTHEHME 3aJIaHU,
MOATOTOBKA K 3aHSATHUSIM,
HanucaHue pedeparos, 3cce
3. | IlnmanupoBanue. PaGora ¢ nmureparypoi, 14 16
BBITTOJTHEHME 3aJIaHUM,
MOATOTOBKA K 3aHSATHUSIM,
HanucaHue pedeparos, 3cce
4. | DddexTuBHBI 0030p Pabota ¢ nurepatypoi, 14 16
3a1aqy BBITNOJTHEHHE 3a/1aHUH,
MOATOTOBKA K 3aHSATHUSIM,
HanucaHue pedeparos, 3cce
5. | [Ipuopurersl. MeTobl Pabota c nutepatypoi, 14 16
paccTaHOBKH BBITIOJIHEHHE 3aJaHUH,
MIPUOPHUTETOB MOATOTOBKA K 3aHATHIM,
HanucaHue pedeparos, 3cce
6. | CamomoTHBaIus. Pabota c nurepatypoi, 14 20
Pacnpenenenue BBITIOJTHEHHE 3aJaHUM,
paboueii Harpy3Ku MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
NUTOI'O: 80 100
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8. IlepeyeHb BONPOCOB M THUIOBBIE 3aJaHMS JJISI OATOTOBKH K 3a4eTy C OlleHKOM
8.1 IlepeyeHb BONPOCOB /ISl MOATOTOBKH K 324€Ty € OLl€eHKOM

1. TloHsiTHE U CYUTHOCTH TAM-MEHEIKMEHTA.

2. Wctopus cTaHOBIEHUS OTEYECTBEHHOIO TAM-MEHEI)KMEHTA.

3. CoBpeMEeHHBIM TalM-MEHEIKMEHT, TalM-MEHEKMEHT KaK CHCTEMa: OCHOBHBIE
YPOBHH.

4. OCHOBHBIE MOHATHS U OTNIPEICIICHHUS LIeJICTIOIaraHusl.

5. IIpoakTUBHBIN U PEAaKTUBHBIN MOIXOAbI K )KU3HU: ONIPEACICHUE, Pa3INUMsl, 3HAUUMOCTD
JUTSL 1I€JIeIOCTUKEHUSI.

6. Pacumpenue npoaktuBHOCTH: «KpyT 3200T» 11 «KpyT BIustHUN.

7. LleHHOCTH KaK OCHOBA IIeJIeIOJIaraHusl.

8. MeMyapHUK KaK HHCTPYMEHT JIJIsl OTIPEICTICHUSI CBOMX 0Aa30BBIX IIEHHOCTEH.

9. Noaxons! k onpenenenuro meneit. «Life management» 1 KU3HEHHBIE LIEIH.

10. ®opmynuposanue uenei: SMART-kpurepun. SMART-uenu u Haauenu.

11. /IBe crpaTterun nenenoctukeHus. « Boponka maros» u «Beep BO3MOKHOCTEN.

12. Crparernueckas KapTOHKa KaK HHCTPYMEHT CTPATETHYECKOTO LieJIeToIaraHusl.

13. KiroueBbie 0071aCTH KU3HH: ONPEIEICHHUE.

14. Ienu u KIr04YeBBIC 00IACTH KU3HHU.

15. Kapra xi1roueBbIX 00J1acTeid )KU3HH.

16. OcoGeHHOCTH BpeMEHHU KakK pecypca.

17. Tlornoturenu BpeMeHU: ONpeieTICHUE MOHATHUSI, OCHOBHBIEC BUJIbI IOTJIOTUTENICH.

18. CrtocoOb1 MuHUMU3AIY HEAP(HEKTUBHBIX PACXOI0B BPEMEHHU.

19. Onpenenenue NOHATHUSA, CYyTh U 3a/1a4l XPOHOMETpaxa.

20. TexHHKa MTOJTHOTO XPOHOMETPAXKA.

21. TexHuKa COKpAIIEHHOTO XPOHOMETpaxa.

22. Ananu3 nuaHoi 3(h(PEKTUBHOCTH HA OCHOBE JIAHHBIX XPOHOKAPTHI.

23. Knaccugukaius pacxo/10B BpDEMEHH.

24. TunuvHbIe 3aTPyAHCHUS BEACHUS XPOHOMETPaXKa U CITOCOOBI MX MPEOI0ICHUSI.

25. HeoTHOPOJIHOCTh BPEMEHU: JIMHEHHOE U HEJIMHEUHOE BPEMSI.

26. JIpa Tuma 3agad.

27. OnpeneneHue NOHATUSA KOHTEKCT. OCHOBHBIE TUIIBI KOHTEKCTOB.

28. OnpeneneHre NOHATHS U 3a]]a4 KOHTEKCTHOTO TIJIaHUPOBAHMSL.

29. TexHMKa KOHTEKCTHOI'O IUIAHUPOBAHMSL.

30. MHCTpYyMEHTBI KOHTEKCTHOTO INIAHUPOBAHUS.

31. [InanupoBanue maHs. Tpu THMA EKEAHEBHBIX 3a7ad: OJKECTKUE, THOKHE,
OI0/KETUPYEMBIE.

32. AAropuT™ IUIaHUPOBAHMSI €KETHEBHBIX 3a/1a4 Pa3HOIO THUIIA.

33. Metrop CTpYKTypUPOBAHHOTO BHUMAaHUS.

34. IlnanupoBaHKE Ha OCHOBE METO/Ia CTPYKTYPUPOBAHHOTO BHUMAHMUSI.

35. 'Opr30HTHI IUIAHUPOBAHUS.

36. Pe3ynpTaTo-opueHTHpOBaHHOE IIaHUpoBaHUEe ((hopmyia 3¢pPeKTUBHON MOCTaHOBKU
3amay).

37. Pe3ynbTaTO-OpUEHTUPOBAHHOCTh W KOHKPETU3UPOBAHHOCTH 3aJlay: pa3iuyus,
00J1aCTH TPUMEHEHUS.

38. CyTb 0030pa 3a/1a4 B TAM-MEHEKMEHTE.

39. OcHOBHBIEC MOHSTHUS U ONPEICTICHHUS.

40. MHCTpYyMEHTHI co3maHus 0030pa 3amad: OCOOCHHOCTH W TMPEUMYINECTBA KaKIOU
TPyl UHCTPYMEHTOB.

41. KoHTpoOJbHBIE CITUCKH. [IByXMepHBbIE TpaduKkH.
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42. Texnonorust MailHA-MEHEKMEHT C MCIOJIb30BAHUEM MHTEIJIEKT-KapT IJI CO3JaHUs
s dexkTuBHOrO 0030pa 3a1a4.

43. Ob6nactv MPUMEHEHHUSI TEXHOJIOTHH MaitHI-MEHEPKMEHT.

44. 3naueHre WHTEUIEKT-KapT KaK MHCTPYMEHTa BH3yalu3alluu [UIsl OpraHHU3alUH
cucTeMbl cOopa HeoOX0IMMON HH(pOpPMAITHH.

45. PaznuuHble BUJIbI UHTEIUIEKT-KAPT, CEPBUCHI U PECYPCHI ISl UX CO3/IaHUS C ILIEJIbIO
cbopa nH(OpMaLMK B YCIOBUSAX KOMMYHUKALIUH, B TOM YHCJIE U B IPOEKTHOM J€ATEIHLHOCTH.

46. Vcnonb30BaHWE HMHTEUIEKT-KApPT IJI PACHIMPEHUs] CBS3€H M OOMEHa OMBITOM B
MPOEKTHOM IESATEIbHOCTH.

47. YupaBieHuecKas oJIC3HOCTh MPUMEHEHUSI HHCTPYMEHTOB CO3/IaHus 0030pa 3a1a4.

48. Onpenenenue, CyTh paCCTAHOBKHU IMTPUOPUTETOB B TAlIM-MEHEIKMEHTE.

49. Kpurtepun  NPUOPUTETHOCTU.  3HAYEHHE  PACCTAHOBKU  INPUOPUTETOB  JUIS
OpEeNOTBpalIeHUs] KOH(MIUKTOB B  YCIOBUSAX  JCJIOBBIX, MEXJIMYHOCTHBIX, TPYMIOBBIX
KOMMYHHUKAaIUH.

50. OcHOBHBIE CITOCOOBI M METOJIBI PACCTAHOBKHU TPHUOPUTETOB: MaTPHIIA.

51. Dit3enxay3pa MaTpuIla MHOTOKPUTEPUAIBHON OLIEHKU KaK CIIOCOOBI MPEI0TBPAIICHUS
BO3HHUKHOBEHHUS U Pa3BUTHS KOH(PIUKTHBIX CUTYallUi B yCIOBUSIX KOMMYHHUKAIUH.

52. TexHUKa NPHUMEHEHUS MaTPHUIBl MHOIOKPUTEPHUAIbHOW OLEHKH KaK TEXHOJIOTUU
MPEOTBPALCHHS] BOSHUKHOBEHHS] KOH(PJIMKTHBIX CUTYallUH.

53. Croco® momapHOro CpaBHEHUS AJIs1 pACCTAaHOBKHU MPHOPHUTETOB.

54. PaccTraHOBKa MPUOPUTETOB B €KETHEBHBIX 33/1a4aX C TOMOIILI0O MHOTOKPUTEPUATIBHOU
OLIEHKHU (COKpAILCHHBII BapHAHT).

55. Onpenenenre NpUOPUTETHOCTHU TOITOCPOUHBIX LIEJIEH, OIIPEIeICHUE IPUOPUTETHOCTH
TeKywmux 3anad. [Ipasuio Ilapero.

56. CormuanbHasi OTBETCTBEHHOCTh U €€ MPEIMETHBIE 00JIacTH.

57. OCHOBHBIE BU/Ibl COLIMAIBHOW OTBETCTBEHHOCTHU B TPY/IOBBIX OTHOIICHUSX.

58. OCHOBHBIC TPUHITUIIBI COITHATBHON OTBETCTBEHHOCTH U UX YYET B MPO(HEeCCHOHATBLHOM
JeATEeIbHOCTH.

59. HaBsizaHHass CpOYHOCTh M BaXXHOCTh, CTPATErMM OTKa3a, «PAaCUUCTKa» HaBA3aHHOU
BAYKHOCTHU U CPOYHOCTH.

60. I'pamoTHOE pacnpenencHue pabodeit Harpy3KH.

61. IlpaBuna opranuzanuu 3pHeKTUBHOTO OTAbIXa. D((HEKTUBHBIN COH.

62. CamoHacTpoiiKa Ha pelIeHre 3a/1a4: METO/Ibl, CHOCOOBI.

63. DddexTuBHOE perieHne OOMBIINX TPYAOEMKUX 3a/1a4.

64. Texnuka paboTHI € 3a/1a4aMU — «CJIOHAMM.

65. Hcnons3oBanue CMAPT-kputepueB ais noazanad.

66. PellieHre METKUX HENPUATHBIX 33/1a4.

67. UndopmaninoHHbIC TEXHOJIOTHH MIPH IITAHUPOBAHUHU pabOUYero BPEeMEHHU.

68. MHdopmaniioHHbIE TEXHOJIOTUH B pEIICHUHU POo(ecCHoHaIbHBIX 3a/1a4.

8.2 TunoBsbie 3aaHUA A OLECHKH 3HAHUN

1. [IpoaBmkeHue B Kakoi-m0o chepe nesTenbHOCTH, oApa3yMeBalroliee He CTOIBKO pOCT
IO TIOJDKHOCTH, CKOJIBKO MPO(ECCHOHANBHBIN POCT — 3TO:

a) mpodecCHOHATILHOE Pa3BUTHE;

0) nmpodeccuoHabHas Kapbepa;

B) npodeccruonanuzanus;

T') COITMaIu3aIus.
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2. YpaBiieHHE 1€JI0BOM Kapbepoi MOXKHO OMPEACIIUTh KaK:

a) pe3yJabTaT JIOCTHKEHHUI YEIIOBEKOM OCO3HAHHBIX MO3UIUN B TPYIOBOM JIEATEIHbHOCTH,
CBSI3aHHBIN C MPOo(deCcCHOHATBLHBIM U IOJDKHOCTHBIM POCTOM;

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaluii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMK M KOHTPOJIIO CITY>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro Ieeid, TOTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN U CKJIOHHOCTEH, a TAKXKe UCXOs U3
1esei, moTpeOHOCTEH, BO3MOYKHOCTEN U COIMMAIBHO-DKOHOMUYECKUX YCIIOBUH OpraHU3aIlNH;

B) OIHO W3 HANpaBICHUH KaJpOBOW pabOThI B OpraHU3allid, OPHUCHTUPOBAHHOE HA
ONpeeiCHuEe CTPATETUU U 3TANIOB Pa3BUTHUA U MPOJBUKECHUS CIICIIUATIUCTOB;

I') ONHUCAHHE ONTUMAJIBLHOIO NMYTH Pa3BUTHUSL COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMA B OPTraHU3aIMU, YETKO M HArJISIIHO OMHUCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUCT JJI TOTO, YTOOBI MOTYYUTh HEOOXOAMMBIE 3HAHUS U OBJIAJIETh HY)KHBIMHA HaBBIKAMU
1151 9 (HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. HecraOunbpHas kapbepa XapaKTepU3yeTCs:

a) CBsI3aHa C U3YYCHHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
TIOOPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPUOJOB CTAOWMIBHON NMpo(ecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIbl WM TepeMeHHOM  mpodeccun,
npodecCHOHATBLHOMN MepeOpUEHTAIINH;

B) MPEICTaBIsACT COOOW «IPsIMOE TMPOABHKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY THUITYy paOOThbI»;

I') XapaKTepu3yeTcs Kak «Ipo¢ecCHOHaTbHOE Pa3BUTHE C IPOXOXKICHUEM BCEX OCHOBHBIX
3TAIoB NMPOo(eCcCHOHANBHOM KU3HU»: BEIOOP Npodeccuu, STambl pa3BeIKH U OMPOOOBAHUS CBOUX
CHWJI B pa3HbIX cepax, meproj oBiaaeHus npodeccuei, ynpouHeHus B HEl, 3Tan COXpaHEHUs U
MOBBIIICHUS KBAIM(UKAINH, CIa] U T.J.

8.3 Tunosoe 3aganue 1719 OLEHKH YMEHMIT

Omnpenenurte, Kakue U3 MPHUBEACHHBIX B CIHCKE 337a4 — JKECTKHE, Kakue — THOKHe:
Hamnucate pedepar mo skoHomuke; B 16.25 mMO3BOHUTH B OT/IE] CHAOKCHUS HAaYaJIBHUKY OT/IENA;
IPOBEPUTH TJIATEKKU U BHECTU AaHHBIE B 0a3y; k 18.00 3akoHUMTH oT4eT mo npoekty «Emnen-
1020»; He 3a0BITh COCTaBUTh CIHCOK YydYacTHUKOB KoHbepeHmuu; B 17.00 cmate
KOMaHIUPOBOYHBIE B OYXTaJTepHiOo; MO3BOHUTH WHCIEKTOPY, BBIICHUTH, KaKHe H3MEHEHHUS
MPOM3O0ILIM B MOPSAJAKE HAYMUCIEHUs HaJlora;, HMOJATOTOBUTH CHpaBKy K 3acenaHuro Cosera
JupexTopos.

8.3 Tunosoe 3aganue aAJ1 OLEHKH HABBLIKOB

Kakue maru anropurma KecTKO-THOKOTO TUIAHUPOBaHUsI ObUTH BBIMIOJTHEHBI HEBEPHO B
MPUBEIEHHOM MPUMEDE.
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Bropmik 15 moabpa
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112.00 i il 2 S ocHD!
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15.00
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19 . 00&execHy uRPapiayira & BT
HAGCML Napadar Ha pabaiais
MECIIE

20,00 sabparb MUK 43 cepeLga
21.00
22.00
23.00
24.00

C momoIpio ABYMEpHOro rpaduka KOHTPOJS JENErMpPOBAaHHBIX 3a/lau 3allIaHupyHTe
KPaTKOCPOYHOE MEPONPUATHE T10 MOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.

9. IlepeyeHb OCHOBHOM U JOMOJHUTEIbLHOM Y4eOHOH JTUTEPATYPbI, HEOOXOAUMOI
JJIS1 OCBOEHMS TN CIUNJIMHBI

9.1 OcHoBHas1 uTEpPaTYpa

1. Cnunkosa, O. K. TlepcoHanbHbIl MEHEIKMEHT : yuyeOHoe mocobue ams By3oB / O. K.
CnunakoBa. — Mocksa : U3marensctBo FOpaiit, 2022. — 105 c. — (Briciee oOpa3oBanue). —
ISBN 978-5-534-13553-4. — Texkct : anexkrponHsid // OOpa3oBarenbHas miatdopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/497385
Cauna, H. B. TaiimMm-MeHe»KMEHT B 00pa3oBaHuu : yuebHoe mocobue aiis By308 / H. B.
CaguHa, E. B. JlonanoBa. — Mocksa : U3narensctBo FOpaiit, 2022. — 162 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-12668-6. — TekcT : anekrponHslii // OOpa3oBaTenbHas
miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/496398

9.2 JlomostHUTEIBHAS IUTEPATYPA

1. Icuxonorust ynpapieHus nepcoHanoM: yueOHuk Juist By3oB / E. W. Poros [u np.]. —
Mocksa: U3marensctBo FOpaiit, 2021. — 350 c. — (Bricmee o6pazoBanue). — ISBN 978-5-534-
03827-9. — Teker: snextpoHHbi // OOpaszoBatensHas miardpopma HOpaiit [caiit]. —
URL: https://urait.ru/bcode/469233

2. Ilerpenko, E.C. CoBpemMeHHble HMHCTPYMEHTHI TalM-MeHemKkMeHTa=Modern time-
management tools: yauedHoe mocodue: [16+] / E.C. Ilerpenko, JI.B. [llabantuna, A.B. Bapmamos.
— Mocksa: KpeatuBHas skoHoMuKa, 2019. — 86 c.: uin. — Pexxum nocryna: no noamnucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621 — bubnwmorp.: c. 82 - 83. — ISBN 978-5-
91292-294-7. —DOI 10.18334/9785912922947. — TekcT: 3MeKTPOHHBII

3. KoprniopatuBHas ~ conuanbHas  OTBETCTBEHHOCTH : y49eOHUK  JUIsi  BY30B /
B. A. T'opdunkens [u ap.] ; mox penakuueii B. f. T'opdunkens, H. B. Poquonosoit. — 3-e usgm.,
nepepad. um gom. — MockBa: MWsmarensctBo IOpaibit, 2022.— 490 c. — (Bsicuiee
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https://urait.ru/bcode/496398
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obpazoBanue). — ISBN 978-5-534-14561-8. — Tekct : snextpoHHsiid // OOpa3zoBarenbHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/489129

10. Ilepevyennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAUIMOHHOM ceTH « AHTEpHETY,
HEeO0XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCYLIeCTBJIEHUHN 00pa30BaTeILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HHGpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcurerckas OMOINOTEKA OHITANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuHas AMEKTpOHHas OHOIMOTEKA
(HOB) «eLIBRARY.RU»

3. https://urait.ru - 9BC «Obpa3oBarenbHas miatdopma KOpaitt»

4. OdunnanbHBIA caiT TaiM-MEHEIKEPCKOTO €0o00I1IIeCTBA
http://www.improvement.ru/

5. https://student2.consultant.ru — onnaitH-Bepcust Koncyneranrllmtoc: CtyaeHT

JINeH3noHHoe NporpaMMHoOe odecreyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPAHIEMOE);

- Koncynpsrantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apy0exHO€e, CBOOOHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToaunuyeckue PECKOMEHIAIIUH ITO OPraHM3alluU U3YUYCHUSA TUCHUIIJINHDBI

Opraam3anus 00pa3oBaTENBHOTO TpOIecca pPEriaMeHTUPYETCS YYeOHBIM IUTAHOM H
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QopMupoBaHMM CBOCH HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaCKTOPUH
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMIUX AUCUUILUINH U PO ECCHOHATBHBIX
MOJyJIe, OCBOCHHBIX B TIPOIIECCE MPEAIICCTBYIOIIET0 OOYYEHHUs, KOTOPBIA OCBOOOXKIAET
00yyJaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBIN mpolecc MpH NPENoJaBaHUHM Kypca OCHOBBIBACTCS Ha MCIIOJIb30BAHUM
TPAOUIIMOHHBIX, WHHOBAIMOHHBIX H HWH()OPMAIIMOHHBIX 00pa30BATEIbHBIX TEXHOJIOTHI.
Tpaauunonnsie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUSMH CEMHUHApPCKOTO U
JCKIIMOHHOTO THIA. VHHOBaIMOHHBIE O0pa3oBaTEIbHBIE TEXHOJIOTMH HCIIONB3YIOTCS B BUJIE
IIMPOKOTO TPUMEHEHUSI aKTUBHBIX M HWHTEPAKTUBHBIX (OPM TPOBEIACHUS 3aHATHI.
NudpopmanmoHHble  00pa3oBaTeNbHBIC TEXHOJIOTMH  PEATM3YIOTCS IyTeM AaKTHBHU3AIHU
CaMOCTOSITENIbHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JeKIHOHHOTO THIA

JIeKIIMOHHBI KypC TMpEeanojaraeT CHUCTEeMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop o0s3aH MpeayNnpeIuTh CTyI€HTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoOMy yueOHUKY (YueOHUKAaM, Y4eOHBIM ITOCOOUSM) OyIE€T MPOYUTAH KypC.
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JlekMoOHHBIA KypC JO/DKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUU U 0OECTICUnBaTh
Oonee TIyOOKOe MOHUMaHUE Y9eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEeMEHH,
YyeM 3T0 TpedyeTcsi OONBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUEHUE MaTepHraa.

3aHATHS CEMHHAPCKOT0 THIIA

CeMuHapckue  3aHATHS ~ MPEACTaBISAIOT  co0Oil  JeTanu3anuio  JIGKIIMOHHOTO
TEOPETHUUECKOr0 MaTepuala, MPOBOIATCA B LEIAX 3aKpEIJICHUST Kypca M OXBAaThIBAIOT BCE
OCHOBHBIE pa3/IeIbl.

OcHoBHOU (hOopMOI TIPOBEACHHSI CEMHUHAPOB M TMPAKTUYECKUX 3aHITUN SBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBbHBIM Te€MaM, a TakKke
penieHue 3aad U pa3bop MPUMEpPOB M CUTyallMid B ayJWTOPHBIX YCIOBUAX. B o00s3aHHOCTH
IpenoaaBaTesisi BXOJAT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIbTHPOBAHHE CTYAECHTOB IO
COOTBETCTBYIOIIUM TeEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3aHITHUIX OLIEHUBAETCS O CIEIYIOIINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, MIpeijlaraeMple MpernojaBaTesieM;

— y4acTHe B IUCKYCCHSX;

—  BBINOJHEHHE MTPOCKTHHIX U UHBIX 33/IaHUN;

— aCCHUCTHUpOBAHHUE MPEMNOIABATEINO B IPOBEICHUN 3aHATUH.

Jlokitagpl U ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHS TEOPETUYECKUM
MaTepHalioM, a TaK’Ke KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OneHuBaHue NPAaKTUYECKUX 33JaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTrosTenbHas paboTa CTYJEHTOB — 3TO IPOLIECC AKTUBHOTO, II€JIEHANIPABIEHHOTO
NpHOOpPETEHUs] CTYACHTOM HOBBIX 3HAaHUH, yMEHHH 03 HEemOCPEeICTBEHHOTO Yy4YacTus
IpenojaBarenisi, XapakTepU3yIOIIMicS TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((EKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JEATEIbHOCTH 00YJarOIIerocs.

Ilenu camocToATEeTbHON PabOTHI:

— CHCTEeMaTH3alMs U 3aKperIeHHE MOJIYYEHHBIX TEOPETHUECKUX 3HAHUN U MPAKTUYECKUX

YMEHUH CTYICHTOB;

— yriyOJieHHe U paclInpeHUe TEOPETUYSCKUX 3HAHMIA,
— ($opMHpOBaHHE YMEHUH HUCIOIB30BAaTh HOPMATHUBHYIO U CIPABOYHYIO JOKYMEHTAIIHIO,

CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATENIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTU U

OpPraHU30BaHHOCTH;

— (¢GopMHpOBaHME  CaMOCTOSATEIbHOCTH  MBIIUICHHUS,  TBOPYECKOH  MHHUIIMATUBBI,

CIIOCOOHOCTEH K CaMOpa3BUTHIO, CAMOCOBEPIIICHCTBOBAHHUIO 1 CAMOPEATU3aIliu;

— Pa3BUTHUE HCCIIEIOBATEIHCKUX YMEHHUH U aKaIEMUIECKIX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCS HWHAMBUAYAIbHO WM TpyINIaMu
CTYJICHTOB B 3aBUCUMOCTH OT 11eJTH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHOM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX ¥ MaTEePHATLHO-TEXHHUYECKUX PECYpCOB 00pa30BaTEIBHOTO
YUPEXKICHUSI.

[Tepen BoITTONIHEHNEM O0YYAIOIIUMHUCS CAMOCTOATEIBLHOM paOOThI IIPEIoaBaTelh MOKET
MPOBOAMUTH MHCTPYKTAX 110 BHIMOJIHEHUIO 331aHUs. B HHCTpyKTaX BKIIOYAETCS:

— 1eJb U CoJIepKaHue 3aJaHus;

— CpPOKH BBITIOJTHEHHUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHBIE TUITUYHBIC OMIMOKU TIPU BHITIOTHEHHH.

HHucTpyKTax MpOBOJUTCS IMpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJCHHOTO Ha
U3YYCHHUE JUCIHUILTAHBL
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KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOM, YCTHOM WITM CMeIIaHHOU (popme.

CTyAeHTbl JOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBaKHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTIIeNIbHBIE BONPOCHI Kypca, NPUOOpETEHHsS] OINpEeAENEeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEpaTyphl.

[Tomemenust 11 caMOCTOSATENbHON pabOThl O00yUaIOIIUXCS AOKHBI OBITH OCHAICHBI
KOMIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» 1 obecnieueHneM
JOCTyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CpPely OpraHU3alnu.

[Tpu camocTosATepHON TPOPabOTKE Kypca 00ydaronIuecs JOKHBIL:

— TpOCMaTpUBATh OCHOBHEIC ONpPEEICHUs U (DAKTHI;
— TMOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHATUH MaTEpHAl U JOMOIHUTH €ro

C Y4€TOM PEKOMEHAOBAHHOM 10 JAHHOW TEME JIMTEPaTyphl;

— U3YYUTh PEKOMEHJIOBAHHYIO JINTEPATYPY, COCTABIATH TE3UCHI, AHHOTAIUM U KOHCIIEKThI

Haubosee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBHO BBIIIOJIHATH 33/I1aHUsI, AaHAJIOTUYHBIE MTPEIaraéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIECHOYHBIX CPE/ICTB;
—  BBIIOJIHATH JOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.

Pexomenganuu no o0yyennio HHBAJIUA0B U jul ¢ OB3

OcBoeHune TUCHMIUIMHBI HHBaNUAamMu U nunamMu ¢ OB3 mMoxker ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYarolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaraiorcs
CHIeIMalIbHBIE YCIOBUS IS MOJTydeHus oOpa3oBaHus nHBaIMaamMu u muiamu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00ydJaromuxcss uHBaIuaoB U null ¢ OB3, uHaMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBATUAOB (mpu Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOMJCPXKKA TMPENOoJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOLIEIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeaIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAlUd C IENBIO
OKa3aHHs MOMOILIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyIIie.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U UH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U aNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyUEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOeCTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIHUI0B U Jinil ¢ OB3.

dopma MPOBEACHUS ATTECTAlMM JUIS CTyJACHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PU3NYECKUX 0COOCHHOCTEH. J{71s1 NHBAaTUA0B
u qur ¢ OB3 mpenycmarpuBaeTcst qoctymHas (Gopma IpeaocTaBlIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B TMEYaTHOW WJIM DIEKTPOHHOM ¢dopMe (WIsi JHIl C HapyUICHUSIMH OMOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTtHOW (opMe WM DJICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHHMsSI ACCUCTEHTOM 3aJlaHusl BCIYX (U1 JIHI] C HAPYLICHUSIMH 3PEHUs).
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CryneHTaM ¢ MHBaIUMIHOCTHIO M junaM ¢ OB3 yBennuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB HAa KOHTPOJIbHBIE BOMPOCHI. J[J1s TAKKUX CTYA€HTOB MPETyCMaTPUBACTCS JOCTyITHAsE opma
MIPEI0CTaBIICHUS OTBETOB Ha 3a/IaHMs], @ UMEHHO:

— TMHUCBbMEHHO Ha Oymare wWid Ha0OpOoM OTBETOB Ha KOMIIBIOTEpE (I JIHMIl C
HapyIICHUSIMH CITyXa, PEeUH ),

— BBIOOpPOM OTBETA U3 BO3MOYKHBIX BAPUAHTOB C UCITOJIB30BAHUEM YCIIYT aCCUCTEHTA (1S
JUI C HAPYUIEHUSIMUA ONTOPHO-/IBUTATENILHOIO aIlapaTa);

— YCTHO (U151 JIUL| C HAPYLIEHUSAMU 3PEHUS], OTIOPHO-ABUTaTEIbHOIO alapara).

[Tpu HEeoOxommmocTH 1yisi O0ydJaroImmXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OILICHHUBAHUA pGSyHBTaTOB O6y‘IeHI/I$I MOXET HpOBOI[I/ITI:CSI B HECCKOJIBKO 3TallOB.

12. Onucanue MaTepuaIbHO-TEXHNYECKOH 0a3bl, HEOOXOAMMOM IJISl OCYIIeCTBJIECHHSI
o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOHasi ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
MPEAYCMOTPEHHBIX ~ HACTOSIIEW  paboueld  mporpaMMo  JIUCHMIUIMHBI,  OCHAI[CHHAas
000pyZI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUIEKTHI
CIeNUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KIIacCHAasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM 00€CTIeueHUEM, C BBIXO/IOM B CETh
«IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPENy.

IomemneHnue 1jisi CAMOCTOSITEILHOI PadOThI O0YJAIOIINXCS — ayAUTOPHsI, OCHAIIICHHAS
CIIEIYIOIMMM 000PYAOBAHUEM U TEXHUYECKUMH CPEICTBAMU: KOMIUIEKTHI CHEIMATN3UPOBAHHON
yueOHOIl MebesH, KOMIBIOTEPHI C BBIXOAOM B ceTh «MHTEpHET» M JAOCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00pPa30BATEIFHYIO  Cpely, MYJIbTUMEIUWHBIA TPOEKTOp, OJKpaH, JOCKa
KJIaCCHAas.
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