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Ipunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosku 38.03.02 Meneoscmenm,
HanpaeieHHocms (npoghuv)

«Meneoscmenm 6 uHAHCAX U BHEUHEIKOHOMUUECKOU OeSIMENTbHOCMULY

Pabouas nporpamma nucuurinabl «OQUCHBIE TPUKIAAHBIE TPOTPAMMbI» BXOAHUT B COCTaB
OCHOBHOM TpOQecCHOHANBHONH 00pa3oBaTeIbHONM MNpPOTpaMMbl  BBICIIErO OOpa3oBaHUS IO
HarpaBjeHuto moarotoBku 38.03.02 MeHemkMeHT, HanpaBiaeHHOCTh (Tpodwiib) « MEeHEKMEHT B
¢uHaHCAX W BHEIIHEAKOHOMHMUYECKON JESITEIBHOCTH» M MpelHa3HaueHa sl 00yJarouuxcss OUHON
dbopmbl 00yUIECHUSI.

© MHCTUTYT MEXIyHAPOAHBIX IKOHOMHUYECKUX CBsi3ei, 2023.
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1. Ieab u 3aa1a4M TUCHUTLIHHBI

Heap aucuunauabl «OducHbIe NPUKJIAAHbIE NPOrpaMMbl» — SBISETCS IMOJIy4YCHHE
TEOPETUYECKUX 3HAHWW M TPAKTUYECKUX HABBIKOB, MO3BOJSIONIUX CTaTh KBaTHU(PHUIIMPOBAHHBIM
M0JIb30BaTENIeM KOMIIBIOTEPHON TEXHHMKH, peuarb NpodecCHOHaIbHble M HAay4HbIE 3a/laddl C
MOMOIIBIO TTPUKIIATHOTO MIPOTPAMMHOTO 00ECTICUCHHUS.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealu3aluu HHGOPMAIMOHHBIX
MPOLIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/ad MpodeccHOHATbHON JEesTeNbHOCTH M UX
peanuzaiumy;

— W3y4YeHHE OCHOB CETEBBIX TEXHOJIOTUA ¥ (OPMUPOBAHHE HABBIKOB pPa0bOTHI B
MH(OPMaLMOHHO ~-KOMMYHUKALIMOHHOMN CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(OPMALIMU U TPUOOPETEHNE HABBIKOB UX MTPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHON 00pa3oBaTelbHOM
NPorpamMmMsbl BhICIIero 00pa3oBaHus

JuctumumHa «OducHble TpUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
y4eOHOT0 TIIaHa 10 HampaBlieHUIO MoAroToBku 38.03.02 MeHeKMEHT, HampaBJIEHHOCTD (TIpoduiIb)
«MeHemKMEHT B (PMHAHCAX U BHEITHEOKOHOMUYECKOU JeSITEIbHOCTHY.

3. O0beM JUCHHUIUIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKA/IeMHYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJILHYIO padoTy
o0yJarouuxcs

O6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIE eTMHUITBI, Bcero — 108 yacos.

Buna yueOHo# padoThI Bcero yacos

KonTakTHasi paGora ¢ npenojaaBareseM (Bcero) 28

B ToMm yucie:
3aH$ITI/I$I JICKIIMOHHOI'O THUIIA -

3aHATHsI CEMUHAPCKOTO TUIA (MPAKTUYECKUE 3aHATHUA) 28
CamocTrosiTeJibHAasi pa6oTa (Bcero) 80
dopma KOHTPOJIS 3auer ¢ OlleHKOU
OO6masi TpyA0EMKOCTb THCITHIIJIHHbI 108




4. IlepeyeHb MUIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsl N0 JMCHHUIJIMHE, COOTHECEHHBIX €
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeHI MM (1) HHAUKATOPA J0CTHKEHUSA
0o0y4eHMs 10 JMCHUILINHE
BBIIIYCKHHKA KOMIIeTeHIIUH
OIIK-5. HOIIK 5.1. 3HaTh: OCHOBHBIE COBPEMEHHBIC
CrniocobeH ucnonbp3oBath | OpUEHTHPYETCS B COBPEMEHHBIX | HHPOPMALIMOHHBIE TEXHOJIIOTUU U
npu pemeHny | ”HPOPMALIMOHHBIX TEXHOJIOTHAX | MPOTPAMMHBIE CPEJICTBA; METOMbI
po¢eCCHOHATIBHBIX U IPOTPaMMHBIX CPEJCTBAX. cOopa JaHHBIX, WX XpaHEHHE,
3a1a4y coBpemennsie | MOIIK 5.2. 00paboTKy M aHAIIU3.
UH(POPMAaLIMOHHbIE Hcnonb3yer  ans  peuieHus | YMeThb: UCIIO0JIb30BaTh
TEXHOJIOTUU U | mpodeccHOHaNbHBIX 3a1a4 | ”HQOPMAIIMOHHBIE TEXHOJIOTHU U
IPOTpaMMHBIE CPEJCTBA, | COOTBETCTBYIOILNE UM | IPOTPaMMHBIE  CPEACTBA UL
BKJIIIOYass  YIpPaBJICHHE | COBPEMEHHbIE HH(POPMALMOHHBIE | 00pa0OTKM U aHAIM3a JaHHBIX.
KPYIIHBIMH ~ MAacCHBAMHU | TEXHOJOTMM W HporpaMMHble | Biagers: HaBblkaMu paboOThl C
JTAHHBIX U UX | CPEACTBa, BKIOYAsl YNPABICHHE | COBDEMEHHBIMH  IPOTPaMMHBIMHU
UHTEJUIEKTYaJIbHBIN KPYITHBIMU MAaCCUBaMHM JAHHBIX U | IPOAYKTaMH npu pelLeHnH
aHaJu3. UX UHTEJUICKTYyalIbHBIN aHaIu3. | MpOo(EeCCHOHATIBHBIX 3a/1au.
OIIK-6 HOIIK 6.1 3HaTh: CYNIHOCTh U 3HAYCHUE
Criocoben noHnMath | [loHnMaer npuHIUNBL PabOTHl | HHYOPMAIUH B pa3BUTUHN
HPUHIUIIBI paloThI | COBPEMEHHBIX COBPEMEHHOI0 HH(pOPMALIMOHHOTO
COBPEMEHHBIX UH(POPMALIMOHHBIX TEXHOJOTHH | O0IIEeCTBA;  MPUHIMIBI  pabOTHI
MH(POPMALIMOHHBIX s peleHus 3ajjau | CpeACTB peanuzanuu
TEXHOJIOT Ul u | mpoecCHoHATBLHOMI UH(OPMAIITMOHHBIX MPOLIECCOB,
UCNONB30BaTh UX Ul | ACATEIbHOCTH. 0a30BbIX MPOrPAMMHBIX NMPOJYKTOB
peuieHus 3anay | MOIIK 6.2 JUTS OCYILECTBIICHUS
npodecCHOHATbHON BriOupaer u wucnonw3dyer s | IpodecCHOHATBHON IS TEIHHOCTH.
JeSITeIbHOCTH pemieHust  MPO(ECCHOHATBHBIX | YMeTh:
3aJjad  COOTBETCTBYIOLME WM | aHAJIU3UPOBATh UH(pOpMaLHIO,
UH(OPMALIMOHHbIE TEXHOJIOTHH. | CPEACTBa peanuzanun

MH(POPMALIMOHHBIX IPOLIECCOB,

UH(POPMALIMOHHbIE TEXHOJIOTUU U

BBIOMPATH u3 HUX

COOTBCTCTBYIOIIMC JJIsI PCHICHUA
po)eCCHOHANIBHBIX 3a]1a4.
Baaners:

HaBBIKaMH 00pabOTKH HHPOPMAITHHI

C IPUMEHEHUEM IPOrPAMMHBIX
cpenctB ¥ MHGPOPMAIMOHHBIX
TEXHOJOTUH hilas: |

npodecCuOHAIbHOM NesITEeIbHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaumenoBanue teMm
(pa3nesioB)

Conepxanue TeM (pa3iesioB)

Tema 1. OcHOBHBIE
MTOHSITHS
uHpOopMaLuu.
[IporpammubIie
CpeICTBa peann3aIun
MH(pOPMaIMOHHBIX
IIPOLIECCOB

Wudopmanusa. Ilonsarus u ompeneneHus uHpOpMAIMM B TOM YHCIE
CBSI3aHHOM C yIpaBlIeHHEM OHM3Heca.

OOmiast xapakTepuUCTHKa NpOIecCOB cOopa, mepenaud, oOpabOTKH U
HakoruteHns wuHpopmarmu. VHpopManmonHsle TexHoioruu. [lonsrue

IPOrpaMMHOT0  oOecrieueHus.. Knaccudukanuss  mporpamMMHOTO
obecnieyeHnss KommbioTepoB. llpuknanHoe nporpaMMHoe oOecreueHHe.
Knaccudukanus npukinanaeix nporpamMM.  aiijoBas — CTPyKTypa

onepanMoHHbIX cucteM. Onepanuu ¢ daitiamu.

Tema 2. Texuuueckue

Ncropus pazsutus DBM. [loHsATHE 1 OCHOBHBIE BUABI apXUTEKTYpbl DBM.

cpeactBa peanuzanuu | [Ipunimne! apxutektypsl OBM.

UH()OPMAITMOHHBIX CocTtaB 1 Ha3HaYEHUE OCHOBHBIX JIEMEHTOB IIEPCOHATHLHOTO KOMIIBIOTEPA.
MPOIECCOB Baemane 3amomuHaronme yCcTpoMCTBA. YCTpPOWMCTBAa BBOAA/BHIBOIA

JTAHHBIX.

Tema 3. TexHomorun 00pabOTKH TEKCTOBOM MH(MOpMaIu. TeKCTOBBIC PEIaKTOPHI.
[TporpamMmHBbIe TexcroBbie mporeccopsl. TekcToBbIil mporieccop Microsoft Word (wnu
cpencTBa 00paboTKH aHanoruyHenii).  Cosmanue pokymeHTa. MaxketupoBanue. [Ipudtsr.
TEKCTOBOU Crnucku. PenaktupoBanue. ®opmarupoBanue. Co3nanue Tabmun u
nHhopManuu nuarpamm. PeniensupoBanue.

Tema 4. OnektponHblie Ta0uIEL [Iporpamma Microsoft Excel (nnu ananoruynas).
IIporpamMMHBIe OcHoBHBbIE (YHKIIMM 3JCKTPOHHBIX Tabmum. TexHomoruss paboOTHI ¢

cpencTBa paboThl C
TaOJIUIAMU U

AJICKTPOHHOU  TaOIMIICH. Texnomorun 00pabOTKM rpaduUeCcKOn
uHpopmanuu. CpeacTBa MEKTPOHHBIX npe3eHTanuil. [Iporpamma Power

rpadguveckoi Point (umm awmanorumunas). Ha3zHaueHne ©W BO3MOXXHOCTH MacTepa

uHpopmanuen npe3eHTanmii. Pasznuunble Buabl mpocMoTpa ciaigoB. Pabora ¢
coprupoBirkoM CraitnoB. CocTaBHBIE CIIal bl C TAOIUIIAMU, pUCYHKAMH,
rpapukamu. Hacrpoiika aHMManuMu TEKCTa M PUCYHKOB. IIpocmotp
IIPE3EHTALMH.

Tema S. Komnbrotepasie cetu. OCHOBBI KOMITBIOTEPHON KOMMyHHKanuu. Oomiue

KomnbrorepHeie ceTu.
MeTobI 3aIuThI
nHpopmarun

npuHIUnbl paboTel cetn WHTepHer. Ilporokomnsl. CeTeBoil cepBHC H
ceTeBble cTaHAapThl. [IporpaMmel 11 paboTsl B cetn MHTEepHET. OCHOBBI
Y METOJIbI 3alIUThl HH(OPMaLIUH.




6. CTpyKTypa AUCHMILIMHBI 10 TeMaM € YKa3aHHeM OTBeleHHOI0 HA HUX KOJIHYeCTBA
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

Ne | HaumeHoBanue TeM (pPa3neioB) KonTakTHasi padora, yac. | Camocrositena | Becero
n/n AMCHHIIAHBI Bansatus | [IpakTnyeckue | bHad pabora, |, yac.
JIEKIIHOHHOI' 0 3aHATHA yac.
THOA
1. | OcHOBHBIE OHATHUS - 2 16 18
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(OPMALMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTBa - 4 16 20
peanu3anuy nH(HOPMAIIMOHHBIX
MIPOLIECCOB
3. | IlporpaMmHBbIe cpeacTBa - 8 16 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpaMmmHBI€ CpeaCcTBa padOTHI - 10 16 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | Komnerorepnsie cetn. MeTo bl - 4 16 20
3aImuThl HHHOPMAITUH
HUTOI'O: 0 28 80 108

7. IlepedyeHb y4eOHO-METOAMYECKOT0 00eceYeHUs JIs CAMOCTOSITeIbHOM padoThI
00y4YaAOIIHUXCS 10 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISICTCSA OAHUM H3 OCHOBHBIX BHUIOB y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOHM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIy0OoKOoe YCBOGHHME MarepHasa
JAUCHUIIJIMHBI, COBCPIICHCTBOBAHUC W 3aKPCIIJICHUC HABBLIKOB CaMOCTOSITECIILHOU pa6OTI>I C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTeiieM, YMEHUE HAWTU HYXHBIA MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘ICCKOfI AKTUBHOCTH, MHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMI, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosTeNbHOM PaOOTHI, SIBIISIETCS BaXKHON COCTABIISIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCMs 3aHATUHI JICKOHMOHHOI'O U CCMHUHAPCKOTO
TUIIOB U 00€CTIeYNBAET OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YIYCHUA

1. OcHoBHBIE TOHATHUS HH(POPMAITUH.

2. OOmast xapakTepHCTHKa TIpoleccoB cOopa, mnepemayd, OOpaOOTKM U HAKOIUICHUS
nHpopManuu.

3. Ucropus pazsutus OBM.

4. Komnerotepsl. [Tokonenus DBM.

5. Texuuueckoe obOecriedeHre KOMITBIOTEPA.

6. ApXHUTEKTypa IepCOHAIFHOIO KOMIIBIOTEPA.

7. CocTaB ¥ Ha3HAUYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHATIBHOTO KOMITBIOTEpa



8. IlporpamMmMHOe 0OecTieueHHE KOMITBIOTEPOB.

9. Knaccudukarus nporpaMMHOT0 00ecTiedeHUs] KOMITbIOTEPOB.

10. ITonsTus u cBOMCTBAa MH(DOPMAITMOHHBIX TEXHOJIOTHH.

11. CoBpeMeHHOE COCTOSIHUE M OCHOBHBIC TEHJACHIMH pa3BUTHS HH()OPMAIIMOHHBIX
TEXHOJIOTHil.

12. OmnepanuoHHas cUCTeMa: Ha3HAUYCHUE, OCHOBHBIC TIPUHIIUIIBI OPraHU3allux

13. IlaHeau MHCTPYMEHTOB, UCIIOIB3yeMbIE TIpU paboTe ¢ mporeccopom Microsoft Word

14. Twumnbl naHHBIX, KCTIONIB3yeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. I'moGanwsHbIe ceTu. Internet.

17. Cnoco6sl nepenaun napopmaiuu B Internet.

18. NUudopmanmonHas 6€30mMacHOCTh YenoBeKa U oo0mecTBa. OCHOBHBIE eI 00eCTIeYeHUS
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.

19. OcHoBHBIE 11€7H 3AIIUTHI THPOPMALIUH.

20. DneMeHTHI CUCTEMBI 3aIIUThl HH(POpPMaIIUH.

21. OcHOBHBIE BHIbI HHPOPMAIIMOHHBIX IPECTYTUICHUH.

22. BpenoHOCHBIE TPOTPAMMBI.

23. AntuBupychl. OCHOBHBIE TEXHOJOTHU OOHApyXeHHs BHpPYCOB. OCHOBHBIC BUIBI
AQHTHBHUPYCHBIX ITPOTPAMM.

24. VndpopmanoHHbIE PEBOJIOIUH.

25. Nndopmatuzamus obOmiecTBa. YCIOBHS YCHENTHOTO pa3BUTHSA HHGOPMATH3AIUN
o01iecTBa.

26. ndopmarmonnoe oOmiectBo. OCHOBHBIE  XapaKTEPUCTHKA  HMH(POPMAIIMOHHOTO
o01iecTBa.

27. TlonoxuTenbHBIC U OTPUIIATEIIbHBIC TTOCIICCTBUS HH(POPMATH3AIHH.

28. YcioBHs yCIEUIHOTO pa3BUTHS Mpoliecca HH(OpMaTH3auy 00IIecTBa.

29. MudopmanmoHHbIi MOTEHIIHAT 00IIeCTBa.

30. Undopmannonnas kynbrypa. MHGOpMalMOHHAS TPAMOTHOCTb.

IIpumepHbIie TeMbI pedepaToB (10KIAT0B)

1. Ilonstue unpopmanuu. Knaccuduxanuns nHGpoOpMaIum 1no pa3HeiM IpU3HAKAM.

2. CriocoObl OpraHu3anuu rnepeaadn nHGopMaIum.

3. TloHsTHE, MPUHIUIIBI IIOCTPOCHUS, APXUTEKTYpa U Kiaccupukaims IBM.

4. TexHuueckue cpencTna s cOopa, perucTpaiiu, XpaHeHUs, OTOOPaKEHUS U TIepeIadn
uHpOpMaLIUH.

5. Tlonsarue, Ha3HAUYCHME, KIIacCH(PUKAIIHS TIEpcOHaTbHBIX KoMmmbioTepoB (I1K).

6. Kpurepuu Beioopa I1K. IlepcniektuBbl u Hanpasienus passutus [1K.

7. Uapopmanmonnpie TexHomorun (MT). Oramsr paszsutuss UT. HHcTpymeHTabHBIC
cpeacrtea UT.

8. CucreMHOE pOrpaMMHOE 00ECTICUCHHE, €TO COCTaB U OCHOBHBIC (DYHKIIUH.

9. IpuknanHoe MporpaMMHOE OOecTieueHre, ero 0COOEHHOCTH U 001aCTH TPUMEHEHUS.

10. ITakeTbl MpUKIAAHBIX MPOTpaMM. Pa3HOBHUAHOCTH W OCOOCHHOCTH ITAKETOB OOIIETO M
po(hecCHOHATEHOTO Ha3HAUCHUSI.

11. OdwucHbIe TEXHOJIOTHUH.

12. TlonsTHE TOKYMEHTA U JTOKYMEHTHPOBAHHOM WH(OpMAILIHH.

13. CrpykTypHOE OCTPOEHHUE TEKCTOBBIX PEAAKTOPOB.

14. TexHONOTHH MOATOTOBKHU U PAaOOTHI C TEKCTOBBIMU JTIOKYMEHTAMH.

15. OcHOBHBIE TIOHATHUS JICKTPOHHBIX TabuIl. Tabmuunslii mporeccop Microsoft Excel.

16. Ba3oBbie 25IeMEHTHI CTPYKTYPBI JJIEKTPOHHBIX TAOIHII.

17. Beruucnenus B Microsoft Excel. ®opmyner u ¢pyakimu B Microsoft Excel. Kateropuu
¢ynkuuit. [Ipumeps! GyHKINH.



18.
19.
20.
21.
22,
23.
24,
25.
26.
27.
28.
29.
30.
31.

AGCOIOTHBIE U OTHOCUTENbHBIE CChUTKU. CMeIaHHbIe CChUIKU.

I'paduueckue Bosmokuoctu Excel.

Huarpammsbl. Tumnsl v BUAbl nuarpamm. [loctpoenune quarpamm.

Bunsl rpadguueckoii nHbopmanuu.

KomneioTepHas rpaduka 1 cHCTeMbl FT€OMETPHUUECKOT0 MOIETUPOBAHUS.
3amuTa HHQOPMAIIH, METO/IbI 3aIIUTH HH()OPMALIUH.

[lonsiTne BUpyca, BUABI BUPYCOB.

WNnentudukanus u GyHKIIHOHATHHBIE BO3MOKHOCTH aHTUBUPYCHBIX ITPOTPaMM.
O06001IeHHas CTPYKTYypa KOMITBIOTEPHBIX CETEH.

TumnoBele CTPYKTYypbl KOMIIBIOTEPHBIX CETEH.

TpeboBanusi, mpebsBIsEMble K KOMIIBIOTEPHBIM CETSAM, M UX KiIaccu(UKaIus.
Jlornueckast CTpyKTypa KOMIIBIOTEPHBIX CETEH.

Hasnadenne 1 BO3MOXKHOCTH TJI00aJIbHON ceTh HTepHeT.

Opranuzanus nmorcka nHGpopmaru B cetu MHTEpHET.

Pacnipenesienne caMmoCcTosAITEIbHONH PadoThI

Bunsi, popMbl U 00beMBI CAMOCTOSITENTLHONW pabOTHl CTYIEHTOB NPU HM3YUYCHUH JTAHHON
JUCLUIUIMHBI ONPEETSIOTCA €€ COIEPKaHUEM U OTPaXXEHbI B Cleayomeil Tabuume:

Oo0bem
Ne HaumeHoBaHue TeM N .
Bua caMocTOATeIbHOI padoThI CaMOCTOSITEIbHOI
n/m | (pa3aejioB) IWCHUNIHHBI
padoThI
1. | OcHOBHBIE IOHATHS MIOATOTOBKA K a4y IUTOPHBIM 16
nHpopMaIuu. 3aHATHUSAM, HanMcanue pedepaTos,
[TporpammMHBIe cpeacTBa MOJTrOTOBKA JIOKJIAI0B
peanuzanuu
MH(POPMALIMOHHBIX
MIPOLIECCOB
2. | Texaudeckue cpeacTa MOATOTOBKA K ayJUTOPHBIM 16
peanuzanuu 3aHATUSAM, HalMCcaHue pedepaTos,
UH()OPMAITMOHHBIX MOJTrOTOBKA JIOKJIAI0B
IIPOLIECCOB
3. | [IporpammHbIe cpencTBa NOJArOTOBKA K ayAUTOPHBIM 16
00pabOTKH TEKCTOBOM 3aHATHUSAM, HanMcanue pedepaTos,
uHdopManuu MOJrOTOBKA JIOKJIAI0B
4. | IlporpaMMHBI€ CpecTBa MOATrOTOBKA K ay IMTOPHBIM 16
paboTHI C TAOIUIIAMH U 3aHATHUSAM, HanMcanue pedepaTos,
rpaduuecKoit MOJTrOTOBKA JIOKJIAI0B
nHpopmarmen
5. | KomnsrorepHsle cetu. MIOATOTOBKA K a4y IUTOPHBIM 16
MeTo/b1 3a1UThI 3aHATUSAM, HalMCcaHue pedepaTos,
uH(popManuu MOJTrOTOBKA JIOKJIAI0B
HUTOI'O: 80




8. [lepeyeHb BONPOCOB U TUIOBBIE 3aIaHNSI IJIsl MOATOTOBKH K 3a4eTy € OlleHKOM

Boom~NoOA~AWNR

el ol
wnN e

14.

MIaMSATH).

15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKH K 3a4€Ty ¢ OLIEHKOM

[TonsiTust u onpenenenus nHGOpPMaLUu.

CgoiicTBa nHpoOopManuy.

Knaccudukanms nadopmanmm.

®DopMBI TIpeIcTaBICHIS HHPOPMAITUH.

Knaccudukanms mporpaMMHOTO 00eCTIEeYeHHUST KOMITBIOTEPOB.

[MpuknamgHoe mporpammuoe odecnieuenue. Kinaccudukarms nprukiIagHbIX MPOTPAMM.
daiinoBas CTPyKTypa onepanuoHHbIX cucteM. Oneparuu ¢ dhanaamu.

[TpuHIMIBEL PaOOTH COBPEMEHHBIX HHPOPMAITMOHHBIX TEXHOJIOTHHA.

Ucrtopus pazsutust 9BM.

. IlonsTHe U OCHOBHBIE BUIBI apXUTEKTYpbl DBM

[Tpuntumner apxutektypsl 9BM JIx. pon Heiimana.

CocraB 1 Ha3HaUYE€HUE OCHOBHBIX 3JIEMEHTOB IIEPCOHAIBHOIO KOMIIBIOTEPA
HNHuTepderichl mepcoHaTbHBIX KOMITBIOTEPOB.

OcHoBHas namsATh (pU3UUEcKast CTpyKTypa OCHOBHOU mamsTH, [13Y, Tumbsl onepatuBHOM

TexHonoruu 00pabOTKHU TEKCTOBOM NH(POPMAIIHH.

Pabota B TekcTOBOM Mporeccope Microsoft Word.

[porpamma Microsoft Word. Co3nanue nokymenra. MaketupoBaHue.
[Tporpamma Microsoft Word. Co3ganue Tabnuir 1 guarpaMm.
Onextponnbie Tabauubl. [Iporpamma Microsoft Excel.

[Iporpamma Microsoft Excel. @opmaTtupoBanue 31eKTPOHHBIX TaOJIHII.
Bunel rpaduueckoii nHpopmanuu.

CpenctBa 3eKTPOHHBIX TPE3CHTAIINM.

Pabota ¢ mporpammoii PowerPoint.

HasznaueHne 1 BO3MOKHOCTH MacTepa Mpe3eHTallui.

CocraBHbI€ claiiibl ¢ TaOIUIIAMU, pUCYHKAMU, TpaduKaMu.
Hacrtpolika aHumManuu TeKCTa U pUCyHKOB.

KomnbroTepHast rpauka ¥ CUCTEMBI T€OMETPUIECKOT'O MOJICTUPOBAHHS.
KomnberoTepHsbie ceTu.

OCHOBBI KOMIIBIOTEPHON KOMMYHHKAITHH.

[IpencraBnenne 06 MuTepHeTe, mpuHmnm padoTsl, mpoToko IP.
[onsarue mapupyta. Bpayseps (0603peBarenn), X Ha3HAYCHHUE.
Bpemennnie ¢aiiner MHTEpHETA.

OcHoBHBIEC UCTOUHUKH UHPOpMaLuu B IHTepHETE.

[Iporpammerl 1yst paboThl B ceTn MIHTEpHET.

CeteBoii CepBUC U CETEBBIE CTAHAAPTHI.

[IpencraBnenue o MOJIUTHKE HHOOPMAITMOHHOM 0€301TacCHOCTH.
3amuTa HHQOPMAIIH, METO/IbI 3aIUTH HH()OPMALIHH.
IIpencraBienue o BUpycax v Ux JACHCTBUSX.

OO01u1re u crienuanbHble METOABI 3aIUTHl OT BUPYCOB.
AHTUBHPYCHBIE CUCTEMBI, UX MPUHIIUI ICHCTBUSI.

8.2. Tunosble 3axaHuAa 1JI OLEHKH 3HAHUI

1. ITo obnacTu npuMeHeHUs1 HH(POPMAITHUIO MOYKHO YCIOBHO Pa3/IeIUTh Ha:

a) TEKCTOBYIO, YUCIOBYIO, Tpadpuyeckyro, TaOIMYHYIO U TIp.;
0) conuManIbHYIO, HOJIUTHYECKYIO, SKOHOMUYECKYIO, PEITUTHO3HYIO | TIp.;
B) BH3YaJIbHYIO, 3ByKOBYIO, TAKTHIIbHYIO, 00OHATEIbHYIO, BKYCOBYIO;
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r) OBITOBYIO, HAYYHYIO, IPOU3BOJICTBEHHYIO, TEXHUUECKYIO, YIIPABICHUECKYIO U TIP.

2. Kaxkoii mpotokon siBisieTcs 6a30BbIM B IHTEpHET:
a) HTTP;
06) HTML;
B) TCP;
r) TCP/IP.

3. OCHOBHBIM JIEMEHTOM IPE3ECHTAIUH SIBIISIETCS:
a) I'paduxka;
0) Texkcr;
B) Cnaiin;
r) Juarpamma.

4. K kaxoit kateropuu otHocutcs Gpynkius «ECJIN» Microsoft Excel?
a) MaTeMaTH4ECKO;
0) CTaTHUCTHYECKOW;
B) JIOTUYECKOM;
I') KaJICHIApPHOM.

5. OyHKIMH, KOTOPBIE MOXET BHIMOIHATH Microsoft PowerPoint:
a) CO3JaHHE MMPE3CHTALINIA;
0) cocraBlieHHE OTUYETOB,
B) pabora C 3JIeKTPOHHBIMU Ta0JIUIIAMU,
r) penaktupoBaHue dhotorpaduii.

8.3. TunoBble 3a1aHUA A1 OLEHKH YMEeHU

3ananue 1.

B oTzen 3akynok moCTyNnuiIu KOMUU MTPOU3BOICTBEHHBIX TUIAHOB Ha OyMa)kKHOM HOCHUTEIIE.
Bam kak meHemkepy A AaNbHEHIIEr0 WCIOJIb30BAHUS IMOJYYCHHON HMH(OpMAINH, TOPYYUIIH
OTCKaHHUPOBaTh U IPe0OPa30BhIBATH OTCKAHUPOBAHHBIC H300paXKeHHs CTpaHuIl B popmate ** pdf, B
TeKCTOBbIM JgokymMeHT MS Word ¢ pacmmpenuem **.docx, NpUMEHHB COOTBETCTBYIOIINE
napameTpsl: mpudt Times New Roman, pazmep mpudra 1401, mons cBepxy 2cM, CHH3Y — 2CM,
cipaBa — 1,5¢m, cneBa — 2,5¢M; MeXIyCcTpouHbId nHTEpBai — 1,5; orctyn — 1,5.

3aganue 2.

Bawm kak MmeHemKepy He0OX0IMMO BH3yaIM3UPOBATh MTOKA3aTEIN PEHTHHTA JOBEPHsI K Ballei
KOMITAaHWH, TMOJlyYeHHbIE B pE3yJbTaTe MOHHTOPUHIA NOTpPEeOUTENeH NPOAYKIUH U YCIYT.
Wcnone3yiite MS EXcel. /lanHble IpUBeICHBI HIXKE B TaOJIHIIE.

CeHTs10pb OkTs0pb Hos6pn Jlexa0Opb SuBapn deppanb Mapt Anpenb Maii 40200518

52 6,6 6,8 4,9 4,4 6,5 71 7,1 6,3 59

ITporpamma MS EXcel nmpeniaraet pa3iu4HbIe THIIBI J@arpaMM, B ToM uncie TodeuHast u
I'pajux.
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[Ipoananuzupyiite, Kakoil M3 NPEAJIOKEHHBIX THUIOB JHarpaMM HauOojiee COOTBETCTBYET
BU3yaJIM3alluy TTOKa3aTeneld peiTHHra. ApryMEHTHPYHTE CBOM BHIOOD.

3amanue 3.

Brl siBsieTech MEHEIKEPOM B KOMIIAHUH ¥ JIOJDKHBI TOATOTOBUTH MIpe3eHTanuio Ha Microsoft
PowerPoint. Bam HyXHO BCTaBUTh HM300pa)K€HWE HaA CIAW I WUTFOCTPAIMH OMPEIeICHHOM
uH(popMalnu. Barra 3a1aqa COCTOUT B CIIEAYIOMIEM:

1. Haiigute n3o0OpaxeHue, CBI3aHHOE ¢ TEMOW MPE3CHTAIIMK WJIM KOHKPETHBIM COOOIIICHHEM,
KOTOPOE BbI XOTUTE NIEPENATh.

2. BcraBbTe n300pakeHUe Ha Cllaii/l, BEIOpAB MOAXOIAIIEE PACIIONOKEHHUE U Pa3Mep.

3. Y6enutech, 4T0 M300pa’keHHE MMEET YETKOCTh M XOpollee KaueCcTBO, 4TOObI OHO OBLIO
BHJIHO ¥ YATAEMO ISl Ay TUTOPHH.

4. lMoanumuTe n3o00pakeHue, 4ToOkI ICHO YKa3aTh, YTO OHO MPE/ICTABISCT.

8.4. Tunoskle 3agaHus 1J151 OEHKH HABLIKOB

3aganue 1.

Bam HeoOxommmo co3naTh OJOK-CXeMYy COBPEMEHHOTO MPEANPHUSTHS TOJHOTO IUKJIA,
WCIIONIB3Ysl MHCTPYMEHTapuii TekcTtoBoro mpormeccopa MS Word. Co3paiite Omok-cxemy mpH
oMoy uHeTpymMenta SmartArt. Beibepure Buj, IBET M MaKeT OJIOK-CXEMBI.

B crpykrypy mnpeanpusTus MHOJHOTO LHUKIA BXOAMT PsA COTPYIHUKOB. Bosrmaiser
npeAnpusTHe TupekTopar. B ero mogumHeHnn HaxoauTces 6 OTIAENIOM: aIMUHUCTPATUBHBIN OTIET,
KJIMEHTCKUH OTJEN, KPEaTUBHBIN OTAEN, MEANAOTACI, MPOU3BOJACTBEHHBIN OTAEN, CTPATETHUYECKUN
otnen. B mogunHeHWn aIMMHHUCTPATHUBHOTO OT/ENAa HAXOMATCS (DMHAHCOBBIA OTNEN, TEXHHUUYECKHUN
OTAeN U OTAeN KaapoB. KilmeHTCKoMy OTAeny NOAUUHSAIOTCA 2-3 KIIMEeHTCKUE rpynnbl. KpeaTuBHOMY
oTIeNny — 2-3 KpeaTuBHbIE TPYIIEL. B CTpYKTYpy MeAHaoTAeNa BXOAUT OTACT INIAHUPOBAHUS, OTIEI
3aKyIOK U OTJEN UCCIIeIOBaHUI. B moqumHeHny npor3BOACTBEHHOTO OTAea — nu3aH-ctyaus, UT-
noxpaszzaenenue. K crparernueckomy orneny ornocurcst PR u BTL otaensi.

3aganue 2.

Kommanueit s pacmmpeHusi IMHEWKH MPOU3BOACTBA COKOB OBLI MPOBEICH aHOHWMHBIN
OTIPOC MOTpeOUTENeH, pe3ynbTaThl KOTOPOTO MPEACTaBICHBI B Ta0nuiel. PecioHaeHTh B aHKeTaxX
OTMEYaJId CBOHM TOJI, BO3pACT M MPEANOYTeHHE Mpoaykra. Onpenenute cpeaHuii 6amn OpeHna u
BBIUMCIIUTE CyMMY OajsIOB MO TPYIIaM NOTEHIIUAIBHBIX oTpeduteneit. s 3Toro npuMeHuTe KO
BceM siuerikam cTpoku «Mtoro» u koonku «Cpenuuit 6amwm komanay @opmyia Ha BKIagke Maker
(st paboTHI ¢ TAOMMUIIAMH) B TEKCTOBOM Tiporieccope MS Word.

Cozmaiite B TekcTtoBoM mporieccope MS Word ananoruunyro Tabmuiy2 ajis BBISBICHHS
[[EJICBOM ayJANTOPHH TOTEHIIMATBHBIX MOTPEOUTENH O BO3PACTHOMY MPHU3HAKY CO CIEAYIOIIUM
pactipenenenuem: 18-25 ner; 26-35neT; 36-451eT; 6amibl B TAOJIHIIE PACTIPECTUTE CAMOCTOSTEIBHO.
Omnpenenurte cpeauuii 6amut OpeHaa coka U BEIUUCIUTE CyMMY 0ajuIOB IO TPYIIaM MOTEHIUATbHBIX
noTpeduteneit. [[ns 3Toro nmpuMeHnTe KO BCeM siueiikaM cTpoku «Mtoro» u komoHku «CpemaHuid
Oam» komanay @opmyJsa Ha Bkiagke Maket (s pabotel ¢ Tabnuiamu). s Bcel TaOIUITBI
ycranoBute: lpudrt — Times New Roman, pasmep - 12 nT. BBIpOBHSIMTE TEKCT 1O CEpEANHE.
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Tabmauma 1

ITokazarenu ITorenManbHEBIE KIUECHTEI Cpennuii 6amt
I'pynna 1 I'pynna 2 I'pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
3amanue 3.

Bam HE00X0IMMO ONITUMHU3UPOBATH MTPOU3BOICTBO BEPXHEH OJCK/IbI B KoMIaHuu. KoMmanwus
MIPOM3BOIUT JIBa BUJA M3Aenuit: GyTOONKH U JpkeMiiepa. ExkeMecssuHbIe 3aTpaThl Ha IPOU3BOACTBO
KaKJIOTO U3JIEeTUs IPUBEICHBI B TAOIUIIEC HUKE:

Uz nenue 3aTpaThl Ha ChIPbE, 3arpatbl Ha TpyA, pyO. | 3aTpaThl Ha ApyTrHUe
pyo. pacxosl, pyo.

dyTtOonKa 300 180 120

Jbxemnep 480 300 240

Bawm Taxoke n3BeCTHO, YTO pbIHOYHAs 1IeHa (yTOoKu coctaBiseT 900 pyOiielt, a ppIHOUHAs IIeHa
mxemmepa - 1500 pyoueid.

Ucnons3ys MS Excel, coctaBbTe MOzEeNb, KOTOPAst MO3BOJISIET HAWTH BBITYCK ONTUMAIBHOTO
KosinyecTBa (PyTOOJIOK M JPKEMIEPOB Ui MPOU3BOJCTBA, PACCUUTANTE MaKCUMAaJIbHYIO NPUOBLIb
KOMITAaHUU M ONpEAEINTE 3aTpaThl Ha ChIpbe, TPYA M JAPYTrHe pacxoisl HpPU JOCTHIKECHUU
MakcUMaiabHOU npuObun. IlpencraBbre cBOM BBIUMCIEHUS B BUJIE TaOIMIBI WIM Tpaduka it
ya00CTBa aHaIH3a.

9. [lepeyeHb OCHOBHOI M JIOMOJTHUTEIbHOMH Y4eOHOI JIUTEpaTypbl, HEOOXOTUMOM 1JI5
OCBOEHUS THCHHUILINHBI

9.1. OcHoBHas JIUTepaTypa

1. T'aBpunos, M. B. Un¢popmaruka u mHPOPMAIIMOHHBIE TEXHOJIOTHH ;| Y4EOHUK JJIS BY30B /
M. B. I'aepmiios, B. A. KnumoB. — 5-¢ u3n., nepepad. u qon. — Mocksa : U3marensctBo FOpaiiT,
2023. — 355 ¢. — (Bwicmiee oopazoBanue). — ISBN 978-5-534-15819-9. — TekcT : 311eKTpOHHBIN
// Obpa3zoBarenbHas iatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/509820

2. Tpodumos, B. B. Uudopmaruka B 2 1. Tom | : yueGHuK 17151 By30B / B. B. Tpodumon, M.
. bapabanoBa ; orBeTcTBeHHBIN pegakTop B. B. Tpodumor. — 3-e uza., mepepad. u gorn. — Mocksa
: U3narenscTBO FOpaiit, 2022. — 553 ¢. — (Bricmiee oopazoBanue). — ISBN 978-5-534-02613-9.
— Tekct : osnextponuHwii // OOpazoBarenvHas 1atdopma [Opaiit [caiit]. — URL:
https://urait.ru/bcode/470744.

3. Uadopmaruka B 2 1. Tom 2 : yueOnuk g By3oB / B. B. Tpodumor [u nmp.] ;
OTBeTCTBEHHEIHN penaktop B. B. TpodumoB. — 3-¢ u3 ., nepepad. u nomn. — Mocksa : 3natenbcTBo
FOpaiit, 2022. — 406 c¢. — (Bwicmee o6pazoanue). — ISBN 978-5-534-02615-3. — Teker :
AJIIEKTPOHHBIN // OO6pazoBarenpHast miaropma Opaiit [caiiT]. — URL:
https://urait.ru/bcode/490754.

9.2 JlomoJiHUTeJIbHAS JJUTEpATypa

1. Acramoga, T.A. Uadopmaruka: yuedbnoe mocodue / T.A. Acramoa; HoBocubupckuit
roCyIapCTBEHHBIN TeXHUYecKui yHuBepcuteT. — HoBocuOupcek: HoBocuOupcekuii rocy1apcTBeHHBIN
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https://urait.ru/bcode/509820
https://urait.ru/bcode/470744
https://urait.ru/bcode/490754

TexHudyeckuii yauBepcuter, 2017. — 108 c.: mm., T1abn. — Pexxum mocTyma: Mo MOIMUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=574622
2. Nadopmaruka j1s TyMaHUTapHUeEB : YI4eOHUK U ipakTukyM st By30B / I'. E. Keaposa [u

np.] ; mon penakmuei I'. E. Kenpopoit. — 3-e uzn., nepepad. u gomn. — Mocksa : 3narenscTBo
FOpaiit, 2023. — 662 ¢. — (Bwicmiee obpazoanue). — ISBN 978-5-534-16197-7. — Tekcr :
AJIEKTPOHHBIN // OO6pazoBarenpHast miatdopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/530602

3. Bonkosa, B. H. Teopust nunopMaiioHHBIX IPOIIECCOB M CUCTEM : YUCOHUK U MPAKTUKYM
s By30B / B. H. BonkoBa. — 2-e u3n., mepepab. u mon. — Mocksa : M3narensctBo FOpaiit, 2022.
— 432 ¢. — (Bwicmiee obpazoBanue). — ISBN 978-5-534-05621-1. — Tekcr : 3MeKTpOHHBIN //
O6pasoBarenbHas iatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/489220

4. KonokonsHukoBa, A.M. Uupopmaruka: yuedbnoe nocodbue / A.1. KonokonbHHUKOBa. — 2-€

u31., ucnp. u gom. — Mockga; bepmun: Jlupexkr-Menua, 2020. — 289 c.: wi., Tabn. — Pexxum nocryma:
no nmoanucke. — URL:http://biblioclub.ru/index.php?page=book&id=596690

10. ITepeyenn pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTn ""UHTepHeT",
HeO0XOAUMBIX JIJIS OCBOCHHSI JUCIHUIJIMHBI U HH(OPMALMOHHBIX TEXHOJIOTHH,
HCI0JIb3yeMbIX NIPH OCyLIeCTBJIEHUH 00pa30BaTeIbHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecrnevyeHus 1 HHPOPMANIMOHHBIX CMIPABOYHBIX
cucTeM (MpU HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9BC «YHuuBepcuTeTcKas OMOIMOTEKa OHIIANHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4Hasi »JJIEKTpOHHAs OMOIMOTEKA
(HOB) «eLIBRARY.RU»

3. https://urait.ru - 9bC «O0pazoBarenbHas miarpopma FOpait»

4. https://www.consultant.ru/online/ - UagopmannonHas cripaBoYHasi CHCTEMa

5. Enunoe okHO pgocTynma K oOpa3zoBaTenbHBIM pecypcam. Pasznen MupopmaTtnka u
uHbopManroHHbIe TexHomoruu - http://window.edu.ru/catalog/?p_rubr=2.2.75.6

JIM1eH3MOHHOE IPOrPaMMHOe o0ecreYeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHO€, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynperantllmoc: «Koncynsrantllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PACIPOCTPAHIEMOE);

- Comodo Internet Security (3apy6exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToauveckne peKOMEH/IAIUH M0 OPTraHU3AMU U3YUEeHUS] JUCHUILIMHBI

Opranuszanus 00pa30BaTENbHOrO MPOIECCa PErIAMEHTUPYETCSl YYeOHBIM IUIAHOM H
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00yueHus (Iperno1aBaHus) — pyCCKUH.

[Ipu popmMupoBaHuM cBOEH MHAMBHIyaTbHONH 00pa30BaTENIbHON TPAEKTOPUH 00YUaIOIIUIiCs
UMEeT TpaBO Ha IMEpe3adyeT COOTBETCTBYIOMIMX IUCHUIUIMH W HPO(ECCHOHATBHBIX MOMIYIEH,
OCBOCHHBIX B TpOIlecce MPEAIIECTBYIONIEr0 00yUeH s, KOTOPBI 0CBOOOXKIaeT 00y4aroImerocsi ot
HEOOXOAMMOCTH UX IOBTOPHOTO OCBOCHHUSL.

Oo0pa3oBaTte/ibHbIE TEXHOJOTHHI

V4eOHBIH TpollecC NpU  MPENoJaBaHUM Kypca OCHOBBIBACTCS Ha  HCIIOJIb30BAHHU
TPaJAMIUOHHBIX, WHHOBALMOHHBIX H HMH()OPMALMOHHBIX  00pa30BaTEIbHBIX  TEXHOJIOTHUH.
TpamunmonHele 00pa3oBaTeNbHBIE TEXHOJIOTUU IPEICTABICHBl 3aHATHUSMH CEMHHAPCKOTO W
JICKIIMOHHOTO TuNa. VHHOBAalMOHHBIE O00pa30BAaTENIbHBIE TEXHOJOIMU HCIONB3YIOTCS B BHIC
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HIMPOKOTO  TPHUMEHEHHUS aKTUBHBIX M  HMHTEPAKTUBHBIX (OpPM  MpOBEACHUS  3aHATHIL.
Nudopmannonnsie  o0pa3oBaTenbHBIE  TEXHOJIOTUH  PEATH3YIOTCS  MyTeM  aKTUBH3AINH
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(POPMAIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHA CEMHUHAPCKOI0 THUIA

CemuHapckue 3aHATHS (MIPAKTUYECKHE 3aHATHS) TPEICTABISIOT COOOM JeTaM3aIlrio
JIEKLIMOHHOI'0 TEOPETUUECKOI0 MaTepuaa, IpOBOAATCS B LIEIAX 3aKpEIIEHUs Kypca.

OcHOBHOM (popMO¥ MPOBEACHUS CEMHUHAPOB U MPAKTUUECKHUX 3aHATUH SBIISETCS OOCYKICHUE
Hanbosee MPOOJIEMHBIX U CIOKHBIX BOMPOCOB IO OTIEIHHBIM T€MaM, a TaKKe pEelIeHHe 3aj1ad U
pa3z0op MpUMEpPOB U CUTyalMil B ayIUTOPHBIX ycIoBHUSAX. B 00s3aHHOCTH MpernoaBaTelis BXOJAT:
OKa3aHHWE METOJNYECKOW MOMOIIY U KOHCYJbTUPOBAHUE CTYJEHTOB 110 COOTBETCTBYIOIIMM TEMaM
Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITHUSIX OLEHUBACTCS MO CICAYIOIIUM KPUTEPUSIM:

— OTBETHI Ha BOIMPOCHI, MIPEAJIaracMble MpernogaBaTeseMm;

— y4yacTHe B TUCKYCCHSIX;

— BBINOJIHEHHUE MPOEKTHBIX U MHBIX 33/1aHUK;

— aCcCHCTHPOBAHME IMPENOJaBaTelio B IPOBEICHUY 3aHATUH.

Joxnaasl U ONMOHUPOBAHUE MOKIAJOB IMPOBEPSIOT CTENEHb BIAJCHUS TEOPETUUYECKUM
MaTepuaioM, a TakKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTrosiTesibHAsi padoTa 00yYarOIIMXCs

CamocrosTenbHas paboTa CTYAEHTOB — 3TO IPOLECC AKTHUBHOTO, IEJICHAPABICHHOTO
NpUOOpETEHUs] CTYJCHTOM HOBBIX 3HAHWM, YyMeHUH Oe3 HEeMoCPeICTBEHHOIO y4acTus
MpernoaaBaTels, XapakKTepU3yIIUNHCS TPEIMETHOW HANIPABIEHHOCTHIO, () ()DEKTUBHBIM KOHTPOJIEM
U OLIEHKOM PEe3yJIbTaTOB JESTeIbHOCTH 00YyYaromerocs.

Lenu camocTosTENEHON PaOOTHI:

— CUCTEMaTHU3alMs U 3aKPEIUICHUE IMOJTYYEHHBIX TEOPETHUYECKUX 3HAHUUA U MPAKTHUUECKHUX
YMEHHUH CTYJEHTOB;

— yriIyOJieHUE U pacliipeHre TeOPETUIECKUX 3HAHUM;

— (opMupoBaHHE YMEHUN HCIOJIb30BaTh HOPMATHBHYIO M CIPAaBOYHYIO JOKYMEHTAIIMIO,
CIIELUUATIbHYIO JTUTEPATYPY;

— pa3BUTHE IO3HABATEIbHBIX CHOCOOHOCTEH, aKTUBHOCTH CTYACHTOB, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTY;

— (opMUpOBaHUE CAMOCTOSATEIHPHOCTH MBIIIJICHHSI, TBOPUYECKON HHUIIUATUBEI, CTIOCOOHOCTEH
K CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U cCaMOpealln3allly;

— pa3BHUTHE HUCCIIEIOBATEIbCKUX YMEHUN U aKaJeMHUUECKUX HaBBIKOB.

CamocTtosTenpbHas paboTa MOXKET OCYMIECTBISATHCS HMHIWBUIYATbHO WM TPyNIaMu
CTYJIEHTOB B 3aBUCUMOCTH OT LI€JIH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHUKH.

TexHOIOTHS OpTaHU3aIMH CAMOCTOSTEILHON paboThl CTYJCHTOB BKIIOYACT UCIIOIB30BAHUE
MH(OPMALIMOHHBIX U MaTEPUaIbHO-TEXHUUYECKUX PECYPCOB 00pa30BATENBHOIO YUPEKIACHUS.

Ilepen BbINOJTHEHHEM OOYYAIOIIUMKCS BHEAYIUTOPHOM CaMOCTOSATENBHOM  paboThI
npenojaBaTesib MOXET MPOBOAWTH HHCTPYKTaXXK 10 BBIOJHEHUIO 3afaHus. B HHCTpyKTax
BKJIFOYAETCS:

— 1eJIb U COJIeprKaHue 3aJaHus;

— CPOKH BBITIOJIHEHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PabOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTIOTHEHHH.

WNHcTpykTak TMPOBOAWTCS MpEnojaBaTeieM 3a C4eT 00beMa BPEMEHH, OTBEICHHOTO Ha
U3YYECHHUE JUCIUILTUHBL.

KoHTponbs pe3ynpTaToB BHEAYTUTOPHOW CaMOCTOSTEIHHOW pPAaOOTHI CTYICHTOB MOXKET
MPOXOJNTHh B TUCHMEHHOM, YCTHON WJIM CMEIIaHHOU (hopMme.
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CTyneHThI JOIKHBI TOJIXOIUTh K CAMOCTOSATEILHON paboTe Kak K HAWBAKHEUIIIEMY CPEACTBY
3aKpeIUICHUS] U PAa3BUTHUS TEOPETUYECKUX 3HAHUHU, BHIPAOOTKE €IUHCTBA B3TJISJOB HA OTACIbHBIC
BOIIPOCHI Kypca, MPUOOPETEHHS OMpPEIEICHHBIX HABBIKOB M HCIIOJIB30BAaHHS MPOGECcCHOHATHHOM
JIUTEPATYPHL.

[TomereHust It CaMOCTOSATEIBLHON pPabOTHl OOYYAIOIMIMXCS JIOJDKHBI OBITH OCHAIEHBI
KOMIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKITIOUCHUS K ceTu «HTepHeT» u olecrieueHrneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAIITHOHHO-00pa30BaTEIbHYIO CPEly OpraHu3aIiy.

[Tpu camocTosTeHHON TPOPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpUBATh OCHOBHBIC ONpPEEICHUs U (DAKTHI;
— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JIEKIIMOHHOM 3aHSITUM MaTepual U JOMOJHUTH €0 C

Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHOU TEME JIMTEPATYyPBhI;

— U3YYUTh PEKOMEHJOBAHHYIO JIUTEPATypPy, COCTABIISTH TE3UCHI, AHHOTALMM M KOHCHIEKTHI

HauoOoJiee BaXKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBLHO BBINOJIHATH 33/IaHUSI, aHAJIOTUYHbBIC MPEIJIAraeMbIM HA 3aHSITHUSAX;
— HCIIOJB30BAaTh JIJIsl CAMOTIPOBEPKH MaTepraibl (POHIa OIIEHOYHBIX CPEJICTB;
—  BBINOJIHATH JIOMAIIIHUE 33JJaHUSI TIO YKA3aHUIO MPEno1aBaTersl.

PexomMenganum no o0y4eHuro HHBaJIUA0B 1 jun ¢ OB3

OcBoeHue NUCHUILTMHBI MHBaMuAaMu U junamu ¢ OB3 Moxer ObITh OpraHM30BaHO Kak
COBMECTHO C JpyruMu oOOyyalolUMHUCS, Tak M B OTAENbHBIX TIpynmax. llpeamnonaratorcs
CHelMallbHbIE YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBaIUaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckiii cocraB 3HAKOMUTCS C IICHXOJIOTO-(PU3NOIOTHYECKUMU
0COOCHHOCTSIMU OOyuaromuxcss WHBanuAoB W jmn ¢ OB3, MHIWBHAYaTbHBIMH IPOTPAMMAMU
peabunuTaruy HHBAIUAO0B (TTpu Hanuum). [Ipn HeoOX0AMMOCTH OCYIIIECTBIISACTCS JOTIOTHUTEIbHAS
MOJJIEPIKKA MIPETOJaBaHus ThIOTOPAMU, TICHXOJIOTaMH, COLUATbHBIMUA PAOOTHUKAMHU, MPOIIEIIUMU
MOJIFOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ METOAMYECKUMH pekoMeHaauusmMu MuHoOpHayku P® (y1B. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MpEIIoJyiaracTcsi HCIOIb30BaTh COIMATbHO-AaKTUBHBIE H
pedIeKCUBHBIE METOABl OOYYCHHS, TEXHOJIOTUH COIMOKYJIBTYPHOU peaOuIuTaliu C IIeNbIO
OKa3aHHs TMOMOLIM B YCTAHOBJIEHUU IOJHOLIEHHBIX MEXJIWYHOCTHBIX OTHOIICHHUH C APYyTUMHU
CTYJI€HTaMH, CO3/IaHUU KOM(OPTHOTO NICUXOJIOTHUECKOT0 KIIMMaTa B CTyieHuecKoil rpymre. [Togbop
U pa3paboTka y4eOHBIX MaTepUajoB IMPOMU3BOAATCA C Y4YETOM IIPEJOCTaBJICHUS Marepuaia B
pasnuuHBIX (opMax: ayauaibHOW, BU3yallbHOW, C MCIOJIB30BAHHUEM CICIUATBHBIX TEXHUYECKUX
CPEICTB U HHPOPMAIIUOHHBIX CUCTEM.

Menuamarepuansl TakKe CIEAYeT HUCIOJb30BaTb W aJanTUpPOBaTh C  YYETOM
WHIUBUIyATBHBIX 0COOCHHOCTEH 00ydeHust nHBanuI0B 1 juil ¢ OB3.

OcBoeHue TUCUUIUIMHBI HHBaNMAaMu U aunaMu ¢ OB3 ocyniecTBisieTcs: ¢ UCIOIb30BaHUEM
cpeacTB oOydeHHs OOIIero M CIeUuaIbHOro Ha3HaueHus (NMEepCOHATbHOTO U KOJUIEKTHBHOIO
UCIIONIb30BaHMs1). MaTepuanbHO-TEXHHUECKOe OOecleueHne MpeaycMaTpruBaeT MPUCIIOCOOICHHE
ayaUuTOPUH K Hy>KJ1aM UHBaIua0B 1 aul ¢ OB3.

dopmMa NpoBeJIeHUs aTTECTAlUU ISl CTYACHTOB-UHBANKNA0B U Ul ¢ OB3 ycranaBnuBaercs
C y4eTOM HWHIWBHAYAIbHBIX TCHUXOpu3nueckux ocobenHocren. [lms wmHBammaoB u yui ¢ OB3
pelycMaTpUBAETCs NOCTYIHAs (hopMa MPEIOCTaBICHUS 3aJaHUI OIEHOYHBIX CPEACTB, & UMEHHO:

— B II€YATHOW WJIM 3JIEKTPOHHOU (hopMe (ISt JIUIl ¢ HAPYIICHUSIMU OMOPHO-BUTATEILHOTO
amnmapara);

— B TmedaTHOM ¢opMe WM SJIEKTPOHHOW (opmMe ¢ yBEIMYCHHBIM IPUPTOM U
KOHTPACTHOCTBIO (IUIsI JTUI] C HAPYLICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIYX (7S JIUI C HAPYIICHUSIMHU 3PEHUS).

CrynenTtam ¢ HTHBaIUAHOCTHIO U intiam ¢ OB3 yBennunBaeTcst BpeMsi Ha TOATOTOBKY OTBETOB
Ha KOHTPOJbHBIE BOMpOCHL. JIIsi TakuWx CTYAEHTOB IMpeaycMaTpuBaeTcs MAOCTymHas ¢dopMma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:
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— THUCBMEHHO Ha Oymare Wiy HaOOpOM OTBETOB Ha KOMIIbIOTEpE (VIS JIUI] C HAPYLICHUSIMHU
clIyxa, peun);

— BBIOOPOM OTBETa M3 BO3MOXHBIX BAPHAHTOB C HCIOJIH30BAHUEM YCIYT acCHCTEHTa (s
JIMIL ¢ HAPYLIEHUSMHU ONOPHO-/IBUraTeIbHOIO aliapara);

— YCTHO (7151 JIUI] C HAapYyIIEHUSIMH 3pEHHs], OTIOPHO-ABUIaTEILHOIO aMapara).

[TIpu HeoOxomaumocTH st oOyyaromuxcs ¢ WHBANIMAHOCTHIO My ¢ OB3 mponenypa
OLIEHUBAHMsI PE3YyJIbTATOB 00YUYEHUS MOXKET POBOJUTHCSA B HECKOJIBKO ATAIOB.

12. Onucanmne MaTepuaAIbHO-TEXHHYECKOH 0a3bl, HEOOXOTUMOIi 11 OCylIeCTBJIEHUSI
00pa3oBaTeILHOIO Mpolecca No JMCUHIIUHE

YueOnas ayguropusi «Kadbuner mH(pOPMAITMOHHO-KOMMYHUKANUOHHBIX TE€XHOJIOTHI»,
npeHa3HauYeHHAs IS MPOBEACHUs YYeOHBIX 3aHATHH, NMPEIYyCMOTPEHHBIX HACTOAIICH pabodeit
IPOrpaMMOM AUCHHUILINH, OCHAIIEHHAs 000pYJOBaHUEM U TEXHUUYECKHUMHU CPEACTBAMH O0yueHUs, B
COCTaB KOTOPBIX BXOJSAT: KOMIUIEKTHI CHECIHATU3UPOBAHHON y4eOHOW Mebenu, MOCKa KilaccHas,
MYJbTUMEAUNHBIA MPOEKTOP, 3KpaH, MPUHTEP, KOMIBIOTEP NPENOAaBaTess U KOMIBIOTEpPhI AJIs
paboThl O0ydYaroImuUXcs € YCTAHOBJICHHBIM JIMIICH3MOHHBIM IIPOTPAMMHBIM OOECIIEYCHUEM, C
BBIXO/IOM B ceTb «VHTepHET» M JOCTYNOM B AJIEKTPOHHYIO HH(OPMAIMOHHO-00pa30BaTEIbHYIO
cpeny.

Ilomenenune ajisi cCaMOCTOSITEIbHOM PadoThl 00YUAIOIIUXCS — ayJIUTOPHsI, OCHAIICHHAs
CJICAYIOIUM OGOPYI[OBaHI/IGM U TCXHUYCCKHMMU CPCACTBAMU:. KOMIIJICKTHI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenn, KOMIBIOTEPH C BBIXOJOM B ceTh «MHTEepHET» M OCTYNOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00Pa30BATENBHYIO Cpey, MYIbTUMEAUIHBIN MPOEKTOP, IKpaH, T0CKa KIaCCHAs.
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