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1. Ileab u 3a0a4u TUCHUILIMHBI

b fucHUMIMHBI «YTIpaBJieHHe Kapbepoil U TaiiM-MeHe:KMeHT» — (HOpMUPOBaHHUE
y oOydatonuxcsi 3HaHui 00 3(pPEeKTUBHOM MIAHUPOBAHUM BPEMEHM Ha JTMYHOM, KOMAHIHOM H
KOPIIOPaTUBHOM YPOBHSIX, & TAKXKE O METOJIaX U MpaBHJIaX JTOCTHKEHUS JTUUHOMN 3 PexkTHBHOCTH
IyTeM CaMOMOTHBALIUU M PACCTAHOBKH MTPHOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TOHSATHUSMHU, OMNPEICIICHUSMHU, KATErOpUSIMU B 00JacTH
OpraHHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIUIX, TOAX0AaX, TEXHOJOTHUIX
palMoHANFHOW OpraHW3allid  HCIONB30BAaHMA BpPEMEHM Kak HEMaTepUalbHOTO pecypca
poeCCHOHAIBHOTO Pa3BUTHS;

— H3y4YeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IMEPCOHAJIBLHOM H
KOPIIOPATHBHOM YPOBHSIX;

— OCBOECHHE 0a30BBIX HABBIKOB CO3JaHMSI MIEPCOHAILHONW CUCTEMBI YUeTa, TNIAHUPOBAHUS
BPEMEHH, JTMYHOTO IIeJIeNoJIaraHus U IPUOPHUTE3AINH 3a/1aY.

2. MecTO TMCHUIJIMHBI B CTPYKTYpPe OCHOBHOI NMpodeccCHOHATbHOM
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuumuimHa «YTpaBieHue Kapbepod W TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
yacTh yd4eOHoro tuiaHa, 1o HampaBieHuto mnoarotoBku 40.03.01 IOpucnpynenmws,
HarpasieHHOCTh (npoduis) «OpucnpyneHums».

3. O0beM IMCUMILIMHBI B 324€THBIX eTHHUIIAX H aAKaJeMHYEeCKHX Yacax ¢
yKa3aHHeM KOJIH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIUXCcs ¢ mpenogaBaresieM (110 BUAAM YUeOHbIX 3aHATHI) U HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6m1ast Tpy10EMKOCTD TUCIUILUTMHBI COCTABIIACT 3 3a4€THBIC eAMHUIIBI, Bcero — 108 vacos.

Bcero yacosn
Bup y4yeOHoii padoThI o4dHas Gopma OYHO-3a04Has
o0yUeHHS dopma oOyueHust
KonTakTHas padora c npenoaaBarejem (Bcero) 28 8
B ToMm uncrne:
3aHsaTUA JIEKIIHOHHOTO THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocrosiTeJibHasi pa6oTa (Bcero) 80 100
dopma KOHTPOJIS 3ader ¢ OlleHKOM
OO6masi TpyA0EMKOCTh THCITHILJIHHBI 108




4. IlepeyeHb MVIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs 110 JMCHHUIINHE, COOTHECEHHbIX
¢ IVIAHUPYEeMbIMH pe3ya1bTAaTaMH 0CBOCHHS OCHOBHOM NMpPo¢ecCHOHATBHOM
0o0pa3oBaTe/IbHOW MPOrPaMMbI

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

I[Inanupyemble pe3yabTaThl

KoMIleTeHuu(uii) HHAUKATOPA JOCTHKEHUSA
00yueHusl MO0 TUCHUILJINHE
BbINYCKHUKA KOMIIETeHIINH
Camoopranuszauus u YK 6.1 3HaTh: OCHOBHEIE IIOHATHS,
camopasBuTHue (B TOM | Mcnonb3yer MHCTpyMEHTBI U TEPMHUHOJIOTUIO TanM-

qyucie
310pOBbLecOepekeHue)
YK-6

Criocob6eH yrpaBisiTh
CBOHMM BPEMEHEM,
BBICTpANBATh U

METObI YIIPABJICHUS
BpeMeHeM HpI/I BBITIOJTHCHU U
KOHKPETHBIX 3a]1a4, IPOCKTOB,
HpI/I JOCTHMXKCHUN
OCTaBJICHHOU IIEJIH.

HUVYK 6.2

MEHEKMEHTa, HEe0OXOAUMBIC IS
JOCTHKEHUS TTOCTABJICHHOM LIeNN B
npodeccHoHaIbHON AEATETLHOCTH.
YMeThb: aHanM3MpOBaTh, OTOMPATH
U HCHOJB30BaTh  MHCTPYMEHTHI
TailM-MEHeJKMEHTa, B TOM YHUCIIe

pean30BbIBaTh BricTpanBaer u peanusyer JUIS camopealin3aiuu B
TPAaEKTOPHUIO MEPCOHATIBHYIO TPACKTOPHIO npodecCHOHATBLHOMN 1A TENbHOCTH.
caMOpa3BUTHUS Ha HenpepbeIBHOTO 00pa3zoBaHus 1 | Baagers: HaBblkaMHu NPUMEHEHUS
OCHOBE ITPUHIIUIIOB CaMOPAa3BHUTHUS Ha €T0 OCHOBE. | METOJIOB, HMHCTPYMEHTOB, TEXHUK
o0pa3oBaHUs B TEUCHUE TaliM-MEHEeKMEHTa TUISt
BCEH JKU3HMU. 3pPEKTUBHOTO CaMOPa3BUTHI U
YIIPaBJICHUSI KApbEPOU.
HNHpopmannoHHbIe NOIIK 8.1 3HaTh: OCHOBHBIE
TeXHOJIOTHH [TomydaeT neneHanpaBieHHO U | MHQOPMALIMOHHBIE  TEXHOJOTHUH,
OIIK-8 3pPEKTUBHO IOPUJIMYECKU | HeoOXouMble Ut 3(PPEeKTUBHOM
Cnocoben 3HAUMMYIO HH(POpPMANMI0O W3 | OpraHU3aluy padoyero BPpeMEHU U
IeJICHANpPaBIEHHO U Pa3IUYHbBIX UCTOYHHUKOB, | peIICHUS npo¢eCCHOHATIBHBIX
3¢ PexkTUBHO MoOTyyaTh | BKJIIOYAash  TpaBOBbIe  0a3bl | 3amad.
IOPUINYECKH 3HAUUMYIO | TAaHHBIX ISl pELIeHHUs 33734 | YMeTh! OPUMEHSTh
uHpopmaruio u3 npo¢eCcCuOHATBHON nH(pOpPMaAIMOHHBIC TEXHOJIOTHHU TSI
pa3IMYHbIX JesITeTbHOCTH. pereHus npoeCCHOHATIBHBIX
HCTOYHHKOB, BKIIOYast HNOIIK 8.2 3ajady.
IpaBOBBIE 0a3bI Hcnons3yer OCHOBHbIC | BrageTb: HaBblkaMu pPabOTHI €
JTAHHBIX, PEIIaTh 3aJa4l | METOAbI, CIOCOOBl U CPEACTBA | HCTOYHUKAMHU TPO(eCcCHOHATHLHOU
npodeccuoHaIbLHON XpaHeHus, nepepaboTku | uHpopManuu, e€  H3BIICUCHUS,
JESITEIbHOCTH C uHpopmanuu C y4eToM | mepepaboTKu UM  XpaHEHus JUid
IPUMEHEHUEM TpeGoBaHuil nH(POpMATMOHHOH | 3¢ppekTUBHOTO yIpaBICHUS
nH(pOpPMaAITMOHHBIX 0€30MacHOCTH. BpeMEHEM U MPOQPECCHOHATHHOTO
TEXHOJIOTUH U C y4eTOM pa3BUTHSL.
TpeboBaHM
UH(POPMALIMOHHOM
0€30MacHOCTH.




5. Conepxxanue Q¥ CHUANINHBI

Ne HaumeHoBaHue Tem
Conep:xanue TeM (pa3iesioB)
n/n (pa3nesioB)
1. | Cymnocts u onpenenenue | llenenonaranue. IloHsiTHE W CYIIHOCTh TalM-MEHEIKMEHTA,
MOHATHUSA «TallM- | UICTOpUSA CTAHOBJIEHUS OTEYECTBEHHOTO TalM-MEHEIKMEHTA,
MEHEDKMEHT COBPEMEHHBI  TaUM-MEHEI)KMEHT, TalM-MEHEDKMEHT  Kak

cUCTeMa: OCHOBHbIE YPOBHH. OCHOBHBIEC MOHATHS U ONPEICICHUS
uesnenonaradus. [I[poakTUBHBIA U PEAKTUBHBIA NOAXO/bI K KU3HU:
onpejeNieHue, pa3iuyus, 3HAYUMOCTh JJs IeJIeAOCTUKEHHUS.
Pacmmpenne nmpoaktuBHocTH: «Kpyr 3a60t» u «Kpyr BiusHuD.
[lenHocTn Kak oOCHOBa IejenojaraHusa. MeMyapHHK Kak
WHCTPYMEHT [IJIsl OMNpENeleHUs CBOMX O0a30BBIX IICHHOCTEH.
IMogxompr k ompenenenuto mueneit. «Life managementy wu
xu3HeHHble 1enu. PopmynupoBanue neneid: SMART-kpurepuu.
SMART-ienn u Haguenw: ABE CTPATETHUU IIEIECIOCTHKCHUS.
«Boponka maroB» u «Beep Bo3moxHOcTel». CTparernueckas
KapTOHKa KaK HWHCTPYMEHT CTPAaTErHuecKOro IleJieroiaraHusl.
KitoueBbie oOmactu xu3HM: ompereneHue. Llenn u kimtoueBbie
obnacTu u3HU. Kapra KirodeBbIx 001aCTei )KU3HU.

2. | XpoHomeTpax OcobeHHOCTH BpeMeHHM Kak pecypca. [lormoturenn BpeMeHU:
OIpeZieJICHNE MOHATHSA, OCHOBHBIC BHIBI oraoTHTENel. CrocoOb
MUHUMM3aIUU HeI(P(PEKTUBHBIX PacXoa0B BpeMeHH. OnpeaeneHue
HOHATHA, CYTh M 3aJa4d XpOHOMETpaka. TeXHHKa IIOJHOTO
XpOHOMeTpaXka. TeXHUKa COKpAIIEHHOTO XpOHOMeTpaxa. AHaIN3
TMYHOM A(Q(EKTUBHOCTH HA OCHOBE JaHHBIX XPOHOKAPTHL
Knaccudukanus pacxomoB BpeMeHHM. TuUnWYHBIE 3aTpyJHEHHUS
BE/ICHHSI XPOHOMETPa)ka M CIIOCOOBI X MPEOJ0TCHUSL.

3. | IlmanupoBanue HeonHopoaHoCTh BpeMeHU: JTUHEHOE W HEJIMHEHHOE Bpems. J[Ba
tuna 3anad. OnpeneneHue MOHATUS KOHTEKCT. OCHOBHBIE THIIBI
KOHTEKCTOB. OmnpeneneHrue TMOHATUS W 3aJadydl KOHTEKCTHOTO
IUTaHUpOBaHUS.  TexHWKa  KOHTEKCTHOTO  IJIAaHHPOBAHUS.
HNHcTpyMeHTBI KOHTEKCTHOTO TUTaHupoBanus. [lmaHupoBanue qHsl.
Tpu Tumna exxeTHEBHBIX 3371a4: )KECTKHE, THOKUE, OI0KETUPYEMBIE.
ANTOpUTM TMJIAHUPOBAHUS EXKEIHEBHBIX 3aJad Pa3HOro THUIIA.
Meron CTpyKTypupOBaHHOrO BHHMMaHusA. IlmaHupoBaHue Ha
OCHOBE METOJa CTPYKTYpUPOBAHHOTO BHUMAaHUS. [ OpHU30HTHI
IUTAHUPOBaHUS. Pe3ynbTaTo-OpueHTHPOBAHHOE IUIAHMPOBAHHE
(bopmyna »sddexTuBHONW TOCTAaHOBKM 3adad). Pe3ynpraro-
OPUEHTUPOBAHHOCTh M KOHKPETU3UPOBAHHOCTH 3aay: pa3iuyus,
obmactu  mpuMmeHeHus. [lmaHupoBanue  mpodeccHoHaTbHON
JEeSTeIbHOCTH ¢ MPUMEHEHUEM WH(GOPMAIMOHHBIX TEXHOJIOTHH.




D¢ PexTuBHBIH 0030p
3a1a4

CyTb 0030pa 3a1a4 B TaiiM-MeHekKMeHTe. OCHOBHBIC TIOHSTHS H
omnpenenenus.  MHcTpymMeHTBl  co3maHus — o03opa  3ajau:
0COOEHHOCTH M TMPEUMYIIECTBA KaXJA0H Tpynnbl HHCTPYMEHTOB.
Kontponbasie croucku. JIByxmepHwsie rpaduku. TexHomorus
MaiiHA-MEHEPKMEHT € HCIIOJIb30BAHMEM HHTEJUIEKT-KapT JUIs
co3nanus 3¢ dekTuBHOrO 0030pa 3amad. OOmacTH TPUMEHEHUS
TEXHOJIOTUU MalHI-MEHEIPKMEHT. 3HaU€HNUE MHTEUIEKT-KapT Kak
MHCTPYMEHTa BU3yalM3allMM JJIs OpraHU3allii CHCTEMbI cOopa
HeoOxonuMoi uH(popmaruu. PasnuyHble BUABI WHTEIUIEKT-KapT,
CEpPBUCHI U PECYPCHI ISl KX CO3[aHUS C 1IeNIbi0 cOopa nHpopmanuu
B YCIOBUAX KOMMYHHMKAallM¥, B TOM 4YHCI€ U B IPOEKTHOU
nesATenbHOCTH. VCcronp30BaHNe MHTEIUIEKT-KapT ISl paclIupeHus
CBsi3el M OOMEHa OIBITOM B TIPOCKTHOM JEATEIbHOCTH.
VYrpaBneHdyeckass  MOJE3HOCTb  IPUMEHEHUST  HHCTPYMEHTOB
co3slaHus 0030pa 3agau.

[IpropuTeTsl.
Mertobl pacCTaHOBKU
IIPUOPUTETOB

Onpenenenne, CyTh pPAacCTaHOBKU MPHOPUTETOB B  TailM-
MEHEKMEHTE. Kpurepun IIPUOPUTETHOCTH. 3HaueHue
paccTaHOBKHM IPHUOPUTETOB JUIsl MIPEJOTBPALLCHHUSI KOH(QIUKTOB B
YCIIOBUSAX JIEJIOBBIX, MEXJINYHOCTHBIX, IPyIIOBBIX
KoMMyHUKalil. OCHOBHbIE CHOCOOBI M METOMABI PACCTAHOBKU
IIPUOPUTETOB: MaTpHuLa DOlizenxayapa, MaTpHuLa
MHOTOKPUTEPUAILHOW OLEHKH KaK CHocoObl MpeAoTBpalleHUs
BO3HUKHOBEHHUS M PA3BUTUSA KOH(DIUKTHBIX CUTYAIMi B YCIOBUSIX
KOMMYHUKaIU. Texnuka IPUMEHEHUS MaTpHILIbI
MHOTOKPUTEPUAIBHON OLIEHKH KaK TEXHOJOTUH IPEJOTBPAICHHUS
BO3HUKHOBEHUSI KOH(MIMKTHBIX cuTyanuid. Croco0 monapHOro
CpPaBHEHHsA [UId PAcCTaHOBKM IpuopureTroB. PaccraHoBka
IPUOPUTETOB B €XKEAHEBHBIX  3aJjadyaXx C  [OMOUIbIO
MHOTOKPUTEPUAIBHON  OLEHKHM  (COKpAlllEeHHBIM  BapHaHT).
Onpenenenue MPUOPUTETHOCTH JIOJITOCPOYHBIX LeJen,
olpeJielIeHue MPUOPUTETHOCTH TeKyIux 3anad. [Ipasumo Ilapero.
HaBsizanHast Cpo4yHOCTH M BaXKHOCTb, CTpaTerMM  OTKa3a,
«pacuMCTKa» HaBSI3aHHOW Ba)KHOCTH U cpouyHOCcTU. [IprnoputeTs! B
pemeHUU  TPOo(EeCCHOHANBHBIX 3a7ad W WH(OpPMAIMOHHBIC
TeXHOJIOTUU. BpIOOp 3(PPeKTHBHON METONMKH MpU NMPUMEHEHUH
MH(GOPMALMOHHBIX TEXHOJIOTHH.

CaMoMOTHBAIIHS.
Pacnipenenenue paboueii
HArpy3KH

I'pamoTHOe  pacmpenenenue paboueil  Harpysku. IlpaBuia
opranuzanuu  dpPexTuBHOTO OTAbIXa. DPDEKTUBHBIA  COH.
CamoHacTpoiika Ha peleHHe 3a7ad: METOHbl, CIIOCOOBI.
DddexTrBHOE pernieHre OONBIIUX TPYAOSMKHUX 3aaad. TexHuKa
paboTel ¢ 3amayamu — «ciaoHamm». Mcmonp3zoBanne CMAPT-
KpUTEpUEB JUIsl oA3aAay. Pernenre MeJIKiMX HENPUSITHBIX 3a]1a4.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas padora, yac. | Camocrosi
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapsbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, qac.
THOA yac.
1. | CymHOoCcTh W  ompeneneHue 2 2 12 16
MOHSITHS «TalM-MEHEKMEHT.
2. | XpoHOMETpaxX. 2 2 12 16
3. | IlmaaupoBanue. 2 2 12 16
4. | DddexruBHbIii 0030p 33124 2 2 12 16
5. | IIpuopurersl. MeTo sl 2 2 16 20
paccTaHOBKH NMPHOPHUTETOB
6. | CamomoTtuBanms. Pacnpenenenue 4 4 16 24
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUs
KonTakTHas padora, yac. | Camocrosi
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust Cemunapnl | TeabHasi | Bcero,
n/m AUCIHUTLTHHBI JIEKIIUOHHOT0 padora, yac.
THIIA yac.
1. | CymHocTh M oOIpenesieHue 1 - 15 16
MOHSTUS «TaliM-MEHEIKMEHT.
2. | XpOHOMETpaX. 1 - 15 16
3. | IlmanupoBanue. 1 - 15 16
4. | DddexkTuBHBIN 0030p 33124 1 1 14 16
5. | IIpuopurersl. Meroabl 1 - 19 20
pPAacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pactipenenenue 1 1 22 24
pabouel Harpy3Ku
HUTOTI'O: 6 2 100 108

7. [lepevyeHb y4eOHO-METOAMYECKOT0 0OecnevYeHHs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTensHast pa60Ta ABJISICTCA OJHUM U3 OCHOBHBIX BHUJ0OB y‘IeGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO IMpoliecca U UMEET CBOEH Lieblo: TITyOOKoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI0 TUIIOB U 00ecreyrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.
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BOIIpOCbI AJId CAaMOCTOATEIBHOI0O U3YyYCHU A

[TonsiTue «kapbepay, «Aea0Basi Kapbepay.
Kapnepa kak 00beKT ynpaBiieHHsI.
CoBpeMEHHBI MEHEKEDP, MEHEKED.
Bubl 1e5oBoii Kapbephl U €€ 3a1a4H.
OcHoBHbIE TIOKa3aTeNN MPOodhecCuoHaTU3MA.
[TnanupoBaHue 1eno0BOM U MPO(HEeCCHOHATLHON Kapbephl.
@DakTophl, CTPYKTYpa U YCIOBHSI MPOPECCHOHAIBHOTO CaMOOTPEICIICHHUS.
[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATBHON Kapbephl.
Peanu3zanus kapbepHBIX CTPATETUN B YCIOBHUSAX PHIHOYHON SKOHOMMKH.
0. IlpoekTHast AEATENBHOCTh KaK CIOCO0 TIAHUPOBAHUS Kaphephl.
1. Jlmunoe u mpodeccroHabHOE TIIAHUPOBAHKE KU3HHU.
12. TlonsTue ycnexa u (GakTopbl, ONPEAEIAIONINE YCIEIIHOCTD A TeIbHOCTH JIUYHOCTH.
13. IIpenBapuTenbHbI 3TANl Kaphephl — MOHITHE, OCHOBHBIE YAOBIETBOPSEMbIE
noTpeOHOCTH.
14. Dran ctaHOBIIEHUS Kaphephbl — MOHITHE, OCHOBHBIE yI0BJIETBOPSiEMbIE TOTPEOHOCTH.
15. Otan npoaBUXEeHUS Kapbephl — IOHATUE, OCHOBHBIE YJIOBJIETBOPSEMbIE
MOTPEOHOCTH.
16. Dran coxpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
17. Dram 3aBepiieHus KapbePhl — IMOHATHE, OCHOBHBIC YIOBJIETBOPSEMbIC TOTPEOHOCTH.
18. KauecTtBa, He0OOXOAMMBIE XOPOIIEMY MEHEKEPY JUISl YCIICHIIHON Kapbephl.
19. Metonbl moucka paboTHI.
20. IIpaBuna teneoHHOTO cobece0OBaHMs IIPH MOUCKE PAOOTHI.
21. OcHOBHBIE IPHUHITUIIBI COCTABICHUS MTPOPECCHOHATHHOTO pe3toMe.
22. TexHuka npoBeJeHHs co0eceI0BaHus ¢ paboToAaTeNeM.
23. CynurHocTh CAaMOMEHEIKMEHTA.
24. Tlponecc nenenojaraHusi B CAMOMEHEKMEHTE.
25. TexHUKH caMOMEHE)KMEHTA B «YIIPABICHUN BPEMEHEM»
26. IIpaBuia mocTaHOBKH 3a/1ad.
27. Ctuib pabOTHI M pallMOHATBHAS OpTraHU3aIs TPya.
28. YmpaBieHue cTpeccaMu Kak 3JIEMEHT PallMOHAIbHOM OpraHu3anuu cOOCTBEHHON
TPYAOBOI aKTUBHOCTH.
29. OmnpeneneHue KU3HEHHBIX IPUOPUTETOB B KOHTEKCTE TTOCTAHOBKU
po)eCCHOHAIIBHBIX 3a]1a4.
30. «IlormoruTenu BpeMEHM» B aCMIEKTE JIEJIOBOTO ATHKETA.
31. OcHOBHbIE IPUYUHBI HEPALTUOHATILHO MOTPAYECHHOT'O BPEMEHH.
32. Mmumx. Ero 3HaueHue ajst KappbepHOTO pOCTa
33. IlpaBuia TUYHON OPraHU30BAHHOCTH U CAMOJIUCIUIUIUHBI.
34. Cucrema ruIaHupoBaHUs pabOTHI.
35. MeToapl caMOCOBEPIIIEHCTBOBAHHS.
36. Pacmopsiiok ®Ku3HEAEeSITeIbHOCTH JIEJIOBOTO YEIOBEKa.
37. JlenerupoBaHue mojHOMOYn. Ero ocCHOBHBIC 11ETH.
38. TexHOoJIOrus MOUCKa >KU3HEHHBIX IEJIEH.
39. Ilpuumnb! nedunmTa pabouero BpeMeHH MEHEKepa.
40. OcHoBHBbIE ITpaBHUJIa SKOHOMUH pabovero BpeMeHH.

RRO©ooNoOOR~LNE

IIpumepHbIe TeMbl pedepaToB (10KIaT0B)

1. TaliMm-MEHEKMEHT CTY/JCHTa: OCOOCHHOCTH OpraHM3allMi BpPEMEHU CTYICHTA,
UHCTPYMEHTBI, TEXHUKH, IIPUEMbI OpTraHU3aIllid BPEMEHHU.
2. TaliM-MEHEDKMEHT JIeTIOBOTO YENIOBEKA: aKTyalbHBbIE MPOOJIIEMbI M CIOCOOBI HUX
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pemIeHusl.
3.Oco0eHHOCTH UCTIONB30BAaHMS TEXHUK TaiiM-MEHEKMEHTA B CBOEH Mpo(ecCHOHANbHOM
JIeATEIILHOCTH.
4.CnocoObl CAaMOHACTPOIKH Ha PabOTY (aHAIMTHYECKUI 0030p 110 MaTepraiaM OTKPBITHIX
HMCTOYHHKOB).
5.Cnoco0sl pacnipenenenusi paboueil (yueOHONH Harpy3ku). 3Hau€HHE HHCTPYMEHTOB
TalM-MEHEKMEHTA JIsl TOBBIIICHHS JINYHOW PabOTOCTIOCOOHOCTH.
6. MaifHI-MEeHEPKMEHT B COBPEMEHHOM OM3Hece: 00JacTh MPUMEHEHUS U OCOOCHHOCTH
UCTIONIF30BAaHUS METO/IA ISl peLIeHuUs OM3Hec-3a/1a4u.
7.0OcO0CHHOCTH OpraHU3allMd BPEMEHM M NPUMEHEHUS TeXHUK TallM-MEHEI)KMEHTa B
HPAaKTHYECKOH eSITebHOCTH OPTaHU3aliH.
8. «ManeHbpKHe XUTPOCTW» TalM-MEHEIKMEHTA: Haubosiee MOIMYJISpHbIE MHCTPYMEHTHI
OpraHM3aliHi BPEMEHH (aHAIUTHYECKUH 0030p MO MaTepHajlaM HHTEPHET-PECYPCOB M CITHCKA
JIOTIOJTHUTEILHOM JTUTEpaTyphbl).

Pacnpenesienne caMmocTosiTeIbHOM PadoThI 0 TEMaM M BUIAM

Bunpl, hbopMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NIPU W3YYEHUH JaHHOU
JUCLUIUIMHBI OTIPEEIISIIOTCA €€ COEPKaHUEM U OTPaXKEHbI B Cleayolei Tabuue:

HaunmMmeHnoBaHue TemM
(pa3aesi0B) AMCUMILIUHBI

Bun camocrosiTeJLHOM
padoThI

O0LeM caMOCTOATEILHOM
padoThI

ouHast opma
oOyJeHus

OYHO-3209HAS
dbopma oOyueHus

CyIIHOCTH U OIpeesieHne
MOHATHS «TalM-
MEHEKMEHT.

Pabota ¢ nurepatypoi,
BEIIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHSIM,
Harnucanue pedeparos,
acce

12

16

XpOHOMETpaXK.

Pabota ¢ nutepatypoi,
BBIIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHSIM,
Harmucanue pedeparos,
acce

12

16

[InanupoBanue.

Pabota c nurepatypoi,
BBIIIOJIHEHUE 3aJaHUH,
MOATOTOBKA K 3aHATHM,
HanucaHue pedepaTos,
acce

12

16

D¢ dexTruBHBINA 0030p
3a/1a4

Pabota ¢ nurepatypoi,
BEIIIOJIHEHME 3aJaHUH,
MOATOTOBKA K 3aHATHSIM,
Harnucanue pedeparos,
acce

12

16

[Tpuopurersl. MeToms
paccTaHOBKH MPUOPUTETOB

Pabota c nurepatypoi,
BBIIIOJIHEHUE 3aJaHUH,
MOATOTOBKA K 3aHATHSIM,
HanucaHue pedepaTos,
Jcce

16

16
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6. | CamomoTuBanus. Pabota ¢ nurepatypoi, 16 20
Pacnipenenenue paboueii BBIIIOJIHEHME 3aJaHUH,
Harpy3Ku MOATOTOBKA K 3aHATHIM,

Harnucanue pedeparos,
scce

UTOro

80 100

8. IlepeyeHb BONPOCOB M THIOBbIE 32/IaHUA /5 MOATOTOBKH K MPOMEKYTOYHOI

CoNo~WNE

10

11.
12.
13.

aTrrecTralumn

8.1. IlepeyeHb BONPOCOB ISl MOATOTOBKH K 3a4eTy C OLlEHKOi

[TonsaTHe «kapbepay, «AejioBas Kapbepay.

Kaprepa kak 00bEeKT yIpaBiieHHUS.

CoBpeMEHHBIN MEHEIKEDP, MEHEIKED.

Bupl 1eoBoi Kapbephl U €€ 3a/1a4u.

OcHoBHBIE TIOKa3aTeNN MPO(HEeCCHOHATU3MA.

[TnanupoBanue 1e0BOM M MPO(HECCHOHATBEHON Kaphephl.

DakTOpHkI, CTPYKTYpa U YCIOBHSI MPOPECCHOHATBHOTO CAaMOOTIPEICIICHUS.

[Iporecc ocMBICIICHHS U TUTAHUPOBAaHMS COOCTBEHHON PO ECCHOHATEHON Kapbephl.
. Peanm3anus kKapbepHBIX CTPATETUN B YCIOBUAX PHIHOYHON YKOHOMUKH.

[TpoekTHas AesATENbHOCTh KaK COCO0 MIaHUPOBAHUS Kapbephl.

JInuHoe 1 npo(hecCHOHAEHOE TUTAHUPOBAHHE KU3HH.

[TonsiTue ycrniexa 1 pakToOpsbl, ONPEAEISAIONINe YCIEITHOCTh AeITeIbHOCTH JINYHOCTH.
[IpenBapuTenbHbI 3TAll KApbEPHI — HOHATHE, OCHOBHBIE yI0BJIETBOPSIEMbBIE

MOTPEOHOCTH.

14.
15.

Dran CTaHOBIICHUS Kaphephbl — MOHSATHE, OCHOBHBIC YIOBJIETBOPSIEMbIE TIOTPEOHOCTH.
Otan npoABHKXEHUS Kapbepbl — MOHITHE, OCHOBHBIE YAOBIETBOPSEMbIE

noTpeOHOCTH.

16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.

Dtan coXpaHeHHUs Kapbephbl — MOHITHE, OCHOBHBIE yI0BJIETBOPSEMbIE TOTPEOHOCTH.
Oran 3aBeplIeHUs Kapbepbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSEMbIE IIOTPEOHOCTH.
KauectBa, He0OX0IMMbIE XOPOILIEMY MEHEDKEPY ISl YCIEIIHON Kapbhephbl.

Mertoap! moucka paboThI.

[IpaBuna TeneoHHOrO cOOECETOBAHUS TIPH MMOUCKE PaOOTHI.

OcHOBHBIE IPUHIIUIIBI COCTABIICHUS TPO(HECCHOHATLHOTO PE3OME.

TexHuka nmpoBeacHUs cod0eceI0BaHUs ¢ paboToAaTEIeM.

CyIIHOCTh CAMOMEHEKMEHTA.

[Tpouecc nenenosaranusi B CaMOMEHEKMEHTE.

TexXHUKH CaMOMEHEKMEHTA B «YIPABICHUHA BPEMEHEM»

[IpaBuiia mocTaHOBKM 3a/ad.

Crunpb paboThl U pallMOHANIbHAS OPraHU3aIMs TPYAA.

VYrhpaBneHue crpeccaMd Kak 3JIEMEHT palMOHAIBHOW OpraHu3alud COOCTBEHHOU

TPYZIOBOM aKTHUBHOCTH.

29.

Onpe/:[en CHHC KHN3HCHHBIX IIPHUOPUTETOB B KOHTCKCTC ITOCTaHOBKHU

npohecCHOHANBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.

«IlornoTutenu BpeMEHN» B acCTIEKTe JEJIOBOT0 TUKETA.
OcHOBHEBIE MNPUYUHBI HCPAIUOHAJIBHO MMTOTPAYCHHOI'O BPpCMCHHU.
Nmumk. Ero 3HaueHue 1u1st KapbepHOTO pocTa

HpaBI/IJIa JINYIHOU OpPraHu30BaHHOCTHU U CAaMOJHUCIUIIIINHBI.
Cucrema miaHupoBaHHs pabOTHI.

MGTO,Z[BI CaMOCOBCPUICHCTBOBAHUA.
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36. Pacriopsaok sku3HEAeATETLHOCTH JISTIOBOTO YeJIOBEKA.

37. JlenerupoBanue nomHoMO4Hi. Ero OCHOBHBIE 11€1TH.

38. TexHOJIOTHS IIOUCKA KU3HEHHBIX I[EJICH.

39. [Ipuumnnsl nepumnura paboyero BpeMEeHN MEHEKEPA.

40. OcHOBHBIE TTpaBUIa SKOHOMHUH PadOUYEro BPEMEHH.

41. UupopManliOHHBIE  TEXHOJOTUM TPH  IUIAHUPOBAHMHM  pabOyero  BpPEMEHH
COBPEMEHHOTO IopHcTa (ClieIoBaTeNsl, HOTapuyca, aJIBOKaTa).

42. NudopManroHHbIe TEXHOJIOTUH MPH TUTAHUPOBAHUH PA0OTHI COBPEMEHHBIX Cy10B PD.

43. NnadopmarimoHHbIC TEXHOJIOTHH B PEeIICHUH MTPOPECCHOHAIBHBIX 3a71a4 FOPHUCTA.

8.2. TunoBwbIe 3aKaHus XJd OLEHKH 3HAHUMA

1. [IpoaBmxeHME B KaKOM-THO0 cepe NeITeTbHOCTH, MTOAPa3yMeBaloIee He CTOIBKO POCT
0 JTOJIKHOCTH, CKOIBKO MPO(ECCHOHATBHBIA POCT:

a) mpodeccruoHaIbHOE PAa3BUTHE;

0) npodeccuoHanbHas Kapbepa;

B) mpodeccruoHanu3anus,

T') ColMaInu3aIus.

2. YnpaBieHue J1eJI0BO Kaphepoil:

a) 9TO pe3yJbTaT JOCTIKCHHWH YEJIOBEKOM OCO3HAHHBIX TO3WIHUA B TPYJIOBOM
NESTEIIbHOCTH, CBSI3aHHBIN C MPOPECCHOHATHHBIM U IOJDKHOCTHBIM POCTOM,;

0) 9TO KOMIUIEKC MEpOTPHUITHH, MPOBOJUMBIX KaJpPOBOM CIy>KO00HM opraHu3aiui, o
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMH U KOHTPOIIO CITy’)KEOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIel, MOTpeOHOCTEN, BOZMOKHOCTEH, CIIOCOOHOCTEN 1 CKIIOHHOCTEH, a TaK)Ke UCXOJIS U3
1eNel, ToTpeOHOCTEH, BOBMOKHOCTEHN M COIMATbHO-9KOHOMHYECKHUX YCIOBHI OpraHU3aIuiy,

B) OIHO W3 HAIpaBJIeHUH KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
oTpesieNieHUue CTPATETUH U ITANOB PA3BUTHS U MPOIBUKEHUS CIICIIUATICTOB;

I') ONUCaHHE ONTHUMAJBLHOTO IMYyTH Pa3BUTHUS COTPYAHUKA ISl 3aHATHS UM >KeaeMoi
MO3UIMN B OpPTaHM3AIMK, YETKO M HATJISIIHO OMHCHIBAIONIEE IMyTh, KOTOPBIA JOJHKEH MPOUTH
CHEIHUANIUCT JJI TOT0, YTOOBI MOJIYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HYKHBIMU HaBbIKaMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HecrabumnbHas kapbepa. ..

a) CBsI3aHa C M3YYCHHUEM HOBBIX ATAIOB, KOTOPHIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
T0OPOBOIHHBIMU,;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPHOJOB CTAOMIBHOM MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIBl WM TEepeMEeHHOM  mpodeccuw,
npodeCCHOHATLHON ITepeOpPUEHTAIINY,

B) NPEICTABISET COOOW «IpsIMOE IMPOJIBMKEHHE OT MPOPECCHOHATBLHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITY PaOOThD»;

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE Pa3BUTHE C IPOXOXKICHUEM BCEX OCHOBHBIX
3TaroB MPOPECCHOHATBHON KU3HN»: BRIOOP Mpodeccru, dTarbl pa3BeIKH U OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHHs npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEeHUs U
TIOBBIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3. TunoBble 3a1aHUA 1JI1 OLEHKU YMEHUit

3aganmue 1.

Onpenenure, Kakue W3 MPUBEACHHBIX B CIHUCKE 3a4ady — JKECTKHUE, Kakue — THOKHeE:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTH B OT/IE)I CHAOKEHHS HAYaJIbHUKY OT/ENA;
MIPOBEPUTH TUIATEIKKU W BHECTH JaHHBIC B 0a3y; kK 18.00 3akoHUMTH oT4yeT 1o mpoekty «Enen-
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1020»; He 3a0BITh COCTaBUTh CIHCOK Yy4YacTHUKOB KoHbepeHmuu; B 17.00 cmate
KOMaHIUPOBOYHLIC B 6yxraJ1Tepmo; MMO3BOHUTL HHCIICKTOPY, BBIACHUTH, KAaKHWC HN3MCHCHHA
IPOU3O0ILIN B MOPSAAKE HAYMUCICHHsS HaJlora;, HMOJATOTOBUTH CHpaBKy K 3acenanuro Cosera
JupexTopos.

3aganue 2.
[TpoBeauTe MOTHBIN XPOHOMETPAXK TPEX-TISATH CBOMX pabounx (yueOHBIX) THEH. 3aHECUTE
TaHHBIC B TAOIUILY:

Bpems JdnureabHocts | Bung padorsi / Uto nenan? Pe3syabTar / Anann3
Havyajaa 4yTo caesaa?

[Tpumep 3anoaHeHUs:

Bpemss | JliintesibHOCTL | Bua padotsi Pe3yabrar / Ananun3

Havyaja 4To caeaan?

13. 35 1y 20m Ob6cyxnenue HenponyktuBHoe | IIpoekT uHTEpECEH, HO
xoj1a COBEILlaHUE. OyKcyeT u3-3a BHyTpEHHeH
BBITTOJTHEHHS MHoro c1oB, HECOIJIACOBAHHOCTH.
pabot no MIPOEKT CTOUT Ha CokpaTuTth BpeMs Ha
IPOCKTY MecTe.. o0cyxaenus (M.0.,
«Tomck» MOCTaHOBKA 3aj]a4 4/3

Outlook ¢ Hactpoiikoit
KOHTPOJISI UCIIOJTHEHUS +
CaHKLIUU 32 CPHIB CPOKOB?)

15.00 lu. Bcerpeua ¢ WNurepecen u Ilonp3a oueBuaHa.
MPEJICTABUTENI | TpeyIaraeMblid
eM MIPOEKT, U
«MaBepukc» YeJOBEK, 1

B3anMHas BbIT'OJa
OT peaTu3anun

MIPOCKTA.
16.10 25m HozpanuBanca | CopammBaercs, a | TUnuuHbINA XpoHOar:
JIO KJIMEHTA, Ha YTO MHE neneruponath!!!
YTOOBI CeKpeTapb Hayuutbcst oTcenBath
BEISICHUTE otaena??? Toapko | numHee. PaccTaBisaTh
NPUYUHY MOTEPSUT BpEeMs... | IPUOPUTETHI B Aenax!
3aIePKKA
OILIATHI I10
CUETy

[Ipoananu3upyuTe MoIy4YEHHBIE TaHHbIE:

1. BrisiBUTE CBOM MOTJIOTUTEIN BPEMEHU, OTMETUB UX B Ipade «AHaIU3».

2. TlogcuuTaiiTe, CKOIBKO BPEMEHH B JICHb OBLIO H3pacX010BaHO He3()(HEeKTUBHO.

3. Ilogymaiite, 4TO BBl MOXETE cAenaTb, YTOOBl COKPATUTh  KOJIMYECTBO
pactpauuBaemoro BpemeHu? Ilpemnoxxure Mepsl MO MUHUMH3AIUU HEAIPPEKTHUBHBIX PacXoJ10B
BPEMEHH.

3anummTe NoJXy4eHHBIE Pe3yJIbTaThl U CIIOCOObI OOPHOBI ¢ XpOHO(aramu.

13



8.4. TunoBwble 3agaHu 1JA OLEHKH HABLIKOB

3amanue 1.

Bbl, Kak pyKOBOAMTENb MOAPA3ACICHUS, MTOJYYMWIN 3alaHUE OPraHU30BaTh IIOATOTOBKY
BAIlIETO OTZEJIa K Y4YacTHI0O B OTpacieBOM BBICTABKE, OTKpbIBaroleicss 4depe3 3 mec. Bam
HEOOXOIMMO  OmpenenuTh 00BbeM 3aday, pacHpeleNuTb UX MEXKAYy COTPYJHHKAMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJI€ MOATOTOBKH mepes pykoBoAcTBoM. Kakoit
MHCTPYMEHT (Kakue MHCTPYMEHTBI) TallM-MEHE)KMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepean 1 YOPEKTUBHON OpraHu3aIiy padboThI?

3aganue 2.

Bam nopy4eHo 3anyCTUTh HOBBINM IpoeKT. Ho Baly moJ4MHEHHBIE )KAIYIOTCA, YTO UM HE
XBaTaeT BPEMEHU Ha BBIIIOJIHEHHE BCEX 3a7a4 IO MIEPBOMY MPOEKTY, OHU U TaK 3aJ€p>KHBAIOTCS
nocie pabodero qHS Ha 2, a To U 3 yaca. Bel mojjo3peBaere, 4To COTPYAHUKH HCIIONB3YIOT CBOE
pabouee Bpems HedpdekTuBHO. Kakoil TEXHHUKOW TalM-MEHEIKMEHTa HEO00XOIUMO
BOCIIOJIB30BaThCSl B TEPBYIO Ouepelb, YTOOBI MOATBEPAMTH WJIM OINPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

9. IlepeyeHb OCHOBHOI M JOMOJHUTEIbHOI Y4eOHOI JIUTepaTypbl, HEOOXOAUMON 1JIs
OCBOCHUS THCLHHUIINHBI

9.1 OcHoBHasi JIuTEpaTypa

1. Cnunkoga, O. K. IlepcoHanbHbIi MeHEIKMEHT : yueOHuk ais By30B / O. K. CiaunkoBa.
— 2-e m31., iepepad. u mon. — Mocksa : M3natensctBo HOpaiit, 2025. — 116 c. — (Beicmiee
obpazoBanue). — ISBN 978-5-534-16189-2. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/567231

2. CaBuHa, H. B. TaiiM-mMeHepKMeHT B 0Opa3zoBaHuH : yueOHuUK /1711 By30B / H. B. CaBuHa,
E. B. JlonanoBa. — Mockga : M3narenscTBo IOpaiit, 2025. — 159 ¢. — (Bsicmiee oOpa3zoBanue).
— ISBN 978-5-534-19573-6. — Tekcrt : anexkTpoHHbIH // O6pazoBaTenbHas miatgopma FOpaiit
[caitT]. — URL.: https://urait.ru/bcode/566939

9.2 Jlono/iHMTeIbHAS JIUTEPATYypa

1. Ilcuxonorus ynpaBieHHs IEPCOHATIOM : yueOHMK Juia By3oB / E. . Poros [u ap.] ; mox
obmeit penakmueit E. M. PoroBa. — Mocksa : MznarensctBo IOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-03827-9. — Tekcrt : anextpoHHbIil // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/536223

2. Ilerpenko, E.C. CoBpeMeHHBIE WHCTPYMEHTHI TaiiM-MeHemxMeHTa=Modern time-
management tools: yauedHoe mocodue: [16+] / E.C. Ilerpenko, JI.B. [llabantuna, A.B. Bapmamos.
— Mocksa: KpeatuBnast skoHomuka, 2019. — 86 c.: un. — Pexxum nocryna: o noamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

14


https://urait.ru/bcode/567231
https://urait.ru/bcode/566939
https://urait.ru/bcode/536223
https://biblioclub.ru/index.php?page=book&id=599621

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn «MHTEpHET»,
HEe00XO0AUMBIX JJI1 OCBOCHH S TUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCyLIleCTBJIEHUHN 00pa30BaTeILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 UHGpoOpMAMOHHBIX
CIPABOYHBIX CUCTEM (IIPH HEOOXOAMMOCTH)

1. https://urait.ru - 9BC «O6pa3oBaTensHas miardopma FOpaiit»

2. http://biblioclub.ru - 3BC «YHuBepcuTeTcKas OMOINOTEKA OHJIANHY

3. https://elibrary.ru/org_titles.asp?orgsid=14364 - nay4unas 3;1eKTpoHHast OnOIHOTEKA
(H9b) «eLIBRARY.RU»

4. http://www.improvement.ru/ - Od¢unuansHelii  calT  TalM-MEHEIKEPCKOTO
coo01ecTBa

5. https://student2.consultant.ru — onmaiin-sepcust Koncynprantllmtoc: CtyaeHT

JInneH3noHHoe NporpaMMHuoe odoecrneyeHue:

- Windows (3apy6esxHoe, BO3ME3IHOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynprantllmoc: Ctynent» (poccuiickoe, CcBOOOAHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOexHOE, CBOOOTHO PaCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacpoCTpaHsIeMoe).

11. MeToaunuyecKkue PEKOMEHIAIUH 11O OPraHM3allMi U3YUYCHUSA TUCHUIIJINHDBI

Opraam3anus 00pa3oBaTENBHOTO TpOIecca pPEriIaMeHTUPYETCS YYeOHBIM IUTAHOM H
pacnicaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUyeHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QpopMupoBaHMM CBOCH HWHIWBHUAYyaJbHOM  0Opa30BATEIIBHOW  TPAaeKTOPUH
o0yyaromuics UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUILUINH U PO ECCHOHATBHBIX
MOJyJIe, OCBOCHHBIX B TIPOIIECCE MPEAIICCTBYIOIIEr0 OOYYCHHUs, KOTOPBIA OCBOOOXKIAET
00yyJaromerocsi OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

Y4eOHBIH mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJIb30BAHUH
TPAaIUIIMOHHBIX, WHHOBAI[MOHHBIX H HWH()OPMAIIMOHHBIX 00pa30BATEIbHBIX TEXHOJIOTHI.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUAMH CEMHUHApPCKOTO U
JCKIIMOHHOTO THIA. VHHOBaIMOHHBIE O0pa30oBaTEIbHBIE TEXHOJOTMH HCIIONB3YIOTCS B BHUJIEC
IIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
WudpopmanmoHHble  00pa3oBaTeNbHBIC TEXHOJIOTMH  PEATH3YIOTCS IyTeM aKTHBHU3AIHU
CaMOCTOSITENIbHON PabOThI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JeKIHOHHOTO THIA

JIeKIIMOHHBI KypC TMpEeanojaracT CHUCTEeMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyIeHTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBOMy yueOHUKY (YueOHUKAaM, Y4eOHBIM ITOCOOUSM) OyIEeT MPOYUTAH KypC.

JIeKIIMOHHBIN KypC JOJDKEH J1aBaTh HaMOOJIbIINI 00beM HH(OpMAIK U 00ECTIeUnBaTh
Oosee TIIy0OKOE MMOHMMAaHNE YIeOHBIX BOIIPOCOB TPU 3HAUMTEIILHO MEHBIIIEH 3aTpaTe BpeMeHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.
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http://www.improvement.ru/
https://student2.consultant.ru/

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue (MPaKTHUCCKUE) 3aHITHS MIPEICTABIISAIOT COOO0M ETATH3AIHMIO JIEKIIHOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOAITCS B LENIX 3aKpeIUICHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE Pa3JIEIbl.

OcHoBHOM (opMOI TIpOBEIEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHnue HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHye 3aaad U pa3dop MPUMEPOB M CUTyallMd B ayJIWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpenoiaBaresis BXOAAT: OKa3aHHEe METOJUYECKON MOMOIIY U KOHCYJIbTHPOBAHUE CTYACHTOB I10
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITHUSIX OLIEHUBACTCS MO CIACAYIOIIUM KPUTEPUSIM:

— OTBETHI Ha BOIMPOCHI, MIPEAJIaracMble MpernogaBaTeseMm;

— yyacTHe B TUCKYCCHSIX;

— BBINOJIHEHHE MPOEKTHBIX U MHBIX 33/1aHUK;

— aCCHCTHUPOBAHME MPENOJaBaTellio B IPOBEICHUY 3aHATUH.

Joxnaasl 1 ONMOHUPOBAHMUE JTOKJIAJO0B MPOBEPSIOT CTENECHb BJIAJCHHUS TEOPETUUYECKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOIuXxcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemoCcpeICTBEHHOro Yy4acTus
MpernoaaBaTens, XapaKTepPU3yIOMIMCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTENEHON PaOOTHI:

— CHCTEeMAaTH3alus M 3aKpEIUICHHE MOJIYYEeHHBIX TEOPETHUYECKUX 3HAHUM U MPAKTUUYECKUX

YMEHHUH CTYJEHTOB;

— yrinyOJieHre U pacHIMpeHUe TEOPETUYECKUX 3HAHMUIA;
— (¢opMHpOoBaHHE YMEHUH HCIOJIB30BaTh HOPMATHUBHYIO U CIPaBOYHYIO JOKYMEHTAIIHIO,

CIELUUATIbHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEILHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJIEHTOB, OTBETCTBEHHOCTH H

OpraHU30BaHHOCTY;

— (GOpMHPOBaHHE  CaMOCTOSATEIHHOCTH  MBINUICHHUS,  TBOPYECKONH  WHHIIMATHUBHI,

CIIOCOOHOCTEH K cCaMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO 1 CAMOpPEaIN3alluu;

— pPa3BUTHE HCCIIEA0BATEIbCKUX YMEHHUI U aKaJIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMAaTHUKH.

TexHonorust  OpraHW3allMd  CaMOCTOSITENIBHONH  pabOThI  CTYOEHTOB  BKIIIOUYACT
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepHaIbHO-TEXHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbImoOMHEHUEM O0YYAIOIIMMUCS CAMOCTOSITEIBHON pabOThI MPENOoIaBaTEelb MOKET
MPOBOJIUTh UHCTPYKTAX MO BBIOTHEHUIO 3a/1aHMsl. B MHCTPYKTaXX BKIIIOUAETCS:

— LeJb U COoJIepKaHUE 3aJlaHus;

— CPOKH BBITIOJIHEHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJbTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITTOTHEHHH.

HNHcTpyKTaK MPOBOIUTCS MpENoiaBaTeieM 3a cueT 00beMa BPEMEHH, OTBEICHHOTO Ha
U3YYECHHUE JUCIUILTUHBL

KoHTponbs pe3ynpTaToB CaMOCTOATEIBHOW padOThI CTYICHTOB MOXET NPOXOAWTH B
MMCbMEHHOW, YCTHOU WUJTU CMEIIaHHOU (opme.

CTy#eHThl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUMU, BbIpaOOTKE €IUHCTBA B3IJISI0B Ha
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OTJIENIbHBIE BOIPOCHl Kypca, TMPUOOPETCHHs] OMPEICICHHBIX HABBIKOB W HCIOJb30BaHUS
npodeccuoHaIbHON TUTEPaTyphI.

[TomereHust mJii CaMOCTOATENbHON pabOThl OOYYAIOIIMXCS JOJKHBI OBITh OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTh «IHTepHeT» 1 obecrieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAITHOHHO-00pa30BaTEIbHYIO CpEy OpraHu3aIiy.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIE ONPEEICHUs U (DAKTHI;
— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JIEKIIMOHHOM 3aHSITUU MaTepuaj U AOMOJHUTH €Tr0

C Y4E€TOM PEKOMEHAOBAHHOMU 110 JAHHOU TEME JINTEPaTyphl;

— U3YYUTh PEKOMEHJIOBAHHYIO JINTEPATYPY, COCTABIATH TE3UCHI, AHHOTAIIUM U KOHCIIEKThI

HauoOoJiee BaXKHBIX MOMEHTOB;

—  CaMOCTOSITEJILHO BBINOJHATH 33/IaHUSI, aHAJIOTUYHbBIC MPEIJIara€MbIM HA 3aHSTHUSX;
— HCIIOJB30BAaTH JIJIsl CAMOTIPOBEPKH MaTepraibl POHIa OIIEHOYHBIX CPEJCTB;
—  BBINOJIHATH JIOMAIIIHUE 33JJaHUSI TIO YKA3aHUIO MPEno1aBaTersl.

Pexomenganuu no o0yyennio uHBaJIUA0B U jul ¢ OB3

OcBoeHne MUCHMIUIMHBI HHBaNMUAamMu U JunamMu ¢ OB3 mMoxkeTr ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Trpynmnax. [Ipenmomaratorcs
CHelMalIbHbIC YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBaIMamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcss uHBaIuAoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBaIUAOB (mpu  Hamuwuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TONJCPXKKA TMPENOJaBaHus THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, POLIEIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cooTBeTcTBHM C MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 r. Ne AK-44/05BH) B Kypce MpEeIoyaracTcsi MCIOIb30BaTh COIMAIbLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHMH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs MOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIie.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMAILIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIIEIyeT HCIOJb30BaTh U aNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBau10B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIET0 W CICIHAIBHOIO Ha3Ha4YeHHs (IMIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTeueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJIaM WHBaIUI0B M Jinil ¢ OB3.

dopma MPOBEACHUS ATTECTAlMM Ui CTyJACHTOB-MHBanuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX IICUXO0(PU3NYECKUX 0COOCHHOCTEH. J{J151 NHBAaTHA0B
u qur ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B TMEYaTHOW WJIM DJIEKTPOHHOM ¢dopme (WISl JHIl C HapyUICHUSIMH OMOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTtHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHHMsSI ACCUCTEHTOM 3aJlaHusl BCIYX (U1 JIHI] C HAPYLICHUSIMH 3PEHUs).

CryneHTaM ¢ MHBaIUMIHOCTHIO M junaM ¢ OB3 yBennuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:
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— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHIl C
HapYLICHUSIMH CIIyXa, peUn);

— BBIOOPOM OTBETA U3 BOZMOXKHBIX BAPHAHTOB C UCIIOJIE30BAHUEM YCITYT aCCUCTEHTA (1S
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATEILHOTO aliapara);

— YCTHO (ISl TUI] C HAPYLIECHUSIMH 3PEHHUSI, OTIOPHO-ABUTaTEIbHOIO annapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ MHBAIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUEHUS MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanmne MaTepuaAIbHO-TEXHHYECKOH 0a3bl, HEOOXOIUMOIi 111 OCyIIeCTBJICHUSI
0o0pa3oBaTe/IbLHOIO Npolecca Mo TUCHUILIHHE

YuyeOHasi ayauTOpMs, TpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
MPEAYCMOTPEHHBIX  HACTOSIIIEW  paboueld  mporpaMMo  JUCHMIUIMHBI,  OCHAICHHAas
O60py,Z[OBaHI/IeM U TCXHUYCCKUMHU CPCACTBAMUA OGy‘-IGHI/I}I, B COCTAaB KOTOPbIX BXOAAT: KOMIIJICKTBI
CIeIUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KJIacCHasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOMIIBIOTCP C YCTAHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHbBIM OGCCHC‘IGHHGM, C BBIXOI0OM B CC€Th
«IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO0 HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPENy.

IHomemenne 1Jis1 cCaMOCTOSATEILHOM PA00THI 00y4AKOIINXCS — Ay JUTOPUSI, OCHAILICHHAS
CIIEIYIOIMMM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIeHUaTN3UpOBaHHAs MeOenb AJis
IpenoiaBaTess U 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOEKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIbHBIE KOMIBIOTEPHI ISl pabOThl 00yYaromuxcs ¢
YCTaHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHBIM OGGCHG‘-IGHI/IGM, C BBIXOJ0M B CCThb ((I/IHTepHeT»
U JIOCTYIIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEay.
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