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Ipunooicenue 3

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomosxu 38.03.02 Meneodscmenm, nanpasieHnocms (npoguiv)
«Meneoxcmenm 6 uUHAHCAX U BHEULHEIKOHOMULECKOU 0eameNlbHOCIU»

Pabouas mporpaMma JUCUUIUIMHBI « Y IPaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HarpapiaeHuIo moarotoBku 38.03.02 MeHeHKMEHT, HarpaBieHHOCTh (Mpoduiib) «MeHeIIKMEHT
B (pMHAHCAX U BHEIIHEAIKOHOMMUYECKOW NEATEIBbHOCTH» W IpeJHa3HaueHa JUlsl o0ydaroluxcs
O04HOHU (hOPMBI OOYUECHUSI.

© MHCTUTYT MEXIyHAPOAHBIX SKOHOMHYECKHX cBs3el, 2023.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUEe KApbepodl W TaWM-MEHEIKMEHT» — SBISETCS
dbopmupoBanre y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM IJIAHUPOBAHUN BPEMEHH Ha JTMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (peKTUBHOCTH yTEM CAaMOMOTHBAIIMHM U PACCTAHOBKU ITPHUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TIIOHATUAMHU, OIPCACICHUAMH, KATCTOPUSAMU B O6J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4Y€HHE 3HAaHUM O COBPEMEHHBIX KOHLEMIUAX, TOJX0AaX, TEXHOJIOTHSIX palliOHATbHOM
OpTraHM3aIlMy HCIOIb30BaHUS BPEMEHH KaK HEMaTepHALHOTO pecypca MpoQecCHOHATBHOTO
pa3BUTHS;

— U3y4eHHe TexHoJorui 5¢G(GEeKTUBHONW OpraHU3alMyd BPEMEHM Ha MEPCOHATBHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHAIBHOW CHUCTEMBl ydeTa, IUIaHUPOBAHUS
BPCMCHH, JINYHOT'O LCJICIIONIaraHrd U MPpUoOpUTEe3alium 3aaq.

2. MecTO AMCUUIIMHBI B CTPYKTYpPe 0CHOBHOI npodeccHOHATbHOI
0o0pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUs

JucrunnnHa «YTpaBJieHHEe Kapbepol M TaWM-MEHEDKMEHT» BXOJUT B OOS3aTEIHHYIO
4acTh y4eOHOTO IJIaHa Mo HampasieHuto moarotoBku 38.03.02 MeHemKMeHT, HampaBIeHHOCTh
(mpoduip) «MeHeKMEHT B (PUHAHCAX M BHEITHEAKOHOMHYECKOU JIeITETbHOCTHY.

3. O0beM IMCUMILIMHBI B 324€THBIX eIHHUIIAX U aKaJeMHYeCKHX Yacax ¢
YKa3aHHEM KOJIMYeCTBA aKaJleMHUYeCKHX YACOB, BbI/IeJICHHBIX HA KOHTAKTHYIO0 padoTy
00y4arouuXxcd ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

OO61mas TpyA0EMKOCTh JUCIUIIIIMHBI COCTABISET 3 3a4€THBIE eNUHUIIBI, Bcero — 108 wacos.

Bua yueoHoii padoThl
1y p Bcero uacos

KonTakTHasi padora ¢ npenoaaBareJieM (Bcero) 28

B ToM uucie:

3aHATHS JEKIIMOHHOTO TUIIA 14
3aHATHS CEMUHAPCKOTO THTA (CEMHUHAPHI) 14
CamocTrosiTesibHas padoTa (Bcero) 80
dopma KOHTPOJIS 3a4eT C OLEHKOM
OO0mas TpyA0€MKOCTD 1M CHUITTHHBI 108




4. IlepeyeHb MUIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsl N0 JMCHHUIJIMHE, COOTHECEHHBIX €
IVIAHNPYEMBIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON MPOrpPaMMbl

Kon u HanmenoBanue

Koa m HaumenoBanue

IInanupyemMble pe3ybTaThl

KOMIIeTeH I MU (1ii) HHAMKATOPA TOCTHKCHUSA
1 00yuyeHusI MO TUCHUILJINHE
BBIIIYCKHHKA KOMIIeTEeHIIUH
Camoopranu3anusi u NYK 6.1 3narb: wMetonbl  3(h(EKTUBHOTO
camopasBuTHE (B TOM Hcnonp3yer HMHCTPYMEHTHI | TUNIAHUPOBAHUS BpEMCHH,
qucJie u METOJIbI yIIpaBIICHUS 3(1)(1)CKTI/IBHBIC CIOCOOEI

310pOBbecOepeskeHue)
YK -6

CrniocobeH ynpaBisTh
CBOUM BPEMEHEM,
BBICTPaMBaTh U
peann30BHIBATH
TPAEKTOPHUIO CAMOPA3BUTHUS
Ha OCHOBE TPUHIIUIIOB
o0pa3oBaHMsI B TCUCHHE
BCEH KU3HU

BPEMEHEM IMPU BHIIIOJTHEHUHN
KOHKPETHBIX 3ajad,
MPOEKTOB, NMPHU TOCTHKEHUHN
IIOCTaBJICHHOH IEJH.

NVYK 6.2

BricTpanBaer u peanusyet
MEPCOHANIbHYIO TPAEKTOPHIO
HENPEPHIBHOTO
o0Opa3oBaHUs U
CaMOpa3BUTHUS HA €r0

CaMOOOYYCHHSI U KPUTEPUU OICHKU
YCHEIIHOCTH JINYHOCTH

YMerh:

- WCMO0JIb30BaTh MHCTPYMEHTHI TalM-
MEHE)KMEHTA B MPOLIECCE PELIECHUS
KOHKPETHBIX 3aJ1a4, PU JOCTUKEHUHN
MMOCTaBJICHHBIX IICJICH;

- aHaJIM3UpPOBaTh U  OLCHHUBATH
COOCTBEHHBIE CHUJIBI K BO3MOYKHOCTH;
- BBIOUpATH KOHCTPYKTHBHBIE
CTpaTEruy JUYHOCTHOTO Pa3BUTHUS HA

OCHOBC. OCHOBE MPUHIIUIIOB
00pa3zoBaHus U cCaMO00Opa30BaHUS
Baanerb: HaBbHIKAMH TPUMEHEHUS
METOJIOB, HWHCTPYMEHTOB, TEXHUK
TanM-MeHEeKMEHTA s
3 PEKTUBHOTO TOCTHKCHUS IICIICH;
npueMaMy OLEHKHM U CaMOOILICHKU
pe3yJbTaTOB  ACSATEIBHOCTH MO
pelIeHuto
po)eCCHOHAIBHBIX 3a]1a4.
OIIK-3 NOIIK 3.1. 3HaTh: CYIIHOCTB, OCHOBHBIE
Crniocoben pa3pabartbiBaTh JeMoHCTpHpYyET ONPEAEIECHUS, YPOBHH, 3a1a4U TalM-
000CHOBaHHBIE MMOHUMAaHUE CYITHOCTH U MEHEKMEHTA
OpraHM3aluoOHHO- coJiepKaHus Ymern: dbopMynupoBaTh u
YIIpaBICHYCCKHE pEHICHU: ¢ | OPTaHM3allHOHHOI'O paSpa6aTI>IBaTI> HaIrpaBJICHUS,
YUETOM UX COLHATBHOM pa3BUTHS U CrocoObI u KOHCTPYKTHUBHBIE
3HAYMMOCTH, OpraHU3aIMOHHBIX pellieHusi B yNpaBJIEHUH Kapbepoul U

COIEHCTBOBATEL UX
peanmam/m B yC.HOBI/IHX
CJIOKHOHN M MTUHAMHUYHOU
Cpe,Z[BI 1 OICHHUBATh UX
MOCJIEACTBUA

W3MEHEHUH B YCIOBUSIX
CIOKHOM 1 TUHAMUYHOM
Cpenibl

HOIIK 3.2.

AHanu3upyeTr BHEIIHUE U
BHYTPEHHHUE (PaKTOPHI
Pa3BUTHSI OpraHU3aLUU
HOIIK 3.3.

Pa3zpabarreiBaer
000CHOBaHHBIE
OpraHU3aIOHHO-
YIPaBICHUYECKUE PEIICHUS U
OILICHMBAET WX MOCJIEICTBUS

TaliM-MEHEJKMEHTE, ONUpPasCh Ha
BHYTpeHHUE  (DAKTOpbl  Pa3BUTHUSA
OpraHu3aluu

Baaners: HaBbIKAMU BHEIPEHHS B
npodeCCHOHAIbHBIC JIEHCTBUS
O6OCHOBaHHBIX OpraHnu3alMOHHO-
YIIPaBJICHUYECKUX PEIICHUN

! OnAa yHmsepcanbHbIX KOMI'IETEHLJ,VIIZ YKa3blBae€TCA TaKXXe HahMeHOBaHWMe rpynnobl KOMI'IETEHLJ,VIIZ




5. Conepsxkanue QM CHUATIIMHBI

HaumenoBanue TeM
(pa3neJioB)

Conep:xxanue TeM (pa3jaesioB)

Tema I. CymHocth ©
ONPEACIICHUE MOHATUSA «TanuM-
MEHEKMEHT

[enenonaranue. [loHsiTHE U CYIIHOCTh TAUM-MEHEI)KMEHTA, UCTOPHUSI
CTAHOBJICHUSI OTEUYECTBEHHOIO0 TalM-MEHEKMEHTa, COBPEMEHHBIN
TallM-MEHEKMEHT, TalM-MEHEI)KMEHT KaK CHCTeMa: OCHOBHbIE
YPOBHH.

OCHOBHBIE IOHATHUA U ONIpeAesieHus 1enenonaranus. [[poakTuBHBIN 1
PEaKTUBHBIN MOAXO/bI K )KU3HU: ONPEJCICHUE, PA3THIUs], 3HAUUMOCTh
Ui enenocTkenus. Pacimpenue npoaktuBHoctH: «Kpyr 3a00m» u
«Kpyr BnustHus». LleHHOCTH Kak OCHOBA 1ienenojaranus. MeMyapHHUK
KaKk HMHCTPYMEHT J/Jis OIpeAeseHUs] CBOUMX O0a30BbIX I[EHHOCTEH.
[Moxxoms! k onpenenenuto nene. «Life managementy u *u3HEHHBIC
nenu. @opmynuposanue neneii: SMART-kpurepun. SMART-nienu u
HaJEeIN: JABE CTPATETUU LENeI0CTHXKeHUsd. «BopoHKa IIaroB» u
«Beep Bo3MokHOCTEM». CTpaTernyeckasi KapTOHKA KaK MHCTPYMEHT
CTpaTEermuecKoro Ienenoiaranus. KirodeBble 00NacTH IKU3HH:
onpeaenenue. Llenu u xiaroueBble obnactu xu3HU. KapTa KiitoueBbIx
o0racTel KU3HU.

Tema 2. XpoHomeTrpax

OcobenHocTn BpeMeHH Kak pecypca. IlormoTutenu BpeMeHU:
OIpeJie/IeHUE TOHATHS, OCHOBHBIE BHIBI MorioTHTenei. CrocoObl
MUHUMU3AIUKU Hed(p(EKTUBHBIX pacxoaoB BpeMmeHH. OmnpeneneHue
MOHATHS, CYThb M 33Jaud  XpOHOMeETpaxka. TeXHHKa IOJIHOTO
XpOHOMeETpaka. TeXHHKa COKpAIIEHHOTO XpOHOMETpaxka. AHaiu3
TMYHOW  3((EeKTUBHOCTH Ha OCHOBE JIAHHBIX  XPOHOKApPTHI.
Knaccudpukanus pacxogoB BpeMeHU. TUNUYHBIE 3aTpyJHEHUS
BEJCHUSI XPOHOMETPAXKa U CIIOCOOBI UX MPEOI0JICHHSL.

Tewma 3. [InanupoBaHue

HeonHopoaHoCTh BpeMeHU: JIMHEHHOE W HeIWHEiHoe Bpems. JlBa
tuna 3amad. OnpenerneHue MOHATUS KOHTEKCT. OCHOBHBIC THITBI
KoHTekcTOoB. OrmpezneneHne TMOHATHA W 3aJa4d  KOHTEKCTHOTO
TUTAHUPOBAHUSL. TexHuka KOHTEKCTHOTO TUTAHUPOBAHUSL.
WNHcTpyMeHThl KOHTEKCTHOTO IUIaHUpoBaHusA. [lmaHupoBaHue HS.
Tpu Tuma exemHEBHBIX 3a7ay: JKECTKHUE, THOKUE, OI0KETUPYEMEIE.
AJNTOpUTM IUTAHUPOBAHMSI €XKEIHEBHBIX 3a/lad pa3Horo Tuma. Meton
CTPYKTYypUPOBAaHHOTO BHUMaHUsA. [ImaHUpOBaHUE HA OCHOBE METOMAA
CTPYKTypUPOBAaHHOTO  BHUMAaHUS. [ OpWU3OHTHI  MJIAHUPOBAHUS.
PesynpTaTo-opueHTHpOBaHHOE IUIAHUPOBAHUE (popmyna
3¢ PeKTUBHON MOCTAHOBKH 3a/1ay). Pe3yabTaTo—OpueHTUPOBAHHOCTD
Y KOHKPETH3UPOBAHHOCTD 3aJ1a4: pazIudmsi, 00JaCTH IPUMEHECHHSI.

Tema 4. DddexTuBHBIN 0030D
3a1aq

CyTtp 0030pa 3agad B TailM-MeHeIKMEHTEe. OCHOBHBIC TOHSATUS H
onpexaeneHusi. UHCTpyMEHTHI co3aHus 0030pa 3a/1a4: 0COOEHHOCTH H
MPEUMYIIIECTBA KaXXJIO0H TpyNIbl HMHCTPYMEHTOB. KOHTposbHBIE
cnucku. J[ByxmepHbie rpaduku. TexHomorus MaifHI-MEHEIKMEHT C
WCIIOIB30BAaHUEM HWHTEIUIEKT-KapT JId  co3daaHus 3((PEeKTUBHOTO
o63opa 3amau. OOnacTu TpPUMEHEHHUS TEXHOJOTUM MalH/-
MEHEI)KMEHT. 3HAUEHHE MHTEUIEKT-KapT KaK HWHCTPYMEHTa
BU3YQJIM3allMU JJIsl OpraHu3allid CUCTeMbl cOopa HEoOXoIuMOn
nH(popManuu. Pa3nmuyHbie BUIbI UHTEIJICKT-KApT, CEPBUCHI H PECYPCHI
JUIS WX CO3/aHus C Ienbio cbopa wuHOpPMAUU B YCIOBUAX
KOMMYHUKaIlMi{, B TOM 4YHUCIE€ U B TMPOEKTHOM JEATEIBHOCTH.
Vcnonb30BaHre MHTEIICKT-KApT ISl PaCIIMPEHHsI CBsI3ed M 0OMeHa
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OMBITOM B MPOEKTHON JESATENHHOCTHU. YTpPaBJIEHYECKAs IMOJE3HOCTh
MPUMEHEHUSI HHCTPYMEHTOB CO3JJaHHs 0030pa 3a/1au.

Tema 5. ITpuopurtersl. MeTo bl
pacCTaHOBKH MPHUOPUTETOB

Onpenenenue, CyThb  pPacCTAaHOBKM  NPUOPUTETOB B TalM-
MeHeKMeHTe. Kputepun npuopuTeTHOCTH. 3HAUE€HHUE PACCTaHOBKH
MPUOPUTETOB ISl TPEJOTBpalleHHs] KOH(MIMKTOB B  YCIOBHUAX
JIEJIOBBIX, MEXJIMYHOCTHBIX, TPYIIOBbIX KOMMYHUKalKi. OCHOBHBIE
CrocoObl M METOABbl PACCTAaHOBKM  IPUOPUTETOB:  MaTpHIla
DiizeHxayspa, MaTpUlla MHOTOKPUTEPHATILHON OLIEHKU KaK CIIOCOObI
MPEeIOTBPALCHNS! BO3HUKHOBEHHUS M  Pa3BUTHS  KOHQIMKTHBIX
CUTyallul B YCIOBHUAX KOMMYHHKaluid. TeXHMKa IPUMEHEHUs
MaTpullbl  MHOTOKPUTEPUAIBHOM  OLIEHKM  KaK  TEXHOJOTHH
NPEJOTBPAILLICHUS] BOBHUKHOBEHUSI KOH(PIUKTHBIX cuTyaruidi. Crocod
ITONApPHOTO CPAaBHEHMS ISl PACCTAHOBKM IPUOPUTETOB. PaccTaHOBKA
MIPUOPUTETOB B €KEJIHEBHBIX 3azaqgax c MIOMOIIbIO
MHOTOKPHUTEPUATLHON OIICHKH (cokpareHHbII BapHaHT).
Omnpenenenre NPUOPUTETHOCTH JOJTOCPOYHBIX LIEIEH, ONpeneIeHHe
MPUOPUTETHOCTH TeKymux 3axad. [Ipasunmo Ilapero. Hapsizannas
CPOYHOCTh U BaXXHOCTb, CTPATErMU OTKA3a, «PACUYUCTKA» HABS3aHHOU
BAKHOCTH U CPOYHOCTH.

Tema 6. CaMmoMOTHBAIHA.
Pacnpenenenue paboueit
Harpy3Ku

I'pamoTHOE  pacmpenenenue  paboueid  Harpy3kw.  [IpaBumia
opranuzaiu  3¢dexkTuBHOro  oTAbIXa.  O(P(GEKTUBHBIA  COH.
CamoHacTpoiika Ha peleHue 3a7a4: METO b, CTOCOObI. D PeKTUBHOE
pelieHre OONBIINX TPYNOSMKUX 3a1ad. TexHuka paboThl ¢ 3a1ayaMu
— «cnonammy». HMcnons3oBanne CMAPT-kpurepueB s mojaszajad.
Pemenrie MeTKUX HETIPUSTHBIX 3a/1a4.




6. CTpyKTypa AUCHMILUIMHBI 10 TEMaM € YKa3aHHEM OTBeeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

KonTakTHas padora, yac.
HaunMeHoBaHue TeM CamocrosiTenb
Ne 3aunsaTus Bcero,
(pa3neJioB) Hasi pa0ora,
n/n JEKIIHOHHOT 0 Cemunapbi qac.
AUCHUILIUHBI yac.
THIA
1. | CymHocTh U  ompenencHue 2 2 10 14
MOHSITHSI «TAaltM-MEHEKMEHT»
2. | XpoHOMETpax 2 2 14 18
3. | [ImanupoBaHue 2 2 14 18
4. | DddexTuBHBIN 0030p 33134 2 2 14 18
5. | Ilpuopurersl. MeTozsl 2 2 14 18
PacCTaHOBKH NPUOPUTETOB
6. CaMOMOTHBAIIHS. 4 4 14 22
Pacnpenenenne paboueii
Harpy3Kku
HUTOI'O: 14 14 80 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0O0ecneYeHHus 1JIsl CAMOCTOSATEIbHOM PadoThl
o0yyaromuxcs Mo JUCHUIIIHHE

CamocrodrenbHas paboTa sIBISE€TCSI OJHUM M3 OCHOBHBIX BUI0B YU4€OHOH I€ATEIbHOCTH,
COCTaBHOM YacThIO y4eOHOI0 Mpollecca U UMEET CBOEH I1eNbI0: TIy0OOKOe YCBOGHUE MaTepuaa
JTUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypO, PEKOMEHIOBAHHOM IIPENOAABATENIEM, YMEHHME HAaWTH HY)KHBIM MaTepual WU
CaMOCTOSITEJIBHO  €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IPUBBIYKM K IIOCTOSSHHOMY COBEpPILICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYyCTPEMIICHHOMY HayYHOMY ITIOUCKY.

KoHTponb caMocTOsTETbHONH paboThl, SBISETCS BaKHOW COCTAaBIIAIONICH TEKYyIIEro
KOHTPOJISI yCIIEBAEMOCTH, OCYLIECTBIIACTCS MPENOAABATEIEM BO BPEMs 3aHATHH JIEKIIMOHHOTO U
CEeMHMHAPCKOT0 TUIIOB M 00ECIIeYrBaeT OLIEHUBAHUE X0a OCBOCHUS U3Y4aeMON JUCIUTUINHBL

BOHpOCbI AJI CaMOCTOATEC/IbHOI'0 M3YUYCHU S

[TonsTHE «Kappepa», «IeI0Bask Kapbepay.

Kapbepa kak 00beKT ynpaBieHHs.

CoBpeMEHHBIN MEHEIKEDP, MEHEIKED.

Bupl 1eoBoi Kapbephl U €€ 3a/1a4u.

OcHOBHBIE TIOKa3aTeNH MpopecCuOHATN3MA.

[TnanupoBanue 1en0BOM U MPO(HEeCCHOHATLHON Kapbephl.

@DaKTOpbI, CTPYKTYpa U YCIOBUS NPO(PECCHOHATBHOTO CaMOONPEAETICHHUS.

[Iporecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHOW PO ECCHOHATBHON Kapbephl.
Peanuszanus kapbepHBIX CTPATETHH B YCIOBUAX PHIHOYHON S3KOHOMUKH.

10 [IpoekTHast AeSATETHLHOCTD KaK CIIOCO0 MIIAaHUPOBAHUS Kapbephbl.

11. JInunoe u npodeccruoHaIbHOE TUIAHUPOBAHUE KU3HH.

12. TlonsTue ycnexa u (GakTopbl, ONPEEIAIONINE YCIEIIHOCTD A TeIbHOCTH JIUYHOCTH.
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13. IIpenBapuTenbHbIN 3TAN Kaphephl — MOHITHE, OCHOBHBIE YAOBIETBOPSEMbIE
noTpeOHOCTH.

14. Dtan ctaHOBIIEHUS Kaphephbl — MOHSTHE, OCHOBHBIE yI0BJIETBOPSiEMbIE TOTPEOHOCTH.

15. Oran npoaBuXkeHUs Kapbephl — IOHATUE, OCHOBHBIE YJIOBJIETBOPSEMbIE
MOTPEOHOCTH.

16. Dran coxpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.

17. Dram 3aBepiieHus KapbePhl — IMOHIATHE, OCHOBHBIC YIOBJIETBOPSEMbIC TOTPEOHOCTH.

18. KauecTtBa, He0OOXOAMMBIE XOPOIIEMY MEHEKEPY JUISl YCIICHIIHON Kapbephl.

19. Metonbl moucka paboTHI.

20. IIpaBuna teneoHHOTO cobece0BaHMs TP MOUCKE PAOOTHI.

21. OcHOBHBIE IPHUHITUIIBI COCTABICHUS MTPOPECCHOHATHHOTO Pe3toMe.

22. TexHuka npoBeJeHHs co0eceI0BaHus ¢ paboToAaTeNIEM.

23. CynurHocTh CAaMOMEHEIKMEHTA.

24. TIponecc nenenojaraHusi B CAMOMEHEKMEHTE.

25. TexHUKH caMOMEHEPKMEHTa B «YIIPABICHUN BPEMEHEM»

26. IIpaBuia mocTaHOBKH 3a/1ad.

27. Ctuib pabOTHI M pallMOHATBHAS OpTaHU3aIs TPya.

28. YmpaBieHue cTpeccaMy Kak 3JIEMEHT PallMOHAIbHOM OpraHu3alnnu cOOCTBEHHON
TPYAOBO aKTUBHOCTH.

29. OmnpeneneHue KU3HEHHBIX IPUOPUTETOB B KOHTEKCTE TTOCTAHOBKU
po)eCCHOHAIIBHBIX 3a]1a4.

30. «IlormoruTenu BpeMEHH» B aCMIEKTE JIEIOBOTO ATHKETA.

31. OcHOBHbIE IPUYUHBI HEPATUOHATILHO MOTPAYECHHOT'O BPEMEHH.

32. Mmumx. Ero 3HaueHue Ajst KappbepHOTO pOCTa

33. IlpaBuia TUYHON OPraHU30BAHHOCTH U CAMOJIUCIUIUIMHBI.

34. Cucrema ruIaHupoBaHUs pabOTEHI.

35. MeToapl caMOCOBEPIIIEHCTBOBAHHS.

36. Pacmopsiiok ®Ku3HEAEeSITENLHOCTH JIEIOBOTO YEIOBEKa.

37. JlenerupoBaHue mojHOMOYM. Ero oCHOBHBIC 1IETH.

38. TexHoIOrus MOUCKa >KU3HEHHBIX IEJIEH.

39. Ilpuumnbl nedunmTa paboyero BpeMEHH MEHEKepa.

40. OcHoBHBbIE ITpaBHUJIa SKOHOMUH pabovero BpeMeHH.

IIpumepHbie TeMbl pedepaToB (IOKJIA0B)

1. TaiiM-MEHEIDKMEHT CTYyJEHTa: OCOOCHHOCTH OpraHM3allid BpPEMEHH CTYJEHTA,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTaHU3aIliH BPEMEHHU.

2. TaiiM-MEHEDKMEHT JICJIOBOTO 4YEJIOBEKA: aKTyallbHbIe MPOOJEMBI M CIOCOOBI HX
pelIeHus.

3. Oco0eHHOCTH UCTIOb30BaHMS TEXHUK TaiM-MEHEPKMEHTA B CBOCH PO eCCHOHAIBHON
JESTEIILHOCTH.

4. CiocoObI CaMOHACTPOMKH Ha paboTy (aHATUTHIECKUN 0030p 1O MaTepraiaM OTKPBITHIX
HWCTOYHUKOB).

5.Crocobs1 pacnpenenenusi padoued (y4eOHOW Harpy3ku). 3HaU€HHE WHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEeIPKMEHT B COBPEMEHHOM On3Hece: 00JIacTH MPUMEHEHUS U 0COOCHHOCTH
UCIIOJIb30BaHUsI METO/IA ITIsl pelIeHHs OM3HEeC-3a/au.

7.0OCco0C€HHOCTH OpraHu3allui BPEMEHW M MPUMEHEHUS TEXHHK TalM-MEHEIKMEHTA B
MPAKTUYECKON JAEITeTbHOCTH OPTaHU3aIIHH.

8. «MasileHbKHe XUTPOCTU» TaM-MEHEKMEHTAa: HauboJjee MOMyJIpHbIE WHCTPYMEHTHI
OpraHW3aIi BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).

Pacnpenesienne caMoCTOSITEIbHOM PadOTHI

Bunpl, popMbl 1 00bEMBI CaMOCTOATENBHONW pAaOOTHI CTYACHTOB MPU W3YYEHUU JaHHOU

AUCHUIITIMHBI ONIPCACIIAOTCA €€ COACPKAHUEM U OTPAKCHBI B CJIG,Z[YIOH_IGI\/'I Ta6JII/II_[eZ

O0bem
Ne HaunmeHoBaHue TeM N .
Bua camocrosiTeibHOM padoThI CaMOCTOSATEIbHOMN
n/n (pa3ae/0B) IMCUMILIUHBI
padoThI
1. | CyuHocTs u onpeneneHue Pabora ¢ nurepatypoii, BBIIOJTHEHHE 10
TOHSITHUS «TalM- 3a/IaHni, HarrcaHue pedepara,
MEHEKMEHT) MOJITOTOBKA JIOKJIA/Ia
2. | XpoHOMETpax Pabora ¢ nurepatypoii, BBIIOJTHEHHE 14
3aJlaHul, HanMcaHue pedepara,
MOJITOTOBKA JIOKJIA/Ia
3. | [ImanupoBanue PaGoTa ¢ nuTepaTypoii, BBITOJTHEHNE 14
3aJjaHuii, HarMcaHue pedepara,
MOATOTOBKA JIOKJIAaa
4. | DddexTuBHbII 0030p 3anau | Pabota ¢ nurepaTypoii, BHIOJHEHHE 14
3aJlaHul, HanMcaHue pedepara,
MOJITOTOBKA JIOKJIA/Ia
5. | [Ipuopurersl. MeTo b1 PaGoTa ¢ nuTepaTypoii, BHITOJTHEHHE 14
paccTaHOBKH MPHOPUTETOB 3aJjaHui, HarMcaHue pedepara,
MOATOTOBKA JIOKJIAaa
6. | CamomoTHBaLUS. Pabora ¢ nurepatypoii, BBIIOJTHEHHE 14
Pacnipenenenue paboueit 3a/IaHui, HanrcaHue pedepara,
Harpy3Ku MOJITOTOBKA JIOKJIA/Ia
NUTOIO: 80

©CoNO~WNE

8. [lepevyeHb BONPOCOB U THIIOBbIE 3aaHUsI 1JI MOATOTOBKH K 324eTy C OLEHKOil
8.1. [lepeyeHb BOPOCOB /ISl MOATOTOBKH K 3a4€Ty C OLIEHKOM

[TonsTe «Kapbepa», «AEI0Bas Kapbepay.

Kapbepa kak 00beKT ynpaBieHHs.

CoBpeMEHHBI MEHEHKEDP, MEHEIKED.

Bupl 1eoBoii Kapbephl U €€ 3a/1a4u.

OcHOBHBIE MIOKA3aTeNN NPOPeCcCHOHATN3MA.

[TnanupoBaHue AeM0BOM U MPO(pECCHOHATEHON Kapbephl.

@aKTopsbl, CTPYKTYpa U YCIOBUS NPO(PECCHOHAIBHOTO CaMOONPEIETICHHUS.

[Tporecc ocMbICICHUS U TNITAHUPOBAHUS COOCTBEHHON PO(PECCHOHATBHOMN Kapbephbl.
. Peanusanus xkapbepHBIX CTPAaTETUi B yCIOBUSAX PHIHOYHON 3KOHOMUKH.

10 [IpoekTHast AeSATETHLHOCTD KaK CIIOCO0 MIIAHUPOBAHUS Kapbephl.

11. JInunoe u npodeccruoHaIbHOE TUIAHUPOBAHUE KU3HH.

12. TlonsTue ycnexa u (GakTopbl, ONPEAEIAIONINE YCIEIIHOCTD A TeIbHOCTH JIUYHOCTH.
13. IlpenBapuTenbHblil 3Tal Kapbepbl — OHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE
noTpeOHOCTH.

14. Oran craHOBIEHUS Kapbephl — OHATUE, OCHOBHBIE YAOBJIETBOPAEMbIE TOTPEOHOCTH.
15. Dran npoaBMXKEHUS Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMBIE TOTPEOHOCTH.
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16. Dram coxpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIC YAOBJIETBOPSEMbIE TOTPEOHOCTH.

17. Dran 3aBepiueHus Kapbepbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSEMBIE IIOTPEOHOCTH.

18. KauecTtBa, HE0OOXOAMMBIEC XOPOIIIEMY MEHEIDKEPY VISl YCTICITHON Kapbephl.

19. Meroabl noucka paboTEHI.

20. IIpaBuna TeneoHHOTO cOOECETOBAHUS TIPH MMOUCKE PabOTHI.

21. OCHOBHBIE IPUHIUIBI COCTABICHUS MPOPECCHOHATLHOTO PE3IOME.

22. TexHuKa MPOBEACHUS coOeceI0OBaHUs ¢ paboToaaTEIeM.

23. CymHOCTh CAaMOMEHEIKMEHTA.

24. Tlpouecc nenenoyiaraHvs B CAMOMEHEKMEHTE.

25. TexHUKU CaMOMEHEPKMEHTA B «YIIPABICHUU BPEMEHEM»

26. IlpaBuia MOCTaHOBKH 3aj1ad.

27. Ctunp paOOThI U pallMOHANbHAS OPTaHU3AIM TPYAA.

28. YmpamieHHE CTpeccaMH KakK dJIEMEHT PAllMOHAILHON OpraHU3aIii COOCTBEHHON
TPYZLOBOM aKTUBHOCTH.

29. OmpeneneHue KU3HEHHBIX IPUOPUTETOB B KOHTEKCTE MOCTAHOBKHU
npohecCHOHANBLHBIX 3a]1a4.

30. «Ilormorurenu BpeMeHU» B acleKTe JAeI0OBOTO STUKETA.

31. OcHOBHBIE MPUYHHBI HEPAITUOHATHEHO MOTPAYCHHOTO BPEMCHH.

32. Nmmmxk. Ero 3HaueHue 1yisi KapbepHOTO pocTa

33. ITlpaBuna ITMYHON OPTraHU30BAHHOCTH M CAMOUCIIUTLIINHBIL.

34. Cucrema TIaHUPOBAaHHS paOOTHI.

35. Metozasl caMOCOBEPIIICHCTBOBAHUSI.

36. Pacmopsiiok *Ku3HEIEATeTbHOCTH JACIOBOTO YEJIOBEKa.

37. JlenerupoBaHue moJiHOMouYui. Ero oCHOBHEIE 1ETH.

38. TexHonorus rmorcka >XU3HEHHBIX IEJIEH.

39. IIpuuunsl geduruta paboyero BpeMeHH MEHeKepa.

40. OcHOBHBIC ITpaBUJIa IKOHOMHH pab0vero BpeMEHH.

8.2. TunoBwble 3axaHuA 1A OLEHKH 3HAHUMI

3aganue 1. O0bsicHUTE, B 4eM OCOOEHHOCTH Pa0OTHI C 33Ja4aMH-«CIIOHAMID U 3a/1a4aMH-
«rarymkaMmy». Kakue criocoObl MPpUMEHSIOTCS TIPH paboTe ¢ STUMHU 3a7adamMu’?

3aganme 2. PackpoiiTe Ha TpuUMepe CyTh NPUMEHEHHUS B IEJIECNOJIATAaHUM TEXHUKHU
SMART. JlaiiTe kpaTKyt0 XapakTepucTuky kaxaomy SMART-kpurepuio.

3ananue 3. B uem, no-BameMy MHEHHUIO, COCTOUT Pa3HUIA MEXIY BpeMeHEeM-XPOHOC U
BpeMeHeM-Kaiipoc? O6ocHy#iTe CBOI OTBET.

8.3. TunoBble 3a1aHUA 1JIs1 OLIEHKU YMEeHUit

3a0anue Ha awanuz cumyayuu u3 NPeOMemHOU 001ACMU OUCYUNIUHLL U BbliAEIeHUE
cnocobHocmu  00yuawe20cs 6vloOUpamsb U NPUMEHAMb COOMEEMCMEYIoujue NPUHYUNLL U
Memoovl peuleHus NPAKmuyeckux npooaem, OIU3Kux K npogeccuoHanbHol 0esmeabHOCm.

1. OObscHuTe, B 4eM OCOOCHHOCTh DPAOOTHI C 3aJauyaMU-«CIOHAMHW» W 3aJa4amMu-
«ArymkaMny. Kakue criocoObl MpuMEHSIOTCS TIpH paboTe ¢ STUMU 3aadamMu’?

2. PackpoiiTe Ha mpuMepe CyTh TpUMeHEeHUs B 1ienenonaranny Texaukun SMART. [laiite
KpaTKylo XapakTepucTuky kaxaomy SMART-kpureputo.

3. B uewm, mo-BamieMy MHEHHUIO, COCTOMUT pa3HULA MEXAY BpeMEHEeM-XpOHOC U
BpeMmeHeM-Kaiipoc? O0ocHyiiTe CBO OTBET.
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8.4. TunoBwble 3agaHu 1JA OLEHKH HABLIKOB

3aganme 1. Bbl, Kak pyKOBOIUTENb IMOJPA3/ICICHUS, MOMYUYMIN 3aJaHIEe OPraHNU30BaTh
MOJTOTOBKY BAIllero OT/eNa K yYaCTHIO B OTPACIICBON BBICTABKE, OTKPBIBAIOIICHCS Yepe3 3 Mec.
Bam HeoOxommMo ompenenuTh 00bEeM 3alad, paclpeleiuTh HX MEXAy COTPYIHHKAMH,
KOHTPOJIMPOBATH HCIIOJIHEHNE U OTYUTHIBATHCS O XOJIe MOATOTOBKH mepea pykoBoacTBoM. Kakoi
UHCTPYMEHT (KaKue MHCTPYMEHTHI) TaliM-MEHEDKMEHTa Bbl Oy/eTe HCIIOIb30BaTh B IEPBYIO
ouepenb A1 3G HEKTHBHON OpraHu3aIui padoThI?

3aganue 2. Bam nopy4eHo 3ammyCTuTh HOBBIH TPOeKT. Ho Bamm nmoguYMHEHHBIE KaTyIOTCA,
YTO UM HE XBAaTaeT BPEMEHHU Ha BBIMOJHEHHE BCEX 3ajad MO MEePBOMY IMPOEKTY, OHU U TaK
3aJepKUBAIOTCA ocie pabouero nHs Ha 2, a To U 3 4aca. Bbl mojo3peBaere, 4TO COTPYIHHUKH
UCIIONB3YIOT CBoe pabouee Bpemsi HedpdekTuBHO. Kakoil TEeXHHMKON TalM-MEHEIXKMEHTA
HE00XO0IMMO BOCIIONIb30BAThCA B MIEPBYIO OUYEpPe/ib, YTOOBI HOATBEPAUTD HIIU OIIPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

3ananue 3. [Ipu paGote Ham NEJIOM - «CIOHOM» — HM3YYCHHMEM AaHTIUHCKOTO SI3bIKA —
MEHEeJ[Kep 10 paboTe ¢ KIMEHTaMH pa3Aeiiil ero Ha «OudTekcs». OnpeaenuTe, Kakue U3 3TuX
«OuTeKcoB» «peanbHbIe», Kakhue — «WLII030pHBIe». llepedopmynupyiite «uii030pHbIE
OU(IITEKCH», C/IETaB UX «PEATbHBIMIY:

a) YwurTarh Ha aHTJIMICKOM.

6) Kypcsr

B) ExenneBno 30 MuHyT cMOTpeTh (DMIbMBI HA AaHTIIUHCKOM SI3BIKE.

r) Y4uTh cioBa.

n) EsxeqHeBHO cMOTpETh YIpaKHEHUS [0 TPaMMaTHKe.

9. IlepeyeHb OCHOBHO¥ U IONIOJTHHUTEIbHOM Y4eOHON JUTEPATYPHI,
He00X0IMMOI IJISl OCBOCHUSA THCIUIIINHBI

9.1. OcHOBHas JIMTEpaTypa

1. CaBuna, H. B. TaiimMm-mMeHem»KMEHT B 00pa3oBaHuH : yueOHOe mocodue s By3oB / H.
B. Casuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2022. — 162 ¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : anmexTpoHHbIH // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/496398

2. CnuakoBa, O. K. TlepcoHanbHbII MEHEIKMEHT : yuebHoe mocobue s By30B / O. K.
CnuHkoBa. — 2-¢ u3g., nepepad. u pon. — Mocksa : U3narensctBo IOpaiit, 2023. — 116 ¢. —
(Beiciee oOpazoBanme). — ISBN 978-5-534-16189-2. — Tekct : »dieKTpOHHBIN //
O6pasosarenbHas iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530582

3. Ilerpenko, E.C. CoBpemeHHbIE HMHCTPYMEHTHl TalM-MeHemKkMeHTa=Modern time-
management tools : yde6Hoe mocobme : [16+] / E.C.Ilerpenko, JI.B. llabGantuna,
A.B. BapnamoB. — Mocksa : KpeatuBHas 3xoHomuKa, 2019. — 86 c. : mi. — Pexxum poctyna: no
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=599621 — bubauorp.: ¢. 82 -
83. — ISBN 978-5-91292-294-7. — DOI 10.18334/9785912922947. — TeKcT : 3JCKTPOHHBIH

9.2. JlonoTHUTeIbHAS JIUTEPATYpa
1. Taitm-menemxment. [lonubiit Kype : yuebHOe ocobue : [16+] / I'.A. ApxaHrenbckui,

M.A. Jlykamenko, T.B. Teneruna, C.B. bextepes ; nox pen. I'.A. Apxanrenbckoro. — Mocksa :
Anprniuna  [laGmumep, 2016. - 311 c¢. - Pexum [jgocryma: 1O THOANHCKE. —
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https://urait.ru/bcode/496398
https://urait.ru/bcode/530582
http://biblioclub.ru/index.php?page=book&id=599621

URL: http://biblioclub.ru/index.php?page=book&id=269985 — bubmauorp. B kH. — ISBN 978-5-
9614-1881-1. — TekcT : 3IEKTPOHHBIH

2. Kennenu, JI. Kectkuii TaitM-MEHEIKMEHT: BO3bMHUTE CBOKO JKH3Hb I10J] KOHTPOJb :
[16+]/ . Kennenu ; ep. ¢ anrin. A. [locpenHukoBoii. — 6-¢ uzn. — Mocksa : Anbniuna [TaGmumep,

2018. - 176 C. - Pexum JO0CTyTMa: o TIOJIITHCKE. - URL:
https://biblioclub.ru/index.php?page=book&id=495610 — ISBN 978-5-9614-7076-5. — Tekcr :
AJIEKTPOHHBIN.

3. Mensenesa, B.P. Taiim-meHexMeHT. Pa3BuTie HaBBIKOB A(P(PEKTUBHOTO yIPaBICHUS
BpeMeHeM : yueOHoe mocobue / B.P. MenBeneBa ; MunuctepcTBo 00pa3oBanus u Hayku Poccun,
Kazanckuii HanuoHanbHBIA KCCIEAOBATENILCKUN TEXHOJOTHUYECKHI yHuBepcuter. — Kazaup :
Kazanckuit HayuyHO-HCClIeIoOBaTENbCKUM TexHoornueckuil yausepcutet (KHUTY), 2017. — 92
c. TabI., WII. - Pexum J0CTyTa: 1o HOJIITUCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=560859 — bubmuorp. B ku. — ISBN 978-5-
7882-2266-0. — Tekcrt : 31MeKTPOHHBII.

10. ITepeuyenn pecypcoB HH(GOPMALMOHHO-TEJIEKOMMYHHUKAIIUOHHOI ceTn "UHTepHeT",
HEeO0XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX NPH OCyLIleCTBJIEHUHM 00pa30BaTeJIbHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 HHGpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - OBC «YHuBepcutTeTckas OMOIMOTEKA OHIIANH

2. https://urait.ru - 9bC «O0pazoBarenbHas mwiardpopma FOpait»

3. https://elibrary.ru/org_titles.asp?orgsid=14364 - nay4unas 3;1eKTpoHHast OnOIHOTEKA
(HOB) «eLIBRARY.RU»

4. http://www.e-xecutive.ru — CaiitT uHTepHET-cO00IIeCTBA MEHEeIKEPOB

5. OdunuanpHBIH CauT TalM-MEHEIKEPCKOTO cooOriecTBa
http://www.improvement.ru/

6. OdunmanpHbIi cailT koMmnanun «Opranusaius Bpemenm» hitp://www.ov1.ru/

JIM1eH3MOHHOE IPOrpaMMHOe ol0ecreYeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynerantllmoc: «KoncynsranTllmtoc: CtynenT» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PaCIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOe).

11. MeTtoanyeckue peKOMEHAAIUH 110 OPraHU3aANMH U3YYeHUS TUCHUTLINHBI

Opraam3anus 00pa3oBaTENBHOTO TpOIecca pPEriaMeHTUPYETCS Y4YeOHBIM IUTAHOM H
pacnucaHueM yueOHbIX 3aHATHHA. SI3bIK 00yUueHus (MpernoaaBanusi) — pyCCKUM.

[Ipu  QpopMupoBaHMM CBOCW HWHIMBHAYyaJbHOM  0Opa30BATEIIBHOW  TPAaCKTOPUHU
00yYaloUIMICS UMEET MPABO Ha Mepe3avyeT COOTBETCTBYIOMINX AUCIHUILIMH U TPO(eCCHOHATBHBIX
MOJyJIe, OCBOCHHBIX B TIPOIIECCE MPEAIIECTBYIOIIEIO OOYYCHHUs, KOTOPBIA OCBOOOXKIAET
o0yJaromierocsi 0T He0OX0IMMOCTH UX MIOBTOPHOTO OCBOCHHSI.
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OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBII mpolecc MpH NPENnoJaBaHUM Kypca OCHOBBIBAETCS Ha MCIIOJIb30BAHUM
TPaJULMOHHBIX, WHHOBAI[MOHHBIX M HMH(OPMAIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHIL.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMM MPEICTABICHBI 3aHATUAMU CEMUHApCKOTO U
JEKIMOHHOrO THma. M HHOBalMOHHBIE 00pa3oBaTEIbHbIE TEXHOJIOIMH HCIOJB3YIOTCS B BUAE
IMIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
NHpopmannoHHble  00pa30BaTeNbHbIE TEXHOJIOTMHM  PEANM3YIOTCS IyTeM aKTHUBU3ALUU
CaMOCTOSITENIEHON PabOThI CTYZICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JTeKIHOHHOTO THIIA

JIeKIMOHHBI KypC IPEANONaracT CHUCTEMaTU3UPOBAHHOE W3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO TIJIaHa.

Ha nepBoii nexiuu nekrop 00s3aH MpeayNnpeIuTh CTyIeHTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoMy yueOHUKY (YueOHUKaM, y4eOHBIM ITOCOOUSIM) OyIeT MPOYUTAH KYpC.

JIeKIIMOHHBIN Kypc OJDKEH JaBaTh HanOOJbIIMN 00beM MH(OpManuu u oOecreynBaTh
Oonee riryboKoe MOHMMaHKHE Y4eOHBIX BOIPOCOB NP 3HAYUTEIBHO MEHBILEH 3aTpaTe BPEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYIEHTOB Ha CAMOCTOATENbHOE U3YUEHUE MaTepraa.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHaps! (MIpaKTHYECKUE 3aHATHS) MPEACTABIAIOT COOOH JeTanu3ainuio JIEKIIHOHHOTO
TEOPETUYECKOI0 MaTepuaa, IpOBOAATCS B LEJIAX 3aKPEIUIEHUs Kypca.

OcHoBHOU (OpMOI TIPOBEACHHUSI CEMHUHAPOB M MPAKTUYECKUX 3aHITUN SBISETCS
oOcyxaeHue HauOosiee MPOOJEMHBIX U CIOXHBIX BOIPOCOB IO OTIECJIBHBIM TE€MaM, a TaKXke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyalMd B ayAUTOPHBIX YCIOBUSX. B o0s3aHHOCTH
IpenoiaBaTessl BXOIAT: OKa3aHWE METOJNYECKOH MOMOIIM U KOHCYJIbTUPOBAHUE CTYJIEHTOB IO
COOTBETCTBYIOILIMM TEMaM Kypca.

AKTHBHOCTb Ha MMPAKTUYECKUX 3aHATHUSIX OLCHUBAETCS 110 CIEAYIOIINUM KPUTEPUSIM:
OTBETHI Ha BOIIPOCHI, NIpeIaraéMble MPerno1aBaTelieM;
y4acTHe B IUCKYCCHSX;

BBITIOJIHEHHUE MTPOSKTHBIX U MHBIX 33aHUH;
aCCHCTHPOBAaHME NPENOIABATENIO B IPOBEACHNUN 3aHATHH.

Jloknazpl U ONIIOHMPOBAaHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAaJEHUS TEOPETHUUYECKUM
MaTepUajoM, a TAK)K€ KOPPEKTHOCTh U CTPOIOCTh PACCYKIAECHUH.

OneHnBaHue NPAKTUUECKUX 3aJaHUN BXOAUT B HAKOIUIEHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocrosTenbHas paboTa CTyIEHTOB — 3TO INPOLECC aKTUBHOIO, IEJIEHANPaBIEHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HaHWUH, yMEHUH 0e3 HEemoCPEICTBEHHOIO Yy4acTus
IpenojiaBaTess, XapakTEepU3YIOUMHCA NPEAMETHOW  HalpaBIEHHOCTBIO, 3()(EeKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTbHON PabOTHI:

— CcHCTEeMaTH3allysl ¥ 3aKpeIIeHHE NOTYYEHHBIX TEOPETUYECKUX 3HAHUH U TPAKTHUECKUX
YMEHUH CTYICHTOB;

— yriyOJeHHe U pacliipeHue TEOPETHUECKUX 3HAHUIH;

— (opMHUpoOBaHHE YMEHUI UCIIOIB30BaTh HOPMATUBHYIO U CIIPABOUHYIO JIOKYMEHTAIIMIO,
CHEeLMAIbHYIO JINTEPaTypy;

— Pa3BUTHE IO3HABATENIBHBIX CIIOCOOHOCTEN, AKTUBHOCTU CTYAECHTOB, OTBETCTBEHHOCTH
Y OPTaHHU30BaHHOCTH;

— (opMHUpOBaHME  CAMOCTOSITEIFHOCTH  MBILIUICHUS, TBOPYECKOH  HMHUIMATHUBBI,
CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CaMOpeaH3alliHg;

— Ppa3BUTHE UCCIIEOBATEIbCKUX YMEHUN U aKaJIeMUUYECKUX HABBIKOB.

CamocrosTenbHas paboTa MOXKET OCYLIECTBIATHCS HHAMBUIYaJIbHO WIM TIpYIIaMH
CTYZCHTOB B 3aBUCUMOCTH OT II€JIH, 00BbeMa, YPOBHS CIIOKHOCTH, KOHKPETHOM TEMAaTHKH.
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TexHomnorust opraHu3alid  CaMOCTOSITENIBHOM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX ¥ MaTEePHATbHO-TEXHHUYECKUX PECYpPCOB 00pa30BaTEIHHOTO
YUPEKICHUS.

[Tepen BbITTONIHEHNEM O0YYAIOIIUMHUCS CAMOCTOATEIBLHOM paOOThI MIPEIoaBaTelh MOKET
IIPOBOJIUTH NHCTPYKTAX IO BBIITOJTHEHUIO 3a1aHKsl. B MHCTpYKTaXX BKIIOYAETCH:

— 1eJIb U COAECPKAHNE 3a/1aHMS;

— CpOKH BBITIOTHEHUS;

— OPHUEHTHUPOBOYHBIN 00HEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUS K PE3yJIbTaTaM paOOTHI M KPUTEPHUH OIICHKH;

— BO3MOXHBIC TUITMYHBIC OIIMOKH TP BBHITOJIHEHUH.

HHucTpyKTax MpOBOIUTCS MpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOIO Ha
W3Yy4YeHUE JUCIUTUINHBIL.

KoHTponb pe3ynabTaToB caMOCTOSATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTH B
MUCHhMEHHOMW, YCTHOM WITM CMEIIaHHOU (opme.

CTyAeHTbl AOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakHeHIemy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsSI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTJIeNIbHBIE BONPOCHI Kypca, NPUOOpETeHHs] OINpeAENeHHBIX HABBIKOB U HCIOJIb30BaHUS
npodecCuOHAIBHON TUTEPaTyphI.

[TomemeHust 1s1 caMOCTOSATENbHON pabOThl O00ydarOIUXCSl AOKHBI OBITH OCHAICHBI
KOMIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» 1 obecrieueHneM
JOCTyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alnu.

[Tpu camocTosTeHHON TPOPabOTKE Kypca 00ydaromnuecs JOKHBIL:

— MPOCMATPUBATH OCHOBHBIC ONpEACIICHUS U (PaKThI;

— TIOBTOPHUTH 3aKOHCIIEKTUPOBAHHBIN Ha JICKIMOHHOM 3aHITUU MaTepUall U JOTOJIHUTD €r0
C YYETOM PEKOMEH/I0BaHHOM IO JaHHOW T€ME JINTEPATYPHI;

— M3Y4YUTh PEKOMEHIOBAHHYIO JIUTEPATYPY, COCTABIATH T€3UCHI, aHHOTALUHA U KOHCIIEKTHI
Haubosee BaKHBIX MOMEHTOB;

— CaMOCTOSTEJIBHO BBINOJHATH 33JaHus, aHAJIOTMYHbIE ITPEIJIaracMbIM Ha 3aHATHSIX;

— HCIOJIb30BAaTh JIsl CAMOIIPOBEPKHU MaTepuabl (OH/Ia OLIEHOUYHBIX CPENICTB;

— BBINOJHATH JOMAIIHUE 33JaHUs 110 YKa3aHUIO MPErogaBaTesl.

Pexomengauum no o0yyenusi uHBaaua0B u jui ¢ OB3

OcBoeHune MUCHMIUIMHBI HHBaNMUAaMu U nunamMu ¢ OB3 mMoxkeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Tpynmnax. [Ipenmomaratorcs
CHeIMallbHbIC YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBanIuaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00y4Jaromuxcss uHBaIuaoB U null ¢ OB3, uHaMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBAIUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JIOTIOJIHUTEIbHAS TOJJEPKKAa TMpEenoAaBaHUs ThIOTOPaMH, I[ICUXOJIOTAMH, COIMAJIbHBIMU
pabOTHUKAMU, TIPOLIECIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIIe.
[TonGop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (opMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Menuamarepuanbl TakXe CIEIyeT MCIOJb30BaTh MW aJanTUPOBATh C  YYETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBanuI0B 1 juil ¢ OB3.
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OcBoeHUE OUCHMIUIMHBI HMHBamuaamMu © Jumamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOYy4YEeHHsI OOIIEro W CIEIUAIBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHue MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM WHBanu0B U jui ¢ OB3.

dopma TMPOBENECHUS AaTTECTAUUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHIUBHIYyAIbHBIX TICUXO0(PU3NIECKIX 0COOCHHOCTEH. J{71s1 MHBaTUI0B
n i ¢ OB3 nmpexycmarpuBaetcst nocTymHas (GopmMa MpenocTaBiICHUs 3aJaHWN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

B TEYATHON WJIHM JJIEKTPOHHOW (opme (WIs JUI] C HAPYNICHUSMHU OIOPHO-ABUTATEIHHOTO
amnmnapara);

B TMIEYaTHOM (popMe UK 3JEKTPOHHOM (hopMe ¢ YBETHUECHHBIM MPU(TOM U KOHTPACTHOCTHIO (115
JIUI] C HapYUICHUSIMH CITyXa, pe4H, 3peHus);

METOJIOM YTEHHS aCCUCTEHTOM 3a/laHus BCIYX (IUIsl JIUL C HAPYILIEHUSIMU 3PEHUS).

CrynentaM ¢ MHBaIuAHOCTHIO M Jinnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHIL. [[71sl TaKMX CTYZEHTOB MpeaycMaTpuBaeTcs JocTynHas opma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

MUCHhMEHHO Ha Oymare uiu HaOOpOM OTBETOB Ha KOMITBIOTEpE (ISl JUI] C HAPYIICHUSIMU CITyXa,
peun);

BBIOOPOM OTBETa M3 BO3MOXHBIX BapHAHTOB C HCIOJIb30BAaHUEM YCIYT acCHUCTEHTa (Ui JIUILL C
HapYILICHUSIMHU OTOPHO-JBUTATENIBHOTO anmapara);

YCTHO (151 JIUII C HAPYIICHUSIMU 3PEHUS, OTIOPHO-IBUTATEIBHOTO anmapara).

[Ipu HEoOxoamMocTH JUIsi O0ydYaroImMXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOI 6a3bl, HEOOXOIMMOI 1JIs1 OCYLIECTBJIEHUSA
o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
MPEAYCMOTPEHHBIX  HACTOSIIIEW  paboueld  mporpaMMol  TUCHMIUIMHBI,  OCHAICHHAas
000pYyIOBaHUEM U TEXHHUYECKUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOST: KOMIUICKTHI
CHeLHMaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCcHasi, MyJbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOJIOHKH, KOMIIBIOTEp C YCTAHOBJICHHBIM JIMIICH3MOHHBIM IPOrPaMMHBIM 00ecreueHueM, ¢
BBIXOJIOM B ceTh «VIHTEpHET» U OCTYNOM B 3JIEKTPOHHYIO MH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

IToMemmenne 1Jisi CaMOCTOATEIbHOI PadoThl 00yUarOMIUXCS — AyAUTOPUS], OCHAIIICHHAS
CJIeAYIOUIMM 000pYyIOBaHUEM M TEXHHYECKHMH CPEICTBAMH: CIEIMATU3UPOBaHHAs MeOenb s
npernoiaBaTess U 00yJaromuxcs, 10cka yuyeOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEPCOHAJIbHBIE KOMIIBIOTEPHI Al pabOThl O0YyYaromuxcs ¢
YCTAHOBJICHHBIM JIMLIEH3UOHHBIM MTPOrPaMMHBIM 00€CIIeYeHUEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYIIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEY.
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