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K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomosxu 38.03.02 Meneoscmenm, nanpasieHnocms (npoguiv)
«VYnpaenenue uenogeueckumu pecypcamu»

Pabouas nporpamma JTUCIHUILIMHBI « Y TPABICHUYECKUI YUET U yueT MEepCOHaNIa) BXOJIUT B
COCTaB OCHOBHOM Ipo(hecCHOoHaIBLHOM 00pa30BaTeNIbHOM MPOrpaMMBbl BBICILIEI0 00pa30BaHus MO
HanpaBieHuto MoaroToBku 38.03.02 MeHeKMEeHT, HapaBIeHHOCTh (Mpoduis) «YIpaBieHne
YeJI0BEYECKMMH pecypcaMu» U MpeiHa3HaueHa Jijisl 00y4aronuxcsi OUHOM U 0UYHO-3a04HON (hopMm
o0ydeHusl.

© MHCTUTYT MEXIyHAPOAHBIX IKOHOMHYECKUX CBsi3ei, 2023.
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1. Ieab u 3aa1a4M TUCHUTLIHHBI

b TUCHUIIMHBI «YTIPABJIEHYECKUI YUeT U yUeT MepcoHana» — chopMupoBaTh y
oOydJarmuxcsi NpoPEecCHOHANBHBIE TEOPETUYSCKUE 3HAHUS M TMPAKTUYCCKUE HABBIKH
HCIIOJIb30BAaHUSI MHCTPYMEHTOB YIIPaBJICHUYECKOTO Y4eTa U KOHTPOJIS, OLEeHKU 3(PPEeKTUBHOCTH
HCIIOJIL30BaHUA PAa3IUYHBIX BUAOB PECYPCOB, IIPEKIE BCETO TPYAOBBIX.

3agauu M3yyeHHUs TUCHUIIHHBI:

- chopmupoBaTh 0a30Bble 3HaHMS O IOHATUAX, TEPMUHOJOTHM, COJAEPKAHUH MU
0COOEHHOCTSIX UCTIOIB30BAaHUS YIIPABICHUECKOTO yUeTa U y4eTa IepcoHalia Ha MpeaIpUsTHH,

- chopMupOBaTh NMPEACTABIECHUE O IPOLIECCE MCIIOJIB30BAaHMUS BCETO KOMIUIEKCA CPEACTB
¥ METOJIOB YIIPABJICHUECKOTO yUeTa U yueTa MepcoHala, ero CTpyKTypbl, 0ObEKTOB, CyOBEKTOB,
IIPUEMOB;

- U3YYUTh CUCTEMBI, METO/Ibl, TEXHOJIOTMU U COOTBETCTBYIOIIMM HHCTPYMEHTApUI;

- W3Y4YUTh TE€XHOJOTUM IIAHUPOBAHUS, OPTaHU3ALNM, YIPABIICHUSA, PETYJIUPOBAaHUA U
KOHTPOJISI ITPOLIECCa pealn3aluy YIPaBJICHYECKOr0 YUEeTa U yueTa IepCoHalla B OpraHu3ally;

- BbIpa0OTaTh KOMIETEHIUH, HEOOXOOUMBbIE M  YCIEHUIHOIO IPUMEHEHMs
paccMaTprUBaeMOro HHCTPYMEHTApHS MPH pEIIeHUH MPO(PECCUOHATBHBIX 3a1au.

2. MecTo IMCHHUILINHBI B CTPYKTYPe OCHOBHOIi npodeccuoHa IbHOI
00pa30oBaTeILHON MPOrpaMMbl BbICIIET0 00Pa30BaHUS

JlucuuiuimHa «YTpaBIeHYeCKUH y4eT M yYeT MepCOHalIay BXOAHMT B YaCTh y4eOHOTO
wiaHa, (QOpMHPYEMYI0 YYaCTHHUKAMH OO0pa3oBaTelIbHBIX OTHOIICHUH, 10 HAalpaBJICHUIO
noarotoBku  38.03.02  MenemkmeHT,  HampaBleHHOCTh  (mpodmiib)  «YmpaBiaeHHE
YeJIOBEYECKHUMHU PECYpCaMm».

3. O0beM TMCUMIIMHBI B 324€THBIX eIUHUIIAX U aKaJeMHYeCKHX Yacax ¢
yKa3aHHeM KOJHYeCTBA aKA/IeMHYeCKUX YACOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy
o0yuawuuxcsi ¢ npenojgasaresieM (10 BUAaM yUeOHBIX 3aHATHII) U HA CAMOCTOSITEJILHYIO
padoTy o0y4armmxcs

O6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIE ¢TMHUITBI, Bcero — 108 gacos.

Bcero yacos
Bun yaeoHoii padoter ouHast popma 0O0ydeHus OYHO-3a04Hast
dhopma oOydeHust
KonrakTHast padoTa ¢ npenogaBaresemM 28 16
(Bcero)

B ToMm unce:
3aHAaTHA IEKIIUOHHOTO THUIIA 14 12
3aHATHS CEMUHAPCKOTO THTA (TPAKTHYECKUE 14 4
3aHSATHS)
CamocTrosiTeJibHasi pa6oTa (Bcero) 80 92
KonTtpoJs - -
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTb 1M CHUILTHHBI 108




4. [lepeyeHb MJIaHUPYEMbIX Pe3yJIbTATOB 00yUYeHHS MO JUCIUIIHHE, COOTHECEHHBIX
¢ IVIAHUPYEMBbIMH pe3yJIbTATAMH O0CBOCHHS 00pa30BaTeIbHOM NPOrpaMMbl

Kon u HaumenoBanue

Koa m HaumenoBanue

[Inanupyemble pe3ybTaThl

aKTaMH COLUAIILHO-
TPYAOBOH cepsl

ABHUXKCHUIO IICPCOHAJIA.

KOMIeTeHInu(1ii) HHAMKATOPA TOCTHKCHUSA
00y4YeHHs MO TUCIHUILINHE
BbINYCKHUKA KOMIIETEeHI[MH

IIK-1. NIIK 1.1 3HaTh: MIOPSIA0K ydera
Crniocob6en ocymiecTBisITh |OpHeHTUPYETCS B HOPMAaTUBHO- |TIEPCOHAIA.

JOKYMEHTAI[MOHHOE MPABOBBIX AaKTaX COIHUATBHO- |YMETh: BECTH KaJ[poOBOE
obecrieueHre paboTHI C TPyAOBOH Chephl. JIETIOTIPOU3BOICTBO.

[IEPCOHAIIOM B HIIK 1.2 Bianerb: HaBBIKAMHU ITOATOTOBKU
COOTBETCTBUH C OcymiecTBisieT BEJICHHE |OKYMEHTOB, PETYIUPYIOIINX
HOPMATHUBHO-TIPABOBBIMU | IOKYMEHTAlUA 1O YY€Ty U |B3aMMOOTHONICHHs paboTOmaTeNs

1 paboTHUKA.

MK-4

Crioco0OeH OCyIIeCTBIISTh
JeATEIbHOCTb o
OpraHM3allH,
MOTHBALIUU u

CTUMYJIMPOBAaHUIO TpyJa
IepcoHaa

HIIK 4.1

Opuentupyercs B popmax
MOTHBALIMM U CTUMYJIUPOBAHUS
TpyJa IepcoHana.

HIIK 4.2

®opmupyer NPEAI0XKEHUA
MOTHMBALlMM U CTUMYJIMPOBaHUS
IIEpPCOHAIA.

3HaTh:  OCHOBHBIE
yIPaBICHYECKOTO yUeTa.
Ymern: MPUHUMATH
00OCHOBaHHbIE  peIIeHUs  Ha
OCHOBE TTAHHBIX
yIpaBJIEHYECKOTO yueTa B cdepe
yTIPaBJICHHUS TIEPCOHATIOM.

CHCTEMBI

Baanern: HaBBIKAMU
HOPMHUPOBAHUS 3aTpar Ha
KaJpoBOE obecrieueHue

IpEIPUSITHSL.




5. Conepsxkanue QM CHUATIINHbBI

HaumenoBanue teMm

Conepxanue TeM (pa3/iesioB)

(pa3nesioB)
Tema 1. OcHOBBI CymHocTs, coaepKaHue, IPUHIUIBI U Ha3HAYEHUE YIIPABIEHYECKOr0 yUeTa.
yIPaBIEHYECKOTO OcHOBHBIE 3a37auM  ympaBieH4yeckoro ydera. Ilpenmer u  0OBekT
ydera ynpasieH4eckoro yuera. OCHOBHBIE 3Tallbl PAa3BUTUS YIPABIEHYECKOTO

ydyeTa. YIpPaBICHUYECKUM Y4YeT KaK 3JIEMEHT YIIPABICHUYECKOHW CHUCTEMBI
opranuzaiun. Kinaccudukanus npou3BoaCcTBEHHOHN aeaTenbHOCTH. OOBEKTHI
ynpaBieHueckoro — yudera. Knaccudukaums — uzgepxkek.  OCHOBHBIE
COCTABJIAIONINE MPOU3BOJICTBEHHOTO yueTa. MCTOYHMKM WMH(pOpMALUU IS
yIpaBieH4YeCcKoro yuera. TpeGoBaHus, MpeabsBiIsieMble K HH(POPMAIMOHHOM
0a3e ympaBIIEHYECKOTO yueTa opraHmsauud. HopmaTuBHBIE TOKYMEHTHI
yIpaBiieH4YecKoro yuyera. llepcrnekTuBbl pa3BUTHSI yIPaBIECHUYECKOTO yUeTa.
OpraHu3alvoOHHbIE ACIEKThl YIIPABIECHUYECKOIO yUeTa.

Tema 2. Kanposblii
Y4eT U aHalIn3
KaJIpOBOTO COCTaBa

Peructpanus paboTHHKA B periaaMeHTHPOBAaHHOM KaJIpOBOM yUeTe: IPHEM Ha
paboty, ciyeOHble epeMeIIeHus], OTIYCKa U KOMaHIUPOBKH, YBOJIbHEHHS,
aHAJIUTUYECKass OTYETHOCTh, MH(opmannoHHas Oa3a. JluuHble DaHHBIE O
paboTHHKAaX Kak O (HU3MUECKUX JMLAX; HOJAPA3JACICHUS U JOJDKHOCTH
paboTHHKa. J[BM)KeHHE KaJpOB, CTATUCTHKA KaJPOB, OTYETHI MO OTITyCKaM
(rpaduku OTIYCKOB, HCIIOJNB30BAaHUE OTIYCKOB M HCIIOJHEHHE Tpaduka
OTIYCKOB). AHanmM3 KaapoBoro cocraBa. CTpyKTypa W cocTaB paOOTHHKOB
OPENPUSTHS, TOKA3aTeIN ABMKEHUS, CPETHECTIHCOYHAS YHCICHHOCTb.

Tema 3. Yuer oruiatel
Tpy/Ja rnepcoHasa
OpraHu3aIu

dopMBl W CHUCTEMBI OIUIaThl Tpyda. Buasl 3apaboTHON  TUIATHI.
JlokymMeHTanbHOe O(POpPMIICHHE M Y4eT BBIpaOOTKH paOOTHUKOB. TexHHKa
nojcyeTa 3apab0THOM IUIAThl IPU Pa3IMYHbIX (POpMax U CUCTEMAaX OIUIATHI
Tpyaa. Ilopsaok oruiaTel OYepeAHBIX OTIYCKOB, MOCOOMI MO BpPEeMEHHOU
HETPYI0CIIOCOOHOCTH, Opaka, MPOCTOEB, CBEPXYPOUHBIX YacOB, 32 PabOTy B
HOYHOE BpeMs. Y4eT YyJepKaHuid U BBHIYETOB M3 3apabOTHOIN IuIaThl
paOOTHHUKOB: Hajlora Ha J0XOJbl (DPU3MUYECKUX JIUL, [0 HCIOIHUTEIbHBIM
muctaM. Ilopsnok cocTaBieHMsI pacyETHO-IJIATEKHBIX JOKYMEHTOB H
BBITIJIATHI 3apa00THOM T1aThl. CHHTETUYECKHH YYET pacueToB 10 3apaboTHOM
rate. [lepconndunupoBannbiii yuet. [lopsmgok pacuera U yyeT CTpaxoBbIX
B3HOCOB. J/IOKyMEHTBHI 110 YYETY TPYAa U €ro OILIATHI.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

Ne HaumenoBanmne TeM KonTakTHas padoTa, yac. Camocrositeqin | Bcero,
n/n (pa3nesioB) 3ansaTus CemuHapbi Hasi pa0ora, qac.
AUCHUILIUHBI JIEKIIHOHHOTI' 0 yac.

THIIA
1. | OcHOBBI yIpaBIeHYECKOTO 4 4 26 34
ydera
2. | KampoBslii y4eT u aHamu3 5 5 27 37
KaJIpOBOT'O COCTaBa
3. | Yder omatsl Tpyna 5 5 27 37
NepCcoHaJIa OpraHu3aIuu
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUst
Ne HaumeHoBaHHne TeM KonrakTHas pa6oTa, yac. Camocrosarenan | Bcero,
n/n (pa3nenoB) 3ausaTus Cemunapsbl Hasi pa0ora, qac.
AUCHUTLTUHBI JIEKIIHOHHOT 0 yac.
THIIA
1. | OcHOBBI yIIpaBIE€HYECKOTO 4 1 30 35
yuera
2. | KagposBblii yuer u aHanus 4 2 31 37
KaJI]pOBOT'0 COCTaBa
3. | Yuer omuiatsl Tpyna 4 1 31 36
nepcoHalla OpraHu3auu
HUTOTI'O: 12 4 92 108

7. IlepevyeHb y4eOHO-METOANYECKOT0 0OOecneYeHHus 1JIsl CAMOCTOSTeIbHOM PadoThI

06yqa10umxcs1 o JIMCHUIIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJOBAHHOW MpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHMH, K

L[EJICY CTPEMIICHHOMY Hay4YHOMY ITOUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS Ba)XXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI'0 TUIIOB U 00ecreYrBaeT OI[EeHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. OcHOBHBIE COCTABISAIOMINE TPON3BOJCTBEHHOTO yUeTa.
2. Wcrounuku MHGOPMALIUH [Tl YIPABICHYECKOTO yUeTa.
3. IlepcnieKTHBBI pa3BUTHUS YIPABICHUECKOTO yUeTa.
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4. OpraHM3aIMOHHbIC aCMIEKTHI YIIPABICHYCCKOTO yUeTa.

5. JIBMKEeHHE KaJI[pOB, CTATHCTHUKA KaIPOB.

6. OTtdersl MO oTHycKaM (rpadHUKU OTITYCKOB, MCIIOIB30BAaHUE OTIYCKOB M MCIIOJTHCHHE
rpaduka OTIYCKOB).

7. AHaM3 KaJpoBOTO COCTaBa.

8. Yder yaepkaHMii U BBIYETOB U3 3apa0OOTHOM IMIaThl PAOOTHHKOB: HAJIOTA HA JOXObI
(U3HYECKUX JTUIL, IT0 UCTIOTHUTEIBHBIM JTHCTAM.

9. IopsAmoK COCTaBJICHUS PACYCTHO-TUIATEKHBIX JOKYMEHTOB WM BBHIIUIATHI 3apabOTHOU
IIJ1ATHI.

10. IlepcoHn¢uIMpOBaHHBIHA yUeT.

11. Tlopsmok pacdera U y4eT CTPaXxOBBIX B3HOCOB.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. OcHoBHBIE 331241 yNIPaBIEHYECKOTO YUETa.
Knaccudukanus mpousBOACTBEHHOW JAEATEIBHOCTH M OOBEKTOB YIPABICHYECKOTO

no

yuera.
B3anmocBs3b U paznuune MeXy yrnpaBIeHYeCKUM YYeTOM U (PMHAHCOBBIM YYETOM.
XapakTepuCcTUKa CTPYKTYPbI CUCTEMBI YIIPABICHYECKOTO yUeTa PEAPHUSITHSL.
OCHOBHBIE DJIEMEHTELI CUCTEMBI YOpaBJICHYCCKOIo yucTa.
OCHOBHBIE BUJIBI CHCTEM YIPABICHYECKOTO YUeTa MPEATNPHUSITHS.
Cucrema yueTa MoJIHON ce0ECTOMMOCTH, CUCTEMA «TUPEKT-KOCTHUHTY.
KaznpoBast mommTHKa OpraHU3ainy Py CO3JaHUH CHCTEMBI YIIPABICHYECKOTO yYeTa.
. YTpaBieHYEeCKHA yUeT MpH PeLIeHUH 3a7a4 obecrieueHus: Ou3Heca KaJipamu.

10 KanpoBast u ynpaBieH4ecKast yaeTHast JOKYMEHTAIIUU TI0 PETYIHMPOBAHUIO TPYHAOBBIX
OTHOILIEHUU U HaIpaBJICHUAM ACATCIIBHOCTHU 110 YIIPABJICHUIO IICPCOHAIOM.

11. Vyer kaApOBOTO COCTaBa MPEANPHUITHS: IITATHOE PACIHCAHNE OPTaHU3AINH; CITHCOK
IITAaTHBIX CAWHUL, TOAPA3ACIICHUA U NOJDKHOCTH OpraHrU3alvu, ITaTHad paCCTaHOBKaA.

12. Cucrema ydera nepcoHana mpeanpHusTUs.

13. ®OyHKIMOHATBHBIE BO3MOXHOCTH CHCTEM ydeTa MepcoHaa.

14. ABromaTu3zamus IpoIeccoB ydeTa IepcoHaa.

©9°.\‘.®.U".4>.°°

Pacnpenesienne caMoCTOSITEIbHOM PadoThI

Bunpl, popmbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU M3YYEHUU JaHHOM
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIIEIYIOIIeH Ta0uIie:

O0BeM camMocTOATEILHOMI
HaumenoBanue teMm

Ne Bua camocrosTe1bHOM padoThI
(pa3nenoB)
n/n padoThI o4dHas Gopma OYHO-3a04Has
AUCHMITHHBI
00yUYeHHSI dbopma 0OyueHus
1. | OcHoBBHI Pabota c nurepatypoi, 26 30

YIIPaBJICHYECKOTO yU€Ta | BBIITOJIHCHUE 3aJaHUM,
Harnucanue pedeparos,
MOATOTOBKA JTOKJIAJIOB

2. | Kaaposerit yuer u Pabota c nurepatypoi, 27 31
aHAJIN3 KaJIpOBOI0O BBITTIOJTHEHHUE 3aJJaHUMH,
cocTaBa HanucaHue pedepaTos,

IIOArOTOBKA AOKJIIaJ0B




3. | Yder omnatsl Tpyaa Pabota ¢ nurepatypoi, 27 31
nepcoHaja BBITIOJTHEHUE 3aIaHUH,
OpraHu3aIu HanucaHue pegepaTos,
MOJTOTOBKA JIOKJIA10B
HUTOI'O: 80 92

8. Hepeqem, BOIIPOCOB M TUNMOBBLIC 3aJaHUA NJIA MOATOTOBKH K HpOMe)l(yTO‘{HOﬁ
aTreCcTalumn

8.1. IlepeueHb BONPOCOB /ISl MOATOTOBKH K 3a4eTy C OLEHKOI

CymHocTsb, cofepxKaHue, IPUHIMITBI U Ha3HAUYEHUE YIIPABIEHYECKOTO yUeTa.
OcHoBHBIE 337]a41 YIIPABICHYECKOTO yUeTa.

[TpenmMeT 1 0OOBEKT yIPaBIEHYECKOTO YUETa.

OCHOBHBIE 3TaIlbl PA3BUTHSI YIIPABICHYECKOTO YUETA.

VYrpaBiieH4ecKuil y4eT B CUCTEME YIIPaBJICHUS [IEPCOHATIOM OpraHU3aIl|H.
VY4er nepcoHana: ero LejiH, 3a7a4d 1 METO/IbI.

[TpenMeT 1 0OBEKT yIPaBIEHYECKOTO YUETa.

XapakTtepuctuka HH)OPMAIMOHHOM 0a3bl YIIPABIEHYECKOTO yUeTa.
B3aumocBsI3b yrpaBieHUecKoOro ¥ UHAHCOBOTO yYeTa.

10 CoderaHre U COOTHOIIICHHE METOJIOB YIIPABJICHYECKOTO YUeTa U yueTa MepcoHana.

11. Knaccuduxkanus 3aTpart Ha pabovyo CHITY.

12. Peructpamus pabOTHUKA B perJaMeHTHPOBAHHOM KaJpOBOM y4eTe: IpueM Ha palorty,
cirykeOHble epeMelleHus], OTIyCKa U KOMaHINPOBKH, YBOJIbHEHUS; aHAIMTUYECKAsi OTYETHOCTb,
uHopMaLMoHHas 6a3a.

13. JIuunbie naHHBIE O pPabOTHHUKAX Kak O (U3MYECKUX JHIAX; MOJApa3JeicHUs H
JOJDKHOCTU pabOTHHKA.

14. ]JIBmkeHHE KaapoB, CTATUCTUKA KAJIPOB, OTUYETHI MO OTIyCKaM (rpaduKu OTITYyCKOB,
HCIIOJIb30BaHUE OTITYCKOB M UCIIOJIHEHUE TpaduKa OTIYCKOB).

15. Ananu3 KaJpoBOTO COCTaBa.

16. CtpykTtypa © cocTaB paOOTHHKOB MPENNPHATHS, TOKA3aTeNu JBWKCHUS,
CpEIHECITCOYHAs YUCICHHOCTb.

17. ®opMbl u cucTeMbl OIUIATHl Tpyna. Mx BinusHue Ha (UHAHCOBBIE PE3YIbTATHI
JEeSTEIbHOCTH OpraHu3aluu.

18. Opranmzanus OyXraJTepcKoro y4era pacueToB ¢ MEPCOHATIOM IO OIUIaTe TPYy/aa.

19. Vder HauuciaeHUS U BBITUIATHI 3apa00THOM TIJIATHI.

20. Yuer ynepxaHuii u3 3apaOOTHOH TIATHL.

21. YmopaBiaeHYECKHH yYeT TIPOLECCOB OOCCIEUYCHHUS MPEANPUITHS TPYIOBBIMH
pecypcami.

22. HopmatuBHOE peryjaupoBaHue yueTa pacueToB C IIEPCOHATIOM IO OIIaTe TpyJa.

23. Ananu3 6e3yOBITOYHOCTH KaK OCHOBA MPHHATHS KPATKOCPOUHBIX YIPABICHYECKHX
pELIECHUH.

24. TlopsoK COCTaBJICHHS PacueTHO-TIIATEKHBIX TOKYMEHTOB M BBHITUIATHI 3apabOTHOU
TIaThI.

25. BromkeTupoBaHHE B CUCTEME YIIPABICHYECKOTO YUETa.

26. AHanu3 ¥ IJIaHUPOBAHME 3aTPaT HA MEPCOHAT.

27. OnpeneneHre YJKOHOMHUECKOTO yIiepOa, BEI3BAHHOTO TEKYYECThIO KaapOB.

28. IlnanupoBaHue BpeMEHHU PYKOBOJIUTEIICH U CIICITHAIMCTOB.

29. XapakTepHucTHKa aBTOMAaTU3UPOBAHHBIX CUCTEM Y4eTa IepCcoHaia OpraHu3aluu.

30. JIOKyMEHTHI 10 YUEeTy TPYy/Aa U €ro OIJIaThlI.

©CoNoA~WNE
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8.2. TunoBwple 3aaHUA IJIA OLEHKH 3HAHUIA

1. Vnpasnenueckuii yuer — 3t1o:

a) cuctema cOopa, XpaHCHHS, TMPEACTABICHUS M CTPYKTYPUPOBaHHUS WHOOpPMAIUU IS
IIPUHATUS YIIPABICHUYECKUX PELICHUMN;

0) cucrema cOopa U XpaHeHHsT HHGOPMAITUH IS IPUHATHS YIIPABICHYECKUX PEIICHUH;

B) cucTema cOopa, XpaHeHus, IPEICTaBICHUS U CTPYKTYPUPOBAaHUS HH(OpMAIIHIH;

r) cuctema cOopa, XpaHEHHs, TPEJICTABICHUS M CTPYKTYPUPOBaHUS WHMOpPMAIUU IS
HPUHATHS pEIIeHUH 00 YBOJIBHEHUH COTPY/THHKOB.

2. YmpaBlieHYeCKUH yUeT He PEIoJIaraeT UCIOIb30BaHHE HHPOPMAITUH U3 HCTOYHUKOB!
a) MaTepuajbl Ay JUTOPCKUX MPOBEPOK;

0) OOBSCHUTENBHBIC U JOKJIATHBIC 3aIMHUCKH OTBETCTBEHHBIX PAOOTHUKOB,

B) DKCIIEPTHBIE 3aKITFOYCHHUS,

I') KOHKYPEHTHBII aHaIu3.

3. Yuer nepcoHaia He BKIIO4YaeT 0(hopMIICHHE!

a) mpuéma, epeBoia U yBOJIbHEHUS COTPYIHUKOB,

6) OOJILHUYHBIX JINCTOB, KOMaHAUPOBOK, Ta0eJs pabo4yero BpeMeHH, OTITYCKOB,;
B) JTMYHBIX KapTOUEK;

r) 6uorpaduii COTpyJHUKOB.

8.3. TunoBble 3a1aHus i1 OLEHKH YMeHU

3ananue 1. Ha aBTomoOunsHOM 3aBojae mpousBeacHo 20 aBromoOmiieir BA3. OO6miee
BpeMsi MPOU3BOJACTBA (MPOU3BOACTBEHHBIM IMKI) coctaBmwio 50 gueit. Ilpocroit 3a mepuon
coctaBuia 2 aHs. M3roToBiieHHeM aBTOMOOUIICH 3aHUMAIIOCh 15 coTpyAHMKOB. 3apaboTHas Tuiata
KaXJI0ro coTpyaHHKa coctaBiser 70 Teic. py0. B Mmecsu. PaccumraiiTe MponM3BOAUTENBHOCTD
Tpyna pabounx. OpopMuTe JOKyMEHT BBIPAOOTKU COTPYIHUKOB.

3apnanue 2. CpeanecnucouHas 4YucleHHOCTh padounx OOO «Curma» 1229 dyen. B
TE€YEHHE ro/la YBOJIEHO IO pa3HbIM IpuunHaMm 180 dYen., B T.4. MO JMYHOMY JKEIAHHMIO U 3a
HapyIlIeHUEe TPYIOBON AUCHUIUTMHBI — 125 uen. [Ipunsaro Ha padoty — 170 gen.

1) Paccuwuraiite K03 GUIMEHTH 000pOTA: IO PUEMY B YBOJIBHEHHUIO.

2) Paccunraiite K0O3()OUIHEHT TEKYUYECTH.

8.4.TunoBoe 3aJaHue 1Jid O€HKHU HABbBIKOB

3ananue 1. AHHa noJlydynsia TpaBMy Ha MPEINPHUATAUA BO BPEMsI BBIIIOIHEHUS TPYIOBBIX
o0s13aHHOCTEH. Bpaun mocTtaBuiv JUarHo3 — OTKPBITHIN TIEpesioM HOTH. 3apa0oTHas Tuiata AHHBI
cocrasmsieT 50 000 p. B mecsn. Ctax paboTel — 9 neT. YKaxure, Kakue TOKyMEHTH HE0OXO0IMO
3aMpoCUTh Y AHHBI KaJpOBOH ciy:k0€ U Kakue HEOOXOAMMO MOATOTOBUTH ISl 0POpPMIIEHUS U
pacdera BpeMeHHON HeTpyaocnocooHocTH. OGopMuUTE COOTBETCTBYIONIYIO JOKYMEHTAIIHIO.

3apanue 2. [Ipennpusitue peanuzyer 20000 en. npoaykiuu. s peanuszanuu 1 equHALIBI
HeoOxonuMa 1 pabouast Hellesid ¥ 5 IITaTHBIX COTPYIHUKOB. Eciin yBenMuuTh 00BbEM peanu3anuu
1o 25000 en. mpubbuTb yBenmuuutes BABoe. Ho mpeanpustuio He XBaTaeT kaapoB. CreruamiucThl
YBOJIBHSIOTCS, TIOTOMY KakK 3apIuliaTa UM KakeTcs HU3KOU. [locTosHHbIE 3aTpaThl IpeANpHUsITHS Ha
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JaHHbIE MOMEHT cocTaBisitor 60000 y.e. Omnpenenute 3aTpaThl Ha KaIpoBoe OOECIICUCHHE
npeanpustus. Kakoe KoJMuecTBO COTPYIHUKOB MPEANPUATHE MOXKET 00ecTIednTh paboToi?

9. IlepeyeHb OCHOBHOIi M JOMOJHUTEIbHOI Y4e0OHOI JIMTepaTyphbl, HEOOX0AUMOM
AJIsl OCBOCHMS THCIUILIHHBI

9.1.0cHoBHasi JIuTEpaTypa

1. Kasepuna, O. /. VnopaBneHueckuid yder : y4eOHHK W TpakTUKyM 1jist By3oB / O. 1.
Kapepuna. — 4-e uzn., nepepad. u non. — Mocksa : M3parensctBo FOpaiit, 2023. — 428 c. —
(Beicmiee o6pazoBanme). — ISBN 978-5-534-15968-4. — Tekct : dIeKTpOHHBIA //
OopazoBarenbHas miardopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/510376

2. Yas, B. T. YnpaBneHueckuil y4er : ydeOHMK U TIpakTUKyM i By30B / B. T. Yas, H.
. Yynaxuna. — 2-e u3., nepepad. u pomn. — Mocksa : U3garensctBo FOpaiit, 2023. — 354 c.
— (Bricmiee o6pazoBanme). — ISBN 978-5-534-09167-0. — Tekct : »7eKTpOHHBIA //
OopasoBarenbhas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/531507

3. YmpaBneH4YecKHui ydeT : yueOHUK U npakTukym s By30B / O. JI. OctpoBckas, M. A.
Ocwumnos, A. E. Kapnuk, E. b. A6nanoBa. — 2-e usn., ucrnp. u gon. — Mocksa : M3gaTenbcTBo
FOpaiit, 2023. — 435 ¢. — (Bwicmee obpazoBanue). — ISBN 978-5-534-12215-2. — Tekcr :
aekTpoHHBIH  //  OOpaszoBarenpHass  miatdpopma  HOpaiit  [caiit] —  URL:
https://urait.ru/bcode/511027

9.2 JlonotHUTEIbHASI JIUTEPATypa

1. YmpaBneH4yeckuid yueT : yueOHUK U TTpakTukyMm aiis By30B / O. JI. OctpoBckas, M. A.
Ocwumnos, A. E. Kapnuk, E. b. A6nanoBa. — 2-e usn., ucrnp. u gon. — Mocksa : M3gaTenbcTBo
FOpaiit, 2023. — 435 ¢. — (Bwicmee obpazoBanue). — ISBN 978-5-534-12215-2. — Tekcr :
NeKTpoHHBIH  //  OOpazoBarenbHas  1iatgopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/511027

2. Boponoga, E. FO. VYnpasnenueckuii yuer : yueoHuk ais By3os / E. FO. Boponosa. —
3-e¢ u3n., mepepadb. u gom. — Mocksa : U3marensctBo FOpaiit, 2023. — 428 ¢. — (Bwicmiee
obpazoBanmue). — ISBN 978-5-534-00500-4. — Texkct : anmexTpoHHbIN // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/510564

10. TIlepedenn pecypcoB HHGOPMAIIHOHHO-TEJIEKOMMYHHKAINMOHHOI ceTH
«HTepHET», HEOOXOTUMBIX /IJISl OCBOEHHUS TUCHUILINHBI U HH()POPMAIMOHHBIX
TEeXHOJIOTHii, HCI0/Ib3YyeMbIX NMPHU OCYIleCTBJIeHUU 00pPa30BaTeIbLHOIO0 Mpolecca 1no
AUCIHUILINHE, BKJIOYAs NepedyeHb MPOrpaMMHOro odecnedyeHusi 4 HHPpOPpMAITHOHHBIX
CIPABOYHBIX CUCTEM (MPH HEOOXOAMMOCTH)

1. https://urait.ru — 9bC «O6pa3zoBatenbHas miardopma FOpaiit»

2. http://biblioclub.ru - 3BC «YHuBepcuTeTcKas ONOINOTEKA OHJIANHY

3. https://student2.consultant.ru/ — onmaiin-sepcust Koncyasrantllmtoc: CTyaeHT

4. http://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4Has >JCKTpOHHas OMOIHOTEKa
(H3B) «eLIBRARY.RU»

5. http://ecsocman.hse.ru/ — Caiit mexmyHaponHoro xypHana «[IpoOGiemsr Teopuu u
NPAKTHKH yIIPABICHUS

6. http://www.mevriz.ru/ — OdunmanpHbli caiiT xypHana «MenemkmeHnT B Poccun u 3a
pyoesKom»

7. http://www.mba-journal.ru/archive/ - CalT cHenuaaIM3upOBAaHHOTO  HAYYHO-
NPaKTHYECKOro u3fanus « MeHeKMEHT U OU3HEC-aIMUHUCTPUPOBAHUE)
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https://urait.ru/bcode/510376
https://urait.ru/bcode/531507
https://urait.ru/bcode/511027
https://urait.ru/bcode/511027
https://urait.ru/bcode/510564
https://urait.ru/
http://biblioclub.ru/
https://student2.consultant.ru/
http://elibrary.ru/org_titles.asp?orgsid=14364
http://ecsocman.hse.ru/
http://www.mevriz.ru/
http://www.mba-journal.ru/archive/

8. https://rim.spbu.ru/ - Od¢unmaneueii  cat KypHama «Poccuiickuit  KypHa
MEHEDKMEHTa»

9. http://www.rosmintrud.ru - MEHHCTEPCTBO TPyAa U COIHAILHOMN 3aIIUThI PO

10. http://www.kadrovik.ru - HarioHaibHBIH COFO3 KaJIpOBUKOB

JINeH3noHHoe NporpaMMHuoe odoecreyeHue:

Windows (3apy0exHoe, BO3ME3THOE);
MS Office (3apyOexHOE, BO3ME3THOEC);
Adobe Acrobat Reader (3apyOexHO€, CBOOOIHO pacIpOCTPAHIEMOE);
Koncynprantllmoc:  «Koncynprantllmioc: Crynment»  (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

— 7-zip — apxuBaTop (3apy0OekHOE, CBOOOIHO PACIIPOCTPAHIEMOEC);

11. MeToaundyeckue PEKOMECHIAIUH ITO OPraHM3allMU U3YUYCHUSA TUCHUIIJINHBI

Opranuzanus 00pa30BaTEIHLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacricanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanun cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaronuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHbBIX
MOJIyJIel, OCBOEHHBIX B TIPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocs 0T He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHHI

VY4eOHbIi mpoliecc HpH MPENoJaBaHUU Kypca OCHOBBIBA€TCSA Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHbBIE TEXHOJIOTMH IPEACTABICHbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO TuMa. VHHOBalMOHHBIE 00pa30BaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO NPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  0o0pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMYyTEM AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIIMOHHOM 00pa30BaTEILHON Cpeie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKMOHHBI Kypc TMpEeArnoyiaraeT CHCTEMaTU3UPOBAHHOE U3JIOKEHHE OCHOBHBIX
BOIIPOCOB y4e€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTEIBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekIMOHHBIA KypC JO/DKEH JaBaTh HAMOOJBIINN 00beM MH(pOpManuu U 0OeCTieUnBaTh
Oonee TiyOOKOe MOHUMaHUE Y9eOHBIX BOIPOCOB MPHU 3HAYUTEIHLHO MEHBIIIEH 3aTpaTe BPEMEHH,
YyeM 3T0 TpedyeTcsi OOJNBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.

3aHATHS CEMHHAPCKOT0 THIIA

CemuHapckue (MMpaKTUUECKUE ) 3aHATHSI TPEICTABIISIOT COOOM JIeTaTU3aIHIO JICKIIMOHHOTO
TEOPETUIECKOr0 MaTepuana, MPOBOSATCS B IEJSAX 3aKPETICHUs Kypca.

OcHoBHOHM (opMOI TIpOBEEHUS CEMHUHAPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxJeHue HamOojee MPOOJIEMHBIX M CIIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHue 3aiad U pa3dop MPUMEPOB M CUTyallMid B ayJUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTeliss BXOIIT: OKa3aHUE METOAMYECKON MOMOINY U KOHCYJIHTHPOBAHKE CTYACHTOB IO
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3AHITHIX OLIEHUBACTCS TIO CIECIYIONIIM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpejlaraeMbie MpernojaBaTesieM;

— y4yacTHie B TUCKYCCHSIX;

—  BBINOJHEHHE MTPOCKTHHIX U MHBIX 3a/IaHUN;

— aCCHCTHPOBAHHE MPETOJaBATEIIO B IPOBEICHUH 3aHATHH.
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https://rjm.spbu.ru/
http://www.rosmintrud.ru/
http://www.kadrovik.ru/

Jlokstagpl U ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHUS TEOPETUYECKUM
MaTepUajoM, a TAKK€ KOPPEKTHOCTb U CTPOIOCTh PACCYKIAECHUH.

OneHuBaHue NPaKTUYECKUX 33JaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCS

CamocTtosTrenbHas paboTa CTYJEHTOB — 3TO IPOLIECC AKTUBHOTO, IIEJIEHAIIPABIEHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HaHWH, yMEHUH 0e3 HEemoCPEICTBEHHOTO Yy4acTus
IpenojaBarenisi, XapakTepU3yIOIIMiicd TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATeTbHON PabOTHI:

— CHCTeMaTH3alMs U 3aKperIeHHE MOJIYYEHHBIX TEOPETHUECKUX 3HAHUW U MPAKTUYECKUX

YMEHHUH CTYJEHTOB;

— yriyOJsieHre U paclIMpeHUe TEOPETUYECKUX 3HAHMUIA;
— (¢dopMHpOBaHHE YMEHUH HCIOJB30BaTh HOPMATHUBHYIO U CIPaBOYHYIO JOKYMEHTAIHIO,

CHELUAJIbHYIO JIUTEPATYPY;

— pa3BUTHE TO3HABATENILHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTU U

OpraHU30BaHHOCTH;

— (¢dopMHpOBaHME  CaMOCTOSATEIbHOCTH  MBIIUICHHUS,  TBOPYECKOH  MHUIIMATUBBI,

CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaIH3allHH;

— pPa3BUTHUE MCCIEA0BATENbCKUX YMEHUI U aKaIEMUYECKIX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBIATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYZCHTOB B 3aBUCHMOCTH OT II€JIH, 00beMa, YPOBHS CIIO)KHOCTH, KOHKPETHOM TEMAaTHKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHONM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCTIOJIb30BaHUE WH(POPMALMOHHBIX M MaTepHAbHO-TEXHUYECKUX PECYypCcOB 00pa30BaTEIbHOIO
YUPEXKICHUSI.

Ilepen BbIMOMHEHHEM OOYYAIOUIMMUCA BHEAYJUTOPHOM CaMOCTOSTEIBHONH pabOThI
IpenojaBaTesib MOXKET MPOBOJUTh HMHCTPYKTaK MO BBINOJHEHHUIO 3afaHus. B wuHCTpykTax
BKJIIOUAETCSL:

— 1LeJb U COJeprKaHue 3aJaHus;

— CPOKH BBIIIOJIHEHMUS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BHITTOJTHEHHH.

WHCTpyKTaXX MPOBOAUTCS IMpEroaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL.

KoHTponbs pe3ynpTaToB BHEAYTUTOPHOH CaMOCTOSATENBHOM PabOTBHI CTYAEHTOB MOXKET
MIPOXOJNTHh B TUCHMEHHOM, YCTHON WJIM CMEIIaHHOU (hopme.

CryneHTbl JOJDKHBI MOAXOAWTH K CAaMOCTOATENbHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUs U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOPETEHUs OIpEaeIeHHBIX HAaBBIKOB M HCIOJIb30BaHHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust st caMOCTOSTENbHOW paboThl 00YUYaIOMIMXCSl JAOJDKHBI OBITH OCHAIICHBI
KOMIIBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHHS K ceTu «VIHTepHeT» u o0ecnieueHrneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00Pa30BaTEIbHYIO CPEy OPTaHU3aIIH.

[Ipu camocTosTensHON TPOPabOTKE Kypca 00ydaromuecs T0JKHBL:

— TpocMaTpUBaTh OCHOBHBIE ONpeNeNeHUs U (DaKThI;
— TIOBTOPHUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUTDH €T

C Y4€TOM PEKOMEHAOBAHHOM 10 JAHHOU TEME JIMTEPaTyphl;

— U3YYHUThb PEKOMEHJIOBAHHYIO JIMTEPATypPy, COCTABIATH TE€3UCHI, aHHOTALIUA U KOHCIIEKTBI

HanboJiee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIbHO BBIIIOJIHATD 33JIaHUs, AHAJIOTUYHBIE NIPEJIaracMbIM Ha 3aHATUSAX;
— HCIIONIB30BaTh Ul CAMOIPOBEPKU MaTepHalibl (POH/IA OLEHOYHBIX CPE/ICTB;
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— BBIMNOJIHATH JOMAIIHUEC 3a/IaHUs 11O YKAa3aHUIO IMPCIIoaaBaTClIA.

PexomMennanuu mo o0yueHuto naBaauaoB u juin ¢ OB3

OcBoeHue MUCHMIUIMHBI HHBaNMUAamMu U JunamMu ¢ OB3 Moxker ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX Trpynmnax. [Ipenmomaratorcs
CHeIMallbHbIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBanuaamMu u auramu ¢ OB3.

[Tpodeccopcko-nienarorndeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00ydJaromuxcss uHBaIuAoB U null ¢ OB3, uHAMBUAyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBAIUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JIOTIOJIHUTEIbHAS TOJJEP)KKA TMpEnoAaBaHUs ThIOTOPaMH, IICUXOJIOTAMH, COIMAIbHBIMU
pabOTHUKAMU, IPOLIECIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIe.
[Tonbop m pa3paboTka yd4eOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (opMax: ayauanbHON, BU3YAIbHOH, C MCIIOIB30BaHUEM CIECIHATBLHBIX
TEXHUYECKUX CPEACTB U UH(POPMAIIMOHHBIX CHCTEM.

Menuamarepuansl TakKe CleAyeT HCHOJIb30BaTh M aJanTHPOBaTh C  y4ETOM
WHIANBUAYATBHBIX OCOOEHHOCTEH 00yueHus nHBau 0B u Ul ¢ OB3.

OcBoeHuE OUCHMIUIMHBI HHBamugamMu © Junamu ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YeHHsI OOIIEro W CHEIUATBHOTO Ha3HAYCHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>kKJaM HHBanu0B U ui ¢ OB3.

dopma TMNpPOBENECHUS AaTTECTAlUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIYyAIbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n i ¢ OB3 mpexycmarpuBaetcst nocTymHas (GopmMa MpenocTaBiICHUsS 3aJaHUN OIIEHOYHBIX
CPENCTB, @ UMEHHO:

— B [IEYATHOUW WJIU AJIEKTPOHHOU (hopme (IUIsl JIUIl ¢ HAPYIICHUSIMU OMOPHO-BUTATEILHOTO
amnrmnapara);
— B TmTeyaTHOH (¢opmMe WM D3IEKTpOHHOH (opMe ¢ yBETUYEHHBIM HIPUPTOM U

KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHUs);

— METOJIOM YTEHHsI aCCUCTEHTOM 3aJIlaHusl BCIYX (IJIs JIHUI] C HApYLICHUSIMH 3PEHUs).

CrynentaM ¢ MHBaIuAHOCTHIO M Jinnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOIIPOCHIL. [[71sl TaKuX CTYZAEHTOB MpeaycMaTpruBaeTcs JocTynHas popma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— THUCHMEHHO Ha Oymare uiu HabOpoM OTBETOB Ha KOMITbIOTEpE (ISl JTUI] C HAPYIICHUSIMH
ciIyxa, peun);
— BbIOOPOM OTBETA U3 BO3MOXHBIX BapUAHTOB C MCIIOJIB30BAHUEM YCIYyT acCUCTEHTa (I

JUI C HAPYUIEHUSIMUA ONTOPHO-/IBUTATENILHOTO aIlapaTa);

— YCTHO (U151 JIULI C HAPYUICHUSIMHU 3PEHUS, OTIOPHO-IBUTATEIBHOTO anmnapara).

[Tpu HEoOXommMoOcTH JUIsl O0ydYaroImMXcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa

OIICHUBAHMSI PE3YJIbTATOB O0YUEHUS MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanue MaTepuaIbHO-TEXHHYECKOi 6a3bl, HEOOXOIMMOI 1JIs1 OCYLIECTBJIEHUSA
0o0pa3oBaTeIbHOIO Npolecca Mo TUCHUILINHE
YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
IOPEIYyCMOTPEHHBIX  HacTosed  paboyeil  mporpaMMoi  OUCHMIUIMHBI,  OCHAI[CHHAs
000pyI0BaHHEM U TEXHHUUYECKUMU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUIEKTHI
CHeLMaTU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJIbTUMEIUHHBIA TPOEKTOP, IKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3UOHHBIM IPOTPAMMHBIM 00€CTIeueHUEM, C BBIXO/IOM B CETh
«VHTEepHET» U HOCTYIIOM B 3JEKTPOHHYIO HHPOPMAITMOHHO-00Pa30BaTEIbHYIO CPENY.
IToMemeHue 11l CAMOCTOATENLHON Pad0THI 00Y4AIOMIUXCSH — AYIUTOPHUS, OCHAIIIEHHAS
CIEIYIOIIMM 000PYJOBaHHEM U TEXHUYECKUMU CPEACTBAMH: CIICHUATH3UPOBAaHHAS MEOeNb AJis
npenoaaBatess U 00yJaromuxcs, Jocka yueOHas, MyJIbTUMEIUNHBIA IPOEKTOp, 3KpaH, 3ByKOBBIE
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIICH3NOHHBIM IPOrPaMMHBIM O0€CTieYeHHEM, C BBIXOJIOM B ceTh «HTepHET»
U JIOCTYTIOM B 3JIEKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPENY.
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