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Ilpunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpaenenuro noocomosxu 38.03.01 xonomuxa,

HanpasienHocms (npoghunsv) «busnec-ananumura u yugposas IKOHOMUKA»

Pabouas mporpaMma JUCUUIUIMHBI « Y IPaBICHUE Kapbepoil U TallM-MEHEKMEHT» BXOAUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HanpasieHuio noarotoBku 38.03.01 Dxonomuka, npoduins «busHec-ananutuka U nudpoas
SKOHOMHKAy U MpeAHa3HaYEHA T 00YUaIONIUXCsl OYHON U OYHO-3a09HOU (popM 0OydeHHUS.

© MHCTUTYT MEXTyHApOIHBIX IKOHOMUYECKUX cBA3eil, 2022.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUEe Kapbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanre y o0ydarommxcs 3HaHui 00 3 (PEKTHBHOM IJIAHUPOBAHUN BPEMEHH Ha JTMYHOM,
KOMaHJAHOM U KOPIIOPAaTUBHOM YPOBHSIX, a TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (peKTUBHOCTH yTEM CAaMOMOTHBAIIMHN U PACCTAHOBKH MPUOPUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TIIOHATUAMHU, OIPCACICHUAMH, KATCTOPUSAMU B O6J'IaCTI/I
OpraHu3aIi BPEMEHU;

— MOJIy4Y€HHE 3HAaHUM O COBPEMEHHBIX KOHLEMIUAX, TOJX0AaX, TEXHOJIOTHSIX palliOHATbHOM
OpTraHM3aIlMy HCIOJIh30BaHUS BPEMEHH KaK HEMaTepHALHOTO pecypca MpodecCHOHATBHOTO
pa3BUTHS;

— U3y4eHHe TexHoJorui 5¢G(GEeKTUBHONW OpraHU3alMyd BPEMEHM Ha MEPCOHATBHOM H
KOPIIOPaTUBHOM YpPOBHSIX;

— OCBOEHHE 0a30BBIX HABBIKOB CO3/IaHUS MEPCOHAIBHOW CHUCTEMBl ydeTa, IUIaHUPOBAHUS
BPCMCHH, JIMYHOT'O LCJICIIOIaraHrd U MPpUOpUTEC3aliun 3a/1a4.

2. MecTo AMCHMILUINHBI B CTPYKTYpPe OCHOBHOI NPo(deccuoHaIbLHOI
0o0pa3oBaTe/IbHOW MPOrpaMMbl BbICIIET0 00Pa30BaHUs

JucrunnnHa «YTpaBJeHHEe Kapbepol M TaM-MEHEDKMEHT» BXOJIUT B OOS3aTEIHHYIO
4acTh y4eOHOTO IIaHa 1Mo HampaiieHHto moarotoBku 38.03.01 DxoHoMHKa, HANPaBICHHOCTH
(mpodune) «buszHec-aHaTUTHKA U IUPPOBASI IKOHOMUKA).

3. O0beM JUCHUILIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX 4acax ¢
yKa3aHHeM KOJIH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIUXCs ¢ mpenojaBaresieM (110 BUAAM Y4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy o0y4aroumuxcs

OO6mas TpyaJ0€MKOCTh JUCITUIUTHHBI COCTABIISAET 3 3a4€THBIC eAMHUIIBI, Bcero — 108 gacos.

. Bcero yacos
Buj yueOHoi padoThl
ouHasi (hopma OYHO-3a04Has
oOyJeHus dhopma oOydeHust
KonTakTHasi paGora ¢ npenoaaBareseM (Bcero) 20 8
B ToMm uncne:
3aHATHSA JIEKIIMOHHOI0 THUIIA 14 6
3aHATHS CEMUHAPCKOTO THIA (CEMUHAPHI) 6 2
CamocrosiTesibHasi padoTa (Bcero) 88 100
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTD 1M CHUILTTHHBI 108




4. [lepeyeHb MIaHUPYEMbIX Pe3yJIbTATOB 00yUYeHHS MO TUCIUIIHHE, COOTHECEHHBIX
¢ IVIAHUPYEMBbIMH pe3yJIbTATAMH O0CBOCHHS 00pa30BaTeIbHOM NPOrpaMMbl

Koa m HaumenoBanue

Kon u HaumenoBanue

I[InanupyemMble pe3ybTaThl

CniocoOeH ynpaBisTh
CBOHMM BpEMEHEM,
BBICTpauBaTh U
pean30BhIBAThH
TPAeKTOPHIO
CaMOpa3BHUTHS Ha OCHOBE
MIPUHITUTIOB 00pa30BaHUS B
TEUCHHE BCEU KU3HU

MIPOEKTOB, IPU JOCTUKEHUH
OCTaBJICHHOU LIEJIH.

NYK 6.2

BricTpanBaer u peanusyer
MEPCOHAIBHYIO TPAEKTOPHIO
HETIPEPBHIBHOTO 00pa30BaHUs
¥ CaMOpPa3BUTHS HA €TO
OCHOBE.

KOMIIeTeHI[ UM (1if) HHAMKATOPA TOCTHKECHUS
1 00y4eHHsl MO AMCHHUILINHE
BBINYCKHHKA KOMIIeTeHIIUH
Camoopranusanus u NYK 6.1 3HaTb: MeTonbl 3(h(HEKTUBHOTO
camopa3BuTHe (B TOM Hcnonb3yer MHCTpYMEHTBI U | TNTAHUPOBAHUSA BPEMCHU,
yucie METOABbI YIIPABJICHUS s dexTnBHBIC CIoco0b!
310poBbecOepe:keHne) BpPEMEHEM IIPH BHITIOJTHEHUHU CaMoOOOyYCHHSI M KPUTEPHH
VK-6 KOHKDETHBIX 32724 OLIEHKU YCHEIIHOCTH JIUYHOCTU
5

YMmerTh:

- HCIIOJIB30BaATh I/IHCprMeHTBI
TallM-MEHEIPKMEHTa B IMpOIEcCe
peH_IeHI/I}I KOHerTHBIX 3aaa4, HpI/I

JIOCTHIKEHUH ITOCTaBJIEHHBIX
HeJei;

- aHATU3UPOBATh M OICHUBATH
COOCTBEHHEBIE CHJIBI u
BO3MOYKHOCTH;

- BbIOMpaTh  KOHCTPYKTHUBHBIC

CTpaTeruu JUYHOCTHOTO Pa3BUTHS
Ha OCHOBE TMPUHIIUIIOB
o0pa3zoBaHMs U caMO00pa30BaHUS
Bnaners: HaBpIKAMU IPUMEHEHUS
METOJIOB, HHCTPYMEHTOB, TEXHUK
TalilM-MeHEKMEHTA s
3¢ pexTUBHOTO JOCTHKCHUS
Leye; npueMaMH OLEHKH |
CaMOOIICHKHU pe3yJIbTaToOB
NEeSATEIBbHOCTH 10 PEIICHUIO
poheCCHOHATBHBIX 3a]1a4.

! OnAa yHmsepcanbHbIX KOMI'IETEHLJ,VIIZ YKa3blBae€TCA TaKXXe HahMeHOBaHWMe rpynnobl KOMI'IETEHLJ,VIIZ




5. Conepxxanue Q¥ CHUANINHBI

HauMeHoBanue teM

Conep:xxanue TeM (pa3jaesioB)

(pa3aesioB)
Tema 1. Cymnocts u | [lenenonaranue. IloHsTHE W CYIIHOCTh TaWM-MEHEIKMEHTA, HCTOPHUS
onpeneneHHe IIOHATHUA | CTAHOBJICHHUS OTCUCCTBCHHOI' O TaﬁM-MeHe,Z[)I(MeHTa, COBpeMeHHBIﬁ TaﬁM-

«TﬂﬁM-MCHGI{)KMCHT»

MEHEKMEHT, TaliM-MEHEDKMEHT KaK CHCTeMa: OCHOBHBIC YPOBHH.

OcHOBHbBIE TIOHATHUS W OMpeAeNeHUs Ienenonaranus. [[poakTUBHBIA U
PEaKTHBHBIN MOAXOBI K )KU3HU: ONPEACIICHHUE, PA3THIHsl, 3HAUUMOCTD JIJIst
nenenoctmwkenus. Pacimmpenue npoaktuBHocTH: «Kpyr 3a60m» u «Kpyr
BiusHUSAY. L[eHHOCTH Kak OCHOBa Iienenojiaranus. MeMmMyapHHK Kak
WHCTPYMEHT ISl ONpPEIEICHHUsST CBOMX 0a30BBIX IEHHOCTeH. [loaxombr k
ompeneneHuto 1eneit. «Life managementy uW KU3HCHHBIC IICINIH.
®opmynupoanue uenei: SMART-kputepun. SMART-uenu u Haauenu:

JIBE CTpareruu 1enenocTmwkeHus. «Boponka maroBy wu «Beep
BO3MOXKHOCTEeH».  CrTparernueckass  KapTOHKa  KaK  HMHCTPYMEHT
CTpaTeruyeckoro  Ieiemnoyiaranus.  KirodeBsle  00JacTH  JKU3HU:

omnpenenenue. Llemn m kmroueBbie oOnacTu ku3HU. Kapra KItOueBBIX
o0JIacTel KU3HU.

Tema 2. XpoHomeTpax

OcobenHocTn  BpeMeHM Kak  pecypca. Ilormoturenn  BpeMeHH:
OTIpENIeJICHUE TOHSATHSI, OCHOBHBIE BHUABI moriotutenedl. CrocoOsl
MUHUMM3aIUKM  HEI(P(EKTUBHBIX pacxoloB BpeMeHH. OmnpenencHue
MOHATUS, CyTh W 3aJa4yd  XpPOHOMETpaxka. TexXHHKa IOJIHOTO
XpoHOMeTpaXka. TeXHUKa COKPAIIECHHOTO XpPOHOMETpaxa. AHAIN3 TUYHOM
3¢ PeKTUBHOCTH HA OCHOBE JaHHBIX XpoOHOKapThl. Kiaccudukarmms
pacxo 0B BpeMeHHU. TUNHUYHBIE 3aTPyAHEHUS BEICHUS XPOHOMETpaxa U
CIIOCOOBI MX TTPEOJIOJICHHUSI.

Tewma 3. [InanupoBaHue

HeonHopoaHoCTh BpeMeHU: JUHEWHOE M HEIMHEWHOoe Bpems. [[Ba Tumna
3agau. OmnpeneneHne MOHATUS KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OmnpeneneHre MOHATHS M 33/1a41 KOHTEKCTHOTO IUTAHUPOBAHMA. TexXHHUKa
KOHTEKCTHOTO TUTAHUPOBAHMUS. HucTpyMeHThI KOHTEKCTHOTO
rwianupoBanus. [lmanupoBanme nus. Tpu THma eXEOHEBHBIX 3aaad:
KECcTKkue, THuOkue, OwKeTUpyemble.  AJTOPUTM  IUITAHUPOBAHMS
©KEIHEBHBIX 3aJad pPa3HOr0 THMA. MeTox CTPYKTYPHPOBAaHHOTO
BHUMaHMs. [lmaHupoBaHMEe Ha OCHOBE METOJNA CTPYKTYPHPOBAHHOTO
BHUMaHUs. [OpH30HTHI IUTAaHMPOBaHMA. Pe3ylbTaTo-OpHEeHTHPOBAHHOE
taHupoBanue (popmyna 3ppekTUBHON MOCTaHOBKH 3a1a4). Pe3ynpraTo—
OPHEHTHPOBAHHOCTh M KOHKPETU3NPOBAHHOCTH 33J1a4: pa3inyus, 001acTH
PUMEHECHHUS.

Tema 4.
0030p 3amauy

D¢ heKTUBHBIN

Cytp o0030pa 3amau B TalM-MeHekMeHTe. OCHOBHBIC TOHATUS U
ompeneneHus. UHCTpyMEHTHI co3laHust 0030pa 3ajad: OCOOEHHOCTH W
MpPEeUMYyIIeCTBa KaKJOW IpyHIbl HHCTPYMEHTOB. KOHTPOJIbHBIE CIIHCKH.
JByxmepuble  Tpaduku.  Texnomoruss ~ MalHO-MEHEIKMEHT ¢
WCIIOIb30BaHUEM HMHTEIUIEKT-KapT I co3maHus dQQexkTuBHOr0 0030pa
3agad. O6iacTy NpUMEHEHHS TEXHOJIOTMH MaliH/-MEHEDKMEHT. 3HaYCHHE
MHTEJJIEKT-KapT KaK HWHCTPyMEHTa BH3yalHM3allMd [UIs OpraHU3aluu
cucreMbl cOopa HeoOxoauMoi uHpOpMauuu. PazauuHble  BHUIBI
MHTEJJIEKT-KapT, CEPBUCHI U PECYpPChI JUIsl UX CO3JaHMs C IeNbio coopa
uHpOpMAIUU B YCIOBUSX KOMMYHMKALIMH, B TOM YHUCIIE U B MPOEKTHOM
nesiTesIbHOCTH. Vcronb3oBaHe MHTEIUIEKT-KapT JIJIsl pacIMpeHHsl CBs3e
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U OoOMEHa OMNBITOM B TPOCKTHOW MACSITENHLHOCTU. YIIpaBICHUYECKAs
MOJIE3HOCTh MPUMEHEHHUSI HHCTPYMEHTOB CO3/1aHus 0030pa 3a/1a4.

Tema 5. Ilpuopurersl.
Mertoabt pacCcTaHOBKU
IIPUOPUTETOB

Onpenenenue, CyTb PacCTaHOBKHM INPUOPUTETOB B TAalM-MEHEIKMEHTE.
Kpurepun npuopurerHocTH. 3HAUEHHE PACCTAHOBKU NPUOPUTETOB IS
MpeloTBpaleH!s] KOHGIUKTOB B YCIOBUSX JENOBBIX, MEKIUYHOCTHBIX,
IPYNIIOBBIX KOMMYHHUKaUi. OCHOBHBIE CIIOCOOBI U METOIbl PACCTAHOBKU
MPUOPUTETOB: MaTpulla OW3eHXaydpa, MaTpulla MHOTOKPUTEPUATbHON
OLIEHKM KaK CIOCOOBI MPEeJOTBpAllCHUs] BO3HUKHOBEHHS M DPa3BHTHUS
KOH(QUIMKTHBIX CHUTyallud B YCJIOBUSAX KOMMYHHKanui. TexHuka
IIPUMEHEHHSI MaTPULIbl MHOTOKPUTEPHAIBHOM OLIEHKM KaK TEXHOJIOIMH
MPEeIOTBPALICHUS] BO3HUKHOBEHHS KOH(MIUKTHBIX curyanuii. Crocob
IIONIAPHOTO CpaBHEHUS JUIsl PAcCCTAaHOBKM IPUOPUTETOB. PaccraHoBka
IIPUOPUTETOB B €XKEIHEBHBIX 3aJa4axX ¢ MOMOLIbI0 MHOIOKPUTEPUAIBLHON
OLICHKM (COKpauleHHbI BapuaHT). OnpeneneHne NpPUOPUTETHOCTU
JOJICOCPOYHBIX IIEJIEH, OMpeneJeHue NPUOPUTETHOCTH TEKYIIMX 3a/ad.
IIpaBuno ITapero. HaBs3anHas CPOYHOCTH U Ba)KHOCTB, CTPATETUH OTKA3a,
«paCYMCTKA» HABS3aHHON BaXHOCTH M CPOYHOCTH.

Tema 6. CaMmoMOTHBAIHA.
Pacnpenenenue paboueit
Harpy3Ku

I'pamoTHOE pacrnipenenenne padouedt Harpysku. [IpaBuia opraHuzamuu
s dexTUBHOTO OTABIXA. DPPEeKTUBHBIN cOH. CaMOHACTpOIiKa Ha pelIeHHe
3a/1a4: METObI, CIIOCO0BI. DP(HEKTUBHOE PEIICHHUE OOIBITUX TPYAOSMKUX
3amad. TexHuka paboOTHl ¢ 3amadamMu — «cCJIOHaMu». Vlcronbp3oBaHUe
CMAPT-kputepueB st nojazanad. Pemenne MeIkux HeNMpUSITHBIX 3a7a4.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX

KOJIN4Y€eCTBA aKAACMHUYECCKUX YaCOB U BU/10B yqeﬁm,lx 3aHATHIl

Ounas popma o0OyueHust

KonTakTHas padora, yac.
HaunmeHoBaHue TeM CamocrosiTenb
Ne 3aunsaTus Bcero,
(pa3nesoB) Has pa0ora,
n/n JEKIIHOHHOT 0 Cemunapbi qac.
AUCHUILINHBI yac.
THIA
1. | CymHocTh U ompeaencHue 2 1 14 17
MOHSITHSI «TATM-MEHEKMEHT»
2. | XpoHOMETpax 2 1 14 17
3. | IlmanupoBaHue 2 1 14 17
4. | DddexTuBHBIN 0030p 33134 2 1 14 17
5. | Illpuopuretsl. MeTonabl 2 1 16 19
PacCTaHOBKH NPUOPUTETOB
6. CamMmoMoTHuBaIus. 4 1 16 21
Pacnpenenenne paboueii
Harpy3Kku
HUTOI'O: 14 6 88 108
OuHo-3204Has popma o0yueHUs
KonTakTHasi padora, yac.
HaumeHnoBaHue TeM CamocrosiTenb
No 3ansaTus Bcero,
(pa3nesioB) Has padora,
n/m JeKIIMOHHOI0 CemuHap yac.
AUCHUTLTUHBI yac.
THOA
1. | CymHOCTb U onpeeneHue 1 - 16 17
MOHSITHSI «TAIM-MEHEHDKMEHT)
2. | XpoHOMeETpax 1 - 16 17
3. | IInanupoBanue 1 - 16 17
4. | DddexTuBHbI 0030p 33024 1 - 16 17
5. | Ilpuopurersl. Metoael 1 - 16 17
pPAacCTaHOBKH NPUOPUTETOB
6. | CamomoTuBaLUs. 1 2 20 23
Pacnipenenenue paboueii
Harpy3KH
HUTOI'O: 6 2 100 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 o0eceYeHusl 1JIs CAMOCTOSTeIbHOH PadoThl

oﬁyqammnxm Mo AMCHUILJIMHE

CaMocTosTensHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW TMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepuan |

CaMOCTOATCIIbHO
HMHUIUATUBBI,

€ro
IMPUBBIYKH

HCIIO/Ib30BaTh,
MTOCTOSTHHOMY

K

BOCIIUTaHUC

L[EJICY CTPEMIICHHOMY Hay4YHOMY ITOUCKY.

BBICOKOU

COBCPUICHCTBOBAHUIO

TBOPYECKOMN
CBOUX

AKTUBHOCTH,
3HaHWUM, K




KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHAPCKOI0 TUIIOB U 00ecreYrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

e A

BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

[TonsiTHE «Kapbepay, «AeI0Bas Kapbepay.

Kapnepa kak 00beKT ynpaBiieHHsI.

CoBpeMEHHBI MEHEKEDP, MEHEKED.

Bubl 1enoBoii Kapbepbl U €€ 3a/1a4u.

OcHoBHbIE TIOKa3aTeNN MPodheccCuoHaITu3Ma.

[TnanupoBaHue 1en0BOM U MPO(HECCHOHATEHON Kapbephl.

@DakTophl, CTPYKTYpa U YCIOBHSI MPOPECCHOHAIBHOTO CaMOOTPEIeIICHNUS.

[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
Peanu3zanus kapbepHBIX CTPATETUN B YCIOBHUSAX PHIHOYHON SKOHOMMKH.

. IIpoexTHas AeATeNbHOCTh KaK Croco0 IIaHUPOBAHUS Kaphephl.

. JInyHoe u nmpodeccnoHaabHOe MIIaHUPOBAHUE KU3HU.

. IonsTHe ycnexa u ¢pakTopsl, ONPEACISIONINEe YCIEIHOCTh AeATEIbHOCTH JINYHOCTH.
13.

[IpenBapuTenbHbIM 3Tan Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSIEMbIE

noTpeOHOCTH.

14.
15.

Otan CTaHOBJIEHUS Kapbepbl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsIEMblE TOTPEOHOCTH.
DTan npoABUKEHUS Kapbephbl — OHSITUE, OCHOBHBIE YJIOBJIETBOPSIEMbIE

MOTPEOHOCTH.

16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

Otan coXpaHeHUs Kapbepbl — MOHATHE, OCHOBHBIE yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Ortan 3aBepIIeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSEMbIE IOTPEOHOCTH.
KauectBa, He0OX0MMBIE XOPOIIEMY MEHEKEPY IS YCIEITHON Kapbephl.

MeTtoapl morcka paboThI.

[IpaBuna tenedoHHOrO cobeceqOBaHUS MPH MOKCKE PadOTHI.

OCHOBHBIE IPUHIMIIBI COCTABIEHUS IPOPECCHOHATIBHOIO PE3IOME.

TexHuka npoBeaeHus codeceJ0BaHus ¢ paboToaaTeneM.

CyImHOCTh CAMOMEHEIKMEHTA.

[Ipouecc nenenonaranysi B CaMOMEHEIKMEHTE.

TeXHUKM CaMOMEHEIDKMEHTA B «YNPABICHUH BPEMEHEM)

[IpaBuna nocTaHOBKM 3a1ad.

Crunb paboThl U pallMOHANIbHAS OpraHU3alys TPyAa.

VYnpasieHue ctpeccaMu Kak 3JIEMEHT PallMOHATIbHOM OpraHu3alnuu cCOOCTBEHHON

TPYAOBOI aKTUBHOCTH.

29.

OHpGI[eJIeHI/Ie JKU3HCHHBIX ITPUOPUTCTOB B KOHTCKCTC MOCTAHOBKU

po)eCCHOHANIBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

«Tornorurenu BpeMeHU» B aCIIEKTE JIEJIOBOTO THKETA.
OCHOBHbBIE TPUYUHBI HEPAIIMOHAIIBHO MOTPAYEHHOI'O BPEMEHH.
Nmuox. Ero 3HaueHue 1 KapbepHOTO pocTa

[IpaBuia TMYHONM OPraHU30BAHHOCTH M CAMOJAUCIUTUIAHBI.
CucreMa ruraHupoBaHus PaOOTHIL.

MeTo bl CaMOCOBEPIICHCTBOBAHMSI.

Pacniopsinok *Ku3HeNeATeTbHOCTH ACJIOBOTO YEJIOBEKa.
HenerupoBanue noiHoMo4Ynid. Ero0 OCHOBHBIE LIETH.
TexHosorus momcka >XU3HeHHbBIX I1eTIeH.

[TpuunHb! nedunmrTa pabouero BpeMeHH MEHEKepa.
OcHoBHBIE TIPaBHUIIa IKOHOMHUH padOUYEro BPEMEHHU.



IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaliM-MEHEIDKMEHT CTYyJeHTa: OCOOCHHOCTH OpraHM3allid BpPEMEHH CTY/ICHTA,
WHCTPYMEHTBI, TEXHUKHU, TPUEMbI OPraHU3aIl[i1 BPEMEHHU.

2. TaliM-MeHEDKMEHT JCIIOBOTO 4YEJIOBEKAa: aKTyallbHble MPOOJEMbI M CIOCOOBI HX
peuieHusl.

3.0co0eHHOCTH UCTIOJIB30BAHUS TEXHUK TaHM-MEHEKMEHTA B CBOEH MPpodeCcCHOHATBHOM
JeATEeIbHOCTH.

4.CriocoObl CaMOHACTPOWKHY Ha PabOTy (aHATMTHYECKUI 0030p TI0 MaTepHraiaM OTKPBITHIX
HWCTOYHUKOB).

5.Cnoco6s1 pacnipenenenus padoued (y4eOHOW Harpys3ku). 3HAUCHHE WHCTPYMEHTOB
TaltM-MEHEI[KMEHTA ISl IOBBIIICHHUS TMYHOW pabOTOCIIOCOOHOCTH.

6. MaiiHa-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00J1acTH NMPUMEHEHUS U 0COOCHHOCTH
UCIIOJIb30BaHUsI METO/IA JITIsl pelIeHHs OM3HEeC-3a/1ad.

7.0c0o0€HHOCTH OpraHU3alMk BPEMEHHW M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
MPaKTUYECKON NeATEIbHOCTH OpPraHU3aIuu.

8.«ManeHbKkue XUTPOCTU» TallM-MEHEPKMEHTa: HauboJiee MOIMYJspPHbIE MHCTPYMEHTHI
OpraHM3aIliy BpEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JOTIOTHUTEILHOU JTUTEPaTYpPhl).

Pacnpenesienne caMoCTOSITeJIbHOM PAa0OTHI

Bunpl, popmMbl 1 00bEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU W3YYEHUU aHHOU
TUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIIEIYIOIICH Ta0uIie:

O0bem camocTOsITETbHON PadoOTHI
No HauMeHoOBaHUe TeM Bua caMOCTOSITEILHOIM 1o gopmam obyuenus
n/n (pa3aesioB) AMCUMILINHBI padoTbI o4dHas Gopma OYHO-3a04Has
o0yueHHs ¢dopma oOyueHHs
1. | CyuHOCTh U onipeaienieHue PaGoTa ¢ nmutepaTypoi, 14 16
MOHSITUS «TaUM- BBITIOJIHEHHE 3aJaHUI
MEHEIKMEHT»
2. PaGora ¢ nureparypoit 14 16
XpoHOMeTpax PaTypoH,
BBITNIOJHEHHE 3a/1aHu i
3. | IlnanupoBanue Pabora ¢ nureparypoii, 14 16
BEIOJIHEHUE 3aJaHui
4. | DdbdexTuBHBIM 0030p 3amau | Pabora ¢ nmureparypoi, 14 16
BBIIOJIHEHHE 3aJaHUI
5. | Ilpuopuretsl. MeToibl PaGoTa c nmutepaTypoii, 16 16
pacCTaHOBKH MPUOPUTETOB BBITIQJIHCHHE 3aJJaHUI
6. CamMmoMoTHBaIHS. . 16 20
., | Pabota c nuteparypoi,
Pacnipenenenue paboueit .
BBITIOJIHCHUE 3aJJaHUI
Harpy3Ku
NUTOI'O: 88 100
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10.
11.
12.
13.

8. IlepeyeHb BONPOCOB M THIOBBIE 3aJaHMS JJISI TOATOTOBKH K 3a4eTy C OlleHKOM
8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKH K 324€Ty C OLIEHKOM

[lonsiTHE «Kapbepay, «AeI0Bas Kapbepay.
Kapbepa kak 00beKT ynpaBieHHs.
CoBpeMEeHHBI MEHEHKEDP, MEHEIKED.
Bunel nenoBoii kapeepbl U €€ 3a1a4u.
OcHoBHbIE MOKa3aTeNln MpodhecCUuOHATU3MA.
[TnanupoBaHue AeM0BOM U MPO(pECCHOHATEHON Kapbephl.
@DakTophl, CTPYKTYpa U YCIOBUS MPO(PECCHOHAIBHOTO CAaMOOTIPEeICHUS.
[Tporecc ocMbICICHUS U TNITAHUPOBAHUS COOCTBEHHON PO EeCCHOHATBHOMN Kapbephbl.
Peanu3zanust kapbepHBIX CTPATETUNA B YCIOBHUSIX PHIHOYHON SKOHOMHMKH.
[IpoekTHast AeATETBLHOCTD KaK CIIOCO0 MIIAHUPOBAHUS Kapbephbl.
JInunoe u npodeccroHabHOE MITAHUPOBAHUE KU3HH.
[onsarue ycnexa u (hakTOpsbIl, ONMPEACIISAIONINE YCIICIIHOCTD JeSITeIbHOCTH JIUYHOCTH.
[IpenBapuTenbHbIN ITall KAPbEPhI — OHITHE, OCHOBHBIE YJIOBIETBOPSIEMBIE

noTpeOHOCTH.

14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

Otan CTaHOBJIEHUS Kapbephl — IIOHATHE, OCHOBHBIE YJIOBJIETBOPsiEMblE TOTPEOHOCTH.
Otan NpoaBMKEHUS Kapbepbl — MOHATHE, OCHOBHBIC yIOBJIETBOPSEMbIE TOTPEOHOCTH.
Dtan coXpaHeHHUs Kapbephbl — MOHITHE, OCHOBHBIE yI0BJIETBOPSiEMbIe TOTPEOHOCTH.
Otan 3aBeplIeHus Kapbepbl — IMOHATHE, OCHOBHBIE YIOBJIETBOPSEMbIE IIOTPEOHOCTH.
KauecTBa, He0OX0IMMBbIE XOPOILIEMY MEHEDKEPY ISl YCIEIIHON Kaphephbl.

Mertoap! moucka paboThI.

[TpaBuna TeneoHHOrO cOOECETOBAHUS TIPH MMOUCKE paOOTHI.

OcHOBHBIE IPUHIIUIIBI COCTABIIEHUS TPO(HECCHOHATLHOTO PE3OME.

TexHuka mpoBeacHUs codeceI0BaHus ¢ paboToAaTEIEM.

CyIIHOCTh CAMOMEHEKMEHTA.

[Ipouecc nenenosaranusi B CaMOMEHEKMEHTE.

TexHUKH CaMOMEHEKMEHTA B «YIIPABJICHUHA BPEMEHEM)

[IpaBuia mocTaHOBKH 3a/1ady.

Crunpb paboThl U pallMOHANIbHAS OPraHU3aAIMs TPYAA.

VYrpasneHue cTpeccaMu Kak 3JIEMEHT palliOHAIbHOW OpraHnu3aIiuu COOCTBEHHOM

TPYZIOBOM aKTUBHOCTH.

29

. OHpCI[CJ'ICHI/Ie KU3HCHHBIX ITPUOPUTETOB B KOHTCKCTE ITOCTAHOBKHU

npohecCHOHANBHBIX 3a]1a4.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

1

«ITornorurenu BpeMEHW» B ACMEKTE I€IOBOIO ITUKETA.
OCHOBHbIE TPUYUHBI HEPALTMOHAIBHO TOTPAYEHHOTO BPEMEHHU.
Nmumk. Ero 3HaueHue 1uist KapbepHOTo pocTa

[IpaBuna TMYHON OPraHU30BAHHOCTHU U CAMOAUCIUTIIIMHBL.
Cucrtema mIaHupOBaHUs PaOOTHI.

Mertoabl caMOCOBEPILIEHCTBOBAHUSI.

Pacniopsinok Ku3HEAEATEIbHOCTH JICJIOBOTO YEJIOBEKA.
HenerupoBanue noiHoMounid. Er0 OCHOBHBIE LIETH.
TexHoorns MOMCKa JKU3HEHHBIX IICIICH.

[Tpuunns! nepunura paboyero BpeMeHN MEHEKEpa.
OcCHOBHBIE TIPaBUJIa S)KOHOMUH PabOUYEro BpEMEHH.

8.2. Tunosble 3axaHNA IJIA OLEHKH 3HAHUI

. [IpoxBmkenue B kakoit-mbo chepe nesTensHOCTH, OApa3yMeBaloliee He CTOIBKO pOCT

0 JIOJDKHOCTH, CKOJIBKO TIPO()eCCHOHATBHBIN POCT — 3TO:
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a) mpodecCHOHaTbHOE PAa3BUTHUE;
0) npodeccuoHanbHas Kapbepa;
B) IpoeCCHOHATA3AITHUS;

') COLlMaIu3aIusl.

2. YnpaBiieHue Je10BOU Kapbepou - 3TO:

a) 9TO pe3yJbTaT JOCTIKCHHH YEJIOBEKOM OCO3HAHHBIX TO3WIHUA B TPYJIOBOM
JESTEIbHOCTH, CBSI3aHHBIN C MPOPECCHOHATBHBIM U IOJDKHOCTHBIM POCTOM;

0) 9TO KOMIUIEKC MEpOTPHUITHH, MPOBOJUMBIX KaJpPOBOHW CIy>KO00HM opraHu3aiuii, o
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMH U KOHTPOIIO CITy’)KeOHOTO pocTa pabOTHUKA, HCXOIsS
U3 €ro IeJIel, MOTpeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXO/Is U3
1eNed, ToTpeOHOCTEH, BOZMOKHOCTEH M COIMATbHO-9KOHOMHYECKHUX YCIOBUM OpraHU3aIui;

B) OIHO W3 HANpaBJIeHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJieJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKCHUS CIICIIUATICTOB.

I') ONMCaHHE ONTHUMAJBHOTO IMYTH Pa3BUTHUS COTPYIHUKA ISl 3aHATHS UM >KeJaeMoi
MO3ULIMM B OpPraHU3alMM, YETKO M HArJIsJHO OINKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CHEIHUANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJIETh HY>KHBIMU HaBbIKaMU
11 3P PEKTUBHON pabOTH HA KOHKPETHOM MECTe.

3. Uem xapakTepusyeTcs HecTaOMIbHAs Kapbepa:

a) CBsI3aHa C M3YYCHHUEM HOBBIX TAIOB, KOTOPBIE MOTYT OBITh KaK BBIHY)K/ICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOW KOPOTKHX TEPHOJIOB CTAOMIBHOM MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTHM  JTallaMd  BBIHY)KIEHHOH  0e3padoTHIl WM TEepeMEeHHOW  mpodeccuu,
poeCCHOHATLHOMN TTepeOpPUEHTAIIHN

B) NPEICTABISIET COOOW «IpsIMOE IMPOJIBIKEHHUE OT MPO(PECCHOHATBLHOIO OOYYEHHUs K
€IMHCTBEHHOMY TIOCTOSIHHOMY THITYy PaOOThD»

I') XapakTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOKICHUEM BCEX OCHOBHBIX
3TaroB MPoQECCHOHATBHON KU3HN»: BRIOOP Mpodeccru, dTarbl pa3BeIKH H OMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHHs Npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
TIOBBIIIICHUS KBATM(UKAINH, CTTa]l U T.]I.

8.3. TunoBble 3aaHUsA 1JIsl OLIEHKH YMEHU I

3aganmue 1.

Omnpenenurte, Kakue M3 MPUBEJCHHBIX B CIHCKE 337ad — JKECTKHE, Kakue — TUOKHe:
Hanwucars pedepar mo sxonomuke; B 16.25 Mo3BOHUTH B OT/IE)I CHAOKEHHS HAYaJIbHUKY OT/ENA;
MIPOBEPUTH TUIATSIKKU U BHECTH JNaHHBIE B 0a3zy; Kk 18.00 3akoHUMTH OTYET MO mpoekTy «Ener-
1020»; He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epenimu; B 17.00 cpate
KOMAaHJIUPOBOYHBIE B OyXTaJITEpUIO; MO3BOHUTb WHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOM30LUIM B MOPSAJKE HA4YMCIEHUs Halora, MOATOTOBUTH CIpaBKy K 3acenaHuto Cosera
JrpekTopoB.

3aganue 2.

[TpoBeanTe MONHBIM XPOHOMETPaXK TPEX-IATH CBOMX pabounx (yueOHbIX) THEH. 3aHecure
JIaHHBIE B TAOJHUITY:

Bpems JaureabHocTs | Bua padorsi / Uto genan? PesyabTar / AHaym3
HaYyaja 410 caeaan?
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[Tpumep 3anoaHeHUs:

Bpemss | JliintesibHOCTL | Bua padotsi Pesyabrar / Anann3
Havyaja 4uTo caeaan?
13.35 1y 20m Ob6cyxnenue HenponyktuBHoe | IIpoekT uHTEpECEH, HO
xoj1a COBEILlaHUE. OyKcyeT u3-3a BHyTpEHHeH
BBITIOJIHEHUS MHoro cioB, HECOTJIACOBAHHOCTH.
pabot no MIPOEKT CTOUT Ha CokpaTuTth BpeMs Ha
IPOCKTY MecTe.. o0cyxnaenus (M.0.,
«Tomck» MOCTaHOBKA 3aj]1a4 4/3
Outlook ¢ HacTpoiikoit
KOHTPOJIST UCIIOJTHEHUS +
CaHKIIMH 32 CPBIB CPOKOB?)
15.00 lu. Bcerpeua ¢ WNurepecen u Tlonp3a oueBuaHa.
IpeJCTaBUTEN | IpesiaraeMblii
emM MPOEKT, U
«MaBepukc» YeJ0BEK, 1
B3aMMHAasl BBITO/1A
OT peanu3aluu
MIPOECKTA.
16.10 25m HozpanuBanca | CropammBaercs, a | TUnUUHBINA XpoHOar:
JIO KJIMEHTA, Ha YTO MHE neneruponath!!!
4TOOBI CeKpeTapb Hayuutbcst oTcenBath
BBEISICHUTE otraena??? Toapko | nmumHee. PaccTaBisaTh
NPUYUHY MOTEPSUT BpEMs... | IPUOPUTETHI B Aenax!
3aJIePKKU
OIUIATHI IO
cuery

IIpoananu3upyuTe MOIy4YEHHBIE TaHHbIE:
BeIsiBUTE CBOM NOIIIOTUTENIN BPEMEHH, OTMETHUB X B rpade «AHaIU3».
2. TloacuuTaiite, CKOJIBKO BPEMEHH B JIEHb OBIJIO U3PACX00BaHO HEAPPEKTHBHO.

1.

3.

[Tonymaiite,

qTO BbI

MOXKETEC

cleaTh,

qTOO0BI

COKpaTUThb KOJIMYECTBO

pactpauuBaemoro BpemeHu? Ilpemnoxxure Mepsl MO MUHUMH3AIUU HEAPPEKTHUBHBIX PacXoJ0B

BpPEMEHH.

3anummTe NoJXy4YeHHBIE Pe3yIbTaThl U CIIOCOObI OOPHOBI ¢ XpOHO(aramu.

8.4. Tunoskie 3aJaHUA 1JI9 OLHEHKH HABBHIKOB

3aganue 1.

Bbl, Kak pyKOBOIUTENb MOAPA3IEICHHS, OTYYWIN 3aJaHAE OPTaHU30BaTh IOATOTOBKY
Ballero OT/e]a K y4YacTHUI0O B OTpPACIEBOM BBICTABKE, OTKpbIBArOLIEHCs uepe3 3 Mec. Bam
HEOOXOIUMO  OIpenenuTh O00BEM 3ahay, pPaCHpPeleNuTb HUX MEXKAYy COTPYJHHKaMH,
KOHTPOJIMPOBATh UCIIOJIHEHNE U OTYUTHIBATHCS O XOJ€E MOATOTOBKH Nepesa pyKoBoACTBOM. Kakoit
UHCTPYMEHT (Kakue MHCTPYMEHTBI) TallM-MEHEIKMEHTa Bbl Oy/eTe HCIOJIb30BaTh B IEPBYIO
ouepenb A1 3 HEKTUBHON OpraHu3aIui padoThI?

3ananue 2.

Bam nopydeno 3amycTuTh HOBBIN IpoekT. Ho Bamiy nmoguynHeHHbIE KATYIOTCS, 4YTO UM HE
XBAaTacT BPCMCHU Ha BBINMOJIHCHUC BCCX 3a1a4Y IO MCPBOMY MMPOCKTY, OHHU U TaAK 3aACPIKUBAIOTCA
nocyie pabodero qHs Ha 2, a To U 3 yaca. Bel mojgo3peBaeTe, 4TO COTPYAHUKHA MCIIOJIB3YIOT CBOE
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pabouee Bpems HedpdekTuBHO. Kakoil TEXHHUKOW TalM-MEHEIKMEHTa HEO00XO0IUMO
BOCTIONIb30BAaThCSl B TMEPBYID OYEpeIb, YTOOBI MOATBEPAUTH WM OINPOBEPTHYTH Ballle
npeamnonoxenue? OTBET apryMeHTUPYITE.

1. IIpu pabGoTte HaJ AETOM - «CIIOHOM» — U3YYCHHEM aHTJIMICKOTO SI3bIKa — MEHEKEP TI0
paboTte ¢ KIMEHTaMH pa3leiawn ero Ha «Ooudmrekce». Onpenenure, Kakue €3 3THX
«OudmTeKCcOB» «peanbHbIe», KaKhe — «ULTI030pHBIe». llepedopMynupyiiTe «UILTIO30pHBIC
OU(IITEKCH», ClIETaB UX «PEATHHBIMI):

Yurarh HA AaHTJIMICKOM.

Kypchr.

ExxenuneBHO 30 MUHYT CMOTpPETh (DUIBMBI HA AHTIIHICKOM SI3BIKE.
VYuutsk ciosa.

EsxemHEBHO CMOTpETh yIpa)XHEHHS 110 TPaMMAaTHKE.

o0 o

9. IlepeyeHb OCHOBHOW M JONOJHUTEIbHON Y4eOHOI JIUTEPaTypBhl,
He00XO0IMMOI IJISl OCBOCHUSA THCIUIIINHBI

9.1. OcHOBHas JqUTEpaTypa

1. Mensenesa, B.P. Taitm-menemxkmenT. PazButre HaBBIKOB 3((DEKTUBHOTO yIIPABICHUS
BpeMeHeM : yuebHoe nocobue / B.P. Mensenesa ; MunncrepcTBo 00pa3oBaHus U Hayku Poccun,
Kazanckuil HallMOHAJIBHBIM HMCCIEA0BATEILCKUNA TEXHOJOTHYECKUM YHHBepcuTeT. — Kaszaup :
Kaszanckuii HayuHO-uccienoBarenbCckuil Texnonornueckuii yuusepeurer (KHUTY), 2017. — 92
c. : Tabu., WiL. — Pexxum J0CTyma: 1o MOJIITUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=560859 — bubnuorp. B kH. — ISBN 978-5-
7882-2266-0. — TekCT : 3NEKTPOHHBIN.

2. CaBuHa, H. B. TaiiM-MeHe)KMEHT B 00pa3oBaHuM : yueOHOe mocodue s By30B / H.
B. Casuna, E. B. JlomanoBa. — Mocksa : M3natensctBo IOpaiit, 2022. — 162 ¢. — (Bwicmiee
oOpazoBanue). — ISBN 978-5-534-12668-6. — Tekct : anmexTpoHHbIN // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/496398

3. CnunkoBa, O. K. IlepconanbHbIil MEHEKMEHT : yueOHOe mocobue i By3oB / O. K.
CnunakoBa. — Mocksa : U3marensctBo FOpaiit, 2021. — 105 c. — (Briciee o6pa3oBanue). —
ISBN 978-5-534-13553-4. — Texker : anektponHbii // DBC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/476956

4. Tlerpenko, E.C. CoBpeMeHHBIE HMHCTPYMEHTHI TailM-MeHemxMmeHTa=Modern time-
management tools : yde6Hoe mocobme : [16+] / E.C.Ilerpenko, JI.B. llabantuna,
A.B. BapnamoB. — Mocksa : KpeatuBHas 3xoHoMuKa, 2019. — 86 c. : mi. — Pexxum poctyna: no
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=599621 — bubmmorp.: c. 82 -
83. —ISBN 978-5-91292-294-7. — DOI 10.18334/9785912922947. — TekcT : 31eKTPOHHBIH

9.2. lonotHUTEJbHAS JIUTEPATypPa

1. Taitm-menemxmenT. [lomHbINH Kypce : yueOHOe mocobue : [16+] / I.A. ApxaHrenbckuii,
M.A. Jlykamenko, T.B. Teneruna, C.B. bextepes ; noxa pen. I'.A. Apxanrenbckoro. — Mocksa :
Anprnina  [laGmumep, 2016. — 311 c¢. — Pexum [jgocryma: 1O TOANHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=269985 — bubmuorp. B k. — ISBN 978-5-
9614-1881-1. — Tekcr : 3JIEKTPOHHBIN

2. Kennenu, /1. XXectkuii TailM-MEHEKMEHT: BO3BMUTE CBOIO JKM3Hb MO/l KOHTPOJIb :
[16+] / . Kennenu ; iep. ¢ anri. A. [locpenHnkoBoit. — 6-¢ u3a. — MockBa : AJbIMHA
[Ta6numep, 2018. — 176 ¢. — Pexxum noctyna: o moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=495610 — ISBN 978-5-9614-7076-5. — Tekcr :
3JIEKTPOHHBIMN.

14


http://biblioclub.ru/index.php?page=book&id=560859
https://urait.ru/bcode/496398
https://urait.ru/bcode/476956%204
https://urait.ru/bcode/476956%204
http://biblioclub.ru/index.php?page=book&id=599621
http://biblioclub.ru/index.php?page=book&id=269985
https://biblioclub.ru/index.php?page=book&id=495610

10. Ilepevyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTn ""UHTepHeT",
HEe00XO0AUMBIX JJIl OCBOCHH S TUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX IPH OCYLIeCTBJIEHUH 00pPa30BaTeILHOI0 Npouecca no AUCHUILINHE ,
BKJIKOYas NepevYeHb MPOrpaMMHOro odecnevyeHus 1 HH(PpOpMAMOHHBIX
CIPABOYHBIX CUCTEM (IMPH HEOOXOAMMOCTH)

http://biblioclub.ru - 3BC «YHuBepcuTeTcKkass OnOIMoTeKa OHIAWH)»
https://www.econ.msu.ru/elibrary/is/bef/ - KHUTH OTKPBITOTO TOCTYIa SKOHOMHYECKOTO
¢daxynpTera MI'Y um. M.B. JlomoHOCOBa

3. https://elibrary.ru/org_titles.asp?orgsid=14364 - Hay4Has SJEKTpOHHas OWOIMOTEKa
(HOB) «eLIBRARY.RU»

https://urait.ru - 9bC «O6pazoBatenbHast miaardopma FOpaiit»
http://www.e-xecutive.ru — CaiiT ”HTEpHET-co00IIeCTBa MEeHeHKepOB

OdunmanpHbIi calT TalkM-MEHEHKEPCKOTo coodmecTra http://www.improvement.ru/
OdunmanpHbiii caldT KoMmanuu «Opraau3anusi BpeMeHn» http:// www.ov1.ru/

DN —

Non s

JIM1eH3MOHHOE TPOrPaMMHOe o0ecreYeHme:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0OexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacIpoCTPaHIEMOE).

11. MeToanueckue peKOMeHIAIUY 110 OPTraHU3ANUU U3YyYeHHU S TUCUUTIMHBI

Opraam3anus 00pa3oBaTENBHOTO TpoOIecca pPEriiaMeHTUPYETCS YYeOHBIM IUTAHOM H
pacnucaHueM yueOHBIX 3aHATHHA. SI3bIK 00y4YeHus (MpernogaBanus) — PyCCKUil.

[Ipu  QopMupoBaHMM CBOCH HWHIMBHAYyaJbHOM  0Opa30BATEIIbHOW  TPAaeKTOPUH
o0yyaromuncss UMeeT MPaBo Ha Nepe3adeT COOTBETCTBYIOMUX AUCUUILUINH U PO ECCHOHATBLHBIX
MOJyJIe, OCBOCHHBIX B TIPOIIECCE MPEANIECTBYIOIIET0 OOYYEHHUs, KOTOPBIA OCBOOOXKIAET
00yyJaromerocst OT HeOOXOJUMOCTH UX MMOBTOPHOTO OCBOCHHUSL.

OoOpa3oBaTte/ibHbIE TEXHOJIOTUH

VY4eOHBIH mpolecc MpH NPENoJaBaHUM Kypca OCHOBBIBACTCS Ha MCIIOJIb30BAHUM
TPAIUIIMOHHBIX, WHHOBAIMOHHBIX H HWH()OPMAIIMOHHBIX 00pa30BATEIbHBIX TEXHOJIOTHI.
Tpaauunonneie 00pa3oBaTeNbHBIE TEXHOJOTMHM MPECTABICHBI 3aHATUAMU CEMHUHApPCKOTO U
JCKIIMOHHOTO THIA. MHHOBaIMOHHBIE O0pa3oBaTEIbHBIE TEXHOJOTMH HCIIONB3YIOTCS B BUJIEC
IIUPOKOTO TIPUMEHEHUS AaKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATHIL.
NudpopmanmoHHble  00pa3oBaTeNbHBICE TEXHOJIOTMH  PEATH3YIOTCS IyTeM AaKTHBHU3AIHU
CaMOCTOSITENIbHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHSA JeKIHOHHOTO THIA

JIeKIIMOHHBI KypC TMpEeanojaracT CHUCTEeMAaTU3UPOBAHHOE H3JI0KEHHE OCHOBHBIX
BOITPOCOB y4eOHOTO TIJIaHa.

Ha nepBoii nexiuu ekrop 00s3aH MpeayNnpeIuTh CTyIeHTOB, IPUMEHHUTEIBHO K KAKOMY
06a3zoBoOMy yueOHUKY (YueOHUKaM, Y4eOHBIM ITOCOOUSM) OyIEeT MPOYUTAH KYpC.

JleKIIMOHHBIN Kypce OJDKEH JaBaTh HanOOJbIIUM 00beM MH(OpMaIu U oOecreynBaTh
Oosee rry0OKOe MOHMMaHKUE YYeOHBIX BOTIPOCOB MPH 3HAYMTEIBHO MEHBIICH 3aTpaTte BPEMEHH,
4YeM 3TO TpedyeTcs OONBIINHCTBY CTYI€HTOB Ha CAMOCTOATENbHOE 3YYEHUE MaTepraa.
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3aHATHS CEMMHAPCKOI0 TUIIA

CemuHaps! (IIpakTHYECKUE 3aHATHS) MPEACTABIAIOT COOOH JeTanu3anuio JIEKIIHOHHOTO
TEOPETHUYECKOr0 MaTepraa, IpOBOJATCSA B LIENSAX 3aKPEIUICHUS Kypca.

OcHoBHOU (hOpMOH TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHITUN SBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB MO OTIEIBbHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallMd B ayAUTOPHBIX YCIOBUSX. B oOs3aHHOCTH
IIpenoiaBaresis BXOAAT: OKa3aHUEe METOJNYECKON MOMOIIM U KOHCYJIBTHPOBAHUE CTYAECHTOB I10
COOTBETCTBYIOILIMM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITUSAX OLEHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

— OTBETHI HAa BOIPOCHI, MpejIaraeéMble IPENo1aBaTelieM;

— y4acTue B IUCKYCCUSIX;

— BBIIIOJIHEHUE MPOEKTHBIX U UHBIX 33JIaHUM;

— aCCUCTHPOBAHUE MPENOJABATEII0 B IPOBEACHUM 3aHATHIA.

Jloknaasl ¥ ONNOHMPOBAHHUE JOKJIAZO0B MPOBEPSIOT CTENEHb BJIAJCHHUS TEOPETUYECKUM
MaTepUasoM, a TAKK€ KOPPEKTHOCTh U CTPOIOCTh PACCYKIAECHUH.

OueHnBaHuE TPAKTUYECKUX 33aJaHUNA BXOJAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTtosTrenbHas paboTa CTYJEHTOB — 3TO IPOLECC AKTUBHOTO, II€JIEHAIIPABIEHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HaHWH, yMEHUH 0e3 HEemoCPEICTBEHHOTO Yy4acTus
IpenojaBaTesisi, XapakTepU3yIOIIMica TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— CHCTEMaTH3alMsl U 3aKpEIJIEHNE TIOJyYEHHBIX TEOPETUUECKUX 3HAHUM U IPAKTUYECKUX
YMEHUU CTYJICHTOB;

— yriyOJeHHe U paciiipeHue TEOPETHUECKUX 3HAHUIH;

— (opMUpoBaHHE YMEHUH UCIIOIBb30BaTh HOPMATUBHYIO U CIIPABOUHYIO IOKYMEHTAIIMIO,
CIELUATIBHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATEJIbHBIX CIIOCOOHOCTEH, aKTUBHOCTU CTYJEHTOB, OTBETCTBEHHOCTH
Y OpPraHNW30BAHHOCTH;

— (QopmupoBaHHE  CAMOCTOSITETPHOCTH  MBILIUICHHS, TBOPYECKOM  HMHMIIMATHBBI,
CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaTH3allHH;

— Ppa3BUTHE UCCIIEOBATEIbCKUX YMEHUN U aKaJIeMUUYECKUX HABBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBUAYAIbHO WM TpyNIaMu
CTYZCHTOB B 3aBUCUMOCTH OT IIeJIH, 00BbeMa, YPOBHS CIIO)KHOCTH, KOHKPETHOM TEMAaTHKH.

TexHomorust opraHu3alid  CaMOCTOSITENIBHOM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCTIOJIb30BaHUE WH(POPMALMOHHBIX M MaTepHaAbHO-TEXHUYECKUX PECYypCcOB 00pa30BaTENbHOIO
YUPEKICHUS.

[epen BeIOMTHEHHEM 00YYAIOUIMMHUCS CAMOCTOATEIBHOM pabOTHI MPENo1aBaTeNlb MOKET
IIPOBOJINTH NHCTPYKTAX MO BBIITOJTHEHUIO 3a1aHMsl. B MHCTpYKTaXk BKIIIOYAETCH:

— 1eJIb U COAEPKAHNE 3a/1aHMS;

— CPOKH BBITIOJTHEHUS;

— OPHUEHTHUPOBOYHBIN 00BEM PabOTHI,

— OCHOBHBIE TPEOOBAaHHUS K pe3yJIbTaTaM pabOThl U KPUTEPUH OLICHKU;

— BO3MOYKHBIC TUITUYHbIE OIIUOKH ITPH BHITTOJTHEHUH.

WHucTpyKTax MpOBOIUTCS MpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOTO Ha
U3Yy4YEHHUE JUCLUILIMNHBL.

KoHTponb pe3ynabTaToB caMOCTOATENbHOW pabOThl CTYIAEHTOB MOXET MPOXOAUTHh B
MUCHhMEHHOMW, YCTHOM WITU CMeIIaHHOU (popme.

CTyAeHTbl JOMKHBI MOIXOIUTh K CaMOCTOSITENbHONW paboTe Kak K HauBakHeHIemy
CPEACTBY 3aKpEIJICHUS W PAa3BUTUS TEOPETUYECKUX 3HAHMM, BBIPAOOTKE €IMHCTBA B3IJIAJ0B Ha
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OTIIeNIbHBIE BONPOCHI Kypca, NPUOOpETeHHs] OMNpeAENECHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEpaTyphl.

[TomemeHust 1s1 caMOCTOSATENbHON pabOThl 00ydaOUUXCsl AOKHBI OBITH OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYeHHS K ceTh «IHTepHeT» 1 obecrieueHneM
JOCTyTa B 3JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO CpPely OpraHU3allu.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronuecs JOKHBIL:

— MPOCMAaTPUBATh OCHOBHBIC ONPEACTICHUS U (PAKTHI;

— TMOBTOPUTH 3aKOHCIEKTHUPOBAHHBIN Ha JIEKIIMOHHOM 3aHATUU MaTepuai U JONOJIHUTh
€ro ¢ y4eTOM PEKOMEHJOBAaHHOM 110 JaHHOHN TEME JINTEPaTyphl;

— HU3YYUTh PEKOMEHJOBAHHYIO JIUTEPATypy, COCTABJISTh TE3UCHl, AHHOTAIUU U
KOHCIEKThI HanboJjee BaKHbIX MOMEHTOB;

— CAaMOCTOSITEIbHO BBINOJIHATD 33JaHUS, aHAJIOTMYHBIE IIPEIJIaracMbIM HA 3aHATUAX;

— HCIIOJIB30BAaTh JUIsl CAMOMPOBEPKHU MaTepuabl (OH/Ia OLIEHOYHBIX CPEJICTB;

— BBINOJHATH JOMAIIHKUE 3aJaHus 110 YKa3aHUIO MPErogaBaTes.

Pexomengannu no o0yyenusi uHBaaua0B U jun ¢ OB3

OcBoeHre TUCIUTIIMHBI HHBATUAAMH U JuiiaMmu ¢ OB3 MoxeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOyYarOIIMMHCSA, TaK W B OTHENBbHBIX Tpynmax. [Ipenmomararorcs
CHelyalbHbIe YCIOBUS Ui MOJydeHus oOpa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-niegarornyeckuii cocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PHU3UOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcsi uHBaiIuaoB U jul ¢ OB3, uHauBUAYyanbHBIMU MPOrpaMMaMU
peabunuranuy  WHBaMUAOB (mpu  Hamuuwmu). llpu  HEOOXOAMMOCTH  OCYIIECTBISETCS
JIOTIOJIHUTEIbHAS TOJJEP/KKA IPENoAaBaHUs ThIOTOPaMH, IICHXOJIOTAMH, COLMAIbHBIMU
paboTHUKAMU, TIPOIICIIMMH IMOATOTOBKY aCCHCTEHTaMHU.

B cooTBeTrcTBUU ¢ MeTOMMUECKHUMHU peKoMeHnanusMu Munoopraayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEAINONaracTcsi HCIOIb30BaTh COIUATBHO-aKTUBHBIC U
pedaekcuBHbIE METOAbl OO0y4YeHHS, TEXHOJOTHMH COLMOKYJIbTYPHOH peadWINTAllUd C IENbIO
OKa3aHUsl MOMOIIM B YCTAHOBJIEHHWU MOJHOIEHHBIX MEXKIMYHOCTHBIX OTHOILIEHWH C JPYTUMU
CTYJEHTaMH, CO3JaHUH KOM(OPTHOIO MCHXOJIOTUYECKOTO KJIMMAaTa B CTYICHYECKOH TpyTIIe.
IMonbop u paszpaboTka y4yeOHBIX MaTEpHAJIOB TMPOMU3BOIATCS C YUYETOM IHPEAOCTABICHHS
MaTepuaia B pa3IU4HbIX (popmax: ayIuanbHON, BU3YyaIbHOM, C UCIOJIb30BAHUEM CIEIHAIbHBIX
TEXHUYECKUX CPEACTB U NH(DPOPMAIIMOHHBIX CHCTEM.

Menunamarepuanbl Takke CIEAYeT HCIOJIb30BaTh M aJalTHPOBAaTh C  y4ETOM
WHAUBUAYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B 1 Ui ¢ OB3.

OcBoeHuEe OUCHMIUIMHBI HMHBamugamMu © Jumamua ¢ OB3  ocymectBisercss ¢
UCIIOJIb30BAaHUEM CPEACTB OOy4YeHHs OOIIETro W CIEIUATBHOTO Ha3HA4YeHHUs (MIEPCOHATBLHOTO U
KOJUIEKTUBHOI'O HCIIOJIb30BaHUA). MaTepuanbHO-TEXHUYECKOE OOecreueHne MpeaycMaTpuBaeT
npucnocoOIeHrne ayAuTOpHil K Hy>KJaM HHBaNuUI0B U ui ¢ OB3.

dopma TMPOBENCHUS AaTTECTAllUM JUIsl CTYJAEHTOB-UHBaIugoB u Jmi ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHIUBHIYyATbHBIX TICUXO(PU3NIECKIX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n i ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiIeHUS 3aJaHUN OIICHOYHBIX
CPENCTB, @ UMEHHO:

— B TIEYATHON WM OJJIEKTPOHHOW Qopme (s Ul ¢ HApYUICHUSMU OIOPHO-
JIBUTATEIHLHOTO ammapara);

— B Te4aTHOM ¢opMe WM DIEKTPOHHOW (GOpMe C YBEIMYECHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (JUIsI JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEeHUs);

— METOJIOM YTEHUS aCCHCTEHTOM 3aJaHUsI BCIyX (7S JIUI C HAPYIICHUSIMU 3PEHUS).

Crynentam ¢ mHBanuaHocThio U ymnam ¢ OB3 yBenuuuBaercs BpeMsi Ha MOJITOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHIL. [[71sl TaKMX CTYZEHTOB MpeaycMaTpruBaeTcs 1ocTynHas popma
MPE0CTaBIICHUS OTBETOB Ha 3a/1aHUs], 4 UMEHHO:

— MHUCBMEHHO Ha Oymare wuiau Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (IIsl JUI[ C
HapyLICHUSIMHU CIyXa, peun);
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- BI:I60pOM OTBETA U3 BO3MOXHBIX BapI/IaHTOB C UCITOJIB30BAHUECM yCJIyF ACCHUCTCHTA (I[JIH
JIMI] C HApYUIEHUSMH OIIOPHO-BUTATEIBHOTO alIapara);

— YCTHO (27151 JIUL ¢ HApYIIEHUSIMU 3pEHUS], OIOPHO-BUTATEIbHOTO aIapara).

[Tpu HEoOxommmocTH JyIsi O0ydYaroImMXCcs ¢ WHBAIMIHOCTRIO U jull ¢ OB3 mpouemypa
OILICHHUBAHUA peByHLTaTOB O6y‘IGHI/I$I MOXET HpOBOI[I/ITI:CH B HECCKOJIBKO 3TallOB.

12. Onucanne MaTepuAJIbHO-TEXHUYECKOI 0a3bl, He00OX0AMMOM Il OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO Npolecca Mo TUCHUILIHHE

YuyeOHasi ayauTOpHMsA, TIpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
MPEIYyCMOTPEHHBIX  HACTOSIIIEW  paboueld  mporpaMMo  JIUCHMIUIMHBI,  OCHAIlCHHAs
O60py,Z[OBaHI/IeM 1 TCXHUYCCKUMU CPCACTBAMUA OGy‘-IGHI/I}I, B COCTAaB KOTOPbIX BXOAAT. KOMIIJICKTBI
CIeNUATM3UPOBAHHON y4eOHON MeOenu, JOoCKa KIIacCHasl, MyJbTUMEIUUHBINA MMPOCKTOP, IKPaH,
KOMITBIOTCP C YCTAHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHbBIM OGCCHC‘IGHHGM, C BBIXOI0OM B CC€Thb
«/IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO0 HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEay.

IMomemenne 1Jis1 cCaMOCTOSATEILHOM Pa00THI 00y4AKOIINXCS — Ay JUTOPUSI, OCHAILICHHAS
CIIEIYIOIMUM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIeUaIN3UPOBaHHAs MeOenb AJis
npernoiaBaTess U 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIBHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcst ¢
YCTaHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHBIM OGGCHG‘-IGHI/IGM, C BBIXOJ0M B CCThb ((I/IHTepHeT»
U JIOCTYTIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEY.
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