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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomoexu 38.03.05 busnec-unghopmamuxa,
HanpasienHocmb (npoghuns) « Ungpopmayuonnvie mexnonoeuu 6 6usHece»

Pabouast mporpamMmmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepOo U TAMM-MEHEIPKMEHT) BXOIUT
B COCTaB OCHOBHOM MpoQeccHoHaNbHOM 00pa30BaTeIbHON MPOrpaMMBI BBICIIIETO 00pa30BaHUs IO
HampaBiaeHuto moarotoBkd 38.03.05 busnec-unpopmaruka, HampaBiIeHHOCTh (TIPOQHIIb)
«MH(popMaIIIOHHBIE TEXHOJIOTUH B OM3HECEe» M MpeaHa3HaueHa Uisi 00y4aroImuxcs M0 OYHOH U
OYHO-3209HOU popMaM 0OydeHUSI.

© MHCTUTYT MEXIYHAPOJHBIX SKOHOMUYECKUX CBs3eid, 2024.
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1. Iean u 3agauu JAUCHUILTHHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE Kapbepodl W TaMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHTHOM ¥ KOPIIOPATUBHOM YPOBHSIX, a TAK)XK€ O METOJAax M MpaBHJIaX AOCTHIKECHUS JTUIHOU
7 (HEKTUBHOCTH MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKU IPUOPUTETOB.

3agaum u3ydeHusi TUCHUTIMHBI:

— 3HaKOMCTBO C OCHOBHBIMH TOHSTHSIMH, ONPEACICHHUSIMHU, KAaTETOPUSMH B 00JacTH
OpraHu3alii BPEMCHU;

— TIONyYeHHWE 3HAHWW O COBPEMEHHBIX KOHIICHIUAX, IOAX0JaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHMW3allMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
poECCHOHATLHOTO PA3BUTHS;

— W3y4YeHHUE TEXHOJOTHH S(PQPEKTUBHONW OpPraHM3alMU BPEMEHH Ha IEPCOHAIBLHOM W
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3JaHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BpPEMEHHU, JTMYHOTO IEJICTONIaraHus ¥ IPUOPUTE3AINH 3a7ad.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM NpodeccHoOHAIbHOMI
o0pa3oBaTeIbHOM NPOIrPaMMBbI BbICIIET0 00pa30BaHMs

JucuuruimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
4acTh yd4eOHOro TuTaHa, 1o HampasieHuio mnoarotoBku 38.03.05 busnec-undopmaruka,
HarnpaBieHHOCTh (1poduib) « MTHpOpMaMOHHBIE TEXHOJIIOTUU B OU3HECEY.

3. O0beM JUCHUIIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYECKUX 4acax ¢
yKa3aHHeM KOJH4YecTBa aKaleMUYeCKUX YaCcOB, BbIIeJIeHHBIX HA KOHTAKTHYI0O padoTy
00y4YaIIKUXCs ¢ mpenogaBaresieM (110 BUAAM YUeOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6m1ast Tpy10EMKOCT AUCIUILUTMHBI COCTABIISACT 3 3a4€THBIC eAMHUIIBI, Bcero — 108 vacos.

Bcero yacos
Bup yueOHoit paboThl ouHast opma OYHO-3a04Hast
oOyJeHus dbopma o0yueHus
KonTakTHas padora ¢ npenogasartesem (Bcero) 28 8
B ToMm uncre:
3aHATHSA JIEKIIMOHHOI0 THUIIA 14 6
3aHATUS CEMUHAPCKOTO TUMA (CEMHHAPHI) 14 2
CamocTrosiTe/ibHasi padoTa (Bcero) 80 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
Oo0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. [lepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHs N0 JMCHUIIJINHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Koa v HaumMeHoBaHue

Koa v HanmMeHoBaHue

Pe3yabTarhl 00y4eHnusi mo

KoMIleTeHIuu(uii) HHAUKATOPA TOCTHKEHUSA
AUCHMILINHE
BBINYCKHUKA KOMIIETeHIIHU U
Camoopranuszanus u NYK 6.1 3HaTh: OCHOBHBIE TIOHSTHS,
camMopa3BuTHe (B TOM Hcnone3yer HMHCTPYMEHTBl W | TEPMUHOJIOTHIO TalM-

ymcie
310poOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOMM BpEMEHEM,
BBICTpauBaTh U
peain30BbIBaTh
TPAcKTOPHIO
caMOpa3BUTHS HA OCHOBE
MPUHITUIIOB 00Pa30BaHUS
B TEUEHUE BCEU KUZHU

METOJIbl YTPaBJICHHUSI BPEMEHEM
IPHU BBIIOJIHEHUU KOHKPETHBIX

3aj1ad, MPOEKTOB, npu
JOCTHKECHUU MMOCTaBJICHHOMN
M.
YK 6.2
BricTpaniBaer u  peanusyer
MIEPCOHAJIbHY IO TPAEKTOPHIO

HEIPEPHIBHOTO 00pa3oBaHUs W
CaMOpa3BUTHS HA €r0 OCHOBE.

MEHE/DKMEHTa, HEOOXOIUMBIE ISt
JOCTHKCHUS TTOCTABJICHHOW LIEJH B
poeCCHOHATLHON IeATEILHOCTH.
YMeThb: aHaIU3UPOBaTh, OTOMPATH
U WCIOJB30BaTh  HWHCTPYMEHTHI
TaliM-MEHEKMEHTa, B TOM YHCIC
TUIst caMopeann3anuu B
npodecCHOHATBLHON 1eATEbHOCTH.
Baaners: HaBBHIKAMH TPUMEHCHUS
METOJIOB, WHCTPYMEHTOB, TEXHUK
TallM-MEHEKMEHTA 1A
3¢h(HEeKTUBHOTO CaMOpPa3BUTHS U
YIIPaBJICHUSI KapbEPOU.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO0 TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHE)KMEHT, TalM-MEHEKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneit. «Life management» W ku3HEHHBIC lieTH. DOpPMyITHpPOBaHUE
ueneit: SMART-kpurepuu. SMART-11enu v HaALelu: JABE CTPATETUU
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu xu3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-OpueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JEeSTeIbHOCTH ¢ MPUMEHEHUEM WH(GOPMAIMOHHBIX TEXHOJIOTHH.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss  MaWHI-MEHEIHKMEHT ¢
MCIOJIb30BAaHNEM UHTEJIEKT-KapT AJIs co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHJI-MEHEIKMEHT.
3HaueHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3alud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JAaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON NeATENBHOCTH. VICmomb30BaHWE WHTEIUIEKT-KapT —JUIs
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  MPHOPUTETOB:  MaTpHuila OW3eHxayl’pa, MaTpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(MIMKTHBIX CHTyallud B YCJIOBHUSX
KOMMYHUKaIU. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAILHOW OLIEHKH KaK TEXHOJOTHMHM MpPEeJOTBPALCHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauud. Crnocod mnomapHOro
CpaBHEHHMSI [ PACCTAaHOBKH IPHOPUTETOB. PaccTaHOBKA MPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTU
JOJTOCPOYHBIX LENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIHX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BBI0Op 3D PeKTUBHON METOIUKH TpU
IPUMEHEHUN UHPOPMALMOHHBIX  TEXHOJIOTHH. ConmanbHas
OTBETCTBEHHOCTb U €€ MpeaMeTHble o00sacTh. OCHOBHBIE BH[bI
COLIMAJIbHOW OTBETCTBEHHOCTH B TPYAOBBIX OTHOLIEHMSX. OCHOBHBIE
OPUHLUIBl ~ COLMAJIBHOM  OTBETCTBEHHOCTH M  MX  y4eT B
npohecCHOHATILHON IESTEIIbHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3KH.

I'pamoTtHOe pacnipenenenue paboyeil Harpy3Ku Npu pelIeHuu Yu4eOHbIX
u npodeccuoHanbHbIX 3anad. [IpaBuna opranuzanuu 3¢QeKTuBHOTO
ornbixa. DddextuBHBIA coH. CaMOHACTpoiKa Ha peEHICHUE 3ajad:
MeTOABbI, crnocoObl. DpdekTuBHOE peuieHne OONBIINX TPYIOEMKUX
3amad. TexHuka paboOThl ¢ 3afauaMu — «cloHammu». Mcronb3oBaHue
CMAPT-kputepueB ans noazafad. PemieHue Menkux HEOPHUSATHBIX
3ajad.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas pa6ora, 4ac. Camocron
Ne | HammenoBanue Tem (pa3esioB) 3ausaTus CemuHapbl | TeabHasi | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOT0 padora, gac.
THOA qac.
1. | CymHocTh W onpeesieHue 2 2 12 16
MOHSITHS «TAM-MEHEKMEHT.
2. | XpOHOMETpaxX. 2 2 12 16
3. | [lmanupoBanue. 2 2 14 18
4. | DddexTuBHBIA 0030p 32124 2 2 14 18
5. | Ilpuopurersl. MeTo b 2 2 14 18
pacCTaHOBKH MPUOPUTETOB
6. | CamoMotuBanus. Pactipenenenue 4 4 14 22
paboueil Harpy3Ku
HUTOI'O: 14 14 80 108
OuHo-3204Has popma o0OyueHUs
KonTakTHas padoTa, yac. Camocron
Ne | HaumeHoBaHue TeM (pPa3aesioB) 3anstust TejbHass | Bcero,
n/n JTUCIUIIINHBI JeKHuoHHOro | CeMuHapbI padora, gac.
THIIA yac.
1. | CymHOCTH M OHpENENeHHe 1 - 16 17
MOHSTUS «TaliM-MEHEIPKMEHT.
2. | XpOoHOMETpax. 1 - 16 17
3. | IlnanupoBanue. 1 - 16 17
4. | DddexkTuBHBIN 0030p 33124 1 - 16 17
5. | IIpuopurersl. MeTosl 1 - 16 17
pPAacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanus. Pacipenenenue 1 2 20 23
pabouel Harpy3Ku
HUTOTI'O: 6 2 100 108

7. IlepeyeHb y4eOHO-METOAMYECKOT0 00eceYeHusl JIs CAMOCTOSITeIbHOH PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTensHast pa60Ta ABJISICTCA OJHUM U3 OCHOBHBIX BHUJ0OB y‘IeGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO IMpoliecca U UMEET CBOEH Lieblo: TITyOOKoe YCBOGHHE MaTepuaia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW IMpernojaBaTeieM, YMEHUE HAWTH HYXHBIA Marepual |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHUHApPCKOI0 TUIIOB U 00ecreyrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.
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BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. Ionsatus «Kapbepa» n «YpaBiieHHE Kapbepon».

2. OCHOBHBIE ITOAXO/IbI K U3yUEHUIO KAPbEPHI.

3. ConocraBnenue mnoHsTuid «Kapbepa» u «KuszHenneli mnyth». Kapbepa u
npodeccuoHaIbLHOE pa3BUTHE.

4. Kapbepa Kak OJIMH U3 KJIIOUEBBIX MPOIECCOB PA3BUTHS MTEPCOHAA.
MeTo10/10THYECKHE OCHOBBI ITPOLIECCA TOCTPOEHUS KaphEPBI.

Bunsl kapeepbl. Konyc kapbepsl. Moienu Kapbephl.
I'ennepHbie pakTOPBI MOCTPOCHUS Kapbephl.
[TnanupoBanue Kak GyHKIUS YIIPaBICHUS.

9. Onpenenenrue W3HAYAIBHOM, «CTApTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHHMSI BHYTPEHHUX PECypCOB, Pe3yJIbTaTOB MpoecCHOHaTIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyA€T MPOTEKaTh MOCIEAYIOIast
JeATEIbHOCTD.

10. Kapnepa u oOyueHue nepcoHana.

11. BeprukanpHasi, TmpeAnonaramIias MOPOJABMKEHUE 110 CTYICHIM CIIY)KeOHOM
JIECTHMLIBI, U1 TOPU30HTAIbHASI Kapbepa, MIPOXOsIias B IPeeiax OJHOTO YPOBHS YNpAaBICHMUS,
OJIHAKO CO CMEHOM POJia 3aHSTHH, TIOJDKHOCTH, a Mo 19ac U MpogeCcCuu.

12. JIBWxKy1ine MOTHUBBI Kapbephl.

13. OtcyTcTBHE NMEPCHEKTUB MPOJABHKEHUS (IICUXOJOTHYECKUE MPOOJIeM, CBS3aHHBIE C
€CTECTBCHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBbl JKU3HW», IIOUCK IIyTed
MPUCTIOCOOJIEHHUs] K HOBOM CHUTyalluH; OCBOEHHE HOBBIX cdep MeATENIbHOCTH U TEPexo] K
«TOPU30HTAIBHON Kapbepe.

14. TlonsiTe U LEIM OPraHU3aMOHHOTO YIPABJICHUS Kapbepoil.

15. CB3b Kapbephl € KU3HEHHBIM LIUKJIOM Pa3BUTHsI OpraHU3al1u.

16. Jlunamuka kapbepbl. KpuBbie mporpecca Kapbepoil.

17. Kapbepa Kak MHCTpYMEHT MOTUBALIUU AESITEIbHOCTH IEPCOHAIIA.

18. TlpumeHeHune Teopuil MOTUBAIIUMY TIPU MTOCTPOEHUN Kaphephl EPCOHAIIA.

19. KapbepHO-MOTHBAIIMOHHOE MOJACIUPOBAHUE.

20. ITonuTuka ynpaBieHUs: Kapbepoil.

21. IlonuThka MHBECTUPOBAHUS B Kapbepbl UHIUBU/IOB.

22. JlemoBasi OlieHKa MEpCOHAIA.

N

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

1. TaiiM-MEHEIKMEHT CTyJEHTa: OCOOCHHOCTH OpTaHM3alldd BPEMEHU CTYJICHTA,
HHCTPYMGHTBI, TCXHHUKU, HpI/IeMBI OpFaHI/I3aI_II/II/I BpeMeHI/I.

2. TaliM-MEHEDKMEHT JCJIOBOTO YEJIOBEKAa: aKTyallbHble MPOOJeMbl M CIOCOOBI HX
peuenus.

3. Ocobennoctu HUCIOJIL30BAHUS TEXHUK TallM-MEHEKMEHTA B CBOEH
npodecCHOHATBLHOMN 1eATEIbHOCTH.

4. CnocoObl caMOHACTpPOWKM Ha paloTy (aHAIUTUYECKHH 0030p MO MaTepuaiaM
OTKpI:ITBIX I/ICTO‘-IHI/IKOB).

5. CmocoObl pacmpeneneHuss padodueit (yueOHOW Harpy3ku). 3Hau€HHE HWHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MeHePKMEHT B COBPEMEHHOM Ou3Hece: 00J1acTH MPUMEHEHUS U 0COOCHHOCTH
HUCIIOJIB30BAaHUS METOdA AJIs peLHeHI/IH 6H3H€C-321,Z[a‘-1.

7. OcoOeHHOCTH OpraHu3allM¥ BPEMEHU M MPUMEHEHHUS TEXHHK TalM-MEHEIKMEHTA B
HpaKTquCKOﬁ ACATCIIBHOCTHU opraHmauI/m.

8. «ManeHbKkue XUTPOCTH» TakM-MEHEKMEHTa: HanboJiee MOMmyJIsIpHbIE HHCTPYMEHTHI
OpraHW3aIy BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
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JOTIOTHUTEIbHOU JTUTEPaTYpPhl).

9. HupopmaoHHbIE TEXHOJIOTUHU B INITAHUPOBAHUU NMPO()ECCHOHAIBHON S TETbHOCTH.
10. CommanbHasi OTBETCTBEHHOCTh U Kapbepa.

Pacnpenesienne caMoCTOSITeJIbHOM PadOTHI

Bunpl, popMbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU M3YYEHUU aHHOU
TUCITUTIMHBI ONIPEIENSIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIIEIYIOIIeH Ta0uIie:

HaumenoBanue TeM

O0BeM caMoCTOATENLHOM

Ne Buja camocrosiTeJILHOM padoThI
n/n (pasneios) padoThbI ouHas (hopMa |  OYHO-3a0YHAs
JHCITHILTAHET 00yUeHHUs dhopma o0yueHHUs
1. | Cymnocts 1 Pabota ¢ nurepatypoi, 12 16
orpezieNieHue MOHATUS BBITNOJTHEHHE 3a/1aHUH,
«TaM-MEHEIPKMEHT). MOATOTOBKA K 3aHSATHUSIM,
HamucaHue pedeparos, 3cce
2. | XpoHOMETpax. PaGora c nureparypoi, 12 16
BBITTOJTHEHME 3aJIaHU,
MOATOTOBKA K 3aHSATHUSIM,
HanucaHue pedeparos, 3cce
3. | IlnmanupoBanue. PaGora ¢ nmureparypoi, 14 16
BBITTOJTHEHME 3aJIaHUM,
MOATOTOBKA K 3aHSATHUSIM,
HanucaHue pedeparos, 3cce
4. | DddexTuBHBI 0030p Pabota ¢ nurepatypoi, 14 16
3a1aqy BBITNOJTHEHHE 3a/1aHUH,
MOATOTOBKA K 3aHSATHUSIM,
HanucaHue pedeparos, 3cce
5. | [Ipuopurersl. MeTobl Pabota c nutepatypoi, 14 16
paccTaHOBKH BBHITIOJIHEHHE 3aJaHUM,
MIPUOPHUTETOB MOATOTOBKA K 3aHATHIM,
HanucaHue pedeparos, 3cce
6. | CamomoTHBaIus. Pabota c nurepatypoi, 14 20
Pacnpenenenue BBITIOJTHEHHE 3aJaHUM,
paboueii Harpy3Ku MOATOTOBKA K 3aHATHSIM,
HanucaHue pedeparos, 3cce
NUTOI'O: 80 100
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8. IlepeyeHb BONPOCOB M THUIOBBIE 32aHMS JJIs1 MOATOTOBKH K MPOMEKYTOYHOIMI
arrecTanuu

8.1 IlepeyeHs BONPOCOB /Jis1 MOATOTOBKH K 324€Ty C OLEHKOM

[TonsiTHE «Kapbepay, «AeI0Bas Kapbepay.
Kapnepa kak 00beKT ynpaBieHHsI.
CoBpeMEHHBI MEHEKEDP, MEHEKED.
Bubl 1enoBoii Kapbephl U €€ 3a1a4H.
OcHoBHbIE TTOKa3aTeNN MPOodhecCuoHaATU3MA.
[TnanupoBaHue 1em0BOM U MPO(HECCHOHATLHON Kapbephl.
@DakTophbl, CTPYKTYpa U YCIOBHSI MPOPECCHOHAIBHOTO CaMOOMPEICIICHNUS.
[Ipornecc ocMbIcIeHNs U TNIAHUPOBAHUS COOCTBEHHON PO ECCHOHATIBHON Kapbephl.
9. Peanuzanusi KapbepHBIX CTPATETUi B YCIOBUSIX PHIHOYHON YKOHOMHUKH.
10. IIpoekTHas nesSTETLHOCTh KaK CIIOCO0 MIIaHUPOBAHUS Kapbephbl.
11. Jlmaroe u mpodeccruoHabHOE TUIAHUPOBAHKE KU3HHU.
12. Tonstue ycnexa u (pakTopbl, ONpeeNionue YCIeIHOCTh I TeIbHOCTH JMYHOCTH.
13. TlpenBapuTenbHbIN 3TAN KapbePbl — MOHATUE, OCHOBHBIE YAOBJIETBOPSEMbIC
noTpeOHOCTH.
14. Dtan craHOBJIEHUS Kapbephl — MOHSATHE, OCHOBHBIE YOBIETBOPSEMbIE TOTPEOHOCTH.
15. Oran nponBUKeHUs Kapbepbl — IOHATHE, OCHOBHBIE yI0BJIETBOPSIEMbIE
MOTPEOHOCTH.
16. Drtan coxpaHeHuUs: Kapbepbl — HOHSATHE, OCHOBHBIE YAOBJIETBOPsEMbIE TIOTPEOHOCTH.
17. Dram 3aBepiieHUs] Kapbephbl — MOHATHE, OCHOBHBIE YIOBJIETBOPSIEMBIEC TOTPEOHOCTH.
18. KauectBa, HEOOXOJMMBIE XOPOIIEMY MEHEKEPY IS YCICITHON Kapbephl.
19. Meroapl moucka padOTHI.
20. IIpaBuna tenedoHHOrO cobeceOBaHUS MPH MOUCKE PadOTHI.
21. OcHOBHBIE TPUHITUIIBI COCTABIEHUS MPOPECCUOHATHHOTO Pe3toMe.
22. TexHuKa IpoBeIEHUs cobeceIoBaHMs ¢ pabOTOaTEIIEeM.
23. CyuiHoCTh CAMOMEHEIKMEHTA.
24. llponecc uenenoaaradus B CAMOMEHEKMEHTE.
25. TexHUKH CaMOMEHEI)KMEHTA B «YIIPABIICHUU BPEMEHEM»
26. IlpaBuna moCTaHOBKU 3ajiay.
27. Ctunb paboThI U pallMOHATIbHAS OPTaHU3AIUS TPY/Ia.
28. YmpaBieHHE CTpeccaMu Kak 3JIEMEHT PallMOHAIbHOM OpraHu3anuu cCOOCTBEHHON
TPYAOBOI aKTUBHOCTH.
29. OmnpeneneHne )XKU3HEHHBIX IPUOPUTETOB B KOHTEKCTE IIOCTAaHOBKHU
po)eCCHOHAIIBHBIX 3a]1a4.
30. «Ilornorurenu BpeMeHW» B aCIEKTE E€IOBOIO ITUKETA.
31. OcHOBHbIE TPUYMHBI HEPAMOHAIBHO MOTPAYEHHOTO BPEMEHH.
32. Mmupx. Ero 3HaueHue 1is KapbepHOToO pocTa
33. IlpaBuna TMYHON OPraHU30BAHHOCTH U CAMOIUCLUIUINHBI.
34. Cucrema rutaHupoBaHUs pabOTBHI.
35. MeToapl caMOCOBEPIIIEHCTBOBAHUA.
36. Pacniopsiaok KU3HEAEATEILHOCTH JIEIOBOTO YEIOBEKA.
37. HenermpoBanue noJHOMOYMA. Er0 OCHOBHBIE LIETH.
38. TexHoJOrus IIOUCKA KU3HEHHEIX LEJIEH.
39. Ilpuumnbl nedunmTa pabouero BpeMEeHH MEHEKepa.
40. OcHoOBHBIE ITpaBHUJIa SKOHOMUH pabovero BpeMeHH.

A
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8.2 TunoBele 3aaHus JJI5 OLEHKH 3HAHUN

1. [IpoaBmkeHue B Kakoi-m0o chepe 1esTenbHOCTH, Toipa3yMeBaloliee He CTOIBKO pOCT
IO TIOJDKHOCTH, CKOJIBKO PO(eCCHOHANBHBINA POCT:

a) mpodecCHOHATILHOE Pa3BUTHE;

0) nmpodeccuoHabHas Kapbepa;

B) npodeccruoHannzanus;

T') COITMaIu3aIus.

2. YpaBiieHHE 1€JI0BOM Kapbepoil MOXKHO OMPEACIIUTh KaK:

a) pe3yJabTaT JTOCTHKEHHUI YEIIOBEKOM OCO3HAHHBIX MO3UILUN B TPYIOBOM JIEATEIHLHOCTH,
CBSI3aHHBIN C MPOo(deCCHOHATBLHBIM U IOJDKHOCTHBIM POCTOM;

0) KOMIJIEKC MEpONpPUATHI, MPOBOIUMBIX KaapOBOW CIIy>)KOOW OpraHuszaiuii, Io
MJIAaHUPOBAHUIO, OPTAHU3AIIMHA, MOTHBAIIMK M KOHTPOJIIO CITYy>KEOHOTO pocTa pabOTHUKA, UCXOIS
U3 €ro IeNeid, ToOTpeOHOCTEH, BO3MOXKHOCTEH, CIIOCOOHOCTEN U CKJIOHHOCTEH, a TAKXKe UCXOs U3
1esei, moTpeOHOCTE, BO3MOYKHOCTEH M COIMMAIBHO-DKOHOMHUYECKUX YCIIOBUH OpraHU3aIlNH;

B) OJHO W3 HANpaBIEHUH KaJpoBOW pabOThI B OpraHU3allid, OPHEHTUPOBAHHOE HA
OmnpeeiCHuEe CTPATETUU U 3TANIOB Pa3BUTHUA U MPOJBUKECHUS CIICIIUATUCTOB;

I') ONHUCAHHWE ONTUMAIBLHOIO NMYTH Pa3BUTHUS COTPYAHHUKA ISl 3aHATHUS UM >KEJIaeMOil
MO3UIIMA B OPraHU3aIMU, YETKO M HarJISIIHO OMHUCHIBAIOLIEE MYTh, KOTOPBIM JOJKEH MPOUTH
CHEIHUAIIUCT JJI TOTO, YTOOBI MOJTYYUTh HEOOXOAMMBIE 3HAHUS U OBJIAJIETh HY)KHBIMHA HaBBIKAMU
1151 9 HEeKTUBHOM pabOTHI HA KOHKPETHOM MECTE.

3. HecrabunbsHas kapbepa...

a) CBsI3aHa C U3YYCHUEM HOBBIX TANOB, KOTOPBIE MOTYT OBITh KaK BBIHYKJICHHBIMH, TaK U
TIOOPOBOJIBHBIMH;

0) cBsi3aHa CO CMEHOW KOPOTKHX MEPHUOJOB CTAOWUIBHON MpOo(ecCHOHAIBHONW KHU3HH U
3aHATOCTH  OJTallaMH  BBIHYXACHHOW  0e3paloTHIBI WM TepeMeHHOM  mpodeccun,
npodecCHOHATBLHOMN MepeOpPUEHTAIINH;

B) MPEICTaBIsCT COOON «IPSIMOE TMPOABUKEHUE OT MPOGECCHOHATHHOTO OOyYEHHs K
€/IMHCTBEHHOMY IIOCTOSIHHOMY THUITYy paOOThbI»;

') XapaKTepu3yeTcs Kak «podecCHOHAIBHOE PAa3BUTHUE C TPOXOXKICHHEM BCEX OCHOBHBIX
3TaIoB NMPO(eCcCHOHANBHOM KU3HU»: BEIOOP podeccuu, STambl pa3BeIKH U ONPOOOBAHUS CBOUX
CHJI B pa3HBIX cdepax, Mepro/1 OBIaeHHs podeccueid, yIpouYHEHHs B HEH, dTall COXpaHCHUS U
MOBBIIICHUS KBAIM(UKAIIH, CIa] U T.J.

8.3 Tunosble 3a1aHNs 1JIs1 OLEHKH YMEHUIH

3apanue 1. Onpenenute, Kakue U3 MPUBEICHHBIX B CIHUCKE 33Ja4 — JKECTKUE, KaKue —
ruokue: Hanmucate pedepaT mo s3xkoHOMHUKE; B 16.25 MO3BOHUTH B OT/E CHAOKEHHSI HAYAJIbHUKY
OTJeNa; MPOBEPUTH IJIATEKKH M BHECTH JaHHbIe B 0a3y; K 18.00 3aKOHUMTH OTYET MO MPOEKTY
«Emen-1020»; He 3a0BITh COCTaBUTH CIIMCOK Y4YacTHUKOB KoH(epeniuu; B 17.00 cmate
KOMaHJAMPOBOYHBIE B OYXTalnTepHIO; MO3BOHUTH HHCIIEKTOPY, BBISICHUTH, KaKHe W3MCHEHUS
MPOM30ILIM B MOPSAJKE HAYMUCICHUsS HaJlora;, HMOATOTOBUTH CHpaBKy K 3acenanuro Cosera
JupexTopoB.

3ananme 2. [IpoBeauTe NOMHBIN XPOHOMETPAXK TPEX-MATH CBOMX pabounx (yueOHBIX)
JHEH. 3aHecuTe JaHHbIC B TAOJIHUILY:

Bpems JuureasHocts | Bua pa6orsi / Uro nesan? PesyabTar / AHaau3
HaYyaja qT0 caeaan?
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[Tpumep 3anoaHeHUs:

Bpems | Jl1uTeJBHOCTH
Hayaja

13.35 14 20m

15.00 lu.

16.10 25m

Bua paGotsl

OOGcyxnenue
xo0ja
BBITIIOJTHEHUS
pabot o
MIPOCKTY
«ToMmck»

Bcerpeua ¢
IIPEACTABUTEI
eM
«Masepuke»

Jlo3BanuBaics
JI0 KJIUCHTA,
YTOOBI
BBISICHUTD
MPUYHHY
3a/1ePKKHU
OTUTATHI IO
CYeTy

PesyabTar /
410 caeaan?

HenponyktusHoe
COBEIIaHHE.
MHoro cIioB,
MPOEKT CTOUT HA
MECTE..

HNutepecen u
npeajaracMbli
MPOEKT, U
YeJIOBEK, U
B3aHMMHas BEITOJIa
OT peanu3aluu
MPOEKTA.

CnpammuBaercs, a
Ha 4YTO MHC
CeKpeTaph
otaena??? Tonbko
MTOTEPSUT BPEMS. ..

[Ipoananu3upyiTe MoMy4YeHHbIEC TaHHBIE:
1. BbIsiBUTE CBOM MOTJIOTUTENINM BPEMEHH, OTMETHB UX B rpade « AHATU3».
2. TloxmcuwmTaiiTe, CKOIBKO BPEMEHH B JICHH OBLJIO U3pacX0A0BaHO HEI(PPEKTUBHO.

3. Tlomywmaiire,

qTo BbI

MOXKETEC

clleaTh,

4TOOBI

AHaau3

[IpoekT unTEpECEH, HO
OyKcyeT u3-3a BHYTPEHHEH
HECOTJIACOBAaHHOCTH.
CokpaTuth BpeMs Ha
obcyxaeHus (m.0.,
MOCTaHOBKA 33J1a4 4/3
Outlook ¢ HacTpotikoii
KOHTPOJISI UCIIOTHEHUS +
CaHKIIMH 3a CPBIB CPOKOB?)

ITonw3a oueBHgHA.

Tunuunenii XxpoHodar:
nenerupoBath!!!

Hayuutbcs oTrcenBarh
nuirHee. PaccTaBisTh
MIPUOPUTETHI B fenax!

COKpPAaTUTb KOJIMYCCTBO

pactpaunBaemMoro Bpemenu? Ilpemioxure Mepbl 0O MUHUMH3AIUN HEAPPEKTUBHBIX PaCcXO0B

BpPEMEHH.

3anuImMTe MOMyYeHHBIE PE3YJIBTaThl U CIIOCOOBI 0OPHOBI C XpoHODaramu.

8.3 TunosBele 3a7aHKs 1)1 OLEHKH HABLIKOB

3aganue 1. Kakue maru anropurma xecTko-ruOKoro niaHUpOBaHUS ObUIH BBITOIHEHBI
HEBEPHO B IPUBEJIEHHOM MPUMEDE.
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Bropmik 15 moabpa

9.00 COSGMHHG.M@&Q’%HO. Jobeloy el kleds

(10,00 HoFSoHLHE KRN eamxc! ] CRIPRORIIHLPOEAIL CIANE

11.00 SLIIERAMNE PRANCN

AT PORUEPA DU
112.00 i il 2 S ocHD!

6_[][] nEpesasap bl Hocmaeu@k’l e !

14.00nadz0moska & HpeIe ALY

15.00
6.00 ROOSOMOELRE CRIEI B
H@ el
KCW K EbleiRagre
17.00

[‘]_.S.UU npesexmazgu_s“‘b SaAHCHO !

19 . 00&execHy uRPapiayira & BT
HASECHI ROPACdan Ha paboigis
MECIIE

20,00 sabparb MUK 43 cepeLga
21.00
22.00
23.00
24.00

C momoIpio ABYMEpHOro rpaduka KOHTPOJS JENErMpPOBAaHHBIX 3a/lau 3allIaHupyHTe
KPaTKOCPOYHOE MEPONPUATHE T10 MOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.

3aganue 2.

Bam nopydeno 3amycTuTh HOBBIN npoekT. Ho Baliu nmoguynHeHHbIE KATYIOTCS, 4YTO UM HE
XBaTaeT BPEMEHU Ha BHIIIOJIHEHHE BCEX 3aJa4 MO MEPBOMY MPOEKTY, OHU U TaK 3aJepP>KUBAIOTCS
nocyie pabodero qHs Ha 2, a To U 3 yaca. Bel mojo3peBaeTe, 4TO COTPYAHUKHA MCIOJIB3YIOT CBOE
pabouyee Bpemsi HedpdektuBHO. Kakoil TeXHHKOW TalM-MEHEIKMEHTa HE0o0XO0IuMO
BOCTOJIb30BaThCS B MEPBYIO OuYepelb, 4YTOOBI MOATBEPAUTh WM ONPOBEPrHYTH Ballle
npenmnosioxxenne? OTBET apryMeHTUPYHITE.

9. IlepeyeHb OCHOBHOI M JONOJHUTEJIBHOH y4eOHOM JUTEPATYyPbl, HE00X0AMMOM
AJIsl OCBOEHMS THCIUIIIHHBI

9.1 OcHOBHasi TUTEPATypPa

1. Cnunkoa, O. K. TlepcoHanbHBIN MEHEIKMEHT : yueOHOe mocodue ais By3oB / O. K.
CnunkoBa. — 2-e u3., nepepad. u gon. — Mocksa : U3garensctBo FOpaidt, 2024. — 116 c. —
(Beicmiee o6pazoBanme). — ISBN 978-5-534-16189-2. — Tekct : 5IeKTpOHHBIA //
ObpazosarenbHas iatdopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/543574

2. CaBuna, H. B. TaiimMm-MeHeKMEHT B 00pa3oBaHuy : yueOHOe Tocodue s By3oB / H.
B. CaBuna, E. B. JlonanoBa. — Mocksa : WUznarensctBo FOpaiit, 2024. — 162 ¢. — (Bricuiee
obpazoBanmne). — ISBN 978-5-534-12668-6. — Texkcr : anextponnbiii // OOGpa3oBareiabHas
iatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/543250

9.2 /lonosiHUTEIbHAS JIUTEPATypPa

1. Tlcuxomnorus ynpaBieHus mepcoHanoM : yaeOHuk 1iyist By30B / E. U. Poros [u ap.] ; mox
o6mieit penakuueii E. V. PoroBa. — MockBa : U3natensctBo FOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanmne). — ISBN 978-5-534-03827-9. — Texkcr : asnextponnbsii // OOGpa3oBareiabHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/536223
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https://urait.ru/bcode/543574
https://urait.ru/bcode/543250
https://urait.ru/bcode/536223

10. Ilepevyennb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAUIMOHHOU ceTn « AHTEpHETY,
HEe00XO0AUMBIX JJIl OCBOCHH S TUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCIOJIb3yeMbIX NPH OCyLIleCTBJIEHUHM 00pa30BaTeILHOI0 NpoLecca no JUCHUILINHE,
BKJIKOYas NepevyeHb MPOrpaMMHOro odecnevyeHus 1 UHGpoOpMAMOHHBIX
CIPABOYHBIX CUCTEM (IIPH HEOOXOAMMOCTH)

1. https://urait.ru - 9bC «O06pazoBarensHas matdopma FOpaitT»

2. http://biblioclub.ru - 9BC «YHuBepcurerckas OMOINOTEKA OHITANHY

3. https://www.elibrary.ru/org_titles.asp?orgsid=14364 - Hay4dHas OSJIEKTPOHHAas
oubmuoreka (HOb) «eLIBRARY.RU»

4. https://www.e-xecutive.ru/ — CaliT HHTEepHET-cooO1IecTBa MeHeKepoB

5. http://www.improvement.ru/ — OdunuanpHbli CalT  TalM-MEHEIKEPCKOTO
cooO1ecTBa

6. http://www.ovl.ru/ — OpunuansHeIii calT komnanuu «OpraHu3aius BPeMEHI

JIMIIEH3MOHHO0E MPOrPAMMHOE 00ecIeueHne:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0OexHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacpoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO PacIpoCTpaHsIeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToanueckue peKOMeHIAIUY 110 OPTraHU3AIUU U3YyYeHH S AU CUUTINMHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM |
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoeil HMHAUBUAYATbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbBIX
MOJIyJIel, OCBOEHHBIX B TIPOIECCE MPEANISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocs OT He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo6pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTeNIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJE
HIMPOKOTO TPUMEHEHHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMYyTEM AaKTUBU3AINU
CaMOCTOSITEIbHON pabOThI CTYJIEHTOB B MH(OPMAIIMOHHON 00pa30BaTEILHON Cpe/ie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKMOHHBI Kypc TMpeArnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHME OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyACHTOB, IPUMEHUTENBHO K KAKOMY
6a30BoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHSIM) OyAET MPOYUTaH KypC.

JlekMoHHBIA KypC AO/DKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUu U 0OEeCTieUnBaTh
Oonee TiyOOKOe MOHUMaHUE YIeOHBIX BOIPOCOB MPHU 3HAYUTEIHLHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.
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http://biblioclub.ru/
https://www.elibrary.ru/org_titles.asp?orgsid=14364
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http://www.ov1.ru/

3aHATHS CEMMHAPCKOI0 TUIIA

CeMuHapCKue  3aHATHS ~ TPEACTaBISAIOT  co0OM  JeTanm3aluio  JICKIIMOHHOTO
TEOPETUYECKOr0 MaTepuaina, MPOBOAITCS B LENIX 3aKpeIUICHHs Kypca U OXBaThIBAlOT BCe
OCHOBHBIE Pa3JIEIbl.

OcHoBHOM (opMOI TIpOBEIEHUS CEMHUHApPOB M TPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxeHne HamOojee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHye 3aaad U pa3dop MPUMEPOB M CUTyallMd B ayJIWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpenoiaBaresis BXOAAT: OKa3aHHEe METOJUYECKON MOMOIIY U KOHCYJIbTHPOBAHUE CTYACHTOB I10
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITHUSAX OLEHUBACTCS MO CIACAYIOIMIUM KPUTEPUSIM:

— OTBETHI Ha BOIMPOCHI, MIPEAJIaracMble MpernogaBaTeseMm;

— y4acTHe B TUCKYCCHSIX;

— BBINOJHEHHUE MPOEKTHBIX U MHBIX 331aHUK;

— acCHCTHUPOBAHME MPENOJaBaTelio B IPOBEICHUY 3aHATUH.

Joxnaasl 1 ONMOHUPOBAHUE JTOKJIAJO0B MPOBEPSIOT CTENECHb BJIAJCHHUS TEOPETUUYECKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OueHnBaHuE TPAKTUYECKUX 33/IaHUN BXOAUT B HAKOIUICHHYIO OLICHKY.

CamocTosiTesibHasi padoTa 00yYarOImMXcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHANIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUM, yMEHHH 03 HemocpeICTBEHHOro0 Yy4acTus
MpernoaaBaTelis, XapaKTepU3yIOMIUCcS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTENEHON PaOOTHI:

— CHCTEMAaTHU3alus M 3aKPEIUICHHE MOJYYEeHHBIX TEOPETHUYECKUX 3HAHUM U MPAKTHUYECKUX

YMEHHUH CTYJEHTOB;

— yriyOJieHre U paclIMpeHUe TEOPETUYECKUX 3HAHMUIA;
— (¢dopMHpOBaHHE YMEHUH HCIOJIB30BaTh HOPMATHUBHYIO U CIPaBOYHYIO JOKYMEHTAIHIO,

CIELUUATIBHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATENIbHBIX CIIOCOOHOCTEH, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH H

OpraHU30BaHHOCTY;

— (GOpMHPOBaHHE  CaMOCTOSATEIHHOCTH  MBINUICHHUS,  TBOPYECKONH  WHHIIMATHUBHI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO M CAMOpPEaIN3alluu;

— pa3BUTHE HCCIIEA0BATENbCKUX YMEHHUH U aKaIeMUYECKIX HABBIKOB.

CamocTtosTenpbHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPyINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT LIeJIH, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHKH.

TexHonorust  OpraHMW3aIllMd  CaMOCTOSITENIBHONH  pabOThI  CTYNEHTOB  BKIIIOUYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepPUATbHO-TEXHHUUYECKUX PECYypCOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BbImoMHEHNEM 00YYaIOIIMMUCS CAMOCTOSITEIBHON PabOThI MPENO1aBaTEIb MOKET
MPOBOJIUTh UHCTPYKTAX MO BBIMOTHEHUIO 3a/1aHMsl. B MHCTPYKTaXX BKIIIOYAETCS:

— LEeJb U COoepKaHUE 3aJlaHus;

— CPOKH BBITIOJIHCHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTOTHEHHH.

HNHcTpyKTaX MPOBOIUTCS MPENoiaBaTeieM 3a cueT 00bhbeMa BPEMEHH, OTBEICHHOTO Ha
U3Y4YECHHUE JUCIUILTUHBL

KoHTponbs pe3ynpTaToOB CaMOCTOATEIBHOW pPadOThI CTYIEHTOB MOXET NPOXOAWTHh B
MMCbMEHHOW, YCTHOW WUJTM CMEIIaHHOU (opme.

CTy#eHThl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUs U Pa3BUTHUSI TEOPETUUECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
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OTJIENIbHBIE BOIPOCHl Kypca, TMPUOOPETCHHs] OMPEICICHHBIX HABBIKOB W HCIOJb30BAHUS
npodeccuoHaIbHON TUTEpaTyphI.

[TomereHust mjisi CaMOCTOATENbHON pabOThl OOYYAIOIIMXCS JOJKHBI OBITh OCHAICHBI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» 1 obecnieueHneM
JIOCTYTIA B 3JIEKTPOHHYIO HH(OPMAITHOHHO-00pa30BaTEIbHYIO CpEly OpTraHu3aIiy.

[Tpu camocTosATenpHON TPOpabOTKe Kypca 00ydaronuecs J0KHBIL:

— TpOCMaTpPUBATh OCHOBHBIC OMPEEICHUS U (DAKTHI;
— TMOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JIEKIIMOHHOM 3aHSITUU MaTepuaj U AOMOJHUTH €ro

C Y4E€TOM PEKOMEHAOBAHHOMU 110 JAHHOU TEME JIMTEPaTyphl;

— U3YYUTh PEKOMEHJIOBAHHYIO JINTEPATYPY, COCTABIATH TE3UCHI, AHHOTAIIUM U KOHCIIEKThI

HanOoJiee BaXKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBLHO BBINOJIHATH 33/IaHUSI, aHAJIOTUYHbBIC MPEIJIAraeMbIM HA 3aHSITHUSAX;
— HCIIOJB30BAaTh JIJIsl CAMOTIPOBEPKH MaTepraibl (POHIa OIIEHOYHBIX CPECTB;
—  BBINOJIHATH JIOMAIIHUE 33JJaHUSI TIO YKA3aHUIO MPEno1aBaTersl.

Pexomenganuu no o0yyennio HHBAJIUA0B U jul ¢ OB3

OcBoeHune MUCHMIUIMHBI HHBaNMUAamMu U nunamMu ¢ OB3 mMoxker ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaraiorcs
CIeIMalIbHbIE YCIOBUS IS MOJTydeHus oOpa3oBaHus nHBanIuaamMu u auramu ¢ OB3.

[Tpodeccopcko-nenarorndeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00y4Jaromuxcss uHBanuaoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBATUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TONJCPXKKA TMPENOoJaBaHUsl THIOTOPAMH, TICHXOJIOTAMH, COLHATbHBIMU
pabOTHUKAMU, TPOLIECIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpeIoiaraeTcsi HCIOIb30BaTh COIMUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYEHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[TonGbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOMU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIIHATBLHBIX
TEXHUYECKUX CPEACTB U NH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh MW aNalTUPOBaTh C  Y4ETOM
WHIUBUTyTBHBIX 0COOCHHOCTEH 00ydeHust nHBanuI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBanugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCITOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIET0 W CIECIHAIBHOIO Ha3Ha4YeHHs (NMIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HYKJaM WHBaIKUI0B | Jinil ¢ OB3.

dopma mTPOBEACHUS ATTECTAlMM Ui CTyJAEHTOB-mHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PHU3NYECKUX 0COOCHHOCTEH. J{71s1 NHBAaTHA0B
u qun ¢ OB3 mpenycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, a UMEHHO:

— B TMEYaTHOW WJIM DIEKTPOHHOM ¢opMe (WISl JHIl C HapyUICHUSMH OMOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTHOW (opMe WM DJICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO ([UIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHHMsSI aCCUCTEHTOM 3aJlaHusl BCIYX (U1 JIHI] C HAPYLICHUSIMH 3PEHUs).

CryneHTaM ¢ MHBaIUMIHOCTHIO M junaM ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MIPEIOCTaBIEHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:
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— TUChMEHHO Ha Oymare wixm Ha0OpOM OTBETOB Ha KOMIbIOTEpe (AN JIHIl C
HapYLICHUSIMH CIIyXa, peUn);

— BBIOOPOM OTBETA U3 BOZMOXKHBIX BAPHAHTOB C UCIIOJIE30BAHUEM YCITYT aCCUCTEHTA (1S
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATENILHOTO aliapara);

— YCTHO (ISl JTUI] C HAPYILIEHUSIMU 3PEHHUSI, OTIOPHO-ABUTaTEIbHOIO annapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ MHBAIMAHOCTHI0 U jmi ¢ OB3 mpomemypa
OLICHUBAHMSI PE3YJIbTaTOB O0YUEHUS MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuaJIbHO-TEXHHYECKOH 0a3bl, HEOOXOAMMOH IVI1 OCYIIeCTBJICHUS
00pa30BaTeILHOIO Npouecca Mo JHCHUIINHE

YuyeOHasi ayauTOpHMsA, TIpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATH,
IOPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi  OUCHMIUIMHBI,  OCHAI[CHHAs
000pYyIOBaHHEM U TEXHHUYECKUMH CPEACTBAMHU O0YUEHUS, B COCTaB KOTOPBIX BXOSAT: KOMIUICKTHI
CHeLMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJbTUMEIUHHBIA POEKTOP, SKPaH,
KOMITBIOTEP C YCTAHOBJIEHHBIM JIMIIEH3MNOHHBIM IPOTPaMMHBIM 00€CIIeUeHUEM, C BEIXOJIOM B CETh
«MHTEpHET» U TOCTYIIOM B JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.

ITomemmenne 1Jist CaMOCTOATEIbHOI PadoThl 00yUarOIINUXCS — AyAUTOPUS, OCHAIIICHHAS
CJICAYIOUIMM 00OpPYJOBAHUEM M TEXHUYECKUMH CPEICTBAMU: KOMIUIEKTHI CIIEHUAIN3UPOBAHHON
y4eOHOIl MeOenH, KOMIBIOTEPH! ¢ BBIXOAOM B ceTh «VHTEpHET» M AOCTYIOM B 3JIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTENbHYI0 CpeAy, MYyJIbTUMEAUNHHBIA MPOEKTOp, JKpaH, J0ocKa
KJIACCHAs.
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