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Ipunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasienuro noocomosxu 38.03.02 Meneodscmenm, nanpasieHnocms (npoguiv)
«Ynpaenenue uenoseueckumu pecypcamuy

Pabouas nporpamma JTUCIHUILIMHBI « Y TPABICHUYECKUI YUET U yueT MEepCOHaNIa) BXOJIUT B
COCTaB OCHOBHOM Ipo(hecCHOoHaIBLHOM 00pa30BaTeNIbHOM MPOrpaMMBbl BBICILIEI0 00pa30BaHus MO
HanpaBieHuo moaroToBku 38.03.02 MeHemKMEeHT, HaNpaBIeHHOCTh (poduib) «YIpaBieHue
YeJI0BEYECKMMH pecypcaMuy U MpelHa3HaueHa Jijisl 00y4aronuxcsi OUHOM U 0UYHO-3a04HON (hopM
o0ydeHusl.

© MHCTUTYT MEXyHapOJHbBIX SKOHOMUUYECKUX cBs3el, 2025.
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1. ean v 3aaa4M TUCHUILIUHBI

Heap nucuunIMHbI «YNpaBjieHYeCKHil YUeT U y4eT MepcoHaaa» — chopMUpoBaTh y
oOyyaromuxcss NpopecCHOHATbHBIE TEOPETHYECKHE 3HAHUS U TPAKTUYECKHE HABBIKU
HCIIOJIb30BAaHUSI MHCTPYMEHTOB YIIPaBJICHUYECKOTO Y4eTa U KOHTPOJIS, OLEeHKU 3(PPEeKTUBHOCTH
MCIIOJIb30BaHUs PA3IMYHBIX BUJ0B PECYPCOB, IIPEXKIE BCETO TPYAOBBIX.

3agauu M3yyeHHUs TUCHUIIHHBI:

- copmupoBaTh 0a30Bble 3HaHMS O IOHATUAX, TEPMUHOJOTHM, COJAEPKAHUH MU
0COOEHHOCTSIX UCTIOIB30BAaHUS YIIPABICHUECKOTO yUeTa U y4eTa IepcoHalia Ha MpeaIpUsTHH;

- chopMupOBaTh NMPEACTABIECHUE O IMPOLIECCE HCIOJIB30BAaHMUS BCETO KOMIUIEKCA CPEACTB
¥ METOJIOB YIIPABJICHUECKOTO yUeTa U yueTa MepcoHala, ero CTpyKTypbl, 0ObEKTOB, CyOBEKTOB,
IIPUEMOB;

- U3YYUTh CUCTEMBI, METO/Ibl, TEXHOJIOTMU U COOTBETCTBYIOIIMM HHCTPYMEHTApUH;

- W3Y4YUThb TE€XHOJOTUM IIAHUPOBAHUS, OPTaHU3ALNU, YIPABICHUSA, PETYJIUPOBAaHUA U
KOHTPOJISI ITPOLIECcCa peaan3aluy YIIpaBIeHUECKOT0 YUeTa U yueTa IepCoHala B OpraHu3aluy;

- BbIpa0OTaTh KOMIETEHIUH, HEOOXOQUMbIE M  YCIEUIHOIO IPUMEHEHMs
paccMaTprUBaeMOro HHCTPYMEHTApHs MPH pelIeHNH MPO(peCCHOHATBHBIX 3a/1a4.

2. MecTo AMCHMILVINHBI B CTPYKTYpe OCHOBHOM NPO()ecCHOHAILHOM
00pa30oBaTeILHON MPOrpaMMbl BbICIIET0 00Pa30BaHUS

JlucuuiuimHa «YTpaBIeHYeCKUH y4eT M yYeT MepCOHalIay BXOAHMT B YaCTh y4eOHOTO
wiaHa, (QOpMHUPYEMYIO YYaCTHHUKAMH OO0pa3oBaTelbHBIX OTHOIICHUH, 10 HAalpaBICHUIO
noarotoBku  38.03.02  MeHemKMEeHT,  HampaBleHHOCTh  (mpodmiib)  «YmpaBieHHE
YeIIOBEYECKUMU PECypcaMm.

3. O0beM AUCHUNJIMHBI B 324€THBIX ¢INHUIAX U AKaJeMUYeCKHX 4acax ¢
yKa3aHHeM KOJHYeCTBA aKA/leMHYeCKUX YACOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy
o0yuawuuxcsi ¢ npenojgasaresieM (10 BUAaM yUeOHBIX 3aHATHII) U HA CAMOCTOSITEJILHYIO
padoTy o0y4armmxcs

O6m1ast TpyA0€MKOCTh TUCIIUIUIMHBI COCTABIISIET 3 3a4€THBIE ¢TMHUITBI, Bcero — 108 gacos.

Bcero yacos
Bun yaeoHoii padoter ouHast (popma oOydeHus OYHO-3a04Hast
dhopma oOydeHust
KonrakTHast padoTa ¢ npenogaBareseM 28 16
(Bcero)

B ToMm unce:
3aHAaTHA IEKIIUOHHOTO THUIIA 14 12
3aHATHS CEMUHAPCKOTO THTA (TPAKTHYECKUE 14 4
3aHSITHUS)
CamocTrosiTe/ibHasi padoTa (Bcero) 80 92
KonTtpoJs - -
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTb 1M CHUITHHBI 108




4. [lepeyeHb MIaHUPYEMbIX Pe3yJIbTATOB 00yUYeHHS MO JUCIUIIHHE, COOTHECEHHBIX
¢ IVIAHUPYEMBbIMH pe3yJIbTATAMH O0CBOCHHS 00pa30BaTeIbHOM NPOrpaMMbl

Kon u HaumenoBanue

Koa m HaumenoBanue

[Inanupyemble pe3ybTaThl

aKTaMH COLUAIILHO-
TPYAOBOH cepsl

ABHUXKCHUIO IICPCOHAJIA.

KOMIeTeHInu(1ii) HHAMKATOPA TOCTHKCHUSA
00y4YeHHs MO TUCIHUILINHE
BbINYCKHUKA KOMIIETEeHI[MH

K-1 UIIK 1.1 3HaTh: MOPSAIOK y4eTa
Crnocoben ocymiecTBisITh |OpreHTUPYETCS B HOPMAaTUBHO- |TIEPCOHAIA.

JOKYMEHTAI[MOHHOE MPABOBBIX aKTaX COIHUATBHO- | YMETh: BECTH KaJ[poOBOE
obecrieueHre paboTHI C TPyAOBOH Chephl. JIETIOTIPON3BOICTBO.

[IEPCOHAIIOM B HIIK 1.2 Bianerb: HaBBIKAMHU ITOATOTOBKU
COOTBETCTBUH C OcymiecTBisieT BEJICHHE |OKYMEHTOB, PETYIUPYIOIINX
HOPMATHUBHO-TIPABOBBIMU | TIOKYMEHTAIMA 1O YY€Ty U |B3aMMOOTHONICHHs paboTOmaTeNs

1 paboTHUKA.

MK-4

Crioco0OeH OCyIIeCTBIISTh
JeATEIbHOCTb o
OpraHM3allH,
MOTHBALIUU u

CTUMYJIMPOBAaHUIO TpyJa
IepcoHaa

HIIK 4.1

Opuentupyercs B popmax
MOTHBALIMM U CTUMYJIUPOBAHUS
TpyJa IepcoHana.

HIIK 4.2

®opmupyer NPEAI0XKEHUA
MOTHMBALlMM U CTUMYJIMPOBaHUS
IIEpPCOHAIA.

3HaTh:  OCHOBHBIE
yIPaBICHYECKOTO yUeTa.
Ymern: MPUHUMATH
00OCHOBaHHbIE  peIIeHUs  Ha
OCHOBE TTAHHBIX
yIpaBJIEHYECKOTO yueTa B cdepe
yTIPaBIICHUS TIEPCOHATIOM.

CHCTEMBI

Baanern: HaBBIKAMU
HOPMHUPOBAHUS 3aTpar Ha
KaJpoBOE obecrieueHue

IpEIIPUSITHSL.




5. Conepsxkanue QM CHUATIMHbBI

HaumenoBanue teMm

Conepxanue TeM (pa3/iesioB)

(pa3nesioB)
Tema 1. OcHOBBI CymHocTs, coaepKaHue, IPUHIUIBI U Ha3HAYEHUE YIIPABIEHYECKOr0 yUeTa.
yIPaBIEHYECKOTO OcHOBHBIE 3a37auM  ympaBieH4yeckoro ydera. Ilpenmer u  0OBekT
ydera ynpasieH4eckoro yuera. OCHOBHBIE 3Tallbl PAa3BUTHUS YIPABIEHYECKOTO

y4yeTa. YIpPaBICHUYECKUM Y4YeT KakK 3JIEMEHT YIPABICHUYECKOHW CHUCTEMBI
opranuzaiun. Kinaccudukauus npou3BoACTBEHHOH AeaTenbHOCTH. OOBEKTHI
ynpaBieHueckoro — yudera. Knaccudukaums — uzgepxkek.  OCHOBHBIE
COCTABJIAIOLINE MPOU3BOJICTBEHHOTO yueTa. MCTOYHMKM WH(pOpMALUU IS
yIpaBieH4YeCcKoro yuera. TpeGoBaHus, MpeabsBisieMble K HHPOPMAIIMOHHOM
0a3e ympaBIIEHYECKOTO yueTa opraHum3zauud. HopmaTuBHBIE TOKYMEHTHI
yhopaBiieH4YecKoro yuyera. llepcrnekTuBbl pa3BUTHs yIPaBIEHYECKOTO y4yeTa.
OpraHuzalvoHHbIE ACIIEKTHI YIIPABIEHYECKOIO yUeTa.

Tema 2. Kanposblii
Y4eT U aHalIn3
KaJIpOBOTO COCTaBa

Perucrpanus paboTHHKA B periaaMeHTHPOBAaHHOM KaJIpOBOM yUeTe: IPHEM Ha
paboty, ciyeOHble epeMeIIeHus], OTIYCKa U KOMaHIUPOBKH, YBOJIbHEHHS,
aHAJIUTUYECKass OTYETHOCTh, MH(opmannoHHas Oa3a. JluuHble DaHHBIE O
paboTHHKAaX Kak O (HU3MUECKUX JMLAX; HOJAPA3JACICHUS U JOJDKHOCTH
paboTHHKa. J[BM)KEHHE KaJpOB, CTATUCTHKA KaJPOB, OTYETHI MO OTITyCKaM
(rpaduku OTIYCKOB, HCIIOJNB30BAaHUE OTIYCKOB M HCIIOJHEHHE Tpaduka
OTIYCKOB). AHanmM3 KaapoBoro cocraBa. CTpyKTypa W cocTaB paOOTHHKOB
NPENPUSTHS, TOKA3aTEIN ABMKEHUS, CPETHECTIHCOYHAS] YHCICHHOCTb.

Tema 3. Yuer oruiatel
Tpy/Ja rnepcoHasa
OpraHu3aIu

dopMBl W CHUCTEMBI OIUIaTHl TpyJa. Buael 3apaboOTHON  TUIATHI
JlokymMeHTanbHOe O(POpPMIICHHE M Y4eT BBIpaOOTKH paOOTHUKOB. TexHHKa
nojcyeTa 3apab0THOM IUIAThl IPU Pa3IMYHbIX (POpMax U CUCTEMAaX OIUIATHI
Tpyaa. Ilopsaok oruiaTel OYepeAHbIX OTIYCKOB, IMOCOOM MO BpPEeMEHHOU
HETPYI0CIIOCOOHOCTH, Opaka, MPOCTOEB, CBEPXYPOUHBIX YacoB, 32 pPaboTy B
HOYHOE BpeMs. Y4YeT YyJepKaHUd U BBHIYETOB M3 3apabOTHOIN IUIaThl
paOOTHHUKOB: Hajlora Ha J0XOJbl (DPU3MUYECKUX JIUL, [0 HUCHOJHUTEIbHBIM
muctaM. Ilopsnok cocTaBieHMsI pacyETHO-IJIATEKHBIX JOKYMEHTOB H
BBITIJIATHI 3apa00THOM T1aThl. CHHTETUYECKHH YYET pacueToB 10 3apaboTHOM
rate. [lepconndunupoBannsiii yuet. [lopsmgok pacdyera U yyeT CTpaxoBbIX
B3HOCOB. J/IOKyMEHTBHI 110 YYETY TPYAa U €ro OILIATHI.




6. CTpykTypa JUCHMILUIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

Ne HaumenoBanmne TeM KonTakTHas padoTa, yac. Camocrositeqin | Bcero,
n/n (pa3nesioB) 3ansaTus CemuHapbi Hasi pa0ora, qac.
AUCHUILIUHBI JIEKIIHOHHOTI' 0 yac.

THIIA

1. | OcHOBBI yNpaBIECHYECKOTO 4 4 26 34
yduera

2. | KagpoBslil yuet u aHanu3 5 5 27 37
KaJIpOBOT'O COCTaBa

3. | Yuer onnatel Tpyaa 5 5 27 37
NepCcoHaJIa OpraHu3aIuu

HUTOI'O: 14 14 80 108

OuHo-3204Has popma o0OyueHUst

Ne HaumeHoBaHHne TeM KonrakTHas pa6oTa, yac. Camocrosarenan | Bcero,
n/n (pa3nenoB) 3ausaTus Cemunapsbl Hasi pa0ora, qac.
AUCHMUILINHBI JIEKIIHOHHOT 0 yac.

THIIA

1. | OcHOBBI ynIpaBIIEHYECKOTO 4 1 29 34
yuera

2. | KagpoBslii yueT u aHanu3 4 2 31 37
KaJI]pOBOT'0 COCTaBa

3. | Yuer omutatel Tpyaa 4 1 32 37
nepcoHalla OpraHu3aun

UTOI'O: 12 4 92 108

7. llepedeHb y4eOHO-METOANYECKOT0 0OOecneyeHHus 1JIsl CAMOCTOSTeIbHOM PadoThI
o0yyaromuxcs Mo JMCHUIIIHHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJOBAHHOW TMpernojaBaTeieM, YMEHUE HaWTH HYXHBIM MaTepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHMM, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponbs camoctosiTensHON pabOThI, SBISETCS BaXXHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIOAABATCICM BO BPCMs 3aHATUHI JICKOMOHHOI'O U
CEMHHApPCKOI'0 TUIIOB U 00eCIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJIA CAaMOCTOATEIBHOI0O U3YyYCHU A

1. OCHOBHBIE COCTABJISAIONINE TPOU3BOJICTBEHHOTO yUETA.
2. Wcrounuku nHGOpMAaLUK 7151 YIPABICHYECKOTO yUeTa.
3. IlepcnieKTUBBI pa3BUTHS YIIPABICHYECKOTO yUETaA.
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4. OpraHu3alMOHHbBIC aCTIEKThl YIIPABICHYECKOTO y4eTa.

5. /IBMKkeHue KaapoB, CTaTUCTUKA KAaJPOB.

6. OtyeTsl MO oTHycKaM (rpaduKu OTITYCKOB, MCIOIb30BAaHUE OTIYCKOB M HCIIOJHEHUE
rpaduka OTIYCKOB).

7. AHanu3 KaJpoBOIro COCTaBa.

8. Yder ynepkaHuUW W BBIUETOB M3 3apabOTHOM IJIaThl paOOTHUKOB: HAjora Ha JTOXOJbI
(bu3NYECKUX JUL], 10 UCTIOTHUTEIbHBIM JTUCTAM.

9. IopsAmoK COCTaBJICHUS PACYCTHO-TUIATEKHBIX JOKYMEHTOB M BBHIIUIATHI 3apabOTHOU
IJ1aThI.

10. IepconnduurupoBaHHBIN yUET.

11. Tlopsmok pacdera v y4€T CTPaxOBbIX B3HOCOB.

IIpumepHbie TeMbl pedepaToB (IOKJIAI0B)

—

OcHoBHBIE 337]a4N YIIPABICHYECKOIO yUeTa.
Knaccudukanus mpousBOACTBEHHOW JAEATEIBHOCTH M OOBEKTOB YIPABICHYECKOTO

N

ydera.
B3auMocBs3b U pa3nuyne MeXAy yIpPaBICHUSCKUM Y9€TOM U (PMHAHCOBBIM YYETOM.
XapakTepucTUKa CTPYKTYPbl CUCTEMBI YIIPABICHYECKOTO YUeTa MPeapUsITHS.
OCHOBHBIE 3JIEMEHTBI CUCTEMBI YIIPABIEHYECKOIO yUeTa.
OcHOBHBIE BUbI CUCTEM YIIPABIEHYECKOTO yUeTa MPeIpHUsITHSL.
Cucrema yueTa MoJIHON ce0€CTOMMOCTH, CUCTEMA «TUPEKT-KOCTHUHTY.
KanpoBas monuTuka opraHu3aiy Mpy CO3/aHUN CUCTEMBI YIIPABIEHYECKOTO YUeTa.
9. YmpaBreHYecKUl y4eT Mpu perieHny 3a/1a4 ooecreueHns Ou3Heca KaJipamm.
10. Kagposas u ynpaBieHueckas yueTHasi JOKYMEHTAIMU 10 PETyJIUPOBAHUIO TPYIOBBIX
OTHOILIEHUN U HAIMIPaBJICHUSM JEATEIbHOCTH MO YIPABJICHUIO IEPCOHATIOM.
11. Yder kampoBOro cocraBa NpeAnpHUsATUA: ITATHOE PACIUCAHUE OPTAHU3AIUHU; CITUCOK
ITaTHBIX €AUHULL, TOpa3IeICHUs U JOHKHOCTH OpraHu3aliy, IITaTHAsE paCCTaHOBKA.
12. Cucrema ydera nepcoHana npeanpusiThs.
13. ®yHKIMOHATBHBIE BO3MOXXHOCTH CUCTEM yYeTa IepcoHaia.
14. ABTomMaru3zanus MpoIECCOB y4yeTa NepcoHania.

XN R

Pacnpenesienne caMoCTOSITEIbHOM PadoThI

Bunpl, popmbl 1 00BEMBI CaMOCTOATENBHONW paOOTHI CTYACHTOB MPU M3YYEHUU JaHHOM
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPIKaHueM U OTPAKEHBI B CIIEIYIOIIeH Ta0uIie:

O0BeM camMocTOATEILHOMI
HaumenoBanue teMm

Ne Bua camocrosTe1bHOM padoThI
(pa3nenoB)
n/n padoThI o4dHas Gopma OYHO-3a04Has
AUCHMITHHBI
00yUYeHHSI dbopma 0OyueHus
1. | OcHOBBI Pabota c nurepatypoi, 26 29

YIIPaBJICHYECKOTO yUeTa | BBIIIOJIHCHUE 3aaHuM,
Harnucanue pedeparos,
MOATOTOBKA JTOKJIAJIOB

2. | KagpoBblii yuer u Pabota c nurepatypoi, 27 31
a"ajau3 KaJpoBOro BBITTIOJTHEHHUE 3aJJaHUMH,
cocraBa HanucaHue pedeparos,

IIOArOTOBKA AOKJIIaJ0B




3. | Yuer onnatsl Tpyaa Pabota ¢ nurepatypoi, 27 32
nepcoHasna BBINOJIHEHUE 3a/laHUH,
OpraHM3aLu HanucaHue pegepaTos,
MOJIrOTOBKA JIOKJIa/10B
NTOI'O: 80 92

8. Hepeqem, BOIIPOCOB M TUNMOBBLIC 3aJaHUA NJIA MOATOTOBKH K HpOMe)l(yTO‘{HOﬁ
aTreCcTalumn

8.1. [lepeyeHb BONPOCOB /ISl MOATOTOBKH K 324€Ty C OLIEHKOM

CymHoCTb, COepKaHNe, IPUHLUIBI U HA3HAYEHNE YIPABICHYECKOTO y4eTa.
OcHoBHBIE 337]aull YIIPABJIEHYECKOIO yUeTa.

[TpenmMeT 1 0OOBEKT yIPaBIEHYECKOTO YUETa.

OCHOBHBIE 3TaIlbl Pa3BUTHSI YIIPABJIEHYECKOTO yUETA.

VYrpaBineHYECKHN yUEeT B CUCTEME YIIPABJICHUS IEPCOHAIIOM OpraHU3aliH.
VY4er nepcoHana: ero 1eiu, 3a1a4i U METOIbI.

[TpenmMeT 1 0OBEKT yIPaBIEHYECKOTO YUETa.

XapakTepucTuka HHPOPMAITMOHHON 0a3bl YIIPABICHUECKOTO yUeTa.

9. B3auMoCBs3b yNpaBIEHUYECKOTO U (PMHAHCOBOTO yUeTa.

10. CoueraHue ¥ COOTHOLIEHNE METOJIOB YIIPABJIEHYECKOTO yU€Ta U YUeTa [IepCcoHaa.

11. Knaccudukamms 3aTpaTt Ha pabouyro CHITy.

12. Perucrpauus paboTHHKA B PETJIaMEHTUPOBAHHOM KaJIpOBOM Yy4eTe: IpHeM Ha padoTy,
cirykeOHble epeMelleH s, OTIyCKa U KOMaHINPOBKH, YBOJIbHEHUS; aHATMTUYECKAsi OTYETHOCTb,
uHpopMaLnoHHas 6a3a.

13. Jluuaple naHHblE O PaOOTHHMKAX KaK O (U3MYCCKUX JUIAX; MOApPA3ACICHUS |
JOJDKHOCTU pabOTHHKA.

14. JIBmxeHue KaapoB, CTAaTUCTHUKA KaJIPOB, OTYETHI MO OTIycKaMm (TpaduKu OTIYCKOB,
UCIIOJIb30BaHUE OTITYCKOB U UCIIOJIHEHHUE rpauKa OTIYCKOB).

15. Ananu3 KagpoBOTO COCTaBa.

16. Ctpykrypa u coctaB paOOTHUKOB TMPEANPUATHS, T[OKA3aTeIN  JBUKCHHS,
CPEIHECTIMCOYHAsl YUCIEHHOCTD.

17. ®opmbl U cucTeMbl omiarel Tpyaa. VX BiusHHEe Ha (DUHAHCOBBIC PE3YyJbTATHI
JeATEIbHOCTH OpraHU3alHH.

18. Opranuzaius OyXraiarepckoro y4era pacieToB ¢ EPCOHAIOM I10 OIUIaTe TPy/a.

19. VYder HauucneHUs U BBITUIATH 3apa00THOM IIJIATHI.

20. Vwuer yaepxkaHuit u3 3apab0THOMN TUIATHI.

21. YmpaBineHYECKHH YYEeT TIPOILECCOB OOECIEYeHHUs MNPEANPUITHS TPYIOBBIMH
pecypcami.

22. HopmaTuBHOE peryJMpOBaHUE yUeTa PACYETOB C MEPCOHAJIOM [0 OIJIaTe TPYAa.

23. Ananu3 6e3yOBITOYHOCTH KaK OCHOBA NMPHHITHS KPATKOCPOUHBIX YIPABICHYECKHX
peLICHUH.

24. TlopsimoK COCTaBIEHUSI PACUYETHO-TUIATSKHBIX JOKYMEHTOB U BBITUIATHI 3apaOOTHOM
IJIaThI.

25. BroJKeTMpOBaHUE B CUCTEME YIIPABICHUECKOIO yUeTa.

26. AHanu3 ¥ TUIaHUPOBAHUE 3aTPaT Ha MEPCOHAI.

27. OmpeneneHue SKOHOMUYECKOT0 yiep0a, BI3BAaHHOTO TEKYUYECThIO KaIpOB.

28. IInanupoBaHKe BPEMEHH PYKOBOAMUTENIEH U CHIEIIMATUCTOB.

29. XapakTepucTrUKa aBTOMaTU3UPOBAHHBIX CUCTEM yUeTa MepCcoHana OpraHu3alui.

30. [lokyMeHTHI O YUETy TPY/Jia U €ro OIIaThl.

e A
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8.2. TunoBkle 3agaHuA 1JI ONEHKH 3HAHUI

1. YmpaBieHUYECKUM y4E€TOM HA3bIBACTCS:

a) cucreMa cOopa, XpaHEHUs, MPEICTABICHUS U CTPYKTYPHUPOBaHUS MHPOPMALUU IS
MPUHSTHS YIPABIECHUYECKUX PELICHUII;

0) cucrema cOopa U XpaHeHus1 HH(POPMAIUH IS IPUHATHUS YIPABICHUYECKUX PEIICHUH;

B) cucTeMa cOopa, XpaHeHHs, MPEICTABIICHUS U CTPYKTYpUpOBaHUs HH(DOpMAIUK;

r) cucreMa cOopa, XpaHEHUs, MPEACTABICHUS M CTPYKTypUPOBaHHs HHGOpMAIMU IS
MPUHSTUS pelIeHnH 00 YBOJIBHEHUH COTPYIHUKOB.

2. YnpaBiieHUECKHI ydeT He TpeIoiaraeT UCIoIb30BaHe HH(OPMAITUU U3 UCTOYHUKOB:
a) MaTepHalbl ayIUTOPCKUX MTPOBEPOK;

0) OOBSICHUTEBHBIC 1 JJOKJIAIHBIC 3aIIMCKHA OTBETCTBEHHBIX PAOOTHUKOB;

B) DKCIIEPTHBIE 3aKIIIOUCHHUS;

T') KOHKYPEHTHBIN aHaJIHu3.

3. Yuer nepcoHaina He BKIt0YaeT 0OpMIICHUE:

a) mpuéma, epeBojia ¥ YBOJILHEHUS COTPYIHUKOB;

0) OOJIBHMYHBIX JINCTOB, KOMaHIUPOBOK, Tabelst pabodyero BpeMeHH, OTITYCKOB;
B) JINYHBIX KapTOYEK;

r) Ouorpadwuii COTpyTHUKOB.

8.3. TumnosBble 3aaHUA /15l OLEHKH YMEeHHU

3apnanue 1. Ha aBTomoOunsHOM 3aBojae mpousBeacHo 20 aBromoOmiieir BA3. OO6miee
BpeMsi MPOU3BOJACTBA (MPOU3BOACTBEHHBIM IMKI) coctaBmwio 50 gueit. Ilpocroit 3a mepuon
coctaBmi 2 aHs1. M3roToBiieHHeM aBTOMOOHIICH 3aHUMAIIOCh 15 coTpyAHMKOB. 3apaboTHas TuiaTta
KaXJI0ro coTpyaHHKa coctaBiser 70 Teic. py0. B Mmecsu. PaccumraiiTe MpouM3BOAUTENBHOCTD
Tpyna pabounx. OpopMuTe JOKyMEHT BBIPAOOTKU COTPYIHUKOB.

3apnanue 2. CpeanecnucouHas 4YuclIeHHOCTh padounx OO0 «Curma» 1229 yen. B
TE€YEHHE ro/la YBOJIEHO IO pa3HbIM IpuunHaMm 180 dYen., B T.4. MO JMYHOMY JKEIaHHMIO U 3a
HapyIlIeHUe TPYI0BON AUCHUIUTMHBI — 125 uen. [Ipunsaro Ha padoty — 170 gen.

1) Paccumraiite ko3¢ duiineHTs 000pOTa: MO IPUEMY U YBOJIBHEHHUIO.

2) Paccuwnraiite K03 (HUIMEHT TEKyUYeCTH.

8.4. Tunoerple 3aganus 1J1 OEHKH HABBLIKOB

3ananue 1. AHHA moTy4niIa TpaBMy Ha MPEINPUSTHN BO BPEMS BBIIOJIHEHUS TPYAOBBIX
o0si3aHHOCTEH. Bpaun mocTaBuiam 1uarto3 — OTKPHITHIN 1epesoM HOrH. 3apaOoTHast TuiaTa AHHBI
coctasisieT 50 000 p. B mecsm. Ctax paboTsl — 9 5eT. YKaxkuTte, Kakue TOKyMEHThI He00X0IUMO
3arpocuTh Y AHHBI KaJpOBOU CiIy’)k0€ M Kakue HE0OXOAWMO MOATOTOBHUTH I 0(OPMIICHUS U
pacdera BpeMEeHHOH HEeTpy0crocoOHOCTH. OhOpPMUTE COOTBETCTBYIONIYIO JOKYMEHTAIHIO.

3ananme 2. [Ipeanpusitue peanuzyer 20000 en. npoaykuu. [{ns peannzanuu 1 e TMHATBI
HeoOxoauma 1 pabouast Heless v 5 MTaTHBIX COTPYAHUKOB. Eciu yBenmnuuTh 00beM peanu3anuu
10 25000 en. mpuOBLIL yBeTUUHUTCS BaBoe. Ho mpeanpustuio He xBaTtaeT KaapoB. CrenuaaucThl
YBOJIBHSIFOTCSI, TOTOMY KakK 3apIujiaTa UM KakeTcst HU3Kou. [locTosiHHbIe 3aTpaThl NpeAnpUsITHS Ha
JMaHHbIE MOMEHT cocTaBisitor 60000 y.e. Omnpenenute 3aTpaThl Ha KaJIpoBoe OOECTICUCHHE
npeanpustus. Kakoe KOJM4ecTBO COTPYIHUKOB MPEANPUATHE MOXKET 00eCTIednTh paboToi?
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9. IlepevyeHb OCHOBHOW M JONOJHUTEJIbHON Y4eOHOI JUTEPaATyPbl, HEOOXOAMMOM
JJIS1 OCBOEHMS TN CIUNIMHBI

9.1.0cHOBHasi TMUTEPAaTypa

1. KaBepuna, O. JI. YmpaBineHuecKuil y4er : y4eOHUK M MpakTHKyM ais By30B / O. [l
Kasepuna. — 4-e uza., mepepad. u gom. — Mocksa : M3natensctBo FOpaiit, 2025. — 428 ¢. —
(Beiciee oOpazoBanme). — ISBN  978-5-534-15968-4. — Tekct : »dIEKTpOHHBIH //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/559911

2. Yas, B. T. YnpaieHueckuil y4er : yueOHUK U MpakTUKyM [uig By30B / B. T. Yas, H.
W. Yynaxuna. — 2-e u3., nepepad. u gomn. — Mocksa : U3mparensctBo FOpaiit, 2025. — 354 c.
— (Bricmmee oOpazoBanue). — ISBN 978-5-534-09167-0. — TekcTt : SIEKTpOHHBIA //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560517

3. YmpaBneHdyeckuil ydet : yueOHUK u mpakTukyM Juis By30B / O. JI. OctpoBckas, M. A.
Ocwurnos, A. E. Kapnuk, E. b. A6nanoBa. — 3-e u3z., nepepad. u gorn. — Mocksa : U3garenbcTBo
Opaiit, 2025. — 435 ¢. — (Bricmee ob6pazoBanue). — ISBN 978-5-534-18019-0. — Texker :
anexkTpoHHbd  //  OOpasoBarenpHas  1uargopma  FOpaiit  [canit]. —  URL:
https://urait.ru/bcode/560319

9.2 JlomostHUTEIBHAS IUTEPATYPA

1. YnpaBneHndeckuii yuer : yueOHUK M NpakTUKyM Uit By30B / O. JI. OctpoBckas, M. A.
Ocurnos, A. E. Kapnuk, E. b. A6nanoBa. — 3-e u3z., nepepad. u gomn. — Mocksa : U3garenbcTBo
Opaiit, 2025. — 435 ¢. — (Bricmee ob6pazoBanue). — ISBN 978-5-534-18019-0. — Teker :
anexkTpoHHbd  //  OOpasoBarenbHas  1uiargopma  FOpaiit  [canit]. —  URL:
https://urait.ru/bcode/560319

2. Boponoga, E. I0. Ymnpasnendeckuii yuet : yueoHuk mis By3oB / E. FO. Boponosa. —
3-e u3n., mepepad. u gon. — MockBa : U3marensctBo FOpaiir, 2025. — 428 c¢. — (Bsicmee
obpazoBanmne). — ISBN 978-5-534-00500-4. — Texkct : anekTponnbii // OOGpa3oBareiabHas
iatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/559709

10. IlepeyeHnb pecypcoB HH(OPMANMOHHO-TEJEKOMMYHHUKANMOHHOMN ceTH
«HTEepHeT», HEOOXOAMMBIX JIsl OCBOECHHMS TUCIHUNIUHBI U MH(POPMAIHOHHBIX
TEeXHOJIOTHii, HCMOJIb3YyeMbIX NMPHU OCYIIECTBIEHNU 00Pa30BaTeILHOI0 MPoIlecca mno
AUCHUILINHE, BKJIIOYAs NepedyeHb NPOrpaMMHOro odecnevyeHnsl U HH(POPMaIIHOHHBIX
CIPAaBOYHBIX CHCTEM (IPU HEOOXOTUMOCTH)

1. https://urait.ru — 9BC «Obpa3zoBarenbHas miatdopma KOpaiit

2. http://biblioclub.ru - 9bC «YHuBepcHuTEeTCKass OMOIMOTEKA OHJIAHY

3. https://student2.consultant.ru/ — onnaitn-sepcust Koncynsrantllmtoc: CtyneHt

4. http://elibrary.ru/org_titles.asp?orgsid=14364 - wHaydHas dJeKTpoHHas OuOIMOTEKA
(H9b) «eLIBRARY.RU»

5. http://ecsocman.hse.ru/ — Caiit mexayHapomHoro xypHana «lIpoGnemsr Teopuu u
MPAKTUKHU YIIPABICHHD

6. http://www.mevriz.ru/ — OpunuanbHbIi caT KypHana «MeHemkmeHT B Poccuu u 3a

py6exom»

7. http://www.mba-journal.ru/archive/ — CalT cHenuaJM3upPOBAaHHOTO  HAYYHO-
MPAKTUYECKOT0 U3MaHust « MeHeIKMEHT U OU3HEC-aIMHHUCTPUPOBAHUE)

8. https://rim.spbu.ru/ — OdummaneHpiii  calT KypHana «Poccuiickuii KypHaI
MEHEKMEHTa)

9. http://www.rosmintrud.ru - MUHHCTEPCTBO TPY/la ¥ COIMAIBHON 3amUThl PO
10. http://www.kadrovik.ru - HarimoHanpHBIN COI0O3 KaJpOBUKOB
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https://urait.ru/bcode/559911
https://urait.ru/bcode/560517
https://urait.ru/bcode/560319
https://urait.ru/bcode/560319
https://urait.ru/bcode/559709
https://urait.ru/
http://biblioclub.ru/
https://student2.consultant.ru/
http://elibrary.ru/org_titles.asp?orgsid=14364
http://ecsocman.hse.ru/
http://www.mevriz.ru/
http://www.mba-journal.ru/archive/
https://rjm.spbu.ru/
http://www.rosmintrud.ru/
http://www.kadrovik.ru/

JINneH3nonHoe NporpaMMHoOe odecreyeHue:

— Windows (3apy0exHoe, BO3ME3IHOE);
MS Office (3apyOexHO€E, BO3ME3THOEC);
Adobe Acrobat Reader (3apy0exHO€, CBOOOIHO pacIpOCTPAHIEMOE);
Koncynprantllmoc:  «Koncymprantllmioc: Crynment»  (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

— 7-zip — apxuBaTop (3apy0OekHOe, CBOOOIHO pacpOCTPaHIEMOE);

11. MeToaudyecKkue PEKOMEHIAIUH ITO OPraHM3alluMi U3YUYCHUSA TUCHUIIJINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS YYeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHms) — pyCCKUH.

I[Ipu  QopmupoBanum cBoeil HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiicss UMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbIX
MOJIyJIeld, OCBOEHHBIX B TIPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromerocs OT He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BaHUU
TPaIUIIMOHHBIX, WHHOBAIIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJIOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa3oBaTEeNbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO TPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie  00pa3oBaTeNbHbIE TEXHOJOTHUU  PEATH3YIOTCS IMyTEM  AaKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTYJIEHTOB B MH(OPMAIIMOHHOM 00pa30oBaTEILHON Cpe/ie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKMOHHBI KypC TMpearnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeauTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMoHHBIA KypC JO/DKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMauu U 0OeCTieUnBaTh
Oonee TiyOOKOe MOHUMAaHUE YIeOHBIX BOIPOCOB MPHU 3HAYUTEIHLHO MEHBIICH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUEHUE MaTepraa.

3aHATHS CEMHHAPCKOTO0 THIIA

CemuHapckue (MMpaKTUUECKUE ) 3aHATHI TPEICTABIISIOT COOOM JIeTaTHU3aIHIO JIEKIIMOHHOTO
TEOPETUYECKOr0 MaTepuana, MPOBOSATCS B IEISAX 3aKPETICHUs Kypca.

OcHoBHOM (opMOIl TIpOBEEHUS CEMHUHAPOB M TIPAKTUYCCKUX 3aHITHH SBISETCS
oOcyxaeHue HamOojee MPOOJIEMHBIX M CIIOXHBIX BOMPOCOB IO OTICIBHBIM TeMaM, a TaKke
pelieHye 3aiad U pa3dop MPUMEpPOB M CUTyallMd B ayJIUTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTelis BXOIIT: OKa3aHUE METOAMYECKON MOMOINY U KOHCYIHTHPOBAHKE CTYICHTOB 1O
COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb Ha MPAKTUYECKUX 3AHITHIX OLIEHUBACTCS TI0 CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpejlaraeMbie MpernojaBaTesieM;

— y4JacTHe B TUCKYCCHSIX;

— BBINIOJHEHHE MTPOCKTHHIX U MHBIX 3a/IaHUN;

— aCCHCTHUPOBAHHE MPETOJaBATEIIO B IPOBEICHUH 3aHATHH.

JlokJtagel U OMIIOHUPOBAHUE JOKIAJ0B MPOBEPSIOT CTEICHD BIAICHHS TEOPETUYCCKUM
MaTepuaioM, a TakKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIECHKY.
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CamocTosiTesibHasi padoTa 00yYarOIMXcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC aKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUH, yMEHHH 03 HemocpeICTBEHHOro0 Yy4acTus
MpernoaaBaTelis, XapaKTepU3yIOMIMiCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNbHON PaOOTHI:

— CHCTEeMAaTH3alus M 3aKPEIUICHHE MOJIYYEeHHBIX TEOPETHUYECKUX 3HAHUM U MPAKTUUYECKUX

YMEHUH CTYICHTOB;

— yriayOJieHHe U paclInpeHUe TEOPETUYSCKUX 3HAHMIA,
— ($opMHpOBaHHE YMEHUH HUCIOIB30BAaTh HOPMATHUBHYIO U CIPABOYHYIO JOKYMEHTAIIHIO,

CIELUUATIBHYIO JTUTEPATYPY;

— pa3BUTHE MO3HABATENIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTU U

OpraHU30BaHHOCTY;

— (GOpMHPOBAaHHE  CaMOCTOSTEIHHOCTH  MBIIUICHHUS,  TBOPYECKONH  WHHIIMATHUBBI,

CIIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHIO 1 CAMOpPEaIN3alluu;

— Ppa3BUTHUE UCCIIEIOBATEIbCKUX YMEHUN U aKaIEMHUYECKUX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYINIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT LI€JIH, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMATHUKH.

TexHonorust  OpraHMW3allMd  CaMOCTOSITENIBHONH  pabOThI  CTYNEHTOB  BKIIIOYACT
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTEepUaTbHO-TEXHHUUYECKUX PECYypCcOB 00pa30BaTEIbHOIO
YUPEKICHUS.

[lepen BBIIOJIHEHHEM OOYYaIOMUMHKCS BHEAYJIUTOPHOM CaMOCTOATEIBLHONH paboThI
MpEnoiaBaTesib MOXET MPOBOAUTh HHCTPYKTaX IO BBIMOJHEHHUIO 3aJaHus. B HHCTpyKTax
BKJIFOYAETCS:

— LeJb U COepKaHUE 3a/1aHNs;

— CPOKHU BBIIIOJIHEHHUS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHBIE TUITUYHBIC OMIUOKU TIPU BHITIOTHEHHH.

HHucTpyKTax MpoBOIUTCS IMpernojaBaTesieM 3a cueT 00beMa BPEMEHH, OTBEJECHHOIO Ha
W3y4YeHUE JUCIUTUINHBIL.

KoHTposib pe3ynbTaTOB BHEAYJIUTOPHOM CAMOCTOSITEIIBHOW PabOThI CTYACHTOB MOJKET
IPOXOJUTH B MUCbMEHHOM, YCTHOW WIJIM CMELIaHHOH (opme.

CTyAeHTbl AOMKHBI MOIXOOUTh K CaMOCTOSITENbHONW paboTe Kak K HauBaKHeHIeMy
CPEICTBY 3aKPEIUICHUS U Pa3BUTHsSI TEOPETUUECCKUX 3HAHUMU, BHIPAOOTKE €IUHCTBA B3TJISI0B Ha
OTIIeNIbHBIE BONPOCHI Kypca, NPUOOpETEHHs] OINpEeAENCHHBIX HABBIKOB U HCIOJIb30BaHUS
npodecCuOHaIBHON TUTEPaTyphI.

[TomemeHust 1s1 caMOCTOSATENbHON pabOThl O00yUaIOIIUXCS JAOKHBI OBITH OCHAICHbI
KOMIIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» 1 obecnieueHneM
JOCTyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alnu.

[Tpu camocTosTenpHON TPOPabOTKE Kypca 00ydaronIuecs JOKHBIL:

— TpOCMaTpUBATh OCHOBHBIC OMPENEICHUs U (DAKTHI;
— TMOBTOPUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHATUU MaTepHall U JOMOIHUTh €ro

C YYETOM PEKOMEHI0BaHHOM IO JaHHOW T€ME JINTEPATYPHI;

— HW3Y4YUTh PEKOMEHJIOBAHHYIO JIMTEPATYpPy, COCTABIATh TE€3UChI, AHHOTALIUU U KOHCIIEKTHI

Haubosee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBHO BBIIIOJIHATH 33/I1aHUsSI, AaHAJIOTUYHBIE MPEIaraéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBIIIOJIHATH JOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.
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Pexomennanuu mo o0yueHuto naBaaugaoB u juin ¢ OB3

OcBoeHune MUCHMIUIMHBI HHBaNMUAaMu U nunamMu ¢ OB3 MoxkeTr ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaratorcs
CrelMalIbHbIE YCIOBUS IS MTOJTydeHus oOpa3zoBaHus nHBanuaamu u auramu ¢ OB3.

[Tpodeccopcko-nenarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU 00ydJaromuxcss uHBaIuaoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMAaMU
peabunuTaruu  WHBaIUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOJMJCPXKKA TMPENOoJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHAIbHBIMU
paboOTHUKAMU, TPOLIECIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM C MeTOANYECKMMHU peKoMeHAanusiMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeIoiaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbI OOyUYEHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAlUUd C IIENBIO
OKa3aHHUs MOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYJICHYECKOH TpyTIie.
[TonGbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3IUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C UCIOIB30BAaHUEM CIEIIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMAILIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh MW QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOEHHOCTEH 00ydeHust nHBanu10B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCITOJIb30BAaHUEM CPEJICTB OOydYEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3Ha4YeHHs (IEPCOHATBLHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIUI0B U Jinil ¢ OB3.

dopma TmMPOBEACHUS ATTECTAlMM Ui CTyJAEHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YYETOM MHAUBHIyaIbHBIX ICUXOPHU3NYECKINX 0COOCHHOCTEH. J{7151 MHBAaTUA0B
u qury ¢ OB3 mpenycmarpuBaeTcst qoctymHas (Gopma NpeaocTaBIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B [IEYaTHOMW WJIU AJIEKTPOHHOHU (hopme (IUIsl JIUIl C HAPYIIEHUSIMU OMOPHO-BUTATEIHLHOTO
amnmnapara);
— B mTeyaTHOH (¢opmMe WIM DJIEKTpOHHOH (opMe ¢ yBETUYEHHBIM HIPUPTOM U

KOHTPACTHOCTBIO (ISl JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTCHHSI aCCUCTEHTOM 3aJIaHUs BCIYX (IJIs JIUI] C HAPYIICHUSIMH 3PEHUs).

CtyneHTaM ¢ MHBaIUMIHOCTHIO M junaM ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JoCcTymHas (hopma
MPEIOCTaBJICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— THUChbMEHHO Ha Oymare uiu HabOpoM OTBETOB Ha KOMIIbIOTEpE (JIs JIUI] C HApyLICHUSIMU
clIyxa, peun);
— BBIOOPOM OTBETa U3 BO3MOXHBIX BAPUAHTOB C MCIOJIH30BAHUEM YCIYyT aCCUCTEHTA (IS

JIUI] C HapYUICHUSIMH OMTOPHO-BUTATEILHOTO aliapara);

— YCTHO (ISl TUL] C HAPYILIECHUSIMH 3PEHHUSI, OTIOPHO-ABUTaTEIHHOIO anapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ WHBaIMAHOCTHI0 U jmi ¢ OB3 mpomemypa

OLICHUBAHMSI PE3yJIbTaTOB O0YUYEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOM IJISl OCYIIeCTBJICHH S
o0pa30BaTe/IbHOIO NMpouecca mo JMCIUIIHHE

YueOHas ayauTopusi, TpeAHA3HAYCHHAs JUIsI TPOBEJACHUS YYEOHBIX 3aHATHH,
IOPEIYyCMOTPEHHBIX  HacTosied  paboyeil  mporpaMMoi — OUCHMIUIMHBI,  OCHAI[CHHAs
000pyZI0BaHHEM M TEXHHUUYECKUMHU CPEJCTBAMHU 00YUYEHHUsI, B COCTaB KOTOPBIX BXOST: KOMIUIEKTHI
CHeLHMATU3UPOBAHHON yueOHOI Mebenu, JoCKa KiacCHasi, MyJIbTUMEIUHHBIA POEKTOP, SKPaH,
KOMIIBIOTEP C YCTAHOBJIEHHBIM JIMIICH3MOHHBIM IPOTPAMMHBIM 00€CTIeUeHUEM, C BBIXO/IOM B CETh
«MHTEpHET» U TOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.
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IToMemeHue 11l CAMOCTOATENBLHON Pad0THI 00Y4AIOMIUXCSH — Ay IUTOPHS, OCHAIIICHHAS
CIIEIYIOIIMM 000PYJOBaHHEM U TEXHUYECKUMU CPEACTBAMH: CIICHUATH3UPOBAaHHAS MEOENb IS
npenoiaBaTess U 00yJaroImuXcs, T0cKa yuyeOHas, MyJTbTUMEIUIHHBIN TPOSKTOP, YKPaH, 3BYKOBbIC
KOJIOHKH, KOMITBIOTEp (HOYTOYK), MEpPCOHATbHBIE KOMIBIOTEPHI ISl PabOTHl OOYyYarOIIUXCS C
YCTaHOBJICHHBIM JIMIIEH3UOHHBIM ITPOTPAMMHBIM 00ECIIEYeHUEM, C BEIXOJIOM B ceTh «HTEepHET»
U JIOCTYIIOM B 3JIEKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPENY.
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