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Ilpunooicenue 4

K OCHOBHOU NpogheccuonanbHoll 06pazoeamenbHoll npocpamme

no nanpasnenuro noocomosxu 38.03.02 Mernedscmenm
HanpasieHHocmb (npohuv) « Ynpasnenue yenogeueckumu pecypcamuy

Pabouas nporpamma nucuurinabl «OQUCHBIE TPUKIAAHBIE TPOTPAMMbI» BXOAHUT B COCTaB
OCHOBHOM TpOQecCHOHATBHONH 00pa3oBaTeIbHONM MNpPOTpaMMbl  BBICIIErO 0Opa3oBaHUS IO
HampaBieHuto moAroToBku 38.03.02 MeHemKMeHT, HampaBieHHOCTh (Tpoduib) «YmpaBiieHHE
YeJIOBEYECKUMH pecypcaMm» M MpeAHa3HadeHa Uil 0Oy4aroUIXcsi OYHOW W OYHO-3a04HOU (GopMm
00y4eHwUsI.

© MHCTUTYT MEXyHapOJHbBIX SKOHOMUUYECKUX cBs3el, 2025.
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1. ean u 3aaa4y JTUCHUIIHHBI

Heap aucuunauabl «OducHbIe NPUKIAAHbIE NPOrpaMMbl» — SBISETCS IMOJTY4YCHHE
TEOPETUYECKUX 3HAHWW W MPAKTUYECKUX HABBIKOB, MO3BOJSIONIUX CTaTh KBaTHU(PUIIMPOBAHHBIM
M0JIb30BaTENeM KOMIIBIOTEPHON TEXHHMKH, peuiarb NpodecCHOHaIbHble W HAay4HbIE 3a/adl C
MOMOIIBIO TIPUKIIATHOTO MTPOTPAMMHOTO 00ECTICUSHUSI.

3agauu U3yyeHHUs TUCHUNIUHBI:

— M3y4YeHHE TEXHMYECKUX W TPOrpaMMHBIX CpEICTB pealu3aluu HHGOPMAIMOHHBIX
MIPOILIECCOB;

— npuoOpeTeHrne HAaBBIKOB IOCTAHOBKHM 3a/1ad MpodeccHOoHaTbHON JEesTeNbHOCTH M UX
peanu3anumy;

— M3y4YeHHE OCHOB CETEBBIX TEXHOJIOTUA # (OPMUPOBAHHE HABBIKOB pPa0bOTHI B
MH(OPMALIMOHHO ~-KOMMYHUKALIMOHHON CpeJE;

— OCBOEHHE CPEJICTB 3alIUThl HH(GOPMALIUU U TPUOOPETEHNE HABBIKOB UX IPUMEHEHUS.

2. MecTo TUCHMILUIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHAJIbHOM 00pa3oBaTelbHOM
NPorpamMmMsbl BhICIIEero 00pa3oBaHus

JucuumumHa «OducHble NpHUKIAAHBIE TPOTPAMMBI» BXOIAUT B 00s3aTENBHYIO YacTh
y4eOHOT0 TIaHa 10 HampaBlieHUIo MoAroToBku 38.03.02 MeHeKMEHT, HapaBJICHHOCTD (TIpoduIb)
«YTIpaBIeHHUE YEIIOBEUECKUMH PECypcamm.

3. O0beM JUCHHUIUIMHBI B 324€THBIX ¢IUHUIAX H AKAJeMUYeCKUX YacaxX ¢ YKa3aHueM
KOJIMYeCTBA aKAa/IeMHYeCKUX YaCOB, BbIIeJIeHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHII) 1 HA CAMOCTOSITEJIbLHYIO padoTy
o0y4arouuxcs

O6m1ast TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 3 3a4€THBIE ¢IMHUITBI, Bcero — 108 qacos.

Bcero yacos

Buj yueOHoit padoThl ouyHas hopma OYHO-3a04Hast hopma
00y4eHus 00y4eHus
KonTakTHas padora ¢ npenogasaresem (Bcero) 28 16

B ToM uucie:
3aHATHSA JIEKIIMOHHOI0 THUIIA - -

3aHATHS CEMUHAPCKOTO TUTIA (TTPAKTUYECKHE 28 16
3aHSITHUS)

CamocTrosiTe/ibHasi padoTa (Bcero) 80 92
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHMILIHHBI 108




4. [lepevyeHb MJIaHNPYeMbIX Pe3yJIbTATOB 00yUeHHS MO TUCIUIIUHE, COOTHECEHHBIX C
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHON NMPOrPaMMbl

Kon u HaumenoBanue

Kon u HaumenoBanue

ILnanupyemMble pe3yJibTaThl

KOMIIeTeHI MM (1) HHAUKATOPA J0CTHKEHUSA
00y4eHHUSs MO JUCHUILINHE
BBINIYCKHUKA KOMIIeTeHIIUH
OIIK-5 NOIIK 5.1. 3HaTB: OCHOBHBIE COBPEMEHHBIE
CnocoOen ucrnonb3oBath | OpUEHTUPYETCSI B COBPEMEHHBIX | HH()OPMALIMOHHBIE TEXHOJOTUU U
npu pemeHny | ”HPOPMALIMOHHBIX TEXHOJIOTHAX | MPOTPAMMHBIE CPEJICTBA; METOMbI
npodeccuoHaIbHbIX U TIPOrpaMMHBIX CPEACTBaX. coopa JaHHBIX, HUX XpaHEHHE,
3a1a4y coBpeMeHnHble | MOIIK 5.2. 00paboTKy M aHAIIU3.
nH(pOpMallMOHHbIE Hcnonp3yer st pelieHusi | YMeThb: HCIIOJIb30BATh
TEXHOJIOTUU U | mpodecCHOHANbHBIX 3a1a4 | ”HQOPMAIIMOHHBIE TEXHOJIOTHU U
IIPOrpaMMHBIE CPEICTBA, | COOTBETCTBYIOIIHE UM | IpOTpaMMHBIE  CpelIcTBa  JUIS
BKJIIIOYass  YIpPaBJICHHE | COBPEMEHHbIE HH(POPMAIMOHHBIE | 00pa0OTKM U aHAIM3a JaHHBIX.
KPYIIHBIMH ~ MAacCHBaMHU | TEXHOJOTMM M Tporpammubie | Biagers: HaBbikamMu paboOThI C
JTAHHBIX U UX | CPeACTBa, BKIOYAsl YNPABICHHE | COBDEMEHHBIMH  IPOTPaMMHBIMHU
MHTEIJJICKTYalbHBIH KPYMHBIMU MaCCHBAMHU JAHHBIX U | IPOAYKTaAMHU npu pelieHnn
aHaJu3. UX UHTEJUIEKTYalbHBIN aHaMu3. | IpOogecCHOHATIBHBIX 3a/1au.
OIIK-6 NOIIK 6.1 3HaTB: CyIIHOCTb U 3HAYEHUE
Cnocoben noHuMath | [loHnmaer mpUHIUIIEI PabOTH | HHPOPMAITUU B pa3BUTHHU
HPUHIUITBL paboThI | COBpEMEHHBIX COBPEMEHHOT0 HH(pOPMAIIMOHHOTO
COBPEMEHHBIX WH()OPMAIIMOHHBIX TEXHOJIOTHH | OOIIECTBa;  NPHUHIMUIBI  PAOOTHI
UH(POPMALIMOHHBIX ISt pereHus 3aJa4 | CpeaCTB peanuzanun
TEXHOJIOTHI U | nmpodecCHOHATBHOM nH(OpPMaAITMOHHBIX MIPOIIECCOB,
UCTOJIb30BaTh MX Ui | ACATEIbHOCTH. 0a30BbIX MPOTrPAMMHBIX MPOJYKTOB
peleHus 3agay | UOIIK 6.2 I OCYIIIECTBIICHHUS
npodeccuoHaIbLHON Breibupaer u wucnonsdyer i | NpoeCCUOHATBHON JeATEIbHOCTH.
NEeSITEIIbBHOCTH pemieHus  MpoQecCHOHAIbHBIX | YMeThb:
3aJa4  COOTBETCTBYIOIIME WM | aHAIM3UPOBATH UH(OpMaLHIO,
MH(pOpPMallMOHHBIE TEXHOJIOTUU. | CPEICTBA peanuzaiumn

UH(POPMALIMOHHBIX IIPOLIECCOB,

UH(OPMALIMOHHBIE TEXHOJOTHH U

BBIOMPATH u3 HUX

COOTBETCTBYIOIIIME [UIS PELICHUS
npo(hecCHOHANBHBIX 3a]1a4.
Baanern:

HaBBIKaMU 00pabO0TKH HHPOpMAILTUT

C TPUMEHEHHEM IPOrPaMMHBIX
cpeAcTB ¥ HMH(OPMAIMOHHBIX
TEXHOJIOTUH U1

npodecCHOHATLHOMN IeATEIbHOCTH.




5. Conepsxkanue QM CHUTIINHBI

HaumenoBanue teMm
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. OcHOBHBIE
TIOHATHS

WNudopmanus. [loustust u onpeneneHust HHGOpMaIim.
OO6mrasi xapakTepUCTHKA TMPOIIECCOB cOopa, mepenadd, oOpaboTKU U

uHpopMaLuu. HakorieHus uHpopmaru. Mapopmannonnsie TexHonoruu. [lonstue
[TporpammHbIe IPOTrPaMMHOTO  00eCTIeYEHUSI. Knaccudukamuss mporpaMMHOTO
CpeAcTBa peanu3anuu | obecrieueHust KoMboTepoB. [Ipuknaanoe nporpaMMHoe oOecredeHue.
MH(OPMAIIMOHHBIX Knaccudukanuss mnpukinagaeix nporpamm. QaiinmoBas  cTpykTypa
IIPOLIECCOB OIEepalMOHHBIX cucTeM. Oneparyu ¢ daiinamu.

Tema 2. Texuuueckue
CpeJliCTBa peaanu3alu

Uctopus pazsutuss 9BM. [loHsITHE U OCHOBHBIE BUJIBI apXHUTEKTYPhI
OBM. IIpunuuns! apxutekTypsl OBM.

MH(OPMALIMOHHBIX CoctaB W Ha3HAaYeHHE OCHOBHBIX JJIEMEHTOB IMEPCOHAIBLHOTO
IIPOLECCOB KOMIIbIOTEpa. BHeIIHHE 3anoMHHAIOIUE YCTPOMCTBA. Y CTPOMCTBA
BBOJIa/BBIBOJIA IAHHBIX.
Tema 3. Texnonorun o00paboTku TekcToBOM HH(popMaru. TekcToBbIe
[IporpammubIie penakTopsl. TekcToBbIe Tporieccopsl. TekcToBbIHM mporieccop Microsoft
cpencTBa 00paboTKu Word (wmu ananormunsiii). Co3gaHue JOKyMeHTa. MakeTHpoBaHHE.
TEKCTOBOM [Mpudter. Cnmcku. PenaktupoBanme. dopmartupoBanue. Co3maHue
yuHbopMaIu Tabnui 1 guarpamm. PeriensupoBanue.
Tema 4. Onexktponnsle  Tabmuuel.  [Iporpamma  Microsoft Excel (unm
[Tporpammubie aHanoru4Hasi). OcCHOBHbIE  (YHKIHH  SJEKTPOHHBIX  TaOJIMII.
cpeacTBa paboThI € TexHonorus pabOTBl C 3JEKTPOHHOM TaOIUIICH. Texnonoruu
TaOIUIAMU 1 o0pabotku rpaduyeckoit wuHPopManmu. CpeacTBa AICKTPOHHBIX
rpaduuecKoit npesentaimii. Ilporpamma Power Point (uam  anamormyHas).
nHpopmarmen Ha3znaueHnue u BO3MOXKHOCTH MacTepa Npe3eHTannil. Paznmuyneie BUIbI
npocMoTpa ciaiioB. Pabora ¢ copruposukom CnaiioB. CocTaBHbIE
caiapl ¢ TabmuiaMu, pucyHkamu, rpadukamu. Hactpoiika anumaruu
TEKCTa U pUCYHKOB. [IpocMOTp Ipe3eHTaIuu.
Tema 5. Komnerorepubie cetu. OCHOBBI KOMIIBIOTEPHOM KOMMYHHUKAIIUH.

KomMmnbroTepHslie ceTH.
MeToab! 3alUTEI
uHpOopMaIuu

OOume npuHnmnbel padotsl cetu WuTepHer. IIpoTokonsl. CereBoit
CepBHC M CeTeBble CTaHAapThl. lIporpamMMel s pabOTBI B CETH
HutepHer. OCHOBBI M METOJIBI 3aLIUTHI HH()OPMALIHH.




6. CTpykTypa IHCHMILIMHBI 10 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJHYeCcTBa
aKaJeMHYeCKUX YaCOB M BU/J0B Y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHHs

Ne HaunmenoBanue Tem (pasaeJioB) KonTakTHasi padora, yac. |Camocrosite | Beero,
n/n ARCIMILIMHBI 3anaTusa |IIpakTHdeckue JbHAsA yac.
JIEKIMOHHOT 3aHATHUSA padora, yac.
0 TUMna
1. | OcHOBHBIE TOHATHS - 2 16 18
uHpopmanuu. [Iporpammubie
CpeICTBa peanu3alun
MH(OPMALMOHHBIX MPOILIECCOB
2. | Texuuueckue cpeacTna - 4 16 20
peanuzanuu HHOOPMAITMOHHBIX
MIPOLIECCOB
3. | IlporpammHbIe cpeAcTBa - 8 16 24
00pabOTKH TEKCTOBOM
uHpOopMaIU
4. | IlporpaMmmHBI€ CpeaCcTBa paOdOTHI - 10 16 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | KomnbroTepHbie ceT. MeTo bl - 4 16 20
3aImuThl HHGOPMAITUH
HUTOI'O: - 28 80 108
OuHo-3204Has popma o0yueHHnst
Ne | HammeHoBaHHe TeM (pa3ieJioB) KonraktHas pa6ora, yac. |Camocrost| Bcero,
n/n AUCHHITHHBI 3ansatusa | [IpakTnueckue | eabHasi qac.
JIEKIIHOHHOT0 3aHATHSA padora,
THIA yac.
1. | OCHOBHBIE TOHSATHS - 2 16 18
nHdopmanuu. [Tporpammubie
CpeICTBa peann3aIun
MH(OPMALIMOHHBIX MPOILIECCOB
2. | TexHuueckue cpeacTsa - 2 18 20
peanuzanuy HHOOPMALMOHHBIX
IIPOLIECCOB
3. | [IporpammHBbIe CpeACTBa - 4 20 24
00pabOTKH TEKCTOBOM
nHpopmarun
4. | IlporpammHBI€ CpeaCcTBa padOTHI - 6 20 26
¢ Tabnuiamu u rpaduyeckon
nHpopmarmen
5. | KomnbroTepHbie ceTu. MeTobl - 2 18 20
3aImuThl HHGOPMAITUH
UTOI'O: - 16 92 108




7. IlepeyeHb y4eOHO-METOAMYECKOT0 00ecieYeHus 1JIsl CAMOCTOSITeIbHOH padoThl
00y4YaOIIUXCS M0 TUCHHILINHE

CaMocTosTenspHast pa60Ta ABJISICTCSA OAHUM H3 OCHOBHBIX BHUIO0B y‘IeGHOﬁ ACATCIIbHOCTH,
COCTAaBHOHM 4YacThl0 Y4eOHOro Ipolecca U MMEET CBOEH IeNbio: IIy0OKOoe YCBOCHHME MarepHalia
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC W 3aKPCIIJICHUC HABLIKOB CaMOCTOSITEIILHOU pa60T1>1 C
JUTEpPATypoil, PEKOMEHJOBAHHOW IMpernojaBaTesieM, YMEHUE HAWTU HYXHBI MaTepual u
CaMOCTOATCIIBHO €TI0 UCIIOJIb30BaTh, BOCIIMTAHHUC BBEICOKOH TBOp‘ICCKOfI AKTUBHOCTH, UHUIIUATHUBHI,
MPUBBIYKU K TOCTOSSHHOMY COBEPLICHCTBOBAHHMIO CBOMX 3HAHMIL, K LI€JICYCTPEMICHHOMY Hay4YHOMY
MIOUCKY.

KoHTposb caMocTosTenbHOM PabOTHI, SIBIISETCS BaXKHON COCTABIISAIONICH TEKYIIEro KOHTPOJIS
yCeBaCMOCTHU, OCYIICCTBIIACTCA IIPLCIIOAaBaTCIIEM BO BPCM 3aHATUHN JICKOHMOHHOI'O U CCMHUHAPCKOT'O
TUIIOB U 00€CTIeYMBAET OLIEHUBAHUE X0a OCBOCHUS U3y4aeMON AUCIUILTUHBIL.

BOHpOCbI AJIA CAMOCTOATEC/IBHOIO H3YUYCHUA

1. OcHOBHBIE TOHATHSI HHPOPMAIIHH.

2. O0mas xapakTepuUCTHKa IpoleccoB cOopa, mnepeaayd, OOpadOTKM M HAKOIUICHUS
uHpopmanuu.

3. Hcropus passutus OBM.
Komnrerotepsl. [Tokonenus 9BM.
Texuuueckoe oOecrieueHre KOMIBbIOTEpa.
ApXHUTEKTypa MepCOHATBHOI0 KOMIBIOTEPA.
CocTtaB 1 Ha3HAYCHHE OCHOBHBIX AJIEMEHTOB IIEPCOHAIILHOTO KOMIIBIOTEPA
[TporpamMmmMHoOe obecrieueHue KOMITbIOTEPOB.

9. Knaccuduxkarus nporpaMMHOT0 00ecTIedeHUs] KOMITbIOTEPOB.

10. ITonsTHs 1 cBOMCTBA MHPOPMAITMOHHBIX TEXHOJIOTHA.

11. CoBpeMeHHOE COCTOSIHUE W OCHOBHBIC TEHICHLUHU Pa3BUTUS HHPOPMALMOHHBIX
TEXHOJIOTHl.

12. OnepanuoHHasi cuCTeMa: Ha3HAYeHUE, OCHOBHbIE IPUHIIUIIBI OPraHU3aluu

13. Ilanenu MHCTPYMEHTOB, UCIIOIB3yEMBIC ITpU padboTe ¢ mporeccopom Microsoft Word

14. Tumbl naHHBIX, HCIONIB3yeMbIX B Microsoft Excel

15. JlokanbHbIE CETH.

16. T'noGanbubie cetu. Internet.

17. Cnoco6sI nepenaun napopmanuu B Internet.

18. MudopmarnmonHas 6e30MacHOCTh YelloBeKa u oOmecTBa. OCHOBHBIC LIEIH 00ECTICUeHUs
nH(pOpMaIMOHHOM 0€30MMaCHOCTH.

19. OcHOBHbIE LIeNH 3aIIUTHI HH(OPMAIIHH.

20. DieMeHTBI CUCTEMBI 3aIUTHI HHPOPMAIIUH.

21. OcHoBHbIE BUJBI HHPOPMAITMOHHBIX MPECTYTICHHA.

22. BpenoHOCHBIE TPOTrPaMMBbI.

23. AntuBupycbl. OCHOBHBIE TEXHOJOTMH OOHapy>KeHUsI BHPYCOB. (OCHOBHBIE BHUJbI
AQHTUBUPYCHBIX IPOrpaMM.

24. NubopMaliOHHBIE PEBOJIOIUH.

25. Nndopmarnzamust oOmiecTBa. YCJIOBHS YCIENIHOTO pa3BUTHSA HHGOPMATH3AIUN
o01iecTBa.

26. Undopmanmonnoe oOmecTtBo. OCHOBHBIE XapaKTEPUCTHKA  HMH(POPMAIIMOHHOTO
o01iecTBa.

27. TlonoxxuTenbHbIE U OTPHUIATEIBHBIC MTOCIEACTBHUSA HH()OPMATH3AIINH.

28. YcioBus yCHemHoro pa3BuTUs npolecca HHpopMaTH3aum ooOecTsa.

29. NudopManmoHHBII TOTEHIIMA 00IIIEeCTBA.

30. Undopmannonnas kynbrypa. MHbOpMalMOHHAS TPAMOTHOCTb.

XNk



IIpumepHbie TeMbl pedepaToB (JOKJIAI0B)

1. Tlonsrue napopmanmu. Kimaccudukamnus nHbopMaIuy Mo pa3HbIM ITPU3HAKaM.
2. Crioco0bl opranu3aiuy nepeiadu nHPOpMaIuu.
3. TloHsaTHE, IPUHIUIIBEI TOCTPOCHUS, ApXUTEKTYypa U Kiaccudukaims DBM.
4. TexHHUYECKHE CpeICTBa IS cOOpa, PETUCTPAIMH, XPAHEHUS, OTOOPAKEHUS U Tepeaadn

nHpopmanuu.

5. IlonsTHe, Ha3HAUEHHE, KIacCUPUKAIUS TepcoHaTbHBIX KoMbioTepos (I1K).
6. Kpurepuu Beioopa I1K. ITepcriekTuBbl u Hanpasienus pa3sutus [1K.
7. Nndopmanuonnsie texHonoruu (MT). Oramer pasputuss UT. HWHCTpymMeHTanbHBIC

cpeactea UT.

8. CucreMHOe mporpaMMHOe 0OecrieueHHe, ero COCTaB U OCHOBHBIE (DYHKITHH.
9. TlpukiamHoe mporpaMMHOE 00ECTICUCHHE, €T0 OCOOCHHOCTH U 00JIACTH PUMEHCHHS.
10. IlakeTsl MpUKIAIHBIX MPOrpamMM. PasHOBUIHOCTH M OCOOEHHOCTH MAKETOB OOILIETr0 U

poeCCHOHATHFHOTO Ha3HAYCHHSI.
11. OducHbie TEXHOIOTUH.

12. TlonsiTHE JOKyMEHTA M TOKYMEHTUPOBAHHON MH(MOPMAIIHH.

13. CTpyKTypHOE NOCTPOEHUE TEKCTOBBIX PEIAKTOPOB.
14. TexHOJOTUH MOATOTOBKH U PAOOTHI C TEKCTOBBIMH JJOKYMEHTAMH.
15. OcHoBHbIE TOHATHUS HNEKTPOHHBIX Tabmui. Tabnuunelii npoueccop Microsoft Excel.
16. ba3oBbIe 371EMEHTHI CTPYKTYPHBI 3JICKTPOHHBIX TAOJIHII.
17. Boruucnenus B Microsoft Excel. @opmynst u gpynkiun B Microsoft Excel. Kareropuu

bynkumii. [Ipumepsr QyHKITHIA.

18. AOCONIOTHBIE 1 OTHOCUTENBHBIE CCHUIKU. CMEIIaHHbBIE CCHUTKH.
19. I'paduueckue Bo3zmoxuocTH Excel.
20. JInarpammsbl. Tunel u Buael quarpamm. [loctpoenue nuarpamm.
21. Buasl rpadudeckoit nHGOpMaILIAH.
22. KomnbloTepHas rpaduka u CHCTEMBI T€OMETPUYECKOTO MOJCITUPOBAHHSL.
23. 3ammTa nHGOPMAIINH, METOBI 3aIIUTHI HH()OPMAITUH.
24. llonarue BUpyca, BUABI BUPYCOB.

25. Unentudukanus u pyHKIHOHAIBHBIE BO3MOXXHOCTH aHTUBUPYCHBIX MPOTPaMM.
26. O06o61eHHas CTPYKTypa KOMITBIOTEPHBIX CETEH.
27. TunoBble CTPYKTYPbI KOMIIbIOTEPHBIX CETEH.
28. TpeGoBaHus, MpeIbsIBIIEMbIE K KOMIIBIOTEPHBIM CETSAM, U UX KiacCu(UKaIus.
29. Jlorumueckasi CTpyKTypa KOMIBIOTEPHBIX CETEH.

30. Ha3nauenue u BO3MOXKHOCTH I7100anbHOM cetn IHTEpHET.

31. Opranmsanus novucka nHGopManuu B cetu MIHTEpHET.

Pacnpenesienne caMocTosiTe/IbHOM PadoThI

Bunel, dopmbl 1 00beMBI CaMOCTOSITEIBHON pabOThl CTYIEHTOB NPU HM3YyUYEHUH JTaHHOU
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepIKaHueM U OTPaKEHBI B CIISIYIOIICH Ta0uIie:

O0BeM caMoCTOATENLHOMI
padoThI

Ne HaumenoBanue TeM Bua camocrosiTeJaLHOM
ouHas opMa | OYHO-3a04YHAas
n/n (pa3aesi0B) AMCUMILIHHBI padoThbI
o0yueHHs dopma
00y4eHus
1. | OcHOBHBIE OHATHUS MIOATOTOBKA K a4y IUTOPHBIM 16 16

nH(pOopMaLIHH. 3aHATUSM, HAITUCAHHE

[TporpamMMHEIe cpencTBa pedeparoB, TOArOTOBKA

peanzanuu JTOKJIaJIOB




MH(POPMALIMOHHBIX
MIPOLIECCOB
2. | TexHnueckue cpeacTa MIOATOTOBKA K a4y IUTOPHBIM 16 18
peanuzanuu 3aHATUSM, HAITUCAHHE
MH(POPMALIMOHHBIX pedepaToB, MOATOTOBKA
IIPOLIECCOB JTOKJIaJI0B
3. | IlporpammHBIE CpencTBa IIOATOTOBKA K a4y IUTOPHBIM 16 20
00pabOTKH TEKCTOBOM 3aHATHUSAM, HAITUCAHUE
uHpopMaIu pedepaToB, MOArOTOBKA
JTOKJIaJIOB
4. | [IporpamMmHBbIE CpEeACTBA MOATrOTOBKA K ay IMTOPHBIM 16 20
paboThI ¢ TAOTUIIAMU H 3aHSATUSAM, HAIIUCAHUE
rpadguvecKoi pedepaToB, mOATOTOBKA
uHpopmanuen JIOKJIaJI0B
5. | KoMnbloTepHBIE CETH. MOATrOTOBKA K ay IMTOPHBIM 16 18
MeTob! 3aIUTHI 3aHATHUSAM, HAlICAHUE
nHpopmarun pedepaToB, mOATOTOBKA
JIOKJIAJI0B
HUTOI'O: 80 92

8. Hepeqenb BOIIPOCOB M THMOBBbIC 3aJaHUA AJA MMOATOTOBKHA K HpOMe)KYTO‘lHOﬁ aTTeCTAalluu

WX R WD —

—t
A WD —=O

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

8.1. IlepeyeHb BONPOCOB I MOATOTOBKH K 3a4eTy C OLEHKOM

[lonsaTtus u onpeneneHus HHPOPMAaLIUH.

CgoiicTBa nH(oOpMmaIum.

Knaccudukanus nadopmarum.

®dopMmsl nIpecTaBIeHUs HHYOPMALIHH.

Knaccudukanus nporpaMMHoro odecreyeHust KOMIbIOTEPOB.

[Tpuknannoe nmporpammHoe obecnieuenue. Knaccupukaius npukiagHbIX IPOrpaMM.
@aiinoBasi CTPYKTypa ONepaluoHHbIX cucTteM. Oneparuu ¢ daitnamu.

[TpuHIMIBI paOOTHI COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHUIA.

Ucropus passutus OBM.

. [ToHsiTHE M OCHOBHBIEC BUBI APXUTEKTYpbl DBM

. Ipunnumne! apxutextypsl 9BM Jx. don Heiimana.

. CocraB 1 Ha3HAYEHUE OCHOBHBIX 3JIEMEHTOB [TEPCOHAIBHOIO KOMIIBIOTEPA

. IHTepdeiickl mepcoHaIbHBIX KOMITBIOTEPOB.

. OcHoBHas aMATh ((puU3UIecKas CTpyKTypa OoCHOBHOM nmamsty, [13Y, Tumsl onepaTuBHON

MaMATH).

Texnomorun 06pabOTKHU TEKCTOBOW WH(POPMAIIUH.

Pabora B TekcToBOM npoueccope Microsoft Word.

[Iporpamma Microsoft Word. Co3nanne nokymenta. MakeTupoBaHue.
[Iporpamma Microsoft Word. Co3nanue Tabnuil 1 1uarpaMu.
OnektponHbie Tabmuikl. [Iporpamma Microsoft Excel.

[Iporpamma Microsoft Excel. @opmatupoBaHue 3J1€KTPOHHBIX TaOIHII.
Buapl rpadudeckoit mapopManum.

CpencTBa 3J1€KTPOHHBIX MPE3EHTALNH.

Pa6ota ¢ mporpammoii PowerPoint.

Hasnadyenue 1 BO3MOXKHOCTH MacTepa IIPE3EHTaLUMN.

CocraBHbI€e ciaiiibl ¢ TaOJIUIIAMU, PUCYHKAaMU, rpaduKaMu.
Hacrtpoiika aHMManuu T€KCTa U PUCYHKOB.
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27. KommnbroTepHas rpaduka ¥ CHCTEMbI TEOMETPUUYECKOTO MOJICTUPOBAHHS.
28. KoMmnbroTepHbIe CETH.

29. OCHOBBI KOMITBIOTEPHONW KOMMYHUKAIIWH.

30. IlpeacraBienue 06 MuTepHeTe, mpuHIUN paboThl, mpoToKo IP.
31. Ilonstue mapmipyta. bpaysepsr (0603peBaTenn), UX Ha3HAYCHUE.
32. Bpemennsie ¢aiinel MHTEpHETA.

33. OcHoBHBIEC UCTOYHUKH HHpOopManuu B IHTEpHETE.

34. Ilporpammsl [yt paboThl B cetu IHTEpHeT.

35. CeTeBol CEpBHC U CETEBBIE CTAHAAPTHI.

36. IlpeacraieHre o NOIUTHKE HHPOPMALIMOHHOI 0€301MacHOCTH.
37. 3anuTa nHOOpPMAITUH, METOIBI 3aIITUTHI HHPOPMAIIUH.

38. [IpencraBieHue o BUpycax U UX JEHCTBUSX.

39. O6mue 1 crienuagIbHbIE METOIBI 3alTUTHI OT BUPYCOB.

40. AHTUBUPYCHBIE CUCTEMBI, UX MPUHIIMUI JICUCTBHUS.

8.2. Tunosbie 3aaaHNA 1A OLEHKH 3HAHUI

1. ITo oGmacTu npuMeHeHUsI UH()OPMAITHIO MO>KHO YCIIOBHO Pa3Je/iuTh Ha:

a) TEKCTOBYIO, YHCIIOBYIO, TpapruecKyro, TAaOIUYHYIO U TIp.;

0) conuaibHyI0, MOJUTUYECKYI0, SKOHOMUYECKYIO, PEITUTHO3HYIO H TIp.;

B) BU3YaJIbHYIO, 3BYKOBYIO, TAKTHIIbHYIO, OOOHSATEIBbHYIO, BKYCOBYIO;

r) OBITOBYIO, HAyYHYIO, IPOM3BOJICTBEHHYIO, TEXHUYECKYIO, YIIPABICHUECKYIO U TIP.

2. ba30BBIM B UHTEPHETE SBISAETCS POTOKO ...
a) HTTP;

06) HTML;

B) TCP;

r) TCP/IP.

3. OCHOBHBIM 3JIEMEHTOM MPE3EHTAIIUU SIBIIACTCS:
a) I'paduka;

0) Texkcr;

B) Cnaiin;

r) Jduarpamma.

4. Oynknus «ECJIN» Microsoft Excel oTHOCHTCS K KaTeropu# ...
a) MaTeMaTH4eCKOu;

0) CTaTHCTUYECKON;

B) JIOTHYECKOM;

I') KaJIEHAApHOM.

5. ®yHKIUM, KOTOPBIE MOXKET BHIOIHATH Microsoft PowerPoint:
a) co3llaHue IPEe3eHTAIH;

0) COCTaBJICHHE OTYCTOB;

B) paboTa ¢ AIEKTPOHHBIMH TaOIUIIAMHU;

r) penakrtupoBaHue ¢ororpadpuii.

8.3. TunoBble 3aJaHUA 1JIs1 ONEHKH YMEHHU I
3aganmue 1.

B otnen 3akynok nmocTynuiav KOIUM IPOU3BOACTBEHHBIX IUIAHOB Ha OyMa)KHOM HOCHUTEIIE.
Bam kak MeHemKkepy A NANbHEHIIEro HMCIOJB30BAaHMS IMOJYYEHHOH WH(pOpMalMU, MOPYYNIn
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OTCKaHHUPOBATh U MPEOOPa30BhIBATh OTCKAHUPOBAHHBIE N300paKEeHUsI CTpaHull B popmare ** pdf, B
TeKCTOBbIM JokyMeHT MS Word ¢ pacmmpenuem **.docx, NpUMEHHB COOTBETCTBYIOIINE
napameTpsl: mpudt Times New Roman, pazmep mpudra 1401, mons cBepxy 2cMm, CHH3Y — 2CM,
cipaBa — 1,5¢m, cneBa — 2,5¢M; MeXIyCTpOUHbIA nHTEpBan — 1,5; orctyn — 1,5.

3ananue 2.

Bawm kak MmeHemKkepy He0OX0IMMO BH3yaIM3UPOBATh MMOKA3aTEIN PEUTHHTA JOBEPHsI K Ballel
KOMITAaHUH, IIOJyYeHHbIE B pE3yJbTaTe MOHHMTOPUHIA TOTpEeOHTENeH NPONYKIMH U YCIYT.
Ucnons3yiite MS Excel. /lanHubie mpuBeaeHb HUKE B TAOJIHIIE.

CeHTs10pb OkT50pb Hos6pn JlexaOpb SuBapn deppanb Mapt Anpenb Maii 40200518

52 6,6 6,8 4,9 4.4 6,5 7,1 7,1 6,3 59

[Tporpamma MS Excel npemaraer pa3audabie TUIBI quarpamMm, B ToM unciie ToueuHnasi u
I'padux.

- . o »
@
” o
6 £
5 £l

CEHTABPL OKTAEPb HOAEPb AEKAEPh AHBAPH OEBPATL MAPT ANPENb  MAM  WMiOHb

[Ipoananusupyiite, Kakoil M3 NPEAJIOKEHHBIX THUIOB JHarpaMM HauOojiee COOTBETCTBYET
BU3yaJIM3alluH TIOKa3aTeneld peiTHHTra. ApryMEHTHPYHTE CBOM BHIOOD.

3aganue 3.

Brl siBsieTech MEHEKEPOM B KOMIIAHUH ¥ JIOJDKHBI TOATOTOBUTH MIpe3eHTanuio Ha Microsoft
PowerPoint. Bam HyXHO BCTaBUTh HM300pa)K€HWE HA CIAW I WUTFOCTPAIMM OMPEIeICHHOM
uH(popMalnu. Barra 3a1aqa COCTOUT B CIIEAYIOMIEM:

1. Haiigute n3o0OpaxeHue, CBI3aHHOE ¢ TEMOW MPE3CHTAIIMK WUJIM KOHKPETHBIM COOOIIICHHEM,
KOTOPOE BbI XOTUTE NIEPENaTh.

2. BcraBbTe n300pakeHUe Ha Cllaii/l, BEIOpAB MOIXOIAIIEE PACIIONOKEHUE U Pa3Mep.

3. Y6enutech, 4T0 M300pa’keHHE MMEET YETKOCTh M XOpollee KaueCTBO, YTOObI OHO OBLIO
BHJIHO ¥ YATAEMO ISl Ay TUTOPHH.

4. lMoanumuTe n3o00pakeHue, 4ToOkI ICHO YKa3aTh, YTO OHO MPE/ICTABISCT.

8.4. Tunosble 3aaaHNA 1JI8 OLEHKH HABBLIKOB

3aganmue 1.

Bam HeoOxoammo co3znaTh OJOK-CXeMY COBPEMEHHOTO MPEANpUSTHS TOJHOTO IUKJIA,
UCTIONIB3Ysl WHCTpyMEHTapuii TekcroBoro mpoieccopa MS Word. Coznaiite Omok-cxemy mpu
MOMOIIA UHCTpyMeHTa SmartArt. BeiOepute BUI, IIBET U MaKeT OJI0K-CXEMBI.

B crpykrypy npeanpuaTHsi MOJHOTO ILHMKJIA BXOJUT Psii COTPYOHUKOB. Bosrmapiser
NpeANnpUsITHE TUpeKTopar. B ero moqumHeHnn HaxoauTes 6 OTAENIOM: aAMUHUCTPATUBHBIN OTHET,
KIIMEHTCKUN OTAEN, KPEATUBHBIN OTAEN, MEAUAOTACI, IIPOU3BOACTBEHHBIN OTAEN, CTPATETHYECKUN
otnen. B mogunHeHnn aAMMHHUCTPATUBHOIO OT/ENa HAXOMATCS (PMHAHCOBBIA OTNEN, TEXHHUUECKUN
OTJIeN U OTAEN KaapoB. KineHTckoMy oTAeny NOAYMHSA0TCS 2-3 KIMeHTckue rpynnsl. KpeatuBHomy
oTzaeny — 2-3 KpeaTuBHbIE TpynIbl. B CTpykTypy MeauaoTaena BXOAUT OTAEI IIJIaHUPOBAHUS, OTIEN
3aKyIIOK ¥ OTJEJI UCCIIEN0BaHNN. B mogunHenny mpou3BOACTBEHHOIO OTAesa — Iu3anH-cTyaus, UT-
noapasznenenne. K crparernueckomy otaeny otHocutcsi PR u BTL otaenst.
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3aganue 2.

Komnanueit st pacupeHusi JUHEWKH MPOM3BOJICTBA COKOB OBLI MPOBEIACH aHOHUMHBIN
OIIpOC MOTPEOUTENEH, pe3ysIbTaThl KOTOPOro MpeACcTaBiIeHbl B Tabaulel. PecioneHTsl B aHKeTax
OTMEYaJM CBOW IOJ, BO3PACT U IpeArnouTeHue npoaykra. Onpenenute cpeaHuid 6amn OpeHna u
BBIUUCIIUTE CYMMY OaJUIOB 10 IpyMNIaM MOTEHUUAIbHBIX MOoTpeduTeneil. s 3Toro npuMeHnuTe Ko
BceM sueiikam ctpoku «Mtoro» u konmonku «Cpenauii 6amm» komanay dopmysia Ha BKiIagke Maker
(mst pa®oTHI ¢ TaOIMITAMHU) B TEKCTOBOM Tiporieccope MS Word.

Co3pmaiite B TekcroBoM mporeccope MS Word anamormunyro Tabmuity2 ajsl BBISIBICHUS
LIEJIEBOM ayAUTOPUHU MOTEHIMAIBHBIX MOTPEOUTENN MO BO3PACTHOMY IPU3HAKY CO CIEAYIOIIUM
pacnpenenenuem: 18-25 net; 26-35net; 36-4571eT; 6asibl B TabIUIE pacIpeaeIUTe CaMOCTOSITENBHO.
Omnpenenure cpeqHuii 6aut OpeHaa coka U BEIUUCIUTE CyMMY 0ajUIOB IO IpyMIiaM MOTEHIUATbHbIX
norpeduteneit. s sroro nmpumeHuTe Ko BceM sueiikam ctpoku «MToro» m komoHku «CpenHuit
b6aium» komanay @opmyJa Ha Bkiagke Maket (myis paGoTel ¢ Tabmuuamu). s Bceil TaOIUIThI
ycranosure: llpudr — Times New Roman, pazmep - 12 nT. BBIpOBHSHTE TEKCT IO CEpeIUHE.
Tabmauma 1

ITokazarenu IloTeHnuansHBIE KIIMEHTEHI Cpennuii 6ain
I'pynna 1 I'pynmna 2 ['pynna 3
1... 5 4 5
2... 3 4 4
3... 5 5 3
Hroro
3aganue 3.

Bam He06x01MMO ONITUMHU3UPOBATH MTPOU3BOJICTBO BEPXHEH 01k AbI B KoMnaHuu. KoMmanus
MIPOU3BOIUT JIBa BUA M3Aeuii: GyTOONKH U mkemiepa. Exxemecsunbie 3aTpaThl Ha TPOU3BOACTBO
KQXKIO0TO U3JIEJHs MPUBEICHBI B TAOIUIIE HIDKE:

N3nenue 3aTpaThl Ha ChIPbE, 3arpatsl Ha TPYJ, pyO. | 3aTparsl Ha ApyTHUe
pyoO. pacxoisl, pyo.

dyTboska 300 180 120

Jbxemnep 480 300 240

Bawm Taxoke n3BeCTHO, YTO pbIHOYHAs 1ieHa (yTOoaKu coctaBiseT 900 pyOiielt, a pplHOUHAs IIeHa
mxemmepa - 1500 pyoueid.

Ucnons3ys MS Excel, coctaBbTe MOZeNb, KOTOPAst MO3BOJISIET HAUTH BBITYCK ONTHUMAIBHOTO
KoJinyecTBa (PyTOOJIOK M JPKEMIIEPOB Ul MPOU3BOJCTBA, PACCUNUTANTE MaKCUMAaJIbHYIO NPUOBLIb
KOMIIAHUM M ONpPEIENIUTE 3aTpaTbl Ha CBIPbE, TPyA U APYTHE pPacXolbl NpPU JOCTHKEHHUU
MakcUMajbHON mpuoObuu. IlpencraBbTe CBOM BBIUMCICHUS B BUJIE TaONHMIBI WM Tpaduka st
ya00CTBa aHaIK3a.

9. IlepeyeHb OCHOBHOM U JONMOJHUTEJIbLHOM Y4eOHOM JIUTEPATYPbI, HEOOXOAMMOI 1151
OCBOEHUS THCHHUILINHBI

9.1. OcHoBHas JqUTEpaTypa

1. I'aBpunos, M. B. MudopmaTika u nHpOpMaLMOHHbIE TEXHOJIOTHH : YU€OHUK ISl BY30B /
M. B. I'aepmiios, B. A. KnumoB. — 6-¢ u3n., nepepad. u qon. — Mocksa : U3mgarensctBo FOpaiiT,
2025. — 319 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-20354-7. — TekcT : 31eKTPOHHBIH
/I ObpazoBarenbHas miatdopma FOpanT [caiit]. — URL: https://urait.ru/bcode/559723

2. Undopmaruka : yueOHHUK 11 By3oB / B. B. Tpopumon [u np.]. — 4-e uzn., nepepad. u
non. — Mocksa : U3narensctBo FOpaiit, 2025. — 752 ¢. — (Bricmiee obpazoanue). — ISBN 978-
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https://urait.ru/bcode/559723

5-534-20227-4. — Tekct : anmekTpoHHbIH // ObpazoBarenbHas miatdopma FOpait [calit]. — URL:
https://urait.ru/bcode/568691

9.2 JlomoJIHMTebHAs JUTepaTypa

1. Madopmaruka s ryMaHUTapueB : yueOHUK U npakTukyM i By30B / I'. E. Kenposa [u

np.] ; mon pemnakuueit I'. E. Kenpooii. — 3-e uza., nmepepad. u mon. — Mocksa : M3gaTenbcTBO
Opaiit, 2025. — 662 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-16197-7. — Tekcr :
AJICKTPOHHBIN /l O6pa3oBarenpHas maTdopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/560126

2. Bonkoga, B. H. Teopust nuHGOpMAIIMOHHBIX MPOIECCOB M CUCTEM : YICOHUK U TPAKTUKYM
i By30B / B. H. BonkoBa. — 2-e u3a., nepepab. u gon. — Mocksa : U3natensctBo FOpaidt, 2025.
— 432 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-05621-1. — TekcT : 31eKTpOHHBIN //
ObpazoBarenbHas iatdopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/560406

3. KomokonsuukoBa, A. W. Hudopmatmka : ydebnoe mocodbme : [l16+] / A. N.
KonokonsHukoBa. — 2-e 3., uctp. u aom. — Mocksa ; bepnun : upext-Meaua, 2020. — 290 c. : ui.,
TaoJI. — Pexxum JIOCTyTma: o IOJIIIHUCKE. — URL:

https://biblioclub.ru/index.php?page=book&id=596690

10. Ilepevyens pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHUKANIMOHHOI ceTn ""UHTepHeT",
HEeO00XO0AMMBbIX /151 0CBOEHHA THCHUILIUHBI U MHGOPMALMOHHBIX TEXHOJIOTHI,
HCMOJIb3yeMbIX MPH OCYILECTBJIEHUHN 00pa30BaTEeIbHOIO NMpoIecca no AUCHUILINHE,
BKJIIOYAs NlepeYyeHb MPOrPaMMHOro od0ecneyeHnsl U HH(POPMAIIMOHHBIX CIPABOYHBIX
cucreM (IpH HEOOXOAMMOCTH)

1. http://biblioclub.ru — 9bC «YHUBepcUTeTCKass OMOITUOTEKA OHITANH»

2. https://www.elibrary.ru/org_titles.asp?orgsid=14364 — HayuHas 3JIeKTpOHHAsE OMOJIMOTEKA
(H9b) «eLIBRARY.RU»

3. https://urait.ru — 9bC «O0pa3oBarensHas miatdopma FOpaiT

4. https://www.consultant.ru/online/ — adopmarimonHas cripaBo4Has cucreMa

JInieH3MOHHOE IPOrpaMMHOe odecrieyeHme:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€e, CBOOOTHO pacpOCTPaHIEMOE);

- Koncynprantllmoc: «Koncynbrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBatop (3apy0exHoe, CBOOOJHO pacIpOCTpaHsIeMOe);

- Comodo Internet Security (3apy0exxHoe, CBOOOTHO pacIpoCTpaHsIeMoe).

11. MeToguyeckue peKOMEHIANUM 110 OPraHU3ANMUM U3YUYEeHHU S JUCHUILTHHBI

Opranuzanus oOpa30BaTEeIbHOrO IMpolecca perjaMeHTHpYyeTcs Y4YeOHbIM IJIaHOM U
pacniicanueM yueOHBIX 3aHATHH. SI3bIK 00y4deHus (MpernogaBaHus) - pyCCKUM.

[Tpu hopmMupoBaHUM CBOCH WHIUBUYTBHOW 00Pa30BaTEIIbHOM TPACKTOPHUH O0YUAIOIIUNCS
UMeeT IpaBO Ha Iepe3adyeT COOTBETCTBYIOIIUX AUCIHUIUIMH M TNPO(ECCHOHAIBHBIX MOIYJICH,
OCBOCHHBIX B IPOIIECCE MPEAMICCTBYIOMIETO O0yYEeHHS, KOTOPhI 0OCBOOOXKIaeT 00yUaromerocs: oT
HEOOXOIMMOCTH MX MIOBTOPHOTO OCBOCHHUSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTUH

VY4eOHBIN Tmpolecc TpU MPENofaBaHUM Kypca OCHOBBIBA€TCS Ha HCIIOJIb30BAHUH
TPaJWLMOHHBIX, WHHOBAIIMOHHBIX ¥ HMHGOPMAIMOHHBIX  00pA30BaTENbHBIX  TEXHOJIOTHIA.
TpagunuoHHble 00pa30BaTeIbHBIC TEXHOJOTHH TIPEJCTABICHBI 3aHSATUSMU CEMHUHAPCKOTO U
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JEKIMOHHOTO THUMNa. VHHOBalMOHHBIE OOpa30BaTEIbHBIE TEXHOJOTHMH HCIONb3YIOTCS B BUIC
IIUPOKOTO TNPUMEHEHUS AaKTUBHBIX M  HMHTEPAaKTUBHBIX (OPM  MPOBEACHUS  3aHATH.
NudopmannonHsle  oOpa3oBaTelbHbIE  TEXHOJOTHMM  pean3yloTcs IyTeM  aKTHUBU3ALUU
CaMOCTOSITENIEHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.

3aHATHS CEMMHAPCKOI0 TUIIA

CemuHapckue 3aHATHS (TIPaKTHUYECKHUE 3aHSATHS) MPEICTaBISIOT COOOW JIeTaIu3aliio
JEKIIMOHHOI'O TEOPETUYECKOr0 MaTepuraia, MpOBOJATCS B LEAX 3aKPEIICHUs Kypca.

OcHOBHOI (OpMOIT TPOBEIEHUS CEMUHAPOB U MPAKTHUECKUX 3aHIATUH SBISETCS 00CyKICHHE
Haubosee MpoOJEMHBIX U CIOKHBIX BOIPOCOB IO OTIEIbHBIM T€MaM, a TaKKe pelIeHHe 33/Jad U
pa3dop MpUMEPOB U CUTyalMid B ayIUTOPHBIX yCIOBUAX. B 00s13aHHOCTH IperonaBaTesnsi BXOIAT:
OKa3aHUE€ METOJAMYECKON MOMOUIM U KOHCYJIbTUPOBAHHUE CTYJEHTOB [0 COOTBETCTBYIOIIUM TE€MaM
Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITUSAX OLEHUBAETCS MO CIEAYIOIIUM KPUTEPHUSIM:

— OTBETHI Ha BOIIPOCHI, ITPEAJIaracMble MPErnoaaBaTeIeM;

— Y4YacTH€ B TUCKYCCHSIX;

—  BBINOJIHEHHE TPOEKTHBIX U UHBIX 3a/1aHUN;

— aCCHCTHPOBAHME MPENOJABATEIIO B IPOBEIECHUY 3aHATUH.

Jloknaasl ¥ ONMOHMPOBAaHUE JOKJIANOB IMPOBEPSIOT CTENEHb BIAJEHUS TEOPETUYECKUM
MaTepUasoM, a TAKK€ KOPPEKTHOCTb U CTPOIOCTh PACCYKIAECHUH.

OueHnBaHuE NTPAKTUYECKUX 33IaHUH BXOAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTeibHas padoTa 00y4arOIMXCA

CamocTrosaTenbHas paboTa CTYJIEHTOB — 3TO IPOLIECC AKTHUBHOTO, II€JIEHANPABIEHHOTO
npuoOpeTeHusl CTYIACHTOM HOBBIX 3HaHUM, YyMeHMH 0e3 HEMOCPEICTBEHHOTO Yy4acTus
npenojaBaTess, XapakTepU3yIUNics IpeaMETHOW HANPaBIEHHOCTHIO, () ()EKTUBHBIM KOHTPOJIEM
U OLICHKOW PE3yJIbTaTOB ACATEIbHOCTH 00yYaroIIerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— CHUCTEMATHU3alMs U 3aKPEIUICHUE IMOIYYEHHBIX TEOPETHMYECKUX 3HAHUN U MPAKTHUYECKHX
YMEHUH CTYICHTOB;

— yrayOJsieHue U paclIupeHne TeOPETUUECKUX 3HAHUM;

— (popMupoBaHMEe yMEHUH HCIIOJIB30BaTh HOPMATHBHYIO M CIPABOYHYIO JTOKYMEHTAIIMIO,
CHELUATIBHYIO JTUTEPATYPY;

— pa3BHUTHE TMO3HABATEIbHBIX CIIOCOOHOCTEH, aKTMBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BAHHOCTH;

— (opMupOBaHUE CAMOCTOSATEIBHOCTH MBIIIJICHHS], TBOPUECKONH HHUIIMATUBBI, CIOCOOHOCTEH
K CaMOpa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U cCaMOpealln3allly;

— Pa3BUTHE HUCCIIEI0BATENBCKMX YMEHUN U aKaJlEMUUECKUX HaBBIKOB.

CamocTtosTenbHas paboTa MOXKET OCYIIECTBISATHCS HMHIWBUIYATbHO WM TpyNnamMu
CTYZCHTOB B 3aBUCUMOCTH OT II€JIH, 00beMa, YPOBHS CIIOKHOCTH, KOHKPETHOM TEMAaTHKH.

TexHosorust opraHu3ali CaMOCTOSTENIbHON paboThl CTYJEHTOB BKIIIOYAET UCIOJIB30BaHUE
UH(POPMALIMOHHBIX 1 MAaTEPUAIbHO-TEXHUYECKUX PECYPCOB 00pa30BATEIBHOTIO YUPEKICHHS.

[lepen BBIMOSHEHHEM OOYYAIONIMMUCS BHEAYJIUTOPHOM CAMOCTOSTEIBHON PabOTHI
IpenojaBaTeslb MOXET IPOBOAMTH HHCTPYKTaX [0 BBIIOJHEHUIO 3ajaHus. B HMHCTpykTa)
BKJIFOYAETCS:

— LeJb U COoepKaHUE 3a1aHNs;

— CpOKHU BBIIIOJIHEHHS;

—  OPHEHTHUPOBOYHBIA 00HEM pabOTHI;

— OCHOBHBIE TpeOOBaHUS K pe3ybTaTaM paboThl U KPUTEPUU OLIEHKH;
— BO3MO)XKHBIE TUITMYHBIE OIMIMOKU NP BBIIOJTHEHUH.

WHCcTpyKTax NPOBOAMTCS MpEnojaBaTesieM 3a CYeT 00beMa BpPEMEHH, OTBEIECHHOTO Ha
U3Yy4YEHHUE JUCLUILIMHBL.
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KoHTposib pe3yibTaTOB BHEAyAMTOPHOH CaMOCTOATEIBLHONH pPabOThI CTYJEHTOB MOJXKET
IPOXOJUTH B MUCbMEHHOM, yCTHOW WIJIM CMELIaHHOH (opme.

CTyAeHTbI JOHKHBI TOJAXOIUTH K CAMOCTOSITENIbHOM paboTe Kak K HAUBaKHEHIIIEMY CPE/ICTBY
3aKpeIUICHUS] U PAa3BUTHUS TEOPETUYECKUX 3HAHUHU, BHIPAOOTKE €IUHCTBA B3TJISJOB HA OTACIbHBIC
BONPOCHI Kypca, MPUOOPETEHUsI ONMpPE/IeICHHBIX HAaBBIKOB M HCIOJIb30BaHUSA MPOdecCHOHaTbHON
JTUTEPATYPHI.

[Tomemenust uisi camMOCTOSITENIbHON pPabOThl 00YyYarOMIUXCS JOJKHBI OBITH OCHAIIEHbI
KOMIBIOTEPHON TEXHHKOW C BO3MOXKHOCTBIO MOAKITIOUCHUS K ceTu «HTepHeT» u obecrieueHrneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3alllu.

[Tpu camocTosATepHON TPOPabOTKE Kypca 00ydaronnuecs JOKHBIL:

— TpOCMaTpUBATh OCHOBHBIC ONPENEICHUs U (DAKTHI;
— TOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA HA JIEKIMOHHOM 3aHATHHM MaTepuaj U JOIMOJHHUTH €ro C

Y4E€TOM PEKOMEHIOBAaHHOM 110 TaHHOU TEME JIMTEPATYyPBhL;

— U3Y4YUTh PEKOMEHJIOBAHHYIO JUTEPATYPY, COCTABIATH TE3UCHI, AaHHOTAIMM M KOHCIEKTHI

Haubosee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIBHO BBIIIOJIHATH 33/IaHUsSI, AaHAJIOTUYHBIE ITPEIaraéMbIM Ha 3aHATHUSAX;
— UCHOJB30BaTh AJISl CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBIIIOJIHATH JAOMAIIIHUE 33JIaHUS 110 YKa3aHUIO ITPENO1aBaATEIs.

Pexomennanuu no o0y4enuo nuBaauaoB u aun ¢ OB3

OcBoeHre MUCHMIUIMHBI WHBaMAaMu W jurnamu ¢ OB3 moxxeT OBITh OpraHW30BaHO Kak
COBMECTHO C JPYTrUMHU OOYy4YalolUMUCS, TaK W B OTACNHbHBIX Tpymmax. llpeamonaratorcs
CHelualbHbIe YCIOBUS Ui MOJydeHus oO0pa3zoBaHus HHBaIWaamMu u auiamu ¢ OB3.

[Ipodeccopcko-nenarornyeckuii  coCTaB 3HAKOMHUTCS C TICHXOJIOTO-(QU3HOIOTHYSCKUMU
0COOCHHOCTSIMU OOyuaromuxcst UHBanuAoB W jun ¢ OB3, MHIWBHUIAYaTbHBIMHU MPOrpPaMMaMU
peabunuTary MHBaIUAOB (py Hamuywn). [Ipu HEOOXOAMMOCTH OCYIIECTBIISIETCS JOTIOTHUTETbHAS
MOJJIEPKKA MPEenoJaBaHus ThIOTOPaMU, IICUXO0JIOTaMH, COLUAIbHBIMU PA0OTHUKAMU, MPOILEIIINMU
MOATOTOBKY aCCUCTEHTaAMHU.

B cooTBeTcTBUM ¢ METOAMYECKMMHU peKOoMeHaanusmMu MwuHoOpHayku P® (yTB. 8 ampens
2014 1. Ne AK-44/05BH) B Kypce MNpEAINOJaraeTcsi HCIOJNb30BaTh COLUAIbHO-aKTUBHBIE U
pedrekcuBHbIE METOAbl OO0YYEeHHs, TEXHOJIOTUH COIMOKYJIbTYPHOW peaOuIuTalu C IIeJbI0
OKa3aHUsi MOMOIIM B YCTAHOBJIEHUU IOJTHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIIEHUW C JIPYTUMH
CTYJE€HTaMH, CO3/IaHuU KOM(OPTHOTO IICUXOJIOTHUECKOT0 KJIMMaTa B cTyAeHueckoil rpymnre. [Togdop
U pa3paboTka y4eOHBIX MaTEpUajOB IMPOHM3BOAATCA C YUYETOM IMPEAOCTABJICHHUS Marepuaia B
pasznuuHbIX (opMax: aynuanibHOW, BU3YaJbHOM, C MCIOJIB30BAaHUEM CIEHHUANbHBIX TEXHUYECKUX
CPEICTB U HHPOPMAITMOHHBIX CUCTEM.

Menuamarepuanbl  TakKe  CleAyeT UCIOJNb30BaTh M aAalNTUPOBATh C  Y4YETOM
WHAUBUIYATBHBIX OCOOEHHOCTEH 00yueHuss nHBau 0B u Ul ¢ OB3.

OcBoeHUE TUCHUIIMHBI MHBaIUAaMu 1 uiaMu ¢ OB3 ocyliecTBIiIsIeTcs: ¢ UCIOIb30BaHUEM
cpencTB OOydeHHs OOIIero W CIeNUaIbHOrO0 Ha3HaueHUs (NMEPCOHAIBHOTO U KOJUIEKTHBHOTO
WCIIOJIB30BaHUs). MaTepHalbHO-TEXHUYECKOEe OOCECIEUYCHHE MPEeyCMaTPUBAET MPHUCIIOCOOJICHHE
ayJIMTOpUH K Hy’KJaM MHBanuAoB u i ¢ OB3.

®dopma NpoBeCHUs aTTECTALMU I CTYyACHTOB-UHBANUAOB U ul ¢ OB3 ycTanaBiuBaercs
C Y4YeTOM WHIMBUAYAIbHBIX INcuxodu3mueckux ocobenHocteit. st maBamupoB u ami ¢ OB3
pelycMaTpUBaeTCs NOCTyIHas (hopMa MpeI0CTaBIeHUs 3aJaHUI OLEHOYHBIX CPEACTB, @ UMEHHO:

— B II€YaTHOM WJIM 3JIEKTPOHHOI (hopme (ISl JIUIl C HAPYIIEHUSIMU OMOPHO-IBUTATEILHOTO
amnmnapara);

— B Ie4YaTHOW QopMe UM DIEKTPOHHOH (¢GopMe C YBEIMUEHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (IUIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHMsI BCIYX (7151 JIUL ¢ HAPYIICHUSAMU 3pEHUS).

CryneHTaM ¢ MHBAIMAHOCTHIO U iniiam ¢ OB3 yBernuuBaeTcst Bpems Ha IOJArOTOBKY OTBETOB
HAa KOHTPOJBHBIC BOMPOCHL. JIJIsi TakuWx CTYAEGHTOB TMpeaycMaTpuUBaeTCs AOCTyMmHas ¢dopma
IIPE0CTABIICHNs OTBETOB Ha 3a/1aHUSI, A UMEHHO:
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— THUCBMEHHO Ha Oymare Wiy HaOOpOM OTBETOB Ha KOMIIbIOTEpE (VIS JIUI] C HAPYLICHUSIMHU
clIyxa, peun);

— BBIOOPOM OTBETa U3 BO3MOXHBIX BAPHAHTOB C MCIOJIH30BAHUEM YCIYT acCHCTEHTa (s
JIMIL ¢ HAPYLIEHUSMHU OIOPHO-/IBUraTeIbHOIO aliapara);

— YCTHO (7151 JIUI] C HAapyIIEHUSIMH 3pEHHs], OTIOPHO-ABUIaTEILHOIO alapara).

[Ipu HeoOxomaumocTH st OoOyyaromuxcs ¢ WHBANIMAHOCTHIO M Jui ¢ OB3 mponenypa
OLIEHUBAHMs PE3yJIbTATOB 00YUYEHUS MOXKET POBOJUTHCSA B HECKOJIBKO ATAIOB.

12. Onucanue MaTepuaIbLHO-TEXHUYECKO 0a3bl, HEOOXOAMMOM VISl OCYIECTBJICHH S
00pa3oBaTeIbLHOIO NMpPoUecca Mo JMCUUILIHHE

YueOnas ayauropus «Kabuner mHGOPMAIMOHHO-KOMMYHMKAIMOHHBIX TEXHOJIOTHID,
NpeJHa3HauYeHHAas AJs MPOBEACHUs Y4eOHBIX 3aHATUH, NPEIyCMOTPEHHBIX HacTosAlleH pabodei
IPOTpaMMO THCIUILINH, OCHAIIICHHAs: 000pYyIOBaHUEM U TEXHHUYECKUMH CPEICTBAMH O0yUYeHHUs, B
COCTaB KOTOPBIX BXOJAT: KOMIUIEKTBHI CIEIUAIN3UPOBAHHON y4eOHON MmeOenu, JoCKa KilacCHasd,
MYJBTUMEAUNHBINA MPOEKTOP, 3KpaH, NPUHTEP, KOMIBIOTEP IPENOAABATENS U KOMIBIOTEPHI AJIs
paboThl O0y4YaroIUXcs € YCTAaHOBJIEHHBIM JIMIIEH3MOHHBIM IPOTPaMMHBIM OOECIEYEHUEM, C
BBIXOJIOM B ceTh «VIHTEpHET» M JOCTYNOM B SJIEKTPOHHYIO HMH()OPMAIIMOHHO-00pa30BaTEIbHYIO
cpeny.

ITomemenne A8 CaMOCTOSITENIbLHONH PadoThl 00YUaIOIIUXCS — ayJAUTOPHs, OCHAIICHHAS
CJIEAYIOUIMM O0OpyIOBaHMEM M TEXHUYECKMMHU CPEACTBAMHU: KOMIUIEKTHI CIIELUAIN3UPOBAHHON
yueOHOIl MeOenu, KOMIBIOTEPhl C BBIXOJOM B ceThb «VIHTEpHET» M TOCTYNIOM B 3JIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaATENbHYIO CPEly, MyJIbTUMEIUINHBII IPOEKTOP, SKpaH, JOCKA KIacCHasl.
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