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no nanpaenenuro noocomosxu 38.03.02 Mernedscmenm,
HanpaegienHocms (npoghuv) « Ynpaesnenue ouznecom»

Pabouast mporpaMMa JUCHUIUIMHBI «DKOHOMUYECKas MHPOPMATHUKa» BXOIUT B COCTaB
OCHOBHOM Tpo(heccHOoHambHON 00pa30BaTEIbHOW MPOTPaMMBbl BBICHIETO 00pa30BaHUSA IO
HanpaBieHuto moaroToBku 38.03.02 MeHeKMEeHT, HaNpaBIeHHOCTh (poduib) «YIpaBieHue
OM3HECOM» U TpeTHa3HAYCHA JJIs1 O0YYArOIIMXCSl OYHOM M OYHO-3a09HOM (hOpM 00yUeHHS.
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1. Heab u 327244 TUCUMIIMHBI (MOYJIs1)

Heab AUCHMILVIMHBI «JKOHOMHYecKasi MHPOPMATHKA» — MPUOOPETCHUE 3HAHUN 00
MH(OPMALIMOHHBIX TpPOIECcCaxX U CPEeACTBaX HMX pealu3alii, a TakXKe MOJIydeHHE HAaBBIKOB
OCYIIIECTBJICHUS TIPOIlecCOB cOopa, mepenayd, OOpaOOTKM ¥ HAKOIUICHUS WH(OpPMAIIHH,
MCIOJIb3YEMOM JUIsl MOATOTOBKY U MPUHSITUS PEIICHUI B yIIpaBICHUH, YKOHOMHUKE U OM3HECe.

3agauu U3yyeHHUs TUCHUNIUHBI:

— U3Y4YEHHE TEOPETUUYECKUX OCHOB IKOHOMUYECKOW NH(OPMATHKH;

— (QopmupoBanue 0a30BBIX 3HAHUKW O CHCTEMHOM IPOTPAMMHOM 0OeCIeUCHHUH
MEPCOHAIBHBIX KOMITBIOTEPOB;

— IPAKTUYECKOE OCBOEHUE MPUKIIAAHBIX CUCTEM 00pa0OTKH S5KOHOMUYECKHUX JaHHbIX;

— monydeHue 0a30BBIX HABBIKOB HCIIOJIB30BAHUS CHUCTEM MPOTPAMMHUPOBAHUS, IS
pelIeHNs SKOHOMUYECKUX 3a/1a4.

2. MecTo ucIUNJIMHBI (MOIYJIsA) B CTPYKTYpPe OCHOBHOM nMpogeccuoHaIbLHOi
o0pa3oBaTeIbHOM NMPOrPaMMBbI BbICIIET0 00pa3oBaHMs

JucuumumHa « DKOHOMUYECKas HH(OPMATHKa» BXOAMUT B 0043aTENbHYIO YaCTh Y4eOHOTO
wiaHa 1o HamnparieHuio noarotoBku 38.03.02 MeHemKMeHT, HamnpaBIeHHOCTh (TPOQUIIb)
«YmpaBieHre OU3HECOM.

3. O0beM TuCUMIIMHBI (MOYJIS1) B 3aUeTHBIX eIUHUIAX U aKA[IeMHYECKHX Yacax ¢
yKa3aHHeM KOJH4YecTBa aKaleMUYeCKUX YaCOB, BbIIeJIeHHBIX HA KOHTAKTHYI0 padoTy
00y4YaIIHUXCs ¢ mpenogaBaresieM (110 BUAAM YUeOHbIX 3aHATHI) U HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6mmas TpyaJ0€MKOCTh UCIUIUIMHBI COCTABIISIET 3 3a4€THRIE eAMHUITBI, Bcero — 108 gacos.

N Bcero yacosn
Buna yueOHoii padoThI
ouHasi (hopma OYHO-3a0YHast
oOyJeHus dhopma oOydeHust
KonTakTHas padora c npenoaaBarejem (Bcero) 20 8
B ToMm uncne:
3aHsTHs IEKIIMOHHOTO TUTA - -
3aHATUST CEeMHHApCKOTO THMA (NMPaKTUYECKHE 20 8
3aHSITHUS)
CamocTrosiTeJibHasi pa6oTa (Bcero) 88 100
dopma KOHTPOJIS 3auer ¢ OlleHKOU
O0mast Tpy10éMKOCTb TUCHUILIHHBI 108




4. IlepevyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00YUYeHHs MO IMCHHUILTUHE (MOTYJII0),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTeIbHOM MPOrpaMMbl

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

ILnanupyemble pe3yJibTaThl

KOMITeTeH I MU (Hif) HHAUKATOPA J0CTHKECHUS
1 00y4eHHUSs MO JUCHUILINHE
BBINNYCKHUKA KOMMETEeHI[HN

OIIK-5 NOIIK 5.1. 3HaTb: 0azoBble IMpOrpaMMHBIE
CnocoOen ucnonbp3oBaTh pu | OpHEHTUPYETCS B COBPEMEHHBIX | CPEACTBAa,  HEOOXOAMMBbIE s
penreHnn mpoeccHoHANBHBIX | HHPOPMAITMOHHBIX TEXHOJIOTUSX | UCIIOIB30BaAHUS B
3a]1a4 COBPEMEHHbIE Y IPOrPaMMHBIX CPECTBAX. npodeccuoHaNbHON N1eATEIbHOCTH;
nH(pOpMaIMOHHBIE HOIIK 5.2. OCHOBBI ABTOMAaTHU3UPOBAHHOU
TEXHOJOTHH U TPOTPAMMHEIE Hcnone3yer  nmns  perieHus | 00pabOTKH YKOHOMHUYECKOM
CpencTBa, BKIIIOUas po¢eCCHOHATBHBIX 3a1a4 | nHGOpPMAaIIUH.
yIpaBlIeHUE KPYITHBIMH COOTBETCTBYIOIIHE UM | YMeTb: TIPUMEHATH COBPEMEHHBIE
MacCHBaMU JIaHHBIX U UX COBpEMEHHBIE UH(OPMALIMOHHBIE TEXHOJOTHH U
WHTEIJICKTYaIbHBIA aHATH3. WH()OPMAIIMOHHBIE TEXHOJOTHH | MPOTPAMMHBIE  CPEICTBA  TpHU

U TporpaMMHBIE  CpPEICTBa, | pabore c HKOHOMUYECKOM

BKJTIOYAsI ynpaBieHue | nHpopMaIuei.

KpYIHBIMU MacCUBaMH JaHHBIX U | Biagers: HaBblkamMu palboOThl €

ux I/IHTGJIJIGKTya.HBHEJﬁ aHaJIn3.

IPOrpaMMHBIMU ~ CPEACTBAMU U
UH(POPMALMOHHBIMH TEXHOJIOTUSMHU
pU peleHrH Mpo(hecCHOHATBHBIX
3a/1a4.

OIIK-6

CriocobeH noHuMarhb
MIPUHITUTIBI pa0OTHI
COBpPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTUH U UCTIOH30BATh
UX JJIS pEIICHUs 3a1a4
npodeCCHOHATbHON
JESITEIILHOCTH.

NOIIK 6.1
[ToHrMaeT mpUHLIUIIBI PaOOTHI
COBPEMEHHBIX

MH(POPMAIIMOHHBIX TEXHOJIOTHH.
NOIIK 6.2

Bribupaer TUTST perieHus
npodeccuoHaTbHBIX 3amaq
COOTBETCTBYIOIIHE UM

MH(POPMAIIMOHHbBIE TEXHOJIOTHH.

3HATh: TIPUHITATIBI paboTsl
COBPEMEHHBIX  HH()OPMAITMOHHBIX
TEXHOJIOTUH.

YMeTb: TPUMEHATH COBPEMEHHBIE
uH(OPMAIIMOHHBIC TEXHOJIOTUH MIPH
pabore c AKOHOMHUYECKON
uHpopManuei.

Bianers: HaBBIKAMH BBITOJHEHUS
npodecCHOHANBHBIX  3a7ad c
UCTIOJIb30BaHUEM
UH(OPMAIIMOHHBIX TEXHOIOTHIA.

! Jlns yHuBepcanbHbIX KOMIETEHIUH YKa3bIBAETCS TAKKE HAUMEHOBAHUE IPYIIIbl KOMIETEHIUH

5




5. Conep:xkaHue TUCHUILTHHBI (MOTYJIsA)

HaumenoBanmue Conepxanue TeM (pa3/iesioB)
TeM
(pa3aesioB)
Tema 1. Beenenue B | OOBEKT, MpeaMeT, METOAbl U 3aJaud SKOHOMHYEecKOH mHpopmaTtuku [laHHbIE,
SKOHOMHYECKYIO uHpopManusg W 3HAHUA. DKOHOMHYecKas HHQopMauus ¥ HHPOpPMAIMOHHBIE
I/IH(bOpMaTI/IKy TECXHOJIOTUU.

Tema 2. TexHonoruu
CO3IaHUS TEKCTOBBIX

TekcroBble pemakTOppl: Ha3HaueHne W QyHkuuu. [IpaBmna BBOga u
penakTupoBaHusi Tekcra. OdopMieHHe TEKCTOBOTO JOKyMeHTa: (opmar
MeYaTHOTO JOKYMEHTa, mpudToBOe 0hopMIICHHE, TapaMeTphl (popMaTHpOBaHUS

JIOKYMEHTOB
ab3ama. Hywmepanus crpanmn. Co3nanue u oQOpMIIEHHE KOJIOHTHTYIIOB.
Coznanue u pegaktupoBanue tadbnui Cpenctsa co3anus 1 0pOpMIICHUS CHOCOK.
Coznanue ornasieHus. Co3aHue TOKyMEHTOB Ha OCHOBE 00pa3IoB ¥ MAOJIOHOB.
Tewma 3. Hutepdeiic Microsoft Excel. Pabota ¢ daitmamu. Pabora ¢ nokymenTom. BBoa u
Opranuzanus penaktupoBanue  gaHHbBIX. Cosnmanue Tabmui.  OCHOBBI  BBIYHCIICHUIA.

MOJEIU TAHHBIX B
BUJE COUCKOB MS
Excel.

Hcnonw3zoBanne Gpynkiuit. @opMarupoBanue gaHHBIX. DopMaTHpPOBAHUE SUYCEK.
®opmatupoBanue Tabnui. Pabora ¢ tnarpaMmamu.

Tema 4. TexHonoruu
MOJICIIUPOBAHUS
9KOHOMHYECKHX
3a7a4

OCHOBHBIC TOHSATHS MOZACIIMPOBAHUA B 3SKOHOMHUKC. KHaCCI/I(l)I/IKaL[I/IH BUJ0B
MOACIINPOBAHUS. ﬂOCTOI/IHCTBa N HECJOCTATKH MMUTALIMOHHOI'0O MOACITIUPOBAHUA.
Tumnosbie 3aia4 UMUTAIIUOHHOT'O MOJACINPOBAaHUS. COHH&HBHO-BKOHOMI/I‘-IGCKI/IG
ITPONLECCHI KaK 00BEKTHI MOICIINPOBAHUS

Tema 5. CnpaBouHo-
IMPaBOBLIC CUCTCMBI

OcHoBHBIE 3aj]aud, pelIaeMble C HCIONIb30BAaHUEM CIIPABOYHBIX IPABOBBIX
CHCTEM.

CnpaBounas mpaBoBasi cuctema «KoncynpTantllntoc». Opranuzamnusa mnoucka
uH(pOpManuK, BUABI U KpUTEpUH MoucKa. OOIas XapakTEepUCTUKA CHUCTEMBbI
«["apanT». Pa3buenune maccuBa mpaBoBoW WH(OpMAIMKM Ha OT/AEIbHBIE 0a3bl B
cucreme «l'apanTy.

Tema 6.
WNudopmannonnas
0€30I1aCHOCTh

Teopernueckue acnekTbl HHPOPMAIMOHHON O€30MaCHOCTH SKOHOMHYECKUX
cucreM. [TonaTne nH(OPMALIMOHHBIX YIPO3 U UX BHUJBL [IpUHIMITBI TOCTPOCHUS
cucteMbl HH(pOpMaMOHHOW Oe3omacHocTH. OpraHu3anus CHUCTEMBI 3alIUThI
nH(GOpMaIUY S KOHOMUYECKHX CHCTEM



https://intuit.ru/studies/courses/613/469/lecture/20837
https://intuit.ru/studies/courses/613/469/lecture/20839
https://intuit.ru/studies/courses/613/469/lecture/20841
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https://intuit.ru/studies/courses/613/469/lecture/20853
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https://intuit.ru/studies/courses/613/469/lecture/20861

6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX

KOJIN4Y€eCTBA aKAACMHUYECCKUX YaCOB U BU/10B yqeﬁm,lx 3aHATHIl

Ounas ¢popma o0ydeHus1

KonrakTHas padora, yac. | CamocTosn
Ne HaumeHnoBaHue Tem (pa3zesioB) 3ansaTus IIpakTuye- | TeabHasi | Bcero,
n/m AU CIUTIINHBI JIEKIITHOHHOT0 CKHe pabora, qac.
THIIA 3aHATHS qac.
1. | BBeneHnue B 5KOHOMHUUYECKYIO - 2 15 17
UHPOPMATHUKY.
2. | TexHonoruu co3maHus TEKCTOBBIX - 4 15 19
JIOKYMEHTOB.
3. | Opranuzanus MOJE/IN JaHHBIX B - 4 15 19
Buae cruckoB MS Excel.
4. | TeXHOJOTUH MOJEITUPOBAHMS - 4 17 21
SKOHOMHYECCKHX 3aJ1a4.

5. | CripaBOYHO-TIPABOBHIE CUCTEMBI. - 2 13 15
6. | MadopmarnmonHas 6€300aCHOCTD. - 4 13 17
HUTOI'O: - 20 88 108
OuHo-3204Hast popma 00yueHust

KonTakTHas padora, yac. Camocrosn
No HaumeHoBaHue TeM (pa3aesioB) 3agaTus IIpakTuye- | TeabHasi | Bcero,
/o JUCIHIITINHBI JIEKIIHOHHOI' 0 CKHe padora, qac.
THIIA 3aHATHS qac.
1. | BBenenue B 5KOHOMHUYECKYIO i 1 16 17
UH(POPMATHUKY .
2. | TexHomorum co3gaHus TEKCTOBBIX i 1 16 17
JIOKYMEHTOB.
3. | Opranuzaius MOJICIIA JaHHBIX B
- 2 16 18
Buze cauckos MS Excel.
4. | TexHOJOTUH MOJEIUPOBAHUS ) 2 16 18
SKOHOMHYCCKHUX 3a/1a4.
5. | CnpaBo4HO-TIPaBOBBIE CUCTEMBI. - 1 16 17
6. | UadbopmarmonHas 6€300aCHOCTb. - 1 20 21
HUTOI'O: - 8 100 108

7. IlepevyeHb y4eOHO-METOAMYECKOT0 0OecnevYeHUs 1JIsi CAMOCTOSITEIbHOM PadoThl
00y4YarIUXCs M0 JUCHUILINHE (MOIYJIIO)

CaMocTosTenspHast pa60Ta ABJISIETCA OJHHUM U3 OCHOBHBIX BHUI0OB y‘IeGHOfI ACATCIIbHOCTH,
COCTaBHOM 4YacThIO yueOHOTo IMpoliecca U UMEET CBOEH Leblo: TITyOOKOoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘IeCKOI\/'I AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAHHMH, K
LEJICYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.




KonTtponbs camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTaBISAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPECIIOAABATCIICM BO BPCMs 3aHATUHI JICKOUOHHOI'O U
CEMHHAPCKOI0 TUIIOB U 00ecreYrBaeT OI[EeHUBaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCHHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOIO U3YYCHU A

1. Uudopmarrka Kak HayKa.

2. Jlats onpeneneHre HHGOPMALMOHHON TEXHOJIOTUU U MH(POPMALIMOHHOMN CUCTEMBI.

3. Buasr uadopmanuu u crmocoObl €€ XpaHEHUS.

4. KauecTBeHHBIEC CBOICTBA HHPOPMAITUH.

5. CnocoOb1 kommpoBanus uH(opMmanuu. Kak wu3Mmepsiercs 00beM KOMIBIOTEPHOM
uHpopmanuu? OOImKEe XapaKTepPUCTUKU IPOLECCOB cOOpa, XpaHEHHs, 00padOTKH, Mepenadu
nHpopmanuu.

6. MeTosl cOopa, 00pabOTKH U Tiepenadr HHPOpPMAaIIHH.

7. Kommnonentsi cuctembl Microsoft Office System.

8. Omnpenenenre u pyHKIIUH KOMIBIOTEPHBIX BUPYCOB.

9. CnocoObl 3apaxeHus U pacpOCTpaHEHUSI KOMIIBIOTEPHBIM BUPYCOM.

10. Buabpl KOMIBIOTEPHBIX BUPYCOB.

11. OnpeneneHve U TUTIBI AHTUBUPYCHBIX MPOTPAMM.

12. Ilpuniun paboThl aHTUBUPYCHBIX IPOTPAMM.

13. 3amauym u MeTOIBI CoKaTHUsT HHGOPMAITHH.

14. Kakue HacTpoiiku ab3aneB Bo3MoxHBI B MS Word?

15. B 4ewm paznuuue OTCTyIa MepBOi CTPOKHU M OTCTyna ab3ara’?

16. B uem paznuumne Mexaya03allHbIX U MEXKyCTPOUYHBIX HHTEPBAIOB?

17. Kak HacTpouTh aBTOMaTHYECKYIO0 HyMEpaIUIO 3aroJIOBKOB TEKCTa?

18. B dyem 3akitoyaroTCs MPEUMYIIECTBA CTUIEBOTO (HOPMATUPOBAHUS IO CPABHEHUIO C
npsiMbIM popmatrpoBanuem B MS Word?

19. Yto Takoe KOJIOHTUTYJIBI M 3a4€M OHHU HY>KHBI?

20. Yto MOTyT coaep>KkaTh KOJIOHTUTYJIBI?

21. Kak 1o0aBUTHh HyMepaluio CTpaHUI] TOKyMeHTa?

22. Kaxk obecrieuuTh HaJM4Ke Pa3HbIX KOJOHTUTYJIOB AJI YETHBIX U HEUETHBIX CTPAHUI[?

23. Kak BcTaBUTH JIOTOTUI OPTaHU3ALUU B KOJIOHTHTYJI?

24. Kak aBTOMaTH4YeCKU CO3AaTh TUTYJIbHYIO CTPAHUILY JOKYMEHTa?

25. Kaxk co3gath aBTOMaTHYECKOE OTJIaBIICHUE TOKyMEHTa?

26. Kak 100aBuUTh BHOBBH IIOSBHUBIIHECS B JOKYMEHTE TJIaBhl WM Tmaparpadbl B
ABTOMATUYECKOE OTJIaBJICHUE IOKyMEeHTAa?

27. Kakx 0OHOBHTHh aBTOMAaTHUECKOE OTJIABJICHUE TOKyMEHTa?

28. Kak BcraBuTh TabmuUIly B 10KyMeHT B MS Word?

29. Kak m3meHuTh (hopMaTUPOBAHKE SYCCK TAOIMIIBI — 3aJIMBKY, IIBET, THUI U TOJIIUHY
TpaHUIl, BRIPABHUBAHUE TEKCTA B siUeHKax, mpudT Tekcra?

30. Kak BcraBuTh M300paxkenue B JokymeHT B MS Word?

31. Kak MoxxHO 00pe3aTh n300pakeHue U U3MEHHUTD €0 pazmep?

32. Kakue BapuaHTBI PacIOJIOKEHUS M300paKCHHUSI OTHOCHUTEIBHO TEKCTa MOTYT OBITh
ucnoip30Banbl B MS Word?

33. Kak BcTaBHUTH NOMOJHATENBHBIE CTPOKH B Tabmuity Excel?

34. Kaxk o0benuuuTh sueiiku B Excel?

35. Cozmaiite hopmyiy, KOTOpasi B 3aBUCUMOCTH OT BBEJECHHOTO B COCEIHIOID STUCUKY
YHClIa OTPEACIISAET, KAKOE YUCIIO Bl BBEIIU — MOJIOKHUTEIHHOE, OTPUIIATEILHO W HOJIb.

36. Cozmaiite hopmyity, KOTOpasi B 3aBUCIMOCTH OT BBEJICHHOM B COCETHIOO STUEHKY J1aThl
oTpenenseT, OblI 3TOT JACHb, 3TOT JHb OYJeT WK 3TOT JE€Hb CErO/IHA.

37. Cosnaiite hopmyiy, KOTOpas €ClId B COCEIHIOI SUEHKY BBEICHO MOJIOKHTEIHHOE
BO3BOJIUT €r0 B KBaJIpaT, a €CIIM OTPUIATEIILHOE, TO MEHSIET €ro 3HaK Ha MOJOKUTETHHBIN.
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0.
1.
12.
13.
14.

RBOON O~ E

TemaTuka pedepaToB N0 TUCHHUILIAHE

Knaccudukannonnbsie KpuTepruu SKOHOMUYECKOH NH(OpMAIIHH.
HcxonHas, mpou3BoiHas, IOCTOSTHHAS U IIepeMEHHast MH(opMarus.
CBoiicTBa ’KOHOMHYECKOW HHPOPMALIUH.

TpeboBanus1, npeabsBIsieMble K 3KOHOMUYECKON MH(DOPMALIUH.
CrpyKkTypa 3KOHOMUYECKOH HH(pOpMAIUH.

PexBU3UTHI, THIIBI OTOOPAXKEHUS PEKBU3UTOB.

DKOHOMHUYECKHE TIOKA3aTeNH, IEPBUYHbIE U BTOPHYHBIC TTOKA3ATEIH.
JlaHHble, MHPOpMALUS U 3HAHUS.

[onarue nndopmaTiky 1 HHPOPMALIUH.

CgoiicTBa nH(opmaIum.

Ha3nauenue nporpaMMHBIX CPEICTB, UX KJIaccu(UKALUsI U COCTaB.
OnepanroHHBIE CUCTEMBIL.: IIOHATUE U CBOWCTBA.

TexHomnorust 00pabOTKH TEKCTOBOM WH(POPMALIUH.

Texnomorust 06paboTku rpadgudeckoit HHGOpPMAITIH.

Pacnpenesienne caMoCTOSITEIbHOM PadoThI

Bunpl, popmMbl 1 00BEMBI CaMOCTOATENBHONW PAaOOTHI CTYACHTOB MPU M3YYEHUU aHHOU
TUCITUTIMHBI ONIPEIENISIFOTCS €€ COJIepPKaHueM U OTPaKEHBI B CIIEYIOIICH Ta0uIie:

O0beM caMoCTOATEIbHOM
HauMeHoBaHHe TEM Bun
Ne . padoThI
(pa3nesioB) CcaMOCTOSITEJIbHOM
n/n ouHas popma OYHO-3a04Has
AUCIHUTLTHHBI padoTsl
00yUeHHS dopma oOyueHHs
1. | Beenenue B Pabota c nutepatypoi, 15 16
HKOHOMHUYECKYIO BBITIOJTHEHHE 3a/IaHUH,
nH(pOpMaTHKY Harnvcanue pedepara
2. | TexHOMOTUM CO37aHUS Pabota ¢ nurepatypoi, 15 16
TEKCTOBBIX JIOKYMECHTOB BBITIOJIHCHUE 3a/IaHHUH
3. | Opranusanus MojeIu Pabota ¢ nurepatypoi, 15 16
JTaHHBIX B BHJIE CIIUCKOB BBITTOJIHEHHE 33JaHUH,
MS Excel. HanucaHue pedepara
4. | TexHosnoruu Pabota ¢ nurepatypoi, 17 16
MO/JICITUPOBAHUS BBITTOJTHEHHE 33JaHUH,
HSKOHOMHYECKHUX 33]a4 Hanucanue pedepara
5. | CnpaBOYHO-TIPABOBBIC Pabota c nurepatypoi, 13 16
CHCTEMBI BBHITIOJTHEHUE 33/ IaHUN
6. | MadpopmanmronHas Pabota c nutepatypoi, 13 20
0€3011aCHOCTb BBHITIOJTHEHUE 33/ IaHUN
HUTOI'O: 88 100

8. Hepeqenb BOIIPOCOB M THMOBLIC 3aJaHUA AJIA IMMOATOTOBKH K 3a4Y€eTy C OIIEHKOI1

8.1. IlepeyeHb BONPOCOB /A5 MOATOTOBKH K 32a4eTy C OLeHKOM

1. IIpenmer u 3amaun s3koHOMUYECKOM nHGopmaTuku. [lonsarue nadopmarmu. Uadopmarius,
JaHHBIC U 3HaHUs. Busl nHbopMaImm.

2. DKoHOMHYECKass HH(MOpMAIIHSL.

Knaccudukarmonusie

KpUTEpUH

uHpopmarmu. McxonHas, IpOM3BOIHASL, TOCTOSHHAS U IIEpeMEHHast HH(OpMAIIsI.
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3. Ouenka ypoBHs cTabuiabHOCTH MH(pOpManuu. CBONCTBa IKOHOMUYECKON HH(OPMAITHH.
TpeGoBanusi, MpeabBIsIEMbIe K SKOHOMHYECKON HH(OpMAIHH.

4. CtpykTypa SKOHOMHYECKOW MH(pOpMaliu. PEKBU3HUTHI, THITBI OTOOPAKEHUST PEKBH3HUTOB.
DKOHOMHYECKHUE TTOKa3aTeN!, IEPBUYHBIC U BTOPUYHbIE TOKA3aTENH.

5. DKOHOMHMYECKUI TOKYMEHT, BUbI U (popMbl nipeacraBneHus. [Ipeacrapnenne J0KyMEeHTOB
B 2JIEKTPOHHOM BHUI€. DJIEKTPOHHBIN JOKYMEHT U AJIEKTPOHHAS KOTIHSI.

6. Co3nanne SKOHOMHUYECKHX JOKYMEHTOB C IOMOIIBIO TEKCTOBOro mporeccopa Word.
OOmme TpeboBaHUs CTaHAAPTOB K OPOPMIICHUIO TEKCTOBBIX JOKYMEHTOB. [IpumeHenue ctuieil u
Ia0JIOHOB, CO3/IaHKE IT0JIE30BATENIbCKUX CTUJICH M I1a0JIOHOB.

7. Pa3pabotka u QopmaTUpoBaHME TaONMI, OPraHU3AIMs BHIUMCICHUH B TaOiMIaXx.
Pa3paboTka cTpyKTypupOBaHHBIX JOKYMEHTOB. CO3aHue OTJIaBICHUSI.

8. Jlornyeckas CTpyKTypa KOMIBIOTEPHBIX (hopM JOKyMeHTOB. FOpumuueckuii cratyc
AJIEKTPOHHOTO JIOKYMEHTa, IudpoBas MOANKCh. 3ammTa JoKkymeHTa. KosekTtuBHas o0paboTka
JIOKyMEHTA.

9. MndopmanrioHHbIi MacCHB Kak OCHOBHAsl CTPYKTYpHasi €IUHUIA, TpeTHa3HaueHHAs JIJIsI
XpaHeHus, epead u 00padoTku nHpopMarmu. MHpopMamoHHbIH MOTOK, HH(QOpMaIMoHHas 6a3a.

10. BO3MOXHOCTH HaXOXXICHHUS HSKOHOMHUYECKOW HWH(OpPMAIMK C TOMOIIBIO PECYpCOB
Wnrepner, cnpaBounbix uH(opMarmoHHbX cucteM Koncynsrant [lmoc, [Mapant. 3HakoMcTBO C
OCHOBHBIMHU MHCTPYMEHTaMH MOUCKA.

11. ba3bl maHHBIX U UX (QYHKIHMOHAIBHOE Ha3HaueHue. MoJenH JaHHBIX U CTPYKTYpHI 0a3
JTAHHBIX.

12. PensiumonHble 0a3bl JaHHBIX. OCHOBHBIE DJIEMEHTHI PEISIMOHHBIX 0a3 JaHHBIX.
OTHolIeHre, cCXeMa OTHOILEHHUS, IOMEH, KOPTEXK.

13. ®ynnamenranbHble cBoiicTBa perauuoHHbIX bJl. Hopmanbhble ¢Gopmbl, mpaBuia
HOpMaJIH3alHu.

14. Pa3paGotka CTpyKTypbl Oa3bl JaHHBIX. CBoiicTBa Tabmuul M mojed. Twmbl NaHHBIX,
(dbopmathl ¥ pa3MephI MOJIEH.

15. KimroueBble 0JI, HHAEKCHI, MEXKTAOIMUHEIE CBs13H. O0ecIeueHre EeI0CTHOCTH JaHHBIX.

16. Cuctems! ynpasieHus 6a3amMul JaHHBIX, UX Ha3HavyeHue, cocTaB 1 ¢pyHkuu. Poms CYB]]
B o0ecTieyeHNH He3aBUCUMOCTH MPUKIIAIHBIX IIPOrPaMM OT CIIOCOOOB XPaHEHUS JaHHBIX.

17. ]JlnarpamMmbl: TUIIBL, TOCTPOCHHUE, OOBEKTHI U X CBONCTBA, N3MEHEHHNE CBOWCTB.

18. Tlonsarue o ciuckax MS Excel. TpeboBanus k 0QoOpMIICHHIO.

19. Texnonoruu npumeneHust @opMbI MPH padOTEe CO CITUCKAMHU.

20. AHanu3 JaHHBIX CIIMCKA MYTEM COPTHUPOBKH, BHIbI COPTHPOBKH (COPTUPOBKA CTPOK
CMHCKa, COPTUPOBKA CTPOK JMAmNa3oHa, COPTUPOBKA CTOJIOIOB, MOJIb30BATEILCKUA MOPSIOK
COPTUPOBKH).

21. Anamu3 maHHBIX CIIMCKa Ha OCHOBE (GwibTpanuu. VHCTpYMEHTH (QHiIbTpammu, HX
0COOEHHOCTH. TeXHONOTMH TpPUMEHEHUs HMHCTPYMEHTOB ABroduieTp, Ilomb3oBarenbekuii
aBTO(MUIIBTP, PACIIUPEHHBINA (QUITBTD.

22. llpaBuna cocTaBieHUSI YCIOBUH (UIBTpAlMK UL  TOJB30BATEIBCKOIO M JUIA
pactmmpenHoro ¢puinbTpoB. CozjaHue BEIYUCIIEMBIX YCIOBUM.

23. ®ynxuuu kareropun «Padota ¢ 6a30ii JaHHBIX)» TAOIMYHOTO MPOIIECCOpa X MPUMEHEHHE
JUISl aHAITU3a JaHHbIX.

24. AHamu3 NaHHBIX CIFICKA C HMCIOJIB30BaHHMEM HMHCTpyMEeHTOB Koncommmanus. MeTos
KOHCOJIMJIALIMU: TI0 KATErOPHsIM, [0 PACTIONIOKEHHIO.

25. AHanu3 TaHHBIX Ha OCHOBE MEXaHM3Ma CBOHBIX TaOJIHMIL.

26. Ponb KOMIBIOTEPHOTO MOJETUPOBAHUSI B HCCIEOBAaHHM SKOHOMUYECKHX IPOLIECCOB.
WHcTpyMeHTa bHBIE CpeICTBA MOICITUPOBAHUSL.

27. TexHOJOruU pelIieHus 3a/1a4 BEKTOPHOH anreOphl.

28. TexHONOTMHM pELIeHUs] CUCTEM SKOHOMETPUYECKHUX YpPaBHEHMI: METOAbI O0OpaTHON
MaTpHULbl 1 HAUMEHBIIUX KBa/IPATOB.

29. Ilpumenenue unctpymenTa [Ionck perieHus Juis peleHns: CUCTEM YpaBHEHUIA.
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30. MopnenupoBanue — MOCHEIOBAaTEIbHOCTEM M PAOOB:  CO3JAaHHWE  YHCIIOBBIX
TMIOCJIC/IOBATENILHOCTEH, BRIUMCIICHUE TIPEIEIIOB YHCIIOBBIX MTOCIIE0BATEIEHOCTEH, IPUMEHEHHUE PSIZIOB
B 9KOHOMHUYECKUX pacyeTax.

31. MopenupoBaHue U UccieaoBaHHe (QYHKIMI: crocoObl 3a1anus (YHKIMH, TOCTPOSHHE
rpaduveckol Mojenu (YHKIWH, BBIUHCICHWE KOpHEH (YHKIMM OJHOW TEepPEeMEHHOM, pEIIeHHE
YPaBHEHUH.

32. YucnenHoe
HKCTPEMYMOB.

33. Pemienue cucteM HEIMHEWHBIX YpaBHEHHUI: rpaddecKkoe perieHre CUCTEM HeJTMHEHHBIX
YpaBHEHUIA, PELIICHUE CHCTEM YPaBHEHUH C UCIIOIb30BAHUEM HHCTPYMEHTA

34. Tlouck pemenus. [lpunokeHns B HSKOHOMHKE: KpHBBIE CIpoca M TPEIJIOKEHUS,
nayTHHHAS MOJIENb PhIHKA, TOUYKA PAaBHOBECHSL.

35. Pa3paboTka KOMITbIOTEPHOM MOJIEIH [T PEIICHHS 3a/1a41 YCIIOBHOW ONTHMU3AITHH.

36. TexHomoruu pemieHUs 3a1ad JUiss OMNpENeNieHHsS ONTUMATbHOTO TUIAHA BBITYCKA
MPOJTYKILIMH, TPAHCTIIOPTHAS 3a]a4a JTMHEHHOTO MPOrpaMMHUPOBAHMSL.

TIPOM3BOTHOM HAXOXKIECHUE  JIOKAIBHBIX

BBIUHCIICHUE byHKIMY,

8.2. TunoBbIe 3aKaHNUA IJA OLEHKH 3HAHUMI

1. K ocoGeHHOCTSM ymnpaBIeHUeCKOM HHPOPMAIIMHA OTHOCST:

1) oaHOPOIHOCTH 1O hopMe U COACPIKAHUIO

2) 00BEMHOCTDH M3-3a OOJIBIIOrO KOJUYECTBA 0TOOpakaeMbIX OOBEKTOB M UX CBOWCTB
3) paccpemoTOUYEeHHOCT 10 Pa3IMYHBIM HCTOUHUKAM

4) MaccoBBIi XapakTep

5) meneHanpaBICHHOEC Ha3HAYCHUE

6) MHoOroIeneBoe Ha3HAYEHUE

2. Tunsl nHGOPMALIMOHHBIX CHCTEM B 3aBHCUMOCTH OT CTETICHH aBTOMATH3aIlUH
1) pyuHsle;

2) HEaBTOMAaTH3MPOBAHHBIC

3) aBTOMAaTHYECKHE

4) aBTOMAaTH3MPOBAHHBIC

5) mosyaBTOMaTH3UPOBAHHBIC

3. TekcToBoii peakTop — 3TO MPOrpamMma, MpeAHa3HAuCHHAs JUTS:

1) cosmanus, peaakTUpOBaHUS U (OPMATHPOBAHUS TEKCTOBON HH(POPMAIIUN

2) paboThl ¢ M300pAKEHUSIMH B TIPOIIECCE CO3aHUSI UTPOBBIX MPOrPaMM

3) ympasienus pecypcamu [TK npu co3maHuu JOKyMEHTOB

4) aBTOMAaTHYECKOTO MEPEBO/a C CHMBOJIMYECKHX SI3BIKOB B MAIIMHHBIC KOJIbI

8.3. TunoBoe 3a1aHue 1AJis1 OLEHKN YMEHUii

[Tpemust
BKJIAJ MPOLIEHT Yuciao BKIag0B
o 5000 18 %
o 20000 25 %
6omee 20000 | 30 %
BAHKOBCKUME BKJIAJIbI
No cuera CocTosiHME BKJIAJ0B 10 KBapTajgam Cpenusis Tpemus Beero
1 kB 2 KB 3 KB 4 xB cyMMa

1 7500 7500 15000 18000
2 1250 1500 500 1100
3 15000 7500 10000 5000
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| Beero: | | | | | |

1. BeruncnuTh CyMMBI BKJIAJIOB KIMEHTOB OaHKa Ha KOHell roja. Bce Bkiaguuku OaHka
[OJIy4yaroT NPEMHIO B 3aBUCHUMOCTM OT CYMMbI BKjiajza. J[is 3Toro BHaudaje BBIYMCIAETCS
"Cpennsis cymma' Kak CymMMa OCTaTKOB BKJIaJa 32 BCE KBAPTAJIbI.

2. Jlanee xoMIieHCHpyeTcsl roioBast MHGIILIKS (CyMMa BKJIaja yBennduuBaercss Ha 11%).
3areM, B 3aBUCHMOCTH OT BEJIMYMHBI BKJaJa, Ompesensercs coocTBeHHO npemusi. Ecnu Bkian
("Cpenusiss cymma') menslie 5 ThIc.pyOneit - mpemus cocraBiser 18%, ecimm or 5 mo 20
ThIC.pyOueit - 25%, ecnu ot 20 Thic. u Bbiie - 30% ot "Cpenneir cymmsl". Bennunny npemun
omnpenenure ¢ nomoinpko ¢pyaxru ECJIN.

3. [Toacuwmraiite uyncino BkaaaoB ("Cpeaaux cymMm'), HAXOASAIIMXCS B 33JJaHHBIX TIpeeiax
(o 5 TeIC.D., 10 20 THIC.p. ¥ T.A.), ucnoab3ys ¢pynkmo CUHETECIIN.

8.4. TunoBoe 3aganue NJ9 OLCHKU HABBLIKOB

B 6anke momyuen kpeaut Ha cymmy 150 MiTH.pyO. CpOKOM Ha 7 JIET, IPUYEM JIJIsl Pa3HBIX
JICT YCTAHOBJICHBI PAa3HBIC 3HAUCHUS TPOLUCHTHBIX CTABOK:

1 rox — 15%:;
2 rox — 13%:;
3rox—12%;
4 rox — 12%:;
5 rom —12%:;
6 ron — 11%;
7 rox — 11%.

Uemy paBHa cyMMa J10Jira, MojjIexKaliias MnoraieHuio B KOHIIE epruoa 3aima?

9. IlepeyeHb OCHOBHOI M JOMOJHUTEIbHOI Y4eOHOI JIMTepaTyphbl, HEOOXOAUMO IS
OCBOEHMS IMCHUILIMHBI (MOIYJIs1)

9.1. OcHOBHas JIMTEpaTypa

1. Dxonommyeckas WHpOpMaTHKa: yYeOHUK U TIPaKTUKYM JUId OakajlaBpuara H
maructpatypsl / FO. JI. PomanoBa [u ap.]; ortBercTBeHHbI pemaktop FO. /I. PomanoBa. —
Mocksa: UznarensctBo HOpaiit, 2019. — 495 c. — (bakanaBp u maructp. AKaaeMHUYECKUN
kypc). — ISBN 978-5-9916-3770-1. — Tekct: anekrponssii // ObC Hpaiit [caiit]. —
URL:https://urait.ru/bcode/426110

2. DxoHOMHUeCcKas nH(pOopMaTHUKa: Yy4eOHUK M TpakTukyM aiist By3oB / B. I1. [TonsikoB [u
np.]; mon penmakiueit B. I1. TTonskoBa. — Mocka: MznarenscTtBo FOpaiit, 2020. — 495 ¢c. —
(Bricee obpazoBanme). — ISBN 978-5-9916-5457-9. — Texkcr: snextponssiii / DBC FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/450398

3. Mndopmatuka ams 5KoOHOMUCTOB: yueOHHMK [yt By30B/ B. II. [lomskoB [u ap.]; mox
penakumeit B. I1. [TonsikoBa. — MockBa: MUznarensctBo Opaiit, 2020. — 524 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-11211-5. — Texkcr: anexrponnsiii // ObBC HOpaiir [caiit]. —
URL: ‘https://urait.ru/bcode/449956

9.2 lono/IHMTeIbHAS JIUTEPATYypa

1. Wudopmaruka st s3koHOMHUCTOB. [IpakTHkyMm: ydeOHOE mocoOue i CpelHEro
npodeccuonaibHoro  obpaszoBanmsi/  B. W. 3aBropomgnmit [ ngp.]; mox  pemakiuen
B. U. 3aBroponunero. — 3-e uzn., nepepad. u pon. — MockBa: M3natensctBo FOpaiit, 2020. —
298 c. — (IlpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-11850-6. —  Tekcr:
anekTponHsli // IBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/452398
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https://urait.ru/bcode/426110
https://urait.ru/bcode/450398
https://urait.ru/bcode/449956
https://urait.ru/bcode/452398

2. HWudopmaruka s 3KOHOMHCTOB. IIpakTukym: ydeOHOE mocoOme s By30B /
B. U. 3aBropoanuii [u 1p.]; mox pegakiueit B. U. 3aBropoanero. — 3-e u3., nepepad. u gom. —
Mocksa: U3marensctBo FOpaiit, 2020. — 298 c. — (Bricmee o6pazoBanue). — ISBN 978-5-534-
11309-9. — Tekcr: anekrponnsiii // DBC FOpaiir [caiiT]. — URL: https://urait.ru/bcode/449902

3. 3apamenckux, E.Il. OcHOBbl Ou3HEC-MH(POPMATUKHU: YYCOHHK W TPAKTHKYM IS
By30B/ E. Il. 3apamenckux. — MockBa: U3narensctBo FOpaiit, 2020. — 407 c. — (Bsicmiee
obpazoBanue). — ISBN 978-5-9916-8210-7. — Tekct: anektponnsiii / 9bC HOpaiir [caiiT]. —
URL.: https://urait.ru/bcode/451065

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «MHTEpHET»,
HEO00XOUMBIX /ISl OCBOCHHUS JUCHHUIINHBI (MOAYJIs1) 1 HH(POPMALMOHHBIX
TEeXHOJIOT Ui, HCI0/Ib3YyeMbIX NMPHU OCYIIeCTBJIeHUU 00pPa30BaTeIbLHOIO0 Mpolecca 1no
AUCHUILINHE (MOAYJII0), BKJIIOYasi epeYeHb NPOrpaMMHOro odecre4eHust u
UH(GOPMANMOHHBIX CIPABOYHBIX CHCTEM (MIPH HEOOXOAMMOCTH)

1. http://biblioclub.ru - 9BC «YHuBepcuTeTcKast OMOIHOTEKA OHIIAHHY

2. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayyHas  JJICKTPOHHas
oubmuoreka (HOb) «eLIBRARY.RU»

3. https://urait.ru - 9BC «O6pa3oBatenbHast miardopma FOpaiit»

4. https://www.consultant.ru/online/ - HWuadopmannonHas crnpaBodHas — CHCTEMa
«Koncynprantltoc»

5. Enunoe okHO gmoctyma K oOpa3oBarenbHbIM pecypcam. Pazgen Hudbopmaruka u
uHbopManronHble TexHonoruu - http://window.edu.ru/catalog/?p_rubr=2.2.75.6

JInieH3MOHHOE IPOrpaMMHOe ofecnieyeHue:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apy0exHOE, BO3ME3THOEC);

- Adobe Acrobat Reader (3apyOexHO€, CBOOOTHO PacIpOCTPAHIEMOE);

- Koncynprantllmoc: «Koncynbrantllmoc: Ctynent» (poccuiickoe, cBOOOIHO
pacrpocTpaHseMoe);

- 7-zip — apxuBaTop (3apyOeKHOE, CBOOOTHO paCIPOCTPAHIEMOE);

- Comodo Internet Security (3apy6exHoe, cBOOOIHO pacmpoCTpaHIEeMOe).

11. MeTtoauyeckue peKOMEHAIUM 10 OPraHU3ANMN U3YUeHUsI JUCIUINJIMHBI (MOIYJIs)

Opranuzanus o0pa30BaTENbHOTO TMpOIEcca periaMeHTUpYyeTcs Y4YeOHBIM IUTAHOM H
pacrnicanueM y4eOHbBIX 3aHATHI. SI3bIk 00yueHus (IpernoiaBanms) - PyCCKUH.

I[Ipu  QopmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiicss IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccrnoHalbHbIX
MOJyJie, OCBOCHHBIX B TPOIECCE MPEAIIECTBYIOMEr0 OOY4YEeHHUs, KOTOPBIA OCBOOOXKIAeT
oOyyJaromierocs 0T He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BAaHUU
TPaJUIIMOHHBIX, WHHOBAI[MOHHBIX M HMH(OPMAIIMOHHBIX 00pa30BAaTEIbHBIX TEXHOJOTHIL.
TpagunmonHble 00pa3oBaTeNbHBIE TEXHOJIOTMH MPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO THMa. MHHOBalMOHHBIE 00pa3oBaTeIbHBIE TEXHOJIOIMU HCIOJNB3YIOTCS B BUE
HIMPOKOTO NPUMEHEHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OpPM MPOBEACHUS 3aHATUM.
UudopmanvonHsle  o0pa3oBaTeNbHblE TEXHOJOTHMH  pPEaTH3yIOTCS IyTEeM AaKTUBU3ALUU
CaMOCTOSITENIbHON PabOTHI CTYJICHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHOM cperie.
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https://urait.ru/bcode/449902
https://urait.ru/bcode/451065
http://biblioclub.ru/
https://elibrary.ru/org_titles.asp?orgsid=1436
https://urait.ru/
https://www.consultant.ru/online/
http://window.edu.ru/catalog/?p_rubr=2.2.75.6

3aHATHS CEMMHAPCKOI0 THIIA

CemuHapckue 3aHATHS (MPAKTHUECKUE 3aHATHSI) MPEICTABISAIOT COOOH ETaIM3alMio
JEKIIMOHHOI'O TEOPETUYECKOr0 MaTepraa, MpPOBOJATCS B LEAX 3aKPEINICHUs Kypca.

OcHoBHOU (hOpMOH TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHITUN SBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB MO OTIEIBbHBIM Te€MaM, a TakKke
pemieHre 3aaa4 U pa3dop MPUMEPOB M CUTyallud B ayAUTOPHBIX YCIOBUSX. B o0s3aHHOCTH
IIpenoiaBaresis BXOAAT: OKa3aHUEe METOJNYECKON MOMOIIM U KOHCYJIBTHPOBAHUE CTYAECHTOB I10
COOTBETCTBYIOILIMM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3AHITUSAX OLEHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

— OTBETHI HAa BOIIPOCHI, ITPEAJIaracMple MpPernoaaBaTeIeM;

— Y4YacTH€ B TUCKYCCHSIX;

— BBINOJHEHHE TPOEKTHBIX U UHBIX 33/1aHUN;

— aCCHCTHPOBAHME MPENOJABATEIIO B IPOBEIECHUY 3aHATUH.

Jloknaasl ¥ ONNOHMPOBAHHUE JTOKJIAZO0B MPOBEPSIOT CTENEHb BJIAJCHHUS TEOPETUYECKUM
MaTepUajoM, a TAKK€ KOPPEKTHOCTb U CTPOIOCTh PACCYKIAECHUH.

OueHnBaHuE NTPAKTUYECKUX 3aJaHUNA BXOAUT B HAKOIUIEHHYIO OLICHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCS

CamocTtosaTenbHas paboTa CTYACHTOB - 3TO MPOLECC aKTHUBHOTO, IEJIEHAINPaBICHHOTO
npuoOpeTeHusl CTYJCHTOM HOBBIX 3HaHWH, yMEHUH 0e3 HEemoCPEICTBEHHOTO Yy4acTus
IpenojaBaTenisi, XapakTepU3yIOIIMicd TNPeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JESITEILHOCTH 00yUaronerocs.

Ilenu camocToATEeTbHON PaOOTHI:

— CHCTEMAaTHU3alMs U 3aKPETUICHUE MOJYYEHHBIX TEOPETUUECKNUX 3HAHUM U IPAKTUYECKUX
YMEHUH CTYJICHTOB;

— yrayOJieHue U paclIupeHne TeOPETUUECKUX 3HAHUM;

— (popMupoBaHMEe yMEHUI HCIIONB30BaTh HOPMATUBHYIO U CIIPABOYHYIO JIOKYMEHTAIIUIO,
CIELUATIBHYIO JTUTEPATYPY;

— pa3BHUTHE [T03HABATENIBHBIX CIIOCOOHOCTEN, aKTUBHOCTU CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BAHHOCTH;

— (popMUpOBaHHE  CAMOCTOSITEIBHOCTH  MBIIIJICHUS,,  TBOPYECKON  MHMIIMATHUBBI,
CIOCOOHOCTEH K caMOpa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaTH3allHH;

— pa3BUTHE HUCCIIEI0BATENBCKMX YMEHUN U aKaJJlEMUUECKUX HaBBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBISATHCA HWHAMBUAYAIbHO WM TpyINIaMu
CTYZICHTOB B 3aBUCHMOCTH OT II€JIH, 00beMa, YPOBHS CIIO’KHOCTH, KOHKPETHOM TEMAaTHKH.

TexHomnorust opraHu3alid  CaMOCTOSITENIBHONM  pabOThl  CTYJEHTOB  BKJIIOYAET
UCIIOJIb30BaHUE WH(POPMALMOHHBIX M MaTepHAbHO-TEXHUYECKUX PECYypCcOB 00pa30BaTEIbHOIO
YUPEKICHUS.

Ilepen BbIMOMHEHHEM OOYYAIOUIMMUCS BHEAYJUTOPHOM CaMOCTOSTEIBHONH palbOThI
MIPENOIaBaTellb MOXET NPOBOAUTh HHCTPYKTaX IO BBINIOJHEHHWIO 33JaHus. B HMHCTpyKTa)
BKJIIOUAETCS:

— 1eJIb U COJIepKaHue 3aJaHus;

— CPOKH BBIIIOJHEHMS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TPeOOBaHUS K pe3yJIbTaTaM padOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTOTHEHHH.

WHcTpyKTaXKk MPOBOAUTCS IMpEroaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
W3Yy4YEHUE JUCIUIUINHBIL.

KoHTponbs pe3ynpTaToB BHEAYTUTOPHOH CaMOCTOSATENBHOM PabOTHI CTYAEHTOB MOXKET
MIPOXOJNTHh B TUCHMEHHOM, YCTHON WJIM CMEIIaHHOW (hopMme.

CryneHTsl JOJDKHBI MOAXOAUTH K CAaMOCTOATENBHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUS U Pa3BUTUSI TEOPETUUYECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
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OTIIeNIbHBIE BONPOCHI Kypca, NPUOOpETeHHs] OMNpeAENECHHBIX HABBIKOB U HCIOJIb30BaHUS
npodeccuoHaIbHON TUTEPaTyphI.

[TomemeHust 1s1 caMOCTOSATENbHON pabOThl 00ydaOUUXCsl AOKHBI OBITH OCHAICHBI
KOMIBIOTEPHON TEXHUKOW C BO3MOXKHOCTBIO MOJKITIOYCHHS K ceTu «IHTepHeT» 1 obecrieueHneM
JOCTYyTa B 3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely OpraHU3allnu.

[Tpu camocTosTepHON TPOPabOTKE Kypca 00ydaronuecs JOKHBIL:

— TpOCMaTpPUBATh OCHOBHBIE ONPEEICHUs U (DAKTHI;
— TIOBTOPHUTH 3aKOHCIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSATUU MaTepuaj U JOMOJHUTD €T

C Y4€TOM PEKOMEHAOBAHHOM 110 JAHHOW TEME JIMTEPaTyphl;

— U3YYHTh PEKOMEHIIOBAHHYIO JIUTEPATYPy, COCTABIATH TE€3UCHI, AHHOTAIIMA U KOHCIIEKTHI

Hanbosee BaKHBIX MOMEHTOB;

— CaMOCTOSITENIbHO BBIMIOJIHATD 33/IaHUsl, aHAJIOTUYHBIE MpPEeJiaraeMbIM Ha 3aHATHUSX;
— UCHOJB30BaTh AJISi CAMOIIPOBEPKU MaTepuaibl (JOHAA OLIEHOYHBIX CPE/ICTB;
—  BBINOJHATH JIOMAIlIHUE 3aJjaHus 110 YKa3aHUIO MIPEeroaaBaTess.

Pedepar

Pedepar - wHamBUayanbHas NHChbMEHHas paboTa 00ydYaromerocs, Mpenoiararomas
aHAJIU3 M3JI0KEHUS B HAYYHBIX U APYTUX UCTOYHHMKAX OMPEICICHHON HAYyYHOW MPOOJIeMBbI WIIN
BOIpOCa.

Hamucanue pedepara mpakTukyercs B y4eOHOM IpollecCe€ B IENSIX NPHOOpETEHUS
CTYJEHTOM HEO00XOAMMON MNpPOPECCUOHANBHON MOATOTOBKH, pPa3BUTHS yMEHHUS U HaBBIKOB
CaMOCTOSITENILHOTO HAYYHOTO TIOMCKA: M3YYCHHS JTUTEpaTyphl MO BBIOPAHHON TeMe, aHaIu3a
pPa3IUYHBIX MCTOYHUKOB M TOYEK 3peHusi, o0OOLIeHHs MaTepuana, BBICTPAWBAaHUS JIOTUKH
W3JI0’KEHUS, BBIJICIICHUS TJIABHOTO, (JOPMYITUPOBAHUS BEIBOJIOB.

Copepxanue pedepata CTyACHT JAOKIAIbIBAET Ha CEMHUHape, KpyXKe, Hay4dHOH
koH(pepenmmu. [IpeaBapuTeNbHO MOATOTOBUB TE3UCHI AOKIAAa, CTyACHT B TeueHue 10-15 MuHyT
JOJI’KEH KPaTKO M3JI0KHUTh OCHOBHBIE MTOJIOKEHUS cBoeH paboThl. [locie qokiana aBTop oTBE4aeT
Ha BOIIPOCHI, 3aT€M BBICTYIMAIOT OMNIMOHEHTHI, KOTOPBIE 3apaHee MO3HAKOMUIUCh C TEKCTOM
pedepara, 1 OTMEUAIOT €T0 CHIIBHBIC U C1a0ble CTOPOHBI.

Kak mpaBuno, pedepar uMeeT cTaHAAPTHYIO CTPYKTYPY: THUTYJIBHBIN JIUCT, COEPIKAHNUE,
BBEJICHUE, OCHOBHOE COJIEp>KaHUE TEMBbI, 3aKJII0YEHHE, CIUCOK HCIIOIb30BAHHBIX HCTOYHUKOB,
MPHUIIOKEHUS.

OneHuBaeTcsi OpUTHHAIBHOCTh pedepara, aKTyalbHOCTh M IMOJHOTA HMCMIOJIb30BAaHHBIX
HMCTOYHUKOB, CHUCTEMHOCTh H3JIaraéMOT0 MaTepHalia, JIOTHKA HW3JI0KEHUS W YOeAUTEeIhHOCTh
aprymMeHTauuy, OoQoOpMIIEHHE, CBOEBPEMEHHOCTh CpOKa CJauyu, 3ammra pedepara mnepen
ayIUTOpUEH.

[Tpu cBOEBpeMeHHOI 3amuTe paboTa OLIEHWBAETCS HAUBBICIIUM OaJlJIOM, NPU OMO3/1aHUU
Ha | Henenro 6ayT CHIKaeTcs Ha 2, TIPU ONO3/IaHUU Ha 2 Helenu 0aul CHUXKaeTcs elle pas Ha 2.
[Tpu omo3mannu Oonee yeM Ha 2 Heneau paboTa HE OIICHUBASTCSI.

Ogopmnenue peghepama o00b19HO copepxkur 18+3 cTpaHHWI] TEYATHOTO TEKCTA.
KonuuecTBo cTpaHull 3aBUCUT OT OOBEKTUBHOM CIOXHOCTU PACKPBITUS TEMBI U JTOCTYMHOCTHU
JTUTEPATYPHBIX UCTOYHHKOB.

[epBsiit mucT pedepata - TUTYIbHBIN (HA TUTYJIHLHOM JIMCTE HOMEP CTPAHULIBI HE CTAaBUTCS,
XOTS U yUYUTHIBACTCS).

Crrcok auTepaTyphl HE JOJKEH OTPaHUYUBATHCS TOJIBKO YUeOHMKAMU U HE MOKET OBITh
MeHee 5 UCTOYHHKOB. CTIHCOK JTUTEepaTyphl JOHKEH COJIePKaTh Ha3BaHUS UCTOYHUKOB, (haMILTUN
U UHUIMAIbl MX aBTOPOB, HU3JATEIbCTBO, MECTO W TOJ| OINYyOJMKOBaHUSA, a TaKxke obliee
KOJINYeCTBO cTpaHull. bubnmorpadus BeicTpanBaeTcs B andaBUTHOM HOPSIKE.

B nponecce paboTel HEOOXOIUMO J€TaTh CCHUIKM Ha pabOThI YUEHBIX, MBICIH KOTOPBIX
UCIIOJIb30BaHbI B paboTe, U IO Mepe HaJOOHOCTH 0(OPMIIATH CHOCKH.
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HaunmeHoBaHue Dopmar

dopmar Oymaru A4

Mpudt Times New Roman, pa3mep (kerus) 14
MexayCcTpOYHBIN HHTEPBAT 15

[Tossi: cieBa/cripaBa/cBepXy/CHU3Y 3/1,5/2/2

CHock# (mpudr) Times New Roman, pa3mep 10

Homep ctpanuiibi 1,2,3....n

B ciyuae ecnu paGoTa He OyZeT COOTBETCTBOBATH MPEIBSIBISIEMBIM K HEH TPEOOBAHUSM,
OHa OyzieT BO3BpallleHa aBTOPY Ha JOPaOOTKY.

Pexomenganuu no o0y4yennio HHBAJIUA0B U jul ¢ OB3

OcBoeHune MUCHMIUIMHBI HHBaNMUAamMu U nunamMu ¢ OB3 mMoxkeTr ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTUMHU OOydYaloIIMMHCA, TaK W B OTHENbHBIX Trpynmnax. [Ipenmomaratorcs
CIeIMalIbHbIE YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBaIMamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
O0COOCHHOCTSIMU 00y4Jaromuxcss uHBaIuAoB U null ¢ OB3, uHAMBUAyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBaIUAOB (mpu Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TONJCPXKKA TMPENOoJaBaHUs THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOLIEIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 r. Ne AK-44/05BH) B Kypce MpEIoyaracTcsi MCIOIb30BaTh COIUAIbLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYeHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAlUUA C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJIEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[TonGop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3IUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIECIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMAILIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEeIyeT HWCIOJb30BaTh U QNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBanugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3HA4YeHHs (IIEPCOHATBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
MIPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIHI0B 1 Jinil ¢ OB3.

dopma TPOBEACHUS ATTECTAlMM JUIsl CTyACHTOB-MHBanugoB u Jjmn ¢ OB3
YCTaHABIMBAETCS C YUYETOM MHAUBHIYyATbHBIX TICUXO(PU3NIECKIUX 0COOCHHOCTEH. J{71s1 NHBaTUI0B
n ymn ¢ OB3 npexycmarpuBaetcst nocTymHas (GopMa MpenocTaBiICHUS 3aJaHUN OIICHOYHBIX
CPEICTB, 2 UMEHHO:

— B TIEYAaTHON WM OJJIEKTPOHHOW Qopme (s Ul ¢ HAPYUICHUSMU OIOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TeYaTHOM QopMe WIM OSJIEKTPOHHOW ¢opMe € YBEITMUYEHHBIM IIPHUPTOM U
KOHTPACTHOCTBIO ([UIsI JIUI] C HAPYLICHUSIMU CITyXa, peUH, 3pEeHus);

— METOJIOM YTEHUS aCCUCTEHTOM 33aJaHUsI BCIYX (7S JIUL C HAPYIICHUSMU 3pEHUS).

CryneHTaM ¢ WHBAIMTHOCTHIO U jmnaMm ¢ OB3 yBennuuBaercs Bpemsl Ha MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHIL. [[71sl TaKuX CTYZEHTOB MpeaycMaTpruBaeTcs JocTynHas popma
MPEIOCTaBIICHUSI OTBETOB Ha 3a/I1aHUS, & UMEHHO:

— MHCBMEHHO Ha Oymare wuiu Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (IIsl JUI[ C
HapyLICHUSIMH CIyXa, peun);

— BBIOOPOM OTBETA U3 BO3MOKHBIX BAPUAHTOB C HCIIOIb30BAaHUEM YCIIYyT aCCUCTEHTA (1
JIUI] ¢ HAPYIICHUSMH OMTOPHO-BUTATEILHOTO allapara);

— YCTHO (7151 JIUII C HApYIICHUSIMU 3PEHUS, ONTOPHO-IBUTATEILHOTO aIlapara).
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[Ipu HEeoOXoamMoOCTH M1l OOyYarONIMXCsl ¢ MHBATMAHOCTHIO M ymil ¢ OB3 mporeaypa
OILICHHUBAHUA peByJII:TaTOB O6y‘ICHI/I$I MOXKET HpOBOI[I/ITI:CH B HCCKOJIBKO 5TaAIlOB.

12. Onucanue MaTepuaIbHO-TEXHHYECKOH 0a3bl, HEOOXOIMMO¥ AJs OCYIIeCTBJICHUSI
00pa30BaTeJILHOIO NMPoLecca Mo JUCHUIIHHE (MOYJII0)

YueOHas ayIuTOpHUA «KaOuner HH(POPMANUOHHO-KOMMYHHUKALMOHHBIX
TeXHOJIOTHID», TpeIHAa3HAYCHHAas Uil MPOBEACHUS YYEOHBIX 3aHATHH, INPeryCMOTPEHHBIX
HacToAwIell padouelt mporpaMMoi AUCHMIUINH, OCHAIIeHHAss 000py/IOBaHUEM U TEXHHUYECKUMU
CpeAcTBaMu OO0Y4YEeHHs, B COCTaB KOTOPBIX BXOJAT: KOMIUIEKTHI CIIEHUATIN3UPOBAaHHON yueOHOU
Mebenu, JocKka KIJaccHas, MYJIbTUMEAUMHBIA MPOEKTOp, OJKpaH, TMPUHTEP, KOMIBIOTEP
npenoaaBaTeyidi U KOMIIbIOTCPBI JJI paGOTBI 06yqa10m1/1xc;1 C YCTAaHOBJICHHBIM JIMIICH3MOHHBIM
IPOrpaMMHBIM OOECTeueHUEeM, C BBIXOJOM B ceTh «VIHTepHeT» M NOCTYNOM B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaATENBHYIO CPENY.

IomemneHne 11l CAMOCTOSITEILHOI PadOThI O0OYJAIOIINXCS — ayAUTOPHSI, OCHAIIICHHAS
CJICAYIOIUM OGOPYI[OBaHI/ICM U TCXHUYCCKUMHU CPCACTBAMU. KOMILJICKTBI CHCHI/IaJII/IBHpOBaHHOﬁ
yueOHOM MeOenu, KOMIIBIOTEPHI C BBIXOJOM B ceTh «V/IHTepHeT» U OCTyHnOM B 3JIEKTPOHHYIO
nH(OPMAIIMOHHO-00pPa30BATEIFHYIO  Cpely, MYJIbTUMEIUUHBIA TPOEKTOp, OJKpaH, JOCKa
KJIaCCHasl.
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