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Ipunooicenue 4

K OCHOBHOU NpoheccuonanvbHol 06pazoeamenbHoll npocpamme

no nanpaesneruro noocomoexu 37.03.01 Ilcuxonozus,
HanpaesnenHocms (npoghuns) «llcuxonoeuueckoe KOHCYIbMUPOBAHUEY

Pabouast mporpamMmMa TUCIIUTUTHHBI « Y IPaBIIEHUE KaphepO U TAMM-MEHEPKMEHT» BXOIUT
B COCTaB OCHOBHOM NpodeccroHaIbHON 00pa30BaTeIbHOM MTPOrPaMMBbI BBICILIET0 00pa30BaHUs IO
HampaBieHuto  moaroroBku  37.03.01 [lcuxomorusi,  HaAMpPaBJIEHHOCTb  (MPOQHITH)
«IIcuxonornyeckoe KOHCYJIbTHPOBAHUE» M MpeJHa3HAUYCHA JJIsl 00yYaroIKUXCsl OYHOM M OYHO-
3209HOU (hopM 0OyICHUS.

© MHCTUTYT MEXIyHApOAHBIX IKOHOMHYECKUX CBsi3ei, 2025.
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1. Ileab u 3a0a4u TUCHUILIMHBI

Heap AUCHUMIUIMHBI «YNpaBjieHUE KApbepodl W TalMM-MEHEIKMEHT» — SBISETCS
dbopmupoBanue y oOydaromuxcs 3HaHui 00 3 (HeKTHBHOM MJIaHUPOBAHUH BPEMEHU HA TUYHOM,
KOMaHJHOM U KOPIIOPAaTUBHOM YPOBHSIX, @ TaK)K€ O METOAAaX U MpaBUJIaX JOCTHKEHUS JIMYHOU
3¢ (HEKTUBHOCTHU MMyTEM CAMOMOTHBAIIMH U PACCTAHOBKH MTPHOPHUTETOB.

3agauu U3yyeHHUs TUCHUNIUHBI:

— 3HAKOMCTBO C OCHOBHBIMH TOHSATHUSMHU, OMNPEICIICHUSMHU, KATErOPUSIMU B 00JacTH
OpraHu3aIi BPEMEHU;

— MOJIy4eHHE 3HAHUW O COBPEMEHHBIX KOHIENIUIX, TOAX0AaX, TEXHOJOTHUIX
palMOHANBFHOM OpTraHM3aIlMM HWCIMOJIb30BaHUS BPEMEHHM KaK HEMaTepHallbHOTO pecypca
po)eCCHOHAIBHOTO Pa3BUTHS;

— H3y4yeHHe TeXHOJOTUi 3()(PEeKTUBHON OpraHuM3allud BPEMEHU Ha IEPCOHAJIBLHOM H
KOPIIOPAaTUBHOM yPOBHSIX;

— OCBOCHHE 0a30BBIX HABBHIKOB CO3[aHUS IEPCOHAIBHON CUCTEMBI y4eTa, TUTAHUPOBAHHS
BPEMEHH, JTMYHOTO IIeJIeNoJIaraHus U IPUOPUTE3AINH 3a/1a4.

2. MecTO TMCHUIJIMHBI B CTPYKTYpPe OCHOBHOI NpodeccCHOHATbHOM
o0pa3oBaTeIbHOM NMPOIrPaMMBbI BbICIIET0 00pa3oBaHMs

JucuumuimHa «YTpaBieHue Kapbepod U TalM-MEHEDKMEHT» BXOIHUT B 00s3aTEIbHYIO
YyacTh y4yeOHOro IjiaHa, o HampasieHuto noarotoBku 37.03.01 [cuxonorus, HaNpaBIEHHOCTD
(mpo¢uip) «Ilcuxonornueckoe KOHCYIbTUPOBAHUEY.

3. O0beM IMCUMILIMHBI B 324€THBIX eJHHUIIAX U aKaJeMHYeCKHX Yacax ¢
YKa3aHHEM KOJINYeCTBA aKaJleMHUYeCKNX YACOB, BbIIeJICHHBIX HA KOHTAKTHYI padoTy
00y4arouuXxcs ¢ npemnogaBaresieM (1o BUAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSAITEJILHYIO
padoTty o0y4aromuxcs

OO6mmas Tpy10€MKOCTh TUCHIUTIINHBI COCTABIISET 3 3a4€THBIC eIMHUIIBI, Bcero — 108 gacos.

Bcero yacoB
Bup y4yeOHoii padoThl oudHas Gopma OYHO-3a04Has
o0yUeHHS ¢dopma oOyueHus
KonTakTHasi pabora ¢ npenojaaBareseM (Bcero) 70 42
B toMm uucne:
3aHATHS JEKIIMOHHOTO TUIIA 42 28
3aHATHS CEMUHAPCKOTO THIA (CEMHUHAPHI) 28 14
CamocTosiTesibHasi padoTa (Bcero) 38 66
dopma KOHTPOJIS 3a4eT ¢ OIEHKOM
OO0mas TpyA0€MKOCTD 1M CHUITHHBI 108




4. llepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHs 110 JMCHUIIJIMHE, COOTHECEHHBIX €

NPOrpaMMblI

IVIAHNPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHa/IbHOI 00pa3oBaTe/IbHOM

Kox 1 HauMeHoBaHmne
KoMIleTeHII M (Uif)
BbINYCKHUKA

Koa v HanmMeHoBaHue
HHAUKATOPA J0CTHKEHUSI
KOMIIETeHI MU

I[InanupyemMble pe3ybTaThl
0o0yuyeHusI MO TUCHUILJINHE

Camoopranuszanus u
camopa3BuTHE (B TOM
ymcie
310pOBbecOepeskeHue)
YK-6

CrniocobeH ynpaBisTh
CBOMM BpEMEHEM,
BBICTpauBaTh U
peain30BbIBaTh
TPAEKTOPHIO
camMoOpa3BUTHA Ha
OCHOBE MPUHIIUIIOB
o0pa3oBaHMs B TCUCHHE
BCEM KU3HU.

NYK 6.1

Hcnonb3yer HHCTPYMEHTHI U
METO/1bl YIPABIICHUS] BPEMEHEM
P BBIMOJHEHUH KOHKPETHBIX
3a/1a4, IPOEKTOB, MIPU AOCTUKEHNUH
MTOCTaBJIICHHOM LETIN.

NYK 6.2

BricTpauBaer u peanusyer
MIEPCOHAIBHYIO TPAEKTOPHIO
HENPEPBIBHOT'O 00pa30BaHUs U
CaMOpAa3BUTHSI HA €TO OCHOBE.

3HaTh:  OCHOBHBIE  MOHSTHS,
TEPMHUHOJIOTHUIO TanM-
MEHEI)KMEHTa, He0OXOIUMBbIE IS
JIOCTHO>KEHHS! TTOCTaBJICHHOM I1eJH
B npodecCuoHAITBHON
JeATEeITbHOCTH.

YMeThb: aHaNU3UPOBATh, OTOUPATDH
U HCIOJb30BATh HHCTPYMEHTHI
TaliM-MEHEJKMEHTa, B TOM UHCJIe
JUTSt caMmopeanu3aluu. B
npodeCCHOHATbHON
JeSATEIbHOCTH.

Baagers: HaBbIKAMU TPUMEHEHUS
METO/IOB, UHCTPYMEHTOB, TEXHHK
TalM-MEHEKMEHTA 1A
b (HEeKTUBHOTO CaMOpPa3BUTHUS H
YIIPaBJICHUSI KApbEPOl.

CynepBusus

OIIK-7

Crniocoben
MOJIICP)KUBATh YPOBEHB
npodeccroHanbHOM
KOMIICTEHIIMH, B TOM
YHCIIE 32 CUET
MTOHUMAaHWUSI U
TOTOBHOCTHU PaboOTaTh
MOJT CyNIEPBU3UEH.

NOIIK 7.1

HNwmeet MPEJICTaBICHUE 0
CYNEpPBU3HH.

HOIIK 7.2

l'oroB moanepxuBath  ypOBEHb
npohecCuOHaNBbHOM KOMIIETEHLIUH,
B TOM 4Hciae paboTaTh MOJX
CylepBHU3HUEH.

3HAaTB: OCHOBBI CYNEPBHU3UU Kak
npodeccHoHaIBHOTO pecypca A

oeJcrojaaranmusa nu
LIEJIENOCTHIKECHUS.

YMerh: HCIIOJIb30BaTh
CTPYKTYpHBIE  KOMIIOHEHTBHI U
METOAbI TaﬁM-MeHe,Z[)I(MeHTa JUUTA
MO IJIep KaHUS YPOBHSI
npohecCHOHATBLHOM
KOMITETCHITHH.

Baagerb: HaBbIKAMU IPUMEHEHUS
3HAaHUMU O  CYINEpPBU3UM B
[IPaKTUYECKON JEeATEIIbHOCTH
IICUXOJIOra.




5. Conepsxkanue QM CHUTINHBI

HaumenoBanue tem
(pa3nesioB)

Conep:xanue TeM (pa3esion)

Tema 1. CymHocTs u
ONpeeieHue MOHATHUSA
«TauM-MEHEIKMEHT

Henenonaranue. [IoHATHE U CYIIHOCTH TalM-MEHEI)KMEHTA, UCTOPUS
CTAQHOBJICHUSI OTEUYECTBEHHOIO TalM-MEHEI)KMEHTA, COBPEMEHHBII
TaM-MEHEIKMEHT, TalM-MEHEDKMEHT KAaK CHCTEMA: OCHOBHBIE
ypoBHU. OCHOBHBIE TIOHATHS W OIPEICICHUS LIEJICNOIaraHusl.
[IpoakTUBHBIN M pPEAKTUBHBIA IOAXOABl K JKU3HU: OIPEICIICHUE,
paznuuus, 3HAYAMOCTh  JUIl  LENeAOCTHXKEHHWs.  Pacmmpenue
npoaktuBHOCTH: «Kpyr 3a6ot» u «Kpyr BiamsHus». LleHHOCTH Kak
OCHOBa ILeienojiaraHus. MeMyapHUK Kak  HMHCTPYMEHT  JUIs
orpesesneHusl cBouxX 0a30oBbIX LeHHocTel. [loaxoabl K ompeneneHnio
neneii. «Life management» u >xusHeHHbie nean. DopMyrupoBaHHE
neneit: SMART-kpurepun. SMART-enu u Haauenu: ABe cTpaTeruu
uenenoctTkenus. «Boponka maroB» u «Beep BO3MOXHOCTEM».
Crparermueckass KapTOHKa KaK HHCTPYMEHT CTpPaTErMuecKOro
uenenonaranus. KiroueBbie oOnactu xu3HU: ompenenenue. Lemn u
KJII0YeBbIe 001acTh skn3HU. KapTa KimoueBbIX 06acTel )KU3HH.

Tema 2. XpoHomeTpax

OcobenHoctu BpeMeHH Kak pecypca. [lormorturenu BpeMeHH:
OIpeJNieIeHuEe TOHATHUS, OCHOBHBIE BHJBI morjotutencii. CrnocoOsl
MUHUMU3AIUA HE3(PPEKTUBHBIX pacxoJoB BpemeHH. OmnpeneneHue
MOHATHS, CYThb W 3aJaud XpPOHOMETpaka. TeXHHKa IOJIHOTrO
XpoHOMeTpaka. TeXHUKa COKpAlIEHHOTO XpOHOMETpaka. AHaIU3
auuHOW  3((PeKTHBHOCTM Ha  OCHOBE  JAHHBIX  XPOHOKApTHI.
Knaccudukanus pacxonoB BpeMeHd. TunuyHsie 3aTpyJHEHHS BeIeHUS
XPOHOMETpaXka M COCOOBI UX MPEOTOJICHUSI.

Tema 3. [InanupoBanue

HeonHopoaHOCTE BpeMEHU: IMHEMHOE U HEMHEHOE BpeMs. /[Ba Tuma
3amad. OnpeneneHre MOHATHUA KOHTEKCT. OCHOBHBIE THUIIBI KOHTEKCTOB.
OnpeneneHue TOHATUS M 337a4d  KOHTEKCTHOTO TIUIAHUPOBAHUSI.
TexHUKa KOHTEKCTHOI'O IUIAHUPOBAHMS. VHCTpPYMEHTBI KOHTEKCTHOI'O
mnanupoBaHus. [lnanupoBanue nus. Tpu Tuma exeAHEBHBIX 3a/1au:
KECTKHe, THuOKue, OroKeTupyeMble. AJTOPUTM  IUIAHUPOBAHUS
©XKEIHEBHBIX 3a7a4 pa3HOro Tuma. MeToJ CTPYKTYpHUpPOBAHHOTO
BHMMaHus. |lnmaHnpoBaHne Ha OCHOBE MeTOAA CTPYKTYPHPOBAHHOI'O
BHUMaHUs. [ OpU30HTHI MIIaHUPOBaHUS. Pe3ynbTaTo-opueHTUPOBAHHOE
mnanupoBanue  (popmyna 3dh(EKTHBHOW  TOCTAHOBKM  3ajad).
Pe3ynbraro-opueHTUPOBAaHHOCT, M KOHKPETU3UPOBAHHOCTH 3a/1au:
paznuuusd, obnactu npuMmeHnenus. [InanupoBanue npodeccuoHambHOM
JESITeIbHOCTH ¢ MPUMEHEHHEM WH(GOPMAIIMOHHBIX TEXHOJIOTHI.




Tema 4. DddexTuBHBIN
0030p 3amau

CyTtb 0030pa 3amau B TaiiM-meHeIxMeHTe. OCHOBHBIC TOHSTHUS W
onpezaeneHus. UHCTpyMeHThI co3anusi 0630pa 3a1a4y: 0COOEHHOCTH U
MPEUMYIIECTBA KX 10 TPyNITbl HHCTPYMEHTOB. KOHTPOIBbHBIE CIIHCKH.
JIsyxmepHbie  rpaduku. TexHomoruss MaWHI-MEHEHKMEHT C
MCIOJIb30BaHNEM UHTEJIEKT-KapT AJIsI co3aHust 3 (HEeKTHBHOTO 0030pa
3amady. OOmacTd NPUMEHEHUS TEXHOJOTHMH MaiHI-MEHEIKMEHT.
3HaueHHWe WHTEIUICKT-KapT KaK WHCTPYMEHTA BH3yallU3allud IS
OpraHu3aIyu CUCTEMBI cOopa HeoOXxoauMon nHpopmaruu. Pa3nuanbie
BUJIbI MHTEIUICKT-KapT, CEPBUCHI U PECYPCHI IS KX CO3JaHUS C LEIBI0
cobopa mHbOpMaIMU B YCIOBHUSIX KOMMYHHKAIIM, B TOM 4YHCIE U B
MPOEKTHON JNeATENbHOCTH. VICmonb30BaHWE WHTEIUIEKT-KapT IS
paciidpeHus cBsi3ell U OOMEHa OIBITOM B MPOEKTHOM JesSTEIbHOCTH.
VYrpaBieHdeckasi MOJIE3HOCTh MPUMEHEHUS WHCTPYMEHTOB CO3/IaHUS
0030pa 3aj1ay.

Tema 5. Ilpuopurerst.
MeTtoabsl paccTaHOBKHU
MPUOPUTETOB

Omnpenenenue, CyTb paCCTAHOBKU IIPUOPUTETOB B TaliM-MEHEIPKMEHTE.
Kputepuu npruopuTeTHOCTH. 3HaYEHUE PACCTAHOBKU MPUOPUTETOB IS
MPEJOTBPALCHUS KOH(DIMKTOB B yCIOBUAX AEIOBBIX, MEKJIMUYHOCTHBIX,
IpYNIOBBIX KOMMYyHUKanuil. OCHOBHBIE CIIOCOOBI U METOJBI
paccTaHOBKM  INPUOPUTETOB: MaTpuua OMH3eHXaydpa, MaTrpula
MHOTOKPUTEPUAILHOW  OLIEHKM Kak CIOCOOBI  MPEJOTBPALCHUS
BO3HUKHOBEHHUSI M pa3BUTHS KOH(IMKTHBIX CHTyallUd B YCJIOBHUSX
KOMMYHUKaIHi. TexHuka IPUMEHEHHUS MaTpHIIbI
MHOTOKPUTEPUAIbHON OLIEHKM KaK TEXHOJOTMH HPEJOTBpAIIECHUS
BO3HUKHOBEHUs KOH(QIMKTHbIX cuTyauuid. Crnocod momnapHOro
CpPaBHEHHUS JUIsl pACCTAaHOBKH IPUOPUTETOB. PaccTaHOBKa NPHOPUTETOB
B ©KEJHEBHBIX 3a/la4ax C IOMOIIBI0 MHOTOKPUTEPHUAIbHON OLIEHKH
(cokpalieHHbII BapHaHT). Omnpenenenue IIPUOPUTETHOCTHU
JOJTOCPOYHBIX LIENEH, ONpeIeIeHue IPUOPUTETHOCTH TEKYIIUX 3a/1a4.
IIpaBuno Ilapero. HaBsizanHas CpOYHOCTH M BaXXHOCTb, CTPATETHUH
OTKa3a, «pAacuuCTKa» HAaBSI3aHHOM Ba)XXHOCTU U  CPOYHOCTH.
[Ipuoputersl B pemieHMH  OPOPECCHOHATBHBIX  3ajad |
nH(pOpMaMOHHBIE TEXHOIOTHU. BB100p 2D PeKTUBHON METOIUKH TpU
NpUMEHEHUH HH(OpPMAMOHHBIX TexHoJorui. CynepBu3us Kak
npoeCCHOHANBHBIA pecypc Ul LeJENojlaraHusl M pacCTaHOBKH
IPUOPUTETOB B PO ECCHOHATBHOM NEeSITETLHOCTH.

Tema 6.
CaMoMOTHBAIIHS.
Pacnpenenenue
paboueii Harpy3Ku

I'pamoTHOE pacnpeneneHue padodeit Harpy3ku. [IpaBuna opranu3anuu
spdexTuBHOrO OTAbIXa. DddexTuBHbi coH. CamoHacTpoika Ha
perieHue 3aaa4;: MeTo/Ibl, crmocoosl. I exkTHBHOE pelieHrne O0IbIITNX
TPYIOEMKHUX 3amad. TexHuka paboThl ¢ 3aadyaMud — «CIOHAMM.
Ucnonb3zoBanne CMAPT-kputepueB s noazanad. Pemienne Meakux
HENPHSITHBIX 3a]1a4.




6. CTpyKTypa AUCHMILIMHBI 10 TEMaM C YKa3aHHEM OTBeIeHHOI'0 HA HUX
KOJIMYeCTBA aKaJeMU4eCKHX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0ydeHus1

KonrakTHas padora, yac. CamocTrost
Ne | HammeHoBaHme TeM (pa3aesoB) 3ansaTus Cemunapsl | TeabHas | Bcero,
n/n JMCIMIIJINHBI JEKIIHOHHOI0 padora, qac.
THOA yac.
1. | CymHOCTb ¥ onIpeieTICHUE TTOHSATHUS 6 4 6 16
«TauM-MEHEIKMEHT) .
2. | XpoHOMETpax. 6 4 6 16
3. | [InaaupoBanwme. 6 4 6 16
4. | DddexruBHbIii 0030p 3a1a4 8 4 6 18
5. | IIpuopurersl. MeTobI 8 6 6 20
pacCTaHOBKH MPUOPUTETOB
6. | CamomotuBanums. Pacnpenenenue 8 6 8 22
paboueii Harpy3Ku
HUTOI'O: 42 28 38 108
OuHo-3204Has popma o0OyueHUst
KonTakTHas padora, yac. Camocrosn
Ne | HammeHoBaHue TeM (pa3/iesioB) 3anstust Cemunapsl | TeJbHas | Bcero,
n/n AUCIHUTLTHHBI JIEKIIHOHHOT0 pabora, yac.
THIIA yac.
1. | CymHocTh 1 onpeeneHne NoHATHS 4 2 11 16
«TaM-MEHEIKMEHT.
2. | XpoHOMETpax. 4 2 11 16
3. | IlnanupoBanue. 4 2 11 16
4. | DddexTuBHBIN 0030p 33124 4 2 11 18
5. | Ilpuopuretsl. Metoasl 6 2 11 20
pPacCTaHOBKH NPUOPUTETOB
6. | CamomotuBamus. Pacnpenenenue 6 4 11 22
pabouei Harpy3Ku
HNUTOI'O: 28 14 66 108




7. [lepevyeHb y4eOHO-METOAMYECKOT0 0O0ecneYeHUs 1JIsi CAMOCTOSITEIbHOM PadoThl
o0yuyaruuxcst Mo JUCHHUIJINHE

CaMocTosTenspHast pa60Ta ABJISICTCA OJHHUM U3 OCHOBHBIX BHU0OB y‘IeGHOfI JACATCIIbHOCTH,
COCTaBHOM 4YacThIO0 yueOHOTO IMpoliecca U UMEET CBOEH Leblo: TITyOOKoe YCBOGHHE MaTepuasa
AUCHUIINIMHBI, COBCPHICHCTBOBAHUC U 3aKPCIIJICHUC HABBIKOB CaMOCTOSITEIILHOU paGOTBI C
JUTEpPATypoil, PEKOMEHJIOBAHHOW MpernojaBaTeieM, YMEHUE HaWTH HYXHBIA Marepuan |
CaMOCTOATCIIBHO €ro HUCIIOJIBb30BAaTh, BOCIIMTAHHUE BBICOKOU TBOp‘ICCKOﬁ AKTUBHOCTH,
WHUIMATUBBI, TMPHUBBIYKA K TOCTOSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HaHHUH, K
LEJIEYCTPEMIIEHHOMY HAyYHOMY IIOHUCKY.

Kontponb camoctosiTensHON pabOThI, SBISETCS BaXXKHOW COCTABIAIONICH TEKYIIETO
KOHTPOJIA YCIICBACMOCTH, OCYHICCTBIISACTCA IMPCIOAABATCIICM BO BPEMs 3aHATUHI JICKOUOHHOI'O U
CEMHHApPCKOI0 TUIIOB U 00ecIeYrBaeT OI[CHUBAaHUE X0/1a OCBOCHUS N3Y4aeMOM TUCUHUTIINHBI.

BOIIpOCbI AJId CAaMOCTOATEIBHOI0O U3YyYCHU A

1. IMonsarus «Kapbepa» u «YnpaBieHrue Kapbepoii».

2. OCHOBHBIE OAXO/IBI K U3YYEHUIO Kapbephl.

3. ConocraBnenne mnoHsaTHH «Kapeepay u «KuszHennwnii mnyte». Kapbepa u
npodeccuoHaIbLHOE pa3BUTHE.

4. Kapbepa kak 0JIMH U3 KIIOYEBBIX MPOIECCOB Pa3BUTHUS NIEPCOHAIA.

5. Merononoru4yeckre OCHOBHI IMPOLIECCa TOCTPOSHUS Kapbephl.

6. Buasr kapbepbl. Konyc kapbepbl. Mojienn Kapbepahl.

7. I'enpepHble (PaKTOPHI IOCTPOCHUS KapbEphI.

8. IlmanupoBanue Kak GyHKIHS YIIPaBICHUS.

9. Onpenenenue W3HAYAIBHOM, «CTApTOBOM» IMO3UIMH CyObEKTa HAa MOMEHT Hayaia
IUTAHUPOBAHUS: U3YYEHHE COCTOSIHMSI BHYTPEHHUX PECYpCOB, PE3yJIbTaTOB MpodhecCHOHaIbHON
NeSITeIbHOCTH CHEIMAIIICTA, TeX BHEIIHUX YCIOBHM, B KOTOPBIX OyAeT MPOTEKaTh MOCIEAYIoIast
JeSITEIbHOCTD.

10. Kapbepa u o0yueHHe nepcoHana.

11. BeprukanbHas, Tpeanoiarampiias MPOJIBIKEHHE IO CTYNEHSM  CIIyKEOHOU
JIECTHUIIBI, ¥ TOPU3OHTAIbHASL Kapbhepa, MPOXOJAIasi B MpeaesiaX OJHOTO YPOBHS yIpaBlICHUS,
OJIHAKO CO CMEHOM POJia 3aHITHH, TOJDKHOCTH, a Mo 9ac U MpogeCcCuu.

12. JIBumxyuiue MOTUBBI Kapbephl.

13. OtcyTcTBHE MEPCIEKTUB MPOJBIKCHHS (IICUXOJIOTHYECKUE MPOOJIeM, CBSI3aHHBIE C
€CTECTBEHHON IIEPECTPOUKON OpraHu3Ma - «KPU3HUCY CEpPEeAMHBl JKU3HW», IIOMCK IIyTed
NPUCTIOCOOJIEHUs] K HOBOM CHUTyallud; OCBOEHHE HOBBIX cdep HeATENbHOCTH U TEPexo] K
«TOPU30HTAIBHOM Kapbepey.

14. TlonsiTHE W TIEJIM OPTAaHU3AIMOHHOTO YIIPABIICHUS Kapbepoi.

15. CBs3b Kapbepsl € )KU3HEHHBIM LIUKJIOM Pa3BUTHUSI OPraHU3ALUHU.

16. JIlunamuka kapbepbl. KpuBbie mporpecca kapbepoii.

17. Kapbepa kak HHCTPYMEHT MOTHBALUH I€ATEIBHOCTH MIEPCOHATIA.

18. [IpumeHeHue Teopuil MOTUBALIMY MIPU TOCTPOCHUU Kaphepbl IIepCcoHAIa.

19. KapbepHO-MOTHBAIIMOHHOE MOJETHPOBAHHUE.

20. TMonuTHKa ympaBlIeHUs KapbepoH.

21. TlonwThka MHBECTUPOBAHHUS B KApPbePhl HHIANBUIOB.

22. JlenoBas olieHKa MmepcoHaia.

23. Mertoas! cynepBusuu aist 3 (HEeKTUBHON pacCTaHOBKU PUOPUTETOB B padorTe.

24. Tlcuxonoruyeckue acleKThl CYyNEepBU3HM: KaK MOJIepKKa U 0OpaTHas CBA3b BIUSIOT
Ha LIeJIeToIaraHue.



IIpumepHbIie TeMbl pedepaToB (T0KJIAA0B, 3¢ce) MO TUCHHIIHHE

1. TaliM-MEHE)KMEHT CTyJeHTa: OCOOCHHOCTHM OpraHu3alMd BpEMEHH CTYJEHTa,
WHCTPYMEHTBI, TEXHUKH, IPUEMbI OpTraHU3aIlliH BPEMEHHU.

2. TailM-MEeHEDKMEHT JIeJIOBOTO 4YEJIOBEKAa: aKTyaJdbHbIE MPOOJEMBI M CIOCOOBI HX
pelIeHuUs.

3. Ocobennocru UCIOJIb30BAHUS
npodecCHOHATBLHON 1eATEIbHOCTH.

4. CniocoObl CaMOHACTPOWKM Ha paboTy (aHATUTHYECKHHA 0030p IO Marepuaiam
OTKPBITBIX HICTOYHHUKOB).

5. Croco6sl pacnpeneneHus padboueit (yueOHOW Harpy3ku). 3HAYCHHE HHCTPYMEHTOB
TaltM-MEHE[KMEHTA ISl IOBBIIICHUS JTMYHOW pabOTOCIIOCOOHOCTH.

6. MaitHa-MEeHEeDKMEHT B COBPEMEHHOM OM3HEce: 00J1acTh MPUMEHEHHUS 1 0OCOOCHHOCTH
UCTIOJIb30BaHUsI METO/IA JITIsl pelIeHHs OU3HEeC-3a/1ad.

7. OCOOEHHOCTH OpraHM3allMd BPEMEHH M NMPUMEHEHHS] TEXHUK TaliM-MEHEIKMEHTa B
MPAKTUYECKON AESITeTbHOCTH OPTaHU3aIIHH.

8. «MasieHbKHEe XUTPOCTH» TalM-MEHEeI)KMEHTa: HauboJyiee MOMYJISIpHbIE WHCTPYMEHTHI
OpraHW3aIy BpPEeMEHHU (aHATUTHUYECKH 0030p MO MaTepuaiaM HHTEPHET-PECYpPCOB U CIUCKA
JIOTIOTHUTEIbHOU JIUTEPaTYphl).

9. UndopmanoHHbIE TEXHOJIOTUH B INITAHUPOBAHUU NMPO(HECCHOHAIBHON A TETbHOCTH.

10. CynepBu3susi Kak HHCTPYMEHT TOBBIIICHUSI MPO(decCHOHATBHOMN 3(PPEKTUBHOCTH.

TEXHUK TallM-M€EHEKMEHTA B CcBOEU

Pacnpenesnenue camocTosiTe IbHONH padoThI

Bunsl, hbopmMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NPU W3YYEHUH JaHHOU
JUCLUIUIMHBI ONIPEEIISIIOTCA €€ COEPKaHUEM U OTPaXKEHbI B Cleayolei Tabuune:

O0BbeM caMoCTOATEILHOM

HaumenoBanue TeM
(pa3aesioB)
JTUCIHUIIINHBI

Bun
CaMOCTOATEJIbLHOM
padoThbI

padoThI

ouHast opma
o0yJeHus

OYHO-3209HAS
dhopma oOydeHust

CyurHocTs 1
ONpeeIICHUE TOHATHS
«TauM-MEHEIKMEHT) .

Pabora ¢ nureparypoii,
BEIIOJIHEHME 3aJaHUH,
MOJIrOTOBKA K
3aHSTHUSM, HAITUCAaHUE
pedeparos, 3cce

6

11

XpOoHOMETpaXK.

PaGoTa c nmutepaTypoi,
BBHINIOJIHEHHE 3aJaHUH,
MOJrOTOBKA K
3aHSITHSIM, HAITUCAHHE
pedepatos, 3cce

11

[InanupoBanue.

Pabora ¢ nureparypoii,
BEIIOJIHEHME 3aJaHUH,
MOJITOTOBKA K
3aHSTHUSIM, HAITUCAaHUE
pedeparos, 3cce

11

DddexTuBHBII 0030p
3amaq

PaGoTa ¢ nmutepaTypoi,
BBIIOJIHEHHE 3aJaHUH,
MOJTOTOBKA K
3aHITHSIM, HAITUCAHHE
pedepatos, 3cce

11
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5. | Ilpuopurersl. Meronsl | Pabora ¢ nureparypoii, 6 11
paccTaHOBKU BBITNIOJTHEHHE 33/1aHUH,
MIPHUOPHUTETOB MOJITOTOBKA K
3aHATUSM, HAlTUCAHHE
pedeparos, 3cce
6. | CamomoTHBaITHS. Pabota c nutepatypoi, 8 11
Pacnpenenenue BBINIOJIHEHHE 3aJaHUH,
paboueii Harpy3Ku MOATOTOBKA K
3aHSTHUSIM, HATTUCAHHE
pedepaToB, 3cce
NUTOro 38 66

8. Hepeqem, BOIIPOCOB M TUNMOBBbIC 3aJaHUA AJIA MOATOTOBKH K HpOMe)l(yTO‘{HOﬁ

1.
2.
3.
YPOBHH.
4.
5.

aTTecTanuu
8.1. IlepeyeHb BONPOCOB /i1 MOATOTOBKH K 3a4eTy C OLIEHKOM

[ToHsiTHE M CYITHOCTH TaM-MEHEKMEHTA.
Hcropust cTaHOBIIEHHS! OTEUECTBEHHOTO TaUM-MEHEKMEHTA.

CoBpeMEHHBI TaM-MEHEKMEHT, TalM-MEHEPKMEHT KaK CHCTeMa: OCHOBHBIE

OCHOBHBIC TIOHATHUS U OMPECACIICHUA LCIICTIOIaranus.

HpOﬁKTHBHBIfI n peaKTHBHBIﬁ MOAXOAbI K J KU3HU: OIIPCACIICHUC, pa3J N1, 3SHAYUUMOCTb

JUTS LIENEIOCTHKEHHUSL.

6.
7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
217.
28.
29.
30.
31.

Pacmmpenune npoaktuBHocTU: «Kpyr 3a60T» 1 «Kpyr BIUSHUSY.
[{eHHOCTH KaK OCHOBA LIEJICIIOIAraHus.
MeMyapHUK KaK HHCTPYMEHT JUIsI OTpe/IeTICHNs CBOUX 0a30BBIX LIEHHOCTEH.
[Moaxomp! k onpeneneHuto eneit. «Life management» u sxu3HeHHBIE TIETTH.
®opmynuposanue ueneii: SMART-kpurepun. SMART-1ienu 1 Haauen .
JBe crparerun nenegoctuxenus. « Boponka maro» u «Beep BO3MOKHOCTEN.
Crparernueckasi KapTOHKA KaK MHCTPYMEHT CTPAaTErMUECKOTO 1IeJIENO0IaraHMmsl.
KiroueBbie 0071aCTH KU3HU: ONPEEIICHHUE.
Lenu u kiItoueBbIe 00JIACTH KU3HH.
Kapra kimrodeBbIx 001acTel )KU3HU.
OcoOeHHOCTH BpeMEHH Kak pecypca.
[TormoTuTenu BpeMeHU: ONPEEICHUE MOHITHS, OCHOBHBIE BUbI TOIJIOTUTENIEH.
Crioco6b1 MUHUMH3AIMH HEd(PPEKTHUBHBIX PACXOI0B BPEMEHH.
Ornpenenenne NOHATHS, CYTh U 33Ja4¥ XPOHOMETpaXka.
TexHuKa MoJIHOTO XPOHOMETpaxa.
TexHuKa COKpaeHHOT0 XpOHOMETPaXxa.
Ananu3 mmuHoi 3QPEeKTUBHOCTH HAa OCHOBE JIAHHBIX XPOHOKAPTHI.
Knaccudukanus pacxo10B BpeMeHHU.
TunuyHble 3aTpyJHEHUS BEACHUS XPOHOMETPaXka U CIIOCOOBI MX IPEOIOJICHHS.
HeonHopoaHOCTh BpEMEHM: TMHEUHOE U HEJIMHEHHOE BpEMSI.
JIBa Tuna 3agay.
Onpenenenne NOHATHSI KOHTEKCT. OCHOBHBIE TUIIBI KOHTEKCTOB.
Omnpenenenne NOHATHS U 33Ja4l KOHTEKCTHOTO IJIAHUPOBAHUS.
TexHrKa KOHTEKCTHOTO TUIAHUPOBAHUSI.
NHcTpyMEHTBI KOHTEKCTHOTO MJIAHUPOBAHUS.

[InanupoBanue JgHA. Tpu TUma e©KETHEBHBIX 3a7av: IKECTKHE, THOKHE,

OIOIKETUPYEMBIE.
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32. AAropuT™M IUTAHUPOBAHMSI €KETHEBHBIX 3a/1a4 PA3HOIO THUIIA.

33. Mero1 CTPYKTYpUPOBAaHHOTO BHUMAHHS.

34. [InanupoBaHue HA OCHOBE METO/Ia CTPYKTYPUPOBAHHOT'O BHUMAHUSI.

35. 'Opu30HTHI TIIAHUPOBAHUS.

36. PesynbpTaTo-opreHTHpOBaHHOE MaHupoBaHue (hopmyia 3hPeKTUBHON MOCTaHOBKHU
3a7a4).

37. Pe3ynbTaTo-OpUEHTUPOBAHHOCT, M KOHKPETU3MPOBAaHHOCTh 3ajad: pa3iiuyus,
00J1aCTH IPUMEHEHHUSL.

38. CyTh 0030pa 3a7a4 B TAliM-MEHEPKMEHTE.

39. UncTpyMeHTBI co3maHus 0030pa 3agad: OCOOCHHOCTH WM MPEHMYIIECTBa KaXIOU
TPyl HHCTPYMEHTOB.

40. KoHTpombHbIE CITUCKU. [IByXMepHBbIe TpaduKkH.

41. Texnonoruss MaltHA-MEHEI)KMEHT C UCIIOJIb30BAaHUEM MHTEJUIEKT-KapT JJIsl CO3AaHUs
s dexkTuBHOrO 0030pa 3a1a4.

42. Ob6nactv MPUMEHEHHUS TEXHOJIOTHH MailHI-MEHEPKMEHT.

43. 3HaueHrWe WHTEJUICKT-KapT KaK WMHCTPYMEHTA BH3YyalW3alliu [isl OpTraHHU3aIiH
cucTeMbl coopa HeoOX0IMMON HH(OpMAITHH.

44. Pa3nuuHble BUABI UHTEUIEKT-KApPT, CEPBUCH U PECYPCHI ISl UX CO3JaHUS C LEIBI0
cbopa nHpopMaLMK B YCIOBUSAX KOMMYHUKALIUH, B TOM YHCJIE U B IPOEKTHOM J€ATEIbHOCTH.

45. Vcnonb30BaHWE HMHTEUIEKT-KAPT Ui PACHIMPEHUs] CBS3€ii M OOMEHa OMBITOM B
MPOEKTHOM IESATEIbHOCTH.

46. YnpaBieH4yecKas MoJe3HOCTh MPUMEHEHHUSI HHCTPYMEHTOB CO37[aHus 0030pa 3a/1a4.

47. OnpeneneHue, CyTb paCCTAHOBKH MPUOPUTETOB B TaliM-MEHEI)KMEHTE.

48. Kputepun  OPUOPUTETHOCTU.  3HAUCHHE  PACCTAHOBKM  NPUOPUTETOB IS
OPEeIOTBpalIeHUs] KOH(MIUKTOB B  YCIOBUSAX JCJIOBBIX, MEXJIMYHOCTHBIX, TPYMIOBBIX
KOMMYHHUKAaIUH.

49. CynepBusns Kak Tpo(ecCHOHANBHBIN pecypc Uil ILeJenoiaraHus W pacCTaHOBKHU
IPUOPUTETOB B MPO(HECCHOHANBHOM JeSITETBHOCTH.

50. OcHoOBHBIE CITOCOOBI M METOJIBI PACCTAHOBKHU ITPHUOPUTETOB: MaTPHIIA.

51. Dit3enxayspa MaTpuIla MHOTOKPUTEPUAIBHON OLIEHKU KaK CIIOCOOBI MPEI0TBPAIICHUS
BO3HUKHOBEHUS U Pa3BUTHS KOH(DIUKTHBIX CUTYallUl B yCIOBUSIX KOMMYHHUKAIUH.

52. TexHuka TPUMEHEHUS MATPHUIBl MHOTOKPUTEPUATHHOW OLEHKH KaK TEXHOJIOTHUU
MPEOTBPALICHHS] BOSHUKHOBEHHS] KOH(PJIMKTHBIX CUTYallUH.

53. CymnepBusus kak NpoeCCHOHANIBHBIA pecypc s LeJernojaraHus U pacCTaHOBKU
MPUOPUTETOB B PO ECCHOHATBHON AEeSITENbHOCTH.

54. Cnioco® momnapHOro CpaBHEHUS ISl pACCTaHOBKHU MPHOPHUTETOB.

55. PaccTanoBKa MpHOPUTETOB B €KEAHEBHBIX 33]]a4aX C MOMOUIbI0 MHOTOKpUTEpHUaTbHON
OLIEHKHU (COKpAIlCHHBII BapHAHT).

56. OmnpeneneHue NPUOPUTETHOCTH JOITOCPOUHBIX IIeJeH, OnpeieIeHIe IPUOPUTETHOCTH
TeKylux 3anad. [Ipasuio Ilapero.

57. HaBs3aHHasi CpOYHOCTh M Ba)KHOCTb, CTPATETHMH OTKa3a, «PacuyuCTKa» HaBI3aHHOU
BaXHOCTU U CPOYHOCTH.

58. I'pamoTtHOE pacnpenencHue pabodeil Harpy3KH.

59. IlpaBuna opranuzanuu 3pHeKTUBHOTO OTAbIXA. D((HEKTUBHBIN COH.

60. CamoHacTpoiika Ha pelIeHre 3a/1a4: METO/Ibl, CIOCOOBI.

61. DddexTuBHOE perieHne OOMBIINX TPYAOEMKUX 3a1a4.

62. Texnuka paboTHI ¢ 3a/1a4aMU — «CJIOHAMK).

63. Ucnonb3oBanne CMAPT-kputepueB 1yist moa3aaay.

64. Pemienne MENIKUX HEMPUATHBIX 3a]1a4.
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8.2. TunoBwbIe 3aKaHus XJA OLEHKH 3HAHUMA

1. [IpoaBmxeHUE B KaKOU-THO0 cepe NeITeTbHOCTH, TOAPa3yMeBaloIee He CTOIBKO POCT
0 JTOJIKHOCTH, CKOIBKO MPOECCHOHATBHBIA POCT:

a) mpodeccruoHaIbHOE PAa3BUTHE;

0) npodeccuoHanbHas Kapbepa;

B) mpodeccruoHanu3anus,

T') ColMaInu3aIus.

2. YrpaBiieHUE JIeJI0BON Kapbepoi MOXKHO OIPEIEIIUTh KaK:

a) pe3yJbTaT JOCTHKEHHUH 4eJIOBEKOM OCO3HAHHBIX MO3UILUN B TPYAOBOI AESTEIbHOCTH,
CBSI3aHHBIN C MPOPECCHOHATBHBIM U JIOJBKHOCTHBIM POCTOM,

0) KOMIUIEKC MEPONPUSITHA, TMPOBOAUMBIX KaJpPOBON CIIy»KOOW OpraHu3anuid, 0
TUTAHUPOBAHUIO, OPTaHU3AI[MU, MOTHBAIIMH U KOHTPOIIO CITYy’)KeOHOTO pocTa pabOTHUKA, HCXOIS
U3 €ro IeJIel, MOTPeOHOCTEN, BOZMOXKHOCTEH, CIIOCOOHOCTEN U CKIIOHHOCTEH, a TaK)Ke UCXOJIs U3
eneit, morpeObHocTel, BO3MOKHOCTEH U COLMAIEHO-I)KOHOMHUYECKUX YCIOBUN OpraHU3allHy;

B) OIHO W3 HAIpaBJIEHUN KaApoBOM pabOThl B OpraHU3allud, OPHUEHTUPOBAHHOE Ha
ONpeJIeJICHUE CTPATETUU U ATANIOB PA3BUTHUS U MPOJIBHXKECHUS CIICIIUATICTOB;

I) ONMCaHHE ONTHUMAJBLHOTO IMYyTH PA3BUTHUS COTPYIHUKA JUIsl 3aHATHS UM >KeJIaeMoi
MO3ULIMM B OpPraHU3alMM, YETKO M HArJsJHO OINKCHIBAIONIEE MYyTh, KOTOPBIM JOHKEH MPOUTH
CHEIHUANIUCT JJI TOT0, YTOOBI MOJTYYUTh HEOOXOAUMBIE 3HAHUS U OBJIAJETh HYKHBIMU HaBbIKaMU
11 3 PEKTUBHON pabOTH HA KOHKPETHOM MECTE.

3. HecrabunbHas kapbepa:

a) CBA3aHA C M3YYEHHEM HOBBIX 3TallOB, KOTOPBIE MOTYT OBITh KaK BBIHYK/ICHHBIMH, TaK U
T0OPOBOTHHBIMU

0) cBsi3aHa CO CMEHOW KOPOTKHX TEPHOJIOB CTAOMIBHOW MPOdeCcCHOHATBHOM JKU3HU U
3aHATOCTUM  JTallaMd  BBIHY)XKIEHHOH  0e3padoTHIBl WM TEepeMEeHHOW  mpodeccun,
npodeccHoHaIbHON epeoprUeHTAINN

B) NPEICTABISET COOOU «IpsIMOE IMPOJIBMKEHHE OT MPO(PECCHOHATBLHOIO OOYYEHHUs K
€IMHCTBEHHOMY ITOCTOSIHHOMY THITYy PaOOTBI»

I') XapaKTepu3yeTcs Kak «1po(hecCHOHAIbHOE PAa3BUTHE C IPOXOXKICHUEM BCEX OCHOBHBIX
3TaroB MPoPECCHOHATBHON KU3HWY: BRIOOP Mpodeccru, dTarbl pa3BeIKH U OMMPOOOBAHMS CBOUX
CHJI B pa3HbIX cdepax, Mepuo OBIaaeHus Npodeccueil, ynpouHeHHs B HEH, 3Tal COXpaHEHUs U
HOBBIIICHUS KBATM(HUKAINH, CTIaT U T.JI.

8.3. TunoBoe 3a1anue AJsi OLEHKH YMEHUMH

Omnpenenurte, Kakue M3 NMPUBEJCHHBIX B CIHCKE 33Jad — JKECTKHE, Kakue — TUOKHe:
Hanwucars pedepar no sxonomuke; B 16.25 Mo3BOHUTH B OT/IENI CHAOKEHHS HAYaJIbHUKY OT/ENA;
MIPOBEPUTH TUIATCIKKU W BHECTH JaHHBIC B 0a3y; Kk 18.00 3akoHUMTH oTyeT 1o mpoekty «Enen-
1020»; He 3a0bITh COCTaBUTh CIHCOK YYaCTHUKOB KoH¢epenumu; B 17.00 cpate
KOMAaHIUPOBOYHbIE B OYyXTaJITEPUIO; MO3BOHUTb WHCIEKTOPY, BBIICHUTH, KAaKHE€ W3MEHEHHs
IPOM30LUIM B MOPSAJKE HA4YMCIEHUs Halora, MOATOTOBUTH CIpaBKy K 3acenaHuto Cosera
JupekTopos.

8.4. TunoBoe 3a1aHue /151 OEHKH HABBIKOB

Kakue maru anropurma KecTKO-THOKOTO TUIAHUPOBaHHUsI ObUTH BBIMIOJTHEHBI HEBEPHO B
MIPUBEICHHOM IPUMEDE.
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Bropmik 15 moabpa
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11.00 SLIIERAMNE PRANCN

AT PORUEPA DU
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6_[][] nEpesasap bl Hocmaeu@k’l e !

14.00nadz0moska & HpeIe ALY

15.00
6.00 ROOSOMOELRE CRIEI B
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KCW K EbleiRagre
17.00
[‘]_.S.UU NP OICHIMALYUA G HCHO

19 . 00&execHy uRPapiayira & BT
HASECHI ROPACdan Ha paboigis
MECIIE

20,00 sabparb MUK 43 cepeLga
21.00
22.00
23.00
24.00

C momoIpio ABYMEpHOro rpaduka KOHTPOJS JENErMpPOBAaHHBIX 3a/lau 3allIaHupyHTe
KPaTKOCPOYHOE MEPONPUATHE T10 MOATOTOBKE K Y4aCTHIO B OTPACIIEBON BBICTABKE.

9. IlepeyeHb OCHOBHOM M IOMOJTHUTEIbHON YUeOHOM JTUTEPATYPbI, HEOOXOAUMOM 1JI51
OCBOEHUS TUCUHMUILINHBI

9.1 OcHoBHasi JIuTEpaTypa

1. Cnunkoga, O. K. IlepcoHanbHbIi MEHEIKMEHT : yueOHuk ais By30B / O. K. CiannkoBa.
— 2-e m31., iepepad. u mon. — Mocksa : M3gatensctBo HOpaiit, 2025. — 116 ¢. — (Beicmiee
obpazoBanue). — ISBN 978-5-534-16189-2. — Tekct : anexTpoHHbIH // OOpa3zoBarenbHas
wiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/567231

2. CaBuna, H. B. Taiim-mMenemxMeHT B 00pazoBanuH : yueOHUK 1 By30B / H. B. CaBuHa,
E. B. JlonanoBa. — Mockga : MznarenscTBo IOpaiit, 2025. — 159 ¢. — (Bricmiee oOpa3zoBanue).
— ISBN 978-5-534-19573-6. — Tekcrt : anexkTpoHHbIH // O6pazoBaTenbHas miaTgopma FOpaiit
[caitT]. — URL.: https://urait.ru/bcode/566939

9.2 JlonotHuTEIbHAS JIUTEPaTypa

1. Ilcuxonorus ynpapieHUs TEPCOHAIOM : yueOHUK Jutst By30B / E. W. Poros [u np.] ; mox
o6mieit penakuueii E. V. PoroBa. — MockBa : M3natensctBo FOpaiit, 2024. — 350 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-03827-9. — Texkcr : anextponnsiii // OOGpa3oBareiabHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/536223

2. Tlerpenko, E.C. CoBpeMeHHBIE HHCTPYMEHTHI TalM-MeHeKMeHTa=Modern time-
management tools: yuebnoe mocobue: [16+] / E.C. [lerpenko, JI.B. [[labantuna, A.B. Bapiamos.
— Mockga: KpearuBHast s5konomuka, 2019. — 86 c.: wi. — Pexxum npocryna: nmo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599621

10. Ilepeuyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHET»,
HEe00XO0AUMBIX JJIl OCBOCHH S JUCHUIIMHBI U HHGOPMAIHOHHBIX TEXHOJIOTHIA,
HCI0JIb3yeMbIX IPH OCYLeCTBJIEHUH 00pPa30BaTeJILHOI0 Npouecca no AUCHHUILINHE ,
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BKJIIOYAsl MepeyeHb MPOrPaMMHOI0 obecrnedeHnsi 1 HH(POPMAIMOHHBIX
CIPABOYHBIX cHCTEM (PU HEOOXOTUMOCTH)

1. https://urait.ru - 3bC «Obpa3oBatenbHas miardopma FOpaiT»

2. http://biblioclub.ru - 3BC «YHuBepcuTeTcKas OMOINOTEKA OHIANHY

3. https://elibrary.ru/org_titles.asp?orgsid=14364 - HayuHas JIEKTpOHHAsI OMOIUOTEKA
(H9B) «eLIBRARY.RU»

4. http://www.improvement.ru/ - Od¢unuansHeli  calT  TalM-MEHEIKEPCKOTO
cooOmiecTBa

5. https://student2.consultant.ru — onnaita-Bepcust KoncynprantlLmtoc: CtyneHT

JIMIIEH3HOHHO0E MPOrPaMMHOE 00ecreueHne:.

- Windows (3apy0exHoe, BO3ME3IHOE);

- MS Office (3apybexHoe, BO3Me31HOE);

- Adobe Acrobat Reader (3apy0exHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0eKHOE, CBOOOHO PACIIPOCTPAHIEMOE);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTPaHIEMOE).

11. MeTtoanyeckue peKOMEHAAIUH 110 OPraHU3ANMH U3YYeHUS TUCHUTLTNHbI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  ¢opmupoBanum cBoel HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOy4aromuiicss IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHbIX
MOJIyJIel, OCBOEHHBIX B TPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocs OT He0OXO0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo6pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbI mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCA Ha MCIOJIb30BaHUU
TPaIULIMOHHBIX, WHHOBAIIMOHHBIX M WH(MOPMAIMOHHBIX OO0PAa30BATEIBHBIX TEXHOJIOTHIA.
TpagunuonHble 00pa3oBaTeNbHBIE TEXHOJOTMH IPEACTABICHBbl 3aHATUAMU CEMUHAPCKOro U
JEKIIMOHHOTO Tuma. VHHOBalMOHHBIE 00pa30oBaTENIbHBIE TEXHOJOTUU HWCIOIB3YIOTCS B BHJIE
HIMPOKOTO TPUMEHEHHUS aKTUBHBIX M HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUM.
Nudopmannonnsie 00pa3oBaTeNbHbIE TEXHOJOTHUU  pPEATH3YIOTCS IMYyTEM  aKTUBU3AIUU
CaMOCTOSITEIbHON pabOTHI CTY/IEHTOB B MH(OPMAIIMOHHON 00pa30BaTEILHOM Cpe/ie.

3aHATHSA JIEeKIMOHHOTO THIIA

JIeKMOHHBI KypC TMpearnoyiaraeT CHUCTEMaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIPOCOB y4€OHOTO IJIaHa.

Ha nepBoii nexuuu gextop 00s3aH NpeaynpeanTb CTyACHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekIMoHHBIN KypC TODKEH J1aBaTh HAMOOIBIIHK 00heM HH(GOPMAITUU U 00eCTIeYnBaTh
Oonee rry0OKOe TOHMMAaHKE YUYeOHBIX BOIIPOCOB MPU 3HAYUTEILHO MEHBIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJNBIIMHCTBY CTY/IEHTOB Ha CAMOCTOSITENIbHOE U3yUeHUE MaTepraa.
3aHATHS CEMHHAPCKOT0 THIIA

CeMuHapckue  3aHATHS ~ MPEACTaBISAIOT  co0Oil  JeTanu3anuio  JIGKIIMOHHOTO
TEOPETUYECKOr0 MaTepuana, MPOBOMITCS B IENSIX 3aKpPEIUICHHS Kypca U OXBaTBHIBAIOT BCE
OCHOBHBIE pa3/IeIbl.

OcHoBHOU (hOpMOIH TIPOBEACHHUSI CEMUHAPOB M MPAKTUYECKUX 3aHITUN SBISETCS
oOcyxaeHue Hambosee MPOOJIEMHBIX M CIOXHBIX BOMPOCOB IO OTICIBbHBIM TE€MaM, a TakKke
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pelieHye 3aaad U pa3dop MPUMEpPOB M CUTyallMd B ayJWTOPHBIX YCIOBUAX. B oOs3aHHOCTH
MpernoaaBaTeliss BXOIIT: OKa3aHUE METOAMYECKON MOMOINY U KOHCYJIbTHPOBAHHE CTYACHTOB IO
COOTBETCTBYIOIIUM TEMaM Kypca.
AKTHBHOCTb Ha MPAKTUYECKUX 3AHITHIX OLIEHUBACTCS TIO CIEIYIONINM KPUTEPHSIM:

— OTBETHI Ha BOMPOCHI, TIpejlaraeMbie MpernojaBaTesieM;

— y4yacTHe B TUCKYCCHSIX;

— BBINOJIHEHHE MPOEKTHBIX U MHBIX 33/1aHUK;

— acCHCTHPOBAHME IMPENoJaBaTelio B IPOBEICHUY 3aHATUH.

JlokJtagel U OMIIOHUPOBAHUE JIOKIAJ0B MPOBEPSIOT CTETCHb BIAICHHS TEOPETUYCCKUM
MaTepuaoM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OrneHuBaHue MPAKTUYECKUX 3aJaHUN BXOJUT B HAKOIUICHHYIO OIEHKY.

CamocTosiTesibHasi padoTa 00yYarOIMXcst

CamocTtosTenpHas paboTa CTYJEHTOB — 3TO MPOIECC AKTUBHOTO, IIEJIEHATIPABICHHOTO
NpUOOpETEeHUs] CTYACHTOM HOBBIX 3HaHUM, yMEHHH 03 HemoCcpeICTBEHHOrO0 Yy4acTus
MpernoaaBaTelns, XapaKTepU3yIOMIMCS TMPEAMETHON  HAmpaBICHHOCTHIO, A((HEKTHUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yJIbTaTOB JESATEIbHOCTH 00yYaroIIerocs.

Lenu camocTosTeNnbHON PaOOTHI:

— CHCTeMaTH3alus ¥ 3aKpeIJICHHE TMOTYYEHHBIX TCOPETHUECKUX 3HAHUN M MPAKTHUECKUX

YMEHHUH CTYJEHTOB;

— yrinyOJieHre U paclIMpeHUe TEOPETUYECKUX 3HAHMUIA;
— (¢opMHpOBaHHE YMEHUH HCIOJIB30BaTh HOPMATHUBHYIO U CIPABOYHYIO JOKYMEHTAIHIO,

CHEIHUANIbHYIO JIUTEPATYPY;

— pa3BUTHE MO3HABATENIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTU U

OpPTaHU30BAaHHOCTH;

— (GOpMHPOBaHHME  CaMOCTOSTEIHHOCTH  MBINUICHHUS,  TBOPYECKOH  WHHIIMATHUBBI,

CIIOCOOHOCTEH K cCaMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHUIO M CAMOpPEaIN3alluu;

— pPa3BUTHE HCCIIEI0BATEIbCKUX YMEHHUH U aKaIeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYIIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT LI€JIH, 00beMa, YPOBHS CIOKHOCTH, KOHKPETHON TEMAaTHKH.

TexHonorust  OpraHW3allMd  CaMOCTOSITENIBHONH  pabOThI  CTYIOEHTOB  BKIIIOUYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepHaTbHO-TEXHHUUYECKUX PECYypCcOB 00pa30BaTEIbHOIO
YAPEXKICHUSI.

[lepen BbImoMHEHNEM 00YYaIOIIMMUCS CAMOCTOSITEILHON pabOThI MPENo1aBaTEelb MOKET
MPOBOAMTH MHCTPYKTAX IO BHIMOTHEHUIO 33/1aHUs. B WHCTPYKTaX BKIFOYACTCS:

— IIeJIb U CONIepKaHue 3aaHus;

— CpPOKH BBHITIOJTHEHHS;

— OpPUEHTHUPOBOYHBIN 00beM PadOTEHI;

— OCHOBHBIE TpeOOBaHUS K pe3yJabTaTaM pabOThl U KPUTEPUU OLICHKH;
— BO3MOJKHbIE TUITUYHBIE OIIMOKU TIPU BBITTOTHEHHH.

WNHcTpyKTaK MPOBOIUTCS MpENoiaBaTeieM 3a cueT 00beMa BPEeMEHH, OTBEICHHOTO Ha
U3Y4YECHHE JUCIUILTUHBL

KoHTponbs pe3ynpTaToOB CaMOCTOATEIBHONW pabOThl CTYIEHTOB MOXET NPOXOAWTH B
MMCbMEHHOW, YCTHOW MJTM CMEIIaHHOU (opme.

CTyAeHTBl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETUUYECKUX 3HAHUM, BbIpaOOTKE €IUHCTBA B3IJISI0B Ha
OTIICIbHBIE BOMPOCHI Kypca, NPUOOPETEHHS ONPEACIECHHBIX HABBIKOB W HUCIOJIb30BaHUS
poQeCCHOHAIBHON JTUTEPATYPHI.

[Momemmenust st caMOCTOATENBHON pabOThl 00ydYarOIMUXCsl JOKHBI OBITH OCHAICHBI
KOMIIBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKIIOYEHHS K ceTu «VIHTepHeT» u o0ecnieueHneM
JOCTYyTIa B 3JICKTPOHHYIO HHPOPMAITMOHHO-00pa30BaTEIBHYIO CPEly OpraHU3alNu.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0JKHBL:
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— TpocMaTpUBaTh OCHOBHBIE OIpECIICHUS U (DAKTHI;

— TIOBTOPHUTbH 3aKOHCIEKTUPOBAHHBIM HA JIEKIIMOHHOM 3aHSATUU MaTEpHaj U JOIOJHUATD €TI0
C Y4E€TOM PEKOMEHAOBAHHOM 10 JAHHOU TEME JINTEPaTyphl;

— H3Y4YUTh PEKOMEHJIOBAHHYIO JIMTEPATYpPy, COCTABIATH TE€3UCHI, aHHOTALUU U KOHCIIEKTBI
Haun0oJiee BaKHBIX MOMEHTOB;

—  CaMOCTOSITEJIbHO BBIIOJIHATD 33JaHUs, AHAJIOTUYHBIC NIPEJIaracMbIM Ha 3aHATHUSAX;

— MHCIIOJIb30BaTh Ul CAaMOIPOBEPKU MaTepHaiibl (POHIAa OLIECHOYHBIX CPE/ICTB;

—  BBINOJHATH JOMAIHUE 3aJaHKs 110 YKa3aHUIO IIPEIOAABATEIs.

Pexomenganuu no o0yyennio HHBAJIUA0B U jul ¢ OB3

OcBoeHne TUCHMIUIMHBI HHBaNUAamMu U qunamMu ¢ OB3 mMoxkeT ObITh OpraHn30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYalolIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaratorcs
CrelMalIbHbIE YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBanIuaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nienarornyeckuii coctaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcss uHBaIuAoB U null ¢ OB3, uHaMBUAyaTbHBIMU MPOTPAMMAaMU
peabunuTaruu  WHBaIUAOB (mpu  Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TONJCPXKKA TMPENOoJaBaHusl THIOTOPAMH, TIICHUXOJIOTAMH, COLHUAIbHBIMU
pabOTHUKAMHU, TPOLIECIIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM C MeTOANYECKMMHU peKoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeIoyiaraeTcsi MCIOIb30BaTh COIMAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbl OOyUYEHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peadWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[Tonbop m pa3paboTka yd4eOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3TUYHbIX (popMax: ayauaNbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U NH(POPMAILIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U aNalTUPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBau10B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOyYEHHMsI OOIIETr0 W CICIHAIBHOIO Ha3Ha4YeHHs (IMIEPCOHAIBHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpuBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIHI0B | Jinil ¢ OB3.

dopma TMPOBEACHUS ATTECTAlMM JUIS CTyJACHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PHU3NYECKUX 0COOCHHOCTEH. J{7151 NHBAaTUA0B
u qun ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUN OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B TMEYaTHOW WJIM DIEKTPOHHOM ¢opme (WISl JHIl C HapyUICHUSMH OMOPHO-
JIBUTATEIBHOTO amnmnapara);

— B TMe4yaTHOW (opMe WM DICKTPOHHOM (opMe C yBEIWYEHHBIM HIPUPTOM H
KOHTPACTHOCTBIO (IUIsI JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEHUs);

— METOJIOM YTCHHsSI aCCUCTEHTOM 3aJIaHus BCIYX (IJIs JIUI] C HAPYIICHUSIME 3PEHUs).

CryneHTaM ¢ MHBaIUMIHOCTHIO M junaM ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. J[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— TMHUChbMEHHO Ha Oymare wid Ha0OpOM OTBETOB Ha KOMIIBIOTEpE (I JIHMIl C
HAPYIICHUSIMH CITyXa, PeUn);

— BBIOOPOM OTBETA U3 BO3MOXKHBIX BAPHAHTOB C UCIIOJIL30BAHUEM YCITYT aCCUCTEHTA (1S
JIUI] C HapYUICHUSIMH OMTOPHO-BUTATEILHOTO aliapara);

— YCTHO (ISl JTUI] C HAPYILIECHUSIMH 3PEHHUSI, OTIOPHO-ABUTaTEIbHOIO annapara).

[Ipn HEOOXOAMMOCTH ISl OOyYarommxcs ¢ WHBaIMAHOCThI0 U jmi ¢ OB3 mpomenypa
OLICHUBAHMSI PE3yJIbTaTOB O0YUEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.
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12. Onucanmne MaTepuaAILHO-TEXHHYECKOH 0a3bl, HEOOXOIUMOIi 11 OCyIIeCTBJIEHUSI
00pa3oBaTe/IbLHOIO Npolecca Mo TUCHUILIHHE

YuyeOHasi ayauTOpMs, TpeAHA3HAYCHHAs [UIA TPOBEACHHsS Y4YeOHBIX 3aHATHH,
NPEAYCMOTPEHHBIX ~ HACTOSIIEW  pabodeld  mporpaMMoON  AWCIUIUIMHBI,  OCHAIlleHHAas
O60py,Z[OBaHI/IeM 1 TCXHUYCCKUMU CPCACTBAMUA OGy‘-IGHI/I}I, B COCTAaB KOTOPbIX BXOAAT: KOMIIJICKTBI
CIeNUATM3UPOBAaHHON y4eOHON MeOenu, JOoCKa KIIacCHasl, MyJbTUMEIUUHBINA MMPOSKTOP, IKPaH,
KOMIIBIOTCP C YCTAHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrPpaMMHbBIM OGCCHC‘IGHHGM, C BBIXOJI0OM B CC€Th
«IHTEepHET» U AOCTYIIOM B 3JIEKTPOHHYIO0 HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEay.

IHomemenne 1Jis1 cCaMOCTOSATEILHOM Pa00THI 00y4AKOIINXCS — Ay JUTOPUSI, OCHAILIEHHAS
CIIEIYIOIMIUM 000PYJOBAaHUEM U TEXHUYECKUMU CPEACTBAMM: CIIeUaTN3UPOBaHHAs MeOenb AJis
npernoiaBaTess U 00yJaromuxcs, 10cka yuyeOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIBHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcs ¢
YCTaHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHBIM OGGCHG‘-IGHI/IGM, C BBIXOJ0M B CCThb ((I/IHTepHeT»
U IOCTYTIOM B 3JIEKTPOHHYI0 HH(POPMAITMOHHO-00pa30BaTEIbHYIO CPEay.
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