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lpunoscenue 4

K OCHOBHOU NPOgheccuonanbHoll 00pazoeamenbHoll npocpamme

no nanpasienuro noocomosku 38.03.04 I'ocyoapcmeennoe u MynuyunaivHoe ynpasienue,
HanpasieHHocmb (npoghunv) «l ocyoapcmeennas MyHUYUNAnbHAas CLyHcoay

Pabouast mporpamMmma AMCIUIUIMHBI «AHTIMHACKHN S3bIK B MpodeccuoHaIbHOM cheper
BXOAMT B COCTaB OCHOBHOH mpodeccHoHaIbHOW 00pa30BaTeNbHON MPOrpaMMbl  BBICIIETO
obOpaszoBanusi mo HamparieHuto moaroToBku 38.03.04 ['ocymapcTBEHHOE W MYHHIIMMAIBHOE
yIOpaBlieHUE, HaIpaBIeHHOCTh (mpoduis) «['ocymapcTBeHHass MyHHIIMIANbHAS CIyx)0a» Hu
npeaHa3HaveHa i 00yJaromuXCcsl OYHON U OYHO-3a09HOU (popM 0OydeHHUS.

© MHCTUTYT MEXKIyHAPOJAHBIX SKOHOMUYECKHX CBsi3el, 2024.
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1. Iean u 3agau JAUCHUILIHHBI

Heab nucuumInHbl «AHTTIMHACKUH A3BIK B IpodeccrnonansHol cepe» - chopmupoBaTh
y CTYIEHTOB KOMMYHHKATHBHYIO KOMIIETEHIIMIO, YPOBEHb KOTOPOH ITO3BOJIUT HCIIOJIb30BATh
AQHMIMHCKUHA  S3bIK B IPOQECCHOHATIBHOM JIeATEIbHOCTH, IOBBICUTH YPOBEHb BIIAJCHUS
AQHTJIMICKUM S3BIKOM, JIOCTUTHYTBHIM Ha MpENbIIylIeM 3Tane, a TakKe 3al0KUTh OCHOBY JUIS
JAJIHEHMILIEro caMOCTOATENbHOI0 U3YUEHUs IPOPECCHOHATIBHOIO ACMIEKTa SI3bIKA.

3agaum QUCHMIJIMHBI:

— JOCTIDKEHHE HEOO0XOAWMOrO YPOBHS JIMHI'BUCTUYECKUX HABBIKOB — HW3YYE€HHE U
UCTIOJIb30BaHUE JIEKCHYECKUX M TPaMMaTHYECKUX €AMHUIl B 00beMe, KOTOPhIi HEOOXO0AUM Jis
TBOPYECKOH J1eATENBHOCTH B IPO(YECCHOHAIBHBIX chepax U CUTyalusx;

— DPa3BUTHE JUCKYPCHUBHBIX HABBIKOB - YMEHHUS ITOCTPOEHHS LEJIOCTHBIX, JIOTMYHBIX
BBICKA3bIBAaHUI (IMCKYpCOB) pa3HbBIX (YHKIMOHAJIBHBIX CTHJEH B YCTHOH W NHUCHMEHHOM
KOMMYHHKAI[MX HAa OCHOBE IOHUMAHUs Pa3JIMYHbIX BUJIOB IPO(ECCHOHATbHO-OPUEHTUPOBAHHBIX
TEKCTOB IIPU YTEHUH U ayJAHPOBAHUMY;

— pa3BUTHE MPAKTUKU MCIOJIH30BAHUS AHIIMACKOTO SI3bIKA JUISI PEIICHHS CIEeHUATbHbIX
npoecCHOHATBHBIX 3a7ay (IOJ00p JIUTEpaTyphl, YTEHHE COOTBETCTBYIOIIMX HCTOYHHMKOB,
IPOCMOTP IPOTrpaMM IO UHTEPECYIOIIEH CTyACHTa MPoOIeMaTHKe);

— 3aKpeIuieHHe CTpPAaTerH4yecKOro HaBblKa — HaBBIKA HCIIONB30BaTh BepOaJbHBIC U
HeBepOaIbHbIE CTPATETUH AJIs1 KOMIIEHCALIMH TPOOEIIOB, CBA3aHHBIX C HEIOCTATOYHBIM BJIaICHUEM
SI3BIKOM;

— TIOBBIIIEHUE YPOBHS Y4eOHOI aBTOHOMUH, CIOCOOHOCTH K CaMOOOPa30BaHMIO;

— pa3BUTHE KOTHUTHBHBIX U HCCIIEJOBATEIICKUX YMEHU;

— pacuMpeHHe Kpyro3opa M TOBBIIICHHE OOLIeH KyJIbTYpbl: HU3yU€HHE KYJIbTYPHBIX
0COOEHHOCTEH, HPAaBOB, OOBIYAEB CTPAH M3YyYaeMOTIO s3bIKA, ITUKH, BOCHUTAHUE TOJEPAHTHOCTH
U YBO)XXCHUS K JYXOBHBIM IICHHOCTSIM Pa3HbIX CTPaH U HApOJIOB.

2. MecTO IMCHUIVIMHBI B CTPYKTYpPe OCHOBHOM npodeccnoHaNbHON 00pa3oBaTe1bHOM
NMPOrpaMMbI BbICIIEIr0 00pa3oBaHus

JlucrunanHa « AHTTMUCKUHN S3BIK B TPpOo(eCCHOHATBHOM chepey» BXOAUT B 4aCTh yUeOHOTO
wiana, (OpPMUPYEMYyI0 YyYaCTHHUKaMH OOpa30BATENbHBIX OTHOIICHWH TIO HAIPaBICHUIO
noaroroBku 38.03.04 T'ocynapCTBEHHOE W MYHHIMIIAIBHOE YIIPABICHHUE, HAIPABICHHOCTh
(mpo¢uis) «I'ocynapcTBeHHAss MyHULIMTIAIBHAS CITYXKO0a».

3. O0beM TMCHMILUIMHBI B 3aYeTHBIX €IMHUIAX H aKaJeMHYEeCKHX Yacax ¢
yKa3aHHeM KOJMYeCTBA aKaJeMUYeCKUX YaCOB, BbIIeJIEHHbIX HA KOHTAKTHYIO padoTy
00y4aIIKUXCs ¢ mpenogaBaresieM (110 BUAAM YU4eOHbIX 3aHATHI) H HA CAMOCTOSITEJIbHYIO
padoTy 00y4aroumuxcs

OO6m1ast TpyA0€MKOCTh TUCIIUIUIMHBI COCTABIISIET 8 3a4€THBIX €IMHMUII, BCETo — 288 4acoB.

Bcero yacos

Bup y4yeOHoii padoThI ouHas popma OYHO-3a0YHas
00yuYeHHs ¢dopma oOyueHust

KontakTHasi padoTa ¢ npenogaBaresieM (Bcero) 112 24

B ToMm uucie:

3aHsATUs JEKIIMOHHOTO TUTIA - 12
3aHATHS ~ CEMHMHAPCKOTO  THma  (MPaKTHYECKUE 112 12
3aHSITHUS)

CamocTosiTesibHas padoTa (Bcero) 149 237




Kontpoab 27
dopma KOHTPOJIS 3a4eT C OIEHKOM, YK3aMEH
O0mas Tpya10eMKOCTh AU CHUNIHHBI 288




4. IlepevyeHb MUIAHUPYEMBbIX Pe3yJIbTATOB 00y4YEeHHS 110 JUCHUILIMHE, COOTHECEHHBIX €
IUIAHMPYEeMbIMH Pe3yJIbTATAMM 0CBOCHHUSI OCHOBHOI NpodeccnoHaIbHOI 00pa3oBaTeIbHOM

NPOrpaMmblI

Koa v HaumeHoBaHue

Koa v HanmMeHoBaHue

IInanupyemMble pe3ybTaThl

KoMIleTeHIuu(uii) HHIMKATOPA T0CTHUKEHUS
00y4eHHs MO JUCHUIINHE
BbINYCKHUKA KOMIIETCHIIM U
Kovmmynukanusa YK-4 YK 4.1 3HaTh: TpamMMaTUYECKHUE IMPaBHIIA,
Criocob6en ocymiecTBisaTh | OCyIIeCTBISET AETIOBYIO dopMBI M KOHCTPYKLUH, JIEKCHKY
JEJIOBYI0 KOMMYHHUKAIMIO | KOMMYHHUKALIMIO B YCTHOM AQHTJIMHCKOTO  fA3bIKa, HEOOXOAMMBbIE

B YCTHOW U NMMCbMEHHOMN
dbopmax Ha
TrOCYJJapCTBEHHOM SI3bIKE
Poccuiickoit ®enepaiuu u
MHOCTPAHHOM(BIX)
s3bIKe(ax)

(dopme Ha pyCCKOM H
MHOCTPAHHOM SI3bIKAX.

NYK 4.2

OcyuecTBisieT JIETTIOBYIO
KOMMYHHKAITUIO B MUCbMEHHOM
dopmMe  HA  pycCKOM  H
WHOCTPAHHOM SI3BIKAX.

JUI peanu3aly MpodecCHOHATbHBIX
3aj1ad.

YMers: JTOTU4YHO, apryMEHTUPOBAHO U
KOPPEKTHO TOATOTOBUTH YCTHBIE U

INMUCHbMCHHBIC BBICKA3bIBaHUA Ha
MHOCTPAaHHOM SI3bIKE B Pa3JIMYHBIX
cdepax npo¢ecCruOHaIBLHOTO
o01IeHus.

Baanern: HaBbIKAMU HCIIOJIB30BaHHS
MOHOJIOTHYECKOM W JIHAJOTHYECKOU
YCTHOM M INHCbBMEHHOM peuud B
CUTYaLMSIX JIETOBOIO B3aUMOJICHCTBUSA
B IIpejesiax HM3YYEHHOTO SI3bIKOBOT'O
Marepuaa.




5. Conepsxkanue QM CHUTINHbBI

HaumeHnoBaHnue
TeM (pa3aeioB)

Conep:xanue Tem (pa3aesioB)

Tema 1.

City managers
and their
responsibilities

Jlexcuka: Ormnucanue 00sS3aHHOCTEH OOLIECTBEHHOW aJMUHUCTPAIUU, TUTYJIIbI
rOCYJapCTBEHHOTO ¥ MYHUIIMITAJIBHOTO YIIPABICHHS, TPEOOBAHUS K JOKHOCTHBIM
munam, QyHKIUHA aJMUHUCTPAITUN

I'pammaruka: Conditionals 0-1

Urenue: Tekctsl What is Public Administration, Principles of Public
Administration, A city manager

YcrHas peub (MOTUIOrHIecKas):

-cpaBHEHHUE 005S3aHHOCTEH U TPeOOBAaHUI K JIOJDKHOCTHBIM JTUIAM, aHATTU3
GbyHKIMN 1 00s3aHHOCTEH aIMUHUCTPAIUN

YcTHas pedb (MOHOJIOTHYECKAs ):

-OMMUCaHnueC OAHOTO U3 TUTYJIOB

[TuceMenHas peus:

- acce Development of Public Administration

Tewma 2.
Leadership

Jlexcuka: TepMHUHBI B 00JIaCTH JIIEPCTBA, JTUICPCKUE KAaUeCTBa,

Urenue: Leadership qualities: what does it take, Business leader briefings
I'pammaruka: ['epyHauil, KOHCTPYKIUU C T€PYHIUEM.

YcrHas pedsb (MOTUIOrHIecKas):

-00CYXICHHE TUTIOB YIIPABIICHIIEB U UX KAYECTB

YcTHas pedb (MOHOJIOTHYECKas ):

-OTMMCaHUE CTUJIEH YIIpaBIICHUS

[TuceMenHas peus:

- keiic The new boss

Tewma 3.

Levels and areas
of management

Jlekcuka: TepMuHBI B cepe YHpaBlIeHHS, YPOBHH MEHEIPKMEHTa, TPYHOBBIC
00513aHHOCTH, Ha3BaHUS U OTBETCTBEHHOCTH OT/IEJIOB OpraHU3aluu

UYrenue: Levels of Management, Organization Chart

I'pammatuka: BpeMena akTMBHOTO 3aj10ra.

YcrHas pedb (MOTMIIOTHIecKas):

-00CyXJIeHHE TPYIOBBIX 003aHHOCTEN YIIPABIICHIIEB PA3HBIX YPOBHEN

YcrHas pedb (MOHOJIOTHYECKAs ):

- JOKJ1a/1 00 OTBETCTBEHHOCTSAX OT/I€J1a KOMITAHUU

IIncemenHas peusb:

- Kelc Success

Tema 4.

Organizational
structures

Jlekcuka: TEpMUHBI B OOJIACTH OPTaHU3ALMOHHBIX OCOOEHHOCTEW OpraHU3allHid,
BUJIBI CTPYKTYP, PECTPYKTYpH3aLUs

Urenue: Types of organizational structures, Restructurization

I'pammaruka: ITopsigok coB B BONPOCUTEIBHOM IpeasioKeHuu. [lopsaok ciioB B
BOCKJIMILIATEJIbHOM IIPEAJIOKEHNU. BpeMeHa naccCuBHOro 3aJiora.

YcrHas peub (MOTUIOrHIecKas):

- MPEUMYULIECTBA U HEAOCTATKU PA3IUUYHBIX OPTaHU3ALUOHHBIX CTPYKTYP

YcTHas pedb (MOHOJIOTHYECKas ):

-OMHUCAHUE CTPYKTYPbl KOMITAHUH

[TuceMenHas peus:

- ketic Wildberries

Tema 5.
Recruitment

Jlexcuka: TCPMHHBI B 06HaCTI/I PCKPYTHUHIA, XCAXAHTUHI, €TO BUJAblI U MCTO/BI,
peYeBbIC CTPYKTYPHI U 000POTHI Ha cOOECe0BaHUH TIPH MpUEMe Ha paboTy
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UYrenue: Methods of selection, A job interview, Headhunting
I'pammatuka: YcinoBHbie npeasioxkenus. CocnaraTeabHOE HAKJIOHEHHUE.
YcrHas pedb (MOTMIIOTHIecKas):

-METO/Ibl PEeKpyTHHTa, coOecel0BaHuE

YcTHas pedb (MOHOJIOTHYECKAs ):

- keiic Orbit Records

[InceMenHas peus:

- HallMcaHue COOCTBEHHOTO pe3loMe

Tewma 6.
Civil Service

Jlexcuka: 0cOOGHHOCTH TpaXKAaHCKOM ciy>k0bl B Poccun u 3a pyOexxom, TUTYIIBI
TPaKIAHCKON CITYKOBI, X 00s13aHHOCTH ¥ QYHKIIUH

I'pammaruka: Revision of Infinitive and Gerund

Urenue: texctol The History of Civil Service, Civil Service in Great Britain,
Competing Factions, the Prime Minister

Aynuposanue: Civil servants

YcrHas pedb (MOIMIIOrnIecKas):

- CpaBHEHHE OCOOCHHOCTEH IpakIaHCKOM CITy>KOBI B pa3HbIX CTpaHaX

YcrHas pedb (MOHOJIOTHYECKAs ):

- UCTOPHSI TPaXKIAHCKOW CITYKOBI

IIncbmenHas peus:

- acce Civil Service Code

Tema 7.
Community
Development

Jlexcuka: METOABI U MyTH Pa3BUTHS OOILECTBA, JIEMOKpATHUs Kak (opMa pa3BUTHS,
HCTOPHS pa3BUTHS 00IIIECTBA

I'pammaruka: Revision of Infinitive and Gerund

Urenue: Tekctel Community Development, Decision-making, Problem Analysis vs
Decision Making

Aynuposanue: The Constitution is the Fundamental Law

YcrHas peds (MOTMIIOTHIecKas):

- CpaBHEHUE 3aKOHOB M KOHCTUTYIIUH pa3HBIX CTPaH U BPEMEH

YcrHas pedb (MOHOJIOTHYECKAs ):

- COBETHI IO YJIYUIICHUIO KOMMYHHUKAIHH

IIncemenHas peus:

- acce Fundamental rules

Tewma 8.
Levels and Forms
of government

Jlexcuka: ypoBHH IIPaBUTENbCTBA, (POPMBI IPABUTEIHCTBA
I'pammaruka: Revision of Infinitive and Gerund

UYrenue: Texctsl Types of Democracy, Unitary, Federal, and Regionalist Systems,
City Government, What is Local Government

Aynuposanue: Origin of Democracy

YcrHas pedb (MOTUIOrHIecKas):

- IPUYUHBI paO0YNX KOH(IMKTOB U CIIOCOOBI UX pa3pelieHus
VYcTHas pedb (MOHOJIOTHYECKas ):

- cpaBHeHHUE (PyHKIUI 1 0COOEHHOCTEH ypOBHEH MPaBUTEIILCTBA
[TuceMenHas peus:

- acce The distribution of power




6. CTpykTypa IUCHMILUIMHBI 110 TEMaM € YKa3aHHEM OTBeIeHHOI0 HA HUX KOJIHYeCcTBa
aKaJeMH4YeCKNX YaCOB M BUJ0B y4eOHbIX 3aHATHI

Ounas ¢popma o0ydeHus1

HaumenoBanue teM | KonrakTHas padora, yac. | CamocTosiTe]Ib
Ne Bcero,
(pa3nesioB) Hasi padora,
n/n IIpakTHyecKue 3aHATHS yac.
AUCIHUTLTHHBI yac.
3 cemecTp
1. City managers and 14 22 36
their responsibilities
2. Leadership 14 22 36
3. Levels and areas of 14 22 36
management
4. Organizational 14 22 36
structures
Hroro 3a cemecTp: 56 88 144
4 cemecTp
5. Recruitment 14 15 29
6. Civil Service 14 15 29
7. Community 14 15 29
Development
8. Levels and Forms of 14 16 30
government
KonTtpoan: 27
Hroro 3a cemectp: 56 61 144
HToro: 112 149 288
OuHo-3204Has popma o0OyueHUst
KonTakTHasi padora, yac.
Ne HaumenoBanue Tem 3 Hpariects CamocrosiTesb Beero
(pa3esnoB) AHITHH P Hasi pa6oTa, ’
n/n JIEKIIMOHHOTO | We 3aHATHS yac.
AUCHUTLTHHBI yac.
THIIA
3 cemecTp
1. City managers and 1 1 33 35
their responsibilities
2. Leadership 1 1 33 35
3. Levels and areas of 2 33 37
management
4. Organizational 2 2 33 37
structures
Hroro 3a cemectp: 6 6 132 144




4 cemecTp
5. Recruitment 1 1 26 28
6. Civil Service 1 1 26 28
7. Community 2 2 26 30
Development
8. Levels and Forms of 2 2 27 31
government
KonTpous: 27
HToro 3a cemecrtp: 6 6 105 144
Hroro: 12 12 237 288

7. llepevyeHb y4eOHO-METOANYECKOT0 00ecneYeHHs 1JIsl CAMOCTOSATEIbHOI padoThl U
TeKyllero KOHTPOoJis 00y4arouuxcs no JUCHUIIIUHE

CamocrodrenbHas padoTa sIBISI€TCSI OJHUM M3 OCHOBHBIX BUI0B YU€OHOH A€ATEIbHOCTH,
COCTaBHOM YacThIO Y4eOHOI0 Mpoliecca U MMEeT CBOEH I1eNbI0: TIy0OKOe YCBOGHUE MaTepuana
JUCLUIUIMHBIL, COBEPLICHCTBOBAHME M 3aKPEIUIEHUE HABBIKOB CAMOCTOSTENBHOW paboThl C
JUTEPATYypO, PEKOMEHIOBAHHOM IIPENOAABATENIEM, YMEHHME HAaWTH HYKHBIM MaTepual W
CaMOCTOSITEJIBHO  €r0  HCIOJIB30BAaTh, BOCHUTAHME BBICOKOM TBOPYECKOM AKTUBHOCTH,
WHULHUATUBBL, IIPUBBIYKM K IIOCTOSSHHOMY COBEpPLICHCTBOBAHMIO CBOMX 3HAaHHUM, K
LEJICYyCTPEMIICHHOMY Hay4YHOMY ITOUCKY.

KoHTponb caMoCTOSTETbHONH pabOThl, SBISETCS BaKHOW COCTAaBIIAIONICH TEKYyIIEro
KOHTPOJISI YCIIEBAEMOCTH, OCYHIECTBIIACTCS MPENOJABaTENIEM BO BPEMs IIPAKTUUECKUX 3aHATHN U
o0ecreynBaeT OLIEHUBAHHUE X0a OCBOCHHSI U3Y4aeMOW AUCUUTUINHBL.

Pacnpenesnenne camocTosiTe IbHONH PadoThI

Bunpl, hbopMbl 1 00BEMBI CAMOCTOATENBHON pabOTHl CTYJICHTOB NPU W3YYEHUH JaHHOU
JUCLUIUIMHBI ONPEEIISIIOTCA €€ COEPKaHUEM U OTPaXKEHbI B Cleayolel Tabuume:

HaumenoBanmue . O0beM caMoCTOATEIbHOM PadOTHI
Ne Bua camocrosiTeJaLHOM
o | TEM (pasaenos) padoThI ouHas popma OYHO-3204YHAsI
JAMCHANIMHDI 00ydenus (hopma 0OydeHus
1. |City managers and | moAroroBka K 22 33
their responsibilities | ayTHTOpHBIM 3aHATHSIM
2. | Leadership MOJArOTOBKA K 22 33
ayJIMTOPHBIM 3aHATHIM
3. | Levels and areas of | moaroroska k 22 33
management ayJIMTOPHBIM 3aHSATHIM
4. Organizational [IOATOTOBKA K 22 33
structures ayJIUTOPHBIM 3aHSATHUSIM
5. | Recruitment MMOJITOTOBKA K 15 26
ayJIMTOPHBIM 3aHATHIM
6. Civil Service [IOATOTOBKA K 15 26
ayJTUTOPHBIM 3aHSTUSIM
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HaumeHoBaHue . O0beM caMOCTOATENbHOM PadoThI
Ne Bua camocrositeJibHOM
o/ | TeM (pasienos) padoTHI ounasi hopma OYHO-3a04HAsI
JAUCIHUITAHBI 00yueHusl dopma 00ydeHust

7. Community IIOATOTOBKA K 15 26

Development ayJTIMTOPHBIM 3aHITHIM
8. Levels and Forms IIOATOTOBKA K 16 27

of government AYJUTOPHBIM 3aHATUAM
HUTOTI'O: 149 237

8. IlepeyeHb BONPOCOB M THIIOBBIE 3aaHUsI VI NOATOTOBKH K IIPOMEKYTOYHOM
aTTecTalnu

8.1. [lepeyenb BOPOCOB /IJIsl NOATOTOBKH K 3a4eTy ¢ OLeHKO# (3 cemecTp)
Ilosmopume cnedyrowue memol u omeemovme Ha ONPOCHL:

1. City managers and their responsibilities. What is a job title of an administrative
manager in a council-manager form of city government? What is the other name for a city
manager? What post implies more discretion and independent authority? What was the reason to
create a post of a city manager? What major do city managers usually obtain? What are the typical
responsibilities of a city manager? What do the powers of a city manager include? What do the
roles of a city manager depend on? What was a typical background of a city manager in the early
days of the profession? What is a preferred education for the beginning municipal manager today?
What is an average tenure of a manager?

2. Leadership. What is the definition of the term «leadership»? Do all leaders have formal
authority? What kind of theories have the students of leadership produced? Is the search for the
traits of leaders an ongoing process? What famous philosophers explored the qualities of leaders?
What was the early assumption of leadership? What are the characteristics that distinguish leaders
from nonleaders? What was the view of the driving forces behind leadership in the late 1940s and
early 1950s?

3. Levels and areas of management. What are the levels of management? What are the
common titles associated with top management? What are the responsibilities of a top manager?
What are the common titles associated with middle management? What are the middle managers
responsible for? What are the common titles associated with first-line management? Why is the
position of a first-line manager an important one especially in a company involved in
manufacturing business? Who is at the bottom (HmxHss gacTh) of the management levels? How is
their work rewarded? What are the most common areas of management? What is a financial
manager responsible for? What is an operations manager traditionally equated with and what are
the changes in recent years? What is a marketing manager responsible for? What are the main
functions of a personnel manager? What does an administrative manager coordinate?

4. Organizational structures. What types of company structures do you know? Why do
you think functional structure is unsuitable for multinational companies? What is a more
appropriate type of business organization for large diversified companies? Why do you think
businesses organized by product are more flexible, less resistant to change? Why do you think in
businesses organized by product competition can either improve the performance of the
organization or become counter-productive? Why do you think in businesses organized by product
senior managers can lose control over each individual division? What types of companies might
use matrix structure? What are the main advantages and disadvantages of this structure? Do you
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agree that many companies opt for hybrid structures? Why? It is possible to design organizational
structures that allow the system to behave in a self-organized way?

Ilepeyenb BONPOCOB /171l MOATOTOBKH K 3K3aMeHY (4 ceMecTp)

5. Recruitment. What are the two types of recruitment? How can companies recruit inside
the company? Speak about the advantages / disadvantages of internal recruitment. What means of
external recruitment do you know? Speak about the advantages / disadvantages of external
recruitment. What does the term ‘headhunting’ mean? What kind of staff is usually headhunted?
What tips can you give to succeed in a job interview?

6. Civil Service. When was a new system of ranks developed in Russia? How many
characteristics can The Russian civil service can be defined through? What is the disadvantage of
this system? What countries are described as having constitutional government? How many
countries have monarchs as heads of state? What is the function of the legislature in parliamentary
systems? What is the function of the legislature in presidential system of government? Which
legislatures are among the smallest? How is legislature with one house called? What countries
have abolished their second chamber?

7. Community Development. What is community development? What does community
development seek to? What must community developers understand? How is CD defined as a set
of values? What does community development involve and what for? What principle does CD
start from? Who sought to create a more perfect community in the 19" century? What movements
in the USA and Australia came together to create utopian communities with mixed success? What
idea did the term “community development” begin to replace in the 1960s in the USA? What
national organizations have built extensive networks of local nonprofit organizations in urban and
rural communities? Where does community development have roots in? What work was honoured
by the Nobel Peace Prize?

8. Levels and Forms of government. What context is the term “democracy” usually used
in? What types of democracy exist in modern world? What is direct democracy characterized by?
Which countries provide the strongest examples of modern direct democracy? What is liberal
democracy? What forms can liberal democracy take? What constitution do federal states require?
In what way can states with two levels of government be distinguished? How many levels of
government are there in all modern states? What states arecalled unitary? What jurisdiction do
regional governments possess?

8.2 TunoBple 3aJaHUA IJI9 OLEHKH 3HAHMI

3ananme 1. Packpoiite cKOOKH, UCIONB3Ys NMPaBHIbHYIO (OPMY aHTIIMHCKOTO Tiaroja
(BpeMeHa, WH(GUHUTUB, TEPYHIUN, NpPHUYACTHE, YCIOBHbIE BBIPAXKEHHS, COCIaraTelibHOE
HAKJIOHEHUE, MOJAJIbHBIE IJ1aroJibl)
1. It’s essential that the matter (settle) as soon as possible.

2. Isaw a crystal-glass vase (slip) from her hand and
(break) to pieces.

3. Unless the restaurant (get) another cook, I
(never / come) here again.

4. The young man pretended (read) a newspaper when I came in.
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5. I was dumbstruck when I saw him dancing in the middle of the street. He
(m.v. / be) drunk. (10KHO OBITH)

6. [I'd rather you (not / go) on long distances in the new car until
you (get) used to (drive) it properly.

7. The horse won’t be well enough (run) in tomorrow’s race. He
doesn’t seem (recover) from the long (tired / tiring?) journey.

8. Now I remember (you / ask) me

(buy) a few bottles of still water on the way home. I wish I
(remember) it earlier.

9. You (m.v./tell) me it was a formal party. I looked a real
idiot in my pullover and jeans. (criticism)

10. But for the miserable weather we (climb) the Mont
Ventoux long ago.

11. You (m.v. /do) the dishes instead of leaving it all
to me! (ympek, Moria Obl ¥ C/IeIaTh)

12. What a waste of time! | (m.v./ not /revise)16™ century European
history: none of it came up in the exam.

13. Jim (m.v./go) out with Sue! She has got engaged
to Doug! (He MOXeT OBITB).

14. He tore the envelope open and took out the (enclose) letter. He turned it
several times in his hand and put it back (unread).

15. Finally I sat up in bed and smoked another cigarette. I
(m.v./ smoke, nomxno ObITh) around two packs since I
(leave) Pencey.

16. I wish I (take) him up on the offer when I had the chance,
but I didn't and there is no point (regret) about it now.

17. If Brian (not/help) us yesterday we
(still/puzzle) over the problem now.

18. You (already/eat) enough for three people! You

(m.v./ not/ still be) hungry!(ae MoxeT ObITH)

19. - Andrea never wears that blouse we bought her.

- Well, she (m.v/not /like) the colour, it

(m.v./ not /go) with her skirts or it

(m.v./ not /be)the right size. Who knows?

20. If only my teachers (see/I/run) this company, they
(be) totally amazed.

3ananme 2. Packpoiite cKOOKH, UCIONB3Ysl MPaBHIbHYIO (OPMY aHIIIMHCKOTO Tiaroia
(BpeMeHa, yCIIOBHBIE BBIPaKEHUsI, COCIaraTeIbHOE HAKIIOHEHHE)
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. If the car (be) out of order again, you (have to) call the

service station, but I doubt if you (have / it / service) quickly.
. Nobody (know) what (happen) in ten years’ time as life
(get) tougher and tougher.
. I wonder if they (turn) to us for help if the need (arise).
. My little son (want) to know if there (be) some cartoons on
TV tonight. If there (be) some, he certainly (watch) them.
. I wonder if the weather (change) for the better next week. |

(plan) to go to the countryside for a month.

1 (leave) a message at the office in case the customer (phone). But
I’m afraid he’s unlikely (call) today.

. Nobody can definitely tell us when he (come) back from London. But as soon
as he (return), we (get in touch) with him.

3ananue 3. OOBeuTE MPABUIBHBIA MOJABHBIN TJIAr0JI:

When Mr. Lee was younger, he work in the garden for hours.

a. was able to b. could c. might d. needn’t

The landlord take his responsibilities more seriously.

a. need b. should to c. ought to d. ought

When I finish the course next year I speak perfect French.

a. can b. will be able to c. could d. would be able to

This company is awful to work for. We account for every minute of the day.

a. have to b. mustn’t c. are not to d. don’t have to
When she was riding in the woods last week, Helen fell off her horse but luckily she
get back on and ride home.

a. could b. would c. was able to d. had to
The newspaper the rumour without concrete evidence.

a. shouldn’t have printed c. oughtn’t have printed

b. needn’t have printed d. didn’t have to print

You often have to wait for a decision long, ?

a. haven’t you b. don’t you c. aren’t you d. won’t you

3ananue 4. Jlna npemnoxenuit 1-6 BbiOepuTe mpaBUiIbHBIN BapuaHt (a, b), KoTOpsIi

Jy4llle BCETO0 COOTBETCTBYET TEOPUHU B yUECOHHKE.

1. Constitutional government is defined by ........................
a) the existence of systems of promotion.
b) the existence of a constitution.

2. Under constitutional government those who govern ...........

a) are accountable to the government.
b) have unlimited political power.
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3. The majority of states have constitutions written in ............
a) in the 20th century.
b) before the 20th century.

4. Holding unlimited power in a monarchy is .......................
a) not a defining characteristic.
b) is a defining characteristic.

5. Monarchs in different countries have .............ccoooeiiiiin...
a) the same powers.
b) different powers.

6. In federal constitutional monarchies all subdivisions have ....
a) a common head of government.
b) a distinct head of government.

8.3 TunoBoe 3agaHue I OLEHKHA YMEHUIl

3aBepimnTe ClIeIyIONIUe MPEATI0KESHHS, UCTIONb3Ys TEKCT.

1. A city manager is an administrative manager of a city in ... .

2. A city manager, as opposed to CAO, has more discretion and ... .

3. The duties of chief executive officer (CEO) or chief administrative officer are
assigned by a single ... .

4. The first cities to employ a manager were ... .

5. The reason to create a post of city manager was to place management into the hands ...

A city manager is an official appointed as the administrative manager of a city in a council-
manager form of city government. Local officials holding this post are sometimes referred to as
the chief executive officer (CEO) or chief administrative officer (CAO) in some municipalities.
However, in a technical sense, the term "city manager" as opposed to CAO implies more discretion
and independent authority that is set forth in a charter or some other body of law, as opposed to
duties being assigned on a varying basis by a single superior such as a mayor.

Most sources trace the first city manager to Staunton, Virginia in 1908. Some of the other
cities that were among the first to employ a manager were Sumter, South Carolina (1912) and
Dayton, Ohio (1914). The city manager, operating under the council-manager government form,
was created in part to remove city government from the power of the political parties, and place
management of the city into the hands of an outside expert who was usually a business manager
or engineer, with the hope that the city manager would remain neutral to city politics.

8.4 Tunopoe 3aganue I1J19 OEHKH HABBLIKOB

As the top appointed official in the city, the city manager is typically responsible for most
if not all of the day-to-day administrative operations of the municipality, in addition to other
expectations.

Some of the basic roles, responsibilities, and powers of a city manager include:

«  Supervision of day-to-day operations of all city departments and staff, directly and through
department heads;

« Oversight of all hiring, firing, disciplining and suspensions;

«  Preparation, monitoring, and execution of the city budget;

 Public relations, such as meeting with citizens, citizen groups, businesses;

« Operating the city with a professional understanding of how all city functions operate
together to their best effect;

+ Attends all council meetings, but does not have any voting rights;

15


http://en.wikipedia.org/wiki/Administration_(government)
http://en.wikipedia.org/wiki/Management
http://en.wikipedia.org/wiki/City
http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Chief_administrative_officer
http://en.wikipedia.org/wiki/Administration_(government)
http://en.wikipedia.org/wiki/Management
http://en.wikipedia.org/wiki/City
http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Council-manager_government
http://en.wikipedia.org/wiki/Chief_executive_officer
http://en.wikipedia.org/wiki/Chief_administrative_officer
http://en.wikipedia.org/wiki/Staunton,_Virginia
http://en.wikipedia.org/wiki/Council-manager_government

The responsibilities may vary depending upon charter provisions and other local or state
laws, rules, and regulations. In addition, many states, such as the states of New Hampshire and
Missouri, have codified in law the minimum functions a local "manager" must perform.

In the early years of the profession, most managers came from the ranks of the engineering
professions. Today the typical and preferred background and education for the beginning
municipal manager is a master's degree in Public Administration (MPA) and at least several years’
experience as a department head in local government or as an assistant city manager. In 2005 more
than 60 % of those in the profession had a MPA, MBA, or other related higher-level degree.

The average tenure of a manager is now 7—8 years and has risen gradually over the years.
Tenures tend to be less in smaller communities and higher in larger ones.

Translate from Russian into English:

[JIaBHOE YIOJHOMOYEHHOE JIOJDKHOCTHOE JIUI0, €KEJHEBHAs aJIMUHUCTPATHBHAS
ACATCIIBHOCTD, ITOJITHOMOYHUSA TOPOACKOIr0 YIPAaBJIAKOMICTO, PYKOBOAUTCIN OTACIOB, BPCMCHHOC
OTCTpaHEHHE OT JOJKHOCTH, MPO(EeCCHOHATBbHOE TMOHUMAHHUE, AJIS JOCTHUKEHHS HAWIy4dIlero
pe3yiibTara, TIIpaBO TO0J0CA, IIOJIOKCHUC YCTaBd, MHUHHUMAJIBHOC KOJUYCCTBO (bYHKI_[I/II\/'I,
MPEOYTUTENbHOE YCIOBUE, CTENEeHb MarucTpa, PYKOBOAMTENIb OTHENa, MECTHBIM oprax
yIpaBJIeHUs], CPeTHUI CPOK MPEOBIBAHUS B TOJKHOCTH.

Answer the following questions.

1. What are the typical responsibilities of a city manager?

2. What do the powers of a city manager include?

3. What do the roles of a city manager depend on?

4. What was a typical background of a city manager in the early days of the profession?
5. What is a preferred education for the beginning municipal manager today?

6. What is an average tenure of a manager?

Read and remember the cliches for writing a summary.

The headline of the article is ... Crarbs Ha3bIBaeTCH ...

The primary task of the published OcHoBHas  3amaya  myOJIMKyeMoi
article is ... CTaThH ...

The article starts with ... Crarbsi HAUMHAETCS C ...

In the first part of the paper effort B nepBoii wactu cratbu Jenaercs
is undertaken to analyse ... MTONBITKA TTPOAHATTU3UPOBATH ...

The article under consideration also PaccmaTpuBaemast craThsl BBIIEISET ...
points out ...

In the next (last) section emphasis B Tperheit uacTm mogUYepKUBaeTCA
is given to ... BaXXHOCTb ...

In conclusion the article reads ... B 3aksioueHnu B cTaThe TOBOPUTHCS ...

Write a summary of the text above.
Make a brief report on the topic.
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9. IlepeyeHb OCHOBHOM U JOMOJHUTEIbLHOM Y4eOHOH JTUTEPATYPbI, HEOOXOAUMOI
JJIS1 OCBOEHMS TN CIUNIMHBI

9.1. OcHOBHas UTEpaTypa

1. Jleeuenko, B. B.  AHramiickuil s3bIK UIsI M3yYalOUUX TOCYAapCTBEHHOE U
MyHUIUTNIATbEHOE yrpaBieHue (A2-B2) : yueObnuk u nmpaktukym it By3oB / B. B. JleBuenko, O.
B. MemepsikoBa, E. E. lonranésa. — MockBa : M3natensctBo FOpaiit, 2024. — 391 ¢c. —
(Beicmiee o6pazoBanme). — ISBN 978-5-534-15563-1. — Tekct : dIeKTpOHHBIA //
Oo6pazoBarenbHas maTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/537329

2. HyxnoBa, E. E. Aunrmiickuii s3eik. Professional Reading: Law, Economics,
Management : yueOHoe noco6ue ais By3oB / E. E. HyxxHoBa. — 2-e u3n., ucnp. u gon. — Mocksa
: I3patensctBo FOpaiit, 2024. — 181 ¢. — (Bricmee oo6pazoBanue). — ISBN 978-5-534-17510-
3. — Tekcr : snextpoHHbi // OOpasoBarenpHas miardopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/533226

3. Koporkuna, W. b. AHrnuiickuii si3bIK U1 rOCyJapCcTBEHHOro ynpasieHus (B1-B2) +
JJIEKTPOHHAs KHUTa JUIs MpernojaBaTenis | yueOHUK U mpakTUKyMm uid By3oB / M. b. Kopotkuna.
— Mockaa : U3natenbctBo FOpaiit, 2024. — 229 c. — (Briciiee o6pa3oBanue). — ISBN 978-5-
534-03344-1. — Tekcrt : anekTpoHHbIH // O6pa3oBarenpHas maatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/536483

9.2. lonotHUTEIBHAS JIUTEPATYPA

1. CmupnoBa, H. B. Anrnuiickuii s3p1k 111 MeHepkepoB (B1—B2) : yueOHuk a5 By30B
/ H. B. CmupnoBa, A. B. Cokonoga, FO. A. Jlyrnmac. — Mocksa : U3nparensctBo FOpaiit, 2024. —
185 ¢. — (Bwicuiee obpazoBanue). — ISBN 978-5-534-08395-8. — TekcT : 3MeKTpOHHBIN //
O6pazoBarenpHas mwiaTdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/541325

2. Yukunesa, JI. C. Aurauiickuii s3pIK B ynpasieHuu nepconainom (B1—B2). English for
Human Resource Managers : yueOnuk u npaktukyM juist By30B / JI. C. Uukunesa, E. B. JIusckas,
JI. C. Ecuna. — 2-e u3a., nepepad. u non. — Mocksa : UznatenscrBo FOpaiit, 2024. — 203 ¢. —
(Beicmiee oGpazoBanme). — ISBN 978-5-534-08232-6. — TekcT : dIeKTpOHHBIA //
Oo6pazoBarenpHas mwatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/537321

3. Kypsesa, P. I. Aurnwmiickuii si3b1k. Buno-spemennsie popmel riarosia B 2 4. Yacts 2 :
yaeOHuK aist By30B / P. U. KypsieBa. — 5-e uz ., ucnp. u gon. — Mocksa : M3garenscTBo FOpaiit,
2024. — 339 c. — (Bwicmiee oOpaszoBanme). — ISBN 978-5-9916-8628-0. — Tekcr
NeKTpoHHBIH  //  OOpazoBarenbHas  1iatdopma  HOpaiir  [caiit] —  URL:
https://urait.ru/bcode/537962

10. ITepeuyensb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKANMOHHOU ceTn «AHTEepHET,
HEeO0XO0AUMBIX JJIfl OCBOCHH S JUCHUNIMHBI H MHPOPMAIIMOHHBIX TEXHOJIOTHIA,
HCIO0JIb3yeMbIX NPH OCyLIeCTBJIEHUHN 00pa30BaTeILHOI0 NpoLecca no JUCHUILINHE,
BKJIIOYasl MlepevYeHb MPOrPpaMMHOI0 o0ecrneyeHus: 1 HHPOPMALMOHHBIX CIPABOYHBIX
cucrTeM (MpH HEOOXOAMMOCTH)

1. http://biblioclub.ru — 9bC «YHuBepcurerckas OMOINOTEKA OHIIANHY

2. https://urait.ru - 3bC «O06pa3oBarenbHas miatgopma FOpaidt»

3. https://elibrary.ru — Hayunas snextponHas 6ubnuoreka (HOb) «eLIBRARY.RU»

4. http://www.focusenglish.com — udhopmarnmonnas cucrema Everyday English
in Conversation

5. https://academic.oup.com/journals/pages/social_sciences — baza mganubix Oxford
Journals Oxcdopackas OTKpbITasi MHUIIMATHBA BKJIIOYACT MOJTHBIN U (PaKyIbTaTUBHBIM OTKPBITHINA
nocTyt k 6onee, uem 100 sxypHanzam, BBIOpaHHBIM U3 KaXKJI0H IPeIMETHON 00J1acTH
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6. https://dictionary.cambridge.org/ru/ — On line cmoBapr u Te3zaypyc Cambridge
Dictionary

7. http://elibrary.ru/org_titles.asp?orgsid=14364 — Hay4Has »JIeKTpOHHas OMOIMOTEKa
(HOb) «eLIBRARY.RU»

8. https://student2.consultant.ru/ — ounait-sepcus Koncynsrantllmtoc: CtyaeHt

JIMIIEH3MOHHO0E MPOrPAMMHOE 00ecIeueHHe:

- Windows (3apy0exHoe, BO3ME3THOE);

- MS Office (3apyOexxHOE, BO3ME3THOE);

- Adobe Acrobat Reader (3apy0exxHoe, CBOOOIHO pacipoCTpaHIeMoe);

- Koncynprantllmoc: «Koncynerantllmoc: Cryment» (poccuiickoe, CBOOOIHO
pacIpoCTpaHsIeMOE);

- 7-zip — apxuBatop (3apy0exxHoe, CBOOOTHO PacIpoCTpaHsIeMOe);

- Comodo Internet Security (3apy0exHoe, CBOOOTHO pacpoCTpaHIEMOE).

11. MeToanuyecKkue PEKOMECHIAIUH ITO OPraHM3allMU U3YUYCHUSA TUCHUIIJINHBI

Opranuzanus 00pa30BaTEIBLHOTO TPOIECCa PErIAMEHTUPYETCS yYeOHBIM IUIAHOM U
pacrnicanueM y4eOHbBIX 3aHATHI. S3bIk 00ydeHus (Iperno1aBaHus) — pyCCKUH.

I[Ipu  QopmupoBanun cBoeil HMHAUBUAYaTbHOH  00pa30BaTENbHOW  TPACKTOPUH
oOyJaromuiics IMeeT MpaBo Ha Mepe3ayeT COOTBETCTBYIOUIUX AUCIMILINH U MPpodeccroHalbHBIX
MOJIyJIel, OCBOEHHBIX B TPOIECCE MPEAMISCTBYIOMIET0 OOYYEeHHs, KOTOPBI OCBOOOXKIaeT
oOyyJaromierocs 0T He0OX0AMMOCTH UX TTOBTOPHOTO OCBOCHHSI.

Oo0pa3oBaTe/ibHbIE TEXHOJIOTHHI

VY4eOHbIl mpoliecc NpH MPENoJaBaHUU Kypca OCHOBBIBA€TCS Ha MCIOJIb30BaHUU
TPaIUIIMOHHBIX, HWHHOBAIIMOHHBIX M WH(OOPMAIMOHHBIX OOPAa30BATEIBHBIX TEXHOJIOTHIA.
TpanumonHsle 00pa3oBaTeIbHbIe TEXHOJIOTUHU MPEICTABICHbI 3aHATUSMHU MMPAKTUYECKOTO THIIA.
WNunoBanmonHbie 00pa3oBaTeNbHbIE TEXHOJIOTHH UCTIOIB3YIOTCS B BUE IMIMPOKOTO MPHUMEHEHUS
AKTHUBHBIX M MHTEPAKTUBHBIX (OpM IMpoBeaeHus 3aHsaTuil. IHpopmairionusie 00pa3oBareibHbIe
TEXHOJOTHUH PEaTU3yITCsl MyTeM aKTHUBH3AIlUM CAMOCTOSTETBHOW paboThl CTYACHTOB B
nH(pOpMaIMOHHOM 00pa3oBaTEIHLHON Cpeie.

3aHATHSA JIeKIMOHHOTO THIIA

JIeKMOHHBI KypC TMpeArnoyiaraeT CHCTEMaTU3UPOBAHHOE U3JI0KEHHUE OCHOBHBIX
BOIIPOCOB y4€OHOTO IJIaHA.

Ha nepBoii nexuuu gexktop 00s3aH NpeaynpeanTb CTyASHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy yueOHUKY (yueOHUKaM, y4eOHBIM MTOCOOHIM) OyAET MPOYUTaH KypC.

JlekMOHHBIA KypC AODKEH JaBaTh HAMOOJBIINN 00beM MH(pOpMaUu U 0OeCTieUnBaTh
Oonee TiyOOKOe MOHUMaHUE Y4eOHBIX BOIPOCOB MPU 3HAYUTEIHLHO MEHBIIIEH 3aTpaTe BPEMEHH,
4yeM 3T0 TpedyeTcsi OOJNBIIMHCTBY CTYIEHTOB Ha CAMOCTOSITENIbHOE U3yUEHUE MaTepHaa.

3aHATHS CEMHHAPCKOTO0 THIIA

CemuHapbl (MPaKTUYECKUE 3aHATHS ) TIPEICTABIISIOT COOOH AETATU3AIHUI0 TEOPETUIECKOTO
MaTepuaa, IPOBOAATCS B IEJSAX 3aKPETUICHUS Kypca U OXBAThIBAIOT BCE OCHOBHBIE Pa3/IeIbl.

OcHoBHOH (hOpMOI TIPOBEICHUS 3aHATUNA CEMUHAPCKOTO THMA (MPAKTHYECKUX 3aHATHMN)
SIBIISIETCSL 00CYKJIeHHe HanOoJee MpOOIEMHBIX U CIIOXKHBIX BOIPOCOB IO OTICIBHBIM TEMaM, a
TaK)Ke pelIeHne 3a7a4 U pa300p NpUMEPOB U CUTYyaIlMil B ay TUTOPHBIX yCI0BUIX. B 06s13aHHOCTH
MpernoaaBaTelis BXOIIT: OKa3aHUE METOAMYECKON MOMOIIY U KOHCYJIHTHPOBAHHE CTYACHTOB 1O
COOTBETCTBYIOIIIMM TEMaM Kypca.

AKTHBHOCTb Ha 3aHATUSAX CEMUHAPCKOTO TUTA (TPAKTHYECKUX 3aHATHIX) OIECHUBACTCS 110
CIIEYIOIIUM KPUTEPUSIM:

— OTBETHI Ha BOIMIPOCHI, MIpeIaraeMbie MPernojaBaTesieM;
- ydyacTHe B IUCKYCCHSIX;

18


https://dictionary.cambridge.org/ru/
http://elibrary.ru/org_titles.asp?orgsid=14364
https://student2.consultant.ru/

— BBITNOJHEHHUE MPOESKTHBIX U MHBIX 3aJ[aHHI;
- aCcCHUCTHPOBAHHUE MPEMNOJABATENIO B IPOBEACHNUN 3aHATHA.

Jlokitagpl W ONIOHUPOBAHUE JOKJIAJ0B MPOBEPSIOT CTENEHb BIAJCHHUS TEOPETUYECKUM
MaTepHajoM, a TaKXkKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUI.

OneHuBaHue NPaKTUYECKUX 33JaHUN BXOJUT B HAKOIJICHHYIO OLIEHKY.

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CamocTrosTrenbHas paboTa CTYJEHTOB — 3TO IPOLECC AKTUBHOTO, II€JIEHANIPABIEHHOTO
npuoOpeTeHus] CTYJCHTOM HOBBIX 3HAaHWH, yMEHUH 0e3 HEemoCPEICTBEHHOTO Yy4acTus
IpenojaBaTenisi, XapakTepU3yIOIIMica TNPEeAMETHON  HampaBiIeHHOCTHIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESITEILHOCTH 00yUaronerocs.

Ilenn camocToATeTbHON PaOOTHI:

- CHCTeMaTH3alMs U 3aKpeIICHHE MOJYyYEHHBIX TCOPETHUECKUX 3HAHUNA M MPAKTHUECKUX

YMEHHUH CTYJEHTOB;

- yruyOseHne U paciIMpeHne TEOPETUIECKUX 3HAaHUM;
- (dopMupoBaHHE YMEHHUH HCIOJB30BaTh HOPMATHUBHYIO U CIPABOYHYIO JOKYMEHTAIMIO,

CHEIUANIBHYIO JIUTEPATYPY;

- pa3BUTHE MO3HABATENBHBIX CIIOCOOHOCTEW, aKTUBHOCTU CTYAEHTOB, OTBETCTBEHHOCTH U

OpPTraHU30BaHHOCTH;

- (dopMUpOBaHME  CaMOCTOATEIBHOCTM  MBIIUICHHUS,  TBOPUYECKOH  MHHUIIMATHBBI,

CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CAaMOpEaTH3allHH;

— pa3BUTHUE HCCIIEAOBATEIbCKUX YMEHUI U aKaJIEeMUYECKIX HABBIKOB.

CamocTtosTenpHas paboTa MOXKET OCYIIECTBISATHCS WHAMBHAYAIBHO WU TPYIIaMU
CTYJIEHTOB B 3aBUCUMOCTH OT L€/, 00beMa, YPOBHS CI0KHOCTH, KOHKPETHON TEMAaTHKH.

TexHONOTHsI ~ OpraHW3allMd  CaMOCTOSITEIbHOH  pabOThl  CTYIEHTOB  BKIJIIOYAET
UCIIOJIb30BaHNE MH(POPMAIIMOHHBIX M MaTepHATbHO-TEXHHUUYECKUX PECYpCOB 00pa30BaTEIbHOIO
YUPEKACHUS.

[lepen BbImoMHEHUEM 00YYaIOIIMMUCS CAMOCTOSITEIHHON PabOThI MPENOoIaBaTEelb MOKET
MPOBOJANTH MHCTPYKTAXK IO BHIMOTHEHUIO 33/I1aHUs. B WHCTPYKTax BKIIOYACTCS:

- 1eNb U COoNIepKaHue 3aJaHus;

— CpOKH BBITOJIHEHUS;

- OpPUEHTHUPOBOYHBIA 00HEM pabOTHI;

- OCHOBHBIE TpeOOBaHUS K pe3yJbTaTaM padOThl U KPUTEPUU OIICHKH;
— BO3MOXXHbIE TUITUYHBIEC OIIMOKU TIPU BBHITTOTHEHHH.

WHCcTpyKTaXK MPOBOAUTCS IMpENoaBaTesieM 3a cueT o0beMa BPEMEHH, OTBEJCHHOTO Ha
U3Y4YECHHE JUCIUILTUHBL

KoHTponb pe3ynbTaToB €caMOCTOSTENbHON pPabOThl CTYACHTOB MOXET INPOXOIUTH B
MMCbMEHHOW, YCTHOW WUJTM CMEIIaHHOU (opme.

CTyAeHThl JOJKHBI TOIXOIUTh K CaMOCTOSTENbHOW paboTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpEIUICHUs U Pa3BUTUS TEOPETUUYECKUX 3HAHUM, BbIPaOOTKE €IUHCTBA B3IJISI0B Ha
OTJENbHBIE BOMPOCHI Kypca, NPUOOPETEHUs OIpeaesieHHBIX HAaBBIKOB M HCIHOJIb30BaHUS
poeCCHOHAIBHON JTUTEPATYPHI.

[Tomerenust UIst caMOCTOSTENbHOW paboThl 00yUaIOMIMUXCSl JAOJDKHBI OBITH OCHAIICHBI
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOJKII0YEHUS K ceTu «VIHTepHeT» u o0ecnieueHrneM
JIOCTYTIA B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy OpraHU3aIIH.

[Ipu camocTosATensHON TPOPabOTKE Kypca 00yJaromuecs T0JKHBL:

- TPOCMATPUBATHh OCHOBHBIC OMpPEIEICHUS U (DAKTHI;
- TIOBTOPUTH TPOIJCHHBI Ha 3aHATUM MaTepual U JOINOJHUTH €ro ¢ Yy4eTOM

PEKOMEHI0BAaHHOM 110 JAHHOU TE€ME JIUTEPATYPBI;

- U3YYHUTb PEKOMEHJIOBAaHHYIO JINTEPATYPY, COCTABISTH TE€3UCHI, aHHOTAI[MH U KOHCIIEKTHI

HanboJee BaKHBIX MOMEHTOB;

—  CaMOCTOSITENILHO BBIMIOJIHATD 3a/IaHUsl, aHAJIOTUYHBIE MPEeJiaraeMbIM Ha 3aHATHUSX;
- HCIIOJIb30BATh I CAMOIIPOBEPKH MaTepHalibl (JOH/IA OLEHOYHBIX CPE/ICTB;
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— BBIIIOJIHATH JOMAITHUE 3aJaHUA 110 YKa3aHUIO IIPCIIoJaBaTCIIsd.

Pexomenganuu no o0yyennro HHBAJIUA0B U jun ¢ OB3

OcBoeHune TUCHMIUIMHBI HHBaNUAamMu U JunamMu ¢ OB3 mMoxkeTr ObITh OpraHW30BaHO Kak
COBMECTHO C JPYTrUMHU OOydYaloIIMMHCA, TaK W B OTHENbHBIX TIpynmnax. [Ipenmomaratorcs
CHeIMalIbHbIE YCIOBUS IS MOJTydeHus oOpa3zoBaHus nHBanuaamMu u auiamu ¢ OB3.

[Tpodeccopcko-nenarorndeckuii cocTaB 3HAKOMHUTCSI C TICHXOJIOTO-(PU3NOIOTUYECKUMU
0COOCHHOCTSIMU 00y4Jaromuxcss uHBanuaoB U null ¢ OB3, uHAMBUAYyaTbHBIMU MPOTPAMMaMU
peabunuTanuu  WHBaMUAOB (mpu Hamuuuu). [Ipy  HEOOXOAMMOCTH  OCYIIECTBIISICTCS
JOTIOTHUTEIbHAS TOJNJEPXKKA TMPENOoJaBaHUsl THIOTOPAMH, TIICHUXOJIOTAaMH, COLHUAIbHBIMU
pabOTHUKAMU, TIPOLIEIIMMH MTOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM € MeTOANYECKMMHU peKoMeHAanusMu MunoOpHayku P® (yTB. 8 anpens
2014 1. Ne AK-44/05BH) B Kypce MpEeIonaraeTcsi HCIOIb30BaTh COIUAIBLHO-aKTUBHBIC W
pedIeKCUBHBIE METOIbI OOyUYEHUS, TEXHOJOTHH COLMOKYJIBTYPHOH peaOWINTAllUd C IIENBIO
OKa3aHHs TOMOIIM B YCTAHOBJICHUU IOJHOLEHHBIX MEXKINYHOCTHBIX OTHOUICHHH C APYyTUMHU
CTYJEHTaMH, CO3JaHHH KOM(OPTHOTO TCHXOJIOTUYECKOTO KJIMMAara B CTYICHYECKOH TpyTIie.
[Tonbop m pa3paboTka ydeOHBIX MaTEPHAIOB MPOU3BOIATCS C YYETOM TIPEIOCTaBICHUS
MaTepuana B pa3IUYHbIX (popMax: ayauanbHON, BU3YAIbHOH, C MCIOIB30BaHUEM CIEIHATBLHBIX
TEXHUUYECKUX CPEACTB U UH(POPMALIMOHHBIX CHCTEM.

Meaunamarepualibl  Takke CIEIyeT HWCIOJb30BaTh U QNalTHPOBaTh C  Y4ETOM
WHIUBUTyATBHBIX 0COOCHHOCTEH 00ydeHust nHBauI0B 1 juil ¢ OB3.

OcBoeHue AUCHUIUIMHBI UWHBamugamMu U Juuamu ¢ OB3  ocymectBisieTcss ¢
WCIIOJIb30BAaHUEM CPEJICTB OOydYEHHMsI OOIIETr0 W CIECIHAIBHOIO Ha3Ha4YeHHs (MIEPCOHAIBLHOTO U
KOJUIEKTUBHOTO HCIIOJIb30BaHUs). MaTepuanbHO-TEXHUYECKOE OOECTieueHre MpeaycMaTpruBaeT
MPUCTIOCOOJICHUE ayTUTOPUM K HY>KJaM WHBaIHUI0B | Jinil ¢ OB3.

dopma mMPOBEACHUS ATTECTAlMM JUIS CTyJACHTOB-MHBamuioB u Jymn ¢ OB3
YCTaHABIIMBAETCS C YUYETOM MHAUBHIyaIbHBIX ICUXO(PHU3NYECKINX 0COOCHHOCTEH. J{7151 MHBAaTHA0B
u qury ¢ OB3 mpemycmarpuBaeTcst qoctymHas (Gopma TpeaocTaBlIeHUS 3aJaHUi OLEHOYHBIX
CPEICTB, @ UMEHHO:

— B IIEYaTHOMW WJIM AJIEKTPOHHOHU (hopme (IUIsl JIUIl C HAPYIIEHUSIMU OMOPHO-BUTATEIHLHOTO
amnmnapara);
— B mTeyaTHOH (¢opmMe WM DJIEKTpOHHOH (opMe ¢ yBETUYEHHBIM HIPUPTOM U

KOHTPACTHOCTBIO (ISl JTUI] C HAPYIICHUSMU CITyXa, PeUH, 3pEeHUs);

— METOJIOM YTCHHsSI aCCUCTEHTOM 3aJIaHUs BCIYX (IJIs JIUI] C HAPYIICHUSIMH 3PEHUs).

CryneHTaM ¢ MHBaIUMIHOCTHIO M junaM ¢ OB3 yBenuuuBaeTcs BpeMsi Ha MOJATOTOBKY
OTBETOB Ha KOHTPOJBHBIC BOMIPOCHL. [[JIsl TAKUX CTYACHTOB MpeayCcMaTprUBaeTCs JOCTymHas (hopma
MPEIOCTaBIEHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

— THUChbMEHHO Ha Oymare uiu HabOpoM OTBETOB Ha KOMIIbIOTEpe (JIs JIUI] C HApYLICHUSIMU
clIyxa, peun);
— BBIOOPOM OTBETa U3 BO3MOXHBIX BAPUAHTOB C MCIIOJIH30BAHUEM YCIYyT aCCUCTEHTA (IS

JIUI] C HapYUICHUSIMH OMTOPHO-BUTATENILHOTO ariapara);

— YCTHO (ISl TUI] C HAPYILIECHUSIMH 3PEHHUSI, OTIOPHO-ABUTaTEIHHOIO anapara).

[Ipu HEOOXOAMMOCTH ISl OOyYarommxcs ¢ WHBaIMAHOCTHI0 U jmi ¢ OB3 mpomemypa

OLICHUBAHMSI PE3yJIbTaTOB O0YUEHUSI MOXKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

12. Onucanne MaTepuAJIbHO-TEXHHMYECKOI 0a3bl, He00OX0AMMOM Il OCYIEeCTBJICHUS
00pa3oBaTeIbLHOIO NpoIecca Mo TUCHUILIHHE

YueOHasi ayauTOpHMs, TpeJHA3HAYCHHAs [UIA TPOBEACHHS Y4YeOHBIX 3aHATHH,
MPEAYCMOTPEHHBIX  HACTOSIIIEW  paboueld  mporpaMMol  TUCHMIUIMHBI,  OCHAICHHAas
O60py,Z[OBaHI/IeM " TCXHUYCCKUMHU CPCACTBAMUA OGy‘-IGHI/I}I, B COCTAaB KOTOPbIX BXOAAT: KOMIIJICKTBI
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CTHCIMATH3UPOBAHHON y4eOHOM MeOenu, ToCKa KIacCHas, KOMITBIOTED C YCTaHOBJICHHBIM
JIMICH3UOHHBIM NPOTPaAMMHBIM O6€CH€‘-I€HI/I€M, C BBIXOAOM B CECTH «I/IHTepHeT» U OOCTYIIOM B
3JICKTPOHHYIO MH(GOPMAIIMOHHO-00pa30BaTEIbHYIO CPEIY.

IMoMernenne AJ1si CAaMOCTOSTEILHO PadOTHI 00y4AKIIUXCS — Ay AUTOPHS, OCHAIIICHHAS
cleAyouM 000pyTIOBaHUEM M TEXHUYECKUMHU CPEJICTBAMH: CIEIHATN3UPOBAaHHAS MeOenb s
npernoJiaBaTess U 00yJaromuxcs, 10cka yueOHas, MyJIbTUMEIUHHBIN TPOSKTOP, IKPaH, 3BYKOBbIE
KOJIOHKH, KOMIBIOTEp (HOYTOYK), MEepCOHAIBHBIE KOMIBIOTEPHI Uil pabOThl 00yYaromuxcs ¢
YCTaHOBJICHHBIM JIMIICH3WOHHBIM ITPOTrpaMMHBIM OGGCHG‘-IGHI/IGM, C BBIXOJ0M B CCThb ((I/IHTepHeT»
¥ JIOCTYTIOM B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEIbHYIO CPEy.
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